Lower and Middle Divisions (PK–Grade 8)
Policies 2019–2020
The Academic Day
Attendance and Punctuality
1. Students are expected to attend school every day and arrive on time. Class
begins promptly at 8:00 a.m. (9:00 a.m. on Tuesdays). Beginning the day on
time and with consistency is critical in shaping a cohesive learning
environment for all children.
2. School attendance is required in order for students to participate in any afterschool programs, athletics, dances, or activities. Any exceptions to this
expectation must be approved by the dean of student life (please see the
Anticipated Absence Procedure).
3. Parents of Pre-Kindergarten students are required by California state law to
sign their children in and out of the PK classroom.
4. If a lower division student receives an unexcused tardy to school seven times
in a semester, the parents of the student will receive an email from the dean
of the lower division. If the tardy behavior persists and the student receives an
unexcused tardy more than ten times in a semester, the administrative team
will call a meeting with the parents to find a solution to the tardiness.
5. If a middle division student receives an unexcused tardy to school seven times
in a semester, the student and the parents of the student will receive an email
from the dean of student life. If the tardy behavior persists and the student
receives an unexcused tardy more than ten times in a semester, the
administrative team will call a meeting with the student and parents to find a
solution to the tardiness.
Daily Schedule
The academic day is from 8:00 a.m. to 3:00 p.m. for lower division students and
8:00 a.m. to 3:25 p.m. for middle division students. Students may be dropped off
at school as early as 7:30 a.m. and may be picked up from school no later than
the close of school at 5:30 p.m. (4:30 p.m. on Fridays). Please note: students may
not be dropped off at school prior to 7:30 a.m. and must only be dropped off when
a faculty or staff member is present.

On Tuesday mornings, the faculty will meet from 8:00 a.m. to 8:45 a.m. Classes
will begin at 9:00 a.m. Students may be dropped off at school as early as 7:30
a.m.
Students’ schedules will be sent home and posted on the Family Access Module
(FAM) via the school’s website during the first week of school. Schedules can be
accessed online through the FAM (link located in the INFO FOR PARENTS section
of the Stevenson website) or Canvas. Please call the front desk at 831-574-4600
with any questions. Students and their parents will determine their individual
after-school activity schedules prior to the beginning of each semester.
Field Trips
All field trips are adequately supervised by faculty. A “Field Trip Release” form for
each student must be on file in the main office. This form is sent to families during
the summer through the annual forms survey and can be requested at the
administrative office.
Bus drivers are required to follow carefully outlined procedures, and all buses are
equipped with mobile phones for drivers to communicate with the school, police,
or emergency services. Bus drivers are instructed to deliver students only into the
custody of their own parents or designated custodial adults in the event of an
emergency.

Science Camp for Grades 5–8: There will be an additional cost for science camp,
ranging from $800.00–$1,600.00. All students are required to participate.
Exceptions regarding attendance may be made by the head of lower and middle
divisions.
Performing Arts: It is a school expectation that students who take a fine art class
with a performing component will attend performances. Exceptions may be made
by the head of lower and middle divisions.
Morning Snack Time, Lunch, and Afternoon Snack Time
All students will have a morning snack time and a lunch break. Those
participating in the After-School Program will have an afternoon snack time.
Lunch is provided by Flik Independent School Dining. Check the Stevenson School
website for the weekly menu.
Lunches from home should be sent with students in the morning. All lunches
should be in a labeled personal container or bag. Please avoid packing lunches

