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SECTION 011000 - SUMMARY

PART 1 - GENERAL

11 RELATED DOCUMENTS

BID AND PERMIT SET

A. Drawings and general provisions of the Contract, including General and Supplementary

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

©CoNO~wWNE

Project information.

Work covered by Contract Documents.
Phased construction.

Work by Owner.

Work under separate contracts.

Future work.

Purchase contracts.

Owner-furnished products.
Contractor-furnished, Owner-installed products.
Access to site.

Coordination with occupants.

Work restrictions.

Specification and Drawing conventions.
Miscellaneous provisions.

B.  Related Requirements:

1.

Section 015000 "Temporary Facilities and Controls" for limitations and procedures

governing temporary use of Owner's facilities.

13 PROJECT INFORMATION

A.  Project Identification:

1.
2.

Arts & Communication Magnet Academy (ACMA).
Project Location: 11375 SW Center St., Beaverton, OR 97005.

B.  Owner: Beaverton School District.
Owner's Representative: Leslie Imes
Construction Project Manager
Facilities Development Department
16550 SW Merlo Road

SUMMARY
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Beaverton, OR 97003
(503) 356-4575

C.  Architect: DLR Group.

D.  Web-Based Project Software: Project software administered by Owner will be used for purposes
of managing communication and documents during the construction stage.

1. See Beaverton School District standards for requirements for using web-based Project
software.

1.4 WORK COVERED BY CONTRACT DOCUMENTS
A.  The Work of Project is defined by the Contract Documents and consists of the following:

1. Replacement of an existing school building, portables, and site buildings with a new
approximately 75,000 square foot, two-story Arts school. which will house up to 725
students grades 6-12.

2. Construction will include demolition of the old building(s) and associated site work,
exterior improvements, construction of the new building, and associated new site work
improvements.

3. The Performing Arts Building and north west parking lot and drive will remain during
construction.

4. The new arts school shall be constructed of Type IIB fully-sprinklered construction and
other Work indicated on the Contract Documents.

B.  Type of Contract:

1. Project will be constructed under a single prime contract (per AIA documents A101-2007
and A201-2007).

C.  Project Considerations:

1. The school will be vacated by the end of June 2019 and the new school must be operational
at the beginning of the 2021 school year. The Performing Arts Building will remain and
must be protected and integrated into the new school construction.

2. Hazardous material abatement will be done by the District (BSD) under separate contract.
General Contractor shall coordinate scheduling, demolition, and building locations with
abatement subcontractor, District Representative, and District Consultant. New
construction shall not commence until completion of hazardous material abatement.

D.  Services to Provide:
1. Once through the two-step solicitation process, the awarded Contractor is responsible for

providing a complete project per the Construction Documents including materials, labor,
equipment and coordination with the District and the design team.

SUMMARY 011000 - 2
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E.  Specific Construction Services Description:

1.
2.

3.

oo

9.

10.
11.

Coordinate weekly construction meetings with the District and the design team.

Prepare site and building logistics plans to encompass all proposed activities and impacts
to the site, adjacent properties, and neighboring streets.

Fully coordinate the work of subcontractors and suppliers. Provide regular and on-going
guality inspection and assistance to the design team in ensuring that the Work meets the
Specifications and applicable codes.

Coordinate inspections with the authority have jurisdiction (AHJ) and third-party special
inspections (provided by the District).

Review and expedite Change Order requests and maintain logs.

Coordinate with BSD FF&E efforts.

Monitor compliance with payment of prevailing wages on all contracts and subcontracts,
per ORS 279C.

Maintain in a current condition Project Records including, but not necessarily limited to
permits, Construction Documents, as-built records, meeting records, submittals, inspection
reports, invoices, delivery receipts, daily activity logs, Requests for Information (RFI); RFI
logs; Submittals; Submittal Logs; Inspection Reports; Change Order Proposals (COP);
COP logs; Change Orders (CO); CO logs; Construction Change Directives (CCD); CCD
logs; Architect’s Supplemental Instructions (ASI); ASI logs; Permits; Project Allowance(s)
Reconciliation; Project Contingency status reports; and Project Schedule updates.
Transmit copies of MWESB Contact Logs, Career Learning Reports and Apprenticeship
Program Logs monthly via eBuilder (as required).

