
REQUEST FOR 
QUOTATION                REQUISITION   

No.       9617         TROY SCHOOL DISTRICT     

DUE DATE     NO LATER THAN     1140 RANKIN, TROY, MICHIGAN 48083     

7/1/09  3 p.m.   248-823-4052     

      FAX: 248-823-4077 DATE      6/17/09 
   REQUEST FOR QUOTE – NOT AN ORDER  

                    THIS FORM MUST BE UTILIZED WHEN RESPONDING TO THIS REQUEST       
                         BID ENVELOPE ENCLOSED           
                        

  THE RFQ NUMBER MUST APPEAR ON ALL QUOTATIONS AND RELATED CORRESPONDENCE, THIS IS NOT AN ORDER 
                       

Quantity       DESCRIPTION        UNIT PRICE  AMOUNT 

                 

  

 Please supply us with your bid to furnish the Troy School District with STUDENT 
ASSIGNMENT NOTEBOOKS and COMMUNICATOR FOLDERS for the elementary 
schools per the attached specifications.        

  

 
 
 
        

  

Copies of the bid are available at: 
www.troy.k12.mi.us/purchasing/items_out_for_bid.htm 

 
 

Bid recaps will be available at: 
www.troy.k12.mi.us/purchasing/index.htm 

        

  FACSIMILE BID IS NOT ACCEPTABLE      
                 

  

Bids will not be accepted if submitted after the deadline specified (local time) in the advertisement to bid or in the information to 
bidders.  The late submission of a bid makes the bid nonrepsonsive and is a material defect which shall not be waived by the  
Board of Education. Delays in the mail will not be considered. All Late bids in the mail will be returned to the bidder unopened. 
      

 

Proposal for the submission of alternatives by vendors will be accepted and reviewed.  However, if any substitution or departure 
is not clearly noted and described, it will be understood that the bid intends to exactly meet the specifications. 
    

 

The Board of Education shall be the sole judge as to whether the proposed goods are “equal” or “approved”.   Quotations must 
 be mailed or delivered to the Purchasing Office, 1140 Rankin, Troy, MI 48083 no later than 3 p.m. on the date shown above. 
 Prices must include all taxes, Michigan State Sales and Use Taxes and Federal Excess Taxes do not apply.  Exemption 
 certificates will be furnished when necessary.  This request imposes no obligations on the buyer.  The Board of Education 
 reserves the right to accept or reject any or all bids or to split awards by items or to accept bids, which will best serve the 
 Board of Education.    

        

      THIS AREA MUST BE FILLED IN             

DELIVERY TIME PRICES FIRM FOR  NAME OF COMPANY     
TELEPHONE     
NO.    

                 
                  
TERMS       NO. & STREET      FAX #     
                        

FOB 
ALL DELIVERY CHARGES 
MUST    CITY, STATE & ZIP CODE      E-MAIL     

DELIVERED  BE INCLUDED IN PRICES SHOWN                 
CONTACT PERSON (PLEASE PRINT)   SIGNATURE      DATE    
                
                        



Note:  All bidders are specifically reminded that a completed Affidavit of Bidder (Familial 
Disclosure) MUST be completed and submitted with the bid response.  Failure to 
include a completed copy will be grounds for disqualification of bid.  The Affidavit of 
Bidder is required to be notarized for construction bids only.  All others only require 
completion and signature. 

 
AFFIDAVIT OF BIDDER 

 
 The undersigned, the owner or authorized officer of       (the 
“Bidder), pursuant to the familial disclosure requirement provided in the      
(the “School District”) advertisement for construction bids, hereby represent and warrant except 
as provided below, that no familial relationships exist between the over(s) or any employee of 
       and any member of the Board of Education of the School 
District or the Superintendent of the School District. 
 
 List any Familial Relationships: 
 
 
 
      
 BIDDER: 
 
       
 
  
 By:       
 
 Its:        
 
STATE OF MICHIGAN     ) 
                                             )ss. 
COUNTY OF     ) 
 
This instrument was acknowledged before me on the   day of   , 2009, by  
 
  . 
 
 
         
 
      , Notary Public 
      County, Michigan 
   My Commission Expires:    
 
   Acting in the County of:    



TROY SCHOOL DISTRICT 
BID 9617 STUDENT ASSIGNMENT NOTEBOOKS 

And COMMUNICATOR FOLDERS 
 
 
QUANTITY  Communicator Folder Description 
 
   4,600  Size: 9-7-16” x 11-3/4”   
   Polypropylene Material 
   Cover:   Clear  with Foil Stamped “TEACHERS….PARENTS” 
           “COMMUNICATOR” 
 
   Front and back cover to have clear polypropylene pocket 
    
   Color of Folder:  TBD from manufacturer’s standard 
 
   Inside: 2 clear pockets 4-1/2” high 
     One stamped “RETURN TO SCHOOL” 
     One stamped “KEEP AT HOME” 
 
       
   NOTE:    Shipping to one location. 

 
 
 
 
 

TOTAL  $     
 
SHIPPING  $     
 
TOTAL     $     

 
 
 
 
 
 
 
 
 



TROY SCHOOL DISTRICT 
BID 9617 STUDENT ASSIGNMENT NOTEBOOKS 

 And COMMUNICATOR FOLDERS 
 
 
 

 
QUANTITY  DESCRIPTION 
 
   4,000  Size: 8-1/2” x 11” Spiral Bound   
   Semester Long  -  ONLY 
   Cover:   Laminated 
   Printed on Cover:   Troy Elementary Schools 
   Color of Cover:  Red 
 
   Pages – 60 total pages 
    
   NOTE:  No dates to be printed on cover or inside.   
                Shipping to one location. 
 
Must include pages substantially similar to the pages included with this bid. 

 
 

 
  
   TOTAL  $     
 
   SHIPPING  $     





























Cost Shipping Total Cost Shipping Total

SSA-8B 7,520.00    -          7,520.00             
SSA-711D 8,400.00    -          8,400.00             

4,100.40  287.50     4,387.90            15,281.14  1,520.88  16,802.02           

5,888.00  -          5,888.00            16,800.00  900.00     17,700.00           

Action Agendas:  No Response
Rochester-100 Inc.:  No Response
Schepers Education:  No Response
School Mate:  No Response
Select Agendas:  No Response
Student Planner:  No Response
Success By Design:  No Response

Troy School District
Student Assignment Books & Communicator Folders

Bid 9617

Premier Agendas

A C S

Office Depot

4,600 Communicator Folders 4,000 Assignment Notebooks

No Bid




