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OFFICIAL MINUTES

Chatfield Public Schools School Board ISD #227

Regular Board Meeting
Date | time 6/5/2019 7:00 PM | Meeting called to order by Amy Jeffers

In Attendance

Pursuant to due call and notice thereof, the regular meeting of the School Board of Independent School District No. 227, Olmsted,
Fillmore and Winona Counties was held on Wednesday June 5, 2019. The meeting was called to order at 7:00pm. at the High School
Forum Room by Board Chair Amy Jeffers.

Roll call was taken with these members present: Jeffers, Priebe, Backer, McMahon and Tuohy. Isensee was absent. All present said the
Pledge of Allegiance.

Approval of Agenda

Chair Jeffers asked for a motion to approve the agenda with these changes.
Add:
7. Reports
c. Genius Hour/Jodie Daniels & students

8. Consent Items
j- Approve the following resignation
iii. Bryan Neis/Jr High Football Coach
k. Approve the following job postings
ii. 0.25 FTE Art Teacher
iii. Elementary School Counselor
1. Approve the following new hires
v. Michele Thompson/0.63 Accounting Payroll Assistant
vi. Sara Duxbury/HS Guidance Counselor
m. Approve Teacher Resignation/Vacancy Posting — Travis Bartels
Remove:
8. Consent Items
h. Approve Grades 7- Jr Varsity Fall Coaches
i. Football: Bryan Neis

Tuohy/Priebe motion for Approval of Agenda with these changes. Motion carried 5-0

Approval of Claims & Accounts

Treasurer Priebe presented claims & accounts and motioned that we approve them as is. McMahon seconded the motion.

Motion carried 5-0

Reports
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Genius Hour/Jodie Daniels & students: Jodie introduced her students as they presented their service projects to the
board and those in the audience. Examples include a 3-on-3 basketball tournament fundraiser for two little girls
diagnosed with leukemia, global warming cause where they collected litter from around the school, and a walk/run for
diabetes to be held this summer. A complete copy of their presentation is attached.

Principals’ Reports:

o Shane McBroom/Elementary Principal: Thanked his students for their hard work on all the génius hour
projects. He attended the Special Athletic Competition on May 17. The fourth graders helped the
American Legion with placing flags on veterans grave markers at the Chatfield Cemetery in honor of
Memorial Day. Money raised from the Walk-a-thon will help putting in an outdoor learning center at the
elementary school. A complete copy of his report is attached.

o Randy Paulson/High School Principal: The High School received a Star of Innovation Silver Award for
the Flex-time schedule implemented this year. He congratulated Coach DeBuhr and the boys track relay
teams that are moving on to the state track competition. Thanks were given to Isensee & Tuohy for
handing out diplomas a graduation and to Mrs. Olson, Mrs. Lowrey, Mrs. Dudek, CEA and Commercial
Club for their assistance with the Senior Banquet. The Achievement and Integration Budget has been
approved by MDE. A complete copy of his report is attached

Board Reports:
o Scott Backer/Negotiation Committee: Ground rules are discussed at the first negotiation meeting.
o Amy Jefferss/HVED: not much new going on
o Amy Jeffers/Meet & Confer: Discussion on organization and communication during the school year.
o Mike Tuohy: introduced the FFA intern that is staying at his home. Thought graduation was

phenomenal with the exception of the sound system not working.

Superintendent’s Report/Ed Harris: We have treats for after the meeting in honor of Karyl Lyon who is retiring at the
end of the month. Numbers for junior high football look to be as high as last year. There is a need for a part-time art
teacher at the elementary. He reviewed the policies with the board and recommended the action items be approved. A
complete copy of his report is attached.

Approval of Consent ltems

McMahon/Tuohy motion to approve the Consent Items:

Approve 05/01/2019 Meeting Minutes
Authorize Board Treasurer to approve the End of Year Bills
Delegate designee to wire transfers, excess funds & bond payments: Trista O’Connor
Designate Official Newspaper: Chatfield News
Designate Official District Depositories for FY 2020
i. Root River State Bank
ii. Minnesota Liquid Asset Funds
iii. Approve Entity Authorization form to designate Superintendent & Business Manager as district

o Tp

representatives
iv. F & M Community Bank, Alice Groen Fund
f. Designate Official Legal Counsel for SY 2019-2020: Ratwick, Rozak, Maloney, and Bartel
g. Setboard meeting date/time/place for 2020: 1st Wednesday each month/7:00pm/HS Forum Room with the
following exception(s):
i. January 1, 2020 (Holiday — school not in session) meet January 8, 2020 instead
h. Approve Grades 7-Jr Varsity Fall Coaches
i. Football: Tom Bance, Josh Berhow, Kyle Tollefson, Kirk Affeldt, Blake Carrier
ii. Volleyball: Kathy Bernard, Kelsey Gwidt, April McBroom
i. Approve Food Service Contract — 1yr renewal \
jo  Approve the following resignation(s):
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i. Lois Dokken/Preschool classroom assistant
ii. Lindsey Olson/High School Guidance Counselor
iii. Bryan Neis/Jr High Football Coach
k. Approve the following job posting(s):
i. High School Guidance Counselor
ii. 0.25 FTE Art Teacher
iii. Elementary School Counselor
1. Approve the following new hire(s):
i. Adam Hurley/HS Paraprofessional
ii. Chad Olson/ALP (0.83 FTE)-Social Studies (0.17 FTE) Teacher
ifi. Demery Little/JV Dance Coach
iv. Adam Hurley/Summer Physical Conditioning Supervisor/Coach
v. Michele Thompson/0.63 Accounting Payroll Assistant
vi. Sara Duxbury/HS Guidance Counselor
m. Approve Teacher Resignation/Vacancy Posting — Travis Bartels

Motion carried 5-0

Annual Reading of District Policies

Tuohy/Priebe motion to approve the following polices

a. 410 Family & Medical Leave Policy
b. 806 Crisis Management Policy
c. 807 Health & Safety Policy

Motion carried 5-0

It Reading of District Policies

Jeffers noted that the following district policies are before the board for their first reading. She asked the board to refer
any questions they might have to Mr. Harris.

a. 203 Operation of the School Board — Governing Rules
b. 404 Employment Background Checks
¢. 624 Online Learning Options

2nd Reading of District Policies

McMahon/Backer motion to approve the following polices

511 Student Fundraising

520 Student Surveys

620 Credit for Learning

713 Student Activity Accounting

903 Visitors to School District Buildings & Sites

L= N C I

Motion carried 5-0

Action ltems

a. Board member Scott Backer introduced and motioned to approve the following resolution

RESOLUTION ESTABLISHING DATE FOR FILING AFFIDAVITS OF CANDIDACY FOR SPECIAL ELECTION

BE IT RESOLVED by the School board of Independent School District No. 227, State of Minnesota, as follows:
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1. The period of filing affidavits of candidacy for the office of school board member of Independent School
District No. 227 shall begin on July 30, 2019, and shall close on August 13, 2019. An affidavit of candidacy
must be filed in the office of the school district clerk and the $2 filing fee paid prior to 5:00 o’clock p.m. on
August 13, 2019.

2. The clerk is hereby authorized and directed to cause notice of said filing dates to be published in the official
newspaper of the district, at least two (2) weeks prior to the first day to file affidavits of candidacy.

3. The clerk is hereby authorized and directed to cause notice of said filing dates to be posted at the
administrative offices of the school district at least ten (10) days prior to the first day to file affidavits of
candidacy.

4. The notice of said filing dates shall be in substantially the following form:

NOTICE OF FILING DATES FOR ELECTION TO THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 227
CHATFIELD PUBLIC SCHOOLS
STATE OF MINNESOTA

NOTICE IS HEREBY GIVEN that the period for filing affidavits of candidacy for the office of school
board member of Independent School District No. 227 shall begin on July 30, 2019, and shall close at 5:00 o’clock
p.m. on August 13, 2019.

The general election shall be held on Tuesday, November 5, 2019. At that election, one member will be
elected to the School Board to fill a vacated term beginning January 1, 2020 and ending December 31, 2020.

Affidavits of Candidacy are available from the school district clerk, 205 Union St. N.E., Chatfield, MN
55923. The filing fee for this office is $2. A candidate for this office must be an eligible voter, must be 21 years of
age or more on assuming office, must have been a resident of the school district from which the candidate seeks
election for thirty (30) days before the general election, and must have no other affidavit on file for any other
office at the general election.

The affidavits of candidacy must be filed in the office of the school district clerk and the filing fee paid
prior to 5:00 o’clock p.m. on August 13, 2019.

BY ORDER OF THE SCHOOL BOARD

/s/Scott Backer

School District Clerk

Chatfield Public Schools District #227
June 5, 2019

The motion for adoption of the foregoing resolution was duly seconded by board member Matt McMahon and upon vote
being taken thereon, the following members voted in favor thereof: Jeffers, Backer, Priebe, Tuohy and McMahon.

The following members voted against: none

Whereupon said resolution was declared duly passed and adopted. Motion carried 5-0

b. Board member Scott Backer introduced and motioned to approve the following resolution

RESOLUTION RELATING TO THE DESIGNATION OF IDENTIFIED OFFICIAL WITH AUTHORITY FOR THE
MDE EXTERNAL USER ACCESS RECERTIFICATION SYSTEM

BE IT RESOLVED by the School Board of Independent School District #227, State of Minnesota, as follows:

Designation of Identified Official with Authority for the MDE External User Access Recertification System The Minnesota
Department of Education (MDE) requires that school districts annually designate an Identified Official with Authority to
comply with the MNIT Enterprise Identity and Access Management Standard which states that all user access rights to
Minnesota state systems must be reviewed and recertified at least annually. The Identified Official with Authority will
assign job duties and authorize external user’s access to MDE secure systems for their local education agency (LEA). The
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Board recommends to authorize Ed Harris to act as the Identified Official with Authority (IOwA) and Lorri Lowrey to act
as the IOWA to add and remove names only for Chatfield Public Schools 0227-01.

/s/Scott Backer
School District Clerk
Chatfield Public Schools District #227
June 5, 2019
The motion for adoption of the foregoing resolution was duly seconded by board member Katie Priebe and upon vote
being taken thereon, the following members voted in favor thereof: Jeffers, Backer, Priebe, Tuohy and McMahon.
The following members voted against: none
Whereupon said resolution was declared duly passed and adopted. Motion carried 5-0

¢. McMahon/Tuohy motion to approve the 2019-2020 RESOLUTION FOR MEMBERSHIP IN THE MINNESOTA
STATE HIGH SCHOOL LEAGUE. (it is attached) Motion carried 5-0

d. McMahon/Priebe motion to approve the 2019-2020 budgets as presented by Chair Amy Jeffers. A copy of the
budget report is attached. Motion carried 5-0

Adjournment

Tuohy/Priebe motion to adjourn at 7:50pm. Motion carried 5-0

Respectfully submitted,

/s/ i V%

Scott Backer, Clerk
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Superintendent Report

Karyl's Last Meeting

Karyl's last day in the office will be June 27. Gwen is preparing some treats for the SB meeting in honor
of Karyl.

Retirees

Julie Young
Kathy Hanson
Karyl Lyon
Sharon Manahan

Departures

Travis Bartels

Kristy Cook

Dave Hinck
Lindsey Olson

Sara Palmer

Zach Slowiak

Nan Lessor

Naomi McCullough

TIF Disclosure from the City. FYI only for the SB.
Legislative Update

2/2 on the general education formula. This is historically what we have received in the past and what
we are currently using in our financial projections. Not much else.

MSHSL Requirement "Why We Play”
The MSHSL now requires all School Boards to view the "Why We Play" video.

The superintendent handout, meeting agenda, talking points, VIDEO, and training PowerPoint are at
this URL...

http://www.mshsl.org/mshsl/administration/schoolboardresources.asp

Consent Agenda
3rd Junior High Football Coach
Numbers will be high just like last year according to Dan.

.25 Elementary Art Posting

This (s the result of having to relocate the rest of Abbey Potters time to the high school because a) art
class registrations are increasing b) next year's 7th grade is a large class ¢) additional sections of art are
needed in the high school schedule to ease conflicts and assist in balancing. This was discussed at the
February 13 school board budget work session.




Annual Reading of District Policies
410 Family & Medical Leave Policy
No changes.

806 Crisis Management Policy
No changes.

807 Health and Safety Policy
No changes.

1st Reading of District Policies
203 Operation of the School Board - Governing Rules
No changes.

404 Employment Background Checks
Updated with the MN PELSB reference. No material changes.

624 Online Learning Options
We are compliant.

2nd Reading of District Policies
511 Student Fundraising
Additional cross reference. No material changes.

520 Student Surveys
Updated language for parent notification. We are compliant.

620 Credit for Learning
We are compliant.

713 Student Activity Accounting
Compliant. No changes.

903 Visitors to School District Buildings and Sites
No changes.

Action Items
a. Resolution Establishing Dates for Filing Affidavits of Candidacy for Special Election
Self explanatory.

b. Updated Resolution Relating to the Designation of Identified Official with Authority  for the MDE
External User Access Re-certification System.

We were contacted by MDE and advised that Lorri needed to be added as an external user.

c. MSHSL Membership Renewal
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Annual renewal.

d. FY20 Budgets
At present, the budget reductions for FY20 stand at $421,073.
The budget is balanced for FY20. Projected to be $77,698 in the black (general fund).

The budget shortfall for FY21 is projected to be $150,000 - 250,000 (general fund).
Karyl can report on the other funds.
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CHATFIELD ELEMENTARY REPORT TO THE SCHOOL BOARD

June 5, 2019

Genius Hour Projects (6% Graders)

Mrs. Daniels and some of her 6! Graders are going to report on their Genius Hour Projects that were
completed throughout the year.

