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MISSION STATEMENT

Archbishop Williams High School is an independent, Catholic, college preparatory, grades 7-12
school. We endeavor to educate young men and women spiritually, intellectually, ethically, and
physically. Driven by the love of Christ, in the tradition of the Sisters of Charity of Nazareth, we
integrate learning with faith. We strive to graduate socially aware, morally responsible citizens
prepared to succeed and to serve their local and global communities.
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Caritas Christi Urget Nos
“The Love of Christ Drives Us On”

SCHOOL IN THE TRADITION OF THE SISTERS OF CHARITY OF NAZARETH

Archbishop Williams proudly declares itself in the “tradition of the Sisters of Charity of Nazareth.”
In today’s society, the Sisters stand for social justice, the affirmation of all especially the
oppressed, and the care for the environment. We share in that vision and especially affirm the
dignity of everyone who walks through our doors. Archbishop Williams seeks to raise up all of our
community members in an environment that celebrates our diversity in all of its forms—race,
gender, ethnicity, national origin, and sexual orientation. We continue to draw inspiration from our
founding order and the teachings of the Gospel in which Jesus is always on the side of the
marginalized and is encouraging His followers to be “socially aware and morally responsible.”

All students and parents are responsible for knowing and adhering to all of the policies and procedures
contained in this Handbook. On Family ID (explained later in the handbook), there is an electronic
acknowledgement form that must be signed by a parent agreeing to abide by the policies set forth in this
Handbook. Everyone in the Archbishop Williams community, especially students, are responsible at all
times for knowing the policies contained in this Handbook. Any questions should be directed to a Teacher,
Guidance Counselor, or Administrator.



AWHS Campus Directory

Academic Building
80 Independence Avenue
Braintree, MA 02184
Main Office Phone: 781-843-3636
Main Office Fax: 781-843-3782
Nurses Fax: 781-884-9431
Guidance Fax: 781-535-6040
Hours: 7:30 AM - 3:00 PM (M-F)

Principal 781-843-3636 x1400
Student Life Office 781-843-3636 x1405
Dean of Student Guidance and Curriculum 781-843-3636 x1401
Nurse 781-843-3636 x1421
Campus Ministry 781-843-3636 x1423
Guidance 781-843-3636 x1408
Adjustment Counselor 781-843-3636 x1419
Athletics 781-843-3636 x1410
Facilities & Maintenance 781-843-3636 x1411

Administration Building
40 Independence Avenue
Main Phone: 781-535-6066
Fax:  781-535-6481
Hours: 8:00 AM —4:00 PM (M-F)

Office Phone

President & Assistant to the President 781-843-3636 x3015
Chief Financial Officer 781-843-3636 x3011
Business and Benefits Manager 781-843-3636 x3012
Admissions 781-843-3636 x3021
Advancement & Alumni Relations 781-843-3636 x3017
Communications 781-843-3636 x3018

Nazareth Hall

105 Washington Street
Hours: 7:30 AM - 3:00 PM (M-F)

Assistant Principal for Student Life 781-843-3636 x1406
Director of Grade 7 & 8 Program 781-843-3636 x1402
Arts Department 781-843-3636 x1490
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I. SCHOOL OVERVIEW

SCHOOL HISTORY

Archbishop Williams High School bears the name of a great spiritual
and educational leader, the Most Reverend John Joseph Williams
(1822-1907), fourth Bishop and first Archbishop of Boston.
Archbishop Williams was born in the North End of Boston on April
27,1822, and attended the parochial school attached to the old
Cathedral of the Holy Cross. At the age of eleven he entered the
seminary. He was ordained by the Bishop of Paris on May 17, 1845.

On his return to Boston, Father Williams carried on his apostolic work
at the Chapel of the Holy Cross, the Cathedral, and the Church of Saint
James. In 1857, he was raised to the rank of Bishop and assumed the
lead of the Boston diocese. In 1885, the pallium of an archbishop was
conferred on the Most Reverend John Joseph Williams when Boston
was raised to the status of an archdiocese.

Archbishop John J. Williams

Archbishop Williams served the people of the Archdiocese for 41 years and achieved an
outstanding record in the development of the Catholic parochial school system. Thus, it was fitting
on November 25, 1945, when His Eminence Richard Cardinal Cushing laid the cornerstone and
blessed the new Archdiocesan high school in Braintree, that he acknowledged the work of his
predecessor by naming the school in his honor. On September 12, 1949, Archbishop Williams High
School was officially opened. At the start of the 2004-2005 academic year, the school’s name was
changed to Archbishop Williams High School, Inc. to reflect its new independent governance
status with a Board of Trustees.

Archbishop Williams High School reached another milestone in 2014-2015 when it opened its
Grade 7 & 8 Program.

Christ the Teacher



THE SCHOOL SEAL

The Archbishop Williams School Seal features a pelican, an early Christian symbol of Christ the
Redeemer. Its meaning is derived from the “Physiologus,” which told of the pelican drawing blood from
its own breast to feed its young. To Christians this is a symbol of the Blessed Sacrament in which Christ
feeds us on His own most precious Body and Blood. The words, “Caritas Christi Urget Nos,” The Love
of Christ Drives us on, express the whole reason for our existence as Catholic Christians dedicated to the
teaching apostolate.

The School Seal and Motto are the seal and motto of the Sisters of Charity of Nazareth,the community of
sisters which opened and staffed Archbishop Williams High School at the request of the late Richard
Cardinal Cushing in September 1949. Archbishop Williams’ superior reputation as a Catholic, co-
educational, college preparatory high school is due largely to the Sisters of Charity of Nazareth’s decades
of dedication and commitment. That dedication and commitment is carried forward today by our
outstanding faculty, staff, and administration.

SCHOOL GOALS

SPIRITUALITY

To provide opportunities for students, faculty, and staff to grow in the spiritual dimension of life, and
reflect the life and teachings of Jesus Christ, through curriculum, activities, and programs for spiritual
formation and compassionate service to others.

SERVICE
To cultivate Gospel values which enable students to realize their responsibility to serve others in their
school community and beyond.

CURRICULUM

To offer students, through a technologically-enhanced and integrated curriculum, the opportunity for
educational growth which recognizes and supports their academic abilities, fosters critical and creative
thinking with attention to learning styles, develops aesthetic awareness, and acknowledges the need for a
healthy body.

CHARACTER
To give students the opportunity to interact responsibly, effectively, and respectfully with others and to
develop self-control, patience, integrity, and a balance between emotional and rational thinking.

FACULTY COMMUNITY

To create and sustain a faculty community in which teachers support one another, grow professionally,
model the values of the School, work to improve the curriculum, and rejoice in the accomplishments of
their students and peers.

PARENT AND ALUMNI INVOLVEMENT

To encourage the active involvement of parents, alumni, and friends of the school to surround students
with a community of support which fosters Catholic values and reinforces the work of the faculty and
administration.



NOTICE OF NONDISCRIMINATION POLICY

The nonpublic schools of the Archdiocese of Boston admit students of any race, color, creed, national
and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made
available to students at the schools. They do not discriminate on the basis of race, color, national and
ethnic origin, or sexual orientation in the administration of educational policies, admission policies,
scholarship and loan programs, or in the hiring of school personnel.

