Live Oaks Back to School Information
2019-2020
Dear Parents and families,
Thank you for being part of our learning community this year. Our first priority is the safety and well-being of every
child and visitor at Live Oaks. The procedures outlined below and in the pages that follow are to ensure the safety
of everyone at Live Oaks. We appreciate your support as we know that it takes the efforts of everyone in the
community to keep our children safe. Please don’t hesitate to contact the school if you have any questions. We
appreciate all that you do for our students and school community to ensure Live Oaks is a safe and welcoming
learning environment.
Thank you,
Rose Marzinotto, Principal

School Hours
•
•
•
•
•

The school day begins at 8:40 a.m. and ends at 3:25 p.m.
School doors will open at 8:20 a.m. (There is no staff supervision before 8:20 a.m.)
Students should arrive between 8:20 a.m. and 8:30 a.m. so learning can begin at 8:40 am
Buses will begin unloading at 8:20 a.m.
Learning will begin in all classrooms by 8:40 a.m.
Students who arrive after 8:40 a.m. will be marked tardy

First Day of School
 The first day of school this year for our Grade Pre-k - Grade 5 students is Wednesday,
August 28th.
 Kindergarten orientation for students and their parents is Tuesday, August 27th (2:00 pm –
3:00 pm).
 First Days of School Arrival Procedure: We ask for your help to ensure the first few days of arrival
and dismissal go smoothly. Children will be welcomed into the school beginning at 8:20 a.m. The entire
Live Oaks faculty and staff will be on duty supervising and directing students to ensure that every child is
safe and comfortable. Students will be given nametags to wear on the first day. Reminder: For student
safety, it is our policy that all parents dropping students off in the morning hug, kiss and say goodbye
outside of the building. Please be assured that students will be shown to their classroom teachers by Live
Oaks staff once they enter the building. To help the first day run smoothly, we ask that if your child will
be a bus student during the school year, please put them on the bus the first day. If they will be getting
dropped off, please follow the “Everyday Arrival Procedures.” We will have an opportunity to meet as a
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school community at the PTA Family Picnic on Friday, September 6th, and again at the Live Oaks Open
House on Thursday, September 19th. The most important goals for the first day are keeping the students
safe and getting off to a positive start.
If your child takes the bus: Please be assured that all our students will be greeted at the bus and walked into
the building by staff. Staff will direct students to their classrooms where they will be supervised by their teacher
and other staff members. Once in their classrooms, teachers will introduce them to their morning routines.
Please note: Bus Stop Pick-Up often takes longer on the first day, so do not be alarmed if your bus is late. Drivers are
getting used to their new routes, and parents and children often take longer to say goodbye that first day. You can help the
buses stay on schedule by taking pictures ahead of time and having your student ready to board the bus when it arrives.
The pick-up times will become more consistent after a couple of days.
If you drop off/pick up your child from school: Please see Everyday Arrival Procedures on the next page.

Everyday Arrival Procedures
•
•
•
•

School doors will open at 8:20 a.m. (There is no staff supervision before 8:20 a.m.)
Students should arrive between 8:20 a.m. and 8:30 a.m. so learning can begin at 8:40 am
Buses will begin unloading at 8:20 a.m.
All students will line up in the hallways outside of their classrooms. (While waiting, students
can quietly talk with a neighbor or read a book. Playing with toys or trading cards is not allowed at
this time.)
• At 8:30 a.m. all students will enter their classrooms. Learning will begin in all classrooms by
8:40 a.m.