Special Athletic Competition

May 17" we had students from the elementary and
high school participate in the Annual Special Athletic
Competition in Winona. The weather wasn’t ideal so
the event was moved indoors at St. Mary’s College. It
always an exciting event for our students.

’

S

4" Grade Memorial Day Partnership with Chatfield
American Legion:

On Thursday, May 23 the Chatfield 4™ grade joined the ;
members of the Chatfield American Legion to help set out the flags at the markers of the veterans at the
Chatfield cemetery. The students did a nice job and a big thank you to the 4™ grade teachers and the
American Legion for providing the opportunity.

Walk-A-Thon

We participated in another successful Walk-A-Thon to raise money to support putting an outdoor
learning space at the elementary. Our students collect monetary donations to go towards a number of
items for our students. In the past, we have been able to purchase a volleyball net, Frisbee golf, recess
sports equipment (baskethalls, volleyballs, soccer balls, sleds) for the playground. Thank you to the
community for such a supportive response.

NWEA Spring Testing:

K-2 NWEA Results: % of students scoring above the 60 percentile (High Average to High)
NWEA Results for the last four years.

Math
Grade 2018 2017 2014
Kindergarten F 52%
1% Grade 74
2" Grade 52 74%
Reading
Grade 2019 2018 2017 2014
Kindergarten | | 54%
1%t Grade 55 ;
2" Grade 52 54 55%




2019/2020 Budget Projection

100 - Salaries & Wages

June, 2019

200- Employee Benefits (insurances, FICA, Retirement, Severence, Workerman's Compensation, Unemployment)

300- Purchased Services (Communication, Postage, Utility Services, Property Insurance, Repair & maint., Transportation costs, Travel, Leases)

/400- Supplies and Materials (Supplies, Textbooks, Fuel for Buildings)

Y Equipment

‘u. v - Other Expenditures (Dues and Memberships, Real Estate Taxes, Entry Fees)

lExpehditures

100 - Salaries & Wages
200- Employee Benefits
300- Purchased Services
400- Supplies and Materials
500 - Equipment

800 - Other Expenditures

Total

Change
(unreserved /undesignated)

Long Term Facilities Management

$5,465,670.00
$1,268,296.00
$1,889,016.00
$529,961.00
$13,000.00

$57,863.00

$9,223,806.00

$77,698.00

$121,603.00

|‘Revenues

Aid
Literacy Aid
Levy
Federal - (Title - HVED)
Carl Perkins
Misc. Local
Special Education
Resale
Athletics
Total

Long Term Facilities Management

$7,081,403.00
$55,295.00
$1,015,675.00
$186,583.00
$2,500.00
$112,138.00
$762,610.00
$1,250.00

$84,050.00

'$9,301,504.00

$121,603.00

Capital $153,074.00 Capital $218,776.00
Gifted & Talented $12,740.00 Gifted & Talented $12,740.00
] Total Expenditures $9,511,223.00 Total Revenues $9,654,623.00

useange in Fund Balance

$143,400.00

Enrollment Used for Projection
Pre-K

HDK

KDG

Ist- 3rd

4th - 6th

7th - 12th

&

54

191
193
440
891




201972020 Projected Budgets

June, 2019

‘. «nd 02 - Food Service

2018/2019 2019/2020

Meal Prices Meal Prices
Revenue $401,673.00 Breakfast $1.50 Breakfast
Expenditures $399,344.00 Breakfast Adult $2.25 Breakfast Adult

Elementary Lunch $2.20 Elementary Lunch
Net $2,329.00 High School Lunch $2.40 High School Lunch

Adult Lunch $3.85 Adult Lunch

Milk $0.45 Milk

$1.60
$2.70
$2.30
$2.50
$3.95
$0.50

Fund 04 - Community Service

Revenue Expenditures
Community Education $326,342.00 $327,033.00
ECFE $49,037.00 $47,342.00
Learning Readiness $217,004.00 $216,836.00
EC Screening $1,950.00 $1,950.00
Total $594,333.00 $593,161.00

Net $1,172.00

Fund 06 - Construction Fund

/ enue $3,500.00
* Lapenditures $545,000.00

Fund 07 - Debt Service

This fund includes the payment of Alternative Facilities Bonds and Building Bonds.

Revenue $1,883,659.00
Expenditures $1,857,175.00
Net $26,484.00

Fund 08 - Trust Fund

Different organizations award scholarships to graduating students each year. The money is ran through Fund 08.
Alice Groen trust fund is ran through fund 08. Projected to spend from that money this year.

Revenue $9,000.00
Expenditures $19,000.00
Net -$10,000.00




June board report - Randy

Ninth - Twelfth Flex Time Award: Congratulations to the High School
Teachers on receiving the Star of Innovation Silver Award. The
Minnesota Association of Secondary Principals recognizes member
schools for the development and support of an exemplary and
innovative education program which has demonstrated clear principal
leadership, creativity and imagination while bringing about positive
school change.

Congratulation to coach Jeff DeBuhr and the 4 X100 Boys and the 4 X
200 Boys relay Teams that are section champions and will be
participating at state at Hamline University this weekend.

Graduation: Thank you to Lanny Isensee and Mike Tuohy for helping
out with the 2019 Graduation this year. | would also like to give a
final congratulations to the Class of 2019 and wish them well on their
new journey.

Senior Banquet: Thank you to Lindsey Olson, Lorri Lowrey, and Terri
Dudek for organizing the Senior Banquet. Also, thank you to the
Chatfield Commercial Club and the Chatfield Education Association for
sponsoring and serving the meal.

2018 Junior and Senior Prom: Thank you to Laura Adams and the
juniors for the excellent prom and grand march this year!

Twenty fourth Annual Academic Banquet: Thank you to the Chatfield
Lions Club and the Chatfield Staff for the setup, serving and take
down of the Academic Banquet. A special thanks to the Chatfield
Lions, Root River State Bank and Rick Bell State Farm Insurance for
sponsoring and paying for the award recipient meals.




The Achievement and Integration Budget for the 2019-20 school year
has been approved by MDE.

End of the Year: Thank you to all of the teachers and staff for the
excellent end of the year. It went extremely well and | am very

pleased with the student’s performance this year.

Farwell to: Dave Hinck, Nan Lesser, Naomi McCollough, Lindsey Olson,
Sara Palmer, Zach Sloviack and Sharon Manahan

It is h’ard to believe that one year ago our building looked like this.

As always, please let me know if you have any questions.
Thanks.

Randy Paulson

High School Principal




RESOLUTION RELATING TO THE DESIGNATION OF IDENTIFIED
OFFICIAL WITH AUTHORITY FOR THE MDE EXTERNAL USER
ACCESS RECERTIFICATION SYSTEM

BE IT RESOLVED by the School Board of Independent School District #227,
State of Minnesota, as follows:

Designation of Identified Official with Authority for the MDE External User
Access Recertification System The Minnesota Department of Education (MDE)
requires that school districts annually designate an Identified Official with '
Authority to comply with the MNIT Enterprise Identity and Access Management
Standard which states that all user access rights to Minnesota state systems must be
reviewed and recertified at least annually. The Identified Official with Authority
will assign job duties and authorize external user’s access to MDE secure systems
for their local education agency (LEA). The Board recommends to authorize Ed
Harris to act as the Identified Official with Authority (IOwA) and Lorri Lowrey to
act as the IOWA to add and remove names gply for Chatfield Public Schools 0227-

01, %
Isl__\ ( W Y/
e N Scott Backer

School Board Clerk
Chatfield Public Schools
' June 5, 2019




RESOLUTION ESTABLISHING DATES FOR FILING AFFIDAVITS OF CANDIDACY

BE IT RESOLVED by the School board of Independent School District No. 227, State of Minnesota, as
follows:

1. The period of filing affidavits of candidacy for the office of school board member of
Independent School District No. 227 shall begin on July 30, 2019, and shall close on August
13, 2019. An affidavit of candidacy must be filed in the office of the school district clerk and
the $2 filing fee paid prior to 5:00 o’clock p.m. on August 13, 2019.

2. The clerk is hereby authorized and directed to cause notice of said filing dates to be
published in the official newspaper of the district, at least two (2) weeks prior to the first
day to file affidavits of candidacy.

3. The clerk is hereby authorized and directed to cause notice of said filing dates to be posted
at the administrative offices of the school district at least ten (10) days prior to the first day
to file affidavits of candidacy.

4, The notice of said filing dates shall be in substantially the following form:

NOTICE OF FILING DATES FOR ELECTION TO THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 227
CHATFIELD PUBLIC SCHOOLS
STATE OF MINNESOTA

NOTICE IS HEREBY GIVEN that the period for filing affidavits of candidacy for the office
of school board member of Independent School District No. 227 shall begin on July 30, 2019,
and shall close at 5:00 o’clock p.m. on August 13, 20109.

The general election shall be held on Tuesday, November 5, 2019. At that election, one
member will be elected to the School Board to fill a vacated term beginning January 1, 2020 and
ending December 31, 2020. '

Affidavits of Candidacy are available from the school district clerk, 205 Union St. N.E.,
Chatfield, MN 55923. The filing fee for this office is $2. A candidate for this office must be an
eligible voter, must be 21 years of age or more on assuming office, must have been a resident of
the school district from which the candidate seeks election for thirty (30} days before the
general election, and must have no other affidavit on file for any other office at the general
election.

The affidavits of candidacy must be filed in the office of the schoo! district clerk and the
filing fee paid prior to 5:00 o’clock p.m. on August 13, 2019.

BY ORDER OF THE SCHOOL BOA

/S/v { 7
School District Clerk
Chatfield Public Schools #0227

June 5, 2019
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2019-2020 RESOLUTION FOR MEMBERSHIP \/)7 ‘8\\(}{\/\/9@
IN THE MINNESOTA STATE HIGH SCHOOL LEAGUE D@ L \ \0
Ll

U

RESOLVED, that the Governing Board of School District Number 24, County of @) W%«&e@u&

State of Minnesota delegates the control, supervision and regulation of interscholastic athletic and fine arts
events (referred to in MN Statutes, Section 128C.01) to the Minnesota State High School League, and so hereby
certifies to the State Commissioner of Education as provided for by Minnesota Statutes.

FURTHER RESOLVED, that thq pigh school(s) listed below (name all high schools in the district):
) L O [
@\/\z% Siel, c}‘\ MC’\\ \ w%

(If more than four high schools, attach an additional list)
is/are authorized by this, the Governing Board of said school district or school to:

1. — Make new application for membership in the Minnesota State High School League;
School Enrollment (9-12): __
OR;
>~ Renew its membership in the Minnesota State High School League; and,
2. Participate in the approved interschool activities sponsored by said League and its various
subdivisions.

“URTHER RESOLVED, that this Governing Board hereby adopts the Constitution, Bylaws, Rules and
egulations of said League and all amendments thereto as the same as are published in the latest edition of the
League's Official Handbook, on file at the office of the school district or as appears on the League’s website, as
the minimum standards governing participation in said League-sponsored activities, and that the administration
and responsibility for determining student eligibility and for the supervision of such activities are assigned to the
official representatives identified by this Governing Board.

Signing the Resolution for Membership affirms that this Governing Board has viewed the WHY WE PLAY
training video which defines the purpose and value of education-based athletic and activity programs
and assists school communities in communicating a shared common language.

Member schools must develop and publicize administrative procedures to address eligibility suspensions related
to Code of Student Conduct violations for students participating in activity programs by member schools.

The above Resolutjor) was adopted by the/Governing Board of this school district and is recorded in the official
minutes of said Bo an% ;jer is cerjified to the State Commissioner of Educa;ion as provided for by law.

M / oy b
Signed: /’ ( ) Signed: i @M<y’x T —

(Chegk/Secretary -1 ocal Governing Board) (Superintendentjor Head of School)

Date: L e g Date: = ’\ G
District Office Address, City, Zip:_ A0S Loy 2L W

| Copdeel d s Seax
School Superintendent's Phone:5©) ~$69 -1110  School Superintendent's Email: _€ ouecis (@
C/\V\K?‘:L\‘Q;;\ ehd sdaeals | o,

RETURN ONE COPY TO THE MSHSL NOT LATER THAN AUGUST 31, 2019
Retain one copy for the school files.

(over)




2019-2020 RESOLUTION FOR MEMBERSHIP

The following is taken from the MSHSL Constitution:

208.00 LOCAL CONTROL

208.01 Designated School Representatives

At the beginning of the League’s fiscal year, the governing board of each member school shall designate two (2) representatives who are authorized to
vote for the member school at all district, region and section meetings and on mail ballots where member schools are called upon to vote, such as
district meetings, region meetings, and mail ballots.

—

One of the designated representatives shall be a member of the school’s governing board and the other shall be an administrator or full-time
faculty member of the member school.

In school districts with multiple schools, the designated representative from the school district's governing body may represent more than one school and
is entitled to one vote for each school they represent.

208.02 Designated Activity Representatives
At the beginning of the League's fiscal year, the governing board of each member school shall select individuals to represent its school in the following
areas: (a) boys sports; (b) girls sports; (c) speech; and (d) music. ’

208.03 Local Advisory Committee

Each school is urged to form an advisory committee for League activities. Committee membership is not limited to but shall include a school board
member, a student, a parent, and a faculty member, to advise the designated school representatives on all matters relating to the school's membership
in the MSHSL.

- Please complete and return this form with your school’s 2019-2020 Resolution for Membership. If the school
board is responsible for more than one (1) high school, please complete a form for EACH high school.

