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From the Principal’s Desk: 

Welcome Families! 

Wolcott Elementary School is a very special learning community where children know that they 
belong and that people care about them.  As the families of these children, you are an extremely 
important part of the Wolcott School community.  We have designed this Family Handbook to give 
you information on a wide variety of topics relating to life at school. The handbook contains very 
important information regarding programs, policies, and procedures of which families need to be 
aware. We ask that you read the information inside and then return the signed form stating that you 
have read this year’s Family Handbook. 

My name is Matt Foster and I am privileged to serve as the Principal of Wolcott Elementary.   I have 
been in education for over 20 years as an elementary and middle school teacher, school 
administrator, and central office administrator.  I know that the number one determining factor in 
any child’s success is their parent or guardian.  Please let me know how Wolcott Elementary can 
support you and your child.  

Please call or email me anytime with a question.  You can also get information from our school 
website: www.wolcott.ossu.org 

Sincerely, 

Matt Foster 

Matthew Y. Foster 
Principal 
802-472-6551 
mfoster@ossu.org  

mailto:mfoster@ossu.org


v.1 Wolcott Elementary School Family Handbook 2019-20 

2 
Guiding all students to achieve their best academicly, socialy and emotionaly. 

School Procedures 

School and Parent/Guardian Compact 

The Wolcott Town Elementary School Board, Administration, and Staff believe that, as a school-
wide Title One program, meaningful involvement of parents/guardians will enhance the education 
of our students. This compact explains the core understandings of staff, students, and parents. 

The Wolcott Town Elementary School District will strive to: 
● Provide an academic program that is challenging, meaningful, and based on research and best-

practice 
● Provide a safe environment for learning 
● Be a positive place for students to learn 
● Communicate with families on a continuing basis 

We encourage all Parents/Guardians at Wolcott Elementary School to: 
● Communicate and work with teachers and the school's staff to support and challenge their child 
● Read to their children or encourage them to read on their own for pleasure 
● Attend parent/teacher conferences to discuss their child’s progress 
● Assist their children with their homework assignments on a regular basis 
● Help their children to resolve conflicts in positive ways 
● Respect school staff and the cultural differences of others 
● Send their children to school on time, properly dressed, and prepared to learn 

Wolcott Elementary Schools Students are expected to: 
● Attend school regularly 
● Work hard to do their best in class and on schoolwork 
● Read and complete homework assignments 
● Help to keep school safe 
● Respect and cooperate with other students and adults 

Wolcott Elementary School Staff agrees to: 
● Be positive role models in our school community 
● Use research-based instructional strategies 
● Use technology 
● Communicate in a positive manner with children and adults 
● Respond to concerns in a timely and professional manner 
● Devote time beyond the regular school day for planning and preparation 
● Build on strengths 
● Engage in lifelong learning 
● Support school wide events 
● Promote student self-esteem 

What should I do if I have Questions/Concerns/Complaints? 

Whenever possible, all questions, concerns or complaints should begin with the person most 
responsible for a situation. In most cases, a quick meeting or phone call with a teacher or staff 
members will address the issue.  If the problem was not solved, please contact the principal, who 
will hear the concern and take appropriate action. If you are unsatisfied with the principal’s 
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response, please contact the superintendent of schools, Adam Rosenberg.  In all cases, 
communication must remain respectful.  The staff of Wolcott Elementary School will suspend 
conversation with any person who becomes verbally aggressive or abusive. 

Family Educational Rights and Privacy Act (FERPA) / Confidentiality 

Confidentiality is a protection for students and families against sharing information about them or 
sharing information that does not serve a specific purpose that is in a child’s or family’s interest. 
Information about students or families may not be shared unless it is a “need to know” case and 
relevant to the child’s academic program. 

FERPA requires schools and local education agencies to annually notify parents of their rights under 
FERPA. FERPA gives both parents, custodial and non-custodial, equal access to student 
information unless the school has evidence of a court order or state law revoking these 
rights. 

Any parent who would like more detailed information about rights under FERPA may request a 
copy of the law in the school office. 

School Directory Information 

FERPA gives a school authority to designate certain kinds of student information as directory 
information, which can be made public for school purposes. Directory information may include a 
student’s name, address, and telephone number, and other information typically found in school 
yearbooks, newsletters, or school activity programs. Other examples of directory information are 
names and pictures of participants in various extracurricular activities. To utilize the directory 
information feature of the law, a school is required to give parents public notice of the types of 
information designated as directory information. By a specified time after parents are notified of 
their review rights, parents may ask to remove all or part of the information on their child that they 
do not wish to be available to the public without their consent. 

In accordance with the directory information requirements of FERPA, Wolcott Elementary 
designates the following as directory information: 

1. Class lists with student names, addresses, and phone numbers, made available to other families in 
the student’s class, for the purpose of sending invitations, making arrangements for visits, etc. 
Student names and phone numbers would also be made available to two parents on each bus route 
who would serve as emergency callers in the case of an unexpected school closing. 

2. Student names and pictures in the school newsletter, class newspapers, or class yearbooks. 
3. Student names listed in concert programs or sports bulletins, published within the school for school 

events. 
4. Student names on work displayed within the school building or in special exhibits outside the school 

building, such as a community art show. 

If you do not want any part of this information made public for the purposes state above, 
notify the school by September 20. 



v.1 Wolcott Elementary School Family Handbook 2019-20 

4 
Guiding all students to achieve their best academicly, socialy and emotionaly. 

The Protection Of Pupil Rights Amendment (PPRA) 

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of 
information for marketing purposes, and certain physical exams. These include the right to: 

Consent before students are required to submit to a survey that concerns one or more of the 
following protected areas (protected information survey) if the survey is funded in whole or in part 
by a program of the U.S. Department of Education. 

● Political affiliations 
● Mental or physical problems of the student or student’s family 
● Sexual behavior or attitudes 
● Illegal, anti-social, self-incriminating, or demeaning behavior 
● Critical appraisals of student’s family members 
● Privileged or similar relationships recognized by law, such as with attorneys, doctors, and ministers 
● Religious practices, affiliations, or beliefs of the student or student’s parents or 
● income other than that required by law to determine program eligibility. 

Receive notice and an opportunity to opt out of - 

● Any protected information survey, regardless of funding; and 
● Any non-emergency physical exam or screening required as a condition of attendance, administered 

by the school or its agent, and not necessary to protect the immediate health and safety of a student, 
except hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or 
required under state law. 

● Activities involving collection, disclosure, or use of personal information obtained from students for 
purposes of marketing or selling or otherwise distributing the information to others. 

Inspect, upon request and before administration or use – 

● Protected information surveys of students; 
● Documents used to collect personal information from students for any of the above marketing, sales, 

or other distribution purposes; and 
● Instructional material used as part of the educational curriculum. 

These rights transfer from the parents to a student who is 18 years old or an emancipated minor 
under state law.  

Parents and eligible students who believe their rights have been violated may file a complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4605 

School Absence Procedures: 

Please call the school office (472-6551) anytime and leave a message in our attendance voicemail 
system.   If we have not heard from you by 9:00 a.m. the Administrative Assistant will attempt to 
call you. Please help us make this procedure work. Regular school attendance is required by 
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state law. A student must be in attendance for the full number of days for which school is held 
unless the student is subject to one of the following excused absences: 

● illness or medical appointment 
● attendance at a family event such as a funeral 
● approved religious holiday 
● absence (or tardiness) caused by a bus breakdown 
● official disciplinary suspension when and if school work is assigned and completed during the 

suspension 
● civic duty such as a court appearance 

Other reasons for absence must be requested of the Principal in writing by the parent stating the 
reasons and dates and must be approved by the principal and/or superintendent. If a note or a 
phone call has not been received by the third day of the child’s return from absence, the absence 
will be assumed to have been unexcused. 

***The complete Truancy Policy, in accordance with Vermont law (V.S.A. Title 16, Chapter 25) 

Inclement Weather 

In an effort to notify you of school cancellations or delays due to poor weather, we 
have subscribed to an electronic notification service called School Messenger. This 
service allows us to send a telephone message to your phone whenever there are 
school closings or delays. This also provides you with the peace of mind of knowing 
that we can notify you immediately in the event of a school emergency. Messages will be sent only 
between the hours of 5:00 AM and 9:00 PM. Your caller ID will display the school’s main number 
when general announcements are delivered or “411” if the message is an emergency. School 
Messenger will leave a message on any answering machine or voice mail system in the event no one 
is available to answer the call. If you wish to repeat the School Messenger message, pressing “1” will 
replay the message from the beginning.  

School cancellations and delays will also continue to be posted through the Vermont Broadcasters 
Association. Parents may listen to radio stations WDEV, WLVB or WCVT on bad weather days to 
hear of possible “no school” announcements. WCAX also broadcasts school closings and delays 
continuously on the bottom of the TV screen. Announcements of an emergency closing for reasons 
such as failure of the heating system would also be made on these stations. 

Morning Drop-Off Procedures  

When dropping off students in the morning, please do not drive directly to the front door. Families 
dropping off students and not entering the building should use the turning circle by the flagpole. 
Unless special arrangements have been made with the Principal, drop off should not occur until 
7:15. 

Dismissal Procedures 

The normal instructional day ends at 3:00. Parents who are picking up their children may wait in 
the school lobby for the children to be brought down by staff members.  Please wait in the lobby 
until 3:00 p.m. The last twenty minutes of the day is an important part of the school program, and 
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students cannot be released before 3:00 unless they bring a note stating the need for early dismissal. 
Children who are not picked up by a parent will load buses from their classrooms at 3:05.  

If you want another adult to pick up your child after school, you must call or send in a note to that 
effect. The school WILL NOT release your child to any adult other than the child’s legal guardian 
without the legal guardian’s oral or written permission. The person picking up must sign the student 
out before leaving the building. If your child needs to ride a bus other then his or her regular one, 
he or she MUST bring a note granting permission to do so. If you forget to send a note and must call 
the school with end-of-the-day instructions, please do so before 2:00 p.m. 

When being dismissed early, students will wait in class until the pick up arrives. 

Student Personal Appearance 

The Principal will use discretion in addressing any issues and the school will provide acceptable 
alternatives for the day as needed. 

Students will wear clothing that does not inhibit them from safely participating in the classroom or 
school related learning activities.   

Students will not wear any clothing that contains profanity, obscene words or gestures, demeans 
others, or contains alcohol or drug related words or pictures.   

Clothing will completely cover all student private parts and must cover enough of each student as 
to prevent a hygiene concern.   

Field Trips 

Field Trips with an educational focus are supported and encouraged. By Wolcott policy, parent 
permission slips must be secured for each field trip. It is possible that a child might need to stay at 
school rather than go on a trip if a form was not returned and the staff is not able to reach a parent 
by phone prior to departure. Chaperones may not bring student siblings on a field trip. 

Guest Speakers 

Guest presenters can make a valuable contribution to the educational program. If you have a special 
presentation you would like to make in your child’s classroom, or you have a recommendation for 
a guest speaker or performer, please talk with the teacher to see how a presentation might fit with 
the curriculum and schedule. The Principal must approve all guest speakers or visiting groups prior 
to the event. 

Health Procedure/Illness 

Success at school is largely dependent on a child’s health and readiness to learn. This success is best 
achieved when home and school work as partners in assuring the health and well being of all 
students. 
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Your children are very important to us, and we consider it a privilege to care for them. Each child 
comes to us as a unique individual with specific medical and social needs. In order to provide the 
best care, we ask that parents share information about their children which will ensure that all of 
his or her needs are met. We believe that communication with home is essential for optimal care, 
and we will do our best to inform you of any problems that arise in school. 

Throughout the school day, children come to the health office with a variety of physical complaints. 
In such cases, we do a brief assessment to determine the validity and extent of the problem. Parents 
will be notified by phone or health office note of any complaint or problem that is deemed 
significant. If the child has a fever, is vomiting, or is otherwise too ill to be in school, we will contact 
you or your emergency contact and ask you to bring the child home. No child will be sent home 
without first talking to an adult who will assume responsibility for the child. 

School health services have expanded over the last few years to meet the changing needs of our 
students. Our goal is to have healthy children in school as much as possible and to keep absenteeism 
to a minimum. School health services include: 

● Providing care for acute illnesses and injuries 
● Coordinating the care of children with special health needs 
● Administering and monitoring student medications 
● Communicating with physicians and community health providers regarding specific health needs 
● Monitoring and tracking communicable diseases within the school 
● Assisting families in finding appropriate medical services for their children 
● Providing health counseling to students, families, and staff 
● In-service education for staff on health-related topics 
● Health Screenings (vision, hearing. blood pressure, height and weight if requested by doctor or 

parent) 
● Health Education programs and presentations 

*Currently, our school nurse is at school on Wednesdays and Fridays. 

Illness 

In an effort to minimize the spread of contagious illnesses, we ask that a child with the following 

symptoms remain home until symptoms subside: 

● temperature of 100 or higher 
● vomiting or diarrhea within the last 24 hours 
● persistent loose cough 
● undetermined skin rashes 
● flu type symptoms of muscle aches, headaches, sore throat 
● untreated head lice 
● red eye with purulent discharge 

***It is required that students diagnosed with strep throat infections remain out of school 
until they are on an antibiotic treatment for 24 hours. 

