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VANCOUVER COLLEGE: MISSION STATEMENT

Vancouver College is a Catholic faith and learning community educating young men
from diverse backgrounds in the tradition of Blessed Edmund Rice. Through its com-
mitment to the Essential Elements of an Edmund Rice Christian Brother Education and
being at one with the mission of the Church, Vancouver College focuses on the forma-
tion of the whole person, mind, body and soul, preparing students for lives dedicated to
excellence, leadership, and service to Church and community.

VANCOUVER COLLEGE: VISION STATEMENT

At Vancouver College, our vision as a Catholic faith and learning community is to
strengthen the development of the whole person by enhancing opportunities in faith
formation, academics, and extra-curricular and co-curricular activities. Committed to con-
tinuous improvements and innovation and supported by prudent financial stewardship,
Vancouver College provides a safe and modern learning environment where faculty and
staff create inspired, enriched and meaningful experiential learning opportunities that
engage all learners.

In the tradition of Blessed Edmund Rice and finding strength and support in community,
we will more fully develop each student’s moral and social conscience and leadership
skills by fostering increased opportunities for meaningful service with our own local and
global community.

THE CHRISTIAN BROTHERS: MISSION STATEMENT

We, the Christian Brothers of St. Joseph's Province, Canada, gifted and called by the
Spirit, experience the deep presence of Christ in ourselves, in each other in a caring
community, and in those we serve in our mission of evangelization. We are sent by the
Church to proclaim the Good News of the Kingdom to the People of God, particularly
to today’s youth; to the poor, especially to the materially poor; so that by our lives and
apostolate of Christian education we may develop the awareness within them of God's
loving presence.

THE ESSENTIAL ELEMENTS OF AN EDMUND RICE CHRISTIAN BROTHER
EDUCATION AT VANCOUVER COLLEGE

Introduction

Blessed Edmund Rice received a unique gift from God: a Gospel that reveals Jesus
Christ as present and appealing to him in the poor. Young men were among the poor
people of nineteenth century Ireland without access to basic education and religious
instruction. Edmund responded to this need by establishing schools as well as founding
the Congregation of Christian Brothers in 1802. Schools conducted by the Congregation
of Christian Brothers are now established throughout the world. Vancouver College was
established in 1922.

Today, the Edmund Rice Christian Brothers of North America and their colleagues at
Vancouver College reaffirm the essential characteristics of an Edmund Rice Christian
Brother Education.

Edmund Rice Christian Brother educational ministries, including Vancouver College,
continue to assure mission effectiveness because they can test their faithfulness to Ed-
mund’s vision and their basic educational values against the background of clearly stated
Essential Elements.

The Essential Elements of an Edmund Rice Christian Brother Education at Vancouver
College find their source in ministry begun by Jesus Christ and their inspiration in the
vision of Blessed Edmund Rice. These Essential Elements serve as a guide and standard
at Vancouver College.



Preamble

Blessed Edmund Rice was given the grace to respond to the call of Jesus by identifying
with Christ in the poor. His example evoked a deep awareness of God's loving presence
in all with whom he came in contact. He also awakened within them a consciousness

of their dignity as children of God. He invited his followers to share the Gospel insight
to reach out to the needy, especially the materially poor. The life of Blessed Edmund
Rice — businessman, husband, father, widower, religious brother, teacher, and founder —
challenges all involved in Christian Brother Education to live and teach Gospel values.
His vision inspires the Essential Elements of an Edmund Rice Christian Brother Education
at Vancouver College:

“Edmund Rice was moved by the Holy Spirit to open his whole heart to Christ present
and appealing to him in the poor.” (1984 General Chapter).

In Ministry begun by Jesus Christ and inspired by the vision of Blessed Edmund
Rice, a Catholic education at Vancouver College calls our faith and learning

community to:

1. EVANGELIZE YOUTH WITHIN THE MISSION OF THE CHURCH

3 Proclaim the Good News of Jesus Christ in word and deed

3 Permeate the entire curriculum, activities, and all other aspects of education at
Vancouver College with the Gospel Message of Jesus Christ

3 Encourage young people to a deeper relationship with Jesus Christ

3 Provide opportunities for liturgies, retreats, vocation awareness workshops, and
daily prayer.

2. PROCLAIM AND WITNESS TO ITS CATHOLIC IDENTITY

3 Give priority to religious instruction with opportunities for faith formation and
theological understanding

J Participate in the sacramental life of the Church and model a living faith through
the prominent use of signs and symbols

3 Foster devotion to Mary and the communion of saints

3 Ensure that Catholic identity permeates all endeavours: all classes and activities,

procedures and policies, services and programs

3. STAND IN SOLIDARITY WITH THOSE MARGINALIZED BY POVERTY AND
INJUSTICE

3 Promote policies and structures that reflect a climate of compassion for the poor
and disadvantaged

3 Include education and advocacy for peace, justice, global awareness, and care for
the Earth

3 Prepare students to work toward the creation of a just society

3 Encourage ministry experiences that work with and serve the poor and marginal-
ized

3 Support mission areas at home and abroad

3 Establish tuition and scholarship policies that open educational opportunities to

the poor and disadvantaged



4. FOSTER AND INVIGORATE A COMMUNITY OF FAITH

3 Provide a disciplined, safe atmosphere in which students are free to grow and to
take responsibility for their own learning and for the life of the community
3 Sustain compassionate, respectful relationships among all stakeholders

3 Be in union with the Church through commitment to service and formation of
community

3 Encourage faculty and staff to give daily witness to their integral role in communal
faith formation

3 Embrace the human condition and welcome God's healing

5. CELEBRATE THE VALUE AND DIGNITY OF EACH PERSON AND NURTURE THE
DEVELOPMENT OF THE WHOLE PERSON

J Promote respect for each individual as created in the image and likeness of God
J Value the diversity of the human family and seek to reflect local diversity among
the students, faculty, and staff

3 Promote strong programs of personal, professional, and pastoral care
3 Offer co-curricular activities and programs that are important to students’ holistic
education

3 Strive to provide just remuneration for faculty and staff
6. CALL FOR COLLABORATION AND SHARED RESPONSIBILITY IN ITS MISSION

3 Empower all members of the community to share in the mission

3 Work with parents who are the primary educators

J Collaborate with Edmund Rice Christian Brother ministries on local, regional, and
international levels.

3 Foster a deeper understanding of the vision of Blessed Edmund Rice

3 Promote active participation in governance by boards and diocesan officials

7. PURSUE EXCELLENCE IN ALL ITS ENDEAVOURS

3 Promote a strong academic curriculum and cultivate a desire for excellence
3 Develop an educational culture that fosters the growth of the whole person,
higher-order thinking, and lifelong learning

EDMUND RICE: A VISION

The vision, which must be part of the fabric of the work of all Christian Brothers’ Schools,
finds its roots in the vision of Brother Edmund Ignatius Rice. In the early eighteen
hundreds, Edmund'’s apostolic work led to the formation of the Congregation of
Christian Brothers, an order of laymen dedicated to the education of youth. Edmund
Rice looked on the world that God had made. For himself, he found it good. Around
him, however, he saw others whose world was blighted -the poor, despoiled of their
birthright, wounded by sin and ignorance. He saw the children of the poor, who could
not come to Christ because there was no one to lead them. His heart filled with
compassion, he opened his arms to them, and took them into his own care. In receiving
them, he welcomed his Lord and Master. The children responded. They learned to grow
in wisdom and grace as Edmund prepared them for their life's work, explained their faith
to them, all the while comforting, convincing, correcting them with the kindly patience
of a father. By doing, he taught them. He opened his heart so that the glorious gospel of
Christ might reach these children with its illuminating rays. Those who continue the work
of Edmund Rice must have the faith that what develops the human person can lead to
God. It is in this spirit that all tasks should be undertaken. The world today, war-torn,
hungry, confused, in places overcrowded and at times degenerate, is longing for a
saviour; peoples cry out in their distress to gods that cannot save, unaware of, or
unwilling to accept, the saving power of Christ.



Amidst a multitude of other attractions, Christ's message often goes unheeded. The
apostolic concern of the Congregation of Christian Brothers is the Christian education
of youth striving to reach maturity in a rapidly changing world that is unsympathetic to
the message of Christ. All around are hearts to be won, minds to be enlightened, and
personalities to be formed. In this mission of evangelization, gospel values must be
proclaimed, and the dignity of all persons affirmed in an attempt to achieve peace in a
truly just society. Educational efforts must promote the harmonious growth of the whole
person - a synthesis of faith, life, and culture.

VANCOUVER COLLEGE: HISTORICAL BACKGROUND

The Congregation of Christian Brothers was founded by Edmund Ignatius Rice in
Waterford, Ireland in 1802, to provide a Christian education for destitute boys, and was
officially recognized as a teaching congregation of lay people by Pope Pius VIl in 1829.
The Congregation became established in Newfoundland in 1876, and over the years has
extended its work. Vancouver College was established in 1922 by Brother Jerome
Lannon, in premises near Holy Rosary Cathedral, and moved to its present location in
1924.

RELIGIOUS EDUCATION AT VANCOUVER COLLEGE

Vancouver College is a Catholic School. All students are expected to fully participate in
all aspects of our Religion Program. The Catholic tradition forms the basis for the life and
work of the school. The Religious Studies program is at the core of the curriculum and
life of the school. Through the explicit curriculum of the Religion courses and the retreats
and liturgies, which are part of the daily life of the school, the students are exposed to
the rich traditions of the Catholic Church to assist them in their growth as children of
God.

A student is expected to pass Religion at each grade level in order to continue into
each subsequent grade and to graduate from Vancouver College and participate in the
Graduation Ceremonies. The Religious Education program is one facet of the Christian
education process. Creating a Christian community is the task of faculty, students, and
parents alike; all are encouraged to enter fully into the spiritual life of our school. A
respectful presence is expected from all students at liturgical celebrations.

VANCOUVER COLLEGE PARENT INVOLVEMENT, RESPONSIBILITIES, AND
INFORMATION

Vancouver College Parents’ Association

Parents are encouraged to participate in the activities of the Parents’ Association. Dates
of meetings and other functions organized by the Association are listed in the annual cal-
endar of events. For more information, please contact the VCPA President, Ms. Michele
Morandini at vepa@mail.vc.bc.ca or 604-261-4285 or visit www.vc.bc.ca/Parents.

Parent Participation Program

There are opportunities for parents to volunteer their services in various school activities.
Each family is required to donate 30 hours of volunteer time during the school year. The
Parents’ Association will do the monitoring of this time. Parents with talents in other
areas that might be of use to the school are encouraged to contact their Parent Partic-
ipation Coordinator (check www.vc.bc.ca/parents/vepa for list of Executives and Team
Leaders).

The VCPA also sends a weekly E-News that keeps parents informed of upcoming events
or volunteer opportunities. If you have questions regarding the Parent Participation
Program please call 604-261-4285 or e-mail veppp@mail.ve.be.ca.



Parents’ Responsibility Regarding Attendance

If a student is absent of late for the start of school for any reason, parents must e-mail
the Main Office before 9:00 AM. Please include your son’s full name, grade, and date of
absence in the note.

The school does not recommend early vacations or extended vacations for students
which require them to miss school. This is particularly relevant for examination periods
at the end of the term/year. Advance notice must be given to allow for alternate work to
be prepared. The student is responsible for any work, assignment, and exam missed as a
result of this type of absence.

As stated in the Vancouver College Code of Conduct, “every parent at Vancouver

College shall:

3 E-mail the Main Office before 9:00 AM if their son is going to be late or away from
school.

J If parent/guardians calls the school to report a late or absence, an emailed note

must still be sent as per government requirements. Please include your son’s full
name, grade, and date of absence in the note.

Communication Between the School and Home

The school’s preferred method of communication is by e-mail as this is more efficient and
cost effective. It is the parents’ responsibility to provide the school with an active family
e-mail address and to inform the Communications Officer of any changes to this address.

Should families require mailings to be sent to more than one parent, e-mail addresses
should be provided accordingly.

Teachers may be reached by telephone or by e-mail. Although communicating by
telephone is acceptable, we have found communicating by e-mail more efficient and
effective.

Teachers’ e-mail addresses are listed on the school website.

Change of Contact Information
Please notify the Main Office of any change of address, e-mail address, phone number,
and/or Emergency Contact person/number.

School Website

It is the parents’ responsibility to stay informed regarding school activities and current
events through the school website (www.vc.bc.ca). The website is updated on a daily
basis for this purpose.

Dress Code and Grooming

Parents are requested to pay particular attention to the requirements of the Dress Code
when outfitting their sons for school. It is not only important in terms of what students
wear, but how they wear it. For details of the school’s Dress Code and Grooming Policy
as well as consequences for violations of the policy, please see the appropriate school’s
policies for Elementary School and for Middle/Senior Schools.

Messages for Students and Paging
Telephone messages can only be relayed to students in an emergency. Students can only
be paged during breaks and after school.



Traffic Guidelines: Student Drop Off and Pick Up

Managing traffic safety continues to be a major priority at Vancouver College. During our
campus redevelopment, we will need to amend our travel patterns and specifically be
more thoughtful with how we travel and where we park. A copy of the Vancouver College
Traffic Guidelines is available on the school website.

We also encourage families to consider alternative means of transportation such as
carpooling, walking, biking and/or public transit whenever possible. We strongly recom-
mend parents of Middle and Senior Students to park on West 37th and ask their sons to
walk the short distance to campus.

Drop Off and Pick Up Zones

There are only two access points to the school for students:

on the east side of Cartier Street for vehicles traveling northbound
on the west side of Hudson Street for vehicles traveling southbound

Please use the access point based on the direction from which you are approaching the
school. A friendly reminder that the staff parking lot is not a drop-off zone for students.

West 38th Avenue between Hudson and Cartier Streets should not be used as this will
be restricted by construction vehicles throughout the year.

Elementary School Pick-Up Procedures

All Elementary School students may be dropped off following the guidelines above, but
MUST be picked up by their parents at dismissal (2:45PM). Kindergarten students must

be picked up from their classroom, while parents of sons in Grades 1-6 can collect their

sons from the courtyard.

Parents are encouraged to park on the north side of West 37th Avenue and walk the
short distance to campus.

Parking

The Fire Department advises that it is dangerous to stop or park on the south side of
38th Avenue to drop off or pick up students, as this hinders the exiting of their trucks
from the fire station.

The school parking lot is for staff use only. There are to be NO drop offs or pick-ups in
the school parking lot.

While there is some on-street parking available for vehicles, drivers are reminded to not
park in front of homes in our neighbourhood. Please familiarize yourself with the Vancou-
ver College traffic guidelines and the City of Vancouver Parking Bylaws, a copy of which
can be obtained from the City Clerk (604-873-7276) or by e-mail: info@vancouver.ca. Cars
inappropriately or illegally parked on residential streets may be ticketed and towed.
Please be respectful of our neighbours.

Inclement Weather

If inclement weather occurs outside of school hours that might render road conditions
unsafe for students, parents, and staff traveling to and from Vancouver College, Admin-
istration will announce if school is to be closed by 6:30 AM. The decision will be posted
on our website's homepage, as well as our Facebook and Twitter channels. Parents will
also be notified by email, and can find additional information on the following AM Radio
stations: CKNW 980, CBC 690, and News 1130.

As weather conditions can differ throughout Metro Vancouver, we ask that you please
keep safety in mind when deciding if your son should attend school.



VANCOUVER COLLEGE APPLICATION, REGISTRATION, RE-REGISTRATION &
TUITION

Application

All prospective students and their families are invited and encouraged to attend our
Open House in November. Application packages for the upcoming school year will be
posted online in the Fall of 2019. A non-refundable application fee of $100.00 must
accompany each new application.

Vancouver College accepts applications for all grade levels. Students seeking entry in
Grades 4, 7-9 are required to write an Entrance/Placement Exam. Students applying for
all other grades are not required to write the Entrance Exam. In the event an opening
becomes available in Grades 10, 11, or 12, qualified applicants may be interviewed by
the Senior School Assistant Principal and/or School Principal in February & March and/
or as needed.

After the Administration team has reviewed all applications and entrance/placement
exam results in the month following the exam, parents of all applicants will be notified by
mail regarding the status of their son’s application by the first week of March.

Re-Registration

All current families will be notified regarding re-registration package in late November
for the following school year. Re-registration must be completed by the deadline to
secure your son'’s spot for the upcoming school year.

Registrations received after the due date will not be accepted unless accompanied by a
$100.00 late re-registration fee.

Tuition
Tuition for the 2019-2020 school year is $7,825 for Kindergarten to Grade 12 and $21,115
for International Students.

Tuition fees for the 2020-2021 school year will be determined by the Board of Directors
at their January 2020 meeting. Other school fees (eg Parent Assiciation, Student Council,
Athletic teams) are billed separatetly.

Supporting Vancouver College - Our Next Century

As an independent school, Vancouver College relies on donations to advance our
mission and vision. Our community’s strong tradition of giving continues with the support
of generous parents, alumni, and friends to enrich the learning experience for every boy
thereby enabling us to succeed as an exceptional educational institution.