with single-use plastics, as Stevenson is dedicated to reducing plastic waste. We
encourage and expect children to have lunches rich in proteins, fruits, and
vegetables. Heavily processed foods are discouraged. Lunches purchased from
fast food restaurants are not allowed unless pre-approved through the
administration.
If you need to bring lunch to your child during the school day, please drop it off in
the administrative office, and we will ensure timely delivery.
Students staying beyond 3:00 p.m. (lower division) or 3:25 p.m. (middle division)
should also bring an afternoon snack and a water bottle. We ask that each
student bring food that provides sustained energy. Please encourage your child to
bring a Stevenson School water bottle. Glass containers are not allowed on
campus.
Candy, soft drinks, and energy drinks are not permitted in students’ lunches
or snacks.
Leaving School Midday
Any student leaving campus between 8:00 a.m. and 3:00 p.m. (lower division) or
3:25 p.m. (middle division) must be signed out in the administrative office.
Students will not be permitted to leave unless accompanied by a parent or
authorized adult. The administrator on duty at the front desk will call the
classroom and the student will meet the parent in the office. Children will not be
released to any other person without prior written authorization from the parent.
Parents are not permitted to walk to classrooms during the academic day to
retrieve their students; this is disruptive to the students’ learning environment.
Parents of PK students are an exception to this policy and may go directly to the
PK classroom to gather their children.
While we understand medical appointments are often difficult to schedule outside
of the academic day, we ask that parents be proactive in scheduling appointments
either before or after the academic day to preserve the academic continuity within
the classrooms and the children’s ability to learn within a focused environment. If
a midday appointment is unavoidable, please email your student’s teacher or
advisor and ccfrontdesk@stevensonschool.org 24 hours prior to the appointment.

Sign Out/Departure

General Rules
Any time a student leaves campus, whether midday or after school, an authorized
parent or guardian must be present to sign him or her out and explicit, in-person
communication must be made with the administrative office or After-School
Program director. For safety reasons, it is vital that we are aware of students’
whereabouts; students may not leave campus without a parent or guardian
present or a signed Permission to Walk form (see below). Students may not walk
off campus to be picked up by a parent parked on a city street.
There are four ways to sign a child out for departure from school:
● Front Desk—An authorized parent or guardian comes to the administrative
building to sign out his or her child at the front desk. Communication is made
with the administrator who is on duty.
● Car Line—An authorized parent or guardian drives through car line to pick up
his or her child and communication is made with the faculty member running
car line.
● Walk Up—An authorized parent or guardian walks onto campus on the green
path and communicates with a faculty member who is on duty on the green
path.
● Permission to Walk—Parents who live close to school and would like their
children to walk home must complete a Permission to Walk form. In addition,
children must sign out at the front desk to indicate that they are leaving the
campus and must call back to the school upon safe arrival at the pre-approved
destinations.
Car Line
There are three formal dismissal times with supervised car lines: lower division
(K–Grade 4) at 3:00 p.m., lower and middle divisions (K–Grade 8) at 3:25 p.m., and
end of After-School Program at 5:20 p.m. (4:20 p.m. on Fridays). The After-School
Program schedule is from 3:00 p.m. to 5:20 p.m. (4:20 p.m. on Fridays).
1. Lower division students may depart during Car Line #1 at 3:00 p.m. Students
will be brought to the office area by a staff member. The supervisor will be in
the parking lot pick up area until 3:15 p.m., at which time he or she will take
any remaining students to lower division free play until 3:25 p.m. Middle
division students must obtain permission, in person, from the dean of student

life to depart during Car Line # 1 on Monday through Thursday. Car Line #1 is
available for all students, K–Grade 8, on Fridays.
2. Car Line #2 begins at 3:25 p.m., which is the end of the academic day for
middle division students. Families with students in both the lower and middle
divisions are advised to pick up their children in Car Line #2. Students may not
wait outside of the office unless they are in Car Line #2. Children not picked up
by 3:40 p.m. will be brought to the After-School Program director who will
place lower division students in a workshop and middle division students in
study hall.
3. Car Line #3 begins at 5:20 p.m. (4:20 p.m. on Fridays); school closes at 5:30
p.m. (4:30 p.m. on Fridays).
4. Parents who do not pick up their child in one of the three formal, supervised
car lines, must sign out their children in the administrative office or with the
After-School Program director. Please park in a designated short term parking
spot and come to the office. Parents should plan their pick up time at the
completion of the activity, class, or sport, in which their child participates.
Please do not interrupt a scheduled after-school activity.
Parents must wait for their children either in the car line or at the administrative
office. Parents may not go to a classroom to meet their children (except for PreKindergarten).
It is important that parents establish consistent and punctual patterns for picking
up their children. If there is a change in your routine, please call the school at 831574-4600 or email ccfrontdesk@stevensonschool.org. Please sign out your child
in the administrative office or with the After-School Program director. If someone
other than a parent or guardian is picking up your child, please email
ccfrontdesk@stevensonschool.org, indicating the person responsible. The
designated person must sign out the child in the office.

