SKYWARD
Family Access Online Verification Instructions

NOTE: For instructions on updating forms that were previously signed, scroll down to the third page.

In an effort to streamline registration and improve efficiency, the Shawnee Mission School District is requesting that
families verify information for each student in your household and make any necessary changes to address, phone
numbers, emergency information and health information online. Changes in address and primary phone number must be
approved by the school’s office.

*If you have more than one student, you will need to complete Online Verification for each student.

Two key pieces of information: Look for the green

@ Youmust click  comietesiy sdmacnsis | @t the bottom of each page to fully complete that step. check mark
a. Student Information

Submit Annual Online

@ You must click Verification at the very end to submit your completed form. (G

completed step!

To complete Online Verification:

1. Login to Skyward Family Access
a.0n the top right of the SMSD home page, www.smsd.org, click Skyward.

Calendar  OurSchools v Skyward Staf  Translate Q

b.In Family ACCGSS, click the Home ta b, 1ilies Human Resources Information Central 2020
Family Access

SWYWARD All Students (=
Online Verification for (student name) .

then click on the message Go to Annual

|8

to begin the process.

Annual Online Verification is now open until 05/25/2021 o

Anr_lual _Onlins
Verification Annual Online Verification at Westwood View Elementary for the 2020-2021 school year is
now open, yet has not been completed for Leia.

Calendar
Go to Annual Online Verification for Leia

Attendance
messages were found
Student Info

Busing

2. Verify Student & Family Information

a. Begin by clicking on Student—— [ —

Information to review the
student’s information.

Darth Vader My Account Email History Exit

Family Access
SKYWARD Leia Skywalker
Annual Online Verification

Home
Leia (Westwood View Elementary 2020-2021)

b' YOU are jUSt reVIeWIng and STEP 1: Review Student & Family Information

confirming. If a change needs to

Calendar If"this s the Ifrirst t\mde cgmp\eting SMSD Olnline ‘\‘/e;ificat\on for ;h\s studenlt, please 1. \ggify Student Information
i allow yourself around 10 minutes to complete all the steps. The Approvals &
be made, you WI“ make that Attendance Agreelme?tsr,mza\th rgwsftorv,ﬁn(; Medicat\gn Pem‘éissmn stHeps reqtlnreshfe form to be 2 Bl
completely filled out before the form can be saved. Partially completed forms cannot
change on the Student Info tab, —— be saved. b Famiy Asdress
c. Family Information
it T " NOTE: When all forms are completed, you must click SUBMIT to complete the
but It S best tO Wa/t tO make Busing Online Verification process. ’ d. Emergency Information
changes until you are done Test Scores . Emergency Contacts
We recommend using the CHROME or IE browser. 2. SHSD Elementary Asprovals &
o L. Fes
verifying and clicking Complete e Rareemens

3 Health History

Step__ onall Steps 1a-1e.


http://www.smsd.org/
http://www.smsd.org/

c. Continue in this manner until all of Steps 1a - 1e, have been reviewed.

You must Click the Complete button at the bottom of EACH page!

Complete Step  and move to Step

3. Continue with Permission Forms, COPPA, Health History, Medications and KSDE Household Economic
Survey.
Once Steps 1a-1e have been completed, you will be prompted to complete the other steps regarding Approvals and
Agreements, the Children’s Online Privacy and Protection Act (COPPA), Health History, Medication Permission, the
optional KSDE Household Economic Survey, and for select grades, the KCTC form. For older students, an Athletic
Packet is required for those participating in Athletics.

NOTE: On Health History and Medical Permission forms, if you leave the form in the middle of it, you will lose all
your answers. You must complete them once you start.

