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ARTICLE I
RECOGNITION OF REPRESENTATION

Section 1. Recognition: In accordance with the Public Employees Labor Relations Act (P.E.L.R.A.) the
Board recognizes the Mankato Teachers Association as the exclusive bargaining representative for all
teachers in a position for which licensure is required by the State of Minnesota and for whom such
employment does not come with the exceptions stated in M.S. 179A.03, Subd 4, 7, 12, 14, or 17.
Exclusions from the unit shall include, but shall not be limited to the following: Superintendent of
Schools, Assistant Superintendent, Director of Business Affairs, Director of Human Resources,
Attendance Officers, Building Principals and Assistant Principals, Director of Special Education, Director
of Community Education, Director of Food Service, Director of Recreation, Recreation Supervisor,
Activities Directors, ECFE Program Coordinator, ABE Program Coordinator, and such other employees
as excluded by law.

ARTICLE I1
PROCEDURE

Section 1. Negotiations: Three (3) months prior to expiration of the Agreement, the parties shall initiate
negotiations for the purpose of entering into a successor agreement for each succeeding two (2) -year
period.

Section 2. Meet and Confer: A "meet and confer" council consisting of up to four (4) teachers
appointed by the Association, one (1) administrator and two (2) representatives of the Board or district
designee shall be established in order to discuss district policies and guidelines, and exchange views and
concerns and resolve conflicts between the district and members of the Association. The council shall
elect its own chairman and shall meet according to the bylaws of the council.

Section 3. Representation of Parties: Neither party in any negotiation shall have control over the
selection of negotiation or bargaining representatives of the other party. The parties mutually pledge that
their representatives shall possess all necessary power and authority to make proposals, consider
proposals, and make concessions in the course of negotiations, but such obligation does not compel either
party to agree to a proposal or require the making of a concession.

Section_4. Contract Review: Representatives designated by the School Board and the Association's
bargaining committee will meet upon mutual consent for the purpose of reviewing the administration of
the Master Agreement and to resolve the problems that arise.

Section 5. Release from Duties: A teacher engaged during the school day in negotiating in behalf of the
Association with any representative of the School Board or participating in any negotiations involving
District 77, including arbitration, may be released from regular duties without loss of pay. The number of
teachers so released will not exceed five (5).

ARTICLE IIT
TEACHER ASSOCIATION RIGHTS

Section 1. Dues Deduction: Any teacher who is a member of the Association, or who has applied for
membership, may sign and deliver to the School District an assignment authorizing deduction of
membership dues in the Association. Pursuant to such authorization, the School District shall deduct one-
twelfth (1/12) of such dues from the regular pay check of the teacher each pay period for six months,
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beginning in October and ending in March of each year. For teachers employed after the commencement
of each school year, deductions shall be made by the School District in the same manner. If a teacher on
a July 1 - June 30 contract terminates his/her position, remaining deductions will be paid out of his/her
final pay check.

Section 2. Association Business: Duly authorized representatives of the Association shall be permitted
to transact official Association business on school property, provided that this shall not interfere with or
interrupt normal school operations and has informed the building principal.

Section 3. Use of School Facilities: The Association may, within the limits of district policy, use school
facilities and equipment, including word processors, duplicating equipment, calculating machines, and all
types of audio/visual equipment, when such equipment is not otherwise in use. The Association shall pay
for the reasonable cost of all materials and supplies incident to such use.

Section 4. Bulletin Boards: The Association may post notices of activities and matters of Association
concern on designated teachers' bulletin boards. The Association may use school intra-district mail
service and teacher mailboxes for communication to teachers.

Section 5. Public Information: The School District agrees to furnish the exclusive representative of the
Association, in response to reasonable written requests, a copy of all available public information
concerning the financial resources of the School District.

Section 6. Use of Buildings: The Association and its representatives, within the limits of School District
policy, may use school buildings at all reasonable hours for meetings, provided that when special
custodial service is required, the School District shall charge the scheduled fee for custodial services.

Section 7. Association Days: Each year the Association shall be credited with fifteen (15) days of leave,
non-accumulative, with pay, to be used by teachers who are officers or agents of the exclusive
representative, and an additional fifteen (15) days with the deduction of substitute's pay. These days are
to be granted with the approval of the President of the Association, the building principal, and the
Director of Human Resources, forty-eight (48) hours in advance. If the request is denied, the refusal
would be sent to the requestor and the Superintendent at least twenty-four (24) hours prior to the day of
leave. Time taken or requested shall be in increments of at least one-half (1/2) day per time per person.
No individual shall use more than five (5) student contact days in one school year with the exception of
the President of the Association and/or Executive Officers.

Section 8. Personnel Files: Teachers may request that documents be removed from their personnel files
by submitting a Document Removal Request Form (Appendix G) to the Director of Human Resources.
Such a request may not be submitted within three (3) years of the date on which the document was first
placed in the file, and a request to remove the same document may not be submitted more than once every
three (3) years. The District's refusal to grant such a request shall not be subject to the grievance
procedure or to arbitration. The parties agree that the sole intent of this section is to provide teachers with
a means of requesting that documents be removed from their personnel files without having to go through
the grievance procedure. The parties also agree that the inclusion of this language does not impose any
restrictions on the District's ability to place and maintain documents in a teacher's personnel file, nor does
it impose any restrictions on a teacher's ability to pursue the removal of documents through the grievance
procedure.




ARTICLE IV
SCHOOL BOARD RIGHTS

Section 1. Inherent Managerial Rights: The exclusive representative recognizes that the School Board
is not required to meet and negotiate on matters of inherent managerial policy, which include, but are not
limited to, such areas of discretion or policy as the functions and programs of the employer, its overall
budget, utilization of technology, the organizational structure and selection and direction and number of
personnel.

Section 2. Management Responsibilities: The exclusive representative recognizes the right and
obligation of the School Board to efficiently manage and conduct the operation of the School District
within its legal limitations and with its primary obligation to provide educational opportunity for the
students of the School District. Management rights and management functions not expressly delegated in
this Agreement are reserved to the School Board.

Section 3. Effect of Laws, Rules and Regulations: The exclusive representative recognizes that all
employees covered by this Agreement shall perform the services and duties prescribed by the School
Board and shall be governed by the laws of the State of Minnesota, and by School Board rules,
regulations, directives and orders, issued by properly designated officials of the School District. The
exclusive representative also recognizes the right, obligation and duty of the School Board and its duly
designated officials to promulgate rules, regulations, directives and orders from time to time as deemed
necessary by the School Board, insofar as such rules, regulations, directives and orders are not
inconsistent with the terms of this Agreement and recognizes that the School Board, all employees
covered by this Agreement, and all provisions of this Agreement are subject to the laws of the State. Any
provision of this Agreement found to be in violation of any such laws, rules, regulations, directives or
orders shall be null and void and without force and effect.

ARTICLE V
HOURS OF SERVICE

Section 1. Facilities: The parties recognize that optimum school facilities for both students and teachers
are desirable to insure the high quality of education that is the goal of both the Association and the School
Board. It is also acknowledged that the primary duty and responsibility of the teacher is to teach and that
the organization of the school and the school day should be directed toward assuring that the energy of the
teacher is primarily utilized to this end.

Section 2. Class Size: Pupil-teacher ratio is one measure of an effective school program. Our students
deserve class sizes that support their learning potential. It is further understood that maximums should be
reduced in such areas as lower elementary grades, some laboratory classes, industrial technology and
family and consumer science classes, and special programs of individualized instruction.

Section 3. Length of the School Day: The duty day for all teachers, inclusive of instructional
preparation time, a 30-minute duty free lunch period, student supervision and time approved for
administrative or other purposes shall be seven hours and fifty minutes.

Subd. 1. Elementary and secondary teachers shall be in their school buildings one-half (1/2) hour
prior to the student start day in the morning and will remain for the established duty day on all school
days, except Friday and days before holidays.



Subd. 2. Teachers shall have a duty-free lunch period of not less than thirty (30) minutes except in
cases of emergency.

Subd. 3. Three (3) after school building meetings a month may be called by a building principal or
director for the purpose of school business, district initiatives, etc., except in the case of emergency
as decided by the leadership team.

Subd. 4. After-school building meetings called by the building principal or director that extend
beyond the duty day shall end no later than one (1) hour past the end of the student day, and shall be
limited to four (4) meetings per year, except in the case of emergency. Such meetings, except in the
case of emergency, shall be announced by an agenda at least forty-eight (48) hours in advance.

Section 4. Work Year Schedules:

Subd 1. The normal contract year for teachers shall consist of one hundred ninety-one (191) days.
Of those one hundred ninety-one (191) days, seven (7) shall be paid, non-work days consisting of
Labor Day, Thanksgiving Day, the Friday after Thanksgiving, Good Friday, Memorial Day, and two
(2) other days as established by the adopted calendar for the school year. The days on which
Education Minnesota schedules its conference shall be non-paid, non-workdays.

For newly hired teachers, there will be two (2) additional preschool inservice days with no additional
compensation. New teachers will be compensated at the rate of $25.00 per hour for new teacher
inservice training scheduled prior to the normal teacher contract year if it extends beyond two days.

Subd. 2. In the event emergency conditions, or action by a state or federal agency, forces a change
in the school calendar which shall affect more than two (2) days, determination of an appropriate
change in the school calendar will be presented to the Meet and Confer Committee. If the parties are
unable to agree, the employer may establish such rescheduled days, subject to district Policy 442.

If the district should adopt an E-learning plan, in consultation and agreement with the exclusive
representative and in compliance with Minnesota Statute, such days will serve as duty days for
teachers. Teachers will be responsible to perform duties as defined by the E-learning plan, for up to 5
days.

Subd. 3. Elementary teachers will be granted two (2) full days without students in attendance to be
used primarily for preparation. One of the days will be placed in the calendar prior to the fall
conferences and one day will be placed in the calendar prior to the spring conferences. Secondary
teachers will be granted three (3) full days without students in attendance to be used primarily for
preparation. One of the days will be placed in the calendar at the end of the first quarter, one day
will be placed in the calendar at the end of the second quarter, and one day will be placed in the
calendar at the end of the third quarter. The District may grant a teacher or a group of teachers
additional time to prepare for conferences. Its decision to grant a teacher or a group of teachers
additional time to prepare for conferences on one or more occasions shall not obligate the District to
grant such additional time in the future. All teachers will be granted a full day without students in
attendance at the end of the school year to be used primarily for end-of-year activities and/or
preparation. If elementary teachers are granted a day without students in attendance at the end of the
second quarter, it will be used for District in-service activities and/or preparation. On days addressed
above, the District will attempt to limit scheduled activities in recognition of teachers’ need for
preparation.



Section 5. Instructional Duty Day

Subd. 1. The instructional duty time for an elementary teacher, exclusive of preparation time and
lunch, but inclusive of passing time and travel time, shall be three hundred ten (310) minutes per
day, or a maximum of one thousand five hundred fifty (1,550) minutes per week.

Subd. 2. Schedules for elementary art and music specialists assigned to a cart or multiple rooms will
be determined by no more than five student contact periods of 50 minutes with 10 minutes in
between for equipment maintenance and travel time.

In the event a building chooses to create an alternative schedule in accordance with
Article V, Section 10, a schedule may be developed that allows time for the specialist assigned to a
cart but that varies from the above formula and is commensurate with the alternative schedule.

Subd. 3. Elementary art, music, media and physical education specialists shall be provided with a
minimum of 30 minutes for travel time for assignments involving more than one school in the
District. A maximum of 50 minutes will be provided whenever possible.

Subd. 4. Elementary media specialists will have a minimum of five (5) fifty (50) minute periods for
technology integration and implementation time per week and one (1) fifty (50) minute prep period
per day as defined by Article V, Section 6, Subdivision 1 of the Master Agreement.

Subd. 5. The instructional duty time for a secondary teacher, exclusive of preparation time and
lunch, but inclusive of passing time and travel time, shall be three hundred thirty (330) minutes per
day, or a maximum of one thousand six hundred sixty (1,650) minutes per week. At least forty-eight
(48) minutes each day, or a minimum of two hundred forty (240) minutes each week, shall be
supervisory or other professional, non-instructional duty time.

Subd. 6. Any teacher who agrees to an assignment that results in teaching time that exceeds the
annual average for that level, with a concurrent reduction in daily preparation time, shall be paid an
additional amount equal to one-fifth (1/5) of his/her annual salary where annual salary is defined as
the base salary plus career increment.

Section 6. Elementary Preparation Time

Subd. 1. Each elementary teacher shall be provided with a minimum of fifty (50) minutes of
uninterrupted preparation time each day. Each teacher will be provided with one (1) fifty (50)
minute block of preparation time each day. Upon mutual consent between the exclusive
representative, the teacher, and the District, a teacher may be given an assignment that provides a
minimum of two hundred fifty (250) minutes each week. For example, upon mutual agreement
among the parties, a teacher may be given an assignment that includes one day with two fifty-minute
preparation periods and another day with no preparation periods during the student contact day.

Subd. 2. Preparation time will be provided by licensed teachers unless there is mutual agreement
between the exclusive representative and the District to do otherwise.

Subd. 3. The District shall not act to eliminate all art, or all music, or all physical education
positions at the elementary level if that action results in placing any of the persons listed in

Appendix E on unrequested leave of absence. This article will not supersede Article XXI of the
Master Agreement.



Section 7. Secondary Preparation Time

Each secondary teacher shall be provided with an amount of uninterrupted preparation time each day that
is equivalent to one teaching period plus the passing time immediately preceding or following that period.
Except as noted below, this shall not be less than forty-eight (48) minutes each day. Upon mutual consent
between the exclusive representative, the teacher, and the District, a teacher may be given an assignment
that provides a minimum of at least five (5) preparation periods per week. For example, upon mutual
agreement among the parties, a teacher may be given an assignment that includes one day with two
preparation periods and another day with no preparation periods during the student contact day.

Section 8. Special Education Due Process Responsibilities Time

Each special education staff member shall be provided with an amount of uninterrupted due process
responsibility time in accordance with the District Special Education Teacher Compensation Guidelines
as approved on July 1, 2015. These guidelines shall be reviewed during each negotiations cycle. This
Section shall not be subject to the grievance procedure.

Section 9. Parit-Time Elementary Teacher

Subd. 1. Any elementary teacher whose assignment is less than one thousand five hundred fifty
(1,550) minutes each week, and any elementary teacher whose instructional duty time is not three
hundred ten (310) minutes each day throughout the length of his or her assignment shall be
considered to be a part-time teacher.

Subd 2. A part-time elementary teacher who is required to be in attendance for a full seven (7)
hours and fifty (50) minutes on one or more days during the week shall be accorded three hundred
ten (310) minutes of instructional duty time for each such day.

Subd. 3. The District shall not be required to assign additional supervision time that would increase
a part-time elementary teacher's assignment.

Subd. 4. A part-time elementary teacher shall be compensated in accordance with his or her
placement on the salary schedule except that his or her salary shall be determined by multiplying the
base salary by his or her full-time equivalence (FTE) ratio as determined by the following formula:

FTE Ratio = (Instructional Duty Week) + (1,550)

Subd. 5. A part-time elementary teacher's duty day shall be determined by multiplying his or her
FTE ratio by four hundred forty (440) minutes. Of that duty day, a part-time elementary teacher
shall be given an amount of preparation time equal to his or her FTE ratio times fifty (50) minutes.
If a part-time elementary teacher is requested by the District to be on duty or to be in attendance
beyond his or her duty day, he or she shall be compensated in accordance with his or her daily rate.

Section 10. Part-Time Secondary Teacher

Subd. 1. Any secondary teacher whose assignment is less than three hundred thirty (330) minutes
each day, or is less than one thousand six hundred fifty (1,650) minutes each week, and any
secondary teacher whose instructional duty time is not three hundred thirty-two (330) minutes each
day throughout the length of his or her assignment shall be considered to be a part-time teacher.



Subd. 2. Any secondary teacher who is given an assignment that includes at least two hundred
twenty-five (225) minutes of teaching time each day, or at least one thousand one hundred twenty-
five (1,125) minutes of teaching time each week, for at least one-hundred ninety-one (191) days
during the school year, shall be considered to be a full-time teacher and shall be assigned supervisory
or other professional, non-instructional duty time to make his or her instructional duty time
equivalent to that of a full-time teacher. Nothing in this subdivision shall prevent the District from
giving a secondary teacher an assignment that is greater than one thousand one hundred twenty-five
(1,125) minutes per week.

Subd. 3. The District shall not be required to assign additional supervision time that would increase
a part-time secondary teacher's assignment.

Subd. 4. A part-time secondary teacher shall be compensated in accordance with his or her
placement on the salary schedule except that his or her salary shall be determined by multiplying the
base salary by his or her full-time equivalence (FTE) ratio as determined by the following formula:

FTE Ratio = (Instructional Duty Week) + (1,650)

For each period taught by a part-time teacher, the passing time immediately preceding or following
that period shall be considered part of the teacher's assignment.

Subd. 5. A part-time secondary teacher's duty day shall be determined by multiplying his or her
FTE ratio by four hundred forty (440) minutes. Of that duty day, a part-time secondary teacher shall
be given an amount of preparation time equal to his or her FTE ratio times the number of minutes in
a regular class period not to exceed fifty (50) minutes. If a part-time secondary teacher is requested
by the District to be on duty or to be in attendance beyond his or her duty day, he or she shall be
compensated in accordance with his or her daily rate.