We are planning for the education of our boys today, and also for those in years to come.
The Our Next Century Campaign consolidates all fundraising efforts of Vancouver
College, the Vancouver College Millennium Foundation, and the Vancouver College
Parents Association into one $36 million campaign. The Our Next Century Campaign
focuses on improving academic outcomes and campus life enrichment through three
emphases; campus redevelopment, the financial assistance program and emerging
needs of the school. With the support of our community we can provide a safe and
innovative learning environment for our students and ensure no boy is denied a
Vancouver College education because of financial reasons.

Vancouver College asks that every family participate financially, to the best of their ability,
with a tax-deductible donation. Your financial contribution will ensure our legacy of faith

and excellence advances for the benefit of students today, and those in our next century.

We thank you for your support.



Blessed Edmund Rice Financial Assistance Program

In the spirit of Edmund Rice, who founded a congregation of lay religious dedicated to the
education of youth, no boy is ever turned away from Vancouver College because of
financial reasons. Vancouver College provides hundreds of thousands of dollars annually
for the Blessed Edmund Rice Bursary Program.

Any family, who wishes to send their son to Vancouver College but cannot afford to pay the
full tuition, may apply for financial assistance on an annual basis under this program. All
applications are held in strict confidence. Only families whose son has been accepted to
Vancouver College may apply for a bursary. The Bursary Application Form is available on
the school’s website or from the Main Office.

Payment of Fees
a) Registrations are not valid until accepted by the Registrar or Principal AND any unpaid
account balance is settled in full.

b) A non-refundable deposit for each year MUST be received with the registration form
before Registration will be accepted.

¢) The remaining portion of the tuition fees must be paid in advance before September
30th or if necessary, by instalments. Approval for such instalments must be obtained in
writing from the accounting office no later than September 30th. NO portion of the
tuition may be deferred beyond January 31st without prior consent of the Business
Manager. Due to contractual obligations for educational services, all tuition is non-
refundable.

d) All other charges added to your account must be paid during the month following the
billing.

e) Where the registration form is signed by more than one parent or guardian, the
obligation hereby imposed on them are joint and several.

f) If outstanding fees and charges have not been paid in accordance with this agreement,
Vancouver College Limited may commence legal proceedings against the parent (or
guardian(s) without demand or further notice or turn your account over to a collection
agency and the cost of securing payment of your account including all legal fees and
disbursements incurred by Vancouver College Limited will be added to and form part of
your indebtedness.

9) There is a $25.00 charge for each cheque returned by the bank. After receiving more
than two NSF cheques from one individual/family, Vancouver College Limited will no
longer accept payment by cheque; only cash or Visa/MasterCard will be accepted.

h) Students with outstanding accounts will not be permitted to re-register, nor will
records be released, until a satisfactory arrangement has been made. Students who do
not account for all textbooks, library books, school equipment, various fines, etc. by
end of June, will not be permitted to attend classes the following September until all
such matters have been addressed.
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Conflict Resolution Procedures
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VANCOUVER COLLEGE: CODE OF CONDUCT FOR STUDENTS,
PARENT/GUARDIANS, AND STAFF

“Were we to know the merit of only going from one street to another to serve a neighbour
for the love of God, we should prize it more than gold or silver.”
Blessed Edmund Rice August 10, 1806

A code of conduct espouses the values and vision of a school in which relationships are
conducted in a respectful and dignified manner. Vancouver College shares the responsibil-
ities with parents to develop students’ personal and social skills to inculcate these values
and achieve this vision. As part of the Catholic Community at Vancouver College, we,

the students, staff and parents, are expected to conduct all our relationships so that our
actions will reflect the following Catholic Christian centred values and beliefs:

Hope and Confidence Individuality and Community
Understanding and Forgiveness ~ Achievement and Celebration
Honesty and Integrity Humility and Gratitude
Responsibility and Cooperation  Caring and Compassion
Enthusiasm and Dedication Respect and Harmony

Faithfulness and Reverence

As a consequence of this, each person in the Vancouver College Community:

3 Has the responsibility to participate in creating and maintaining a safe, positive faith
and learning environment.

. Has a right to be emotionally and physically safe while at school, while going to and
from school, and while attending any school function.

. Has a right to know that his personal belongings are safe and will not be interfered
with.

3 Is expected to proclaim gospel values which affirm the dignity of all persons and
promotes the achievement of peace in our community.

. Has a right to expect that all in the community will participate in creating a safe,

positive faith and learning community.

OLWEUS-ANTI-BULLYING: BUILDING A SOCIAL COMMUNITY

To promote the sense of community, Vancouver College embraces the OLWEUS
Anti-Bullying Program from K-12 and trains staff according to the program. As required by
the Ministry of Education, the school has an appointed Safe Schools Coordinator and has
personnel trained in the Erase Bullying Protocol.

Glossary of Terms:
BULLYING - Exposure repeatedly and over time, to negative actions on the part of one or
more other persons, and the student has difficulty defending himself.

HARASSMENT - Any unwelcome or unwanted act or comment directed at another person
that is hurtful, degrading, humiliating, or offensive.

INTIMIDATION - An act designed to instill fear in another person as a means of controlling
that person.



The following are examples of bullying, harassment, or intimidation:

3 Discrimination such as judging or attacking a person because of their race, ethnic
origin, or gender.

3 Hazing such as inappropriate and unacceptable initiation practices for clubs or
teams.

J Verbal Abuse such as insults, offensive jokes, put downs, making fun of, or mocking
a person.

3 Exclusion such as gossiping, spreading rumours, isolating a person, refusing to
acknowledge a person, or trying to convince others to exclude or reject a person.

. Physical Aggression such as fighting, hitting, pushing, or spitting.

3 Retribution such as negative action against a person who has reported an incident to
a parent, teacher, or the Administration.

Vancouver College Discrimination Policy

The safety and wellbeing of students at Vancouver College is of paramount consideration.
Students deserve to be protected from abuse, neglect, bullying, harm, or threat of harm.
Therefore, Vancouver College strives to ensure that students attending the school will
experience a learning environment that enables every child to feel safe, accepted, and
respected. Vancouver College, through the integration of our Essential Elements, the
OLWEUS Program, our Religious Education Program, Campus Ministry Program and other
related leadership programs and activities, will continuously develop strategies to make
students feel valued, respected, and connected within the school community. This will
include the protection of students’ physical safety, social connectedness, inclusiveness

as well as protection from all forms of bullying, regardless of their gender, race, culture,
religion, sexual orientation or gender identity and expression, while remaining consistent
with the school’s faith-values.

RESPONSIBILITY OF STUDENTS

Safety of Persons.
Every student at Vancouver College shall:

3 Respect and promote the physical safety and well being of others.

. Participate in creating a safe, positive environment where faith and learning go hand
in hand.

3 Inform parents, teachers, or the Administration as appropriate, of any instances of
bullying, harassment, or intimidation.

o Be responsive to appropriate consequences.

Safety of Possessions.
Every student at Vancouver College shall:

3 Keep money or valuable personal possessions, including schoolbooks and supplies,
secure either on his person or in a secured locker.

3 Bring to school only the money and possessions necessary for daily use as a student.

3 Respect the personal possessions of others.

3 Deliver to the office any unattended possessions found in the school or on the
campus.

3 Inform parents, teachers, or the Administration, as appropriate, of any suspicious
activity that appears to be theft, or that compromises the safety of possessions.

J Not divulge the combination of the lock that has been assigned to him.

3 Report any lost or stolen items to the Administration.

Academic Performance.
Every student at Vancouver College shall:

3 Make a commitment to excellence in academics and the necessary efforts to achieve
a level appropriate to their ability.
3 Be on time, with appropriate equipment and materials, for every class or other

school activity.



Come to class properly prepared for that day’s instruction, including having
completed all homework or otherwise reasonably necessary assignments.

Not seek credit for work done by another person and, in particular, refrain absolutely
from plagiarizing assignments or cheating on tests or examinations.

Engage in extracurricular activities as required by the student’s program or the
school in a manner that does credit to both the student and Vancouver College.
Actively support the efforts of the staff and other students in promoting Vancouver
College as a centre of Catholic education in such programs as the Edmundians,
retreat programs, liturgical celebrations, and all other faith formation activities.

Deportment and Behaviour.
Every student at Vancouver College shall:

Conduct himself in an orderly, respectful, and courteous manner at all times, while at
school, while traveling to and from school, or attending any school function.

Use language that is appropriate to a Catholic Christian community.

Use social media in a manner that is consistent with the values of our faith and
learning community.

Use or access Vancouver College computers, e-@mail, or network services in accor-
dance to the policies and rules as described in the “Acceptable Use Policy” as stated
in the Student and Parent Handbooks.

Be truthful and candid in his dealings with other students and with Vancouver Col-
lege staff members.

Not bring into a classroom unnecessary articles such as school bags or electronic
equipment that is not required in the instructional program.

Leave the campus during the school day only for reasons approved by the student’s
parents or guardians or by a Vancouver College staff member, and only after first
reporting the reason for any such absence to the Main Office.

Remain on campus during the entire school day with the exception of students in
Grade 12.

Not use tobacco or e-cigarettes ('vapes’) while on campus or while attending any
school activity.

Not possess, sell, or use alcohol or illegal drugs.

Not possess, sell or use any weapon including any facsimile thereof at school, while
going to and from school, or when attending any school function.

Inform parents, teachers, or the Administration, as appropriate, of any instances
involving weapons or the use of alcohol or illegal drugs.

Adhere to the Vancouver College Dress Code while on campus or while attending
school activities which require Dress Code attire. Adherence requires not only correct
articles of clothing, but also that this clothing be correctly worn.

Adhere to the “Personal Electronic Devices” regulations of their school.
Compensate the school, staff, or other students, to the extent and in a manner
reasonably decided by the Vancouver College Administration, for loss or damage
caused to person or property by improper conduct or willful neglect in or about the
campus or while engaged off-Zcampus in school activities.

Attend class at the scheduled times.

Adhere to all Vancouver College traffic and safety regulations, in addition to all traffic
laws.

RESPONSIBILITY OF PARENTS
Every parent/guardian at Vancouver College shall:

E-mail the Main Office before 9:00 AM if their son is going to be late or away from
school.

If parent/guardians call the school to report a late or absence, an emailed note must
still be sent as per government requirements. Please include your son’s full name,
grade, and date of absence in the note.

Participate in creating a safe and positive learning environment where faith and
learning go hand in hand.



J Work and cooperate with the school to resolve concerns with respect to the
behaviour of students.

J Communicate with the Administration if they suspect that their son is being, or may
be, bullied, harassed, or intimidated.

J Ensure that students come to school with only the required possessions and money.

. Report any lost, stolen, or missing items to Assistant Principals.

3 Work and cooperate in partnership with the school to resolve concerns involving
their son.

3 Model, teach, and reinforce appropriate student behaviour.

3 Conduct themselves in an orderly, respectful, and courteous manner at all times.

3 Encourage their son to commit to excellence in all his endeavours.

RESPONSIBILITY OF STAFF
Every staff member at Vancouver College shall:

3 Participate in creating a safe and positive environment where faith and learning go
hand in hand.

3 Model, teach, and reinforce appropriate behaviour.

J Ensure that information on bullying, harassment, or intimidation is included in the
curriculum or in special presentations at Vancouver College.

3 Be alert to behaviour that may be bullying, harassment, or intimidation.

3 Treat information received from students or parents regarding bullying, harassment,
or intimidation as confidential, taking such steps as the circumstances warrant to
protect the source.

J Establish and make known a procedure that will ensure the return of lost possessions.

3 Ensure that secure areas of the school are kept secured to deter theft.

3 Be alert to students who may be in possession of, or under the influence of, illegal
drugs or alcohol or who may be in possession of weapons.

3 Establish procedures to ensure safety of students if a person brings weapons to the
school.

3 Treat information received from students or parents regarding theft, alcohol, drugs,
or weapons as confidential.

3 Conduct themselves in an orderly, respectful, and courteous manner at all times in
deportment and attire.

CONFLICT RESOLUTION PROCEDURES

Academics.

If the difficulty concerns ACADEMICS, the teacher involved must be contacted first in an
attempt to solve the concern. If this does not resolve the matter, the Department Head
should be notified. The Department Head will only discuss the matter after the teacher
concerned has been contacted. If this has been done and the problem is still unresolved,
the appropriate Assistant Principal should be approached. If still unresolved, the Principal
should be approached.

Athletics.

If the difficulty concerns ATHLETICS, the teacher/coach involved must be contacted first in
an attempt to solve the concern. If this does not resolve the matter, the Athletic Director
should be notified. The Athletic Director will only discuss the matter after the teacher
concerned has been contacted. If this has been done and the problem is still unresolved,
the appropriate Assistant Principal should be approached. If still unresolved, the Principal
should be approached.

Teaching Staff.

If the difficulty concerns an action or a decision taken by a TEACHER or concerns the
teacher’s behaviour, the teacher concerned should be contacted first in an attempt to
solve the concern. If this has been done and the concern or complaint is still unresolved,
the appropriate Assistant Principal should be approached. If still unresolved, the Principal
should be approached.



Non-Teaching Staff.

If the difficulty concerns NON-TEACHING PERSONNEL, the member of staff involved
must be approached first in an attempt to solve the concern. If this has been done and the
problem is still unresolved, the appropriate Assistant Principal or Business Manager (if the
person is an office support staff member) should be approached. If still unresolved, the
Principal should be approached.

School Fees.
If the difficulty concerns PAYMENT OF SCHOOL FEES, the Business Manager should be
approached. If still unresolved, the Principal should be approached.

REPORTING VIOLATIONS OF THE CODE OF CONDUCT

Vancouver College recognizes that for a variety of reasons, including fear of retribution,
students and parents are sometimes reluctant to report incidences of bullying, intimida-
tion, harassment, theft, possession of drugs or weapons to the Administration. However,
without such information, the Administration is often unable to make an appropriate re-
sponse. Incidents can be reported to the Administrators in person but also over the phone,
by e-mail, or in any other way that is non-threatening. Note that, in accordance with the
Code of Conduct for Staff, every Vancouver College staff member has a responsibility to
“treat information received from students or parents as confidential, taking such steps as
the circumstances warrant to protect the source.”

VANCOUVER COLLEGE DISCIPLINE SYSTEM

3 Incidents that threaten the physical or emotional safety of the person are a breach of
the Code of Conduct for Students.

3 Incidents of theft are a breach of the Code of Conduct for Students.

J Incidents involving illegal drugs, alcohol, or weapons are a breach of the Code of
Conduct for Students.

3 Failure to meet our expectations on academic performance, deportment, and be-
haviour are a breach of the Code of Conduct for Students.

J Disciplinary action is preventative and restorative rather than merely punitive.

Consequences are intended to provide an opportunity to learn and reinforce appro-
priate behaviour.

. When making decisions regarding disciplinary action, the Administration may give
primary consideration to the education, health, or safety of the collective student
body.

J Possible consequences of involvement in acts of bullying, harassment, intimidation,
theft, use of alcohol, illegal drugs or possession of weapons include mediation,
conflict resolution, counselling, suspension, probation, or expulsion as well as other
consequences as deemed appropriate by the Administration.

3 In instances where an unlawful activity is reported, the police or child welfare
authorities will be notified.

ADMINISTRATIVE PROCEDURES

Student Breaches of the Code of Conduct

The Principal, or designate, is required to investigate fully every serious infraction related
to our Code of Conduct. The Principal, or designate, is required to develop and maintain
documentation that accurately records the incident and investigation.

In developing accurate documentation, the Principal, or designate, must follow the

following practices:

J All participants, including any witnesses should be interviewed. To the extent
possible, it is preferable to first interview the complainant and then the alleged
perpetrators. Signed witness statements should be taken.

3 Parents of both the complainant and the alleged perpetrators should be notified
after there has been a preliminary determination of the facts of the event(s).

J Careful notes should be taken of all interviews and statements.
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J To the extent that it appears that an individual is not telling the truth, it is important
to ensure that he or she be given the opportunity to provide a full explanation for
the difference in the stories being told.

. After gathering all information regarding the incident, the Principal, in consultation
with the Administrative team, shall render a decision regarding the consequences.

PROGRESSIVE DISCIPLINE

3 Vancouver College practices Progressive Discipline such that in general, the conse-
quences will become more serious for repeated breaches of the Code of Conduct.
However in breaches of the Code of Conduct, depending on the severity as deter-
mined by the Principal and Administrative Team, the school may choose to move
immediately to expulsion.

3 If and when conflict occurs in relation to the school, the procedures outlined below
should be followed. These procedures apply to anyone wishing to make a complaint.

APPEAL PROCEDURES

At Vancouver College, parents, students, teachers, and support staff form an integral part
of the Catholic Christian school community. The Administration, teachers, and parents
must work closely together in the formation of their children according to the Gospel. To
this end, parents are expected to be familiar with, accept, and support the philosophy and
policies of the school.