Immunizations 

If your child is enrolling in Kindergarten she/he must have received the following immunizations: 
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● 5 doses of DTaP (diphtheria, tetanus and pertussis) vaccine 
● 4 doses of polio vaccine 
● 2 doses of MMR (measles, mumps and rubella) vaccine 
● 3 doses of hepatitis B vaccine 
● 2 doses of chickenpox (varicella) vaccine 

If your child is enrolling in the seventh grade she/he must have received: 

● All of the immunizations listed above and 
● One dose of TDaP (tetanus, diphtheria, and pertussis) vaccine 

Policy On Medication In Schools 

Prescription Medication: 

The Wolcott Elementary School recognizes that at the present time, many children are able to attend 
regular school because of the effective use of prescribed medication in the treatment of chronic 
disabilities or illnesses. It is more desirable for medication to be administered in the home; however, 
any student who is required to take prescribed medication during the regular school day must 
comply with the following regulations: 

1. Written orders from a physician detailing the name of the student, the drug dosage, reason for 
giving, and time medication is to be given must be received by the school nurse and/or building 
administrator BEFORE the medication can be given. A renewal of a long term medication order 
is required each school year. 

***In certain instances, emergency medication like inhalers and/or epi-pens will be allowed 
to be carried on the person or in a backpack, if written permission from the doctor and the 
parent allows for this. 

5. Written permission from the parent/guardian of the student requesting that the school district 
comply with the physician’s order must accompany the physician’s order. 

6. Students with chronic illnesses, including asthma, (e.g. seizure disorders, cystic fibrosis, diabetes, 
etc.) who are responsible for self administering their medications should be allowed to continue the 
practice. Medication shall be kept in the school health office. 

7. Medication must be brought to school in the original container appropriately labeled by the 
pharmacy or physician. (NOT in baggies or envelopes) 

8. Medication must be stored in a locked container. 
9. The above procedure must be followed for all prescription medication. 
10. Unused medication shall be destroyed in the presence of a witness or returned to parent/guardian 

for disposition. 
11. In the nurse’s absence medication will be administered by the Principal or Secretary. 

Non-Prescription Medication: 

The school nurse must be notified if a non-prescription medication is to be used during school hours 
or activities. Non-prescription medications will be administered only after a permission note has 
been signed by a parent. Non-prescription medication must be left at the health room and MUST be 
in its original, labeled container. (NOT in baggies or envelopes) 
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Other Medical Guidelines: 

Medication permission forms are distributed in September and extra forms are available at the 
school. Physicians may use their own stationery for instructions and details. 

You can ask the pharmacist for TWO labeled containers – one for school and one for home. We ask 
that all medications be brought to the Health Office by a parent or guardian and that the specific 
amount needed to take at school is brought, not the entire bottle of medication. Please avoid having 
to transport medications on a daily basis since it may be an unsafe practice and may result in 
medications being lost or forgotten. Students taking a short course of antibiotics can schedule taking 
the medication outside of school hours (before school, after school and before bedtime) unless 
otherwise prescribed. 

Communicable Diseases Policy 

Wolcott Elementary emphasizes illness prevention and wellness. The past several years have seen 
an increase in the incidence of communicable diseases such as HIV and Hepatitis. The Vermont 
Department of Health and Occupation and Safety Health Association (OSHA) has mandated certain 
procedures to prevent exposure to these diseases.Students and staff learn, thru health education, 
safety measures when blood or other body fluids are present (not to touch another’s blood and to 
get an adult’s assistance). 

Age appropriate education about HIV-AIDS is a part of the general wellness program. Good hand 
washing, no biting or spitting, etc. are ways of disease prevention. 

Vermont School Fluoride Mouthrinse Program (Grades 1-6) 

The Vermont Department of Health and the Wolcott Elementary School may sponsor a FREE 
valuable program which helps reduce up to 30% of tooth decay (cavities) in children. (The Town of 
Wolcott and the school do not have fluoridated drinking water) 

If implemented, your child uses a 0.2% sodium fluoride mouth rinse solution for 1 minute, once a 
week during the school year. If the program will run this year, fluoride permission slips with 
additional information will be distributed; a student can join the program at any time. All school age 
children should be seeing a dentist on a regular basis. 

Homework 

Homework is an integral component of the educational program. It allows 
students the opportunity to practice skills as well as develop independent work 
habits. Teachers will use the following guidelines when assigning homework: 

1. Homework should be assigned regularly, but not excessively (10 minutes per grade level is a good 
rule of thumb). 

2. All homework that is assigned will be assessed. 
3. Unless the assignment is specifically designed to do so, students will not be introduced to new 

concepts through homework. 
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We ask that parents assist us by supporting their children’s efforts, helping them to take 
responsibility for their own homework, providing access to a quiet, well-lit workspace for doing 
homework, and by scheduling a regular study time for homework completion. 

Invitations 

When it is time to invite classmates to a party, please keep in mind that delivering invitations cannot 
impact the smooth operation and classroom culture. To that end, please only distribute invitations 
at school when the whole class is invited. Also, please understand that invitations brought to school 
right at dismissal time will not be distributed until the next day. Under the FERPA guidelines, we 
will distribute class lists upon request. 

Fire Drills / Emergency Drills 

Drills and/or Clear the Halls and lock down drills are executed once a month, as required by 
Vermont statute. Teachers will be asked to account for all students during a drill. 

Snack 

Parents should not send in snacks from home. Instead, a universal snack will once again be provided 
this year through a grant allowing us to provide snacks of fresh fruits and vegetables in the morning. 

Nut Allergies 

Each year, the school nurse will review medical histories of all students. If it is necessary, we will 
send home a letter detailing rules concerning nut allergies and food brought from home. 

Breakfast and Hot Lunch Program  

Breakfast is served from 7:30 to 8:00 every school day. Lunch is served at 
11:30 for grades K-3 and at 12:00 for grades 4-6. 

Student prices for breakfast is $2.00 and lunch is $3.25. Adults: breakfast $2.75, lunch $4.00. School 
milk at lunchtime with a home lunch will cost $.50. 

We require that you have money in your account in order for your child to purchase a 
breakfast or lunch. When your account is running low you will receive a letter asking that 

you put more money in the account. It is important that you fill out the Application for 
Free and Reduced Price School Meals Form because it helps you save money and 
helps us with funding. 

We will still use the meal guidelines for school lunch, ensuring that meals are healthy, well-balanced 
and provide students the nutrition they need to succeed at school. School meals offer students milk, 
fruits, vegetables, proteins and grains, but must also meet strict limits on saturated fat and portion 
size. Students are required to have ½ cup of fruit or vegetable on their tray, as well as two other 
meal components (protein, dairy, grains) for it to count as a full meal. 
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An accurate lunch count is taken daily to allow the cooks to plan the correct amount of food to 
prepare. While we welcome parents who come to school on occasion to eat lunch with their 
children, we ask that parents who are planning to eat hot lunch call ahead to get placed on the lunch 
count. If calling ahead is not possible, please check with the cooks at mealtime, including breakfast, 
to make sure that there will be enough food prepared. Feeding the children is the cooks’ first 
priority. Parents who do purchase lunch at school will be charged at the adult rate: Breakfast = 
$2.75, Lunch = $4.00. 

Menus are sent out monthly,  but if you do not receive one please have your child ask for one from 
the Office; there are always extras on hand. Many parents post the month’s menus on their 
refrigerators and consult with their children about the meals they want to have for the month. 
Please do not send any food that needs to be heated up for your child’s lunch. There is no 
microwave available to students. 

We ask that you take a few minutes to go over the lunchroom rules with your child. We have had a 
few cases of food trading and loud voices. We try to make the lunch room an enjoyable place to eat 
for everyone. Food trading, swapping or giving away is not allowed because of food allergies. 
Please look over the rules and discuss them with your child so we all enjoy mealtime and friendly 
conversation. 

Lunch Room Rules 

1. Only 12 children per table. 
2. No swapping, trading, or giving away of food or milk. 
3. Do not save seats.  
4. Student voices should not be heard farther than 2 seats away. 
5. Once you are seated, you may not move to another seat unless you are seated alone. 
6. Remain seated during lunch except when returning trays, throwing away garbage, leaving for the 

bathroom or lining up to return to class. 
7. Be Respectful, Responsible, and Safe 

We are all in the lunchroom to enjoy lunch and it is ok to visit, but you are there to eat. Take your 
time while you are eating and do not rush. Remember – being in the lunchroom is like being in a 
restaurant. 

School Bus Transportation 

The Wolcott Town School Board has contracted busing to Wildcat Busing. Bus drivers 
have been requested to keep their stop times to a minimum, and it is very important 
that children be ready and at their pickup points five minutes before the scheduled 
time. If you have any questions regarding routes or times, please contact Bear at 
Wildcat Busing, 472-5501. 

Procedures-Drivers 

1. The bus driver is responsible for discipline on the bus and shall refer to the principal continual 
and serious violators of bus conduct rules. While transporting students, the bus driver has the 
right of disciplining them and all disciplinary actions shall be reported to the principal. Any 
questions or complaints from parents shall be brought to the attention of the principal. Bus 
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drivers may not, however, discipline a student by leaving him/her at a place other than the 
student’s normal place except in extreme emergencies when the safety of other students is in 
danger. 

2. To prevent misunderstandings from home and school, bus drivers should always be on time in 
so far as weather and route conditions permit. Also, because a time schedule must be met, bus 
drivers shall not be expected to wait for any students who make a habit of delaying the bus. 

3.  It must be understood that, in case of poor weather and roads, etc., the bus driver must make the 
decision whether to omit all or part of the trip. 

4. It should be understood that the students, as well as the parents and guardians, are to be held 
financially responsible for mutilation and destruction of bus property and equipment. 

5. It is important that the bus is brought to a complete stop before the doors are opened to allow 
the students to load and unload. A bus will not move unless everyone is seated. 

6. A bus driver shall not operate a bus when any student is causing a disturbance, standing up, or 
using foul language. 

7. Punishment of students for disobeying the above rules will always be firm and reasonable. 
8. Bus drivers must comply with all state laws and regulations that apply to school buses and 

drivers. 

School Bus Rules For Students  

1. Students must be at their pick-up points on time. Due to the nature of rural school bus routes, 
you should be ready for pick up a few minutes early. 

2. The driver is in complete charge of the bus at all times and may discipline students and assign 
seats as necessary. 

3. Students are to take their seats as soon as they enter the bus and are not to leave their seats while 
the bus is in motion. 

4. Bus windows may only be opened and closed with the driver’s permission. 
5. At no time may anyone put any part of his or her body out the window. 
6. Loud talk, foul language, throwing objects, or horseplay will not be permitted on the school bus 

at anytime. 
7. Smoking is not allowed on school buses. 
8. Parents/guardians of students who vandalize buses will be financially responsible for these acts. 
9. Riding a school bus is a privilege and not a right and, as such, can be taken away for inappropriate 

conduct. 
10. When an individual ignores the rules and driver’s discipline, the principal will notify the parents 

or guardian of the unacceptable behavior. If the situation does not improve, the principal will 
suspend bus-riding privileges of the student. For elementary students, the first suspension will 
be for 1 to 3 days. The second suspension will last for 1 week; a third suspension will last for 2 
weeks.  

Background Checks 

Chaperones and volunteers are required to have background checks if they have direct access to 
students. This requirement has been mandated for all Vermont schools in an effort to help keep our 
students safe. It may take several weeks for results of a background check to return; plan 
accordingly. Please do a background check early in the year as the OSSU may not process these after 
May 1st. 
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Lost and Found 

Lost and Found items are located in front of the boys’ bathroom. If your child has misplaced personal 
items, please check the Lost and Found area for them. 

Toys, Electronic Devices, and Other Personal Items 

The school is not responsible for items that are lost or stolen while on school property.  Any personal 
items that may become or are deemed a distraction to the learning environment are to be kept at 
home.  If an item becomes a distraction at school it will be held for the student until the end of the 
day or until a parent comes to pick it up from school- whichever is deemed appropriate by school 
staff.  If a particular personal item becomes a common or repeated distraction to the learning 
environment disciplinary action may occur. 

Boxtops for Education and Ink Cartridges 

Wolcott Elementary has participated in collecting Boxtops for 
Education points, ink and laser cartridges, in previous years. 
Redeeming these items gives us the ability to purchase valuable 
items for our school, such as playground equipment. You can send 
in your Boxtops with your child or drop them off at the Office. 
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Educational Support System 

Wolcott Elementary School uses a variety of supports and services to help meet the needs of all 
children. These supports and services make up our Educational Support System (ESS). Wolcott 
Elementary School’s ESS is designed to help your child grow socially, academically, emotionally, and 
physically.  

Our ESS is rooted in the belief that all children will learn. Our school is committed to providing 
appropriate supports, accommodations and/or special services in order to ensure that all children 
reach their potential. 

Educational Support Team (EST) 

The primary purpose of the EST is to assist classroom teachers and staff in developing a plan that 
will support a child in the educational program. The team consists of school staff members. 

The EST meets weekly to talk about matters concerning children. They:  

● Discuss strengths and needs of individual students 
● Develop plans to support struggling students 
● Identify supports and services for individual children 
● Help teachers to develop strategies for supporting individual children 
● Examine assessment data 
● Analyze what’s working, make changes or close existing plans when appropriate 

First Steps: 

If there is a concern, referrals can be made by parents and staff members. Parents can: 

● Contact the teacher with concerns 
● Set up a meeting with staff to discuss concerns 
● Complete a referral for EST 

When a child is referred to EST, what happens next? 

● The team meets to identify the concern and gather information with all team members 
● The team designs a plan that offers a variety of supports for the child and teacher 
● The plan may include, among other options: 

o Varied teaching strategies 
o Homework support 
o Schedule changes 
o Referrals to community activities 
o Referrals to outside agencies 
o Speech & Language Services 
o Guidance Counseling 
o Mentoring 
o Friendship Group 

● The teacher shares the plan with the parents and staff members working with the child 
● The team periodically checks in on the progress of the plan  
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The EST maintains confidential contact with the referral source and teachers to follow progress of 
each student served by the team. 