Section 11. Configuration of the School Day: Any changes to a building’s current configuration of the
school day can only be adopted if sixty (60) percent or more of the voting teachers in that building and the
School Board agree to the change. Once a different configuration has been adopted for a building, it may
continue to be used unless staff or administration feel it should be up for review.

ARTICLE VI
TEACHER ASSIGNMENTS AND QUALIFICATIONS

Section 1. Teaching License: Except in emergency situations, and as allowed by statute, teachers shall
not be assigned outside the scope of their teaching license and the major field and/or minor field of study.

Section 2. Notice of Assignment: All teachers shall be given written notice of their tentative teaching
assignments for the forthcoming year, no later than the end of the school year.

Section 3. Discipline: No teacher shall be disciplined without just cause.

Subd. 1. Teachers will receive written warning of said discipline unless the nature of the violation
demands immediate action.

Subd. 2. Teachers shall be entitled to the use of the grievance procedure as outlined herein.
Application of this Section shall not preclude or delay action under M.S. 122A.40



Section 4. Internal Transfer: A teacher may be assigned to a different position within the currently
assigned building if the principal determines that such a change best meets the educational needs of
students. An internal transfer shall not be used as a punitive measure against a teacher.

Prior to preliminary staffing, if an administrator proposes a change in assignment for a teacher within the
building, they shall hold an individual meeting with the teacher proposed for a change in assignment on or
before May 1% if it is known.

ARTICLE VII
TEACHER FACILITIES

Section 1. Facilities and Equipment: While the nature of some educational programs, such as the
ECFE and ABE programs, cannot always be provided within a typical school setting, for those programs
that can be, the School District shall make reasonable effort to provide each school with the following
facilities:

Subd. 1. Space for each teacher within each instructional area in which he/she teaches to store
his/her instructional materials and supplies.

Subd. 2. A teacher work area containing keyboarding and duplicating equipment and supplies to aid
in the preparation of instructional materials.

Subd. 3. An appropriately furnished room which shall be reserved for the use of teachers and
student teachers as a faculty lounge. Although teachers shall be expected to exercise reasonable care
in maintaining the appearance and cleanliness of said lounge, it shall be cleaned daily by the school's
custodial staff.

Subd. 4. A telephone in an area available for the use of teachers.

Subd. 5. A serviceable desk, chair and filing cabinet for the exclusive use of each teacher.

Subd. 6. A communication system so that teachers can communicate with the main building office
from their classrooms.

Subd. 7. Well-lighted and clean teacher restrooms, and separate from the students' restrooms.
Subd. 8. A separate, non-student dining area for the use of teachers.
Subd. 9. Suitable closet space for each teacher to store coats, overshoes, and personal articles.

Subd. 10. Copies, exclusively for each teacher's use, of all texts used in each of the courses he/she is
to teach.

Subd. 11. Adequate chalkboard, whiteboard and/or Smartboard space in every classroom.

Subd. 12. Adequate books, paper, pencils, pens, chalk, erasers and other such material required in
daily teaching responsibilities.

Subd. 13. An adequate computer provided for each teacher to be used for instructional planning,
presentation, grading, communication and other appropriate professional responsibilities.



Subd. 14. A teacher reference library in each school in the District, including therein all texts which
are reasonably requested by the teachers of that school.

Section 2. Assignment - More Than One Building: The School District shall make every reasonable
effort to provide appropriate facilities for teachers who work in more than one school building. Such
teachers shall also be assigned office space for their use outside of regular teaching hours, with desks, or
other equivalent facilities, and a place to store materials and supplies for their personal use.

Section 3. Limitation: Recognizing that the provisions of this Article deal with discretionary and
judgmental factors, the parties agree that grievances may be filed and considered through the School
Board level but the decision at the School Board level shall be final and binding and such grievances shall
not be subject to the arbitration procedure.

ARTICLE VIII
SALARY DETERMINATION

Section 1. Base Salary: For purposes of this Agreement, an employee’s base salary shall be the amount
corresponding to the employee’s step (1 through 10) and lane (Bachelor’s through Doctorate) placement
on the appropriate salary schedule. Teachers who move from a part-time to a full-time position shall
continue with the same salary schedule placement.

Teachers new to the District shall be placed on the new salary schedule to correspond to their appropriate
step placement, years of experience and education as credited by the District. Teachers new to the
District with no years of experience shall be placed on step 1 of the schedule. Teachers new to the
District with one year of prior experience approved by the District shall be placed on step 2 of the
schedule, etc.

Section 2. 2019-20 Salary Schedule: The wages and salaries reflected in Appendix A, attached hereto,
shall be part of this Agreement for the 2019-20 school year.

Section 3. 2020-21 Salary Schedule: The wages and salaries reflected in Appendix B, attached hereto,
shall be part of this Agreement for the 2020-21school year.

Section 4. Outside Experience: Upon employment as a teacher in District 77, for purposes of
placement on the salary schedule, a teacher shall be given credit for teaching experience outside District
77 for each documented year of teaching up to and including eight (8) years. Credit for teaching
experience outside District 77 may be granted for each documented year of teaching in excess of eight
(8), up to and including ten (10) years. Effective July 1, 2001, teaching that was done more than ten (10)
years prior to employment in District 77 shall not be accepted for placement on the salary schedule unless
one of the following is documented:

1. The teacher has earned at least fifteen (15) quarter hours or ten (10) semester hours in an
approved college or university in his/her field or in education during the academic year
immediately preceding his/her employment by District 77.

2. The teacher has earned at least six (6) quarter hours or four (4) semester hours in an approved
college or university in his/her field or in education during each of the three academic years
immediately preceding his/her employment by District 77.

Section 5. Step Advancement: There shall be step advancement for the 2019-20 and 2020-21 school
year for teachers who qualify under Section 8 of this Article.
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Section 6. Career Increments:

Subd. 1. A career increment shall be added to the base salary of each full-time teacher who has
completed the number of full-time and part-time years of teaching service in District 77 as indicated

below:
2019-20 2020-21
At least 13 but less than 17 years: $1,200.00 $1,300.00
At least 17 but less than 21 years: $1,700.00 $1,800.00
At least 21 but less than 25 years: $2,200.00 $2,300.00
At least 25 but less than 30 years: $2,700.00 $2,800.00
At least 30 years: $3,200.00 $3,300.00

A career increment, prorated to the teacher’s FTE (full-time equivalent) assignment shall be added to
the base salary of each part-time teacher.

Such career increments are not cumulative; a teacher shall be awarded only one career increment
during any school year.

Once a teacher has become eligible for a career increment, such increment shall be prorated to the
teacher’s FTE assignment for a given school year if the assignment is less than full time.

Subd. 2. For purposes of this section, “part-time” shall be defined as teaching at least .50 FTE but
less than 1.0 FTE. Full-time or part-time years of teaching service in District 77 shall include years
credited under the provisions of Section 4 plus those years following the teacher's most recent date of
employment in District 77 during which the teacher had a full-time or part-time teaching assignment
for an entire school year in District 77. No assignments for less than an entire school year shall be
counted to determine years of full-time or part-time teaching service in District 77.

Subd. 3. For purposes of this section, full-time or part-time years of teaching service in another
school district shall be counted toward full-time or part-time years of teaching service in District 77
if and only if those years of teaching service in another school district were accrued while the teacher
was on unrequested leave of absence from District 77.

Subd. 4. For purposes of this section, time spent on leave of absence for 100 teacher duty days or
more shall not be considered an interruption of continuous service, but such time shall not be
counted toward full-time or part-time years of teaching service in District 77.

Subd. 5. For purposes of this section, time spent on sabbatical leave shall not be considered an
interruption of continuous service and such time shall be counted toward years of teaching service in
District 77 only when a teacher is seeking to be qualified for the highest career increment.

Section 7. Military Experience: A maximum of two (2) years of military service shall be allowed for
credit on the schedule. Calendar years are used in considering military service. To qualify for military
experience credit, the teacher must have had his/her teaching experience in Mankato interrupted by
military service. The School Board may grant experience on the salary schedule for teaching duties in the
Peace Corps. Credit will be given only for programs given prior approval.
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Section 8. Minimum Days: Teaching experience of not less than 100 teaching days of an academic year
will be counted as a full year for purposes of placement on the salary schedule. This shall apply to all
teachers full and part time.

Section 9. District Experience: Credit for additional experience shall be based on the number of years
of teaching in District 77 schools.

Section 10. Education Levels: Any teacher who shall have qualified for a higher salary lane as fixed by
the schedule shall, upon request and approval, be placed on the higher salary lane effective at the
beginning of the school year for salary lane advancement requests submitted to the Human Resources
Office by the second Monday in September, and effective January 1 for salary lane advancement requests
submitted by the second Monday in January.

Subd 1. To qualify under the Bachelor’s plus columns, a teacher must have earned the designated
number of graduate credits over and above the Bachelor’s degree, at an approved college or
university. The credits must be earned in the teacher’s field, a related field, or in education. Such
credits are subject to prior approval by the Superintendent. Only credits earned after the Bachelor’s
degree has been completed will be counted.

Subd. 2. To qualify under a higher degree column (Master’s, Specialist or Doctorate), a teacher
must have earned the appropriate degree at an approved, accredited college or university, with the
graduate degree program in the field(s) of the teacher’s licensure, except as otherwise approved by
the Superintendent or his designee. All teachers shall have their preliminary plan approved by the
Superintendent in advance.

Subd. 3. To qualify under the Master’s plus columuns, a teacher must have earned the designated
number of graduate credits over and above the Master’s degree, at an approved college or university.
The credits must be earned in the field(s) of the teacher’s licensure, except as otherwise approved by
the Superintendent or his designee. Such credits are subject to prior approval by the Superintendent.
Only credits earned after the Master’s degree has been completed will be counted.

Subd. 4. Occupational therapists, physical therapists, and speech/language pathologists who have
achieved a Master’s degree in their respective fields shall use the following formula for
educational lane placement:

(Master’s degree semester credits — 30) * 1.5

If above formula is greater than or equal to 30 but less than 45, person shall be placed at
the M+30 lane. If above formula is greater than or equal to 45, then person shall be
placed at the M+45 lane.

See Subdivision 5 for quarter hour and semester hour conversion rates.

Subd. 5. The credits beyond the Bachelor’s degree and the Master’s degree in Appendix A and
Appendix B are listed as quarter hours. The following formula shall be used to convert quarter hours
to semester hours:

Semester Hours = (Quarter Hours) + (1.5)

Section 11. National Certification: Any teacher who has achieved one of the following national

certifications shall be paid an annual stipend of one thousand five hundred ($1,500) dollars. This stipend
shall not be considered part of the teacher’s annual salary.
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CERTIFICATION EFFECTIVE DATE

National Board Certification July 1, 1999
ASHA Certificate of Clinical Competence July 1, 2001
National Certification of School Psychologists (NCSP)  July 1, 2005
National Board of Certification for Occupational

Therapy (NBCOT) July 1, 2011
National Certified Counselor (NCC) July 1,2014
Licensed Independent Clinical Social Worker(LICSW)  July 1, 2015
National Certified School Nurse July 1, 2017

The following conditions shall apply to these stipends:

1. Stipends will be paid during each school year beginning with the school year after certification
has been attained.

2. Payment will only be made for school years which occur after the effective dates listed above and
after the certification has been attained.

3. Teachers must maintain the certification each year to continue receiving the annual stipend.
Proof of current certification and request for the stipend are due in the Office of Human
Resources by the second Monday in September.

4, Teachers must be assigned in the area of national certification in order to be eligible for the
stipend. The stipend shall be prorated to the percentage of time (FTE) the teacher is assigned in
that area.

At its sole discretion, the District may review and add national certification in other disciplines to the
above list. The Association shall be notified of any additions along with the effective date.

Section 12. Pay Days: All members of the bargaining unit shall be paid on the 15th and last day of each
month.

Section 13. ECFE and ABE Teachers: Teachers employed in the ECFE and ABE programs shall not
be compensated in accordance with this article, but instead shall be compensated in accordance with
Article XXIV, Section 4 and Article XXV, Section 4.

ARTICLE IX
OTHER COMPENSATION

Section 1. Rates of Pay: Extra duty assignments as set forth in Appendix C, which is attached to and
incorporated in this Agreement, shall be compensated in accordance with the provisions of the
Agreement.

Section 2. Additional Service and Summer School Assignments: Compensation for additional service
assignments shall be based on the salary schedule in effect for the school year during which the
assignment is performed. Compensation for a summer school assignment shall be based on the salary
schedule in effect for the school year just concluded. Additional service assignments and summer school
assignments shall be compensated in accordance with the following formula:

Compensation = [(Base Salary) +~ (Normal Contract Year)] X (Number of Days)
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where the Normal Contract Year is the number of days as set forth in Article V, Section 4, Subd. 1.

If it becomes necessary to calculate the hourly rate for a teacher, the following formula shall be used:
Hourly Rate = [(Base Salary) + (Normal Contract Year)] + (6 hours per day)

Section. 3. Homebound Instruction: Licensed teachers providing homebound instructional services

shall be compensated by first determining their placement on the salary schedule, with a maximum step

placement of step 9. They shall then be compensated at an hourly rate determined by the following
formula:

Hourly Rate = ([(Base Salary) + 191] + 6) X 0.75

Section 4. New Positions: The inclusion of activities and/or positions on the co-curricular schedule is
the exclusive right of the District and is governed by Policy 510. In the event of the addition of positions
to those listed in Appendix C and Appendix D, the School District and the exclusive representative shall
negotiate the stipend. Pending completion of negotiations, the School District may establish a temporary
rate for such positions.

Section 5. Other Rates of Pay: The curriculum writing hourly rate and the hourly rate for designated
paid professional development aligned to District Roadmap initiatives conducted outside of the teacher
duty day is established annually by the School Board.

ARTICLE X
GROUP INSURANCE

Section 1. Health Insurance:

Subd. 1. Single Coverage: Subject to the conditions described herein, the School District will
contribute an amount toward the monthly cost of the premium for health insurance coverage for each
teacher who qualifies for and is enrolled in the group health insurance plan, and who elects single
coverage, as specified below:

2019-20 School Year 2020-21 School Year
$839.00 $876.76

Subd. 2. Dependent Coverage: Subject to the conditions described herein, the School District will
contribute an amount toward the monthly cost of the premium for health insurance coverage for each
teacher who qualifies for and is enrolled in the group health insurance plan, and who elects
dependent coverage, as specified below:

2019-20 School Year 2020-21 School Year
$1,991.25 $2,080.86

Subd. 3. Consumer-Driven Health Plans with Health Savings Account (HSA): For eligible
teachers who choose a consumer-driven health plan with an HSA, a health savings account will be
established. If the district contribution toward the monthly premium is higher than the actual
premium cost, the difference will be paid into the teacher’s health savings account on a monthly
basis. Eligibility and provisions of the health savings account are subject to IRS rules.
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Subd. 4. Employee Contribution: The cost of the premium not contributed by the School District
shall be borne by the employee and paid by payroll deduction.

Section 2. Long-Term Disability: The School District shall provide a long-term disability program for
eligible teachers. Each eligible teacher shall contribute the sum of one dollar and forty-four cents ($1.44)
per month toward the cost of the premium; such contribution shall be paid by payroll deduction. The
remaining portion of the premium shall be paid by the School District. Benefits provided by the long-
term disability plan are governed by the terms of the policy, including 2/3 of the employee's regular base
salary, excluding any extra compensation, to a maximum of $3,888.89 per month, after a total disability
waiting period of 90 calendar days.

Benefits provided for staff with less than five years of experience are governed by the terms of the policy,
including 2/3 of the employee's regular base salary, excluding any extra compensation, to a maximum of
$3,888.89 per month. The waiting period for those with less than five years of experience in the School
District shall be 30 calendar days or the end of accumulated sick leave, whichever is longer.

Section 3. Dental Insurance:

Subd. 1. Single Coverage: Effective July 1, 2019, and continuing through June 30, 2021, subject to
the conditions described herein, the School District will contribute an amount not to exceed $31.57
per month toward the cost of the premium for dental insurance coverage for each teacher who
qualifies for and is enrolled in the dental plan, and who selects single coverage.

Subd. 2. Dependent Coverage: Effective July 1, 2019, and continuing through June 30, 2021,
subject to the conditions described herein, the School District will contribute an amount not to
exceed $56.39 per month toward the cost of the premium for dental insurance coverage for each
teacher who qualifies for and is enrolled in the dental plan, and who selects dependent coverage.

Subd. 3. Employee Contribution: The cost of the premium not contributed by the School District
shall be borne by the employee and paid by payroll deduction.

Section 4. Life Insurance: The School District shall provide a group life insurance program and shall
pay the premium for $50,000 of coverage, with a double indemnity feature, for each eligible teacher.
Eligible teachers shall have the option to purchase additional life insurance coverage if available by the
carrier. Proof of insurability is required except for new hires who enroll within 30 days of their
employment date. A retiring employee under 65 years of age may continue, at his/her own expense, the
life insurance coverage of the School District until age 65. Should the insurance premium rate for the
group increase by more than five percent (5%) in any fiscal year, the School District may discontinue, at
its discretion, such life insurance options for retirees.

