PZC Use Only: File # February 22, 2022

Application Fee $
Application Date
Other Requirements

TOWN OF SUFFIELD
SPECIAL PERMIT/SITE PLAN APPLICATION
Please check appropriate Box: Fee Schedule [plus $60.00 DEP fee):

Special Permit { } $0.005 per SF of disturbed area [min. $400.00]
Special Permit Renewal { } $100.00 [$250.00 for Earth Removal Operations]
Site Plan { } $0.005 per SF of disturbed area [min. $200.00]
Site Plan Modification  { } $0.005 per SF changed [min. $100.00]
}

Planned Development

Apartments (PDA) { $400.00 plus $75.00 per unit

APPLICATION MUST BE FILLED OUT COMPLETELY [Include 4 full size plans and 11-11"x 17”’]
1. { } Attachcopy of Conservation Commission approval. [This is a prerequisite to application for Site Plan

Application.]
2. Property Address:
3. Project Name/Title:
4.  Assessor’s Map Number: Block Number: Lot Number:
5. Total Property Acres: Total Wetlands Acres:
6.  Total Number of Lots Proposed including existing lot [if applicable]?
7. Zoning District [s]: Is Property in a Historic District?
[If tract is in more than one zoning district show on plan.] [If yes, provide copy of Certificate of Appropriateness.]
8.  Applicant’s Name: Phonet:
Address: Cell#:
Email address:
9.  Owner of Record [if different]: Phonet:
Address: Cell#:
Email address:
10. Agent’s Name [if different]: Phonet:
Address: Cell#:
Email address:
11. Engineer, Surveyor or Designer: Phonet:
Address: Cell #:
Email address:
12.  Applicable Zoning Section[s]: Proposed Use[s]:
13.  Zoning Board of Appeals Case # [if any]: [Provide copy of ZBA approval letter.]
14.  Water Supply [Provide evidence of adequate water supply]? Public Private
15.  Sewer [Provide WPCA, DEEP or NCDHD approval letters]? Public _ Common __ Private

16. Total Acres of Open Space Proposed? # of Parcels: Wetland Acres [if any]



Proposed form of Open Space Ownership:

17. Are Easements or Deed Restrictions Existing on Property? [If yes, attach list.]

18. Is any part of the Property located in a Flood Plain? [If yes, show on plan.]

19. Is Property located within 500 feet of an adjoining municipality?

20. Total # of Abutters: [Attach list of abutters’ names and addresses located within 200 feet of property.]

21. Include a 1-2 page Statement of Purpose explaining the proposed use and impact to abutting properties.
22. Application Fee including $60 DEEP fee: $ [Checks must be made out to “Town of Suffield”./

23. By signing this application | am certifying that the above information is correct and that | have submitted
all required documentation and am in compliance with the Town of Suffield Zoning Regulations. |
hereby authorize the Planning and Zoning Commission and their staff to enter upon the property for the
purpose of inspection, promulgation of construction improvements, and/or enforcement and
administration of the Town of Suffield Zoning Regulations.

Record Owner Signature: Date:

Applicant Signature: Date:
(If other than Record Owner)

APPLICATION SUBMITTAL REQUIREMENT CHECKLIST
All applications/plans must contain all of the requirements found in the Town of Suffield Subdivision
Regulations, including but not limited to the following item below. Instructions: Check all items
included in your application and return with application.

} Centerline of all proposed streets staked 100-feet apart with centerline stations marked.

} Four [4] full-size plans and eleven [11] reduced 11” x 17” copies of plans.

} Copies of all Conservation Commission, North Central District Health Department and Historic
District Commission approval letters.

} Copies of all drainage reports, traffic studies, and environmental studies related to project.

} Locations, boundaries and areas of all lots [proposed and existing], adjacent streets or ways,
and the locations and owners’ names for all adjacent properties.

} Locations and outlines of all existing buildings, wetlands, waterways and other significant site
features [stone walls, 24” diameter trees, fences, etc.] within 200 feet adjacent to proposal.

} Existing and proposed topography, including contours, locations of wetlands, streams, water-
bodies, drainage swales, areas subject to flooding and unique natural land features.