Parent’s Guide To Response To Instruction (RtI) 

The Individuals with Disabilities Education Act of 2004 (IDEA) provides school districts the 
opportunity to develop research-based procedures for determining whether a student has a specific 
learning disability. Traditional identification procedures required a severe discrepancy between the 

student’s intellectual ability and academic achievement that was 
often not evidenced until second or third grade, well after the time 
that most children acquire beginning reading and math skills. As a 
result, young struggling students often have not received the 
timely and adequate intervention required to prevent lifelong 
academic difficulties. 

Response to Instruction (RtI) helps to build stronger skills 
in the early grades. RtI consists of multi-tiered reading and math 
instruction within the context of the general education classroom. 
In the RtI model, ALL students receive high quality reading and 
math instruction, and struggling students receive additional and 
increasingly more intense instruction matched to their needs.  

For those students who do not respond to the additional intense intervention, the results of a 
comprehensive evaluation along with response to intervention data may indicate a specific learning 
disability and the need for special education services. The RtI process does not preclude a parent or 
teacher‘s right to request a multidisciplinary evaluation for the purpose of determining a student‘s 
eligibility for special education. 

The Three-Tier Instructional Model 

Tier I 
All students receive instruction provided by the regular 
education teacher in the general classroom. In Tier I 
instruction, research-based core reading and math 
programs take place in the classroom using differentiated 
approaches to instruction. Benchmark testing of all 
students in grades K-6 is used to determine instructional 
needs at least three times per year. 

Tier II 
Tier II focuses on students who are falling behind on essential grade-level skills and who require 
additional instruction or intervention. Students receive small group instruction from the regular 
education teacher or other specialists (e.g., Title I teacher, special educator). Teachers monitor 
students‘ progress frequently (every 1-4 weeks) in order to ensure that instruction meets individual 
student needs. 

Tier III 

The Three-Tier Instructional 

model is the foundation of RtI. It is 

designed to meet the instructional 

needs of all students within the 

general education program. The 

main goal is to intervene early and 

prevent students who are at risk for 

academic difficulty from falling 

behind their grade level peers. 
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In Tier III, students who still have not mastered grade-level skills receive specifically designed, small 
group instruction that is extended beyond what is provided in Tiers I and II.  

Response to intervention data collected by teachers over time is used as an important part of the 
multidisciplinary evaluation process to determine if a student has a specific learning disability and 
requires specially designed instruction, and, therefore, is eligible for special education services. 

What does assessment look like in the RtI system? 

● Kindergarten – Grade 1: One minute assessments in letter naming, sound fluency, phoneme 
segmentation, and nonsense word fluency. Also, reading text level.  

● Grade 2: One-minute assessment in reading fluency. Also, reading text level. 
● Grades 3-6: Assessments in reading fluency and reading comprehension. 
● All grades: Eight-minute math computation assessment. Common Core State Standards math and 

reading interim check. On-Demand Writing Prompt. 

When will it happen? 

● The benchmark assessments are in the fall, winter and spring for all students in Kindergarten 
through sixth grade. 

What will the results tell us? 

● The results will help us understand how well each child is progressing and if he or she is meeting the 
grade-level standard. 

How will the information be used? 

● To inform you of how much growth your child has made throughout the year and what may be 
needed in order for your child to succeed. 

● To help plan instruction. 
● To differentiate instruction to meet individual needs. 

As a school staff, we are excited about our ability to know where all of our students are on their path 
to being successful learners. We hope that you are excited as well, and we look forward to talking 
with you regarding the progress of your child.  
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PBIS / Student Behavior 

Positive Behavioral Intervention Support (PBIS)  

– A Major Component of the Educational Support System (ESS) 

School-wide Positive Behavior Intervention and Supports is an important component of our 
Educational Support System. PBIS is a proactive model of behavioral support for students in which 
common, clear behavioral expectations are upheld and directly taught by all adults in the school. As 
the name implies, positive reinforcement of the school’s common expectations is an important part 
of PBIS. If students cannot meet expectations after the initial instruction, behavioral skills are re-
taught in a non-judgmental manner. The Positive Behavioral Support system uses data to provide 
feedback on progress and needs. In this way, PBIS is complementary to the RTI/MTSS model already 
in place at Wolcott Elementary School. Just as RTI includes a system of tiered supports in academic 
areas, PBIS provides tiered assistance as needed for social skill development. The PBIS Team has 
designed a unique plan to make needed behavioral support available to all students. Other 
information about school-wide PBIS at Wolcott can be found in the discipline section. 

An important element of our PBIS implementation is an ongoing program of school-wide 
celebrations. Based on both group and individual Responsible, Respectful, and Safe behavior, the 
celebrations will allows us to recognize all that is going well here. To that end, we will continue the 
“Eagle Stamp” system of daily checks and communication concerning a student’s success at being 
Responsible, Respectful, and Safe. 

The Positive Behavior Intervention Support model used at Wolcott Elementary School is designed 
to help students develop self-discipline and strong social skills within a positive school climate. To 
achieve that goal, the PBIS Team has developed a matrix of expectations across school settings. 
These expectations will be directly taught to all students during the first week of school and re-
taught as needed throughout the year.  

Students who are struggling to make good choices or happen to make an incorrect behavioral choice 
may be helped by one of the following staff members: teacher, behavior support specialist, 
counselor, or administrator.  The staff response will depend on many situational factors including 
the age of the student, the severity of the choice, the frequency of the choice, the location or people 
involved.  Responses will be measured by those factors.  Responses for Minor Issues may include: 

● Student reminder of the expectations 
● Class time out (length appropriate to the student’s age) 
● Loss of Eagle Stamp- Eagle Stamps are earned for expected behavior and go towards individual 

behavior rewards or towards school wide rewards for expected student behaviors 
● Buddy Teacher where a student takes a break and discusses their choice with a trusted staff member. 
● Nest Referral- student discusses behavior concerns with a behavior specialist.  The NEST is a location 

for students to feel safe and to relearn expectations.  Students may work with the behavior specialist 
to develop a personal behavior plan as well before returning to class. 
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School Wide Behavioral Expectations Matrix 

All learners are responsible for themselves, their community, and the greater world. 
Wolcott Eagles are responsible, respectful, and safe in thoughts, words, and actions. 

School Wide Rule/Expectation 
 All 

Settings 
Hallway Bus Cafeteria Playground Assembly 

Responsible *Stay safe 

*Give it 
your best 
effort 

*Show self-
control 

*Make good 
choices 

*Move safely, 
with 
permission 

*Keep own 
place in line 
with body 
under 
control 

*Stay seated 

*Keep 
yourself and 
belongings 
out of aisle 

*Walk at all 
times 

*Keep own 
space clean 

 

*Keep the 
Playground 
area clean 

*Use 
equipment 
safely 

*Active 
listener 

*Participate 

appropriately 

Respectful *Be a good 
listener 

*Follow 
adult 
directions 

*Move 
quietly 
without 
causing 
distraction to 
others 

*Enjoy 
displays with 
eyes only 

*Follow 
driver 
instructions 

*Talk quietly 
and 
appropriately 
to those near 
you 

*Use your 
manners 

*Engage in 
pleasant 
conversation 
with others 

*Make sure 
everyone has 
been served 
before 
gettings 
seconds 

*Show good 
sportsmanship 

*Follow 
adult 
direction 

*Follow 
adult 
directions 

*Be a good 
listener 

Safe *Attention 
on leader 

*Calm body 

*Hands and 
feet to 
yourself 

 

*Attend to 
leader/look 
forward 

*Be prepared 
and aware of 
where you 
are going 

*Wait calmly 
for the bus 

*Know your 
stop and be 
watching 

*Walk 

*Be prepared 
to travel 
with food 

*Do not eat 
your food 
until seated 

*Have 
appropriate 
clothing 

*Follow 
playground 
rules 

*Follow 
adult 
directions 

*Quiet 
bodies 

*Attention 
on 
presenters 

 

When negative behaviors occur despite positive support, re-teaching of expectations, and an array 
of interim responses, consequences will be assigned according to the Wolcott Elementary School 
Consequences Matrix. The following complete policies are included in the Appendix: Short-Term 
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Suspension Policy, Long-Term Suspension Policy, and Policy On Prevention of Harassment, Hazing, 
and Bullying of Students.Minor and Major Behaviors 

The Wolcott Staff has determined which behaviors will be considered minor and will be handled by 
the adult in charge and may include seeking support from the NEST.  All Major behaviors will be 
handled by the office administrator.  Major behaviors will be recorded using the office referral form. 
It is the goal of the Staff to make all consequences a learning experience. Copies of the office referral 
form will be sent home and parent communication ofthe incident will be shared. Whenever possible 
or appropriate, the Staff will also contact aParent by phone. The following table delineates minor v. 
major behaviors:  

Minor Behaviors 
Behaviors that do not require administrator 

involvement, do not significantly violate the rights 
of others, do not put others at risk or harm or are 

not chronic. (When minors become chronic – to be 
referred to Tier II system) 

Major Behaviors 
Behaviors that require administrator involvement 

because they are dangerous and/or disrupt 
learning. 

● Not Following Classroom Expectations 
o Passing notes 
o Throwing items  
o Making noises 
o Out of seat 
o Excessive talking 
o Back talking to staff 
o Cheating/lying/stealing 

● School property misuse 
● Insulting remark/exclusion/teasing 
● Running in hall or unsafe area 
● Excessive horseplay/physical behavior 
● Disruptive clothing (student discussion 

with counselor or administrator and 
parents) 

● Chewing gum without permission 

● Grossly Disrespectful behavior 
o Leaving assigned area without 

permission 
o Non-compliance (refusal) 
o Lewd notes or actions 
o Swearing 

● Pattern of minor behaviors 
● Substantial Disciplinary Infractions (see 

below) 

Substantial Disciplinary Infractions 
Behaviors that significantly violate the rights of others, put others at risk or harm, or may be illegal. 

● Verbal/physical intimidation 
● Bullying 
● Fighting 
● Vandalism 
● Theft 

● Weapons 
● Threats 
● Security threat/breach 
● Harassment  
● Controlled substances 
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Consequence Matrix for Nest or Office Discipline Referrals (ODR) 

This is a guideline set of consequences. In most cases, we will follow the matrix so that it is clear and 
easy to understand likely consequences. The office will make individual decisions that differ from 
the matrix as needed and based on student maturity and individual circumstances. 

ODR = Office Discipline Referral 

 

Minor Student 
Behavior 

1st Time 2nd Time 3rd Time 4th Time 
After 4th Time 

(or in cases of many ODR 
in a short period of time) 

Responsible 
● Excessive 

Horseplay/Physi
cal Behavior 

● Classroom Rules 
● Excessive talking 
● Disruptions 

Respectful 
● Non-compliance 

/Refusal 
● School property 

misuse 
● Cheating 
● Exclusion/Teasing 
● Threats 
● Lying, stealing, 

cheating 
● Inappropriate 

language or 
gesture 

Safe 
● Hands/feet to 

yourself 

● Running in 
hallway or unsafe 
areas 

Low Severity 

 Written 

Warning 

through 

Nest 

Referral 

 Processed/

Developed 

Plan 

 Restorative 

Actions 

 Call 

guardian 

Medium 

Severity 

1 lost recess 

or lunchroom 

seating 

All 

Call home 

from NEST if 

deemed 

appropriate 

Low Severity 

 1 lost recess 

 Written 

Warning 

through 

Nest 

Referral 

 Processed/

Developed 

Plan 

 Restorative 

Actions 

 Call 

guardian 

Medium 

Severity 

2 lost 

recesses 

All 

Call home 

from NEST if 

deemed 

appropriate 

Low Severity 

2 lost 

recesses 

Medium 

Severity 

3 lost 

recesses 

All 

 ODR sent 

home with 

additional 

consequenc

es 

 Principal 

and Student 

call home 

 Student and 

Staff 

member 

create plan 

Low Severity 

3 lost 

recesses 

Medium 

Severity 

4 lost 

recesses 

All 

 ODR sent 

home with 

additional 

consequenc

es 

 Principal 

and Student 

call home 

 Student and 

Staff 

member 

create plan 

Low Severity 

4 lost recesses 

Medium Severity 

5 lost recesses 

All 

 ODR sent home with 

additional 

consequences 

 Principal and Student 

call home 

 Parent Meeting to 

revise plan 
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We will also consider time span when triggering parent conferences and other consequences for behavior. For you 
example, if there are three ODRs in a short period of time, we will jump ahead. Conversely, if many months fall between 
ODR 4 and 5, we might not call the parent conference. 

Recess / Playground 

Recess is a time when the social skills that are being taught in the classroom can be best applied. In 
order to ensure success and safety for all students, all students will need to follow these rules listed 
below. 

All rules and expectations are tied to being Respectful, Responsible, and Safe during recess: 

1. If you can reach the glide you may use it. 

2. Please wait patiently in line and stand back when waiting to climb the rock climbing walls. 
3. Hang only on the monkey bars and glider. Please don’t hang on the arches over the rock climbing 

walls. 
4. Please take your turn on the ladder and only slide on your bottom down the slide. 
5. Tag is allowed on the fields but not on the mulched area. 
6. Please walk on the benches only. 
7. When playing Four Square you need to follow Four Square rules.  Playground staff have a copy of 

these rules if there are any questions. 
8. If rules are not followed the student(s) receive a timeout (on benches) for a few minutes.  If it 

occurs again the student receives a longer timeout, etc.  Staff please be sure to let teachers/ 
paraprofessionals of that student know they have received a timeout. 