Approved
Dennis M. Duggan, Jr. Esq. *70 Michael R. Volonnino, Ph.D.
President Principal
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Stephen F. Nazzaro’82 P’11°14, Chair
Dennis M. Duggan, Jr., Esq. ’70

John M. Falvey °87

Steven Habeeb

Lynne Hammell 00

Rev. Walter Keymont

Hung Lam 02

Jared Lewis ’98
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ADMINISTRATION & ORGANIZATION

Administration

Dennis M. Duggan, Jr., Esq.’70, President
Michael VVolonnino, Ph.D., Principal
William Kinsherf ’89, M.Ed., Assistant
Principal for Student Life

Katie Folan, B.A., Director of Grade 7 & 8
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Guidance Department
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Il. FINANCIAL INFORMATION

Archbishop Williams High School is an independent, Catholic, Grade 7 — 12 school. Our yearly
tuition revenue represents approximately 80% of the cost to educate each student. We receive no
significant financial aid from any external source. We depend on fundraising and the prompt payment
of each student’s tuition.

TUITION & FEES

The tuition for the 2021-2022 school year is $16,500. All students in Grades 7 & 8 receive a grant of
$2,500 making the net tution for those grades, $14,000. In addition, AWHS offers a Family Grant to
those who concurrently enroll more than one student equal to 10% of the tuition for the younger and
each subsequent child.

The tuition for International Students for 2021-2022 is $22,500.

Graduation Fee, Class of 2022

All members of the Class of 2022 will be charged a Graduation Fee of $350. This fee covers many of
the expenses related to the considerable program of events AWHS conducts to celebrate the Senior
Class at the end of the school year.

Registration Fees, All Students
All returning students will be charged a $300 non-refundable registration fee, which is to be paid by
June 1. $200 of that deposit will be credited toward tuition. Newly enrolled students will pay a $500
non-refundable registration fee.

Archbishop Williams charges no fees in relationship to Athletics, Technology, or Co-Curricular
Activities.

PAYMENT INFORMATION
Payment plans
In order to meet the needs of our families, we offer three tuition payment plans through FACTS. All

families need to enroll in one of these plans, which are listed below. The link to FACTS is available
on the school website.

e Annual Payment Parents must pay the full amount by July 15, 2021. A $100 credit will be
applied to the tuition upon receipt of payment by the deadline.

e Semi-Annual Payment The first payment is due by July 15, 2021. The second payment is due
December 1, 2021. Payments received after the due date will incur a weekly late payment
charge of $25.

¢ Monthly Payment A ten month equal payment plan can be made using a bank account or a
credit card. Payments begin in July and all tuition must be paid by April under this plan.

All payments must be made through FACTS and subject to the terms published in the FACTS
Agreement upon signing on with the system.



Consequences for Non-payment of Tuition

All financial accounts are subject to periodic review. Students who have tuition in arrears are subject

to:

e Removal from classes

Inability to take semester exams
Ineligibility to participate in athletics/extra-curricular activities or to attend any school
functions, such as dances, trips, Prom, or any Graduation-related Senior activity, including
Commencement.

Accounts with tuition in arrears may be denied access to PowerSchool and Schoology. Report cards,
final grades, and/or transcripts will not be released for any student until all financial obligations to the
school are settled and the account is current.

Any payment after three failed attempts to be withdrawn by FACTS Tuition Management will result
in an automatic shut off of PowerSchool unless arrangements are made with the Business Manager.

Prior to the start of every academic quarter, families shall be notified if their account is in arrears.
Any student whose financial account is not in good standing by the start of a quarter shall be declared
ineligible for extra-curricular activities, including athletics.

Due to some families sharing responsibility for their student’s tuition, fees, and costs in the event that
one responsible party fails meet their tuition payments or other financial obligations, our Business
Office reserves the right to speak with the other responsible party and inform them of the delinquency
and continue to enforce our delinquency policy, regardless if the other parent has followed through
with their payments.

Payment for tuition or NexDine is the family's responsibility. If the parents choose to split that
obligation that is their choice and between them; yet, it has no bearing on the total amount due to
AWHS. Each parent is responsible for the full payment of tuition regardless of arrangements; and
therefore, any disagreement should be worked out between the responsible parties.

Two months tuition must be paid prior to September 1 of the current school year. Tuition must be
paid in full by June 30, 2022 in order to return to school for the following academic year.

Refund Policy

Refunds will be given on a sliding scale based on the date of withdrawal. This policy applies
regardless of the reason for a student leaving Archbishop Williams High School and may only be
waived by the President of the School.

Students who withdraw during the first quarter will be responsible for 30% of the full tuition.
Students who withdraw during the second quarter will be responsible for 55% of the full
tuition.

e Students who withdraw on or after the start of the third quarter will be responsible for 100%
of the year’s tuition.

e Tuition for international students is ordinarily non-refundable except in specific arrangement
with that student’s respective agency.

NEXDINE

Archbishop Williams provides a breakfast and lunch food service through NexDine. Families who
wish to utilize this service must setup an account through NexDine at mykidspending.com. NexDine
provides a range of options including healthy and various snack foods.



e Parents and are responsible for ensuring that the account is current. A negative balance with
NexDine shall be subject to the same terms as non-payment of tuition and will result in the
student being unable to purchase food except for a nominal meal until the balance is
addressed.

e Students must use their ID Cards to purchase food. No other form of identification will be
accepted to make a purchase.

e Parents are advised that they have discretion to check student purchases online and may
voluntarily choose to turn off access to a NexDine account.

PARENT SUPPORT BOARD

There is a Parent Support Board that exists to support the activities of Archbishop Williams High
School and to build community among our parents. Participation in the Parent Support Board is truly
appreciated and an excellent vehicle to support our school. Meetings of the Parent Support Board
occur monthly and are posted on the school calendar. To find out more information on the Parent
Support Board, email awhspsb@awhs.org. There will be many opportunities to get involved during
the school year!

Please note that all parent volunteers must undergo a CORI background check, per Archdiocesan
policy.

FUNDRAISING

Prior to engaging in any form of fundraising activity, a Fundraising Application Form must be completed and
submitted for approval by the Principal and/or President. A fundraising activity may not begin until signed
approval is received. Details and forms can be found online.

PURCHASING AWHS APPAREL

In order to provide consistency to the AWHS brand and a look appropriate to the school, there are
regulations for the design of AWHS apparel. Official AWHS merchandise can be found on our online
school store. Team apparel is ordered through our officially designated online merchant. Please refer
to the Uniform guidelines in Section IV of this handbook for regulations concerning
outerwear/spiritwear that may be worn during the school day.

DUAL MAILINGS
AWHS adheres to State Law on Student Records Access for Non-Custodial Parents (General Law
Chapter 71, Section 34H):

Under 34H, any parent who does not have physical custody of a child must send to the school
principal annually a written request for the child’s records. Report cards, progress reports, results of
standardized testing, detentions, suspensions, and attendance fall with 34H domain. The request must
also include the following documentation: A certified copy of the Probate Court’s order or judgment
relative to the custody as defined in Section 31 of Chapter 208 based upon a threat to the safety of the
child or custodial parent, and proof that the parent is entitled to unsupervised visitation with the child,
OR: a certified copy of an order by a Probate and Family Court judge specifically ordering that this
information be made available to the requesting parent.



I1l. ACADEMIC POLICIES AND PROCEDURES

The Archbishop Williams High School Administration is responsible for the daily operation of the
school. The policies set forth herein aim to maintain a learning atmosphere conducive to each student
maximizing his or her God-given potential.

ACADEMIC INTEGRITY

Archbishop Williams students are entrusted to commit themselves to honesty, fairness, and
responsibility. Violations of academic integrity—cheating, plagiarism, forgery, among others—
represent a serious breach of this trust within our community. It is fundamentally unfair for a student
to claim credit for work not his or her own or to receive an unauthorized advantage in the completion
of an assessment. At a minimum, students found in violation of academic integrity will receive no
credit (a zero on the test, quiz, exam, paper, project) for the academic work in question.

