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Article 1
AGREEMENT

This Agreement is entered into this 1st day of July, 2016, by and between the Board of Trustees of the
Antelope Valley Joint Union High School District, hereinafter referred to as the "District,” and the
Antelope Valley Teachers Association, CTA/NEA, an employee organization. This Agreement is entered
into pursuant to Chapter 10.7, Section 3540-3549 of the Government Code, hereinafter referred to as the
Educational Employment Relations. Act and it shall be in full force and effect until June 30, 2019,

This Agreement shall be subject to annual salary negotiations, including extra duty pay assignments and
health and welfare benefits, for the term of this agreement. Furthermore, it is agreed and understood that
the District and Association may reopen an additional two (2) articles each to be considered as subject to
renegotiation at the time that the salaries and benefits are annually renegotiated.
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Article 2
CERTIFICATION OF REPRESENTATIVE

Pursuant to the "Certification of Representative" in Case Number LA-D-157 (LA-R-55), by the Public
Employment Relations Board, (PERB), State of California on the 24th day of June 1984, the District
recognizes that the Association was certified as the exclusive representative of the following described unit
of certificated employees:

In¢luded:

All certificated employees of the District including certificated employees at Academies of the Antelope
Valley of the AVJUHSD.

Excluded:

All classified and other non-certificated employees; all substitutes in any capacity, individuals who are
hired specifically to perform extra-duty assignments or who are hired on an hourly basis and are not
otherwise regularly employed by the District; any employee whose primary employment is not with the
District, such as sheriff's deputies; all management, administrative and confidential employees within the
meaning of Government Code Section 3540.1(g), and parttime Adult School teachers who are not
otherwise members of the unit.

The Association, in turn, recognizes the Board of Trustees as the duly-elected representative of the people
and agrees to negotiate exclusively with the District through the provisions of the Educational Employment
Relations Act.

New classifications created shall be subject to negotiations between the District and the Association to
determine if they are to be included in the bargaining unit. Disputed cases shall be submitted to PERB for
determination.



3.0

3.1

32

33

3.4

3.5

3.6

Article 3
SALARIES AND BENEFITS

The salary schedule for the 2016-2017 school year shall increase the 2015-2016 base salary by
three percent (3%), effective July 1, 2016. The salary schedule is contained in Appendix A. Each
certificated unit member employed on September 1, 2016, will also receive a one-time, off-
schedule payment equal to two percent (2%) of the unit member’s 2016-2017 placement on their
respective salary schedule,

Unit members shall be contracted for a total number of days of service during the regular work
year not to exceed one hundred and eighty-five (185) days and new unit members initial work year
shall be one hundred eighty-seven (187) days.

3.1.1  As part of this agreement, two (2) hours of the two-day New Teacher Orientation shall be
set aside solely for the purposes of Association New Teacher Orientation.

3.1.2  Furthermore, new teachers beginning after the start of the school year (missing the
orientation) shall be required to attend the two (2) days of Teacher Orientation at the first
available opportunity, which would likely be at the beginning of their second year.

3.1.3  Returning teachers wishing to attend these two days of New Teacher Orientation may do
so. However, it shall not be required that returning teachers attend except those new
teachers who missed the orientation the previous year.

3.14  All teachers serving in a position requiring a Special Education Credential shall be
entitled to receive two (2) additional contract days. These two days shall be used for
mandatory training. Except in cases of bereavement, a teacher must attend the training to
receive pay for these days.

Specific days on which service is to be rendered shall be determined by the adopted calendar for
each work year. The calendars for the additional years of this agreement shall be determined by
the District and Association. The school calendar for the additional years of the agreement shall
not be adopted by the Board until after the District and Association have met and negotiated on the
calendar. If the parties are unable to agree on a calendar, the Board may adopt its proposed
calendar subject to continued negotiations with the Association. The work year calendar is
attached as Appendix B.

Certain certificated employees within the bargaining unit may have extended work year contracts
established by the District relative to the needs of the District; including but not limited to
Community Day Class teachers, agriculture teachers, work experience teachers, guidance
counselors and full-time contract adult school teachers. Compensation for extended year contracts
shall be at the unit member's regular daily rate derived by dividing the annual salary by the unit
member's number of workdays specified in Paragraph 3.1.

Unit members may be employed for service days other than the regular work year specified in
their employment contract and paid at the hourly rate of pay for such assignments and this shail
not modify the unit members' permanent or probationary employment status with the District. All
such assignments are discretionary and may be filled depending upon the needs of the District and

the finances available.

Unit members shall not be required to report for duty when schools are closed due to emergencies
ot inclement weather and such days shall not be considered workdays.

Unit members will not suffer loss in pay due to closing of school for emergencies or inclement
weather.
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3.8

In the event of emergencies or inclement weather requiring closing of school below the required
one hundred eighty (180) days of student attendance, days lost shall be made up preferably on a
day(s) normally scheduled to follow the last teaching day or as determined after negotiations with
the Association. No additional salary will be paid to unit members for such days.

SALARY SCHEDULE PROVISIONS

3.8.1

3.8.2

Unit members employed for the first time by the District shall be granted full credit for
prior teaching experience up to a maximum of twenty (20) years which shall permit
maximum placement on the twenty-first (21%) step.

3.8.1.1 Effective July 1, 2015, current unit members who, when first employed by the
District, were not granted up to 20 years of prior teaching experience if they had
it, will be placed at the step that takes into account the unit members’ prior
teaching experience that exceeded 10 years but was no more than 20 years.

ACCEPTABLE UNITS: All units presented for classification placement on the
certificated salary schedule must be semester unit or equivalent, verified by official
records of accredited colleges or universities. Quarter units shall be converted to
semester units by multiplying the quarter unit by two-thirds (2/3).