Intelligent and selective use of Building Information Modeling (BIM), where applicable.
Use of the District’s internet-based e-Builder Project Management System for coordination
of efforts, approvals, and expedited communication is required.

F. Solicitation and Selection Process Schedule;

Process Milestones Dates
ITB
Advertise March 16, 2019
Release ITB March 18, 2019
Pre-Bid Conference April 2, 2019 at 3:00 p.m. at ACMA
Deadline for Questions April 5, 2019
Issue Addendum April 9, 2019
Bids Due April 18, 2019 by 2:00 p.m.
Notice of Intent to Award April 19-26, 2019
School Board Approval April 29, 2019
SUMMARY 011000 - 3
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Award Contract

G. Construction Schedule Milestones:

DLR GROUP PROJECT NO. 74-18109-00

BID AND PERMIT SET

On or about April 30, 2019

Milestones

Dates

Last Teacher day/Move out
furnishings

June 17 — June 28, 2019

Mobilization on site

On or about July 1, 2019

Building Abatement start

On or about July 5, 2019

Demolition

On or about July 10, 2019

Construction Substantial
Completion

June 1, 2021; Owner must be able to
place FF&E

Final Completion

August 20, 2021

*The dates under ITB and Construction Schedule Milestones are for reference only. The District may

modify as needed.

15 WORK BY OWNER

A.  General: Cooperate fully with Owner so work may be carried out smoothly, without interfering
with or delaying work under this Contract or work by Owner. Coordinate the Work of this
Contract with work performed by Owner.

16 OWNER-FURNISHED PRODUCTS

A.  Owner will furnish products indicated. The Work includes receiving, unloading, handling,
storing, protecting, and installing Owner-furnished products and making building services

connections.

B. Owner-Furnished Products:

1. As noted in Owner Furnished Material and Equipment Schedule in drawing set.

1.7 ACCESS TO SITE

A.  General: Contractor shall have access to the Project site during the construction period according

to AIA201 3.13.

SUMMARY
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1.8 WORK RESTRICTIONS
A.  Work Restrictions, General: Comply with restrictions on construction operations.

1. Comply with limitations on use of public streets and with other requirements of authorities
having jurisdiction.

B.  Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
others unless permitted under the following conditions and then only after providing temporary
utility services according to requirements indicated:

1. Notify Owner not less than two days in advance of proposed utility interruptions.
2. Obtain Owner's written permission before proceeding with utility interruptions.

C.  Restricted Substances: Use of tobacco products and other controlled substances on Project site is
not permitted.

D. Employee Identification: Provide identification tags for Contractor personnel working on Project
site. Require personnel to use identification tags at all times.

E.  Employee Screening: Comply with Owner's requirements for screening of Contractor personnel
working on Project site.

1. Maintain list of approved screened personnel with Owner's representative.
2. Badging to be provided by contractor.

19 SPECIFICATION AND DRAWING CONVENTIONS

A.  Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications. The
words "shall,” "shall be," or "shall comply with," depending on the context, are implied
where a colon () is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

B.  Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work
of all Sections in the Specifications.

C.  Drawing Coordination: Requirements for materials and products identified on Drawings are
described in detail in the Specifications. One or more of the following are used on Drawings to
identify materials and products:

1. Terminology: Materials and products are identified by the typical generic terms used in the
individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations published as part of
the U.S. National CAD Standard and scheduled on Drawings.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012100 - ALLOWANCES

PART 1 - GENERAL

11

A.

B.

1.2

13

14

15

SUMMARY
Section includes administrative and procedural requirements governing allowances.
Types of allowances include the following:

1. Lump-sum allowances.

SELECTION AND PURCHASE

At the earliest practical date after award of the Contract, advise Architect of the date when final
selection and purchase of each product or system described by an allowance must be completed
to avoid delaying the Work.

