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Our Philosophy
The College Counseling program at Wakefield School is a
student-centered program that educates students beginning in the
eighth grade in the practice of making well-informed choices and
decisions that enable students to “seek challenge, make a
difference, and live an extraordinary life”. Through building
relationships with students and their parents over the course of
five years, we work closely with students to help shape a fruitful
experience and strong profile that strategically positions each
student to gain admission to institutions of higher learning that
match his/her individual interests, abilities and goals.
While we encourage students to take control of the college
admission process—as to do otherwise would be a disservice and
impede the growth and developmental process that is at the core
of the college application process—the college counselor holds a
high level of responsibility in advocating for his students,
communicating frequently and effectively with parents,
maintaining long-lasting connections and communications with a
diverse group of institutions of higher learning, and providing
education on the changing patterns and trends in college
admission. In sum, we provide high quality college guidance and
counseling services to our students, actively probing and prodding
to learn what is unique about our students and offering
suggestions and recommendations based on numerous years of
experience in this field.
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Roles & Responsibilities
FOR THE STUDENT
We ask for a willingness to work hard, stay organized, and, above all, keep a
positive attitude. Students must avoid falling into the trap of either believing they
will be admitted nowhere or believing they have the necessary credentials to be
admitted anywhere, as neither is true. In the end, students who openly embrace the
college admission process and experience fulfillment in the process are the
students who have a good understanding of their particular talents, abilities and
interests and who are able to identify schools that are appropriate matches.

Additionally students are responsible for:
1. Completing college applications online using the Common Application or the
individual colleges’ website
2. Sending College Applications
3. Requesting Teacher Recommendations/Evaluations
4. Requesting transcripts electronically through Naviance
5. Sending Standardized Test Scores
6. Informing College Counselor of Admission Decisions & Scholarship Awards

FOR THE PARENTS
You are a vital player in the college process. To best play your part we ask that
you focus on the educational side of the process and less on the results side,
remaining mindful that the primary goal is placing your son or daughter in an
appropriate institution at which he or she will thrive and from which s/he will
ultimately graduate. Be involved and supportive; be the voice of reason and
reality; encourage positive work attitudes; recognize doing one’s best as
success; above all, provide an environment that allows your child the right to be
heard throughout this process.
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FOR THE COLLEGE COUNSELOR
Sending Wakefield School Transcript (including transcript of previous secondary
school attended, if applicable)
Completing Secondary School Report (SSR) and Mid-Year Report (MYR) Forms.
Writing College Counselor recommendation
Sending Mid-Year Grade Report (first trimester grades are considered the mid-year
grades)
Sending Wakefield School profile
Sending Teacher recommendations (unless other arrangements are made with the
student)
Sending Final Transcript
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Program Overview
The Wakefield School college counseling program begins in the eighth grade
and consists of a series of activities and meetings geared toward preparing
students to make informed choices throughout the college selection and
application process, including choices regarding goals and the objectives
and strategies that will be employed to attain those goals.
Making well informed decisions is a developmental process; participation in
Wakefield’s college counseling program will provide students with grade
appropriate activities that will lead students through this process. Starting
in the eighth grade students will establish a plan for their Upper School
career.
During the ninth grade students will learn about ways that their transcript,
standardized testing, co-curricular activities and summer endeavors paint a
picture of them as they will be viewed by colleges. During the tenth grade
students delve further into standardized testing and develop strategies to
attain desired results. The eleventh grade presents the opportunity to reflect
on successes and interests and identify a more concrete direction for their
college search. It all comes to fruition in the twelfth grade as students
finalize their college lists, apply, await decisions and ultimately make a
choice.

Capable
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Ethical

Articulate

The Timeline
FIVE YEAR COLLEGE PROGRAM OVERVIEW

GRADE

EIGHTH GRADE
INTRODUCTION

NINTH GRADE
TRANSITION

TENTH GRADE

GOALS
Focus on assisting students with the development of a sketch of desired
accomplishments and achievements in the Upper School. Guidance is provided to
students and parents as they begin planning for that which they intend to accomplish
academically and personally during their Upper School tenure.

Assist students with the transition to the Upper School community and its unique
culture. This transition provides students with yet another opportunity to hone their
decision- making skills. By the end of the ninth grade students will have refined or
established their initial plan for their Upper School tenure, understanding that goals are
fluid and may change as priorities and interests change.
Further familiarize students with the various kinds of tests that are part of the college
admissions process and to examine quantifiable elements of their profile.