Health and Safety
Campus Safety

General rules
● Students may not use cell phones or smartwatches on campus (except
when approved by a teacher for classroom use). Students who bring cell
phones or smartwatches to school, must check them in at the administrative
office at the beginning of the school day and check them out when they leave

campus. If students return to school, they are required to turn their cell
phones or smart watches back into the office. Cell phones and smartwatches
may be confiscated by the administration if found to be in violation of this
guideline.
● Students will respect each other’s right to personal space.
● Student use of profane language is neither tolerated nor acceptable.
● Students will cooperate with instructions and remain in assigned areas.
● Students will treat others and themselves with kindness and appreciation.
● Students may eat snacks, including gum, during class time at the discretion of
the teacher or administration.
● Students will always use the stairs (not slide on the banisters).
● Classrooms may be used ONLY when a teacher is present in the room. No
students are allowed in the faculty room unless accompanied by a teacher or
administrator.
Automobile Safety on Campus
Because of our concern for the safety of children, we ask you to follow these
policies:
● Display school designated placard on the dashboard of the car, passenger
side.
● Drive slowly. The posted state speed limit is 15 mph. Stevenson School is
situated within a residential neighborhood with many blind driveways and
curves, as well as pedestrians.
● All traffic must enter the school driveway from the north.
● From 7:15 a.m. to 8:15 a.m., no left turn is permitted when exiting campus
unless directed by staff.
● Do not park your car in any area other than a clearly marked, designated
parking space.
● Do not pull over on the opposite side of the road and allow your child to cross
the street unsupervised.

● Do not block parked cars or park in the middle of the parking lot.
● Do not enter the marked EXIT.
● When waiting in carline, turn the engine of the car off to reduce emissions and
sound pollution.
If you want to park your car and walk with your child to campus, please follow
these rules:
● Do not block a neighbor’s walkway or driveway.
● Do not park on Vista Avenue (it is too narrow).
● Do not double-park.
● Do not park facing the wrong direction.
● Students may not walk off campus to meet parents in the neighborhood.
● Walk with your child on the designated crosswalk near the driveway exit,
following the green painted walkway.
Emergency Procedures
In the event of a civil or natural emergency, such as an earthquake, the school will
carefully adhere to its established procedures. Regular emergency drills are held
at school, and we are prepared to account for the whereabouts of all students and
attend to their health and safety.
The school will contact families using an emergency broadcast system. We will
test the system once each year. The school will also contact the radio and TV
stations listed below with important school emergency information:
● Television: KSBW Action News 8
● Radio: KDON-FM 102.5 and KDON-AM 1460
● Send Word Now: Stevenson uses the Send Word Now service, a uniform
automated notification system designed to help us improve awareness,
increase involvement, and improve emergency communications. Send Word
Now enables school administrators to quickly record, schedule, send, and
track personalized messages to students, parents, and staff. In addition to

emergency communications, the system will be used for field trip arrival
notifications that affect pick up times for parents.
The Carmel Campus phone line, 831-574-4600, is powered by a generator in the
event of a power loss. However, phone service may be lost because lines are
down or due to some other unforeseen event. In such a circumstance, the school
fax line, 831-624-9044, may be open as an emergency phone line. Alternately,
phone calls may be routed to the Pebble Beach Campus.
Health Requirements & Health Policy
If your child is ill, please keep him or her at home for needed treatment or rest. A
student with a temperature of 100 degrees or higher must remain at home
until the child has not had a fever for an entire 24-hour period. If your child is
sick with a cold or has experienced vomiting and/or diarrhea within a 24-hour
period, please do not send him or her to school. This policy allows for your
child to recover more quickly and for classmates to remain healthy. Please call
the office at 831-574-4600 or email ccfrontdesk@stevensonschool.org no later
than 8:30 a.m. to notify us of your child’s absence.
In accordance with the American Academy of Pediatrics, Stevenson School has
the following policy for lice: Parents of children infested with lice (i.e. with at least
one live crawling louse) will be notified and informed that their child must be
picked up from school and treated. It is the school’s recommendation that
children with active cases of lice be given full treatment. Children must check in
with the administrative office upon return to school, prior to returning to class.
The school will administer an all-student lice check after every long weekend or
break, including summer, to maintain a lice-free environment.
Items not Permitted on Campus
The following items are not permitted on the Carmel Campus. This list is not allinclusive; it serves as a guideline.
● Toys and games from home (unless a teacher has granted permission for a
student to bring a specific game or toy to school)
● Weapons of any kind (knives, guns, bow and arrow, etc.)

