
SCHOOL EVENT RECEIPT FORM 
 

School Name:  ______________________________________________ 
 

Event:  __________________________________________ Event Date:  _________________________________ 
 

Change Cash Delivered:  $____________________ 
 
TICKETS CHECKED OUT: 
 
  Reserved Tickets:  Numbers from __________ to __________ 
  General Admission:  Numbers from __________ to __________ 
  Adult Tickets:   Numbers from __________ to __________ 
  Student Tickets:  Numbers from __________ to __________ 
 
Change Cash and Tickets Delivered To: _______________________________   ____________ 
              Individual’s Signature   Date      
  
 
TICKETS SOLD: 
 

Reserved Tickets:  Numbers from__________ to __________ 
  General Admission:  Numbers from __________ to __________ 
  Adult Tickets:   Numbers from __________ to __________ 
  Student Tickets:  Numbers from __________ to __________ 
 
      Tickets  Ticket  Total 
        Sold   Price              Amount 
   

Reserved Ticket Sales:  __________  X $ __________ = $__________ 
General Admission Sales:  __________  X $ __________ = $__________ 
Adult Ticket Sales:   __________  X $ __________ = $__________  
Student Ticket Sales:   __________  X $ __________ = $__________ 
 
Total Cash From Ticket Sales:               $__________ 
 

 
TICKETS RETURNED: 
 
  Reserved Tickets:  Numbers from __________ to __________ 
  General Admission:  Numbers from __________ to __________ 
  Adult Tickets:   Numbers from __________ to __________ 
  Student Tickets:  Numbers from __________ to __________ 
 
Cash Received from Individual*:          $  __________ 
Less Change Cash:     - __________ 
 
Total Cash from Ticket Sales:  $  __________ 
 
*Receipt number ___________, dated ____________________, issued to __________________________________,  

by ______________________________________ for $ _________________cash received from school activity 

event. 

 

NOTES:  ________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

 
I have verified this report to be correct:          ________________________________   ____________ 

                          Principal’s Signature   Date   
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