From time to time, issues may arise where the concerned parties differ in their perspec-
tives. In these cases both concerned parties are expected to work toward a resolution of
the issue in a Catholic Christian manner, respecting each other's point of view. All parties
involved must maintain confidentiality with respect to all information surrounding the
particular issue. For purposes of this policy, any reference to a number of days shall mean
calendar Days.

Where differences of opinion and conflict continue to exist surrounding certain decisions
made by the Administration or staff with respect to students, the following procedures will
be followed:

Appeals Committee
The Appeals Committee will consist of:
Chair: President of Vancouver College
Members: One (1) Non-Staff Representative from each of:
Legal Committee
Human Resources Committee
Education Committee
One (1) other member of the Board appointed by the Chair

An appeal can be heard by four (4) or more members of the Appeals Committee.
Basis for a Student Appeal

A basis for a student appeal exists when a decision is made by Administration or staff that
affects the student in the following ways:

A. grade level promotion;

B. long-term suspension;

C. suspension from graduation activities;
D. or expulsion.
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Initiating an Appeal

1.

2.

Before an appeal can be initiated, the complainant must first meet with the Principal

and attempt to resolve the dispute.

If the dispute is not resolved, the complainant may initiate an appeal within five (5)

school days of the complainant becoming aware of the decision to be appealed by:
A. sending a written Notice of Appeal to the Chair of the Appeals Committee,

care of Vancouver College office; and

B. sending a copy of the Notice of Appeal to the Principal.

The Notice of Appeal shall state:

3 the name, address, grade, and homeroom placement of the student;

J the name, address, and phone number of the person(s) making the appeal;

3 the decision which is being appealed;

J the date on which the student and/or parent/guardian bringing the appeal

became aware of the decision;

the name(s) of the persons who made the decision that is being appealed;

3 the grounds for the appeal and the relief sought; and

3 a summary of the steps taken by the student and/or parent/guardian to resolve
the matter.

If a student initiates the appeal, a copy of the Notice of Appeal will be sent to his

parent/guardian.

Appeal Process

1.

N

Within five (5) days of receipt of a Notice of Appeal, the Chair of the Appeals

Committee will request a written response from the Principal. The Principal’s report

will be delivered to the Appeals Committee forthwith. After receiving the Princi-

pal’s report, the Committee may request further information from the Principal.

At all times the Principal must be diligent and mindful of protecting the privacy of

witnesses and victims.

The Appeals Committee will make the Principal’s report available to the appellant.

The Appeals Committee will convene to receive oral and written submissions with

supporting documentation from the Principal and appellant.

The Appeals Committee, after convening to hear submissions, shall make a decision

as soon as possible but no later than five (5) days after and shall promptly give notice

of its decision, in writing, to the appellant, the Principal, and any other interested

party the Committee deems appropriate.

In making its decision, the Appeals Committee may give primary consideration to

the education, health, or safety of the collective student body.

The decision of the Appeals Committee shall be final and binding.

The Appeals Committee may refuse to hear an appeal where:

3 the appeal has not been initiated five (5) days of the date on which the com-
plainant became aware of the decision being appealed;

3 the appellant has refused or neglected to discuss with the Principal the deci-
sion being appealed; or

3 the Appeals Committee determines that the decision being appealed does
not provide a basis for appeal.

The Appeals Committee may, in exceptional circumstances, consider an appeal

notwithstanding any defect in form or other technical irregularity.

In exceptional circumstance (such as concerns as to whether the process was fairly

adjudicated or policy and procedures were not followed correctly in conducting the

appeal), after the Appeals Committee makes its decision, the appellant may request

an Independent School Ombudsperson to review the appeal. In the event the

Ombudsperson concludes that the process was conducted unfairly or that policy and

procedures were not followed, the Ombudsperson may instruct the Appeal Commit-

tee to conduct the process again.The names and contact information of the current

Independent School Ombudsperson shall be obtained from Vancouver College.
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VANCOUVER COLLEGE CHILD PROTECTION POLICY
SECTION 1: VANCOUVER COLLEGE MISSION AND VISION

1.1 Vancouver College: A Faith and Learning Community

At Vancouver College we challenge ourselves to graduate young men of ‘faith and
learning’. We are an educational community based on the Gospels of Jesus in the charism
of Edmund Rice. Edmund Rice was an Irish businessman who used his considerable wealth
to begin a system of schools and a Religious Order that would be in relationship with the
poor of society in such a way as to help them break the cycle of their poverty. Our ultimate
goal is to graduate young men with a Social Conscience, with a practical Catholic Christian
faith and with skills to live in society and for the good of society.

1.2 Vancouver College Mission Statement

Vancouver College is a Catholic faith and learning community educating young men from
diverse backgrounds in the tradition of Blessed Edmund Rice. Through its commitment to
the Essential Elements of an Edmund Rice Christian Brother Education and being at one
with the mission of the Church, Vancouver College focuses on the formation of the whole
person, mind, body and soul, preparing students for lives dedicated to excellence,
leadership, and service to Church and community.

SECTION 2: HIRING POLICY AND PROCEDURES

2.1 Criminal Records Check Process

All persons hired at Vancouver College go through an extensive interview process and an
extensive reference check. A Criminal Record Check must also be successfully completed
before an offer of employment can be accepted and the employee becomes a member of
the Vancouver College community. The reports of all of these Criminal Record Checks are
kept on file. Teachers who are members of the Teacher Regulation Branch or members of
the Independent Teachers Association have their Criminal Record Check performed by the
college associated with each of the groups.

All other staff not covered under the Teacher Regulation Branch have their Criminal Records
Checks completed by the Business Manager of Vancouver College. Vancouver College is
registered with Ministry of Public Safety and Solicitor General under their Criminal Records
Review Act. A Consent to a Criminal Record Check (Appendix 1.) is completed by all
non-teaching staff. The Consent is returned to the Business Manager who submits the
Consent to the Provincial Government. A completed Criminal Records check is then
returned by the Government directly to the Principal. Vancouver College files all Criminal
Records Checks. Vancouver College handles this information with great care and maintains
strict confidentiality and privacy for the individuals involved.

2.2 Interview Process

The interview process would see two or more members of the Administration Team as well
as faculty or staff members comprise the interview committee. Vancouver College actively
recruits the best candidates and also maintains a list of “potential” new hires should
openings occur in the future.

2.3 Job Expectation

All new employees are given a comprehensive review of job expectations in their interview
and all employees are held to the high standards of behaviour dictated by the faith and
learning community of Vancouver College. Employees who are not meeting the required
standards would be put on a formal evaluation and support would be given to them so that
they could improve in the areas of deficiency. Should improvement not occur, the
employee’s year to year contract would not be renewed.
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SECTION 3: PARENT AND OTHER VOLUNTEERS

College is an inclusive community that requires all of its parents and other volunteers to
promote the well being of the school by volunteering their time and talent to support

the education of the boys at Vancouver College. In any volunteer activity involving the
students of Vancouver College, the parents and other volunteers are under the immediate
supervision of the classroom teacher. Parent and other volunteers are not covered under
the Criminal Records Review Act. However, Vancouver College will complete background/
criminal records checks on all parent and other volunteers for the parent or other volunteer
who would be in the school or on school activities on an unsupervised basis.

SECTION 4: CODE OF CONDUCT FOR STUDENTS, STAFF AND PARENTS

The Code of Conduct for Students, Staff, and Parents & Guardians is given to all students,
staff and parents. To ensure the document is reviewed by all parties, it forms part of the
registration process at Vancouver College. Students and Parents are required to sign the
registration form indicating that they “have read, understand, and agree to abide by the
policies, values, and vision” of the Code of Conduct. Each staff is required to sign annually
for receipt of this Employee Policy Manual and the Code of Conduct forms part of this
Manual.

SECTION 5: ATHLETICS

All Coaches, whether staff or volunteers, are required to complete a background/criminal
records check. All Coaches, whether staff or volunteers are also required to sign a Coach’s
Code of Conduct.

Coach’s Code of Conduct
1. To model Christ-like leadership.

2. To convey personal expectations, within the scope of this policy to parents and
student-athletes regarding schedule of practice, try-outs and playing time.

3. To establish effective communication between coach and parents.

4. To take appropriate action on concerns brought forth by student-athletes or parents
by reporting to the Athletic Director and the Principal.

5. To ensure all student-athletes are nurtured into a role where they have the
opportunity to learn and grow.

6. Tounderstand and to effectively teach the fundamental skills and fitness requirement
of the sport.

7. To use positive coaching techniques and respectful language when giving feedback

to an athlete.
8. Todisplay confidence in the honesty and integrity of opponents and officials.
. Toinstall a desire in all student-athletes to compete honestly and exercise fair play.
10. Respect and encourage an athlete’'s commitment to God, family and academics.

SECTION 6: OVERNIGHT FIELD TRIPS/EXCURSIONS

Vancouver College recognizes that activities and events for students outside the regular
classroom instruction programs are a valuable part of education. The Administration sup-
ports extracurricular activities that are properly planned, conducted in a safe environment
and appropriate for the students’ age groups.

OVERNIGHT FIELD TRIP
This is defined as learning activities that require students to be away from home for at least
one night, normally to participate in a learning activity away from campus.

SUPERVISION OF STUDENTS

The Board requires all field trips must maintain a student/supervisor ratio as per the level
of risk involved, nature of the activity, and age of students.
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Teachers planning any field trip must first complete an Application for Learning Activi-

ties Outside the School and submit it to the Principal for Approval. Once Approval has
been received, staff must notify parents and students regarding all details of the trip and
distribute the appropriate Parent Waiver forms. All participants will be required to submit a
complete Parent Waiver form before they are able to participate in the field trip.

SECTION 7: RESPONDING TO STUDENT ABUSE/NEGLECT

7.1 Rationale

Vancouver College recognizes that every student has a right to a life free of abuse, neglect
and violence. Child abuse is a serious societal issue. Its impact can last a lifetime and ex-
tend to future generations. Understanding child abuse and neglect is vital for all staff and
administrators at Vancouver College. Knowing how to respond to any disclosure of abuse
or neglect is critical.

7.2 Policy

Vancouver College prohibits and will not condone any form of child abuse, neglect or
violence. All personnel at Vancouver College will comply with child protection legislation
as outlined in the Child, Family and Community Service Act of B.C. and the B.C. Handbook
for Action on Child Abuse and Neglect (January 2016).

School personnel will report suspected child abuse, neglect or violence immediately.
Everyone who has a reason to believe that a child has been or is likely to be physically
harmed, sexually abused or exploited, or neglected by a parent, or otherwise in need of
protection as set out in Section 13 of the Child, Family and Community Service Act (as
detailed below) is legally responsible under Section 14 (as detailed below) of that Act to
report promptly to a social worker. School personnel, who are uncertain about the duty to
report, will consult with the Principal, or appointed alternate school officer, who can discuss
the options and course of action.

School personnel will inform the principal (or appointed alternate school official such as
the President or an Assistant Principal in the event that the principal is the alleged
offender) as soon as possible.

School personnel will co-operate with the resulting investigation.

School personnel, through our Student Services Department, will support students who
have experienced child abuse, neglect or violence.

School personnel will safeguard the privacy and dignity of the student and share informa-
tion regarding any allegation of child abuse, neglect or violence only with those persons
who have a legitimate reason for receiving the information (i.e. social worker, the policy,
the principal). Personnel will recognize that improper disclosure of information may preju-
dice the child protection investigation or other related investigations.

Suspected Child Abuse - Statutory Reporting Obligations

In British Columbia, Section 14 of the Child, Family and Community Service Act (which
came into force on January 29, 1996) and the B.C. Handbook for Action on Child Abuse
and Neglect (January 2016) outline staff duties to report when there is reason to believe a
child needs protection.

The Act requires that any person who has reasonable grounds to believe that a child has
been abused by a family member, staff member, volunteer or others must report those

suspicions to the appropriate official with the Ministry for Children and Families.

Sections 13 and 14 of the Child, Family and Community Service Act are reproduced here
for information.
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When protection is needed.

13 (1) A child needs protection in the following circumstances:
(a) if the child has been, or is likely to be, physically harmed by the child's parent;
(b) if the child has been, or is likely to be, sexually abused or exploited by the
child's parent;
(c) if the child has been, or is likely to be, physically harmed, sexually abused
or sexually exploited by another person and if the child’s parent is unwilling or
unable to protect the child;
(d) if the child has been, or is likely to be, physically harmed because of neglect by
the child's parent;
(e) if the child is emotionally harmed by
(i) the parent's conduct, or
(i) living in a situation where there is domestic violence by or towards a
person with whom the child resides;
(f) if the child is deprived of necessary health care;
(g) if the child’s development is likely to be seriously impaired by a treatable
condition and the child’s parent refuses to provide or consent to treatment;
(h) if the child's parent is unable or unwilling to care for the child and has not
made adequate provision for the child’s care;
(i) if the child is or has been absent from home in circumstances that endanger
the child's safety or well-being;
(j) if the child's parent is dead and adequate provision has not been made for the
child's care;
(k) if the child has been abandoned and adequate provision has not been made
for the child’s care;
(I if the child is in the care of a director or another person by agreement and the
child's parent is unwilling or unable to resume care when the agreement is no
longer in force.

(1.1) For the purpose of subsection (1) (b) and (c) but without limiting the meaning of “sex-
ually abused” or “sexually exploited”, a child has been or is likely to be sexually abused or
sexually exploited if the child has been, or is likely to be,

(a) encouraged or helped to engage in prostitution, or

(b) coerced or inveigled into engaging in prostitution.

(1.2) For the purpose of subsection (1) (a) and (c) but without limiting the circumstances
that may increase the likelihood of physical harm to a child, the likelihood of physical harm
to a child increases when the child is living in a situation where there is domestic violence
by or towards a person with whom the child resides.

(2) For the purpose of subsection (1) (e), a child is emotionally harmed if the child demon-
strates severe

(a) anxiety,

(b) depression,

(c) withdrawal, or

(d) self-destructive or aggressive behaviour.

Duty to report need for protection

14 (1) A person who has reason to believe that a child needs protection under section 13
must promptly report the matter to a director or a person designated by a director.

(2) Subsection (1) applies even if the information on which the belief is based

(a) is privileged, except as a result of a solicitor-fclient relationship, or
(b) is confidential and its disclosure is prohibited under another Act.
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(3) A person who contravenes subsection (1) commits an offense.

(4) A person who knowingly reports to a director, or a person designated by a director,
false information that a child needs protection commits an offense.

(5) No action for damages may be brought against a person for reporting information
under this section unless the person
knowingly reported false information.

(6) A person who commits an offense under this section is liable to a fine of up to $10 000
or to imprisonment for up to é months, or to both.

(7) The limitation period governing the commencement of a proceeding under the Offense
Act does not apply to a proceeding relating to an offense under this section.

Suspected Child Abuse - Additional Reporting Obligations

Every staff member shall, forthwith upon:

making a report under Section 14 of the Child, Family and Community Services

Act and as outlined in the B.C. Handbook for Action on Child Abuse and Neglect
(January 2016), or

becoming aware of any suspected or alleged sexual or physical abuse of a student
by a staff member (no matter how false or frivolous or unjustified the circumstances
may appear), immediately report the same to the Principal (Appointed School Offi-
cial) or an Assistant Principal (Alternate Appointed School Official). Forthwith upon
the Principal or an Assistant Principal receiving any report under this Section, such
person shall immediately report the same to the President who will then report to the
Chairperson of the Board of Directors. In this Section “abuse” includes any physical
or sexual abuse, corporal punishment or undue physical restraint or unwelcome
touching or touching of a student where not reasonably warranted or appropriate.
Nothing in this section shall relieve any staff member from any obligation to
make a report under the Child, Family and Community Services Act.

How to Handle Disclosures

When a child or adolescent decides to get help by telling someone that they are being
abused it is called a DISCLOSURE. This is a very frightening but courageous step. By tell-
ing they stop the secret. What do you say to a child who is telling you about his/her own
abuse or that of a friend? What should you DO? What should you NOT do?

DO:

Listen: Take the time to HEAR what the child has to say, no matter how busy you are.
Believe: Tell them you believe them and you will do whatever you can to get them
help.

Reassure the Child: Say that you are sorry this has happened and tell them “It is not
your fault”.

Report: Phone the correct authorities and say you want to make a report. In British
Columbia, dial 0, ask for Zenith 1-2-3-4.

Take care of yourself: It is difficult to listen to a disclosure and make a report.
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DON'T

o React with shock, horror or disbelief -even though you might feel like it.

o Promise to keep it a secret -you are legally obligated to report if you have reasonable
grounds to believe that a child is in need of protection.

. Say that “everything will be fine now” - it may not be fine for some time. There are

often many problems to resolve.

o Assume that the child hates the abuser - there may be very conflicting feelings,
especially if the offender is a parent or relative.

o Put the responsibility for reporting onto someone else - they may not do it.

o “Interview” the child - the matter may go to court, so it is important that questioning
be done by social workers, police and/or lawyers who are familiar with the law.

It is important to keep a record of indicators, behaviours, dates, times and the people
involved.