An Archbishop Williams student should take pride in his or her own schoolwork and should strongly
encourage his or her peers to do the same. Students who knowingly assist someone in committing an
academic integrity violation are also in breach of this policy.

For example, a student may not allow someone to copy his or her homework or may not reveal
questions on a test that a classmate has yet to take. The sanction for such a violation of academic
integrity shall be at the discretion of the Principal, Assistant Principal and/or Deans, and may result in
a grade of zero for the assignment or assessment in question.

Any violation of the academic integrity policy may result in expulsion from the National Honor
Society in accordance with the bylaws of the Nuntii Veritatis Chapter of NHS.

Cheating
“Cheating” gives a student an unfair advantage on an exam, assignment, test, quiz, paper or project.
Examples of behavior that shall be considered to be cheating and will result in a grade of zero
include, but are not limited to:
e Giving or receiving unauthorized assistance on an assignment, exam, test, quiz, paper, or
project.
e Copying or allowing someone else to copy answers on an assignment, exam, test, quiz, paper,
or project.
Possessing unauthorized aids or written text (e.g. a “crib sheet”) on an exam, test, or quiz.
Possessing an unauthorized electronic device (cell phone, translator, etc.) during an exam, test,
or quiz.
e Unauthorized access to an iPad, laptop, or other electronic device during an exam, test, or
quiz, including taking a picture of the assessment.
Reading or sending a text message during an exam, test, or quiz.
Unauthorized speaking during an exam, test, or quiz.

Academic Integrity for Semester Exams

During semester exams, strict adherence to academic integrity shall be enforced. Any violation of the
cheating guidelines described above shall result in a grade of zero for the exam. If the exam proctor
finds a student cheating, he or she shall immediately collect the student’s exam and dismiss the
student to the Assistant Principal.



Strict adherence especially applies to the possession of a cell phone or other unauthorized electronic
device to include iPads and laptops in the examination room. Students may not bring a cell phone or
other electronic device to include iPads and laptops into the examination room unless expressly
permitted by the teacher. Unauthorized devices should be left in the student’s locker during the
administration of the exam.

If a cell phone or other unauthorized electronic device to include iPads or laptops is seen, goes off in
an exam room, or is used by the student in any way—including receiving, reading, or sending of text
messages—the student in question shall be presumed to be cheating, regardless of actual use of the
device. The penalties for cheating described above shall be imposed. This presumption will apply
even if the student has already completed the exam and turned it into the proctor.

Plagiarism

“Plagiarism” is representing someone else’s work as your own. It is a core tenet of scholarship to
recognize the academic or creative works of others. When conducting research, students are expected
to properly credit the source material being accessed using the format directed by the teacher. If the
teacher does not specify a format, the student should use either MLA or APA format. As a general
rule, three or more consecutive words taken directly from a source not placed within quotation marks
shall be considered plagiarism. Paraphrasing is an important skill to develop. Students are encouraged
to use turnitin.com to self-check the originality of submissions.

Fabrication

It is a major violation of academic integrity to fabricate sources. Students found forging or fabricating
source material shall be considered to have committed a major violation of academic integrity and can
expect consequences beyond a zero on the assignment.

Violations of Academic Integrity

Potential incidents of violations of academic integrity shall be reported to the Dean of Student
Guidance and Curriculum who shall determine the appropriate sanctions and ensure the student’s
parent/guardian is informed. In limited circumstances, the Dean of Student Guidance and Curriculum
may exercise discretion to waive the automatic zero. Repeated or severe violations of academic
integrity may result in disciplinary consequences such as suspension or expulsion.

GRADING PERIODS

The Academic Year shall be divided into two semesters, which are further subdivided into quarters.
There shall be a cumulative exam given at the end of each semester. In certain cases, a project may be
substituted for the exam (see: Semester Exams). Each quarter shall represent 20% of the final grade
for the course and each exam shall be 10% of the final grade.
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GRADE POINT AVERAGE

Grade point average (GPA) shall be calculated at the conclusion of a course. Only a student’s final
yearly average shall be used to calculate GPA. GPA is weighted according to level. The following
chart shall be used to calculate GPA on a 4.0 scale.

College Prep. Accelerated Honors A.P.

100 4.5 4.8 5.1 55
99 4.4 4.7 5 54
98 4.3 4.6 4.9 53
97 4.2 4.5 4.8 5.2
96 4.1 44 4.7 5.1
95 4 4.3 4.6 5

94 3.9 4.2 4.5 4.9
93 3.8 4.1 4.4 4.8
92 3.7 4.0 4.3 4.7
91 3.6 3.9 4.2 4.6
90 35 3.8 4.1 4.5
89 3.4 3.7 4.0 4.4
88 33 3.6 3.9 4.3
87 3.2 3.5 3.8 4.2
86 3.1 3.4 3.7 4.1
85 3.0 3.3 3.6 4.0
84 2.9 3.2 35 3.9
83 2.8 3.1 34 3.8
82 2.7 3.0 3.3 3.7
81 2.6 2.9 3.2 3.6
80 2.5 2.8 3.1 35
79 2.4 2.7 3 3.4
78 2.3 2.6 2.9 3.3
77 2.2 2.5 2.8 3.2
76 2.1 2.4 2.7 3.1
75 2.0 2.3 2.6 3.0
74 1.9 2.2 2.5 2.9
73 1.8 2.1 2.4 2.8
72 1.7 2.0 2.3 2.7
71 1.6 1.9 2.2 2.6
70 15 1.8 2.1 2.5
69 14 1.7 2.0 2.4
68 1.3 1.6 1.9 2.3
67 1.2 15 1.8 2.2
66 1.1 14 1.7 2.1
65 1.0 1.3 1.6 2.0
64 9 1.2 15 1.9
63 8 1.1 14 1.8
62 N 1 1.3 1.7
61 6 9 1.2 1.6
60 5 8 1.1 15
Below 60 0 0 0 0
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SEMESTER EXAMS

Unless otherwise directed by Administration, semester exams for Grades 7 through 11 will be given
in all subjects in December and June. Seniors will sit for exams in December and May. The maximum
length of semester exams is 90 minutes.

Failure to sit for an exam at the designated time will result in a zero unless proof of serious illness or
a family emergency is presented to the Student Life Office. In the case of an illness, a doctor’s
certificate must be presented to the Student Life Office.

Please see the section under Academic Integrity for the specific guidelines concerning academic
integrity for semester exams. Seniors with a 90% year’s average (Y1) in a given subject, at the mid-
quarterly report for fourth quarter (Q4) will be exempt from the May semester exam in that subject.

HONOR ROLL

The Honor Roll is reported after distribution of each report card. It has three categories:
e Principal’s List - All grades are 90 and above.
e First Honors - All grades are 85 and above.
e Second Honors - All grades are 80 and above.

CLASS ATTENDANCE

Regular attendance is critical to academic success. Curricula are developed and followed to ensure
that the education AWHS promises are indeed delivered. Any day a student misses creates a gap in
his or her learning. Students who miss school are responsible for checking Schoology to keep up with
his or her assignments, and should consult with each teacher upon returning to school. They shall
have no more than twice the days missed to makeup schoolwork. Special arrangements may be made
with the teacher and Guidance Counselor in case of extended absences.

See further details regarding attendance under the heading: Attendance Regulations.

HOMEWORK

The regular completion of homework is essential for student learning and is mandatory.
Consequences for missing homework can include teacher detention and other academic sanctions. If
missed, homework must be made-up within 48 hours of its due date, or as directed by the teacher’s
academic expectations. Ordinarily, work submitted more than 48 hours after its due date will not be
accepted and credit will not be given.