Medications
Students who are taking prescription medication are required to keep that
medication at home unless written permission from a parent or guardian is
submitted to the administrative office. All medication must be left in the
administrative office.
For medical devices or emergency medicines such as EpiPens or inhalers, two of
each device or medicine should be provided to the school. One will be kept in the
administrative office and the other will be kept in the classroom or with the
student’s advisor. Make sure that prescription medications provided to the school
are not expired, and submit new ones to the administrative office as needed.
Playground & Turf Field Rules
● The following rules apply to all school areas including the PK and
Kindergarten small playgrounds and all grass, sand, and hardtop areas:
● Students may not leave the playground without permission from the teacher
on playground duty.
● No food is allowed on the turf field.
● Dogs and other pets are not allowed on the field, playground, or campus
unless a teacher or administrator has granted prior permission.
● If balls go over the fence, report the incident to the teacher on playground
duty. Never climb on or over a fence.
● Please speak with the athletic director or P.E. faculty member to be sure
appropriate shoes are worn on the turf field.
● Games involving tackling, pushing, tripping, etc., are not allowed.
● UNDER NO CIRCUMSTANCES is anyone to be on the playground before 7:30
a.m. or after 3:00 p.m. unless participating in a school-sponsored activity.

Academic Guidelines
Homework
Homework expectations by grade-level are listed below. Students may work on
long-term assignments over the weekend; however, no routine homework will be
assigned on Fridays (Grade 8 students will have weekend homework).
PK and K

10 minutes of reading

Grade 1

10 minutes of reading

Grade 2

20 minutes of reading

Grade 3

20 minutes of reading and 10 minutes of math

Grade 4

20–30 minutes of reading and 10–20 minutes of math

Grade 5

45–60 minutes

Grade 6

45–60 minutes

Grades 7–8 60–90 minutes
Remember, students work at different paces; therefore, these time allotments
serve as a general guide.
Extra Credit
An extra credit assignment is an OPTIONAL exercise given to a student by a
teacher. The decision to offer extra credit is at the discretion of individual
teachers.
Late Assignments
Late work will not be accepted unless there has been an excused absence and/or
the student and the teacher have reached a compromise to meet the needs of the
student’s circumstances.

Make Up Work & Tests

Absences
An excused absence is an illness, a serious family emergency, or an educational
trip (that has been pre-approved by the division level dean). Unexcused absences
may include family vacations, non-school sporting events, family celebrations,
etc.
Lower Division: Parents must email the dean of the lower division, executive
administrator, and the classroom teachers to notify them of any anticipated
absences. Lower division teachers may choose to assign work during the
anticipated absence as they determine necessary for the student.
Middle Division: In the middle division, it is the responsibility of the student to
complete an Anticipated Absence form. Anticipated Absence forms can be
found at the front desk and must be completed within 1-2 days of the absence.
This form will outline any missed work and potential deadlines (to be determined
by individual teachers). The Anticipated Absence form is to be turned in to the
dean of student life. A middle division student who will miss school for an
unexcused absence needs to complete an Anticipated Absence form (details
outlined above). Should a student miss a test due to an unexcused absence, he or
she may take the test upon their return if the teacher allows it. It is the
responsibility of the student to make arrangements to take the test. A long-term
project may be turned in before the unexcused absence. If a student has five or
more absences in a semester, the dean of student life and the head of the lower
and middle divisions will meet with the parents in order to determine an
appropriate plan to ensure that the student is able to stay on target academically
and socially.