SECTION 8: PERSONAL AND PROFESSIONAL BOUNDARIES

8.1 Rationale

The employees of Vancouver College have the responsibility to provide a teaching and
learning environment that is consistent with the faith values and teachings of the Catholic
Church. All employees of Vancouver College who work with students are in positions

of trust and depending upon their position, some degree of authority. The relationship
between employee and student must be one of professionalism co-operation, understand-
ing, assistance and mutual respect. This atmosphere must foster the moral, emotional and
social development of students, as well as their intellectual development.

8.2 Policy

Vancouver College employees are required to ensure that a professional relationship
exists between them and students at all times, both inside and outside of the school.
Teachers in particular are held to a higher standard of personal and moral deportment in
order to serve as Catholic role model for students. Teachers are expected to establish and
maintain learning environments where students feel physically, psychologically, socially and
emotionally safe.

All Vancouver College employees are bound by standards of conduct expected of a car-
ing, knowledgeable, reasonable and responsible adult who is entrusted with the custody
and care of students.

It is completely inappropriate and totally unacceptable for any employee of Vancouver
College, particularly one who is in a position of trust with authority over students to devel-
op an intimate personal relationship with a student or school age person that is physical,
emotional or social in nature.

All communication with a student(s), by any employee in person, by telephone, fax, e-@
mail, Facebook, or any other method must reflect the employee’s position of trust and
authority as well as the employee’s role as a teacher or support staff member.

Communication and association with students outside of school hours or school activities
(e.g. extra-curricular) should be minimized and must, at all times reflect the employee’s
position of trust and authority.

Inappropriate conduct by employees with students is subject to discipline up to and
including termination.

The administration will cooperate fully with the police in the investigation of any matter
that could be suspected of being inappropriate or criminal behaviour.
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The following are examples of boundary violations:

1.

N

Meeting with an individual student behind closed doors or without the opportunity
for observation by other adults. Vancouver College has worked to ensure that there
is a window in each door of all areas where teachers may meet with students.

Using sexual innuendo or inappropriate language and/or material with students;
Touching a student without a valid reason, e.g.

3 Kissing a student or allowing him or her to kiss you;
Lengthy hugs or forceful frontal hugs;
Cuddling or tickling;
Piggy back rides;
Having a student sitting on your lap;
Stroking a student’s hair;

Holding conversations of a personal nature or having contact with students via
written or electronic methods outside of a professional/educational context;
Allowing students to become overly friendly or familiar with you. Students should
never call teachers by their first names;

Visiting students in their homes unless their parents are present;

Inviting students to your home;

Taking the role of surrogate parent with a student;

Criticizing a student’s parent to the student;

Giving a student your home phone number or cell number without the permission
and knowledge of the Principal;

Communication with students from your home e-mail address;

Hiring students to volunteer or work in your home or business;

Texting or online communication with students on the adult’s personal e-mail or
being “friends” on a social network site;

Sharing or soliciting personal information without a valid reason;

Asking students to keep secrets;

Attending parties or socializing with students without permission of school adminis-
tration and/or parents;

Inviting a student or students to the teacher’s home without appropriate supervision
and parental consent;

Drinking or being under the influence of alcohol and or drugs while supervising
students/offering alcohol to students;

Driving an individual student (except in an emergency).

The following are examples of acting within personal and professional boundaries:

1.
2.
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1. Communicating class assignments on school e-mail;

Appropriate physical contact, e.g.

Restraining a student from physically harming self or others;
Affirming a student with a pat on the shoulder or back;

Placing a hand gently on the student’s hand or forearm
Handshakes;

Brief hugs

High-fives

Requesting necessary student medical information

Sharing information (with family consent) about a death for the purpose of
supporting the bereaved student;

Respecting confidentiality;

Discouraging gossip;

Attending school-sponsored graduation events;

Accepting an invitation to a family dinner or an out of school activity such as a
concert, recital or sporting event.
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The following are examples of behaviour that reduces the potential for real or

perceived boundary violations:

1. Maintaining an "open-door” policy when alone in a room with a student. Vancouver
College has worked to ensure that there is a window in each door of all areas where
teachers may meet with students;

2. Having more than one employee/adult present whenever possible;

3. Not being alone with a student (whenever feasible);

4. Discouraging inappropriate student conversation;

5. Wearing appropriate and modest attire and ensuring that students dress according
to the dress-code.

All real or perceived boundary violations must be disclosed in liately. Depending

on the nature of the violation, disclosure may involve:

1. Reminding a student or colleague about the real or perceived inappropriateness of

their actions;
2. Reporting the violation to the Principal, or the Assistant Principal;
3. Reporting suspected child abuse to the BC Ministry of Children and Families;
4. Reporting suspected criminal activity to the police

SECTION 9: STAFF TRAINING

At the beginning of each school year, Vancouver College Administration will review with

all school personnel the following documents.

3 Vancouver College Limited Child Protection Policy

3 BC Handbook for Action on Child Abuse and Neglect (BC Ministry of Children and
Family Development)

3 Responding to Child Welfare Concerns (BC Ministry of Children and Family Devel-
opment)

3 Supporting our Students: A Guide for Independent School Personnel Responding to
Child Abuse (Office of the Inspector of Independent Schools BC)

3 Vancouver College Employee Policy Manual In addition, Vancouver College Admin-
istration will endeavour to provide school wide Professional Development on child
protection on an annual basis.

VANCOUVER COLLEGE SPECIAL EDUCATION POLICY

Statement of Policy Vancouver College will endeavour to provide the resources required
to support learning for all students, including special needs students who have enrolled at
Vancouver College in accordance with the Admissions Policy of the School.

VANCOUVER COLLEGE ATHLETIC POLICY

When Vancouver College was founded by Brother Lannon in 1922, it was advertised that
"due attention will be paid to physical development.” From that beginning, Vancouver
College has developed an athletic tradition so firm that it is most frequently referred to as
"a heritage.”

Our mission as teachers and coaches at Vancouver College is to assist parents in the
development “of the whole child.” We believe the Athletic Program is a significant part
of the school and vital in meeting the objective stated above. The Athletic Program must
reflect the Essential Elements and the Gospel values that are crucial and integral to the
operation of Vancouver College. We seek to glorify God by using our talents to the fullest.

Policy Objective

The purpose of this policy is to guide staff, students, and parents in their participation in
the Vancouver College Athletic Program and to assist in the development and well-being
of all participants. This policy cannot cover all the circumstances that may arise in the
operation of an Athletic Program and is not intended to be a substitute for the application
of Christian principles and common sense in the operation of the program.
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Clearly, participation in the Athletic Program is a privilege for students, parents, and
coaches and not a right. Thus along with that privilege, participants — students, coaches,
and parents — must accept several responsibilities that are articulated in this policy.

Ultimately, all expectations outlined hereafter are intended to provide for all an
environment in which the growth and wellness of all participants are safeguarded.

Philosophy

The philosophy of the Athletic Program at Vancouver College is rooted in two of the

Essential Elements of an Edmund Rice Christian Brother Education at Vancouver College:

. Celebrate the Value and Dignity of Each Person and Nurture the Development of the
Whole Person

o Pursue Excellence in All Its Endeavours

The Athletic Program at Vancouver College seeks to provide a wide range of athletic activi-
ties for boys between Grade 8 and 12 so that the highest possible numbers of students
have an opportunity to compete and experience a quality athletic experience.

Vancouver College strives for excellence in its Athletic Programs, providing opportunities
for individual and for teams to achieve at a level consistent with their God-given gifts. An
underlying philosophy of the Athletic Program is a desire that programs be developed and
maintained in order to

provide opportunities for all youth to develop ideals of sportsmanship, ethical conduct,
and fair play. To achieve this goal, it is the expectation that these values be modeled by
coaches and parents.

The ultimate objectives of the Athletic Program at Vancouver College are:

3 To develop the character of the athlete by teaching sportsmanship, cooperation,
responsibility, and respect for authority.

. To encourage and promote skill development, fitness, wellness, and healthy life-
styles.

. To help students develop life skills such as courage, commitment, honesty, humility,
discipline, teamwork, and fair play.

3 To help students develop a strong work ethic and sense of commitment.

3 To help students experience the full joy of preparation and participation in athletic
competition.

3 To help students pursue post-secondary athletic opportunities.

3 To help the student body develop a vibrant school spirit.

. To develop and enhance the sense of community and kinship at Vancouver College.

Policies and Procedures

A. Program Offerings

Prior to the commencement of each school year, the Principal in consultation with the
Athletic Director, staff, and community will determine which sports will be offered at the
school. The following athletic opportunities are usually offered at Vancouver College:

Fall Winter Spring
Cross Country * Baskethall * Badminton *
Football * Field Lacrosse Golf *
Soccer (Varsity)* Wrestling * Rowing
Swimming * Dawnhill Skiing & Tennis *
Snowboarding Track & Field *
Ultimate Frishee *

* denotes sports that are recognized by BC School Sports.
A denotes sports that compete as a “Club™ and therefore are
nat eligible for Lettermen points.
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Staff, students, or parents who wish to add a sport to the Program should submit a propos-
al in writing to the Principal. The Principal, in consultation with the Athletic Director and
staff, will make the final decision on the addition or deletion of athletic teams.

B. Team Selection

1.

All students participating in the program must adhere to the eligibility requirements
as outlined by BC High School Sports under Section V of the “Competitive Rules and
Regulations” available online at www.bcschoolsports.ca.

A team will be selected through a fair and impartial evaluation conducted by
coaching staff. Tryout times and team selection criteria will be clearly stated and
announced. In most instances, final selections for a team are not to be made before
the third practice at all levels of play. Students who feel they have not been given

a reasonable opportunity to make the team are to approach the Head Coach to
request additional opportunity to demonstrate their strengths.

The number of students selected to any one team is dependent upon the availability
of resources and the number of team members needed as determined by the Head
Coach and the Athletic Director.

Students are encouraged to play at appropriate grade level teams where they

exist. Decisions regarding students playing above grade level should be made by
the Head Coach of the sport after consultation with the coaching staff of the sport
involved, the athlete, his parents, Athletic Director, and Principal.

Prior membership on a team or participation in any other facet of the school pro-
gram will have no bearing on the final selection process.

C. Participation

1.

Students must be considered to be “in good standing” with respect to his perfor-
mance in school to earn the right to participate on a school team. The Administra-
tion, in consultation with staff and coaches, shall determine whether a student is “in
good standing.” With respect to his performance as a member of a team, the coach
shall determine whether the student is “in good standing” and has earned a right to
represent the school.

Students who are suspended from school are not permitted to participate in any
school related activity for the duration of the suspension.

Students absent from school are not permitted to participate in any activity, practice
session, or competition on that day. If there are special circumstances surrounding
the absence(s), a request to participate may be made to the Administration.
Students are expected to attend all practice sessions unless absent due to illness or
other reasons excused by the Coach. If a student will be absent from a practice prior
notification from a parent is required. Practices are essential for proper conditioning,
improvement of technique, and development of the whole team.

D. Playing Time

1.

At all levels it is the coach'’s responsibility to determine who will play and how much
they play in game competition. Students and parents should fully understand that by
joining a team, they are accepting the pleasures and benefits of participating as well
as the responsibility and commitment to fill a meaningful role on the team.

Grade 8, Grade 9, and Junior Varsity are more developmental in nature. An athlete
who attends practice regularly, works consistently, and displays a positive attitude,
can expect to play an appropriate amount of time over the course of the season,
dependent upon a variety of circumstances including skill level, commitment,
attitude, and the best interest of the team. The amount of playing time is to be
determined by the coach as the season progresses and it would be expected that in
year-end tournaments or championship games, coaches may choose to substitute
more sparingly.

Coaches of team sports will communicate with parents to discuss their practices
regarding playing time. It is expected that each coach would develop a meaningful
role for each team member that provides an opportunity for each student athlete to
learn and grow.
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4. Varsity athletic activities have a higher focus on competition. It is expected that each
student athlete will play in game situations as much as is practical depending upon
ability, game situation, relative importance of the competition, grade level, and other
factors determined by the coaches. It is expected that each coach would develop
a meaningful role for each team member that provides an opportunity for each
student athlete to learn and grow.

E. Multi-Sport Athlete/Out-of-Season Training

Consistent with the Essential Elements and the “development of the whole person”, stu-
dent-athletes should be encouraged to participate in a variety of school athletic activities,
wherever possible. Normally it is not possible to participate in more than one activity in
each sport season (i.e. Fall, Winter, Spring).

To ensure excellence, some sports, particularly at the school Varsity level, have vigorous
out-of-season training schedules. In the case of multi-sport athletes, in-season sports have
priority over athletes who are also involved in out-of-season training in another sport.
Coaches should communicate with each other and with parents and athletes to ensure that
conflicts are kept to a minimum. In season coaches shall receive priority consideration for
utilization of facilities.

Out-of-season coaches need to be mindful of balance (God, family, and academics) for
student-athletes as well as their full commitment to in-season sports while scheduling out-
of-season training.

F. Program Appraisal

All Athletic Programs will be appraised regularly by the Administration and the Athletic
Director to provide direct, systematic feedback to coaches, affirming the good work and
providing opportunities to improve programs. As part of the appraisal, information will be
gathered from student-athletes and parents.

G. Recruiting
BC High School Sports defines recruiting as follows:

“B1.14.1 Definition: Recruiting is defined as a representative of a school, either directly or
through another party, encouraging a student to attend a school other than that in whose
catchment area he or she resides, for the purpose of being involved in extracurricular
sport.

The school representative could be a teacher, administrator, school district employee,
school employee, student, parent, alumnus orany person representing themselves as a
school contact.”

Any coach or representatives as defined above should not approach any parent or student
regarding athletic opportunities for student-athletes at Vancouver College except if the
student is currently in Grade 7 at a neighbourhood Catholic Elementary School. If an ath-
lete or parent approaches a coach regarding athletic opportunities at Vancouver College,
the parent or athlete should be directed immediately to an Administrator, Registrar, or
Student Service regarding application and admission procedures.
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H. Code of Conduct

Athletes

1.
2.
3.
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To conduct themselves within Catholic Christian values.

To be punctual and prepared for all practices and games.

To achieve to their potential academic standards and to be responsible for class work
missed for game or tournament participation.

To represent Vancouver College at all times in a dignified and positive fashion.

To be dedicated to their team and team mates. Athletes choosing to play an addi-
tional sport outside of the school during the same season are expected to honour
the school’s practice and game schedule. Students who are not able to make a solid
commitment to attend school practices and games regularly should not try out for

a team. Students need to communicate particular situations to the coach as the
situations arise.

To initiate dialogue with the coach if concerns regarding one’s role on the team
arise. This dialogue should be initiated during the school day, away from the practice
venue.

To take pride in striving to improve skills and knowledge every day.

To place primary commitments to God, family, and academics.

To treat officials and opponents with honour and respect.

Although membership on a team is voluntary, the athlete should make every effort to
fulfill his commitment to the team and finish the season.

Coaches

1.
2.

3.
4,

8.
9

10.

To model Christ-like leadership.

To convey personal expectations, within the scope of this policy, to parents and
student-athletes regarding schedule of practices, try-outs, and playing time.

To establish effective communication between coach and parents.

To take appropriate action on concerns brought forth by student-athletes or parents
by reporting to the Athletic Director and the Principal.

To ensure all student-athletes are nurtured into a role where they have the opportu-
nity to learn and grow.

To understand and to effectively teach the fundamental skills and fitness require-
ments of the sport.

To use positive coaching techniques and respectful language when giving feedback
to an athlete.

To display confidence in the honesty and integrity of opponents and officials.

To instill a desire in all student-athletes to compete honestly and exercise fair play.
Respect and encourage an athlete’s commitment to God, family, and academics.

Parents

1.

2.
3.
4.

To exhibit Christ-like behaviour by positively supporting and encouraging teams.
To respect decisions made by officials and coaches.
To refrain from attempting to coach student- athletes from the stands.
To utilize the following protocol to address concerns or issues with a coach:
i. Encourage your son to approach the coach.
ii. If the issue remains unresolved approach the coach yourself during the school
day away from the practice or game sites.
iii. If still unresolved, the issue should be referred to the Athletic Director.
iv. If still unresolved, the issue should be referred to the Principal, who will make
the final decision on any parental concern.
To assist students in achieving and maintaining a healthy lifestyle by promoting a
balance among academic, athletic, spiritual, and personal goals.
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I. Vancouver College Lettermen’s Membership Criteria

Preamble

The Lettermen Association is a membership-based society comprising student athletes in
Grades 10-12, who:

3 have participated and excelled in recognized, inter-school sports;

3 contributed significantly to the athletic program at Vancouver College; and,

3 are willing to be of service to the Vancouver College community and others.

Junior Varsity Letter

A Grade 10 student athlete:

3 Who has competed on sports teams during his Grade 9 and 10 years and has earned
at least 100 points from these sports. The athlete must have participated in at least
one sport in Grade 10 and has been recommended by the coaches.

3 He may accumulate points towards a Varsity letter if he has been involved in Varsity
sports and has exhibited true excellence, however he must wait until his Grade 11/12
year to apply and receive his Varsity letter.

J Points earned for Junior Varsity letters over and above the 100 points required may
not be carried forward except with the approval of the Athletic Director.

