
Bruckner’s Mailing List for next year’s Seniors: 

 

- From the PS Start Page click the 11 to select the current year’s 11th graders 

- Select List Students from the Functions drop down at the bottom right 

- Use the following fields: 

o Last_Name 

o First_Name 

o Mailing_Street 

o Mailing_City 

o Mailing_State 

o Mailing_Zip 

 
 

- Check the Export check box 

- Click Submit 

- Save the file to your computer 

- The file is already in the format Bruckner’s needs, rename your file with your school 

name and year. 