Contracts will be written in accordance with degrees and units on file in the Personnel
Services Office. Acceptable units earned during the year may be offered for salary
progression to be effective the start of the first semester provided the unit member
submiis verification of said uniis to the Personnel Services Office within 10 days of the
start of the first semester. Exceptions to this requirement may be mutually agreed to by
the District and the Association. Unit members failing to meet the deadline specified in
3.8.2 will not receive credit for salary progression until the following school year. Unit
members new to the District shall provide written verification of course work beyond
their bachelors within 60 days of employment/date of service.

3.8.2.1 Units earned before the granting of a bachelor's degree shall not be counted for
purposes of placement on the certificated salary schedules.

3.8.2.2 Lower division units earned prior to the granting of a preliminary teacher or
pupil services credential will not be counted for purposes of advancement or
placement on the certificated schedule.

3.8.2.3 Unless authorized in advance by the District, only upper division and graduate
units from accredited colleges or universities shall be acceptable for horizontal
progression on the salary schedule. Unit members may request that salary
advancement credit be given for upper division, graduate, and/or lower division
coursework proposed to be completed at an accredited college or university
when the courses meet any of the following criteria:

3.82.3.1 Work directly related to the unit member's credential.

3.8232 Work directly related to the unit member's assignment in this
District.

3.82.33 Work that would clearly increase the unit member's value to this
District, including, but not limited to: earning an additional
credential, earning a supplementary credential, language courses to
better assist site specific needs, reading specialist courses, and
other courses designed to help certificated members to better assist
their students.

-4



3.82.4

3.82.5

3.82.6

The above provision, however, requires that Board approval be
granted before the completion of the coursework in order for credit
to be granted.

38234 Unit members shall attain CLAD/CTEL or equivalent state
approved certification prior to requesting authorization for
horizontal progression on the salary schedule.

Unit members who possess a preliminary or clear credential will be placed at a
minimum on Column 3, at their appropriate step. Unit members may not
advance beyond Column 2 without a preliminary or clear credential issued by
the state.

Unit members who do not possess a preliminary or clear credential and are
currently placed beyond Column 2 will remain at their current column until the
credential is issued by the state.

3.8.2.4.1 Unit members who possess a Designated Subject Credential will be
placed on the salary schedule according to the following criteria:

3.8.24.1.1 Unit members who possess an Initial Issuance/Partial
Fulfillment Designated Subject Credential shall be placed
on column one of the certificated salary schedule.

3.82.4.1.2 Unit members who possess Preliminary Designated
Subject Credential shall be placed on column two of the
certificated salary schedule.

3.8.2.4.1.3 Unit members who possess a Clear Designated Subject
Credential shall be placed on column four of the
certificated salary schedule.

3.8.24.1.4 Any movement beyond column four will require a
bachelor degree, plus the appropriate extra units as
defined by the current certificated salary schedule.

Unit members in possession of a valid preliminary credential may advance to
Column 5 without the required Masters if they are in Column 4 and earn fifteen
(15) additional units of coursework which are pre-approved by the District after
12/19/86 and the units meet the criteria in Article 3.8.2.3. Certificated Employee
Request: Approval of Coursework forms shall be made available in the
Personnel Services Office. Failure to gain prior approval may result in the units
being excluded from consideration.

In addition to the Master's requirement exception stated above, unit members in
possession of a valid preliminary credential may be placed on or advance to
Column 5 and 6 if they have the MA/MS and required number of units which
shall satisfy Section 3.8.2. Such units may be earned before or after the Master’s
program, but not used for the Master’s degree. Unit members may be asked to
provide the District with verification of a Master’s degree course of study.

3.8.2.7 The courses must meet the criteria identified in sections 3.8.2.3.1 through

3.8.2.3.3, above.
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3.8.2.8
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3.8.2.7.1 Salary advancement under this section is dependant upon (1) employee
submitting documentation demonstrating that the coursework
requirements have been met and (2) written approval by the District. It
is the responsibility of the unit member to acquire their university
transcripts.

3.8.2.7.2 The pre-approval of coursework may be waived for an employee new
to the District when the units meet with requirements for acceptance.

Unit members may advance to Column 6 without the required Masters if they
are in Column 5 and earn or have earned seventy-five (75) additional only upper
division and graduate units from accredited colleges or unmiversities. Unit
members who already have pre-approved units shall receive credit for said units
regardless of when earned. Any units not pre-approved must have been earmed
within the last ten (10) years

The possession of the preliminary or clear credential referred to in this section
shall apply to unit members hired on or after 1/1/2000.

DISTRICT STAFF DEVELOPMENT CREDIT

3.8.3.1

3.83.2

Units of credit will be allowed for classification placement on the certificated
salary schedule for Antelope Valley High School District-conducted staff
development programs attended outside the unit member’s contract day for

anska s Py o tmd wnmntera baescley e il oo o Ty
which they do not receive hourly or stipend compensation.

3.83.1.1 The ratio will be one unit of credit for each fifteen hours of staff
development time which has been approved by the District for staff
development credit.

3.83.1.2 Credit will not be given when unit members attend staff
development while they are on paid status as part of their contract.

3.8.3.1.3 Some staff development programs may be offered outside the unit
members contracted time for hourly or stipend reimbursement. In
these cases, unit members may choose either compensation or
hours of credit, not both.

383.14 All District staff development programs will qualify for
Professional Growth if they are part of the unit members approved
Plan for Professional Growth.

The District will announce the number of hours of credit for each staff
development program. The District will provide to the unit members
verification of completion of each staff development program with the specific
number of hours noted. Unit members will be responsible for compiling
verification of completion and providing those to the Personnel Office in
accordance with 3.8.2.

