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Welcome to Orchard Elementary
www.orchardelementary.org
The Office
Principal…………………….……Alysia Arsanto (alysia.arsanto@rsd.edu)
Assistant Principal……….TBH
Counselor…………………………Lisa Ulrich (Lisa.Ulrich@rsd.edu)
Lead Secretary………………….Janet Flohr (Janet.Flohr@rsd.edu)
Attendance Secretary………Terri Stivers (Terri.Stivers@rsd.edu)

School Contact Information
Office Hours: 7:30 a.m. – 4:00 p.m.
Phone Number: 509.967.6175
Fax Number: 509.820.3330
Attendance Line: 509.967.6175

Address: 6100 Gala Way
Richland, WA 99352

School Colors: Purple and Green
School Mascot: Owl

Meet Our Staff
Teachers:
Kinder

Karen Lipp
Tammy Morrow
Marta Jisa
Kathy Preszler
Sali Durfee
Tiffany Mason
First Grade
Trish Fraga
Lauren Gradin
Angela Buck
Miranda Wagner
Michelle Wheland
Second Grade Krista Calvin
Dawn Hansen
Stacy Hall
Christy Jagelski
Deanie Sullivan
Third Grade
Carmen Anderson
Marci Grall
Jolie Henry
Amy Johnson
Kathy Bush
Fourth Grade Andrea Porter
Kara Poe
Cynthia Clifford
Becky Ufford
TBD
Fifth Grade
Jennifer Hubbard
Stephanie Fox
Angie Scherer
Liz Cronin
Stephanie McMaster
Specialists
PE: Jay Osborn
Art: Jeri Fankhauser
Music: Jeff Gilmore
.2 PE: Lori Coleman
.2 Art: Lori Coleman
.2 Library: Lori Coleman
SPED
Resource:
IS: Anne Auld
SLP: Susan Barber
Life Skills K-5: Megan Noren

Para Educators:

Kinder

Carol Kelly
Dixie Burghard

Health Room

Delene Ware

Library

Lynn Lehrschall

Playworks/Behavior

Life Skills

Support Staff
Kitchen: Angela Scalise
Building Foreman: Robin Price
Evening Custodian:

What is Orchard Elementary about?
Our Mission
Growing passionate minds and compassionate hearts.
We are passionate learners.
• We grow our minds
• We believe in ourselves.
• We are independent.
• We are tenacious.
• We are creative.
• We are curious.

Our Vision

We are compassionate learners.
• We grow our hearts.
• We believe in others.
• We collaborate.
• We embrace diversity & value individuality.
• We support students, families and staff.
• We are socially responsible.

Our Philosophy
At Orchard Elementary we are motivated by this belief: students and their families hold the
power to reinvent themselves and their world. They must be given the opportunity to develop
a strong sense of self, a commitment to social responsibility and the academic agility needed
to improve themselves and their community. Education should not be the repository of the
status quo. Rather, it should be an instrument for freedom, teaching students how to deal
effectively with the world and to help transform it.
We believe in the power of the individual and the power of community. We provide rigorous
academics that stress flexibility of thought as well as a social-emotional approach that emphasizes
empathy amongst all members of our school community. We know that emotional intelligence is
strongly correlated to success in life, both personally and professionally. We believe that the best
students are complete humans.
The principles underpinning our approach are based on the following:
• The Learning Program outlined by the International Baccalaureate;
• The latest research in pedagogy and learning put forth in the Common Core Curriculum
and the Next Generation Science Standards, and;
• The Schools as Communities research compiled by the Developmental Studies Center.
It is our commitment that Orchard students will be:
• Inquirers: Students develop their natural curiosity in literature, the arts and sciences.
• Critical Thinkers: Students engage themselves in resolving complex problems.
• Knowledgeable: Students explore concepts, ideas and issues with local and global
significance.
• Communicators: Students express themselves and information through a variety of modes
of communication and with a variety of audiences.
• Technologically Literate: Students understand the importance of technology as a means to
an end. They infuse technology into learning and inquiry.
• Open-Minded: Students appreciate their own cultures and are open to the perspectives,
values and traditions of other individuals and communities.
• Principled and Caring: Students act honestly and compassionately, with a strong sense of
fairness, and respect for the dignity of the individual, groups, and communities.
• Risk-Takers: Students face new situations with courage, as well as defend their beliefs.
• Balanced: Students understand the importance of intellectual, physical and emotional
balance to achieve personal well-being.
• Reflective: Students give thoughtful consideration to their own learning and experience.

How will this approach be put into action? Through…
• Comprehensive preparation in Balanced Literacy.
• School-wide and class-wide Community Service.
• A high degree of Family and Community involvement.
• Social-Emotional curriculum.
• Technology embedded into learning.
• Mathematical Foundations and versatile Mathematical Reasoning.
• Visual and performing arts infused in Core Curriculum.
• Hands-On Science.
Orchard Elementary is an academy of learners dedicated to an innovative, global approach to
education. We focus on literacy, social responsibility, and the arts. We believe in cultivating
complete human beings ready to compete on an international scale.

PTO: Parent Teacher Organization
Where can a little bit of money and a little bit of time produce a better community, a better
school and a better child? The PTO, of course! Join Today! Get Involved and Help Your Child
Succeed! When parents get involved in their children’s education, it pays off! Research shows
that children whose parents are actively involved are MORE likely to:
•
•
•
•
•
•

Earn higher grades and test scores
Adapt well at school
Attend school regularly
Have better social skills
Show improved behavior
Graduate and go to college

The PTO is a community-based organization which has a strong commitment to providing
support for our students and staff, through student enrichment activities, fundraising, and
increased parent/community involvement in all aspects of the school program.
The success of the PTO is directly related to the efforts of the volunteers in the organization.
All parents and staff members are encouraged to become members. Contact one of the PTO
officers listed below to find out how to join and get involved. Watch the PTO and school
calendars for dates and times of meetings and special activities.
Please register your contact details and volunteer interests on our blog at
http://www.orchardelementary.org/#!blog/c1pen and ‘like’ Orchard Elementary PTO on
Facebook (link below) to keep up to date with our current events and activities.
https://www.facebook.com/pages/Orchard-Elementary-PTO/756375974479809?fref=ts

If you are interested in volunteering at Orchard Elementary, please see our Volunteer Builder
website at www.orchardelementary.volunteerbuilder.com.

Officers
President:
CO-Vice President:
CO-Vice President:
Treasurer:
Secretary:

When does school start and end?
School Hours
Kindergarten through Fifth Grade
8:45 – 3:15

Monday through Thursday

8:45 – 2:15

Friday

Arrival and Dismissal procedures
At Orchard Elementary, we have worked in cooperation with parents, the Richland Police
Department, City of Richland and the Richland School District to create a Traffic Safety
Plan. Please read through the entire plan to see how you can help. Your child’s safety
depends upon it.

Orchard is a locked school for student safety. Please enter and exit the building through
the front office. Between the hours of 9:15 a.m. and 3:00 p.m. anyone entering the
building will be buzzed in. Thank you!

