
Venture Report Card Grades 2-6 from the Gradebook: 

1. Click Reports from the Charms bar  

2. Select Individual Student Report from the menu 

3. Enter a name for your Report – i.e. – Venture Report Card S1 

4. Select the classes you would like to print the report for 

5. If printing for more than one class, check the box to “Separate Report By Section, By Student” 

6. Take the defaults for Sort Options 

7. Click the Select Data drop down menu next to Areas to Include* and select the following: 

a. Course Grades and Attendance (optional but will not show your final grade) 

b. Assignments (optional and will make your report more than one page per student) 

c. Category Totals *MUST INCLUDE 

8. Uncheck the Show Percentage box 

9. Select the appropriate Date Range for Standards/Final Course Grades and Category Totals 

Screenshot of what your settings should look like: 

 
 

 

 



10. Click the Format tab and check the box to include a Signature line 

 
11. You can include a Top Note or a Bottom Note if you choose 

12. Run Report 