Section 5. Leaves of Absence: In the event that an employee who is absent because of illness or injury
and has exhausted sick leave accrual, or for any other unpaid leave of absence, insurance coverages
described herein, except long-term disability insurance, may be continued during the leave of absence, if
permitted under the insurance policy provisions, but the employee shall pay the entire premium for such
programs as he/she wishes to retain commencing with the beginning of the leave. It is the responsibility
of the employee to make arrangements with the school business office to pay the School District the
monthly premium amounts in advance and on such date as determined by the School District. The right
to continue participation in such group insurance programs, however, will discontinue upon termination
of employment.

Section 6. Claims Against the School District: The parties agree that any description of insurance
benefits contained in this Article are intended to be informational only and the eligibility of any employee
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for benefits shall be governed by the terms of the insurance policy purchased by the School District
pursuant to this Article. It is further understood that the School District's only obligation is to purchase an
insurance policy and pay such amounts as agreed to herein and no claim shall be made against the School
District as a result of a denial of insurance benefits by an insurance carrier.

Section 7. Duration of Insurance Contributions: An employee is eligible for School District
contributions as provided in this Article as long as the employee is employed by Independent School
District No. 77. Upon termination of employment, all School District participation and contribution shall
cease, except for those who qualify for continued School District contribution as given in Article XIX,
Section 6 of this contract.

Section 8. Eligibility:

Subd. 1. Except as otherwise provided herein, School District contributions toward insurance
benefits provided herein apply only to teachers who are regularly employed at least 85 duty days
during the regular school year and the full school day.

Subd. 2. Teachers regularly employed at least one-half (1/2) of the regular school day but less than
the full school day and at least 85 days during the regular school year shall be entitled to participate
in the medical-hospitalization and dental insurance programs as outlined in Sections 1 and 3 hereof,
but with a School District contribution representing that fractional or percentage portion equal to the
fraction or percentage of their daily employment compared to the regular school day. Such teachers
shall also be eligible for participation in the group life insurance and group long-term disability
programs provided by the district as outlined in Sections 2 and 4 hereof. Eligible part-time teachers
who participate in the long-term disability program shall contribute toward the cost of the premium
an amount equal to that contributed by full-time teachers.

Subd. 3. Teachers who are employed less than one-half (1/2) time of the regular school day or less
than 85 duty days during the regular school year shall not be eligible for participation in the
insurance programs outlined in this Article.

ARTICLE XI
MILEAGE

Section 1. Rate: The Internal Revenue Service’s (IRS) allowed rate will be paid to teachers who are
assigned to more than one school, or whose job responsibilities require travel.

Section 2. Personal Cars: Teachers are not required to use their personal cars in School District
business as provided in Section 1, except when such travel is part of their regular teaching assignment.

Section 3. Usage: Mileage at the designated rate will be paid to teachers who are petforming approved
educationally-related tasks outside Mankato city limits.

Section 4. Metropolitan Area: Mileage to the metropolitan area will be a flat rate of 180 miles.
Additional miles shall be validated.
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Section 5. Submission of Request for Reimbursement:

Subd. 1. To be eligible for reimbursement, a request for reimbursement for any mileage accrued
between July 1% of a calendar year and December 31% of the same calendar year must be submitted
no later than January 31 of the following calendar year.

Subd. 2. To be eligible for reimbursement, a request for reimbursement for any mileage accrued
between January 1% of a calendar year and June 30" of the same calendar year must be submitted no
later than July 31% of the same calendar year.

ARTICLE XII
SICK LEAVE

Section 1. Accrual:

Subd. 1. At the beginning of each school year, each returning full-time teacher who reports for duty
shall be credited with a ten (10) day sick leave allowance to be used for absences caused by illness or
disability. In the event a teacher is ill and unable to report at the beginning of the school year, the ten (10)
day accrual shall be credited after the teacher reports and performs duties, with the exception of teachers
who have received prior authorization for a medical leave of absence for the first portion of the school
year. Such teachers will be credited with sick leave at the beginning of the school year on a prorated
basis in accordance with Subd. 3.

At the beginning of the first school year in which a new full-time teacher to the district reports for duty,
he/she shall be credited with a fifteen (15) day sick leave allowance to be used for absences caused by
illness or disability. In the event a teacher is ill and unable to report at the beginning of the school year,
the fifteen (15) day accrual shall be credited after the teacher reports and performs duties. In all
subsequent years of employment, the teacher shall be credited with a ten (10) day sick leave allowance.

Subd. 2. The unused portion of the annual sick leave allowance shall accumulate to a total of 180
days. The School District shall furnish to each teacher a statement at the beginning of each school year
setting forth the total sick leave credit. Sick leave days shall not accumulate during a period of time when
a teacher is on unpaid leave or long-term disability.

Subd. 3. If a teacher leaves the employ of the School District, is on an unpaid leave of absence, or
begins employment after the school year has begun, and does not complete a full year of service, for
purposes of accounting, sick leave shall accrue on a monthly basis using 1-1/9 day per month of service.
In such an instance, if the employee has used more sick leave days than the number accrued, the School
District shall make an appropriate deduction from the employee's final paycheck. The amount of the
deduction shall be equal to the employee's daily rate (based on the normal contract year as set forth in
Article V, Section 4, Subd. 1) times the difference between the number of days used and the number of
days accrued.

Section 2. Pregnancy/Childbirth

Subd. 1. State statute M.S. 363.03 requires the District, as an employer, to treat women affected by
pregnancy, childbirth, or disabilities related to pregnancy or childbirth, the same as other persons who are
not so affected but who are similar in their ability or inability to work.

Subd. 2. Leave for the purpose of being with and nurturing a newly born child shall be considered
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child care leave and shall be subject to the provisions of Article XIV.

Section 3. Medical Leave -Without Pay or Fringe Benefits: A teacher who is unable to teach because
of personal illness or disability and who has exhausted all accumulated paid sick leave available may be
granted an additional leave of absence without pay for the duration of such illness or disability through
the contract year. The leave may be renewed for one (1) additional year upon written request by the
teacher and approval by the School Board. A request for leave or renewal thereof under this section shall
be accompanied by a doctor's written statement outlining the condition of health and estimated time at
which the employee is expected to be able to assume his/her normal responsibilities.

Section 4. Worker's Compensation: When an employee is injured on the job in the service of the
School District and collecting worker's compensation insurance as well as drawing sick leave and
receiving full salary from the School District, his/her salary shall be reduced by an amount equal to the
insurance payments and only that fraction of the days not covered by insurance will be deducted from
his/her accrued sick leave. The School District will not pay benefits to personnel who are receiving
benefits from another employer as a result of injury or illness incurred during such gainful employment.

Section 5. Summer School: Teachers in a full-time summer school assignment shall be credited with
two (2) days of sick leave and teachers with a part-time summer school assignment shall be credited with
such accumulation on a prorata basis. Such sick leave days shall be noncumulative and shall not be
charged against or added to their regular school year sick leave accumulation.

Section 6. Additional Service Assignments: Teachers on additional service assignments shall be
granted additional sick leave days according to the following formula: forty-one (41) to forty-three (43)
weeks contracts, one (1) day; forty-four (44) weeks or longer contracts, two (2) days. These sick leave
days will be noncumulative and will not be charged against or added to their regular school year sick
leave accumulation.

Section 7. Reporting: The responsibility for promptly reporting to the proper school authorities
absences for any of the causes listed above shall be the responsibility of the persons affected.

Section 8. Medical Certificates: The School District may require an employee to furnish a medical
certificate from a qualified physician as evidence of illness, indicating such absence was due to illness, in
order to qualify for sick leave pay. In the event that a medical certificate will be required, the employee
will be so advised.

Section 9. Family Members: Sick leave may be used for care of a dependent child, adult child, spouse,
sibling, parent, grandparent or step-parent on the same terms the employee is able to use sick leave for the
employee's own illness or injury per State Statute or federal law.

Section 10. Eligibility: The benefits outlined in this Article shall be available to regular full-time
employees and to regular part-time employees on a prorated basis who are employed at least one-third
(1/3) of the regular school day and 85 days during the regular school year. The benefits of this Article
shall not apply to part-time employees employed less than one-third (1/3) of the regular school day or 85
days during the regular school year.

Beginning with the 2012-13 school year, the benefits allowed in this Article shall be available to all

regular full-time and part-time employees who are employed for at least 85 days during the regular school
year. The benefits shall be prorated for part-time employees.
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Section 11. Family and Medical Leave Act (FMILA)

Subd. 1. Purpose: Pursuant to the FMLA, 29 U.S.C. § 2601 et. seq., an eligible teacher shall be
granted, upon written request, up to a total of twelve (12) weeks per twelve month period from July 1 to
June 30 of unpaid leave in connection with the following:

1) the birth and first-year care of his/her child,
2) the adoption or foster placement of his/her child;

3) the serious health condition of a teacher’s spouse, child, or parent;

4 the teacher’s own serious health condition that makes the employee unable to
perform the essential functions of his or her job; and

5) for any qualifying exigency arising out of the fact that a spouse, son, daughter,

or parent is a military member on covered active duty status.

Subd. 2. Salary and Fringe Benefits: Such leave shall be unpaid unless the teacher chooses to
use accumulated paid sick or personal leave days. An eligible teacher shall be eligible for regular School
District group health insurance contributions as provided in this Agreement for the period of the leave,
notwithstanding any other provisions of this Agreement.

Subd. 3. Eligibility: To be eligible for the benefits of this Section, a teacher must have been
employed by the School District for the previous twelve (12) months and must have been employed for at
least 1,250 hours during such twelve-month period.

Subd. 4. Paid Leave Under the Agreement: While FMLA leaves, except for eligible
insurance contributions as provided in Subd. 2 above, are unpaid, nothing shall preclude a teacher from
utilizing accrued sick or personal leave during the FMLA leave. The school district may also request or
require the employee to substitute accrued paid leave for any part of the 12-week period.

Subd. 5. Notification: When the reason for the leave is foreseeable, the teacher shall make
a written request for said leave at least thirty (30) days prior to the beginning of the leave.

ARTICLE XIII
FAMILY LEAVE

Section 1. Basic Allowance:

Subd. 1. Up to five (5) days per year, nonaccumulative, without loss of pay shall be granted in case
of absence because of serious illness or death in the employee’s immediate family (parents, brothers,
sisters, husband, wife, children of the employee or his/her spouse).

Subd. 2. Up to two (2) days per year, nonaccumulative, of the allowance provided in Subd. 1 hereof
will be granted an employee for death or serious illness of any other person.

Section 2. Additional Allowance:

Subd. 1. A request for more than the five (5) days provided in Section 1, Subd. 1 may be presented
to the Superintendent who shall have the authority to grant additional paid or unpaid leave, require
the use of paid sick leave, or to deny the request.

Subd. 2. A request for more than the two (2) days provided in Section 1, Subd. 2 may be presented
to the Superintendent who shall have the authority to grant additional paid or unpaid leave, or to
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deny the request. If the Superintendent authorizes additional paid leave under this provision, the
employee must choose to take such leave either with the loss of sick leave or with the loss of
substitute pay.

Section 3. Application of Leave: Leave provided under either Section 1 or Section 2 hereof shall apply
to the regular academic year as well as to extended contracts or to summer school employment.

Section 4. Procedure: Employees wishing to avail themselves of the provisions of this Article must
present the appropriate School District form to both their principal and the Director of Human Resources
whenever possible in advance of the anticipated usage. In the event it is not possible to present the
request in advance, the appropriate form shall be filed not later than the day following their return to
work.

Section 5. Eligibility: The benefits outlined in this Article shall be available to regular full-time
employees and to regular part-time employees on a prorata basis who are employed for at least one-third
(1/3) of the regular school day and for at least 100 days during the regular school year. The benefits of
this Article shall not apply to part-time employees employed less than one-third (1/3) of the regular
school day or less than 100 days during the regular school year.

ARTICLE X1V
CHILD CARE LEAVE

Section 1. Birth or Adoption: Acting on a written request submitted by an employee, child care leave,
without pay or fringe benefits, may be granted by the District to an employee who is a natural or adoptive
parent in conjunction with the birth or adoption of a child.

Section 2. Commencement and Duration:

Subd. 1. Child care leave shall commence on a date to be agreed upon between the District and the
employee. In no event, however, shall the District be required to grant child care leave that
commences more than twelve (12) calendar months following the birth or home placement of a
child.

Subd. 2. In making a determination concerning the duration of child care leave, the District shall not
be required to:

1. Grant any leave more than twelve (12) calendar months in duration.

2. Permit the employee to return to employment prior to the date designated in the leave
approval.

Subd. 3. Upon the written request of the employee, the District, at its discretion, may extend the
employee's child care leave.

Section 3. Reinstatement: Upon returning to work on the date provided in the leave approval, or on the
date subsequently agreed to by the District and the employee, the employee shall be reinstated to his/her
original job, or to a position of like status and pay.

Section 4. Effect of Leave: The continuing contract shall remain in effect and the employee's seniority
shall not be affected by the child care leave. The employee shall retain any accrued benefits he/she had
earned prior to taking child care leave.
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Section 5. Insurance Coverage: At the expense of the employee and at no cost to the District, the
District shall continue to make insurance coverage under this Agreement available to an employee and
any dependents while the employee is on child care leave.

Section 6. Eligibility: The benefits outlined in this Article shall be available to regular full-time
employees and to regular part-time employees who are covered by this Agreement.

ARTICLE XV
SABBATICAL LEAVE

Section 1. Sabbatical Leave: Sabbatical leaves are available to members of the faculty under the plan
outlined below.

Section 2. Purpose: The purpose of the sabbatical leave policy is to improve the excellence of the
individual faculty members by encouraging them to pursue additional study. The excellence of the
faculty is reflected in the quality of education provided for the students in the classrooms of the School
District.

Section 3. Eligibility: Teachers who have served on the staff for seven (7) or more years are eligible to
make application. The application shall be presented to the Superintendent on or before February 1 of the
year preceding sabbatical leave. Approval shall be by the School Board on recommendation of the
Superintendent.

Section 4. Compensation: Teachers who are on sabbatical leave shall be paid one-half (1/2) of their
annual salary where annual salary is defined as the base salary plus career increment. Credits earned
while on sabbatical leave may be used to advance on the salary schedule.

Section 5. Benefits: The District shall contribute one-half of the contribution for full-time teachers
toward health, dental and life insurance premiums for those teachers on sabbatical leave who are enrolled
in and choose to continue in such insurance programs during the sabbatical leave period. Sick leave and
personal leave shall accrue at one-half of the accrual rate for full-time teachers during the sabbatical leave
period.

Section 6. Miscellaneous Policies:

Subd. 1. A maximum of one (1) year's sabbatical leave may be granted.

Subd. 2. A quarter or semester leave may be granted if a satisfactory substitute is available.

Subd. 3. The teacher who receives sabbatical leave must agree to return to the staff and to teach at
least two (2) years in Independent School District No. 77. If the teacher does not return, the salary
received while on sabbatical leave shall be refunded within a five- (5) year period with interest at the
current bank rates.

Subd. 4. No more than two (2) K-12 teachers shall receive a sabbatical leave during any one period.

Section 7. Eligibility: The benefits outlined in this Article shall be available only to regular full-time
employees.
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ARTICLE XVI
PERSONAL LEAVE

Section 1. Personal Leave

Subd. 1. At the start of a fiscal year two (2) days shall be added to each eligible teacher’s unused
personal leave. An additional day shall be added to an eligible teacher’s unused personal leave if he
or she has one hundred seventy-five (175) days of unused sick leave at the end of the prior school
year. Personal leave may be used, at no loss of pay, for any purpose at the discretion of the teacher.
Personal leave shall be prorated to the nearest half day increment for teachers who begin
employment after the beginning of the school year.

Subd. 2. A teacher planning to use two (2) or less consecutive days of personal leave shall notify
his/her principal as early as possible, but in any event at least twenty-four (24) hours in advance,
except in cases of an emergency. A teacher planning to use three or more consecutive days of
personal leave shall notify his/her principal at least sixty (60) days in advance, except in cases of an
emergency.

Subd. 3. A request for more than two (2) consecutive days of personal leave may be denied in
accordance with Section 3, Subd. 1. The teacher and the principal shall confer about such a leave
request, but the decision to approve or deny the request shall be the principal’s. The principal’s
decision may be appealed to the Director of Human Resources.

Section 2. Ratio: The following ratio will be used to determine the number of teachers who may be
absent from a building on a particular day:

Number of Teachers Maximum Number of
In Building Teachers Out
1-20 1
21-50 2
51-75 3
76 plus 4

The District may, in its discretion, make exceptions to the maximum number of teachers out of the
building depending upon the circumstances.

Section 3. Limitations

Subd. 1. The number of teachers absent on any given day pursuant to this Article shall never exceed
more than five percent (5%) of the total staff. The School District is not required to grant personal
leave the first duty day of the school year nor the last ten (10) days of the duty year, nor on
curriculum days and conference days, nor on the day before or after any vacation, holiday, or
convention days. Personal leave may not be used after the end of one school year and before the
start of the next school year. For the purposes of this agreement, the school year shall start on the
first duty day for teachers per the adopted calendar, and shall end on the last duty day for teachers
per the adopted calendar.

Subd. 2. Under no circumstances shall the School District’s decision to grant personal leave in

excess of the maximum numbers listed in section 2, to grant personal leave in excess of five percent
(5%) of the total staff, to grant personal leave on any of the days cited in Subd. 1, or to grant unpaid
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leave in conjunction with personal leave, be construed as establishing a past practice or prejudice the
District’s right to enforce such restrictions at its discretion.