Students should expect to spend a minimum of two-to-three hours of homework each night
(approximately thirty minutes per subject). In the first week of school, teachers will distribute a copy
of their individual expectations regarding homework. Juniors and seniors are expected to use their
study halls to work on their homework assignments and sophomores are expected to use their
designated “lunch study” time for homework as well. Students are encouraged to use a homework
agenda to record homework assignments. All students from Grades 7-10 are required to purchase an
AWHS homework agenda to help track assignments.

All homework assignments are posted to the AWHS Learning Management System, Schoology, at
awhs.schoology.com. Students are responsible for checking this site daily. No student, whether in
school on a particular day or not, will be excused for failure to complete homework in a timely
fashion.
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REMOTE LEARNING

All AWHS classes will be broadcast via the Zoom platform. It is expected, however, that students
will attend class in person. Full time remote learning status will only be permitted with administrative
approval. Such permission will be granted at the discretion of the President and/or Principal and for
reasons like an inability to enter the United States or a medical condition that warrants full time
remote learning status. Full time remote learners will be subject to supplemental policies given at the
time permission is granted for remote status.

All other students are encouraged to log into the Zoom broadcasts on days they are absent from
school in order to keep up with the day’s instruction, but will still be considered absent for the day
and may not take any assessments remotely. Only full time remote learners are permitted to take
assessments remotely.

In person learners will be expected to make up any missed work and assessments in compliance with
the school’s absence policy.

SCHOLASTIC PROGRESS

Monitoring Progress

Teachers will record grades for all classes in PowerSchool, the school’s data system. All assignments
will be posted in Schoology, the school’s Learning Management System. Parents and guardians will
have access to the grade status of their son or daughter in all classes through the Parent Portal of
PowerSchool and also have a user name and password for Schoology to check assignments. Students
will have online access as well. Access to the Parent and Student Portal of PowerSchool is turned off
during the school day.

During the opening weeks of school, each teacher will present to their students a list of expectations
for their individual classes, including grading procedures and homework policies. At the end of each
quarter, a report card will be issued. Additionally, the school will post a mid-quarterly update that
may be viewed in the Parent Portal of PowerSchool that will contain fully updated grade progress and
teacher comments.

Passing Grade

A grade of 60 or above in a course is passing. Any student who receives an “I” (incomplete) on her or
his report card must complete all make-up work within two weeks from the end of the quarter or he or
she may receive a failing grade. Parents may call or email teachers, department chairpersons, or the
Guidance Counselors regarding the academic program or progress of their son/daughter.

Extra Help & Tutoring

All teachers are reasonably available for extra help either after school or before school, both in person
and via Zoom. Students are strongly encouraged to self-advocate and seek assistance from the subject
teacher if they encounter academic difficulty. Students also may contact teachers via the school’s
email system using their school email account. The student may also approach their Guidance
Counselor for resources and strategies for academic success.

Academic Probation

If a student is failing at least one class at any time during the academic year, a student may be placed
on Academic Probation Level I to help the student improve his or her academic performance. At the
discretion of the Principal, Assistant Principal, Dean(s), Director of Grade 7 & 8, and/or the student’s
Guidance Counselor, a meeting with the student and parent/guardian may be called to define the
terms of probation and set up an intervention plan/contract for the student. Items in the plan may
include, but are not limited to, monitoring of homework, tutoring, mandatory attendance of after
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school study hall, restriction from any non-classroom activity, or other activity that may impact
academic performance. Once established, students will remain on Level I Academic Probation until
academic performance improves. Probation status will be reviewed at the end of every quarter, at a
minimum.

A student who fails two or more classes for a semester, or whose academic performance is such that
the Principal, Assistant Principal, Dean(s), Director of Grade 7 & 8, and/or the student’s Guidance
Counselor, deem it otherwise warranted, may be placed on Academic Probation Level Il. A student
may also be placed on Level 11 Probation if he or she is on Level | and is either not improving
academically and/or is not adhering to the terms of his or her probation. Academic Probation Level 1l
IS a most serious academic sanction and signals that the student is at risk for dismissal from the
school.

Upon being placed on Academic Probation Level 11, there shall be a meeting with the student and
parent/guardian. At the meeting, the terms of probation will be discussed and established. These
terms may include any of the items listed above for Level I plus additional restrictions as deemed
warranted. The intent is not to be punitive, but rather to help the student improve his or her academic
performance, so as to return to good standing.

Students will remain on Academic Probation Level Il for a minimum of one semester. At the end of
each quarter on probation, student academic performance will be reviewed and progress evaluated.
Failure to meet the requirements of Academic Probation Level Il or continuing to fail multiple classes
may result in the setting of further restrictions or dismissal from Archbishop Williams High School.
The Principal, with the advice and consent of the President, reserves the right to dismiss a student
from AWHS for academic performance.

Nothing in the Academic Probation policy shall be construed to supersede the rule that three or more
failures for the year will result in a student’s automatic dismissal from Archbishop Williams.

Special Services

Archbishop Williams High School does not provide special accommodations for students who have
IEPs or 504 plans formulated by other schools. Parents are encouraged to contact the student’s
Guidance Counselor to discuss what arrangements may be made for the student here at Archbishop
Williams.

Parents and Teacher Meetings

Parents will have the opportunity to meet teachers and to discuss their son’s/daughter’s progress
during the school year as noted on the calendar. If further consultation is needed, parents should
contact the teacher by phone or email to make an appointment.

GRADUATION REQUIREMENTS (Grades 9-12)
Graduation from AWHS requires the successful completion of the following for Grades 9-12:

Four credits in Theology (one per academic year)

Four credits in English (one per academic year)

Four credits in Mathematics (one per academic year)

Three credits in Social Studies (U. S. History | & Il required)

Two credits in the same Foreign Language

Three credits in a Laboratory Science (including Biology and Chemistry)
One credit in Arts

Three additional elective credits
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Students must take a minimum of six full credit-bearing courses per academic year. A minimum of 24
credits are required to graduate.

Students also are required to complete a community service hour requirement over four years as a
prerequisite for graduation. Further details concerning this requirement are found in the Campus
Ministry section of this Handbook.

Seniors enrolled in courses requiring Senior Projects must successfully complete the Senior Project to
graduate.

All courses taken in the senior year must be passed before a diploma is awarded. If a senior fails a
course, he or she must complete an option outlined in the “credit recovery” section below before
awarding a diploma. It is school policy not to allow credit recovery between the conclusion of senior
exams and graduation. A senior who has an end of the year failure or an incomplete in one or more
courses may be excluded from graduation exercises.

Valedictorian and Salutatorian

The Valedictorian and Salutatorian designations are based on cumulative GPA over four years, at
AWHS, from Grades 9-12. A student must be enrolled at AWHS for all four years to qualify for these
designations. Valedictorian/Salutatorian designations will be determined at the end of the third
marking term in the senior year.

ZERO BLOCK

Students may elect to take specially designated courses in a period before the normal beginning of the
school day entitled “Zero Block.” Zero Block courses exist outside the rotating schedule and will
normally meet on set days of the week. These courses are given for credit and will have a numerical
grade and will have an effect on GPA. The intention of Zero Block is to provide students the
opportunity to take additional elective courses.

Students who choose to take a Zero Block course will be held to the same academic and attendance
policies as any other academic course—including timelines.

Some AP classes may require attendance during Zero Block as part of the course. If so, no additional
credit will be given. (AP classes already receive considerable weight in the AWHS GPA scale.)

Additionally, students who are engaged in a full time remote learning situation, especially
international students, may be required to have individual meetings with teachers during the Zero
Block time to supplement instruction.

CREDIT RECOVERY

Students who fail a class for the year (Y1) must successfully remediate that course through an
approved summer credit recovery program. No student will be permitted to return to Archbishop
Williams for the next school year who has failed a course for the year and has not successfully
completed summer credit recovery for each course failed.