Varsity Letter

A Grade 11/12 student athlete:

3 Who has competed on sports teams at the Varsity level during his Grade 11 or 12
years and has earned at least 100 points from these sports.

3 A Varsity letter may be awarded at the beginning of a Grade 12 year to any athlete
graduating that year upon approval of his coach.

3 The athlete must be a citizen in good standing.

Managers:

3 Managers will be awarded letters based on their grade level, not on the grade level
of the teams with which they are involved.

3 The same criteria will be used as is set out for the players. This means that for a
manager to earn credit for a letter, he must show true commitment and dedication
towards the sport(s) he manages.

3 Managers in good standing may earn 50% of the points awarded to players of the
sport.
Early Application:

Student Athletes participating in winter or spring sports may be eligible for early applica-
tion and be awarded a Letter upon recognition of his coach.

Sport Pin
Only Varsity Lettermen may receive Sports Pins. A gold sports pin signifies the re-lettering
of a varsity letter after the initial award.

Star

A gold star is awarded to a Letterman based on his sport’s criteria. A Letterman may be
eligible for the following reasons: Team Captain, won Provincial Championship, received a
league or provincial All Star Award, set a record at a competition, etc.

ACCEPTABLE USE POLICY

Students at Vancouver College are provided access to the Internet using the school’s Wide
Area Network. The Internet allows our students to interact with hundreds of thousands of
networks and computers. Within our school and libraries, the Internet and e-mail may be
used by our students for educational purposes. There is no intent that students use
Internet access from school computers for personal use. The Internet is similar to other
student learning resources such as books, magazines, videos, CD-ROMs, and
encyclopedias.
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Conditions and Rules for use

Vancouver College reserves the right to access, audit, and monitor use of all supplied
Information Technology (IT) resources for non-@ compliance to this policy, without prior
notice to the user. There is no expectation of privacy on behalf of the user with regard to
information technology resources. It is a general policy that all computers used through
the school’s network are to be used in a responsible, efficient, ethical, and legal manner.
Failure to adhere to the policy and guidelines for the use of the network as described
below will result in the revocation of access privileges.

Unacceptable uses of the network include, but are not limited to:

. Using the network for any illegal activity, including violation of copyright or other
laws.

3 Using the network in ways which violate school policies and behaviour standards.

. Using the network for financial or commercial gain.

3 Degrading or disrupting equipment or system performance.

L]

Invading the privacy of other individuals by accessing and/or vandalizing their com-
puterized data.

3 Wasting technology resources, including bandwidth, file space, and printers by
downloading music or video files, except for those identified as legitimate curriculum

resources.
. Gaining unauthorized access to resources or entities.

3 Using an account owned by other users with or without their permission.

3 Posting personal communications, including photos of another person, without that

other person’s consent.
3 Giving one's account and password information to other users.

Network Etiquette
All users are expected to abide by the generally accepted rules of network etiquette.
These include, but are not limited to:

. Being polite in all of your communications to others.

. Using appropriate language.

. In all activities being compliant with municipal, provincial, federal, or international
law.

3 Maintaining the confidentiality of your personal address and phone numbers and

those of students and colleagues.

3 Using the network without disrupting the use of the network by others.

J Assuming that all communications and information accessible via the Internet are the
private property of those who put it on the Internet.

Vandalism and Harassment

Vandalism and harassment will result in cancellation of user privileges. Vandalism is defined
as any malicious attempt to harm, modify, or destroy data of another user, the Internet

or other networks that are connected to the Internet. This includes, but is not limited to,
the uploading or creating of computer viruses. Harassment is defined as the persistent
annoyance of another user or the interference of another user’s work. “Harassment” is
further defined as any unwelcome behaviour, conduct or communication, directed at
an individual that is offensive and/or annoying to that individual
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Unacceptable Material

Because access to the Internet provides connections to other computer systems located
all over the world, students (and parents) must understand that neither Vancouver College
nor any staff member controls the content of the information available on these other
systems. Some sites accessible via the Internet may contain material that is inappropriate
for educational use in a K-12 setting, such as hate literature, pornography, and information
related to immoral or illegal activities. Vancouver College does not condone the use of
such materials and does not permit usage of such materials in the school environment.
The school uses Internet filtering software in addition to teacher supervision to reduce the
likelihood of students accessing inappropriate Internet sites. In the event a student inad-
vertently accesses an inappropriate Internet site, he must advise the supervising teacher of
the inadvertent access.

Penalties for Improper Use

Violation of the school’s Acceptable Use Policy may result in:
3 restricted network access

3 loss of network access

. disciplinary action

3 legal action

PERSONAL INFORMATION PROTECTION

Vancouver College Limited (“VCL") is committed to maintaining the security, confidenti-
ality, and privacy of your personal information. A copy of our detailed Privacy Policy is avail-
able from our Privacy Officer. The following summarizes how we collect, use, disclose, and
protect personal information of parents, guardians, and students. If you have any questions
or concerns, please contact our Privacy Officer at 604-261-4285, or visit us at www.vc.bc.ca.

VCL may collect your personal information for the following purposes:

3 To assess applications for admission to (or continued enrollment in Vancouver
College;

3 To determine your financial status (including through credit reports);

3 To provide and administer services through Vancouver College;

3 To disclose to the Vancouver College Parents’ Association for the purpose of co-
ordinating its activities from time to time;

3 To disclose to those administering our Parent Participation Program for the purposes
of such Program from time to time;

3 To disclose grades, as required, to the BC Ministry of Education;

3 To disclose, with permission from student, grades to the BC Ministry of Education for
disclosure to prospective universities as applied to by the student;

3 To disclose, with permission of the Parents or Guardians, information requested by
third parties;

3 To protect VCL and others from fraud and error and to safeguard the interests of VCL
and its students, staff, and representatives;

3 To authenticate individuals’ identities;

J To collect debts owed to VCL;

3 To ensure staff and contractors comply with their agreements and legal obligations
to VCL;

J To manage or transfer assets or liabilities of VCL, for example, in the provision of
security for a credit facility or the change of a supplier of products;

3 To administer relations with the BC Ministry of Education, the Federation of Inde-
pendent Schools of BC, the Catholic Public Schools of Greater Vancouver, and other
educational organizations with whom VCL has relations from time to time;

J To comply with any legal or regulatory requirement; and

J To use and disclose such information for any other purpose directly or indirectly
related to the operations of Vancouver College. The above collections, uses, and
disclosures are or may become a reasonably necessary part of your relationship with
VCL.
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VCL may also collect your personal information for the following purposes:

. To contact you regarding special events, fundraising, and other matters in which it is
involved, directly or indirectly, from time to time;

. To publish in directories;

. To share with the Vancouver College Alumni Association, Vancouver College Millen-

nium Foundation, suppliers and reputable third parties so that they may solicit your
membership or assistance or offer their products or services to you; and

. To use your social insurance number as an aid to identify you with credit bureaus and
other financial institutions for credit history file matching purposes. You may instruct
VCL to refrain from using or sharing your personal information in any or all of the four
last ways described above at any time by providing written notification to our Privacy
Officer.

You may instruct VCL to refrain from using or sharing your personal information in any or all
of the four last ways described above at any time by providing written notification to our
Privacy Officer.

STUDENT RECORD POLICY

Vancouver College will not collect, use, or disclose personal information without the con-
sent of the individual. On or before collecting personal information about an individual,
Vancouver College will disclose to the individual the purposes for the collection and, on
request, contact information. Vancouver College will collect, use, or disclose personal
information for the purposes that a reasonable person would consider appropriate in the
circumstances and that fulfill such purposes.

Elements of the Student Record.
Required Items:

a) The Permanent Student Record (PSR):

. Form 1704 completed according to the current Permanent Student Record Instruc-
tions requirements

. Copies of a minimum of the two most recent years of Student Progress Reports or an
official transcript of grades

o Legal name of child-verified original with a photocopy of birth certificate (or similar

legitimate document) on file

Official names(s) or parent(s) or guardian(s) with home and work contact information
A completed Parent Legal Residence form

Copies of documents listed as inclusions.

Required Inclusions as applicable

Health services information as indicated by the medical alert checkbox

Court orders as indicated by the legal alert checkbox

Other legal documents (e.g. name change, immigration)

Support services information (e.g. psychometric testing, speech and hearing tests)
|IEP or CMP (Case Management Plan)

Notification of student being homeschooled

Vancouver College will also collect the following information on an annual basis as a part
of the re-registration process:

3 Care card number

4 Emergency contact numbers

. Doctor’s name and contact information
.

Allergies, medication and/or other health concerns

b) Vancouver College will update the permanent student record (PSR) as the school is
informed of any changes to the information and as the student progresses through the
school. The individual primarily responsible for maintaining the student files is the Office
Coordinator with support from the Registrar.
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c) Vancouver College will retain the PSR until requested by another school or for 55 years
after a student has withdrawn or
graduated. PSR will be stored securely and safe from calamity. Access to such files will be
limited to authorized personnel.

d) If a student withdraws from Vancouver College and enrolls in another K-12 educational
institution, Vancouver College will, upon request, transfer the PSR to the new school.

Access to and Disclosure of Student Records

Vancouver College will ensure that student records are kept confidential in order to main-

tain the privacy for students and their families. In accordance with PIPA students/parents/

guardians are permitted to:

. Examine all student records kept by the school pertaining to that student, while
accompanied by the Principal or a person designated by the Principal to interpret
the records-note: care must be taken to ensure that disclosures do not reveal private
information about other students or individuals.

. Receive a copy of any student record.

3 With written parental consent, Vancouver College will provide access to other profes-
sionals who may be supporting the student in their growth or to the school’s insurer
in the event of a claim or potential claim, or other advisors or experts.
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VANCOUVER COLLEGE

ELEMENTARY SCHOOL POLICIES

41



RELIGIOUS EDUCATION

Vancouver College is a Catholic School. All students are expected to fully participate in
all aspects of our Religion Program. The Catholic tradition forms the basis for the life and
work of the school. The Religious Studies program is at the core of the curriculum and life
of the school. Through the explicit curriculum of the Religion courses and the retreats and
liturgies, which are part of the daily life of the school, the students are exposed to the rich
traditions of the Catholic Church to assist them in their growth as children of God.

A student is expected to pass Religion at each grade level in order to continue into each
subsequent grade and to graduate from Vancouver College and participate in the
Graduation Ceremonies. The Religious Education program is one facet of the Christian
education process. Creating a Christian community is the task of faculty, students, and
parents alike; all are encouraged to enter fully into the spiritual life of our school. A
respectful presence is expected from all students at liturgical celebrations. “Christ Our
Life Series” (School Sisters of Notre Dame) is a sound program; a series that proclaims
God's goodness, centers on Christ, includes the entire Christian message, follows Church
documents, flows from Scripture, relates life experiences to the Good News, recognizes
modern developmental theories, ministers to the family, involves the parish community,
and stresses topics of concern for today’s Church.

Throughout the year the Elementary School journeys with the whole Church by celebrating
a monthly Mass and each liturgical season. There are other liturgical services that celebrate
other changes and events that take place in the lives of our students. The Elementary
Religion program is designed to build on the faith developed in the student’s home. The
student text has a number of pages for parents to help them guide the student through a
review of what has been examined in each unit. Other family-oriented activities are
suggested at the completion of each theme to help the student grow in faith in the
context of the family. God's invitation in Baptism is examined at each grade level.

First Communion

First Communion is a very important sacrament in the lives of our elementary students. In
Grade 2, the students are prepared by parents and teachers for the reception of this
sacrament. Since Vancouver College is not a parish school, the students receive this
sacrament in their own parishes. Parents must register their children at their parish in early
September of their Grade 2 year.

Classroom Prayer

Students are encouraged to develop and contribute to a prayerful atmosphere in the
school, especially in their homerooms. Daily prayers have a special relevance for both
students and teachers, giving meaning to all their activities.

Apostolic Activity

Students are called upon regularly to make offerings out of their own pockets to the Mis-
sions. The funds raised are sent to help support our mission schools in Antigua and
Dominica. Students are informed periodically of the improvements made due to their
efforts.

ACADEMICS

For most people, formal education in an academic environment ends in early adulthood,
but learning continues throughout life, and the staff of Vancouver College approach
their responsibilities with this in mind. In all areas of study, the attempt is made to teach
students to teach themselves. Students are encouraged to probe, to investigate, and to
develop the ability to learn on their own whenever possible.
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Instructional Hours
Classes in the Elementary School are in session from 8:30 AM to 2:45 PM.

Students are permitted to be dropped off by car in the designated drop off zones, no
earlier than 8:15 AM. Students who arrive on campus before, must be supervised by the
parents in Manrell Hall.

In order to ensure the safety of the students it is essential that parents pick up their sons at
the designated times, from the Founder’s Atrium of Manrell Hall.

If your son is consistently left unattended on the school property, his re-registration will be
withheld for the following year unless we are certain that arrangements have been made
for proper pick up, day care, or supervision.

School will begin at 9:30 AM on Wednesdays, with students able to enter their classroom
at 2:15 AM.

Kindergarten Classes

At Vancouver College, there are two full-day Kindergarten classes. Both classes follow
the current structure of the Elementary School schedule. Parents are asked to contact Ms.
Seppelt, Assistant Principal — Elementary School, for further information or if they have
questions or concerns.

Inclement Weather

If inclement weather occurs outside of school hours that might render road conditions un-
safe for students, parents, and staff traveling to and from Vancouver College, Administra-
tion will announce if school is to be closed by 6:30 AM. The decision will be posted on our
website's homepage, as well as our Facebook, and Twitter channels. Parents will also be
notified by email, and can find additional information on the following AM Radio stations:
CKNW 980, CBC 690, and News 1130.

As weather conditions can differ throughout Metro Vancouver, we ask that you please keep
safety in mind when deciding if your son should attend school.

Homework Requirements
Homework is considered an integral part of the educational program. It may take the form
of private study or written assignments.

Kindergarten: At the teacher’s discretion

Grade 1: Home Reading Program and Spelling Review
Grade 2: 20-30 minutes (4-5 nights/week)

Grade 3: 30-45 minutes (4-5 nights/week)

Grade 4: 30-45 minutes (5 nights/week)

Grade 5: 60 minutes (5 nights/week)

Grade 6: 60 minutes (5 nights/week)

Student Evaluation

The marking system is based on results obtained from quizzes, assignments, proj-

ects, tests, discussion, participation, and self- reflection. Both oral and written work is
considered in the formative and summative evaluation. Teacher comments round off the
evaluation and offer constructive advice and an elaboration of the student's progress. It is
an expectation that the teacher return tests, assignments, and projects within one week of
the due date.
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Communicating Student Learning.

Student Learning is formally reported out to parents five times a year (once every two
months). The following make up the student learning communicating profile:

. Parent Teacher Interviews

Interim Written Report

Formal Written Report

Student Led Conference

Formal Written Report

Self Assessment of the Core Competencies

Core Competencies are foundational to our new British Columbia curriculum, ensuring
students are always mindful of their growth in their communication, thinking and personal/
social responsibility. Self-reflection is an important component of learning and gives
students ownership and responsibility that becomes a natural part of the educational
process. With teacher support each student from K-9 at Vancouver College will take part

in a self-assessment report that intentionally identifies, connects and reflects upon the
Core Competencies and the learning process demonstrated throughout the year. The
self-assessment piece and demonstration of student learning may be reported to parents/
guardians in many forms from a recorded interview accessible via a hyperlink to a summary
document that highlights the year's growth. Most important is the opportunity to empower
students to reflect upon their own growth as it relates to the Core Competencies and
actively engage them in the learning process. For more information of the redesigned
British Columbia curriculum and the Core Competencies please go to https://curriculum.
gov.bc.ca/.

Honour Roll
Students in Grades 5 and 6 have the ability to achieve Honour Roll status if they meet the
following criteria:

o Honour Roll -The student achieves 79.5% average or above in Language Arts, Math,
Social Studies, Science, and Religion.
o Effort Award - The student has not met Honour Roll criteria, however, has shown

significant effort in all academic areas.

Student Awards

Mitchell Ho Memorial Award - Given annually to a Vancouver College Elementary student
who meets the following criteria:

care and concern for others, qualities of honesty, respect, and compassion;
courage, commitment, and perseverance to overcome adversity; sportsmanship;
Christian leadership and demonstration of Faith;

participation in extracurricular activities, primarily in school sports;

academic achievement; and

fellowship with students and staff.

Norah Sendall Award -This award is presented annually to a Grade 6 student who best
exemplifies the Christian ideals of Vancouver College, who has high academic standing
and who demonstrates strong school spirit. It is named after Norah Sendall, who served
as the Elementary Librarian for over 25 years. This award was developed in honour of her
outstanding service and commitment to the school.

Sharon Kavelac Award - Presented annually to an Elementary Student who best exemplifies
the love of literature.

Nancy Herb Growth Mindset Award - Given annually to the student(s) who demonstrate
growth mindset and resiliency.
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Year-End Class Awards -Students will take part in a year-end award ceremony in their
classes, where each student will be presented with a certificate which will recognize every
individual for academic accomplishments, talents, or service to the school.