Subd. 3. Personal leave shall be granted only in increments of one-half day.

Section 4. Unused Personal Leave

Subd. 1. A teacher may receive a payment of $100 for any personal day granted at the beginning of
the academic year, which is not used by the end of that academic year. Payment shall not be made
for less than one personal leave day. A request for payment shall be made in writing by May 31.
Any days for which payment is not requested shall be banked up to a maximum of three (3) on June

Subd. 3. On July 1, any teacher who has more than five (5) days of unused personal leave credited
to his or her balance shall have that balance reduced to five (5) days. The balance for all other
teachers shall remain unchanged.

Section 5. Donation of Personal Leave Days

1.

A teacher may elect to donate one (1) or more of his/her accumulated personal leave days to
another District employee who has exhausted his or her accumulated sick leave.

A teacher shall notify the Office of Human Resources in writing of his/her intent to donate one
(1) or more days of accumulated personal leave days to another District employee. This notice
shall include the number of days to be donated and the name of the employee to whom they are to
be credited.

The day(s) donated shall be based on the donor’s full-time equivalent (FTE) assignment and will
be credited as such to the donee’s sick leave.

Example: A day donated by a .80 FTE Teacher would be equal to a .80 FTE day for the donee.

Days donated shall constitute the use of those days. Such days shall be subtracted from the
teacher’s total accumulated personal leave days for that school year. Such days shall not be
eligible for payment at the end of the school year or for carry over to the next school year.

Section 6. [Eligibility: The benefits outlined in this Article shall be available to regular full-time
employees and to regular part-time employees on a pro-rata basis who are employed at least one-third
(1/3) of the regular school day and 100 days during the regular school year. The benefits of this Article
shall not apply to part-time employees employed less than one-third (1/3) of the regular school day or 100
days during the school year.

ARTICLE XVII.
LEAVES OF ABSENCE WITHOUT PAY

Section 1. Leaves of Absence Without Pay

Subd 1. Requests must be made in writing, stating the purpose of the leave, and must be received
in the Human Resource office no later than February 1 preceding the school year for which leave
is requested.
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Subd 2.1 eave requests submitted will be acted upon by the Board no later than March 1
preceding the school year for which leave is requested.

Subd 3.If a teacher on leave does not request continuance of the leave by February 1, it will be
assumed that he/she will return the following year. Teachers returning from a leave shall be
reinstated to any position for which they are qualified.

Subd 4.The Board will consider the purpose of each leave request along with the total number of
requests and staffing conditions within each building when making the decision for approval or
denial.

Subd 5.The Board may consider individual request for leaves submitted beyond the dates
specified above. Requests will be considered on an individual basis with decision of the Board
being final.

ARTICLE XVIII
SUBSTITUTES

Section 1. Compensation: Substitute teachers who become public employees as defined by P.E.L.R.A.,
shall be compensated at a rate not less than School District policy.

Section 2. Classroom Teachers: When one classroom teacher substitutes for another classroom teacher
for a period of time when such teacher does not have a scheduled class, such teacher shall be
compensated at a rate equal to one-sixth (1/6) of the daily rate of the classroom teacher. The
compensation shall be paid per clock hour actually worked and shall be prorated to any fraction thereof.
Such substituting shall be rotated as equitably as practical. When a teacher is assigned by an administrator
to cover another class for any amount of time due to the shortage of substitute teachers, the teacher shall
be compensated at a rate equal to one-sixth (1/6) of the daily rate of the classroom teacher.

ARTICLE XIX
HEALTH REIMBURSEMENT ACCOUNT

Section 1. Eligibility: The benefits outlined in this Article shall be available to regular full-time teachers
employed as a teacher after July 1, 2007, for the full school year and to regular part-time teachers on a
pro-rated basis who are employed as a teacher after July 1, 2007, for at least .5 FTE for the full school
year, Teachers must be actively working for the full school year to be eligible for the HRA contribution.
Teachers on board approved unpaid leave of absence during a school year will not be eligible for an HRA
contribution for that school year with the exception of approved FMLA leave. The HRA contribution
will not be prorated for partial school years worked with the following exception: teachers who retire
prior to the end of the school year will receive a prorated contribution based on the number of days
worked divided by the total number of teacher duty days in the school year during which they retire.

Section 2. HRA Contribution: The District will set aside $1,490 for 2019-20 and $1,515 for 2020-21
for all newly hired full-time teachers. Such amount will be prorated for newly hired teachers employed at
least .5 FTE but less than full time. The District contribution will be made in July following the
preceding full school year of service. The District contribution will be deposited into the District-
sponsored HRA on behalf of all eligible employees as outlined in this Article; however all District
contributions will remain District assets until eligible employees meet the District’s vesting requirements.
Teachers will become vested when they reach age 55 and have at least 10 years of continuous service to
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the district. The vested teacher will have access to his’her HRA account balance upon separation of
employment.

Teachers hired after July 1, 2007, shall not be eligible for benefits provided under Article XIX, Severance

Pay.

ARTICLE XX
SEVERANCE PAY

Section 1. Eligibility:

Subd. 1. A teacher who:

is employed at least .5 FTE or more,

was employed as a teacher by the District prior to July 1, 2007,

has completed at least ten (10) years of continuous service as a teacher in the School District,
is at least fifty-five (55) years of age,

has submitted a written resignation accepted by the School Board or has completed at least
three (3) years status on unrequested leave and has submitted a written resignation accepted by
the School Board, and

6. has met the requirements of Subd. 2 below,

2 S

shall be eligible for severance pay pursuant to the provisions of this Article.

Subd. 2. To be eligible for the benefits of this Article, a teacher planning to retire at the end of the
school year must submit a written resignation by March 15. A teacher retiring at the end of the
school year who submits his or her written resignation on or before March 1 shall be given an
additional service assignment of one day and shall be compensated for that assignment in accordance
with Article IX, Section 2.

A teacher planning to retire during the school year must submit a written resignation at least sixty
(60) calendar days prior to the effective date of the resignation.

Section 2. Amount: Eligible teachers, upon retirement, shall receive as severance an amount to be
determined as follows:

Subd. 1. If an eligible teacher has fifty (50) or less days of unused sick leave at the time he or she
retires, he or she shall receive an amount calculated as follows:

Severance = (Unused Sick Leave) X (Daily Rate)

Subd. 2. If an eligible teacher has more than fifty (50) days of unused sick leave at the time he or
she retires, he or she shall receive an amount calculated as follows:

Severance = [(50) + ((Unused Sick Leave — (50)) x (PERCENT))] X (Daily Rate)
where PERCENT is determined as follows:

YEARS OF
SERVICE PERCENT
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For the purposes of this section, years of service shall be years of continuous service employed .5
FTE or more in District 77 at the end of the school year during which services are last performed.
Time spent on a leave of absence for 100 teacher duty days or more, or part-time years of service
less than .5 FTE, shall not be considered to be an interruption of service, but shall not count toward
years of continuous service.

Section 3. Alternative Calculation: Teachers may choose a severance payment determined by the
following formula by notifying the District in writing of that choice prior to their fifty-fifth birthday. In
all cases, such written notice shall be irrevocable.

Severance = [40 + ((Unused Sick Leave) x (.24))] X (Daily Rate)
where (Unused Sick Leave) X (.24) shall not exceed forty (40) days.

Seetion 4. Daily Rate: For purposes of the calculations in Section 2 and Section 3, a teacher’s daily rate
of pay shall be the daily rate (based on Article V, Section 4, Subdivision 1) at the time of retirement, as
provided in the salary schedule for the school year, and shall include career increments, but shall not
include any other additional compensation for extracurricular activities, extended employment or other
extra compensation.

Section 5. Payment: Severance pay shall be paid into the health care savings plan in one (1) installment,
on the July or January payroll, whichever occurs soonest after the retirement date. For all retiring
teachers, payment shall be made on behalf of the employee to the Health Care Savings Plan administered
by the Minnesota State Retirement System. Severance pay shall not be granted to any teacher who is
discharged for cause by the School District.

Section 6. Fringe Benefits: Teachers who qualify and apply for severance shall be eligible to remain in
the existing group health and hospitalization program and shall remain eligible for the School District’s
contribution toward single coverage in an amount as described in Article X, Section 1, at the end of the
school year in which the teacher last performs services. The District’s contribution shall be prorated for
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teachers who work at least .5 FTE but less than full time. A teacher who desires family coverage will be
billed on a monthly basis by the School District. Eligibility for this benefit will continue for one hundred
twenty (120) months beginning with the month during which he or she would be eligible for benefits
under the Consolidated Omnibus Budget Reconciliation Act (COBRA) or until the teacher becomes
eligible for Medicare, whichever occurs first.

If the teacher becomes eligible for Medicare within the 120-month period, he/she will no longer be
eligible for the district’s contribution toward the district’s group health and hospitalization program but
may continue in the plan at the teacher’s own expense. Upon Medicare eligibility, the District
contribution shall be reduced by 50% and paid into a health care savings plan for the remainder of the
120-month period. Payments shall be made on behalf of the employee to the Health Care Savings Plan
administered by the Minnesota State Retirement System on July 15 and January 15. The first payment
will be made in July or January, whichever occurs first following the month that the employee becomes
eligible for Medicare. The amount of the first payment will be based on the number of months following
the month of Medicare eligibility until the month of the first payment. Thereafter, payments shall be
made in July and January for the number of months in the interval until the 120-month period ends.
Payment shall cease in the event of the employee’s death.

Section 7. Imdividual Limitation: Notwithstanding any other provision of this Article, an individual

teacher shall not be eligible for a severance amount in excess of $15,000 under this Article.

ARTICLE XXI
TAX DEFERRED MATCHING CONTRIBUTIONS PLAN 403(B)

Section 1. Enrollment Date: Eligible teachers who wish to participate in the Tax Deferred Matching
Contributions Plan 403(b) must submit the appropriate forms to the Business Office on or before June 30
for the following school year. Teachers are allowed to change their personal contributions amount up to
four times per year; however, the District matching amount will remain the same for the entire school
year.

Section 2. Individual Matching Amount: Subject to limitations imposed by state and federal laws and
regulations, for each dollar an eligible teacher agrees to contribute to an eligible 403(b) plan the District
will contribute an equal amount up to a maximum District contribution of $100.00 per month from July 1,
2019, through June 30, 2021. Such contribution will be prorated for part-time teachers to their full-time
equivalent (FTE) assignment.

Section 3. Eligibility: The benefits of this article shall be available to teachers with a current assignment
of at least .50 FTE and one hundred ninety-one (191) days during the school year, and who have
completed three (3) years of employment at least .50 FTE for 191 days as a teacher in District 77. Such
years need not be consecutive.

ARTICLE XXII
UNREQUESTED LEAVE OF ABSENCE

Section 1. Purpose: The School District and the exclusive representative agree that the placement of
teachers on unrequested leave of absence, and the recall of teachers from unrequested leave of absence,
shall be governed only by the provisions of this Agreement in accordance with M.S. 122A.40, Subd. 10.

Section 2. Placement of Teachers on ULA: The School District may place on unrequested leave of
absence (ULA), without pay or fringe benefits, as many teachers as it deems necessary because of
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discontinuance of positions, lack of pupils, financial limitations, or merger of classes caused by
consolidation. The unrequested leave shall be effective at the close of the school year. In placing
teachers on unrequested leave of absence, the School District shall be governed by the following
provisions:

Subd. 1. Within each area of licensure, teachers who have acquired seniority rights in District 77
shall be placed on unrequested leave of absence in inverse order of seniority.

Subd. 2. The District shall reassign a more senior, full-time teacher to a position requiring different
licensure to avoid placing a less senior, full-time teacher on unrequested leave if and only if the more
senior teacher holds seniority in that area of licensure, and the less senior teacher's seniority date
precedes that of any full-time teacher who would be placed on unrequested leave as a result of the
reassignment. The reassignment of a full-time teacher shall occur only from the area of licensure in
which the reduction is being made. (For example, if a reduction is being made in mathematics, only
teachers who are currently assigned to teach mathematics shall be considered for reassignment. The
district will notify the teacher of the ULA by May 1 of the current school year.

Subd. 3. The District shall not be required to assign a teacher supervisory or other professional,
non-instructional duty time to avoid placing the teacher on ULA, nor shall the District be required to
assign a teacher to a position designated by the District as a "teacher on special assignment" to avoid
placing the teacher on ULA.

Subd 4. The District shall not be required to reassign part-time teachers under any circumstances.

Section 3. Affirmative Action Exception: The provisions herein shall not apply if it would place the
School District in violation of its affirmative action program, if any, and in such event, the School District
may retain the probationary teacher or the teacher with less seniority, notwithstanding any other
provisions of this Article.

Section 4. Recall of Teachers from ULA: In recalling teachers from unrequested leave of absence, the
School District shall be governed by the following provisions:

Subd. 1. Teachers shall be recalled from unrequested leave of absence to available positions in the
School District in fields for which they are licensed and in which they hold seniority. The most
senior teacher so qualified shall be recalled first.

Subd. 2. Within an area of licensure, the District shall assign a more senior, full-time teacher to a
position requiring different licensure in order to recall a less senior, full-time teacher from
unrequested leave if and only if the more senior teacher holds seniority in that area of licensure, and
if and only if there is a position available in that area of licensure.

Subd. 3. No appointment of a new teacher shall be made while there is available, on unrequested
leave, a full-time teacher who is properly licensed and qualified as provided in this Article to fill
such a vacancy.

Subd. 4. Notification shall be by certified mail to the last known address of the teacher as recorded
in the office of the Director of Human Resources. In the event a teacher declines the position or fails
to notify the School District in writing of the teacher's intentions within thirty (30) calendar days of
the date of notification, the teacher shall be removed from the recall list.

Subd. 5. A teacher placed on unrequested leave of absence may engage in teaching or any other
occupation during the period of this leave. Nothing in this Article shall be construed to impair the
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rights of teachers placed on unrequested leave of absence to receive unemployment compensation if
otherwise eligible.

Subd. 6. The unrequested leave of absence shall not impair the continuing contract rights of a
teacher or result in the loss of any benefits accrued under the Master Contract while the teacher was
employed by the School District.

Subd. 7. The unrequested leave of absence of a teacher who is not reinstated shall continue for a
period of five (5) years from the date the teacher's unrequested leave of absence begins or until the
teacher fails to respond within thirty (30) days of the date of notification or until the teacher submits
in writing a request to be removed from the recall list, whichever occurs first.

Subd. 8. In the event of an unrequested leave, teachers refusing re-employment to a position for
which they are qualified and at a teaching load which would be no less than the teaching load when
placed on unrequested leave shall forfeit all rights and be immediately removed from the
unrequested leave status.

Section 5. District's Right to Reassign: Nothing in this Agreement shall prohibit the School District
from assigning a teacher to a position for which that teacher is properly licensed.

Section 6. Filing of Licenses: In any year in which a reduction of teaching staff is occurring and the
School District is placing teachers on unrequested leave of absence, only those licenses actually received
in the Office of Human Resources for filing as of January 15 of such year shall be considered for
purposes of determining layoff within areas of licensure for the following school year. A license filed
after January 15 shall be considered for purposes of recall, but not to the current reduction. For purposes
of this section, the application for a license, if dated on or before January 15, may be submitted in lieu of
the license.

ARTICLE XXIII
FULL-TIME SENIORITY

Section 1. Definitions:

Subd. 1. For the purposes of this Article, and for the purposes of Article XXI and Article XXIII, a
"teacher" shall mean a continuing contract teacher, including classroom teachers and all other
continuing contract professional employees required to hold a license from the State Department of
Education.

Subd. 2. For the purposes of this Article, "full-time seniority" shall mean full-time employment for
at least 100 days during the school year under a continuing contract with a full-time seniority date as
determined by Section 2 hereof involving continuous service with the School District. For purposes
of full-time seniority standing, it is understood that a teacher on unrequested leave of absence
pursuant to this Agreement shall continue to accrue full-time seniority during such leave of absence.

Subd. 3. Notwithstanding any other provision of this Article, a continuing contract teacher who has
held seniority as a full-time teacher shall continue to retain the original full-time seniority date and
hold full-time seniority if such teacher becomes employed in a part-time position involving
continuous service.
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Section 2. Establishment of Seniority: A teacher who has completed the probationary period and has
achieved continuing contract status within the School District, and who is employed on a full-time basis
for at least 100 days during the school year, shall acquire full-time seniority rights in the School District
and shall be placed on the appropriate full-time seniority list(s) in accordance with the following
provisions.

Subd. 1. Full-time seniority rights shall be granted within an area of licensure and a teacher shall
appear on the full-time seniority list within that area of licensure if the teacher is licensed in and is
currently teaching at least one class for at least 100 days during the school year in the School District
in that area of licensure.

Subd. 2. Once a teacher has been granted full-time seniority rights within an area of licensure in
accordance with Subd. 1 hereof, he or she shall maintain full-time seniority rights within that area of
licensure and shall continue to appear on the full-time seniority list for that area of licensure if and
only if one or more of the following conditions is met:

1. The teacher is licensed in and is currently teaching at least one class for at least 100 days during
the school year in the School District in that area of licensure.

2. The teacher is licensed in and taught at least one class in the School District in that area of
licensure for at least 100 school days following the date on which the teacher's license was most
recently renewed, or during the five-year period immediately preceding the date on which the
teacher's license was most recently renewed, or within the past ten (10) years if the teacher
holds a life license.

