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Welcome from the Principal
Dear Barnard Families,
It is my honor and pleasure to welcome you back to another exciting school year at Barnard
Elementary School! I look forward to acquainting our new families or re-acquainting our current
families to school. Barnard is a great place to learn and to work for several reasons: student focus
and support, school organization and culture, challenging standards and curriculum, active
teaching and learning, integration of technology, strong leadership, and partnerships with families
and the community. As an educational team, we are dedicated to academic excellence and holding
high expectations to ensure that each and every student will be successful learners. We are
committed to creating a safe and positive learning environment where staff and students promote
and model responsible, respectful behavior in order to provide each student the most optimal
learning opportunities.
Barnard Elementary has a supportive Parent Teacher Organization. This organization supports our
school through providing enrichment opportunities for students such as assemblies, educational
materials, and field trips; hosting family and community events; as well as other volunteer
opportunities. There are many events planned for this school year. If you are looking for ways to
meet other parents and serve our community, I encourage you to get involved with this dynamic
team!
I am truly excited to begin another year with the Barnard families and students. Please remember,
I honor our time together and thank you for sharing your precious children with us each and every
day!
Sincerely,

Melanie Morey
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BARNARD ELEMENTARY SCHOOL SCHEDULE
Regular Hours:

9:10 a.m.- 4:07 p.m.

Half-Day Hours:

9:10 a.m.-1:00 p.m.

Early Release Hours:

9:10 – 1:10p.m.

Regular School Day Schedule
8:15 a.m.

Office opens

9:00 a.m.

Earliest students arrive for outdoor line-up

9:05 a.m.

First bell for students

9:10 a.m.

Second bell rings for students, classes begin

4:07 p.m.

Students dismissed

4:30 p.m.

Office closes
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PART I – SCHOOL PROCEDURES
ABSENCES/ATTENDANCE LINE
We encourage you to minimize the time your child is taken out of school. We realize there will be illness, doctor
appointments, family emergencies, etc. If you must take an extended vacation during the school year with your child,
consult with the teacher at least one week prior to the trip. Your child’s teacher will provide a list of activities they want
your child to complete. This won’t, however, be every assignment given during the child’s absence. The purpose of any
homework is to reinforce skills previously taught. Without the accompanying classroom instruction, many assignments
aren’t appropriate. Makeup work will be provided in meaningful doses, under the teacher’s guidance, after vacation.
School attendance laws of the state of Michigan require children to attend school regularly.
If your child is to be absent from school, a parent should call the school office absence call-in line at 248-823-4301. The
absence line is available 24 hours a day, 7 days a week. The absence line is checked many times a day. Please leave the
following information on the absence line: Your name, student’s name, illness or reason of absence, length of absence,
and teacher’s name. It is not necessary to call each consecutive day, once you have indicated the child will be out for a
period of time. If your child will be late to school, please notify the attendance line as well.
The school secretary will call the home of those children who are absent from school but who have not been reported
absent by a parent. If the secretary cannot reach a parent at home, emergency contacts will be notified.

AFTER SCHOOL ARRANGEMENTS/PARENT PICK UP
If you find it necessary to pick your child up earlier than the regular dismissal time, please notify your child’s teacher by a
written note or call the office. A parent or authorized person must sign the student out in the office.
Also, if your child is going home with a friend, he/she must have a note from a parent. This note must be signed by the
principal or office staff, as this information is recorded each day in the office. These special arrangements include
walkers, parent pick up, and bus riders.
If an unexpected change of plan occurs, and you do want your child to ride the bus home, please let us know before 3:30
p.m. so we can get the message to your child.

ARRIVAL/DISMISSAL PROCEDURES
The school staff are often involved in meetings and preparing materials for the school day before classes begin. We do
not have adult supervision for students who arrive early. Please do not arrive at school any earlier than 9:00 a.m. When
students arrive, they should report to their assigned waiting area. For students in grades 1-5, their waiting area is
outside their exterior classroom doors. The Safety Patrol is on duty 10 minutes before school school and 10 minutes
after school. For your child’s safety, please make sure your child does not arrive at school too early.
When the temperature is above 20 degrees, students in grades 1-5 will line up outdoors. When the temperature is
below 20 degrees or there is rain, heavy snow, ice, sleet, or a strong wind, students will be allowed to enter the building
at 9:00 a.m.
It is important for students to get to class on time. At 9:05 a.m., the first bell rings and students may enter the
building. At 9:10 a.m., the second bell rings for students, and classes promptly begin. If you are bringing your
child to school any time after 9:10 a.m., you MUST accompany your child in and sign him or her in at the
office.
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A.M. Procedures for Curbside Drop-Off
Please have your child ready to quickly exit the car on the curbside of your vehicle. We make every attempt to have
adults assisting students out of the car.
•
•
•
•