Arrival Procedure
The first bell rings at 8:40 a.m. Instruction time begins at 8:45 a.m.
For student safety, please honor the “No Parking” signs in the drive through at all
times.
Students are to be dropped off at school no earlier than 8:30 a.m.
Students are to report to their line-up area from 8:30 –8:40 a.m.
Children may not play on the playground equipment at this time.
Students participating in the breakfast program are to arrive no earlier than 8:15 a.m.
Students walking or being dropped off will enter through the main entrance. Bus
students eating breakfast will enter through the back entrance by the bus drop off.

For student safety, please be sure to drop students in the designated drop off and pick up
areas.
When driving to drop off students in the designated drop off and pick up area of Orchard,
please use a right turn into the parking lot and a right turn out of the parking lot. This
will ensure student safety and allow our parking lot to run smooth.

Dismissal Procedure
School dismissal is at 3:15 p.m. Monday through Thursday. Fridays at 2:15 p.m. for
Kindergarten through Fifth Grade Students.
For student safety, please honor the “No Parking” and “15 Minute Parking” signs in the
drive through at all times.
Students are asked to meet their parents and Orchard Elementary siblings or friends after
school at a designated area.
To avoid confusion on the part of students who need to head home, we ask that children
and parents wishing to play on the playground equipment refrain from using playground
equipment from 3:15 – 3:30 p.m.
When driving to pick up students student’s in the designated drop off and pick up area at
Orchard, please use a right turn into the parking lot and a right turn out of the parking
lot. This will ensure student safety and allow our parking lot to run smooth.

Traffic Safety Information
When driving to drop off or pick up students student’s in the designated drop off and
pick up area at Orchard, please use a right turn into the parking lot and a right turn out
of the parking lot. This will ensure student safety and allow our parking lot to run
smooth.
Our bus area is a bus only zone. Please do not drop off or pick up students in that area.

Drop Off Lane within Parking Lot Loop

Bicycle, Scooter, Skateboard & Roller Blade Guidelines
Bicycles and scooters are to be walked on the school grounds at all times. No
skateboards, roller blades or Heelys. All bicycles and scooters are to be locked up at the
bicycle rack throughout the school day.
The school cannot be responsible for any damage or loss of these items. Please advise
your child to follow safety rules when riding to and from school. We strongly
recommend the use of helmets.
At dismissal all students are to wait until after they have crossed any crosswalk before
riding their scooters or bikes.
No bikes, scooters, or skateboards may be ridden on Gala Way from the school to
Westcliffe Blvd; neither on the sidewalk, nor on the street.
Breaking these guidelines will result in toss of the student’s privilege to bring a bicycle or
scooter on school grounds.

Communication
Take Home Folders
Your child will bring home a SCHOOL FOLDER each week. Watch for special
announcements, notices of upcoming events, and newsletters from the principal and the
PTO.
How do I get in touch with my child’s teacher?
If at any time you wish to meet with a teacher, he/she is available by appointment before
and after school. Call 509.967.6175. You may also e-mail your child’s teacher. Check the
staff e-mail address listing at www.orchardelementary.org.

Attendance
Studies have shown a direct correlation between attendance and a child’s academic
achievement. The Washington State Legislature also recognized the importance of
attendance by passing laws requiring regular attendance. State law mandates that we
keep a record of excused and unexcused absences for each student and send a report at
the end of each grading period to the state. Therefore, it is important that parents,
students and school work together to maximize student attendance.
The following Orchard Elementary Attendance Policy is designed to promote regular
attendance, academic achievement, and safety for all Orchard Elementary Students:
• All students are to arrive at school by 8:40 AM so classes may begin promptly at 8:45
AM. Students may arrive any time after 8:30 AM. There is no adult supervision before 8:30
AM, except for students eating breakfast.
• Please call the 24 hour school attendance line at 509-967-6175 & leave a voice
message by 9:00 AM to report your student’s absence for the day. This call lets us know
your child is safe. You may also e-mail attendance messages to carrie.conley@rsd.edu.
The school office is required to call home for all students not in attendance at the start of
the day and for whom no call has been received from the parent. This call is to verify
parent knowledge of the student’s absence.
You may also report any absences on the Orchard website at www.orchardelementary.org
• For all pre-planned absences of more than five days, please obtain from the office
and complete an absence approval form. This form should be submitted to the office
one week prior to the student’s pre-planned absence.
• If you must remove your child from school during the school day (doctor’s
appointment, family emergency, etc.), come to the school office and request that your
child be brought to the office. You will be asked to sign your child out of school. Students
will not be called to the office until the parent arrives in the office to sign out the student.
If your child returns to school during that same day, please come to the office and sign
your child back into school.
• Excessive Absences & Tardies: A conference will be scheduled with the parent,
teacher and building administrator to devise a plan for improved attendance when a
student reaches:
•
•

10 absences in a trimester (or earlier if a teacher determines absences or
tardies are affecting a child’s school success).
15 absences in the school year.

•

7 excused or unexcused tardies in a year.

The Orchard Elementary tardy policy is designed to decrease the number of tardies and
have students in classrooms ready to learn by 8:45. Phone contact will be made if
students are late for school.
District Attendance Policy
Students are expected to attend all assigned classes each day. Teachers shall keep a record
of absences and tardies and submit these daily as required by the attendance office.
Tardies: arriving after the final AM bell at 8:45 AM.
Half-Day Absence: missing 1.5 hours or more in AM or PM.
Full Day Absence: missing all day.
Excused absences: (definition)
Illness or health condition verified by parent or guardian - In case of extended and
excessive illness, the building administration may require a statement from a doctor.
Approved pre-arranged activities - An activity scheduled by student and parent, including
religious observances, should be pre-arranged and approved by the school building
administration at least one week in advance of the activity.
School approved activities - An activity scheduled by the school that causes absence from
the classroom.
Absence resulting from disciplinary actions or short-term suspension - As required by
law, students who are removed from a class or classes as a disciplinary measure or
students who have been placed on short-term suspension shall have the right to make up
assignments or exams missed during the time they were denied entry to the classroom if
the effect of the missed assignments shall be a substantial lowering of the course grade.
Excused absence for chronic health condition - Students with a chronic health condition
which interrupts regular attendance may qualify for placement in a limited attendance
and participation program. The student and his/her parents or guardian shall apply to the
principal or counselor for such consideration. Such limited attendance and/or
participation program is contingent upon written medical prescription and building
administrator approval.