STEP 1: Review Student & Family
Information

NOTE: A green check mark will appear next to the areas that are
completed. If you do not have green check marks, you need to go
back and click Complete at the bottom of that step. "b. Family Address

"c. Family Information
d.Em o y Information
e. Emergency Contacts

1. Verify Student Infarmation

"a. Student Information

2. SMSD Elementary Approvals &
Agreements

4. Final Step — Remember to click Submit! R

4, Health History

2021-2022 RETURNING Student Annual OrNjne Verification

Home )
Elementary 2021-2022) Print
e ougent Step 7. Complete 2021-2022 RETURNING Stude\t Annual Online Verification (Required)  STEP 1. Review Student & Family
Eyl corﬂpleti?}g 20%_1 ngzg RETURNING Student Annual Onlifg Verification, you are confirming that the Steps

2021-2022 L SIS 1 F e 1. Verify Student Information
RETURNING Are y:}?u sure you want to complete 2021-2022 RETURNING Stu§ent Annual Online Verification for N
Student Annual
Online a. Student Information
Verification Review 2021-2022 RETURNING Student Annual Online Vification Steps

Step1)  Verify Student Information Completed 07/18/2021 5:12pm b. Family Address
Arena No Requested Changes exist for Step 1. c. Family Information
Scheduling = '

Step2)  SMSD Elementary Approvals & Agreements Completed 07/19/2021 5:07pm d. Emergency Information
Calendar Step 3) COPPA (?onsent Completed 07/18/2021 5:07pm . Emergency Contacts

Step 4)  Health History Completed 07/18/2021 5:09pm
Attendance Step5) Medication Permission Completed 07/19/2021 5-09pm 2. SMSD Elementary Approvals &

Agreements
Completed 07/18/2021 5:07pm

Step &) KSDE Household Economic Survey Completed 07/19/2021 5-11pm

Student Info

Busing Guardian Name: Guardian Address: 3. COPPA Consent
Completed 07/18/2021 5:07pm
Schedule .
Submit 2021-2022 RETURNING 4 Heallh History
Test Scores Student Annual Online Completad 07/18/2021 5:08pm
| Verification | 5. Medication Permission
que : Completed 07/18/2021 5:08pm
anagemen
6. KSDE Household Economic
Grade Cards & Survey
Academic Completed 07/18/2021 5:11pm
Awards W
7. g' i 0 _EE
Skylert Online Verification

Scroll down to see instructions for
“Making Changes to Annual Online Verification Forms”
that were previously submitted.
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SKYWARD
Making Changes to Annual Online Verification Forms

1. Login to Skyward Family Access: Click here to log in to Skyward, or go to the SMSD website,
http://www.smsd.org/.

2. Click on Annual Online Verification. .
Family Access

SKYWARD Leia Skywalker (=

EE No messages were found.

Annual Online
Verification

Calendar

3. Click your student’s name to return to the forms.

Family Access

SKYWARD® Leia Skywalker (=

ﬂM No messages were found.

Cg”#g;gﬂine Westwood View Elementary

Calendar If this is the first time completing SMSD
Ol?ll'ne Veriﬁrl_'fation fodr Elais s._tu:%entt, please
allow yourself aroun minutes to

Attendance complete all the steps. The Approvals &
Agreements, Health History, and

Student Info edication Permission steps require the
form to be completely filled out before the

Busing form can be saved. Partially completed
forms cannot be saved.

Test Scores NOTE: When all forms are completed,
¥ou must click SUBMIT to complete

Fee he Online Verification process.

Management

- We recommend using the CHROME or IE
Activities browser.
er Plans 3 en

2020-2021

Conferences Completed Wed Jun 17, 2020 3:31pm by Darth Vader

E:r:g?jgrgi?:ms & View History | View Unread Denials

LSaararde

4. Click Mark Annual Online Verification as not completed and make changes.

/‘—— Family Access

SKYWARD" Leia Skywalker

Darth Vader My Account Email Hi:

Home Leia (Westwood View Elementary 2020-2021)

Annual Online \fﬁmnual Online Verification was successfully completed and submiited to the district for Leia on Wed Jun 17, 2020 3:31pm by Darth Vade|
M Go back to review completed steps
Calendar l Mark Annual Online Verification as not completed and make changes l

Attendance

Studant o



https://skyward.smsd.org/scripts/wsisa.dll/WService%3DwsEAplus/seplog01.w
https://skyward.smsd.org/scripts/wsisa.dll/WService%3DwsEAplus/seplog01.w
http://www.smsd.org/
http://www.smsd.org/