9. All students should be visible to the adult out at recess. Students should not be behind the 
building, in the dugouts, or beyond the tree line. 

Student Behavior 1st Time 2nd Time 3rd Time After 3rd Time 
(or in cases of many ODR in a short period 

of time) 

High Severity Behavior, 
incl. 

Safety 

● Verbal/Physical 
Intimidation 

● Bullying 
● Fighting 
● Vandalism 
● Theft 
● Weapons 
● Threats 
● Security 

Threats/Breach 
● Harassment 

● Controlled 
Substances 

ODR Form 

sent home 

Principal and 

Student call 

home and 

discuss 

further 

discipline up 
to and 
including 
alternative 
placement 

ODR Form 

sent home 

Principal and 

Student call 
home and 
discuss 
further 
discipline 
up to and 
including 
alternative 
placement 

ODR Form 

sent home 

Principal and 

Student call 
home and 
discuss 
further 
discipline 
up to and 
including 
alternative 
placement 

ODR Form sent home 

Principal and Student call home 

Additional Consequences as needed 

Parent Meeting to create/revise 
behavior plan 
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Clothing During Recess:  

Students should be properly dressed for recess. In the winter, students need to have boots to be in 
the field and be wearing boots and snow pants to participate in sliding or activities in which they 
may get wet. We will send home grade-specific guidelines, as the weather gets cold. 

If you are present at school with your child outside of school hours, please expect your child 
to follow the school rules. Young children, in particular, can sometimes become confused about 
inconsistencies in rules. They cannot understand why actions allowed in a private setting can be 
inappropriate, harmful or dangerous within a school setting with many other students present. This 
confusion can sometimes result in disciplinary action during the school day that could have 
otherwise been avoided. 

Active supervision - What it looks like 

After positive expectations and routines have been taught and encouraged, all staff members 
actively supervise across all settings. On the playground, in the lunchroom, and in classrooms, staff 
members move around, look around, and visit with students. 

Students are instructed through pre-corrections before a behavior is likely to occur. Instruction 
includes verbal reminders of the rules, behavioral rehearsals of appropriate behaviors, and 
demonstration of appropriate behaviors. When positive behaviors are observed, Staff Members 
reinforce those behaviors. 

When negative behaviors occur despite positive support and re-teaching of behavior 
expectations, consequences are assigned according to Wolcott Elementary School policies 
and procedures. Consequences are described in the Consequence Matrix found in this 
handbook. 

Why we are committed to active supervision 

We believe that all learners are responsible for themselves, their community, and the greater world. 
It is our job to mediate and moderate, help kids make good choices, promote equality, belonging, 
safety, and a sense of community. These are our expectations for our school culture.  

The development of self-discipline is an important educational goal at Wolcott Elementary. To 
accomplish this goal, the Wolcott staff strives to help students: 

● Learn good work habits and positive social behaviors 
● Practice the behaviors they know on a daily basis 
● Accept responsibility for their actions 
● Pre-Plan effective ways to handle tough social or work-related situations 
● Learn that poor choices lead to unpleasant consequences 

The Positive Behavior Intervention Support model used at Wolcott Elementary School is designed 
to help students develop self-discipline and strong social skills within a positive school climate. 
Through active supervision, the school staff works with students to solve social dilemmas before 
larger problems develop. Staying actively involved with students helps prevent situations that could 
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lead to bullying or harassment, and preventing bullying and harassment to the greatest extent 
possible is both a moral and legal responsibility of every adult who works in a public school. A 
definition of bullying and harassment can be found later in this handbook. 

Acceptable Language In School 

Sexually explicit, obscene or profane language (swearing) are NOT acceptable at Wolcott 
Elementary School. This applies to ALL, including adult staff, parents and guardians, and visitors. 
While we acknowledge that our students may hear offensive language in the neighborhoods or at 
home, we teach them that this language cannot be used at school. We explain that there are two 
kinds of talk: street talk and school talk, and school talk clearly does not allow for obscene or 
sexually explicit language. We invite and expect families and community members to support us in 
creating a positive school environment for everyone. 

Bullying 

The Wolcott School District recognizes that all students should have a safe, orderly, civil and positive 
learning environment. Bullying is a form of dangerous and disrespectful behavior that will not be 
permitted or tolerated. Bullying may involve a range of misconduct that, based on the severity, will 
warrant corrective action and/or discipline. Behaviors that do not rise to the level of bullying may 
still be subject to intervention and/or discipline under another section of the discipline plan or 
policy. 

“Bullying” means any overt act or combination of acts, including an act conducted by electronic 
means, directed against a student by another student or group of students and which: 

1. Is repeated over time; 
2. Is intended to ridicule, humiliate, or intimidate the student; and 

● Occurs during the school day on school property, on a school bus, or at a school-sponsored activity, 
or before or after the school day on a school bus or at a school sponsored activity; or 

● Does not occur during the school day on school property, on a school bus or at a school sponsored 
activity and can be shown to pose a clear and substantial interference with another student’s right to 
access educational programs. 

● See 16 V.S.A §11(32); AOE Policy IV.A. 

Student reporting: any student who believes that s/he has been bullied under this policy, or who 
witnesses or has knowledge of conduct that s/he reasonably believes might constitute bullying, is 
encouraged to report the conduct to a designated employee or to any other school employee. 

Parent reporting: Any parent or legal guardian/custodian who witnesses conduct that s/he 
reasonably believes might constitute bullying or who reasonably believes his/her child or ward is 
being bullied should promptly report the conduct to a designated employee or any school employee. 

Types of Bullying 

There are different types of bullying. Below are some of the more common forms:  

Cyberbullying 
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Hurting someone using technology, via email, chat rooms, text messages, discussion groups, online 
social media, instant messaging or websites. For example, being teased or made fun of online, having 
unpleasant comments, pictures or videos about you sent or posted on social media or websites, 
having someone use your screen name or password and pretending to be you to hurt someone else. 

Social 
Leaving people out, not inviting someone to social occasions, stopping a conversation when 
someone walks in the room. Gossiping, or talking about someone behind their back. 

Physical 
Punching, tripping, kicking or stealing and/or destroying someone else's property. Unwanted 
kissing or touching. 

Verbal/Emotional 
Name calling or put downs, threats, teasing, ridiculing, intimidation and stalking. 

Physical 
This one is easy to recognize. Examples include pushing, shoving, hitting, kicking, biting, hair pulling, 
inappropriate touching, breaking objects, and taking or damaging another’s possessions. 

Verbal 
It is really common because it is quick, direct, and easy to do. Examples include teasing, name calling, 
threats, intimidation, demeaning jokes, rumors, gossip, and slander. 

Sexual 
This one is something that not everyone thinks of as bullying. It can include using words that 
demean someone about their gender or sexuality, inappropriate touching of body parts, unwelcome 
physical contact, or even posting inappropriate photos online. 

Emotional 
This type of bullying is more sophisticated. It is calculated and often done by a group. This is nasty 
stuff. It hurts people on the inside and makes them feel bad about themselves. Examples include 
leaving someone out on purpose, telling lies to hurt another person’s reputation, and humiliating 
somebody publicly. 

Cyberbullying 
Using technology is the newest way to bully. Examples include sending mean text messages, posting 
videos, stories, or photos that ridicule someone, and spreading rumors through social networking 
sites. 

Bullying can be: 

Physical 

● hitting 
● pushing and shoving 
● fighting 
● tripping 
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● yelling at someone 
● making rude gestures 
● taking or breaking another person’s things 

Emotional 
● name calling 
● making fun of someone 
● laughing at someone 
● leaving someone out on purpose 
● starting rumors or telling lies about someone 
● sending mean messages on a computer or cell phone 
● trying to make someone feel bad about who they are 

Where Does Bullying Happen? 

Bullying can happen anywhere. It can occur in your neighborhood, while going to school, at school, 
and while on-line. 

What is Cyberbullying? 

Using technology—internet, email, cell phones, social media, pictures— to hurt or harm someone 
else. 

Includes: 

● Sending mean text messages 
● Posting statements online that are unkind or not true 
● Sending or posting pictures that are not yours to share 
● Making negative comments online about someone 
● Agreeing with someone who posts something hurtful 

Bullying is never okay, cool, or acceptable.  

No one EVER deserves to be bullied.  
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REACH! Afterschool & Summer Program  

About REACH! Afterschool & Summer Program 

REACH! Afterschool & Summer Program! operates out-of-school time programs at 
three schools in the Orleans Southwest Supervisory Union. These are Craftsbury 
Schools, Hardwick Elementary and Wolcott Elementary. The project is funde 

through a 21st Century Community Learning Center Grant awarded first in June 2001 along with 
local funds and federal grant funds. 21st Century Learning Center Grant funds are allocated to the 
VT Department of Education from the US Department of Education. These funds are then awarded 
to programs that have competitively applied for the funds. Although programs are in part funded 
by the above-mentioned grant, After School REACH! is required to raise funds to sustain these 
important programs once the grant has expired.  

REACH! Afterschool & Summer Program Mission 

To expand participants’ horizons through engaging activities focused on academic improvement, 
cultural opportunities and community health and well-being.  

R RECREATION: Plant the seed for enjoyable life-long physical activity. 
E ENRICHMENT: Expand a child’s horizon; connect to the world around us. 
A  ACADEMICS: Support and reinforce the learning from the classroom. 
C CULTURE: Explore diversity through drama, visual arts and music. 
H HEALTH: Relate our choices to our well-being. 

REACH! Afterschool & Summer Program Objectives 

1. All students will have access to meaningful out-of-school time programs. 
2. Program participants will improve academic achievement in mathematics and 

language arts.  
3. Regular participants will more actively engage in their learning. 

Schedule of Sessions 

After School REACH! operates THREE sessions during the school year at Wolcott Elementary.  
These sessions will closely follow our school’s trimesters.  

Fall: Sept. 9th - Nov. 26th 
Winter: Dec. 2nd - Feb. 20th 
Spring: March 4th - May 22nd 

Normal hours of operation are Monday through Thursday, 3:00pm-5:00pm.  

No programs are offered on snow days or days on which school has been released for emergency 
reasons. Programs may be cancelled if weather worsens throughout the day. The Building Principal 
has the authority to make this decision. Cancellations will be made by noon and parents will be 
notified by phone. 
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Daily REACH! Schedule 

3:00  Attendance and Snack (provided by REACH) 
3:15 – 3:30 Free Play 
3:30 – 4:00 Homework Help 
4:00 – 5:00 Enrichment Activity 
5:00  Dismissal and parent pick-up  

When you pick your child(ren) up from After School REACH! each afternoon, please be sure to sign 
them out. Each activity leader has a sign-out sheet.  

Please note that the daily schedule is subject to change on any given day due to staff illnesses and 
special events.  

Snack 

Snack will be provided to every child on a daily basis. Parents/guardians may choose to send snack 
with their child. Gum, candy, soda or other unhealthy snacks cannot be brought or consumed by 
students in the After School REACH! Program. REACH! will follow the Wolcott Elementary School 
guidelines concerning nut allergies. 

Program Fees 

After School REACH! operates throughout the school year. The after-school program is divided into 
three sessions. Registration forms are available to all students two weeks prior to each session. A 
family may register their child/ren for one or more sessions throughout the year. Each session has 
a program fee. This fee pays for the entire session which is usually between 35 and 45 days long. In 
the event that your child is absent from the program you will still be responsible for that days 
tuition.  

Payment 

Your payment is due prior to your child’s first day of the program. Payments may be made by check 
or cash. No post-dated checks will be accepted. Please speak with the Site Coordinator if you are 
having difficulty paying. Checks should be made payable to: OSSU REACH! 

Attendance and Dismissal Policy 

Regular participation allows students to get the most from the program. Therefore, regular 
attendance is critical for students to enjoy the program. Your student’s participation should be 
consistent with the structure of the program. If your students cannot attend for all of part or the 
after-school program, please call the site coordinator and let them know.REACH! and School Sports 

School sports are important in the physical, social and emotional growth of children. 
Parents play a critical role in the development of their young athletes. It is therefore 
essential for parents, coaches and officials to encourage their youth athlete to embrace the 
values of good sportsmanship, discipline and character development. Whether sitting in the 
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stands, helping out as a volunteer, or playing in a game, everyone should be a model of 
good sportsmanship and lead by example on and off the playing field.In order to be fair and 
consistent with other academic sports leagues, students who are absent or dismissed early 
may not play a soccer or basketball game that same afternoon. In most cases, attendance at 
any practices is also a prerequisite for game play.All student athletes and their 
parent/guardian must sign a contract, agreeing to follow expectations. 

Let the players play, 

Let the coaches coach, and 

Let the kids have fun 

Administration of Programs 

The ultimate authority at each school is the REACH! Afterschool & Summer Program Site 
Coordinator. This person recruits and hires all staff members for the after school enrichment 
programs; coordinates supplies; oversees registration and enrollment; and is the chief contact 
between families, children and school staff. 

The Site Coordinators are overseen by the School Principal and After School REACH! Program 
Director, who reports to the Superintendent of the Orleans Southwest Supervisory Union. 

Ceilidh Kane 

Program Director 

472-5411 x2523 

ckane@ossu.org 

 

Alicia Lowell 

472-6551 

alowell@ossu.org 
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Glee Merritt Kelly Community Library 

The Glee Merritt Kelley Community Library is a combination 
public/school library. We are housed within the school with a 
separate entrance in the back of the school for our public patrons. 