Unexcused absences: (definition)
1. An unexcused absence means that a child:
a. Has failed to attend the majority of hours or period in an average school day or
has failed to comply with a more restrictive school policy; and
b. Has failed to meet the school district’s policy for excused absences.
c. Unexcused absence (procedure)
1. On the first unexcused absence, parents will be contacted by the School.
2. After the second unexcused absence in one month (30 calendar days), a
student/parent/counselor/administrator conference will be held in an effort to eliminate
or reduce student absences. Corrective action may include:
a. Adjusting schedule or assignments.
b. Providing more individual or remedial instruction where appropriate.
c. Assisting parent or child to obtain supplementary services.
3. After five unexcused absences within 30 calendar days or 10 unexcused absences in a
school year (the District shall):
Enter into an agreement with a student and parent that establishes school attendance
requirements.
Refer a student to a community truancy board, if available, as defined in RCW
28A.225.025; or
File a petition with juvenile court of Benton County.
This petition may be filed by a school district employee who is not an attorney.
If the above action fails to correct the attendance problem, the school administration
shall file an additional petition with the juvenile court or if prior court order for
attendance is in effect, file a (Motion / Affidavit Regarding Contempt) with the juvenile
court alleging a violation of RCW 28A.225.010 by the parent, student or parent and
student.
The student and parent shall assume the responsibility to make arrangements with each
teacher to make up missed assignments for all absences.
In the event that excused absences impede the educational success of a student, a
building administrator will initiate any of the following actions:

When a student accumulates ten (10) absences in a trimester (excused and / or
unexcused), the parent / guardian will be contacted and the attendance record will be
reviewed.
When a student accumulates fifteen (15) absences (excused and / or unexcused) a
conference will be required. The conference will include the student (when appropriate),
the parent, a counselor and an administrator. A plan to insure regular attendance will be
written and signed by participants of the conference. If the child’s parent does not attend
the scheduled conference, the conference may be conducted with the student and school
official. However, the parent shall be notified of the steps to be taken to eliminate or
reduce the child’s absence.
If parent does not attend the conference or written attendance plan has not been
followed by student and parent, a petition may be filed with the truancy board.
Conformance to regulations: All sanctions imposed for failure to comply with the
attendance policies and procedures shall be implemented in conformance with state and
district regulations.
Your help in making certain your child attends school regularly and arrives on time is
greatly appreciated. Together we can ensure your child’s attendance and school success.
Extended & Pre-Excused Absences
• Absences for five days or more may also be pre-arranged with Pre-Excused Absence
forms available in the office to the principal and teacher(s) when parents have advance
knowledge of a pending absence. Such requests will be judged against the criteria above
to determine whether or not the absence will be excused.
• Teachers may provide some, but not all of the schoolwork that a student has missed or
will miss. It would be impossible for teachers to provide all work. Much that occurs in
school cannot be “made up” or given in advance. There are discussions, problem solving
activities, team projects, re-teaching activities, hands-on activities, etc. that are carefully
guided by the professional judgment of the teacher.
• While it is important to be current with homework, it is difficult to provide relevant
work without proper instruction and direction from the teacher. From the school’s and
teacher’s perspective, the instruction that the child receives while in attendance in the
classroom is most important. Parents should realize that their child’s grade may be
impacted due to the lack of in-class instruction and participation while on vacation.
• We recognize that parents feel family vacations are wonderful learning opportunities. If
you decide that the absence is still necessary, we ask that you ensure that your child is
caught up with all current class work before leaving. Pre-arranging and reasonable

advance communications are extremely helpful to ensure that your child does not fall
short of state and district standards. Again, there is no way that a child can make up
much of the schoolwork that is missed during the absence.

Health Concerns
Keep Your Child Home When…
• Vomiting two or more times in 24 hours
• Body rash, especially with a fever or itching, including lice or nits
• Diarrhea: 3 or more watery stools in 24 hours
• Eye Infection: Thick mucus or pus draining from the eye
• Sore throat-with fever or swollen glands
• Temperature: 100 F or more, sore throat, rash, vomiting, diarrhea, earache, not feeling
well
Medication
If your child must receive prescribed or over-the-counter medication while at school
Washington State law requires that the following conditions must be met:
The parent must submit an Oral or Injectable Medication Request Form signed by the
parent and a licensed physician or dentist.
The medication must be brought to the school office by the parent or legal guardian in
the original container in an amount not to exceed a two-week supply. The container must
be labeled with the student’s name, physician’s name, drug name and dosage.
Long term request shall be valid not more than the current school year.
All medications will be stored in the office and administered only by office or health room
staff.
After the end of the school year, parents will pick up all medications or they will be
disposed of by the end of June.

To comply with state law, please do not send medication of any kind to school with your
child. This includes Tylenol, Aspirin, cold medicine, cough drops, vitamins, allergy
medicine and inhalers. If your child brings medication to school without the Signed
Medication Request Form, the staff will not be able to administer the medication. You, the
parent/guardian, are always welcome to come to school to administer the medication
yourself.
Life Threatening Conditions
Washington State Law (SHB 2834 6/2002) requires that children with life-threatening
medical conditions have a medication treatment order, as well as nursing care plan on file
at the school. Life-threatening means a condition that could put your child in danger of
death during the school day. This can include severe food allergies, allergies to bee stings,
diabetes, or other potentially life threatening conditions.
Students diagnosed with life-threatening conditions will not be allowed to attend school
until completed forms and necessary supplies have been received and reviewed by the
school nurse.
If your child has a health concern that the school needs to be aware of, please advise us so
that we can take every step possible to insure your child’s safety.
If your child has food sensitivities such as food allergies, it is your responsibility to
communicate that with the school and teacher, and to provide alternative snacks and
treats for your child. This may include food or treats for daily snacks, holiday
celebrations, birthday celebrations, responsibility parties, etc.
Student & Health Insurance
Student Accident Insurance can be purchased. The school office has application forms for
free or low cost health insurance. Please check in the school office.

Behavior
Caring School Community
At Orchard Elementary our focus is creating a community and culture that is inclusive. We have
implemented a program called Caring School Community (CSC). The Caring School Community
program is a nationally recognized, research-based program for grades K–6 that builds
classroom and school-wide community while developing students’ social and emotional skills
and competencies.
This school year, your student will focus on three major components of a caring community;
Autonomy, Belonging, and Competence. Within the classroom, each teacher will facilitate class

meetings, which are the core of CSC. Class meetings provide teachers and students with a
forum to get to know one another, discuss issues, identify and solve problems, and make
decisions that affect classroom climate.
Each classroom at Orchard will have a buddies program, which pairs whole classes of older and
younger students for academic and recreational activities to help build caring cross-age
relationships.
To learn more about Caring School Community please visit their website at
https://www.collaborativeclassroom.org/caring-school-community

“The Big 3”

Show Respect, Solve Problems, Make Good Decisions

“The Big 3” are overarching expectations that we teach and address behaviors with.
Reading them above, you will notice that they are general and apply to many different
situations. This is developmentally appropriate for elementary students. Much time is
spent in classrooms and in general areas defining how these three expectations apply to
specific situations. Please take the time to review these with your child and talk about
how they look like in your own lives.
Show Respect, Solve Problems, Make Good Decisions
Time to Teach
Orchard Elementary School’s behavior plan is based on the “Time to Teach” philosophy
and strategies. It is based on the premise that expected behaviors need to be
systematically taught and reinforced. This instructional approach to discipline and
classroom management introduces, teaches and reinforces behaviors that are conducive
to learning and interacting well with others. It also emphasizes the importance of respect
and safety of all students and adults. Essentially, students have the right to learn and the
teacher has the right to teach. If behaviors impede these two functions, it needs to be
corrected.
During the first weeks of school, each teacher devotes much of the time teaching rules,
expectations and routines essential to a positive learning environment. School-wide rules
for the bathroom, cafeteria, hall, playground and routines for morning arrival and
afternoon dismissal are also taught and reinforced. In essence, if we expect it – we teach
it. Those Teach-To’s are provided below:

