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Tips and tricks for laptops



Saving file conventions

• Assignment Title_Last Name_First Name



Shift Command 4  Screen Shot



Changing windows

• Command + Tab change program windows

• command+ ~  Change windows inside a program



Dropbox ManageBac

• Teachers are requesting you upload .doc or .pdf



Messages/advanced techniques

Turn off Focus Inbox



APPLICATIONS DOWNLOAD - JAmf







Dashboard

• Hit Plus to Add Translator



Air drop  command shift R



Select File to always open with
right click file 



Click on Open With -> Change All



research

• Microsoft Academic

• Google scholar



references

• MLA Citations