Governor General Award - A literature award presented to the students in Grades 4 to 6
who score the highest in poetry, children’s narrative, and short story.

Technology

Technology continues to play an increasingly important role in modern society. Integrat-
ing technology into the school helps students succeed in a rapidly changing world. It is
expected that students from Kindergarten to Grade 6 will have use of iPads for learning
across the curriculum through communicating, inquiring, decision-making, and problem
solving in core subject areas. Chromebooks will also be utilized in the intermediate grades.

Music Program

Elementary School students are involved in an active music program, which includes both
instrumental and choral components. Students participate musically at school assemblies,
Masses, and concerts.

Music in Grades K-2 includes songs, games, movement, and the playing of Orff rhythm
and keyboard instruments. Students explore basic musical concepts including beat,
rhythm, pitch, form, and tempo.

Music in Grades 3-6 further develops musical skills and appreciation with the introduction
of recorder playing, part-singing experiences, and continued development on the Orff
keyboard, guitar, and rhythm instruments. Related music theory and history are
incorporated into the lessons.

French Program
The Elementary French program is based on the communicative method of language
acquisition, with small differences between the primary and intermediate grades.

At the primary level, the principal aim is to develop the student’s comprehension of

French, because the listening and understanding stages are indispensable in second lan-
guage learning. This communication-based program associates the learning of a second
language with pleasant experiences in order to foster a positive attitude towards French.

At the intermediate level, more advanced skills are included. In addition to comprehen-
sion, reading, writing, and student-initiated conversation is all part of the program. The
students set their goals at the start of each unit.

Conversations take place in a natural pictorial setting. They work as a class and in groups;
they manipulate concrete materials and share ideas. This way they develop an intuitive
sense of structure. All this is done through the teacher, as animator, bringing the language
to life.

Physical Education

All Elementary classes participate in the Physical Education program. Classes are predom-
inantly held in Cartier Hall, but may also take place on the field, playground, Alumni Gym,
Christian Brothers’ Gym, or wrestling room. Students wear the school PE strip, consist-

ing of an “Irish” or school-approved event T-shirt, or Sprit-Wear, and school-approved
black shorts. Running shoes must be worn in Cartier Hall as well as in any of the school
gymnasiums.
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ELEMENTARY SCHOOL RESOURCES

Learning Resource Policy

Learning Resources and Approval

Vancouver College follows British Columbia’s Ministry of Education Prescribed Curriculum
and uses appropriate learning resources (texts, videos, software, and instructional mate-
rials) that align to this prescribed curriculum. Learning resources used in the classroom
are evaluated and approved by Vancouver College with consideration given to curriculum
fit, pedagogy, social considerations, age, developmental appropriateness, conformance
with Church teaching and Vancouver College’s mission and purpose. Learning resources
are selected by faculty members in consultation and with the approval of the appropriate
Academic Department Chair and by the school’s Administration (Assistant Principals and/
or Principal). There is an expectation of all teaching staff that any supplemental materi-
als introduced for use in the classroom support the above criteria. This includes online
resources. Teachers have the unique responsibility to ensure such materials serve and
reinforce these objectives. It is critical that learning resources be periodically reviewed to
ensure continued relevancy to the curriculum being taught.

Questions or Concerns to Approved Learning Resources

Resources Parents wishing to challenge or raise a concern regarding the use of recom-
mended learning resources must follow the school’s academic conflict resolution proce-
dures (Please see Conflict Resolution Procedures in the Student and Parent Handbooks).
Should the issue not be satisfactorily resolved, the school’s Appeal Procedures are to be
followed.

The Learning Centre

A Part-Time Learning Resource Teacher is available for Grades K-3 and Grades 4-6. Stu-
dents who, in the opinion of their teacher(s), appear to be having some minor or more seri-
ous difficulties in schoolwork are selected for support on the basis of performance on tests
and in consultation with the Learning Assistance teacher. An Individual Education Plan (IEP)
or Informal Learning Plan may be set up in accordance with the student’s needs.

Library Program

The Elementary Library serves Grades K-6 and offers a large collection of books,
periodicals and audio-visual materials suitable to primary/elementary levels. A part-time
teacher-librarian conducts scheduled classes for primary and intermediate students to
stimulate an interest in reading as well as enhance their basic library and research skills.
Co-operative teaching promotes and connects the library to the classrooms so that it
becomes a focal point for all learning. The annual Library Book Fair takes place during the
fall.

Cafeteria

The cafeteria is open to serve students between 7:30 AM to 3:00 PM. We have ongoing
meetings with the cafeteria staff to ensure that a healthy menu is being offered to the
students. Students must pay per visit or have an account set up for pre-payment.

Food Allergies

Some of our students have severe allergies to nuts and in order to provide a safer school
environment for them, we ask that no nut products be sent to school at any time. (No pea-
nut butter sandwiches, no granola bars containing nuts, no cookies with nuts, etc.)

46



ELEMENTARY SCHOOL EXTRACURRICULAR ACTIVITIES

There is a varied sports program, which includes volleyball, basketball, track and field,
cross country, wrestling, and flag football. Initial skills are taught at Grades 4, 5, and 6, with
emphasis on personal improvement and enjoyment of the sport. Our teams compete in
the Catholic Youth Association League under the guidance of their coaches. It is our belief
that all aspects of school life are intertwined directly or indirectly as we strive to educate
the whole child. Each student will be required to meet the standards expected of all
students in the Elementary School. If at any time, in the opinion of the teachers, coaches,
or principal, any student violates these standards, then his extracurricular privileges may be
temporarily or permanently withdrawn.

Projects and Work Displays

When a student does work that is “outstanding” in terms of his own ability, his work may
be displayed on the Excellence Board. The classrooms of the Elementary School are

our regular place for displaying good work. Parents are encouraged to view these works
before or after school hours.

Walkathon
The annual Walkathon, usually held in October, is the major fund raising effort of students
and staff of the whole school. All students are expected to participate.

Mayfair
Throughout the year, families are asked to participate in donation days in preparation for
the annual Mayfair.

AN ELEMENTARY SCHOOL PARENT'S ROLE
By enrolling their sons in Vancouver College, parents accept the school philosophy as
outlined below.

Volunteering Opportunities

There are opportunities for parents to volunteer their services in various school activities.
Parents with talents in other areas that might be of use to the school are encouraged to

contact the VCPPP team at vcppp@mail.vc.bc.ca. There is a mandatory Parent Participa-
tion Program, with each family required to complete 30 hours of volunteer service to the
school. This program is coordinated by the Vancouver College Parents’ Association.

Parents’ Responsibility Regarding Attendance

If a student is absent from school for any reason, parents are to notify the office electroni-
cally, as outlined in the section on Attendance. If you are questioning whether to send your
son to school or not, it is good to remember that if your son is unable to go out for recess
he is not well enough to be in school.

Dress Code

Parents are requested to pay particular attention to the requirements of the Dress Code
when outfitting their sons for school. In order to reduce the number of articles of clothing
being misplaced or taken by mistake, all clothing and shoes must be clearly marked with
the student’s name.

Messages for Students
Telephoned messages will only be relayed to students in an emergency.

Personal Belongings

Students are not to bring personal items, trading cards, toys, electronics, or any other
items to school that do not directly have to do with their instructional program. These
items detract from the instructional day, take away from the sense of community, and are
targets of theft.
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Personal Invitations

Student invitations to private parties such as birthdays or other celebrations are not to be
distributed in the school. Parents are asked to distribute the invitations through the mail or
by some other method. Parents are welcome to send a small treat to school to celebrate
their son’s birthday. Parents are asked not to send individual treat bags to school on
birthdays or holiday celebrations, as the candy distributed to students should be minimal.

Medications

It is the policy of the Elementary School that no medications will be administered by the
staff. If a student must personally take a prescription medication while at school, then he is
to bring a note from the parents stating that he is permitted to administer the medication
to himself. It is vital that any medical concerns be reported to the classroom teachers and
to the Administration.

Money

Large sums of money are not to be brought

to school. A student may bring enough money to pay for lunch and bus fare; however,
anything above this amount is considered excessive.

Student Drop Off and Pick Up

Elementary School Students may be dropped off in designated zones by their parents no
earlier than 8:15 AM. All Elementary School Students who arrive prior to 8:15 AM must
wait, and be supervised by their parents, in Manrell Hall.

All students in the Elementary School, from Kindergarten to Grade 6, will be dismissed
directly from their classrooms. All parents are required to pick their son(s) up from the
Manrell Hall Founder’s Atrium at 2:45 PM. We understand that this does mean that parents
must park and walk to the campus, and suggest parking along West 37th Avenue. At 3:00
PM, teachers will take attendance and make note of the remaining students. Students

left at school after 3:00 PM will be taken to the cafeteria where they will sit at an assigned
table under supervision. Students who are consistently left longer than 3:00 PM will receive
notification of probation and parents must make alternative arrangements for their son’s
pick up to avoid being unable to re-register for the following year.

Pets

Although today’s society is more tolerant of pets in public areas, Vancouver College
upholds the following policy: All pets brought to Vancouver College campus must be on a
leash at all times.

Communication between the School and Home

The school’s preferred method of communication is by e-mail. It is the parents’
responsibility to provide the school with an active family e-mail address and to inform the
Main Office in person or by e-mail at info@mail.vc.bc.ca of any changes to this address.
Should families require mailings to be sent to more than one parent, e-mail addresses
should be provided accordingly. Although teachers may be reached by telephone or by
e-mail, we have found communicating by e-mail more efficient and effective. Teachers’ e-
mail addresses are listed on the school website under About - Faculty & Staff Directory.

Change of Contact Information

Please notify the school of any change of address, email address, phone number, and/

or Emergency Contact person/number by calling the Main Office, or sending an e-mail to
info@mail.ve.bc.ca.

School Website

It is the parents’ responsibility to stay informed regarding school activities and current
events through the school website (www.vc.bc.ca).
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Selling at School

Under no circumstance are students allowed to bring items to school for the purpose of
selling. Students must have the prior permission of the Administration in order to sell any
item.

VANCOUVER COLLEGE ELEMENTARY SCHOOL REGULATIONS RELATED TO THE
CODE OF CONDUCT.

Attendance

Absence without an excuse for any part of the school day is a serious breach of school
discipline, as is frequent lateness. If a student is absent or late with reason, it is the parents’
responsibility to e-mail the office by 9:00 AM.

Please note, if you do call the school to report a late or absence, an emailed note must still
be sent as per government requirements. Please include your son’s full name, grade, and
date of absence in the note.

If your son arrives late, he must report to the Main Office to check in. Senior School
Students may check in with Ms. April Deutsch in the Senior School office (B252, Edmund
Rice Building).

If your son is leaving campus for an appointment, a note is also required, and he must
check out, and then back in upon his return at the Main Office.

The office will notify families whose child is late or absent but who have not yet informed
the school. Medical and dental appointments should be made after school hours if at all
possible. Absence from school for such reasons as family holidays is discouraged, and
requires prior notification of the administrator. Attendance records appear on each report
card.

Dress Code
The purpose of a Dress Code is to encourage students to be neat and clean at all times,
to foster them in a sense of community and to create an atmosphere of gentlemanly

behaviour and serious study.

The official supplier of Vancouver College clothing is Top Ten School Wear Inc., 1638 SE
Marine Drive, Vancouver, BC. Telephone: 604-322-1626.

3 Hair should be clean, well groomed, of moderate length no longer than the top of
the shirt collar, and not radically styled or coloured.

3 Modest jewellery, no piercing, no earrings and no tattoos.

3 Dress Code will be effective everywhere on campus, throughout the school day.

Removal of Dress Code during or at the end of the school day is permitted only if the
student is engaged in supervised school sponsored sports.

3 All clothing and shoes should be clearly labelled with your child’s name.

J Parents are asked to ensure uniforms are clean, neat, and in good condition - holes
in pants and tattered sweaters will not be permitted.

J On specific occasions the Dress Code may be relaxed for suitable reasons, to be
announced by the Administration.
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The Vancouver College Dress Code is as follows:

White long sleeved dress shirts
School tie (purple/black)
Regular black dress shoes (with leather uppers, cut beneath the ankle)
Socks extending beyond the ankle (dark dress socks recommended),
Dress quality, black or brown belt.
Slacks
. Grades 7 to 11 — Grey Dress Pants;
o Grade 12 - Creased suit quality Dress Pants (Grey or Black)
o Slacks are available from Top Ten but may also be purchased elsewhere
provided their quality is a specified above.
School-Issued Sweater

o K-Grade 6 - purple Elementary School Sweater.
o Grade 7-12 - one of the following:
o Black, monogrammed Vancouver College sleeveless vest

Black, monogrammed Vancouver College V-neck sweater
Traditional purple Letterman sweater

Traditional navy blue Edmundian sweater

Traditional beige Student Council sweater

Approved Grade 12 Graduation sweater

Grey Crew-Neck Irish Sweatshirt Sold by Top Ten

Optional Summer Uniform for Grades 7-12:

From the day after Mother's Day Mass (mid-May) to the day before the President’s Honour
Society Assembly (late October), students have the option to wear the summer uniform
also available at Top Ten. This includes:

VC golf shirt

VC shorts or dress pants (per above)
Regular socks

Black dress shoes or sandals

Violations of Dress Code and Grooming Policy
The success of the Dress Code depends upon the cooperation of the entire Vancouver
College community - students, parents, staff, and Administration.

1.

If a student appears in class or in the hallways and common areas out of Dress Code,
teachers will make every effort to ensure the student is compliant with the Code (i.e.
remove outer garments, tuck in shirt, draw tie to the neck, etc.) If a student remains
non-compliant (i.e. no tie, running shoes) he should be referred immediately to an
Administrator. A student may not be in class out of Dress Code without a note from
an Administrator.

If there are repeated breaches of the Dress Code Policy, consequences will become
more serious consistent with our practice of Progressive Discipline. Consequences
include contact with parents, counselling, suspension, withholding of re-registration,
or expulsion.

Out of Bounds

1.

The following areas are out of bounds to the students unless for a school or class
function and are supervised by a teacher:

o Faculty/Staff lounge

o All office areas

o Photocopier room

. Blessed Edmund Rice Hall, Alumni Gymnasium, and the Christian Brothers’

Gymnasium

Use of any school facilities outside school hours requires the prior permission of the
Administration.
The gyms may be used by the students only with supervision.
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Visitors

All visitors to the school campus, including parents, are to first register with the Main Office
or the Parent Participation Office to obtain a “Visitor's Pass” which should be worn at all
times while visiting the school. Students of Vancouver College are responsible for ensuring
that their friends follow this procedure.

Textbooks

Textbooks (non-consumables) are the property of the school, and are to be returned to the
school in good condition at the end of the school year. The student shall reimburse the
school for any textbooks which are lost or destroyed.
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VANCOUVER COLLEGE

MIDDLE AND SENIOR
SCHOOL POLICIES

53



RELIGIOUS EDUCATION AT VANCOUVER COLLEGE

Vancouver College is a Catholic School. All students are expected to fully participate in
all aspects of our Religion Program. The Catholic tradition forms the basis for the life and
work of the school. The Religious Studies program is at the core of the curriculum and life
of the school. Through the explicit curriculum of the Religion courses and the retreats and
liturgies, which are part of the daily life of the school, the students are exposed to the rich
traditions of the Catholic Church to assist them in their growth as children of God.

A student is expected to pass Religion at each grade level in order to continue into each
subsequent grade and to graduate from Vancouver College and participate in the Gradua-
tion Ceremonies. The Religious Education program is one facet of the Christian education
process. Creating a Christian community is the task of faculty, students, and parents alike;
all are encouraged to enter fully into the spiritual life of our school. A respectful presence
is expected from all students at liturgical celebrations.

Classroom Prayer

Students are encouraged to develop and contribute to a prayerful atmosphere in the
school, especially in their homerooms. Daily prayers have a special relevance for both
students and teachers, giving meaning to all their activities.

Grade Level and School Liturgical Celebration

All students are expected to attend all scheduled religious services throughout the year.
This includes those students who might have an unscheduled block during a planned
liturgical celebration. There are a series of liturgical events that highlight the main religious
feasts of the year. These are indicated in the school calendar along with opportunities to
celebrate Eucharist by grade level or by class.

Apostolic Activity

Mature faith must overflow into action, and individual Christian

volunteer work in the community is encouraged as part of the

religion program. In addition, students are called upon to make regular offerings out of
their own pockets to Mission funds, which help to support Christian Brothers’ Third World
mission schools. In addition, the Edmundian Society facilitates a program of service in the
school.

Community Service

“Were we to know the merit and value of going from one street to another to serve a
neighbour, we should prize it more than gold or silver.”