3. At least forty-five (45) of the teacher's continuing education clock hours approved at the time
the teacher's license was most recently renewed were directly related to the area of licensure.
Any disagreement regarding the direct relationship of continuing clock hours to the area of
licensure shall be resolved by the Meet and Confer Council, and shall not be subject to the
grievance procedure.

Subd. 3. Within an area of licensure, any teacher who fails to satisfy at least one of the conditions
set forth in Subd. 2 shall not continue full-time seniority rights within that area of licensure and shall
not appear on the full-time seniority list for that area of licensure.

Subd. 4. If a teacher who has lost his or her full-time seniority rights within an area of licensure for
failure to comply with at least one of the conditions set forth in Subd. 2 should subsequently
reestablish his or her full-time seniority rights within that area of licensure by meeting one of the
conditions set forth in Subd. 2, his or her full-time seniority date within that area of licensure shall be
July 1 of the school year during which he or she reestablished his or her full-time seniority rights
within that area of licensure.

Subd. 5. Beginning with the 2006-07 contract year, and except for the non-classroom areas
specified below, a teacher's initial full-time seniority date shall be the first day of service for all new
teachers who start at the beginning of the normal contract year. For purposes of this section, the
normal contract year shall include days designated for new teacher workshops. The seniority date
will be the actual beginning date of employment for teachers who are scheduled to begin work prior
to the beginning of the contract year, or for teachers who begin work after the beginning of the
contract year. If a teacher holds licensure in more than one area, he/she shall be granted full-time
seniority in each area from this date if the conditions in Section 2, Subds. 1 and 2 have been met. In
the event that two (2) or more teachers have the same full-time seniority date, the teacher with the
highest degree shall be the most senior. In the event that two (2) or more teachers have the same
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full-time seniority date and equal level of degree, the teacher with the lower file folder number (as
assigned by the Department of Education) shall be the most senior.

Subd. 6. In specific areas of non-classroom licensure, a teacher's initial full-time seniority date shall
be the date on which the teacher's appointment to a full-time position in that area of licensure was
officially approved by School Board action. These specific areas of licensure are: administration,
curriculum development, and school psychologist.

Section 3. Seniority Lists:

Subd. 1. Publication: The School District shall establish and maintain a full-time seniority list for
each area of licensure. A preliminary list shall be published on January 15th of each year. An
official list, incorporating any changes resulting from the appeal process set forth in Subd. 2, shall be
published on March 1st of each year, and a copy shall be forwarded to the Association. This official
list as published on March 1st, and as amended in accordance with Subd. 3, shall govern the
application of the unrequested leave of absence provisions of this Agreement (Article XXI) until
thereafter revised.

Subd. 2. Appeal: Any teacher who believes that the preliminary seniority list as published on
January 15th is not accurate shall submit a written appeal to the Director of Human Resources on or
before February Ist. A meeting of the Meet and Confer Council shall be convened to consider all
appeals submitted on or before February 1st. The decision of the Meet and Confer Council shall be
final and shall not be subject to the grievance procedure or to arbitration.

Subd. 3. Extension of Deadlines: By mutual written consent between the parties, an appeal
submitted after February 1st may be submitted for consideration by the Meet and Confer Council.
In such instances, if the Council's decision upholds the appeal, and the official seniority list has
already been published, a copy of the Council's decision shall be attached to and shall become part of
the official list.

Subd. 4. In the event a tenured teacher is placed on ULA, his/her areas of licensure will be seriously
considered for appointment to retain employment.

ARTICLE XXIV
PART-TIME SENIORITY

Section 1. Definitions: It is understood that in all instances, a full-time teacher shall be more senior than
a part-time teacher. For the purposes of this Article, "part-time seniority" shall mean no less than 0.50
FTE's, part-time employment for at least 100 days during the school year under a continuing contract with
a part-time seniority date as determined by Section 2 hereof involving continuous service with the School
District. For purposes of part-time seniority standing, it is understood that a teacher on unrequested leave
of absence pursuant to this Agreement shall continue to accrue part-time seniority during such leave of
absence.

Section 2. Establishment of Part-time Seniority: A teacher who has completed the probationary
period and has achieved continuing contract status within the School District, and who is employed on a
part-time basis for at least 100 days during the school year and for no less than 0.50 FTE's, shall acquire
part-time seniority rights in the School District and shall be placed on the appropriate part-time seniority
list(s) in accordance with the following provisions.
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Subd. 1. Part-time seniority rights shall be granted within an area of licensure and a teacher shall
appeat on the part-time seniority list within that area of licensure if the teacher is licensed in and is
currently teaching in the School District in that area of licensure for at least 100 days during the
school year and for no less than 0.50 FTE's.

Subd. 2. Teachers employed on a part-time basis for no less than 0.50 FTE's prior to January 1,
1994, shall have a part-time seniority date of September 7, 1993. The part-time seniority date for
teachers who are first employed on a part-time basis for no less than 0.50 FTE's on or after January
1, 1994, shall be the date on which the teacher's appointment to a part-time, 0.50 FTE or greater
teaching position within the School District was approved by official School Board action.
Beginning with the 2006-07 school year, the initial seniority date shall be the first day of service all
new part-time teachers who start at the beginning of the normal contract year. For purposes of this
section, the normal contract year shall include days designated for new teacher workshops. The
seniority date will be the actual beginning date of employment for teachers who are scheduled to
begin a part-time assignment prior to the beginning of the contract year, or for teachers who begin a
part-time assignment after the beginning of the contract year. If a teacher holds licensure in more
than one area, he/she shall be granted seniority in each area from this date if the conditions in Section
2, Subds. 1 and 3 have been met. In the event that two (2) or more teachers have the same part-time
seniority date, the teacher whose most recent date of hire in District 77 is the earliest shall be the
most senior. In the event that two (2) or more teachers have the same seniority date and the same
most recent date of hire in District 77, the teacher with the highest degree shall be the most senior.
In the event that two (2) or more teachers have the same part-time seniority date, the same most
recent date of hire in District 77, and equal level of degree, the teacher with the lower file folder
number (as assigned by the Department of Education) shall be the most senior.

Subd. 3. Once a teacher has been granted part-time seniority rights within an area of licensure in
accordance with Subd. 1 hereof, he or she shall maintain part-time seniority rights within that area of
licensure and shall continue to appear on the part-time seniority list for that area of licensure if and
only if one or more of the following conditions is met:

1. The teacher is licensed in and is currently teaching in the School District in that area of
licensure for at least 100 days during the school year and for no less than 0.50 FTE's.

2. The teacher is licensed in and taught in the School District in that area of licensure for at least
one quarter during a school year on a not less than 0.50 FTE basis following the date on which
the teacher's license was most recently renewed, or during the five-year period immediately
preceding the date on which the teacher's license was most recently renewed, or within the past
ten (10) years if the teacher holds a life license.

3. At least forty-five (45) of the teacher's continuing education clock hours approved at the time
the teacher's license was most recently renewed were directly related to the area of licensure.
Any disagreement regarding the direct relationship of continuing clock hours to the area of
licensure shall be resolved by the Meet and Confer Council, and shall not be subject to the
grievance procedure.

Subd. 4. Within an area of licensure, any teacher who fails to satisfy at least one of the conditions
set forth in Subd. 2 shall not continue part-time seniority rights within that area of licensure and shall
not appear on the part-time seniority list for that area of licensure.

Subd. 5. If a teacher who has lost his or her part-time seniority rights within an area of licensure for
failure to comply with at least one of the conditions set forth in Subd. 2 should subsequently
reestablish his or her part-time seniority rights within that area of licensure by meeting one of the
conditions set forth in Subd. 2, his or her part-time seniority date within that area of licensure shall
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be July 1 of the school year during which he or she reestablished his or her part-time seniority rights
within that area of licensure.

Section 3. Seniority Lists:

Subd. 1. Publication: The School District shall establish and maintain a part-time seniority list for
each area of licensure. A preliminary list shall be published on January 15th of each year. An
official list, incorporating any changes resulting from the appeal process set forth in Subd. 2, shall be
published on March 1st of each year, and a copy shall be forwarded to the Association. This official
list as published on March 1st, and as amended in accordance with Subd. 3, shall govern the
application of the unrequested leave of absence provisions of this Agreement (Article XXT) until
thereafter revised.

Subd. 2. Appeal: Any teacher who believes that the preliminary seniority list as published on
January 15th is not accurate shall submit a written appeal to the Director of Human Resources on or
before February 1st. A meeting of the Meet and Confer Council shall be convened to consider all
appeals submitted on or before February 1st. The decision of the Meet and Confer Council shall be
final and shall not be subject to the grievance procedure or to arbitration.

Subd. 3. Extension of Deadlines: By mutual written consent between the parties, an appeal
submitted after February Ist may be submitted for consideration by the Meet and Confer Council.
In such instances, if the Council's decision upholds the appeal, and the official seniority list has
already been published, a copy of the Council's decision shall be attached to and shall become part of
the official list.

Subd 4. In the event a tenured teacher is placed on ULA, his/her areas of licensure will be seriously
considered for appointment to retain employment.

Section 4. Reassignment;

Subd 1. A teacher who has been granted part-time seniority rights shall not be entitled to use that
status to increase his or her FTE assignment. The District may employ a probationary, or less senior
teacher, for a position in an area of licensure in which another teacher holds part-time seniority so
long as the FTE's associated with that position are greater than the FTE's associated with the other
teacher's current assignment or are greater than the FTE's associated with the other teacher's
assignment when he or she was placed on unrequested leave of absence.

ARTICLE XXV
ECFE TEACHERS

Section 1. Continuing Contract Status: The parties agree that M.S. 122A.40 in its entirety does not
apply to ECFE teachers and that such teachers do not have continuing contract rights.

Section 2. Application: The following parts of this Agreement are included by reference:

a. Article Il Procedure

b.  Article IlI Teacher Association Rights

c. ArticleIV School Board Rights

d. Article VI except Section 2 Teacher Assignments and Qualifications
e. Article VII Teacher Facilities

f.  Article XI Mileage
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g. Article XIV Childcare Leave

h. Article XX Tax Deferred Matching Contribution Plan (403b)
i.  Article XXVI Grievance Procedure

j.  Article XXVII Publication of Agreement

k. Article XXVIII Duration

Section 3. Hours of Service: Employees under this Article are hourly employees. The duty day, hours
and assignments for ECFE teachers, including program support time, shall be established and assigned by
the District for the period from July 1% through June 30" of the relevant contract year. Hours of
assignment shall be flexible as assigned by the District. The District will determine specific duties and
assignments in accordance with the needs of the program. Work hours and assignments may be modified
by the District to meet programmatic needs. Staff may be reassigned as necessary. The teacher’s full-
time equivalence (FTE) shall be determined by dividing the annual assignment hours by 1,440.

Section 4: Salary Determination:

Subd. 1. Employees under this Article shall be compensated based on the following wage scale:

2019-2020 _ 2020-2021

Bachelor's [(Master's Bachelor's |Master's

Step WAGE WAGE ||Step WAGE WAGE

1 $25.90 $29.01 1 $27.07 $30.32

|
|
|
$26.77 $29.99 i
|
|
|
|
|

$27.98 $31.34

$27.64 $30.96 $28.89 $32.35

$28.51 $31.93

2

3

4 $29.80 $33.37
5 $30.70 $34.39
6

7

8

9

$29.38 $32.91

$31.62 $35.42
$32.53 $36.44

$30.26 $33.89
$31.13 $34.87

$33.44 $37.45
$34.35 $38.47

$32.00 | $35.84 |

O |0 | N[ u (bW N

$32.87 $36.82
10 $33.84 $37.91 10 $35.37 $39.61

Career Increment added to base hourly wage:
13-16 completed years $1.50 per hour
17-20 completed years $3.00 per hour
21+ completed years $4.50 per hour

Subd. 2. A teacher’s employment date must be on or before February 1 of the contract year in order
to be eligible for a step increase for the following year.

Subd. 3. Step Placement for Newly Hired Teachers. Upon employment as a teacher in District 77,
for purposes of placement on the salary schedule, a teacher shall be given credit for teaching
experience in early childhood or parent education outside District 77 for each documented year of
teaching up to and including two (2) years. Credit for teaching experience outside District 77 may
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be granted for each documented year of teaching in excess of two (2), up to and including five (5)
years.

Subd. 4. Step Advancement: There shall be step advancement for the 2019-20 and 2020-21 school
years for those teachers who qualify under Subd. 2.

Section 5. Paid Leave:

Subd. 1. Sick Leave: ECFE employees shall receive an amount of sick leave equal to their FTE x
80 hours per year. The unused portion of the annual sick leave shall accumulate to a maximum of
1440 hours. If a teacher leaves the employ of the District prior to completion of his or her scheduled
annual hours, the FTE will be recalculated based on the number of hours worked, and any sick leave
used that was not earned will be deducted from the employee’s last paycheck.

Subd. 2. Emergency Leave: ECFE employees shall be granted an amount of emergency leave
equal to their FTE x 40 hours per year, nonaccumulative, in case of absence because of the serious
illness or death in the employee’s immediate family (parents, brothers, sisters, spouse, children of the
employee or his/her spouse).

Subd 3. Personal Leave: ECFE employees shall be granted personal leave in an amount equal to
their FTE x 16 hours per year. Such leave may be used for personal leave as defined and limited in
Article XVI. Personal leave may accumulate to a maximum of the employee’s FTE x 40 hours.

Subd. 4. At the completion of each school year, at the request of the teacher, any personal leave
hours granted at the beginning of the year (as determined in Subd. 3 above) which are not used by
the end of that year shall be reimbursed to the teacher at a rate equal to the teacher’s hourly rate X
.75. Those hours will be deducted from his/her accumulated personal leave.

Section 6. Holiday Pay: All ECFE employees shall receive five (5) paid holidays, Labor Day,
Thanksgiving Day, the Friday after Thanksgiving, New Year’s Eve, and New Year’s Day. Holiday Pay
shall consist of the hours equivalent to an average workday and shall be identified on the time sheet in the
appropriate month as such. To be eligible for holiday pay, an employee shall be present and working, or
on paid leave, on his/her duty day immediately preceding the holiday and on his/her duty day
immediately following the holiday.

Section 7. Work Year Schedules: ECFE programming will follow any changes in the school calendar
due to emergency conditions determined by the site and agency in which they are located. This can
include late starts, early release and cancellations due to weather, damage to facilities or actions required
by a state or federal agency. ECFE teachers that are scheduled to teach during the hours of these
cancellations will still be paid at their hourly rate. Authorization for changes to the scheduled hours for
evening and off-site locations will be designated by the program coordinator. Staff will be expected to
work any rescheduled classes at the discretion of the program coordinator, which may or may not be in
alignment with K-12 rescheduled classes.

Section 8. Health Insurance
Subd. 1. ECFE employees whose assignment within a single program during the fiscal year is at

least 1,296 hours shall be eligible to participate in the District’s health insurance program as defined
in Article X, Section 1.
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Subd. 2. ECFE employees whose assignment within a single program during the fiscal year is at
least 1,080 hours shall be eligible to participate in the District’s health insurance program as defined
in Article X, Section 1, except that the District’s contribution toward the premium shall be equal to
seventy-five percent (75%) of the amounts listed in Article X, Section 1.

Subd. 3. ECFE employees whose assignment within a single program during the fiscal year is at
least 720 hours shall be eligible to participate in the District’s health insurance program as defined in
Article X, Section 1, except that the District’s contribution toward the premium shall be equal to
one-half of the amounts listed in Article X, Section 1.

Section 9. Life Insurance; The District shall provide a group life insurance program and shall pay the
premium for $50,000 of coverage, with a double indemnity feature, for each ECFE teacher with a work
year of at least 720 hours and who enrolls in the plan.

Section 10. Long-Term Disability Insurance: The District shall provide a long-term disability program
for ECFE teachers who work at least 720 hours and who enroll in the plan. Each eligible teacher shall
contribute the sum of $1.44 per month toward the cost of the premium through payroll deduction. The
remaining portion of the premium shall be paid by the District. Benefits provided by the long-term
disability plan are governed by the terms of the policy, including 2/3 of the employee’s regular base
salary, excluding any extra compensation, to a maximum of $3,888.89 per month, after a total disability
waiting period of 90 calendar days. The waiting period for ECFE teachers with less than five years of
experience in the District shall be 30 calendar days or the end of accumulated sick leave, whichever is
longer.

Section 11. Probationary Period: ECFE employees shall serve a twelve-month probationary period of
continuous service in the District. During the probationary period the School District shall have the
unqualified right to suspend without pay, discharge, or otherwise discipline such employees. During the
probationary period the employee shall have no recourse to the grievance procedure insofar as
suspension, discharge or other discipline is concerned. However, a probationary employee shall have the
right to bring a grievance on any other provision of the agreement alleged to have been violated.

Section 12, Seniority

Subd. 1. Seniority shall exist by ECFE licensure requirement categories; early childhood teacher or
parent educator. Seniority in any ECFE category shall not constitute seniority in another program or
as a regular K-12 teacher. ECFE teachers who work 14 hours or less per week shall not have
seniority rights.

Subd. 2. An employee shall acquire seniority within a category upon completion of the probationary
period as defined in Section 9 above. Within a category, an employee’s seniority date shall be the
date on which he or she first began continuous service in that category. In the event that two or more
teachers have the same seniority date, the following tiebreakers shall be applied, in the order in
which they are listed, until the more senior teacher has been determined.

