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The Career Center is dedicated to providing Billings’s area students with an education that
explores and enhances vocational, technical, and academic skills to promote critical
thinking, self-discipline and responsible citizenship.

WE BELIEVE IN THE INTEGRATION OF ACADEMIC AND CAREER AREAS
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BILLINGS CAREER CENTER
BUS AND CLASS SCHEDULES - 2019-2020

Period 1 7:55 - 8:48
Period 2 8:53 - 9:47
Period 3 9:52 - 10:45

Lunch 10:45 - 11:45

Period 4 11:55 - 12:48
Period b 12:53 - 1:47
Period 6 1:52 - 2:45

A.M. Bus Schedule - students traveling to the Career Center
Senior departs @ 7:30 - arrives @ CC 7:50
West departs @ 7:30 - arrives @ CC 7:40
Skyview departs @ 7:10 - arrives @ CC 7:45

Lunch Bus Schedule - students returning to their home school
Departs CC for Senior @ 10:50 - arrives @ 11:05
Departs CC for West @ 10:50 - arrives @ 11:00
Departs CC for Skyview @ 10:40 - arrives @ 11:10
*(Skyview bus students dismissed at 10:35)

P.M. Bus Schedule - students traveling to the Career Center
Senior departs @ 11:35 - arrives @ CC 11:50
West departs @ 11:35 - arrives @ CC 11:45
Skyview departs @ 11:20 - arrives @ CC 11:50

After School Bus Schedule - students returning to their home school
Senior departs @ 2:50 - arrives @ 3:05
West departs @ 2:50 - arrives @ 3:00
Skyview departs @ 2:35 - arrives @ 3:05
*(Skyview bus students dismissed at 2:30)
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BILLINGS CAREER CENTER
BUS AND CLASS SCHEDULES - 2019-2020

Period 1 7:55 - 8:40
Period 2 8:45 - 9:30
Period 3 9:35 - 10:20

Lunch 10:20 - 11:26
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Period 4 11:26 - 12:09
Period 5 12:14 - 12:57
Period 6 1:02 - 1:45
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PLC 2:15 - 3:15

A.M. Bus Schedule - students traveling to the Career Center
Senior departs @ 7:30 - arrives @ CC 7:50
West departs @ 7:30 - arrives @ CC 7:40
Skyview departs @ 7:10 - arrives @ CC 7:45

Lunch Bus Schedule - students returning to their home school
Senior dismiss all students @ 10:15 - Bus departs CC @ 10:20 - arrives @ 10:35
West dismiss all students @ 10:20 - Bus departs CC @ 10:25 - arrives @ 10:35
Skyview dismiss bus students @ 10:10 - Bus departs CC@ 10:15 - arrives @ 10:45
Skyview dismiss drivers @ 10:15
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P.M. Bus Schedule - students traveling to the Career Center
= Senior departs @ 11:06 - arrives @ CC 11:.21
West departs @ 11:06 - arrives @ CC 11:16
Skyview departs @ 10:50 - arrives @ CC 11:20

a

After School Bus Schedule - students returning to their home school
Senior departs @ 1:50 - arrives at 2:05
West departs @ 1:50 - arrives at 2:00
Skyview departs at 1:35 - arrives at 2:05
*(Skyview bus students dismissed at 1:30)
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BILLINGS CAREER CENTER

VOCATIONAL-TECHNICAL EDUCATION OPPORTUNITIES

Did you know that while in high school you can build a house, repair automobiles, and teach pre-
kindergarten children? You can, and you may also learn: digital photography, advertising skills, agriculture,
electrical/electronics, welding, machining, web page design and animation. In addition, you can study interior
decorating, work in a greenhouse, develop culinary art skills, study the medical field, prepare to be an engineer,
and lots more.

If you like an action approach to learning, consider enrolling at the Billings Career Education Center.
At the Career Center, you can develop employment skills, recetve your high school diploma, and prepare for
college; all at the same time. All Career and Technical Education classes at the Career Center count toward
your graduation requirements. The Career Center also offers a variety of English, Social Studies, Science and
Math courses. You can take your required academic courses at the Career Center. When you attend the Career
Center, you are able to continue to participate in activities at your home school.

The Career Center has many partnerships with numerous colleges. MSU Bozeman, City College —
MSU-Billings, MSU-Billings, Gallatin College, Northwest College in Powell Wyoming and Sheridan
Community College in Sheridan Wyoming are just some examples of these partnerships. The colleges allow
Career Center students to receive college credit for Career and Technical Education courses successfully
completed at the Career Center. The Career Center has Dual Credit (College Credit) courses in Metals
Manufacturing, Early Childhood Education, Interior Design, Web Page Design, EMT, College Medical
Terminology, College Basic Human Biology, College Foundations to Firefighter I, Automotive, American
History, Math and English with our partner schools MSU Billings, City College - MSU Billings, Great Falls
College MSU, and Gallatin College. AP Psychology and AP English Language are also offered at the Carcer
Center. Please see our Career Center counselor for more information on these great opportunities,

You can also visit us on line at http://www.billingscc.org/

Let’s get together—the Career Center has a place for you!
_




Billings Career Education Center
3723 Central Ave.
Billings, MT 59102

281-5340
Adminisiration Counselor
Scott Anderson, Director 281-5343 Amanda Peitz 281-5386
Darwin Schaaf, Assoc Director 281-5383 Janet Tsiguloff  281-5773
Dave Cobb, Exec Director 281-5120 Main Office 281-5340
Secretarial
Mrs. Ciana de Sousa 281-5344
Mrs. Annie Stinson 281-5385 = Attendance
Mrs. Leslie Converse 281-5342

Mission Statement

The Billings Career Center provides a foundation for professionalism
with rigorous, innovative, and relevant educational opportunities that
explore and enhance both academic and career technical knowledge
and skills, while building relationships, lifelong learning, and future
success.

Belief Statement

v WE BELIEVE ALL STUDENTS WILL LEARN.

v We believe in an environment that fosters mutual respect and dignity.

v' We believe that students and faculty should maintain pride in their work to improve their
performance.

v" We believe that academic skills lay the foundation for critical thinking, problem solving,
mathematical and communication skills.

v" We believe in the integration of academic and career areas.

v" We believe in the importance of current technology and its impact on the future.

v" We believe that students who are encouraged to set goals will gain confidence in their
potential and ability to contribute to society.

v" We believe mutual support between school and community is an integral part of a
students learning experience.




Dear Parents and Students:

'The Billings Career Center proudly opens its doors for the 44th year. The Billings Career Education Center first
opened its doors in August 1975. We are pleased that your son/daughter has chosen to make the Career Center
part of his/her high school educational experience. Our professional, caring staff provides wonderfut
educational opportunities, especially appropriate for the student who prefers an "interactive" learning
environment. The doors are always open to the parents / guardians of our students and your visits are
encouraged and welcomed. (Please check in at the main office upon arrival for a visitors pass)

Scott Anderson, Director of the Career Center
Darwin Schaaf, Associate Director of the Career Center

School District # 2 REQUIREMENTS FOR GRADUATION

English 4 Credits
Math 2 Credits
Science 2 Credits
Social Studies . 3 Credits
Visual or Performing Arts 1 Credit
Practical Arts 1 Credit
Health Enhancement 1 Credit
Electives 7 Credits

Each student must have 14 credits of the above listed requirements, an additional 7 elective credits to equal the required 21
credits and also have eight (8) full semesters of atiendance to be cligible for graduation from Billings School District #2
Check your Home School catalog for more details on graduation, weighted grading, GPA, and valedictorian criteria,

Students may attend the Career Center for a full day or on a half-day (three periods) schedule. It is
recommended for a student to take at least a two hour block of vocational classes per half day, and one
academic period. If the student wants to attend the Career Center for a full day, he/she would most likely
take two academics ( History, English, Math, Science, Government or a Senior Social Studies elective),
and then four periods of vocational. The Career Center is flexible and creative with student scheduling,
Please contact the Career Center counselor or your Home School counselor to create a schedule that fits
your educational needs.

**Student Handbooks**

Each student has the opportunity to receive a “Home School” Student Handbook and the District’s
Student/Parent Handbook. Both handbooks are available online at billingsschools.org. If you are unable
to obtain a handbook online see the Associate Director at the Career Center. Materials not covered in the
Career Center’s Student Handbook will be addressed in each “Home School” book and/or in the
District’s Student/Parent Handbook. At times it may be necessary to defer to the “Home School” and/or
the District’s Student/Parent Handbooks (District Policies and Procedures) for specific incidents,
discipline consequences, policies and procedures.




Teachers and Staff Phone Room
Main Number 281-5340

Scott Anderson Director of Career Center 281-5343 Main Office
Dar Schaaf Associate Director of Career Cenfer 281-5383 28 B
Amanda Peitz Counselor 281-5386 28 A
Janet Tsiguloff HiSet Options / Transitions Counselor 281-5773 42

Ciana de Sousa Secretary 281-5344 Main Office
Leslie Converse Secretary 281-5342 Main Office
Annie Stinson Attendance 281-5385 28C

Jeff Richter SRO 281-5154 Office
Jimmy Salyer Rimrock Counselor 281-5192 12 East
Sue Runkle Homeless Liaison 281-5773 or 281-6719 42

Yicky Cavanaugh Career Coach 281-5156 12 East
Tom Abfalder Head Custodian 281-5388 190

Ken Adams Engine Fundamentals/ Auto Electrical 281-5363 25C

Eric Anderson Enginecring Design/ Aerospace Engineering 281-5380 63

Kirby Anderson Animation / Web Page Design/ Col Web Design/ Expl Visual Media 281-5367 29

Allan Audet Manufacturing Process, Design, Tech, & Systems/ College Welding  281-5349 3

Leslyn Avers Early Childhood Education 281-5357 21

Darby Bigelow Algebra 1/ Algebra 2/ Geometry 281-5395 3 East
Marianne Bradley Honors English 1 & 2/ English 4 Technical Writing/ English 4 281-5777 2 East
Dan Charlton English 2/ English 3/ AP English Langnage 281-5374 36

Lorrie Charlton ; Academic Center / Special Education 281-5375 38

Russ Clark CTE Teacher/ Auio Power Train 281-5351 7

Janna Curiiss Special Education Construction 281-5354 14

Linda Dahnke Study Hall 281-5155 Audiforium
Josh George Auto Transmission/ Elect 2/ Engine Performance/ Col Auto Elect 281-5382 25B
Denise Greweil Library 281-5345 53 Library
Lori Guenthner Instructional Aide 281-5375 38
Constance Haan Intro to OR/ Col Med Term/ Col Basic Human Bio/ Med Int 281-5350 10 East
Angela Hammang Biomedical Science/ Physics 281-5776 8 East
Scott Hanson JMG / Online Leaming 281-5359 6

Charles {Rich) Honea Auto Care 281-5376 25 A

Bill Jensen Café Protege 247-3036 AD36 City Col
Ernest {Kenny) Johnson Options 281-5153 414 B
David Jones Gov/ American & World History/ College American History 281-5377 4E

Cindy Keller Preschao] Coordinator 281-5362 24

Frank Kemkes AP Psychology/ Psvchology / Government 281-3346 1

Dwight Larson Auto Susp & Steer/ Engine Fund/ Auto Care/ Brakes/ Col Brakes ~ 281-5366 27

Steve Lehman Technical Geom / Geom in Const/ Algebra 2 281-5352 12
Jennifer Lohof Graphics / Print Photo/ Digital Photo 281-5368 29

David Maier Geometry/ Pre Calc/ Algebra 2 281-5353 9 East
Christine Malchnski Online Learning / Geometry 281-5398 46

Katie Meier EMT/ Anat & Physiology/ Applied Med 281-5373 i9

Greg Meisenheimer House Construction 794-6196 14 & House
Claire Mikeson English 1/ English 2/ English 4 281-5396 43

Wanda Morales English1/ Honors English 1/ English 3 281-5776 35

Deni Oltrogge English 1/ English 4 College Writing/ English 4 281-5378 34
Joylynn Petrosky Botany/ Urban Agriculture/ Horticulture/ Ag Science 281-5351 7

Sally Robinson Biology/ Honors Biology 281-5397 9 East
Chrissy Rossow Col: Alg, Trig, Tech Math, Healthcare Math/ Honors Geo/Alg 2/ Geo 281-5389 1 East
Christine Simonsen Human Body Systems / Biomedical Science 281-5347 11 East
Sandy Tewell CNA Instructor 281-5398 6E

David Tolton Electrical/Electronics/Engineer-Civil, Architecture, Principles, Digital 281-5355 16
Melissa Tschetter Online Learning 281-5359 46
Barbara Veis World History / Psychology/ Online Learning 281-5372 20

Casey Visser US History 281-5394 44 A
Michael Wagner Manufacturing Process & Design/ CNC 281-5381 2

Shirley Waldron Spec Ed Pre-School 281-5361 23

Russell Walks Desipn Adv / Design Layout 281-5369 29

Mike Weber CNA Instructor 281-5398 6E

Lori Wilson Early Childhood Education 281-5358 22

Joshua Wise Graphics / Print Photo/ Animation/ Exploring Visual Media 281-5370 32

Luci Wollschlager Inter. Design 281-5371 33
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Attendance {Annie} 28 € Honea, Rich 25 A Jimmy Salyer 12 E

Adams, Ken 25 C
Anderson, Eric 63
Anderson, Kirby 29 8
Anderson, Scott Main Office
Audet, Allan 3

Auto Lab 13

Ayers, Leslyn 21
Bigelow, Darby 3 E
Bradiey, Marianne 2 E
Career Counselor 22E
Charlton, Daniel 36
Charlton, Lorrie 38
CNA Instructors 6 E
Conference Room 13 E
Curtiss, Janna 14
Dahnke, Linda Auditorium
Fronk, Jeff 12 E
George, Josh 25 B
Grewell, Denise Lib/53
Haan, Constance 10 E
Hammang, Angela B E
Hanson, Scott 6

Jensen, Bill City College AO5S6
Johnson, Kenny (Ernest) 44 B
Jones, David 4 E

Keller, Cindy 24

Kemkes, Frank 1

Larson, Dwight 27

Lehman, Steve 12

Lohof, Jennifer 32 B

Matier, David 5 E

Makchuski, Christine 46
McManus, Renda 53

Meler, Katie 19
Meisenheimer, Greg House/Work Room
Morales, Wanda 35

Mikeson, Claire 43

Oltrogge, Deni 34

Peitz, Amanda 28 A

Petrosky, Joylynn 7

Richter, leff Main Office
Robinson, Sally 9E

Rossow, Chrissy 1 E

Runkle, Sue 42

Schaaf, Dar 28B

Schaff, Jerel 26

Secretaries {Ciana & Leslie} Main Office
Simonsen, Christine 11 E
Tolton, David 16

Tschetter, Melissa 46

Tsiguloff, Janet 44 B Office
Transitions Conference Room 9
Veis, Barb 20

Visser, Casey 44A

Wagner, Michael 2

Waldron, Shirley 23

Walks, Russell 29 A

Wilson, Lori 22

Wise, Joshua 32 A
Wollschlager, 33
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COURSE

Animation Lab

Automotive (College Credit Opp)

Biomedical Sciences

Botany/Urban Ag,

CNA Certified Nurse Assistant

College Basic Human Biology (College Credit Opp)
College EMT {College Credit Opp)

College Foundations to Firefighter 1 {College Credit Opp)
College Medical Terminology (College Credit Opp)
Construction Technology or Special Ed Const
Culinary Arts

Design- Advert./Layout

Digital Photography

Digital Illustration

Farly Childhood Ed (College Credit Opp)
Flementary Internship

Electrical/Electronics

Engineering

Exploring Visual Media

Geometry in Construction

Graphics/Print Photo

HiSet/Options

Horticulture

House Construction

Home/Interior Design (College Credit Opp)
Human Body Systems

Introduction to Ag, Food & Natural Resources
Intre to the Operating Room

Jobs For Montana’s Graduates

Machinist Technology/CNC Machining
Manufacturing Tech/Welding (College Credit Opp)
Medical Careers

Medical Interventions

Principles of Agriculture Science- Plant
Transportation and Logistics Internship

Web Page Design (College Credit Cpp)

ACADEMICS

Algebra 1

Algebra {1

Biology 1

Honors Biology I

College Algebra (College Credit Opp)

College American History (College Credit Opp)
College Trigonometry (College Credit Opp)
English 1

Honors English 1

English 2

Honors English 2

English 3

English 4

English 4/Technical Writing (College Credit Opp)
AP English Language

College Writing / English 4 {College Credit Opp)
Geometry

Honors Geometry

College Technical Math (College Credit Opp)
College Extended Technical Math (College Credit Opp)
College Math for Healthcare (College Credit Opp)
Physics I

COURSE OFFERINGS
TIME

1 hour block
1, 2 or 3 hour block
1 hour block
2 hour block
1 hour block
1 hour block
1 hour block
1 hour block
1 hour block
3 hour block
2 hour block
2 hour block
1 hour block
1 hour block
2 or 3 hour block
3 hour block
2 hour block
1 hour block
1 hour block
1 hour block
2 hour block
3 hour block
1 hour block
3 hour block
2 hour block
1 hour block
1 hour block
1 hour block
1 hour block
1 hour block
2 hour block
2 hour block
1 hour block
1 hour block
1, 2 or 3 hour block
1 hour block

1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour
1 hour

LENGTH

2 semesters
4 semesters
2 semesters
2 semesters
1 semester
2 semesters
2 semesters
1 semester
1 semester
4 semesters
2 semesters
1 semester
1 semester
1 semester
2 semesters
1 semester
4 semesters
10 semesters
1 semester
2 semesters
1 semester
1 and/or 2 semesters
2 semesters
4 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
3 semesters
4 semesters
1 semester
2 semesters
2 semesters
2 semesters
1 and/or 2 semesters

2 semesters
2 semesters
2 semesters
2 semesters
1 semester

2 semesters
1 semester

2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 semesters
2 seiesters
2 semesters
2 semesters
2 semesters
2 semesters
1 semester

1 semester

1 semester

2 semesters
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Precalculus 1 hour 2 semesters

Psychology (Senior Social Studies) 1 hour 1 semester
AP Psychology 1 hour 1 semester
Technical Geometry 1 hour 2 semesters
United States History 1 hour 2 semesters
United States Govt. 1 hour 1 semester
World History 1 hour 2 semesters

MEDICAL AUTHORIZATION CARDS : . S
You will be asked to complete and return a medical author ization tmd permission fo: tr eatment fo: ] (See e

page 83)

ORGANIZATIONS

There are several student organizations and activities at the Career Center. The organizations are: Skills USA /
Health Occupations Students of America (HOSA) / Future Farmers of America (FFA) / Engineering/Robotics
Club / Technology Student Association (TSA) / Student Advisory Council. You are encouraged to join the
organization(s) of your choice.

Billings Public Schools Grade Scale K-12

A+=98-100 B+=88-890 C+=78-79 D+=68-69 F=50-59
A =93-97 B = 83-87 C=73-77 D =63-67
A-=90-92 B-=80-82 C-=70-72 D- =60-62

IN = Incomplete or No Grade =F
P = Minimum achievement with commended effort =D

Grade points per credit
A=4 B=3 C=2 D=1 F=0

Report cards are distributed every six weeks, but grade point average and credits earned are computed only at
the end of cach semester.

The report card that the student receives comes from the home school of each student. The students that are
from other school districts will get their grade report from Skyview High School.

As you look forward to the rest of your time in school, always remember that, just as in LIFE, you will receive
maximum rewards for striving for excellence and that minimal effort will only earn for you minimal rewards.

REQUIRED COURSE READINGS:

Required readings are a part of our district curriculum. Objections to assigned readings should be brought to the
teacher’s attention as alternate assignments may be available.

STUDENT IDENTIFICATION CARDS:

Students that attend the Career Center are expected to have their student ID card visible (wearing it) and with
their person at all times. This is to model real world occupation expectations and for security reasons. Failure to
follow these expectations may result in disciplinary consequences.

12



HOW-TO-STUDY SUGGESTIONS

Knowing how to study will:
1. Make school easier.
2. Improve your grades
3. Make school more enjoyable
4, Give you more free time

Use these rules as a guide:

Select a quiet place for study. Avoid distractions.
Study in the same place daily.
Study at the same time daily.
Use an assignment notebook. Don’t trust your memory.
Make sure you understand the assignment completely.
Make use of study time in school. This means less homework.
Gather all needed materials before starting to study.
Set up goals, both intermediate and long range.
Plan your approach to each assignment.
0. Plan the order in which to study. Do, memory work first. Then review later. Study hard subjects first. If
possible, alternate between assignments and reading.
11. Plan how long you will devote to each subject to avoid spending all your time on one subject.
12. Concentrate on the work at hand. Plan brief periods of relaxation to renew your vigor.
13. Emphasize mastery of the subject rather than time spent.
14. Develop your reading skills. Read for detail. Question yourself as you read.
15. Develop skill at note taking:
4. What you hear.
b. What you read.
¢. Use an outline form.
16. Take fragmentary notes in class. Rewrite notes for review. Learn to recognize key words and senfences.
17. Review notes before class begins.
18. Review frequently, This is the only way to avoid forgetting.
19. Reviewing is important because we forget fastest after initial exposure. Review increases retention of knowledge.
20. Consider school as your first full-time job.
21. Develop an inquiring attitude: “What can I get out of this?” Not: “Why do I have to take this?”
22. Develop an interest in subjects; interest does not come before application.
23. Keep up-to-date. Don’t get behind.

R P SR S

Cheating / Plagiarizing Resources of Materials

Any student found cheating/plagiarizing on an assignment or on a quiz/test would receive a zero for that test or
assignment. A second offense in that same class will result in an “F” for the 6 week grading period in the class, If a
second offense occurs in a course different from the first offense, the student will receive an “F” in that class for
that grading period. The percentage grade for that “F” will be recorded as 1 point below the established passing
grade requirement in the class unless the grade the student had earned for the 6-week period was lower. In this
case, the lower percentage grade will be issued, The third offense and beyond will result in an “F” for the Semester.

Any incidences of cheating / plagiarizing will be reported by the instructor to the Associate Director and will be
recorded in the student’s discipline file. Parents will be notified by the instructor.

13




GENERAL GUIDELINES

Career Center, rules and regulations are similar to those at your home school. The following items simply
reaffirm existing rules or give information unique to the Career Center.

Administrative Discretion:

Career Cenfer admmistration has the right to hold students accountable for incidents not specifically mentioned
in the District’s, Home Schools’ and/or Career Center’s handbooks.

STUDENT SERVICES OFFICE

The Student Services Office is located in the main commons, Please contact this office for all activities or
concerns related to the following: Passes to class, driving permits, checking in and out of school, and in-school
suspension.

SPECTAL NEEDS REFERRAL

A referral process has been established through which students can be referred for services for any special need
that they may experience. Programs available address a range of needs from physical and mental handicaps to
temporary assistance with health issues, transition to a new setting or career guidance. Students and parents
should make their needs known to a teacher, counselor, assistant principal, associate principal or principal as
soon as possible in order to access the help available.

TITLE IX
HR Executive Director — Katie Nordstrom: Title IX Sexual Harassment Coordinator School Dist #2 281-5039 415 N 30 St,

Billings 5910%
Career Center Title IX Sexual Harassment Coordinator — Mrs. Jennifer Lohof 281-5368

All students attending the Billings Public Schools may participate in education programs and activities,
including but not limited to health, physical education; music, vocational, and technical education. Regardless
of race, color, national origin, religion, age, handicap, or sex.

SAFETY PRACTICES
In accordance with School District #2 and state law, because of the nature of certain classes, safety is our
number one concern. There are certain rules and regulations that must be followed. Any student who does not

adhere to these rules and regulations in his or her working area will be removed from the area.

SAFETY GLASSES / HEARING PROTECTION

FIRE DRILLS/EMERGENCY EVACUATION

Montana law specifies the number of fire drills for each school year. Your instructor will give you information
concerning how and where to exit the building. If the students have to be evacuated to another site they will
go to Faith Chapel Church located at 517 Shiloh.

14



ASSEMBLIES

Normally, students at the Career Center do not attend regular home school assemblies unless the student is part
of the assembly activities. All seniors will attend senior assemblies and related activities.

BULLETIN BOARDS

The four bulletin boards in the commons are for home school announcements and other student- related
announcements relating to the Career Center, Home school announcements will be posted daily. Posters must
be pre-approved by administration before they may be put up.

PHONE CALLS

Office phones are NOT intended for student use. If you have an emergency, stop by the attendance office and
ask permission to use the phone.

DRESS AND APPEARANCE
District 2 Policy 3203, Procedure 3203-P1

Clothing and appearance must be appropriate for the instructional area for which you are enrolled. Some classes
may require protective clothing, Footwear is required at all times.

(slippers are not permitted) Some classes require closed toed shoes. School District #2’s dress code policies and
procedures will be enforced. Please see the District and Home School’s handbooks for specific information.

DRESS CODE

A good guideline is to dress in a manner that would be acceptable in the “professional” and “craft” job
settings. Any other type of dress may be questioned and consequences assigned as necessary.

STUDENT CONDUCT
District 2 Policy 3200

Students attending the Career Center should conduct themselves as responsible young adults. The consequences
for misconduct by a student may, but not necessarily follow this sequence: warning (parents notified), in-school
suspension, detention, Truancy Center, out-of-school suspension, long term suspension, and or expulsion.
Consequences depend on the severity of the misconduct.

STUDENT PHOTOGRAPHS/INFORMATION

There are numerous times that the students of the Career Center are photographed while doing class
work/projects or while participating in Career Center extracurricular clubs and organized activities. Often times
these pictures and the student’s name are used in handbooks, pamphlets, slide shows, PowerPoint presentations,
student assemblies or by the media. If you do not want your picture and/or name used you must notify the
administration in writing.

15




STUDENT RIGHTS AND RESPONSIBILITIES
Dist # 2 Policy 3200

1. The Right To Learn

Every student has the right to learn to the best of his/her ability. Students can expect to be treated fairly both
in and out of class. Students are encouraged to work closely with their teachers and to have conferences or
seck extra help when it is needed. The right to learn includes the rights of classes to meet without
interruptions, disruptions, or DISTRACTIONS. Behavior that interferes with the rights of other
students is contrary to school policy.

2. Responsibility for Academic Work

Every student has an obligation to do his/her best. This level of achievement can best be attained by regular
school attendance, by being on time, and by participation in regular classroom activities. Assignments are to
be completed on time according to the instructions given by the teacher. Students should bring to class all
materials required for daily classroom use.

3. Responstble Student Conduct in School

Proper conduct is an essential part of education. Each student is expected to abide by the basic rules of good
manners that will allow him/her and other students to function effectively in the school, home and
community.

Each student has the following responsibilities:

a. To observe the constitutional rights of other individuals, whether they are students, parents/guardians,
teachers, school officials, or other participants in the educational process.

b. To respect the inherent human dignity and worth of every individual.
¢. To be informed of: Career Center and Home School Handbooks, District Policies / Procedures
established by the school board-implemented by administrators and teachers for the welfare and safety

of all students.

d. To recognize individual and cultural differences and work to acquire knowledge as to how to use those
differences for the improvement of society.

e. To dress and appear in a manner that meets the standards of health, cleanliness, safety and in a manner
that does not cause a distraction or interfere with the rights of others or the educational process, no

representation of drugs, alcohol, tobacco, or profanity (implicit or explicit).

f. To develop employment skills that will {ead to economic independence.

g. To maintain a level of academic achievement in accordance with ability.
h. To refrain from libel and slanderous remarks, and use no obscenity in verbal and/or written expression.

i. To develop and undertake a social commitment to and for school and society.
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j. To observe, know, and adhere to the laws of the school, community, and state.

k. To preserve school property, exercise care while using school facilities, and help maintain and
improve the school environment consistent with laws governing such property.

In order to achieve these goals, the school will work closely with parents/guardians in an effort to maintain
acceptable conduct or to improve those areas that need improvement.

NON-DISCRIMINATION AND ANTI-ITARRASSMENT
District #2 Policy 3230

The District will not tolerate harassment, intimidation, bullying, hazing, or retaliation as defined in

Policy 3210, or adverse conduct that is reasonably perceived as being motivated by any actual or perceived
attribute such as race, color, ancestry, national origin, language barrier, religious beliefs, political ideas, age, sex,
marital status, or disability. Such conduct by students, employees, trustees, volunteers, and third-parties (who are
on school grounds or involved in school-related activities) is discriminatory and prohibited.

One example of prohibited discrimination is “sexual harassment”. Sexual harassment occurs whenever an
individual makes unwelcome advances, requests sexual favors, or engages in other verbal, non-verbal, or physical
conduct of a sexual or sex-based nature, imposed on the basis of sex, that:

1. Is so severe or pervasive that it denies or limits the provision of educational, benefits, services, or treatment;
or

2. Has the purpose or effect of:

Substantially interfering with a student’s educational environment;

Creating an intimidating, hostile, or offensive educational environment;

Depriving a student of educational aid, benefits, services, or treatment; or

Making submission to or rejection of such conduct the basis for academic decisions affecting the student

or making such conduct a condition of a student’s ability to participate in the student’s education.

eC o

Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures, discussions of
sexual experiences, teasing related to sexual characteristics, and spreading rumors related to a person’s alleged
sexual activities. Sexual harassment also includes sexual violence: physical sexual acts perpetrated against a
person’s will or where a person is incapable of giving consent due to the use of drugs or alcohol or due to mental
handicap or disability.

Harassment motivated by any protected-class status is considered discrimination if it:

1. Is so severe or pervasive that it denies or limits the provision of educational, benefits, services, or treatment;
and/or

2. Has the purpose or effect of:

Substantially interfering with a student’s educational environment;

Creating an intimidating, hostile, or offensive educational environment;

Depriving a student of educational aid, benefits, services, or treatment; or

Making submission to or rejection of such conduct the basis for academic decisions affecting the student

or making such conduct a condition of a student’s ability to participate in the student’s education.

Ao oR
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Designation of “Title IX (Non-discrimination) Coordinators®

The District has designated employees in each school to serve as a “Title IX Coordinator”, also known as “Non-
discrimination Coordinator”, who is trained to understand and apply the procedures and policies for addressing
sexual harassment, sexual violence, and discrimination. In addition, the Executive Director of Human Resources
in Lincoln Center also serves in this role. These coordinators are not limited to addressing gender-based
discrimination but can address all issues pertaining to harassment, intimidation, bullying, hazing, discrimination,
and retaliation.

Procedure for Reporting [Harassment, Discrimination, or Retaliation:

Students who believe they are being or have been subjected to protected class-based harassment, discrimination,
or retaliation or who have witnessed such conduct may report the conduct either:

On Form 3210-F1;

In accordance with the Uniform Complaint Procedure, Policy 1700;

Verbally to an administrator, teacher, counselor, or Title IX coordinator;

In accordance with Title IX, IDEA, Section 504, or ADA grievance procedures; or
Verbally to any employee.

Yk o b e

Any adult school employee, adult volunteer, district contractor, or agent who witnesses, overhears, or receives a
report, formal or informal, written or oral, of harassment, intimidation, or bullying, hazing, discrimination, or
retaliation shall report it in accordance with this policy and/or any procedures developed under this policy.

Emplovee Responsibilities

Each administrator is responsible for maintaining an educational environment free from discrimination. The
administrators shall take appropriate actions to ensure the School District’s equal opportunity and non-
discrimination policies and procedures are enforced. These actions include, at a minimum:

1. Providing notification of the District’s grievance or reporting procedures in the student and staff handbooks
(See incident reporting form, Policy 3210);

2. Providing notification of the rights and responsibilities of students and staff regarding harassment,

intimidation, bullying, hazing, discrimination, and retaliation;

Providing new employees of the District a copy of these policies;

4. Taking prompt action to report and investigate complaints of harassment, intimidation, bullying,
discrimination, and retaliation; and

5. Instructing employees and students regarding the procedures for reporting harassment, intimidation, bullying,
discrimination, and retaliation.

(7S]

All school employees shall intervene when witnessing behavior which could be considered bullying, harassment,
intimidation, hazing, discrimination, or retaliation. If the employee witnesses such behavior or receives a report
of such behavior, the employee shall report the behavior to an administrator or Title IX coordinator and/or on
Form 3210-F1. If it is determined that an employee was aware of bullying, intimidation, harassment,
discrimination, or retaliation and did nothing to intervene or report, the employee will be subject to discipline.
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Investigation Process

A,

All investigations should be initiated promptly, but no later than two (2) school days after the Incident Report
has been completed and filed with the school administration.

The designated investigator will determine whether bullying, harassment, intimidation or hazing,
discrimination, or retaliation has occurred by interviewing the aggressor(s), the target(s), the reporter, and
known bystanders and other witnesses. Previous incident reports involving the same individuals should also
be taken into consideration.

Any interviewees should be informed that information given will be kept as confidential as possible in
accordance with student due process rights, but that disclosure may be necessary and required in proceedings
flowing from the incident.

The investigation should be performed and concluded within five (5) school days of initiation of the
investigation. Upon conclusion, if it is found that bullying, harassment, intimidation, hazing, or retaliation has
occurred, the responsible adult of the target(s) and the aggressor(s) shall be notified immediately by a school
administrator.

The school administration will determine whether another entity has jurisdiction over the incident. If instances
of bullying, harassment, intimidation, hazing, discrimination, or retaliation rise to the level of a possible
criminal offense, a school administrator shall immediately notify the police.

The school principal, in conjunction with the counselor or other appropriate staff, shall determine and
implement appropriate consequences, which may include discipline and/or remedial action for the aggressor
and the target. The aggressor will be informed that retaliation is strictly prohibited and will be met with
additional consequences.

The school administration shall take all necessary steps to protect the target from further bullying, harassment,
intimidation, hazing, discrimination, and retaliation incidents. This can include but is not limited to changing
the aggressor’s seat, transportation route, or classes and identifying a staff member to act as a supervisor for
the aggressor. If an escort is appropriate, the aggressor — not the target — shall be escorted. However, the
School District may provide an escort for the targeted student, if requested by that student,

The principal or other designated school administrator will follow up with the target of any bullying,
harassment, intimidation, hazing, discrimination, or retaliation to ensure that the negative behavior has
stopped.

A written record will be kept of each reported incident, including the written report, investigatory steps and
information, conclusions and findings, referral o other entities (e.g. law enforcement), and disciplinary and/or
remedial action taken.

Consequences for Discrimination

A

If a student or staff member is found to have committed one of the above-prohibited behaviors, consequences
may follow, up to and including expulsion or termination from employment. Such action is meant not only to
discipline the offending student or staff member, but also to protect the target from future aggression or
retaliation. Consequences may be implemented after reporting, investigation, and determination that a
prohibited act has been committed.
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B. Depending on the age of the students involved and severity of the infraction, disciplinary and remedial actions
for student perpetrators may include:

Notification given to the responsible adult;

Loss of privilege(s), including participation in school activities;
Conference with the responsible adult;

Reassignment of seats;

Reassignment of classes;

Reassignment to another mode of transportation;

Escort of the perpetrator;

Completion of apology letter and acknowledgement of behavior;
9. Referral or appointments with school counselor or other professionals;
10. Payment for damaged property;

11. Detention;

12. Suspension (in-school or out-of-school);

13. Referral to law enforcement; and

14. Expulsion.

NSRS

Any student disciplined will be afforded due process in accordance with District policies.