INCREMENT: Unit members placed in Columns 1, 2 or 3 shall not be advanced on the salary
schedule beyond the following steps: Column 1 - 5th Step maximum; Column 2 - 8th Step
maximum; and Column 3 - 11th Step maximum. Advancement on the salary schedule shall be at
the rate of one (1) step for each year of service in the District. Unit members must serve seventy-
five percent (75%) of the actual workdays in order to be eligible for the yearly increment.



3.10

3.11

3.13

DOCTORATE: Unit members with an earned doctorate from an accredited institution
authorized to grant these degrees, upon verification to the personnel department, shall be granted a
yearly stipend of $3,500.00. Members in possession of a verifiable National Board Certification
shall be granted a yearly stipend $1,500.00 commencing upon the conclusion of the state’s
payments for the National Board Certification.

CAREER INCREMENT: Prior to the 2000-2001 school year, and beginning with the 18 year,
certificated employees in Column 3, Step 10 and Columns 4, 5 and 6, Step 13, shall receive a
career increment of factor .06 of Column 4, Step 1 of the salary schedule to be added to the annual
contracted salary. Every 5 years thereafter, an additional career increment of .06 shall be added on
a cumulative basis to the annual contracted salary. Experience for salary placement at the time of
employment shall be counted. The career increment shall be considered part of the unit members’
base salary and is built into the individual cells of the salary schedule.

Commencing 2000-2001 school year and beginning with the 18" year, certificated employees in
column 3, Step 10 and Columns 4, 5, and 6, Step 13, shall receive a career increment of factor .06
of Column 2, Step 3 of the salary schedule to be added to the annual contracted salary. Every 5
years thereafter, an additional career increment of .06 shall be added on a cumulative basis to the
annual contracted salary. Experience for salary placement at the time of employment shall be
counted. The career increment shall be considered part of the unit member’s base salary and is
built into the individual cells of the salary schedule.

Effective 2006-2007 school year, the longevity increments in Column 5 of the 6 period and 7
period salary schedules, will be adjusted every four (4) steps beginning with Step 23.

Effective 2007-2008 school year, the longevity increments in Column 6 of the 6 period and 7
period salary schedules, will be adjusted every four (4) steps beginning with Step 17.

Effective 2016-2017 school year, the longevity increments in Column 6 of the 6 period and 7
period salary schedules, will be adjusted every three (3) steps beginning with Step 25.

PAYROLL: Salary payments shall be made no later than the last day of the payroll period.
HEALTH AND WELFARE BENEFITS

The current cap on health and welfare benefits will increase to $1,509.02 for the 2016-
2017 school year only. Following the 2016-2017 school year, the cap on health and
welfare benefits will revert back to the current cap of $1,459.02.

All non-credentialed employees in the bargaining unit are eligible for coverage from the
lowest cost medical plan listed under Article 3.13 only. Non-credentialed certificated
employees have the option of purchasing coverage from a different health plan offered by
the District, at the employee’s own expense, by paying the difference between the cost of
the lowest cost medical plan listed under Article 3.13 and the other chosen plan. Non-
credentialed employees who achieve permanent status will be eligible to receive health
benefits from other District offered health plans in accordance with the health and
welfare open-enrollment period. Non-credentialed employees will have the right to “buy-
up” into another District offered health plan, by paying the difference from lowest cost
medical plan listed under Article 3.13 and the other chosen plan, and cover the cap
difference, excluding Blue Cross Option 4 $2000/$4000 deductible plan. Temporary
certificated employees who are not granted permanent status because of the funding
source for their positions (ROTC instructors, ROP instructors and counselors, and
Nurses) shall be considered permanent employees only for the purposes of health and
welfare benefits after serving 2 years in their position. This will be applied to these
current temporary/non-permanent employees who have already served 2 years in their
position.

-7
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3.13.1

3.132

3.133

Blue Cross Prudent Buyer Option 1 Annual deductible $100/$300, 90%/10% & $10
office visit coverage, prescriptions $7 generic, $25 brand, mail order (90 day supply)
prescriptions $14 generic, $60 brand; EAP program.

Blue Cross Prudent Buyer Option 2 Annual deductible $100/$300; 100% coverage &
$0 office visit coverage, prescriptions $7 generic, $25 brand, mail order (90 day supply)
prescriptions $14 generic, $60 brand; EAP program.

Blue Cross Prudent Buyer Option 3 Annual deductible $300/$600, 90%/10% &
$20.00 office visit, prescriptions $7 generic, $25 Brand, mail order (90 day supply)
prescriptions $14 generic, $60 brand; EAP program.

Blue Cross Prudent Buyer Option 4 Annual deductible $2,000/$4,000, 80%/20% &
$30.00 office visit, prescriptions $9 generic, $35 Brand, mail order (90 day supply)
prescriptions $18 generic, $90 brand; EAP program.

Kaiser — Plan A $0 office visit co-pay; $5 Rx; Vision — eye exam and $150 towards
glasses; Chiropractic care $10 per visit for 30 visits per year; EAP program

Blue Cross California Care $10 office visit co-pay; $5 generic, $10 brand; Chiropractor
$5 per visit for 40 visits (current plan); EAP program

Delta Dental Incentive Program with a maximum of $1,500. Members receive services
at the 70% level for the first year, which increases 10% each calendar year with usage.

Delta DPO Plan This plan provides a network of dentists with 100% coverage and a
maximum of $2,000 per patient per year. In addition, the plan provides for $3,000 in
orthodontic coverage for children and adults.

Medical Eye Services Vision Plan $130 frame allowance (current plan used with Blue
Cross Prudent Buyer Plans and Blue Cross California Care Plan).

