
Student Laptop Handbook 

and Device Use Agreement 

 
1. DEVICE CHECK-OUT  
 
1.1 Device Check-Out 

At this time, students will not be allowed to check out laptops to take home. 

 
 
 
 

2. TAKING CARE OF A DEVICE 
 
Students are responsible for the general care of the device they have been issued by the school. Devices that are broken 
or fail to work properly must be taken to the designated location at each school site for an evaluation of the equipment.  

 
2.1 General Precautions  

The device is district property and all users will follow the signed agreement(s) and applicable Board policies.  
 
Only use a clean, dry soft cloth to clean the screen—don’t use cleansers of any type.  
 
Cords and cables must be inserted carefully into the device to prevent damage.  
 
Device must remain free of any writing, drawing, stickers, or labels that are not applied by Franklin Pierce Schools staff. 
Students may not remove any labels applied by Franklin Pierce Schools staff.  
 
Students are responsible for charging the device by properly stowing in the Mobilab cart in preparation for each school 
period/day.  
 
Do not leave any items on the laptop’s keyboard in order to avoid potential damage. 
 
Keep all food and drinks away from the laptop. 
 

2.2 Securing Devices 

Students are responsible for keeping the device secured at all times and never left unattended. When not in your personal 
possession, the device should be in the secure, locked Mobilab cart.  
 

2.3 Carrying Devices 

The device should be carried securely when it is outside of a school bag. Please be cautious when placing books, folders, 
pens, pencils and other items near or on your device.  
 
Avoid placing too much pressure and weight on the screen. Never place your device on the bottom of other items. 

 

 



2.4 Screen Care  

The device’s screen can be damaged if subjected to rough treatment. The screen is particularly sensitive to damage from 
excessive pressure.  
 

• Do not lean on the device.  
 

• Do not place anything near the device that could put pressure on the screen.  
 

• Do not place anything inside your laptop that will press against the screen.   
 

• Clean the screen with a soft, dry cloth or anti-static cloth.  

 

 
 
3. USING THE DEVICE 
 
Student devices are intended for use at school each day. In addition to curricular expectations, school messages, district 
email, announcements, calendars and schedules may be accessed using the device.  

 

3.1 Device Undergoing Repair  

The district has a limited supply of student devices that may be loaned to students while their device is in for repairs. 

 
3.2 Charging the Device’s Battery  

The device must be connected properly to the charging cord in the Mobilab’s designated slot.  

 

3.3 Screensavers/Background Photos  

Inappropriate media may not be used as a screensaver or background photo. Presence of guns, weapons, pornographic 
materials, inappropriate language, alcohol, drug, gang-related symbols or pictures will result in disciplinary actions.  

3.4 Sound, Music, and Games  

Sound must be muted, or headphones used at all times unless permission is obtained from the teacher for instructional 
purposes.  
 
Game play is not allowed during school hours unless specifically connected to classroom curriculum, content and 
activities.  

 

3.5 Photos/Video/Audio Taken with Device 
 
Students may not take photos/video/audio of other students, staff, or anyone without their permission. The possession, 
forwarding, or uploading of unauthorized photos/video/audio to any website, network storage area, or person is strictly 
forbidden. In addition, photos/video/audio taken with the device may not be used to slander, bully or denigrate any 
student, staff member, or anyone on or off the campus at any time. Photos, audio and video taken with the device are for 
educational purposes only.  

3.6 Saving Documents  

Students may save work on the devices in several ways (i.e., Office 365/OneDrive and Canvas accounts). Storage space 
will be available on the devices — BUT it will NOT be backed up by the district in case of repair or replacement. It is the 
student’s responsibility to ensure work is not lost due to mechanical failure or accidental deletion. Device malfunctions are 
not an acceptable excuse for not submitting work. 

 



4. SOFTWARE ON DEVICES 
 
4.1 Originally Installed Resources  

All apps and digital content necessary for student use will be provided and must remain installed on the device and be 
easily accessible at all times. From time to time the school may add apps and other digital resources for use in a particular 
course.  

4.2 Additional Apps and Content  
 
Students may NOT load extra apps on their devices.  

 
4.3 Periodic Inspection  
 
Devices may be inspected at any time without notice to ensure that the required apps and content are present, and that 
inappropriate apps and content are not present. 
 
All internet activity including, but not limited to – searches, downloads, uploads and surfing – is monitored and tracked 
based on username and device. 

4.4 Procedure for Re-Loading Apps  

If technical difficulties occur or inappropriate apps or content are discovered, the device’s apps and content could be 
deleted. Franklin Pierce Schools does not accept responsibility for the loss of apps or documents deleted. Students are 
responsible for reloading school apps after reimaging.  
 

4.5 Software Upgrades  
New versions of apps and operating systems are available from time to time. Students may be required to return the 
devices for periodic updates and syncing. 

 

 
 
5. STUDENT LIABILITY  
 
5.1 Student Liability 

Students will be held responsible for damage or loss to their device and accessories resulting from negligence or misuse. 
This includes, but is not limited to broken screens, dented cases, cracked pieces, inoperability, missing keys, 
missing/damaged power cords, etc. The student may be able to check out a day-use loaner device until repairs are made 
(unless damage is due to gross negligence, intentional destruction, or willful misconduct – administration will then 
determine device use for the student).  
 
Do not attempt to disassemble or repair the device yourself for any reason.  
 
If your device is damaged, lost / stolen, please report it right away to the school. 
 

 
 
 
 
 



6. REPAIR/REPLACEMENT  

 

6.1 Repair / Replacement Costs 

In the event of damage or a lost/stolen device, the student/parent/guardian will be billed for the cost of repairs. 

Replacement Costs for Damages and Repairs:  
 

Repair fee for damaged or broken device is up to $200 
 

Replacement cost for the provided device charger is up to $50  
 

Replacement cost for the entire device is up to $400 

 
 
 

 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Device Use Agreement 
                                   STUDENT & PARENT ACKNOWLEDGMENT 

 
 
The device(s) and accessories issued to me for the duration of this school year will 
remain the property of Franklin Pierce Schools. I will be responsible for all damage to 
and/or loss of the device. I promise to return the device and accessories in good 
working condition. 
 
STUDENT:  
I have read and will abide by the Student Laptop Handbook and Device Use Agreement for 
Franklin Pierce Schools. I further understand that should I commit any violation my access 
privileges may be revoked, and school disciplinary action and/or appropriate legal actions 
may be taken.  
 
PARENTS/GUARDIANS:  
I have read and agree to assist my child in understanding and abiding by the Student Laptop 
Handbook and Device Use Agreement for Franklin Pierce Schools.  I further understand that 
we are responsible for any costs related to damage caused to the laptop and I have the 
option to purchase insurance through the district. 

 
 
Student Name:  
 

 
 
Student Signature:  

 
 
Date:  

__________________________ 
 
 
Student ID: 
 
__________________________ 
 
 
 
 
Parent Name:  
 
__________________________ 
 

__________________________ 
 
 
 
 
 
 
 
 
 
Parent Signature:  
 
__________________________ 
 

_____________ 
 
 
 
 
 
 
 
 
 
Date:  
 
_____________ 
 

 
 
 
 
 
 
 

 
Repair fee for damaged or broken device is up to $200 

Replacement cost for the provided device charger is up to $50  

Replacement cost for the entire device is up to $400 