1. The teacher with the highest degree shall be the most senior.
2. The teacher with the lower file folder number (as assigned by the Personnel Licensing Section of
the Department of Children, Families and Learning) shall be the most senior.

Subd. 3. The District shall establish and publish a seniority list. A preliminary list shall be
published on or before January 15" of each year. An official list, incorporating any changes
resulting from the appeal process set forth in Subd. 4 shall be published on or before March 1" of
each year and a copy shall be forwarded to the Association.
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Subd. 4. An employee who believes that the preliminary seniority list as published on or before
January 15" is not accurate shall submit a written appeal to the Director of Human Resources on or
before February 1%. A meeting of the Meet and Confer Committee shall be convened to consider all
appeals submitted on or before February 1%. The decision of the Meet and Confer Committee shall
be final and shall not be subject to the grievance procedure or to arbitration.

Section 13, Assignment Procedures

Subd. 1. Initial Assignment: ECFE program hours will be assigned each work year at the
discretion of the Program Coordinator and based upon the needs of the program. Seniority, room
preparation requirements, budgetary issues, day and evening program needs, and continuity are
factors in determining how classes and programs are staffed. Seniority will be a primary
consideration in such assignments. Although more hours than the previous work year may be
assigned, in no event shall a teacher have a right to be assigned to more hours than he/she had in the
previous work year.

Subd. 2. Assignment of Additional Special Project or Program Hours: When new program
hours are added to the program, staff may express interest in an additional assignment of hours.
Hours will be added to existing staff assignments based upon availability, experience, and licensure
of the applicants and the needs of the program. Seniority will be a primary consideration in such
assignments provided it will not interfere with the integrity of the program. The District, in its
discretion may declare a vacancy as opposed to adding hours to an existing staff member’s
assignment.

When additional hours become available for special projects, they shall be posted within the
department and the staff may express an interest in the additional hours. The hours will be assigned
based on the needs of the project. Seniority will be a primary consideration in such assignments
insofar as it is practical.

Subd. 3. Assignment of Evening Classes: Any assignment may include two evening classes per
week if needed. Teachers may opt out of teaching evening classes on a seniority basis if it is feasible
within the schedule.

Subd. 4. Elimination of Positions or Reduction of Hours: In the event the District deems it
necessary to reduce the number of ECFE teachers, or the number of hours in an ECFE teacher’s
assignment, the least senior teacher shall be laid off, or the least senior teacher’s hours shall be
reduced. Notwithstanding the foregoing, the District, at its sole discretion, may lay off a more senior
teacher, or may reduce the hours of a more senior teacher for the purpose of protecting the integrity
of the program. ECFE teachers who have been laid off shall be entitled to recall for twelve (12)
months after the date of lay off. Recall shall be in seniority order except where the District
determines a different recall order is necessary to protect the integrity of the program.

Section 14. Duty Day: The ECFE teacher duty day shall consist of the following:

Contact Time: Direct instruction of learners.

Program Support Time: Preparation of instructional lessons, bulletin boards and learning materials, room
preparation, and other activities designed to support instruction. ECFE teachers will be provided with 30
minutes of program support time per class.

-36 -



Duty Time: Team communication, parent contact, and other activities that are necessary before and after
class. ECFE teachers will be provided with 15 minutes before and 15 minutes after each class.

Section 15. Pre and Post Time: ECFE teachers shall be provided with additional paid time to prepare
for programming, room preparation and take-down tasks, inventory and other responsibilities as the
budget allows. Generally, the time will be allocated as follows when the budget allows:

Subd. 1. Parent Educators

Work Hours/Week Time Allotted
25+ 40 hrs/yr
19-24 34 hrs/yr
16-18 25 hrs/yr
13-15 19 hrs/yr
10-12 8 hrs/yr

Subd. 2. Early Childhood and School Readiness Teachers

Room Preparation: 35 hours for each room prepared per year
Preschool Program Set-Up: 15 hours for each preschool class per year
4-Kids School Readiness Set-Up: 25 hours for each school readiness class per year

Additional hours may be assigned at the discretion of the Director beyond the above allotments in special
circumstances when additional time is needed due to programming needs. Pre and post hours will be
assigned each fall.

Section 16. Parent/Child Conferences: ECFE pre-school teachers shall be provided with 15 minutes of
contact time and 15 minutes of preparation time for each parent/child conference.

Section 17. Staff Development:

Subd. 1. For purposes of allocating staff development funds in accordance with M.S. 122A.61,
ECFE teachers’ full-time equivalence (FTE) shall be determined by dividing their annual assignment
by 1,440 hours.

Subd. 2. Based on available funding over and above those funds allocated under Subd. 1 above,
ECFE employees may be provided with additional paid staff development time during the school
year. The District shall be solely responsible for determining whether such funds are available and
the amount of additional paid staff development time to be provided within each program. Its
decision shall not be subject to the grievance procedure or to arbitration.

Subd. 3. Insofar as funding is available, ECFE teachers will be provided with one hour, seven

times per year, to meet together for planning time and PLC meetings. Such meetings will be
scheduled on the annual ECFE program meeting schedule.
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ARTICLE XXVI
ABE TEACHERS

Section 1. Continuing Contract Status: The parties agree that M.S. 122A.40 in its entirety does not
apply to ABE teachers and that such teachers do not have continuing contract rights.

Section 2. Application: The following parts of this Agreement are included by reference:

a. ArticleII Procedure

b. Article IIT Teacher Association Rights

c. Article IV School Board Rights

d. Article VI except Section 2 Teacher Assignments and Qualifications
e. Article VII Teacher Facilities

f.  Article XI Mileage

g Article XIV Childcare Leave

h.  Article XX Tax Deferred Matching Contribution Plan (403b)
i. Article XXVI Grievance Procedure

j.  Article XXVII Publication of Agreement

k.  Article XXVIII Duration

Section 3. Hours of Service: Employees under this Article are hourly employees. The duty day, hours
and assignments for ABE teachers, including preparation time, shall be established and assigned by the
District from July 1% through June 30™ of the relevant contract year. Hours of assignment shall be
flexible as assigned by the District. The District will determine specific duties and assignments in
accordance with the needs of the program. Work hours and assignments may be modified by the District
to meet programmatic needs. Staff may be reassigned as necessary. The teacher’s full-time equivalence
(FTE) shall be determined by dividing the annual assignment hours by 1,440.

Section 4: Salary Determination:

Subd. 1. Employees under this Article shall be compensated based on the following wage scale:

2019-2020 2020-2021

Bachelor's |(Master's Bachelor's |[Master's

Step WAGE WAGE | Step WAGE WAGE

1 $25.90 $29.01 1 $27.07 $30.32

$26.77 $29.99 $27.98 $31.34

$27.64 $30.96 $28.89 $32.35

$29.80 $33.37

|
|
$28.51 $31.93 ‘
|

$29.38 $32.91 $30.70 $34.39

$30.26 $33.89 $31.62 $35.42

$31.13 $34.87 | $32.53 $36.44

$32.00 $35.84 $33.44 $37.45

O© |0 | (o U | W N
O |0 | N ([ o | W

$32.87 $36.82 $34.35 $38.47
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10

$33.84 $37.91 10 $35.37 $39.61

Career Increment added to base hourly wage:
13-16 completed years $1.50 per hour
17-20 completed years $3.00 per hour
21+ completed years $4.50 per hour

Subd. 2. A teacher’s employment date must be on or before February 1 of the contract year in order
to be eligible for a step increase for the following year.

Subd. 3. Step Placement for Newly Hired Teachers. Upon employment as a teacher in District 77,
for purposes of placement on the salary schedule, a teacher shall be given credit for teaching
experience outside District 77 for each documented year of teaching up to and including two (2)
years. Credit for teaching experience outside District 77 may be granted for each documented year
of teaching in excess of two (2), up to and including five (5) years.

Subd. 4. Step Advancement: There shall be step advancement for the 2019-20 and 2020-21 school
years for those teachers who qualify under Subd. 2.

Section 5. Paid Leave:

Subd. 1. Sick Leave: ABE employees shall receive an amount of sick leave equal to their FTE x 80
hours per year. The unused portion of the annual sick leave shall accumulate to a maximum of 1440
hours. If a teacher leaves the employ of the District prior to completion of his or her scheduled
annual hours, the FTE will be recalculated based on the number of hours worked, and any sick leave
used that was not earned will be deducted from the employee’s last paycheck.

Subd. 2. Emergency Leave: ABE employees shall be granted an amount of emergency leave equal
to their FTE x 40 hours per year, nonaccumulative, in case of absence because of the serious illness
or death in the employee’s immediate family (parents, brothers, sisters, spouse, children of the
employee or his/her spouse).

Subd 3. Personal Leave: ABE employees shall be granted personal leave in an amount equal to
their FTE x 16 hours per year. Such leave may be used for personal leave as defined and limited in
Article XVI. Personal leave may accumulate to a maximum of the employee’s FTE x 40 hours.

Subd. 4. At the completion of each school year, at the request of the teacher, any personal leave
hours granted at the beginning of the year (as determined in Subd. 3 above) which are not used by
the end of that year shall be reimbursed to the teacher at a rate equal to the teacher’s hourly rate X
.75. Those hours will be deducted from his/her accumulated personal leave.

Section 6. Holiday Pay: All ABE employees shall receive five (5) paid holidays, Labor Day,

Thanksgiving Day, the Friday after Thanksgiving, New Year’s Eve, and New Year’s Day. Holiday Pay
shall consist of the hours equivalent to an average workday and shall be identified on the time sheet in the
appropriate month as such. To be eligible for holiday pay, an employee shall be present and working, or
on paid leave, on his/her duty day immediately preceding the holiday and on his/her duty day
immediately following the holiday.

Section 7. Work Year Schedules: ECFE programming will follow any changes in the school calendar

due to emergency conditions determined by the site and agency in which they are located. This can

-39-



include late starts, early release and cancellations due to weather, damage to facilities or actions required
by a state or federal agency. ECFE teachers that are scheduled to teach during the hours of these
cancellations will still be paid at their hourly rate. Authorization for changes to the scheduled hours for
evening and off-site locations will be designated by the program coordinator. Staff will be expected to
work any rescheduled classes at the discretion of the program coordinator, which may or may not be in
alignment with K-12 rescheduled classes.

Section 8. Health Insurance

Subd. 1. ABE employees whose assignment within a single program during the fiscal year is at least
1,296 hours shall be eligible to participate in the District’s health insurance program as defined in
Article X, Section 1.

Subd. 2. ABE employees whose assignment within a single program during the fiscal year is at least
1,080 hours shall be eligible to participate in the District’s health insurance program as defined in
Article X, Section 1, except that the District’s contribution toward the premium shall be equal to
seventy-five percent (75%) of the amounts listed in Article X, Section 1.

Subd. 3. ABE employees whose assignment within a single program during the fiscal year is at least
720 hours shall be eligible to participate in the District’s health insurance program as defined in
Article X, Section 1, except that the District’s contribution toward the premium shall be equal to
one-half of the amounts listed in Article X, Section 1.

Section 9. Life Insurance; The District shall provide a group life insurance program and shall pay the
premium for $50,000 of coverage, with a double indemnity feature, for each ABE teacher with a work
year of at least 720 hours and who enrolls in the plan.

Section 10. Long-Term Disability Insurance: The District shall provide a long-term disability program
for ABE teachers who work at least 720 hours and who enroll in the plan. Each eligible teacher shall
contribute the sum of $1.44 per month toward the cost of the premium through payroll deduction. The
remaining portion of the premium shall be paid by the District. Benefits provided by the long-term
disability plan are governed by the terms of the policy, including 2/3 of the employee’s regular base
salary, excluding any extra compensation, to a maximum of $3,888.89 per month, after a total disability
waiting period of 90 calendar days. The waiting period for ABE teachers with less than five years of
experience in the District shall be 30 calendar days or the end of accumulated sick leave, whichever is
longer.

Section 11. Probationary Period: ABE employees shall serve a twelve-month probationary period of
continuous service in the District. During the probationary period the School District shall have the
unqualified right to suspend without pay, discharge, or otherwise discipline such employees. During the
probationary period the employee shall have no recourse to the grievance procedure insofar as
suspension, discharge or other discipline is concerned. However, a probationary employee shall have the
right to bring a grievance on any other provision of the agreement alleged to have been violated.

Section 12. Seniority

Subd. 1. Seniority shall exist by ABE program categories (e.g., GED, ESL). Seniority in any ABE
category shall not constitute seniority in another program or as a regular K-12 teacher. ABE teachers
who work 14 hours or less per week shall not have seniority rights.

Subd. 2. An employee shall acquire seniority within a category upon completion of the probationary
period as defined in Section 9 above. Within a category, an employee’s seniority date shall be the
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date on which he or she first began continuous service in that category. In the event that two or more
teachers have the same seniority date, the following tiebreakers shall be applied, in the order in
which they are listed, until the more senior teacher has been determined.

1. The teacher with the highest degree shall be the most senior.
2. The teacher with the lower file folder number (as assigned by the Personnel Licensing Section of
the Department of Children, Families and Learning) shall be the most senior.

Subd. 3. The District shall establish and publish a seniority list. A preliminary list shall be
published on or before January 15" of each year. An official list, incorporating any changes
resulting from the appeal process set forth in Subd. 4 shall be published on or before March 1* of
each year and a copy shall be forwarded to the Association.

Subd. 4. An employee who believes that the preliminary seniority list as published on or before
January 15™ is not accurate shall submit a written appeal to the Director of Human Resources on or
before February 1*. A meeting of the Meet and Confer Committee shall be convened to consider all
appeals submitted on or before February 1%. The decision of the Meet and Confer Committee shall
be final and shall not be subject to the grievance procedure or to arbitration.

Section 13. Assignment Procedures

Subd. 1. Initial Assignment: ABE program hours will be assigned each work year at the discretion
of the ABE Director and based upon the needs of the program. Seniority, budgetary issues, program
needs, and continuity are factors in determining how classes and programs are staffed. Seniority will
be a primary consideration in such assignments. Although more hours than the previous work year
may be assigned, in no event shall a teacher have a right to be assigned to more hours than he/she
had in the previous work year.

Subd. 2. Assignment of Additional Special Project or Program Hours: When new program
hours are added to the program, staff may express interest in an additional assignment of hours.
Hours will be added to existing staff assignments based upon availability, experience, and licensure
of the applicants and the needs of the program. Seniority will be a primary consideration in such
assignments provided it will not interfere with the integrity of the program. The District, in its
discretion may declare a vacancy as opposed to adding hours to an existing staff member’s
assignment.

When additional hours become available for special projects, they shall be posted within the
department and the staff may express an interest in the additional hours. The hours will be assigned
based on the needs of the project. Seniority will be a primary consideration in such assignments
insofar as it is practical.

Subd.3. Elimination of Positions or Reduction of Hours: In the event the District deems it
necessary to reduce the number of ABE teachers, or the number of hours in an ABE teacher’s
assignment, the least senior teacher shall be laid off, or the least senior teacher’s hours shall be
reduced. Notwithstanding the foregoing, the District, at its sole discretion, may lay off a more senior
teacher, or may reduce the hours of a more senior teacher for the purpose of protecting the integrity
of the program. ABE teachers who have been laid off shall be entitled to recall for twelve (12)
months after the date of lay off. Recall shall be in seniority order except where the District
determines a different recall order is necessary to protect the integrity of the program.
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Section 14. Duty Day: The ABE teacher duty day shall consist of the following:
Contact Time: Direct instruction of learners.

Program Support Time: Preparation of instructional lessons, room preparation, conferencing with
learners, coordination of teaching assignments and/or volunteers, making referrals to assist learners and
other activities designed to support instruction. ABE teachers shall be provided with a minimum of 15
minutes of program support time for each hour of contact time.

Section 15. Staff Development:

Subd. 1. For purposes of allocating staff development funds in accordance with M.S. 122A.61, ABE
teachers’ full-time equivalence (FTE) shall be determined by dividing their annual assignment by
1,440 hours. ABE teachers will be provided time for planning and PLC meetings within staff
development funds as recommended by the ABE teachers and approved by the Director.

Subd. 2. Three paid half days (3 hours each) shall be provided to ABE teachers for planning,
conferencing, etc. Such days will be scheduled in the annual ABE calendar by the Director.

Subd. 3. Based on available funding over and above those funds allocated under Subd. 1 above,
ABE employees may be provided with additional paid staff development time during the school
year. The District shall be solely responsible for determining whether such funds are available and
the amount of additional paid staff development time to be provided within each program. Its
decision shall not be subject to the grievance procedure or to arbitration.

ARTICLE XXVII
GRIEVANCE PROCEDURE

Section 1. Grievance Definition: A "grievance" shall mean an allegation by a teacher, resulting in a
dispute or disagreement between the parties as to the interpretation or application of terms and conditions
of employment insofar as such matters are contained in this Agreement.

Section 2. Steps: Within ten (10) working days of occurrence of the alleged violation the grievant shall
meet with the principal or his‘her designee in an effort to resolve the grievance. Either party may be
represented during any step of the grievance procedure by any person or agent designated to act on his/her
behalf.

Subd. 1. Step 1. If the grievance is not resolved within twenty-two (22) days of the occurrence of
the alleged violation, the grievance shall be reduced to writing and signed by the grievant and a
representative of the Association and presented to the principal. The principal or his/her designee
shall report the grievance to the Superintendent and the School Board. The principal shall within ten
(10) working days after receipt of the written grievance meet with the grievant and a representative
of the Association in an attempt to resolve the grievance. The principal shall have ten (10) working
days after the meeting to reduce his/her answer to writing and present it to the grievant.