Provide a mutually acceptable IRC 125 program to permit unit members to utilize pretax
dollars for qualified expenditures. IRC 125 contributions shall be held in an interest-
bearing escrow account in order to protect the District from future shortages in the IRC
125 account. The District shall preserve that account and its interest until such time as the
balance is reduced to zero. All interest accrued will be credited to this account. The
District shall provide the Association with a quarterfy statement for this escrow account;

Delta Care PMI Managed Dental Plan.
Certificated Life Insurance coverage of $50,000. The Health and Welfare Benefits Plans

are summarized in Appendix C.

Unit members regularly employed for at least one-half (1/2) time, but less than full time
are eligible for prorated benefits only. Unit members regularly employed for less than
one-half time are ineligible for health and welfare benefits.

Unit members who are employed subsequent to the first working day of a month shall
have their health and welfare benefits commence on the first day of the month following
the effective date of their employment.

Any unit member on a paid leave of absence shall receive health and welfare benefits
provided by the District. Any unit member on an unpaid leave of absence shall be

-8-



3.14

3.134

3.13.5

eligible to participate in the health and welfare benefits program available to bargaining
unit members. Participation is at the unit member's expense (subject to verification that
the carrier will permit participation).

Any unit member who completes the school year and has served seventy five percent
(75%) or more and who either resigns effective at the end of the school year, is not
reemployed as a temporary teacher for the following school year, or is laid off due to a
reduction in programs or decline in enrollment, shall continue to be covercd under the
District's health and welfare benefits program from the effective date of separation
through September 30th of that year.

If an eligible unit member should die during the term of this Article, and the unit member
has ten (10) or more years of service with the District upon his/her death, the District
shall continue to pay the premiums of all insurance (except life) provided by this Article
for the employee’s spouse and eligible dependents for twelve (12) months from the date
of the employee’s death.

HEALTH AND WELFARE COVERAGE FOR RETIREES AND ELIGIBLE
DEPENDENTS

3.14.1

3.142

3.14.3

3.14.4

Effective upon adoption by the Board of this Agreement, the District shall provide
medical insurance coverage for unit member and eligible dependents, under the same
terms and conditions as provided to active employees, whose employment with the
District is terminated by regular retirement or who has disability allowance approved
after the effective date of this Agreement, under the State Teachers' Retirement System
after reaching the fifty-fifth (55th) birthday and who has completed ten (10) years of
service including paid leave to the District. For unit members hired after July 1, 2015,
unit members are eligible for this benefit after reaching their fifty-fifth (55%) birthday and
having completed twenty (20) years of service including paid leave to the District. This
benefit will continue until the retired unit member is age sixty-five (65) or is eligible for
Medicare, whichever comes first, or on the date the unit member determines to
discontinue the coverage prior to age sixty-five (65). Each retired unit member for whom
the District provides medical insurance coverage under this section shall be eligible to
continue the dental and vision plan at the member's cost.

Effective upon adoption by the Board of this Agreement, a unit member whose
employment with the District is terminated by retirement or who has disability allowance
approved after the effective date of this Agreement under the State Teachers' Retirement
System after reaching the fifty-fifth (55th) birthday and who has completed five (5) years
of service to the District, including paid leave, may maintain health insurance coverage
by paying his/her own premiums. The retired unit member may maintain the health
insurance coverage until the retired unit member is age sixty-five (65) or on the date the
retired unit member determines to discontinue the coverage prior to age sixty-five (65).

Effective July 1, 2000 the District will implement a MediGap Program (over 65
supplement) for certificated employees who retired during or subsequent to the 1999-
2000 school year under STRS after 10 years of service with the District and are eligible
for Medicare A & B. Preliminary funding for this program will be based on one percent
(1%) of the 2000-01 certificated salary schedule and up to a maximum of one percent
(1%) in future years. Continued funding and level of benefit will be contingent on an
actuarial study conducted by the District. The District’s intent is to make this program
successful.

Certificated unit members, current and active as of June 21, 2013, with ten (10)

consecutive years of District service, who retire from the District under STRS or PERS,
and who are eligible, or will be eligible, for MediCare A + B, shall receive the

-9.



supplemental Medicare Program. Eligible participants who retire, at the time Medicare
Benefits begin, receive a MediGap Benefit of $150 per month until age 75, or may
choose to receive a one-time monetary buy-out of $5,000, on the date of their retirement,
in lieu of receiving the monthly benefit.

3.14.5 Certificated employees hired after June 30, 2013 will not be eligible to participate in the
MediGap Program.

3.14.6 In the event the Patient Protection and Affordable Care Act (PPACA) is modified,
repealed or invalidated, in whole or in part, making the provision of MediGap benefits
unnecessary, irrelevant or unlawful, e.g., MediGap benefits are covered by the PPACA,
the parties agree to immediately meet and negotiate modifications to the District
MediGap program.

3.15 EXTRA DUTY PAY SCHEDULE - Extra Duty Schedule outlined as per Appendix D.

-10-
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Article 4
EMPLOYEE WORKDAY AND DUTY OBLIGATIONS

The Association and the District recognize that the varying nature of a unit member's day-to-day
professional responsibilities does not lend itself solely to a workday of rigidly established length.

4.0.1  Unit members other than those listed in Section 4.2 below are expected to be at school fifteen (15)
minutes prior to the start of their first assigned period and to be on duty after their last period
assignment for a sufficient amount of time to perform their duties.

4.0.2  In addition to instructional duties, which the District and the Association recognize to be of
primary importance, a unit member's duties include, but are not limited to, classroom or job-
related responsibilities; planning, selecting and preparing materials for instruction; evaluating
work of pupils; keeping records; conferring with pupils, parents, staff and administrators;
supervising the work of assigned aides; attending faculty and department team meetings;
participating in District-sponsored professional activities relating to the unit member's assignment;
assuming responsibility for the proper use and control of District property, materials, equipment,
supplies under the jurisdiction of the unit member; and participating in Back-To-School Night and
other school programs.