TN A= s |

Name of Schaol (Please Print)

208.01 VOTE ON BEHALF OF THE HIGH SCHOOL

! — ‘ . .
~oanvie, L SenSee E&_Jax&. BN ln&wxs'

(Designa{téd School Board Member — please print) (Designated School Representative — please print)

Wy LSevs ep (@ Q(Moﬁ\;c{e&«.ﬁ pares @, df\&s\vj;x‘t‘& Js J\,\ och S. Ccin
d Email Address ><Madds . ¢ un Email Address

208.02 ACTIVITY REPRESENTATIVES

/’r\\ 3 . ) <
Yoy S dnndlern E‘}\a (2 %cbt(\NQQe%,c;"

(Boys' Sports — please print) ‘ (Girls’ Sports — please print)
Ladid S cheible) ot foke Sclilecsvar
(Speech — please print) ' (Music — please print)

QGUA < CJ\/\ ‘\ \(\C&ch v

*(Mailing Representative - Please Print)

* The Mailing Representative is the person to whom all mailings from the League office will be seht. Schools usually
name the activity director as the primary recipient of the mailings or email messages.

208.03 LOCAL ADVISORY COMMITTEE MEMBERS

i
\ng\%:\ e, Pexele. qu\ “Souclels
(Board Member — please print) (Student - please print)
) . .
%&m Qﬂvu 448 @\(‘\ an < ann
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II.

II1.

FAMILY AND MEDICAL LEAVE POLICY

PURPOSE

The purpose of this policy is to provide for family and medical leave to school district
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and
also with parenting leave under state law.

GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by
the school district, pursuant to the requirements of the FMLA and consistent with the
requirements of the Minnesota parenting leave laws.

DEFINITIONS
A. “Covered active duty” means:
1. in the case of a member of a regular component of the Armed Forces, duty

during the deployment of the member with the Armed Forces to a foreign
country; and

in the case of a member of a reserve component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign

country under a call or order to active duty under a provision of law 1efen ed

to in 10 U.S.C. § 101(a)(13)(B).

B. “Covered servicemember” means:

1.

a member of the Armed Forces, including a member of the National Guard
or Reserves, who is undergoing medical treatment, recuperation, or therapy,
is otherwise in outpatient status, or is otherwise on the temporary disability
retired list, for a serious injury or illness; or

a covered veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness and who was a member of the Armed
Forces, including a member of the National Guard or Reserves, and was
discharged or released under conditions other than dishonorable, at any time
during the period of five years preceding the first date the eligible employee
takes FMLA leave to care for the covered veteran.

C. “Eligible employee” means an employee who has been employed by the school
district for a total of at least 12 months and who has been employed for at least
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1,250 hours of service during the 12-month period immediately preceding the
commencement of the leave. An employee returning from fulfilling his or her
Uniformed Services Employment and Reemployment Rights Act (USERRA)-
covered service obligation shall be credited with the hours of service that would
have been performed but for the period of absence from work due to or necessitated
by USERRA-covered service. In determining whether the employee met the hours
of service requirement, and to determine the hours that would have been worked
during the period of absence from work due to or necessitated by USERRA-covered
service, the employee’s pre-service work schedule can generally be used for
calculations. While the 12 months of employment need not be consecutive,
employment periods prior to a break in service of seven years or more may not be
counted unless the break is occasioned by the employee’s fulfillment of his or her
USERRA-covered service obligation or a written agreement, including a collective
bargaining agreement, exists concerning the school district’s intention to rehire the
employee after the break in service. ‘

“Military caregiver leave” means leave taken to care for a covered servicemember
with a serious injury or illness.

“Next of kin of a covered servicemember” means the nearest blood relative other
than the covered servicemember’s spouse, parent, son, or daughter, in the following
order of priority: blood relatives who have been granted legal custody of the
covered servicemember by court decree or statutory provisions, brothers and
sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his
or her nearest blood relative for purposes of military caregiver leave under the
FMLA. When no such designation is made and there are multiple family members
with the same level of relationship to the covered servicemember, all such family
members shall be considered the covered servicemember’s next of kin, and the
employee may take FMLA leave to provide care to the covered servicemember,
either consecutively or simultaneously. When such designation has been made, the
designated individual shall be deemed to be the covered servicemember’s only next
of kin.

“Outpatient status” means, with respect to a covered servicemember who is a
current member of the Armed Forces, the status of a member of the Armed Forces
assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of
members of the Armed Forces receiving care as outpatients.

“Qualifying exigency” means a situation where the eligible employee seeks leave
for one or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven
calendar days or less) of a covered military member;

410-2




2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered
military member’s child;

4, to address financial and legal arrangements for a covered military member;

5. to attend counseling provided by someone other than a health care provider
for oneself, a covered military member, or his/her child;

6. to spend up to 15 calendar days with a covered military member who is on
short-term, temporary rest and recuperation leave during a period of
deployment;

7. to attend post-deployment activities related to a covered military member;

8. to address parental care needs; and

9. to address other events related to a covered military member that both the

employee and school district agree is a qualifying exigency.

“Serious health condition” means an illness, injury, impairment, or physical or
mental condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or
2. continuing treatment by a health care provider.

“Spouse” means a husband or wife. For purposes of this definition, husband or
wife refers to the other person with whom an individual entered into marriage as
defined or recognized under state law for purposes of marriage in the state in which
the marriage was entered into or, in the case of a marriage entered into outside of
any state, if the marriage is valid in the place where entered into and could have
been entered into in at least one state. This definition includes an individual in a
same-sex or common law marriage that either: (1) was entered into in a state that
recognizes such marriages; or (2) if entered into outside of any state, is valid in the
place where entered into and could have been entered into in at least one state.

“Veteran” has the meaning given in 38 U.S.C. § 101,

IV.  LEAVE ENTITLEMENT

A.

Twelve-week Leave under Federal Law

1. Eligible employees are entitled to a total of 12 work weeks of unpaid family
or medical leave during the applicable 12-month period as defined below,
plus any additional leave as required by law. Leave may be taken for one
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or more of the following reasons in accordance with applicable law:

a. birth of the employee’s child and to care for such child,
b. placement of an adopted or foster child with the employee;
C. to care for the employee’s spouse, son, daughter, or parent with a

serious health condition;

d. the employee’s serious health condition makes the employee unable
to perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed Forces.

For the purposes of this policy, “year” is defined as a rolling 12-month
period measured backward from the date an employee’s leave is to
commence.

An employee’s entitlement to FMLA leave for the birth, adopﬁon, or foster
care of a child expires at the end of the 12-month period beginning on the
date of the birth or placement.

A “serious health condition” typically requires either inpatient care or
continuing treatment by or under the supervision of a health care provider,
as defined by applicable law. Family and medical leave generally is not
intended to cover short-term conditions for which treatment and recovery
are very brief.

A “serious injury or illness,” in the case of a member of the Armed Forces,
including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of duty
on active duty in the Armed Forces or that existed before the
beginning of the member’s active duty and was aggravated by
service in the line of duty on active duty in the Armed Forces and
that may render the member medically unfit to perform the duties of
the member’s office, grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed
Forces, including a member of the National Guard or Reserves, at
any time, during the period of five years preceding the date on which
the veteran undergoes the medical treatment, recuperation, or
therapy, means a qualifying injury or illness that was incurred by the
member in the line of duty on active duty in the Armed Forces or
that existed before the beginning of the member’s active duty and
was aggravated by service in the line of duty in the Armed Forces
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and that manifested itself before or after the member became a
veteran, and is:

(1)  acontinuation of a serious injury or illness that was incurred
or aggravated when the covered veteran was a member of
the Armed Forces and rendered the servicemember unable
to perform the duties of the servicemember’s office, grade,
rank, or rating; or :

(2)  aphysical or mental condition for which the covered veteran
has received a U.S. Department of Veterans Affairs Service-
Related Disability (VASRD) rating of 50 percent or greater
and such VASRD rating is based, in whole or in part, on the
condition precipitating the need for military caregiver leave;
or

(3)  aphysical or mental condition that substantially impairs the
covered veteran’s ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities
related to military service, or would do so absent treatment;
or

(4)  aninjury, including a psychological injury, on the basis of
which the covered veteran has been enrolled in the
Department of Veterans Affairs Program of Comprehensive
Assistance for Family Caregivers.

Eligible spouses employed by the school district are limited to an aggregate
of 12 weeks of leave during any 12-month period for the birth and care of a
newborn child or adoption of a child, the placement of a child for foster
care, or to care for a parent. This limitation for spouses employed by the
school district does not apply to leave taken: by one spouse to care for the
other spouse who is seriously ill; to care for a child with a serious health
condition; because of the employee’s own serious health condition; or
pursuant to Paragraph IV.A.1.e. above.

Depending on the type of leave, intermittent or reduced schedule leave may
be granted in the discretion of the school district or when medically
necessary. However, part-time employees are only eligible for a pro-rata
portion of leave to be used on an intermittent or reduced schedule basis,
based on their average hours worked per week. Where an intermittent or
reduced schedule leave is foreseeable based on planned medical treatment,
the school district may transfer the employee temporarily to an available
alternative position for which the employee is qualified and which better
accommodates recurring periods of leave than does the employee’s regular
position, and which has equivalent pay and benefits.

If an employee requests a leave for the serious health condition of the
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10.

11.

12.

13.

employee or the employee’s spouse, child, or parent, the employee will be
required to submit sufficient medical certification. In such a case, the
employee must submit the medical certification within 15 days from the
date of the request or as soon as practicable under the circumstances.

If the school district has reason to doubt the validity of a health care
provider’s certification, it may require a second opinion at the school
district’s expense. If the opinions of the first and second health care
providers differ, the school district may require certification from a third
health care provider at the school district’s expense. An employee may also
be required to present a certification from a health care provider indicating
that the employee is able to return to work.

Requests for leave shall be made to the school district. When leave relates
to an employee’s spouse, son, daughter, parent, or covered servicemember
being on covered active duty, or notified of an impending call or order to
covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave
is foreseeable, the employee shall provide reasonable and practical notice
to the school district of the need for leave. For all other leaves, employees
must give 30 days’ written notice of a leave of absence where practicable.
The failure to provide the required notice may result in a delay of the
requested leave. Employees are expected to make a reasonable effort to
schedule leaves resulting from planned medical treatment so as not to
disrupt unduly the operations of the school district, subject to and in
coordination with the health care provider.

The school district may require that a request for leave under Paragraph
IV.A.l.e. above be supported by a copy of the covered military member’s
active duty orders or other documentation issued by the military indicating
active duty or a call to active duty status and the dates of active duty service.
In addition, the school district may require the employee to provide
sufficient certification supporting the qualifying exigency for which leave
is requested. :

During the period of a leave permitted under this policy, the school district
will provide health insurance under its group health plan under the same
conditions coverage would have been provided had the employee not taken
the leave. The employee will be responsible for payment of the employee
contribution to continue group health insurance coverage during the leave.
An employee’s failure to make necessary and timely contributions may
result in termination of coverage. An employee who does not return to work
after the leave may be required, in some situations, to reimburse the school
district for the cost of the health plan premiums paid by it.

The school district may request or require the employee to substitute
accrued paid leave for any part of the 12-week period. Employees may be
allowed to substitute paid leave for unpaid leave by meeting the
requirements set out in the administrative directives and guidelines
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established for the implementation of this policy, ifany. Employees eligible
for leave must comply with the family and medical leave directives and
guidelines prior to starting leave. The superintendent shall be responsible
to develop directives and guidelines as necessary to implement this policy.
Such directives and guidelines shall be submitted to the school board for
annual review.

The school district shall comply with written notice requirements as set
forth in federal regulations.

14.  Employees returning from a leave permitted under this policy are eligible
for reinstatement in the same or an equivalent position as provided by law.
However, the employee has no greater right to reinstatement or to other
benefits and conditions of employment than if the employee had been
continuously employed during the leave.

Twelve-week Leave under State Law

An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a.
or IV.A.1.b. above may qualify for a 12-week unpaid leave which is available to a
biological or adoptive parent in conjunction with the birth or adoption of a child, or
to a female employee for prenatal care or incapacity due to pregnancy, childbirth,
or related health conditions. The length of the leave shall be determined by the
employee but must not exceed 12 weeks unless agreed by the employer. The
employee may qualify if he or she has worked for the school district for at least 12
months and has worked an average number of hours per week equal to one-half of
the full time equivalent during the 12-month period immediately preceding the
leave. This leave is separate and exclusive of the family and medical leave
described in the preceding paragraphs but may be reduced by any period of paid
parental, disability, personal, or medical, or sick leave, or accrued vacation
provided by the employer so that the total leave does not exceed 12 weeks, unless
agreed by the employer, or leave taken for the same purpose under the FMLA. The
leave taken under this section shall begin at a time requested by the employee. An
employee who plans to take leave under this section must give the employer
reasonable notice of the date the leave shall commence and the estimated duration
of the leave. For leave taken by a biological or adoptive parent in conjunction with
the birth or adoption of a child, the leave must begin within 12 months of the birth
or adoption; except that, in the case where the child must remain in the hospital
- longer than the mother, the leave must begin within 12 months after the child leaves
the hospital.

Twenty-six-week Servicemember Family Military Leave

1. An eligible employee who is the spouse, son, daughter, parent, or next of
kin of a covered servicemember shall be entitled to a total of 26 work weeks
of leave during a 12-month period to care for the servicemember. The leave
described in this paragraph shall be available only during a single 12-month
period. For purposes of this leave, the need to care for a servicemember
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includes both physical and psychological care.

During a single 12-month period, an employee shall be entitled to a
combined total of 26 work weeks of leave under Paragraphs IV.A. and IV.C.
above.

The 12-month period referred to in this section begins on the first day the
eligible employee takes leave to care for a covered servicemember and ends
12 months after that date.

Eligible spouses employed by the school district are limited to an aggregate
of 26 weeks of leave during any 12-month period if leave is taken for birth
of the employee’s child or to care for the child after birth; for placement of
a child with the employee for adoption or foster care or to care for the child
after placement; to care for the employee’s parent with a serious health
condition; or to care for a covered servicemember with a serious injury or
illness. ‘

The school district may request or require the employee to substitute
accrued paid leave for any part of the 26-week period. Employees may be
allowed to substitute paid leave for unpaid leave by meeting the
requirements set out in the administrative directives and guidelines
established for the implementation of this policy, if any. Employees eligible
for leave must comply with the family and medical leave directives and
guidelines prior to starting leave.