We have a nice collection of adult fiction with an emphasis on the 
“bestsellers” as well as an expanding and diverse nonfiction 
collection. Our children’s collection of fiction, nonfiction, and 
picture books continues to grow. We have all of the yearly Dorothy 
Canfield Fisher and Red Clover selections. We also have a variety 
of DVDs. We offer “Universal Class: Online Learning for 
Vermonters,” which provides access to high quality online courses 
for all library users free of charge. The library is a member of 
“Listen-Up Vermont,” allowing patrons to download audiobooks 
and e-books. We subscribe to the Vermont Online Library (VOL) 
which offers patrons a wide array of electronic information databases on a variety of topics for all 
age groups. 

Library Hours 

Monday, Tuesday, Wednesday, Thursday---9:00 to 6:00 
Friday---Closed 
Saturday---9:00-1:00 pm 

Our adult area is a nice spot to read, to use our high-speed wireless Internet, and to peruse our 
magazines and newspapers. Please come browse our shelves and explore what the library has to 
offer. There is always fresh coffee to enjoy while you browse. 

We have on-going special programs throughout the year which are advertised in the local 
newspapers, the school newsletter, Front Porch Forum, and on our website. 

In addition, we will continue the strong partnership between the library and the school. Students 
will learn about how a library works and how to find and evaluate information. The Community 
Librarian and the school Library Media/Technology Integration Specialist work together to provide 
a rich resource and experience for the students. 

www.wce-ossu.phoebe.opalsinfo.net  
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Appendix 

School Personnel 

Staff members, Board members, and OSSU staff can be reached via email by using first-initial-last-
name@ossu.org 

e.g. Matthew Foster = mfoster@ossu.org 

Administration 

Principal ............................................................................................................................................................. Matt Foster 

Administrative Assistant ....................................................................................................................... Dawn Cochran 

Teachers 

Kindergarten  .................................................................................................................................. Christine Elmendorf 

Grade One  .....................................................................................................................................             Katie Yoslowitz 

Grade Two ................................................................................................................................................... Leslie Stancliff 

Grade Three ................................................................................................................................... Maureen (Mosie) Hill 

Grade Four ...............................................................................................................................................  Trista Hutchins   

Grade Five ......................................................................................................................................................... Jolene Lane 

Grade Six .......................................................................................................................................................... Sonya Shedd 

Interventionist............................................................................................................................................. Danya Nelson 

Interventionist..................................................................................................................................... Caroline Williams 

Art.................................................................................................................................................................. Jayne Donahue 

Library Media Specialist/Technology Integration ............................................................................ Jon Greenia 

Music ....................................................................................................................................................  Kimberley Beckley 

Physical Education  ...................................................................................................................................... Lindzey Beal 

Special Education ........................................................................................................................................ Pat Cosgrove 

Special Education ........................................................................................................................................... Megan Jolly 
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Paraprofessionals 

Kelly Bradford 

Wendy Cross 

Linda Greene 

Alicia Lowell 

Kelly Putvain 

Laura Kittell 

Jen Ward 

Staff 

School Based Clinician and School Counselor ............................................................................... Kate Gascoyne 

Behavior Consultant ....................................................................................................................................... Tracy Boyd 

REACH! Site Coordinator ........................................................................................................................... Alicia Lowell 

Librarian ........................................................................................................................................................ Sally Gardner 

School Nurse  .................................................................................................................................................. Cindy Doerr 

Custodian ......................................................................................................................................................... Phil Cardinal 

Assistant Custodian ....................................................................................................................................... DevIn Small 

Head Cook ..................................................................................................................................................Betty Lou Strek 

Assistant Cook  ........................................................................................................................................... Kaya Burbank 

Board of Directors 

School Board meetings are held on select Thursdays. Please find the dates on the district websites 
or listed in the library on the board. 

Peter Burgess 

Gordon Young 

Marquis Houle 

Nell Marie-Rowland 

Rebecca Ventrice 

Orleans Southwest Supervisory Union 

Superintendent of Schools ............................................................................................................... Adam Rosenberg 

Director of Student Services .......................................................................................................... Heather Freeman 

Director of Curriculum, Instruction, and Assessment ...................................................................... Amy Masse 
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Wolcott Parent Organization (WPO) 

The purpose of the Wolcott Parent Organization is to: 

● Encourage parent to assist with various school activities/functions/services. 
● Provide financial assistance where needs are identified. 
● Foster a community atmosphere. 
● Support the mission and vision of the school and school district. 

Meetings are generally held on the First Tuesday of the Month at 6pm in the Library. 

Short-Term Suspension Policy 

In cases of a student’s behavior being in flagrant disregard for school policies and rules, disrupting the 
educational process and the rights of others, and/or being a threat to the health, safety or welfare of the 
student or others in the school or on school property, a student may be suspended from school by the 
Principal for a period of up to five school days. This response to misbehavior is a serious consequence. 

Procedure 

1. Prior to the suspension, the student shall be given oral or written notice of the charges against 
him/her and, if he/she denies them, an explanation of the evidence against him/her and an 
opportunity to present his/her side of the story will be granted; this constitutes an appropriate 
hearing. If the presence of the student poses a continuing danger to persons or property or interferes 
with the academic process or maintaining order in the school, notice and hearing may follow removal 
but shall occur as soon as practically possible. 

2. At the time of suspension, the parents or guardian of a student shall be notified by telephone, if 
possible, and in writing of the nature of the offense and the action taken. A hearing with the parents 
and guardian and the Principal may be held if requested. 

3. Appeals of the decision of the Principal may be made by the student and/or his/her parents or 
guardian to the Superintendent of School, and following the appeal, to the Wolcott Town School 
Board, 

4. At any level, the student may be represented by legal counsel. 
5. At a hearing before the School Board, the student and/or his/her parents or guardian may bring 

witnesses, may cross-examine other witnesses and may offer supportive evidence. A record shall be 
kept of these proceedings and the decision of the School Board shall be given in writing to the student 
and his/her parents or guardian. The School Board hearing shall be conducted in executive session 
except, at the discretion of the Board, it may be public upon request of the student’s parents or 
guardian. 

Any student suspended from school will be expected to complete all missed assignments before re-entry. A 
conference must be held between the Principal and the parent or guardian before the child will be readmitted 
to school. 

Section: 500 Students 
Adopted: 6/11/91 

Long-Term Suspension Policy 

When, after every reasonable effort has been made by the School to change a student’s irresponsible behavior 
and the student’s behavior becomes incorrigible or when a student’s misconduct is of sufficient magnitude 
to significantly threaten the health, safety or welfare of persons in the school, it may be necessary to suspend 
the student for longer than five days or to permanently expel the student from school. 
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To permanently dismiss (exclude) a student or to suspend a student for more than five days, the following 
PROCEDURE shall be adhered to: 

Procedure 

1. The Principal shall recommend exclusion or long-term suspension of a student to the Superintendent 
of Schools in writing, including a statement of the grounds and reasons for this action. A copy of this 
recommendation shall be sent by certified mail to the student’s parents or guardian. 

2. The Superintendent may recommend a suspension in excess of five days. The parents or guardian of 
the student will be notified at least five days prior to the School Board meeting at which the request 
for suspension is to be considered. This notice will be given to the parents or guardian in written 
form stating the grounds, the proposed action and the date and time of the School Board meeting. 

3. The School Board shall hear evidence of the alleged infraction. The student and his/her parents or 
guardian may choose to bring legal counsel and present evidence in defense of the student. 

4. A majority vote of the School Board is necessary. A record shall be kept of these proceedings and the 
decision of the School Board shall be given in writing to the student and his/her parents or guardian. 

5. Any student suspended from school will be expected to complete all missed assignments before re-entry. 

A conference must be held between the Principal and the parent or guardian before the child will be 

readmitted to school. 

Seclusion and Physical Restraint RULE 4500 

STATE RULES FOR THE USE OF RESTRAINT & SECLUSION IN SCHOOLS 
4500.1 STATEMENT OF PURPOSE 

The purposes of these rules are to: 
a. Create and maintain a positive and safe learning environment in schools; 
b. Promote positive behavioral interventions and supports in schools; and 
c. Ensure that students are not subjected to inappropriate use of restraint or seclusion. 

4500.2 APPLICABILITY 
These rules are applicable to all learning environments that receive public funding, or over which the 
Vermont Department of Education has regulatory authority 

For full text and sample forms go to: http://education.vermont.gov/new/html/board/rules/4500.html 

Acceptable Use Of Electronic Resources & The Internet 

Introduction to Parent/Guardian 

Orleans Southwest Supervisory Union (OSSU) provides network services and e-mail for all K-12 students. 
These resources include the use of computers or mobile devices and access to the Local Area Network, OSSU 
Wireless Network and Internet services. OSSU has initiated reasonable safeguards to filter and monitor 
inappropriate materials. While OSSU has taken steps to restrict student access on the Internet to 
inappropriate information and sites, it is impossible to restrict access to all controversial materials. If your 
child does not abide by the rules of acceptable use, the school administrator may ask for your involvement 
and/or take disciplinary action. OSSU is not responsible for damages or materials your child may acquire on 
the Internet. 

To qualify for use of electronic communication and resource, students must be willing to abide by the rules 
of acceptable use. Please work with us in helping your elementary school age child understand and abide by 
these simple but important rules of appropriate use. 
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For the Student: 

Acceptable use means that as a student in Wolcott Elementary School, you will promise to use the computer 
and electronic learning tools and programs, such as the Internet, with respect. Acceptable use means you will 
promise to abide by the school rules as outlined here and as will be taught to you by your teachers and 
computer specialists in your classroom or school. You must understand that the use of these electronic 
teaching and learning tools are designed to support your education. If rules are broken, a student may lose 
his/her privilege in using the computer and the Internet. Please pay special attention to the following: 

6. Be Polite and Show Respect: When using the computer to write, send or to receive messages or 
information, always use kind and proper language and abide by the rules of friendliness. Treat others 
and equipment with respect. You may be alone in your use of the computer, but, what you write or 
receive, using electronic devices, may be viewed by others with or without your knowledge. You must 
not vandalize or abuse the equipment. Show respect or property, others and self. The computer and 
electronic resources belong to the school district. 

7. Be Honest and Obey the Rules: Do not do things on the computer that would be against the rules, the 
law, or may be looked upon as dishonest. Use the computer and the Internet for appropriate 
educational purposes only. As a general rule, ask yourself, “Would I be comfortable using the 
computer for this purpose with the principal watching?” If the answer is no, then you shouldn't be 
using the computer for that purpose. Examples of inappropriate uses include: 

a. Cheat sites 
b. Games or game sites without permission 
c. Joke sites 
d. Music without permission (regardless of headphones, ) 
e. Downloading programs, games, music, etc... 
f. CD burning without prior permission 
g. Email without prior permission 
h. Chats (messenger or otherwise) without permission 
i. Installing software 
j. Watching videos or DVD's, including online movie trailers (except approved education 

media) 
8. Keep Personal Things Private: It is advised that students not tell or show others any personal or 

family information over the Internet, such as: home address, phone numbers, passwords, personal 
photos when used with names, or Social Security numbers. Do not log on or use another person’s 
account. Keep personal and electronic information private. 

Student Attendance / Truancy Policy 

It is the policy of the Orleans Southwest Supervisory Union to set high expectations for consistent student 
school attendance in accordance with Vermont law (V.S.A. Title 16, Chapter 25) in order to facilitate and 
enhance student learning. 

Introduction:  

Vermont Law (Title 16. Section 1121) requires children between the ages of 6 and 16 to attend a public 
school. In addition to the legal responsibility, regular school attendance is important for a number of other 
reasons. First, it is critical to the academic and social/emotional growth of all children. Second, regular and 
punctual attendance fosters the development of responsible and effective work/study habits. Finally, 
education is a responsibility shared by individual students, families, schools and communities. Clear 
expectations regarding student attendance support this shared responsibility (exceptions to this statute as 
per Title 16. Sections 1121 & 1123).  
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Responsibilities: Parents/Guardians 

It is the responsibility of a child’s parent or guardian to cause their children to attend and participate in 
school on a regular basis. It is also their responsibility to provide written notification of a child’s absence. It 
is helpful to provide this notice in advance whenever possible and is clearly in the interest of good home-
school communication. 

Responsibilities: School and District 

The principal or designee will make reasonable efforts to contact and work with parents/guardians to 
implement necessary supports to have children attend school on a regular basis. The principal or designee 
will document all student absences and will determine the thresholds for interventions. The superintendent 
shall seek corroboration of mental or physical unfitness to attend school when appropriate (Title 16. Section 
1124).  

Of note, 20 accumulated student absences in a given school year may result in a truancy petition to the State’s 

Attorney by the Superintendent or designee. 

Prevention/Attendance Procedures 

5 days absent 

After 5 cumulative absences during any school year, the building administrator or designee shall make 
reasonable attempts to make telephone or personal contact with the parent/guardian to inquire about 
excessive absences. 

If appropriate, support services shall be offered (e.g. social work, guidance, student assistance program 
services, EST). 

This contact may be followed up with the 5 day absence form letter, which outlines the consequences for 
subsequent absences and the warning of the possible prosecution for truancy. 

If telephone or personal contact is not successfully made, the 5 day absences letter will be sent to the 
parent/guardians. 

The building administrator or designee will maintain documentation of all oral and written contacts 
regarding absences for each student. Such documentation may be used to support any filings pertaining to 
truancy, child in need of care and supervision, or other matters. 

10 days absent 

After 10 cumulative absences during any given school year, the building administrator or designee shall 
again make contact with the parents/guardians, preferably in person, to inquire about the excessive 
absences. 

If appropriate, support services shall be offered (e.g. social work, guidance, student assistance program 
services, EST). 

The parent/guardian must be reminded of the consequences for subsequent absences and the warning of 
the possible prosecution for truancy. 

This contact shall be followed up with the 10-day absence form letter, which outlines the consequences for 
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subsequent absences and the warning of the possible prosecution for truancy. 

