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Application for Permission to Publish/Reproduce Images  
Stonyhurst Collections 
Stonyhurst College 

Stonyhurst 

Clitheroe 

Lancashire BB7 9PZ 

++441254 826345 

Curator- j.graffius@stonyhurst.ac.uk  

 

Please note the following: 

 This form should be completed if you wish to publish any material from our collections. Requests are considered only upon receipt of a 

completed, signed and dated application form, which MUST be submitted prior to publication. 

 We do not hold the copyright in all of the material in our collections, and we may ask you to prove that you have cleared copyright or 

made best efforts to do so. Please contact us for further details. 

 Please complete one application form for each individual image requested for publication or use. Permission is granted for reproduction 

in one edition only, or a single specified use. Permission must be requested for any further use. 

 For costs, please see ‘Stonyhurst Collections Image Reproduction Fees’. 

 For images for personal academic reference (i.e. not for publication), please complete sections 1, 2, and 6. 

     
 

1. Details of applicant: 

Name (block capitals):  Organisation (block capitals):  

 

Address (block capitals): 

   

   

 

Tel:  
 

Email: 
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2. Details of object to be published/reproduced. Please complete as many details as possible: 

 

Title of work/object:           

 

Brief description:           

 

Shelfmark/ 

Reference Number      Date: 

(if known):            

 

 

Author/Artist/Maker:            

 

Reason for request:  Publication  /  Personal Academic Reference 

(delete as applicable) 

 

3. Details of publication: 

3a. Books: 

 

Publisher:             

 

Author(s):            

 

Title:             

 

Date of publication:      Price of publication:        
 

Print run:     Image to be used (delete as applicable):   Inside    /    on the cover 

 

Rights required (All rights granted are non-exclusive): 

One country, one language: please specify               

World rights, one language: please specify               

World rights, all languages 
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3b. Newspapers and Magazines: 

 

Publication:        

 

Author:        

 

Title of article:        Image to be used on front page (Yes/No):     

 

Date of publication:       Image ‘up to ½ page’ or ‘full page’ (please specify):     

 

National or Regional newspaper (please specify):          

 

 

3c. Online Electronic Publications: 

 

Web address:            

 

Name of website:           

 

Title of article (if applicable):          

 

Date of publication online:          

 

Length of image license requested (up to three years maximum):     

 

Social Media (licenses only valid for one year, and one use): 

 

Website (e.g. Facebook, Twitter):         
 

Account name:           

 

Date of publication online:      
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3d. Corporate Use: 

 

Company:      

 

Purpose (e.g. annual reports, company cards, calendars etc):     

 

For UK or International use (please specify):        

 

 

3e. Television/Video: 

 

Director:            

 

Producer:            

 

Production company:           

 

Intended date of broadcast:          

 

For UK or International broadcast (please specify):       

 

For a repeat broadcast (Y/N):     

 

 

4. Payment 

 

We accept payments by sterling cheque, payable to Stonyhurst College Collections. 

Please send cheques to: 
Janet Graffius 

Stonyhurst College 

Stonyhurst 

Clitheroe 

Lancashire BB7 9PZ   

 

 

We also accept payments by inter-bank transfer: 
 

Account Name:   

Sort-code:    

Account Number:   

IBAN:   
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5. Conditions of Use 

If permission to publish is granted, I agree to abide by the following conditions:  

a) I acknowledge that it is my responsibility to locate and obtain any necessary consent to reproduce the images from the owner of any copyright in 

the original material. 

b) I agree to indemnify and to hold Stonyhurst College, its members and employees, harmless from any claims, demands, or causes of action arising 

out of, or connected in any way with, release of the image(s) to the undersigned applicant and their use in any manner, including publication.  

c) I understand that no publication right is vested in an applicant through the supply of a copy of a document in any medium. All publication right is 

reserved. 

d) I will not use the material(s) requested for any purpose other than that specified above. 

e) I understand that permission to reproduce the above image covers only the specific occasion detailed on the application form. Each reproduction 

and all reprints, further editions or re-employment in another project require a new application. This also applies to television programmes where 

permission covers one transmission only. 

f) I acknowledge that areas on an image must not be marked out, cut down, superimposed with type or in any way defaced or manipulated to make it 

materially different to the image from which it is derived. 

g) If images are to be reproduced on CD-ROMs or internet sites, it must not be possible to copy or otherwise extract, manipulate or alter the digital 

image, or any copy, in the normal course of using the product except to print unaltered pages for educational use or private study. 

h) I undertake to include in the publication an acknowledgement of Stonyhurst College, in the following form-  By permission of the Governors of 

Stonyhurst College. 

i) I will pay the appropriate reproduction fees in addition to specified research and retrieval fees. 

j) On the publishing date Stonyhurst College should receive a copy. 

k) I agree that, on completion of the product, all copies made under this agreement will be erased from the applicant’s records. 

l) I understand that permission may be withdrawn at any time if any part of these conditions is infringed and that I shall be liable to indemnify 

Stonyhurst College for any loss which it suffers because of this infringement. 

m) I understand that Stonyhurst College in no way surrenders its right to publish or otherwise use the material(s), or to grant permission for others 

to do so. 

6. Declaration 

I understand and agree to abide by the conditions of use detailed above: 

Name of applicant: 
 

           

 

Signature: (This must be the signature of the person making the request. 

A stamped or typewritten signature, or that of a third party, is not acceptable.)   Date: 

           

                   