Range of Behaviors:
Playground:
Positive
Outside Voice

Almost-But-Not-Quite
Screams or yells once in a
while

Negative
Screaming for a long period

Hill Rolling (log) by Choice

Roll/Flip Combo

Tag in Field (two fingers) &
Touch Football
Soccer Rules

Full hand tag

Somersaults, pushing
others down hill
Tag on big toy &
shove/tackle football
Multiple goalies, ball
hogging
Play fighting/wrestling
Past boundary lines

Uses Equipment Properly

Kind Hands
Staying in boundaries
Face Forward to Walk or
Run
Hands to Self on Big Toy
Include All

Edge of line, throwing balls
over then going to get them
Face sideways or slightly
askew
Chase
Include some but not all

Swinging jump ropes
around, wrapping or tying
people up with rope, kid or
sit on tetherballs

Face backwards
Tag
Exclude People

Coming In From Recess:
Positive
Returning Equipment
Coming in Quickly when
Bell Rings
Walking on Blacktop
Lining Up Quickly & In
Orderly Fashion Facing
Forward Behind Door Zone
No Voices in Building
Hands and Body to Self

Commons/Lunch:

Almost-But-Not-Quite
Playing with equipment as
coming in
Dawdling, lingering

Negative
Leaving equipment on the
field
Continuing to Play

Skipping/Jogging
Turing around, twirling,
touching

Running on blacktop
Arguing/Pushing in Line,
Facing Backwards

Whispering and Squeaking
Shoes
Invading Space Bubble

Loud Voices in Building
Touching Others

Positive
Stay Seated
Inside Voices
Manners

Almost-But-Not-Quite
Jumping with hand up
Talking too much, raised
voice
Sitting on Knees

Clean Area

Not Being Helpful

Hands and Feet To Self

Sitting too close, feeding
each other

Getting Condiments Before
You Sit
Raise Hand to Leave
Sitting Down Quickly
Eating Your Food at the
Assigned Seat

Negative
Getting up
Outside Voices
Burping, “see food,”
standing
Trash left behind on tables
& floor, taking food outside
Grabbing food, touching
others
Getting up to get things

Emptying tray then going Leaving without permission
back to seat
Looking for friends
Meandering/Loitering
Eating food on the way out,
Rushing and dumping
trading food
food, eating others’ food

Bathroom:
Positive
Washing Hands
Thoroughly
No Voices
Use Bathroom for its
Purpose
Use Time Wisely
Allow for Privacy
Use Soap for Washing

Almost-But-Not-Quite
Play in water
Low voices
Talk with others in
bathroom
Meandering
Looking through crack
Big pile of soap

Negative
Skip washing
Loud voices
Meet friends in bathroom
Lollygagging
Peeking under
Soap beard

Bus Line:
Positive
Face Forward
Stay in Spot
Hands and Body to
Yourself

Almost-But-Not-Quite
Face sideways
In someone’s space bubble
Reaching over people,
touching, peering through
windows

Negative
Face backwards
Walking away from your
spot
Pushing/Hitting others,
touching windows,
knocking on windows &
doors, pinching, playing
with rocks, line cutting,
saving spots

Backpacks On
Quiet Voices

Stuff hanging out of
backpack
Rude language

Swinging backpacks,
getting into backpacks
Spitting, swearing, arguing,
teasing, running

Should a student engage in disruptive behavior that interrupts teaching and learning, the
student will receive a “prompt”. A prompt is a brief restatement given by the teacher of
the specific expectations when a student has not followed the initial directions. When
asked to put a book away, a prompt to the student not following directions could include:
A Verbal Prompt: “Sally, it is time to put your book away.” (conversational tone used)
A Physical Prompt: The teacher lightly touches on the desk and points to the math
book.
If the above student continues to be non-compliant by not following the teacher’s
directions, the teacher will follow the school-wide procedure of “refocusing.”

This procedure is as follows:
1. The student will be asked to sit at the classroom Refocusing desk or will be
sent to another classroom. All students will be taught how to enter the
other classroom without disrupting instruction.
2. The child will be given time to think about his/her behavior. Older
students will complete a “Refocusing” sheet. They will write what he/she
did and what he/she will do next time. Younger children will be asked the
same questions verbally or be asked to draw their responses.
3. Once the form is completed, the child will return to his/her classroom and
share the refocusing worksheet with his/her classroom teacher. The
student will then be invited to resume classroom activity.
4. If a student participates in “refocusing” 3 times in one week, the teacher will
contact the student’s parents and the student will spend one lunch recess in
Refocus. The student will be required to complete all work missed due to
refocusing.
5. If a student fails to complete the “refocusing” process in the classroom
he/she will be sent to the office Refocusing Room. The same procedures

will be followed in the office Refocusing Room and parents will be notified.
If a student visits the office Refocus Room 3 times in one week, he/she will
be assigned to attend Friday Academy after the early release for the next
Friday.
6. If repeated refocusing fails to result in improved behavior of an individual
student, the teacher, and parent and if needed, the counselor and/or
administration will meet to determine an individual plan for this student.
Refocusing is a “non-punitive” intervention used by teachers to maintain consistent
instructional time. For it to be effective, we encourage parents not to punish the student
for being refocused.
Rather, talk over the behavior with the child and restate the expectations for behavior
that promotes learning and getting along with others.
The critical behaviors that will not be tolerated at Orchard Elementary School (called
“Absolutes”) are as follows:
1. Possession of a weapon or weapon like item (i.e. pocket knife, files, exacto knife,
fireworks, matches, toy guns or toy knives, etc., or an object used in a threatening
way or with intent to cause harm)
2. Possession or use of a controlled substance (i.e. drugs, alcohol, cigarettes, etc.) or
over the counter medications (i.e. cough drops, aspirin, cold medicine, vitamins,
allergy medicine, inhalers, etc.)
3. Physically damaging school property (graffiti, etc.)
4. Bullying or intimidation of others in any form (verbal, physical, written, sexual or
racial)
5. Blatant disrespect to students or adults (verbal, physical or written)
6. Fighting with intent to cause harm
Absolutes are the critical behaviors that simply will not be tolerated at White Bluffs and
may lead to suspension. All absolutes are an automatic referral to the office.

No Weapons Policy
The Richland School District has a no weapons policy. Bringing weapons or items
that could be construed as weapons to the school will be dealt with per Richland
School District Policy. Any unsafe items such as exact-o knives, pocket knives,
matches, lighters, etc. are also prohibited at school.

Student Use of Tobacco – Drugs – Alcohol
1. Tobacco and its derivatives are not to be used on school premises.
2. Use and possession of drugs not prescribed by a physician or that are not known
by the parent are prohibited on school premises.
3. Alcohol is prohibited on or about school premises at all times.
Any student possessing tobacco, drugs, and/or alcohol will be subject to suspension or
legal action.

Harassment / Bullying (HB 1444)
The Richland School District, in compliance with HB 1444, has adopted a new
Bullying/Harassment Policy effective September 1, 2003. This policy clearly states that
Bullying or Harassment of any kind will not be tolerated on any of our campuses.
“Harassment, intimidation, or bullying” means any intentional written, verbal, or physical
act, including but not limited to one shown to be motivated by any characteristic in RCW
9A.36.080 (3), or other distinguishing characteristics, when the intentional written,
verbal, or physical act:
•
•
•
•

Physically harms a student or damages the student’s property; or
Has the effect of substantially interfering with a student’s education; or
Is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment; or
Has the effect of substantially disrupting the orderly operation of the school.