} Existing and proposed structures, including dimensions and elevations.

} Locations of parking, driveways, sidewalks and access and egress points.

} Locations and descriptions of all proposed sewage treatment systems, water supply, storm
drainage, and utilities.

} Proposed landscape features including the locations and descriptions of screening, fencing and
plantings including a street tree plan.

} Proposed agricultural buffers and conservation easements.

} Location of proposed streets and traffic signs.

} Location and description of proposed open space and recreation areas.

} Identification of trees 18” in diameter or larger or any unusual species.

} Locations and elevations of Flood Hazard/Flood Plain on property.

} Identification of natural aquifers and necessary aquifer protection.
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{ } Tabular summarytoinclude proposed and required lot area and frontage for each lot; total land
area, including ratio of wetlands to non-wetlands; percentage and area of proposed open space,
including ration of open space wetlands to non-wetlands; and the average lot area proposed.

} Copy of percolation test results [if applicable].

} Storm drainage; pre and post development areas and calculations

} Erosion and sedimentation plan and narrative.

} List of all proposed waivers from the Zoning Regulations and rationale for each.

} North point, scale of map and date.

} Master development sketch.

P N T

OPEN SPACE
In accordance with Subdivision Section 800, the conveyance of open space or a fee-in-lieu of open

space [except when a subdivision is transferred to a family member for no consideration] is required when subdividing
land in Suffield.

PRIOR TO APPLICATION

All Applicant’s are strongly encouraged to meet with the Town Planner [860-668-3848] to discuss
issues related to open space design, waivers from the Subdivision Regulations, and requirements for
special studies [i.e., traffic, drainage, other], and other issues specific to an application prior to application!

Signature Block and Expiration Date notes are required to be placed on each page of
the mylars (See sample below) and on the cover sheet of paper copies.

APPROVED DATE

Chairman

Secretary

Director of Planning & Development

Town Engineer

SUFFIELD PLANNING & ZONING
Commission — Expiration Date
Of Approval
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SecTioN XI1V: ADMINISTRATION

A. REQUIRED PERMITS AND INFORMATION

No building or structure shall be erected, expanded, or structurally altered and no land use shall be
established until a permit therefore has been issued as required below:

1. Special Permit.

All applications for a special permit shall be submitted in writing to, and in a form prescribed
by, the Commission. The Commission shall adopt administrative procedures therefore,
including but not limited to application forms, fees, map submission requirements, number of
copies and filing deadlines. Failure of an applicant to comply with these application
submission requirements shall be grounds for the Commission to reject or deny such
application. In addition:

a.

A special permit use identified as such in these regulations shall also require Site Plan
Approval including said plan requirements according to Subsection A.2. below.

The application submission shall address all off-site and on-site impacts, requirements,
improvements and considerations, including but not limited to building location, traffic,
storm drainage, sanitary sewerage, water supply, parking and loading, vehicular and
pedestrian circulation, landscaping, and environmental and aesthetic considerations.
Sufficient information to address these major impacts shall be provided by the applicant
so that the Commission can make an informed decision.

Special permit uses proposing high traffic generators where the construction involves
more than twenty-five (25+) homes, fifty (50+) parking spaces, or 20,000+ square feet of
floor area, or any proposal which in the Commission’s judgment would generate high
levels of traffic shall be accompanied by a traffic study prepared by a licensed Traffic
Engineer. (The Commission may waive this requirement if it finds that the projected use
is of a nature that a significant traffic impact is not anticipated.) At a minimum, the traffic
study shall include data and information on existing and projected average daily vehicle
trips on streets within 1,000 feet of the development, peak-hour traffic, adequacy of
rights-of-way and travel ways, existing roadway capacity, traffic accidents, the traffic
impact of the proposed development, traffic generation data, traffic lights and
intersections, and recommendations for safe pedestrian and vehicular circulation,
including provisions for safe sidewalks and crosswalks for pedestrians. Where applicable,
the Applicant shall include the written recommendations of the Connecticut Department
of Transportation.

Where it is projected that the additional traffic resulting from the proposal will reduce the
Level of Service (LOS) to D or below, the Commission shall not approve the project
unless and until provision has been made for the improvement of said condition.