The purpose of the Community Service requirement, an integral part of the Religion
curriculum, is to encourage students to utilize their talents and gifts to serve those in need,
those less fortunate. This service will allow students an opportunity to give back to the
community and to be enriched by serving others.

o As part of the Religion Program in the Middle School, every student is asked to
complete a minimum of 8 hours of community service per term. This service is to be
outside the immediate family and cannot be for remuneration (money). The volun-
teer hours can be completed entirely within the Vancouver College community or
within the student’s own community, or the hours can be completed as a combina-
tion of the two.

o Each Senior School student must complete 30 hours of community service helping
those less fortunate as part of his Religion grade. This will make up 15% of the
Religion grade. The service is done with people whom the student would not
ordinarily be serving. Certainly, the student would not be paid for his service. Doing
jobs like helping your parents or answering phones, stacking chairs or ushering at a
parish function are valuable but do not fit the description of helping individuals less
fortunate than you. The service should be people-centered.
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ACADEMICS

For most people, formal education in an academic environment ends in early adulthood,
but learning continues throughout life, and the staff of Vancouver College approach
their responsibilities with this in mind. In all areas of study, the attempt is made to teach
students to teach themselves. Students are encouraged to probe, to investigate, and to
develop the ability to learn on their own whenever possible.

Self Assessment of the Core Competencies

Core Competencies are foundational to our new British Columbia curriculum, ensuring
students are always mindful of their growth in their communication, thinking and personal/
social responsibility. Self-reflection is an important component of learning and gives
students ownership and responsibility that becomes a natural part of the educational
process. With teacher support each student from K-9 at Vancouver College will take part
in a self-assessment report that intentionally identifies, connects and reflects upon the
Core Competencies and the learning process demonstrated throughout the year. The
self-assessment piece and demonstration of student learning may be reported to parents/
guardians in many forms from a recorded interview accessible via a hyperlink to a summary
document that highlights the year's growth. Most important is the opportunity to empower
students to reflect upon their own growth as it relates to the Core Competencies and
actively engage them in the learning process. For more information of the redesigned
British Columbia curriculum and the Core Competencies please go to https://curriculum.
gov.bc.ca/.

The Capstone Project

In Senior School, all students complete a capstone project throughout Gr 10-12. This is a
chance for them to create a passion project in any area of their choosing that will reflect
much of the learning they've done over their life thus far. In many cases, it includes aspects
of their post-secondary plans, or it may incorporate service learning work they've done
using their talents. In May of each year, they present to their Advisory about where they
are at, and in their final year they present to an external audience as well as part of an exit
interview.

Middle and Senior School Marking System
For students in Grades 7-12, report and end-of-year marks are composed of a class mark
and an exam mark. For all grades, the passing mark is 50%.

Middle and Senior School marks are as follows:
A 86-100 B 73-85 C+67-72
C 60-66 C-50-59 F 49 and below I In Progress

Provincial Assessments
Students will compete a Grade 10 literacy and Grade 10 & 12 literacy assessment.

The emphasis in these assessments will be on demonstration and application of learning
through different means. There will be a greater focus on classroom assessment that is
flexible and personalized, giving educators greater flexibility to decide how and when
students are assessed.

Middle School and Senior School Honour Roll

Students who have achieved excellence in academics are recognized by being awarded
either First or Second Class Honours.

A student who achieves an academic average greater than 85.5% is awarded First Class
Honours while a student who achieves an academic average between 79.5% and 85.5% is
awarded Second Class Honours.

First and Second Class Honour Certificates are awarded following each reporting period.
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President’s Honour Society

In the tradition of the pursuit of excellence at Vancouver College and in the spirit of
Blessed Edmund Rice, students in Grades 9, 10, 11, and 12 who receive an academic
average of 89.5% or greater on their final school grades will be designated a member of
the President’s Honour Society.

These students are recognized for their outstanding achievement at an academic assembly
joined by parents, faculty, and special guests.

Academic Program
As Catholic educators, a deep concern for the welfare of the student is at the heart of our
common bond and permeates our relationships at all times.

Student Services and the Administration of Vancouver College wish to fulfill a supportive
role in helping parents and students choose an academic program consistent with interest
and ability. However, the school reserves the right to determine a program that as
professional educators, we believe to be in the best interest of the student.

While it is the right of every student, in consultation with his parents, to choose his
program of studies; there are guidelines in place which will determine whether a student
will be able to do his desired program at Vancouver College.

Enrollment in a specific course will meet the following criteria:

1. Meet the course prerequisite established by the department.
2 Complete all assignments and maintain a C+ for the course.
3. Receive a positive recommendation from the present teacher.
4 Has the endorsement of the Administration of the school.

Students are required to accept the recommendation of professional educators when it
comes to what they believe is in the best interest of the student. Parents may request a
meeting to have the program choice explained and come to understand the reasons for
the placement, but are not in a position to change the placement. Failure to accept the
program designed by the school officials means that parents are free to pursue
educational opportunities at another educational institution.

Report Periods

Middle and Senior School report cards are issued in November, March, and June. Interim
grade are available halfway through each term for all students. Parents are encouraged to
regularly check students’ progress on PowerSchool at any time.

Conferencing

Parent-Teacher Conferencing for both Middle School and Senior School parents are held
at the beginning of December and again in April. Parents are invited to bring their son to
the Parent-Teacher Conference. In addition to these scheduled interviews, parents, who
may have a concern about their son’s performance, are encouraged to contact teachers
by e-mail. Teacher e-mail addresses are posted on the school website. Both teachers and
parents indicate that e-mail is most effective in initiating communication.

Homework

Middle School students should be prepared to do one hour of homework/home study per
night. Senior School students, Grades 10 to 12, should be prepared to do approximately
two hours of homework and/or home study per night.
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Vancouver College Equivalency Policy

Vancouver College will grant equivalency for courses (or programs) that meet all of the

following requirements:

o The course matches approximately 80% or more of the prescribed learning out-
comes of a Ministry Developed course or a Vancouver College Board Authority
Approved (BAA) course.

o The student provides documentation that the learning outcomes of the course were
successfully completed.

o The course was taken at another institution or in an education jurisdiction outside
the regular BC school system.

In general, students will be granted credit, through equivalency, for courses taken in other
Canadian provinces and territories.

If a student has completed a course outside the regular BC school system that is deemed
equivalent to a BC course with a Provincial Exam he may either:

i) receive credit as an examinable course and he is then required to write the Provincial
Exam, or

ii) receive credit as a non-examinable course and he is not eligible to write the Provincial
Exam.

Vancouver College External Credential Policy

An external credential is earned for successfully completing a set of learning activities
developed outside the Ministry, for which the learing is not equivalent to a Ministry
Developed or Vancouver College BAA course. In order to receive credit, a student must
bring in the appropriate documentation to Student Services prior to June 15th of their
graduating year.

Vancouver College External Course Policy

Vancouver College provides the depth and support required to succeed. We do not
endorse any of its students to take any courses online or by way of summer school (if that
course is offered at our school) for the purpose of acceleration through the curriculum.
With this noted, we also understand that one has the freedom to enroll in summer school
or online (away from VC). If this decision is made, please inform our academic advisor as
soon as possible.

In all grades, students must enroll in a full course load (8 courses) regardless of whether a
course is going to be or is completed outside of Vancouver College. In Grade 12, students
may apply for a reduced course load (Excellence Block).

No student will be removed from a course that was previously completed outside of Van-
couver College unless documentation of completion, with a final grade, is provided to our
academic advisor by September 15th. Whatever course is removed must be replaced by
another course based on seat availability.

Course changes will not be entertained after September 15th. Any completed external
course must be reported to our academic advisor to ensure that it is reported to the Min-
istry of Education and will appear on the official transcript. Only a student’s home school
(VC) can submit completed courses to

the Ministry of Education. Please note that external courses will not appear on VC report
cards or transcripts, nor will the grades be used in any calculation for VC Honour Roll or
other awards.
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Vancouver College Challenge Policy

A Vancouver College student may challenge a course if he has compelling evidence that
he will succeed in the challenge assessment and if he has not already completed the
course through previous enrollment or been granted equivalency for the course.

The challenge assessment criteria will be set by the department and will normally include
the writing of a comprehensive exam.

Middle & Senior School
Vancouver College Timetable

2019-2020
Meon, Tues, Thurs, & Fri Wednesday

8:30 - 9:45 Block 1 75 min 9:30 - 10:35 Block 1 65 min
9:45 - 10:00 Break 15 min 10:35 - 10:45 Break 10 min
10:00 - 11:15 Block 2 75 min 10:45 - 11:50 | Block 2 65 min
11:20 - 11:35 | Advisory 15 min 11:50 - 12:00 Break 10 min
11:40 - 12:55 | Block 3 75 min 12:00 - 1:05 Block 3 65 min
12:55- 1:45 Lunch 50 min 1:05 - 1:55 Lunch 50 min
1:45 - 3:00 Block 4 75 min 1:55 - 3:00 Block 4 65 min

Block Rotation

Day-1A Day-2E Day-18 Day-2F Day-1C Day-2G Day-1D Day-2H

c

D

A

B

OTHER MIDDLE AND SENIOR SCHOOL REGULATIONS

Inclement Weather

If inclement weather occurs outside of school hours that might render road conditions
unsafe for students, parents, and staff traveling to and from Vancouver College, Adminis-
tration will announce if school is to be closed by 6:30 AM. The decision will be posted on
our website’s homepage, as well as our Facebook and Twitter channels. Parents will also be
notified by email, and can find additional information on the following AM Radio stations:
CKNW 980, CBC 690, and News 1130.

As weather conditions can differ throughout Metro Vancouver, we ask that you please keep
safety in mind when deciding if your son should attend school.

Lockers
All school lockers are assigned. Lockers occupied without authorization will be emptied
and the books returned to the book room.

Only combination locks purchased at school are acceptable; others will be removed
without warning. Two combination locks are required, one each for book and gym lockers.
Students using the lockers are reminded to always keep them locked and not to share their
combination with other students. Theft of items from lockers is a concern and students are
not to leave any items of value in their lockers during PE classes or after-school practices.
Students who participate in Athletics are required to have a third lock.
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Parking

While there is some on-street parking available for vehicles, drivers are reminded to not
park in front of homes in our neighbourhood. Please familiarize yourself with the Vancou-
ver College Traffic Guidelines and the City of Vancouver Parking Bylaws, a copy of which
can be obtained from the City Clerk (604-873-7276) or by e-mail: info@vancouver.ca. Cars
inappropriately or illegally parked on residential streets may be ticketed and towed. Please
be respectful of our neighbours.

Textbooks

Students are fully responsible for all texts issued to them by the school. Replacement costs
will be assessed if texts are lost. Students will not be issued textbooks for the next school
year if their account has an outstanding balance.

Use Of Facilities

Use of school facilities outside school hours requires the prior permission of the Admin-
istration. The weight room may be used only with authorized adult supervision. Failure to
follow the posted regulations will result in loss of privileges for extended periods of time.

Visitors
All visitors to the school, including parents, must report to the Main Office to obtain a
"Visitor's Pass” which should be worn at all times while visiting the school.

Lost and Found
Lost and Found items for Middle and Senior Schools students are available at the Assistant
Principals’ offices.

MIDDLE AND SENIOR SCHOOL RESOURCES

Learning Resource Policy

Learning Resources and Approval

Vancouver College follows British Columbia’s Ministry of Education Prescribed Curriculum
and uses appropriate learning resources (texts, videos, software, and instructional materi-
als) that align to this prescribed curriculum. Learning resources used in the classroom are
evaluated and approved by Vancouver College with consideration given to curriculum fit,
pedagogy, social considerations, age, developmental appropriateness, conformance with
Church teaching and Vancouver College’s mission and purpose.

Learning resources are selected by faculty members in consultation and with the approval
of the appropriate Academic Department Chair and by the school’s Administration (Assis-
tant Principals and/or Principal).

There is an expectation of all teaching staff that any supplemental materials introduced for
use in the classroom support the above criteria. This includes online resources. Teachers
have the unique responsibility to ensure such materials serve and reinforce these objec-
tives. It is critical that learning resources be periodically reviewed to ensure continued
relevancy to the curriculum being taught.

Questions or Concerns to Approved Learning Resources

Parents wishing to challenge or raise a concern regarding the use of recommended learn-
ing resources must follow the school’s academic conflict resolution procedures (Please see
Conflict Resolution Procedures in the Student and Parent Handbooks). Should the issue
not be satisfactorily resolved, the School’s Appeal Procedures are to be followed.
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Student Services

The Student Services Department assists students in course selection, providing informa-
tion on course prerequisites, course descriptions, graduation requirements, and course
requirements for post-secondary institutions. Materials are also available to help students
with career choices and applications to suitable universities and colleges. Students can
access these services through the Student Services Department or the Administration.
Personal Counseling is also available.

Library

The Learning Commons provides a variety of materials to augment the curriculum, as well
as books and magazines for light reading. Computers, and a printer and copier are also
available to the students. The Learning Commons, open from 8:00 am to 4:00 pm, is a
place for quiet reading, study, and research. All books must be signed out, and students
are fully responsible for all materials taken out in their name. A fine is imposed on overdue,
damaged, or lost books.

VANCOUVER COLLEGE STUDENT REPRESENTATIVE COUNCIL
The Student Council represents the students and operates according to the following

guidelines:
o The Council is moderated by a teaching staff member appointed by Administration.
o Students on the Council must be in good standing and acceptable to the Adminis-

tration on the basis of their academic and personal records.

o The Council has the right to advise Administration, but shall have absolutely no
authority in the administration of the school under any circumstances.

o The Council shall initiate student activities and encourage student participation in
them.

o The members of the Council executive shall be the first representatives of the school
when student representation in the public forum is required, as determined by the
Administration.

o The Council collects and expends money only with the previous knowledge and
explicit approval of the staff moderator. Credit or debit remaining in the Council’s
account at the end of a school year will be carried forward to the new Council the
following year.

o The executive of the Student Council for any school year will be determined during
the month of May of preceding school year. Other student representatives will be
elected during the month of September.

MIDDLE AND SENIOR SCHOOL EXTRACURRICULAR ACTIVITIES

Eligibility

Students involved in extracurricular activities and athletics are required to maintain a
satisfactory level of adherence to the school’s behavioural and academic expectations. As
Vancouver College representatives they bring the school to the public. There is, therefore,
a responsibility to maintain a high standard of conduct. Student performance will be
regularly reviewed and those who fall short may anticipate consequences that affect their
participation in extracurricular activities.

No student will be denied access to any of Vancouver College’s programs for financial
reasons. Please refer to the VC Bursary Program or Members of Administration for more
details.

Clubs

In keeping with the aim of social integration, the school offers and encourages students to
join various clubs. A full list of available opportunities can be found on the school website.
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Athletics

Since 1922 and the days of Brother Lannon (one of Vancouver College's founders), a focus
on physical activity has been a time-honoured tradition at Vancouver College. It continues
today through a program of regular physical education classes in all grades and a wide
variety of athletic opportunities. An intramural program supplements these activities. More
information on the Athletic Program can be found online.

Lettermen’s Association

The Lettermen’s Association rounds out our Athletic Program. Its goal is the promotion
and development of school spirit, especially as it applies to athletics. Membership is
determined through an application process. Further information pertaining to the
Lettermen Association can be found in Vancouver College’s Athletic Policy.

Edmundian Association

This group of Senior and Middle School students assists with retreat programs, spiritual
activities, and liturgies and support programs for students. It is named after Blessed Ed-
mund Rice. Their primary mandate is to provide service to the school community.

GRADUATION ACTIVITIES

At the beginning of each year, the graduating students will be assessed a fee to cover all
in-school costs of graduation. This will include the grad gowns, grads and dads dinner,
grad brunch, commencement, reception, and school diplomas.

The following are school sanctioned graduation events:

o Grads and Dads

Grad Celebration

Grad Brunch

Grad Liturgy

Commencement Exercises

Student Grad Committee Events

The Graduation Ceremonies are a two-part affair. Part 1 is the Grad Liturgy and Part 2 is
the Commencement Exercises. Failure to attend the Graduation Liturgy renders a student
ineligible to attend Commencement Exercises. In addition, a student must successfully
complete Religion 12 before he is able to graduate from Vancouver College. All bills must
be paid, textbooks, library books, and equipment returned, and any discipline matters
resolved.

All aspects of these official graduation events shall be under the direct authority of the

Principal, or designate, and supervised by staff. All other non-school sanctioned activities
are the responsibility of the graduating students and their families.
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REGULATIONS RELATED TO THE CODE OF CONDUCT

SAFETY OF PERSONS

Preamble

As stated in the Vancouver College Code of Conduct each person in the Vancouver
College Community:

3 "has the responsibility to participate in creating and maintaining a safe, positive faith
and learing environment.”
3 "has a right to be emotionally and physically safe while at school...”

Vancouver College has a duty to ensure the safety and well-being of our students while

they are at school. To help with this responsibility we ask the following of parents:

3 Unless students are involved in a teacher-supervised activity (i.e.: practice, rehearsal,
tutorial, intramurals) they should not be dropped off or arrive at school before 7:00
am.

3 Unless students are involved in a teacher-supervised activity after school, students
should be picked up or leave school promptly after school ends and prior to 5:00

pm.

We would similarly ask the following of students:

3 If you arrive at school prior to 8:00 am, you should only be in the Dining Hall. Stu-
dents arriving before 8:00am will not be allowed to access lockers or classrooms prior
to 8:00 am.