A copy of this letter shall be forwarded to Lamoille Valley Truancy Project (LVTP). 

LVTP and the school will make a determination regarding further action to be taken. 

The building administrator or designee will maintain documentation of all oral and written contacts 
regarding absences for each student. Such documentation may be used to support any filings pertaining to 
truancy, child in need of care and supervision, or other matters. 

15 days absent 

After 15 cumulative absences during any given school year, the building administrator shall require that the 
parents/guardians attend a school conference with representatives from the school. A formal letter will be 
sent to the family notifying them of the upcoming meeting. 

The conference may also be attended by the State’s Attorney, DCF, and other appropriate community or 
independent resources as deemed appropriate by the school. LVTP will facilitate the meeting to develop a 
written plan to improve attendance, set guidelines for appropriate absences, to document the impact of 
absences on academics and behavior, and to make referrals to support services. 

A person will be identified who will follow-up with the family and student as to any problems they have 
following through on the plan outlined. 

LVTP will make a report to DCF. 

If there are any concerns regarding physical and/or mental illness, the Superintendent or designee will seek 
corroboration regarding the student’s physical and/or mental fitness to attend school. 

The conference shall be followed up by a letter which outlines the plan agreed to for the student to return to 
school, and of the action to be taken or home visit if the student has subsequent absences as outlined in these 
procedures. A copy of the letter will also be sent to the Superintendent of Schools. 

The building administrator or designee will maintain documentation of all oral and written contacts 
regarding absences for each student. Such documentation may be used to support any filings pertaining to 
truancy, child in need of care and supervision, or other matters.arents/guardians do not attend 15 day 
meeting. 

If the parent/guardian fails to attend the conference, LVTP or school designee will make a home visit or other 
contact with the parent/guardian. 

If LVTP or school designee determines that there was no valid reason for missing the conference, an 
immediate affidavit regarding the absences will immediately be filed by the school with the State’s Attorney 
and forwarded to the Superintendent for signature. The State’s Attorney can pursue the matter as truancy or 
as a child in need of care and supervision. 

LVTP will facilitate document preparation with the Principal, Superintendent and DCF, assist in submission 
of paperwork and continue to assist the student/family and school as necessary. 

No Improvement or more than 20 days absent. 

After 20 cumulative absences in any given school year, the school shall, at its discretion based on its dealings 
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with the student and parents/guardian, file an affidavit concerning the absences with the State’s Attorney’s 
office. Once the affidavit is completed, it shall be forwarded to the Superintendent for signature. 

The building administrator shall notify the parent/guardian that the filing has been made with the State’s 
Attorney’s Office and the possibility of criminal prosecution for truancy or a petition to determine if the 
student is a child in need of care and supervision. 

LVTP will facilitate document preparation with the Principal, Superintendent and DCF, assist in submission 
of paperwork and continue to assist the student/family and school as necessary. 

The court could determine that the child is in need of care or supervision under 33.V.S.A. 5517 and 5528 
could potentially result in loss of custody as the most serious consequence. 

Prevention of Harassment, Hazing and Bullying of Students 

Type: Mandatory Policy 

Area: Students 12 

Date Warned: July 29, 2015 

Date Adopted: on agenda for fall 2015 
I.  Statement of Policy 

The Wolcott Town School District1 (hereinafter “District”) is committed to providing all of its students with a 
safe and supportive school environment in which all members of the school community are treated with 
respect. 

It is the policy of the District to prohibit the unlawful harassment of students based on race, color, religion, 
creed, national origin, marital status, sex, sexual orientation, gender identity or disability. Harassment may 
also constitute a violation of Vermont’s Public Accommodations Act, Title VI of the Civil Rights Act of 1964, 
Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of 1990, the Age 
Discrimination Act of 1975, and/or Title IX of the federal Education Amendments Act of 1972. 

It is also the policy of the District to prohibit the unlawful hazing and bullying of students. Conduct which 
constitutes hazing may be subject to civil penalties. 

The District shall address all complaints of harassment, hazing and bullying according to the procedures 
accompanying this policy, and shall take appropriate action against any person - subject to the jurisdiction of 
the board 

- who violates this policy. Nothing herein shall be construed to prohibit punishment of a student for conduct 

which, although it does not rise to the level of harassment, bullying, or hazing as defined herein, otherwise 
violates one or more of the board’s disciplinary policies or the school’s code of conduct. 

II. Implementation 

The superintendent or his/her designee shall: 

1.   Adopt a procedure directing staff, parents and guardians how to report violations of this policy and file 
complaints under this policy.   

2.  Annually, select two or more designated employees to receive complaints of hazing, bullying 
and/or harassment at each school campus and publicize their availability in any publication of the 
District that sets forth the comprehensive rules, procedures, and standards of conduct for the school. 
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3.  Designate an Equity Coordinator to oversee all aspects of the implementation of this policy as it relates to 
obligations imposed by federal law regarding discrimination. This role may also be assigned to one or both of 
the Designated Employees. 

4.  Respond to notifications of possible violations of this policy in order to promptly and effectively address 
all complaints of hazing, harassment, and/or bullying. 

5.  Take action on substantiated complaints. In cases where hazing, harassment and/or bullying is 
substantiated, the District shall take prompt and appropriate remedial action reasonably calculated to stop 
the hazing, harassment and/or bullying; prevent its recurrence; and to remedy the impact of the offending 
conduct on the victim(s), where appropriate. Such action may include a wide range of responses from 
education to serious discipline. 

Serious discipline may include termination for employees and, for students, expulsion or removal from school 
property. It may also involve penalties or sanctions for both organizations and individuals who engage in 
hazing. Revocation or suspension of an organization’s permission to operate or exist within the District’s 
purview may also be considered if that organization knowingly permits, authorizes or condones hazing. 

III.  Constitutionally Protected Speech 

It is the intent of the District to apply and enforce this policy in a manner that is consistent with student rights 
to free expression under the First Amendment of the U.S. Constitution. The purpose of this policy is to (1) 
prohibit conduct or communication that is directed at a person’s protected characteristics as defined below 
and that has the purpose or effect of substantially disrupting the educational learning process and/or access 
to educational resources or creates a hostile learning environment; (2) prohibit conduct intended to ridicule, 
humiliate or intimidate students in a manner as defined under this policy. 

IV.  Definitions. For the purposes of this policy and the accompanying procedures, the following definitions apply: 

A.  “Bullying” means any overt act or combination of acts, including an act conducted by electronic means, 
directed against a student by another student or group of students and which: 

a.   Is repeated over time; 

b.  Is intended to ridicule, humiliate, or intimidate the student; and 

c.   (i) occurs during the school day on school property, on a school bus, or at a school-sponsored 
activity, or before or after the school day on a school bus or at a school sponsored activity; or 

(ii) does not occur during the school day on school property, on a school bus or at a school 
sponsored activity and can be shown to pose a clear and substantial interference with another 
student’s right to access educational programs. 

B.   “Complaint” means  an oral or written report information provided by a student or any person to an 
employee alleging that a student has been subjected to conduct that may rise to the level of hazing, 
harassment or bullying. 

C. “Complainant” means  a student who has provided oral or written information about conduct that may rise 
to the level of hazing, harassment or bullying, or a student who is the target of alleged hazing, harassment or 
bullying. 

D. “Designated employee” means an employee who has been designated by the school to receive 
complaints of hazing, harassment and bullying pursuant to subdivision 16 V.S.A. 570a(a)(7). The designated 
employees for each school building are identified in Appendix A of this policy. 
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E.   “Employee” includes any person employed directly by or retained through a contract with the District, 
an agent of the school, a school board member, a student teacher, an intern or a school volunteer. For 
purposes of this policy, “agent of the school” includes supervisory union staff. 

F. “Equity Coordinator” is the person responsible for implementation of Title IX (regarding sex-based 
discrimination) and Title VI (regarding race- based discrimination) for the District and for coordinating the 
District’s compliance with Title IX and Title VI in all areas covered by the implementing regulations. The Equity 
Coordinator is also responsible for overseeing implementation of the District’s Preventing and Responding to 
Harassment of Students and Harassment of Employees policies. This role may also be assigned to Designated 
Employees. 

G.  “Harassment” means an incident or incidents of verbal, written, visual, or physical conduct, including 
any incident conducted by electronic means, based on or motivated by a student’s or a student’s family 
member’s actual or perceived race, creed, color, national origin, marital status disability, sex, sexual 
orientation, or gender identity, that has the purpose or effect of objectively and substantially undermining 
and detracting from or interfering with a student’s educational performance or access to school resources 
or creating an objectively intimidating hostile, or offensive environment. 

Harassment includes conduct as defined above and may also constitute one or more of the following: 

(1) Sexual harassment, which means unwelcome conduct of a sexual nature, that includes sexual 
violence/sexual assault, sexual advances, requests for sexual favors, and other verbal, written, visual 
or physical conduct of a sexual nature, and includes situations when one or both of the following 
occur: 

(i) Submission to that conduct is made either explicitly or implicitly a term or condition of 
a student’s education, academic status, or progress; or 

(ii) Submission to or rejection of such conduct by a student is used as a component of the 
basis for decisions affecting that student. 

Sexual harassment may also include student-on-student conduct or conduct of a non-
employee third party that creates a hostile environment. A hostile environment exists 
where the harassing conduct is severe, persistent or pervasive so as to deny or limit the 
student’s ability to participate in or benefit from the educational program on the basis of 
sex. 

(2) Racial harassment, which means conduct directed at the characteristics of a student’s or a 
student’s family member’s actual or perceived race or color, and includes the use of epithets, 
stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, 
or circulation of written or visual material, and taunts on manner of speech and negative references 
to cultural customs. 

(3) Harassment of members of other protected categories, means conduct directed at the 
characteristics of a student’s or a student’s family member’s actual or perceived creed, national origin, 
marital status, disability, sex, sexual orientation, or gender identity and includes the use of epithets, 
stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, or 
circulation of written or visual material, taunts on manner of speech, and negative references to 
customs related to any of these protected categories. 

H. “Hazing” means any intentional, knowing or reckless act committed by a student, whether individually or 
in concert with others, against another student: In connection with pledging, being initiated into, affiliating 
with, holding office in, or maintaining membership in any organization which is affiliated with the educational 
institution; and 
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(1) Which is intended to have the effect of, or should reasonably be expected to have the effect of, 
endangering the mental or physical health of the student. 

Hazing shall not include any activity or conduct that furthers legitimate curricular, extra-curricular, or 
military training program goals, provided that: 

(1) The goals are approved by the educational institution; and 

(2) The activity or conduct furthers the goals in a manner that is appropriate, contemplated by the 
educational institution, and normal and customary for similar programs at other educational 
institutions. 

With respect to Hazing, “Student” means any person who: 

(A) is registered in or in attendance at an educational institution; 

(B) has been accepted for admission at the educational institution where the hazing incident occurs; 
or 

(C) intends to attend an educational institution during any of its regular sessions after an official 
academic break. 

I.  “Notice” means a written complaint or oral information that hazing, harassment or bullying may have 
occurred which has been provided to a designated employee from another employee, the student allegedly 
subjected to the hazing, harassment or bullying, another student, a parent or guardian, or any other individual 
who has reasonable cause to believe the alleged conduct may have occurred. If the school learns of possible 
hazing, harassment or bullying through other means, for example, if information about hazing, harassment 
or bullying is received from a third party (such as from a witness to an incident or an anonymous letter or 
telephone call), different factors will affect the school’s response. These factors include the source and nature 
of the information; the seriousness of the alleged incident; the specificity of the information; the objectivity 
and credibility of the source of the report; whether any individuals can be identified who were subjected to 
the alleged harassment; and whether those individuals want to pursue the matter. In addition, for purposes 
of violations of federal anti-discrimination laws, notice may occur when an employee of the district, including 
any individual who a student could reasonably believe has this authority or responsibility, knows or in the 
exercise of reasonable care should have known about potential unlawful harassment or bullying. 

J.  “Organization” means a fraternity, sorority, athletic team, association, corporation, order, society, corps, 
cooperative, club, or other similar group, whose members primarily are students at an educational 
institution, and which is affiliated with the educational institution. 

K.  “Pledging” means any action or activity related to becoming a member of an organization. 

L. “Retaliation” is any adverse action by any person against a person who has filed a complaint of 
harassment, hazing or bullying  or against a person who assists or participates in an investigation, 
proceeding or hearing related to the harassment complaint. Such adverse action may include conduct by a 
school employee directed at a student in the form of intimidation or reprisal such as diminishment of grades, 
suspension, expulsion, change in educational conditions, loss of privileges or benefits, or other unwarranted 
disciplinary action. Retaliation may also include conduct by a student directed at another student in the form 
of further harassment, intimidation, and reprisal. 

M. “School administrator” means a superintendent, principal or his/her designee assistant 
principal//technical center director or his/her designee and/or the District’s Equity Coordinator. 

N.  “Student Conduct Form“ is a form used by students, staff, or parents, to provide, in written 
form,information about inappropriate student behaviors that may constitute hazing, harassment and/or 
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bullying. 

APPENDIX A 

Designated Employees: 

The following employees of the Wolcott Elementary School have been designated by the District to 
receive complaints of bullying and/or harassment pursuant to this policy and 16 V.S.A. § 570a(a)(7) and 
16 V.S.A.§570c(7) and under federal anti discrimination laws; 

Matthew Foster 

Principal 

802-472-6551 

mfoster@ossu.org 

Kate Gascoyne 

School Counselor 

802-472-6551 

kgascoyne@ossu.org 

PROCEDURES 

1. Reporting Complaints of Hazing, Harassment and/or Bullying 
a. Student Reporting: Any student who believes that s/he has been hazed, harassed and/or 

bullied under this policy, or who witnesses or has knowledge of conduct that s/he reasonably 
believes might constitute hazing, harassment and or/bullying, should promptly report the 
conduct to a designated employee or any other school employee. 

