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Volunteer Opportunities

eClerical Time

eComplete tasks sucCh as running off papers, organizing materials, Cutting out items (at home or
at SChool), putting up bulletin boards, etC.

«Classroom Time
olJork in Classroom with teacher and provide extra set of helping hands.
eBest suited for flexible or spontaheous volunteers.

Media Time
eHelp students check out books
¢ AsSist in shelving books

Donationhs of Supplies
Provide supplies for projects and/or celebrations

PTO
sVolunteer with various sChool-wide events

sMembership (reCruit other parents to help)
eTeacher ApprecCiation
*Fundraising
«Box Tops/Food Labels
eSChoo| Festivals
sNewsletter/Fliers
e\Yearbook
*T-Chirt Sales



CleriCal Time

e Voluhteers assisting teachers, specialists, ahd the
front Office with CleriCal tasks will be asked to do
the following:

e (3O tO the 200 building workroom
e COpY, Cut, Orgahize, etC. items in the “Need to
be completed” bin unhder the laminating machine

e When finished, place those items in the
I “Completed” binh unhder the lamihating machine.



Classroom Time

e Yoluhteers assisting in the Classrooms Will have a
desighated day and time.

e Teachers Will be expecting you onh the desighated

days and Will have tasks for you to complete in the
ClasSSroom

e YOu may or may hot be in your Child’s Classroom,
posSibly inh their grade |eve|



AR

Media Helper

o AgSSisting the media SpecCialist with filing books
e Helping Children CheCk books in ahd out

e (Qrganizing materials

e BOOK Fair
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Other Volunteer Opportuhities

e DoOnhation of supplies fOor Classroom
- PTO

e SChoO| Festivals

e T-Chirts

e BOXTOPS

e JCe Cream Fridays

e Newsletter

e Membership



gchool ahd County
Policies and Expectations

 Board Policies and Procedures can be found on

the NHCS webpage

(http://www.nhcs.net/policies/policymanual.htm).
It is our expectation and your responsibility to be
familiar with policies pertaining to volunteering in

the school setting.
* Policies to review may include:
« Policy 6082
« Policy 9415
» Policy 1602




Cigning in-out/Visitor Badge

o Al Visitors must report to the office
tO0 ChecCKk in.

e A Visitor’s badge must be Visibly
displayed on clothing.

e Visitors should return to office at the
end Of Visit to Sigh out ahd returh
Visitor’s badge to OfFice personnel.



Confidentiality

AS g voluhteer You may receive
confidential ahd/or personal information
about a Class or student. This
infFormation is to be held to g striCt
confidence. Please respect these

. students and Classes by hot sharing or
ek ‘duscussmg any information to ahyone but
“ school personnel. (NHCS Policy 8700)




Working With Students

We know one of the most fulfilling opportunities £for g
volunteer is tO work with our students. FOr the Safety Of
our voluhteers ahd students we ask that wheh working
Oohe-onh-ohe Or ih small groups, all students and voluhteers
stay in the area desighated by the Classroom teaCcher. e
a1SO ask that nho voluhteer be |eft alone with ah individual
Or group Of students ahd that there always is ahother
teacher Or superVisor inh the Classroom.

5 = F Volunteers are prohibited from sharing any personal
\ - /'Information (such as phone number, email or address) with
74 student or asking a student for any personal information.




Level 1 Volunteers

Volunteer level | shall be under the
direction of a school staff member.
« Volunteer duties may include:

« Classroom Helper-Assisting the teacher with
regular or special classroom activities or events.

« Clerical Helper-Assisting the office staff with clerical
duties.

« Library or Media Center Helper-Assisting the media
coordinator with checking books in and out for
students and filing books.

« Cafeteria Helper-Assisting school and cafeteria
staff with students.