3 If you remain at school between 3:30 pm and 5:00pm, you should only be in the
Dining Hall.

Policy

The school will open in the morning for students at 7:00 am. Students arriving at the school
between 7:00 am and 8:00 am must stay in the Dining Hall. Only students who have a
planned teacher-supervised activity (i.e.: practice, rehearsal, tutorial) will be permitted into
other areas of the school. Between 7:00am and 8:00 am the cafeteria is the only area of
the school that will be supervised except in circumstances where students are involved in
planned teacher-supervised activity. All other areas will be unsupervised until 8:00 am.

After the conclusion of the school day, between 3:30 pm and 5:00 pm, students who are
not involved in a teacher-supervised activity and who are waiting for a bus or family pick-up
to return home, must stay in the Dining Hall. Between 3:30pm and 5:00 pm the Dining Hall
is the only area of the school that will be supervised. All other areas will be unsupervised
after 3:30 pm except in circumstances where students are involved in planned teacher-su-
pervised activity. At 6:00 pm the doors of the school will be locked and all students who
are not involved in a teacher-supervised activity will be asked to leave the

school.

In summary, for Middle and Senior School students:

3 There is no student access to the school before 7:00 am or after 6:00 pm, except for
involvement in teacher-supervised activities.

3 The cafeteria is the only area of the school that will be supervised before 8:00 am
and after 3:30 pm.

3 Students who are at school before 8:00 am or after 3:30 pm and who are not involved
in a teacher supervised activity must stay in the cafeteria.
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SAFETY OF POSSESSIONS

Creating A Climate Of Responsibility

As part of the Catholic Community at Vancouver College, we, the students, staff, and
parents are expected to conduct all of our relationships so that our actions will reflect the
following Catholic Christian-centred values and beliefs:

Honesty & Integrity Responsibility & Cooperation
Respect & Harmony

With respect to safety of possessions at Vancouver College, the following observations are
deemed to be accurate:

3 Many boys, particularly in Middle and Senior School bring money or valuable posses-
sions to school.

3 Most items that are reported lost or stolen are not secured either on person or in a
locker.

3 A majority of items reported lost or stolen, occur in the Physical Education or Athletic
change rooms. Most frequently these lost or stolen items are left unsecured.
3 Theft occurs from bags or backpacks left unattended in:
- change rooms
- gymnasiums
- hallways
- cafeteria
- outside library
- outside the High Performance Centre
- band room, classrooms, particularly in the last block of the day
3 Clothing items that are lost or stolen, most frequently are ties and sweaters or vests.
3 Lost & Found centres are located in the Elementary School office and the Middle/
Senior School Admin offices.
3 Unclaimed Lost & Found articles are donated to Covenant House on a monthly basis.

Regulations and Requirements for Students

3 Hallways adjacent to the Athletic and Physical Education change rooms are out of
bounds for all students at all times except when students are proceeding to change
for Physical Education classes, Intramurals, practices, or games.

3 Secure all valuables at all times including clothing. All students are required to have
two locks — one for hallway lockers and a second for Physical Education.

3 Students who participate in Athletics are required to have a third lock.

3 Keep all lock combinations confidential.

3 Report any missing items immediately to an Assistant Principal. Complete a missing
item report.

3 Regularly check the Lost & Found to recover missing items.

3 Inform teachers or Administration of any suspicious activity that appears to be theft.

Expectations of Staff

3 Physical Education Staff will monitor Physical Education change rooms to insure all
valuables are secured.

3 Coaches will monitor Athletic change rooms to insure all valuables are secure.

3 Any unsecured bags in gymnasiums, hallways, cafeteria, library, High Performance
Centre, and instructional spaces should be turned into the Main Office.

3 Students must not be dismissed from class early under any circumstances.

3 Staff will not allow bags or valuables of any sort into any instructional area.

3 Administration will prepare an annual report summarizing the incidence of theft at
Vancouver College to provide further guidance in the development of alternative
strategies.
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Students Who Engage in Theft

Despite everyone's best efforts, there will be instances where students will seriously violate
our Code of Conduct and engage in theft. Theft has a negative impact not only on those
victimized by it but also on their families and the Vancouver College community at large.
In a community where every student “has a right to know his personal belongings are safe
and will not be interfered with” it is imperative that we are both proactive and reactive in
how we deal with this sensitive issue.

As a result, students caught engaging in theft will receive the following consequences:
Minimum 2-day suspension or possible expulsion from Vancouver College.

Meeting with parents prior to son’s return to school.

Placed on probation for the remainder of the school year.

Consequences are ultimately the prerogative of the Assistant Principal in conjunction with
the Principal. It may involve all of the above stated consequences at the discretion of the
Administration.

Selling of Personal Belongings

Under no circumstance are students allowed to bring items to school for the purpose of
selling. Students must have the prior permission of the Administration in order to sell any
item.

DEPORTMENT & BEHAVIOUR

1. Dress Code

The purpose of a Dress Code is to encourage students to be neat and clean at all times,
to foster them in a sense of community and to create an atmosphere of gentlemanly

behaviour and serious study.

The official supplier of Vancouver College clothing is Top Ten School Wear Inc., 1638 SE
Marine Drive, Vancouver, BC. Telephone: 604-322-1626.

o Hair should be clean, well groomed, of moderate length no longer than the top of
the shirt collar, and not radically styled or coloured.

o Modest jewellery, no piercing, no earrings and no tattoos.

o Dress Code will be effective everywhere on campus, throughout the school day.

Removal of Dress Code during or at the end of the school day is permitted only if the
student is engaged in supervised school sponsored sports.

o All clothing and shoes should be clearly labelled with your child’s name.

o Parents are asked to ensure uniforms are clean, neat, and in good condition - holes
in pants and tattered sweaters will not be permitted.

o On specific occasions the Dress Code may be relaxed for suitable reasons, to be
announced by the Administration.

The Vancouver College Dress Code is as follows:
White long sleeved dress shirts
School tie (purple/black)
Regular black dress shoes (with leather uppers, cut beneath the ankle)
Socks extending beyond the ankle (dark dress socks recommended),
Dress quality, black or brown belt.
Slacks
. Grades 7 to 11 — Grey Dress Pants;
3 Grade 12 - Creased suit quality Dress Pants (Grey or Black)
3 Slacks are available from Top Ten but may also be purchased elsewhere
provided their quality is a specified above.
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o School-Issued Sweater

3 K-Grade 6 - purple Elementary School Sweater.
J Grade 7-12 - one of the following:
3 Black, monogrammed Vancouver College sleeveless vest
3 Black, monogrammed Vancouver College V-neck sweater
. Traditional purple Letterman sweater
3 Traditional navy blue Edmundian sweater
3 Traditional beige Student Council sweater
3 Approved Grade 12 Graduation sweater
L]

Grey Crew-Neck Irish Sweatshirt Sold by Top Ten
Optional Summer Uniform for Grades 7-12:

From the day after Mother's Day Mass (mid-May) to the day before the President’s Honour
Society Assembly (late October), students have the option to wear the summer uniform
also available at Top Ten. This includes:

o VC golf shirt

o VC shorts or dress pants (per above)

o Regular socks

o Black dress shoes or sandals

Violations of Dress Code and Grooming Policy

The success of the Dress Code depends upon the cooperation of the entire Vancouver

College community - students, parents, staff, and Administration.

1. If a student appears in class or in the hallways and common areas out of Dress Code,
teachers will make every effort to ensure the student is compliant with the Code (i.e.
remove outer garments, tuck in shirt, draw tie to the neck, etc.) If a student remains
non-compliant (i.e. no tie, running shoes) he should be referred immediately to an
Administrator. A student may not be in class out of Dress Code without a note from
an Administrator.

2. Ifthere are repeated breaches of the Dress Code Policy, consequences will become
more serious consistent with our practice of Progressive Discipline. Consequences
include contact with parents, counselling, suspension, withholding of re-registration,
or expulsion.

2. Personal Electronic Devices

Students who choose to bring electronic devices to school are recommended to secure
those devices in their school locker from the time they arrive at the school until the end of
the instructional day. The school is not responsible for lost or stolen electronic devices. The
use of personal electronic devices is prohibited unless authorized by their teacher. (This
applies to unscheduled blocks and lunch). If, at the end of the instructional day, a student
chooses to use a cell phone to contact family or friends, he may only do so outside school
buildings.

Students requiring the use of a telephone during the school day must use the school
phone.

3. Electronic and Social-Networking

Increasingly, members of the Vancouver College community utilize various online
social-networks to communicate with one another. While this can be an effective way to
communicate, it can also be used in ways that are highly inappropriate. Examples of inap-
propriate or unacceptable use include, but are

not exclusive to, cyber-bullying, intimidation, harassment, threats, invasion of personal
rights, and creation of and involvement in a negative Facebook page.

In many instances, this form of communication takes place in the privacy of the student's

home or at places away from the school. Parents remain the primary educator when it
comes to the use of online social activity and other matters, including education.
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However, when the school becomes aware of inappropriate use as noted above, it
becomes a serious violation of our Code of Conduct and the student shall be subject to
Vancouver College’s Progressive Discipline.

4. Lates

Students are expected to arrive to school on time and be on time for each class. Parents
are asked to inform the school by email prior to 9:00 am if their son will be arriving late
as per ministry requirements. Flagrant offenders will receive progressively more serious
consequences that include, but are not limited to, detention, community service, or
suspension.

5. Attendance
If a student is absent or late with reason, it is the parents’ responsibility to notify the office,
by 9:00am, via email. The office will call families whose child is late or absent but who have
not yet informed the school. Similarly, an emailed note is required for a student who needs
early dismissal.

6. Truancy

Absence without an excuse for any part of a school day is a serious breach of our Code of
Conduct. A student can be deemed to be truant only by an Administrator after investi-
gating the reason for absence. A student who is deemed to have been truant from school
shall be subject to Progressive Discipline.

MIDDLE AND SENIOR SCHOOL RESOURCES

Learning Resource Policy

Learning Resources and Approval

Vancouver College follows British Columbia’s Ministry of Education Prescribed Curriculum
and uses appropriate learning resources (texts, videos, software, and instructional materi-
als) that align to this prescribed curriculum. Learning resources used in the classroom are
evaluated and approved by Vancouver College with consideration given to curriculum fit,
pedagogy, social considerations, age, developmental appropriateness, conformance with
Church teaching and Vancouver College’s mission and purpose.

Learning resources are selected by faculty members in consultation and with the approval
of the appropriate Academic Department Chair and by the school’s Administration (Assis-
tant Principals and/or Principal).

There is an expectation of all teaching staff that any supplemental materials introduced for
use in the classroom support the above criteria. This includes online resources. Teachers
have the unique responsibility to ensure such materials serve and reinforce these objec-
tives. It is critical that learning resources be periodically reviewed to ensure continued
relevancy to the curriculum being taught.

Questions or Concerns to Approved Learning Resources

Parents wishing to challenge or raise a concern regarding the use of recommended learn-
ing resources must follow the school’s academic conflict resolution procedures (Please see
Conlflict Resolution Procedures in the Student and Parent Handbooks). Should the issue
not be satisfactorily resolved, the School’s Appeal Procedures are to be followed.

Student Services

The Student Services Department assists students in course selection, providing informa-
tion on course prerequisites, course descriptions, graduation requirements, and course
requirements for post-secondary institutions. Materials are also available to help students
with career choices and applications to suitable universities and colleges. Students can
access these services through the Student Services Department or the Administration.
Personal Counseling is also available.
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Library

The Learning Commons provides a variety of materials to augment the curriculum, as well
as books and magazines for light reading. Computers, and a printer and copier are also
available to the students. The Learning Commons, open from 8:00 am to 4:00 pm, is a
place for quiet reading, study, and research. All books must be signed out, and students
are fully responsible for all materials taken out in their name. A fine is imposed on overdue,
damaged, or lost books.

VANCOUVER COLLEGE STUDENT REPRESENTATIVE COUNCIL
The Student Council represents the students and operates according to the following

guidelines:
o The Council is moderated by a teaching staff member appointed by Administration.
o Students on the Council must be in good standing and acceptable to the Adminis-

tration on the basis of their academic and personal records.

o The Council has the right to advise Administration, but shall have absolutely no
authority in the administration of the school under any circumstances.

o The Council shall initiate student activities and encourage student participation in
them.

o The members of the Council executive shall be the first representatives of the school
when student representation in the public forum is required, as determined by the
Administration.

o The Council collects and expends money only with the previous knowledge and
explicit approval of the staff moderator. Credit or debit remaining in the Council’s
account at the end of a school year will be carried forward to the new Council the
following year.

o The executive of the Student Council for any school year will be determined during
the month of May of preceding school year. Other student representatives will be
elected during the month of September.

MIDDLE AND SENIOR SCHOOL EXTRACURRICULAR ACTIVITIES

Eligibility

Students involved in extracurricular activities and athletics are required to maintain a
satisfactory level of adherence to the school’s behavioural and academic expectations. As
Vancouver College representatives they bring the school to the public. There is, therefore,
a responsibility to maintain a high standard of conduct. Student performance will be
regularly reviewed and those who fall short may anticipate consequences that affect their
participation in extracurricular activities.

No student will be denied access to any of Vancouver College’s programs for financial
reasons. Please refer to the VC Bursary Program or Members of Administration for more
details.

Clubs
In keeping with the aim of social integration, the school offers and encourages students to
join various clubs. A full list of available opportunities can be found on the school website.

Athletics

Since 1922 and the days of Brother Lannon (one of Vancouver College's founders), a focus
on physical activity has been a time-honoured tradition at Vancouver College. It continues
today through a program of regular physical education classes in all grades and a wide
variety of athletic opportunities. An intramural program supplements these activities. More
information on the Athletic Program can be found online.
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Lettermen’s Association

The Lettermen’s Association rounds out our Athletic Program. Its goal is the promotion
and development of school spirit, especially as it applies to athletics. Membership is de-
termined through an application process. Further information pertaining to the Lettermen
Association can be found in Vancouver College’s Athletic Policy.

Edmundian Association

This group of Senior and Middle School students assists with retreat programs, spiritual ac-
tivities, and liturgies and support programs for students. It is named after Blessed Edmund
Rice. Their primary mandate is to provide service to the school community.

GRADUATION ACTIVITIES

At the beginning of each year, the graduating students will be assessed a fee to cover all
in-school costs of graduation. This will include the grad gowns, grads and dads dinner,
grad brunch, commencement, reception, and school diplomas.

The following are school sanctioned graduation events:

o Grads and Dads

Grad Celebration

Grad Brunch

Grad Liturgy

Commencement Exercises

Student Grad Committee Events

The Graduation Ceremonies are a two-part affair. Part 1 is the Grad Liturgy and Part 2 is
the Commencement Exercises. Failure to attend the Graduation Liturgy renders a student
ineligible to attend Commencement Exercises. In addition, a student must successfully
complete Religion 12 before he is

able to graduate from Vancouver College. All bills must be paid, textbooks, library books,
and equipment returned, and any

discipline matters resolved.

All aspects of these official graduation events shall be under the direct authority of the

Principal, or designate, and supervised by staff. All other non-school sanctioned activities
are the responsibility of the graduating students and their families.
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September 2
September 3
September 4

September 9

September 23
September 28

October 4
October 14
October 25

November 2
November 11
*November 12*

November 22

December 4
December 20

January 7
January 23 & 24

February 13 & 14
February 17

March 13
March 30

April 10
April 13
April 24

May 9
May 15
May 18
May 19

June 5
June 9
June 19
June 24

2019-2020
Year at a Glance

Labour Day (No Classes)

Middle School Opens - 10:30am-3pm

Senior School - New (to VC) Student Orientation -10am-12pm
School Opens - Gr 1-12 - 9:30am-3pm

Kindergarten Begins - 8:30am-1:30pm (Short Days for 2
Weeks)

Kindergarten Begins Normal Hours

Homecoming

Walkathon
Thanksgiving (School Closed)
Professional Development Day (No Classes)

Finnegan Ball

Remembrance Day (School Closed)

*Tentative* Walkathon Appreciation Day (School Closure
dependant on students reaching our Walkathon 2019 Goal)
CISVA Teacher Networking (No Classes for ELEMENTARY
ONLY)

Mothers Christmas Tea
Last Day of Class Before Christmas Break - 12pm Dismissal

Classes Resume After Christmas Break
Kindergarten Interview (No Classes for KINDERGARTEN ONLY)

Catholic Educators Conferences (No Classes)
Family Day (School Closed)

Last Day of Class Before Spring Break
Classes Resume After Spring Break

Good Friday (School Closed)
Easter Monday (School Closed)
VC Learns Day (No Classes)

Mayfair

Graduation Dinner & Dance Celebration
Victoria Day (School Closed)

Blessed Edmund Rice Day (School Closed)

Senior School - Last Day of Class Before Exams
Grade 9 - Last Day of Class Before Exams

K-8 - Last Day of Class

Graduation Liturgy, Brunch, and Commencement

Updated April 2019.

The full 2019-2020 School Calendar will be released Summer 2019. Please visit our School

Website for details.
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