No credit recovery shall be permitted for failing Theology courses, unless approved by the Principal.
Additionally, students may only attempt credit recovery for no more than two classes in each school
year. Three or more failures in a school year will result in automatic dismissal from Archbishop
Williams. For students who have failed fewer than three courses, the Principal reserves the right to
deny credit recovery and dismiss the student.
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Students will need to determine a plan for summer credit recovery with their respective Guidance
Counselor. All details for the plan will occur in consultation with Guidance and the plan must be
submitted for the approval of the Principal, Dean(s) no later than two weeks following the mailing
home of report cards. All expenses for credit recovery shall be borne by the student’s family.

Students may only recover credit through an AWHS-sponsored summer credit recovery
course/program or credit recovery program approved by one of the Principal, Assistant Principal,
Dean(s), which ordinarily will be a program sponsored by another Catholic or other private high
school. If AWHS is offering credit recovery for a particular course, the student must take that course.
As a rule, public school credit recovery programs will not be accepted at Archbishop Williams.

All credit recovery must be completed by two weeks before the start of school. It is the student’s
responsibility to submit the documentation of successful credit recovery to the Dean of Student
Guidance and Curriculum, who, with approval by the Principal, reserves the right to extend the credit
recovery deadline.

Upon successful completion of credit recovery (any of the described options above), the student’s
failing grade for the school year shall be increased to a 60% grade on his or her permanent record.

STUDENT RECORDS

In order to provide its students with appropriate instruction and educational services, AWHS
maintains significant and sometimes personal information about each student and his or her family. It
is essential that such pertinent information be readily available and accessible to appropriate school
personnel; be accessible to the student’s parents/legal guardians; and, in some cases, accessible to the
students themselves. It is equally essential, however, that this information be guarded as confidential.

Each AWHS student’s file shall consist of his or her transcript and a “temporary record.” The
President/Principal shall provide for the proper administration of student files and information.

A student’s transcript shall contain administrative information necessary to reflect the student’s
educational progress and to operate the school. Such information shall include, for example, the
student’s name, address, phone number and birth date; all courses taken; all grades; course credit;
grade level completed; year completed; and, year of graduation or departure. The transcript shall also
include the student’s parent’s/guardian’s name, address and phone number. The transcript shall be
maintained by the Guidance Department, and may be only destroyed following 60 years after the
student’s departure from AWHS.

Each student’s “temporary record” shall include other information relevant to the student’s
educational experience, such as, for example, the student’s application for admission, disciplinary
record, health record, test results, extracurricular activities, and evaluations by teachers, counselors
and other school staff. Such temporary records shall be maintained by the Guidance Department until
seven (7) years after the student’s departure from AWHS, after which they are to be destroyed.

The parents/guardians of a student enrolled at AWHS shall have access to the student’s transcript
and/or temporary record even after the student has reached 18 years of age.

Assuming he or she is at least 18 years of age, a former AWHS student may have access to his or her
student files on or after September 1 of the academic year following their departure. Any such request
must be made in writing and in person, with a picture ID.

Notwithstanding any of the foregoing, no part of a student’s file will be accessible or released to an
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eligible person unless and until all financial obligations concerning the student at issue to AWHS
have been satisfied.

LEVELING PROCESS

Archbishop Williams offers four levels of classes: College Preparatory, Accelerated, Honors, and
Advanced Placement (AP.) The leveling process takes place each year for students in Grades 7-11.
The levels offered differ by Department and grade level.

Initial leveling placements for all returning students will be based on the student’s average in the first
semester plus any additional criteria for placement designated in the Program of Studies. The general
criteria for leveling placement is described in the following language. Additional criteria are listed in
the Program of Studies.

College Preparatory

In order to be placed at the College Preparatory level, a student must have successfully completed all
of the academic requirements in a prerequisite course and have had a passing grade. Teacher approval
for College Preparatory electives may be required as stated in the individual course descriptions
outlined in the Program of Studies booklet.

Accelerated

In order for a student to move from the College Preparatory to the Accelerated level in an academic
discipline, the student must have earned a first semester average of 85, including the mid-term
examination. They must also have demonstrated the work ethic and academic desire to move up in
levels. If a student already at the Accelerated level wishes to remain in Accelerated, he or she needs a
first semester average of 80. Departmental approval may also be required to move levels or remain at
the current level.

Honors

In order for a student to move from the Accelerated level to the Honors level in an academic
discipline, the student must have earned a minimum first semester average of 90. The student further
must demonstrate a high degree of motivation, the ability to think critically, and the ability to master
content material being taught at a fast pace. In order for an Honors level student to remain at that
level, he or she must attain a semester average of 85 or above. Departmental approval may also be
required to move levels or remain at the current level.

AP Level

AP level courses are the most work intensive and challenging courses Archbishop Williams offers.
At this level, students are required to move quickly through college-level material in order to
complete the required curriculum in time for the AP exam in May. Only the most dedicated and
qualified students are admitted to AP level courses. Students wishing to elect a course at the AP level
must apply to do so. Each Department has its own prerequisites and requirements for admission into
the AP program. Please consult individual course descriptions found in the Program of Studies
bookilet.

Some AP courses may require students to attend Zero Block as part of the course, particularly those
with a laboratory component. This requirement will normally be when the AP course meets first block
as part of the rotating schedule.

Students will be informed of the Zero Block requirement when signing up for the course. If a student
cannot commit to consistent attendance of Zero Block, he or she may be excluded from the course.
No additional credit will be given for AP-related Zero Block, as added time is necessary for the
completion of the curriculum and AP courses already receive substantial GPA weighting.
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Furthermore, given the breadth and depth of the AP curriculum, students should expect that missing
class time for any reason—Zero Block or otherwise—may have a negative impact on their grade
and/or performance on the AP test.

Students who have failed to complete summer work required for AP classes by the first day of class
will be removed from the particular class. Once accepted into an AP class, a student may not simply
opt out or withdraw. AP classes are year-long commitments culminating in May with the AP test,
which is required of all students enrolled in these classes. There is a fee for each AP exam taken.

Dual Enrollment for College Credit

Students enrolled in certain courses can take college-level courses concurrently with their regular
courses and receive college credit through our Dual Enrollment program. Participating teachers are
certified by the corresponding college to teach the syllabus of that course. Students, whose GPAs and
good citizenship meet the criteria, will be able to earn grades in their high school courses and in the
college-level ones at the same time. The college credits earned through the Dual Enrollment Program
can replace credits and courses taken at the sponsoring college and may be recognized by others as
well. We recommend students confirm any potential credit transfer(s) with individual colleges.

Tuition for Dual Enrollment college credit is charged at a fraction of the cost of normal college tuition
and will be paid directly to the sponsoring college or university. Other requirements and prerequisites
may apply for certain Dual Enrollment courses. More details about the Dual Enrollment Program may
be found in the academic section of our website and in our Program of Studies Booklet.

Virtual High School

Juniors and seniors wishing to take an elective course through Virtual High School must complete a
Request to Register form and return it to their Guidance Counselor. The Guidance Department will
review each request, examine an individual's academic records, and make a recommendation to the
Dean of Student Guidance and Curriculum, who will make the final decision.

Please note that all criteria regarding Honors and Advanced Placement courses established by both
Virtual High School and Archbishop Williams High School are applicable to those requesting
registration. Additionally, students who are approved for registration in a VHS course must take a full
year of VHS to complete AWHS’ requirement of carrying six full-year courses each year. Thus, the
Request to Register form needs to indicate either one full-year course or two semester-based courses. If
choosing two semester-based courses, then two Requests for Registration must be completed. Once
registered, students may not drop VHS after only one semester.