4.0.3  The District and the Association recognize that the unit members are responsible for performing
their duties on an assigned or voluntary basis. The District agrees to make reasonable efforts to
sec that the additional duties of unit members are equitably distributed among the staff, with
volunteers considered prior to making an assignment. The assignment of these duties shall be
scheduled as far in advance as possible, so that the unit members may plan their instructional
activities.

An individual unit member's daily starting and/or ending time may be adjusted after the commencement of
the regular school year (to allow for 0 and 7th period offerings) provided the number of school-based hours
are in accordance with this article and the change is agreed to by the unit member. The Association shall
be notified ten (10) days in advance of any such change in the unit member's workday. Notification shall
be sent to the current Association President at his/her District e-mail address.

All guidance counsclors, school work-experience teachers, program specialists, nurse and adult education
teachers shall report for work, as directed by the site administrator at the school of assignment. The
standard work-week for unit members covered by this section shall be thirty-five (35) hours a week,
exclusive of the lunch period. Members will also remain for a sufficient amount of time to perform the
duties which are related to their normal assignment. Guidance counselors who are assigned to perform
services beyond their regular workday shall be compensated at one-seventh (1/7th) their daily rate for each
hour of such extra service provided that the extra service is substantially the same as their normal duties.
The District is not obligated hereby to assign guidance counselors to this counseling program. SOAR
teachers shall report for work, as directed by the site administrator, and shall remain on duty for no more
than thirty (30) hours a week, exclusive of lunch, and also remain on duty for a sufficient amount of time to
perform the duties which are related to their normal assignment.

4.2.1  The specific hours and days a Counselor is contracted to work will be determined by the principal,
or designee, in consultation with the Counselor, and will be based on site needs, student
population, etc. Counselors will be required to perform their contracted number of work days
between July 1st and June 30th.

4.2.1.1 The specific hours and days a Nurse is contracted to work will be determined by the
principal, or designee, and student services administrator, in consultation with the Nurse,
and will be based on site needs, student population, etc. Nurses will be required to
perform their contracted number of work days between July 1% and June 30,

42.2  School Work Experience teachers will receive a regular preparation period, plus one (1) petiod for
processing work experience permits of students enrolled in their Work Experience classes.
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44

4.5

Additionally, School Work Experience teachers will receive a release period(s) to evaluate job
sites of students for whom they have issued work permits, exclusive of permits issued to students
enrolled in their Work Experience classes, according to the following schedule.

1 to 100 students: one (1) release period
101 to 200 students: two (2) release periods
More than 200 students: three (3) release periods

4.2.2.1 School Work Experience teachers will evaluate job sites of students for whom they have
issued work permits at least once a quarter. Proof that the job sites were evaluated will
be provided to their supervisors.

4.22.2 School Work Experience teachers will be limited to 7 classes. A Work Experience
Department will be created, with a Department Chair and a department budget. The
department budget amount will be set by the District. The Department Chair will report
the activities of the entire Department to a District representative; overall, the activities of
the Department will be accountable to the District representative. The Work Experience
teachers are responsible to report site specific work experience issues to the respective
site principals. The Work Experience teachers will continue to be supervised and
evaluated by their respective site principals.

4.2.3  Full time Virtual Academy teachers in the Academies of the Antelope Valley will be required
to work a minimum of six (6) hours, out of their total weekly duty hours, in a “resource center”.
Academics of the Antelope Valley/Virtual Academy teachers will have flexibility with the
remainder for their work week to perform duties that are related to normal assignment based on
program needs exclusive of District requested course development. The site administrator or
designee, in consultation with the teacher, will review and approve the remainder of the
teacher’s work week schedule. Academies of the Antelope Valley teachers shall return
student/parent contact within 24 hours (48 hours over the weekend) during the traditional
school calendar.

On Back-To-School night and final days, the school-based assignment hours for classroom teachers shall
be equal to the hours of attendance of the students. Sites and individuals with lesser workday hours shall
not be affected by this provision.

Full-time unit members will be assured a thirty (30) minute duty-free lunch period each workday as
scheduled by the site administrator, except in emergency situations. Generally, the unit member's lunch
period shall be of the same duration of time as provided for students.

4.4.1  Unit members shall normally be provided a moming relief break of the same duration as the
nutrition break for students, as scheduled by the site administrator.

Unit members who are assigned or who volunteer to serve as period substitutes during
conference/preparation period shall receive as compensation the hourly rate as reflected in 6.2, Hourly
Rate, of Appendix D, Extra Duty Pay Schedule.

4.5.1  Any unit member may become a volunteer period substitute by signing up for this duty with the
appropriate site administrator at any time during the school year.

4.52  Volunteer period substitute names will be listed on a roster and the District will call on them, on a
rotating basis, prior to requesting non-volunteer period substitutes.

4.5.2.1 District order of priority for attempting to contact volunteer substitutes:
1. A volunteer on their conference or preparation period.

2. A volunteer on non-contracted AVUHSD time.
3. A non-volunteer on their conference or preparation period.
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4.6

4.53

454

4.55

4.5.6

4.5.7

4.5.8

4.59

4.5.10

4.5.11

4.5.12

4.5.13

Volunteer period substitutes will be obligated to substitute when asked, with exception of prior
District obligation, medical appointment, personal emergency, full day absences, etc. By
volunteering for the substitute list the unit mermber waives their rights under Section 4.5.4.

Unit members who do not volunteer to period substitute will not be asked to do so unless no
volunteer substitutes are available. Anyone can be called upon to substitute if necessary. Unit
members may not be required to period substitute more than five times per month,

In the event of period substitution on a block schedule day, the teacher will be paid for two (2)
periods of substitution for each block period. (A block period is any period in excess of 62
minutes. A regular period is equal to 25 — 62 minutes.) This provision does not apply to sites
implementing minute banking.