C. Depending on the severity of the offense, disciplinary and remedial actions for school staff is subject to and
commensurate with the district’s personnel policies and may include:

1. Verbal warning;

2. Written warning;

3. Training, at the employee’s expense;
4. Suspension with or without pay;

5. Referral to law enforcement; and

6. Termination of employment.

D. The District may also provide additional training to students and staff following a report and investigation.
The District may also provide information and resources to the victim of available academic, counseling,

medical, and other services.

Retaliation, Reprisal, and Fabrication

‘The District prohibits retaliation and reprisal against any person who reports an act of harassment, intimidation,
bullying, hazing or discrimination or who participates as a witness in an investigation or disciplinary hearing
arising out of such reports. Students or employees who retaliate will be disciplined, with the possible
consequences including expulsion or termination. Individuals who intentionally fabricate allegations of
harassment, intimidation, bullying, hazing, or discrimination shall be subject to disciplinary action, up to and
including expulsion or termination.

Notification and Training

A. The District policy, procedures and rules will be included in student handbooks for allgrade levels and
prominently posted on the District’s webpage.

B. Reporting form(s) will be readily available to staff members, students, and the responsible adult, including
on-line on the District’s website.
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C. Staff and students will be educated on the policy, procedures, and rules, including: recognizing inappropriate

behaviors; using appropriate intervention and remediation; and possible consequences and discipline.

Cross References:
Number Title
1700 Uniform Complaint Procedure
3210-F1 Form: Harassment/Intimidation/Bullying Incident Reporting Form
3200 Student Rights, Responsibilities, and Code of Conduct
3201 Student Freedom of Expression
3202 Student Publications
3203 Student Dress
3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities
3204 Searches and Seizures
3204-P2 Searches of Students and Their Property
3204-P2 Video Surveillance
3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and Grounds
3205 3205 District-Provided Access to Electronic Information, Services, and Networks for Students
3205-P1 District-Provided Access to Elecironic Information, Services, and Networks for Students.
3210 Harassment, Infimidation, and Bullying
3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting Form
3220 Equal Educational Opportunity (use reporting Form 3210-F1)
3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)
3235 Student Drrug and Chemical Use and Abuse
3240 Tobacco Free Schools
3250 Gun-Free Schools
3255 Bomb Threats and Threats of Hazardous Substances
6430 Development of Administrative Procedures
1700 Uniform Complaint Procedure

Legal References:
§ 20-5-101, MCA
§ 20-5-102, MCA
§ 20-5-103, MCA
§ 20-5-201, MCA
§ 20-5-202, MCA
§ 20-4-302, MCA

Admittance of child to school

Compulsory enrollment and excuses

Compulsory attendance and excuses

Duties and sanctions

Suspension and expulsion

Discipline and punishment of pupils -- definition of corporal punishment

§§ 49-3-101, et. seq., MCA Montana Human Righis Act

Title IX of the Educaticnal Amendments, 20 U.8.C. §1681, et seq. 34 CFR Part 106
Art. X, Sec. 1, Montana Constitution

Office for Civil Rights, U.8, Department of Education

Montana Human Rights Bureaw

Tinker v. Des Moines Ind. Sch. Dist., 89 8.Ct. 733 (1969)

Policy History

First Reading: November 18, 2013
Second Reading: November 25, 2013
Third Reading: December 16, 2013
Adopted on: December 16, 2013
Effective on: December 16, 2013

Revised on:
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HARRASSMENT, INTIMIDATION, AND BULLYING
District #2 Policy 3210

The District is committed to providing a safe, productive and positive learning environment for all students at all
grade levels. A safe and accepting school environment is conducive to and necessary for optimal academic
achievement. Like other disruptive behaviors, bullying, harassment, intimidation, hazing and retaliation
negatively impact the learning environment.

- Harassment, intimidation, bullying, hazing, and retaliation are behaviors that will not be tolerated at any grade

level.

Students and staff are strictly prohibited from taking any action that could be interpreted as bullying, intimidation,
harassment, hazing, or retaliation for reporting such action.

Definitions

A.

“Harassment,” “intimidation” and “bullying” means any threatening, insulting, or demeaning gesture or
physical conduct, including any intentional written, verbal, or electronic communication or threat directed
against a student or students regardless of the underlying reason for such conduct that:

1.

2.

3.

causes a student physical or mental harm, damages a student’s property or places a student in reasonable
fear of harm to the student or the student’s property;

is sufficiently severe, pervasive or persistent as to interfere with or limit a student’s ability to participate
in or benefit from access to educational opportunity or benefit; and/or

substantially disrupts the orderly operation of the school.

“Tazing” means an act against a student or coercing a student into behavior that creates risk of harm to a
person in order for the student to be initiated into or affiliated with a student activity, team, club or
organization, or for any other purpose.

I.

2.

~ “Retaliation” means an act or communication intended:

as retribution against a person who has reported an incidence of bullying, harassment, intimidation,
hazing or other prohibited discrimination; or

to improperly influence the reporting, investigation, or discipline that results from an incident of
bullying, harassment, intimidation, hazing or other prohibited discrimination. Retaliation includes, but is
not limited to, any form of intimidation, reprisal, coercion, discrimination, harassment, or social contact
toward a complainant, or any complainant’s or witnesses’ relatives, friends, or associates. Generally
speaking, retaliation is taking revenge for a perceived wrong; in this context, it could include
intimidation, teasing, seeking the sympathies of students, sarcasm, or even disingenuous apologies.

“Persistent” may consist of repeated acts against a single student or isolated acts directed against a student
or a number of different students.

E. “HIB” means harassing, intimidating, bullying, hazing and/or retaliatory conduct that is prohibited by this
District policy.

F. “Electronic Communication” is defined in 45-8-213, MCA, and includes any communication by any
electronic device or other means including but not limited to text messaging, sexting, email, or use of social
networking,
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G. “Sexting” means sending sexually explicit messages or photographs by way of electronic communication,
such as sending a text message with a sexual image.

H. “Staff Member” includes but is not limited to teachers, specialists, coaches, administrators, board members,
volunteers, custodians, and any others employed or authorized by the superintendent, school board, or
district.

L. “Designated Investigator” is the principal of the school, a staff member or independent investigator appointed
by the superintendent, principal, or person responsible for receiving and investigating reports of bullying,
harassment, or intimidation.

Prohibitions
A. No student or staff member may engage in any of the following:

1. Bullying, intimidation, harassment, or hazing of a student;

2. Retaliation against a student or staff member for reporting an incident of harassment, bullying,
intimidation or hazing, or for participating as a witness in the investigation of such an incident; or

3. Coercion of another person to commit bullying, harassment, intimidation, hazing or retaliation.

B. Harassment, bullying, intimidation, hazing and/or retaliation is strictly prohibited:

1. in aclassroom or any other location on school premises, including without limitation property used by
the school for school purposes but not owned by the school (e.g., a parking lot);

2. during any school related program, activity, or function where the school is responsible for the student,
including on a school bus or other school-related vehicle; or

3. through the use of electronic communication as defined in 45-8-213, regardless of when or where it
occurs, that disrupts the orderly operation of the school or any school-related program, activity, or
function where the school is responsible for the s/tudent.

Consequences

A. If a student or employee is found to have committed one of the above-prohibited behaviors, consequences
shall follow, up to and including expulsion or termination from employment. Such action is meant not only
to discipline the offending student or staff member, but also to protect the target from future aggression or
retaliation. Consequences shall be implemented after reporting, investigation, and determination that a
prohibited act has been committed.

B. Depending on the age of the students involved and severity of the infraction, disciplinary and remedial
actions taken by administration may include and is not limited to one or more of the following:

Parental notification

Loss of privilege(s), including participating in school activities
Parent conference

Reassignment of seats

Reassignment of classes

Reassignment to another mode of transportation

Escort of the perpetrator

Completion of apology letter and acknowledgement of behavior

S Al
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9. Referral or appointments with school counselor or other professionals
10. Payment for damaged property

11. Detention

12. Suspension (in-school or out-of-school)

13. Referral to law enforcement

14. Expulsion

Any student disciplined will be afforded due process in accordance with District policies.

C. Depending on the severity of the offense, disciplinary and remedial actions for school staff is subject to and
commensurate with the district’s personnel policies and collective bargaining agreements and may include:
1. Verbal warning
2. Written warning
3. Suspension with or without pay
4. Referral to law enforcement
5. Termination of employment

Intervention

A. All staff members shall intervene when witnessing potential HIB. If the staff member witnesses such

behavior or receives a report of unresolved HIB the staff member will report the matter as provided for in
this policy.

. If it is determined that staff was aware of HIB and did nothing to intervene, the staff member will be subject

to discipline or other remedial action.

Reporting

A.

Students who feel they have been subjected to HIB or other students, parents, staff, or other community
members who believe they have witnessed such treatment of a student may report the incident either in
writing (via Incident Reporting Form) or verbally. Reports may be made to any employee. Failure to use the
designated form will not cause the complaint to be dismissed so long as the written report provides
sufficient detail for action by the school.

Any employee who becomes aware of HIB should attempt to resolve the matter immediately. When an
employee is made aware of unresolved incidents they shall fill out or assist the student in filling out an
Incident Reporting Form and submit it to an administrator (unless the administrator is the subject of the
complaint) within two school days of the incident.

If the principal is the subject of the complaint, the report should be submitted to the Executive Director of
Human Resources, the Executive Director of School Leadership Support, or the Superintendent.

Anonymous reports containing adequate detail to investigate will be investigated.

Incident Reporting Forms are available on the District website, included in the student handbook, and
available in each school’s main office.
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Investigatory Process

A. All investigations should be initiated promptly, but no later than two school days after the Incident Report

has been completed and filed with the school administration.

The designated investigator will determine whether HIB has occurred by interviewing the aggressor(s), the
target(s), the reporter, and known bystanders and other witnesses. Previous incident reports involving the
same students should also be taken into consideration.

Any interviewees should be informed that information given will be kept as confidential as possible in
accordance with student due process rights, but that disclosure may be necessary.

The investigation should be performed and concluded within five school days of receipt of a report. Upon
conclusion, if it is found that HIB has occurred parents of the target(s) and the aggressor(s) shall be notified
immediately by a school administrator.

The school administration will determine whether another entity has jurisdiction over the incident. If
instances of HIB rise to the level of a possible criminal offense, a school administrator shall immediately
notify law enforcement.

The school administrator shall determine and implement appropriate consequences, which may include
discipline and/or remedial action for the aggressor and the target. The aggressor will be informed that
retaliation is strictly prohibited and will be met with similar or additional consequences.

The school administration shall take all necessary steps to protect the target from further HIB incidents. This
can include but is not limited to changing the aggressor’s seat, transportation route, or classes and
identifying a staff member to act as a supervisor for the aggressor. If an escort is appropriate, the aggressor
—not the target — should be escorted.

A school administrator will follow up with the target of any HIB to ensure that the negative behavior has
stopped and not repeated.

A written record will be kept of each reported incident, including the written report, investigatory steps and
information, conclusive findings, referral to other entities (e.g. law enforcement), and disciplinary and/or
remedial action taken.

Notification and Training

A.

This policy and any related procedures will be included in student handbooks for all grade levels and
prominently posted on the District’s webpage.

Reporting form(s) will be readily available to staff members, students, and parents, including on-line on the
District’s website.

Staff and students will be educated on the policy and procedures, including: recognizing inappropriate
behaviors; using appropriate intervention and remediation; and possible consequences and discipline.
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Cross References;

Nuomber Title
3210-F1 Form: Harassment/Intimidation/Bullying Incident Reporting Form
3200 Student Rights, Responsibilities, and Code of Conduct
3201 Student Freedom of Expression
3202 Student Publications
3203 Student Dress
3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities
3204 Searches and Seizures
3204-P1 Searches of Students and Their Property
3204-P2 Video Surveillance
Number Title
3204-P3 Video Surveillance - School Buses, Vehicles, School Buildings and Grounds
3205 District-Provided Access to Electronic Information, Services, and Networks for Students
3205-P1 District-Provided Access to Electronic Information, Services, and Networks for Students
3210 Harassment, Intimidation, and Bullying
3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting Form
3220 Equal Educational Opportunity {use reporting Form 3210-F1)
3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)
3235 Student Drug and Chemical Use and Abuse
3240 Tobacco Free Schools
3250 Gun-Free Schools
3255 Bomb Threats and Threats of Hazardous Substances
6430 Development of Administrative Procedures
1700 Uniform Complaint Procedure
Legal References:
§ 20-5-101, MCA Admittance of child to school
§ 20-5-102, MCA Compulsory enrollment and excuses
§ 20-5-103, MCA Compulsory attendance and excuses
§ 20-5-201, MCA Duties and sanctions
§ 20-5-202, MCA Suspension and expulsion
§ 20-4-302, MCA Discipline and punishment of pupils - definition of corporal punishment

Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Policy History

First Reading: September 16, 2013
Second Reading: October 9, 2013
Third Reading: October 21, 2013
Adopted on: October 21, 2013
Effective on; October 21, 2013

Revised on;
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BILLINGS PUBLIC SCHOOLS
Harassment/Intimidation/Bullying Incident Reporting Form

Name of School [ Date;

Reporting Person Information (optional) *Please note: no disciplinary action will occur on the sole basis of a report.

Name:

Telephone: E-Mail:
am a: [T student [J staffmember [ ] parent/guardian | | adminisirator
[ | selfreporting [ | other:
Name of Vietim:
Name(s) of aggressor {please describe if not known): Grade(s):

DaleAime of incident:

Where did the incident occur?
[ Onschool property: [ ata school sponsored activity or event off school property
{1 school bus [T] on the way to/from school [ electronic

Cheok all that describes the incident:
[[] physical (pushing, shoving, hitting, fighting kicking, throwing items, etc.)

[ Emotional (name calling, insults, teasing, verbal threats, staring/leering, etc.)

[ Social Grumiors, exclusion, embarrassment, gratfiti, jokes, gestures, ot¢.)

[] Sexual (inappropriate comments/touching, sexual orientation references, etc.)
[] Cyber (threatening or harassing texts/[-M’s/calls, defamatory posts/e-mails, ¢tc.)
[T Property (vandalism, theft, demanding money, exploiting, or fear of such, etc.)
D Other (please deseribe)

Please describe the incident:

Physical Evidence: || Graffiti Electronic ] Photo/Video 1 Website
| | Noles Other
Other students involved (please indicate whether witness, bystander, or victim):
Name: Grade:
Name: Grade;

Is this a repeated offense?
[T] No, this is a one-time incident

[ Yes, date and description of incident(s):

3210-F1 Pagel Oectober23,2013




BILLINGS PUBLIC SCHOOLS
Harassment/Intimidation/Bullying Incident Reporting Form

Have you ever reported this information before? With whom: Date:

Did a physical injury result from this incident?

1 No [ Yes, but it did not require medical attention  [] Yes, and it required medical attention

Was the student/victim absent from school as a result of the incident? [ No [} Yes, days

Have you contacted the police? || No | | Yes: Officer: Date:

Is there any additional information vou would like to provide?

I understand the serious nature of this report and I agree that all of the information is accurate and frue to the
best of my knowledge. :

Signature Date

Please type/print name:

* Please note: anyone who files a report he/she knows to be false will be held responsible and may be reported to an appropriate law
enforcement agency, Appeals may be made to the superiniendent, in writing, after 5 school days of reporting,

Thank you for reporting!

For Administrative Use

Date received; Received by:

Incident assighed for investigation to:

Title: Date:

Action Taken: [ ] Started Investigation
[ Other:

3210-F1 Page? October 21,2013

28



SEARCHES OF STUDENTS AND THEIR PROPERTY
District #2 Procedure 3204-P1

Searches may be carried out to recover stolen property, to detect illegal or prohibited substances, items, or
weapons; or to uncover any matter reasonably believed to be a threat to the health, safety, or maintenance of an
orderly educational environment.

Searches Upon Individualized Suspicion

A.

Searches of a student and/or the student's personal effects in the student's possession must be based on
reasonable suspicion that the student(s) has violated school rules or the law.

School officials responsible for conducting the search must be able to clearly articulate which school rule or
law has allegedly been violated and establish that the search is reasonable in its inception.

The information which forms the basis of the search and connects the student to the violation must be both
recent and credible.

Searches of a student and/or the student's personal effects in the student's possession must be conducted in a
manner which is reasonably related to its objectives and reasonable in scope in light of the age and sex of the
student along with the nature of the infraction. Highly intrusive searches require a high degree of
individualized suspicion based upon specific and reliable evidence and should never be taken unless serious
infractions, such as possession of drugs or weapons, are suspected. If a highly intrusive search is necessary,
an attempt will be made to contact the responsible adult prior to the search. An intrusive search shall to be
conducted in consultation with/by law enforcement and/or an Executive Director or the Superintendent.

By parking in the school parking lots, the student consents to having the student’s vehicle searched if the
school authorities have any other reasonable suspicion to believe that a violation of school rules or policy has
occurred.

Searches of School Property

A.

School officials may inspect and search school property and equipment owned or controlled by the school
(such as lockers, desks, and parking lots), as well as personal effects left there by the studeni(s), without notice
or consent of the student(s).Procedure

The principal may request the assistance of law enforcement officials in a search of school property or may
conduct such searches through the use of specially trained dogs in accordance with procedures set forth below.

Administrative Searches

School officials may undertake a search of a number of students and their possessions without an individualized
suspicion of wrongdoing by a particular student provided the following conditions have been met:

1.

There is a recognized problem, such as drug use or possession of weapons in the school, and other methods
of addressing the problem have not been effective.

The problem has been acknowledged and recognized by the building principal and the responsible adult of
students attending there. The principal or other administrator may involve the responsible adult using
whatever means of communication is customary in that school.
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3. Theresponsible adult and students have been given written notice that administrative searches will take place,
the reason for the searches, and the procedure to be followed.

Administrative searches may take place even if these conditions have not been met if school officials have
knowledge of a specific act or violation (such as a theft or the existence of weapons in the school which pose an

immediate risk to student safety and school discipline), but do not know which particular student s involved.

In either situation, an administrative search must be minimally intrusive and minimally disruptive. No student
should be singled out when there is no evidence to support an individualized suspicion to search.

Administrative Search Procedures

A. Clothing and Personal

School officials shall request the student to remove all items from pockets or other personal effects. Backpacks,
purses and the like shall be opened for the school official to search. If confiscated for inappropriate use or for
violation of school tules, cell phones, and other electronic devices may be searched for messages, graphics, photos,
and other electronically-stored data.

B. Dog Searches

1. The principal shall notify the appropriate Executive Director of the time frame in which a dog search will be
conducted.

2. The principal shall determine the time and date of the search and coordinate with the School Resource
Officer, local law enforcement, or a private security firm. Scheduling arrangements shall be kept
confidential, and dog searches will be unannounced.

3. TIfa particular locker is identified by the dog, the locker will be searched by the building administrator. If
contraband is found, it will be turned over to law enforcement.

4. If a particular vehicle is identified by the dog during a parking lot search, the driver or owner of the car will
be located and asked to open the car so it can be searched. If the student does not consent, law enforcement
will be notified to assist.

5. The building principal will notify the respective Executive Director of the search results.

C. Alcohol Consumption Sensor
1. Procedure for Administering an Alcohol Consumption Test:
a. A student who is believed to be under the influence of alcohol while attending school or attending a
school-sponsored event should be escorted by the appropriate school official to a secure location in the

building.

b. The appropriate school official should confront the student about the suspected consumption and notify
the student that the alcohol detection test will be administered.

¢. The alcohol detection test should then be administered.

d. If the presence of alcohol is detected, the student’s responsible adult should be notified to transport the
student home.

e. Disciplinary action should be taken in accordance with School District policy. Law enforcement may be
notified.

30



f. Refusal by the student to comply with the above procedures will be treated as defiance. The
consequences for the defiance will be the same as being under the influence of alcohol/drugs.

g. If the responsible adult disputes the results, the responsible adult can have a test done at the responsible
adult’s own expense by an outside agency within four hours, at an agreed upon site. The student will not

be allowed to return to school until the test results are provided to the school.

Seizure of Property/Responsible Adult Notification

If a search produces evidence that the student has violated or is violating either the law or the District's policies,
procedures, rules, and handbooks such evidence may be seized and impounded by school authorities, and
disciplinary action may be taken, Such evidence may be transferred to law enforcement authorities

The student(s) will be taken to a designated area, and the responsible adult of the student(s) will be contacted.

4
Cross References;

Number Title

3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression

3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and
Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks
for Students

3205-P1 District-Provided Access to Electronic Information, Services, and Networks
for Students

3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings School District — Harassment/Intimidation/Bullying Incident
Reporting Form

3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Procedure

Legal References:

§ 20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses
§ 20-5-103, MCA Compulsory attendance and excuses
§ 20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion
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§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment
Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Procedure History:

Issued by Superintendent on: February 28, 2005
Presented to Board on: March 21, 2005
Revised on: December 16, 2013

TOBACCO PRODUCTS
District #2 Policy 3240

Smoking, chewing, or the use of electronic cigarettes/vaporizers, etc. are not permitted inside the Career Center
or on school grounds,

Montana Code Annotated:

45-5-637. Possession or consumption of tobacco products, alternative nicotine products, or vapor products by
persons under 18 years of age prohibited -- unlawful attempt to purchase -- penalties.

(1) A person under 18 years of age who knowingly possesses or consumes a tobacco product, alternative nicotine
product, or vapor product, as defined in 16-11-302, commits the offense of possession or consumption of a tobacco
product, alternative nicotine product, or vapor product.

(2) A person convicted of possession or consumption of a tobacco product, alternative nicotine product, or vapor
product:

(a) shall be fined $50 for a first offense, no less than $75 or more than $100 for a second offense, and no less than
$100 or more than $250 for a third or subsequent offense; or

(b) may be adjudicated on a petition alleging the person to be a youth in need of intervention under the provisions
of the Montana Youth Court Act provided for in Title 41, chapter 5.

(3) A person convicted of possession or consumption of a tobacco product, alternative nicotine product, or vapor
product may also be required to perform community service or to attend a tobacco cessation program.

(4) A person under 18 years of age commits the offense of attempt to purchase a tobacco product, alternative
nicotine product, or vapor product if the person knowingly attempts to purchase a tobacco product, alternative
nicotine product, or vapor product, as defined in 16-11-302. A person convicted of attempt to purchase a tobacco
product, alternative nicotine product, or vapor product:

(a) for a first offense, shall be fined $50 and may be ordered to perform community service;

(b) for a second or subsequent offense, shall be fined an amount not to exceed $100 and may be ordered to
perform community service.

(5) The fines collected under subsections (2) and (4) must be deposited to the credit of the general fund of the
local government that employs the arresting officer, or if the arresting officer is an officer of the highway patrol, the
fines must be credited to the county general fund in the county in which the arrest was made.

16-11-302. Definitions. For the purposes of 16-11-301 through 16-11-308, the following definitions apply:

(1) (a) "Alternative nicotine product” means any manufactured noncombustible product containing nicotine
derived from tobacco that is intended for human consumption, whether chewed, absorbed, dissolved, or ingested by
any other means,

(b) The term does not include a tobacco product, a vapor product, or a product regulated as a drug or device by
the United States food and drug administration under Chapter V of the Federal Food, Drug, and Cosmetic Act.

(2) "Distribute" means:

(a) to give, deliver, sample, or sell;

(b) to offer to give, deliver, sample, or sell; or

(¢) to cause or hire another person to give, deliver, sample, or sell or offer to give, deliver, sample, or sell.

(3) "Health warning" means a tobacco product label required by federal law and intended to alert users of the
product to the health risks associated with tobacco use. The term includes warning labels required under the Federal
Cigarette Labeling and Advertising Act and the Comprehensive Smokeless Tobacco Health Education Act of 1986.
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(4) "License" means a retail tobacco product sales license.

(5) "Person" means a natural person, company, corporation, firm, partnership, organization, or other legal entity.

(6) (a) "Tobacco product” means a substance intended for human consumption that contains tobacco. The term
includes cigarettes, cigars, snuff, smoking tobacco, and smokeless tobacco.

(b) The term does not include an alternative nicotine product, a vapor product, or a product regulated as a drug or
device by the United States food and drug administration under Chapter V of the Federal Food, Drug, and Cosmetic
Act.

(7) (a) "Vapor product” means a noncombustible product that may contain nicotine and that uses a heating
element, power source, electronic circuit, or other electronic, chemical, or mechanical means, regardless of shape or
size, to produce vapor from a solution or other substance. The term includes an electronic cigarette, electronic cigar,
electronic cigarillo, electronic pipe, or similar product or device and a vapor cartridge or other container that may
contain nicotine in a solution or other form that is intended to be used with or in an electronic cigarette, electronic
cigar, electronic cigarillo, electronic pipe, or similar product or device.

(b) The term does not include a product regulated as a drug or device by the United States food and drug
administration under Chapter V of the Federal Food, Drug, and Cosmetic Act.

ALCOHOL AND DRUGS )
District #2 Policy 3235

A student in possession of, or under the influence of alcohol (of any kind) or a controlled substance (drugs), will
have the following action taken against them: the police will be contacted and requested to take charge of the
incident, and the student will be suspended from school. Parents or guardians will also be involved. Any
student engaged in drug trafficking will be suspended with the possibility of expulsion.

DRIVING REGULATIONS

Bus service will be provided and is encouraged. However, many students have before or after school schedules,
which require personal transportation.

Career Center drivers must agree to park in the Career Center parking lot only. If you do not, you may
have driving privileges revoked and be required to ride the bus. Students driving in an unsafe or inappropriate
manner may have their driving privileges at the Career Center revoked and will be required to ride a bus.

Driving is permitted to the Career Center, as in all Billings High Schools. Passengers may not ride with
classmates to any school function, such as: field trips and school related activities. Driving privileges may be
revoked for failure to follow this driving requirement.

Please note: Due to travel distances, adverse weather conditions, construction, and traffic conditions, it is
sometimes difficult for students to arrive on time for their Career Center classes. If a student chooses to provide
their own transportation, it is the student's responsibility to plan ahead and allow enough time to arrive on
schedule for morning and afternoon classes.

Students are to follow School District, Career Center and Home School policies and procedures when traveling
to and from school and during lunch.

Students are not permitted to leave campus during the 5 minute passing times.
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INSURANCE (IMPORTANT)

Insurance is the responsibility of the student. The School district does not provide student accident or
medical insurance. (If you, your car, or other property are injured, damaged or stolen, the loss is not
covered by the school district).

Students who do not have health/accident insurance coverage should obtain information on a policy that
is available to them for a minimal fee. Applications for this insurance will be available at the Lincoln
Center’s Business Office, Activities Office (located at the District’s Warehouse building) or from your
Home School.

LOCKERS

Lockers are available for a $1.00 rental fee on a first come, first served basis. Please see Ms. Stinson, in the
attendance office. Lockers are strongly encouraged to promote safety and reduce the number of backpacks in
the classrooms. Sharing lockers is prohibited,
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REMINDER OF SCHOOL DISTRICT #2 ATTENDANCE POLICIES
District #2 Policy 3120 Procedure # 3120-P1 and P2
Policy 3120

Attendance Policy

Pursuant to state law, the Board authorizes the Superintendent to adopt procedures implementing compulsory
attendance regulations throughout the District. These procedures shall be published in student handbooks
annually.

Removal of Student During School Day
The Board recognizes its responsibility for the proper care of students during a school day. In accordance with
District procedures, only a duly authorized person may remove a student from school grounds, any school
building, or school function during a school day. A person seeking to remove a student from school must present
evidence satisfactory to a principal of having proper authority to remove a student. A teacher should not excuse
a student from class to confer with anyone unless a request is approved by a principal. The Superintendent will
establish procedures for removal of a student during a school day.
Cross References:  3120-P1 Compulsory Attendance Procedure

3120-P2 Student Attendance Procedure
Legal References: § 20-1-308, MCA  Religious instruction

§ 20-5-101, MCA  Admittance of child to school

§ 20-5-103, MCA  Compulsory attendance and excuses

§ 20-5-104, MCA  Attendance officer

§ 20-5-106, MCA  Truancy

§ 20-5-107, MCA  Tncapacitated and indigent child attendance

§ 20-5-108, MCA  Tribal agreement with district for Indian child compulsory

attendance and other agreements

Policy History:
First Reading: February 23, 2004 — Board of Trustees

Second Reading: June 14, 2004 — School/Community Committee
Third Reading: June 21, 2004 — Board of Trustees

Adopted on: June 21, 2004
Effective on: July 1, 2004
Revised on:
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Procedure 3120-P1

Attendance Policy and Removal of Student During School Day

Compulsory Attendance

Parents are responsible for seeing that their children of age seven or older prior to the first day of school attend
school, until the later of the following dates:

1.

The child's 16th birthday, or,

2. The date of completion of the work of the eighth grade.

Parents shall enroll the student unless the student is:
1.

2.

Implementing Policy 3120

Provided with supervised correspondence or home study;

Excused because of determination by a district judge that attendance is not in the best interests of the

child;

Enrolled in a non-public or home school;

Enrolled in a school of another district or state under the tuition provisions of this title;

Excused by the Board of Trustees upon a determination that such attendance by a child who has
attained the age of 16 is not in the best interest of the child and the school.

Attendance Policy and Removal of Student During School Day

Cross References:  Policy 6430 Development of Administrative Procedures
Procedure 3120-P2  Student Attendance

Legal References: § 20-5-101, MCA

§ 20-5-102, MCA
§ 20-5-103, MCA
§ 20-5-104 - 105, MCA
§ 20-5-106, MCA
§ 20-5-108, MCA

Procedure History:

Issued by Superintendent on: February 28, 2005
Presented to Board on: March 21, 2005
Revised on:

Attendance of child to school

Compulsory enrollment and excuses

Compulsory attendance and excuses

Attendance Office

Truancy

Tribal agreement with District for Indian child attendance
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Procedure 3120-P2
Attendance Policy and Removal of Student During School Day

Student Attendance

Introduction

Regular attendance is basic to meeting the educational needs of students. Maximum classroom instructional
benefits can happen only when the student is in attendance. Regular and punctual attendance being essential to
educational welfare, it follows that student, parents, and educators need clear understanding as to rights and
responsibilities relating to attendance.

Rights

Students have the right to an appropriate education and are legally required to attend until they are 16 years old
and have completed the 8th grade. Parents have the right to expect competent instructors and a school climate
conducive to learning. Educators have the right to expect reasonable cooperation from students and parents.

Responsibilities

Students have the responsibility to participate in the educational opportunities given them. Parents are
responsible for supporting the policies and programs of the School District, including seeing that students attend
regularly and are to class(es) on time. The school has the responsibility to provide a significant curriculum,
competent teachers, and adequate facilities and programs. The school also has the responsibility to maintain
accurate records and practice diligence in reporting of attendance records.

Attendance Policy - K-8

It is the responsibility of the parent or guardian to assure their student is in school regularly. When a student
must be absent for illness or other unforeseeable emergencies, parents must inform the school of the student's
absence. In cases where doubt occurs concerning the validity of an excuse, the administration may request
verification. If a student is not present and the parent has not notified the school of the absence, the school will
attempt to call the parent.

Attendance Policy - Grades 9-12

The intent of the attendance policy is to provide a structure within which 9-12 grade students can gain
maximum benefit from the instructional program. The regular contact of the pupils with one another in the
classroom and their participation in well planned instructional activities under the tutelage of a competent
teacher are vital to this purpose.

Excused Absences

Excused absences are categorized as follows:
illness
medical appointments which cannot be scheduled outside the school day
participation in school activities
bereavement
verifiable family emergencies
necessary absences approved by the parent
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Unexcused Absences/Truancies

In the event the principal determines an absence unnecessary, the absence will be considered as unexcused.

leaving the building without checking out

excuses such as oversleeping, car trouble, missing the bus, and being late from lunch
disciplinary suspensions

incarcerations

Truancy, defined as an absence from school not verified as valid by the parent &/or building administrator for
all or any part of a school day equivalent to the length of one class period of a child required to attend a school
under 20-5-103, MCA. Absences which are unexcused or not cleared within 48 hours are also considered
truancies. Chronic truancy means recorded unexcused absences of 9 or more days or 54 or more parts of a day,
whichever is less, in 1 school year. Chronic truants will be reported to legal authorities as prescribed by law.

The Billings School district has appointed the appointed Yellowstone County Sheriff’s Deputy as the atiendance
officer of the district.

Parent {or Guardian) Responsibilities

When a student must be absent from class for illness, or other unforeseeable emergencies, parents must inform
the school office of the absence. If the school is not notified within 48 hours of the last absent day, the excuse
will not be accepted and the absence will be considered truancy. The principal may make exceptions to this
general policy and excuse the absence, after consultation with the teacher(s) who are involved, and after giving
consideration to the circumstances related to the failure to notify and to the frequency of the student's absence.
In cases where the validity of an excuse is in question, the administration may require verification from other
sources.

Checking Out of School

When a student finds it necessary to leave after the start of the school day, the student shall follow the office
procedures for checking out of school. Failure to follow this procedure may be considered truancy and
appropriate action as defined in this policy will be taken.

Suspensions

Suspended students may not participate in extracurricular activities while on suspension. One day suspension
usually will cover a 24-hour period. Suspensions are counted as days absent from school.

Parents will be notified of all suspensions. Students who are absent as a result of a suspension are responsible
for the work missed.
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Limit on Total Absences

If the total number of absences from any high school class exceeds 10 per semester, the student may receive a P

grade in each class for which he/she would have otherwise earned a passing grade.

Students may appeal the 10 absences per semester limit. A student who anticipates that an extended absence
will exceed the 10 day limit may appeal in advance. Consequences for students identified as disabled will be
determined by appropriate planning meetings.

Implementing Policy 3120  Attendance Policy and Removal of Student During School Day

Cross References:  Policy 6430 Development of Administrative Procedures
Procedure 3120-P1  Compulsory Attendance

Legal References: § 20-5-103(2), MCA Compulsory Attendance and Excuses
§ 20-5-106, MCA  Truancy
§ 20-5-107, MCA  Incapacitated and Indigent Child Attendance
§ 20-1-308, MCA  Religious Instruction

Procedure History:

Issued by Superintendent on: February 28, 2005
Presented to Board on: March 21, 2005
Revised on: October 21, 2013

P GRADE: PROCEDURE AND APPEAL PROCESS

ATTENTION: All students who attend the Career Center.

If you are over the 10 allowed absences in a semester, you must see the Career Center’s

Associate Director for the P Grade Appeal Process, before the semester (which you are over the

10 days) has ended. Seniors in their final semester before graduation this is critically
important.
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> BILLINGS PUBLIC SCHOOLS
HOOLS P GRADE APPEAL PROCESS

Should a student who is passing a class go over his/her ten {10) allowed absences in a semester, the student
may receive a P grade in each class for which he/she would have otherwise earned a passing grade. If that
student wishes to receive the letter grade instead of the P grade, he/she may appeal for the letter grade using
this form. An appeal is a request of review of original credit and is not automatic or guaranteed. Students
whose absences are appropriately documented medical or other legitimate waivers may be reasons for
approval. Please fill out the form completely and return to the assistant principal's office.

Student: Grade Level:

Per | Course Teacher Signature — Recommendation/Comments Yo Grade Absences

EM

Reason and/or legitimate extenuating circumstances for all absences (other than School Related):

Counselor: - Administrator:

Student Signature and Date

Parent Sighature and Date

Parent Contact: Date: Time: by:  TLetter Email __ Phone

This appeal is [ | approved [] denied by:

School Administrator Signature and Date
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Definition of Types of Absences

wkxxx § MINUTES LATE TO CLASS IS CONSIDERED AN ABSENCE ***%%*

—_

Absence: A student is absent anytime he/she is not physically in class, counts against the 10 day rule.