An employee will be required to submit sufficient medical certification
issued by the health care provider of the covered servicemember and other
information in support of requested leave and eligibility for such leave
under this section within 15 days from the date of the request or as soon as
practicable under the circumstances.

The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12,, IV.A.13., and
IV.A.14. above shall apply to leaves under this section.

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A.

An instructional employee is one whose principal function is to teach and instruct
students in a class, a small group, or an individual setting. This includes, but is not
limited to, teachers, coaches, driver’s education instructors, and special education
assistants.

Instructional employees who request foreseeable medically necessary intermittent
or reduced work schedule leave greater than 20 percent of the work days in the
leave period may be required to:

take leave for the entire period or periods of the planned medical treatment;
or
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2. move to an available alternative position for which the employee is
qualified, and which provides equivalent pay and benefits, but not
necessarily equivalent duties.

C. Instructional employees who request continuous leave near the end of a semester
may be required to extend the leave through the end of the semester. The number
of weeks remaining before the end of a semester does not include scheduled school
breaks, such as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five
weeks before the end of a semester and it is likely the leave will last at least
three weeks, the school district may require that the leave be continued until
the end of the semester.

2. If the employee begins leave for a purpose other than the employee’s own
serious health condition during the last five weeks of a semester, the school
district may require that the leave be continued until the end of the semester
if the leave will last more than two weeks or if the employee’s return from
leave would occur during the last two weeks of the semester.

3. If the employee begins leave for a purpose other than the employee’s own
serious health condition during the last three weeks of the semester and the
leave will last more than five working days, school district may require the
employee to continue taking leave until the end of the semester.

D. The entire period of leave taken under the special rules will be counted as leave.
The school district will continue to fulfill the school district’s leave responsibilities
and obligations, including the obligation to continue the employee’s health
insurance and other benefits, if an instructional employee’s leave entitlement ends
before the involuntary leave period expires.

VI. OTHER

A. The provisions of this policy are intended to comply with applicable law, including
the FMLA and applicable regulations. Any terms used from the FMLA will have
the same meaning as defined by the FMLA and/or applicable regulations. To the
extent that this policy is ambiguous or contradicts applicable law, the language of
the applicable law will prevail.

B. The requirements stated in the collective bargaining agreement between employees
in a certified collective bargaining unit and the school district regarding family and
medical leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY

A. This policy shall be conspicuously posted in each school district building in areas
accessible to employees.
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B. This policy will be reviewed at least annually for compliance with state and federal

law.

Legal References:

Cross References:

Minn. Stat. §§ 181.940-181.944 (Parenting Leave)

10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)

38 U.S.C. § 101 (Definitions)

29 C.F.R. Part 825 (Family and Medical Leave Act)

MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory

Provisions Which Grant Leaves to Licensed as well as Non-Licensed
School District Employees — Family and Medical Leave Act Summary)
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Adopted:

MSBA/MASA Model Policy 511

Orig. 1995
Revised: Rev. 2003
511 STUDENT FUNDRAISING
I. PURPOSE

II.

TI1.

IV.

The purpose of this policy is to address student fundraising efforts.

GENERAL STATEMENT OF POLICY

The school board recognizes a desire and a need by some student organizations for
fundraising. The school board also recognizes a need for some constraint to prevent
fundraising activities from becoming too numerous and overly demanding on employees,
students, and the general public.

RESPONSIBILITY

A.

It—shall be—the—responsibility—of the The building administrators shall be

responsible for te developing recommendations to the superintendent that will
result in a level of activity deemed acceptable by employees, parents, and
students. Fundraising must be conducted in a manner that will not result in
embarrassment on the part of individual students, employees, or the school.

All fundraising activities must be approved, in advance, by the administration.
Participation in nonapproved activities shall be considered a violation of school
district policy.

It-shall-be-theresponsibility-of the The superintendent shall be responsible for te
provideing coordination of student fundraising throughout the school district as
deemed appropriate.

The school district expects all students who participate in approved fundraising
activities to represent the school, the student organization, and the community in a
responsible manner. All rules pertaining to student conduct and student discipline
extend to student fundraising activities.

The school district expects all employees who plan, supervise, coordinate, or
participate in student fundraising activities to act in the best interests of the
students and to represent the school, the student organization, and the community
in a responsible manner.

ANNUAL REPORT

The superintendent shall report to the school board, at least annually, on the nature and
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scope of student fundraising activities approved pursuant to this policy.

Legal References: ~ Minn. Stat. § 120A.20 (Age Limitations; Pupils)
Minn. Stat. § 123B.09, Subd. 8 (Duties)
Minn. Stat. § 123B.36 (Authorized Fees)

Cross References: ~ MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 713 (Student Activity Accounting)
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Adopted: MSBA/MASA Model Policy 520

Orig. 1995
Revised: Rev. 2003 2016
520 STUDENT SURVEYS
[Note: School districts are required by statute to have a policy addressing student
surveys.]
I. PURPOSE
Occasionally, the school district utilizes surveys to obtain student opinions and
information about students. The purpose of this policy is to establish the parameters of
information that may be sought in student surveys.
IL GENERAL STATEMENT OF POLICY
Student surveys may be conducted as determined necessary by the school district.
Surveys, analyses, and evaluations conducted as part of any program funded through the
U.S. Department of Education must comply with 20 U.S.C. § 1232h.
III. STUDENT SURVEYS IN GENERAL

A. Student surveys will be conducted anonymously and in an indiscernible fashion.
No mechanism will be used for identifying the participating student in any way.
No attempt will be made in any way to identify a student survey participant. No
requirement that the student return the survey shall exist, and no record of the
student’s returning a survey will be maintained.

B. The superintendent may choose not to approve any survey that seeks probing
personal and/or sensitive information that could result in identifying the survey
participant, or is discriminatory in nature based on age, race, color, sex, disability,
religion, or national origin.

C. Surveys containing questions pertaining to the student’s or the student’s parent(s)
or guardian(s) personal beliefs or practices in sex, family life, morality, and
religion will not be administered to any student unless the parent or guardian of
the student is notified in writing that such survey is to be administered and the
parent or guardian of the student gives written permission for the student to
participate or has the opportunity to opt out of the survey depending upon how the
survey is funded. Any and all documents containing the written permission of a
parent for a student to participate in a survey will be maintained by the school
district in a file separate from the survey responses.

D. Although the survey is conducted anonymously, potential exists for personally
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E.

identifiable information to be provided in response thereto. To the extent that
personally identifiable information of a student is contained in his or her
responses to a survey, the school district will take appropriate steps to ensure the
data is protected in accordance with Minn. Stat. Ch. 13 (Minnesota Government
Data Practices Act), 20 U.S.C. § 1232g (Family Educational Rights and Privacy
Act) and 34 C.F.R. Part 99.

The school district must not impose an academic or other penalty on a student
who opts out of participating in a student survey.

IV. STUDENT SURVEYS CONDUCTED AS PART OF DEPARTMENT OF
EDUCATION PROGRAM

A.

All instructional materials, including teacher’s manuals, films, tapes, or other
supplementary material which will be used in connection with any survey,
analysis, or evaluation as part of any program funded in whole or in part by the
U.S. Department of Education, shall be available for inspection by the parents or
guardians of the students.

No student shall be required, as part of any program funded in whole or in part by
the U.S. Department of Education, without the prior consent of the student (if the
student is an adult or emancipated minor), or, in the case of an unemancipated
minor, without the prior written consent of the parent, to submit to a survey that
reveals information concerning:

1. political affiliations or beliefs of the student or the student’s parent;

2. mental and psychological problems of the student or the student’s family;
3. sex behavior or attitudes;

4. illegal, antisocial, self-incriminating, or demeaning behavior;

3 critical appraisals of other individuals with whom respondents have close

family relationships;

6. legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers;

7. religious practices, affiliations, or beliefs of the student or the student’s
parent; or

8. income (other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under such
program).
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A school district that receives funds under any program funded by the U.S.
Department of Education shall develop local policies consistent with Sections
IV.A. and IV.B., above, concerning student privacy, parental access to
information, and administration of certain physical examinations to minors.

1. The following policies are to be adopted in consultation with parents:

a. The right of a parent to inspect, on request, a survey, including an
evaluation, created by a third party before the survey is
administered or distributed by a school to a student, including
procedures for granting a parent’s request for reasonable access to
such survey within a reasonable period of time after the request is
received.

“Parent” means a legal guardian or other person acting in loco
parentis (in place of a parent), such as a grandparent or stepparent
with whom the child lives, or a person who is legally responsible
for the welfare of the child.

b. Arrangements to protect student privacy in the event of the
administration or distribution of a survey, including an evaluation,
to a student which contains one or more of the items listed in
Section IV.B., above, including the right of a parent of a student to
inspect, on request, any such survey.

c. The right of a parent of a student to inspect, on request, any
instructional material used as part of the educational curriculum for
the student and procedures for granting a request by a parent for
such access within a reasonable period of time after the request is
received.

“Instructional material” means instructional content that is
provided to a student, regardless of format, including printed or
representational materials, audio-visual materials, and materials in
electronic or digital formats (i.e., materials accessible through the
Internet). The term does not include academic tests or academic
assessments.

d. The administration of physical examinations or screenings that the
school district may administer to a student. This provision does
not apply to a survey administered to a student in accordance with
the Individuals with Disabilities Education Act (20 U.S.C. § 1400,
et seq.).

e. The collection, disclosure, or use of personal information collected
from students for the purpose of marketing or for selling that
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information (or otherwise providing the information to others for
that purpose), including arrangements to protect student privacy
that are provided by the school district in the event of such
collection, disclosure, or use.

(M

2)

®)

“Personal information” means individually identifiable
information including a student or parent’s first and last
name; a home or other physical address (including street
name and the name of the city or town); a telephone
number; or a Social Security identification number.

This provision does not apply to the collection, disclosure,
or use of personal information collected from students for
the exclusive purpose of developing, evaluating, or
providing educational products or services for, or to,
students or educational institutions, such as:

(a) college or other post-secondary education
recruitment or military;

(b)  book clubs, magazines, and programs providing
access to low cost literary products;

(c) curriculum and instructional materials used by
elementary and secondary schools;

(d) tests and assessments used by elementary schools
and secondary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or
achievement information about students, or to
generate other statistically useful data for the
purpose of securing such tests and assessments and
the subsequent analysis and public release of the
aggregate data from such tests and assessments;

(e) the sale by students of products or services to raise
funds for school-related or education-related
activities; and

® student recognition programs.

The right of a parent to inspect, on request, any instrument
used in the collection of information, as described in
Section IV.C.1., Subparagraph e., above, before the
instrument is administered or distributed to a student and
procedures for granting a request by a parent for reasonable
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access to such an instrument within a reasonable period of
time after the request is received.

The policies adopted under Section IV.C., Subparagraph 1., above, shall
provide for reasonable notice of the adoption or continued use of such
policies directly to parents of students enrolled in or served by the school
district,

a. The notice will be provided at least annually, at the beginning of
the school year, and within a reasonable period of time after any
substantive change in a policy.

b. The notice will provide parents with an opportunity to opt out of
participation in the following activities:

(1) Activities involving the collection, disclosure, or use of
personal information collected from students for the
purpose of marketing or for selling that information, or
otherwise providing that information to others for that
purpose.

2) The administration of any third-party survey (non-
Department of Education funded) containing one or more
of the items contained in Section IV.B., above.

(3) Any nonemergency, invasive physical examination or
screening that is required as a condition of attendance,
administered by the school and scheduled by the school in
advance, and not necessary to protect the immediate health
and safety of the student or other students.

“Invasive physical examination” means any medical
examination that involves the exposure of private body
parts, or act during such examination that includes incision,
insertion, or injection into the body, but does not include a
hearing, vision, or scoliosis screening.

c. The notice will advise students of the specific or approximate dates
during the school year when the activities in Section IV.C.2.,

Subparagraph b., above, are scheduled, or expected to be
scheduled.

d. The notice provisions shall not be construed to preempt applicable
provisions of state law that require parental notification and do not
apply to any physical examination or screening that is permitted or
required by applicable state law, including physical examinations
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V.

or screenings that are permitted without parental notification.

NOTICE

B A.

&

(@

The school district shall must give parents and students notice of thet—rights
under this seetion policy at the beginning of each school year and after making
substantive changes to this policy.

The school district must inform parents at the beginning of the school year if the
district or school has identified specific or approximate dates for administering
surveys and give parents reasonable notice of planned surveys scheduled after the
start of the school year. The school district must give parents direct, timely notice
when their students are scheduled to participate in a student survey by United
States mail, e-mail, or another direct form of communication.

The school district must give parents the opportunity to review the survey and to
opt their students out of participating in the survey.

Legal References: ~ Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 121A.065 (District Surveys to Collect Student Information;
Parent Notice and Opportunity for Opting Out)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

20 U.S.C. § 1232h (Protection of Pupil Rights)

34 C.F.R. § 99 (Family Educational Rights and Privacy Act Regulations)
Gonzaga University v. Doe, 536 U.S. 273, 122 S.Ct. 2268, 153 L.Ed. 2d
309 (2002)

C.N. v. Ridgewood Bd. of Educ., 430 F.3d. 159 (3" Cir. 2005)

Fields v. Palmdale School Dist., 427 F.3d. 1197 (9™ Cir. 2005)

Cross References:  MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil

Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
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520 Student Survey Attachments

PUBLIC NOTICE OF CHATFIELD PUBLIC SCHOOLS

Ed Harris, Human Rights Officer
205 NE Union Street Chatfield MN 55923

Phone: 507-867-3240 Email: eharris@chatfieldschools.com

Independent School District No. 227 gives notice to parents of students currently in attendance
in the school district, eligible students currently in attendance in the school district, and students currently
in attendance in the school district of their rights regarding the conduct of surveys, collection and use of
information for marketing purposes, and certain physical examinations.