Behavioral Guidelines
Expected norms of behavior are an important element in a student’s educational
experience in the lower and middle divisions. The dean of the lower division (PK–
Grade 4), the dean of humanities, the dean of mathematics, and the dean of
student life (Grades 5–8) champion a positive environment that nurtures students
in support of Stevenson School’s mission. Together with the entire faculty, the
deans hold the responsibility for the well being of the student body. Deans are
responsible for advising, attendance, excused and unexcused absences, student
activities, social and emotional wellness, and discipline.

Discipline Philosophy
Effective discipline is an important component of a positive learning environment.
A key thread of the pedagogy of the lower and middle divisions is that through
challenge and even failure, learning is fostered. Children need guidance and
experience in order to learn to consistently make wise choices. School discipline
is best accomplished by preventing misbehavior before it occurs and using
appropriate intervention after it occurs.
Acceptance of responsibility gives students freedom. If a student persists in
irresponsible behavior, the school will take disciplinary steps. The head of lower
and middle divisions and/or dean may also need to be involved and parents will be
notified. The student may be suspended or expelled if it is determined that his or
her behavior warrants such a consequence.
Specific unacceptable behaviors for students of all ages are:
● Possession or use of drugs, alcohol, or tobacco
● Violations of classroom and school rules
● Inappropriate use of computers (please refer to the Computer Use Policy)
● Possession or use of a cell phone or smartwatch during the academic day
● Lack of consideration for classmates and schoolmates
● Defiance, insolence, or insubordination towards adults
● Causing or threatening physical injury to another person
● Damage or defacement of property
● Violation of school boundaries and prohibited areas
● Truancy or failure to follow the school’s time schedule
● Possession of firearms, knives, explosives, or other dangerous objects on
school premises
● Possession or use of illegal drugs on or off campus
● Cheating and plagiarism

● Use of profanity
● Harassment or bullying of any kind
● Uniform violations
Honor Code

We assert a personal code of honor that compels honesty with ourselves and in
our dealings with others, courage in accepting responsibility for our decisions and
actions, and commitment to seeking fulfillment in our best work.
The Honor Code is intended to provide a firm ethical framework for our
community. It is assumed that all members of the Stevenson community will
accept the Honor Code and support it in all aspects of their lives.
The infractions listed below are considered to be of such major importance that a
single occurrence may jeopardize a student’s place in the school:
● Cheating, plagiarism, or other forms of academic dishonesty
● Stealing, possession of stolen goods, or sale of stolen goods
● Lying or other forms of dishonesty
Any student who witnesses a violation of the Honor Code in any area is asked to
direct the violator to report the incident to the appropriate division dean. If the
violator does not report the infraction, the witness is asked to report the offense,
confidentially if the witness prefers.
A student is expected to admit to a violation of the Honor Code if confronted by
the president, a division head, a division dean, or a member of the faculty. Lying in
such a situation will result in the imposition of severe disciplinary consequences.

Communication
We are committed to providing families relevant and timely information about
school activities, student achievements, upcoming events, academic
developments, and news about the school. Families can find important
information through the following resources:

Pirate Page
In an effort to simplify and improve administrative processes at Stevenson, the
school has recently implemented a new web-based student management system.
This sophisticated platform is accessible through a portal on the school’s website
called the Pirate Page that recognizes and responds to each family’s individual
needs, providing easy access to administrative forms, school services, and
academic systems. Lower and middle division parents received their Pirate Page
login credentials and information about how to set up a Pirate Page account upon
enrollment for the 2019–2020 academic year. Parents who have questions about
accessing their Pirate Page may contact techsupport@stevensonschool.org.
Website
Stevenson School’s website (www.stevensonschool.org) is an important
information resource for families. The Info for Parents section includes the Parent
NOW (News of the Week) pages, academic calendars, sports schedules, and
directories. There is also a quick link to the Pirate Page (see above) where all
administrative forms and systems are located.
Pirate Log
The Pirate Log is a weekly e-newsletter for parents that includes important
announcements and school news, as well as photos, video, and art. Email
ccpiratelog@stevensonschool.org to submit articles or photos for the Pirate Log.
The weekly deadline is Wednesday at 5:00 p.m. Past issues of the Pirate Log can
be found on the Parent NOW page in the Info for Parents section of the school’s
website.
Pirate Planner
The Pirate Planner is distributed to all students and all families at the beginning
of the year as an academic resource, calendar, and planner. The Pirate Planner
includes key dates, weekly schedules, school policies, a student and parent
directory by class, and faculty contact information.
Lower Division Faculty
Parents are expected and encouraged to speak directly and frequently with their
child’s grade level teachers. The teachers are the first point of contact for
academic and/or social concerns. Parents should include both members of their
child’s lower division teaching team in all communication.