4.5.5.1 Unit members on a block schedule day who are assigned or who volunteer to serve as
period substitutes during conference/prep period shall receive as compensation the hourly
rate as reflected in 6.2, Hourly Rate, of Appendix D, Extra Duty Pay Schedule.

Unit members wishing to be removed from the volunteer list must make written request one month
prior to their intended removal date. The one-month requirement may be waived at the discretion
of the site administrator.

In the event a unit member is assigned multiple classes during one period they shall receive the
district hourly rate per class for each additional class covered or they may be compensated by
release time at one hour per class covered.

Volunteer substitutes selecting release time will earn one day of release time after accumulating a
total of six (6) periods of substitution. Unit members who have exhausted current and accumulated
sick leave and period substitute will not accumulate release time, but will receive the District’s
hourly rate per class for each class covered. This release time must be used during the school year
it is accumulated. Release time may be used in any month following the accumulation of six (6)
periods of substitution.

Subject to 4.5.12, below, unit members may use release time after accumulation of six (6) hours of
period substitute credit. This release time may be used in hourly increments.

Unit members not accumulating a total of six (6) hours of period substitute time, or not having
requested release time by the final day of the contract year, will automatically be reverted to the
houtly rate and paid on the last warrant for that year.

Unit members may not earn more than a total of five (5) days of release time per school year. Any
additional substitution beyond that will be compensated at the regular hourly rate.

Use of release time accumulated by period subbing must be approved by the principal or designee.

Unit members serving in Special Education assignments will not be required to period sub during
their conference period.

There shall be a ratio of five teaching periods to one conference/preparation period for each two-week time
period for unit members. Where a teacher agrees to undertake an assignment of an additional period of
teaching beyond the regular five (5) periods of teaching, such unit member shall receive additional
compensation at the prorate salary which is 0.1667 times the salary for five teaching periods for each day
he/she actually teaches the additional period and for each day he/she is scheduled to teach the additional
period but is absent on a paid leave. All regular assignments shall include at least one
conference/preparation period during each regular school day. If the District determines that there is a need
for an overall increase in the number of semester class sections, the District will give notice thereof to the
Association.
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4.7

4.8

+
N

4.10

One-Sixth assignments shall be distributed according to the following priorities:

a) Program needs.

b) Master Schedule considerations may limit the period in which a section is offered and/or the manner in
which sections may be moved or rearranged.

¢) Credential authorization.

d) The District shall, where possible, give priority to teachers who are already teaching within a
department which is adding sections.

e) Seniority of unit members.

f) Recency of experience in teaching the content of the section.

4,7.1 A unit member who does not receive a Satisfactory Overall Evaluation notation on the Teacher
Summative Evaluation, is not eligible for a 1/6™ assignment or extra duty pay until such time as
the unit member achieves an overall “satisfactory” evaluation. This language shall not apply to
members who are on an Improvement Plan based solely on Standard 6 of the Summative
Evaluation. Language regarding 1/6" assignments shall not apply to unit members whose
employment structure is based on the 7 period salary schedule.

Unit members shall not be required to sign in or out at the beginning or at the end of the workday.
However, before leaving campus during the unit member’s school-based assignment hours, the unit member
must receive approval from the site administrator, or his designee. The unit member's lunch period is
specifically excluded from the school-based assignment hours. Unit members may be required to sign in
and out during professional development and training days to monitor attendance.

Siie administrators shall use their best efforis to post and distribute the faculty meeting and make-up faculty
meeting schedules for each semester within the first two (2) weeks of each semester. Except for
emergencies, unit members shall be notified three (3) days in advance of faculty meetings that are not part
of the posted semester schedule so that unit members may plan accordingly. Unit members may submit a
proposed agenda for consideration by the site administrator. Emergency is defined in this subsection to
mean an unforeseen circumstance of such a serious or severe nature that it could not be conveyed in written
form and that requires immediate attention.

DEPARTMENT ORGANIZATION
4.10.1  Selection of Department Chairpersons
4.10.1.1 ELIGIBILITY
4.10.1.1.1  Permanent status in the District is preferred.
4.10.1.1.2  Candidates shall be currently teaching in the department.
4.10.1.2 SELECTION
4.10.1.2.1 Under the pguidance of the Principal’s designee, department

chairpersons shall be elected by a majority of the department, subject to
final approval by the Principal and the Board of Trustees.

4.10.1.2.2  The number of votes cast by each unit member shall equal the number
of periods taught in the department or area and shall be by secret ballot.
Should the unit members fail to hold an election, or they make no
recommendation, the Principal shall make the appointment. For
purposes of voting for department chairpersons, all sections falling
within a department shall count including ROP and other specially
funded classes.
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4.10.1.3

4.10.1.2.3

4.10.1.2.4

4.10.1.2.5

4.10.1.2.6

4.10.1.2.7

Unit members on leave at the time of an election may participate in an
election in accordance with their assignment at the time that the leave
was granted.

There will be up to fourteen (14) department chairperson positions at
each comprehensive high school. Principals, in conjunction with the
teacher and counseling staff at each school, will determine the
configuration and distribution of these assigned positions, including
which departments will exist and which will be elected in even and odd
years. One-half of all department chairs shall be elected each year and
chairs shall serve two years with the term of office to begin the first day
of second semester.

While the principal maintains discretion to determine the configuration
and distribution of assigned positions, each comprehensive high school
will maintain the following department chairperson positions:
English/Language Arts, Mathematics, Science, Social Science, Foreign
Language, Special Education, and Visual and Performing Arts.

The vice-principal or other administrator shall submit the results of the
elections to the Principal by December 15% of each year. In the event
the principal does not concur with the department’s selection, he/she
shall inform the department and request another candidate.

