
 

 
New Staff Handbook 

Home Folder 
 
Your home folder is a cloud based folder, managed by the district where you can store your 
files.  Storing important documents on your home folder allows you to keep your files safe in the 
case that something happens to your device.  Below are directions to access your home folder. 
You can access files in your Home Folder even if you do not have your device.  ​Click here​ to for 
further instructions on how to access your files remotely. 
 

 
 
Accessing Home Folder from Mac 
 
Your home folder is located on your desktop.  To access it: 
 

1. Double click on the Home$ folder 
2. Double click on the Firstname_Lastname folder 
3. Drag files into the folder 

 
If you do not see your $home folder, click on the Network Mounts folder and follow the steps 
above. 
 

 
 
Accessing Home Folder from PC 
 

1. Click on the Windows Start Menu and Select Computer 

 

https://docs.google.com/a/edenpr.k12.mn.us/document/d/1wXqA9adK90wRwpTjmkGq9jJ8g2ytcSxn5VTIVkfYYnA/edit
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2. Click on the Firstname_Lastname folder located under the Computer tab 

 
3. Drag files into the folder 

 
 
 
 
 
 
 
 