Cars will remain in a single-file row, along the curb, as they approach the designated Drop-Off area. Please do not
get out of your car.
Remaining in a single-file row, you may only drop-off your child in the painted, designated area.
Cautiously re-enter the flow of cars when you are ready to pull away from the curb.
Be aware of the pedestrian crosswalk.

A.M. Procedures for Parking in the Lot and Escorting
We encourage you to drop your child off at the curbside whenever possible due to limited parking spaces. However,
you may park your car and escort your child from the parking spot to the sidewalk in front of the building using the
pedestrian crosswalk.
P.M. Procedures for Curbside Pick-Up
•
•
•
•

The pick-up lane next to the curb is for a quick pick-up. Drivers must remain in the vehicle.
Yield to all pedestrians crossing the crosswalk.
Cautiously re-enter the flow of cars when you are ready to pull away from the curb.
Stay in the circle driveway, following it around the perimeter of the parking lot.

P.M. Procedures for Parking in the Lot and Escorting
If you are picking your child up at the end of the school day, you may meet your child at a designated spot on the
sidewalk in front of the building. Use the crosswalk to escort your child from the front sidewalk to your parked car.
There should never be a child crossing the parking lot without being accompanied by an adult.

BEFORE AND AFTER SCHOOL STUDENT SAFETY
The Troy School district has instituted the following policy in all elementary schools regarding children whose parents do
not arrive on time to pick up their child from school or if they are returned to school by the bus driver:
•
•

School personnel will make every effort to contact parents - or a person designated on the emergency card - and
inform them of the fact the child is still at school.
At 4:15 PM children whose parents have not arrived to pick them up shall be taken to the after school CARE
Program. CARE personnel will be informed of the situation and the child will stay at CARE until he/she can be
released to a parent, guardian, or designated person listed on the emergency card.

In order to ensure the safety of the student, the same procedure will be followed when a student is dropped off early.
•

CARE Company will charge the following: First occasion - $10 per hour per child. Repeat occurrences - $20 per hour
per child.
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C.A.R.E. COMPANY
C.A.R.E. Company is available at Barnard Elementary for before and after school care. Call 248.823.5100 or go to the
district website for more information.

CELL PHONES AND OTHER ELECTRONIC DEVICES
Students may keep cell phones and other electronic devices in their backpack during school hours, but they must remain
turned off and in their backpack. The school will not be responsible if the device is lost or stolen.

CHILDREN LEAVING WHILE SCHOOL IS IN SESSION
Children are not permitted to go home by themselves while school is in session. This policy is intended for the
protection of the child. When it becomes necessary for a child to go home due to illness or a pre-arranged appointment,
a parent or other responsible person designated by the parent must come to the office. Office personnel will call the
child from the classroom. Parents are requested to make dental and medical appointments for children after school
hours whenever possible.

HOMEWORK DURING PERIODS OF ILLNESS
When your child is at home due to illness, the first concern should be for her/him to fully recuperate. We understand
that she/he may be too sick to work on any homework. Make-up work can be provided in meaningful doses, under the
teacher’s guidance, once your child is well enough to return to school.

LOST AND FOUND
Clothing and equipment should be marked with the student’s name. Lost articles are placed in the lost and found box
located in the main hallway. Small items, such as jewelry and watches, are kept in the office. When an article is known
to be lost, don’t let time elapse before coming to locate it. Also, please use caution in allowing items of sentimental or
monetary value to be brought to school. Lost items unclaimed by the end of each marking period will be donated to a
charitable organization.