1. Parents, eligible students, and students are hereby informed that they have the following
rights:
a. All instructional materials, including teacher’s manuals, films, tapes, or other

supplementary material which will be used in connection with any survey,
analysis, or evaluation as part of any program funded in whole or in part by the
U.S. Department of Education, shall be available for inspection by parents or
guardians of students.

b. No student shall be required, as part of any program funded in whole or in part
by the U.S. Department of Education, without the prior consent of the student (if
the student is an adult or emancipated minor), or in the case of an
unemancipated minor, without the prior written consent of the parent, to submit
to a survey that reveals information concerning:

(1)
(2)

(3)
(4)

political affiliations or beliefs of the student or the student’s parent;

mental and psychological problems of the student or the student’s
family;

sex behavior or attitudes;
illegal, antisocial, self-incriminating, or demeaning behavior;

critical appraisals of other individuals with whom respondents have close
family relationships;

legally recognized privileged or analogous relationships, such as those of
lawyers, physicians, and ministers;

religious practices, affiliations, or beliefs of the student or the student’s
parent; or

income (other than that required by law to determine eligibility for

participation in a program or for receiving financial assistance under such
program).
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520 Student Survey Attachments

A parent, on behalf of a student or an eligible student, has the right to receive
notice and an opportunity to opt the student out of participating in:

(1) Activities involving the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for
selling that information, or otherwise providing that information to
others for that purpose.

(2) The administration of any third-party survey (non-Department of
Education funded) containing one or more of the items contained in
Paragraph 1.b., above.

(3) Any nonemergency, invasive physical examination or screening that is
required as a condition of attendance, administered by the school or its
agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision, or scoliosis screenings, or any physical
examination or screening permitted or required under state law.

This notice does not preempt applicable state law that may require parental
notification.

The school district has developed and adopted a policy, in consultation with
parents, regarding these rights, as well as arrangements to protect student
privacy in the administration of protected surveys and the collection, disclosure,
or use of personal information for marketing, sales, or other distribution
purposes.

The school district will directly notify parents and eligible students of these
policies at least annually at the start of each school year and after any substantive
changes.

The school district will directly notify parents and eligible students, at least
annually at the start of each school year or, if scheduled thereafter, parents will
be provided with reasonable notice of the specific or approximate dates of the
following activities and provide an opportunity to opt a student out of
participating in:

(1) Collection, disclosure, or use of personal information for marketing,
sales, or other distribution.

(2) Administration of any protected information survey not funded in whole
or in part by the U.S. Department of Education.

(3) Any nonemergency, invasive physical examination or screening as
described above.

[See consent/opt-out for specific activities attached hereto.]
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520 Student Survey Attachments

Parents/eligible students who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202-5920

INDEPENDENT SCHOOL DISTRICT NO. 227
CHATFIELD, MINNESOTA

Board Chair
June 5, 2019
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520 Student Survey Attachmentis

PPRA NOTICE AND CONSENT/OPT-OUT FOR SPECIFIC ACTIVITIES

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires Chatfield Public
Schools to notify you and obtain consent or allow you to opt your child out of participating in
certain school activities. These activities include a student survey, analysis, or evaluation that
concerns one or more of the following eight areas (“protected information surveys”):

Political affiliations or beliefs of the student or the student’s parent;

Mental and psychological problems of the student or the student’s family;

Sex behavior or attitudes;

Ilegal, antisocial, self-incriminating, or demeaning behavior;

Critical appraisals of other individuals with whom respondents have close family

relationships;

6. Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;

7. Religious practices, affiliations, or beliefs of the student or the student’s parent; or

8. Income, other than as required by law to determine program eligibility.

W oW N

This requirement also applies to the collection, disclosure, or use of student information for
marketing purposes (“marketing surveys”) and certain physical examinations and screenings.

Following is a schedule of activities requiring parental notification and consent or opt-out for the
upcoming school year. (Please note that this notice and consent/opt-out transfers from parents to
any student who is 18 or older or an emancipated minor under state law.

Date:

Grades: [see sample activity notices attached]
Activity:

Summary:

Consent or Opt-out. [or both depending on situation]

If you wish to review any survey instrument or instructional material used in connection with any
protected information or marketing survey, please submit a request to [school official, address].
[School official] will notify you of the time and place where you may review these materials. You
have the right to review a survey and/or instructional materials before the survey is administered
to a student.

I __ [parent’s name]  give my consent for ___[child’s name] to take surve on
date] .

Parent’s signature

Please return this form no later than _ [ingert date]  to [name of school official and mailing
address].
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Date:
Grades:
Activity:
Summary:

520 Student Survey Attachments

EXAMPLES OF ACTIVITIES

On or about October 15, 2010

Five and Six

ABC Survey of At-Risk Behaviors

This is an anonymous survey that asks students questions about behaviors such as
drug and alcohol use, sexual conduct, violence, and other at-risk behaviors. The
survey also asks questions of a demographic nature concerning family make-up,
the relationship between parent and children, and use of alcohol and drugs at home.

Consent [for U.S. Department of Education funded, protected information surveys only]: A
parent must sign and return the attached consent form no later than [insert return date] so that
your child may participate in this survey.

Opt-out [for any non-U.S. Department of Education funded protected information survey]:
Contact [school official] at [telephone number, email, address, etc.] no later than [date] if you
do not want your child to participate in this activity.

Date:
Grades:
Activity:
Summary:

Opt-out:

November 22-24, 2010

One through Six

Flu Shots

The County Department of Public Health Services will administer flu shots for
influenza types A and B.

Contact [school official] at [telephone number, email, address, etc.] no later than
|date] if you do not want your child to participate in this activity.

Below is an example dealing with the collection, use, and distribution of personal information
for student-based commercial services.

[Limited to personal information designated as “directory information”]

Date:
Grades:
Activity:
Summary:

Opt-out:

2010-2011 School Year

Nine through Twelve

Student-Based Commercial Services

[School] collects, or allows businesses to collect, use, and disclose personal
information on students, including names, addresses, and telephone listings. These
businesses provide student-based products and services, such as computer
equipment, sports clothing, school jewelry, and entertainment products.

Contact [school official] at [telephone number, email, address, ete.] no later than
[date] if you do not want your child to participate in this activity.
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620

II.

III.

CREDIT FOR LEARNING

[Note: School districts statutorily are required to provide students with credit for
approved post-secondary courses, as set forth in Section V.; online learning courses, as
set forth in Section VI.; and accelerated or advanced academic courses offered by a
higher education institution or nonprofit public agency, as set forth in Section VII.
Additionally, school districts are required by statute to identify whether the school
district offers weighted grades and, if it does, identify the courses for which a student
may earn_a weighted grade (Section VIII). Optional provisions related to awarding
credit to students transferring from out-of-state, private, or home schools and the
issuance of student grades for purposes of awarding certain honors, as set forth in
Section 1V., are not required by statute. Therefore, the language contained in Section
1V. is suggested language, and a school district may or may not include this section or
may modify this section at its discretion.]

PURPOSE

The purpose of this policy is to recognize student achievement which occurs in Post-
Secondary Enrollment Options and other advanced enrichment programs. The purpose of
this policy also is to recognize student achievement which occurs in other schools, in
alternative learning sites, and in out-of-school experiences such as community
organizations, work-based learning, and other educational activities and opportunities.
The purpose of this policy also is to address the transfer of student credit from out-of-
state, private, or home schools and online learning programs and to address how the
school district will recognize student achievement obtained outside of the school district.

GENERAL STATEMENT OF POLICY

The policy of the school district is to provide a process for awarding students credit
toward graduation requirements for credits and grades students complete in other schools,
post-secondary or higher education institutions, other learning environments, and online
courses and programs.

DEFINITIONS

A. “Accredited school” means a school that is accredited by an accrediting agency,
recognized according to Minn. Stat. § 123B.445 or recognized by the
Commissioner of the Minnesota Department of Education (MDE).

B. “Blended learning” is a form of digital learning that occurs when a student learns
part time in a supervised physical setting and part time through digital delivery of
instruction, or a student learns in a supervised physical setting where technology
is used as a primary method to deliver instruction.
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“Commissioner” means the Commissioner of MDE.

“Digital learning” is learning facilitated by technology that offers students an
element of control over the time, place, path, or pace of their learning and
includes blended and online learning.

“Eligible institution” means a Minnesota public post-secondary institution, a
private, nonprofit two-year trade and technical school granting associate degrees,
an opportunities industrialization center accredited by the North Central
Association of Colleges and Schools, or a private, residential, two-year or four-
year, liberal arts, degree-granting college or university located in Minnesota.

“Nonpublic school” is a private school or home school in which a child is
provided instruction in compliance with the Minnesota compulsory attendance
laws.

“Online learning” is a form of digital learning delivered by an approved online
learning provider.

“Online learning provider” is a school district, an intermediate school district, an
organization of two or more school districts operating under a joint powers
agreement, or a charter school located in Minnesota that provides online learning
to students and is approved by MDE to provide online learning courses.

“Weighted orade” is a letter or numerical grade that is assigned a numerical
advantage when calculating the grade point average.

TRANSFER OF CREDIT FROM OTHER SCHOOLS

A.

B.

Transfer of Academic Requirements from Other Minnesota Public Secondary
Schools

1. The school district will accept and transfer secondary credits and grades
awarded to a student from another Minnesota public secondary school
upon presentation of a certified transcript from the transferring public
secondary school evidencing the course taken and the grade and credit
awarded.

2 Credits and grades awarded from another Minnesota public secondary
school may be used to compute honor roll and/or class rank if a student

has earned at least [insert number] credits from the school district.

Transfer of Academic Requirements from Other Schools

1. The school district will accept secondary credits and grades awarded to a
student for courses successfully completed at a public school outside of
Minnesota or an accredited nonpublic school upon presentation of a
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certified transcript from the transferring public school in another state or
nonpublic school evidencing the course taken and the grade and credit
awarded.

a. When a determination is made that the content of the course aligns
directly with school district graduation requirements, the student
will be awarded commensurate credits and grades.

b. Commensurate credits and grades awarded from an accredited
nonpublic school or public school in another state may be used to
compute honor roll and/or class rank if a student has earned at least
[insert number] credits from the school district.

c. In the event the content of a course taken at an accredited
nonpublic school or public school in another state does not fully
align with the content of the school district’s high school
graduation requirements but is comparable to elective credits
offered by the school district for graduation, the student may be
provided elective credit applied toward graduation requirements.
Credit that does not fully align with the school district’s high
school graduation requirements will not be used to compute honor
roll and/or class rank.

d. If no comparable course is offered by the school district for which
high school graduation credit would be provided, no credit will be
provided to the student.

Students transferring from a non-accredited, nonpublic school shall
receive credit from the school district upon presentation of a transcript or
other documentation evidencing the course taken and grade and credit
awarded.

a. Students will be required to provide copies of course descriptions,
syllabi, or work samples for determination of appropriate credit. In
addition, students also may be asked to provide
interviews/conferences with the student and/or student’s parent
and/or former administrator or teacher; review of a record of the
student’s entire curriculum at the nonpublic school; and review of
the student’s complete record of academic achievement.

b. Where the school district determines that a course completed by a
student at a non-accredited, nonpublic school is commensurate
with school district graduation requirements, credit shall be
awarded, but the grade shall be “P” (pass).

c. In the event the content of a course taken at an non-accredited,
nonpublic school does not fully align with the content of the school
district’s high school graduation requirements but is comparable to
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elective credits offered by the school district for graduation, the
student may be provided elective credit applied toward graduation
requirements.

d. If no comparable course is offered by the school district for which
local high school graduation credit would be provided, no credit
will be provided to the student.

e. Credit and grades earned from a non-accredited nonpublic school
shall not be used to compute honor roll and/or class rank.

V. POST-SECONDARY ENROLLMENT CREDIT

A.

A student who satisfactorily completes a post-secondary enrollment options
course or program under Minn. Stat. § 124D.09 that has been approved as
meeting the necessary requirements is not required to complete other
requirements of the Minnesota Academic Standards content standards
corresponding to that specific rigorous course of study.

Secondary credits granted to a student through a post-secondary enrollment
options course or program that meets or exceeds a graduation standard or
requirement shall be counted toward the graduation and credit requirements of a
student completing the Minnesota Academic Standards.

1. Course credit will be considered by the school district only upon
presentation of a certified transeript from an eligible institution evidencing
the course taken and the grade and credit awarded.

2. Seven quarter or four semester post-secondary credits shall equal at least
one full year of high school credit. Fewer post-secondary credits may be
prorated.

3. When a determination is made that the content of the post-secondary

course aligns directly with a required course for high school graduation,
the commensurate credit and grade will be recorded on the student’s
transcript as a course credit applied toward graduation requirements.

4. In the event the content of the post-secondary course does not fully align
with the content of a high school course required for graduation but is
comparable to elective credits offered by the school district for graduation,
the school district may provide elective credit and the grade will be
recorded on the student’s transcript as an elective course credit applied
toward graduation requirements.

5. If no comparable course is offered by the school district for which high
school graduation credit would be provided, the school district will notify
the Commissioner, who shall determine the number of credits that shall be
granted to a student.

620-4




6. When secondary credit is granted for post-secondary credits taken by a
student, the school district will record those credits on the student’s
transcript as credits earned at a post-secondary institution.

A list of the courses or programs meeting the necessary requirements may be
obtained from the school district.

V1. CREDIT FROM ONLINE LEARNING COURSES

A.