2. Excused Absence: An excused absence is any absence: due to illness which counts against the 10 day rale
unless a doctor’s note is provided, family emergency, reasonable request, school-sponsored function; or
other absence approved by the school administration. School Related absences do not count against the 10
day rule. An excused absence (counts against the 10 day)

3. Waived Absence: An excused absence supported by professional documentation (doctor, dentist, etc,) or
other criteria as approved by the principal will not count against the 10 day rule. (Does not count against
the 10 days)

4. Unexcused Absence: An unexcused absence is any unauthorized absence from class for either a class

period or day (s) including: (counts against the 10 days)

a. Leaving the building without checking out at the office will get you one detention.

b. Excuses such as oversleeping, car trouble and “missing the bus.”

¢. Disciplinary suspension and incarceration.

d. Truancy, defined as an absence from school not verified as valid by the parent / guardian and /or the

Associate Principal.

A blue admit slip is issued for unexcused absences. All class-work may be made up, and credit may be
given at teacher diseretion.

PROCEDURE FOR EXCUSING AN ABSENCE
District #2 Procedure 3120-P1 & 3120-P2

There are several procedures that will allow the students to be excused. Contact the attendance office at 281-
5385 (Mxs. Stinson)
When a student will be absent, the parent or legal guardian should call the attendance office before 10:00
a.m. if possible. Those names will then appear on the excused list and the students may return to class
without an admit slip from the assistant principal and/or attendance secretary.
If no parent call has been made, and the school has been unable to reach the parent by phone, the returning
student will report to the assistant principal’s office. If the parent is contacted and excuses the student with
the assistant principal’s concurrence, the student will be given an excused admit to class.
When it is necessary for a student to leave the building during school hours, he/she must check out in the
attendance office in order to be excused! The parent will be called to verify the excuse. Parents are urged to
arrange doctor and dental appointments during non-school hours,
When it is necessary for an absence to be excused in advance, as for trips or other special requests, the
student will be given a clearance slip to be taken to each teacher and returned to the Assistant Principal,
Coach, or Sponsor. Make-up work should be arranged ahead of time with the teachers.
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TARDY POLICY

TARDY # 1 Teacher Discretion

TARDY #2 Teacher Discretion

TARDY #3 Sent to the Office = 35 Minutes - Detention

TARDY #4 Sent to the Office == 35 Minutes - Detention

TARDY #5 Sent to the Office = 35 Minutes - Detention

TARDY #6 See Excessive tardies (In school suspension or Truancy Center is a

very strong possibility and probable consequence for 6 or more tardies)

5 minutes late is considered an absence — anything less than 5 minutes late is a tardy
(5 minute passing between classes)

EXCESSIVE TARDIES
If it is determined that a student has excessive tardies, (excused or not excused) a parent meeting with the
school administrator will be scheduled before more tardies occur.
Being a vocational high school it is imperative that we teach our students acceptable employability skills,
and getting to work on time is a learned skill that is required of all employees.

DETENTION POLICY

1. Detention hours - 2:55 p.m. to 3:30 p.m. on Mondays, Tuesdays, Thursdays OR

Wednesdays 1:55 p.m. to 2:30 p.m. (Alternative detention day & times may be assigned or arranged)
A missed detention results in two make-up detentions. Failure to attend = truancy

Missing make up detentions will result in more detentions or suspension.

All students must be in the detention room by 2:55 pm (Mon, Tues, Thurs, Fri) or 1:55 pm (Wed). If the
student is late, they are not admitted and will be required to make up the detention plus 1 additional
detention

No visiting with other students during detention hours

No food, beverages, or headphones permitted in detention room

All students must bring something meaningful to detention ie: homework, book, novel etc.

Only two rescheduled detentions are permitted with legitimate reasons per semester.

If you acquire six detentions or more you will serve that amount of time at the Truancy Center

> W

el S

DETENTION

District #2 Procedure 3350 - P1
After-school detention is a primary consequence used to extinguish unwanted behaviors, such as, truancy, and
disorderly conduct or defiance not complicated by physical or teacher (or staff) confrontation.

FAILURE TO ATTEND ASSIGNED DETENTION MAY BE CONSIDERED TRUANCY.
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IN-SCHOOL SUSPENSION
District #2 Policy 3350 P2, Procedure 3120 P2

In-School Suspension is a temporary assignment to a room, supervised by a para-professional staff member, during the
regular school day for specific class periods. The rules of conduct for in school suspension are the same as for detention
except students ARE expected to work on school assignments. (Students are considered present, when assigned to in-
school suspension.)

OUT-OF-SCHOOL SUSPENSION (TRUANCY CENTER)
District #2 Policy 3350 P2, Procedure 3120 P2

Out-of-School Suspensions are served at the Truancy Center. Students are not allowed on campus or at school evenis
while suspended. (Students are considered present while attending the Truancy Center.)

INFRACTIONS - CONSEQUENCES
District #2 Policy 3300

The following list is a set of GUIDELINES: 1 or ALL Consequences could apply.
Fighting/Assault or provoking violence by gestures or words including ethnic/gender related slurs and objectionable,
offensive descriptions or language.
a. Emergency suspension
b. Citation from SRO
¢. 3-5 day OSS (out-of-school suspension) at Truancy Center
d. Due Process Admin Hearing with the District’s Hearing Officer
Drug/Alcohol use, possession, under the influence, distribution or paraphernalia (See additional Chemical Use Policy).
Students involved in school sponsored clubs must sign Chemical Use Policy and Athletics/Activities Code of
Conduct.
a. 3-5 day OSS (out-of-school-suspension) at Truancy Center
b. Citation from SRO
¢. Due Process Admin. hearing with District’s Hearing Officer
d. These consequences are handled as guidelines, the Administrator may use discretion.
Sexual Harassment
a. Warning /counseling session
b. 3 days OSS at Truancy Center, report to the school’s Title IX officer.
¢. Due Process Admin hearing with the District’s Hearing Officer
Intimidation, Extortion, Harassment or Threats
a. Warning/counseling session
b. 1-3 days OSS at truancy center
¢. Due Process Admin hearing with District’s Hearing Officer
Violation of Dress Code
a. Required to change clothing with absence recorded for class time missed and applied to 10 day rule
b. Detention
c. ISS (In-School-Suspension)
Failure to attend assigned detention
a. See Detention Policy
b.
Leaving School without permission and proper check out
a. See Attendance Policy
Use of paging device or cell phone, or other electric devices
a. Must have teacher permission to use in the classroom and/or during class time.
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b. Warning, confiscation, return at the end of the day.
c. Confiscation, detention, and return at the end of the day
d. Confiscation /parent picks up device and or multiple detentions or truancy center

a. One detention per class period missed
b. OSS at Truancy Center
c. ISS

9. Vandalism
a. Notify law enforcement & restitution
b. OSS at Truancy Center up to three days Example = graffiti
c. Replacement/Repair/Payment
d. Detention/ISS
e. Combinations of the above, and/or removal from the course with F or alternate placement
10. Theft
a. Notify law enforcement -
b. OSS at Truancy Center ( 1 to 5 days)
c. Replacement/Payment
d. Detention/ISS
e. Combinations of the above
11. Profanity and/or abuse directed toward a school employee
a. 3 days OSS at Truancy Center
b. Notify law enforcement (Leg Ref: Section 24-4-303,
School Law of Montana, Montana Codes Annotated)
12. Possession or use of explosive devices
a. Emergency suspension
b. Due Process Admin hearing with District’s Hearing Officer
c. Citation SRO
13. Insubordination to school personnel (lying, fake notes, defiance, etc.)
a. Warning/counseling session
b. Detention
c. Reprimand with behavior adjustment plan
d. ISS
e. OSS at Truancy Center
14, Classroom misbehavior referred to the office
a. Visit with Associate Director / detention
b. ISS
¢. OSS at Truancy Center
15. Use of Tobacco and Electronic Cigarettes/Vaporizers, etc. = No tobacco or electronic cigarettes/vaporizers, etc. use will
be allowed on school property or in school buildings.
a. Detention or ISS
b. OSS at the Truancy Center
c. Referral to law enforcement
16. False Fire Alarm
a. OSS atthe Truancy Center + referral to law enforcement
17. Littering
a. Clean the area
b. Detention
c. ISS/possibie fine / OSS at the Truancy Center
18. False Identification / FAKE PHONE CALLS / Walking Away (giving false name or not giving name)
a. OSS at the Truancy Center
19. Not allowed to go to car/parking lot without a pass.
a. Visit with Associate Director/Detention
b, ISS
c. OSS at Truancy Center
20. Unexcused Absence and/or Truant.

44



Acceptable Use Policy for Computer Networks
Billings Public Schools Policy
Our goal in providing the availability of access to the Internet is to promote educational excellence in the schools by facilitating
resource sharing, innovation, and communication. Utilization of information on the Internet can provide students with access to ideas
and information not readily available within a traditional classroom setting. It can improve teaching by providing teacher training,
collaboration and dissemination of successful educational practices, methods, and materials.

Compliance Statement; The use of Internet in Billings Public Schools through any provider is considered a privilege, not a right. Users
are required to comply with both the letter and spirit of this policy. Users of computer and network resources agree to operate in
compliance with intetnational, federal, state, and local laws. Violations will be reviewed on a case-by-case basis and corrective action
will be taken according to the following factors: severity of the violation, damage incurred as a result of the violation, and whether
previous violations have occurred. In order to maintain this policy and the integrity of the system, the Billings School Board retains
the right to review material on their computer networks and to modify this policy at any time.

Liability Limits: Billings Public Schools does not control the content nor assume responsibility for information retrieved from the
Internet. Billings Public Schools assumes neither responsibility for costs or damages nor liability for copyright violations caused
through inappropriate use of this service.

Students may encounter material that users, parents, teachers, or administrators consider inappropriate or offensive. Use of such
material is not condoned and it is the student's responsibility not to initiate access to this type of information.

Users of the computer networks are expected to follow the Usage Guidelines, which accompany this policy. Inappropriate use of the
Internet by a student will result in disciplinary measures and possible revocation of access.

Procedure
Usage Guidelines: "Access to the network" refers to utilizing the School District’s computers, Local Area Networks, and Internet
gateways. Individual account holders will be responsible for information transmitted via that account, regardless of the user.

Responsible use of the network includes activities sanctioned as reasonable and prudent. The following are examples of such
activities:

-using the network access as a research tool for classroom projects;

-using direct electronic communication with other users;

-using networks to access other computer systems in the pursuit of educational goals;

-conforming to accepted etiquette practices, referred to as netiquette, on the Internet.

Examples of prohibited activities include, but are not limited to, the following:

-using the network for any illegal activities;

-using the network for non-school, commercial activities or the soliciting of individual account holders for commercial

purposes;

-using the network to transmit or access materials that are inappropriate in the educational environment or offensive to
community standards including but not limited to material that is obscene, child pornography or deemed harmful to minors.
(i.e. pornography, vulgar or racist material, etc.);

-the use of vulgar or offensive language;

-sending messages that are racist, inflammatory or demeaning to others, or that encourage illegal activities;

-sending or receiving copyrighted materials without the permission of the copyright holder or reproduction beyond *fair use"
as defined by the Fair Use provision in the Copyright Act;

-logging on the network using another user's account without that user's permission;

-disclosing personal home phone numbers and addresses of themselves or other users;

-using any means to defeat security systems on any computer network or knowingly transmitting viruses;

-changing files that belong to another user;

-sending/using encryption technology to conduct activities deemed inappropriate;

-posting images of others without their permission;

-sending messages or other data anonymously;

-participation in flame wars (inappropriate arguments pertaining to posted messages), mail bombs (purposefully tying up
another user's mailbox by transmitting large, unnecessary files), pyramids, or chain letters.

Billings Public Schools is pleased to provide this educational service to students and faculty. Should you have questions or concerns,
please contact your building administrator for additional information.

Please keep this form for future reference.
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ACCEPTABLE USE POLICY FOR COMPUTER NETWORKS
DISTRICT-FROVIDED ACCESS TO ELECTRONIC INFORMATION, SERVICES AND NETWORKS
Billings Public Schools:

Distriet #2 Policy 3205 / Procedure 3205-P1

General

The District makes Internet access and interconnected computer systems available to District students and faculty.
The District provides electronic equipment and networks, including access to the Internet, as part its instructional
program and to promote educational excellence by facilitating resource sharing, innovation, and communication.
The District will provide training conducive to maximizing effective and appropriate use of these resources.

The District expects all students to take responsibility for appropriate and lawful use of this access, including
good behavior on-line. The District may withdraw student access to its network and to the Internet when any
misuse occurs. District teachers and other staff will make reasonable efforts to supervise use of computers, the
network and Internet access; however, student cooperation is vital in exercising and promoting responsible use of
this access. ‘

Curriculum

Use of District electronic equipment and networks will be consistent with the curriculum adopted by the District,
as well as with varied instructional needs, learning styles, abilities, and developmental levels of students and will
comply with selection criteria for instructional materials and library materials. Staff members may use the Internet

throughout the curriculum consistent with the District’s educational goals.

Acceptable Uses

1. Educational Purposes Only. All use of the District’s electronic network must be: (1) in support of education
and/or research, and in furtherance of the District’s stated educational goals; or (2) for a legitimate school
business purpose. Use is a privilege, not a right. Students and staff members have no expectation of privacy
in any materials that are stored, transmitted, or received via the District’s electronic network or District
computers. The District reserves the right to monitor, inspect, copy, review, and store, at any time and without
prior notice, any and all usage of computers, systems, networks and Internet access and any and all information
transmitted or received in connection with such usage.

2. Unacceptable Uses of Network.
A. Uses that violate the law or encourage others to violate the law
B. Uses that cause harm to others or damage to their property
C. Uses that jeopardize the security of computers, systems, or networks of the District or others
D

. Exposing self or others to the potential of personal harm

i

Uses that are commercial transactions,
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Warranties/Indemnification

The District makes no warranties of any kind, express or implied, in connection with its provision of access to
and use of its computer networks and the Internet provided under this policy. The District is not responsible for
any information that may be lost, damaged, or unavailable when using the network or for any information that is
retrieved or transmitted via the Internet. The District will not be responsible for any unauthorized charges or fees
resulting from access to the Internet. Any user is fully responsible to the District and will indemnify and hold the
District, its trustees, administrators, teachers, and staff harmless from any and all loss, costs, claims, or damages
resulting from such user’s access to its computer network and the Infernet, including, but not limited to, any fees
or charges incurred through purchase of goods or services by a user. The District expects a user or, if a user is a
minor, a user’s parents or legal guardian to cooperate with the District in the event of its initiating an investigation
of a user’s use of access to its computer network and the Internet.

Violations

If a user violates this policy, the District will deny a student’s access or will withdraw access and may subject a
student to additional disciplinary action. An administrator or building principal will make all decisions regarding
whether or not a user has violated this policy and any related rules or regulations and may deny, revoke, or suspend
access at any time, with that decision being final.

Cross Reference: 3205-P1 District-Provided Access to Electronic Information,
Services and Networks for Students

Policy History:

First Reading: April 18, 2005 — Board of Trustees

Second Reading: June 13, 2005 — School/Community Committee
Third Reading: June 20, 2005 — Board of Trustees

Adopted on: June 20, 2005

Effective on: July 1, 2005

Revised on:
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Procedure 3205-P1

Students Rights, Responsibilities, and Code of Conduct

District-Provided Access to Electronic Information, Services and Networks for Students

Technology is provided for BPS staff and students to conduct research and to learn and communicate with others.
Communications over the network and files stored on district equipment should not be considered private. The
communications and files may be treated like school lockers - administrators and faculty may review files and messages to
maintain system integrity and insure users are acting responsibly. Additionally, the technology department may disable,
uninstall or block traffic at any time with no prior notice to maintain system integrity.

Violations of the Acceptable Use Policy include, but are not limited to, the following activities:

1.

2.

10.

1L

12.

13.

14.

15.

16.

17.

18.

19.

Engaging in illegal activities;

Sending or displaying pornography, offensive messages, offensive language or other offensive media;
Use of racist, harassing, insulting or threatening communications;

Using district resources for campaigning or promotion of candidates or ballot issues;

Wasting technological resources for non-educational purposes (i.e., interactive games, p2p file sharing,
downloading games, shareware or freeware, streaming audio & video, excessive printing);

Disclosing personal information outside the network;

Posting of images or personal information;

Accessing and/or changing files, systems or folders without authorization;

Trespassing in and/or changing other user’s files, folders or documents without their permission;
Using the network for buying, selling, personal profit or gain;

Sharing passwords or logging on as another user without their permission;

Transmitting viroses, Trojan horses, worms or other destructive files;

Posting to bulletin boards, web logs (blogs), chats or instant messaging (IM), unless specified under curriculum
or as approved by the supervising teacher or administrator;

Engaging in gambling or betting;
Plagiarizing and viclating copyright laws;

Using personal electronic devices unless approved by a teacher or administrator for educational purposes (i.e.,
cell phones, MP3 players, PDAs, cameras);

Attaching devices to the network without prior approval from the supervising teacher or administrator;

Attaching personal equipment, such as laptops, to the district network, installing district software on it or having
district personnel maintain it without permission from the Director of Technology; and

Transmitting anonymous communications.

48



Violation of the regulations is unethical and may constitute a criminal offense. Should a student commit any violation of
the regulations, computer privileges may be limited or revoked, school disciplinary action may be taken and/or appropriate
legal action may be pursued.

Cross References:

Number Title

3200 Student Rights, Responsibilities, and Code of Conduct

3201 Student Freedom of Expression

3202 Student Publications

3203 Student Press

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks for
Students

3205-P1 District-Provided Access to Electronic Information, Services, and Networks for
Students

3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting
Form

3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1)

3235 Student Drug and Chemical Use and Abuse

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Administrative Procedures

1700 Uniform Complaint Procedure

Legal References:

§20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses

§20-5-103, MCA Compulsory attendance and excuses

§20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion

§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment

Tinker v. Des Moines Ind. Sch. Dist., 89 S.Ct. 733 (1969)

Procedure History:

Issued by Superinfendent on: August 16, 2005
Presented to Board on: September 12, 2005
Revised on: August 7, 2008
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ABUSE OF COMPUTER PRIVILEGES

Administration has discretion in consequences based on severity of abuse.
Examples of Consequenses:

1. Warning

2. Meet with parents/ ISS and or possible detention / Truancy Center / privileges lost for a time determined by
administration and/or suspension from school.

3. Loss of computer privileges for entire year.
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PUBLICATIONS AND PHOTOGRAPHS

The Career Center has numerous publications that are used for advertising and promoting the Career
Center. These publications are printed handbooks, yearbooks, power point presentations, slide shows,
smart board presentations, local media, and any other types of presentations that may use names and or

photographs of our students and staff. We want you to know that your picture and/ or name
may be used in some of these presentations.

In the event that vou do not want your name or photographs published; IT IS
YOUR RESPONSIBILITY TO NOTIFY THE DIRECTOR/PRINCIPAL AT THE
BEGINNING OF THE SEMESTER. You must place your request in writing.

Family Educational Rights and Privacy Act
Annual Notice of Student Education Record Privacy

Directory information may be released without prior notice or written consent, This information may appear,
but is not limited to, in the form of: news releases to news media, school newsletters, school brochures, school
bulletin boards, school publications, printed programs of officially recognized activities or sports, artwork,
writings or work published on the World Wide Web.

The school may also disclose student information to post secondary institutions, athletic recruiters, military
recruiters, and student recognition programs.

Student Directory Information

student’s name

grade level

period of attendance in school

address

phone number

gender

height and weight

birth date and place

photograph or video

interview by media personnel

major field of study

date of graduation

academic awards, degrees, and honors scholarships
honor rolls

attendance

membership in athletic or activities teams
information in relation to school-sponsored activities, organizations, and athletics
parents’/guardians’ names and addresses

Directory Opt Out of Participation

Any parent(s)/guardian(s) or eligible student may prohibit the release of any or all of the above information by
delivering a written objection to the principal. The rights provided to parents/guardians in this policy transfer to
the student when the student turns 18 years of age or is an emancipated minor.
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Voter Registration

Every election year, Montana rates as one of the top states in the nation for voter turnout. Part of this is
due to a strong statewide sense of civic duty, but perhaps some of this can be attributed to the case with
which Montana residents can register .Voter registration forms can be found in libraries, county offices,
phone books, and even in fast-food restaurant placemats. But, one of the easiest means of registering is
while obtaining your driver's license at an exam station. To qualify to vote, you must be 18 years old
before the upcoming election day and have proof of Montana residency and United States citizenship.
The entire process takes no longer than five minutes.

After registering, you'll receive in the mail a Voter Registration Card verifying that you are on the
books. Once registered, you aren't required to register again unless you change your name or your
address. If, however, you do not vote in two federal elections and fail to respond to confirmation

notices, you will lose your voter eligibility. If you have any questions, contact your local election
office or call the Voter Hotline at (888) 884-8683.
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Billings School District 2

Student Rights, Responsibilities, and Code of Conduct
Student Drug and Chemical Use and Abuse

Policy 3235

Health problems of youth are primarily the responsibility of the home. Community and school share in that
responsibility because health problems often interfere with behavior, learning, and the fullest possible development
of each student.

The Billings School District recognizes that chemical dependency is a treatable health problem. The District,
wishing to intervene early in the disease process, may have personal contact with students manifesting signs of
inappropriate behavior and make an effort to both educate and encourage them to seek treatment. The District may
also refer students to appropriate resources, including the responsible adult, for other health related problems
discovered in addressing the use of alcohol, tobacco, or other drugs.

However, chemical use, abuse, and dependency by students in the school setting does disrupt the learning process.
Violation of laws, school rules, or policies will result in disciplinary action. The District has no obligation to make
accommodations for students who are using or abusing alcohol, tobacco, or other drugs.

“Chemical Use” is defined as using, being under the influence, having in the student’s possession, buying, selling,
giving away, distributing, or attempting to buy or distribute alcohol, tobacco, illegal drugs, faux drugs, any other
controlled substances, or drug paraphernalia. Tobacco includes any extract of tobaceo, nicotine, alternative nicotine,
vapor products such as e-cigarcttes as defined in Mont.Code.Ann.Section.16-11-302. Distribution includes an
attempt (successful or not) to sell, deal, disburse, dispense, divide, allocate, assign, provide, or give away alcohol,
tobacco, illegal drugs, faux drugs, any other controlled substance, or drug paraphernalia. It is not a violation for a
student to be in possession or using a medication which has been specifically prescribed for the student’s own use by
the student’s doctor and using it in the prescribed manner. However, it is a violation to misuse the prescribed
medication or sell or distribute it in any manner to another person.

Student Activities: Expectations to Refrain from Chemical Use

The District views participation in extra-curricular activities as a privilege extended to students who are willing to
make a commitment to adhere to the rules that govern them. The District believes that participation in organized
activities can contribute to all-around development of young men and women and that implementation of these rules
will serve these purposes:

1. Emphasize concern for the health, safety, and well-being of students who are participating in activities;

2. Provide a chemical-free environment that will encourage healthy development; diminish chemical use by

providing an education assistance program;

Promote a sense of self-discipline among students;

Confirm and support existing state laws that prohibit the use of mood-altering chemicals;

5. FEmphasize standards of conduct for those students who, through their participation, are leaders and role
models for their peers and younger students; and

6. Assist students who desire to resist peer pressure that often directs them toward the use of chemicals.

Rl

Violations of policies, procedures, rules, and handbooks governing chemical use by participants in extra and co-
curricular activities will result in discipline as stated in student and athletic handbooks.

Cross References:
Number Title
1700 Uniform Complaint Procedure
3210-F1 Form: Harassment/Intimidation/Bullying Incident Reporting Form
3200 Student Rights, Responsibilities, and Code of Conduct
3201 Student Freedom of Expression
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3202 Student Publications

3203 Student Dress

3203-P1 Student Dress — Gang Activity or Association and Extracurricular Activities

3204 Searches and Seizures

3204-P1 Searches of Students and Their Property

3204-P2 Video Surveillance

3204-P3 Video Surveillance — School Buses, Vehicles, School Buildings and Grounds

3205 District-Provided Access to Electronic Information, Services, and Networks for
Students

3205-Pt District-Provided Access to Electronic Information, Services, and Networks for
Students

3210 Harassment, Intimidation, and Bullying

3210-F1 Form: Billings Public Schools — Harassment/Intimidation/Bullying Incident Reporting
Form

3220 Equal Educational Opportunity (use reporting Form 3210-F1)

3230 Non-Discrimination and Anti-Harassment (use reporting Form 3210-F1})

3235 Student Drug and Chemical Use and Abuse

3235-P1 Chemical Use Procedure

3235-F1 Activities Participation Agreement

3240 Tobacco Free Schools

3250 Gun-Free Schools

3255 Bomb Threats and Threats of Hazardous Substances

6430 Development of Adminisirative Procedures

1700 Uniform Complaint Form

Legal References:

§ 20-5-101, MCA Admittance of child to school

§ 20-5-102, MCA Compulsory enrollment and excuses

§ 20-5-103, MCA Compulsory attendance and excuses

§ 20-5-201, MCA Duties and sanctions

§ 20-5-202, MCA Suspension and expulsion

§ 20-4-302, MCA Discipline and punishment of pupils — definition of corporal punishment
§§ 49-3-101, et. seq., MCA Montana Human Rights Act

Title IX of the Educational Amendments, 20 U.S.C. §1681, et seq. 34 CFR Part 106
Art, X, Sec. 1, Montana Constitution

Office for Civil Rights, U.S. Department of Education

Montana Human Rights Bureau

Tinker v. Des Moines Ind. Sch, Dist,, 8% 8.Ct. 733 (1969}

Policy History

First Reading; November 18, 2013

Second Reading: November 25, 2013

Third Reading: December 16, 2013

Adopted on: December 16, 2013 Effective on: December 16, 2013

Revised on: August 19, 2015
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The price of greatness

is responsibility...
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Purpose

The Billings Public Schools believes that participation in extra-curricular and co-curricular
activities in a safe learning environment contributes to the all-around development of young
men and women and helps prepare them for life beyond high school. The Billings Public
Schools activity programs are dedicated to providing programs of excellence which include
competitive and enjoyable experiences for the students, student-participants, coaches,
advisors, faculty, parents, fans, and community. In doing 50, we hold high expectations for all
in the areas of Character, Citizenship, Scholarship, and Leadership as we strive to be
competitive, develop skills, make healthy decisions, and act as ambassadors of the Billings
schools and the Billings community, By committing to a team or activity, students choose to
conduct themselves as models of good and moral behavior. The following are prohibited: the
use, misuse, possession, sale and distribution of drugs, alcohol, tobacco (including e-
cigarettes), and/or other controfled substances. In addition, discrimination and
unsportsmanlike conduct are prohibited, as defined below, as well as other conduct
prohibited by school policies.

it is our goal in the Billings Public Schools to develop and maintain a culture in which our
students consistently make appropriate lifestyle choices in regards to their own health and
weli-being. As a district, we are committed to providing our students with the most updated
information on sleep, nutrition, training and conditioning, recovery, and avoiding chemical
use. We call this the “Pure Performance lnitiative”,

it is the mission of the Billings Public Schools Activities program to RAISE THE BAR.....

Of the behavior expectations we have for ourselves as students involved in activities;
Of our commitment we make to ourselves, our teammates, our school, and our family;
Of our health, training, and practice preparation;

Of our dedication to academic preparation; and

Of our lifestyle choices on our journey to excellence,

Components of Programs of Excellence

s Highly successfuld individuals, school clubs, ensembles and teams achieve success
through hard work and great character.

* The student-participant understands that his or her participation is 2 privilege that must
be earned.

* The student-participant understands that he or she is held to 2 higher standard with the
school and the community.

* f£ach student-participant maintains a high degree of mental and physical fitness and
alertness to perform to optimal capacity in the activity.

* Clear and consistent boundaries and expectations of behavior are established to assist
student-participants in maintaining self-discipline.

* The Code of Conduct communicates those boundaries and expectations and the
student-participants agree to comply with it.
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* The Code of Conduct deters student-participants’ involvement in the risky and
dangerous behaviors associated with the use, abuse, and misuse of drugs, alcohol, and
tobacco.

*  The desire to win comes with the understanding that to do so, to reach individual and
team success, student-participants must work toward and make decisions that help
them reach their full potential.

* Student-participants strive to be chemical free, dedicate themselves to their academic
work, and accept the responsibilities that go along with traditions of excellence.

Expectations and Responsibilities of Student-Participants

Responsibility to Self - Develop strength of character through participation in school activities
and healthy life-style choices.

Responsibility to Academic Studies — Engaging and participating in academic studies prepares
student-participants for life as an adult, Student-participants are students first. Students will
strive to meet all academic standards as established in this code and by their teachers.

Responsibility to School - Student-participants participate, to the best of their abilities in every
practice, competition, and other activities in which they are engaged. Student-participants
follow all District, school and classroom policies as written in handbooks and classroom syllabi,
Student-participants will attend the pre-season and/or annual mandatory meeting, Student-
participants will be sincere and honest when asked to participate in any investigation arising
under the Code of Conduct.

Responsibility to Family ~ Student-participants who know in their heart that they have lived up
to all the training rules, have practiced every day to the best of their ability, have played the
game all out and have displayed good sportsmanship, foster self-respect and the pride of their
families, win or lose.

Responsibility to Community - Student-participants demonstrate class and sportsmanship, not
for the fact that they win, but rather that they are known as participants who show character
and excellence. Student-participants meet all MHSA rules and regulations regarding
participation in High School Activities.

Responsibility to Younger Athletes - Student-participants are role models for all youth
throughout the community.

Responsibility to Teammates — Student-participants realize that their choices have an impact on
those around them. Student-participants will follow ali of their coaches’ and sponsors’ rules for
the sport or activity.

Expectations of Coaches and Sponsors

Coaches and sponsors are educators and therefore are to be dedicated to more than the X's
and O's of competition. For example, as less than 2% of high school athletes go on to play
sports at the college level, coaches must understand that high school athletics provide student-
participants a unique opportunity for the development of not only the skills required for that
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sport, but also character traits essential for success in life. Recognizing his or her role as an
educator, coaches and sponsors are expected to:

+  Exemplify the highest moral character as a role model for young people.

« Recognize the individual worth and reinforce the self-image of each participant.

+ Establish a realistic team goal or vision for each season and communicate that to the
participants and parents.

s Encourage and assist team members in setting personal goals to achieve their highest
academic potential.

« Strive to develop the qualities of competence, character, civility, and citizenship in each
team participant.

s Provide a safe, challenging, and encouraging environment.

+ Gain an awareness of the importance of prevention, care, and treatment of athletic or
activity-refated injuries,

s  Respect the integrity and judgment of officials and adjudicators.

+ Teach and abide by the rules of the competition in letter and spirit.

+ Build and maintain ethical relationships with other coaches, sponsors and
administrators,

+ Strive for excellence in coaching and mentoring skills and techniques through
professional improvement,

« Promote personal fitness and good nutrition,

» Be modest in victory and gracious in defeat.

* Support, comply with, enforce and reinforce the expectations set out in the Code of
Conduct,

Expectations of Parents and Guardians

Parents play a vital role in the development of their child's character and decision-making skills
as well as the development of his or her skills and abilities in the sport or activity. A student-
participant's success, his or her team’s success, and ultimately the program’s success, is a
partnership between the student-participant, his or her parent(s), the coach or sponsor, and
the administration. Recognizing parents’ important role in the success of their student-
participant(s}, it is expected parents will:

«  Be a positive role model so that, through their actions, they can help make sure their
student-participant{s) has the best possible experience in the activity.

* Bea “team” fan, nota "my kid” fan.

+ Weigh what their student-participant(s} says in any controversy, rather than rushing to
judgment.

« Show respect for the opposing players, participants from other schools, coaches,
sponsors and fans.

+ Berespectful of all officials’ and adjudicators’ decisions.

+ Not instruct their student-participant{s) before or after a game or activity, because it
resay conflict with the sponsor or coach’s plans and strategies.

«  Praise thelr student-participant(s} in his or her attempts to improve as a student, as a
participant in the activity, and as a person.

» Gain an understanding and appreciation for the rules of the activity in which their
student-participant(s} competes.
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+ Recognize and show appreciation for an outstanding performance by other school's
participants,

« Help their student-participant{s) learn that success is experienced in the development of
skills and that an individual can feel positive about his or her skill development during
the activity regardless of the wins, losses, scores, or other metrics.

« Take the time to talk with coaches and sponsors in an appropriate manner, including
proper time and place, if they have a concern. This includes showing respect for the
coach or sponsor and following the proper process of communication as written in the
coach or sponsor’s handbook. This includes allowing the coach or sponsor to address
any issues before the parent contacts the principsl or activity director.,

+ Support the tobacco, e-cigarette, alcohol, and other drug-free expectations of the
school district by refraining from the use of any such substances before and during
athletic contests, activities and performances.

«  Support and follow all MHSA rules and regulations.

« Support and reinforce the expectations set out in this Code of Conduct.

Code of Conduct Expectations

Duration of Code

Student-participants are subject to the Code from the date of first signing until graduation, The
Billings Public Schools Code of Conduct is in effect full time {day and night} both on an off
school district property, year round. Violations that occar outside of the school year will be
applied during participation,

Responsibilities and Reguirements

Activities Participation Agreement

Prior to the start of the particular activities season, activity students must complete, sign and
turn in the Activities Participation Agreement, The following items must be completed:

* Student Information — all personal and contact information must be included

+ Participation Warning — statement of inherent risks of participation

* Parent/Guardianship Statement — statement that parents have read and understand
inherent
risks; contract information

+  Waiver of Liability

* Equipment Responsibility - statement for the safe return or replacement of equipment

*  Emergency Medical Service ~ consent for the student to be given medical care

* |nsurance — statement of student accident insurance coverage and additional secondary
coverage

»  Medical Treatment Consent Card — consent of medical care card — travels with the coach

* Current MHSA Physical Examination Card signed by the student, parent(s}/guardianis},
and the
participating doctor {Athletes Only}
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*  Concussion Protocol — IMPACT pre-testing and signing of Concussion Information Form
ds required by state law and the MHSA

*  Weather alerts including lightning protocol

* Heat related ilinesses

¢ Athletic Trainers coverage and expectations of student-participants

* Media Release form

¢ Payment of Participation Fees

¢ Payment of Activity Fees

* Payment of Program Fees, if any

*  Code of Conduct Acknowledgement Form

Mandatory Meetings

* Prior to the start of each activity season, each program will schedule a meeting in which
all student-participants, their parents, coaches, and sponsors will be required to attend
in order to participate in activities and/or athletics that school year,

+  "Make-up” meetings will be held periodically, early in the season in order for student-
participants and their parents who did not attend the original meeting.

* A student-participant who does not attend the mandatory season meeting — or one
whose parent{s} does not attend the mandatory season meeting —may practice but not
compete until both the student and his or her parent(s) attend either a “make-up”
meeting or a meeting with the activities coordinator.

* The school activities coordinator or the district activities director may hold additional
meetings at his or her discretion to accommodate schedules of students and parents.

Games/Practice Expectations

Attendance for games and practices is required. Each individual head coach will establish a
team policy that outlines the consequences for missed practices or games. Continued
absenteeism will result in dismissal from the team. Attendance requirements and
consequences for music, drama, forensics, and other non-athletic activities will be established
by the coach or sponsor for that activity.