5. On the right-hand side, click on the form that you want to make changes to.

. Darth Vader My Account | Email History | Exit
Family Access
SKYWARD" Leia Skywalker
Annual Online Verification
Home X
Leia (Westwood View Elementary 2020-2021) Print
el step 5. Complete Annual Online Verification (Required) " SIEP 1 Review Siudent & Famiy
By Annual Online i i ou are ing that the Steps below have been finished
Calendar Are you sure you want to complete Annual Online Verification for Leia? 1. Verify Student Information
 Complated 061172020 3:20pm
Attendance Review Annual Online Verification Steps .
. a. Student Information
Step 1) Verify Student Information Completed 06/17/2020 3:298m
-
Student Info No Requested Changes exist for Step 1. b. Family Address
Busing Step2) SMSD Elementary Approvals & Agreements Completed 06/17/2020 3:298m "c. Family Information
Step3)  Health History Complated 06/17/2020 3 22gm 4. Emergancy Information
Test Scores Step4)  Medication Permission Complated m R
e. Emergency Contacts
Guardian Name: Darth Vader Guardian Address: 2. SMSD Elementary Approvals &
Management Agreements
H
Activities Submit Annual Online Completed 06/17/2020 3:29pm
Verification 3. Health History
Career Plans 7 Complated 06/17/2020 3:29pm
Conferences 4. Medication Permission
e Completed 0611712020 3:29pm
Eégg:,glacms e 5. Complete Annual Online
Awards vertfication

6. On the next screen, you first must click on Edit Step PareriGuardian 1 [Darth Vel
at the bottom. Parent/Guardian 2

( | Statement of Consent: in order fo better serve the heaithcare needs of my child, |
give my permission for the transfer of health information to the school and any other appropriate
school or healthcare professionals including emergency personnel. This includes release of
school immunization records to the KS Immunization Program, and the Kansas Immunization
Registry for the purpose of assessment reporting, and prevention of disease. This does not
include data regarding individual student. | authorize school personnel to obtain emergency
medical care for my student in the event | cannot be reached.

' Edit Step 3 | I

7. Onthe next screen, make the changes you wish to Parent/Guardian 1 Darth Vader
make, then you must again click Complete Step and |PerenvGuardian2
move to Step at the bottom_ (1agree 4| Statement of Consent: In order to better serve the healthcare needs of my child, |

give my permission for the transfer of health information fo the school and any other appropriate
school or healthcare professionals including emergency personnel. This includes release of
school immunization records to the KS Immunization Program, and the Kansas Immunization
Registry for the purpose of assessment reporting, and prevention of disease. This does not
include data regarding individual student. | authorize school personnel to obfain emergency
medical care for my student in the event | cannot be reached.

|I Complete Step 3 and move fo Step 4 \]

8. You must again click on the iccgasgyislfor Siep 1. b- Family Address
final S h lick Submi Step2)  SMSD Elementary Approvals S mweaggnts Completed D6/17/2020 3:29pm & ey et
inal Step, then click Submit Step3)  Health History Completed 06/17/2020 4:03pm fd. Emergency Information
. .o - Step 4) Medication Permission gmpleted 06/17/2020 3:29pm =
Annual Online Verification e. Emergency Contacls
. Guardian Name: Darth Vader Guardian Address: 2. SMSD Elemental rovals &
to complete this process. Agresments Y PP
Submit Annual Online " Completed 06/17/2020 3:29pm
[etiication 3. Health History

" Complatad 06/17/2020 4-03pm

4. NWication Permission
" CompNed 06/17/2020 3:28pm

5. Complex. Annual Online
Verification

NOTE: If Submit Annual Online Verification is grayed out, continue with the next page.

Continued...\V



If Submit Annual Online Verification is grayed out, you may have clicked on the T
final step Information

1. Verify Student Information
.Cnn"pleted 06/17/2020 3:29pm

a. Student Information
without clicking Complete Step ____ and move to Step ___ at the bottom of the
page. You must click Complete Step " at the end of each Step where you

made a change. d. EnNgency Information
e. EmergeNgy Contacts

b. Family Address

oNgamily Information

To correct this, simply look for the step that does not have a green checkmark. Go ,ﬁ'ﬁl‘lﬁ%ﬁfmen Approvals &
back to this Step and click Complete Step at the bottom. 7 Complated 061712020423pm
\3. Health History

Then click Submit Annual Online Verification. 4. Medication Permission

Complated 068/17/2020 3:29pm

Submit Annual Online
Verification