Entering 9th Graders
Placement of entering 9th graders is based on their test entrance exam scores, transcripts, and/or a
placement exam in Math and Foreign Language.

Procedure for Review of Level Placement

A teacher, parent, or student may request reconsideration of a course assignment or level placement at
the end of an academic year for the next year or after the start of the academic year. Such requests
should be submitted in writing to the appropriate Department Chairperson stating the change of

level or course requested and the reason for the request. If supporting data or extenuating
circumstances indicate that a change is appropriate, and space is available, the change(s) will be made.
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No request for a level or course change should be submitted unless the student making the request:
¢ has been attending classes faithfully and is prepared for class by doing appropriate homework;
e comes equipped with necessary materials and textbook;
e goes for extra help after or before school if/as prescribed by the teacher.

Each situation will be reviewed carefully by the Department Chair in consultation with the Guidance
Counselor, Dean(s), and classroom teacher/s. Parents will be informed of the decision as soon as
possible. In many cases, however, the decision will not be finalized until after year-end final

grades are submitted. In the case of disagreement the Principal retains the final decision.

Transferring/Switching Classes

Students should pay careful attention to their course requests as great care is taken to attempt to
schedule students in their requested classes. Students may only request to transfer classes during the
first two seven-day cycles of the Academic year. After those dates, all course transfers must be
initiated by either Guidance, Administration or, in consultation with the teacher.

Requests will be considered on a case-by-case basis with preference given to academic need and
consideration given to class size. Transfer requests will not be granted based on teacher preference.
All transfers require final approval by the Dean(s) or Principal.

LIBRARY MEDIA CENTER (LMC)
The Library Media Center encourages students to develop research skills by providing materials and
resources supporting the academic growth needed to become critical thinkers.

Book Circulation Policy

Books may circulate for a period of four weeks with the option of an additional four week renewal.
Lost books must be replaced or reimbursement paid. Students who fail to follow these procedures will
be reported to the Administration, for the appropriate sanction.

Library Media Center (LMC) Printing Policy

Printers in the Library Media Center are primarily for the purpose of furthering student research and
should not be used for printing homework assignments. If a student has difficulty printing an
assignment at home, he or she is strongly encouraged to email the teacher prior to the start of the
school day.

Students may not use the LMC printer from the bell at 8:09 AM until 2:20 PM, unless directed by a
teacher. Any student use of the LMC printer before school must be completed by the 8:09 bell
(printout in hand). No late passes will be given, nor materials distributed that print after the bell.

CO-CURRICULAR ACTIVITIES

Co-curricular activities are sponsored by the school as an integral part of its mission and program.
They are intended to enrich and complement the school's academic subjects.

Eligibility

All students in good standing are eligible for and are urged to participate in co-curricular activities. A
student will be ineligible to participate in co-curricular activities if he or she has failed more than one
subject in a particular quarter. The Principal and Assistant Principal reserve the right to deem a
student ineligible for other serious academic reasons. Moreover, the Principal may determine that a
student's behavior is such that he or she can no longer represent the school or otherwise participate in
co-curricular activities.

An ineligible student must sever his/her ties with all co-curricular activities until they are deemed to

19



be in good standing once again. If a student is deemed academically ineligible he or she will remain
ineligible for a minimum of a Quarter. At the end of the following Quarter, the Principal and/or
Assistant Principal shall review each student’s eligibility status and determine if he or she has
regained eligibility.

In addition to the policy outlined above, athletic eligibility shall be governed by the MIAA rules
described later in this Handbook, which, in part, specify a different length of time a student shall be
ineligible.

Eligibility for National Honor Society and National Junior Honor Society
Membership in the National Honor Society (NHS) and National Junior Honor Society (NJHS) is
based on the four criteria of scholarship, character, service, and leadership.

Students shall be eligible for NHS provided they have attained a minimum GPA of 3.6 at the end of
the first semester of Junior Year. To continue eligibility, students must maintain a minimum GPA of
3.6 each marking period through Graduation. A Junior transferring to AWHS (domestic or
international) will be eligible for membership after completing two consecutive terms with a
qualifying GPA. In addition to academic standing, candidates will be evaluated on character, service,
and leadership. The selection of members shall be by vote of the Faculty Council.

Students shall be eligible for NJHS with a minimum cumulative GPA of a 3.0 at the end of the first
semester.

Any violation of the Academic Integrity policy shall be grounds for immediate removal from NHS
and NJHS and may prevent a student from being admitted to either organization.

ACCEPTABLE USE OF TECHNOLOGY

Archbishop Williams High School strongly believes in the educational value of technology and
recognizes its potential to support and enrich curriculum and student learning. Our goal is to promote
educational excellence by facilitating resource sharing, innovation, and communication. We will make
every effort to protect our student users and teachers from any misuse or abuse of our
Network/Internet services.

Because the Internet is a global network, however, it is impossible to control all materials that students
may encounter. In order to maximize the benefits of Internet, iPad, and/or laptop use while minimizing
potential dangers, students are required to adhere to our Acceptable Use Policy (see Section VIII of
this handbook.)

Students should also be aware that the email accounts provided by the school are the property of
Archbishop Williams High School. They should have no expectation of privacy for communications
sent through the school email.

Students should be especially mindful that it is a violation of the Acceptable Use Policy to take
pictures of or video students, teachers, staff, administration, or employees—unless directed by a
faculty or staff member. Parents and students must confirm their intent to comply with all aspects of
this policy each year.

Device Requirements

All students in Grades 9-12 are required to bring a personal laptop computer to school daily. Students
in Grades 9-12 who were enrolled at Archbishop Williams for the 2019-2020 school year or earlier
have the option to continue to use an iPad for the 2021-2022 school year only.
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Students in Grades 7 and 8 will be issued a Chromebook that is the property of AWHS. Parents and
students will have to sign an acknowledgement recongizing their responsibility for the care of the
Chromebook.

It is the responsibility of the student to maintain the condition of their laptop, iPad, or Chromebook
and ensure that it is properly charged every day upon arriving to school.
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IVV. CODE OF CONDUCT

It is an express purpose of Archbishop Williams High School to provide an atmosphere in which
faculty and students develop a Catholic community through mutual understanding, cooperation, and
respect. Students are expected to conduct themselves at all times in this spirit, acting with honor,
integrity, and respect for the various talents and limitations of all members of the community. The
manner in which students behave and treat one another is essential to fulfill our mission of being a
school driven by the love of Christ, in the tradition of the Sisters of Charity of Nazareth.

The following code of conduct addresses specific issues and expectations for student conduct and
behavior. It is not intended to be comprehensive nor can it address all situations that may arise during
the school year. In such cases, the general principles expressed above shall be considered and
disciplinary action taken at the discretion of the Principal and/or President.

RESPECT FOR EVERYONE

Because we recognize and respect the dignity of each person, we seek to provide an environment free
of bigotry and intolerance, including discrimination, harassment or bullying based on race, religion,
national origin, appearance, gender, or sexual orientation. Bigotry, racism, intolerance, or harassment
of any kind to a fellow student, teacher, administrator, school staff or other member of our
community—on or off campus—will not be permitted and will result in disciplinary action that could
include suspension or dismissal from Archbishop Williams. Students may also be assigned
community service or other educational activities to repair the damage done to the fabric of our
community.

OFF CAMPUS ACTIVITY

It is expected that Archbishop Williams students will represent themselves appropriately both in and
out of school, especially when traveling to or from school events and/or wearing clothing bearing the
school name or logo. The requirement for appropriate behavior and respect for others includes, but is
not limited to after school internet activity on electronic boards, blogs and social networking and
media sites.