If your child takes the bus: Many of our students are eligible for a bus. We encourage families to have their
children take the bus to and from school each day. As our buses arrive, all students will be greeted by a Live oaks
staff member and guided through the front door to their classrooms.
If you will be walking your child to school: Walk your child directly to the courtyard student entrance door.
If you will be driving your child to school: Please use the parent drop off/pick up parking circle. It will be
important for parents to move through the circle to ensure we limit congestion. Please refer to the illustration
later in this document for further clarification.
Parent drop off/pick up parking circle: The drop off/pick up parking circle is the parking lot to the left of
the main entrance to the school. (The parking lot in front of the main entrance to the school is for Live Oaks
staff and buses only). Please park your car in a parking space, help your child out of the car, and walk them to
the blacktop beyond the parking circle leading to the student entrance door. There is limited parking, so please
do not leave your car for an extended period of time during pick up and drop off times. Never let your child
cross the parking lot, as the parking lot is very active during arrival and dismissal. Once in the student entrance
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door, your child will proceed to their designated hallway where they will be seated with their classmates and
supervised by teachers until it is time to enter their classroom. Please follow the flow of traffic and do not
linger in the parking circle after dropping of your student/s.
Remember to say goodbye outside the student entrance door. Students should enter by themselves and be
guided to their line-up area by staff. If any child has difficulty entering school, our staff will support them so they
can make the transition into school. The only adults in the building during arrival and dismissal should be Live
Oaks faculty and staff. Of course, if you need to see the nurse, secretary, teacher leader, or principal, we ask
that you go around to the front of the building and notify the greeter who will direct you accordingly.
Most IMPORTANT of all: Drive slowly and be patient. Nothing is worth jeopardizing our children’s safety.

Everyday Dismissal Procedures
 The school day ends at 3:25 p.m.
 All K-2 students will wear their lanyards with their dismissal information on the lanyard. These lanyards
must be worn to school every day for the first few weeks of school. Although the classroom teachers
organize the students for dismissal, the lanyards give us a double-security check to make sure students are
being dismissed properly and getting on the correct busses. Once teachers are confident the students are
comfortable with dismissal, they will collect the lanyards to be used with substitute teachers, etc… If at
any point in the year the lanyard comes home, please make sure it is returned the next day.
All parents are asked to complete a dismissal form for the school if they have not already done so:
If throughout the year - you need to update this form, please contact the office.
If your child takes the bus home: Students will line up in the hallway by their bus numbers and then be escorted
outside and onto their bus. For the first few weeks, there will be Live Oaks staff members double checking lanyards
to make sure every student gets on the correct bus.
If your child goes to the YMCA after-care program: The after-care staff will gather the students registered
for their program in the all-purpose room, take attendance, and begin their session. To pick your child up from
the program, you must ring the doorbell outside of the multi-purpose room and be let in by a YMCA STAFF
MEMBER. They will escort you to the sign-out table to pick up your child.
If you are picking your child up from school:
 Parents walking to meet their children should walk to the blacktop by the student entrance/playscape.
 Parents driving to the school to pick up their children must pull into the parent parking circle, EXIT their
vehicle, and walk to the blacktop by the student entrance/playscape.
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 The Parking Circle will be closed to non-staff until 3:00 pm on regular dismissal days. This protocol helps
to protect the safety and security of our staff and students who are outside on the playscape and blacktop
before this time. Please plan accordingly as you will be asked to move if you arrive early.
 Kindergarten students who walk home will be dismissed from the Kindergarten classroom doors (Room
1, 2, 5).
o Any sibling of a kindergarten student (grade 1-5) will be dismissed to the kindergarten classroom at 3:23
pm and released with their sibling from the kindergarten classroom.
 All parents should park in the pick-up/drop off lot and walk around the building to the dismissal
area for K students and their siblings.
 This ONLY impacts DISMISSAL.
 This ONLY impacts kindergarten and older siblings who are WALKERS.