Subd. 2. Step 2. If the grievance has not been resolved to the satisfaction of the grievant in Step 1,
the grievant and a representative of the Association shall have ten (10) working days from the time
they received the written answer to appeal the grievance in writing to the Superintendent. The
Superintendent or his/her designee will within ten (10) working days after the receipt of the written
appeal meet with the grievant and a representative of the Association in an attempt to resolve the
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grievance. The Superintendent shall have ten (10) working days after the meeting to reduce his/her
answer to writing and present it to the grievant.

Subd. 3. Step 3. Within five (5) working days of the receipt of the answer, the grievant must
present the grievance to the Clerk of the School Board requesting a meeting to discuss the grievance,
or the grievance shall be considered resolved. The School Board, or its designee, shall at any next
regularly-scheduled meeting, or within fifteen (15) working days thereafter, render a decision on the
grievance in writing. At this point, either party may request the Bureau of Mediation Services to
review the grievance.

Section 3. Step 2 Initiation: If the grievance affects a group of members of the exclusive representative
and/or more than one building principal, or if the grievance involves a salary determination, the grievant
and a representative of the Association shall have ten (10) working days from the occurrence of the
alleged violation to submit a written grievance to the Superintendent. Upon receipt of such a grievance,
the Superintendent shall proceed in accordance with the language of Subd. 2 and in the same manner as if
the grievance had been received on appeal from Step 1.

Seetion 4. Definitions and Interpretations:

Subd. 1. Extension: Time limits specified in this Agreement may be extended by mutual
agreement.

Subd. 2. Days: Reference to days regarding time period in this procedure shall refer to working
days. A working day is defined as all week days not designated as holidays by state law.

Subd. 3. Computation of Time: In computing any period of time prescribed or allowed by
procedures herein, the date of the act, event, or default for which the designated period of time
begins to run shall not be included. The last day of the period so computed shall be counted, unless
it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the end of the next
day which is not a Saturday, a Sunday, or a legal holiday.

Subd. 4. Filing and Postmark: The filing or service of any notice or document herein shall be
timely if it is personally served or if it bears a certified postmark of the United States Postal Service
within the time period.

Subd. 5. Time Limits: Failure on the part of the grievant to file or appeal any grievance within the
time limits provided in this Article shall be deemed a waiver thereof. Failure by the School Board or
its representative to issue a decision within the time periods provided herein shall constitute a denial
of the grievance and the teacher may appeal it to the next level. Nothing in this subdivision shall
relieve the School District of the obligation to provide a written response at each level of the
grievance procedure.

Section 5. Arbitration Procedures: In the event that the parties have been unable to resolve the
grievance, it may be submitted to arbitration as follows, provided written notice of intent to arbitrate is
received in the office of the Superintendent no later than ten (10) working days after the receipt of the

School District answer in Section 2, Subd. 3, Step 3.

Subd. 1. Selection of Arbitrator: The parties shall within ten (10) days after the request to
arbitrate, attempt to agree upon the selection of the arbitrator. If no agreement on an arbitrator is
reached, either party may within ten (10) working days request the Bureau of Mediation Services to
supply them with a panel of arbitrators. The arbitrator shall be selected by the strike-off method as
provided by P.E.L.R.A.
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Subd. 2. Hearing: The grievance shall be heard by a single arbitrator and either party may be
represented by such person or persons as it may designate.

Subd. 3. Decision: The decision of the arbitrator shall be rendered within twenty (20) days after the
close of the hearing. Decisions by the arbitrator shall be final and binding upon the parties as
defined by law.

Subd. 4. Expenses: Each party shall bear its own expenses in connection with arbitration, including
expenses relating to the party's representatives, witnesses, and any other expenses which the party
incurs in connection with presenting its case in arbitration. The parties shall share equally the fees
and expenses of the arbitrator, and any other expenses which the parties mutually agree are necessary
for the conduct of the arbitration.

Subd. 5. Jurisdiction: The arbitrator's decision shall be restricted to the provisions of this
Agreement and he/she shall not add to, delete, or modify the Agreement in any way.

Section 6. Time Limits: The time limits provided in this Article shall be strictly observed but may be
extended by written agreement of the parties. In the event a grievance is filed after May 15 of any year,
and strict adherence to the time limits may result in hardship to any party, the School District shall use its
best efforts to process such grievance prior to the end of the school term, or as soon thereafter as possible.

ARTICLE XXVIII
PUBLICATION OF THE AGREEMENT

Section 1. Copies of Agreement: Copies of this Agreement, titled "Master Agreement Between the
Board of Education, Independent School District No. 77 and the Mankato Teachers' Association," shall be
printed at the expense of the School District within thirty (30) days after the Agreement is signed, and a
copy shall be presented to every teacher now employed, and hereafter employed. Further, the School
District shall furnish twenty-five (25) copies of the Master Agreement to the Association for its use. An
official initialed copy shall be kept on file by the Association, the School Board, and administration.

ARTICLE XXIX
DURATION

Section 1. Terms and Reopening Negotiations: This Agreement shall remain in full force and effect
for a period commencing July 1, 2019, through June 30, 2021, and thereafter as provided by P.E.L.R.A.
If the exclusive representative desires to modify or amend this Agreement commencing July 1, 2019, it
shall give written notice of such intent no later than March 1, 2021. Unless otherwise mutually agreed,
the parties shall not commence negotiations more than 120 days prior to the expiration of this Agreement.

Section 2. Effect of Agreement: This Agreement shall supersede any rules, regulations, or practices
concerning terms and conditions of employment which shall be contrary to or inconsistent with its terms.

Section 3. Finality: Any matters relating to the current contract term, whether or not referred to in this

Agreement, shall not be open for negotiation during the term of this Agreement, unless otherwise
mutually agreed.
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IN WITNESS WHEREOF, the parties have executed this Agreement as follows:

MANKATO TEACHERS' ASSOCIATION SCHOOL BOARD
IND. SCHOOL DISTRICT NO. 77

A Ll > &wu\ /AQJ—

Président Chair '
Negotiations Chair Clerk

Dated: q/r , 2019. Dated: ﬁ/E , 2019,
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APPENDICES

The following appendices to this Master Agreement are part of the said Agreement and subject to all of its
provisions. Letters of Agreement are not a part of the Agreement and are provided for informational

purposes only.

1. Appendix A
Appendix B
Appendix C
Appendix D
Appendix E
Appendix F
Appendix G

Salary Schedule for 2019-20

Salary Schedule for 2020-21

Co-Curricular Salary Schedule for 2019-20 and 2020-21
Leadership Stipends

List of Art, Music and Physical Education Teachers
Grievance Complaint Form

Document Removal Request Form

2. Appendixes C and D provide for the stipend to be paid for activities that are scheduled by the
School District. The School District reserves the determination as to whether or not to schedule
any given activity, dependent upon enrollment, budget and program determinations.

3. The stipends provided in Appendixes C and D are predicated upon existing scope of activity. In
the event that there is a change in the scope of activity, the stipend shall be adjusted upward or
downward proportionately.
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Appendix A

2019-20 Salary Schedule

Step B B+15 B+30 M M+30 M+45 SPEC DOCT
1 $43.053 $44,125 $44,997 $46,803 $48.186 $49,262 $50.115 $52,373
2 $44,229 $45.454 $46,519 $48.578 $50,119 $51,222 $52,047 $54,304
: $45.513 $46,783 $48,056 $50,434 $52.083 $53.216 $54,072 $56.333
4 $46,799 $48,132 $49.600 $52,359 $54,045 $55,240 $56,211 $58,469
: $48.084 $49,578 $51,294 $54,284 $56,018 $57,302 $58,350 $60.609
6 $49,471 $51,118 $53.047 $56.316 $58,179 $59.482 $60.487 $62,749
i $50.900 $52,678 $54.820 $58.458 $60,384 $61,661 $62,738 $64.992
8 $52,359 $54,500 $56,633 $60,591 $62,738 $64,015 $65,085 $67.344
9 $54.072 $56.424 $58.779 $62,738 $65,085 $66.375 $67,659 $69,915
10 $58,357 $61,338 $64,224 $68.785 $71.562 $73.112 $74.223 $76.899
This salary schedule shall be in effect for the 2019-20 school year. This
schedule is part of the Master Agreement and can be changed or amended
only on agreement between the School Board and the Association when
necessary for the best interests of the public schools of the School District.
Base Salary + Career Increment
Based on Article VIII, Section 5, the following table represents the result
obtained by adding the career increment to Step 10 of each lane. It is intended
for illustrative purposes only and is not part of the salary schedule.
Career
Increment Years
At The End Of B B+15 B+30 M M+30 M+45 SPEC DOCT
The 2018-19
School Year
At least 13 but
less than 17 $59,557 $62,538 $65,424 $69.985 $72.762 $74,312 $75.423 $78.099
At least 17 but
less than 21 $60.057 $63.038 $65.924 $70,485 $73,262 $74.812 $75,923 $78,599
At least 21 but
less than 25 $60.557 $63.538 $66,424 $70,985 $73.762 $75.312 $76.423 $79.099
At least 25 but
less than 30 $61,057 $64.038 $66.924 $71,485 $74,262 $75,812 $76,923 $79.599
Ateasti $61.557 $64.538 $67.424 $71,985 $74,762 $76,312 $77.,423 $80,099
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Appendix B

2020-21 Salary Schedule

Step B B+15 B+30 M M+30 M+45 SPEC DOCT
1 $43,957 $45.052 $45,942 $47,786 $49,198 $50,297 $51.167 $53.473
2 $45,158 $46,409 $47,496 $49,598 $51,171 $52,298 $53,140 $55.444
3 $46.469 $47.765 $49.065 $51,493 $53,177 $54,334 $55.208 $57,516
4 $47,782 $49,143 $50,642 $53.459 $55,180 $56.400 $57.391 $59.697
5 $49,094 $50,619 $52,371 $55.,424 $57,194 $58,505 $59,575 $61,882
6 $50.510 $52.191 $54,161 $57,499 $59.401 $60,731 $61,757 $64.067
7 $51,969 $53,784 $55.971 $59,686 $61,652 $62.956 $64,055 $66,357
8 $53.459 $55,645 $57,822 $61,863 $64,055 $65.359 $66.452 $68.758
: $55,208 $57,609 $60.,013 $64.055 $66.452 $67,769 $69.080 $71,383
10 $59,582 $62,626 $65,573 $70,229 $73,065 $74,647 $75.782 $78.514
This salary schedule shall be in effect for the 2020-21 school year. This
schedule is part of the Master Agreement and can be changed or amended
only on agreement between the School Board and the Association when
necessary for the best interests of the public schools of the School District.
Base Salary + Career Increment
Based on Article VIII, Section 5, the following table represents the result
obtained by adding the career increment to Step 10 of each lane. It is intended
for illustrative purposes only and is not part of the salary schedule.
Career
Increment Years
At The End Of B B+15 B+30 M M+30 M+45 SPEC DOCT
The 2019-20
School Year
At least 13 but
less than 17 $60,882 $63,926 $66.873 $71.529 $74.365 $75.947 $77,082 $79.814
At least 17 but
less than 21 $61,382 $64.426 $67.373 $72,029 $74,865 $76,447 $77,582 $80,314
At least 21 but
less than 25 $61,882 $64,926 $67.873 $72.529 $75.365 $76,947 $78,082 $80,814
At least 25 but
less than 30 $62,382 $65.426 $68.373 $73.029 $75.865 $77.447 $78,582 $81,314
e $62.882 |  $65.926 | $68.873 | $73,520 | $76,365 | $77.947 | $79.082 |  $81,814
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Appendix C: 2019-21 Co-Curricular Schedules
|

|
Years of Experience
0-1 2-3 4+
LEVEL #1
Football (Boys)
Head Coach $5,137 $5,532 $5,847
Varsity Assistant $3,469 $3,687 $3.952
"B" Squad $3,119 $3,304 $3,566
"C" Squad $2,573 $2,715 $2,953
Middle School - Head* $2,076 $2,196 $2.433
Middie School - Assistant* $1.842 $1,956 $2.193
Equipment Manager $2.763 $2.920 $3.325
Basketball (Boys & Girls)
Head Coach $5.137 $5.532 $5.847
Varsity Assistant $3.469 $3.687 $3.952
"B" Squad $3.119 $3,304 $3,566
"C" Squad $2.573 $2.715 $2,953
Middle School - Head* $2,076 $2.196 $2.433
Middle School - Assistant* $1.842 $1.956 $2.193
Wrestling (Boys)
Head Coach $5,137 $5.532 $5.847
Varsity Assistant $3.469 $3.687 $3.952
Middle School - Head* $2,076 $2.196 $2,433
Hockey (Boys & Girls)
Head Coach $5.137 $5.532 $5.847
Varsity Assistant $3.469 $3,687 $3.952
| Gymnastics (Girls)
Head Coach $5.137 $5.532 $5.847
Varsity Assistant $3.469 $3,687 $3,952
Middle School - Head* $2.076 $2.196 $2.433
Swimming (Boys & Girls)
Head Coach $5.137 $5.532 $5.847
Varsity Assistant $3.469 $3,687 $3.952
Middle School - Head* $2.076 $2.196 $2.433
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Volleyball (Girls

Head Coach $5,137 $5,532 $5,847
Varsity Assistant $3.469 $3,687 $3.952
"B" Squad $3.119 $3.304 $3,566
"C" Squad $2,573 $2,715 $2.,953
Middle School - Head* $2.076 $2,196 $2,433
Middle School - Assistant* $1,842 $1,956 $2,193

Track & Field (Boys & Girls)

Head Coach $5,137 $5,532 $5.847
Varsity Assistant $3,469 $3.687 $3.952
Middle School - Head* $2.076 $2,196 $2.433
Middle School - Assistant™® $1,842 $1.956 $2,193

Baseball (Boys)

Head Coach $5,137 $5.532 $5.847
Varsity Assistant $3.469 $3.687 $3.952
"B" Squad $3.119 $3.304 $3.566
"C" Squad $2.573 $2,715 $2.953
Middle School - Head* $2.076 $2.196 $2.433
Middle School - Assistant* $1.842 $1.956 $2.193

Softball (Girls

Head Coach $5.137 $5.532 $5.847
Varsity Assistant $3,469 $3.687 $3.952
"B" Squad $3,119 $3.304 $3,566
"C" Squad $2,573 $2,715 $2,953
Middle School - Head* $2.076 $2.196 $2,433
Middle School - Assistant* $1,842 $1,956 $2,193
| Speech
Head Coach $5.137 $5,532 $5.847
Varsity Assistant $3.469 $3.687 $3,952
Debate
Head Coach (A Squad) $5.137 $5.532 $5.847
Varsity Assistant (B Squad) $3.469 $3.687 $3.952
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| |

Activities Coordinator (stipend paid each season: fall, winter, spring)
Middle School $2,004 $2,125 $2.361
LEVEL #2
Golf (Boys & Girls)
Head Coach $4,190 $4.482 $4.770
Middle School - Head* $1.919 $2.030 $2,268
Tennis (Boys & Girls)
Head Coach $4,190 $4,482 $4,770
Varsity Assistant $2,988 $3,166 $3,429
Middle School - Head* $1,919 $2,030 $2,268
Middle School - Assistant* $1,842 $1,956 $2,193
Cross Country (Boys & Girls
Head Coach $4,190 $4,482 $4,770
Middle School - Head* $1,919 $2,030 $2.268
Soccer (Boys & Girls)
Head Coach $4,190 $4,482 $4,770
Varsity Assistant $2,988 $3.166 $3.429
C-Squad (80% of Varsity Ass't) $2.390 $2.532 $2.742
Alpine Skiing (Boys & Girls)
Head Coach $4.190 $4.482 $4.770
Varsity Assistant $2.988 $3.166 $3.429
Lacrosse (Boys & Girls
Head Coach $4.190 $4.482 $4.770
Varsity Assistant $2.988 $3.166 $3.429
Fall and Spring Play
Director $4.190 $4.482 $4.770
Assistant Director - Fall $2.988 $3.166 $3.429
Assistant Director - Spring $2.988 $3.166 $3,429
Music/Choreography $2.739 $2.893 $3.158
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Adaptive Bowling

Coach (60% of Head Coach)

$2.514

$2.689

$2.862

LEVEL #3

Orchesis/Dance Company

Head Coach

$3,030

$3,207

$3,616

Knowledge Bowl

Advisor

$3,030

$3,207

$3.616

Math L.eague

Advisor

$3,030

$3.207

$3.616

Publications

Yearbook

$3.030

$3,207

$3.616

National Honor Society

Advisor

$3.030

$3.207

$3.616

Diversity (SHINE) Club

Advisor

$3.030

$3.,207

$3.616

Student Council

Advisor

$3.030

$3,207

$3.616

Music

Senior High Band

$3,030

$3,207

$3.616

Vex Robotics

Advisor

$3.030

$3.207

$3,616

DECA/Business Professionals of America

Advisor

$3.030

$3.207

$3.616

LEVEL #4

Music

Senior High Orchestra

$2.369

$2.508

$2.,888

Senior High Choir

$2,369

$2,508

$2.,888
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Show Choir

$2.369

$2,508

$2,888

Jazz Band

$2,369

$2,508

$2,888

Class Advisors

Juniors

$2,369

$2,508

$2.888

Science Club

_Advisor

$2.369

$2.508

$2.888

Link Crew

Coordinator

$2.369

$2.508

$2.888

Assistant (50% stipend)

$1.185

$1.253

$1.444

Drama Club

Advisor

$2,369

$2.508

$2.888

LEVEL #5

Lincoln Douglas Debate

Advisor

$1.519

$1,621

$1.858

Advisor

Elementary and Middle School Student Council

$1,519

$1,621

$1,858

Class Advisors

Seniors

$1,519

$1,621

$1,858

Publications

Impressions/Images

$1,519

$1,621

$1.858

Middle School Yearbook

$1,519

$1,621

$1,858

Middle School Math League

Advisor

$1,519

$1,621

$1,858

Middle School Knowledge Bowl

Advisor

$1,519

$1,621

$1,858

Music

Middle School Band

$1,519

$1,621

$1,858
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Middle School Science Club

Advisor $1,519 $1.621 $1.858
Middle School Drama Club
Advisor $1,519 $1,621 $1.858
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Appendix D

MANKATO AREA PUBLIC SCHOOLS
Independent School District No. 77

Leadership Stipends
2019-21
Department Chairperson $1,418.00
Elementary Grade Level Leader $1,418.00

K-12 Articulation Committee Chairperson $750.00
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Appendix E

INDEPENDENT SCHOOL DISTRICT NO. 77
MANKATO, MINNESOTA

List of Art, Music, and Physical Education Teachers
To Whom the Provisions of Article V, Section 6, Subd. 3, Apply

Physical Education

Sandy Hasse
Donald Krusemark
Tom Yess
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Appendix F

MANKATO AREA PUBLIC SCHOOLS
Independent School District No. 77

Grievance Complaint Form

To the Grievant:

Before any grievance form is submitted, the grievant must proceed in accordance with Article XXV, Section 2 of the
Master Agreement, as quoted below:

Within ten (10) working days of occurrence of the alleged violation the grievant shall meet with
the principal or his/her designee in an effort to resolve the grievance. Either party may be
represented during any step of the grievance procedure by any person or agent designated to act
in his/her behalf.

