Accessing Applicants in Applitrack

Step #1: Under the MainMenu Tab, click Applicants
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Step #2: Click on Vacancies by Category
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Step #3: Click on the Category that you would like to search for vacancies
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Step #4: Click on whichever vacancy you would like to access applications for (the circled number indicates the
number of applications that you have)
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Step#5: Click on the Vacancy for which you want to review the applications for
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