Multi-Activity Participation

The Billings Public Schools, along with the MHS$A, support the concept of multi-activity
participation. The expectation is that all coaches and sponsors will encourage their students to
participate in other school-related activities. Coaches and sponsors will support each other in
their quest to build their individual programs. During the off-season, the expectation is that
coaches will *share” their athletes and encourage the division of time toward the development
of skills in each of the activities chosen. While coaches will not encourage kids to be exclusive
to their sport, they will support the decisions made by the student-participant and parents.
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Club and Qutside Sports Participation —~ Billings Youth Orchestra — Other Qut-of-District
Activities

Students who participate in a Billings Public Schools activity are expected to commit to that
activity full-time. While we strive to know our students, their talents and their ambitions, itis
important that outside participation does not interfere with the goals and objectives of the
school district team and/or activity in which they are participating. The following rules will
apply to all outside activity participation, college recruiting and visitations, and participation in
other put-of-season, school district activities.

* In-season practices take precedent. We encourage proper rest and attention to
homework. Therefore, we do not encourage our student-athietes to attend the
practices of club sports following the completion of an in-season practice.

* In-season student-athletes can attend the open gym of another district sport as long as
the head coaches are in agreement on the times and activities that will take place, as
long as the student-athlete is in good standing academically, and as long as the student-
athlete only works on skills and does not participate in competitions,

+ in-season student-athletes should not participate in weekend competitions when they
have time off from their in-season activity. Again, we encourage proper rest and time
away from competitions.

« In-season student-athletes may apply to their coach and building activity coordinator to
attend no more than one outside activity that falls in the category of a recruiting trip,
invitational tournament, or all-star event. That event cannot span more than two missed
games and must be known and communicated to the head coach at least two-weeks in
advance of the time that will be missed. The school principal, school activities
coordinator, district athletic director and head coach will review the application. The
determination of whether or not the student-athiete will be allowed to attend the
event, without consequence, will be based on the following criteria;

Potential Impact on the team

Is the event an activity of demonstrated interest?

Is the event the result of achieved recognition?

Can the event result in potential rewards beyond high school, i.e.
scholarship?

«  Any student-athlete who chooses to miss practices or games due to an outside activity
without going through the application process and/or without gaining the appropriate
permissions, will be subject to a game suspension equal to the number of games or
practices missed while attending the outside sevent.

Travel Rules and Alternate Travel Permission Form

All members of the team are expected to travel on School District provided transportation to
the event unless there is an extenuating circumstance. In case of an extenuating circumstance,
permission must be granted by a school administrator, An Alternate Travel Permission Form
must be signed by the participant, parent/guardian, coach/sponsor and the school
administrator prior to leaving on the trip. Coming home from the event, students participating
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may choose to ride home with their parents. We encourage the signing of an Alternate Travel
Permission form but the coach or sponsor may release the student in a face to face meeting
with the student’s parent/guardian prior to leaving to return home from the event. At no time
will a student travel home from an event with anyone other than his or her parent/guardian or
the school provided transportation.
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Expectations of Students on Overnight Trips

All students representing School District #2 are required to adhere to the following when
student trips require overnight lodging:

1.

Students will be given a curfew to be in assigned rooms by the coach/sponsor.
Failure to be present in your room at that time will result in an immediate
suspension from the activity for the remainder of the trip or competition.

Any student who leaves an assigned room after curfew will be suspended from the
activity for the remainder of the trip and will remain suspended indefinitely until a
review by the appropriate administrator(s).

Any student who enters a room in which the opposite gender is staying, after curfew
will be suspended for the remainder of the activity or event and will be permanently
suspended from the club/activity for the remainder of the year. Participants shall
not enter the room of students of the opposite gender at any time while
representing School District #2 unless the coach/sponsor is present in the room.

At no time will students representing a School District #2 activity have other people
who are not directly involved in that activity in their room without consent from the
coach or sponsor. Students who allow others to enter their rooms without
permission from the coach/sponsor, will be suspended from that activity for the
remainder of the trip.

When travel requires that students of both genders ride in the same bus, measures
must be taken to split the genders between the front and back portions of the bus.

Any violation of School District #2 policy or state or federal laws will result in the
immediate suspension from the activity and will be reviewed by School District #2
administration for possible dismissal. Please note that students who violate the code
of conduct will not participate in that weekend's events and may be sent home with
their parents, depending on the individual situation.

Bullying and harassment incidents such as making freshmien carry older kids bags,
making younger kids sleep on the floor, etc. will not be tolerated. Any accusations of
bullying and harassment must be reported as soon as possible and will be dealt with
in full accordance with the School District #2 Hazing and Bullying policy.

Students will abide by all travel and overnight rules as set forth by their
coaches/sponsors. Any violation of these team rules will result in consequences as
set forth by the head coach and as written in the team policy handbook.
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Any student-participant who quits any sport or activity may not immediately participate in
another sport or activity until the two head coaches or sponsors and the activity coordinator
meet and grant permission.

In-District Transfer Policy

in order to participate in an MHSA activity at any of our high schools, at any level, and in order
to participate in Cheer or Dance, the student must be enrolied at that school on the date of the
first scheduled practice and must go through all tryouts and workouts as required by the coach
at that school,

in the case such as cheerleading tryouts in which the actual tryouts may take place at different
schools at different times, a student may not try out, unsuccessfully, at one school and then
transfer to another school to tryout,

The student must be eligible under all MHSA Transfer rules.

Code of Conduct and Consequences for its Violation

Definitions

Activities: All schooksponsored sports, clubs, and other co-curricular and extra-curricular
activities and organizations, including travel to and from activities and including related
activities taking place during summer vacation.

Participant: A student who belongs to, holds membership in, or is enrolled in an activity.

Parent: A parent, legal guardian, caretaker relative, or other person with legal authority to
make educational decisions for a participant,

Chemical Use: Using, being under the influence, having in his/her possession, buying, selling,
giving away, distributing, or attempting to buy or distribute alcohol, tobacco, e-cigarettes,
illegal drugs, faux drugs, any other controlled substances, or drug paraphernalia. Distribution
includes any attempt (successful or not) to sell, deal, dishurse, dispense, divide, allocate, assign,
provide, or give away alcohol, tobacco, illegal drugs, faux drugs, any substance associated with
vaping, any other controlled substance, or drug paraphernalia. it is not a violation for a student
to be in possession or using a medication which has been specifically prescribed for the
student’s own use by his/her doctor and using it in the prescribed manner. However, itisa
violation to misuse the prescribed medication or sell or distribute it in any manner to another
person.

Vaping: is the act of inhaling and exhaling the aerosof, often referred to as vapor, which is
produced by an e~cigarette or similar device.



Associated Misconduct: No participant shall be present at any time in a setting where any
other person is engaged in chemical use as defined above, It is not misconduct to be in the
presence of a person of legal age using tobacco. It is not misconduct to be in the presence of
adults who are lawfully using alcohol at a family or social event that is unrelated to school or
any school activity, such as weddings, holidays, and the like,

Vandalism: The act of willfully defacing or destroying the property, equipment, building, or
facility of another person or entity.

Title 1X Violation or Other Discrimination: Discrimination on the basis of protected-class status,
gender discrimination, sexual harassment (unwelcome sexual advances, requests for sexual
favors, verbal or physical conduct of a sexual nature or based on gender or other protected
class}, sexual intimidation { unreasonable behavior — verbal or nan-verbal ~ which has the effect
of subjecting someone to humiliation, embarrassment, or discomfort because of his or her
protected class status), public display of affection { any physical contact between two or more
individuals of a sexual nature taking place in public in front of others) on school property, at
school events, or during any school activity.

Disruptive, Destructive, or Disrespectful Conduct: Any conduct that violates other school rules
or policies, including but not limited to fighting, hazing, bullying, harassment, intimidation,
discrimination, stealing, destruction of property, violation of gun-free schools policy, and gang
activity,

Unsportsmanlike Conduct: Questioning officials” calls,; making inappropriate gestures; using
derogatory, demeaning, or other inappropriate language; swearing; using disrespectful sign or
cheers; heckling referees, players, coaches, half-time performers, or opposing fans; any other
conduct that violates the sportsmanship rules and practices developed by the Board,
administration, or Montana High School Association.

Calendar Days and School Days: Calendar days are all consecutive days between the first and
last day of the scheduled school year,, beginning on the first day that activities hegin in August
until the last day of the academic year or last day of an activity (whichever is later}. Calendar
days do not include summer vacation; therefore, discipline may extend from one school year
into the next school year. School days are instructional days and any portion of an instructional
day. Thus, for example, if students are releases at noon on a particular day, that portion of the
day is considered one school day for purposes of calculating days of suspension,

Academic Standards for Participation in High School Sports and Forensics

> Student-participants must be passing all of their classes {60% or better) in order to
compete. )

» Eligibility grade checks will take place at the end of each six-week grading period. The

exact date of that six-week grade check will be determined based on the school year

calendar and in agreement between all BPS high school activity coordinators.

Grade checks will always take place and be in effect beginning on the first Wednesday

following the end of the six-week grading period, Suspension time will be from that first

Wadnesday to the next Wednesday.

’V,t‘
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If a student-participant does not have a passing grade in each class, the student will be
suspended for one week of competition and until the student is passing all classes. The
student will be required to attend all practice sessions during the suspension,

An ineligible student will receive daily grade checks until he or she is passing all classes.
Once the student is passing all classes and following the one-week suspension from
competition, he or she will be reinstated. No further grade checks will occur until the
next six-week grading period.

it is the responsibility of the student to make sure all required assignments are turned in
prior to the six-week grade check.

It is the responsibility of the ineligible student to pursue the necessary steps with his or
her teacher{s} in order to improve his or her grades.

Students who fail one or more classes after the first semester must serve their one-
week suspension during the next ensuing competitive week of competition during the
second semester. Because semester grades are permanent, the student will receive full
reinstatement following that one week of suspension.

If a week suspension includes an abnormally high number of games and the student
works diligently to improve his or her grade(s), the activity coordinator has the right to
limit the number of games missed based on the average number of games other
students have missed during a one week academic suspension that school year. For
example, softball might have a five or six game week. If the student works hard early in
the week, missing 2 or 3 games and most students have missed two games in a week,
the activities coordinator can end the suspension,

For the purpose of 8PS academic requirements, second semester failures will not be
carried over to the first semester of the next school year. However, for the purposes of
MHSA eligibility, all second semester failures carry over to the next school year.
Student-participants are required to meet all MHSA standards of academic eligibility.
Dropping a class: At times, 3 student might be failing a class in which he or she should
not be enrolied. if, in agreement with the student’s counselor, the student decides to
drop the class within the given drop period allowed and with the understanding that the
a drop does not jeopardize graduation requirements, the student will be allowed to
drop the class without being subject to a week suspension, The drop should be a sincere
attemnpt to improve the daily class load of the student and not an attempt to circumvent
the academic eligibility rules.

Academic Standards for Participation in Middie School Activities

»

"
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Academics are emphasized in the middle school program. It is essential that middle
schoot students understand that activities participation is a privilege rather than a right.
Eligibility standards must be maintained if a student wishes to exercise the privilege of
participation.

These guidelines apply to all interscholastic and instructional athletic teams, musical
productions, clubs and student council.

THE STUDENT MUST MAINTAIN PASSING GRADES IN ALL SUBJECTS. Once a student has
received a deficiency, however, he/she may continue to participate as long as there is a
grade average improvement. A roster for each of the school activities shall be posted in
the conference rooms that all faculty members are aware of team membership.
Eligibility grade checks shall take place as per policy written by the individual school
principal,
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¥ Students may or may not be allowed to practice based on communication between the
school administrator, teacher and parent.
# The coach or sponsor will be notified of any ineligible students,

Specific Activity Rules

All coaches and sponsors are expected to have a current handbook describing the rules and
expectations for that activity. Examples of such rules might include dress, curfew, bench
conduct, and practice rules. All student-participants participating in that specific activity are
subject to those rules.

Dismissal from a Team

Any head coach or sponsor can recommend that a student-participant be dismissed from his or
herteam. The coach/sponsor should notify the school principal and the school activities
coordinator requesting a meeting with the student-participant, his or her parents and the
administrators, Dismissal or a plan of improvement will be the result of that meeting.

Distiplinary Consequences

if a violation of this code occurs, or is alleged to have occurred, consequences will be imposed
by the administration. The consequences will include but not be limited to: notification of
parents, an investigation, assignment of consequences if in fact a violation did occurred,
education, and a restorative process. Failure of the student-participant to complete any part of
the process will result in permanent suspension from any future involvement in athletics or
activities. Failure by a parent or guardian to participate in the process in a productive and
dignified manner and to comply with the final result will result in the student-participant being
able to practice but not to compete, provided the student complete the process.

In addition to any consequences set forth in school rules, policies, and procedures for violations
of school rules, the following penalties will be imposed against participants in activities who
engage in misconduct:

Chemical Use including the act of “vaping” (except distribution}, Associated misconduct,
Vandalism, Title IX Violations, Disruptive/Destructive/Disrespectful Conduct:

a. First Offense:

i.  Notify parent within two {2) school days of completing investigation.
ii.  Notify appropriate law enforcement agency if.

ili. No participation in competition in any school activities for 25% of the regular
season competitions scheduled for the activity in which that student is
participating. The participant will be required to attend and participate in
practices and meetings at the discretion of the coach/sponsor,

iv.  For cheer and dance, which span both the fall and winter seasons, the first
suspension will be for 2 weeks of activities from the first date of suspension. No
participation in any scheduled events during this two week period, The
participant will be required to attend and participate in practices and meetings
at the discretion of the coach.
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b,

C.

vi.

For acts of vandalism, theft, destruction of property, restitution must be made
prior to returning to participation.

Other discipline in accordance with school non-discrimination/anti-harassment
policies and other policies. {See Policies 3300, 3350, 3350-P1 and 3350-P2),

Second Offense;

ii.
jii.

iv.

Vi,

vii,

viii.

Notify parent/guardian with two {2} school days of completing investigation.
Notify appropriate law enforcement agency.

No participation for 50% of the regular season competitions scheduled for the
activity in which the student is participating.

For cheer and dance, which span both the fall and winter seasons, the second
offense will be a suspension for 4 weeks of activities from the first date of
suspension. No participation in any scheduled events during this four week
period. The participant will be required to attend and participate in practices and
meetings at the discretion of the coach,

For violations associated to chemical use or distribution, students must complete
a district approved Drug Awareness Program.

For acts of vandalism, theft, destruction of property, restitution must be made
prior to returning to activity participation.

Other discipline in accordance with school non-discrimination/anti-harassment
policies and other policies. (See Policies 3300, 3350, 3350-P1 and 3350-P2),

All team awards or captainships eamed up to that point may be withdrawn at
the discretion of the coach or sponsor.

Third Offense;

i#
il
iii.

iv.

vi.

vil,

Notify parent/guardian within two (2) school days of completing investigation.
Notify appropriate law enforcement agency.

No participation for 1 calendar year({including cheer and dance), including
weekends during that period, in any school activities. This includes cheer and
dance participants.

For violations associated to chemical use or distribution, students must get a
professional evaluation and treatment plan prior to returning to activity
participation.

For acts of vandalism, theft, destruction of property, restitution must be made
prior to retuming fo activity participation.

Other discipline in accordance with school non-discrimination/anti-harassment
policies and other policies. {See Policies 3300, 3350, 3350-P1 and 3350-P2).
All team awards or captainships earned up to that point may be withdrawn at
the discretion of the coach or sponsor.
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Chemicat Use {Distribution}
a. First Offense:

i, Notify parent/guardian within two {2} school days of completing investigation,

i,  Notify appropriate law enforcement agency.

ili.  No participation 90 calendar days, including weekends during that period, in any
school activities,

iv. Students must complete a district approved Drug Awareness Program.

v. Allteam awards or captainships earned up to that point may be withdrawn at
the discretion of the coach or sponsor.

b. Second Offense!

i.  Notify parent/guardian within two (2) school days of completing Investigation.
i,  Notify appropriate law enforcement agency.
iii, No participation for 1 calendar year, including weekends during that period, in
any school activities.
iv.  Allteam awards or captainships earned up to that point may be withdrawn at
the discretion of the coach or sponsor,

Unsportsmaniike Conduct

All unsportsmanlike conduct will be subject to consequences as determined by the individual
activity coach as well as by the MHSA rules,

Dut of Character Behavior

Athletic programs of excellence are defined by highly successful teams and individuals who
achieve success through hard work and great character. Character is the pattern of beliefs,
attitudes and resulting actions that demonstrate respect and concern for others while
embracing one's social responsibility as part of his or her community. Out of character behavior
is best defined by the expectations for student conduct as described in the Billings Public
schools student handbooks,

Student Suspensions from School

Students suspended from school are not permitted to be on school grounds during the time of
their suspension and therefore may not practice or participate in athletic contests during the
time of their suspension. Should there not be a contest scheduled during the time of the
student-athlete’s suspension from school, the student-athletes, as a result of his or her out of
character behavior, will be ineligible to participate in his or her sport’s or activity’s next regular
or post-season event.

Hazing/Bullying/Cyber-Bullying

Hazing is defined as any activity that recklessly or intentionally endangers the mental or
physical health or safety of a student for the purpose of initiation, membership, or affiliation
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with any athletic team or activity group. Any hazing activity, whether by an individual or by a
group, shall be presumed to be a forced activity even if 3 student willingly participates. The
Billings Public School District does not condone any form of initiation or harassment, known as
hazing, as part of any school sponsored activity. No student, coach, volunteer, or district
employee shall plan, direct, encourage, assist, or engage in any hazing activity, Furthermore, all
student-athletes and activity participants will be governed by the Billings Public Schools Hazing,
Bullying and Cyber-bullying Policy 3250. All student-athletes and activity participants who
violate this policy will be subject to the consequences as listed in the policy.

Cyber image Guideline

Any identifiable image, photo, or video that implies a student-athlete has been in the
possession or presence of alcohol or drugs, or that portrays actual use or out-of-character
behavior or crime, shall be considered confirmation of a violation of the Code of Conduct, Since
there is no way to establish a time frame when or location where an image was taken, it shall
be a responsibility that the student-participant must assume. it should be understood that
persons might attempt to implicate a student-participant by taking or manipulating such images
in order to place the student-participant in a situation where he or she might be in violation of
the Cade of Conduct. This is another rationale for demanding that student-participants not
place themselves in the presence of illegat alcohol or drug use. Students in violation of this
cyber image guideline will be subject to the same consequences as described in our Chemical
Use Policy.

Knowingly Present

Student-participants who attend a house party or other functions in which under age drinking,
drug use or other illegal activities are taking place and remain in attendance upon finding out
about these illegal activities, are in violation of this Code of Conduct and will be subject to
disciplinary action as defined above for chemical use. Any student-participant who unknowingly
enters a function in which illegal activity is taking place or is at a location in which illegal activity
later begins to take place and subsequently recognizes the illegal activity, must immediately
leave the area and call their coach and their parents to report the situation, NOTE:
immediately means exactly that!! The student must leave immediately upon recognition of
the illegal activity, Not five minutes or ten minutes after, hut immediately. Student-
participants who make the difficult choice to leave immediately and to immediately notify their
coach and parents will not be subject to disciplinary action.

Student Arrest or Citation by Law Enforcement

As it has been determined that student participation is a privilege and not a right, it is to be
understood that there will be no obligation on the part of the Billings Public School District to
allow the participation of any student-participant who has been cited or arrested by law
enforcement. Furthermore, there will be no obligation for the Billings Public Schools to wait for
the judicial process to run its course, Therefore, upon first knowledge of an arrest or a citation
that is considered an out of character offense, and even while charges are pending and
adjudicated, the student-participant will be suspended and participation denied. Misdemeanor
offenses will be suspended in equivalence to the first or second violation of the disciplinary
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and permanent suspension from participation.

Du OCESS

The following supplements and is in addition to the due process provided by BPS Policies 3350
and 3350-P1 and P2.

1. Allinformation, documentation, and evidence of a violation will be compiled by the
coach, sponsor, or school representative that first is informed of a possible rule
violation, who will provide such information to the assistant principal as soon as
possible,

2. ‘The assistant principal will begin an investigation no later than the next scheduled
school day.

3. Student-participants will be informed of their right to have a parent or other adult
present while being questioned, the right to be given another copy of this Code of
Conduct, and the right to submit evidence at all stages of this process. Participants shall
be informed of the alleged violation and any evidence of or witnesses to the violation.
The student shall have the right to explain or refute such information.

4, Student-participants and their parents shall not retaliate against informants or
individuals {faculty, staff, students, other family members) who are involved in this
process, Retaliation will result in imposition of additional consequences.

5. Honesty Clause: Student-participants agree to be honest and sincere when asked to
participate in any investigation of a possible conduct violation. If, when confronted by a
school official, the student is honest, then any consequences given shall be the
minimum for that violation. If the student denies involvement and conclusive evidence
is later established, the suspension for that violation shall be doubled,

6. Another school employee will be present during questioning of a student for the
purpose of taking notes of the questions and answers and keeping a record of all
materials gathered.

7. At the conchusion of this investigation, the assistant principal will make a determination
a5 to whether the student engaged in any of the misconduct defined above and will
impose the discipline as set forth in the disciplinary consequences section above,

Appeal Process

if the student or the parent of a student disagrees with the disciplinary action that has been
implemented, he or she has the right to appeal that decision to the building principal. The
appeal must be made in writing. The only basis of the appeal can be that written procedures or
guidelines were not correctly applied. The decision of whether a student violated the particular
rule is not the basis of an appeal. The building principal will inform the student and his or her
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parent{s} of the outcome of the appeal personally or in writing. The student may practice
during the time of the appeal but may not participate in contests,

Reqguest for Reinstatement Appeal

Any student{s} who have been suspended from activities for the remainder of their high school
career due to a third or a higher-level viclation, can appeal for reinstatement foliowing
completion of suspension for one catendar year. The appeal must be in submitted in writing to
the school principal and an appeal hearing will take place. The building principal, school activity
coordinator, and the district athletic director will decide the appeal based on the following
conditions:

a. Clean behavior record for one complete calendar year.

b. Clean drug tests {purchased by the parents) - if the violation{s} was drug or alcohol

related.

Class work that meets all District and MHSA standards.

Student meets all other MH5A standards for participation

e. Code of Conduct re-signed with the understanding that even one violation shall
result in a return to suspension,

BN

Educative Process

itis important that our students who have violated this code go through an educational process
aimed to help them be more informed and to make better decisions, Depending on the type of
violation, this educational process could be as simple as a meeting between the students,
parents, and coaches, teachers, or aimed at discussing consequences and giving more support
for the student on a daily basis,

Any student who violates the chemical use portion of this Code, will go through the following
educational process:

a. The student will go through an initial screening process with the school Rimrock
counselor or certified addiction counselor. The counselor will then advise the student
and the parents as to whether or not a higher level of assessment or care is needed.

b. The student will attend three, two-hour sessions of Chemical Awareness Class. The
student must attend as soon as possible during or following the weeks of suspension.

Restorative Expectations

Students who have served any type of penalty as a result of a violation of this code must
recommit to their team through the following steps:

1. Meet with the school activities coordinator to review expectations and future penalties
if another violation occurs.

2. Meet with the coach, sponsor, entire coaching staff and/or entire team/ensemble.

3. Re-sign the Code of Conduct in front of attending the meeting in #2 above.
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The coach/sponsor will determine the specifics {time and format) of this restorative process
based on what he or she feels is best for the team.

Should the student {and his or her parent(s)), not complete any or part of this process, he or
she will not be able to compete until all parts of the process have been completed.

Middie School Consequences and Transition to High School

Middle School consequences will be consistent with those described in this code. However, all
middie school students who have a code violation in 7' or 8™ grade, wili be given a clean record
with which to begin high school.

Going Out for a Sport to Fulfill Consequences

Any student-athlete who receives a code violation may choose to enter another sport in which
they have previously chosen not to go out for in hopes of completing his or her consequences.
The philosophy behind this is that we believe it is better for a student to be engagedin an
activity rather than have time off. By participating in another activity, that student will:

The following rules will apply to all students who choose to go out for a non-primary sport in
order to fulfill the consequence of a code violation:

« Contract —agreed to and signed by the coach, the student, and the student’s parent(s).

* Duration —the contract will be in effect for the entire length of the season.

* Behavior Expectations — the student will: abide by this code of conduct and the rules,
regulations, and policies of the coach, will attend every practice — even one unexcused
absence will nullify the contract, will behave appropriately at all practices as determined
by the coach, will give an honest effort at each practice as determined by the coach, will
get along with and support other student-athletes.

» (Coach Expectations — If the coach has any conduct issues with this student, he or she
may meet with the school activity coordinator and the student and nullify the contract,
in the event that the contract is nullified, the student is removed from the non-primary
sport and must complete his or her original code violation consequences in the primary
season in which he or she participates.

*+ Code of Conduct ~ the student will complete all restorative expectations and resign the
code of conduct. ‘
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Billings Public Schools
Department of Athletics and Activites
Parent Code of Conduct

Parents play a vital role in the development of their child’s character and decision-making skills as well
as the development of his or her skills and abilities in the spnrt or activity. A student-participant’s
success, his or her team's success, and ultimately the program’s success, is a partnership botween the
student-participant, his or her parent(s), the coach, and the administration. This Parent Code of Conduct
is a result of what our students expressed as their expectations of their parents,

*

1 WILL BE A POSITIVE ROLE MODEL. [ will do what | can to ensure that my child has the best
possible experience as a result of participating in a BPS activity.

1 WILL BE CALM AND CARING WHILE REMAINING EMPATHETIC AND OPTIMISTIC,

I WILL CARE FOR THE TEAM, NOT INDIVIDUALS. | will not promote my child at the expense
of the team.

I WILL ENCOURAGE AND SUPPORT MY CHILD'S INDEPENDENCE. | will allow my child the
space to learn from the successes and the fatlures.

T WILL LET THE COACHES COACH AND TREAT THEM WITH THE SAME RESPECT 1 EXPECT
THEM TO TREAT MY CHILD. | will support their decisions even if | don't necessarily agree. if |
have a concern, 1 will communicate with them in an appropriate manner, following the
complaint process as it is written. | will allow the coach to address my issues or concerns before
1 contact an administrator,

NO COMPLAINING/YELLING AND HOLLERING AT GAMES. | will know and support the rules. 1
will let the players play and the officials officiate.

§ WILL BE INVOLVED BUT WON'T HOVER. | will help and support the coach and our team
within the agenda of the coaches and the players,

1 WILL PROMOTE A HEALTHY LIFESTYLE. | will assist my child in making the necessary

cholces that help promote a high level of performance, i.e. proper nutrition, sleep, recovery,
avoldance of drugs, aleohol, tobacco, e-cigarettes{vaping}, etc.

1 WILL HOLD MY CHILD ACCOUNTABLE,

*  Forearning their own playing time
+  For the consequences of success and the consequences of fallure
*  For the expectations of the BPS Code of Conduct

1 WILL REMEMBER THAT WHAT IS MOST IMPORTANT 1S FOR MY CHILD TO HAVE FUN
AND TO GROW AS A YOUNG ADULT,

Student’s Name - Please Print Date
Parent’s Name - Ploass Print Parents Signatare
Parent’s Name - Please Print S Parent’ Signature '
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BILLINGS PUBLIC SCHOOLS
CODE OF CONDUCT ACKNOWLEDGEMENT FORM

This form, with signatures required below, verifies that i/we {student-participant and
parent{s}/guardian(s), have attended the mandatory season meeting or have met with the
school principal or school activities coordinator and have completed all requirements of the
preseason meeting. I/we have received and carefully read a copy of the Billings Public Schools
Code of Conduct, Qur signatures below certify that I/we understand, support, and agree to the
contents, meaning, expectations and consequences of this Code of Conduct.

t/we also understand that, prior to participation as a member of an extra-curricular activity, all
of the following must be completed and on file with the school’s Activities Office:

1.
2

oW s oW

»

8.
9

Student Information — all personal and contact information.

Current MHSA Physical Examination Card signed by student, parent{s)/guardian{s} and
the participating doctor. {Athletes Only}

Confirmation of payment of the participation fee.

Confirmation of paymént of the activity fee.

Confirmation of payment of program fees —if any.

Signing of the Activities Participation Agreement stating knowledge and understanding
of the Participation Warning, Inherent Risks of Participation, Waiver of Liability,
knowledge and choice of the Supplemental Insurance options, Equipment
Responsibility, Signing of this Code of Conduct, Medical Treatment Consent Card,
Parent/Guardian contact information, and Media Release Form.

Concussion Protocol and signing of the IMPACLT pre-testing form and the MHSA Student-
Athlete & Parent/Legal Guardian Concussion Statement form as required by state law.
information on weather alerts and lightening protocol.

Information on heat-related ilinesses.

10, Athletic Trainers’ coverage and expectations of student-athletes.

 Student’s Name — Please Print

Student’s Signature ' Date
Parent/Guardian Signature ' - Date
Parent/Guardian Signature Date
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A,

Name

BILLINGS PUBLIC SCHOOLS TODAY'S DATE
ACTIVITIES PARTICIPATION AGREEMENT

STUDENT INFORMATION (please print}

SEX: M F{circleone) Birthdate Student ID# Year in school

Last First Ml

Parent/Guardian Name Home Phone

Address

City

Work Phone

Emergency contact

State/Zip

F

K.

Emergency contact phone

PARTICIPATION WARNING: |/We give our permission for to participate in organized interscholastic athletics, realizing
that such activity involves the potential for injury which is inherent in all sports. I/We acknowledge that even with competent coaching, the use of
appropriate protective equipment and strict observance of rules, injuries are still a possibility. On rare occasions these injuries can be so severe as to resuit
in total disability, paralysis, guadriplegia, or even death, Because of the dangers of participating in the above sport, |/We recognize the importance of
following coaches’ instructions regarding playing technigues, training and other team rules, etc. and |/We agree to obey such instructions, ] also
understand that it may be necessary for students to provide their own transportation to some competition events and/or practices. In these situations, the
parent and the student are responsible for safe travel,

PARENT/GUARDIANSHIP STATEMENT: |/We hereby certify and affirm that I/we are the parent(s)/legal guardian(s) of
{student). I/We have read this warning and understand its terms. |/We understand that alt sports can involve many risks of injury including, but not limited
to, those risks outlined, I/We assume all risks of playing or practicing to play/participate for the above named student,

WAIVER OF LIABILITY: |/We further release and waive, and agree to indemnify, hold harmiess or reimburse the school district, and the individual
members, agents, employees and representatives thereof, as well as sport supervisors and coaches, from and against any claim which the above named
student, |/We, and other parent or guardian, and sibling, or any other person, firm or corporation may have or claim to have, known or unknown, directly
or indirectly, for any losses, damages or injuries arising out of, during or in connection with the participation by the above named student. [/We
understand by signing this warning agreement to obey instructions, and assumption of risk, I/We am waiving all rights that the above named student, i/fWe
or any other person may have to any compensation for any physical injury that may result from participation by the above named student. The above
waivers are extended to the fullest imits permitted by law.

EQUIPMENT RESPONSIBILITY: I/We agree to be responsible for the safe return or replacement of all athletic and/or activity equipment issued by the
school to the above named student.

CODE OF CONDUCT: I/We understand that the Billings Public Schools has a Code of Conduct for activities which includes a chemical use policy. This code of
conduct is in effect from the date of first signing, year around, until graduation. | have read the Code of Conduct, understand its expectations and have
signed the Code of Conduct Acknowledgement form.

EMERGENCY MEDICAL SERVICE: If emergency service involving medical action or treatment is required and the parent(s) or guardian{s) cannot be
contacted, | hereby consent for the student named above to be given medical care by the doctor or haspital sefected by the school, Name of Family
Physician Phone Number Hospital Preference

INSURANCE: | understand that the Billings Public Schools carrias a student accident insurance policy which covers participants. | also understand that itis
limited in coverage and is most effective as a secondary coverage policy. My son/daughter is also covered by our family medicat policy with the company
listed balow {mark NA if not applicable}. COMPANY NAME

MHSA PHYSICAL EXAMINATION CARD: Montana High School Association policy and the Billings Public Schools require a current physical examination card
signed by the student, parent{s)/guardian(s) and the participating doctor.

CONCUSSION PROTOCOL: Montana State law, the Montana High School Association and the Billings Public Schools require reading and understanding
concussion protocol, participation in IMPACT pre-testing, and the signing of the Concussion Information form.

MEDIA RELEASE FORM: Participation may resuit in media coverage which may include pictures or images of the above named student. The media release
form grants permission or does not grant permission for pictures and/or images to be used by the Billings Public Schools and/or media.

PAYMENT OF FEES: i/We acknowledge that the Billings Public Schools Activities Program requires activity, participation and program fees and agree to pay
these fees as a condition of participation.

t/WE HAVE READ, UNDERSTAND AND AGREE TO THE INFORMATION IN ITEMS A THROUGH L,

SIGN (X)

DATE

Parent/Guardian Signature

76



Billings Public Schools
Student Participant in Activities
Emergency Medical Card and Authorization for Medical Treatment

. Participant’s Name

. Person and phone number to contact in case of emergency:

Name Phone #:

. Family physician and phone number:

Name Phone #:

. Medical Information: Allergies, Diabetic, etc. :

. Insurance Company: Policy #:

. 1/We, parent(s)/guardian(s) of the above named participant, authorize medical
treatment to be given to the above named student.

Parent or Guardian Signature Date
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Billings Public. Schools has purchased a stadent accident i insurance policy from Bollinger Specialty
Group for the 2019/29 school year. Coverage includes all Bllhngs Public Schools students involved
in school sponsored and superv1sed act1v1t1es ‘That would inchzde thmgs llke recess, injuries occurrmg in
the class room, hallway, gym, etc, as well as the athletlcs It Would also mciude after school events as long

To see coverage go to billingsschools.org on the activity tab:

https://www.billingsschools.org/departments/activities
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BILELINGS PUBLIC SCHOOLS
STUDENT/PARENT/PRINCIPAL AGREEMENT 2019-2020
FOR ELIMINATING GUNS AND OTHER WEAPONS FROM SCHOOLS
While the elimination of guns and weapons from schools is the responsibility of all segments of the school and saciety, three individuals have
especially crucial responsibility: the student, parent, and principal. This agreement draws attention to the specific responsibilities of those
three individuals,

WE, THE UNDERSIGNED, AGREE TO THE FOLLOWING COMMITMENTS:

STUDENT
. 1 agree not to bring or have in my possession any weapon or gun on school property or at any school event.
. I will tell my peers to seek adult assistance when conflict situations begin to get out of control.
. I will not carry another person's gun or weapon while on school property.
. If T see a gun or other weapon on campus or at a school event, I will immediately alert an administrator, counselor, teacher
or school rescurce officer about its existence. Every effort will be made to maintain confidentiality.
. T understand that violating school board guidelines and procedures will result in long-term suspension/expulsion

proceedings.
Student Name (Please Print) The student must sign the Information sheet on page 83
Student Signature: The student must sign the Information sheet on page 83
PARENT/GUARDIAN
. I will teach my children, including by personal example, about the dangers and consequences of guns and weapons use,

and I will keep any guns and all weapons 1 own safely away from my children,

. 1 will support the school's policies to eliminate guns and weapons on school property and work with the school in
developing programs to prevent violence.

. 1 will carry out my responsibility to teach my children how to settle arguments without resorting to violence, to encourage
him/her to use those ideas when necessary and to follow school guidelines for reporting guns and weapons they see to an
appropriate adult.

. T understand that the violation of school board guidelines and procedures by my child will result in long-term

suspension/expulsion proceedings.