School employee reporting: Any school employee who witnesses conduct that s/he 
reasonably believes might constitute hazing, harassment and/or bullying shall take 
reasonable action to stop the conduct and to prevent its recurrence and immediately report 
it to a designated employee and immediately complete a Student Conduct Form. 

b. Any school employee who overhears or directly receives information about conduct that 
might constitute hazing, harassment and/or bullying shall immediately report the 
information to a designated employee and immediately complete a Student Conduct Form. If 
one of the designated employees is a person alleged to be engaged in the conduct complained 
of, the incident shall be immediately reported to the other designated employee or the school 
administrator. 

c. Other reporting: Any other person who witnesses conduct that s/he reasonably believes 
might constitute hazing, harassment and/or bullying under this policy should promptly 
report the conduct to a designated employee. 

d. Documentation of the report: If the complaint is oral, the designated employee shall promptly 
reduce the complaint to writing in a Student Conduct Form, including the time, place, and 
nature of the alleged conduct, the identity of the complainant, alleged perpetrator, and any 
witnesses. Both the complainant and the alleged perpetrator will have the right to present 
witnesses and other evidence in support of their position. 

e. False complaint: Any person who knowingly makes a false accusation regarding hazing, 
harassment and/or bullying may be subject to disciplinary action up to and including 
suspension and expulsion with regard to students, or up to and including discharge with 
regard to employees. There shall be no adverse action taken against a person for reporting a 
complaint of hazing, harassment and/or bullying when the person has a good faith belief that 
hazing, harassment and/or bullying occurred or is occurring. 
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f. Rights to Alternative Complaint Process: In addition to, or as an alternative to filing a 
harassment complaint pursuant to this policy, a person may file a harassment complaint with 
the Vermont Human Rights Commission or the Office for Civil Rights of the U.S. Department 
of Education at the addresses noted below: 

Vermont Human Rights Commission 
14-16 Baldwin Street 
Montpelier, VT 05633-6301 
(800) 416-2010 or (802) 828-2480 (voice) (877) 294-9200 (tty) 
(802) 828-2481 (fax) 
Email: human.rights@state.vt.us 

 

Office for Civil Rights, Boston Office 
U.S. Department of Education 
8th Floor 
5 Post Office Square 
Boston, MA 02109-3921 
617-289-0111 (voice) 
877-521-2172 (tdd) 
617-289-0150 (fax) 
Email:  OCR.Boston@ed.gov 

II.Responding to Notice of Possible Policy Violation(s) 

A. Upon notice of information that hazing, harassment and/or bullying may have occurred the designated 
employee shall: 

i. Promptly reduce any oral information to writing, including the time, place, and nature of the 
conduct, and the identity of the participants and complainant. 

ii. Promptly inform the school administrator(s) of the information; 
iii. If in the judgment of the school administrator, the information alleges conduct which may 

constitute harassment, hazing or bullying, the school administrator shall, as soon as reasonably 
possible, provide a copy of the policy on hazing, harassment and bullying and these procedures to 
the complainant and accused individual, or if either is a minor, cause a copy to be provided or 
delivered to their respective parent or guardian. 

B. Upon initiation of an investigation, the designated employee shall: 
i. Notify in writing both the complainant and accused individual (or if either is a minor 

inform their respective parent or guardian) that: 
1. an investigation has been initiated; 
2. retaliation is prohibited; 
3. all parties have certain confidentiality rights; and 
4. they will be informed in writing of the outcome of the investigation. 

C. All notifications shall be subject to state and/or federal laws protecting the confidentiality of personally 
identifiable student information. Pursuant to 34 CFR Part 99.30, a school administrator may seek the consent 
of the parent/guardian of the accused student, or the accused eligible student (if 18 or older, the accused 
student has the ability to consent), in order to inform the complainant of any disciplinary action taken in cases 
where the school determined that an act(s) of harassment, hazing, and/or bullying, or other misconduct 
occurred.  The parent/guardian or eligible student shall provide a signed and dated written consent before an 
educational agency or institution discloses personally identifiable information from the student's education 
records. 

III.Investigating Hazing, Harassment and/or Bullying Complaints 

A. Initiation of Investigation - Timing. Unless special circumstances are present and documented, such as 
reports to the Department for Children and Families (“DCF”) or the police, the school administrator shall, 
no later than one school day after Notice to a designated employee, initiate or cause to be initiated, an 
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investigation of the allegations, which the school administrator reasonably believes may constitute 
harassment, hazing or bullying. 

B. Investigator Assignment. The school administrator shall assign a person to conduct the investigation; 
nothing herein shall be construed to preclude the school administrator from assigning him/herself or a 
designated employee as the investigator. No person who is the subject of a complaint shall conduct such 
an investigation. 

C. Interim Measures. It may be appropriate for the school to take interim measures during the investigation 
of a complaint. For instance, if a student alleges that he or she has been sexually assaulted by another 
student, the school may decide to place the students immediately in separate classes and/or 
transportation pending the results of the school’s investigation. Similarly, if the alleged harasser is a 
teacher, allowing the student to transfer to a different class may be appropriate. 

In all cases, the school will make every effort to prevent disclosure of the names of all parties involved – 
the complainant, the witnesses, and the accused -- except to the extent necessary to carry out the 
investigation. In all cases where physical harm has resulted and/or where the targeted student is known 
to be expressing suicidal ideation, or experiencing serious emotional harm, a safety plan will be put in 
place. Safety plans must also be considered in cases where the targeted student is known to have difficulty 
accessing the educational programs at the school as a result of the inappropriate behavior. No contact 
orders, or their enforcement, may also be appropriate interim measures. 

D. Due Process. The United States Constitution guarantees due process to students and District employees 
who are accused of certain types of infractions, including but not limited to sexual harassment under 
Federal Title IX. The rights established under Title IX must be interpreted consistent with any federally 
guaranteed due process rights involved in a complaint proceeding, including but not limited to the ability 
of the complainant and the accused to present witnesses and other evidence during an investigation. The 
District will ensure that steps to accord due process rights do not restrict or unnecessarily delay the 
protections provided by Title IX to the complainant. 

E. Standard Used to Assess Conduct. In determining whether the conduct constitutes a violation of this 
policy, the investigator shall consider the surrounding circumstances, the nature of the behavior, past 
incidents or past or continuing patterns of behavior, the relationships between the parties involved and 
the context in which the alleged incidents occurred. The complainant and accused will be provided the 
opportunity to present witnesses and other evidence during an investigation. The school will also 
consider the impact of relevant off- campus conduct on the school environment where direct harm to the 
welfare of the school can be demonstrated or the conduct can be shown to pose a clear and substantial 
interference with another student’s equal access to educational programs. Whether a particular action 
constitutes a violation of this policy requires determination based on all the facts and surrounding 
circumstances. 

F. Completion of Investigation – Timing. No later than five school days from the filing of the complaint 
with the designated employee, unless special circumstances are present and documented, the 
investigator shall submit a written initial determination to the school administrator. 

G. Investigation Report. The investigator shall prepare a written report to include a statement of the 
findings of the investigator as to whether the allegations have been substantiated, and as to whether 
the alleged conduct constitutes hazing, harassment and/or bullying. The report, when referencing 
student conduct, is a student record and therefore confidential. It will be made available to investigators 
in the context of a review conducted by either Vermont AOE, or investigations of harassment conducted 
by the Vermont Human Rights Commission or U.S. Department of Education Office of Civil Rights. 

H. Notice to Students/Parents/Guardians. Within five school days of the conclusion of the investigation, the 
designated employee shall: 

i. Notify in writing both the complainant and accused individual (or if either is a minor inform 
their respective parent or guardian) that: 

1. the investigation has been completed; 
2. whether or not the investigation concluded that a policy violation occurred (and 

which policy term was violated, i.e. harassment, hazing and/or bullying); 
3. that federal privacy law prevents disclosure of any discipline imposed as a result of 

the investigation unless the eligible student consents to such disclosure, pursuant to 
34 CFR Part 99.30, as set forth in Section II, Part C, above. 
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ii. Notify the Complainant Student - or if a minor, their parent(s) or guardian - in writing of their 
rights to: 

1. an internal review by the school of its initial determination as a result of its 
investigation as to whether harassment occurred; 

2. request an Independent Review of the school’s “final” determination as to whether 
harassment occurred within thirty (30) days of the final determination or although a 
“final” determination was made that harassment indeed occurred the school’s 
response to that harassment was inadequate to correct the problem; and that the 
review will be conducted by an investigator to be selected by the superintendent from 
a list developed by the Agency of Education; 

3. file complaints of harassment with either the Vermont Human Rights Commission 
and/or the federal Department of Education’s Office of Civil Rights. 

iii. Notify the Accused Student – or if a minor, their parent(s) or guardian - in writing of their right to 
appeal as set forth in Section V of these procedures. 

I. Violations of Other Policies. In cases where the investigation has identified other conduct that may 
constitute a violation of other school disciplinary policies or codes of conduct, the designated employee 
shall report such conduct to the school administrator for action in accordance with relevant school 
policies or codes of conduct. 

IV.Responding to Substantiated Claims 

A. Scope of Response. After a final determination that  an act(s) of  hazing, harassment and/or bullying  has 
been committed, the school shall take prompt and appropriate disciplinary and/or remedial action 
reasonably calculated to stop the hazing, harassment and/or bullying  and prevent any recurrence of 
harassment, hazing and/or bullying, and remedy its effects on the victim(s). In so doing, the following 
should be considered: 

i. Potential Remedial Actions. Remedial action may include but not be limited to an age 
appropriate warning, reprimand, education, training and counseling, transfer, suspension, 
and/or expulsion of a student, and warning, reprimand, education, training and counseling, 
transfer, suspension and/or termination of an employee. A series of escalating consequences 
may be necessary if the initial steps are ineffective in stopping the hazing, harassment and/or 
bullying. To prevent recurrences counseling for the offender may be appropriate to ensure that 
he or she effects it can have. Depending on how widespread the hazing/harassment/bullying 
was and whether there have been any prior incidents, the school may need to provide training 
for the larger school community to ensure that students, parents and teachers can recognize 
hazing/harassment/bullying if it recurs and know how to respond. 

ii. School Access/Environment Considerations. The District will also take efforts to support victims’ 
access to the District’s programs, services and activities and consider and implement school-
wide remedies, where appropriate. Accordingly, steps will be taken to eliminate any hostile 
and/or threatening environment that has been created. For example, if a female student has been 
subjected to harassment/bullying by a group of other students in a class, the school may need to 
deliver special training or other interventions for that class to repair the educational 
environment. If the school offers the student the option of withdrawing from a class in which a 
hostile environment/bullying occurred, the District will assist the student in making program or 
schedule changes and ensure that none of the changes adversely affect the student’s academic 
record. Other measures may include, if appropriate, directing a bully/harasser to apologize to 
the affected student. If a hostile environment has affected the entire school or campus, an 
effective response may need to include dissemination of information, the issuance of new policy 
statements or other steps that are designed to clearly communicate the message that the school 
does not tolerate harassment and/or bullying and will be responsive to any student who reports 
that conduct. 

iii. Hazing Case Considerations. Appropriate penalties or sanctions or both for organizations 
or individuals who engage in hazing and revocation or suspension of an organization’s 
permission to operate or exist within the institution’s purview if that organization 
knowingly permits, authorizes, or condones hazing. 
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iv. Other Remedies: Other remedies may include providing counseling to the victim(s) and/or the 
perpetrator(s), and additional safety planning measures for the victim(s). 

A. Retaliation Prevention. It is unlawful for any person to retaliate against a person who has filed a 
complaint of harassment or against a person who assists or participates in an investigation, proceeding 
or hearing related to the harassment complaint. A person may violate this anti-retaliation provision 
regardless of whether the underlying complaint of harassment is substantiated. 
 
The District will take reasonable steps to prevent any retaliation against the student who made the 
complaint (or was the subject of the harassment), against the person who filed a complaint on behalf of 
a student, or against those who provided information as witnesses. At a minimum, this includes making 
sure that the students and their parents, and those witnesses involved in the school’s investigation, 
know how to report any subsequent problems and making follow- up inquiries to see if there are or 
have been any new incidents or any retaliation. 

B. Alternative Dispute Resolution. At all stages of the investigation and determination process, school 
officials are encouraged to make available to complainants alternative dispute resolution methods, 
such as mediation, for resolving complaints. Certain considerations should be made before pursuing 
alternative dispute resolution methods, including, but not limited to: 

1. the nature of the accusations (for example, face-to-face mediation is not appropriate for sexual 
violence cases), 

2. the age of the complainant and the accused individual, 
3. the agreement of the complainant, and 
4. other relevant factors such as any disability of the target or accused individual, safety issues, the 

relationship and relative power differential between the target and accused individual, or any 
history of repeated misconduct/harassment by the accused individual. 

V.Post Investigative Reviews 

Rights of Complainants 

A. Internal Review of Initial Harassment Determinations By Complainant. 
A complainant or parent of a complainant may request internal review by the District of a 
designee’s initial determination (following investigation) that harassment has not occurred 
via written request submitted to the District superintendent. All levels of internal review of 
the investigator’s initial determination, and the issuance of a final decision, shall, unless special 
circumstances are present and documented by the District, be completed within 30 calendar 
days after review is requested. 