Advisors
Students in the middle division will be assigned advisors. Parents are expected
and encouraged to speak directly and frequently with their child’s advisor.
Advisors are the first point of contact for academic and/or social concerns and
will be in communication with parents throughout the school year.
Canvas
Canvas is our learning management and collaboration tool for faculty, students,
and parents. Please visit class Canvas pages for frequent updates and regular
class communication. Canvas training is provided each year for parents and
students.

Computer Use
The following is a comprehensive set of regulations that govern the appropriate
use of computers at the Carmel Campus. While these guidelines cannot cover
every aspect of computer use, they do address many of the major concerns. The
following are rules specific to computer use at the Carmel Campus.
● Computers may only be used under direct faculty supervision.
● The email system is to be used only for the exchange of appropriate
information. There are to be no emotionally-charged, derogatory, or otherwise
inappropriate exchanges on the email system.
● Students are never to access accounts (including email) of other students,
staff, or faculty members.
● The internet is to be used for scholarly research and as a means of obtaining
information.
● Students are not permitted to join chats at school unless they have a teacher’s
permission to do so as a legitimate class project. Although chats are a means
of developing relationships, students should realize that there are certain
safety measures they should take when communicating on the Internet. It is
impossible to really know with certainty the identity of the person with whom
one is communicating; therefore, students should be very cautious about
giving out personal information.

● While at school, students may not access personal online accounts, including
email and social media (texting programs, instant messaging, Facebook,
Instagram, Snapchat, YouTube, Skype, Gmail, etc.).
● Students may not access non-academic applications including but not limited
to video games.
● Material obtained through research on the internet and used in academic work
must be properly documented.
● Students must establish and maintain secure passwords that protect the
privacy of the information on their computers and their email accounts.
Students are expected to respect the need for this security/confidentiality and
to make no efforts to bypass security systems and gain access to information
to which they have no right. Likewise, the school will have information on the
server that is not open to the public. Students are not permitted to make any
effort to bypass security systems to gain access to this information.
● The school expects that students take great care when loading any software
on their laptops. There is a risk that any new material might carry harmful
viruses. Files should be shared very cautiously. Shared files can spread
harmful viruses.
● Students shall observe all copyright laws. The simplest rule to follow is that
software that you have not purchased should not be installed on your
computer.
● Computers may not be used to make sound recordings without the consent of
all those who are being recorded.
● Computer sound must be turned off except when being used as part of the
class.
● During the school day, students may not play games or watch movies, videos,
etc. on their computers, unless assigned to do so as part of a class.
● Students violating rules concerning network access or computer use will lose
free access to the network and/or face disciplinary action.
● Violations of the above policy will be subject to strong disciplinary action,
including loss of computer privileges, suspension, or expulsion from school.