RESEARCH AND ASSESSMENT

ELEVENTH GRADE
SELF EXAMINATION

TWELFTH GRADE

Focus on the examination of self (i.e. quantitative and qualitative) and direction for the
college search process. Opportunity to reflect on successes and interests , and identify
a more concrete direction for the college search.

Help students refine their list of colleges, complete the application process, and
ultimately choose the appropriate school at which to matriculate

REVIEW AND REFINE
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Grade 8
Attend Eighth Grade Class Course Selection Meeting during Trimester 3. Students are
encourage to map out tentative plans for the next four years of high school, taking into
consideration required courses as well as elective courses and any prerequisites they will
need for them.
Schedule student/parent meeting with Mr. McDonough (optional)
Attend special College Counseling workshops hosted by the College Counseling Office

Freshman Year
Get involved in the co-curricular life of the school: try a new sport, audition for a play,
write for one of our publications, etc.). Students are encouraged to pursue their interests
as well as explore new ones.
Work on your study and time management skills. Find a system that works for you as
these skills are key to succeeding in college
Take PSAT at Wakefield in October. Use your PSAT results to study for the SAT
Attend Freshman Class Course Selection Meeting during Trimester 3. Students are
encouraged to map out tentative plans for the next three years of high school, taking into
consideration required courses as well as elective courses and any prerequisites they will
need for them.
Schedule individual appointment with the College Counselor to discuss your course
selection and its appropriateness as it relates to your particular abilities, interests, and
college aspirations.
Attend special College Counseling workshops hosted by the College Counseling Office
Consider summer options. Find an interesting summer job, an internship, travel, or
another meaningful experience
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Sophomore Year
Continue making the most of your time both inside and outside of the classroom
Take PSAT at Wakefield in October. Use your PSAT results to study for the SAT
Attend special College Counseling workshops hosted by the College Counseling Office
Attend Sophomore Class Course Selection Meeting during Trimester 3
Consider how you will spend your summer vacation
Consider taking any of the SAT Subject Tests in June, especially students enrolled in AP
U.S. History
If you are on a family vacation or trip, visit one or two college campuses to get a feel for
how different schools can be from one another
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Junior Year
- Enroll in the most demanding course load possible for you, including AP and/or Dual
Enrollment courses (where appropriate)
- Participate in Junior Class College Trip
- Attend college counseling meetings/programs (ongoing throughout year) to discuss topics such

Fall

as how to begin your college search, visiting with college admission representatives, visiting
college campuses, interviewing, writing your college essay, financial aid and scholarships, etc
- Meet with college admission representatives visiting Wakefield to learn about various colleges
- Take PSAT at Wakefield in October. Taking the PSAT in the junior year is especially important
as it is the route of entry into the National Merit Scholarship Qualifying Test (NMSQT)
- Attend College Night for Juniors and Parents in November
- Talk with your parents about college. Discuss how your college education will be financed, the
type of schools you are considering, and your academic and career interests
- Consider taking SAT in December and/or ACT in February

- Review PSAT results (available in December) to see where you need to improve

Winter

- Begin the process for the Service Academy applications, if applicable
- Schedule meeting with your college counselor to begin developing a list of colleges and
discuss standardized testing plans
- Complete Junior Questionnaire Form
- Parents complete Parent Questionnaire about their child
- Attend Junior Class Course Selection Meeting during Trimester 2
- Start planning for your summer. Applications for many “enrichment-oriented” programs are
due in February/March
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Junior Year
- Take AP exams in May (if applicable)
- Take/retake SAT and SAT Subject Tests (offered in May and June); ACT (offered in June)
- Make plans to visit colleges of interest; call or check online for campus information session and
- Continue individual appointments with Mr. McDonough (include parents)
- Continue refining your college list. Use Naviance, guidebooks, the internet, and family and
friends for continued research
- Begin thinking about your Senior Thesis project and how it could provide a way of

Spring

tour schedules

differentiation in the college admissions process
- Identify teachers from whom you want college recommendations (two recommendations should
be sufficient). Be sure to ask if they will be returning for your senior year
- Begin working on your college essay in Composition class

- Continue visiting colleges; schedule interviews (if required by the college/university)