Additional information may be required of the applicant during the Commission’s
consideration of an application for a special permit as deemed necessary by the



Commission to determine compliance of the proposed use with these regulations. Such
additional information may include but not be limited to environmental impact analysis.

2. Site Plans.

Applications for site plan approval or special permit use shall include the following
information:

a. Town of Suffield Site Plan Application, including a list of abutters within two-hundred
(200) feet according to the most recent Assessor’s records and an application fee in
accordance with Subsection F. below.

b. Statement of Purpose or comprehensive written record detailing the proposed use(s) of the
site and building(s) thereon.

c. Four (4) prints of the site plan of the premises at a scale of 1’ =40’, 24” x 36” in size, and
ten (10) 11” x 17” reduced prints, certified by a licensed surveyor, engineer, or landscape
architect showing the following:

(1) Name and address of developer and owner of record. Scale of drawing, north
arrow, date of preparation and revision(s), and if a lot in a subdivision a
reference to the original subdivision plan.

(2) Lot boundaries, dimensions, and lot areas. A boundary survey of the lot may be
required, which shall conform to Class A-2 requirements of the State of
Connecticut.

(3) An area map, drawn to a scale not larger than 1” = 100’ showing all properties
with owners' names and address within two-hundred (200) feet.

(4) The zoning and proposed use of the lot or lots subject to the application and of
the adjacent land within two-hundred (200) feet of the perimeter of the site.

(5) Locations and outlines of all significant natural or man-made features within
two-hundred (200) feet of the perimeter of the site, including buildings fences,
signage, roadways, and driveway entrances to lots on both sides of the street(s)
abutting the subject property.

(6) The location, size and height of all existing and proposed structures above and
below ground.

(7) Perspectives or elevations of proposed building(s) as viewed from public roads.
(2/10/06)

(8) Access and egress details, including signage, pedestrian crossings, vehicular
movement on the site, pavement materials and construction specifications.

(9) The layout of existing and proposed parking and loading facilities and access
thereto, including snow storage location and any parking barriers or walkways.
A calculation shall be shown on the plan to show that the parking and loading
spaces meet the requirements of Sec. VII. of these regulations.



(10) Existing contours of the land at two (2) foot intervals and proposed contours if
any change in the grading is proposed.

(11) An Erosion and Sedimentation Control Plan and narrative if required by Sec.
XII. of these regulations.

(12) All present and proposed uses of all structures.

(13) Location of the proposed sanitary disposal system, whether by sewer
connection or sub-surface disposal area, and appropriate agency approvals, e.g.,
Health Department or WPCA.

(14) Where surface or subsurface drainage facilities are to be constructed or
modified, existing and proposed structures and piping with flow line elevations
shall be shown.

(15) Wetland soils.

(16) Locations of existing and proposed water supply either by private well or
public water.

(17) The type, location, and specifications for any outdoor lighting proposed in
accordance with Sec. IlI.M. of these regulations. Depending on the site
conditions and type of use proposed, the Commission may also require that a
photometric plan be provided which details the type(s) and wattage(s),
installation location, mounting height, and ground level lighting intensity of all
lighting within the parcel and at adjacent property lines.

(18) The type, size and location of all signs where applicable in accordance with
Sec. IX. of these regulations.

(19) Existing (including those to be removed) and proposed trees and shrubs with a
list and count of all trees and shrubs to be planted by common and botanical
names, size (caliper, height, time until maturity) at planting, and height and
spread maturity. Required buffers/screening between properties shall also be
labeled on the plan in accordance with Sec. VIII. of these regulations.
Depending on site conditions and type of use proposed, the Commission may
require a landscaping plan prepared by and containing the seal of a Landscape
Architect registered by the State of Connecticut.

(20) Such additional information as required by the Zoning Officer, Town Planner,
or the Commission, where it is necessary to determine that the requirements of
these regulations are met.

(21) The Zoning Officer may excuse compliance with requirements for specific
information otherwise required on the plot plan where such compliance is not
necessary to determine that zoning or other code regulations are met.