Parent Responsibilities
Parent Volunteers
Parent volunteers for both the classroom and extracurricular activities are an
important part of the school community. Lower division teachers will have
volunteer signup sheets during the first few weeks of the school year. Middle
division parents may sign up to volunteer for various events and activities in the
middle division. Every year, all parents who wish to volunteer at school, in the
After-School Program, or as an athletic team coach are required to meet with the
dean of student life for volunteer training. Upon completion of the volunteer
training, parents will be connected with the appropriate program leader.
Parent Education Program
The Parent Education Program includes workshops, book clubs, guest speakers,
and step up nights that broaden our learning community, increase
communication, and create a stronger partnership between the school and
families. Workshops are held throughout the year at varying times to allow for all
parents to attend.
Parties
If invitations to off-campus parties are distributed at school, all classmates must
be invited.
On-campus birthday celebrations are only allowed at the beginning or the end of
the academic day and must be coordinated directly with the teacher(s) or in
advisory. Students with summer birthdays may celebrate their “half birthday” by
arranging the date with their classroom teacher or advisor. When celebrating a
student’s birthday at school, please limit the celebration to a small non-edible
treat for each child in the class (for example, erasers, pencils, small gift bags,
etc.) that can easily be taken home in a backpack. Birthday food treats are not
allowed in the lower division.

After-School Program
The academic day is from 8:00 a.m. to 3:00 p.m. for lower division students and
8:00 a.m. to 3:25 p.m. for middle division students. After the academic day,
students who remain on campus will participate in our After-School Program
which runs until 5:20 p.m. Monday through Thursday and 4:20 p.m. on Friday. The
After-School Program comprises:

● Workshops
● Free Play
● Study Hall
● Interscholastic Athletics (Grades 6–8)
Workshops are held on Mondays, Tuesdays, and Thursdays. On Wednesdays,
lower division students have free play and middle division students have study
hall or athletics. On Fridays, all students have free play until 4:20 p.m.
All families must complete the After-School Program registration for each child
each semester. An online registration link will be sent to all families at or before
the beginning of each semester. Workshops and activities have limited capacity
depending on resources and available space, and some workshops and activities
require additional fees. Once registered, parents may request changes within the
first week of each semester. Students who are not registered will be assigned to
car line and may not attend the After-School Program.
Parents who pick up their children at a time other than a designated car line must
sign out with the After-School Program director. The After-School Program ends
promptly at 5:20 p.m. (4:20 p.m. on Fridays). Parents are expected to pick up their
children in Car Line #3 between 5:20 and 5:30 p.m. After 5:30 p.m. (4:30 p.m. on
Fridays), the school reserves the right to charge a late fee of $15.00 for each tenminute period, or portion thereof, that students and staff wait for a parent. This
fee will be billed to the student’s account.

Uniform Expectations
We want our students to be proud of wearing their Stevenson uniform. It is an
essential part of Stevenson School life because it is a tool that works to both help
students feel connected to our community and to neutralize social dynamics that
can emerge from wearing different brands. Students are not allowed to wear
branded items, such as Nike, Lululemon, Vineyard Vines, Under Armor, etc… for
any of the uniform specific pieces.* Uniforms contribute to a sense of campus
decorum and simplicity. Abiding by the expectations conveys respect for others
and for self that supports our mission. When parents and teachers/administrators
agree about the value of all students dressing uniformly, students will accept that
aspect of Stevenson life. This will occur in a positive fashion because home and
school agree to abide entirely by the following provisions.

*Please note: We know many families may have already purchased uniform items
with brand-labels (Lululemon, Nike, etc..). With this understanding, the 2019-20
school year will be one of transition as we work as a community to move away
from branded uniform items.
The following Uniform Specifications can be found on the school website in the
INFO FOR PARENTS section.
Items with an “*” are only available on the Lands’ End and Tommy Hilfiger
websites. All other items can be purchased at any retail location (unless
otherwise noted) as long as they meet the color requirements and do not have
any brand or logo markings.
Lands’ End—Stevenson School
www.landsend.com/school
Preferred School #900143751
Tommy Hilfiger School Uniforms—Stevenson School
www.globalschoolwear.com/school-search
School Code: STEV01
Customer Service: 877-825-2860
customerservice@shop.globalschoolwear.com
Stevenson School Campus Store
Pebble Beach Campus
3152 Forest Lake Road
Pebble Beach, CA 93953
Please note, some of the Stevenson-branded clothing available at the Campus
Store does not adhere to the uniform policy, so when shopping for uniform items
at the Campus Store, be sure to refer to this document. The campus store staff
will direct you to uniform only specific items to be purchased.
Important Uniform Notes
● If a jacket is worn with the uniform, it must be one of the Stevenson outerwear
options.
● The specific Stevenson School uniform sweatshirts can be purchased at the
Stevenson Campus Store, Lands’ End, or Tommy Hilfiger.
● Skirts and kilts must be no shorter than fingertip length.
● A garment (black P.E. shorts or bike shorts) must be worn under uniform
jumpers or skirts.