At Architect's request, obtain proposals for each allowance for use in making final selections.
Include recommendations that are relevant to performing the Work.

Purchase products and systems selected by Architect from the designated supplier.

ACTION SUBMITTALS

Submit proposals for purchase of products or systems included in allowances, in the form
specified for Change Orders.

INFORMATIONAL SUBMITTALS

Submit invoices or delivery slips to show actual quantities of materials delivered to the site for
use in fulfillment of each allowance.

Submit time sheets and other documentation to show labor time and cost for installation of
allowance items that include installation as part of the allowance.

Coordinate and process submittals for allowance items in same manner as for other portions of
the Work.
COORDINATION

Coordinate allowance items with other portions of the Work. Furnish templates as required to
coordinate installation.

ALLOWANCES 012100-1
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1.6 LUMP-SUM ALLOWANCES

A.  Allowance shall include cost to Contractor of specific products and materials ordered by Owner
or selected by Architect under allowance and shall include taxes, freight, and delivery to Project
site.

B. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor,
installation, overhead and profit, and similar costs related to products and materials ordered by
Owner under allowance shall be included as part of the Contract Sum and not part of the
allowance.

C.  Unused Materials: Return unused materials purchased under an allowance to manufacturer or
supplier for credit to Owner, after installation has been completed and accepted.

1. If requested by Architect, retain and prepare unused material for storage by Owner.
Deliver unused material to Owner's storage space as directed.

Lump Sum

ALLOWANCE ONE Decorative Wave Wall

Steel/Wood

See details on Arch Sheet 8.4. $60,000
ALLOWANCE TWO Recording Studio

Audio/Visual Equipment, including

cables, equipment and labor. $250,000
ALLOWANCE THREE Custom Wall Graphics

for printing and installation. $38,000

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 EXAMINATION

A.  Examine products covered by an allowance promptly on delivery for damage or defects. Return
damaged or defective products to manufacturer for replacement.
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3.2 PREPARATION

A. Coordinate materials and their installation for each allowance with related materials and
installations to ensure that each allowance item is completely integrated and interfaced with
related work.

END OF SECTION 012100
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

11

A.

1.2

13

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section includes administrative and procedural requirements for unit prices.
Related Requirements:

1. Section 012100 "Allowances" for procedures for using unit prices to adjust quantity
allowances.

2. Section 012600 "Contract Modification Procedures” for procedures for submitting and
handling Change Orders.

3. Section 014000 "Quality Requirements" for field testing by an independent testing
agency.

DEFINITIONS

Unit price is an amount incorporated into the Agreement, applicable during the duration of the
Work as a price per unit of measurement for materials, equipment, or services, or a portion of
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope
of Work or estimated quantities of Work required by the Contract Documents are increased or
decreased.

PROCEDURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance,
overhead, and profit.

Measurement and Payment: See individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are specified
in those Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place that involves use
of established unit prices and to have this work measured, at Owner's expense, by an
independent surveyor acceptable to Contractor.

List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections
referenced in the schedule contain requirements for materials described under each unit price.

UNIT PRICES 012200 -1
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PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION

3.1 SCHEDULE OF UNIT PRICES

A.  Unit Price No. 1. Subgrade Stabilization (Removal of unsatisfactory soils and replace with
satisfactory fill material.

1. Description: Work as indicated in Section 312313
2. Unit of Measurement: As indicated in Section 312313

END OF SECTION 012200
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SECTION 012300 - ALTERNATES

PART 1 - GENERAL

1.1 SECTION INCLUDES
A.  Description of Alternates.

B.  Procedures for pricing Alternates.

1.2 ACCEPTANCE OF ALTERNATES

A.  Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option.
Accepted Alternates will be identified in the Owner-Contractor Agreement.