Unbecoming off-campus conduct of any sort, including online activity, especially that which is
disruptive to the educational activities of the school, potentially detrimental to the reputation of the
school, or in violation of the “respect for everyone” expectations listed above may result in
disciplinary action, including dismissal from AWHS, at the discretion of the Principal and/or
President.

UNIFORM GUIDELINES

Self-respect and respect for others is reflected in physical appearance. Students are required to be
dressed in an appropriate uniform during the school day. It is expected that student uniforms are neat,
clean and in good condition.

Girls, Grades 9-12

Uniform polo shirts, long or short sleeve, white or navy, with the school logo are to be worn. A long
sleeve solid-color, long-sleeved, collared, button-up shirt may also be worn. Should students choose
to wear the solid-color, long-sleeved, collared, button-up shirt, it must be tucked into the uniform
skort (or pants with a belt). Uniform polos do not have to be tucked if worn with a skort but must be
tucked in if worn with pants.

Only white or gray tee shirts may be worn under school polo shirts or blouses.

There is a uniform skort that students may wear, which is purchased from Flynn & O’Hara School
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Uniform Company. Skorts must be worn at an appropriate length and must not be rolled. With the
skort, students must wear solid colored black or navy tights. Tights may not have tears, rips, or holes.
Instead of the skort, girls have the option of wearing tan, Docker-style dress pants along with a belt.
No corduroys, jeans, leggings, capri style pants, warm-ups, or cargo style pants may be worn. Pant
cuffs should fit neatly over footwear.

To complete the uniform, students must wear black, brown, or navy solid colored, hard-leather, flat
shoes. Moccasins, boots, slippers, sneakers, sandals, Ugg-style shoes, canvas shoes, and backless
shoes are not permitted.

Boys, Grades 9-12

Uniform polo shirts, long or short sleeve, white or navy, with the school logo are to be worn. A long-
sleeve, solid-color, button down dress shirt with a tie may also be worn. Polos and dress shirts must be
of sufficient length to be tucked into school pants. Students with poorly fitting polo shirts will be
required to wear a collared shirt and tie until such time as they procure properly fitted polo shirts.

Only white or gray tee shirts may be worn under school polo or dress shirts.

Students must wear tan, Docker-style dress pants, which may be purchased at any local retailer.
Pants must be worn with a belt at the waist. Pant cuffs should fit neatly over footwear.

To complete the uniform, students must wear black, brown, or navy solid colored, hard-leather, flat
shoes. Moccasins, boots, slippers, sneakers, sandals, Ugg-style shoes, canvas shoes, and backless
shoes are not permitted.

Grades 7 & 8 Uniform
The uniform for Grades 7 & 8 for boys and girls shall be exactly the same as for Grades 9-12 except
for the uniform polo, which shall be light blue rather than white or navy blue.

Special Occasion Dress or “Mass Dress”

There are special occasions during the school year when heightened decorum is appropriat, especially
for Mass. On these special days, the school uniform will be superseded by the dress code described
below. However, students may always elect to be in “Mass Dress.” Mass Dress is the same for all
grade levels.

Boys:

Boys are to wear a solid-color, long-sleeved, button-down, collared, dress shirt tucked into their pants
with a belt. They are also to wear a necktie or a bowtie. Boys should follow all other aspects of the school
uniform to complete special occasion dress, with the exception that students may elect to wear navy or
black dress pants instead of tan.

Girls:

Girls are to wear a solid-color, long-sleeved, collared, button-up shirt tucked into their skort or pants.
Girls should follow all other aspects of the school uniform to complete special occasion dress, with
the exception that students may elect to wear navy or black dress pants instead of tan.

Students violating special occasion dress may be subject to sanctions beyond a normal “out-of-
uniform” violation given the importance of the event.
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Warm Weather Uniform, All Grades

From the start of school until Columbus Day and from after April Vacation until the end of school,
students shall have the option to wear a warm weather uniform, which makes the following
modifications to the regular school uniform.

Girls

Girls may wear their uniform skort without tights. Solid, tan-colored, chino or Bermuda style short
that extend to the top of the knee are also permitted. Navy, white, or black socks that come to mid-
calf can be worn, but are not required. All other uniform rules apply.

Boys

Instead of the pants, boys may wear a solid, tan colored, chino-style short. The shorts must extend at
a minimum to the top of the knee and may not extend below the knee. If wearing shorts, socks do not
need to be worn. All other uniform rules apply, including wearing the uniform polo tucked in with a
belt.

For both boys and girls, shorts may not be ripped or have torn or frayed edges. Students may not
“mix-and-match” uniforms. If wearing the regular uniform (e.g. wearing pants or the uniform skort),
it must be completely followed.

If a day is designated for Special Occasion or “Mass Dress”, this supercedes the warm weather
uniform and no shorts will be permitted on that day.

Masks

Students may choose to wear a mask that covers the mouth and nose throughout the school day. The
mask must either solid colored, contain a simple pattern, or be an official AWHS-branded mask. No
masks with messaging, logos of any kind, or other writing/images shall be permitted.

Official Uniform Company

AWHS uniform polo shirts and sweaters must be purchased from Flynn & O’Hara School Uniforms.
Flynn & O’Hara School Uniforms: www.flynnohara.com; phone 1-800-441-4122. Dress shirts and
blouses may be purchased from a local retailer (no logos).

Uniform Outerwear (All Students)

Students have the option to wear specific, approved outerwear for warmth during the school day. To
maintain a uniform look, only the outerwear sold by Flynn O’Hara, our online Adidas-sponsored
school store, or our Blue and Gold store will be permitted. There are no other purchases
“grandfathered in,” unless expressly permitted by Administration, especially those from non-AWHS
approved vendors.

Of course, students are strongly encouraged to proudly wear Archbishop Williams branded “spirit-
wear” throughout their community. There are many styles of spirit-wear available on the AWHS
online school store and have been made available to students. This policy is limited to what students
wear as uniform during the school day.

Uniform Violations

Students out of uniform will receive detention and other progressive consequences as determined by
the Administration. Students will have the option of getting into uniform. A parent/guardian may
deliver uniform items to the student.
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Dress Down Days

On occasion, Archbishop Williams will hold “dress down days” on which students will not have to
wear their uniform to school. These days may have a theme, such as a color or “spirit dress.” In such
an event, students must adhere to the published guidelines in addition to the rules described below.

As a general rule, even on a dress down day, students are to be modestly and appropriately attired.

The following may not be worn on a dress down day:

Torn jeans

Short skirts

Pajama tops or bottoms

Rompers

Beachwear, including flip flops

Hats

Bare midriff tops, tank tops, halter tops, spaghetti straps, “off the shoulder” tops
Clothing that advertises or promotes alcohol or tobacco

Clothing with offensive language

Military style fatigues or clothing that otherwise condones or supports violent activity

The Administration shall determine if a student is modestly and/or inappropriately dressed on a dress
down day. If a student has any question as to the suitability of an outfit, he or she is strongly
encouraged to ask an administrator in advance of the dress down day.

Dress down days are a privilege. Failure to comply with the guidelines of a dress down day will result
in detention. Chronic uniform offenders will lose the privilege to dress down. It is important to note
that students always have the option to wear their uniform on dress down days.

REMOTE LEARNING CONDUCT

Full time remote learners will receive a supplemental set of expectations and regulations. In general,
however, they must have their video camera turned on and their faces on screen during the entirety of
the class unless specifically given permission to be off camera by the teacher or Administration.
Students will not be admitted to class without having their cameras on.

For all students, inappropriate conduct on Zoom, including “Zoom Bombing” or other intentionally
disruptive activity shall result in school discipline, which may result in removal from class,
suspension, or other sanctions.