The Principal shall submit the candidate’s names to the Superintendent
for approval by the Board.

The final approval for all department chair positions rests with the
Board.

TERM OF OFFICE

4.10.1.3.1

4.10.1.3.2

4.10.1.3.3

4.10.2 RESPONSIBILITIES

4.10.3

4.10.2.1

The department chairperson shall serve a term of office equal to two (2)
consecutive school years commencing at the beginning of the second
semester.

Department chairpersons are eligible to serve additional or consecutive
terms of office.

Nothing in this article shall prohibit a department chairperson from
resigning or being recalled by procedures similar to the election process
before the end of a unit member’s term of office. Final decisions in
such matters rest with the Principal and Board.

The department chairperson’s prime responsibility is to foster the achievement of the
necessary climate for effective teaching and learning and to serve as a
communications link between unit members and the principals.

EVALUATION PROCEDURE

4.103.1

Each February of the year the department chairperson is elected, he/she shall meet
with the principal and review the department chairperson’s job description and
establish goals for the remainder of the year. This shall be followed by a review of
those goals at the commencement of the following two (2) school years.
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4.104

4,103.2

4.103.3

4.103.4

The principal or designee shall be responsible for the ongoing evaluation of
department chairpersons.

Department chairpersons with an unsatisfactory evaluation in that role shall be
notified in writing and given a minimum of thirty (30) school days to correct such
areas of deficiency. This should precede, when possible, the next election date for
the department.

In the event that the deficiencies are not corrected to the satisfaction of the principal,
the chairperson shall be removed from office at the end of the current semester.

DUTIES OF THE DEPARTMENT CHAIRPERSON

4.10.4.1

4.104.2

The department chairpersons are directly responsible for the discharge of their duties
and are accountable to the Principal or administrator as specified in the
organizational plan of the individual schools.

The following is a list of department chairperson’s responsibilities and duties in that
role that are to be used as a guide for principals in the development of job
specifications that meet the needs of the individual schools and these shall be the
basis for performance evaluation as a department chair,

4.104.2.1 Call and chair a minimum of one (1) department meeting each month
outside of normal work hours.

4.104.2.2 Arrange for the taking and distribution of accurate minutes for all
department meetings. Distribution shall include the principal or
supervising administrator.

4.10423 Approve and coordinate requisitions and purchasing of necessary
department supplies, equipment, textbooks, etc., originating from
within the department.

4.10.42.4 Maintain records as necessary to ensure that requisitions recommended
for approval are within department allocations.

4.104.2.5 Present department textbook recommendations to District level task
force.

4.1042.6 Coordinate departmental recommendations for supplementary materials
and submit to administration as appropriate for purchase
considerations.

4.104.277 Coordinate use of departmental instructional hardware necessary to
facilitate program needs.

4.1042.8 Maintain an inventory of equipment and materials assigned to the
department.

4.10429 Delegate tasks when necessary to appropriate members of the
department.

4.10.4.2.10 Lead department members in developing, implementing and revising
curriculum guidelines. Facilitate professional dialogue utilizing data
gathered from the administration of District developed benchmark
exams.
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4.10.5

4.104.2.11

4.10.4.2.12

4.10.4.2.13

4.104.2.14

4.10.4.2.15

4.104.2.16

4.104.2.17

4.104.2.18

4.104.2.19

Assist department members in the understanding and achievement of
District goals and objectives for each course offered by the department.

Advise the administration of department needs in the areas of
curriculum, personnel, scheduling (assigning students to appropriate
learning levels), class size, selection of texts, supplementary materials
and equipment.

Stimulate and encourage reading within the department of professional
journals and pertinent written materials in order to remain current in
each field.

Encourage department members to experiment with new and better
ways of reaching department objectives, meeting students’ needs and
implementing and adhering to the curriculum.

Represent the school at District-wide curriculum meetings called by the
Assistant Superintendent, Educational Services or his/her designee
during or after school hours and provide leadership in the development
of the curriculum process as approved by the Board.

Serve as a Team Leader on the District Content Task Force in the
development and/or revision of curriculum.

Assist in the interviewing and selection of teachers, teacher assistants,
instructional aides, and other personnel for the department.

At the close of each school year present a brief written annual report to
the principal or administrator highlighting the accomplishments of the
department for the year, listing current needs and outlining the plans for
future development to be considered in goal setting in the subsequent
year.

Assisting Department Members;

4.10.4.2.19.1 The department chairperson shall observe a
department member at the request of the department
member.

4.104.2.19.2 The department chairperson shall be provided with
release time for such observations.

4.10.4.2,19.3 Within five (5) days after such an observation, the
department chairperson shall meet with the unit
member involved and discuss the observation. At
that time the department chairperson may give the
unit member verbal recommendations,
commendations and suggestions.

4.104.2.19.4 As a natural extension of the possible involvement of
the department chairperson in the interview and
selection process, he/she is to be given the necessary
release time to provide unit members with the
assistance and support needed in the development of
effective teaching skills.

Alternative Education Programs Department Chairs (DWHS, RRPHS, CDS)
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4.10.5.1

4.10.5.2

4.10.5.3

4.105.4

Alternative Education Programs may have a total of eleven (11) fully funded
Department Chair positions as listed below:

Counseling

Special Education
English

Social Studies

Math

Science

Physical Education
Instructional Technology
. Visual & Performing Arts
0. Behavioral Science / Foreign Language /Home Economics
1. CDS

YIS LN~

Subject specific Department Chairs shall be responsible for disseminating materials
to all persons teaching in their subject(s) area(s). This may be done by personal
contact, FAX, E-mail, memo, etc.

CDS Department Chairs shall be responsible for representing the concerns of their
respective staffs at Alternative Program Department Chair meetings and to subject
area Department Chairs as appropriate.