Secondary credits granted to a student through an online learning course or
program that meets or exceeds a graduation standard or requirement shall be
counted toward the graduation and credit requirements of a student completing
the Minnesota Academic Standards.

Course credit will be considered only upon official documentation from the online
learning provider evidencing the course taken and the grade and credit awarded to
the student.

When a student provides documentation from an online learning provider, the
course credit and course grade shall be recorded and counted toward graduation
credit requirements for all courses or programs that meet or exceed the school
district’s graduation requirements in the same manner as credits are awarded for
students transferring from another Minnesota public school as set forth in Section
IV.A. above.

VII. ADVANCED ACADEMIC CREDIT

A.

The school district will grant academic credit to a student attending an accelerated
or advanced academic course offered by a higher education institution or a
nonprofit public agency, other than the school district.

Course credit will be considered only upon official documentation from the
higher education institution or nonprofit public agency that the student
successfully completed the course attended and passed an examination approved
by the school district.

When a determination is made that the content of the advanced academic course
aligns directly with a required course for high school graduation, the
commensurate credit and grade will be recorded on the student’s transcript as a
course credit applied toward graduation requirements.

In the event the content of the advanced academic course does not fully align with
the content of a high school course required for graduation but is comparable to
elective credits offered by the school district for graduation, the school district
may provide elective credit and the grade will be recorded on the student’s
transcript as an elective course credit applied toward graduation requirements.
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If no comparable course is offered by the school district for which high school
graduation credit would be provided, the school district will notify the
Commissioner and request a determination of the number of credits that shall be
granted to a student.

VIil. WEIGHTED GRADES

[Note: School districts must identify in policy whether they offer courses with weighted

orades. Therefore, school districts must include one of the following options in their

policies.]

A.

>

B.

The school district does not offer weighted grades.

[0;'[

The school district offers weighted grades for courses that are identified as more
rigorous or academically challenging as follows:

[List the types of courses that will be awarded weighted grades and the
multiplier, similar to the following examples.]

1 A grade awarded in an Advanced Placement course will be multiplied by a
factor of (i.e.. 1.07).

s A grade awarded in an Honors course will be multiplied by a factor of

3. A grade awarded in a College In the Schools course will be multiplied by
a factor of

4, A grade awarded in a course taken through a Post-Secondary Enrollment
Options program will be multiplied by a factor of

N A grade awarded in a course in a duel enrollment course will be multiplied

by a factor of

The school district will update its website prior to the beginning of each school
year with a listing of the courses for which a student may earn a weighted grade.

VA IX. PROCESS FOR AWARDING CREDIT

A.

The building principal will be responsible for carrying out the process to award
credits and grades pursuant to this policy. The building principal will notify
students in writing of the decision as to how credits and grades will be awarded.

A student or the student’s parent or guardian may seek reconsideration of the
decision by the building principal as to credits and/or grades awarded upon
request of a student or the student’s parent or guardian if the request is made in
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writing to the superintendent within five school days of the date of the building
principal’s decision. The request should set forth the credit and/or grade
requested and the reason(s) why credit(s)/grade(s) should be provided as
requested. Any pertinent documentation in support of the request should be
submitted.

C. The decision of the superintendent as to the award of credits or grades shall be a
final decision by the school district and shall not be appealable by the student or
student’s parent or guardian except as set forth in Section ¥V [X.D. below.

D. If a student disputes the number of credits granted by the school district for a
particular post-secondary enrollment course, online learning course, or advanced
academic credit course, the student may appeal the school district’s decision to
the Commissioner. The decision of the Commissioner shall be final.

E. At any time during the process, the building principal or superintendent may ask
for course descriptions, syllabi, or work samples from a course where content of
the course is in question for purposes of determining alignment with graduation
requirements or the number of credits to be granted. Students will not be
provided credit until requested documentation is available for review, if
requested.

Legal References: ~ Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s
Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.14 (Advanced Academic Credit)
Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 123B.445 (Nonpublic Education Council)
Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program)
Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act)
Minn. Stat. § 124D.095 (Online Learning Option)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for

Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the
Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn.  Rules Parts 3501.1000-3501.1190  (Graduation-Required
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English
Language Development)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Cross References:  MSBA/MASA Model Policy 104 (School District Mission Statement)
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MSBA/MASA Model Policy 601 (School District Curriculum and
Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and
Procedure)

MSBA/MASA  Model Policy 615 (Testing Accommodations,
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP
Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 624 (Online Learning Options)
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STUDENT ACTIVITY ACCOUNTING

PURPOSE

The school board recognizes the need to provide alternative paths to learning, skill
development for its students, and activities for student enjoyment. It also understands its
commitment to and obligation for assuring maximum accountability for public funds and
student activity funds. For these reasons, the school board will assume control over
and/or oversee funds for student activities as set forth in this policy.

GENERAL STATEMENT OF POLICY

A.

Curricular and Cocurricular Activities

The school board shall take charge of, control over, and account for all student
activity funds that relate to curricular and cocurricular activities.

[Note: The school board is required by Minn. Stat. § 123B.49, Subd. 2, to take
charge of and control over all cocurricular activities, including all money
received for such activities.]

Extracurricular Activities

[Options 1 and 2]

The school board shall ftake charge of, control over, and account for] or [review
and account for] all student activity accounting that relates to extracurricular
activities.

or
[Option 3]

I. The school board shall take charge of, control over, and account for the
following student extracurricular activities:

a. Any student extracurricular activity related to a contract which
must be ratified by the school board or its designee [Note: The
school board must take charge of, control over, and approve all
contracts entered into for the purchase of items related to an
extracurricular activity (i.e., contracts for the purchase of items
for a fundraising event.],
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b. Student activities or transactions that have a fee which the school
district is statutorily authorized to charge [Note: The school board
may, but is not required to, take charge of and control over these
activities or transactions. |,

C. Student activities or transactions that have a taxable sale related to
them [Note: The school board may, but is not required to, take
charge of and control over these activities or transactions.],

d. All student class activity accounts of graduated classes where a
residual balance remains in the account at the start of the school
year following graduation;

e. [The school board may take control over a student activity it
otherwise is not requirved to control. All other extracurricular
activities over which the school board chooses to take control,
such as class activity funds, should be listed in this section.]

The school board shall review and account for the following student
extracurricular activities:

[List extracurricular activities over which the school board will review
and account; i.e., class activity funds.]

[A school board may, but is not required to, take charge of and control
over extracurricular activities in accordance with Minn. Stat. § 123B.49,
Subd. 4. Board control includes powers and responsibilifies, such as:
board approval of a budget; receipt, review, and approval of revenue;
and preparation of expenditure reports. If the school board takes charge
of and control over extracurricular activities, any or all costs of these
activities may be provided from school revenues and all revenues and
expenditures must be recorded in the same manner as other revenues
and expenditures of the school district in accordance with the Uniform
Financial Accounting and Reporting Standards (UFARS).

To the extent a school board does not take control over such activities,
these activities must be self-sustaining with all expenses (except dirvect
salary costs and indirect costs of the use of school facilities) met by dues,
admissions, or other student fundraising events. Extracurricular
activities which are not under school board control still may be directed
by the school board, but the fiscal transactions for such activities may
only be presented to the school board for review and receipt, not
approval. Accordingly, the school board may take charge of all
extracurricular activities (Option 1), no extracurricular activities
(Option 2), or may choose to take charge of and control over some
extracurricular activities (which are not required to be under its control,
such as activities which are not related to a graduation requirement or
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credit or a board-ratified contract) and only review and account for
other extracurricular activities (Option 3).]

Non-Student Activities

In overseeing student activity accounts under this policy, the school board shall
not maintain or account for funds generated by non-students including, but not
limited to, convenience funds of staff members, booster club funds, parent-teacher
organization or association funds, or funds donated to the school district for
specified purposes other than student activities.

ITI.  DEFINITIONS

A.

Cocurricular Activity

A “cocurricular activity” means those portions of the school-sponsored and
directed activities designed to provide opportunities for students to patticipate in
such experiences on an individual basis or in groups, at school and at public
events, for improvement of skills (i.e., interscholastic sports, band, etc.).
Cocurricular activities are not offered for school credit, cannot be counted toward
graduation, and have one or more of the following characteristics:

1. They are conducted at regular and uniform times during school hours, or
at times established by school authorities;

2. They are directed or supervised by instructional staff in a learning
environment similar to that found in courses offered for credit; and

3. They are partially, primarily, or totally funded by public moneys for
general instructional purposes under direction and control of the school

board.

Curricular Activity

A “curricular activity” means those portions of the school program for which
credit is granted, whether the activity is part of a required or elective program.

Extracurricular (Noncurricular/Supplementary) Activity

An “extracurricular (noncurricular/supplementary) activity” means all direct and
personal services for students for their enjoyment that are managed and operated
under the guidance of an adult or staff member. Extracurricular activities have all
of the following characteristics:

1. They are not offered for school credit nor required for graduation;
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2. They generally are conducted outside school hours or, if partly during
school hours, at times agreed by the participants and approved by school
authorities;

3. The content of the activities is determined primarily by the student
participants under the guidance of a staff member or other adult.

D. Public Purpose Expenditure

A “public purpose expenditure” is one which benefits the community as a whole,
is directly related to the functions of the school district, and does not have as its
primary objective the benefit of private interest.

IV. MANAGEMENT AND CONTROL OF ACTIVITY FUNDS

A. Curricular and Cocurricular Activities

1. All money received on account of cocurricular activities shall be turned
over to the treasurer, who shall deposit such funds in the general fund, to
be disbursed for expenses and salaries connected with the activities, or
otherwise, by the school board upon properly allowed itemized claims.

2. The treasurer shall account for all revenues and expenditures related to
curricular and cocurricular activities in accordance with the Uniform
Financial Accounting and Reporting Standards (UFARS), the Manual for
Activity Fund Accounting (MAFA) to the extent applicable, and school
district policies and procedures.

B. Extracurricular Activities
1. Extracurricular Activities Under Board Control
a. Any and all costs of extracurricular activities under board control

may be provided from school revenues.

b. All money received or expended for extracurricular activities under
board control shall be turned over to the treasurer, who shall
deposit such funds in the general fund, to be disbursed for
expenses and salaries connected with the activities, or otherwise,
by the school board upon properly allowed itemized claims.

c. The treasurer shall account for all revenues and expenditures
related to extracurricular activities under board control in
accordance with UFARS and MAFA and school district policies
and procedures. [Note: UFARS is required to be used when
transactions of an activity are under school board control in
accordance with Minn. Stat. §§ 123B.49 and 123B.77.]
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Extracurricular Activities Not Under Board Control

a. All extracurricular activities not under board control shall be self-
sustaining with all expenses, except direct salary costs and indirect
costs of the use of school facilities, met by dues, admissions, or
other student fundraising events. The general fund shall reflect
only those salaries directly related to and readily identified with the
activity and paid by public funds.

b. Revenues and expenditures for extracurricular activities not under
board control shall be recorded and be managed according to
MAFA and shall be reviewed for compliance with and accepted by
the school board in accordance with school district policies and
procedures. [Note: MAFA is required to be used when
transactions of an extracurricular activity are not under school
board control in accordance with Minn, Stat. § 123B.49, Subd.

4(c).]
c. All student activity funds will be collected and expended:
(D in compliance with school district policies and procedures;

) under the general direction of the principal and with the
participation of students and faculty members who are
responsible for generating the revenue;

3) in a manner which does not produce a deficit or an
unreasonably large accumulation of money to a particular
student activity fund,;

4 for activities which directly benefit the majority of those
students making the contributions in the year the
contributions were made whenever possible; and

(5) in a manner which meets a public purpose.

d. Activity accounts of a graduated class will be terminated prior to
the start of the school year following graduation. Any residual
money from a graduating class activity fund will be removed from
the terminated student activity account and deposited into the
general fund. Prior to depositing such accounts, all donations or
gifts accepted for the specific purpose of the student activity
account shall be administered in accordance with the terms of the
gift or donation and school district policy.

[Note: The school board may take control over residual funds
from a graduating class activity account only if it has taken
board control over such activities and transactions. The school
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board then has authority to transfer these terminated accounts to
its general fund. The school district may then transfer this
money from its general fund to those extracurricular activities
over which the board has taken control in accordance with
Section IV.B.1.a., above. Unless the school board has taken class
activity accounts under its control, it would not be authorized to
transfer funds from a graduating class activity account to an
existing class activity fund for another class. If the school board
has not taken control over these accounts, however, the principal
and student representatives of the class may choose fo transfer
residual accounts to another existing class activity account prior
to graduation.]

V. DEMONSTRATION OF ACCOUNTABILITY

A.

Semi-Annual Activity Fund Reports

The school board shall appoint a Student Finance Advisory Committee at the
commencement of each school year. The Committee will review all new student
activity funds and continuing student activity funds for conformity with state law,
MAFA requirements, and school district policies and procedures. The Committee
will provide the school board with a summary accounting of student activity
accounts at least semi-annually, including a report on transactions within each
account of the student activity funds. The Committee will make recommendations
to the school board on any recommended internal controls regarding student
activity funds.

[Note: MAFA recommends that the school board conduct periodic reviews of
student activity funds for conformity with state law, MAFA requirements, and
school district policies and procedures. The manner in which such reviews are
conducted is in the discretion of the school board. The foregoing procedure is
the practice suggested by MAFA. It could also be done by a different standing
or special committee appointed by the school board.|

Annual External Audit

The school board shall direct its independent certified public accountants to audit,
examine, and report upon student activity accounts as part of its annual school
district audit in accordance with state law.

Fundraiser Report

The Committee will prepare a fundraising report semi-annually which will be
reviewed by the school board in May and November. The report will list the
activity, type of fundraisers, timing, purpose, and results.