Parent Signature; The parent or guardian must sign and date the information sheef on page 83

. I will support Community Crime Stoppers to ensure that students and parents have an anonymous way to report to an adult
any guns or other weapons they see on campus.

. I will promote conilict resolution instruction for all students as part of the curriculum.

. 1 will communicate the school's policies on guns and weapons to all participants in the school community and focus upon
the responsibilities we all have.

. T will use the school's student leadership groups and student meetings to obtain ideas to develop a safe school
environment.

. 1 will report all guns and other weapons violations to law enforcement officials, according to established procedures.

a

. Following school board guidelines and procedures, I will initiate long-term suspension/expulsion proceedings against any

student who violates this contract,

Director Signature _& Seott Autiroor Date August 22, 2019
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CAREER CENTER
SCHOOL TO CAREER (WORK)
The School to Career (work) option is an important component option available to our students. School
to Career provides students with an opportunity to receive school credit while participation in a work
setting related to a curricular area that the students is enrolled in at the time of school to career request.
® School credit is earned* Students whe are chosen to participate in the School te Career Program
must complete the appropriate form:
e Students who drop the program after the seven-week period will receive an F and be placed in a study
hall; students will not be permitted to be released from school,

| SCHOOL TO CAREER I

Student request for School to Work credit for Semester, 20
Date Semester 20

Student Name

Home School Student TD#

Counselor

Workplace

Worksite Coordinator
Program area
High School Program Teacher
Number of credits to be earned
Time of day to be spent on site

Please give a brief overview of the plan for worksite credit:

I give permission for to earn credit at a work site. I understand that most of this
experience will take place outside of the school, and this may require additional accountability for transportation and other
related responsibilities. School Dist #2 attendance requirements will be adhered to.

Signatures:
Student
Parent Phone # Date

Worksite Coordinator Phone # Date
Program Teacher
Counselor
Administrator
Co-op/School to Work Coordinator

*akkadd i * ATTACH YOUR PLAN OF STUDY DOCUMENTATION#*##%#&k k4%
This request and the plan of study must be turned into the Career Center Counselor before the end of the semester
prior to the semester the school to work credit experience will begin.
*1f the job site experience is terminated, the student must return to school for the allotted time!
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ELECTRONIC DEVICES

If a PDA or cell phone is used in @ manner that demonstrates academic dishonesty. The student will receive a
zero on all academic work that was compromised due to unauthorized use of an electronic device on the
academic work. Along with no credit for the compromised academic work discipline ranging from detention,
ISS, OSS, parent conference and or suspension at the Truancy Center may be assigned by the Associate
Director.

Beware of Inappropriate Use: Definition aof: Sexting” — the act of students photographing themselves or others
in various stages of undress, and then sending, receiving, or forwarding the photographs to others.
Consequences of “Sexting”: Students may be charged under federal law with distribution or creation of child
pornography, or under Montana’s Sexual Abuse of Child statute. If convicted, students could also be faced
with having to register as sex offenders.

Use of electronic communication or _social media to: threaten, intimidate, insult, bully, harass, efc. is
considered_a_serious violation. Appropriate civil authorities will be contacted and school authorities will
investigate. School and/or legal consequences may be implemented.

STATEMENT OF CAMERAS

The Billings Career Center employs the use of cameras as part of an overall security system. These cameras
are used to help identify any illegal activity that may occur inside or outside of the school as well as to help
maintain the overall safety of staff and students. Information from these cameras may be used for school or
legal discipline.

CAREER CENTER SCHOOL RELATED ACTIVITY DISMISSAL PROCEDURE

Any student who will be missing Career Center classes for a SCHOOL RELATED Activity will need to follow the procedure outlined below:

Student/s must have a SCHOOL RELATED ABSENCE FORM- (YELLOW colored at the Career Center) — filled out / completed and SIGNED by
any Career Center teacher/s in which their courses will be missed by the student due to a School Related Activity.

1. All student/s who will be Ieaving the Career Center during class time for a SCHOOL RELATED ACTIVITY must turn in their completed
and signed (by the teacher/s they will be missing due to the school related activity) SCHOOL RELATED ABSENCE FORM- to the Career
Center Attendance Office- AND ALWAYS PHYSICALLY CHECK OUT at the Attendance Office before leaving the Career Center for
the School Related Activity. The Career Center Attendance Office will make a copy of the completed School Related Absence Form and
give the original back to the student/s, so they can turn it in to their coach/advisor.

2. Student/s who will be missing Career Center classes for a SCHOOL RELATED ACTIVITY, but will NOT be present at the Career Center
on the day that they will be missing classes for a SCHOOL RELATED ACTIVITY, must turn in their completed and signed (by the
teacher/s they will be missing due to the school related activity) SCHOOL RELATED ABSENCE FORM to the Carcer Center Attendance
Office, the day before their absence for a School Related Activity. The Career Center Attendance Office will make a copy of the completed
School Related Absence Form and give the original back to the student/s, so they can tumn it in to their coach/advisor,

3. Failure to follow this procedure will result in the student/s being recorded as unexcused/truant for the courses they miss, they also will be
held accountable for not checking out- and consequences for these infractions will be assigned as outlined in the Career Center and / or the
Home School’s Student Handbook. A student who does not £ill cut and get the School Related Absence Form turned into the Career Center
Attendance Office will not be dismissed for their activity, and will be expected to attend all classes. Please note: Discipline for infractions
pertaining to this procedure may afso include but not be limited to the loss of participation in the current and / or future School Related
Activities. Referral for discipline will be handled by the Home School Assistant Principal/s and / or the Associate Director of the Career
Center.
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Be Sure to Sign the Career Center Information
Sheet/Medical Release Form on page 83.

The Information Sheet must be signed and returned to the Career Center by
the parent/guardian of every student. Students are not allowed to participate
in shop activities or field trips until the Medical Release form is returned.

Mr. S. Anderson /Director of Billings Career Center
Mr. D. Schaaf / Associate Director Billings Career Center
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ﬂ Career Center Information Sheet r O
5 2019-2020 Z _

p ' . Please return this form fo your first class teacher

Home School Here on the first da; of school | Place dhe first letter
SR SKE WECC I I S i ¥ of vour lost name

| Medical Release |

Name Grade

Last Fint MEddls Full time AM only BM

only

Addyess Phone

Parent/Guardian Phone

Mother’sEmployment Phone

Father’s Employment Phone

Emergency Contact Phone

DoctorsName Phone

Hospital Preference: Billings Clinic St. Vincent Wallein Other

Emergency Medical Audiorization:
In order that proper emergency medical assistance may be provided to your son or danglter in
the event of an iliness or accident, we ask that you please sign and return this sheet ta the
Billings Career Center Innnediately.
— In an emergency: (Check ouly one and sign please)
) TAUTHORIZE treatment at the medical center I have indicated above.

Emergency medical assistance may NOT beprovided to mv son/daughter in
the event of an illness or accident.

> Pareut/Guardian: Signature:

Please note any specific medical conditiens that reqnire special attention:

I Career Center Handbook Signoff [

The student handbook is available on the Career Center web-siteat
fttpYwww billingsce.org/. You may obtain a printed handbook at the main office.

I have read the Career Center Student Handbook and I am aware of the

contents.
(’::> Parent/G uardian Signature: Date:
l:::} Stud ent Signature: Date:

Parent / guardian signatures needed
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Mission Statement

"“Billings Public Schools Community strives to inspire, educate, and empower students to be responsible

and innovative global citizens who achieve their full potential.”

We believe:

...about students
All smdents are valued and respected
Stadents learn in diverse ways and at different rates
Personal responsibility it the basis for successful Jeaming and potitive behavior
Smdent success is achieved twough shured responsibilisy
Positive relationships leed to higher achievement, munual frust, and a safe school anvironment

...about home & community
Parents and families have the greatest influence on, and responsibility for, their stdent™s learning and behavier
Positive role models are essential for leaming
Comumnzity engagement seenythens Jearning and promotes o sense of pride i ownership

_ ...about the District
Districs decisions will be based on what is best for students
High expactations lead to high achievemant
A highly effective staff creates an environment for student success
Efficient and wansparent resource management is sssantial for the vuccessful opsration of the schoo} dismict
Embraciog diversity aad culture contributes to 3 sttong leaming comnuunity
Responsible change promotes progress
Swmdents should have access 1o eqnitable leaming opportunities

Jeana Lervick, Title IX Non-Discrimination Coordinator
Billings Public Schools
415 North 30th Street
Billmgs, MT 59101
(406) 281-5G39
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BILLINGS PUBLIC SCHOOLS’ EXPECTATIONS,
CONSEQUENCES, AND POLICIES

In addition to this School handbook of procedures specific to our school, the following
Student/ Parent Handbook establishes the obligations of all students in the Billings Public Schools. It is
vour obligation as a student in our district to know the contents of both and to understand that both the dis-
trict’s Student/Parent Handbook and the school’s student handbook are enforceable as the “law™ of the
school district.

Violations of District policy will be dealt with through discipline assigned by our building administrator(s)
as agents of the Board of Trustees. And, the protections afforded by District policy will be provided to you
by District administration and staff.

The following District policies and procedures are found in this handbook. In addition they may be located
by accessing the District’s website at wanw billinosschools.org where all of the District’s policies are lo-
cated.

Contents of Srudent/Pavenit Handbook of Board Policies and Procedures

Policy 3120 Attendance Policy and Kemoval of Student during School Day

Procedure 3120-Pl Compulsory Attendance

Procedure 3120-P2 Student Attendance and Removal of student during the school day
Policy 3200 Student Rights, Responsibilities, and Code of Conduct

Poliey 3201 Freedom of Expression

Policy 3202 Student Publications

Policy 3203 Student Dress

Poliey 3203-P1 Student Dress ~Gang Activity or Association

Policy 3204 Searches and Seizure

Procedure 3204-Pl Searches of Students and their Property

Procedure 3204-F2 Video Surveillance

Procedwre 3204.P3 Video Swiveillance - School Buses/Vehicles

Policy 3205 Distriet-Provided Access to Electronic Information, Services & Natworks
Procedure 3205-P1 Acceptable Uze Procedme

Poliey 3210 Harassment, Infimidation, and Bullying

Policy 3220Equal Educational Opportunity

Palicy 3230 Nop-Disenimination 3nd Anti- Harzssment

Policy 3235 Student Drug and Chemical Use and Abuse fon Billings Public Schools websing
Policy 3240 Tobacco Free Schools

Policy 3250 Gun-Free Schools

Policy 3255 Bomb Threats and Threats of Hazardous Substansces

Policy 3300 Student Disciplina: Consequances for Viclations of Student Code of Conduct
Policy 3350 Stadent Discipline; Due Process

Procedure 3330-P] Detention

Procedure 3350-P2 Suspension and Expulsion

Policy 3418 Administering Medicines fo Students

Procedurs 3416-P1 Admigistering Madications to Students

Policy 3431 Emergency Treatment

Policy 3520 Student Fees, Fines, and Charges (on Billings Public Schoolst website)
Paolicy 3600 Student Records

Form 3800-FI FERPA Annual Netification

Procedure 3600.P1 Student Records

Procedure 3600-P3 Withholding Records

Procedure 3600-P3 Special Eduration Records
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BILLIVGS PUBLIC SCHOOLS’ EXPECTATIO\S

EXPECTATIONS

STUDENT
DRESS POLICY

Students are expected to
come fo school and al}
activities clean, well-
grovmed, and wearing elothes that ap-
propriately cover the body and do not
cause distractions or create a health or
safety issue. This basic dress code en-
courages students to “dreas for success”
and to come to school properly pre-
pared to participate in the educational
process, Students are expected to man-
age their personal appearance in a man-
ner that does not disrupt teacking and
lexsning, promote vulganty or obsren-
ity, advertise illegal substances, fo-
bacco, aleohol, advertise weapons or
viclence, or express double meanings
that are inappropriate. All students are
expected to wear comfortable, safe, and
appropriate ¢lothing in P.E. class
{sweats, shorts, athletic shoes, tee

shiris),

I keeping with the zbove philosaphy,

and in order to reduce misunderstand-
icg, inappropriate school wear
includes, but is not limsited to
the following:

Hats, sunglasses, bandanas,
and visors will not be
wom inside the buidlding,

Students are not to wear outernvear
Jackets in the ¢lassroonms,
Basic sweatshirts and
sweaters are permitted.

Shorts and skirts are expected to be
ro shorter than 5 inches
above the middie of the
knee cap; Jow necklines,
sheer, strapless, bare mid-
riff or bave back design
will ot be permzﬂed. Ne

balfer

tops o
spa-
ghetit

 CONSEQUENCES, AND POLICIES

The‘follmsing Iist isa swmnaw of E] feu nnport'm? ;;ohms. Your good behavior and ;oux* re-spect for the feeﬁngs
of orhers n-ill msm ﬁtat You will !zarc the bcst possa,ble sehaol and learmug emarqnment for a successful year, .

straps. Bra straps and all
under garments should
ot be exposed.

Destroyed and distressed pants
must sot have boles in
places that expose under-
garments.,

No clothing that could be consid-
ered pajamas or slippers
will be wom to school.

Pants must be secured at the waist-
line and may not hang
down exposing undergar-
ments,

Footwear must have 2 sole that
would be appropriate for
watking outside in any
weather condition in case
of an unexpected evacua-
tion of the building.

Agny style of clothing, jewelry,
accessornies, personal
itenys, elechronic squip-
ment, groommg, oF tat-
toos that is associated
with gang membership
will be prohibited,

Clothing, jewelry, contact lenses,
and other hody accesso
ries that could cons tm:tn
a health problem a haz-
ardous situation, or a
distraction will be pro-
hibited, This inchudes,
but 13 not limited to,
wallet chains, chains at-
tached to clothing, and
wiistbands.

Writing and drawing on other
studenty’ skin, elothing,
locker, or other personal
belongings is prohibited.

Cang Activity or Association

For the purpose of this dress poliey, a

Eang is an unauthorized group of three

or more people who demonstrate the

following traits:

*  axhibit antisocial behavior often
associated with erime or a threat to
the community;

*  interact together to the sxclusion
of others!

claim a temitory or area;

have a name;

have rivalsfensmntes, and/or
create an atmosphere in which the
well-being of students, sfaff, or
any other person is adversely af-
fected by undue pressure, behav-
ior, intimidation, overt gesture, or
threat of violence,

* & ® N

Failure to cooperate with the dress
code policy will result in
one or more of the follow-
ing:

*  Change fo appropriate
clothing of the student’s or fiom
the school’s collection.

#  Parent notification {¢ bring appro-
priate clothing to school

*  Disciplinary consequence.
(Ses Policy 3203 and 3203 P.1}

BULLYING

(Your 5chool) hax “Zero™ tolerance for
bullying, harassment and inbimidation
on school property,
1o or from school,
on a sehool bus or
(Y other school vehi-

"4 cls, at school. re-
lated functions or
activibies, or by
alectrontc commnt~
pications.

1. “Bullying” means any harassment,
intimidation haring, or threatening,
insulting , of demeaning geshize or
physical contact, including any inten-
oozl wriften, verbal, or slectronic
commamication or threat directed
against a student that is persistent, se-
vere or repeated and that:

{2) causzes a stndent physical
barm, damages 3 student’s
property, or places a student
in rezsonable fear of harm to
the student or the sindent’s
property.
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Bullying Cont...

() ereates a hostile epvironment
by interfering with or denying
a student’s access to an educa.
tional opportunity or benefit;
or

{¢} zubstantiaily or materially
disrupts the orderdy operation
of a sehool,

2. Bollying includes retaliation against
a victim oy witness who yeports infor-
mation about an act of bullying and
includes acts of hazing associated with
athletics or school sponsored organiza-
fions or groups.

Students who violate this policy will
face disciplinary action. Depending
wpon the severity of the offense, conse-
guences will range .

from detention, to in -
sehool suspension,
short term suspension,
or sxpuisivn,

{8ee Policy 3210 and
the Herazsment!
Intimidation/Bullying
Incident Reporting Form)

SEARCHES

Tha goal of mearch und seizure with
vespect to students is meeting the edu-
eational needs of children and enswing
their security. Reasonable searches may
be carried out to recover stelen prop-
erty, to detect illegal substances or
Weapons, or (0 uncover any matier rea-
zonably believed fo be a threat to the
maintenance of an orderly and safe
educational enviromment.

Schoo! authorities may imspeet and
search school property and equipment
owned or controllad by the Dishrict
{such a3 lockers, desks, parking lots),
as well as personal effects left there by
students, without notice or consent of a
student.

The 3School District may request the
assistance of law enforcement officials,
including ther use of specially trained
dogs, to conduct Inspections and
searches of lockers, desks, parking lots,
and other school propatty and aquip-
ment for illegal dmgs. weapons, or
other illegal or dangerous substances or
material. The School Distriet also util-

izer video surveillance to ensure the
health, welfare, 2nd safety of all staff,
stadents, and visitors.

School authonities may search a stu-
dent or a student’s
personal effecti ina
student’s possession
when rexsonable
grounds suggest a
search will produce
evidence that the
paticular  student
has violated or is
viglating 3 law or
Dhstrict student conduct rules.

When a sesrch produces evidence that
a student has viclated or 15 violating a
law or District policies, procedure,
riles, and handbooks such evidence
may be zeized and impounded by
school suthorities and disciplinary ae-
tion may be faken.

{Sev Policy 1204 & 3204 P-I through P-3}

ACCESSTO
ELECTRONIC
INFORMATION,
SERVICES, NETWORKS

The District provides electronie equip-
ment and networks, including access to
the Internet, as part of its inshuctional
progian and te promote sducational
excellence by fcilitating resowee
sharing, inmovation, and communica-
fion. The Distriet expasts all shidents
to take responsibility for appropriate
and lawiul use of this access, including
good behavior on-line. The District
may withdraw student access to its
petwork and to the Internet when any
misuse oeLurs,

1. EDUCATIONAL PURPOSES
ONLY. All use of the Disrict’s elec-
tronic network must be: {1) in support
of education andfor research, and in
furtherance of the District’s stated edu-
cational goals: of (2) for 2 legilimate
school business purpose. Use is a privi-
lege, not a right.

Students and staff kave no sxpectation
of privacy in any materials that are
stored, ransmitted, or received via the
Distriet’s ele¢tronic network or Distriet
cormputers,

The District resesves the right to moni.
tor, inzpect, copy, review, and store, af

time and without prior notice, any and all
uwsage of computers, systems, networks
and Internet access and any and all
information transmitted or veceivad in
connecton with such usage,

2. UNACCEPTABLE USES OF
NETWORK.

A. Uszes that viclste the law or
sasouraze others to viclate the law.

B. Uzes that cause hann to others or
damaze fo their property,

€. Uses that jeopardize the secunity of
compuiers, systems, or networks of the
Distvict or others,

I, Exposing zelf or others to the
potential of personal harm,

E. Uses that are commercial
transactions,

{Sea Policy 3205)

TEXTBOOKS

Although textbooks are fiurnishad by the
school, students ave responsible for them
ang vist pay for lost oy damaged books.
Neaw books are expensive (up to $150}.
Students should have a cover on every
textbook in order to protect the book and
avoid payving payment of fines due to
sxcessive wear and fear. Fines for
textbooks will be as follows:

a. Logs of book~ value of new book

. Wikfully damaging book-value of new
book

¢, Broken back-1/2 the value of new book

4. Cover tom off~ 1/3 value of new book

e, Water damage— 174 10 172 value of new
book

£ Undue soiling- 145 to 172 value of pew
book
%Report cards will be held unhl asseszed
fines have been paid, {See Policy 3520}

“Any teacker or principal shall have the
authority 1o hold any pupil to strict
aceountability for any disorderly conduct
in school or on the way to or from
school, or during ntermizsion or

recess. ™ Mont. Code Annt § 20-4-363
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CONSEQUENCES
FOR MAJOR
MISBEHAVIORS

NOTE: Depending op the severity
of the offense, an administrator
may impoie any level of dizciplinary
achion that is warranied to promote
and ensure an orderly educational
atwmosphere in the school and elimi-
nate health and safety risks.
*Conseguences are cumulative
during time io Billings Pablic
Schools!

* Al out-of-school suspensions will be
served at the Troancy Center!

STEALING OR
EXTORTION

A. Detentionfpartial day in- school
SUSPENSIOn

B. One-day in-:chool suspension to
ten days out~of-school suspension
to be served at the Truaney Center,

C. Emergeney suspension pending an
administrative hearing which may
lead to 3 recommendation o the
Board of Trustees for sxpulsion.

D). Referral to School Resonrce Offi-
cer or other law enforcement per-
sonnel,

VIOLATION AGAINST

PROPERTY

A, Detentionpartial day in-school
suspension

B. One-dayin-school suspension to
ten days out-of-schooi suspension
1o be served at the Truancy Center,

. Emsrzency suspension pending an
adminiztrative hearing which may
tead to 1 reconumendation fo the
Board of Trustees for expulsion,

D, Refenal to School Resource Off-
cer or other law enforcement per-
sonnel

FIGHTING
A. Detention/partial day in-school
suspansion
B, One-day in-school suspension fo
tent days out-efischos] suspension

to be terved af the Truancy Center.

. Emergency suspension pending an
Adminishative Hearing which
may lead fo a recomumendation to
the Boxrd of Trustees for expul.
sion.

I3, Refewral to School Resowrce Off-

car o other law enforcement per-
sopmel.

SEXUAL/RACIAL
HARASSMENT
THREATS/
INTIMIDATION/
BULLYING

A, Detention/partial day in-school

B,

suspension

One-day in-school suspension to
ter dayz out-of-schoual suspension
to be served at the Truaney Cen.
ter,

Emergency suspension pending an
Administrative Hearing which
may lead to 2 recommendation to
the Board of Trustees for axpul-
ston.

Referral to School Rasource Off-
cer or other Jaw enforcement per-
sonnel.

USE OF OBSCENE
LANGUAGE, BEHAYV-

IOR, OR THREATS TO

A STAFF MEMBER
Detention/partial day in-zehool
swspension

One-day in-school suspension te
tex dayvs wvut-of-school suspension
to be served at the Treancy Cen-
fex.

Emergency suspension pending an
Admiristrative Hearing which
may lead to a recommendation to
the Board of Trustees for expul-
sion.

Referral {0 School Resotrce Offi-
cer oy other law enforcement per-
sounel,

USE OR POSSESSION
OF TOBACCO
PRODUCTS INCLUD-
ING ELECTRONIC
DEVICES AND
CIGARETTES

A Detention/partial day in-school

B.

suspension

Ope-day in-school suspension to
tens days out-of-school suspension
to be served at the Tnuaney Cen-
ter,

C. Emergency suspension pending an
Adprinistrative Hearng which may
lead to 2 recommendation fo the
Board of Trustees for expulsion.

B. Referral to School Resource Officer
or other law enforcament personnel.

SALE OF DRUGS OR

ALCOHOL
Axn Adminishative Hearing with possible
recommendation to the Board of Trusteas
for Expulsion. (lepal authorities will be
contacted) *NOTE: Placebs or over-the-
counter drugs sold ax llegal drugs are
subject to above consequences.

USE OR POSSESSION OF
DRUGS OR ALCOHOL,

OR PARAPHERNALIA
*] st offense S-day Out-of-School
Suspension
*2nd offenze - Admimistrative Hearing
with possible recommendation 1o the
Board of Trustees for Expulznion.
*Law FPaforcement will be contacted.

POSSESSION OF A

WEAPON

WHICH INCLULES ENIFEFIREARM
OR ANY OTHER OBJECT
CONSIDERED TO BE A WEAPON

An Administrative Hearing with
possible recommendation to the Boad of
Trustees for Expulsion.

*Law Enforesment will be contacted.

ASSAULT

1 day out-of-school suspension to an
Admintstrative Hearinp with possible
recommendation to Board of Trustees for
Expulsion.

*Law Enforcement will be contacted.

EXPLOSIVES/
FIREWORKS

i day in-school suspenzion fo an
Adminishutive Hearing with possible
recommendation for Expulsion

*1 aw Enforcement will be contacted.

BOMB THREATS

An Administrative Heariog with possible
recommendation 1 the Board of Trustess for
Expulsion,

*Law Enforcement will be contactad,
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POLICIES
POLICY 3120 ATTENDANCE POLICY

Puruaant 1o sixte Iaw, the Board muthorizes the Super-
interdert 1o adopt procedures inplementing compul-
o5y attendarce reguistions througheut the District,
These procedures shafl be published in studest hand.
baoks annualiy,

Raoval of Sdecy During Schoal Doy

The Board recognives its responubiBiey for the proper
care of sradents during » school day, I acordance
with Disuict procedures, saly & duly suthorized par-
son Ay remots A stadent fom school grounds, any
school or schost function dunny a school
day, A person ieeking to remove a sudext Hom
school must present evidence satisfsctory 1o a princi-
pal of having proper authority to remove s student A

peacher sheatld not excuse & stadent from ¢t W
confer with anyone unlass a request is approved by a
principal.  The Supednmendent will establisk proce-
dures for remonal of a srudent dusing 4 school day,

FROCEDURE 3120-P1
ATTENDANCE POLICY AND REMOVAL OF
STUDENT DURING SCHOOL DAY

Comprahiory Attendance
Parents ara responsible for seeing that thelr (hildren
ﬁmmmmommwtﬁé:mm’oﬁmi
attend school, untl the later of the following dates:
L. Thechildy 1dth birhday, o,

2. The date of conpiation of the wark of die eizhh

pade

Parents chall enoll the studert unless the srudent it
I, Provided with supenvissd comespondente of

hone !

2 Extuted because of determination by a
district fudge that attendarce is rot in the best
furerests of the child:

3, Enolled ina nonpublic or home ool
4. Faorofied in & school of another district or
state under e fuition provisions of this title;
5. Excused by the Board of Trustees upon a
detesvaination that such attendapce by 2 child
who has aftained the aze of 16 £s pot in the basx
interest of the child 20d the school.

PROCEDURE 3120-P2 ATTENDANCE POLICY
AND REMOVAL OF STUDENT DURING
SCHOOL DAY

Stndent Atiendance

Introduction

Remular attendance is basi o mesting the edma-
tonal needs of smdants, Maxdonm clasiroom ine
souctiony! benefits <an happen only when the stadent
is in anendancs. and punetast atrendance
being exsential to aducationa! welfare, it foliows that
student, parents, and educators veed cloar understand-
ing a3 to rights and responsibiifties relating to atten~

dance,
Rizhts

Studenss have the right 0 an approprizte ednoation
and are lezally required to attend untl they are 3§
veurs oid and have completed e &b grads. Parents
have the night to expect compelent insmuctys and 2
sehonl elimate conduckye 1o leaming  Educators have
the: rizht to expect rexsocable foopstation fom stu-
dents and parents.

Stadents have the responcbility to participate in the
educational cppommaaew psaz theot, Pareats ae
vespomsitle for supporting the polities and programs
of the School Diswict, inchding seeing that soudents
artend repularty and are fo clxsfesy oo time. The
sehool kas the responsibiiity to provids a signifcant
cumitulim, compatent Tex and adequate facili-
ties and pro . The schoo] akio bas the respomibe
bitity 10 Teaitadn sccurate reconds and practcs dii-
gence in reposting of attendance recds.

Atrandance Policy - K3

Tt is the responsibility of the parent or guardin
0 assure their smdent i3 in school regularly,
When a smdent must be absent foo illness or
othar unforeseeabls wnergencies paenty must
inform the school of the smdents absence, In
cazes where doubt occurs conceming the valid
ity of an exquse, the adminbiration may request
verification. I 2 student is ot pretent and the
parent has not notified the school of the b
senre, the srhool will atterspt to call the paress,

Arendance Policy - Grades $-12

The intent of the sttendance policy i to provide
2 stnuctuze within whith 9-12 g.mbe students can
gain madomm benefit Hom the insmuttions)
program, The regalar contact of the pupils with
mmﬁhain&echsmmd&zirmrﬁﬁpa-
tion in well pimué imstructional acdvitisg
under the tutelaze of 3 competent teacher are
vital to this purpose.

Excused Absences
Expaced absences are categorizad ag follvws:
ilines

5

medical appointmiecss which cannotbe
sehedulad otnside the kool day

paricipation in school activities

bersavemsnt

verifiable family emerzenriss

negessary shsences approved by the parent

Unextused AbsencesTruancies

In the event the pancipal detenmines 2n abuence
unzecessary, the abiense will be consideced as

upesiased, schas
Teaving the Tuilding without checking aut
exouses such a5 oversiseping, car wouble,
méssiag tha burs, and being hate fom

&mplmazjr suspensiong
incarcenations

Trasscy, defined as an absence from school not
verified a5 valid by the parent & building
sdministrator. Abiences thaf are urexcused of
7ot cleared within 48 hours e also considensd
traaneis, Chioale trusnts will be repozted to
Jegal authorities as prestrived by lam,

or (reardisnd B fhilitias

TWhen 3 shadens st be shiant fom class for
iliness, or other unforessesble smergenciss
parents must ioformt the school office of the
absence. I the school bt not notified within 43
s of the st absent day, the excuse will nol
e accepred and the absence will be considered
muarcy. The princisl may make exceptions fo
this zeneral policy and excuse the absance, sfier
coasultdon with the teacher(s) who ae in-
voived, aed after giving considetation to the
circamnstances related 10 the falhurs to notify and
to the fracuercy of the srudent's dhssnce In

<asts where the validity of an excuse i in quas-
tion, the adninistration may require verification
from other sources.

Parent for Guardisn) Responsibibities

When 2 student pwst be absent from class for
ifiness, o other unforeseeddi ematyencies
parents must nform the schoo! office of the
absence, I the whoo! is not notified within 4§
ours of the fast absent day, the excuse will not
ba accepted and the absemce will be considersd
uancy, The principal oy make exceptions to
mz;gmmlpokcyaném&zabkﬁiafw
copsultation wih the taxcherts) who are in-
volved, and after gving consideration 1o the
circumsstances related to the filure 1o potify and
10 the fequency of the students absence In
czzes whees the validity of au excuse it in ques-
i, the administration wmay require verification
from other soutrcas,

Chacling Out of Schoo

When a stodent finds & necessary to lomve after
the start of the school day, the stadent shall
follow tha office procedures for chacking qut of
school. Fallure to folow this procedurs may be
comsidered tmumey and appropriste xcdon a3
defined in this palicy will be wken,

Suypeadons

Suspended stadents may not participate in exira-
curitular activities while on suspemsion. One
day suspension wsually will cover a 24-howt
period. Suspensions are coumtad 25 days absent
fom school.

Parents will be notified of all swspansions.
Seadents who are abjant a5 & result of 3 suspan.
sloo are responsible for the work mivsed.

Limiton Yotal Abzences
I the toral number of absences from smy Kigh
sthool ¢lass emceads 10 per semester, the s
dent may be dropped Hom the class for the rest
of the sempster and assigned 10 2 study Ball

Abserces fomn classes due 1o sehool-sponsoted
atvities are not counted in the ten (10).

Srudants may appeal the 10 absences par semes-
ter Hanit, A student who ansicipass that an
extended absence will extesd the 10 duy timit
may appax! in advance, Consaquerces for
stadents identified as disabled will be duer-
mirad by sporopriate phuning mestings

POLICY 3200 STUDENT
RIGHTS RESPONSIBOLITIES, AND CODE
~ QF CONDUCT
Tha District recognizes thy ail student are
entitled fo enjoy the rights profected nder
fedaal and state constirations and faw for per-
sont of theit age and matwrity in & schoo! sete
dng, The Dismrict s students W exercie
thete rights Texsonably and to avoid vieluing
tha rights of othees or dinvupting the education
eovonment. The District may fmpose disciplhi-
nay meamres wheoever stulents violate the
rights of others « violate Distict policies,
procadures, rales, o handbooks, including hut
rot limited o those Hsted below, on school
premises or ot auy school Rmction or activity.
Scheol premises means all proparty ownad
leasad, or used by the School District for in-
struction of student activitias. Each srudent s
expacted 10 siwive 1o fake Sl advannage of
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educational spportunities and to do the student’s
best in all areas of wchool life. Each sudent hag
the right to an education in o oidely, safe, and
ar mnspkmemdxsapectedmmﬁb-
ule ?&Wm school envirenment by meeting the

foliowing responsihilives:

3. Raspectand work coopenatively with fellow
sedents aod school stall

L

Be punctual and regwlar in schood attegdance;

3 Paspond positively and prompaly 1o direction by
faculey oc staff members;

4. Refrain from fighting or other abusivs behavier
directed townrd any student. faculty of staff
hariny, diseximination, and retaliation azainst
students or staff members is oot allowed and
will 5ot ba toleratad:

3. Reinip from the use of profanity or vulgant:

&, Aveid encounazing of assisting another studens
to take action that woulid subject a student to
sspension of expalsion

7. Refiain fomw posmassion of use of explosives,
dangerous chermdcaly, o weapons oa school
Fropesty o at 3 schiool fimetion:

Rafrain fiom engazing in any activity that
tonstitutes an incarfersrcd with school pamoses
o an educational furetion of any other dizup-
tive potivity, inehuding but vot himited to making
a bomb threat, wven if only a howx;

2. FRefl fom damage 1o or theft of school or
personal propenty, Causing of attemmpiing to
cause damage to, oF stealing or attempiing 1o
sweal. schoo! propaty or aother parson’s prop-
rty is 3 violation of this policy;

10, Refain from unsnhorized ety into of mine

o damaze of school propasty. Scooters, bicy-

cles, roller-Dlxdes, and dateboards cannot be

used or ridden on school pruperty;

i1, Beresponsible for willfidl damage or destruction

of school proparty;

Refrain from using, possessing, disiribating,

prarchasing. or seliing tobacco on sthool preot-
ises and at school funcions:

12,

13, Pessestion, wis, purchase, sale, andior disaiou.
tion of iffich drags. controfied substances, Jook-
Atike drum, dniz parechernaliy, contmband, and
alcokol on school presiites or during any school
-spensored of school-related activiny are stricdy
probibited Saidents who are under the infBuence
of such wubstances will not be parmisted 0
atteed school or school-related activities or
functions and will be treated as thouzh shev had
suth substances in thedr possession.

14, Avoid disngtion. oo of off schout property, of
the sducational provess of whool-related actvi-
nes, fmctions, and progrms;

13, Rafmain fom allowing ny bodily subsiance 1o
make physical contact with another parson.
Badily substances Incude, butave noe Hmited
t: feces, spenm, wrine, blood, 2ad saliva;

18, Refrain from possession, sale, transfer, or use of

2 weapon on schoo! premises of at schook

related acBvities and Suncrions, which is asy-

thing that is which is usad, ¢an be used, or ¢onld
teaiohably be considered oo threaten oF cauise

Dadily hans, of indmidate another person, e

gardiesy of its prinary fancdon: ~Weapon™ can

also include & bomb, sn vbject mesnt 16 ook

Hke s bomb or otker explosive, o a toxic of

hazardous subsance o material;

17, Obey direcives fom staff members or schoot

oficials: obey rules and regulations goveming

stadent copduct:

18, Do ot forge any signature o7 make any false

entry of e 1o autharize oy document used

o1 intendad 1o be used in compection widh any

operation of 3 school;

Do vot plagiasize or chear;

2. Do oot ganble for memey or other valuable

consilaration: and

. Do oot make o7 abet i a bomb trent, sen if

only 3 hoas. [0 pot make or abetin 2 dreatof 2

bazapdous subsonce, evenifonlyaboax A

“bomh thyeat” maars commuricating of othes-

wise indicating by any nweans, whether verbal or

noa-verbal, that 2 bomb or 3o object intended 1o

ook like 2 bomd of explosive has been or will

be placed op school property or at a school
event, including events that are to taks place
after school hours, A “dhreat of 3 hazardons
substance” means commrmnicating o otheredie
indicating by any means, whether verbal o1 noa-
verbal, that a harardeus or toxie subsmance hay
beer o7 will be placed on schoed property of 212
school event, inchuding events that aye 1o fake
place after schoo] hours. A “hazardous of toxic
substance” means any material or other thing
inchuding bicmedical materials of organisms,
that, whea placed as theeatensd, could be hann.
i 10 barans,

Al srudents who anend vhe District’s schodls, pro-
rams, o acivities shall comply with the wmriften
polichss, procedures, rules, and handoooks of the
schooks, shali pursue the required course of sudies, g,
atd shaill subemit 1o the suthority of the Superinten.
dent, principals, other administrators, feachers, of
other desismees of the Dizmict. Vielation of sy of
these sxpactations i3 A violation of school policy and
will resulr in discipime.