The policy also:

•

•

Encourages all staff and students to report any incident of bullying or harassment
to an appropriate school official. • Establishes an informal and formal process for
filing complaints.
Protects the reporting person from reprisal, retaliation or false accusation against a
victim or witness.

Richland School District Dress Code Guidelines
It is the goal of the Richland School District to establish and maintain a quality learning
environment for all students and staff.
To that end, we expect all students to dress in a manner that provides for adequate safety
while on any school campus. Further, we hope to instill the understanding of, and
adherence to, appropriate dress for a work environment as we prepare students for their
future career. It is also the responsibility of the school administrators to take reasonable
steps to ensure a learning environment free from sexual harassment.
Students wearing clothing that is disruptive to the learning environment or hampers the
safety of themselves or others as determined by the school will be asked to change
clothing and may be subject to school discipline should they refuse to do so. These
guidelines are not intended to be all-inclusive. The principal has the authority to
determine if clothing is disruptive to learning or impacts student safety.
In order to maintain adherence to this dress code policy, students may not wear the
following:
• Clothing that disrupts the educational process.
• Shorts or skirts shorter than mid-thigh in length.
• Clothing that reveals/exposes the back or midriff, or through which an
undergarment is visible, or when arms are raised becomes visible. These include
but are not limited to:
o Boxers
o Sheer Tops
o Mesh Tops
o Overly large openings at the neck or arms
o Off the shoulder tops
o Spaghetti straps
o Halter – tops
o Tube tops
o Swim tops
• Heely’s
• Clothing or accessories with offensive pictures, symbols, or sayings

•

These include but are not limited to:
o Demeaning statements
o Viloent statements
o Sexual statements
o Racial Statements
o Clothing that advertises or promotes tobacco, alcohol or other drugs
o Jewelry or accessories that could be used to cause harm or injury
o Any gang affiliated clothing

At Orchard Elementary, students are permitted to wear hats only during recess.
Additionally, students are to wear shoes safe for PE and playing on the playground. Flipflops or high heels are unsafe for these activites and should not be worn at school.
A good general policy regarding the dress code is: If there is ANY QUESTIONS about an
item being inappropriate, DO NOT WEAR IT.

Behavior Expectations for Activities, Clubs and ExtraCurricular Events
We are privileged to have several opportunities to experience educational activities, clubs
and events. Participation in these activities is voluntary with the expectation that
students will behave appropriately and conduct themselves as model citizens on a day-today basis. All students that participate must have a signed participation form from the
activity, club, event, field trip authorizing parent consent and acknowledgement of
student expectations will be required to participate.
The advisor or supervisor of any activities, clubs or extracurricular event is responsible for
communicating and reinforcing behavior expectations. The advisor may address poor
behavior and if a pattern is observed (2 or more times) address the concern with
parent/guardians and administrator. In the event that a student receives a behavior
referral to the office they may have their privileges suspended for the short-term, longterm or indefinitely.
To represent Orchard Elementary in these activities is a privilege and voluntary.

Discrimination
Richland School District complies with all federal and state laws and regulations and does
not discriminate on the basis of race, color, religion, sex, gender identity, sexual
orientation, national origin, or ancestry, the presence of any sensory, mental or physical
disability or use of a trained guide dog or service animal by a person with a disability, age,
familial or marital status, honorably discharged veteran or military status. This applies to
all educational programs, extra-curricular activities, and employment. Inquiries regarding
the application of Title IX and Section 504 of the Rehabilitation Act (concerning students
with disabilities who are not eligible for special education) should be directed to Todd
Baddley, Executive Director of Student Services, 509-967-6003.
Inquiries regarding accommodations for disabled employees and the public should be
directed to John Steach, Executive Director of Human Resources, 509-967-6006. These
individuals may be contacted by mail at 615 Snow Avenue, Richland, WA 99352.
Declaración de no-discriminación
El Distrito Escolar de Richland cumple con todo reglamento de las leyes federales y
estatales, y prohíbe la discriminación contra cualquier persona y en cualquiera de sus
actividades o programas por razones de raza, color, religión, sexo, identidad u orientación
sexual, nacionalidad, ascendencia, impedimento sensorial, mental, o físico; la utilización
de algún perro u otro animal entrenado para servir a los discapacitados, edad, estado civil,
o estado de veterano. Preguntas sobre la aplicación del Título IX y de la Sección 504 del
Acta de Recapacitación (lo cual trata de los estudiantes discapacitados que no son
elegibles para recibir
Servicios Especiales) se deben dirigir a Todd Baddley, Director de los Servicios
Estudiantiles, 509-967-6006. Las preguntas sobre las acomodaciones para los empleados
discapacitados y para el público se dirigen a John Steech, Director de Recursos Humanos,
509-967-6006. También se puede comunicarse con ellos por correo a 615 Snow Avenue,
Richland, WA 99352.
Положение о недискриминации

На основании Государственных/Федеральных Законов и Положений, а также на
основании Законов и Положений Штата Вашингтон, на территории Школьного
Округа

г. Ричлэнд (Richland School District) запрещается дискриминация лиц по

расовым, национальным признакам; религиозным убеждениям; полу, гендерной
отождествлённости, сексуальной ориентации; по этническому происхождению; по
состоянию здоровья (наличию умственной или физической инвалидности, по
инвалидности связанной с нарушениями органов зрения, слуха, нервной системы),
в случаях, когда используется собака-поводырь или другое служебное животное для
помощи инвалидам; по возрасту; семейному положению; по воинскому статусу или
в отношении лиц уволенных в запас. Это положение распространяется на все
общеобразовательные программы, дополнительные занятия, а также на трудовую
деятельность.
С вопросами подпадающими под Раздел IX и Секцию 504 Реабилитационного Акта
(Title IX and Section 504 of the Rehabilitation Act) (касающегося
учащихся с инвалидностью которые не квалифицированны для получения
специального образования) следует обращаться к Тоду Бэдли (Todd Baddley),
Исполнительному Директору Службы по Работе с Учащимися (Executive Director of
Student Services) по телефону 509-967-6003.
Гражданам и работникам с инвалидностью по вопросам касающимся
обеспечения необходомых условий следует обращаться к Джону Стич (John Steach),
Исполнительному Директору Отдела Кадров (Executive Director of Human
Resources) по телефону 509-967-6006.
К вышеупомянутым лицам можно так же обращаться в письменном виде по адресу:
15 Snow Avenue, Richland, WA 99352.

Emergency Evacuations
In the unlikely event that an emergency situation causes evacuation from the Orchard
Elementary campus, the receiving school will be Enterprise Middle School. All students
will be transported to Enterprise on Richland School District buses.
For safety reasons, we cannot have parents trying to pick up their children at Orchard
Elementary. We must keep all streets around Orchard Elementary clear so buses can
quickly load students and depart for Enterprise.
Parents/guardians will go to Enterprise to pick up their children.
Children will be released only to a parent, guardian or someone listed as an emergency
contact on the student information record.
Student safety is our top priority. Thank you for helping us.
Please feel free to call the office if you have questions about these procedures.