[Note: MAFA recommends that the school board conduct periodic reviews of
student fundraising. The manner in which such reviews are conducted is in the
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discretion of the school board. The foregoing procedure is the practice
suggested by MAFA.]

Legal References:

Cross References:

Minn. Stat. § 123B.02, Subd. 6 (General Powers of Independent School
Districts)

Minn. Stat. § 123B.09 (Boards of Independent School Districts)

Minn. Stat. § 123B.15, Subd. 7 (Officers of Independent School Districts)
Minn. Stat. § 123B.35 (General Policy)

Minn. Stat. § 123B.36 (Authorized Fees)

Minn. Stat. § 123B.37 (Prohibited Fees)

Minn. Stat. § 123B.38 (Hearing)

Minn. Stat. § 123B.49 (Extracurricular Activities; Insurance)

Minn. Stat. § 123B.52 (Contracts)

Minn. Stat. § 123B.76 (Expenditures; Reporting)

Minn. Stat. § 123B.77 (Accounting, Budgeting, and Reporting
Requirement)

Minn. Rules Part 3500.1050 (Definitions for Pupil Fees)

Visina v. Freeman, 252 Minn. 177, 89 N.W.2d 635 (1958)

Minn. Op. Atty. Gen. 159a-16 (May 10, 1966)

Uniform Financial Accounting and Reporting Standards (UFARS)

Manual for Activity Fund Accounting (MAFA)

MSBA/MASA Model Policy 510 (School Activities)

MSBA/MASA Model Policy 511 (Student Fundraising)

MSBA/MASA Model Policy 701 (Establishment and Adoption of School
District Budget)

MSBA/MASA Model Policy 701.1 (Modification of School District
Budget)

MSBA/MASA Model Policy 702 (Accounting)

MSBA/MASA Model Policy 703 (Annual Audit)

MSBA/MASA Model Policy 704 (Development and Maintenance of an
Inventory of Fixed Assets and a Fixed Asset Accounting System)
MSBA/MASA Model Policy 706 (Acceptance of Gifts)
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CRISIS MANAGEMENT POLICY
PURPOSE

The purpose of this Model Crisis Management Policy is to act as a guide for school district
and building administrators, school employees, students, school board members, and
community members to address a wide range of potential crisis situations in the school
district. For purposes of this Policy, the term, “school districts,” shall include charter
schools. The step-by-step procedures suggested by this Policy will provide guidance to
each school building in drafting crisis management plans to coordinate protective actions
prior to, during, and after any type of emergency or potential crisis situation. Each school
district should develop tailored building-specific crisis management plans for each school
building in the school district, and sections or procedures may be added or deleted in those
crisis management plans based on building needs.

The school district will, to the extent possible, engage in ongoing emergency planning
within the school district and with emergency responders and other relevant community
organizations. The school district will ensure that relevant emergency responders in the
community have access to their building-specific crisis management plans and will provide
training to school district staff to enable them to act appropriately in the event of a crisis.

GENERAL INFORMATION

A. The Policy and Plans

The school district’s Crisis Management Policy has been created in consultation
with local community response agencies and other appropriate individuals and
groups that would likely be involved in the event of a school emergency. It is
designed so that each building administrator can tailor a building-specific crisis
management plan to meet that building’s specific situation and needs,

The school district’s administration and/or the administration of each building shall
present tailored building-specific crisis management plans to the school board for
review and approval, The building-specific crisis management plans will include
general crisis procedures and crisis-specific procedures. Upon approval by the
school board, such crisis management plans shall be an addendum (o this Crisis
Management Policy. This Policy and the plans will be maintained and updated on
an annual basis.

B. Elements of the District Crisis Management Policy

L. General Crisis Procedures. The Crisis Management Policy includes general
crisis procedures for securing buildings, classroom evacuation, building
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evacuation, campus evacuation, and sheltering. The Policy designates the
individual(s) who will determine when these actions will be taken, These
district-wide procedures may be modified by building administrators when
creating their building-specific crisis management plans. A communication
system will be in place to enable the designated individual to be contacted
at all times in the event of a potential crisis, setting forth the method to
contact the designated individual, the provision of at least two designees
when the contact person is unavailable, and the method to convey contact
information to the appropriate staff persons. The alternative designees may
include members of the emergency first responder response team. A
secondary method of communication should be included in the plan for use
when the primary method of communication is inoperable. Each building in
the school district will have access to a copy of the Comprehensive School
Safety Guide (2011 Edition) to assist in the development of building-
specific crisis management plans.

All general crisis procedures will address specific procedures for the safe
evacuation of children and employees with special needs such as physical,
sensory, motor, developmental, and mental health challenges.

[Note: More specific information on planning for childven with special
needs can be found in the Comprehensive School Safety Guide (2011
Edition} and United States Department of Education’s document entitled,
“Practical Information on Crisis Planning, a Guide for Schools and
Communities.” A website link is provided in the resource section of this
Policy.]

a Lock-Down Procedures. Lock-down procedures will be used in
situations where harm may result to persons inside the school
building, such as a shooting, hostage incident, intruder, {respass,
disturbance, or when determined to be necessary by the building
administrator or his or her designee. The building administrator or
designee will announce the lock-down over the public address
system or other designated system. Code words will not be used.
Provisions for emergency evacuation will be maintained even in the
event of a lock-down. Each building administrator will submit lock-
down procedures for their building as part of the building-specific
crisis management plan, ‘

b. Evacuation Procedures. Evacuations of classrooms and buildings
shall be implemented at the discretion of the building administrator
or his or her designee. Each building’s crisis management plan will
include procedures for transporting students and staff a safe distance
from harm to a designated safc area until released by the building
administrator or designee, Safe areas may change based upon the
specific emergency situation. The evacuation procedures should
include specific procedures for children with special needs,
including children with limited mobility (wheelchairs, braces,
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crutches, ete.), visual impairments, hearing impairments, and other
sensory, developmental, or mental health needs. The evacuation
procedures should also address transporting necessary medications
for students that take medications during the school day.

Sheltering Procedures.  Sheltering provides refuge for students,
staff, and visitors within the school building during an emergency.
Shelters are safe areas that maximize the safety of inhabitants. Safe
areas may change based upon the specific emergency. The building
administrator or his or her designee will announce the need for
sheltering over the public address system or other designated
system.  Bach building administrator will submit sheltering
procedures for his or her building as part of the building-specific
crisis management plan,

Crisis-Specific Procedures. The Crisis Management Policy includes crisis-

specific procedures for crisis situations that may occur during the school
day or at school-sponsored events and functions. These district-wide
procedures are designed to enable building administrators to lailor response
procedures when creating building-specific crisis management plans.

School Emergency Response Teams

a.

b.

Composition. The building administrator in each school building
will select a school emergency response team that will be trained to
respond to emergency situations. All school emergency response
team members will receive on-going training to carry out the
building’s crisis management plans and will have knowledge of
procedures, evacuation routes, and safe areas. [For purposes of
student safety and accountability, to the extent possible, school
emergency response team members will not have direct
responsibility for the supervision of students, Team members must
be willing to be actively involved in the resolution of crises and be
available to assist in any crisis situation as deemed necessary by the
building administrator, Each building will maintain a current list of
school emergency response team members which will be updated
annually. The building administrator, and his or her alternative
designees, will know the location of that list in the event of a school
emergency. A copy of the list will be kept on file in the school
district office, or in a secondary location in single building school
districts.

Leaders. The building administrator or his or her designee will serve
as the leader of the school emergency response team and will be the
primary contact for emergency response officials. In the event the
primary designec is unavailable, the designee list should include
more than one alternative designee and may include members of the
emergency response team. When emergency response officials are
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present, they may elect to take command and control of the crisis. It
is critical in this situation that school officials assume a resource role
and be available as necessary to emergency response officials.

1II.  PREPARATION BEFORE AN EMERGENCY

A. Communication

District Employees. Teachers generally have the most direct contact with
students on a day-to-day basis. As a result, they must be aware of their role
in responding to crisis situations. This also applies to non-teaching school
personnel who have direct contact with students, All staff shall be aware of
the school district’s Crisis Management Policy and their own building’s
crisis management plan.  Fach school’s building-specific  crisis
management plan shall include the method and dates of dissemination of
the plan to its staff. Employees will receive a copy of the relevant building-
specitic crisis management plans and shall receive periodic training on plan
implementation,

Students and Parents. Students and parents shall be made aware of the
school district’s Crisis Management Policy and relevant tailored crisis
management plans for each school building. Each school district’s
building-specific crisis management plan shall set forth how students and
parents are made aware of the district and school-specific plans. Students
shall receive specific instruction on plan implementation and shall
participate in a required number of drills and practice sessions throughout
the school year,

B. Planning and Preparing for Fire

Designate a safe area at least 50 feet away from the building to enable
students and staff to evacuate. 'The safe area should not interfere with
emergency responders or responding vehicles and should not be in an area
where evacuated persons are exposed to any products of combustion.
(Depending on the wind direction, where the building on fire is located, the
direction from which the fire is arriving, and the location of fire equipment,
the distance may need to be extended,)

Each building’s facility diagram and site plan shall be available in
appropriate arcas of the building and shall identify the most direct
evacuation routes to the designated safe areas both inside and outside of the
building, The facility diagram and site plan must identify the location of the
fire alarm control panel, fire alacms, fire extinguishers, hoses, water spigots,
and utility shut offs,

Teachers and staff will receive training on the location of the primary
energency evacuation routes and alternate routes from various points in the
building. During fire drills, students and staff will practice evacuations

806-4




e

using primary evacuation routes and alternate routes.

4, Certain employees, such as those who work in hazardous areas in the
building, will receive training on the locations and proper use of fire
extinguishers and protective clothing and equipment.

5. Fire drills will be conducted periodically without warning at various times
of the day and under different circumstances, c.g., lunchtime, recess, and
during assemblies. State law requires a minimum of five fire drills each
school year, consistent with Minn. Stat. § 299F.30. See Minn. Stat. §
121A.035.

6. A record of fire drills conducted at the building will be maintained in the
building administrator’s office.

7. The school district will have prearranged sites for emergency sheltering and
transportation as needed.

8. The school district will determine which staff will remain in the building to
perform essential functions if safe to do so (e.g., switchboard, building
engineer, etc.). The school district also will designate an administrator or
his or her designee to meet local fire or law enforcement agents upon their
arrival,

Facility Diagrams and Site Plans

All school buildings will have a facility diagram and site plan that includes the
location of primary and secondary evacuation routes, exits, designated safe areas
inside and outside of the building, and the location of fire alarm control panel, fire
alarms, fire extinguishers, hoses, water spigots, and utility shut offs. All facility
diagrams and site plans will be updated regularly and whenever a major change is
made to a building, Facility diagrams and site plans will be maintained by the
building administrator and will be easily accessible and on file in the school district
office. Facility diagrams and site plans will be provided to first responders, such as
fire and law enforcement personnel.

Emergency Telephone Numbers

Each building will maintain a current list of emergency telephone numbers and the
names and addresses of local, county, and state personnel who may be involved in
a crisis situation. The list will include telephone numbers for local police, fire,
ambulance, hospital, the Poison Control Center, county and state emergency
management agencies, local public works departments, local utility companies, the
public health nurse, mental health/suicide hotlines, and the county welfare agency.
A copy of this list will be kept on file in the school district office, or at a secondary
location for single building school districts, and updated annually,

School district employees will receive training on how to make emergency

806-5




contacts, including 911 calls, when the school district’s main telephone number and
location is clectronically conveyed to emergency personnel instead of the specific
building in need of emergency services.

School district plans will set forth a process to internally communicate an
emergeney, using telephones in classrooms, intercom systems, or two-way radios,
as well as the procedure to enable the staff to rapidly convey emergency
information to a building designee. Each plan will identify a primary and secondary
method of communication for both internal and secondary use. It is recommended
that the plan include several methods of communication because computers,
inlercoms, telephones, and cell phones may not be operational or may be dangerous
to use during an emergency.

Warning and Notification Systems

The school district shall maintain a warning system designed to inform students,
staff, and visitors of a crisis or emergency. This system shall be maintained on a
regular basis under the maintenance plan for all school buildings. The school
district should consider an alternate notification system to address the needs of staff
and students with special necds, such as vision or hearing.

The building administrator shall be responsible for informing students and
employees of the warning system and the means by which the system is used to
identity a specitic crisis or emergency situation. Each school’s building-specific
crisis management plan will include the method and frequency of dissemination of
the warning system information to students and employces.

Early School Closure Procedures

The superintendent will make decisions about closing school or buildings as early
in the day as possible. The early school closure procedures will set forth the criteria
for early school closure (e.g., weather-related, utility failure, or a crisis situation),
will specify how closure decisions will be communicated to staff, students,
families, and the school community (designated broadcast media, local authorities,
e-mail, or district or school building web sites), and will discuss the factors {o be
considered in closing and reopening a school or building.

Early school closure procedures also will include a reminder to parents and

guardians to listen to designated local radio and TV stations for school closing
announcements, where possible.

Media Procedures

The superintendent has the authority and discretion to notify parents or guardians
and the school community in the event of a crisis or early school closure. The
superiniendent will designate a spokesperson who will notify the media in the event
of a crisis or early school closure. The spokesperson shall receive training to ensure
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that the district is in strict compliance with federal and state law relative to the
release of private data when conveying information to the media.

H Behavioral Health Crisis Intervention Procedures

Short-term behavioral health crisis intervention procedures will set forth the
procedure for initiating behavioral health crisis intervention plans, The procedures
will utilize available resources including the school psychologist, counselor,
community behavioral health crisis intervention, or others in the community.
Counseling procedures will be used whenever the superintendent or the building
administrator determines it to be necessary, such ag after an assault, a hostage
situation, shooting, or suicide. The behavioral health crisis intervention procedures
shall include the following steps:

1, Administrator will meet with relevant persons, incloding school
psychologists and counselors, to determine the level of intervention needed
for students and stalT.