LUNCH PROGRAM
District menus covering a period of one month will be published on the Barnard website. The Troy School District has
implemented the Point-of-Sale System (POS) of payment for students who purchased food or beverages at school.
Detailed information will be sent home regarding the lunch program the first day of school. Free and reduced lunch
information will also be sent home the first day and additional forms will be in the office. Families qualify for free and
reduced meals based on family size and income. If you have any questions about the program, please call food service
at 248-823-5089.
Parents will receive a breakfast and lunch menu at the beginning of each month. Menus are also posted on our school
website. Funds may be added to your child’s account by sending cash or check (made out to Troy Food Services) to the
school office or electronically by accessing Myschoolbucks.com.
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Cost of items are:
Student Lunch
Reduced Lunch
Reduced Breakfast
Milk

$2.40 per day (includes milk)
$ .40
$ .30
$ .35 each
Juice or Water

$.50 each

PARENT-TEACHER CONFERENCES
Parent-teacher conferences are conducted each school year for all students in November and by invitation in the spring.
Students are released from school, and appointments are arranged to provide each parent with the opportunity to meet
with individual teachers. In order to provide an effective educational program, it is the policy of the Troy School District
to maintain close communication between the home and the school. In addition to the scheduled conferences in the fall
and spring, parents are encouraged to contact the teacher whenever it is felt that an additional conference is needed.

PARTIES
During the 2013-14 school year, a committee was formed in order to address some boundaries regarding party
procedures. This committee has created detailed information in order to provide a purposeful and meaningful
experience for your child. Please see the Barnard Holiday Party note found in the first day packet and read it thoroughly
as many procedures have changed.

PETS AT SCHOOL
For allergy, safety, and security of students and your pets, no dogs are allowed within 50 feet of our front door during
entrance and exit times. Many students experience allergies or a fear of dogs, cats, etc. and we want to respect their
needs and concerns.

PTO
Our Parent Teacher Organization (PTO) plans several family activities throughout the year such as bowling night, holiday
shopping, dining for dollars, movie night, and spring fair as well as enrich the educational program for our students such
as field trips, assemblies, author visits, etc. Meetings are held the third Thursday of each month (no meeting in
December or June). The tentative meeting schedule is below. You will be notified by email if there is a meeting change.
You may also check the school website for the meeting schedule and upcoming PTO events. Meetings alternate
between morning and evenings so all parents have the opportunity to participate. The chairpersons of the events and
PTO officers appreciate parents volunteering for activities. You will be notified about volunteer opportunities through
the school newsletter.
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RECESS
All children are expected to participate in recess periods. We believe that participation in vigorous play
and exercise helps develop fitness and is important to the total well being of the child.

Outside recess will not occur during inclement weather or EXTREME cold
(District policy states that there will be no outdoor recess when temperatures
are below 15º Fahrenheit; and, if temperatures are between 15º and 20º
Fahrenheit, the wind-chill factor will be considered.) It is important that
children have boots for use in snowy or muddy weather and dress
appropriately.

If an unusual condition exists which permits a student to attend school but participation in recess is
inadvisable, a note must be sent to the teacher, who will make arrangements for supervision of the child
at that time.
Parents are asked to keep requests for their children to be kept indoors for recess to a minimum.
Because children cannot be left in the classrooms unsupervised, teachers must send children to the
office when they take the rest of their class outside. The office is simply unable to accommodate large
numbers of such students.
Generally speaking, if your child is healthy enough to attend school, he/she should be healthy enough to
be outdoors for a brief period of time. No student will be allowed to remain indoors for recess for more
than one day without a doctor’s note.

SPECIAL CLASSES/SERVICES
Students in grades K-5 participate in art, media (library), vocal music, Spanish, and computer lab. Please
be sure your child has a pair of tennis shoes for gym class. Fifth graders participate in instrumental
music instead of vocal music.
Students may also qualify for speech and language support, English Language Learning support, social
work support, and special education services. Title I Tutors are also available to support children below
grade level in various subject areas throughout the school day.

TARDIES
It is important your child arrive to school on time. If your child arrives after the bell rings at 9:10 AM,
you must accompany them into the office to sign in and receive a tardy pass. Students are considered
tardy if they are not in their classroom at the start of the school day.
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VOLUNTEERS
The Troy School District values the people who volunteer in our classrooms and schools. You provide
critical support that enhances the learning and success of our students. The district appreciates your
desire to share your time and talents with its students.
In order to ensure the safety of the children, all school visitors are asked to stop in the office to sign in the
visitor’s book and pick up a visitor badge.
The School Safety Initiative, signed into law, requires districts to obtain criminal history checks for all
employees. We also run criminal checks on volunteers who interact with students in certain
circumstances. This would include all volunteers who drive students on field trips and volunteers
supervising students without a staff member being readily accessible. Once cleared by our Human
Resource Department, you will be permitted to volunteer in this capacity at any level (elementary,
middle or high school) for one school year.