B.  Coordinate related work and modify surrounding work to integrate the Work of each Alternate.

1.3 SCHEDULE OF ALTERNATES
A.  Alternate No. 1, South Ramp:

1. Base Bid: Provide South ramp as shown on Drawings.
2. Deductive Alternate: Remove South ramp. Drawings describing design without ramp are
on Drawing A1.3, plus corresponding engineering and site drawings.

B. Alternate No. 2, Wood Walls:

1. Base Bid: Provide wood walls as shown on Drawings.

2. Deductive Alternate: Replace WS-1 wood walls with accent paint color. Replace WS-1
ceilings with ACT-1, utilizing same lights as base bid. Work occurs in East West Hall
(south of Restrooms), at Science Hall, and at the two Extended Learning areas on Level 2.
Note: Wood wall in Commons (carpentry work) is not part of this Deductive Alternate.

C.  Alternate No. 3, Dance Balcony Storage Cabinets:

1. Base Bid: Provide storage cabinets as shown on Drawings.
2. Deductive Alternate: Remove storage cabinets on balcony side of dance rooms.

D.  Alternate No. 4, Vinyl Luxury Tile:
1. Base Bid: Provide vinyl composition tile (VCT), 1/4-inch thick Luan board glued to
acoustic underlayment as specified in Section 096519 “Resilient Tile Flooring”.

2. Additive Alternate: Provide vinyl luxury tile (VLT) and acoustic underlayment as specified
in Section 096519 “Resilient Tile Flooring”.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012300
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

11

1.2

13

14

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section includes administrative and procedural requirements for substitutions.
Related Requirements:

1. Section 012300 "Alternates" for products selected under an alternate.
2. Section 016000 "Product Requirements” for requirements for submitting comparable
product submittals for products by listed manufacturers.

DEFINITIONS

Substitutions: Changes in products, materials, equipment, and methods of construction from those
required by the Contract Documents and proposed by Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed
Project conditions, such as unavailability of product, regulatory changes, or unavailability
of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor that are not required in
order to meet other Project requirements but may offer advantage to Contractor.

ACTION SUBMITTALS

Substitution Requests: Refer to AIA Document A201 in the Supplementary Conditions for
consideration of requests received after Contract award. Submit three copies of each request for
consideration. Identify product or fabrication or installation method to be replaced. Include
Specification Section number and title and Drawing numbers and titles.

1. Substitution Request Form: Use facsimile of form provided in Project Manual.
2. Documentation: Show compliance with requirements for substitutions and the following,
as applicable:

a. Statement indicating why specified product or fabrication, or installation method
cannot be provided, if applicable.

SUBSTITUTION PROCEDURES 012500 - 1
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b. Coordination of information, including a list of changes or revisions needed to other
parts of the Work and to construction performed by Owner and separate contractors
that will be necessary to accommodate proposed substitution.

C. Detailed comparison of significant qualities of proposed substitutions with those of
the Work specified. Include annotated copy of applicable Specification Section.
Significant qualities may include attributes, such as performance, weight, size,
durability, visual effect, sustainable design characteristics, warranties, and specific
features and requirements indicated. Indicate deviations, if any, from the Work
specified.

d. Product Data, including drawings and descriptions of products and fabrication and

installation procedures.

Samples, where applicable or requested.

Certificates and qualification data, where applicable or requested.

List of similar installations for completed projects, with project names and addresses

as well as names and addresses of architects and owners.

h. Material test reports from a qualified testing agency, indicating and interpreting test
results for compliance with requirements indicated.

i Research reports evidencing compliance with building code in effect for Project,
from ICC-ES.

J- Detailed comparison of Contractor's construction schedule using proposed
substitutions with products specified for the Work, including effect on the overall
Contract Time. If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturer's
letterhead, stating date of receipt of purchase order, lack of availability, or delays in
delivery.

k. Cost information, including a proposal of change, if any, in the Contract Sum.

l. Contractor's certification that proposed substitution complies with requirements in
the Contract Documents, except as indicated in substitution request, is compatible
with related materials and is appropriate for applications indicated.

m.  Contractor's waiver of rights to additional payment or time that may subsequently
become necessary because of failure of proposed substitution to produce indicated
results.