Level 2 Volunteers (BACKGROUND
CHECK REQURIED)

A Volunteer Level Il shall be under the
direction of a school staff member.
Volunteer Level II's:

* may be tutors/group leaders and may be
alone with the students. Background
checks will be required and volunteers will
be required to pay for the background
check.

e The Volunteer Programs/Portal may be
located on NHCS.net website on the
Home Page, the Community Page, and
the Parents’ Page.



Working With Students

When working with a student that ex

hibits a

behaVvior problem, if possible request for the

teaCher to come assist. If the teaC

her is

unaVvailable remind the child to follow “Cool Cat”
behaVvior. If the child has a behaVvior Chart, take
a mihute to review his/her goals.

Please do not:
TRaise your voice at the child
Place your hahds on the child

(Jse derogatory |ahguage with the child



Working with your child

o TAJe encourage you to volunteer ih your child’s
Classroom. However, ih some inhstanhces a
parent in his/her Child’s Classroom Cah be more
distracting than helpful. If this situation
OCcurs with your child, please do nhot be
discouraged to continue voluhteering. Ae
have SO mahy heeds ahd could use your help in
other areas at the SChool.

e Jf You would like to observe your child but
realize that volunteering in the Classroom
could |lead to distraCtion from educational
lessons, please contact Mrs. Hall, the
PrincCipal, to schedule a guided observation.




Dress Code

e Remember that as a volunhteer, you
become a role mode| to mahy Of our
students.

e Dress appropriately anhd modestly.

e Short sKirts Or shorts, tight Clothing
Or Clothihg with ihappropriate words
Or pictures is prohibited.




Restrooms

TF YOU heed tOo use the restroom while on our
Campus, please make sure to use onhe of the

designated adult bathrooms. Please do hot use
student bathrooms.

Cmoking

Wrightsboro Elementary SChool is a
tObaCCoO free Campus. All use of
tObaCCO products on the school
property, including all buildings,
playgrounds ahd parKing |ots, is striCtly
prohibited. (NHCS Policy 6434)




Cell Phones

TO mihimize ihterruptions Or distraCtions please
make sure to turn Off all cell phonhes while
volunteering at the school. Cell phones should
nOt be Visible or in use during your voluhteer
time. Phones should not be given to Children to
= «4  plaYy Sames, take pictures, etC. Pictures of
| ;rchi |dren should nhot be taken on volunhteer

i phones.




Evacuating the Building

e Th the Case Of g fire, the alarm will
sound ahd You are to evaCuate the
building with the Classroom teacher
ahd students.

e In the Case Of a loCkdown, find the
nearest Classroom with g teacher and
go inside. Follow the direction of the
ClasSroom teacher unti| the |ockdown
IS Complete.

e Tn the Case Of 3 torhado, follow the
ClasSroom teacher anhd follow the
direction of the teacher.




TReporting Abuse or Neglect

e Jf You khow or suspect that a child
has beenh abused or neglected, you
must make a report as SOon as you
learn the information.

o Notify the Classroom teacher,
Counselor or School SocCial Worker to
assist you in making the report.

e NHCS Policy 6440 & 6441



Commitment

The greatest thing we Cah ask Of our voluhteers is for them
t0 be dediCated ahd committed to the roles they are
serving. Tt is extremely important to have reliable and

dependable sChool voluhteers. If fOr some reason you are
unhable to make your sCheduled volunteer time, please
make sure to hotify the appropriate Staff member at |east
1 day prior t0 your sCheduled volunteer time.

~great[>' apprecCiate any and all of the help Yyou are able to
rovide to our Staff ahd students at Wrightsboro. Inh

sChedule a time to come in with your Classroom teacher.

If you come to the SChoo| unanhounced, the teacher may

not have ahy Classroom heeds anhd it Canh disrupt the
learning of the students.




AR

cContact Ihformation
910-815-6909
www.nhcs.net/wboro

1f YOU are uhable to make Your scheduled volunteer
time, ConhtaCt the teacher at least ohe day in
advance, if possible.
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	If you are unable to make your scheduled volunteer time,  contact the teacher at least one day in advance, if possible.