Summer

- Set up online application accounts and begin working on applications when available
- Fine-tune your list of colleges, making sure that your list includes “reach” schools, “50-50”
schools, and “probable” schools
- Register to retake standardized tests in the fall
- Maintain a calendar of your application deadlines
- Register online with the NCAA Clearinghouse, if you plan to compete in Division I or Division II
athletics in college
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Senior Year
September

- Schedule meeting with the College Counselor to begin finalizing college list and go over
required forms
- Attend College Night for seniors and parents
- Register to retake standardized tests
- Meet with college representatives visiting Wakefield School
- Visit any colleges which you did not see over the summer and finalize list of colleges
- Begin to make plans for Early Decision or Early Action applications, if applicable.
- Most ED deadlines will fall on November 1 or November 15
- To meet these deadlines, the whole process must be started in early September.
- Know the process for submitting applications
- Ask teachers for letters of recommendation.

October

- Continue to meet regularly with the College Counselor
- Submit FAFSA to U. S. Government as soon after October 1st as possible
- Work on college applications and essays
- Retake standardized tests and make sure score reports are sent directly to your colleges
- Make sure to give teachers your recommendation forms well in advance of deadlines (3-4
weeks)
- Submit Early Decision/Early Action application(s), if applicable

December

November

- Submit CSS PROFILE (refer to “Affording College” section in this Handbook), if applicable

11

- Retake standardized tests and make sure score reports are sent directly to your colleges
- Submit final college list to the College Counselor
- Submit Early Decision/Early Action application(s), if applicable
- Follow up with teachers from whom you have asked a recommendation
- Use Thanksgiving break to work on applications

- Retake standardized tests and make sure score reports are sent directly to your colleges.
- Finish all remaining applications by December 15th.
- Most ED/EA decisions will arrive this month.

Senior Year
- Watch for missing credential letters from the colleges to which you have applied and send or
request necessary information
- ED/EA decisions will continue to arrive this month

February

- Write to your first choice school to reiterate your interest in attending. Take this opportunity to

January

- January 1–February 15: many applications due

mention any new awards, honors, and responsibilities
- You may also want to briefly discuss your senior thesis by providing an overview or abstract of
the topic you are researching

April

- Many decisions received in March; all decisions received by April 15
- Inform the College Counselor of decisions from colleges—admit, deny, waitlist
- Have you been placed on a wait list? See the College Counselor about waitlist procedures
and strategies

- Candidate Reply Date—May 1.

May

- Take AP Exams (if applicable) and send scores to your colleges.
- Write letters/send emails to all schools to which you were accepted but will not attend, letting
them know your final decision.
- Complete Senior Survey to release final transcript.

June

- Make sure to register for first-year orientation and finalize your housing arrangements.
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The College Search

1. Conduct a search - what to consider when comparing colleges
College type/Philosophy: do you want to attend a college or a university? A state, church, or
private control school? A liberal arts curriculum or a pre-professional curriculum for business? A
traditional or progressive college philosophy?
Enrollment and Location: small (250 - 2,500) vs. medium (2,500 - 6,000) vs. large (7,000 and
up). Rural vs. urban? Near water or the mountains?
Academic Environment: what majors are offered? do they offer an honors program?
Internships? Study abroad programs?
Financial Consideration
Campus Culture/ Student Life: housing options, campus activities, social atmosphere and the
type of students

2. Develop a college list
During the individual meetings in the spring of your junior year, we will develop a tentative list of
colleges. This list will reflect both your own and your family’s preferences and my suggestions
based on your interests and your personal, academic, and extracurricular record. This is
certainly not a final list. Over the following six to eight months, we will revise choices to reflect
changes in your record and feelings about colleges based on your research and visits.

3. The Campus Visit
A good way of evaluating a prospective college is through a campus visit. In most cases
college visits are not required for admission. Here are some helpful tips when visiting a college:
Plan ahead. Register for a student-led campus tour and information session.
Take notes and pictures. Visits can blend together and photos and notes
Ask questions. Prepare a list of questions before each visit.
Take advantage of interview opportunities. Not all colleges offer evaluative interviews,
but some do.