● “Add-ons” of clothing or jewelry are not permitted. Stevenson branded hats
may be worn outdoors only.
● Small, inconspicuous post earrings are allowed.
● PK–Grade 7 students may not wear makeup to school except for school
performances. Grade 8 students may wear mascara (black/brown), concealer,
and/or lightly tinted lip gloss with the permission of the dean of student life.
● Closed-toe, playground appropriate shoes are required every day. Croc-type
shoes, flip-flops, and boots (Ugg, cowboy, etc.) are not allowed.
● Students must be neat and clean. Hair must be clean and combed.
Clothing Options (all items listed here must be non-branded)
●
●
●
●
●
●
●
●
●

Jumper (lower division)*
Plaid skirt or kilt (middle division)*
Navy pants (full length or capri) or Bermuda shorts (lower division)
Navy or khaki pants (full length or capri) or Bermuda shorts (middle division)
Bike shorts (navy or black) worn under jumper, skirt, or kilt
Leggings (navy or black) worn under jumper, skirt, or kilt
Short or long sleeve polo shirt (white or forest green)
Short or long sleeve rugby polo shirt green/blue (as available)
Socks: green, white, navy, or black

Outerwear
●
●
●
●
●
●

Stevenson fleece jacket with Stevenson logo (forest green)*
Stevenson fleece vest (forest green)*
Stevenson down vest with Stevenson logo (forest green)*
Stevenson System rain jacket (forest green or navy)*
Sweater vest (forest green or navy)
Stevenson School sweatshirts purchased at the Stevenson Campus Store,
Lands’ End, or Tommy Hilfiger (gray, forest green, white, or black)
● V-neck or cardigan style sweater (forest green, white, or navy)
● Peacoat*
Accessories
Optional accessories are available at the Stevenson Campus Store, Lands’ End, or
Tommy Hilfiger.
Dance
Dance uniforms are provided by the school. Parents are responsible to purchase
replacements for lost items. Failure to replace lost items will result in an

appropriate replacement charge to the student’s account.
Physical Education
● Evergreen cotton T-shirt with logo*
● Stevenson T-shirt purchased at the Stevenson Campus Store, specifically for
athletic wear
● Stevenson sweatshirt purchased at the Stevenson Campus Store, Lands' End,
or Tommy Hilfiger
● Black shorts (non-branded, no stripes)
● Black sweatpants
● Stevenson-branded sweatpants purchased at the Stevenson Campus Store
● Bike shorts (navy or black) (lower division only)
Any student who fails to abide by the dress code will be held accountable by the
faculty and administration. It will be determined if the student is permitted to
attend class or sent home to change. If a faculty or staff member confronts a
student to correct a dress code violation, the student is expected to comply
immediately. Failure to follow the expectations of the uniform policies will be
addressed as a disciplinary infraction.
Name Labels
All families are expected to label all their children’s uniform items. Lost items will
be placed in the “Lost and Found” bins. Any unlabeled items will be displayed on
the Found-it-Friday table on the last Friday of each month, after which, unclaimed
items will be donated.
Free Dress
Almost every month has a designated Free Dress day. Students’ attire is expected
to be presentable; no exposed midriff, no excessively short skirts, no saggy
clothing, and no excessive jewelry. As a safety precaution, flip-flops or
excessively high heels may not be worn. Students are expected to wear safe,
closed-toe shoes. Ugg-style boots can be worn on Free Dress days. (Students
who have dance or P.E. on Free Dress days should have the appropriate uniform
attire, including athletic shoes.)
Graduation Dress Code
The following is the required dress code for the Grade 8 graduation ceremony:
● White dress with shoulders covered
● Heels may be no higher than two inches
● Dress slacks, dress shirt, coat, and tie