Q@ o

3. Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within seven days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within
14 days of receipt of request, or seven days of receipt of additional information or
documentation, whichever is later.

a. Forms of Acceptance: Change Order, Construction Change Directive, or Architect's
Supplemental Instructions for minor changes in the Work.

b. Use product specified if Architect does not issue a decision on use of a proposed
substitution within time allocated.

15 QUALITY ASSURANCE
A.  Compatibility of Substitutions: Investigate and document compatibility of proposed substitution

with related products and materials. Engage a qualified testing agency to perform compatibility
tests recommended by manufacturers.

SUBSTITUTION PROCEDURES 012500 - 2
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1.6 PROCEDURES

A.  Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.

1.7 SUBSTITUTIONS

A.  Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than 14 days prior to time required for preparation and review of related
submittals.

1. Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these
requirements:

a. Requested substitution is consistent with the Contract Documents and will produce
indicated results.
b. Substitution request is fully documented and properly submitted.

C. Requested substitution will not adversely affect Contractor's construction schedule.

d. Requested substitution has received necessary approvals of authorities having
jurisdiction.

e. Requested substitution is compatible with other portions of the Work.

f. Requested substitution has been coordinated with other portions of the Work.

g. Requested substitution provides specified warranty.

h. If requested substitution involves more than one contractor, requested substitution

has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SUBSTITUTION
REQUEST
(After the Bidding Phase)
Project: Substitution Request Number:
From:
To: Date:
A/E Project Number:
Re:

Contract For:

Specification Title: Description:

Section: Page: Article/Paragraph:

Proposed Substitution:

Manufacturer Address: Phone:
Trade Name: Model No.:
Installer: Address: Phone _

History: [ ] New product [] 2-5yearsold X[ ]5-10yearsold [ ]More than 10 years old

Differences between proposed substitution and specified product:

X@int-by-point comparative data attached

Reason for not providing specified item:

Similar Installation:
Project: Architect:

Address: Owner:

Date Installed:

Proposed substitution affects other parts of Work:X [ ] No [] Yes; explain

Savings to Owner for accepting substitution: ($ ).
Proposed substitution changes Contract Time: [JNo []Yes [Add] [Deduct] days.
Supporting Data Attached: ~ [] Drawings [] Product Data ] Samples [] Tests [] Reports ]

© Copyright 1996, Construction Specification Institute, Page of September 1996
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSI Form 13.1A
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SUBSTITUTION
REQUEST

(Continued)

The Undersigned certifies:

e  Proposed substitution has been fully investigated and determined to be equal or superior in all respects to specified product.

e  Same warranty will be furnished for proposed substitution as for specified product.

e Same maintenance service and source of replacement parts, as applicable, is available.

e  Proposed substitution will have no adverse effect on other trades and will not affect or delay progress schedule.

e  Cost data as stated above is complete. Claims for additional costs related to accepted substitution which may subsequently become
apparent are to be waived.

e  Proposed substitution does not affect dimensions and functional clearances.

e  Payment will be made for changes to building design, including A/E design, detailing, and construction costs caused by the
substitution.

e  Coordination, installation, and changes in the Work as necessary for accepted substitution will be complete in all respects.

Submitted by:

Signed by:

Firm:

Address:

Telephone:

Attachments:

A/E’s REVIEW AND ACTION

[] Substitution approved - Make submittals in accordance with Specification Section 01330.

[] Substitution approved as noted - Make submittals in accordance with Specification Section 01330.
[] Substitution rejected - Use specified materials.

[] Substitution Request received too late - Use specified materials.

Signed by: Date:

Additional Comments: [] Contractor [] Subcontractor [] Supplier [] Manufacturer [ JA/E []

Copyright 1996, Construction Specification Institute, Page of September 1996
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSIForm 13.1A
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SUBSTITUTION

REQUEST
(During the Bidding Phase!