Emergency School Closures
In case of severe weather or other emergencies, a “no school” or a “2 hour delay”
announcement will be made over local radio stations between 5:30 AM and 7:00 AM.

We urge you to download the new, free app for iOS and Android called FlashAlert Messenger.
It uses push notification to send messages directly to your phone, bypassing the cell
companies' text message channel. Search for FlashAlert Messenger at the iTunes App Store
(iOS) or at Google Play (Android).

Radio/TV Stations

KIOK
KALE
KEGX
KNLT
KTCR
KUJ
KZHR (Spanish)

Frequency
No./Station
102.7
97.9
97.1
870 AM
98.3
610 AM 105.3
FM
94.9
960
106.5
95.7
1340 AM
99.1
92.5

KTWY
KGTS
KFAE
KOLU
KEPR TV

93.3
91.3
89.1
90.1
Channel 19

(2)

KNDU TV

Channel 25

(6)

KVEW TV

Channel 42

KORD
KOLW
KXRX
KFLD
KEYW
KONA

Please do not call the radio station or the school. You may also visit the school district
web-site for delay or closure information at rsd.edu. Many of the local television stations
also broadcast related weather information. A school day lost because of closure will be
made up at a later date.

Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age ("eligible students") certain rights with respect to the student's
education records. These rights are:
(1) The right to inspect and review the student's education records within
45 days.
The right to request the amendment of the student’s education records that the
parent or eligible student believes is inaccurate. If the School decides not to amend the
record as requested by the parent or eligible student, the School will notify the parent or
eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment.

(2)

The right to consent to disclosures of personally identifiable information
contained in the student's education records, except to the extent that FERPA authorizes
disclosure without consent. Upon request, the School discloses education records
without consent to officials of another school district in which a student seeks or intends
to enroll.

(3)

The right to file a complaint with the U.S. Department of Education concerning
alleged failures by RSD to comply with the requirements of
FERPA. Written complaints should be directed to Family Policy Compliance
(4)

Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington,
DC 20202-5901
Under FERPA, the following information is considered public or “directory”
information and may be released to anyone, including the media, colleges and
universities, the military, youth groups, and scholarship grantors, unless you tell the
District that you do not want the information released: name, address, telephone
number, photograph, dates of enrollment, grade level, enrollment status, degree or award
received, participation in officially recognized activities and sports teams, height and
weight of athletes, most recent school attended, and other information that would not
generally be considered harmful or an invasion of privacy if disclosed.
You have the right to choose whether your student’s information is released or not.
Please provide written notice to your student’s principal stating that you do not want
their directory information released. If you elect not to have this directory information
disclosed, this prohibition will be in place for all directory information including play
bills, year books, sports announcements, etc.
Pursuant to RCW 28A.320.170, school districts are required to notify parents and
guardians that they have the right, under the Washington Public Disclosure Act (RCW
42.17) to request the public records regarding school employee discipline. To file a public
records request with Richland School District, please send your request, in writing to:
Office of the General
Counsel, Attn: Public Records Request, Richland School District, 615 Snow Avenue,
Richland, WA 99352.

Supporting Your Child’s Studies
Reading with and to your child is the single best way parents can contribute to their child’s education.
The purpose of homework is to reinforce and increase student learning. Homework assignments are
another approach to help prepare our students to meet the state adopted Common Core State
Standards.
At home, you can help your child with homework in the following ways:

•
•
•
•
•
•

Provide a study area
Make sure your child has enough time, understands directions, and works carefully
Look at the assignments
Examine completed work brought home
Encourage your child’s efforts
Offer help with troublesome skills or concepts

Orchard Elementary staff believes that all students need to read or be read to every day. Students that
read daily increase language development, build vocabulary, comprehension, concentration, memory
and curiosity. Students that read each day also increase academic performance and build strong literacy
skills. Visit www.readingfoundation.org for more information on literacy and reading 20 minutes a day!

Student Teacher Assistance Team
We closely monitor the well-being of each of our students. As student concerns arise, the
Student Teacher Assistance Team (STAT) is assembled to discuss ways to assist the child
and the teacher.
Generally, we have several STAT meetings weekly throughout the school year. Please
contact our school counselor if you wish to meet with the STAT team regarding your
child’s needs.

Parent-Teacher Problem Solving
Goal: To provide a process by which parents may address academic or student/teacher
concerns openly and directly with teachers.
In order to benefit the education of children, the staff and administration of Orchard
Elementary School believe that it is essential to maintain an open dialog and cooperative
working environment between parents and staff. Our overriding concern is to provide
the type of educational experience that is best for our children.

Procedures:
1. If you have concerns about your child’s experiences in the classroom, contact your
child’s teacher (via e-mail, note, or phone call) and ask to schedule an
appointment to speak privately with the teacher. Indicate the reasons for your
request, in order that the teacher is aware of your concerns.
2. Your child’s teacher will contact you and agree upon an appointment time. The
teacher may request the presence of other staff members such as the school
counselor or administration at this meeting.
3. When you come to the school for the appointment, Please See Visitor Policy that
follows.
4. At the time of the meeting with your child’s teacher, clearly state your concerns so
that you and the teacher can explore ways in which they can be addressed. It may
help clarify your concerns if you put them in writing.
5. During this meeting, an action plan will be agreed upon by you and your child’s
teacher that clearly state the responsibilities of all parties (teacher, parents and
student) to re-address the concerns. This action plan will include time lines for
review and should be in writing.
6. If either the parent or the teacher is dissatisfied with the results of the action plan,
review steps #4 and #5 or schedule a joint meeting with the principal.
Helpful Hints:
•
•
•

Addressing the concern is best done in a parent and teacher interaction. It
may be appropriate to involve the child in the development of the action plan.
Deal with the concern as soon as possible.
Focus on behaviors not personalities.

Library Policy

OES Library Mission and Vision:
The mission of the Orchard Library Media program is to ensure students and
staff have a place to learn independently, grow collaboratively, search
effectively, and read purposefully.
Book Checkout:
•

Suggested book check out grade guidelines:
o Kindergarten and 1st Grades--1 book (1st to go up to two books after winter
break)

o 2nd and 3rd Grade—2 books
o 4th and 5th Grade –3 Books
•
•
•

If a student has a particular need for additional books (project, going on a trip,
etc.), they may check out more upon approval from the librarian.
Book selection is up to the student, unless specific instruction has been given to
the library from a teacher or a parent.
Books can be renewed for an additional two weeks either in person or online
through their account.

Book Return:
•

Books are checked out for two weeks, but can be returned at any time via the book
drops or come in while library is open.

•

Students will each have their own library account and can renew online, post book
reviews, and make reading/ wish lists (lessons about these processes during library
days will occur throughout the school year). Please feel free to ask about your
child’s account from the Librarian or Library Para-educator.

Book Problems:
•

If a student has an overdue book he/she will not be able to checkout additional
books until the overdue book is returned or renewed. Overdue notices will be
sent out at the end of each month for the previous month. If student needs books
for class projects or assignments they may check out books and leave them in their
classroom.