PART II - HEALTH AND SAFETY
ACCIDENTS
Although we do everything possible to prevent accidents, they may occur. Children are supervised
whenever they are at lunch or at recess. If an accident does happen, children are brought to the office
and parents are notified. Emergency cards are used to determine who should be contacted in the event
that the parents cannot be reached. It is imperative that your child’s emergency card contains up-todate information and at least two other phone numbers we may call.
When a serious situation requiring immediate medical attention occurs, school staff will call 911 and
then contact a parent. If a parent cannot be reached, emergency contacts will be notified. The
principal or a staff member will accompany the child until a parent arrives at the hospital.
In the event that both parents are out of town, it is important that you leave proper authorization for
medical treatment with your child’s caretaker. It is also important for the school to be alerted of your
arrangements.
Any parent who objects to medical aid on religious grounds should make this known to the school office.
It is also important that school personnel and the school nurse be made aware of any health problem a
child has.
In the event a child becomes ill during the school day and/or has a temperature above normal, the
parent(s) will be contacted. It is in your child’s best interest to be taken home as soon as possible to
more comfortable surroundings.
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EMERGENCY SCHOOL CLOSINGS AND SCHOOL MESSENGER
Occasionally, school emergencies occur which require the closing of a school prior to normal dismissal
time. Examples include a broken boiler, the loss of power, or a severe snowstorm. Should it be
necessary to close school prior to its regular time, students will be dismissed and sent home early.
Should this situation occur, you will be informed via the Troy School District’s parental notification
system, School Messenger. It is critical that you sign up and maintain your contact information on this
notification system. You may review your information by going to www.troy.k12.mi.us and scrolling
down the page to the School Messenger link. Please discuss with your child where he or she should go if
no one is at home and school is dismissed early.

HEALTHY SNACKS
Many teachers allow students to bring a snack each day. We have always encouraged healthy snacks,
such as fresh fruit, fresh vegetables, protein bars, seeds, or crackers, along with fresh water.

HEARING AND VISION SCREENING
Each year, the Oakland County Department of Public Health screens students’ vision and hearing. Vision
screening is conducted in grades 1, 3, and 5. Hearing screening is conducted in grades K, 2, and 4.
Specific dates, when known, will be published in the newsletter.

ILLNESSESS
If your child has a fever or has not been fever free for 24 hours without the use of fever-reducing
medicines, please keep them home. A student who has a fever is contagious and when a student comes
to school with a fever, it spreads the illness quickly.
If your child is ill, please do not send him/her to school. A student who contracts a contagious disease or
condition, such as pink eye, chicken pox, ringworm, impetigo, or pediculosis (head lice) will be sent home
from school and must remain home until the student is recovered.
In the event a child becomes ill during the school day and/or has a temperature above normal, the
parent(s) will be contacted. It is in your child’s best interest to be taken home as soon as possible to more
comfortable surroundings.

MEDICATION AT SCHOOL
School district policy prohibits school personnel from administering any medication to students without
written permission from the parents AND written directions from the physician. This includes nonprescription medication such as aspirin and cough medicine. Medications sent to school MUST come in
the original labeled pharmacy container. An “Authorization for Medication” form must be completed.
This form is available in the school office. All medications must be kept in the school office and
administered by the building principal or his/her designee.
Please do not ask us to make exceptions and violate this policy, which was written to protect everyone.
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SCHOOL INSURANCE
The Troy School District does not provide accident or dental insurance for students involved in school
related injuries. Students may enroll in an insurance program underwritten by an independent
insurance agency which covers accidents on a 24-hour basis for one full year. In addition, there is an
optional dental coverage. Insurance forms are sent home with students in their First Day Folders. If
parents are interested in purchasing this insurance, they should fill out the form and return it by the
required date.

SCHOOL VISITORS
All school visitors must report to the office upon arrival in the building. ALL visitors are required to sign
in and obtain a nametag before they proceed anywhere else in the building. Your cooperation is
appreciated to help insure building security and the subsequent safety of our children.