If the complaint is not resolved, the grievant shall then proceed in accordance with Subdivision 1, Step 1, as quoted
below:

If the grievance is not resolved within twenty-two (22) days of the occurrence of the alleged
violation, the grievance shall be reduced to writing and signed by the grievant and a
representative of the Association and presented to the principal. The principal or his/her
designee shall report the grievance to the Superintendent and the School Board, The principal
shall within ten (10) working days afier receipt of the written grievance meet with the grievant
and a representative of the Association in an attempt to resolve the grievance. The principal
shall have ten (10) working days after the meeting to reduce his/her answer to writing and
present it to the grievant.

Complete this form in triplicate. Keep one copy for your file and submit two copies to the principal, one of which
will be forwarded to the office of the Superintendent. Secure copies of the form from the principal.

Signature of Aggrieved Person Date of Formal Presentation
Home Address of Aggrieved Person Home Telephone

School Principal

Signature of Association President or Representative Subject Area or Grade
STATEMENT OF GRIEVANCE:
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Appendix G

MANKATO AREA PUBLIC SCHOOLS
Independent School District No. 77

Document Removal Request Form

I hereby request that the attached document(s) be removed from my personnel file. I understand that the
District is not obligated to grant this request, and that its refusal to grant this request is not subject to
Article XXV (Grievance Procedure) of the Master Agreement between the District and the Mankato
Teachers’ Association. I further understand that by submitting this request I am not giving up my right to
seek other remedies that may be available under the Master Agreement between the District and the
Mankato Teachers’ Association or under state and federal statutes.

Please explain your reasons for requesting that the document(s) be removed.

Signature of Requester Date of Request

s ———————— . ——————————————————————————— e
FOR OFFICE USE ONLY

Your request to remove the attached document(s) has been granted.

Your request to remove the attached document(s) has been denied.

Director of Human Resources Date
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LETTER OF AGREEMENT
Professional Learning Communities

This letter of agreement is entered into between Independent School District No. 77 (the
“District”) and Mankato Teachers’ Association (the “Association”) regarding the
implementation of Professional Learning Communities (PLCs) at school sites. The
District and the Association agree as follows:

Professional Learning Communities, involving all teachers in Collaborative Teams, will

meet as scheduled on the approval of School Calendar. Professional Learning

Community (PLC) meeting times and othér operating details will include:

- Nine monthly two-hour sessions beginning in September and ending in May.

- The school day would be adjusted at each school site to include a full day
schedule (reduce minutes for each subject or period) on these days.

- Teachers will be paid on their May 31 payroll check: a flat rate of $35.00 to
compensate for lost prep time paid out of District staff development funds.

- If members of Collaborative Teams wish to have additional team meetings, they
could be approved by the school site using site Staff Development funds
following the guidelines outlined below. Meeting times and dates will be
determined by each Collaborative Team.

1. During the normal school hours by using site Staff Development dollars, if
determined by the Team, to hire substitute teachers. If a Team meeting is
scheduled during a teacher’s preparation time, the teacher shall be
compensated at the teacher’s contract rate of pay from site Staff
Development dollars.

2. Before or after the teacher duty day for up to one hour at the teacher’s
contract rate of pay using site Staff Development dollars, provided such time
exceeds 15 minutes.

IN WITNESS THEREOF, the parties have executed this Letter of Agreement as

follows:

MANKATO TEACHERS’ ASSOCIATION SCHOOL BOARD

/ —""“}
I

Chief Negotiator )

. 1k
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' LETTER OF AGREEMENT
Rehiring Retired Teachers

This letter of agreement is entered into between Independent School District No. 77 and the Mankato
Teachers Association relating to the rehiring of retired teachers. The parties agree to the following
provisions:

Section 1. Licensure: Retired teachers who are hired/rehired by the School District must be
appropriately licensed in the subject matter that they will be hired to teach.

Section 2. Probationary Period: The probationary period of retired teachers who are
hired/rehired by the School District shall be a minimum of one (1) year of continuous service. During the
probationary period, the School District shall have the unqualified right to suspend, discharge, or
otherwise discipline a previously retired teacher.

Section 3. Seniority Date: The seniority date for all rehired retired teachers will be the most
recent employment date.

Section 4. Compensation: District 77 retired teachers who are rehired by the School District
shall be compensated based on their placement on the salary schedule at the time of their retirement
excluding career increments. Retired teachers from other school districts who are hired by District 77
shall be placed on the salary schedule based on education level and experience. Step placement shall be
in accordance with Article VIII, Section 4.

Section 5. Leave Benefits: Retired teachers who are hired/rehired by the School District shall be
provided with leave benefits as listed in Section 9 below.

Section 6. Health and Dental Insurance Benefits:

a. Retired teachers who are hired/rehired by the School District and who are receiving
retiree health and/or dental insurance benefits shall not qualify for such benefits under  Article
X, Sections 1 and 3.

b. Retired teachers who are hired/rehired by the School District who are not receiving
retiree health and/or dental insurance benefits, and who are eligible, shall qualify for such
benefits under Article X, Sections 1 and 3.

Section 7. Life Insurance and Long-Term Disability Insurance: Retired teachers who are
hired/rehired by the School District, and who are eligible, shall qualify for life insurance and long-term
disability insurance benefits under Article X, Sections 2 and 4.

Section 8. Applicable Sections of the Master Agreement: Retired teachers who are hired/rehired
by the School District shall be covered by the following articles of the Master Agreement:

Article I, Recognition of Representation
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Article III, Teacher Association Rights

Article IV, School Board Rights

Article VI, Teacher Assignments and Qualifications
Article VII, Teacher Facilities

Article VIII, Salary Determination (except as provided in Section 5 above)
Article IX, Other Compensation

Article X, Group Insurance (except as provided in Section 7a above)
Article XI, Mileage

Article XII, Sick Leave

Article XIII, Family Leave

Atrticle XIV, Child Care Leave

Article XVI, Personal Leave

Article XVII, Substitutes

Article XXI, Unrequested Leave of Absence

Article XXII, Full-time Seniority

Article XXIII, Part-time Seniority

Article XXIV, ECFE Teachers

Article XXV, ABE Teachers

Article XX VI, Grievance Procedure

Article XXVII, Publication of the Agreement
Article XXVIII, Duration

Section 9. Sections of the Master Agreement not Applicable: Retired teachers who are
hired/rehired by the School District shall not be eligible for the following articles of the Master
Agreement:

Atrticle V, Hours of Service

Article XV, Sabbatical Leave

Article XVIII, Health Reimbursement Account

Article XIX, Severance Pay

Article XX, Tax Deferred Matching Contributions Plan 403(b)

Section 10. Hours of Service, Duty Day, Duty Week, and Duty Year: Recognizing the unique
nature of and relationship between the School District and retired teachers who are hired/rehired, the
teachers’ hours of service, duty day, duty week, and duty year shall be as assigned by the School District
and modified from time to time based upon the needs of the program.

IN WITNESS THEREOF, the parties have executed this Letter of Agreement as follows:

Mankato Teachers Association

-/ 7, -
President School Board Chairperson
C A Jﬁ\ fid . (g

o

Chief Negotiator School Board Clerk

Dated: C? L/ 5—\ / ﬁ Dated: 7 / 5 / / ('7
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Independent School District No. 77

LETTER OF AGREEMENT

Compensation from Outside Funding

This Letter of Agreement is entered into between Independent School District No. 77 (the
“District”), and the Mankato Teachers Association (the “Association”).

The parties agree to allow individual teachers to receive compensation that is outside of
negotiated compensation in the Master Agreement between the District and the Association
when such compensation is provided through a grant or other outside funding (e.g.,
compensation from universities for supervising student teachers).

IN WITNESS THEREOF, the parties have executed this Letter of Agreement as follows:

Mankatg Teachers Association
AL D
President

Chief Né-gutialt}f'/

s /7)1
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Memorandum of Understanding

Teachers on Special Assignment

This Memorandum of Understanding is entered into between Independent School District No. 77 and the
Mankato Teachers’ Association relating to the positions of Teachers On Special Assignment.

The parties agree to the following provisions:
Section 1.

Whereas, the exclusive representative and the school district acknowledge that the positions of Mentors,
Mentor Coaches, Secondary CICs, Middle School Dean of Students, and Reading Teacher are currently in
the bargaining unit, and are held by unit employees and

Whereas, the exclusive representative and the school district acknowledge that the district is best served
by keeping the current employees in the TOSA positions and

Whereas, the exclusive representative and the school district acknowledge that the students and staff of
the district are best served with the current staff filling these positions

Be it resolved that individuals holding the positions of Mentors, Mentor Coaches, Secondary CICs,
Middle School Dean of Students, and Reading Teachers are to remain on the salary schedule and the
seniority list and shall move forward on these as if they were in the classroom. They shall retain all rights
and benefits offered to them through the contract and the Union. They shall retain the right to remain
members of Mankato Teachers’ Association. In addition, they retain the right to move back into the
regular classroom and though these employees may be laid off by more senior teachers in their licensure
area, they may not be realigned out of their positions.

Section 2. Duration of Leave: The TOSA positions will be for the duration of their respective appointed
or elected duration, consistent with the term of office for Dean of Student assignment, Mentor Coach
assignment, Secondary CIC assignment, and Reading Teacher assignment.

Section 3: Length of Agreement: This agreement shall be in effect for a two-year period starting July 1,
2019 and ending on June 30, 2021. It may be renewed upon mutual agreement by the District and
Association.

IN WITNESS THEREOF, the parties have executed this Memorandum of Understanding as
follows:

Ma;%cachurs 3 ?zmci-mian\ Independent School District No. 77

President
{‘ 1 W

Chief Negotfator ,
|1

Dated: a / ( [

School Board Chairperson
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Mankato Area Public Schools

Special Education Teacher Compensation Guidelines
July 1, 2015

Note: These Guidelines shall be presented to and reviewed with each special education teacher at the
start of each school year. This shall be done at the fall special education meeting by the Special
Education Director and MTA President or their designees.

Section 1. Prep Time and Duty-Free Lunch:

The master agreement between the Mankato Teachers Association and the School District is very clear in
that all teachers are entitled to a prep period and a duty-free lunch. It is the responsibility of the teacher to
take advantage of this scheduled time. If the teacher is having difficulty scheduling time for lunch/prep,
the teacher shall meet with the building administrator to seek resolution. If the building administrator
determines that the teacher is required to remain with students during prep time on a daily basis, he/she
may consult with the Director of Special Education about the possibility of providing “overload”
compensation for that teacher. In those instances, where an overload adjustment to the contract is not
deemed appropriate, but there are circumstances on less than a daily basis that require the teacher to be
available to address the needs of students, the teacher may request to be compensated for the lost prep or
lunch time in accordance with the procedures below. Approval by the building or program administrator
is required.

Prep Time and Duty-Free Lunch Loss Compensation Procedure:

When a teacher is unable to avail themselves of their entitled prep or duty-free lunch time due to a need to
provide services and or supervision of student/s the teacher may request compensation for that lost time
based on their contracted salary. School buildings are encouraged to have a plan in place so the special
education teacher is not interrupted during their prep/lunch, unless it is an emergency.

1. The teacher must, except in the case of an emergency**, seek prior approval from
the administrator. The administrator will inform other building staff who is to be
contacted first to address student issues when the teacher is unavailable
(prep/lunch). For a consistent pattern of emergencies: See #4, **Examples of an
emergency, include: student in crisis, student in need of behavioral processing
following a crisis, parent/staff crisis.

2. The teacher completes an appropriate time sheet and submits it to the
administrator for their signature.

3. The administrator maintains the right to direct the teacher to avail themselves of
the prep time. Should the teacher choose to not do so, they would not be entitled
to the additional compensation.

4. Inthe case of a consistent pattern of lost prep or duty-free lunch time, the teacher
should request assistance from the building administrator, the Director of Special
Education, the Director of Human Resources and/or the Assistant Director of Special
Education to problem-solve possible solutions, including, but not limited to an
adjustment to the teacher’s contract.

Section 2. Due Process Responsibilities Time:

Subd. 1. All special education staff members including, but not limited to, teachers, occupational
therapists, physical therapists, speech and hearing teachers, Early Childhood Special Education
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teachers, school social workers, assessment coordinators, DAPE and school psychologists
teachers shall be provided with an amount of uninterrupted due process responsibility time for a
minimum of 120 minutes each week. This time is to be used to complete due process
responsibilities legally required in conjunction with their student caseloads. Due process
responsibilities time shall be used to meet district, state and federal special education reporting
requirements, which are not related to daily instructional preparation. This shall be in addition to
the normal daily preparation time provided to all teachers. Teachers shall not be required to
supervise students or plan for instructional activities during this time period. If a staff member is
unable to schedule this time in his/her schedule, district administration may assist in facilitating
such scheduling. If this is not manageable, district administration will consider the use of hiring
additional staff, scheduling substitutes or providing additional compensation for the loss of due
process responsibilities time.

Subd. 2. Each secondary special education classroom teacher shall be provided with an amount
of uninterrupted due process responsibility time that is in lieu of the required supervision period
for all secondary classroom teachers. This shall not be less than forty-eight (48) minutes each
day.

Special education staff may request a substitute teacher to provide classroom coverage in order to
allow themselves additional time to complete due process responsibilities. Arrangements to use
such time must be made in advance with the building or program administrator. Additional time
may be requested according to the following procedure:

Section 3. Due Process Responsibilities Time Substitute Request Procedure:

The teacher must seek prior approval from the building or program administrator. The teacher
should expect to be able to provide the administrator/s with the rationale for the request.

Section 4. Special Education Due Process Meetings: Before/After School:

It is understood that the current practice within the school district is to schedule special education
meetings, including assessment determination, IEP, manifestation determination meetings, either
before or after the student’s school day. This has facilitated participation by regular education
teachers and minimized the loss of direct student contact time. It has also been considered more
convenient for parents. In the case of meetings that have been scheduled to occur before or after
the start or end of the teacher’s (typically at the request of the parent), compensation has been
offered, but not necessarily on a consistent basis. While it is expected that every effort will be
made to complete such meetings in a timely manner, it is also understood that in some instances
all or portion of the meeting will occur outside of the teacher work day. In that case, the teacher,
who is required to be in attendance (including regular education teachers), may request to be
compensated for the additional time.

Special Education Due Process Meetings: Before/After School Compensation Procedure:

1. Every reasonable effort should be made to schedule and complete such
meetings so that they do not start before or extend beyond the teacher work-
day. Consideration should be given to scheduling such meetings during the
school day, including the use of teacher substitutes. The administrator should
be advised, in advance, of the likelihood of a meeting resulting in a request
for additional compensation.

2. The teacher/s should submit a time sheet to the building administrator for
their approval reflecting the amount of time, outside of the teacher work-day,
that they were required to be in attendance.
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3. Compensation will be provided in increments of no less than 15 minutes.

Section 5. Caseload Guidelines

“Workload” is defined as in Minnesota Rule 3525.0210 Definitions, subpart 49: “the total number
of minutes required for all due process responsibilities including direct and indirect services,
evaluation and reevaluation time, IEPs managed, travel time, parental contact, and other services
required in the IEPs.” In recognition of due process responsibilities and instructional obligations
that different students require, special education staff shall have caseloads that align with MN
Rule 3525.2340 Caseloads.
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