
Terms and Conditions 
In signing this Acceptance Form, you agree to maintain the named pupil at the Mayfield School (referred to as the School) on the understanding that her admission 
will be subject to the following conditions: 
 
Discipline and Health 
I/we accept that while the pupil is entrusted to the care of the School as a boarder or during the pupil’s presence at the school if the pupil is a day pupil, the Head 
stands in loco parentis in matters of discipline and health, provided that in the event of a medical emergency the School will use its best endeavours to inform and 
consult me/us. I/we will fully complete and sign the Health Questionnaire prior to the pupil entering the School. 
 
Prospectus 
I/we accept the conditions and regulations of the School as stated in the School Prospectus (a copy of which I/we have received) and in the relevant School 
policies/handbooks, all of which are available to parents and which may be issued from time to time. I/we accept that the School reserves the right, upon one term’s 
notice, to make major changes to the prospectus provided that it informs me/us in writing of such amendments. 
 
Amount of Fees 
The amount of fees due from me/us will be as notified to me/us in an account submitted by the School Bursar prior to the beginning of the term. Fees may be 
increased by the School at such time as the Governors think fit but in normal circumstances one full term’s notice of variation will be given. 
 
Payment of Fees 
I/we will pay fees before the first day of each term for which they are due or by direct debit, and these are payable notwithstanding that the pupil is unable to attend 
School through illness or injury. 
 
Extras 
I/we will pay for all extra goods and services consumed or used by the pupil no later than the beginning of the term following that in which the extras were 
consumed or used, or by direct debit. 
 
Late or Non-Payment of Fees 
If fees have not been settled by the beginning of term the School reserves the right to suspend the student from attending the School.  Additionally the School 
reserves the right to charge interest on overdue accounts, calculated daily, at a rate agreed annually by Governors and notified to parents in the annual fees letter 
that is circulated in the spring term. 
 
Charges for late payment 
If and in so far as I/we fail to pay School fees and extras on the due date, I/we accept the right of the School to charge interest on the amount of fees and extras 
owed by me/us from the due date until the date of actual payment, whether before or after any court judgement, at the rate of 12% above the National Westminster 
Bank base rate in force on the first day of the term for which they are due. We also acknowledge the right of the School to charge reasonable administrative costs 
and any costs and disbursements charged by solicitors in connection with the collection of any late paid School fees. 
 
Withdrawal of pupils from School or other activities 
If I/we withdraw the pupil from the School, or make changes to any arrangements that result in a decrease in fees being charged, I/we will give one term’s notice in 
writing to the School, failing which I/we will pay one term’s fees in lieu of notice. This includes boarding arrangements and chargeable extra curricular activities. If 
I/we accept a Sixth Form Scholarship then I/we will give two term’s notice in writing to the School should we then wish to withdraw the pupil from the School, failing 
which I/we will pay two term’s notice in lieu of notice. 
 
Consequence of Unpaid Fees and Extras 
I/we recognise the right of the School to refuse admission to the pupil until any outstanding fees/extras or interest has been paid. I/we recognise the need for the 
School to check with all previous schools that fees are paid to date. 
 
Complaints 
I/we acknowledge that if I am/we are concerned about the pupil’s academic or non-academic progress, discipline or pastoral care I/we should consult the published 
Complaints Procedure and contact the relevant staff, including the Headmistress, if necessary. 
 
Examinations 
I/we acknowledge that it is for the Headmistress to decide, after discussion with me/us, whether the pupil should be entered for any public or other examinations. 
 
Scholarships and Bursaries 
I/we acknowledge that the Scholarships and Bursaries are awarded according to the published policies. No Scholarship place, once offered and accepted for 11+, 13+ 
or 16+ can be transferred to any other Year of Entry. It is a condition of accepting a Scholarship that the Scholar will, throughout her School career, pursue courses of 
study approved by the Headmistress, and will make a commitment to remain at the School until she has taken her A Level examinations. Each Scholarship will be 
tenable throughout the holder’s time at the School. The School may revoke the award if the pupil’s progress is insufficient, or she does not live up to the School’s 
expectations of behaviour and effort.  
 
Liability of Parents 
We acknowledge that we are jointly and severally liable for all School fees and additional costs (trips, visits, materials etc.) in respect of the pupil’s education at the 
School. 
 
Guardians 
All overseas pupils must have a guardian resident in the UK. The Admissions Secretary can provide details of guardianship agencies used by current pupils. The School 
cannot, however, recommend agencies. The School requires notification of the guardian’s name and address before the first day of attendance. The School must 
have full details of contact numbers, addresses (work and home) for all nominated guardians. If parents cannot be contacted in an emergency, guardians will be 
contacted. I/we take responsibility for checking that all individuals and agencies are approved, checked for child protection regulations and appropriate care and 
accommodation. 
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