College Categories
Reasonable / Likely: schools where your credentials are very impressive and
where you feel you can be happy and productive
50:50 / Possible: schools where you are truly a qualified candidate, with roughly
50:50 chance of admission
Reach: schools where chances of admission are less likely, but where there is
some chance of admission
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The Application
The college application provides a profile of the student that
includes objective and subjective criteria. As applications submitted
to colleges reflect these elements students should present
themselves openly and thoroughly. Each aspect of the application is
important and therefore no one part should be taken lightly.
Attention to detail and adherence to a timeline of tasks will ensure
that applications are completed properly and in a timely fashion.

Application Checklist
1. Objective Criteria
Transcript
Standardized Testing (SAT & ACT)
SAT Subject Tests
Co-curricular Activities
2. Subjective Criteria
Essay
Resume
Interview
Teacher Recommendations
College Counselor Recommendations
3. Supplementary Criteria
High school profile
Secondary school report (SSR) and the Mid-Year Report (MYR)
Special Talents and Abilities/Portfolio
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The College Essay
BUILDING YOUR STORY

In the third trimester of 11th grade composition class, students write
their college essay so they're fully prepared to apply for college in
the fall. Students learn the topics to avoid and the techniques to
employ. With the goal of hearing the student's voice, teachers steer
students to write about not the biggest moment of their life, but a
small yet significant event that illuminates their drive, personality,
and challenges. A successful college essay is one that only the
student can write because it's so unique to him or her.

15

Preparing for Testing
SAT and ACT
Take PSATs - al l Wakefi el d students take
the PSAT i n ni nth and tenth grades
Enrol l Advanced Pl acement and/or Dual
Enrol l ment courses
Use your PSAT Report of Student Answers
to i denti fy your strengths and weaknesses
Wri ti ng—Take al l Engl i sh essays seri ousl y
and anal yze your teachers’ correcti ons
and comments
Uti l i ze onl i ne resources i e Col l ege Board
and Kahn Academy
Read the SAT Preparati on bookl et whi ch
you can get from the Col l ege Counsel i ng
Offi ce
Enrol l i n an SAT and/or ACT prep course

Students Diagnosed with a Learning Difference
Non-standardized testing is helpful for those who have a diagnosed and properly
documented learning difference or physical limitation. The College Board offers
extended time and other accommodations for those who qualify.

ACT & SAT CEEB Code: 471117
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Affording College
As the cost of a college education continues to rise, more and more families are looking for
different ways to defray total costs. Most colleges allocate a certain amount of funds for
financial assistance in order to make it possible for a wide range of individuals to attend the
college.
Each school has its own policy regarding the dissemination of its scholarship dollars, so it is
important to investigate the financial aid programs available at each school in which you are
interested. Most colleges award their funds through need-based financial aid programs, while
some award funds based on merit.

Need Based vs. Merit Based
The basic principle behind the need-based financial aid program is that the family is the first
resource and as such, is to contribute toward the education of the student to the degree that
they are able. The family’s ability to pay is determined by the information provided on the
FAFSA (Free Application for Federal Student Aid) and the “PROFILE.” In addition, some
colleges will have their own special Financial Assistance form. All colleges require the
FAFSA and many require the PROFILE. It is your responsibility to know which forms your
schools require. This information is available from the college admissions office.
Merit-based award programs offer a student a financial reward for a special talent or for
academic strength or test scores. Not all schools offer merit awards. Some merit awards
include academic scholarships (often called Dean’s Scholarship or President’s Scholarship),
recognition for special talent in art, music, or drama, or athletic scholarships (Division I & II
schools only). These are usually very highly sought after and are quite competitive.
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What is FAFSA?
FAFSA - Free Application for Federal Student Aid
This application is required by every school and should be submitted as soon after
October 1st as possible. You may obtain a FAFSA form by applying online at
www.fafsa.ed.gov.
Applicants (both students and parents) must register for a personal identification
number (PIN) in order to electronically sign the application online. (Note: parents can
keep this PIN number to use for other children applying in the future.) Processing of
the FAFSA is free; the student indicates the schools who should be receiving the
information using 6-digit federal school codes, which are obtained through the online
Federal School Code Search on the FAFSA website at www.fafsa.ed.gov. After
processing is complete, the student will receive a Student Aid Report (SAR) which
should be checked for accuracy. Corrections are made on this form and it is returned to
the processor who makes the necessary changes.
CSS PROFILE A form for collecting additional financial data for selected schools (usually private
colleges). This form is required by some schools, those who wish for more information
than the FAFSA supplies. Unlike the FAFSA, the College Board charges a fee for each
school to which PROFILE information is sent.
To register for your customized PROFILE Application, visit www.collegeboard.org. A
complete listing of schools that require CSS/PROFILE is provided on the website. The
CSS/PROFILE is available each year as of October 1st.
Institutional Forms—Some colleges have their own aid forms in addition to the ones
above. Check with each college and follow their instructions.
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Glossary of Terms
PSAT/NMSQT