•

Please feel free to call or email the librarian or library para if you feel a book was
returned, or if your student has not been checking out for a long period of time.
We want your student to have total access to the library during the entire school
year.

•

If a book is damaged while checked out to a student, he/she is responsible to
notify the librarian of the damage, and will receive a notice to take home regarding
payment for the damaged book. Damage includes: chewed corners, water
damage, markings inside the book, and damage to the spine of the book resulting
in pages falling out. A student will not be able to check out any books until the
damaged book is paid for. If a page is torn it should be brought to the attention of
the librarian or library para, and an assessment will be made as to whether the
book needs to be replaced. If the tears are repairable, the library will use a special
tape.

Library Instruction/Checkout:
In general, library time will consist of 30 minutes of instruction or activity, then 20
minutes of checkout time. During checkout time, students are to checkout first, then can
read the books they have checked out, read any material in the library, take an AR quiz,
or do some other activity. Students will be given a five minute warning before the
checkout time is over to clean up and make sure their books are checked out.

Students may also come to the library during all school hours (unless the library has to be
closed for specific reasons) to check in or check out. Students must be mindful of classes
and activities going on in the library while they are visiting.

Lost and Found
Please put your child’s name in his/her clothing. We will make every effort to return
marked items to children. Items found with no identification are taken to the Lost &
Found Box located in the commons. Please encourage your student to check the Lost and
Found
Box when they have misplaced something. During Conference time, items are placed on
long tables near the main office. Items not claimed are sent to the Goodwill or another
charitable organization on a monthly basis. We encourage you to have your children
check the lost and found regularly if they have misplaced an item.

Maximizing Teaching and Learning Time
Your help with the following will be appreciated:
Please leave messages, lunches or other important items for your child with the secretary
by 2:00 PM and she will see that it is received by your child.
Please make every attempt to schedule after school plans with your child before s/he
leaves for school. This will keep classroom interruptions and student use of the school
telephone to a minimum.
If your student is absent and you want to pick up homework assignments, please notify
the secretary when you call in the absence. She will leave a note for the teacher.
Homework may be picked up at the office after school.
Should you desire a conference with your child’s teacher, please leave a message with the
office and the teacher will contact you.
We ask that student use of the school telephone be limited to emergencies only.

Parent/School Communications
Visitations
It is well known that parental involvement improves student achievement. A visit to your
child’s classroom is a good way to learn firsthand about your child’s educational program.
As a parent you will also have the opportunity to see how your child is adjusting to his or
her school setting.
In order to maintain a safe school environment, all visitors are required to check in at the
office. All visitors and volunteers will be issued a badge to wear while they are in our
building.
Here are a few guidelines to assure your visitation is a success:
Please contact your child’s teacher or the office to arrange a visit prior to the visitation.
When you visit the classroom please keep in mind that the teacher is busy teaching the
students and will not be available to conference with you about your child. You may
schedule a conference for another time if you wish.
If you would like to eat hot lunch with your child you are welcome to do so. Please call
the office by 9:00 A.M. so we can notify the kitchen to order a hot lunch. You are
welcome to bring your own lunch if you would like to. Please check in at the office as a
visitor.
The Richland School District has a policy concerning school visitations and volunteers.
This policy is available upon request.
Student Progress Reports
Written progress reports will be sent home three times a year. These reports will give you
information regarding your child’s progress in the various academic and social areas. We
encourage informal conferences and regular communication with your child’s teacher
between report periods.

At the end of the first and second grading periods, parent-teacher conferences will be
scheduled to discuss your child’s progress.
Parental Custody
In the case that a custody issue restricts parental rights to a child, the office must have a
copy of the legal documents stating the restrictions. In order to protect children from
unauthorized adults taking a child from school, we must have on file a copy of a
restraining order issued in the State of Washington. Please contact your lawyer for
assistance. OES, however, is not a referee for the courts and only works to uphold legal
directives from the courts not personal requests from either legal parent/guardian.

Parties and Birthdays
Throughout the year classes may celebrate special occasions by having a
classroom party. If you would be willing to assist the teacher with parties, please
let your child’s teacher know.
If your child’s birthday falls during the school year and you would like to
recognize the occasion with treats at school, the treat must be store bought packaged
items with the nutritional and ingredients listed on the packaging. If your child has food
sensitivities, it is your responsibility to provide alternative snacks and/or treats.
Please contact the teacher to arrange a day and time.
To avoid disrupting the school day, we request that you do not send balloons or special
items to be delivered at school.
We ask that birthday invitations be distributed outside of the school day.
Names & addresses cannot be given out by the school.

Personal Property
Because of problems associated with children bringing personal play items to
school, i.e. playing with them in class, distracting other students, losing items,
conflicts that arise with sharing personal items etc., Orchard Elementary has
established the following policy:

1.

School is not the place for the following items, including but not limited to:
personal electronics (iPods, personal music players), weapons, Heelys,
hardballs, squirt guns, squirt bottles, radios and electronic games. No toys or
electronics from home are allowed during the school day. An exception will be
made for devices approved for curricular purposes.

2.

Personal toys or toy-like items (collector cards, CD players, or electronic
devices) are to remain at home. If a student’s teacher gives a student
permission to bring an item for a specific purpose, the items must remain in
backpacks until the discussed time for use. The item(s) should not be removed
from the backpack except for the agreed upon time.

3.

The school will not take responsibility for damage to or loss of any items
brought from home. Items of high value should not be brought to school by
students. Money should be paid by check and delivered directly to appropriate
people (food service, PTO, office. No money is to be exchanged for property,
promises or services on the playground for any reason. Please label all student
equipment/clothing.

4.

Students MAY NOT bring their own balls or other sporting equipment for use
during recess. We are trying to create a culture of sharing and inclusiveness
during recess. We have found that, when students bring their own equipment,
they are less likely to be totally inclusive in their play groups.
Ample playground equipment will be provided by the school for all to use.

Mobile Phones
No mobile phones shall be in use during instructional time. While we understand
that mobile phones can be important for communication and safety, they can also be a
major distraction to learning. Therefore, mobile phones shall not be displayed or
observed in classrooms or testing areas (areas where testing materials are located).
Students may use mobile phones and other electronic devices before and after school.
During school hours these devices must be turned off and kept out of sight. Exceptions
will be made on a case-by-case basis when an emergency situation exists that involves
imminent physical danger, or a school administrator authorizes the student to do
otherwise.

Students shall comply with any additional rules developed by their school concerning the
appropriate use of telecommunication and other electronic devices.
The school will not take responsibility for damage to or loss of mobile phones.

Telephone Use
Due to the large number of students and staff, it is necessary to limit student use of the
phone. Please remember to complete plans with your children before they come to
school each day. Students are discouraged from bringing phones to school. The RSD
policy prohibits cell phones at the elementary level. Parents may call and leave messages
with the office. The messages are then passed on to the classroom. To insure that
messages are received by your child, please call the school office prior to 2:00 PM. Again,
due to the large number of students and busy nature of the office, please limit these
messages to the occasional time of unexpected circumstances.