PART III – RULES AND PROCEDURES
Behavior Expectations
We believe that students learn best in a well-ordered environment that is free from disruptions. To
promote such an environment, Wattles Elementary parents, students and staff work together to help
students to:
1.
2.
3.
4.
5.

Respect all persons and property.
Refrain from abusive language or inflammatory actions.
Assume responsibility for their school assignments.
Be safe and act responsibly.
Abide by the classroom rules.

These student rules are described in the Troy School District’s Students Rights and Responsibilities Code
of Conduct booklet and apply to all schools in the district. This can be found on the Troy School District
website at: www.troy.k12.mi.us/about/codeofconduct.pdf
Teachers will handle the majority of discipline within the classroom. Repeated and/or serious infraction
of the rules will be called to the attention of the principal and/or lead teachers and parents will be
notified.
In addition, students should:
1. Leave wooden/metal bats, tennis rackets, hockey sticks, hardballs, rollerblades, and skateboards at
home.
2. All toys should remain at home. We have found that these items distract students from the
instructional process. The school cannot be responsible for lost or broken toys brought to school by
students. This includes baseball cards, I-Pods, etc.
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BEHAVIOR IN CAFETERIA
It is the objective of the school district to provide students with an opportunity to eat their lunch in the
friendly and enjoyable atmosphere in the school cafeteria. Students are expected to display good
manners and to follow the guidelines below:
1.
2.
3.
4.
5.
6.
7.
8.

Students should walk in the lunchroom and should not push or shove their neighbor.
Students are to remain seated.
There is no throwing of food or paper, or popping of bags and milk cartons.
Students should not trade food.
Students are responsible for disposing of food, papers, etc., from the cafeteria tables.
Food is to be eaten in the cafeteria and not taken back into the classroom or onto the playground.
Students must obey the cafeteria supervisors at all times.
Students are encouraged to use proper table manners at all times.

BICYCLE AND SCOOTER RULES
1. Students are encouraged to wear a protective helmet when riding a bicycle or scooter.
2. Students are to walk their bicycle when they reach school property.
3. Students will park their bicycle in the bike rack located in the front of the school. It will remain there
until the end of the day when students are dismissed from school.
4. Bicycles will not be ridden at any time during the school day.
5. Scooters are not to be ridden on the street when riding to or from school.

BULLYING
Bullying of a student is strictly prohibited. For the purposes of this policy, bullying shall be defined as:
Any written, verbal or physical act, or any electronic communication, that is intended or that a
reasonable person would know is likely to harm one or more students either directly or indirectly by
doing any of the following:
•
•
•
•

Substantially interfering with educational opportunities, benefits, or programs of one or more
students;
Adversely affecting a student’s ability to participate in or benefit from the District’s educational
programs or activities by placing the student in reasonable fear or physical harm or by causing
substantial emotional distress;
Having an actual and substantial detrimental effect on a student’s physical or mental health;
Causing substantial disruption in, or substantial interference with, the orderly operation of the
school.

DRESS CODE
We want our students to be as comfortable as possible while attending school, yet we request their
clothing be appropriate for a school environment. During the school day our children may sit on the
floor, play on the floor, play on playground equipment, etc. We recommend that you dress your child
appropriately for these activities.
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•
•
•

Students’ shorts should be below their fingertips when their arms are at their sides.
We discourage wearing sandals, flip flops and clogs. Students’ toes should be covered by socks or
shoes for their protection and safety.
Halter-tops, bare midriffs, and tops with inappropriate messages are not allowed.

INSIDE RECESS RULES
During inclement weather, students will remain inside the building during recess time. Noon aides will be
on duty during the lunch period. Children should adhere to the following rules:
1.
2.

3.
4.

Children are to remain in their designated room/area and should not be in any other part of the
building unless they have permission from their teacher or noon aide.
Appropriate games and activities for students during inside recess are provided in each classroom.
Students are informed of these games and activities. Rules for conduct on inside recess days are
clearly explained in the classroom.
Children may not run in the room.
Classroom doors will remain open.