POLICY 3201 STUDENT FREEDOM OF
EXPRESSION

Snident Freadom of Expressivn

The free sxpression of student opinion is an important
part of aducation in 2 democratic sociany,  Smdeny’
xmmmmmmnfwmm
premisss nio&emmgﬁn}m‘i:i it doxs not
substentially disnapt the operation of

The Superintendent shall devalop guidelines assuring
that stodanfs e able 1o emioy See exprestion of
opinion while maintaining aderly conduet of dw

A, Studemrs ane protectad by the guanntees of the
First Amendment of the US. Constitution and are
etifled to wxpress their views while oa school
prounds,  This doss not mesr, however, that the
Schood District i3 without corarol over the mme,
place, marner and, 10 » limited extent, the content of
that exprassion,

B.  Sodens penerally have the right 1o disuibnie
and possess ltesanare, inchiding, but rot limited to

nEwspapers, magazivss, leafiets, and pamphists.
Smdenxs slso hace the fight 10 spm thelt views.
Snﬁdeas&omhmetbzngumpwssw&wmm
Hrerature of to commummnicate oraily if such distiba-
don o vommaicaton is Hbelous, obicans, or will
cause 3 materdal inerforence with or substandal dis-
ruption of edutational activities.

€. The tims, plate and mamper of student distn-
bnion of Huratare may be regulated by the prindpal
wﬂﬁmhm@a&mmmmbhmddcm
act w0 prohibit or unduly delay diswibunion or inhibl
any person’s Tight 1o accept of reject the Hterstare
sought to b distributed,

D, The principal sy require mnerialy soaght to
be distribated on uthool premises or w schodl-
spmwredmwbe mbtnmsifo:rmem Materi-
als are desmed approved if the does not
r;a;&wpm&mm 2) pupil instruction
of submimal A student may sppasl A principels
decizion w fiuse dzssemmatm fhzecti& 10 tha Super-
frterdom, The atdens will reyiew the ounerd-
225, Yisten f0 the student’s explanadon and dscusion,
if any, and decide whether distritution is penuitted by
these nales, The Superintendents decision shall be
¢omumunicated 1o the inierested students.

POLICY 2261 STUDENT RIGETS AND
FESPONSIBILITIES

Snudert Publications.

Sredest publications produced a3 part of the school’s
curiculin ar with the support of studest body funds
are intendad (o sarve both 5 vehicles for fnstruction
and snadent commuumications. They are operared and
substantively financad by the stadent body 2ud the

in such publicanions should reflecy

m areas of sradeer interest, inchuding topits about
which there may be contoversy and dissent. Centro-
wersial issues may be presanted provided thay am
treated in depth and represent 3 variety of viewpoints.
Such materials may net be lbelos, obscese of pro-
nor may dey cause 3 substantial disnuption of
:heuhm&m’a&empmxyngksafmég—
et soy e, religion, 1w of ethaic poup, o adve-
cate the violstion of the law.  They may not advertise

tobacco, Hquor, illicit deags o drug paraphersalia,

The Superintendent shall develop ruidedines 1o impie-
ment thase standards and shall establish proceduons
for the prompt review of any materials that appear not
o comply with the sundieds.

A, Given cause, the bukling priccipal will have the
right to review student publication materials a2 any
;i%mmifmeycompiyﬁrhsmmim?olky

B. Materixhs appeating in snadest publications mast
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be reviewsd by the sponsor of the publitation 1o see if
the materials comply with Billings Pub¥e Sthools
Policy 3203, If the sponsor finds the patriaito bein
vielytion of said pelicy. the materials must be re-
viewsd by the building principal,

€. Materials are deemad spproved if the principat
does oot indicats disapproval within two stadent
instrtion days of submitial,

D. The principals dacision to refuse the materials
may be appaaled directly to the Superintendent. The
Superintendent will revisw the materhls and Usten to
the sadents explanstions and discussion. The Super-
fnrendest’s decizion will be commmicared fo the
interestad stadents.

POLICY3203 STUDENT DRESS
Seadent Dress

‘The District recognizes thaf a stadert’s choize of
dresd and prooming kabits demonurates personat

ie and preference. The Districthas the responsibil.
§§- 1o enqure appropriate conditions for lezrnf::hk
protacting the health and safety of iy stadent ;
Even though the schools wm%aﬁow awide miiﬁ?ef
othing styls, dress and grooming marst not substay-
mﬂt?’?zgn%t the educational process of the school or
create & haaith or safety hazard for students, siaff or
others, Bullding admirdstzators shall asablish written
dress codes that will be distributed and eglhined to
stadents ot the beginaing of each school year, Addi.
fonal dress codes may pe establishad by classreon
teachers, coaches, and activity spaasors, with ap-
proval fro the building adminisimater. Teachers,
coaches, and sponsors shall put thedr dress codes in
writing and diswibure them to the students, athietes,
of chvity participants at the beginning of the school
year and:or priog to the starting date of the A hvity of
sport. In ordar fo mmiairafn 4 positive and safe baming
snviropment, Sadents are peohibited Fom the follows
nz while oo school premises or while attending
whool fmctions oF achvities: 1. Wearing or possess.
g dothing, jewelry, accessoies or other patsonal
materials, possassing o7 using electronie squipment
{wach ps papens, ¢all of cameta phones, o other comm-
municadon devices), of Fooaing in & manrer which
By its narere denotes membershin In a group or ganz
advocadng threats, viclence, indmidation, drugs,
fiagal activities, of any other disptve behavior. 3.

iyt mesbership o affifation by written.

(ﬁ:pmn‘gkm mxk;,‘ggwing. paint, design ot
suehleos upon any schoo} property, parsonal propety,
won m?;mm 3. Wearing cotking that ?:mz:
derozatory, obscene, or sewually suggestive siate-
wments, connotations, of graphics: advertises aloohol,
wohaceo, of drugsy advertises Wwaspans or vipjnte; or
endorses of promotes any Hegal activity, 4. Wearing
chothing of accessories that are distracting to the
Tearning process. unsafa, unhealthy, or disuptive. B s
the responsibitity of building :dministration to dater-
mine the appropristerass of student clothing and
accessories, especially as clothing, apparel accesso-
sies, and particularly group of gang-Telated obey sy
vary from year to yaar, For sheg;fpose of this Policy,
2 gang iy an wnauthorized of thiee or moce
picple whe demonitrate 3 raajority of the Pollowing
Taits:

1. Extebit anstsocial behaviet often associated with
crizne of & thieat 1o the omuiry,
2. Interart together to the exchusion of others:

3, Clar 3 tervitiry oF arsa;

4 Have anams;

5. Have rivalt’ecamies;

§ Craate an atmosphers In which the well-being of
students, staff, of 2@y othar person {3 sdversely af+

fected by undue pressure, debavier, hanssment, in.
;émidaﬁon. tallving overt zestures, o threat of vio-
enta.

Schoot Uniforms

The Board authorizes any schodl 10 choose & schoot
uniforst The dacision to select a school unifoem
requires 3 rwo-thirds vote of tha responsible achult for
all studenzs in the school a¢ the time of the vote (one
adlt vote per sudent), The Board requires tha the
Yuikiing sdmindztrator establish a procedure for se-
Jecting approved iteny of auire, for sddressing aoy
excephions to an adopred poocedire, and for makinza
fisarciat assisvtance provision for ceady students,
Disipiine Students whose dress dos oot conforms
with this policy, and other District procedures, rules,
or handbooks, witl be refarred 10 2 udiding adminis-
raser for distiplinary sedon,

POLICY 3103-P1 GANG ACTIVITY OR
ASSOCIATION

Studers Drsss = Gane Activity o1 Assatiari

The Bittings Pablic School System ncognizes that a
student's choics of dress and grooming habit detson-
strates persomal style and preference, The District has
the responsibility to Insure proper and sppropriste
conditions for Jaaming dlong with ting the
health and safery ofits smdmggwé\r ven thoagh the
schoals witl allow 3 wide variety of clothing stylas,
dress and provening prustnol materially of subitan-
tially disrupt the educational process of the schocl ar
zregte 3 health of safety hazard for stadents, sl
employess or phers. Elementary, middle and Hzh
schools will estabiich wnrten dress codes it will be
distributed andor explained 10 sudents of the begln-
ning of 2ach school year. Addidonad dress codes may
ba established by clissroom teachens with approval
froon thae building administrator. In order % maintain
2 positive and safe leaming environment, srudents are
prohibited from the followiog while on schoot
grovnds or while attending school sctivites:

L\;Xfaaﬁzi:pessmia; clothing, teweelry, accesso-
ries and personal materials, electronic squip-
ment such as pagers, call or camers phones, of other
communication devices, of grooming in o manner
which by its namre denotes membership ina group or
sang advocageg chreats, violence, fntimidation,
drugs, fllegal activities, oF any other disnptive
behavier,

2. tuplying zang pacdership of affilladon by writ-
ten commmitation, maks, drawing, paint, design or
savblatn upod any school propaty, pasonal propay,
0T 00 one's parsen.

3, Wearing ciothing thar caries derogatory, obscene
o sewaally supzestive statemants, COBROIAGONS, OF
graphics, advertises akobol, tobacco or drugs; or
endorses oF promotes any ilegal potvity.

4. Wearing ciothing or acceisorias that are disract
ingto the Jayming provess, unsade, ushealthy o dis-
nptive,

Ttis the resporaibiliy of trilding admirisiration,
operating under administrative puidelings, 10 deter-
mine the appropriatenass of student Clothing and
accassocies, especixly as clothing, apparel, accesso-
vty a8 hases o o o e, Gt Ay o
VALY 3 m year 10 vear, Gang Activiey or
Amﬁmfw&eyvx%mgcg&isp&m ;gmg
is anenauthorized group of three or more people who
demonstrate 2 majerity of the following gaits:

1. Exdiibit antisocial Dehavior often pysecianed with

crime or a threat to the rommumity;

3, Intenact fogecher to the exclusion of others;

3, Chaim 2 teTitory o7 area;

4. Have 2 pamet

3. Have rivalvenemdes; and

6. Craate an atmosphere in which te wellbeing of
stutfents, staff o any other parson Iy adverssly af-
fected by unduse pressure, bebawiar, intimidation,
ovest gesturas oF threat of violercs,

Students involvad in sxrsenmiogiar sctivitie; will
adkere to the toxches” of sponsors” dress codes, as
fomz 3% the codes e deamed reasonable by school
administratons). Coachas of sponsors must establizh
written dress codes and distributs thaim 10 each pat-
ticipant prior to the start of the ativity.

Discipline
Students whosa dress does not conform with Biliings
Public Schools Policy #3303 will be refered o0
building administstor for iste diseinti
action
POLICY 3204 SEARCHES AND SEIZURE
Searches ard Seinure

The goal of search and seizure with respect 1o st-
dents i meeting the educational neads of children
and ensuring their security. The o¥jective of any
search and/or sefnue i3 not the enslication of crime
inthe compwnlly, Sewches may be cauried st 10
recover siolen property, 1o detect dllegal substances o1
WaApOnS oF 10 unCOVEr any mafter seassnably be.
Hevad 10 be 2 treat to the paintenaree of 3o ordarly
educational environment The Board aathorizes
school authorities o conduet reasonable searches of
schoe! propary axd equizmens, a5 will 23 of squdents
and their personal effects, 1o maintain ceder and 3acu-
ity in the schools

Schoo} Proverty and Faulp mmmdm Effects
of Stadents

property and equaipment swned of contoliad by the
Districe {fuch ax lockers, desks, and parking lots),
well a3 personal effects Joft there by students, wi
notice of consent of & student. This applies to vehi-
ey parked om school 2

The Superintendent may reqitest the assistance of law
enforcament officials, inchuding their wse of specinlly
mined doss, o conduct nepections and seasches of
and equipmuat for illezal drugs, wexpoRs, of ofhet
ezl or dangerous substances or material.

Stadents

Schos! authorities may search 2 student or & student’s
pervonal ofects in 2 sudent’s possession when res-
sonable zmounds mizzest 2 zeaxch will produce si-
dence thar the panticnlar sradent has violaced ot is
vislating & Ivwe or Districr student conduct s, The
sexch itsel st be conducted fn A manner that s
reasonably related to ¥z objectives and Dot ewes-
sivaly intrasive in Jght of aze aud sex of 2 student
and the nature of the sumected infraction.
Seintrs of Progeny

When 2 ssarch produces evidence that a student bas
violated of is viokting aither 2 haw or District policies

or rales, such evidance may b2 seired and impoundsd
by schoal suthorides and discipinaey activn way be
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whes At appropriste. such evidence may be trams-
ferred to law enforcement authigities.

Law Enforrement Azenciss

The Dicrict will cooperste with known of identified
lagal represenntives of the B Police
mﬁm@ O@xseamﬁ?()ﬁm mmi
kw&meﬁcacommakalww
erly identifies himself and ismmmeadmm-
stration will coopente with promply mak
available thoie smdents mquesf?d for mawth#:i
school, oe upon e producticn of an aest waman o
be taken into oustody by the law enforcenent officar,
B ghall be the sibility of the law enfoccement
offices to notify the parents or guurding of the stu-
dects interviewed and/or takex into custody. In addi-
don, 3 rood Hith amenpt shall ba made by school
persoznel 3 notidy the parents oy guandian,

PROCEDURE 3204-P SEARCHES
AND SEIZURES

Searches may be camied out to recover stolen prop-
oy, 1o dmet flezal or prohibited substances, items,
x of 10 Uncover any matter rexionably
baliey wbeamambem.m. safety, o paie.
nance of an sederty educationa) environment,

SEARCHES UPON INDIVIDUALIZED
SUSPIION

Searches of a smadent wsdor the smadent’s per-
wonal effects in the student’s possession mud be
basad on reasnabie suspicion that the student
{5) bas violated school rules or the law.

B.  School officials responsible for condu the
search pmust be able to clearly mm
whoo! rule of haw hae allepedly been viclated ¥
and establish that the search & reasonable in its
insrepding,

€. The informarion which form: the basis of the
search and comnects tha sadent w the violation
oust ba hoth racenz and cradibia,

Searches of 2 seadent andor the student’s per-
mﬂe&wm&snﬂm@smmmmh
conducted in a punny which is reasombly
reiated 10 18 objecives and reasenable i scope
m%zg!uftbu,emdaemﬁhemﬁwuimg
with the nature of the inSaction. Highly ingu

m!umhﬁmgamdmaofmm
alizad on based upon and reli
shla mﬂm‘immm’mm umiets
sexfots infractions. such as possessivn of drugs
o weapons, dre saspecrad. H 2 highly inmuive
search is mecessary, an temspt will be made o
couatact the parest or legal guardian pries 1o the
search.  An intugive ssareh shall to be coo-
gucted in consulation withby bw enforcement
Mwu&mﬁmwm&mﬁmw—

SEARCHES OF SCHQOL PROPERTY

propeny
the schoo? {sxch as lockers, detks, and

3ons), xﬂammmmww
?Ms},mm«;mﬁwm
)

B, The pancipal may requast the assistance of Iaw
aforcement officials 8 4 searck of school
Property of may conduct suck searches through

tha use of specially tainad dogs in accordance
with procadures set forth below.

ADMINISTRATIVE SEARCHES

Scbool offitials may undertake a search of 2 nutnber
ofmsmdmmmmmn an individu-
alized suspicion of wrongdoing by & parficolar sy
dent provided the following conditions bave been

1 Thare ix 2 recognizad problem, such as drug
154 of posiession of wespens b the school,
ard other methods of addressing the moblem
have oot baen effacrve,

The probless kas been eckrowledred sand
wznized by the bullding prineipal and the
pamofsbymrsaumgmm The prin.
sipal or other administrator may invelve
parents using whatever means of commutni-
caﬁmﬁmommmm,

3 Parents and students have haen given writted
rotice that administrative searches will t3ke
plaze, the reason for the searchas, and the
procedure to ba folowad.

Adminismative searches may ke place even if thesa
conditices have oot beem met if school officials have
koowledre of 3 spacific act or viohation (such a5 a
thedt or the existence of weapons i the school whith
post an immediste sk to studant saficy and school
discipiing}, but do net krow which particular stadent
is involred

i

In either sintation, an sdminicirative seanch mast be

introsive spd minimally disnpdve. Mo
mhm&dmmmmhmaw
d;«:c; o swpert m ndividmlized suspicion 1o

ADMINISTRATIVE SEARCH PROCEDURES
A, (lothioy sed Personal

School officiale shall request the studems 1o
temove all items from pockets o other personsd
effects, B s, prarses and fhe like shall be
opened for the school official 20 search, I
confiscated for inappropriate use or for violwion
of school rulss, vell phones, and other slectronic
devices may be searched for messages, maph-
ir3, photos, and other slectronically-stored data,

. The principal shall nodfy the apprepriste Ex-
ecutive Director of the time fame in which 3
dog search will be condurad.

The principa) shall detarmine the Sime and date

of the search and cootdinate with the School

Resource Officer, local aw anforrement. o1 2

private security finm. Scheduling arrassemniy

shall b kept confidential. and dog searches will
be urennouticsd

3 a{:mmhriock«km;zﬁe&b}m&gg
the Iocker will e saarched by the
administrarar, ¥ contraband &5 found, it wili be
tumed over 1o law enforcement,

4 Ifa paiculas vehicle is identified by tha dog
during 3 ot search the drives of o
of the car will be Jocated and asked 10 open the
¢85 50 it tan be sevehed I the student doss not
consent baw enforcement will be notifisd 10
a3sist

5. The buildicp princpat will potify the respective

Executive Director of the search results

o

<. Akshol Consumption Sensor

b Procedure fuMmmummg an Akobol
Comsumption Test

3 A studert who s believed 1o be undsy the infln-
ence of aleobol while attending school o at-
tendirg a schooksporsarsd sysnt thould be
tzcorted by the appropriate school officialfo 2
secure Jocation in the building,

b, m;;mmes:hecwﬁcmwdcmfmt
tha student aboaf the suspected copsuniption
ard nofify the student dust the alcohol detaction
test will be adiministered

¢ The alechol detection tast should thes be ad-
ministarad,

4, Ifthe presance of aicobol is detected, the st-
dent’s mesponaidie adult should be notified 10
rattsport the shadent kome,

¢  Discipinary action should ba tken i accor-
donce with Schodl Districpolicy. Law enforce
et Ay be notifiad,

f  Refusal by the studert to comply with the

above procedure; will be treated a3 defiance

Thee ces for the defianca will be the

zamse a5 baing under the inflvence of alechol,

3 the resomsible adult digyates the resulrs, tha

respansibls adult can have 2 2s2 deme ot he

responsitie adult’s own expense by an nutdde
apency withie four hours, af an agreed upon

site, The studdent will not be allowed 16 retamn o

Mm&mm:mmsmmmmm

S;imre of Proy /Respensibie
Adult
Notification

H 3 search produtes evidance that the student bas
viclated of i3 violaning sither the b or the Distriets
policies, provedvres, nules, snd handbooks stk evi-
derce msy b seized and Procedure 3204-Pl Page 4
of 3 impoandad by school authorities, and disripli-

pary action Ay be filian Such evidente may be
tranaferred to lyw enforeement apharities . The st

danz(y) will be taken to a desigmated arey, and the
pesponsible sdultof de studestls) will be coatarted,

PROCEDURE 3204-P2 VIDEG
SURVEILLANCE

The Beard authorizes the wse of video camersc on
District F o ensre the heahh welfare and
safety o Zafl, stedents, and wisitors to Distric
property and to saferuard District buiidings, grounds,
and eeuipneent, The
Supenintendent will approve sppropriae Jocation: for
vides sammerss.

The Suparitandent will rotify stff and studens
m@mmm:%suaym
means that video surveiflance may ocour o Distdct
propay,

The Dismict way chooss 1o make vidao recordings a
part of 3 student's discipling record. The District will

bailding comply with all apphicable swte and faderal fawy

elated o record maintenance and retention,

Video recordings will be 1omally withous seund.
FROCEDURE 3204-F3 VIDEO SURVFILLANCE
Senool BuzerTekiclo:

Security cameras ¢on 4 whool bus not only provide a

saferunrd aminst ilezal entry, vandakism and 35 2
neans to mondtor behavior but also procect studenss
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and school bnag drivers fom beinz wrongly atcused of
partitigation in illagal of nnacceptabls behavior.

PROCEDVRE FOR USE OF SECURITY
CAMERA RECORDING IN BUSES/VEHICLE

A regusst o7 2 caniera to be phazedonabus play be
made by
i &n?&aﬁaﬁmm from Sehoot Distric #2;
2. A muparvisorimanager of First Student Tons-
portation.
Note; Thare are four o five camens available
and 13 10 20 butes with cumera boses,

B. The tamen3 is active:

1. Drasing the requested runs which may inchude
the am., pan. misday, feld mips and
sherites;

2.0fen times » contbination of runs willbe
racorded even though only 2 specific run
15 being monitored.

C. The following will have access to the recording:

1. An admimizmanar of Schisel Distiat N o

other appropriate School Districr &2 ente

ployes(s): .
2. A supervisor or manager of First Stadet
; yﬂﬁmz&é the appropriate schost
bus driver(s): he iog of

3. Paremt{sy ponedians) widder the supervision
an a&gﬁw'md adj!t may view the recorded
activity of his o Rer own student(s}. The
viewed sezzoent vy be a3 short 3; one
second in .

4. Sradent(s) under the Asion of an Juthor
fzed AR, a5 part of 3 specific investiga-
tion of disciphnary action:

5. Investigative azencies when sridinse of
crirminal ac8vity exists

§, Other person(s} a5 desizuyred by First Stu-
dent Transpertation or Schoo) Diswricr 82
@ assist in an investizadon oy idervifice-
tion of 2 student(s}.

D, A recording may be kepl:
1. Unril the disciplinary action ox investigation
has been resoived ninsfactenly;
3, Permanently i vacuasted or deemed naces-
sary by an adméndcmaror of School Diswrict
#2 o1 the Manager of First Student Trans-
portation.

Schoot Buildines and Groands

Security camenas It 3 schos] buflding and on schoad
grounds provide not oanly 2 safepmand aginst egal
antry and yandatise bot ako protect stadents and
staff Som bainy wronzly aronsed of participarion In
Hipal o unscceptable behavior, Schod! adminicio
don recopnizes the importance of protecting the idens
tty of those fimed Cootequentdy, sithouth e sy3-
i & 2acGye and recording 24 hows a day, teven
days a week, tha systeen ks pot bumanly mocitoesd 24
Foears & day, seven days 3 waek,

Sradenss and parents will be notified in the snudent
handbook of the systern’s axistente, purpose. and the
procadures for use.

PROCEDURE FOR USE OF SECURITY
CAMERA RECORDING IN SCHOOL
BUILDINGS AND ON SCHOOL GROUNDS

A The real time imare and/or the recording may be
viewed:
1, Pruring an orisniation activity that pay is-
volve parends, staff of sjudents;
2, Duriny the coure of an investigation or as
past of the process for iemifing a s

dent o other distict employess.

B. The following will have stcess 1o the rcarding:

1. The school sdminisraters and dte School
Resource Officer (SRO);

2, Ipstizative agencies (e z, the Fire Bepan-
ment) whes evidence of criminal activity
exiits;

3, Paremts, wder the supervision of an xuthee-
izad adult, may view the racorded activity
of their owm stodent(s). The viswed tege
ment gy be 35 shoet a5 one second in

lengh,

#, Sradants, under the Supervision of an mutkor-
jzad adult, a3 past of the orlennton to the
sy3lems 07 33 part of 3 specific mvastiga-
hic.

T Arscordin e Xept pemeanently:
1L¥an é\%ﬁ@m? agency wants the record
for tater cowt procadures;
2, Hibere {s an intemally actizinated funure
paed such a3 when there are chronic B3ass
{e.z. hanassmeent, vandalisoy).

D, A gecegding may be kept
!.D@mﬂ?&&eﬁdﬁwwﬁmﬂmﬁm
wnrl} recorded over {2 puavipnem of 18
daysy,
2. On 2 €D which will be kept i the school
vault

E. A recording may be kept
§, Eithar unti] the involved studeny(s) zradumates
orunti! the criminyd Investimtion i com-
pleted, whichever is Iater,

POLICY 3205 DISTRICT-PROVIDED ACCESS
TO ELECTRONIC INFORMATION,
SERVICES, AND NETWORKS

The Dismict teakes Bruternet access and Intercommecied
coparter systems avaslably 1o District students and
faculey. The Districe provides electronic aquipmens
and networks, Inchuding access to the Interps?, A past
its instractional program and 1o promete aducational
sxcellonce by facilinting mesource dharing, inoon-
tion, and communication, The Distmict will provide
sraining conducive to maximizing offctive and ap-
peopriate use of these rescrirces.

The Diztrief expects all students fo fake respomsibly
for approgriate and lawiul ute of this access, inchad-
ing sond behavier eo-line. The Distict may with-
draw stadest access 1o 5 network and to the Intemet
when 3oy misues occurs, District teachers and other
staff will maks reacoaable affors to supervise use of
computers, the network and Iotemat access; Bowever,
student copperation Is vital in exscciting and promot-
ing responsibie use of this access. =

Curricslum

Use of Diswict elactronic equipmient and netwaks
will be consistent with the cummizuhime sdopted by the
District, as well 23 with vared instructional needs,
learning sryles, abities, and developmental levels of
students and will comply with selacticn eriteria for
instroctional materials and Hbrary mstariaks. Staff
menibers may use the Inteme: througheut the curmicy-
Tum constitent with tha Districe's educationa) goals.

Acesotablas Uses
Educstionsl Purposes Oniy.  AD wie of the Dhuikts

eleconic network mast oo (1) in support of educa.
ten andies research, and ie funherance of the Die

orict’'s waead educational goals: or {3} for a Jegitmate
school busiess parpase, Uie 5 a privilese, o 2
Bzht. Stadents and staff membans have no expecta-
tion of privacy in any materials that are stoted, Tans-
pdtted, or received via the Diumt's electronic net-
wotk or District compzers. The Distriet reserves the
i to moniror, inspect, ooy, Jeview. and store at
any time and withest prior notice, any and all usage
of compaters, systenys, networks ang Inrernat access
and aty and o inforoution ransnited of received in
tonnection with such usage.

Unacceptable Uses of Network,

A Uses that violats the law of encourags sthers o
violate the haw

B,  Uses char cause hamm to others ar damage fo
thadr propesty

¢, Uses that jeopardize the security of compuers,
systens, o netwotks of the Diswict srothan

D, Exposing zelf or others to the petendal of
personal harm

E. Uses that are comamercial fransactons.
Wamasties/ Indemmification

The District mskes wo wamanties of any kird, express
or impled, in connection with its provision of sccess
1o and use of i compubiy Eatworks and tue Internet
provided under this policy. The District {s oot fe-
sponsible for any informatica that may be Jost, dam-
aged, or wmavailable when wsing the petwork o for
Aty informeation that is retrieved or ranamitted via the
Internst. The Districe will nos be responsible for duy
urauthorized charyes of feas renuiting Hom 2cess to
the Tnternat,  Any user is fully responsibie to e
Districr ané will inderonify and bold the Disricr, in
mudtens, sdmisistraors, teackers, and staff hamulesy
For: any and all loss, costs, claims, or damages re-
sleing such user’s socets to s computer vt
work and the Intemet, inchding, Yut not Hanited to,
any fees or charges incumed through parchase of
poods or services by a user, The Disiritt egects 2
witr of, if a user &5 a miner, 4 user's parents of Jogal
guardian (o cooperate with the Districr in the svent of
#ts initiating 2n mvestigation of & user's use of atcess
0 imtoemmanamw and the Bremat,

Yichtions

If a user violtes this policy, the District will degy &
sadent’s access of will withdrow access and may
subject 2 student to addivoral disciplinary actien. An
siministrator o building principal will make all
decizions rezarding whather or 0ot 2 gser bas violated
this policy and any related rules o regalations nd
may desy, zevoke o suspend access af 2ny dme, with
chal decision baing fnal.

PROCEDURE 3205-F1 DISTRICT-PROVIDED
ACCESS TO ELECTRONIC INFORMATION,
SERVICES AND NETWORKS PROCEDURE

Acceptable nu Brocedurs

Technology is provided for BPS siaff and stadents
corduct resexsch and to Jaam ard commmmicate with
others, Commmmications over the necwork and files
stoced on district equipment should pat be considersd
private, The communications and Hles may be geated
Hie sthool lockers - adouristrazors and facolty may
review filas and messazes {o maintain syutem integ-
rity and imsere users are wcting responsibiy. Additon-
aliy, the rechnology department may dissbis, uninstall
of Block waffic ot any fims with no prior sotice ©
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maintaie system integrity.

Violattons of the Acceprable Use Policy Inctads, bus
are not limited to, the following activicies:

Enmaging in iHeral activities

Sending or &
sages,
eapdis

zraphy, offensive mes-

leying ;
gusge of ofher offensive

Use of racist, hamassing, inmuiting or threatening com-
ERECAROnS

Using diswict resoumces for garopaigring or preenc-
ton of candidates of baliot issuss

Wasting technological resources for mon-sducational
PapesE
it ~ imenctve poe ppy Sl shasng,
downleading zames, shareware of Heeware,
sreamin sudie & video, excestive priveing

Diselosing pecsonsl fnformsation vatsife the netwark

Posting of imares o¢ parsonal information

Atceszing andlor changing Sles, systems or foldes
withour suthorizasion "

Trespassing o apdior changing other users fies,
folders or documents wio their permiision

Vsing e nerwork for boyinz, selling, persona] profit
of gain

Shariny passwords of logging on as another wer
mmmiwpmzi:s%w

Transmitting vituses, Trojae hoeses, woros of other
destructive flas

Fosting to budlatin boands, web logs (blogs). <hats or

insant messaging (IM), uniess spacified wder C.

cwmiculzm of 35 pproved by the mpervisng
teacher oradministrator

Engaging in gambling or baning
P‘Eagﬁaﬁzingmdﬁo{afmgm?}ﬁ@ﬂam

sing personal elaceonic duvicss unless approved by prof
a teacher or administmtor for educationa) par-

pomﬁje.—;&yhms.wzph)m oA,

Anaching devices 10 the verwork without price ap-
peoval from the supenizing reacher or adminis-
ke

Attaching patsonal mmbwmm
&mmmmk,mxalhag distice software o i
or having district myintin i without
permission from the Ditecter of Techealozy

TrapBtng AOnyInoYs ComnRmications

Viclation of the regpulations &t unethical and may
constitute s criminal offense. Should a itndent
vomuiit any viekstion of the regulationy, computer
privikeges may be Hmited or revoked, school disck-
phisary sction may be takes andfor appropriale
Jezal activn may be pursued,

POLICY 1210 HARRASMENT,
INTDMIDATION, AND BULLYING

Haraument Infimidstion. sud Bullving

The Districe is committed 10 providing 4 safe, produc-
tive and positive heatning envirorament for 28 sradents
atall grade levels, A safe and accepting school ami-
ronment 35 Conducive to and necessany for optimal
Mtademic ackievemant, Like other disnpdive behav-
iors, bullying, !agaﬁs;mx. intimidation, hatzng and
retalistion magn immpact the learning environ-
ment. Harasumers, iebnidation, bullying, hazing, and
Tetaliation are behaviers that will not be wierated at
oy pads level, Students and staff are sorictly prohi-
ited from ction that could be
a;brm}mgm? mnmdmw on, haressoment, m;wm?zm
sesatiztion oy repocting such action.