3. Other.

a. Upon determination of the Zoning Officer that a proposed structure or use complies with
these regulations, the Building Official can issue a building permit.

b. Upon determination of the Zoning Officer that a proposed structure or use complies with
these regulations and applicable laws, the Building Official can issue a Certificate of
Occupancy.

c. An application that does not require a site plan as described above shall consist of those
items that the Zoning Officer determines are necessary to review a proposal for zoning
compliance.

d. Four (4) copies of elevations and floor plans of the building to scale, and
specifications to indicate the size, kind, and quality of the proposed construction.

e. Measures to be taken to control erosion and sediment, if required, may be described and
provided for in a construction agreement and the estimated costs of accomplishing such
measures may be covered in a performance bond acceptable to the Commission.

f. Letters of approval from the Conservation Commission, Historic District Commission,
Health District, WPCA, and Water Company, as appropriate.

g. Bond estimates as required in Subsection C.

h. Intersections and driveways shall meet the intersection sight distance requirements of
AASHTO. Applicants shall determine the 85" percentile of operating speed on existing
streets by conducting a speed study or by determining the AASHTO site distance
requirements for the posted speed limit plus ten (10) miles per hour. (2/10/06)

B. APPROVALS
1. Special Permit.

Except as otherwise provided therein, a use allowed by special permit shall conform to all
requirements of the zoning district in which it is proposed to be located and the following
standards and conditions. A special permit may be approved, approved with conditions, or
denied by the Commission upon completion of a duly advertised and held public hearing
according to the standards specified below and elsewhere in these regulations.

a. Procedure for Approval. A public hearing for a special permit application shall be held
within sixty-five (65) days of the Commission’s receipt of said application, unless the
Commission and the applicant consent to an extension of up to sixty-five (65) days. The
public hearing associated with said application shall be no longer than thirty-five (35)
days, unless the applicant consents to an extension of up to thirty-five (35) days. The
Commission shall decide on the special permit application within sixty-five (65) days of
the close of the public hearing unless otherwise extended according to CGS.

b. Standards for Approval. The Commission may grant a special permit after considering
the health, safety, and welfare of the public in general and the immediate neighborhood in



particular, and must find that each of the following standards is met, and, where
necessary, shall attach specific conditions to its special permit approval, if in its opinion,
such conditions are essential to making the finding that:

(1) The location and size of the proposed use; the nature and intensity of the operation
associated with the proposed use; the size, shape, and character of the site in relation
to the proposed use; and the relationship of the proposed use and site to adjacent land
uses, sites, and streets giving access to it are such that it will be in harmony with the
appropriate and orderly development of the district in which it is located.

(2) The kind, location, size, and height of all proposed structures and the nature and
extent of the proposed landscaping on the lot are such that the use will not hinder or
discourage the appropriate development and use of adjacent properties.

(3) The impact of the proposed use on traffic safety and circulation on nearby streets will
not be negative and the ability of such streets to adequately accommodate the traffic to
be generated by the proposed use will be adequate.

(4) The parking and loading facilities are adequate and properly located for the proposed
use, and entrance and exist driveways are laid out so as to achieve maximum safety.

(5) The proposed use is in compliance with the Plan of Conservation and Development.

Conditions of Approval. In granting a special permit, the Commission may attach such
conditions as may be required to protect the public health, safety, and general welfare and
to ensure continued compliance with these regulations. Such conditions may include, but
shall not be limited to:

(1) Hours and days of operation.

(2) Maximum number of employees.

(3) Date of expiration of the special permit.

(4) Periodic review and renewal of the special permit by the Commission or the Zoning
Officer as the case may be, to determine continuing compliance.

(5) Improvements to existing public facilities to accommodate the use.

(6) Conservation restrictions necessary to protect and permanently preserve unique natural
site features.

(7) Soil erosion and sedimentation control measures.
(8) Requiring a Performance Bond for site improvements.

(9) In cases where a reasonable and necessary need for off-site improvements for public
safety purposes are demonstrated or required by the proposed development
application, and where no other property owners receive a special benefit thereby, the
Commission may require the construction of off-site improvements at the applicant’s
expense.



d. Other.