Project: Substitution Request Number:
From:
To: Date:

A/E Project Number:

Re:

Contract For:

Specification Title: Description:

Section: Page: Article/Paragraph:

Proposed Substitution:
Manufacturer: Address: Phone:
Trade Name: Model No.:

Attached data includes product description, specifications, drawindgs, photographs, and performance and test data adequate for evaluation
of the request; applicable portions of the data are clearly identified.

Atta(ihed data also includes a description of changes to the Contract Documents that the proposed substitution will require for its proper
installation.

The Undersigned certifies:

e  Proposed substitution has been fully investigated and determined to be equal or superior in all respects to specified product.

e  Same warranty will be furnished for proposed substitution as for specified product.

e Same maintenance service and source of replacement parts, as applicable, is available.

e  Proposed substitution will have no adverse effect on other trades and will not affect or delay progress schedule.

e Proposed substitution does not affect dimensions and functional clearances.

e  Payment will be made for changes to building design, including A/E design, detailing, and construction costs caused by the
substitution.

Submitted by:
Signed by:
Firm:
Address:

Telephone:

A/E’s REVIEW AND ACTION

Substitution approved - Make submittals in accordance with Specification Section 01330.
Substitution approved as noted - Make submittals in accordance with Specification Section 01330.
Substitution rejected - Use specified materials.

Substitution Request received too late - Use specified materials.

Signed by: Date:

Supporting Data Attached: ~ [] Drawings X[] ProductData [ ] Samples [] Tests [J Reports  []

© Copyright 1996, Construction Specifications Institute, Page of September 1996
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSI Form 1.5C
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

11

1.2

13

14

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract (AIA 201), including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for handling and processing
Contract modifications.

Related Requirements:

1. Section 012500 "Substitution Procedures” for administrative procedures for handling
requests for substitutions made after the Contract award.

MINOR CHANGES IN THE WORK

Architect will issue supplemental instructions authorizing minor changes in the Work, not
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710 and
eBuilder.

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect are not instructions either to stop
work in progress or to execute the proposed change.

2. Within 10 days after receipt of Proposal Request, submit a quotation estimating cost
adjustments to the Contract Sum and the Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

C. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's construction schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish

CONTRACT MODIFICATION PROCEDURES 012600 - 1
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times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.
e. Quotation Form: Use forms acceptable to Architect.

B.  Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Architect.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4, Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6. Comply with requirements in Section 012500 "Substitution Procedures™ if the proposed
change requires substitution of one product or system for product or system specified.

7. Proposal Request Form: Use form acceptable to Architect.

15 CHANGE ORDER PROCEDURES

A. A Change Order is a written instrument prepared by the Architect, Owner or Contractor and
signed by the Owner, Contractor and (at Owner’s election) Architect stating their agreement upon
all of the following:

1. The change in the Work;
2. The amount of the adjustment, if any, in the Contract Sum; and
3. The extent of the adjustment, if any, in the Contract Time.

B.  Methods used in determining adjustments to the Contract Sum may include those listed in Section
7.3.3.

C.  Agreement on any Amendment shall constitute a final settlement of all matters relating to the
change in the Work that is the subject of the Change Order, including, but not limited to, all direct
and indirect costs associated with such change and any and all adjustments to the Contract Sum,
the construction schedule, and the Contract Time.

1.6 CONSTRUCTION CHANGE DIRECTIVE

A. A Construction Change Directive is a written order signed by the Owner (and at Owner’s election,
prepared and/or signed by Architect), directing a change in the Work prior to agreement on
adjustment, if any, in the Contract Sum or Contract Time, or both. The Owner may by
Construction Change Directive, without invalidating the Contract, order changes in the Work

CONTRACT MODIFICATION PROCEDURES 012600 - 2
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within the general scope of the Contract consisting of additions, deletions or other revisions, the
Contract Sum and Contract Time being adjusted accordingly.

B. A Construction Change Directive shall be executed in accordance with the General Conditions of
the Contract.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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