PLAYGROUND RULES
Children should watch where they are running and play away from school buildings. They are not to
climb trees, poles, or backstops. In general, students should use common sense on the playground.
Most accidents can be prevented. Children are to observe the following rules on the playground:
1. Stay on the playground at all times. If a ball or equipment goes off the playground, children must
find a person on duty to retrieve it.
2. Keep the playground clean. All the eating is to be done in the cafeteria.
3. Do not throw snowballs, gravel, stones, wood chips, or any sharp or dangerous objects. If it on the
ground, it should stay on the ground.
4. Rough play, such as wrestling, pushing, tackling, tripping, or any other activity that could be
potentially dangerous, is not allowed.
5. When playing on the SWINGS:
a. Be fair, take turns. Do not push someone on a swing.
b. Only one person at a time should be on a swing.
c. Sit in the swing at all times. Do not stand.
d. Swings are for swinging only. Playing should be done in other areas.
e. Do not run in front of, behind, between or under the swings.
f. Do not jump off swings or swing crooked.
g. Do not hang on the poles.
6. When playing on the SLIDES:
a. Be fair, take turns.
b. Slide down one at a time, sitting down, feet first.
c. Go up the ladder and down the slide.
d. Do not push each other on the slide or the slide ladder.
e. Do not jump off the slide or the slide ladder.
f. Do not play under the slides.
g. When there is a puddle of water, do not use the slides.
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7. When playing football:
a. Only touch or flag football is allowed.
b. Touching must be below the neck with no straight arming.
c. All football must be played away from buildings and magic squares.
8. When playing softball/kickball:
a. Use equipment properly.
b. All spectators must stand behind the backstop.
c. Play on the assigned field.
d. Do not throw the bat
e. No hardballs are allowed. Do not bring bats from home.
9. When playing soccer:
a. All games must be played on the soccer fields.
b. No tackling, grabbing, elbowing or pushing allowed.
c. Standard rules of the game will be followed.
Noon aides are employed to supervise the playground, help organize games, circulate among the
students, and to encourage good sportsmanship and fair play. Students are expected to follow the
directions of the noon aides.

SAFE WALKING
Children should observe the following rules when walking:
1.
2.
3.
4.
5.
6.
7.

Cross at corners and crosswalks. Keep to the right in the crosswalk.
Before crossing, look both ways to be sure the way is clear.
Obey safety patrols and adult guards.
Cross only on proper signal.
Watch for turning cars.
Never go into the roadway from between parked cars.
Where there is no sidewalk, and it is necessary to walk in the roadway, walk on the left side, facing
traffic.

SAFETY PATROL/CROSSING GUARD
The student safety patrol is on duty before school from 8:25 a.m. to 8:40 a.m. and after school from
3:32 p.m. to 3:45 p.m. to assist students across intersections. There is also a Crossing Guard at the end
of our driveway to assist students crossing the road at the same time our safety patrol is on duty.

SAFETY WITH STRANGERS
Listed below are some suggested procedures to be used as guidelines for discussion with children
regarding “Safety with Strangers”. These guidelines have been prepared by Troy School District staff
members in cooperation with the Troy Police Department.
1. Do not accept candy or gifts from strangers.
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2.
3.
4.
5.
6.

Do not accept rides with strangers or people you do not know very well.
Do not walk alone. Walk with a friend or in a group.
Go directly home after school.
Never go anywhere without obtaining permission from your parents.
Be cautious when approached by strangers. If a stranger stops to ask a question, WALK AWAY. NEVER
go over to a stranger or a strange car, for ANY reason.
7. Tell parents or a teacher immediately about any suspicious person.

SCHOOL BUS RIDERS
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Be at the bus stop at least 5 minutes prior to bus stop time.
Line up quietly and remain orderly at the bus stop.
Stay at least 10 feet away from the curb or road until the bus stops.
The driver will signal that it is safe to board the bus.
While on the bus, obey the bus driver and stay quietly in your seat.
Once seated there is no changing of seats, fighting, shouting, or eating.
Never throw anything on the bus or out of the bus windows.
Do not stick your head, hands, legs or any object out of the bus windows.
Keep aisles clear; put your belongings on your lap or under the seat.
Board and depart from the bus at assigned stops.
Do not run after the bus if it is moving away from the bus stop.

The behavior of students while in transit to or from school or at any co-curricular school-sponsored
activity will be consistent with the discipline procedures of the regular school day. Repeated violations
will result in the suspension of school bus privileges.
At the bus stop, students are expected:
1. To be at their designated bus stop on time, preferably a few minutes before the scheduled bus
arrival time.
2. To walk on the left side of the road, facing traffic, to and from their designated bus stop. (Use
sidewalks when available)
3. To be orderly, courteous, and respectful of others and their property, as they wait for the bus to
arrive.
4. To wait for the bus on the side of the road, or on the sidewalk, until the bus comes to a complete
stop.
When riding on the bus, students are expected:
1.
2.
3.
4.
5.

