SUFFIELD HIGH SCHOOL COMPREHENSIVE SCHOOL COUNSELING PROGRAM
Linking Best Practices for School Counseling in CT with ASCA, CSDE & CSCA Guidelines

ﬁssist and support students and parents with any school
related problem

e Provide individual services to students, parents & staff in
need

eIndividual counseling in academic, career, and
personal/social development

e Referrals to outside agencies/specialists as needed

eProvide information to staff/parents to assist them in
working with student

eMonitor all quarterly progress reports/report cards and
follow-up with students and parents as needed

o Assist individual students with transition issues
e Participate in PPT process
¢ Coordinate all 504 Plans
e Initiate counseling relationship with all students
o Clarify limits of confidentiality with all students
¢ Provide intervention/support in crisis situations
eRespect individual rights/unique characteristics of all
students and always demonstrate ethical practices

¢ Student Assistance Team (SAM) follow-up

Qelp all students develop positive decision making skills
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eDesign and deliver a planned sequential,
developmentally appropriate program in a systematic
manner

e Facilitate activities in collaboration with other school

staff

«8th Grade Class Meetings to orient students to 9t grade
schedule and transition to SHS

¢ Assist Administration with annual 9t Grade Orientation
Program

*9th Grade Seminar Program to orient new freshmen to
SHS and role of Counselor

e Career Interest Profiler administered to 9t graders in
spring

¢ 10t Grade Seminar Program

eDo What You Are: Personality/Career Assessment
administered to 10t graders

¢ 11t Grade Seminar Program

¢ 11t Grade College Planning Lesson

12t Grade Post-Secondary Planning Seminar Program

¢ College/Career Pathways classroom visits

¢ Course Selection Classroom visits
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e Coordinate annuual online course request process and consult
with adminstration about master schedule
¢ Consult with teachers about individual student needs

eDevelop annual course selection timeline and coordinate
scheduling process for all students in grades 8-11

* Communicate/consult with staff and parents about students
¢ Maintain comprehensive department website

¢ Annual post-secondary planning calendars for grades 9-12

¢ Advocate for equal access to programs/services for all

e Participate in school decision making bodies — Leadership Team,
SAM Team, Awards Committee etc.

¢ Annual College Fair
¢ Annual Financial Aid Night

e Coordinate 8t to 9t Grade Transition Orientation and process
with SMS staff

® PSAT, SAT, PLAN,ASVAB aministration and follow-up

* Maintain working knowledge of all state and local policies/laws
pertaining to school counseling

e Coordinate SAT and ACT test accomodations for students with
disabilities

eArrange homebound instruction for students with medical or
disciplinary issues

e Update & Publish Annual Program of Studies Book

* AP, NOCTI, PISA, & NAEP Exam coordination

¢ Maintain all student QPA & Class Rank info in PowerSchool

INDIVIDUAL
PLANNING

o Systematically develop a Four Year Planning Worksheet for
each student as they enter SHS

*Review/revise student goals for post-graduate plans on
annual basis

e Assist each student in transition from middle school to SHS

o Assist all new students in making smooth transition to SHS

e Conduct an individual college planning meeting with every
junior and parent

e Annual scheduling/planning and goal setting appointments
with all students

¢ Senior transcript/credit letters mailed home annually

* Maintain annual “Benchmarks” for meeting with all students
individually

eProvide individualized letters of recommendation for
students upon request

¢ Assist students & parents in interpreting data (test scores,
grades, career interests) related to future planning

e Assist all students in assessing strengths and weaknesses
and developing post-graduate plans

* Maintain an individualized SSP for all students in grades 9-12
as required by CT law