2. Designate specific rooms as private counseling areas.

3. Escort siblings and close friends of any victims as well as others in need of
emotional support to the counseling areas.

4, Prohibit media from interviewing or questioning students or staff.
5. Provide follow-up services to students and staff who receive counseling.
6. Resume normal school routines as soon as possible.

L. Long-Term Recovery Intervention Procedures

Long-term recovery intervention procedures may involve both short-term and long-
term recovery planning:

1, Physical/structural recovery.
2. Fiscal recovery.

3. Academic recovery.

4. Social/emotional recovery.

1IV.  SAMPLE PROCEDURES INCLUDED IN THIS POLICY
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Sample procedurcs for the various hazards/emergencies listed below are attached to this
Policy for use when drafting specific crisis management plans. Additional sample
procedures may be found in the Response section of the Comprehensive School Safety
Guide (2011 Edition). After approval by the school board, an adopted procedure will
become an addendum to the Crisis Management Policy.

A.

~ o Z z

~ O

-

Fire

Hazardous Materials

Severe Weather: Tornado/Severe Thunderstorm/Flooding
Medical Emergency
Fight/Disturbance

Assault

Intruder

Weapons

Shooting

Hostage

Bomb Threat

Chemical or Biological Threat
Checklist for T'clephone Threats
Demonstration

Suicide

Lock-down Procedures
Shelter-In-Place Procedures
Evacuafion/Relocation

Media Procedures

Post-Crisis Procedures

School Emergency Response Team
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V.

V.

W,

Emergency Phone Numbers

Highly Contagious Serious lllness or Pandemic Flu

MISCELLANEOUS PROCEDURES

A.

Chemical Accidents

Procedures for reporting chemical accidents shall be posted at key locations such
as chemistry labs, art rooms, swimming pool areas, and janitorial closets.

Visitors

The school district shall implement procedures mandating visitor sign in and
visitors in school buildings. See MSBA/MASA Model Policy 903 (Visitors to
School District Buildings and Sites).

The school district shall implement procedures to minimize outside entry into
school buildings except at designated check-in points and assure that all doors are

locked prior to and after regular building hours,

Student Victims of Criminal Offenses at or on School Property

The school district shall establish procedures allowing student vietims of criminal
offenses on school property the opportunity to transfer to another school within the
school district,

Radiological Emergencies at Nuclear Generating Plants [OPTIONAL]

School districts within a 10 mile radius of the Monticello or Prairie [sland nuclear
power plants will implement crisis plans in the cvent of an accident or incident at
the power plant.

Questions relative to the creation or implementation of such plans will be directed
to the Minnesota Department of Public Safety.

Legal References: Minn, Stat. Ch. 12 (Emergency Management)

Minn, Stat. Ch. 12A (Natural Disaster; State Assistance)

Minn. Stat. § 121A.035 (Crisis Management Policy)

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School
Zones)

Minn, Stat. § 299F.30 (Fire Drill in School)

Minn. Stat. § 326B.02, Subd. 6 (Powers)

Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and
Industry)

Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)

Minn. Rules Ch. 7511 (Fire Safety)

20 U.S.C. § 1681, ef seq. (Title IX)
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Cross References:

20 U.S.C. § 6301, ef seq. (Every Student Succeeds Act)
20 U.S.C. § 7912 (Unsafe School Choice Option)
42 U.8.C, § 5121 et seq. (Disaster Relief and Emergency Assistance)

MSBA/MASA Model Policy 407 (Employce Right to Know — Exposure to
Hazardous Substances)

MSBA/MASA Model Policy 413 (Iarassment and Violence)
MSBA/MASA Model Policy 501 (School Weapons Policy)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams
to Remove Students with IEPs from School Grounds)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and
Sites) o

https://dps.mn.gov/divisions/sfin/documents/201 1comprehensiveschool
safetyguide.pdf
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807 HEALTH AND SAFETY POLICY
I PURPOSE

The purpose of this policy is to assist the school district in promoting health and safety,
reducing injuries, and complying with federal, state, and local health and safety laws and
regulations.

IL. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to implement a health and safety program that
includes plans and procedures to protect employees, students, volunteers, and
members of the general public who enter school district buildings and grounds. The
objective of the health and safety program will be to provide a safe and healthy
learning environment; to increase safety awareness; to help prevent accidents,
illnesses, and injuries; to reduce liability; to assign duties and responsibilities to
school district staff to implement and maintain the health and safety program; to
establish written procedures for the identification and management of hazards or
potential hazards; to train school district staff on safe work practices; and to comply
with all health and safety, environmental, and occupational health laws, rules, and
regulations.

B. All school district employees have a responsibility for maintaining a safe and
healthy environment within the school district and are expected to be involved in
the health and safety program to the extent practicable. For the purpose of
implementing this policy, the school district may form a health and safety advisory
committee to be appointed by the superintendent. The health and safety advisory
committee will be composed of employees and other individuals with specific
knowledge of related issues. The advisory committee will provide
recommendations to the administration regarding plans and procedures to
implement this policy and to establish procedures for identifying, analyzing, and
controlling hazards, minimizing risks, and training school district staff on safe work
practices. The committee will also recommend procedures for investigating
accidents and enforcement of workplace safety rules. Each recommendation shall
include estimates of annual costs of implementing and maintaining that proposed
recommendation. The superintendent may request that the safety committee
established under Minn. Stat. § 182.676 carry out all or part of the duties of the
advisory committee or the advisory committee may consider recommendations
from a separate safety committee established under Minn. Stat § 182.676.

III. PROCEDURES

A. Based upon recommendations from the health and safety advisory committee and
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subject to the budget adopted by the school board to implement or maintain these
recommendations, the administration will adopt and implement written plans and
procedures for identification and management of hazards or potential hazards
existing within the school district in accordance with federal, state, and local laws,
rules, and regulations. Written plans and procedures will be maintained, updated,
and reviewed by the school board on an annual basis and shall be an addendum to
this policy. The administration shall identify in writing a contact person to oversee
compliance with each specific plan or procedure.

To the extent that federal, state, and local laws, rules, and regulations do not exist
for identification and management of hazards or potential hazards, the health and
safety advisory committee shall evaluate other available resources and generally
accepted best practice recommendations. Best practices are techniques or actions
which, through experience or research, have consistently proven to lead to specific
positive outcomes.

The school district shall monitor and make good faith efforts to comply with any
new or amended laws, rules, or regulations to control potential hazards.

1IV. PROGRAM AND PLANS

A.

For the purpose of implementing this policy, the administration will, within the
budgetary limitations adopted by the school board, implement a health and safety
program that includes specific plan requirements in various areas as identified by
the health and safety advisory committee. Areas that may be considered include,
but are not limited to, the following:

Asbestos

Fire and Life Safety

Employee Right to Know

Emergency Action Planning
Combustible and Hazardous Materials Storage
Indoor Air Quality

Mechanical Ventilation

Mold Cleanup and Abatement

Accident and Injury Reduction Program: Model AWAIR Program for
Minnesota Schools

10.  Infectious Waste/Bloodborne Pathogens
11.  Community Right to Know

12.  Compressed Gas Safety

13.  Confined Space Standard

14, Electrical Safety

15.  First Aid/CPR/AED

16.  Food Safety Inspection

17.  Forklift Safety

18.  Hazardous Waste

19.  Hearing Conservation

20.  Hoist/Lift/Elevator Safety

A e A e
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21. Integrated Pest Management

22.  Laboratory Safety Standard/Chemical Hygiene Plan

23.  Lead

24.  Control of Hazardous Energy Sources (Lockout/Tagout)

25. Machine Guarding

26.  Safety Committee

27.  Personal Protection Equipment (PPE)

28.  Playground Safety

29.  Radon

30.  Respiratory Protection

31.  Underground and Above Ground Storage Tanks

32. Welding/Cutting/Brazing

33.  Fall Protection

34,  National Emission Standards for Hazardous Air Pollutants for School
Generators established by the United States E.P.A.

35.  Other areas determined to be appropriate by the health and safety advisory
committee.

If a risk is not present in the school district, the preparation of a plan or procedure
for that risk will not be necessary.

The administration shall establish procedures to ensure, to the extent practicable,
that all employees are properly trained and instructed in job procedures, crisis
response duties, and emergency response actions where exposure or possible
exposure to hazards and potential hazards may occur.

The administration shall conduct or arrange safety inspections and drills. Any
identified hazards, unsafe conditions, or unsafe practices will be documented and
corrective action taken to the extent practicable to control that hazard, unsafe
condition, or unsafe practice.

Communication from employees regarding hazards, unsafe or potentially unsafe
working conditions, and unsafe or potentially unsafe practices is encouraged in
either written or oral form. No employee will be retaliated against for reporting
hazards or unsafe or potentially unsafe working conditions or practices.

The administration shall conduct periodic workplace inspections to identify
potential hazards and safety concerns.

In the event of an accident or a near miss, the school district shall promptly cause
an accident investigation to be conducted in order to determine the cause of the
incident and to take action to prevent a similar incident. All accidents and near
misses must be reported to an immediate supervisor as soon as possible.

BUDGET

The superintendent shall be responsible to provide for periodic school board review and
approval of the various plan requirements of the health and safety program, including
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current plan requirements and related written plans and procedures and recommendations
for additional plan requirements proposed to be adopted. The superintendent, or such other
school official as designated by the superintendent, each year shall prepare preliminary
revenue and expenditure budgets for the school district’s health and safety program. The
preliminary budgets shall be accompanied by such written commentary as may be
necessary for them to be clearly understood by the members of the school board and the
public. The school board shall review the projected revenues and expenditures for this
program and make such adjustments within the expenditure budget to carry out the current
program and to implement new recommendations within the revenues projected and
appropriated for this purpose. No funds may be expended for the health and safety program
in any school year prior to the adoption of the budget document authorizing that
expenditure for that year, or prior to the adoption of an amendment to that budget document
by the school board to authorize that expenditure for that year. The health and safety
program shall be implemented, conducted, and administered within the fiscal restraints of
the budget so adopted.

VI. ENFORCEMENT

Enforcement of this policy is necessary for the goals of the school district’s health and
safety program to be achieved. Within applicable budget limitations, school district
employees will be trained and receive periodic reviews of safety practices and procedures,
focusing on areas that directly affect the employees’ job duties. Employees shall
participate in practice drills. Willful violations of safe work practices may result in
disciplinary action in accordance with applicable school district policies.

Legal References:  Minn. Stat. § 123B.56 (Health, Safety, and Environmental Management)
Minn. Stat. § 123B.57 (Capital Expenditure; Health and Safety)
Minn. Stat. § 182.676 (Safety Committees)
Minn. Rules Part 5208.0010 (Applicability)
Minn. Rules Part 5208.0070 (Alternative Forms of Committee)

Cross References:  MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to
Hazardous Substances)
MSBA/MASA Model Policy 701 (Establishment and Adoption of School
District Budget)
MSBA/MASA Model Policy 806 (Crisis Management Policy)
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903  VISITORS TO SCHOOL DISTRICT BUILDINGS AND SITES

I. PURPOSE

The purpose of this policy is to inform the school community and the general public of the
position of the school board on visitors to school buildings and other school property.

II. GENERAL STATEMENT OF POLICY

A,

The school board encourages interest on the part of parents and community
members in school programs and student activities. The school board welcomes
visits to school buildings and school property by parents and community members
provided the visits are consistent with the health, education and safety of students
and employees and are conducted within the procedures and requirements
established by the school district.

The school board reaffirms its position on the importance of maintaining a school
environment that is safe for students and employees and free of activity that may be
disruptive to the student learning process or employee working environment.

II. POST-SECONDARY ENROLLMENT OPTIONS STUDENTS

A

B.

A student enrolled in a post-secondary enrollment options course may remain at the
school site during regular school hours in accordance with established procedures.

A student enrolled in a post-secondary enrollment options course may be provided
with reasonable access, during regular school hours, to a computer and other
technology resources that the student needs to complete coursework for a
post-secondary enrollment course in accordance with established procedures.

HI IV. RESPONSIBILITY

A.

The school district administration shall present recommended visitor and
post-secondary enrollment options student procedures and requirements to the
school board for review and approval. The procedures should reflect input from
employees, students and advisory groups, and shall be communicated to the school
community and the general public. Upon approval by the school board, such
procedures and requirements shall be an addendum to this policy.

H-shall-be-theresponsibility-ofthe The superintendent shall be responsible for
providing te-previde coordination that may be needed throughout the process and

providing previde for periodic school board review and approval of the procedures.
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P/ V. VISITOR LIMITATIONS

A. An individual, post-secondary enrollment options student, or group may be denied
permission to visit a school or school property or such permission may be revoked
if the visitor(s) does not comply with the school district procedures and regulations
or if the visit is not in the best interest of students, employees or the school district.

B. Visitors, including post-secondary enrollment options students, are authorized to
park vehicles on school property at times and in locations specified in the approved
visitor procedures and requirements which are an addendum to this policy or as
otherwise specifically authorized by school officials. When unauthorized vehicles
of visitors are parked on school property, school officials may:

1. move the vehicle or require the driver or other person in charge of the
vehicle to move it off school district property; or

2. if unattended, provide for the removal of the vehicle, at the expense of the
owner or operator, to the nearest convenient garage or other place of safety
off of school property.

C. An individual, post-secondary enrollment options student, or group who enters

school property without complying with the procedures and requirements may be
guilty of criminal trespass and thus subject to criminal penalty. Such persons may
be detained by the school principal or a person designated by the school principal in
a reasonable manner for a reasonable period of time pending the arrival of a police
officer.

Legal References: ~ Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Program)
Minn. Stat. § 128C.08 (Assaulting a Sports Official Prohibited)
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)

Cross References:
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