The SAT

(Preliminary Scholastic Assessment
Test/National Merit Scholarship
Qualifying Test)

is scored on a 400 to 1600 point scale.
The Evidence-Based Reading and
Writing, and Math sections are each
scored on a 200 to 800 point scale.
Scores for the optional Essay section are
reported separately.

is designed for high school students as a
measure of qualification for scholarships
and is a training for the SAT

SAT Subject
Tests
are one hour tests that test mastery of
specific subject areas. Scores are
used primarily for placement purposes
and sometimes allow a student to
bypass an introductory course.
Approximately 100 schools nationally
require or strongly recommend
Subject Tests.
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American College
Testing Program
is compromised of four tests in academic
areas of English and math usage, and social
and natural science readings. Four separate
scores plus a composite score are reported.
Each subject area is given a scaled score
between 1 and 36. The optional writing
section is scored separately and does not
affect a student's composite score.

GLOSSARY OF COLLEGE
ADMISSIONS TERMS

Advanced
Placement (AP)
Tests
are not designated for college admission.
They are designed to assess a student's work
in an AP course. Considered to be as rigorous
as a college level course, an AP course can
be used for college credit or placement in an
advanced college course. The AP is scored on
a scale of 1 to 5 with 3 being considered a
passing grade.

Candidate
Reply Date
is the date by which you must
inform the college of intention to
enroll, usually May 1st. By use of
the common reply date, students
may evaluate all offers of
admission before enrolling in any
one college.

Candidate
Notification Date
is the date by which a college notifies a
student of the admission decision

Common
Application
is general application accepted by a large
group of colleges and universities. The student
completes one application and then submits it
electronically to whichever colleges he/she
chooses from the list of participating schools.
This application can be submitted online at
www.commonapp.org. Note: some colleges
ask for extra information on a "Supplemental
Form"; be sure to check with each college to
see if this extra form is required.
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GLOSSARY OF COLLEGE
ADMISSIONS TERMS

Early Action
is a program which allows a student to
submit an application at an early date
(usually November 1st or 15th) and be
notified of an admissions decision in
December rather than in April. This is not a
binding agreement; students are required
to notify the college by May 1st of their
intention to matriculate.

Early Decision
allows students to apply early to
college and be notified of an
admissions decision in December
rather than in April. This is a binding
agreement. The student is expected to
apply to only one college, his/her first
choice, and agree that if admitted,
he/she will withdraw any other pending
applications and agree to attend the
ED school.
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Early Admission
allows students to enter undergraduate
programs after completing three years of
secondary school. Early entrance is most
often supported in cases where the
secondary school is not equipped to provide
a challenging academic program for a
particularly well-qualified student or when a
student has exhausted the opportunities in
his/her school.

Deferred Admission
means the student may defer his/her
admission to college for one semester or one
year for personal reasons (travel, work,
internship, personal reasons, etc.) Many
schools offer this option. Two stipulations
usually apply: that the student not enroll in a
degree program at another institution during
that year, and that the student must pay his
commitment deposit before the deferral will be
granted for the following year. The student
does not have to re-apply for admission

GLOSSARY OF COLLEGE
ADMISSIONS TERMS

Rolling
Admission
a plan used by many institution
nationwide, allows a student to apply at
any time up to a designated "closing"
date. Four to six weeks from the time the
file is complete, the student will receive
a decision. The candidate reply date is
May 1st.

Wait List
is a "list" of applicants who, though qualified for
admission at a particular school, are not quite as
compelling (in one way or another) as those who
are initially offered admission. Wait List
candidates are usually given the opportunity to
decide whether or not they wish to wait for a final
decision. Those who elect to stay on the "Wait
List" should accept another school's offer of
admission, since there is no guarantee of being
moved from the Wait List. If the student is
eventually moved from the Wait List to the
"Admit" list, he/she has another opportunity to
decide which college to attend.

22

Wakefield School - College Counseling
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