(1) A special permit shall authorize only the particular use or uses specified in the
Commission’s approval.

(2) A special permit may be amended or modified provided that application shall be
made according to Subsection A. above.

(3) No special permit shall become effective until it has been filed in the town’s land
records in accordance with the provisions of the CGS.

(4) Failure to strictly comply with the special permit conditions approved by the
Commission, as a part of the special permit shall be a violation of these regulations.
The Zoning Enforcement Officer shall notify the applicant, in writing, of the specifics
of the noncompliance and shall provide a reasonable time period for compliance
therewith. Unless there is full compliance within such time period, the Commission
may, following a duly advertised public hearing, rescind and revoke such special
permit.

2. Site Plan.

A site plan may be approved, approved with modifications, or denied by the Commission
within sixty-five (65) days of receipt of application, unless the applicant and the Commission
consents to one or two extensions of such time period, or the applicant withdraws. In
addition:

a. Minor revisions to an approved site plan may be approved by the Town Planner or Zoning
Officer when proposed changes are limited to landscaping, parking, finish grading, or
building additions or additional structures that are less than ten percent (10%) of the gross
floor area of the building and not to exceed 2,000 square feet in total floor area. The
Town Planner shall report all such approvals to the Commission at its next meeting and
plans indicating such changes shall be filed with the Commission. If there is disagreement
on any such issue between the staff and the applicant, the applicant will be referred to the
Commission for site plan approval.

b. No Certificate of Occupancy shall be issued until as-built drawings in both hard copy and
in Disk/CD AutoCad format if applicable, have been submitted to the Planning Office and
are determined by the Zoning Officer to be in substantial compliance with the approved
site plan.

c. All work in connection with a site plan shall be completed within five (5) years after the
approval of the plan. Failure to complete all work within such period shall result in
automatic expiration of the approval of such site plan. The Commission may grant one or
more extensions of the time to complete all or part of the work in connection with the site
plan, provided the total extension or extensions shall not exceed ten (10) years from the
date such site plan was approved.



C. BONDING

As a condition of special permit or site plan approval, the Commission may require that the applicant
post with the town a performance bond to guarantee satisfactory completion of all proposed site
improvements (excluding buildings) shown on the approved site plan. When a performance bond is
required by the Commission, the following shall apply:

1. An itemized estimate of the cost of the site improvements shall be prepared by the applicant
and shall be submitted to the Town Engineer for approval at time of application.

2. Before the release of a performance bond, the site shall be inspected by the Town Engineer to
determine if the required site improvements have been satisfactorily completed in accordance
with the approved site plan. Based upon these findings, the Town Engineer, in consultation
with the Town Planner, may authorize the release of such bond as along as the applicant has
submitted as-built drawings in hard copy and electronic format.

3. The Town Engineer shall file a quarterly report with the Commission listing all outstanding
performance bonds and those recently released under this section.

4. Performance and maintenance bonds required under this section shall:
a. Beinaform and with security satisfactory to the Commission’s Counsel; and

b. Be in the form of cash; a certified check payable to the town; a savings passbook or
certificate of deposit in the name of the town to be held in escrow by the town,
together with a letter from the applicant stating that the passbook is being provided in
accordance with the approved site plan and may be drawn against by the town, if
necessary, or an irrevocable letter of credit from a bank chartered to conduct business
in Connecticut.

D. ENFORCEMENT

1. These regulations shall be enforced by the Commission through the Zoning Enforcement
Officer or other designee, who is hereby empowered to cause any building, structure, place or
premises to be inspected and examined and to order, in writing, the remedying of any
condition found to exist therein or thereon in violation of any provisions of these regulations
or, when the violation involves grading of land or the removal of earth, to issue in writing a
cease and desist order to be effective immediately.

2. The owner or agent of a building or premises where a violation of any provision of these
regulations has been committed or exists; or the lessee or tenant of an entire building or an
entire premises where such violation has been committed or exists; or the owner, agent, lessee
or tenant of any part of a building or premises in which such violation has been committed or
exists; or the agent, architect, builder, contractor or any other person who commits, takes part
or assists in any such violation or who maintains any building or premises in which any such
violation exists shall be subject to penalties in accordance with the provisions of CGS Sec. 8-
12, as may be amended.