 Students will be dismissed one at a time from a designated area by the classroom teachers. Stand near
your classroom location at dismissal time, but please do not crowd the space. Once your child has been
dismissed to you, please escort your children to your car - no student should be allowed in the parking
lot unattended.
Please be prepared to show ID for the first few weeks until our staff becomes familiar with
you.
 Teachers will not release a student to an adult that is not listed on their emergency card. If you plan to
send someone to pick up your child who is not listed on your emergency card, you must send a note
into your classroom teacher. If unforeseen circumstances arise during the day, please contact the main
office.
If you have more than one child…
 Regular pick-ups: For any family that has more than one child getting picked up, we will send the older
child to the younger child’s location at dismissal time.
 Non-regular pick-ups: If you are picking up for one day, you will need to pick each student up at their
designated dismissal location.
Please see the illustration on the following page for additional information.
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Additional Information
If you have any further questions after reading through the additional information,
please feel free to contact the school at 203-783-3564.
Early Release/Delayed Opening Hours
 Two Hour delayed opening days begin promptly at 10:40 am. On delayed opening days, students should
not be dropped off until 10:20 am as staff is not on duty until 10:20 am.
 Regularly scheduled and weather-related early dismissal days end at 1:25 pm.
 The school office closes at 4:00 pm each day. After 4:00, no one is in the office and the front lobby doors
are locked. If your child forgets his/her homework, he/she will not be able to come into the building to get
it.
 YMCA Before Care and After Care is open each school day. Normal morning hours are 7:15 am opening
until the opening of school. Normal evening hours are 3:25 pm until 6:00 pm. Scheduled early dismissal
days' evening hours are 1:25 until 6:00 pm. In the event of a school cancellation, YMCA Before/After Care
will be closed. Currently, children are to be dropped off and picked up through the multipurpose door
next to the kitchen, per YMCA Before/After Care policy. For more information, please contact the YMCA
directly.
Change in Dismissal
Please submit a note if dismissal time or procedure will be altered for your child. In the event that someone other
than those on the Emergency Card needs to pick up your child at school or at the bus stop, please send a note
into the school specifying who will do so. This will help us notify the Main Office, Greeter, Nurse, and Durham
Bus Company as to the change.
Bus Transportation
Only students who are eligible for bus transportation can ride the school buses to and from their designated pick
up and drop off spots. Students may not go home on friend’s buses for play dates.
Classroom Supplies
Students will need a backpack for school. We will provide all other necessary classroom supplies. However, we
do understand that parents often like to go ‘back-to-school’ shopping to get their children excited about school.
You can purchase some age-appropriate supplies, but your teacher will not require that you purchase anything
specific. Some classroom teachers will use student personal supplies in the classroom and others may have students
use their personal supplies at home. Please contact the school if you need assistance at any time.
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Parent/Student Handbook
The Milford Public Schools 2019-2020 Parent Student Handbook is available online. Visit www.milforded.org Click
on the tab for “District Information,” then scroll down to “Publications.” If you require a hardcopy of the
handbook, simply send in a note requesting one with your child.
PowerSchool
Be sure to log into PowerSchool to update your child’s emergency card information, check off the Acceptable
Use Policy, Parent Student Handbook, and district permission for photos. If you forgot how or do not have a
User ID Name or password, please contact our IT Department at 203.783.3446. It is critically important that
your child has up to date contact information in PowerSchool at all times.
Snack
As you pack snacks for your children, please remember that all of our classrooms are peanut free zones -- so
please do not send in any peanut products for snack time. Fruit and vegetables are encouraged.
Student Absences
If your child is absent due to illness, please call the school the morning of the absence AND then send in a parent
note or doctor's note when student returns. Just calling in an absence does not excuse the absence. To be
considered excused, a parent note is necessary for 1 to 2 consecutive days absent and a doctor’s note for 3 or
more consecutive days out. There are limits on the number of absences so please refer to the district policy for
attendance for additional information.
Visiting School
When you visit the school, please be prepared to show current, valid identification to our School Greeter upon
entering the school. All visitors are entered through our school gate guardian system and required to wear the
provided name tag during your visit - this includes visits to the main office.
Website
Our Live Oaks website contains information pertaining to our school community, including PTA information,
school events, current contact information as well as additional information regarding our school and district
practices.

Live Oaks Elementary School
575 Merwin Avenue
Milford CT 06460
203-783-3564
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