Definitions

A "Harmismen, ™ “indmidadon” and ~bulivine™
meas any threateniny, inmlting, of detmsaring gae-
sare of physical conduct incindies any inentionst
written, verbal, of electronic commumication o thres
diceciad azainit & student of studeeis rezardiers ofthe
underhying rexson for such conchict thar

i.causes a student physical or srmstal havm,
damazes a sedent's ' o1 places a stadent in
reazoratia fear of harm 1o the studert of the sudent’s

2. s sufficiently spvere, parvasive or
a3 to interfere with or limit a smdent’s ability to par-
ticipate in of benefit Som access to sducational op-
i

5 13
a!theschoolumg} B ordely cpesatioa
B. “Hazing™ means an act 3gainst 3 student or coaft-
ing a student fnto bekavier thar crentes Fisk of harm fo

in order for the stadent to be {nitiated buro or
isted with 4 smadest activiny, team lub of organi
Zation. of £or any Gher purpse.
MMMM«cmmnm
imtended:

1. a3 retrbhution against a person who has
reposted 2 incidence of bullyine harassmest, infimi-
dation, hazing or other prohibited discrimination; or

3.t impreperly infuence the reporticy, inves-
tigation, or discinline that results from an incident of
bublying, hargisment intimidation, hazing or other

prohibited discriméinnion, Retalistion includes, bt i
not lirsited to, mﬁamofmimdsmnpﬁml
coercion, discrinunation, hamsusent, of social con-
nﬁmhcomimm:,maaymmplmnmsa‘
witmesses relatives, mm&s.masmgﬁmmﬂ)
spaaking, retaliation is nking revenzs Sor s parceived
mu@c@mamﬁmh&m&m
1ex seaking the sympathies of sradents, sarcasm,
winé&mgwm&m s,

D. > Patsistent” pay consist of repaated acts apaingt s
sinele sadent o isolated acts directed aminst a st
dlent oe 2 mumber of different students,

E. "HIR" means harassing, i bullying,
harine and'or retaliatory conduct that is prohibited
this District policy, o FreiNd oy
F. “Electonic Compunication™ is defined in 43-8-
213, MCA, and inciudes any communization by aoy
dﬁméaxeaomummsmhﬂmg,bmm
Hmited 10 text messa sextiny, amail, ocuse of
social networking. A

G. “Sexting” mmdmgmiz} Hcit mes-
saz# o photogaphs by way of slectronic compmni-
mw&nmﬁm@u&msa&mmam

H "Staff Megher™ inchades but is not fimited 10
teachers, specialists, coaches, adminisorators, board
members, volunteers. custodians. and any others

emstoyed or sathorized by the siperintendent. schod
board, or diswrict,

i %m&dh\mwaﬁmmﬁp&m{m
schood, 3 staff member of independent investigy

appointed by mmnmlmmn
responaibie for receiving and imvesnzating reports of
mm}m;m;mﬁgmmm

Prohibitions

A Nosnudent or staff poember may sngage i any
of the following:

1. Bullying, intridation, karsssouent, of hyz-
ing of a student:

2. Resafiation against & student of staff mem-
bt fof reporting an incident of harassmenr, llying,
mmﬁwm«hmg,m&:mmngasaw-
pess in the investigation of sath ap meident, or

3. Cwamofamﬂw to coamit bully-
ing, hamssmen &mmdmmmmmﬂnm
B. Hapasrsent, bullying, intimidatiop haring andior
recatistion s strictly prohibited:

1. in 2 tisssvoonm of any odhey lcaton on
school prezudses, inchuding withouwt Hedtarion
vy wed by mghmkfuﬂwlmwﬁm%
owned by the schook {e g, & parkicg loA),

?)ém'mg Ay 5&1&%@% reiased ;m)g)xm. activity,
or furction where the school is responsible for the
student, including on a school bus of other schacl-
related vebicle: or

3. through thi use of electronic comomnication
35 defined in 45-8-213. repardess of when oF where it
ocours, that g tha orderfy operation of the
school of any schonl-relsted prograte, sctivity, of
dﬁmﬁmmmmﬁasw@mimmm:tw

Li134
Lo A
A Ifastudent or employer I fourd 1o have coms-
mitted one of the sbove-prohibited bebavioss.
consequencss shall follow, up w0 and Iwehading
axpuision of temuination fom enployment

Such action is meant ot only fo discipiine the

offending studers or saff viember, utako o

protect the target from funere agpression or

retaliation. Consequences shali be implemented
aftes reporting, Savestization, and detacrination
that a prohibited act has been comreied.
B, Depending on the spe of the students volved and
mmcfﬂzeiamca&mpmyzﬁmm
sctions taken by administration may include and is
sot Heited to ons o more of the following:

1. Parental notification

2. Loss of privilege(s), irchuling paricisating
in schoo! activites

3. Pavent conferenca

4, Rexssignovent of sexts

3, Reas: of classes

¢, Raassimunent 10 anodar mode of TRRSPHR-
tion

7. Escont of the perpatrater

3. Completion of apology letter and acknow-
edgmmtmtm o

. Refiermal of appointmants with school coun-
seiot o other profsssionals

10. Payment for dxmagad property

11, Detention

12 Suspension (n-school of out-of-school)

ﬁ gﬁ‘eml 10 bas anforvemast
Any student disciplived wili be affoeded due process
mf&cmemmmqmm
C. Dipendins ox the severd e!thm&’emz.dzmph~
mywdmdiﬂxﬁmfgmaaﬂambmm
aud comamensurate with te district’s personn] polis
cies and coliective bargaining agreements and may

Rada
1. Verhal waning
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Wmm
for with of without pay
4. Beferral to law enforcenent
5. Termination of enploymens

Ipterveption

A, AUy menthers thal intervens when wit-
nessing potantia} HIB. i the st2f member withesses
sach bebavior or receives a repont of unresolved HIB
the staff member will report the marter 35 provided
!«m%mﬁ:\
Hitls determined that siaff was sware of HIB
and did naching to intervens, the siaff member
will be subject to discipiine or other remadial
action,

Bippxiine

A Staderts who feel they have been subjected
o HIB or other students, parents, staff, o other dom-
ity psembers who believe they have wittessed
sach treatmeent of 3 stadent pay report the intident
either in writing {via Incident Repoarting Form) or
vesbaily, Reparts feay be made (o any employes.
Faibuze to use the desigroted forma will not caunse the
complaint to be dismissed 5o long as the written
Tepott provides suffictent detail for acton by the
stool

B. Any employee who becomes aware of HIB
should attempt to tesolve the matter lnomediately.
When an sployee &5 made aware of unresolved
nctdents they shiall Al our or assiss the srudent in
fiting ot an Incident Reporting Forn and submit iy
0 20 adminivtranos funless the administator 35 the
subjct of the romplai) within two school days of
the incident.

C. H the pincipal i3 the subject of the com-
phaint, te report should be submdtted to the Executive
Director of Human Resotrces, the Exacutive Dirsctor
of School Lendership Suppom, of (e Superinrerdant

D, Anm;mxmtscmmmga&eqmm
danail to ivestizate will be investizated,

E. Icident Repotting Fomms re available on
the District websits. inchded in the stadent hand-
book, and available in sach school's rexin office.

Investi Process

A All investizarions should be initisted
procnptly, but no Jater than two school days after the
Incident Report has been tompleted snd Gled with the
school adnemistration,

E. The desigmated ipvesteater will detarmine
whather HIB has octuuved by iuterviewing theag-
e3s07(s). the uged(s), e reposter, and known
bystandars and other witnasses Previous incident.
tepts involving the sams students should ako be
RXen into consideration,

€. Aoy interviewses thould be informed dhat
information given will e kept a3 confidential 2
possible in accorduscs with studenst due prmcest
g, bmﬁaa:dzscmm} be nices

D. The investigation shouid be and
conchided within five schoal days ofseceigtm?a
TPt Upm:mduua{ mﬁmsfmmdm that HIB bas
o:axa‘eéparen!s fe tarzet]s) the azeTesson(s
<kl be notifiad imoredistely b:; 3 s’:hm)a&m;f()
1.

E. The school sdosinistration will detenmdne
whether anoter enxiry bas fwisdiction over the inci-
dent, If inctances of HIB rise ro the kvel of a potsible
criminal offenss, 3 school admmismater shali immadi-
aely pouify iw enforcement.

F. The school administnator shall dxtermice
and implament anpropriate consaquences, which may
nchade discipiine and/or repoedial action for the gz
gresser and the sarger, The agrressor will pe jnfonmad

that retaliation i5 swrictly prohibited and will be met
with sizniler or sdcfifiona) conseqences.

G. Tk school adminietration shall take 20
BECRISATY #1105 10 protect the nrzel Som funher HIB
incidents, This can ineheda bur s not lmited 1o
chanping the agressor smtmwmmm or
classes and identifying 2 suff memberto actas s
suparvisor for the ageressor. 2o escort is -
ate, the apgresser — oot tae mga—si&mﬂdmw
cared.

H. A sthoo] administrater will follow up with
the target of any HIB o ensure that the pepative
behavior has sopped and not repasted,

1 A written record will be kept of each re-

xted incident, including the written report, invest-
o Zatory steps and § u;:’«i%m&. conchasive findings,
mfem! 10 other entities (e.z. Taw endorcement), 228
disciplicary and’or remedial action mken,

Nofification and Training

A This policy and sy related procedures will
be included in student handbooks for all grade fevels
ard prominently posted o the District’s webpage.

B. Reporting form{s) will ba readily avaihble
10 s prenabers, saudents, and parents, inchuding on-
e on the Disdct’s websile,

€. 3naff and students will ba educated on the
policy n&ggﬂ:m incinding: retoguizing map-

propriate behaviers: using appropoate intervention
msmm and possible consequaences and

POLICY 3220 EQUAL EDUCATIONAL
OFPPORTUNITY

Eoual Educ stional O .

The District recomnizes and cekbpfes Moptana's
Constintiona] guarantes of equal educational oppor- or
tunity o £xch person in this state To that end die
Districr will make equal sducatomal oppostunities
ayaiiakle for all swudents of the Diswictwithout repard
fo race, codor, mational origin, ancestry, sex, achniciry,
lanzeaze bamer, religious belfef political belief
phivsical of mental handicap or dsability. economic
wma!:on&ma@e.uxmaxpmmmmai
of parental stztas. This policy applies fo 3l arexs of
education inchuling academies, ¢ , €O~
cupitoly aod estcurodlar avities, acd other
fights or privilezes of enpoliment, o addition, the
District will oot folente hamssmoent, intimddation,

bullying, or hazing as set forth in Pelicy 3210, fsuch
condact B based on o motivated by raee, color, ma-
tienal origin, sew age. poltical beliefi. refigion
cresd, physical or mental handicap or disability, &
mital status, the Disaicr will consider such behavior
&5 constitating Hscrimmation in violaton of stam and
fodena] Jaw, Any stident o responsible adul witkh
questions about iz policy iz encouraged fo addrass
the question frst to the stadem’s building admirdstra-
1o1. The studert or responsible adht may aiso addren

questions ceacaminy this 10 the Swm
dent or t the Distrint” snmgﬁymum @ N

{Executive Diractor of Huntan Reseurces). A.ny wd»
vidual may file 2 complaint alieging viokation of fs
policy by following the procedure outtined in Policy
3230, Policy 1700, or tha use Fomm 3210-F). Pursu-
2zt 1o federal Iaw, the Districs will notify anovally o
students, the responsihle adult, and craff of this policy
ard the nopee 22d Jocation of the dasiznated Dismiar
coardinator 10 receive inguines. The anpual notfica-
thon witl also be inclided m a8l sradent handbocks,

POLICY 3230 NON-DISCRIMINATION
AND ANTI-BARASSMENT

The Districr wiifl not tolerate barasoment, intinyida-
dion, builying, having o7 retalistion 23 defined in
Policy 3210, or adverse conduct that is reasonably

eived as being mocivated By any actual o pec-
cﬁgd :m%:m 8 rare, co%ﬁyncemy, mgfml
orimin, languazs banier, religiows beliehs, polithsl
itteas, age., wfmm xm,mmfos
eonduct by students, enployss, rastses, volunieers,
and third-parties {who are on schoo! grounds or in-
volved in school-related activities} s gaxnmm
and prodibired. Oue example of proky md&smm
mm “sexual harassment™. Sexual han
ocos whenever an individaal makes m‘ekwne
advances, requests sexuat favors, oF engages in other
varpal, nog-verhal o1 physical conduct of a semual ot
wev-based nature, imposed on the bash of sex, thats
1. Is s severe of pepvasive fthat it degles or Smits
the provision of edurational, bemefits, services,
oF weaiment, o7
2. Has the pupose or sffact of
A Substansially intarfeing with 2 s
dent"s educationsl envitvument
b. Cresting an intimidating, hostile, or
ofensive educations) anvironment:
<. Depriving 2 stadent of educational aid,
benefits, sarvicss, or eatment; v
d. Making submission to o Teiection of
such conduct the basis for academic décisions affat-
ing the srudent o7 nuaking such conduct a condition of
2 stdent’s abdlity to participate in the student’s odu-
caton,
Exampler of senun] hasassment inchxde, but are nol
Yraited to, toucking, crude jokes or pictares, distus-
sices of semual experiences, teasing related 1o semual
charcianistics, and spmdh;mu-:ﬁm&ma
person’s alaged sexual activities. Seoua} kyaszment
aio Iocludes sewsl viclente: physikal seseal
pgpearmdagmstapemn 3 will or where 3 persin
le of giving consent due to the use of dnugs
v} or due to mental handirap or dissbility.

Barssument motivated by any protected-class status
1 considersd discrirnmation i
1. s 50 severs or peryasive that it denies or limis
the provision of educational, benefits, services,
o reatment, and/og
2. Hasthe purpose or effect of
a. Substantislly interfering with 2 sm-
dant’s aducational envitomment;
B Creafing an iimidadng, bostle, or
offersive educationa) enviromment;
_ <. Depriving 2 student of educational aid
benefits, secvices, o treatorent; or
4 Making submission 19 or refction of
such ¢onduct the basiz for scademic decisions affect-
ing the student or making such conduct a condition of
A student’s ability to partcipate In the sudept’s du-
cagon.

Desigmation of “Title IX
. {Nom-giscrimination) Coordinatory”

The Disirict bas designated employess in each school
10 sarve as 3 “Tite IX Coordinate”™, also kmown a8
; m—&smmmmn Conrdinator™, who i5 mained to

the procedures 2ad policies for
addressing semggp ginimea sexmal u?mcg and
discrimination In addifion, the Exscutive Director of
Humsn Resources in Lincoln Ceater also serves in
i role, These coopdinators ame not Hmied to ad-
dressing gender-based discrindnyrion but can address
2l issues pertaining (o Rxmisment, intiidston,
pullving, hazing, discimination and ntatiation.

Procedure for
Discrimination, or Refaliation:
Students who believe they are being of have beem
sapiecned to protscted class-based hamassment, Jis
crimination, of retziation of who have wiessed such
conduct zaay report the conduct sither;
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On Form 3210-FL;

In aecordanca with e Unifoem Complaint
Procedure, Policy 1700;

Verbaily 1o an administrator, teacher, counsaler,
ot Tite IV cocdinstor,

I soordance with Tide TX, IDEA Section
504, or ADA grievance procedures; of

Verbally to 2y employes,

An\ sdult schoo! employes, adult vokmteer, distriet
CoRtractes, ¢ agent who witnesses, ovechears, of
receives 3 repost, fornal of informmal, orines of ol
of hamsswent, infiidadon, or Wullying bazing,
diserimination, or ricalistion shall teport it in setot-
dance with this policy andfor azy procedures develd-
oped wndet this policy.

L

h

Empioyes Responsibilifies

Each admiistrator is mespansible fo maintaming an

The adminismators dhall rake apptopriate activas t6

enpure the School Diswict’s egual oppartunity and

non-discriminration policies and procedurss are en.
forced. Thess actions include ata pripfrmem:

1. Providing podfication of the Distrier’s grievance
¢ reporting procedures in the smdent aod saf
gz%%?;o&s {Sea fnvident reporting form, Policy

1. DProvidice notificadon of the rights and e

sibilides of stadents and ﬁaﬁ?rgimim; ha;ﬁ

meni, mtimidation, builying, hazmy, discriming.
tion, and retalistion,

Providing new employees of the Diswicta copy

of these policies;

Takicg prompt action o report and investigate

conpiaints of harmssment, intimidadion, buly-
ing, discrimination. and retalation: and

5 Iﬁsmtczmg emplovees and students regarding the

procedures. fo reporting. harassment, intdmidation,

ullyving, disccimination, and reclistion.

All school emplovess shall intervena when
witnessing behavior whick could be considered hully-
inz, hanassmenyt, intinvidation hazine, discriminyton,
of retaliation If the smployes witnesses such bahav-
for g receives & seport of such behaviar, the ane
ploves shall report the behavitr to an adminisiator or
Title IX zoordinater andior oo Form 3210-FL Eit is
dpterznined that an emploves Was awase of bullying
ivingdarien, barasumment, dlicrimination, of recalia.
tion and did pothing 1% intervens or repor, the em.
ploves will ba subisct to discipline,

Inyestigation Procesy

A All investigations should be initisted promptr.
bt po later than two {23 school days after the
Incident Report bas been completed and Sled
with the school administration,

Thie desiznared investigator will derarmine
whethar bulltving, harssoment invimsidsrion of
bariny. discrimization of retalistion hay oc-
curred by imterviewing the aggxcsm(sz;ﬁt?
preet(s). tha reporter, and koown byst 5
md other wimesses. Previous intident repots
ipvolving the same individuals showid 2bso be
taken into copsideration

Any interviewees shoudd be informed that infot.
mation gives will be kept as confidentia] as
poussitie in accordance with shudent due process
rights, ut that disclonyre may be necessary and
mmdmpmcmgs fowiee fom the fmef-

m fevestizarion should be performed and
concuded within five {5} school days of inigs.
ton of dhe investigation, Upon conchusion, Hit
is found that bullying, harasament, intimidation.
E&mg.umﬂmuwhnxmmmmem%
ble aduit of the warre(s Aoy
shﬂbemaﬁedme&)x{&’yh) 2 schoot ad-
Einistrater,

E. The school administration wil determine
whether arother entity has jurisdicrion over tha
incidont I frctances of bullying, harasement,
intimidation, haring, discrimination, or retalis-
tion tise 1o the level of a possible crimbsal of-
fense, 2 school administrator shall immadistely
ot b peaci, o e
The % incipal; in confunctiog wi
cmw«%wﬁ’;m shat! deter-
mine and impleiient apploprive Conseguanies,
whith muy includs discipline andlor remedial
action for the aggresser and the twzet The
aggmessor will be informed that retalizdon i
sm:iymhwedmdwmhmmmﬁ&h
domal consequances
The school sdministration thail take all neces-
a1y stepd 10 paotect the target from farther
btﬂ!ymg hatagsmant, intimidafon  barisy
discrimgnation, and retalstion incidents. This
ean fnedide et i not Menired 10 changing g
FLETRSNS 3031, TROSPORILON T01TE, o Ciavses
and Bensiifying a saff mevbar 10 act 25 3 super-
visoy for the aggressor. 1 an ascort Is-apprope-
ats, the argreistr ~ not the target - shall ba
gsconted. Howwver, the School Dismicy may
provide an escort for the tarpeted shudent, if
requested by that student.
The princizal or other desigrated ithoo! admin-
istrater will follow up wmmga of any
discrimination, or retalistion to ensie thit the
negative behaviar has 4
I A written yecord will be kept of e3ch reported
fneident inciuding the written report, investiga-
wory steps and imformadon, conchwions and
firdings, referra] 10 pther eniifies (8.2 bw e
forcement), and disciplinary andior remedial
action tkep,

Lomegueaces for Discrimination
I a srodert of s member is forund ro hase
comimined one of e above-profibited behav-
jofs, consequences may follow, up 1o and in-
chding expuision of ;émmm?;m anploy-
ment, Such action is meant met ooly to disei-
pline the offending student or staff oember, bat
also to protect the tarzet from fittare azgression
of renliation Lontequences ] 52
menged after reporting, mtm;?}m m%t?er-
?&mﬁmm 3 probibited act has bees Comnpmin-
Depending on the 2z of the students involved
ard sevesity of the infatton disciplinary and
reeadial acrions for student perpetnators oy
inchade:
Notfieation given 1o the resporsible aduin,
Loss of priviiege(s), including panivipation in
sehool sctivities;
Conference with the responsible adult;
Rasgsistment of seats;
Revssizmnent of cinsses;
Reastigmmert to asother mode of ranspata~
tion
Escovy of the perpetraton
Corapietion of Zpolomy Jener and acknowcledre.
mmwm with sthos! counsalor

o 3 ¢
or othar professionals;

ig %a;mm for damazed propeny,

13, Suspension {in-schoo! ar out-ofachool);
13, Eefemal 1o law enfoccement; and
11 Expolsion.
student discinlined will be afforded dus prot-

.ﬂuaym in accordance with District polizies.
C. Depending on the sevesity of the offense, discipli-
nary 2nd remedial actons for schood staff is mibjaci 0
s commenurats with the disenict’s persotmel
policies and may inclnde:

,

¥y B e pee

Verbal wamizy:

Written waming;

Training, 3t the smploves™s expenie;
4, Buspension with or withesst pay;
Raferzal 1o fyw enforcesnent, ard

1o students and s fodowing » repont and investips-
tion. The District may alo provide infomution and
resources to the victim of avafiable academic, coun
seling, medical, and other sarvices.

Retaliatiog, Reprisal, udﬁbﬁuﬁw

The Divmict prohibis reraliation and reprisal n;m

iny person who reparts am act of harassmuent, forimi-
dation, bullying, hazing or discriminztion or who
participates a3 a witzass in an Investigation: o disci-
phnary heariey arisinr out of such mepons. Snudents
o7 emmployees who refaliate wiil be discipiined, with
the possivle comsequences wcluding expulsion or
termimation. Individuals who interdonally fabricate
sllepatons of horsssowmt, inrimidation bulbving,
hazing of discrimination shall be subject to distiph-
mxmwwmmmmgmmmm-

Nofification snd Trawminy
A The District polity, procedurss and rules will be
inchaded i studemt handbooks for 2D made

!ew}nn:!p:ommi}’pomdmﬁaemmas
wehpage.

ngfm(s} will be readily available 1o
saff members, spudents, and the remonsible
m:::chzdmgonﬂlmonzhebamnweb-

Saﬁmd students will be sducated on the pol
icy, procedures, and rules, inchding, secogniz
u:g mppmpmze behuviors: mmg appropriate
intervention and remsdiation; and possible
ronsequences and discipline.

POLICY 3135 STUDENT DRUG AND
CHEMICAL USE AND ABUSE
{Plrase see complete on Billh
Pubtic Sek m#g;ri‘gd rgfkr?og,
Athletit Code of Conduel)

POLICY 3140 TOBACCQ TREE 5CHOOLS

Tok Fres School
As it is 2 madical fact thon the use of tobacro and
related substances is 2 piajor healts haxud, dhe Beard
of Trastees of Sthool District No, 2 hereby Instinutes.
3 “fobacco free” policy i all schools, school funee
tions, and school activities. Use of tobacco by micers
is ako againgt the law, H is the belief of the Board
that s misdaling is erirical to tha aducational proc-
mmmmzsgokcymemmmmﬁc
wrpectations and cummcuhms., Sincs it is also 2 pedi-
cﬂﬁn&nmm&m&ec&mmhﬁm
~threatening 2y active smoke conqumption. he Board
of?mnmm&ymummmmmmm
r School District Mo, 2 shall be "tobacco free" in
erder to meure that all stadents, sl and public alike
within school buildings shall be Fee and protscted
Fom passive smoke exposure. Srudests who wse
tobasco o8 school » sehool funcdons, of
durinz school activinies are subject 1 discipline,

POLICY 3350 GUNTREE SCHOOLS

Gun-Frow Schools
In accordance with the provisions of the Gun-Free
Schools Act, 20 USC 3351, any stodent who brings a
firearm ozto school premises or at a school-related
furction of activity. except a3 provided below, shall
be suspended of expelisd for a period of not less thn
onie calendst yasr unless smodifad by the Supsrintes.
dant on the basds of facts determinad through the
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haaring process, as set forth in the District discipline
policies balow, In sccordance with the provisions of
the Gue-Frae School Zones Act, 18 USC 22g).
students and other authorized persons tay bring
unkoaded firearms onto school propesty forwia in
nstructena) actvities that have prior wyitten penmic-
sior: of the District Superintendent Afthe conehising
of the activity, the firearms mnst be immediately
resnoved from school propasty. Ne student thall pos-
818 mmmrmmmz
premites, on the way 10 and free school of school
activitiss, or during intermission or receds, & any
school Suretion or wtivity. Viokatdon nfﬁnspm
Mmmmmmwmmmm
mwwm@&xahiiwmadmkm
cedire shall have tha right 1o a hewring The term
irexrm” shall be defined a3 provided in 13 USC 021,
This termn shall includs any weapen which is de-
of reay be readily converted, to expela pro-
}xtﬁzby:bmmofnﬁapbme the frame or
teceiver of any such wexpon. 3 rxaffier of silencer for
m;m&«mye@m'e.immmpom
gag, or which can reasonably be conshdered, or jooks
ke, 3 firearm, The Superintendect tholi davelop a
provess b notify the criminal Rustics of juvenile delin-
ey sysem of any sradent who brings 2 fireamn to
school The District will refer to Iaw soforcament for
mmediate prosecution sny person who possesses,
CuTias, OF Sores A waapen i 1 school buliding or oo
sehot] premises, In addition, the Districs will refer for
possible prosecution a respeasible adult of any miiner
violating this policy on gounds of allowing a nriner
0 POTSESS, SATYY, OF stofe 3 Weapol in 2 school, The
Districe shall keeo 2 recond of ail students dlsciphined
urder this policy and the circumsfances ¥
thair discipting, inchading the number of smdents
1 and the fypes of weapons involved This
eraston shall bk provided m Jocal rw enforce-
ment sutherities zid other zovermatental agenties as
required by Iaw, This policy in o instance applies to
inw enforcement ofScers and other officials provided
for in law. The Superintendent may grant persons and
entitiey advance permission {0 passess, o $2018
awsapon ina sf:boelbmdmgw s

POLICY 3255 BOMB THREATS AND
THREATS OF HAZARDOUS SUBSTANCES

Booib Threats and Threats of Hazardous Substances
The Board will expel any stadent who ruakes 2 bomb
threat, even if oaly & homs o intended to be 2 hoax,
for a definite period of time of at Jeast oue (1) calen-
dir year. However, the Superintendent may modify
fha § t for expuisicn of 2 student on 2 case-
by case basis, Ihtﬂoa:dmliupdm) studect who
makes 4 Hredt of 3 hazardous ssbstance, even if cnly
a hoax or infendad 1o ba a hoxs, for a definite period
ofnmqiatkmm(l}(ﬂen&mm Rowever, e
Suparinfendent may modify the for ox-
puisxmafnm&mmameb}-canbms

POLICY 1300 STUDENT DISCIPLINE:
CONSEQUENCES FOR VIOLATIONS OF
STUDENT CODE OF CONDULT

The Bowzd grants sushority to 2 feacker o¢ prinzipal 1o
Bold & srudent to strict accomubiliny for conduct:

1, Ischool

3. On orwithin sipht of sthoo! grounds before,
3 Suring. of after school hours;

4

H

At 2 school function or activity:
Om the way 10 of Jom schoed, school funcrions
o¢ sctivities;

irterzaission of 1acess;
Gt of schood conduct 35 defined below or
At school functions and acivines,
The Roard grants suthariy 1o 2 building ad-
mmmoxmposewsrmw&wm
any diyciplinary maasure, other fum evpilsion or

<

Pa Rl

corporal punishment, that is appropriate and in xccor

dante with podicies, procethures, nules, sd handbooks

on student discipiine. The Boxrd sutherizes tsachers/
adalt supenvisors of students 1o inpplement their class-

oo disciplinary interventions o7 remove sdents

émcﬁsmm&amwmb@ﬁéﬁgm

istrazor for disnuptive behav

OmMmumm:hnmognmdmm

within the farisdiction of the school includes acts

which:

1, Tend to demoralize other srudents in the sehool;

2 Are detrimenta] (o the ovenrall pood arder 2ad
best Intesests of the school;

3. Produceapepative offect onthe discipline,
functicn, or genersl welfare of the school:

4. Adversely impact the physical o exsotional
safety and’or the care for and weitheing of the
school's wudests, saff or e

8. Anywhae conduct may ressonably ba consid-
ared to ba 2 taeat of ad attempted wdmidation
of a stadent or staff metmher or ax nterforence
with schoo! prspeses or 2ty sdutational fue-
tion.

Diwe Afsasures
This District may assijm consequentss 1o any studant
for disobadisnce or misconduet. For the parpose of
thiz Policy, "disobedience or misconduct® mems ¥
studen's filura 10 obey of 2 student’s inproper be-
havier, inchuding without Hmitation vielation of
schop] policies, procedures, nudes and handbooks,
aws and regularions, applizable 1o ichools. and any
‘o&mméamamtﬂhe sthool envirenment. Disdd-
vliginy paansures include, ban are not limited to
Exgrlsion

Suspension;
Detention, including Saterdays,
Sehoal ¢ service;
Laoss of studen: privitepes:
Less of bus privilezses;
Notification to juveniie sadorities and'or po-
lice; and
8. Restitution for damages t0 school propenty.

N Districr employee of person engaped by the Dis-
{rict mary inflict of cause to ba inféieted corporal um-
ishmant on # student Corporal puniz does net
inzinda peasonable fiorce that Ditrict pansotuie] ate
permitfed 1o uze 38 peedad to mabstain safuy for
other studeats, s2hool perseeined, of other parsons, of
for the purpose of self-defunse, or a5 otherwise al-
lowesd by bw.

POLICY 3350 STUDENT DISCIPLINE:
DUE PROCESS

The District will maintain a system of lezallesound
procedures for adminisering student distipline sothat
t}tayrocmofh‘wupmmnm}mﬁm&
dural protactions fiven will depesd upon the severity
of!hemﬁxum&{s) and the severity of the penalty
beinz soazht.

2N 8 e

PROCEDURE 3350-P1 BETENTION

For mitet infractions of school nules oy regalatons,
of for miner mistonduct, s way detain sudents
after school hours for not oore than §0 minutes ta
one of ;aoTe days. Students uay be raquired s atrend
Sanuday datention for up to four bours. Preg the
assessment of suck contequencas, the staffm
shall inform the smdent of the nature of the offense
tharged andioz the specific conduct which allegediy
constinutes tha violstion, The studeny chall be afforded
25 cpportunity v explain o justify the stadent’s
Fctions o the staff metbers, Afer-school detention
shall not bagin vrail the responsible adult has been
notifed (exceptin he case of the adukt student) for
tha prrpose of informing the responsible adult to

make atrangements for the necesyary transportation of
tha student when the stadent bas been detained afier
school hours for corrective action of punienent,
Students detained S comective srion or punithment
shall be under tha dfrect supenvision of tha saff mene-
ber or another mamber of the professional staff

PROCEDURE 1380-22 SUSPENSION
AND EXPULSION

The District recognizes and honoss smudesis” constin-
tioeal right 1 educatonsd ity, Boweer, 33
provided for &n Montama law, the Disarict witl exer
cize it5 vight yo suspend or 2 stodent when nec-
#ssary, The District expects all stadents toknowand
foliow the Distriats policies. procedares, mies, and
handbooks. The District considers 3 student’s Hiihae
ot refisa] to consply with Districe policias, proce-
dures. rules, and handbooks canse or discipling,
including suspension of expulion Sndents with
disabitities will be suspersiad or wxpsliad pursaast o
the provisions of the Individmals with Disablites
Education At (IDEA), Section 504, aed comespond-
fng Montana fow. See Policies 3360 B3 and P4,

A. Definitions and Rudimenaary Procedures

1. Suspension “Suspension” means the exciusion of 3
student froen atending individual clases, school,
school funstions or activities and participating in
schoo] activities for ap initial peried not to exceed fen
{10} comsexutive school days per incident, Following
an allezed infraction. 2 school administrator shall give
tha student oral o written notice of he allsped mise
conduct. Hthe student denies the allezations, the
adminiurator thall exphain the evidence of the mis-
condnrt to the stadent. The student shall chonbe

Eiven an eppormuniny to present the stedent’s position.

The adadnlstrates shall make srecy redsonable at-
tempt fo contact the responsible adub a3 5000 23

possible, by phone, emadl, ot Jster, I requested
Mmmbeamgmﬂmr&mn ‘ae
adtitl shall be schedulad ot the sxrliest convenisnce K
-3 stadents wili not be sent home during the school
Jay, bat meay be suspended affective at the end ofthe
sckool day unless 2 responsible adult has been nodi-
fied arad will tremsport the stadent to home or other
safs place. The student may not pazticipate in schiosd
sponsored activities durieg the term of suspension or
alternative placement,

Az adminisoator may bold an informal hearing with
the stodent and responsle adalt oo or before day tan
{169 to determine i€ the studen(’s inumediate retum 10
sehool weuld be detrimental to the haalth, welfare, or
safety of others or would be discuptive of the educa-
tional process. A stadert may be suspended foran
mmmcfmemwm&d&wnham
sion ofmm}mmmiw Onlyan
administrator may arder tha suspension of a stadent,

2. Expulsion “Expulsion™ Is axy removal of 2 student
Tor more than tweaty (303 school days without the
provisicn of educational services. Only the Bowd of
Trustees may expel 3 student,

. Due Drocess Hearing

Thare are two (3) distinet sikmtions that may had toa

due process hearieg

A series of problems with docamsrred efforis

by the school t0 solve these probleass; and

1. Asismation whers there it a single severe viels-
moffhego&dﬁ | proceduzes, rules, of hand-

The hearing can resul in for («&} postible 2tiong
being taken by the baaring officer:
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1. Reinstatemens of the student at the conchusion
of the current disciplinary setion:

A Ammww&dmz) 20 days,
from date of mitia! suspension;

3, Ahtemavive placement, whick could extend up
10 one srhool year. I the violytion occurs in the
second semester of the school year, the diseipii-

action may extend thyouzh the frst vemes-
gﬁ!‘tﬁa {oﬁoé-mg schoo] year, and

4, ;@Tﬁmw of the haarine officer,

¢ Supetintendent, 1o the Board of
Trustees, that the stdent be axpelisd Som the
Billings Public Sciicels.

Comespondence and the record of the due process

bearing and out¢ome will become 1 pant of the sm-

dant’s permmansest record as provided by aw,

Building Administrator: _
I a due provess hewring is wamanted, the administra-
tor who made the dacizion 1o hold 3 due process
hearing will send 3 notice to the responsible adub
fhard-delivesad or cotified retmamail or if tha
student s ove age 18, by hand-delivery, This notice
must be postmarked or hand-daliverad with receipt,
net Iater thar twe {2} school days following the dry
the adménismative decision to parmue due process
bearing was matde. This notice shall contain:

1. Hame of hearing officer {different pason from
tha one decidding 10 invoke process, and oal
Heensed administrators contracted by tha Dz;
Rktmymmmn.goﬁcm).

A description of possible disciplinary actica;

A description of the allezed misconduct and

standards of student conduct altezedly vioksted;

Natice that ai} educational racosds wll be e

viswed

A ststement of e snd plsce of the hoaring,

mthmhssthamm(’}d&yﬁmmu

and the acrual haating 1o permsit nrepagation of
defense;

6. Asmtemant of procedunal rights accorded the
student including the fight fo be represented by
an attorney, the right to guestion witnesses, and
Ab;ﬂmtommmgmwmm
ightzo an § i ing officer, the right to
Maawm?;y%oM‘ nc«cgl:ﬁu
student’s own expense, and the ripht to reason-
able access to the student’s records and relevant
roe-priviteped eviderce which beused
mhmﬂmmismen&fyofﬂm
shuta or severe hamssmane, the District may
protect the victim and liovk any right to fice-to-
ace cross-enamination;

7. The student or responsible adult oms: pive
wiithen otice 1o the buliding sdminisrator at
m;msmmmmamm;&
the sradent will have an antommey present;

8. Ths admivismator prist Contact the appropriace
mcuﬁvedmcmoﬁmmdmmre@eﬂ
tegal coumsed if the student is represented by mn
attormey; the uilding o7 Hnast
notify the hearivy offices that anorneys will be
presem,mef ;h:n'ii hexring officer requests lagal
C ots will be secured through the appro-

5. "R seoats it maappssnte o o e

2 styteiney e of

or the student’s representative shall entiths the

basring officer 1o coodurt the hearine in the

student’s showste;

A copy of this Policy and any related polictes,

proceduses, roles, and handhooks: and

A statement that any rexsonable actomunods-

tions, such a5 an Eterpreter, will be prosided as

T bevtag poposed

may be waired and the
m&#ﬁ?&%ﬁgmm&m

w hearing officer 3

shgned statannent 1o that et

A S

18,
11,

12,

13, A satemtent that the hearing shall berecerded.
1§, The hearing shall be closed to the pablic unless
the student requests in writing an opec hearicg
prior to its tommencement,
The hearing shall be scheduled within five {5} school
days after the heating natice has been sent, Hihe
mdtm:eq&ﬁsapm@onmte&'tbebemgm
studders is to rensain ot of choo! panding 5 dechiion
oy the hearing officer. The postpotiement may be
gramted only if the studenr and the stadent’s represen-
tative agree that the student shall remain ok of school
pending a decision by te hearing officer, waivinz e
stantory acd constinstional right of reinstatemeny
after twanty {20) days.
The stadent bas a right {0 an i iz} baxring officer,
Upor written objection of the stadaer neade at Seagt
o (2} days before the hearing. 5 the reason for
the ohg}eg?m. another hexring o&gj:tasmybe Sesipe
mﬁiﬁrhgﬁmmw%ﬁwcm
the hearing, thar officer muy s the objection
2rd make a fnding of impartiality, The student has
the right to quastion all winesses and chatenge i
evidence {except the victine of sexual abuse of severs
sexual hassament). The sudent may subhmit evi-
dence, present witneyses and testfy in the srodent’s
own defence. Freadome fom wifincrimination is not
applicabls in schood discipHmary procasdings. Whils a
student will not be compelled to testify, the refusal to
do 5o may be used to support a ficding that the stu-
dent ¢4 sopgage in the charped condice,

Heariog Officer:
The bearing officer is pot requited to conform to the
formal rales of evidence, Tha stadent i3 presumed
inracesit until evidenrs praves otbseranse, The hasring
officer Bas two {2) school days 1o make the fnding:
ard decision. The student’s initia} disciplinary action
will remain in #ffect uctil nodfisd by the haxring
officer of the & process decision.
The stadent and rasponsible sdult shali be notifiad of
the resuh of the hearing in witiny, by and-delivery,
or by cerdfied retarn mail, posted within two {3}
schoo? days afer the hearing, The Jatter fom the
hexinz officer nunt

1. Beon disrice of schoel Jenerhead:

7. Indicate date of hearing.

3. Numethe shudent;

4. Explnin behavior that mada due procass hearing
HECRSIATY,

5. State the beginsdng md date of discipli-

nary action. if any, and ons ou student’s
presence on school prensives and at schodd ac-
tivities,

Tentify az altermative placement:
Inform as {0 appeal procedime: and

Be siznad by the bearing officer.