3. Any person who, having been served by the Zoning Enforcement Officer with an order to
discontinue any such violation, fails to comply with such order within ten (10) days after such
service; or, having been served with a cease and desist order with respect to a violation



involving grading of land or removal of earth, fails to comply with such order immediately; or
continues to violate any provision of these regulations in the manner named in such order
shall be subject to penalties in accordance with the provisions of CGS Sec. 8-12, as may be
amended.

Erosion and sedimentation control inspections/enforcement shall be conducted by the
Conservation Commission or their designee.

E. ZONING AMENDMENTS

The requirements for a proposed amendment to the Zoning Regulations or Zoning Map are as
follows:

1.

3.

A completed Town of Suffield Zone Change application form with application fee and
letter of explanation of why the change is being requested.

Applicants requesting an amendment to the Zoning Map shall provide a preliminary site
plan for property to be developed under the proposed zone. Said plan shall show proposed
buildings and uses, parking, preliminary grading, driveway locations and other proposed
features that that will aid the Commission in its deliberations. Supporting reports such as
traffic studies, feasibility studies, compliance with the Plan of Conservation and
Development, etc., shall be submitted at the time of application to the Commission in order to
allow adequate review by the Commission and its staff. This requirement shall not apply to
proposals by the Commission.

A proposed amendment to the Zoning Map shall include:
a. A legal description of the area proposed to changed,

b. Four (4) prints of a map drawn to scale of not more than one (1) inch to one hundred (100)
feet showing the proposed change and the zoning district boundaries of the Zoning Map.

c. A list, as taken from the most current Assessor’s records, containing the name, street
address, mailing address, and land use of all property owners whose property, or any
portion thereof, is within five hundred (500) feet of the proposed Zoning Map amendment.
This requirement shall not apply to comprehensive or large area revisions as determined
by the Commission.

F. FEES

All applications shall be accompanied by the appropriate fee as established below.

1.

The fees for the various permits and applications required by these Regulations are hereby
established as follows, except that the Commission and Board of Appeals may waive all or a
portion of a fee which shall be accompanied by a statement of reason.

a. Zone Change: $200.00 per acre (minimum of $400.00)
plus $60 DEEP fee.

b. Amendment to Zoning Text: $200.00 plus $60 DEEP fee.



c. Site Plan: $0.005 per square foot of disturbed area
(minimum of $200.00) plus $60 DEEP fee.

d. Site Plan Modification: $0.005 per square foot changed (minimum
of $100.00).

e. Planned Development Apartments:  $400.00 plus $75.00 per unit plus $60 DEEP
fee.

f. Special Permit Use: $0.005 per square foot of disturbed area

(minimum of $400.00) plus $60 DEEP fee.

g. Special Permit Use Renewal: $100.00, except for Earth Removal
Operations where fee shall be $250.00 plus
$60 DEEP fee.

h. Subdivision/Resubdivision — New Lots:$300.00 per each building lot over two (2)
(minimum of $600.00) plus $60 DEEP fee.

i.  Subdivision/Resubdivision - $200.00 per each building lot over 2
Modification of Prior Approval: (minimum of $400.00) plus $60 DEEP fee.

j. New Road Construction: $1.00 per lineal foot.
k. Temporary Special Permit Use: $25.00.
I. Board of Appeals: $250.00 plus $60 DEEP fee.

m. Zoning Compliance Certification:  $60.00 (7/01/19)

2. Financing of Special Study.

Certain applications for extraordinarily large and/or significant projects may pose environment,
traffic, and/or other problems beyond the expertise of the Commission’s staff to evaluate and make
appropriate recommendations. In such instances, if the Commission, after reviewing the matter with
its staff, reasonable concludes that an outside, independent study or consultation is necessary for the
Commission to decide the issue before it, the Commission may require an applicant, as a condition of
processing its application, to pay for the cost of such study or consultation. In such cases, the
applicant will be required to place a sum not to exceed $10,000.00 into a fee account, the balance of
which will be returned to them after the study and/or consultation