Playground Guidelines and Responsibilities
We will be creating an inclusive, supportive atmosphere during recess. Orchard will be
using a program called Playworks. Playworks believes in the power of play to bring out
the best in every kid. Playworks creates a place for every kid on the playground. It doesn't
matter if children have never learned or played games before. We ensure they have a
place that is safe and welcoming – where they can play, thrive and contribute. Our goal is
that every child takes this positive experience back to the classroom and back to their
communities. - See more at:
http://www.playworks.org/

While expectations will be taught to students throughout the school year, these
guidelines have been published for your information. Many of these expectations have
been developed because of issues that have arisen. Please review with your child as issues
may arise.

1.

Any activities deemed dangerous by the playground supervisors must be
discontinued. The playground supervisor has full authority during recesses.
Anyone coming from the health room using an ice pack must sit and rest.
Students must use the office door from the playground to the health room or
bathrooms.

2.

Students disobeying the playground supervisor or breaking playground
regulations will be referred to Refocus. Continued offenses will be referred to
administration.
Boundaries:
a. All students must remain in the fenced area between the east side of the
school and Brantingham Ave.
b. Do not enter parking lots or Bus Loop.
c. Do not climb on anything except the Big Toys.
d. You are only allowed in the building with a building pass obtained from a
staff member.
e. There is a unisex single-stall restroom outside, 0n the playground. Students
may feel free to use it. Knock first!

3.

4.

The following require special guidelines:
a. Wall Ball – Do not play
b. War Ball – Do not play
c. Football and Soccer – No tackling or rough physical contact
d. Big Toy – No Tag. No running whatsoever. No jumping off the Big Toy.
e. Jump Ropes – Use for jumping only
f. Hula Hoop – for hula hooping and rolling only.
g. Slides – Slide down one at a time, in a sitting position, and use only the
ladder to climb.
h. Clothing – Do not pull on clothing of others

Registration and Withdrawal
Registration: Parents with students new to Orchard Elementary can come into the school
office to register providing immunization record and proof of residency (utility bill). A
birth certificate (or other legal verification of age), immunization record and proof of
residency will be required for all Kindergarten students. Immunizations must be current
before students can be placed.
Students without updated & completed immunizations by law, cannot attend school.
Withdrawal during school day: If you need to remove your child from school during
regular class hours, please come to the office. All students leaving school grounds during
the school day must check out through the office. Please be sure to sign your child out at
the office on the Student Release Log. Office personnel will call the classroom or
playground to have your child come to the office.
Withdrawal from Orchard Elementary: If you are transferring from Orchard Elementary,
and need to withdraw your child from our enrollment, please come to the office and
inform us of your move.

Richland School District Policy RR8123
Students shall obey the driver and any aide assigned to the bus by the district. The driver
is in full charge of the bus and passengers and shall be obeyed. If an aide is assigned to
the bus by the district, he/she shall share responsibility for the safe operation of the bus.
When a student’s conduct constitutes an infraction of the rules, the driver or bus
supervisor shall complete a report on the student describing the incident or damage that
occurred. The driver or bus supervisor shall provide the student with a copy of the report
to the transportation director and submit a copy to the principal. The copy of the report
concerning special education students shall be given to the principal for disposition.
The transportation director or principal upon receiving the report shall investigate the
circumstances surrounding the incident and take action according to the procedures set
forth in the district’s policies pertaining to corrective action and punishment. When
investigating the incident, the primary concern must be with respect to the safe transport

of students. Corrective action, if necessary, should be consistent throughout the district
as follows:
The warning phase may include a behavior modification plan for minor infractions. This
action may include assigned seating, cleaning the bus, and other corrective action
deemed appropriate by the principal and/or Director of Transportation. Repeated
offenses of a minor nature may result in further discipline.
Suspension: When a student’s misconduct is deemed to jeopardize the safety of bus
passengers and operation, or when repeated warning notices fail to correct abusive
behavior, or when a student incurs damage to the bus.
Expulsion: when a student’s misconduct is of such nature that the safety of the bus
operation and/or of the occupants was willfully and seriously threatened (i.e., student
assaulting the driver).
The action taken by the transportation director or principal shall be annotated on the
report and forwarded to the student’s parent for signature. The transportation
department shall be notified.

Severe Weather Procedures
Children are encouraged to wear clothing that will keep them warm and dry.
Because we are concerned for the wellbeing and health of our students,
especially during the cold weather season, a Cold Weather Policy is in order.
Students will be allowed into the buildings before the start of the school day and kept in
from recess whenever the temperature is 20 degrees or colder (including wind chill
factor). Also, in instances of inclement weather (as determined by the administrator at
the individual school site) such as extraordinary rainfall or wind, heavy snowfall or
freezing rain, students will be allowed into buildings early or kept inside during recess.

Any student with a health concern that requires them to stay indoors will be allowed to
stay in a supervised area such as the library or health room. In these instances, a doctor’s
note will be required.
We urge you to download the new, free app for iOS and Android called FlashAlert Messenger.
It uses push notification to send messages directly to your phone, bypassing the cell
companies' text message channel. Search for FlashAlert Messenger at the iTunes App Store
(iOS) or at Google Play (Android).

School Bus
With safety being a high priority, it is important that children arrive at the scheduled bus
stop no more than ten (10) minutes before bus arrival. If a child misses the bus, parents
are responsible for getting the child to school. If you have any questions regarding bus
stops, bus schedules and other related problems, please call the bus transportation
supervisor at 967-6151.
If your child is riding home on the bus with a friend, they must have a signed and dated
note from the parent giving permission for the child to ride the bus. This note must be
given to the bus driver.

School Meals
The Richland School District has adopted a “no charge” policy.
Richland School District and Sodexo support student engagement and achievement by providing expert
solutions that improve quality of life for the students, staff and communities we serve. We do this by
designing, managing and delivering programs and services that keep people healthy, safe and productive
while also enriching the learning environment. By focusing on Quality of Life services, we reinforce the
overall experience of a student’s educational journey.
The following link will direct you to all the resources you need, such as menus, pricing, free/reduced
application information, contact information, and more.

https://richlandsd.sodexomyway.com/

The Richland School District has chosen MealTime Online to provide the opportunity for
you to make credit card deposits into your student’s meal account--conveniently, safely
and securely. You can also view your student’s account activity, including onsite
payments, online payments, current balance and a detailed history of account purchases.
You can also set up an email reminder to warn you when the account balance reaches a
pre-determined low point.
Go to www.mymealtime.com and follow the instructions to create a new account, add
your student, and make a deposit. Online deposits are processed daily at 3:00 a.m. and
will be reflected in your student’s account as soon as possible after start of service the
next morning. Deposits made after 3:00 a.m. will be processed the following night.
MealTime Online charges a nominal fee for the convenience of the online deposit. There
is no fee for setting up an account and monitoring your student’s activity or account
balance. For more information contact the Nutrition Services Office at 967-6114.

School Supplies
The district will provide school supplies for each student. Below are the suggested items
to bring for each child.
Gallon Size Baggies
Quart Size Baggies
Ear Buds/Ear Phones
Calendar & Dates
At the beginning of your school year, a Richland School District Calendar will be sent
home that contains the important dates for the school district. Recognized holidays,
conferences and early releases are examples of important dates. You can also find an
updated calendar at www.rsd.edu (http://www.rsd.edu/info/schoolcalendar.html).
Orchard maintains its own calendar at orchardelementary.org
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