B. Independent Reviews of Final Harassment Determinations By Complainant. 
A complainant may request an independent review within thirty (30) days of a final 
determination if s/he: (1) is dissatisfied with the final determination as to whether harassment 
occurred, or (2) believes that although a final determination was made that harassment 
occurred, the school’s response was inadequate to correct the problem. 
The complainant shall make such a request in writing to the superintendent of schools within 
thirty (30) days of a final determination. Upon such request, the superintendent shall promptly 
initiate an independent review by a neutral person as described under 16 V.S.A. § 570a.(b)(1) 
and shall cooperate with the independent reviewer so that s/he may proceed expeditiously. The 
review shall consist of an interview of the complainant and relevant school officials and a review 
of the written materials from the school’s investigation. 
 
Upon completion of the independent review, the reviewer shall advise the 
complainant and school officials in writing: (1) as to the sufficiency of the school’s investigation, 
its determination, and/or the steps taken by the school to correct any harassment found to have 
occurred, and (2) of recommendations of any steps the school might take to prevent further 
harassment from occurring.  A copy of the independent review report shall be sent to the 
Secretary of Education. 
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The reviewer shall advise the student of other remedies that may be available if the student 
remains dissatisfied and, if appropriate, may recommend mediation or other alternative 
dispute resolution. The independent reviewer shall be considered an agent of the school for 
the purpose of being able to review confidential student records. The costs of the independent 
review shall be borne by the District. The District may request an independent review at any 
stage of the process. 
 

C. Rights to Alternative Harassment Complaint Process.  
In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a 
person may file a harassment complaint with the Vermont Human Rights Commission or the 
Office for Civil Rights of the U.S. Department of Education at the addresses noted below: 

Vermont Human Rights Commission 
14-16 Baldwin Street 
Montpelier, VT 05633-6301 
(800) 416-2010 or (802) 828-2480 (voice) (877) 294-9200 (tty) 
(802) 828-2481 (fax) 
Email: human.rights@state.vt.us 

 

Office for Civil Rights, Boston Office 
U.S. Department of Education 
8th Floor 
5 Post Office Square 
Boston, MA 02109-3921 
617-289-0111 (voice) 
877-521-2172 (tdd) 
617-289-0150 (fax) 
Email:  OCR.Boston@ed.gov 

Rights of Accused Students 

A. Appeal. Any person determined to have engaged in an act(s) of hazing, harassment and/or bullying may 
appeal the determination and/or any related disciplinary action(s) taken, directly to the school board of the 
school district. The school board shall conduct a review on the record. The standard of review by the school 
board shall be whether the finding that an act(s) of hazing, harassment, and/or bullying has been committed 
constitutes an abuse of discretion by the school level fact finder. Appeals should be made to the school board 
within ten (10) calendar days of receiving the determination that an act(s) of hazing, harassment and/or 
bullying has occurred and/or any announced discipline.  The school board shall set the matter for a review 
hearing at the next scheduled school board meeting to the extent practicable, but not later than 30 days from 
receipt of the appeal filing. 

B. Accused Student/Appellant Access to Investigative Reports/Findings. The school district shall make available 
upon request of the Accused Student/Appellant, any relevant information, documents, materials, etc. related 
to the investigation and related finding on appeal that can be redacted and de-identified in compliance with 
the requirements set forth at 34 CFR Part 99. For those documents that cannot be provided due to the 
requirements set forth at 34 CFR Part 99, when an Accused Student/Appellant seeks a review on the record 
before the school board of the school district, a school administrator may seek the consent of the 
parent/guardian of the targeted student, or the accused eligible targeted student (if 18 or older, the targeted 
student has the ability to consent), in order to inform the accused student of the findings which gave rise to 
the school’s determination that an act(s) of harassment, hazing, and/or bullying  occurred. The 
parent/guardian or eligible student shall provide a signed and dated written consent before an educational 
agency or institution discloses personally identifiable information from the student's education records. 

 

VI. Confidentiality and Record Keeping 
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A. Privacy Concerns. The privacy of the complainant, the accused individual, and the witnesses shall be 
maintained consistent with the District’s obligations to investigate, to take appropriate action, and to comply 
with laws governing the disclosure of student records or other applicable discovery or disclosure obligations. 

i. Concerns Related to Harassment Complaints.  The scope of appropriate response to a harassment 
complaint may depend upon whether a student or parent of a minor student reporting the 
harassment asks that the student’s name not be disclosed to the harasser or that nothing be done 
about the alleged harassment. In all cases, school officials will discuss confidentiality standards and 
concerns with the complainant initially. The school will inform the student that a confidentiality 
request may limit the school’s ability to respond. The school will remind the student that both 
federal Title IX and Vermont Title 9 prevent retaliation and that if he or she is afraid of reprisals 
from the alleged harasser, the school will takes steps to prevent retaliation and will take strong 
action if retaliation occurs. If the student continues to ask that his or her name not be revealed, the 
school should take all reasonable steps to investigate and respond to the complaint consistent with 
the student’s request as long as doing so does not prevent the school from responding effectively to 
the harassment and preventing harassment of other students. 
 
The school will evaluate the confidentiality request in the context of its responsibility to provide a 
safe and nondiscriminatory environment for all students. The factors the school might consider in 
this regard include the seriousness of the alleged harassment, the age of the student harassed, 
whether there have been other complaints or reports of harassment against the alleged harasser, 
and the rights of the accused individual to receive information about the accuser and the allegations 
if a formal proceeding with sanctions may result. If information about the incident is contained in 
an “education record” of the student alleging the harassment, as defined by the Family Educational 
Rights and Privacy Act (FERPA), 20 U.S.C. 1232g, the school will consider whether FERPA prohibits 
it from disclosing information without the student’s consent. 

B. Document Maintenance. The Superintendent or school administrator shall assure that a record of any 
complaint, its investigation and disposition, as well as any disciplinary or remedial action taken following the 
completion of the investigation, is maintained by the District in a confidential file accessible only to 
authorized persons. All investigation records, including but not limited to, the complaint form, interview 
notes, additional evidence, and the investigative report, shall be kept by the Equity Coordinator, Designated 
Employees and District/Supervisory Union Central Office for at least six years after the investigation is 
completed. 

VII. Reporting to Other Agencies 

A. Reports to Department of Children and Families.  When a complaint made pursuant to this policy includes 
allegations of child abuse, any person responsible for reporting suspected child abuse under 33 V.S.A. § 4911, 
et seq. must report the allegation to the Commissioner of DCF. If the victim is over the age of 18 and a report 
of abuse is warranted, the report shall be made to Adult Protective Services in accordance with 33 V.S.A. § 
6901 et seq. 

B. Reports to Vermont Agency of Education.  If a harassment complaint is made in a public school about conduct 
by a licensed educator that might be grounds under Vermont law for licensing action, the principal shall 
report the alleged conduct to the Superintendent and the Superintendent shall report the alleged conduct to 
the Commissioner. If a harassment complaint is made in an independent school about conduct by a licensed 
educator that might be grounds under Vermont law for licensing action, the head of school is encouraged to 
report the alleged conduct to the Secretary of Education. 

C. Reporting Incidents to Police 
a. FERPA Rights. Information obtained and documented by school administration regarding the 

school’s response to notice of student conduct that may constitute hazing, harassment and/or 
bullying may constitute an “educational record” regarding the student or student(s) involved as 
defined by the Family Education Rights and Privacy Act. Accordingly, such information may not be 
disclosed without prior parent approval to local law enforcement except in response to a lawfully 
issued subpoena, or in connection with an emergency if disclosure is necessary to protect the health 
or safety of the student or other individuals. 
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b. First Hand Reports. Nothing in this policy shall preclude persons from reporting incidents and/or 
conduct witnessed first-hand that may be considered to be a criminal act to law enforcement 
officials. 

c. Hazing Incidents. It is unlawful to (1) engage in hazing; (2) solicit direct, aid, or attempt to aid, or 
abet another person engaged in hazing; or (3) knowingly fail to take reasonable measures within the 
scope of the person’s authority to prevent hazing.  It is not a defense in an action under this section 
that the person against whom the hazing was directed consented to or acquiesced in the hazing 
activity. Hazing incidents will be reported to the police in a manner consistent with the 
confidentiality rights set forth above in this section. 

D. Continuing Obligation to Investigate. Reports made to either DCF or law enforcement shall not be considered 
to absolve the school administrators of their obligations under this policy to pursue and complete an 
investigation upon receipt of notice of conduct which may constitute hazing, harassment and/or bullying. 

VIII.  Disseminating Information, Training, and Data Reporting 

A. Disseminating Information. Annually, prior to the commencement of curricular and co-curricular activities, 
the District shall provide notice of this policy and procedures to students, custodial parents or guardians of 
students, and staff members, including references to the consequences of misbehavior contained in the plan 
required by 16 V.S.A. 1161a. Notice to students shall be in age-appropriate language and include examples 
of hazing, harassment and bullying. At a minimum, this notice shall appear in any publication of the District 
that sets forth the comprehensive rules, procedures and standards of conduct for the District. 

B. Student Training. The school administrator shall use his/her discretion in developing age-appropriate 
methods of discussing the meaning and substance of this policy with students to help prevent hazing, 
harassment and bullying. 

C. Staff Training. The board or its designee shall ensure that teachers and other staff receive training in 
preventing, recognizing and responding to hazing, harassment and bullying. 

D. Data Gathering. Public school districts shall provide the Vermont Agency of Education with data requested 
by the Secretary of Education. 

Legal References: 

 Title V, Section B, 504 of the Rehabilitation Act of 1973, 29 U.S.C. §794 et seq.; Title VI of the Civil Rights Act of 1964,     42 
U.S.C. §2000d; 

 Title IX of the Educational Amendments Act of 1972, 20 U.S.C. §§ 1681 et seq.; 
 Family Education Rights Privacy Act; 20 U.S.C. §1232g; Public Accommodations Act, 9 V.S.A. §§4500 et seq.; 
 Education, Classifications and Definitions, 16 V.S.A. §11(26);(30)(A);(32); 
 Education, 16 V.S.A. §140(a)(1); Education, 16 V.S.A. §166(e); Education, Bullying, 16 V.S.A. §570c; 
 Education, Harassment, Hazing and Bullying, 16 V.S.A. § 570; Education, Harassment, 16 V.S.A. §570a; 
 Education, Harassment, 16 V.S.A. §570c; 
 Education, Harassment, 16 V.S.A. §570f; Education, Hazing, 16 V.S.A. §570b; Education, Hazing, 16 V.S.A. §570f Education, 

Discipline, 16 V.S.A. §1161a; 
 Education, Suspension or Expulsion of Pupils; 16 V.S.A. §1162; 
 Child Abuse, 33 V.S.A. §§4911 et seq.; 
 Adult Protective Services, 33 V.S.A. §6901 et seq., all as they may be amended from time to time. 
 Washington v. Pierce, 179 VT 318 (2005). 

Lead In Drinking Water  

In response to a request by the Vermont Department of Health, we wish to inform you of the potential 
adverse health effects of lead in drinking water. This public notice is required by the United States 
Environmental Protection Agency (EPA), which sets drinking water standards and has determined that lead 
is a health concern at certain levels of exposure. In Vermont, natural surface and ground waters do not 
contain lead at harmful levels. Lead leaches into drinking water from pipes, solder and other lead materials 
with which the water comes in contact. Other important sources of lead in the environment include old paint, 
contaminated soil and leaded gasoline. 
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In compliance with Health Department guidelines, the water system in this school is being tested for its lead 
level. For more information, contact the building Principal at 472-6551. Please note that this is a required 
notification. Parents would be notified if testing results ever gave us cause for concern.  

Search And Seizure 

To maintain order and discipline in the school and to protect the safety and welfare of students and school 
personnel, school authorities may search a student or students’ desks under the circumstances outlined 
below and may seize any illegal, unauthorized, or contraband materials discovered in the search. 

A student's failure to permit searches and seizures as provided in this policy will be considered grounds for 
disciplinary action. 

Guidelines Used for Searches and Seizure 

Desks, textbooks, and other materials or supplies loaned by the school to students remain the property of 
the school, and may be opened by school employees for cleaning, maintenance or emergencies. When 
prohibited items are found in the course of routine cleaning or maintenance, or in the case of emergency, 
they will be confiscated and a report will be made to the principal who will determine whether further 
investigation is warranted. 

School property may also be searched by school employees upon reasonable suspicion on the part of the 
principal or superintendent that a law or school policy is being violated. 

Searches of students' persons, personal effects may be conducted if there is reasonable cause to believe that 
such search will produce evidence of a breach of school policy or law. 

Search of a student's person will be conducted in the presence of another school employee whenever 
possible. 

If a properly conducted search yields illegal or contraband materials, such findings shall be turned over to 
proper authorities for ultimate disposition. 



 

 

 

Parent Signature Page 

Tear off this page, sign, and return to your child’s teacher 

 

Name of Student (s): 

 

_________________________________________________________________________________________________________________ 

(please print) 

 

I have read the Wolcott Elementary School Family Handbook for 2019 – 2020, including the 
following official policies and notifications: 

 School and Parent/Guardian Contract 

 Policy on Medication in Schools  

 Student Behavior/PBIS  

 Short-Term Suspension Policy  

 Long-Term Suspension Policy 

 Policy on Prevention of Harassment, Hazing, and Bullying of Students  

 Lead in Drinking Water  

 Search and Seizure  

 Acceptable Use of Electronic Resources & The Internet Policy  

 Truancy Prevention/Attendance Procedures (pg. ) 

 Family Educational Rights and Privacy Act (FERPA) / Confidentiality 
 

 

 ______________________________________________ _____________________ 

 Signature of Parent or Guardian Date  



 

 

 