To occupy a seat upon entering the bus and remain seated while the bus is in motion.
To obey the driver.
To observe classroom conduct (except for normal conversation) while on the bus.
To keep hands, arms, and head inside the bus at all time.
To keep the bus clean and refrain from throwing anything from windows.
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When arriving at school, students are expected:
1. To leave the bus only at the consent of the driver.
2. To refrain from pushing, jostling, or tripping students.
3. To use the safety handrail while stepping off the bus.

When leaving the bus at the designated stop, students are expected:
1.
2.
3.
4.

To move well away from the side of the bus after leaving.
To cross the road in front of the bus after having received the signal from the driver to do so.
To look both ways at the centerline of the road before continuing. WALK, don’t run.
To walk along the left side of the road, facing oncoming traffic, to and from home using sidewalks
when available.

WEAPONS POLICY
The Michigan State Legislature passed into law a bill which amends Section 1311 of the Public Acts of
1993 and went into effect on January 1, 1995. All students in the Troy School District and the State of
Michigan are affected by this legislation. Included below for your information are portions of the law
with which you should be familiar.
The law requires school districts to expel a pupil permanently, subject to possible reinstatement, if a
pupil possesses a dangerous weapon, commits arson, or rapes someone in a school building or on school
grounds. Expulsion is required for all of the above except in the case of weapon possession where the
pupil establishes in a clear and convincing manner at least one of the following:
A. The object possessed was not for use as a weapon or for direct or indirect delivery to
another person for use as a weapon.
B. The pupil did not knowingly possess the weapon.
C. The pupil did not know or have reason to know that the object possessed constituted
a dangerous weapon.
D. The weapon was possessed by the pupil with the express permission of the school or
police authorities.
A dangerous weapon is defined in the School Code of 1976, Section 380.1313, as a firearm, dagger, dirk,
stiletto, knife with a blade over three inches in length, pocket knife opened by a mechanical device, iron
bar, or brass knuckles.
The length of the expulsion must be a minimum of 90 days for pupils in grade 5 or below and 180 days
for pupils in grade 6 and above. Petitions for reinstatement may be initiated 60 school days after the
expulsion for a pupil in grade 5 and below and 150 school days after the expulsion for a pupil in grade 6
and above.
All Troy School District procedures relating to student discipline, including expulsion, are explained in
the Student Code of Conduct. If you have any questions regarding the new legislation, please contact
your building principal or the assistant superintendent’s office.
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ASBESTOS MANAGEMENT PLAN
AHERA laws pertaining to the asbestos-containing materials in school, rule 40.CFR, part 763.93 (G) (4)
requires that all local education agencies shall provide written notification to parent, teacher, and
employee organizations of the availability of the Asbestos Management Plan and the AHERA mandated
three-year re-inspection.
The Asbestos Management Plan and the 2000 and 2003 three-year inspection findings for this building
are available upon request. They are available for you to review during regular school office hours:
Monday through Friday, 8:00 A.M. to 4:00 P.M. any day that school is in session.

POLICY OF NONDISCRIMINATION
Title IX of the Educational Amendments of 1972 provides that no person shall, on the basis of sex, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
educational program or activity receiving Federal financial assistance except as may be permitted by
law.
Section 504 of the Rehabilitation Act of 1973 and the American’s with Disabilities Act (ADA) provides
that no otherwise qualified handicapped individual shall, solely by reason of his or her handicap, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
program or activity receiving Federal financial assistance.
It is the policy of Troy School District not to discriminate on the basis of sex or handicap in admission or
access to, treatment or employment in its programs and activities. Troy School District periodically
reviews its educational and employment programs and activities to assure compliance with Title IX and
Section 504/ADA.
Troy School District has established a grievance procedure to provide for the prompt and equitable
resolution of complaints by students, employees or members of the community alleging discrimination
on the basis of sex or handicap. The grievance procedure is available through any school office or by
contacting, the Coordinator for Title IX and Section 504/ADA matters listed below. In addition, a School
District employee who is part of a bargaining unit may process a complaint through the grievance
procedure established in the collective bargaining agreement.

End of Document
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