FAMILY ID

Archbishop Williams uses the Family ID site to attain digital parental permissions and authorizations.
Virtually all forms that require a parental signature will be submitted through Family ID. This
includes, but is not limited to, permission slips for field trips, absence notes, early dismissal notes,
and sign-ups for athletics.

Family ID is a digital signature platform that has been recognized by the State of Massachusetts as
legally valid. Parents and guardians are strongly cautioned that once they create a Family ID account,
they should not share their username or password with their students in order to protect the integrity
of the forms submitted under their signature. The email used to register with Family ID must match
the parent email in PowerSchool. Student email accounts will not be accepted as valid permission.

Any student who forges an electronic signature through Family ID will be subject to severe
disciplinary action, including the possibility of suspension and/or expulsion.
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ATTENDANCE REGULATIONS

Regular attendance is essential if a student is to make satisfactory progress and receive credit for the
year’s work. A student will be considered absent from a class for any of the following reasons:
absence from school, missing first block, missing a class due to early dismissal for a non-school
related reason, missing a class due to a uniform violation, cutting a class, or missing class due to
suspension.

Students absent for one or two days should check the Schoology website for assignments. If a student
is absent for a prolonged period due to illness or other circumstances, he or she should contact the
appropriate Guidance Counselor for study assignments or tutorial assignments. For a prolonged
illness (three or more consecutive days) a doctor’s certificate is required for re-admission.

Upon return to school after an absence, it is the student’s responsibility to see his or her teachers to
arrange make-up work. Students are responsible for all work, tests, quizzes, and other assessments
missed during the absence. Unless an alternative arrangement is approved, a student shall have no
more than twice the number of days missed to make up all homework, tests, quizzes, and other
assessments missed during the absence.

Reporting an Absence

In order to report an absence, a parent/guardian must log into the Family ID system and complete an
electronic absence note stating the date of absence and reason for absence. This note must be
submitted by 7:50 AM on the date of the absence. Parents/guardians will be contacted if a student is
absent and no note has been submitted on Family ID.

Excessive Absenteeism

Absences disrupt the student learning process and create a burden on both the student and teacher to
remediate lost instruction. Any student who has more than five absences of in a particular class for a
particular quarter may result in the student receiving a grade no higher than 59% in that class for that
quarter. Furthermore, a student who has more than 20 absences of any kind for the year in a particular
class may result in a failing grade for that class for the year. Sanctions for excessive absenteeism
shall be determined by the Principal and/or Assistant Principal with a strong consideration given to
the reasons for the absence.

College Visits

Archbishop Williams recognizes that seniors may need to miss school in order to visit prospective
colleges. It is expected that any senior making a college visit shall notify the Student Life Office and
his or her Guidance Counselor at least three days in advance of the visit. These absences will still
count towards overall attendance.

Skipping School

Skipping class is a particularly serious form of unexcused absence. Any student who skips a class will
be assigned to Saturday detention. A student who skips multiple classes on a day or is a repeat
offender will be suspended from school. Furthermore, students who skip school will not be
allowed to make up missed academic work and will receive a zero for all work missed in each
class that day, including any tests or quizzes.

The administration does not approve of student-initiated “skip days” and the same sanction for any

skipping school shall apply. We ask parents for their cooperation by refusing to allow their
sons/daughters to participate in such a day.
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Family Vacations and Emergencies

Sufficient vacation days are provided in the year’s calendar and therefore family trips and vacations
should not be scheduled during school days. Please review the school calendar before scheduling
family vacations.

Should a family emergency occur and result in a student’s absence, parents must notify the Student
Life Office as soon as possible. Because such emergencies are nevertheless absences from school,
students are still responsible for all missed work, including quizzes and tests.

Early Dismissal

Every effort should be made to arrange medical and dental appointments outside of school hours. If a
student needs to be dismissed early for any reason, a parent/guardian must complete an electronic
early dismissal note on Family ID by 7:50 AM on the date of the dismissal, if possible. No student
may be dismissed via telephone, text, or email.

Leaving Class

Students need the permission of their teacher to temporarily leave class. Before taking the pass (which
may be virtual), the student must sign the class’ log as well as put the time they are leaving. Upon
returning to class, the student must also sign back in with the time. As time out of class disrupts
learning, students should make every effort not to leave class, and in any event complete their
business as quickly as possible.

Students who wish to leave class or study hall to see another teacher, Guidance Counselor, Campus
Ministry or use the library must make arrangements in advance and have a pass to go to that
destination. Ordinarily, passes will not be given to miss a class. Students should not be issued passes
to lockers during classes or lunch times and therefore must obtain books and belongings before or
after school, or between classes.

Students who violate this policy or, in the opinion of Administration, abuse the system for leaving
class through excessive use will be subject to disciplinary action. Such action may include, but is not
limited to, the loss of the privilege to leave class.

Nurse Pass

A student must receive permission from the teacher in order to leave class to visit the school nurse.
The teacher will digitally alert the nurse of the time the student has departed class. The student must
report to the nurse as quickly as practicable whereupon the nurse will assess the student. The school
nurse will make every effort to return the student to class and digitally inform the teacher of the time
the student left the nursing office.

At the discretion of the nurse or other school officials, a student who makes repeated visits to the
nurse’s office may be required to provide additional medical documentation. Until such
documentation is provided, a student may be restricted from attending school.

If in the judgment of the school nurse or other school official, a student is visiting the nurse’s office
without an underlying medical condition, but rather to “get out of class,” or arrives without a proper
note, he or she will be subject to disciplinary sanctions.

Participation in School Activity

A student who is absent from school may not participate in, or attend as a spectator, that day’s
athletic, co-curricular, or extra-curricular activity. In order to participate in co-curricular or extra-
curricular activities after school hours, a student must be in school a minimum of 3 %2 hours. Any
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student dismissed from school due to illness may not participate in co-curricular or extra-curricular
activities after school on that day. The Principal, Assistant Principal, Director of Student Life,
Director of Grades 7 & 8, or Athletic Director may waive this policy under special circumstances.

Tardiness to School

It is expected that students arrive to school on time. A student who is late to school must secure an
tardy slip from the Student Life Office. Students who are frequently tardy may be issued a detention
and sent to class.

In addition to detention after school, students with a chronic tardy record will be subject to Saturday
detention and may be placed on probation. If a student arrives late to school with a tardy note, that
note may not automatically excuse the student from detention. The Student Life Office reserves the
right to deem a late arrival unexcused and issue an after school detention or a Saturday detention.

Tardiness to Class

Students tardy to class should report directly to class where the teacher will initiate the appropriate
disciplinary action. The Student Life Office will not issue late-to-class passes. Detention may be
issued for chronic tardiness to class.

Tardiness, early dismissals, and school suspensions may disqualify a student from receiving a perfect
attendance award in June.

Leaving Campus
Students are not permitted to leave school property during the school day without written authorization
from a parent/guardian and approval from the Student Life Office.

Voucher Days

If during the annual calendar drive a student earns a voucher day the following rules must be
followed: the student must submit an electronic voucher through the Family ID system and notify his
or her teachers at least one day in advance of the absence. Students are responsible for all work
missed during the voucher day. All work and assessments must be made up within two school days.

Senior Privilege

Senior privilege is defined as permission for Seniors to arrive late to school when they have a first
block study, or to leave early when they have a last block study. Any student with a significant history
of discipline, tardies, absenteeism, or incomplete service hours shall not be extended the privilege.
This privilege does not apply when there is a scheduled afternoon or first period assembly. Students
must be on time for their first class, so they are encouraged to pay attention to any changes in the bell
schedu