Superistendent Review:

TbeSupammadwuthz&wmdm;m
shall review the Hawring Officer’s Snal report.

Superintendent is satisied that Board Policy. mdb:i
ing the right 10 substantive and procadural dus prog-
&35, was foliowed by the bfsnsﬁmg slministrator and

® oA

Heariry Officer, them th shall affimy
&eﬂmmgsmkms ent is
not satisfied that Board Policy was followad, then the

Supecintendent shall remand the mattet 1o the build-
ing adminismator andior hearing officer for furter
action, The Supsrintendsnt shall give written notice fo
mmﬂmmnmmmmmsm

e S,
RCHET D 3 )
sm:gha; gmagiemg&zpainmdmammap;m
in which cass the tine to review is extendad as o848
tional rwo {33 davs,

The stadent o mpo:si%g adalt may appeal the issus
of whether substantive and procedizal due process

was provided by writing to the Superinterdent withis
thres (3) days of teceint of the hearine offiver™s decie
shatt, The Superinterdent may desimate 3 review by
an jmpartial individual for 2 recommmendstion coz-
cerning the appeal,

I the bearing officer delfeves, after a dueprocess
bearing, that the Boxrd should contider an expuliion,
the hearing officer shall forward the racord of the
bearing, alonz with a wrine recommendation of

: 1o the Superintendent. The kearing offi-
¢et’s recommendation chall contain the fellowing
1. Date due process hearing occurred;
3. Raasons for expuision recommendation; and
3. Hearing officer’s nignanue,

Superintendent:

Tha Superintendent shall provide the record from the

due process hearing and e recommendation for

exprattion 1o the Board if thae Superintendent conturs
ic the recorernendation. The racord and recopumanda-
tiots provided to the Board shall inchude:

1. All documents, mchuding exhibits, statements,
Totices, istters, xnd other written CommmuRica-
tions between the School District and the sta-
deny, concerning tha alfazad misconduct and the

hearieg,

2. Ademilad description of the due process haar-
ing inchading date, Jocation, parsons present and
ole of sach pason #

3 Amm&Wm yof the testd-
mony and avidmce of the bearing by the hear-
ing officer;

4. Areasomably detailed statement of e
offired’s assassmnent of the evidepce ané:m-

mony;

A;g;?om-mm of the facts, including al}
facts necassary to determine that expulifon is
proper; and

4. Astteouwnt of why the baaring officer balisves
the conduct may warnt espulsion, a0 the date
aud Jocation of the hearing.

Ths Supsrintendent shall zend netics of the expalsion
hearing 10 the studens and i adult at Jeast
Tve (5} school davs before the date scheduled for tha
hexring, Inad&mosto!hmd&fe, the notice of the
bemn,,shm

A&ﬁmmoﬁmﬁm

The date, tine and place of the hearing,
Infoenation describing tha process 16 be used
1o conduct the hearing,

Noeice that the sraders or responsible adult
nust give notce at laast twe () school days
bafore tha hearing thar they will have an anoes

present at the hearing
5, mﬁmmmmm:’zwms

o

B e

Tespansibie adult or anomaey may make arange
manty with the Superintendent 1o review the due
procass haarioe record; and

6, 'The Board's decision to conduct the hearing m
ciosed session unless the rmponsihls adalt or
amancipated student waives e rizht to hold the
heaning in exscutive session. Such walvet re-
Guests zetrst be meade to the School Boazd in
writing. at Jaxst two (2) schood days befora the
kaaring, The Board's decision as to whesher 1o
hold the hearing in sxacutive session will be
made in accordance with saate law,

Ag srpubsion bexring raxy b rescheduisd by the

studant af responsibie 3dad by yubraitting 2 written

Tequest showing 2ood cause 1o e Supenintendent or

the Superinzerdent’s decignen af Jeast rwa {2) school

days prior to the date of the hearing as cripally
schedulad, A stadent’s request to reschedule consti-
futes a waiver of any siavarery of coastinmional right
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10 b reinstatad widio swenty (30) days of the first
day of stspension. The Superintendent or the Super-
intendent™s designee shall determtine if the request
thows good canse.

Board of Trustees;
mm;hm:msidua:qy&}ﬁmmaﬁém‘n
hearing. The evpulsion he; ns«mappa}ofﬂze
dus process hewring pfficer's decision, and
Boxd's detesminition oo the quastion of zx;m‘mm
shall pot affacy any disciplicary action already im.
posed. The de nove board hearing on sxpaldon
shotld b schedulad so that it may be resolved within
ewenty days of initial suspension, unless the smdent
wﬁapmblemm“mﬁmzdmm

hearing will b2 conducted by the Board
mmmem&himhw Formal refes of

;;&m art nat binding upon the Boad's conduct of

the haaring, Beafore the sxpultion heating the srudent

witl be enmled to:

1. Acceds 1o gy and ol evidence whichmay be
pmemed. as well as acceas to the student's own
records; and

2. Repreientation by the responsitle adull, or
mdﬁ@n@atﬁmmngby&em
sponsible sdalt.

Draring the exputlsion hearing, the student ghati be

sntithad fo;

;. Tee opportunity to Comment o any evidence
discovered after the dus process b

2, Yot becompelied to testify, although
fusal to do so may be used 1o suppert a fnding
ﬁ&em&h&:ﬁiﬂm&ﬁ@%ﬂcw

3. The opportunity to ¢commant on any alleged
violstion of duk peocess;

4. Reprezentation by the recponsible adult, or
»Mmégxy@:ﬁmnnnng% there-
sponsibile adult.

8, The opporturity to present evidence or tesfi-
mony of any witiess on the stodent’s behalf

6. The oppariurdty to cross-examine wimelses,
pxcept the victim of sweual atute of sovere
sexual harassent,

At the expulsion hearing. the record of the due proc-

£33 hearing shall be entered into svidence. The Board

witl announcs itg decision ard dhall cause notice of
the decition 1o be sant by certified s (return feceint
recutested) ot by hand-delivery with receipt. 1o the
student and respoesible adult,

Afer the Iapie of ons vear, ke student 5o expelled

may apply for reantry to the school by making written

;pph:anm to the Board troush the Superintendent,

The application for readimizsion shall contain faces

and evidence indicating resolution of the problam that

caused the mﬂﬁm,&?mwdg;mm

Bom pertons other than the responsibls adult o stu-

deny should be inrkuded with the application

The Board shall tonddar each applization fndividy.

ally and make an independent dxtenmination of

whedhir o not tha request will be granted. The Board
nuy opder & heaaring to be held on any application far
readmission to school, The hearing shadl follow pro-
cadutes the rame a5 those of the expulsion hesring.
the student shall have the bunten of establish-
ing the resohurion of the smdent’s perticular difficnl.
ties, Rasdmission may occur oaly at the beginning of
3 prading period.

POLICY 3418 ADMINISTERING
MEDICINES TO STUDENTS

$tis most dasinable for medicador 10 be admisisterad
at home. However, when 2 student is required to frke
medication darﬁ:,dzere;ahx wchool day, the follow-
g appHer
i. mmma!deabfmedx&wmhm
wrad athowe in arder to xveid adverse reactions fom
occurring of school,

2 School personnel reserve the right to review and
deny all requests for medication being taken during
whool kowts.

3. With written pammission from parent of guardian,
A student may sedf-adminiser meditadons in accor-
dance with district procedure. Prescription dnigs
require nurrent wyittes instrucdons fom 2 medical
practitionss.
4.¥a mﬂm:smab}ﬁm seif-administer medica-
tion, medization will be admeinistered pursuant to the
writien suthorization of & physicin of dentist onder a5
weil a5 wrirten permission fromn parent or puxrdian in
arcordance with districr procedure, A rurse will
admifndster madication to those Sudeps,

Adminisiration of Glacazon
£ 2 parent requests aud the Superinsandent spproves,
a school en;g;u may volintesr to nﬁmm&s@;ha-
OB pUTIRARI tO Section 20-5-512, MCA, and puasit-
art 1o provedures developed by the Superintandent.

PROCEDURE 3416- P1 ADMINISTERING
MEDICINES TG STUDENTS

Procedures for Sstf Adwminturration and Adminisrs.
on of Medicai

1. Fer all students, the inidal dose must be adminis-
tered at borme 1o avoid advene reactions
from accuming 3 school.

2, School personnsl reserve the right fo review and
deny requests for seadication being taken
during school howrs.

3, All medivatian {exeept thote approved for hespicz
by students) must be stored in designatsd
area that s to remain jocked whes ot fn

e,
{-Administered Medications: Studants

1. $¢hoo! personnel may not ac<ept OF suparvise the
takmgafmdxmmimnisa«ompa
nied by 3 "Consent for Student Salf.
Administration of Medication™ fiem. signed
by the parenylegal muardisn

2. Students xing medication (over the counter of
prescribed by physician) must present the
madization in ity original contaiver fo the

pencipal o desimae,

3. The stedent will sef-administe the madication
with suparvision. Some axsiznance may de
Ehven 1o 1he student with vorbal ;ngg&f:m

OWPINE, Femin esnaing,
f&e iid, MHQ:&% mwgfgmg
medication from the conteiner, el holding
Sulds to astist in seallowing of oral medica-
Hons,

4. Students past take Al madication in the presence
of designated schoo! personnel. (Ex::s:m
with ronsent form and erizieal container,
stadent may cany inhaler o epipen With
thess

).
3. School 31af is responsibia for informing the munse

mmgnim pazent requesting a chitd 1o
mkémdscanmgmstm

Middle School Students

1. Middle school sredents will follow alsmentary
mxmawhuum;mm

2 Mddéesdmlsmdmts may kpep in thelr posses-
sian a stoall guandny of sonprescriptica
madication in original contsiner and self-
administer in arcordance with pavent in.
structon

4231849t K15 lsmw V=851

Hizh school shudents are responsivle for takiny their
own medication, High school studeats are allowed 1o
carry only 2 seal! amount of necessary madicatdon in
properly labeled containess,

Procedures for Students with Specisl Naads

Spacial considerations umast be given ®© any student
who is unable to 1ake medication on thair owm,

Since sach ¢hilds neads vary preatly, 2 appropriste
adute for the dispensing of medication a8 school
gfi?!cbe developad. 5

Tha nuse will be responsible for sdministeriay medi.
cation oy delematng the adminiuption of medica-
tions,

Sowme special needs students may be able to 2s3ume
responsibility for pking their oun medicaions with
supenvision by following the procedure; putliced i
Seif-Admimistration of Medication for Elsmentary
Students.

Sorae special needs students may reguire the nuse o
sdminister medications,

1. Tha school must be provided with sigred
written permission fom tha nerent
meardian of the stadent recaesting tha
mrm&sm&mmahngmm@

the phys

2 ’Ihem{humms!b'o)e mgmai:on—
tainer, labeled sccordingly (child's name,
name &f medication, dosage, roure, time of
day to be takan, doadon of imetode
faken, and phyzician name),

3, A signad physician order §5 required for af
madication 1o be sdninistersd 'bes«éa
mast be carrent {tevewed af the
of the school year and for any chanpa in
madication ordans),

4, All medicadion teust be stored in designazed
zrea that i3 10 Temain Jocked when notin

use
5. The nurse wili complets the meditation ra-
cording form fo be retained as part of the
heaith Gle.
’IanﬁlmAke:muthecmm;mmy

POLICY 23] EMERGENCY TREATMENT

The Board recognizes that schools are nesponsivie for
providing first 2id or emersency weamment 1o & stu-
dent In case of sudden ilness o mfury: Bowever,
further medical anenfion it the respomsibility of »
parent o goardian.

The Disrirt requires that every parent or gundiam
peovide 2 tslephone number where » parent or desig-
ne2 of 3 patent may be rexcked in case of an emwar.

gy

When 2 student i nfured, Raff will provide imamedi-
ate care and Mtention natil relieved by 2 superirn. 2
purse, at a dostor, mmm:mﬁwzp&o}m;ﬁm
mal procedures to address medical emsergencise with-
out egad to the existence of medical directives to
heaith care profesionals as such direcrives do pot
govere school-baied perzoanel. A principal or dasiz-
mated staf mamber will call 2 parent or parensy] das-
ignee immediataly so that the parent may smange for
care & Teymmaent of an injured student,

When 2 student develops symproms of inesd while
a3t school, a responsible school official will do the
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foliowing

frolare the sudern irnadistely from othey Giidren o
2 ooce o arey sepregated for that purpose;

infore & pogent or ?mim 25 5000 23 possible abom
the iiiness and request 3 pavent o guardian to
pick up the child and

repert each case of suspected commimicable diseass
the same 43y by telephone to 3 jocal baslth
suthoricy of a3 Joon a3 possible thereaftar if 2
&mmqmum&wm

When a paremt or guardian cannot be reached and
when in the judgment of 3 principal o other persen in
hargerhmﬂ mﬁxﬂﬁmum
as infured spudemt may be taken directiy to 3 bos
mdt:uwdbraphﬁtmmcm Emuocm%.gal
paent o 3 puardion is respoasible for contimsing
sreatment o for making other amnzenents.

POLICY 2600 STUDENT RECORDS

The Board rac that s¢hool studert records are
tonfidantsl ; that informages fom them will not
ba refaxsed other than 23 provided by law.

Sunte and Sedera) law extend to students ard parents
certain rights, fnchuding the right 1o Inspect. 10 copy.
and to challenge school records. The Distint wall
eesure that information in schoo! mudent revesds is
varrent, accurate, clear, and relevant, All information
maintained comcerming a shudent receiviey spacial
education services will be

dipectly related o the provision of services o dat
thild. The Dioricr may release dinecreyy information
as permitted by law, bt parents will have the right 1o
ohject to release of information rezarding thair chitd

Superictecdent will implemany this poll
Wamﬁmmmedmﬁmcm
ance with state and federal laws, The
o desigmee will inform staff membars of this
mdmnmﬁommémsmdwmmmu
well a5 their rizhts rezarding student school recceds,

Eark stadect’s permapent fils, a3 defimed by the
boaxdcex’publxeémmmbe kept
i 2 secure Joaton Other snudent reconds must be
waintmined and destroyed a5 provided dn 2041212,
MCA.

FORM 3600-F1 FERPA (FAMILY
EDUCATIONAL RIGHTS AND PRIVACY ACT)
ANNUAL NOTIFICATION

Neeficanion » Porene and Swdents of Riwhes
2 7 4 Snadent 5 Schua] Record

The District will maintain two {2) sets of school
records for sack stadent; & penmaveny record and »
cumsiiatve record The record shafl in.
chude: tha name and address of the stadent, the rams
and address of the student’s parent of muasdian; the
student's birth date the smdent’s academis work
completed; the student™s level of achievement
(zrades, standardized achievement tests), fhe st
dent’s immrynization recordy as par 20-3-308, MCA
the smudent’s amendance data; ad 2 record of any
fone Tem swipension o sxpulsion., The cumialydve

record may include; intelligence and aptitada scores; PV

piveholopeal reports achisyemeny tasr resulis; par.
doipation In extrsoumicular activifies; bopon md
awards: teschar anacdotal records: verified teports of
inforrnation fom noc-sducatioral permsons; verifiad
informadon of clear relevance to the studeot’s aduca-

fion: information pertaining {o release of this recond:

The Family Eduragoenal Rirhis aed Prioxy A
{FERPA} prann porents of piardians and students
ovey eightesn {18)

veats of age ("eligible studern™ certain xights with
Tespect 10 the srdent’s education records, They are

1. Tbe right to inspect and copy the sfudent’s
edacation records, withiz » reasonable time from
the day the District receives a request for access,

Pmtscgnrdzmsofmﬁwﬂmmmeﬁ
{1%) years of age and studenss older than eighteen
{18 years of age Bave the rizht to inspect and copy
the student’s permanent record, Parents, fans ot
students should submit to the school principdl (o

iate school official) a written request thac
identifies tha record(s) they with w ingpect. The
principal will make amangemsents for access and

the paters(s) puardisn(s) or eliginle student of
?hoemm andp‘.a:c) &i mei%s oy be in-

spected.

The Districr charges o nopinat fee for copying, butno
ope will be dewted their right to copies of their re-
for inability to pay this coxt.

The rizhis confairad in (s saction are deviad to any
person 3Eaingt whom an order of protection has been
ensered concerning a student,

3 The right fo request the smendment of the
student's sdocation records fhat the parent(s)y
goardian(y) or «lizible siudent believes are inaccn-
rate, mizlesding, irrelevant, or mproper.

Pareets/puardixns or elizible shudents puy ack the
Distrkt 1o amend 2 record that :heywm'e 15 inaccw-
rate, misleading, relovant, or mpropar. They should
write the schao! principat af records custodian,

clearly identifying the port of the record dhey want
chansad, aed specify the reason,

' 18 the District dacides not to amend the recoed o
regueited by the parecr(sYeuardian(s) or eligible
studard, the Diseics will notify the gwd.\m
{5 oy alizible studemt otmdxisionmd&
whqofthexnghtoahamgmgmimgmﬂqmn
for amendment, Additiona] information regm!mg:he
‘haaring prozedures will be providad 20 the
gaapdianlsy of slighls stadent when povified afm
Tight o a haaniny,

3. The right to permit disclosure of personally
identifiable information contained in the studenf's
education Tecords, axcept to the exient that
I‘Em’i or state law authorizes disclosurs without
cousen

Disclosure & permited without consent 30 school
officials with lsmitimsts sducational or adminisuative
intarests. A school official is 3 person employed by
e Distict 3¢ an administeator, superviser, instuctor,
of support saaff member (inchuding health or medical
staff and law enforcement wmdt personnsl); 3 person
;mmgoumBﬁaﬂd.aymw:mmymﬁ:
whon the Diswict byt contracted to perform a spx

task (such 35 an atwaney, auditor, rmedicat coamim
or therapist); o 3 parent(3ymaardian{s) or student
serving on an official commintse, stk 25 & disciplh-
oF gmisvanie copuinee, o assbring anocher
school official in performiny his of her tasks.

A school official has a leritimate aducations? intersst
if e official naeds {o review an education record in
order 1o RlEH his of ber professicnal repensibility.

Upon reguest, the Distict discloses educarion records
without consent to oficialy of another schoo! dismiet
in which 2 student kac enrolled or interds 1o enroll, a5
well 45 10 AZY PRrion 5 speaﬁallyreqamﬂysma
or federal Law. Before infommation 33 releated to
individuals desanbed in this para the parenisy’
guardiznfs) will receive written notice of the mahue
and ubstance of the information 2pd an oppormnity
0 inspect, copy. and challenge suth records. The
fight to chalianze wchool sudent records does not

apply tor (1) academiy prades of their child, aed ()
refarences fo expiisions or put-of-school suspenzions,
i the challenre i3 made at the tme the stadent’s
school student records are forwarded to amother
schaol to which the stodent is ransfoming

Discksue is 3o pennitted withot consent to; any
pemammzmh, statintizal reporting, or planning,
rded that no seadent or pareet(s)puasdian{s) can
ifensified: any person nyumed in 3 cott srder; and
appropriate pervons if the knowledge of such infor-
maton is pecenary fo protect the health or safety of
tha student or other persons,

4. The right o a copy of any school stndent
record proposed to be destroyed or deleted,

5. Theright {o prohibit the rebiase of directory
information cencerning fhe parent's/suardian’s
chitd.

Throuphout the school vear, the Disgicy may release
directory infnmation rezarding stademts, lovited t0:
name; addresy; {ef mmnber; photograph, imags
of likeness {indivi ¢ o7 8 & group) in picares,
vidsctaps, fim, or other medivm; gender. prade leval:
bink date and phoe; numes and addresses of parents
or guardians: scademic and other sthool-mlsed
awards, degrees, and booors; information related 1o
sehoal- spommed activities, and arkdet-

ics, inchding weizht and height; major Seld of sasdy;
and dasws of artendance i school,

Any prreni(s) of puardian{s) or slixible stadent may
prohbit the relesse of any or ail of the abova informa-

tion by deliverive a written sbiection 1o the buildiey
pﬁncipalono:bﬁmﬁzemém‘s first day of

Afilitary Recraiter Aceess to Informafion: The
Tieed Swies Compress racendy passed bzishation
that requires high schools to provide so military re-
craiters, 31 access to seconday chool
students ;‘gﬁ dwz;qg‘e) information on thosa students,
Both the No Child 1af Behind Act of 2001 and the
National Defense Authoriration Art for Fiscal Year
2002 refiect these requiremsnts.  However, a sefon-
dary shool stadent of the parent of the smdent may
recpaest that the student's pame, address, and tels-
phone Ssting not be relawsed withonn prior wiitten
parerial consent.

6.  The right to Gle a mmplaintmﬂl&evs
mhmt of Edocation, concerning allaged

by the District to comply with the requre
ments of FERFA.

The nazme and address of the office that sdministery
FERPA L

Family Policy Complance Office
SD@WIEMM

Maryt
Was&:mgm. 00 20202.460%
PROCEDURE 300-P1 STUDENT RECORDS
interance of Records

The District nuingaing o £2) sets of school recards



for sach sthudent, 3 pamanent record 20d & cumnlative
racord.

Tha peermanment record incladey:

the name and address of the student,
the name sed sddress of the stadect™s parent o gaard-

fan;
the saxietu'sbirﬁz date; the stadent’s scpdamic work
cwnisted;
the m: s Jevel of achisvement (zrades, standard-
iz¢d achizvement test);
thes rﬁceni s imemumization records a3 par 20-3-508,

the srudent’s atendance data; and
a record of any disciplinary sction tikes agsing the
stadent that s aducationally related.

the reeuest of either parent, unless 3 cott wlet
indicates vtherwise;

acadenit progress reports of records
healih reports

notices of parent-teacher contarences

school calendars distributed to parenss’
punrdiang

eatices 3hout open houses and other major
schoo! events, including pupil-parent interac.
o

When a student retches sighress {18) yeurs of
ape, graduses from hish school, mumes, of

anters military senvize, the District observes that
alirights asd privileres accorded 1o 4 parens
bacome exclusively those of 2 stodens,

For the pampotes of this ;mm 2 disciplinaty  When 3 stadent has waived his of her right of access,

scrion that iy sducationally relared &5 am acdon that
restits in the expubidon o loog tem suspersion of the
“The cupvalative racoed muy inchader

inteRlizence and aptinade scores;
ﬂ&rb&ﬁog@l repasts;
tevement fest results;
icipation in exmacurionlar acrivites;
Bonior sad awarie
seacher anecdotyd records;
w:ﬁaérepem ot infornuation from po-staff per-

smﬁeﬂinfmmmnfﬂeaxn}ame foa sudent’s
sducadon;

m!maoupa‘mm sorelease of fhis record: and

disciplinuy infarmation,

The District requires informution in 2
record 1o inditate wuhesship and dan. The Diurdct
will maintain in pepenity 2 record for
ﬁmeﬁnm&Qw&Amﬁth
The Dluda will moinhin cunalative recesds for
eag.ht{s):.*em after a studers zraduates of leaves the
ict permanently. After five {5) veurs, the Distrigt
max* transfer cumulative tecords thas nuy be of con.
tnad assistance to a stdest with dissbilities who
graduates of parmanently withdrws fron the Disgict

after Deing advised of the right 10 obtain pames
of al} persons making such confidentiat taters
oF stateonants, the Districr will not grant access
1 3 parent of 3 student to confidential latters
and reconumendations conceming admission oy
3 pestsecondary educations] instituticn, applica-
ummplo}mmmc&pfofmm«
¥

%%agaammémm&kaduaﬁomﬁwaﬁmﬁm

bamtve need is shown, the Districy, withous
parental consent or notification, may gract
205 10 or may reledse infornution Fom sry-
dect records to District suplovess or officiak,
ot to the Montana Board of Public Education, &
o the Montana Office of Public Bustruetion.

The Districs may grant acess 1o ¢ releass informa.

tion from srudent records withouw! parental con-
sent o poffication 10 any parson, forpuiposss
of research, statiztical reperting, of plamning
pm';deds}:a:w student of panent can be Hentj.
£ed froms the infornation relsased and the per-
son 1o who informatien Is relassed signs an
affidavitagreeing to comply with a1 zpplicabls
starates and rales perpining to school sradent
teconds,

10 paresits of T 3 student if 2 stodent has succesded 19 The Districs will grant access to of release Informa-

the rights of the parents,

A building principal is responsivie for painwnance,
reteition, ot destverion of a sudent’s parmanect or
canniladve records, in accordance with District pro-
cedure establithed by the Supediatendsnt,

¢cess o Snident Records

The Distrier will mant 5ccess 10 shadent records a5 set
fosth Delow.

Neither the Disgrict nor any Pistrict employee will
feisase, disclose. or prant access 1o information
fourd in any student record, miess the condi.
fons set forth in this policy are met.

?mmsofaszmmﬁghem{lsnmofage
mwmled!omtaMmcew
i thelr ¢hil4"s school records. A pazenta te
fRet 9 visw O 10 COpy recards must be made
in writing and toust be directed 1o the Superin-
tendent. The District will prant access 1o 1o
tozds within fftaen (15) days of receipt of suth
2 rEUesL,

When parents are divorcad or saparated, the
Bssuxxmﬂpamnbe&ms 10 inspect and
10 Topy & student’s schiood records ualess a cout
oevier indicates otharwise, The Dictriet il
send coples of the following o both parents af

tion froms a student” srecwdsmwzea ot
ortder, provided that a parent i3 given prompt
writtan notice, on receipt of such erder, of its
serms, the nature and sustance of informaation

Fom such official

Befora release of any records of informmation
under Homs 5, 6, 7, and § abovs, the District
will provide promypt written notice 1o pazents or
n alipibia smdant of the intended &ction, This
notification will include 2 satement concacning
the nattre and mubstarce of recoeds 1o b ra-
Jeased and the right to inspect, ooy, and chal-
lengpe the contents

The District may release stadent records of itfoma-

tion i connection with an emergency, withom
parental consent, i knowledge of such informa-
tion {s vecessary 1o protect the heakh or safaty
of 2 stusdent or other parsons, The Superinten-
dant will make this decision, taking into consid-
#tation the namre of an . the serious-
msofnlnwmﬁeheﬁzhmdsafﬁ} ofa
student or other persons, the need for such re-
opds 20 address an emergency, and whethera
Parson 16 whom such records afe 10 be relsarad
14 in 2 position te deal with an emerzency. The
District will notify parents or an eligible stu-
dent, 1 soon a3 posiible, of the infonmation
relansed, date of release, the agency, of
A et .

the purposs of a release.

The Distric? may disclose. without parental consent,

student yecords or information o tha youth
court and fo Law snforcemant muhorities per-
taining to violstions of the Montana Youth
Corat Actor criminal baws by a sredent,

The District mxy charge a nominal fee for copying

informxtion i 2 shident’s Tacords; howeser, oo
porent of student will be preciuded Som topy-
inz information becauss of financial hardship,

The District will assure that 3 record of 23 relayses of
infornyation

from stedent records {including alt
instantes of pocess granted, whather of 0ot
secopds wese copied) s kept and Is maintained
a5 part of such records. The Disirict will main.
taits this rececd for tha Yife of a sadent ecord
ad will assure 110 ba actessibls only fo 2
prrent or m aligible student, the Suparintendeny,
of other designated person. The record ofre-
Iedse will inchude:

information releasad of musde accessible

proposed fo be released and it given opportenity ame and signature of the Superinsendent

%o inspeet and opy such records and 1 chal
lanpe thair 2ontents, ‘

Tha District will gran? access to or release infor-
tiatiors Srom any student record, 33 spacifically
saquired by faderal or staze stanue.

The Bistrict wil} grant aceess to or release fnfor-
mation frous student records to any person pos-
sessing 2 written, dated consent, upned by a
parsator eligible student with pamicabeity 23 1o
whom records may beveleased, information or
tecord 0 Do relenvad, and redcons for 3 relesse.
Tha Bictrict will kaep one (33 copy of & conzent
fomn in 3 sradent’s racords, and the Supeninten.
Sent will mail ore {1} copy to 2 parent o7 e
ble sudent Whenzs\u&el}xma Teuests 2
conseot o relbate coarnin racords, the Superin-
tendent wili inform & parect of an eligible s03-
dent of the tight fo it such consent to specific
portions of information in the records,

Tha Bdsteict may release student recordito 3
superintendent or an official with similar re-
spontibilities in a school in which a studert hag
entoliad of intends to erroll, an written request

pama v position of the
the release or access date of pelesse or ;:ans of access
copy of any coussat 1o such relexse

obtaining

Directory Informafion

The District muy relesse ceruin diractory information

rezanding seodents, wmless parents prokidir suth 3
m Directory information will Yo mired 10 the

Nae, address, Teleshone mumber

photograph, imaze or Hkexess (individually
of in ¥ group) in plcres, videotipe,
film, of other madium;

Tames and adiFesses of parents o guardians:
academic and other schoolzelated awards,
deprees, snd honors:

information related fo school-
activities, arzariradons, and athletics,
inchiding weight and hei

major field of study; and B

dates of attendonce in school

The Supsrintendant will notify parsne and students
of their sight 1o shiect to relaask of disactory infonma-
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ton,
Student Record Chalisnyes
e e o O s a0 ikl
of rec g o
:zceﬂoupﬂnmsum-o f-school suspensions, ifa
chailenge is made when a student’s school records are
being forwarded o another school, Parents hayea

qﬁwmum,axmmimymm
right:

1o present evidance and to call witnesses

10 TCH-Exaning witnesses

1o coomsel

10 3 written: statement of any decision and
the reasons therafore;

10 sppeal an adverse Sacision 1o ag adminds
ative trivunal of offichal, estadlished
wdenmwmawﬁofmbﬁc

Parents may mmamm satemant of reasonable
Jength deseribing their position oo disputed informa-
s the Supecintandens will incade dat stytentent in
auy releass of infonmation & disparte.

PROCEDURE 3606-P3 STUDENT RECORDS
Witkholding Records for Unmet

Financisl Oblisadions
In the gvent that & student with & financial ctligation
to 3 school transfers 10 another school in the State of
Monnra, the building priscipal wilk:

Notify the pizpil’s pavents in writing that ths
school disrict 1o whers the student hag
ransferred Tus been requested to withhold
the pupil's rrades, diploass, of AT
unsi the abiization has been satisfied.
Ioetaded in this notification, inform the

il's parents of their 1o xppeat that
ﬁ;mtetﬁzw@

Farmard apprepriate mades of ranstripts o the
schoo] to which the pupil has transfesred,
and podfy tat districr of the stadent's

seripts be withhald ag ‘indicared under the
Seboo} Laws of Montana 20-5-20 undl
formal rotice that the oblipation has been
met.

Enform (he tansfer schood dismict whes the
pupil o pupil's parents hava satisfied the
obligation,

Upon vaceiving notice from 2 school district
soquesting the wittholding of the grades,
nw, of transcripts of & pupl, this
ﬁmasﬁaﬁmﬁéﬁd&emm dimdors,
o gansariphs of the pupil untl # receives
notice, from the requesting dismics, dhat
the decision has bewn rescanded.

PROCEDURE 3600-P5

SPECIAL EDUCATION RECORDS

Notice to Parents

The Disgicy hall provide nofics to parents poot 1o

any maje identificarion, lotation of evzhution

aeriviny to fechude:

1. Eformation foms parents ¥hout priteary lae-
grags will be collaced prior to evakuation
fwongh the Parent Interview Fonn of the Pupll
Infermation Form depending on the age of the
sudent When the primary npuare is other
than Englich, atempts will ba documentad of
tha Districr’s attempts ¢ providing notice in the
parenty’ native lanzige aa&um&w& of
¢onrmanic gtion,

2, Pmeniswill raceive as pant of this notice &
daseription of the of information sought,
m%umgygﬁmmm
the uses of this infonration This will be accom-
plished throwsh the use of one of these two
forms depanding on the aze and oxigination of
idemmificavion process, Parent Consent/
Notification for Special Education or What Can
You Espect at Preschool Screening fiyer,

3. Asummory of the policies and procedures that
the Dristrict will follow rezarding dtorage,
disclozare 1o thizd partes, retention. and
destrurtion of persorally idendfisble
information will be provided parents through
ote of the foBowing dpcuments, Parents'
Fighrs in Spacial Education or What Cat You
Expect 25 Presthool Screening.

4. Descriprion of all rights of this information,
fechadiny toe riphss under the “Fasuily
Education Righas and Privacy Aot (10745 will
mede&wmahwghmef&efaﬂw
ing documents, Parents’ Rizhtsin
Education or What Can You Expect 2t Pre
school Sereening,

5. Published notive will be ands in Jocai newspy
per, scresning fivers sent home from schools
andl 1o commanity service providers of chil

2 of Famity
Sm?z:d}mm m:mmmﬁm)m
¢ircylstion te to notify parents within
the District of ctivities,

Access Rirhis

The District will cozeply with # request to acteds

records without uenecessary delay and before any

mm&gmﬁ?wmmm

the identification, svaluation, af educational place-

ment of the child, of the provision of FAPE to the

«hild, ard n no case more than 45 days. The patent

B the ikt to;

1. have arepresentative inspect and review
records; wd

2. aresponse froo the Disrict 10 reasomable
recuest for explanstions md interpretations of
the racords.

Rectirds on More Than One Child

When racords inchide informarion on tmare than ong
child the parent of thoss children shall havs the right
to inspact 20d review only the information relsting to
thair child or fo be informad of that specific infarma-
ot

Videotaping Studeats

Adminicrrators may amange S suveiilante video-

taping when spotopriate to suparvise ares. Cerrified

mﬁmymmg;mn&eowgasamloiobma«

tion, ¥ student(s) for the fullowing purposes:

1. gather assessment of basalins informeation;

2 astistin plannicy and maininy of saff
specificaly involved with the studens{s),

3 o evriuate sudent curricabam/actvity ot
comses o 10 azsist with stadent selfevahmtion.
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videotapiny a student(

i af&gwémutﬁ’anhmdmﬂnm
ottside the classroom or evaluation process,
prior parental tixice and consent s reqaired.

2, ﬁmmnmme&mmﬁm
other than those YNsted sbove, pries parental
consent iz

3 mmg‘mmm:onsm»pm
of the student’s sducatioral tecord and main
tainad according o arwill be edimi
nated 21 the conchision of the yssassmcent,

sttivity or traizing. This determination wili e
msda by the cortified soaff Surveiliance tapes
wiil be maintainad by the school adminisrator,

4, escwping mrveillance tapes, students and suff
will be provided prior knowledge of video-
taping.

5. parents may access and review a video of thelr
<l however, that video can only contain
filpt of their child undsss priar parental consent
is obtained fom other children’s parent,