4.11 ACADEMY COORDINATORS

4.11.1 SELECTION OF ACADEMY COORDINATORS

4.11.1.1

4.11.12

QUALIFICATIONS

411.1.L1.1 A minimum of three years teaching experience in the District is
preferred, but others may be considered depending on the
circumstances at the discretion of the District.

4.11.1.1.2 A broad knowledge of the academic areas within the Academy and
teaching experience in those areas is preferred.

SELECTION

4.11.1.2.1  Once an Academy plan is approved by the District, the position of
Academy Coordinator shall be posted.

4.11.1.2.2  Applications shall be submitted to the principal or principal’s designee.

4.11.1.23 A commitiee consisting of Department Chairs whose department is
impacted by the plan, and up to an equal number appointed by the
Principal (50 percent appointed by the Association Site Representative
and 50 percent by the Principal) shall review the applications, interview
applicants, and make a recommendation to the Principal.

4.11.1.24 The Academy Coordinator shall serve for a term of two consecutive

school years. Academy Coordinators may serve for additional or
consecutive terms, if selected.
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4.11.1.2.5  Nothing shall prohibit an Academy Coordinator from resigning or
being removed according to procedures in the Evaluation Section
4.11.2.

4112 EVALUATION OF ACADEMY COORDINATORS

4.11.2.1

4.11.2.2

4.11.23

4.11.2.4

Evaluation of the Academy Coordinators will be accomplished under the evaluation
article of this Agreement. The Academy Coordinator evaluation will be a distinct
evaluation separate from the Academy Coordinator’s regular evaluation, and it shall
be based upon stated Academy Coordinator goals and objectives developed at the
onset of the year.

The principal or designee shall be responsible for the ongoing evaluation of
Academy Coordinators.

Academy Coordinators with an unsatisfactory evaluation in that role shall be notified
in writing and given a minimum of thirty (30) school days to correct such arcas of
deficiency.

In the event that the deficiencies are not corrected to the satisfaction of the Principal,
the Academy Coordinator shall be removed from office at the end of the current
semester.

4.11.3 DUTIES OF THE ACADEMY COORDINATOR

4.11.3.1

4.11.3.2

The Academy Coordinators are directly responsible for the discharge of their duties
and are accountable to the Principal or Principal’s designee as specified in the
organizational plan of the individual schools,

The following is a list of Academy Coordinator’s responsibilities and duties in that
role that are to be used as a guide for Principals in the development of job
specifications that meet the needs of the individual schools and these shall be the
basis for performance evaluation as an Academy Coordinator.

4.11.3.2.1  Call and chair Academy meetings as needed.

4.1132.2  Arrange for the taking and distribution of accurate minutes for all
Academy meetings. Distribution shall include the Principal and other
administrators as requested.

4.113.23 Approve and coordinate requisitions and purchasing of necessary
Academy supplies, equipment, books, etc. originating from within the
Academy.

4.11.3.2.4  Maintain records as necessary to ensure that requisitions recommended
for approval are within Academy allocations.

4.11.3.2.5 Coordinate Academy recommendations for supplementary materials
and submit to administration as appropriate for purchase
considerations.

4.11.3.26 Coordinate use of Academy instructional hardware necessary to
facilitate program needs.

4.11.3.2.7 Maintain an inventory of equipment and materials assigned to the
Academy.

4.11.3.28 Delegate tasks when necessary to appropriate members of the
Academy.
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4.11.3.2.9

4.11.3.2.10

4.11.3.2.11

4.11.3.2.12

4.11.3.2.13

4.11.3.2.14

4.11.3.2.15

4.11.3.2.16

4.11.3.2.17

4.11.3.2.18

Lead Academy members in developing Academy curriculum and
implementing and revising that curriculum with consultation from the
appropriate academic department chair and other staff as required.

Assist Academy members in the understanding and achievement of
District goals and objectives for each course offered by the Academy.

Advise the administration of Academy needs in the areas of personnel,
scheduling (assigning students to appropriate learning levels), class
size, supplementary materials, and equipment.

Attend Department Chair meetings and site department meetings as
required.

Represent the school at District wide meetings called by the Deputy
Superintendent Educational Services, or his/her designee, during or
after school hours. Provide leadership in the development of the
Academy approved by the Board.

Assist in the interviewing and selection of teachers, teacher assistants,
instructional aides, and other personnel of the Academy.

At the close of each school year, present a brief written annual report to
the Principal or Principai’s designee highiighting the accompiishments
of the Academy for the year, listing current needs, and outlining the
plans for future development to be considered in goal setting in the
subsequent year.

Work with various departments and Department Chairs to coordinate
the integration of the core curricula within the Academy theme.

Coordinate and supervise community and work-based Academy
program components during school and after school hours as required.

Work with community groups and individuals to secure participation in
and support for Academy programs.

4.11.4  COMPENSATION FOR ACADEMY COORDINATOR

4.114.1

Compensation for District approved Academy Coordinators shall be as outlined

below:

1 to 250 students: Academy Coordinators will receive a 1/6" assignment pay or one
(1) release period. Extra contract days will be 15 per year.

251 to 450 students: Academy Coordinators will receive a 1/6™ assignment pay and
one (1) release period. Extra contract days will be 15 per year.

451 students and above: Academy Coordinators will receive a 1/6" assignment
pay and two (2) release periods. Extra contract days will be 17 per year.

To be considered a student in the Academy for purposes of the Academy
Coordinator receiving the above compensation, a student must be enrolled as an
accepted Academy member.
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4.12

4.13

ALTERNATIVE SCHOOLS

Alternative schools shall include continuation schools (i.e., Desert Winds High School) and community day
schools (i.e., Phoenix High School).

4.12.1

4.12.2

4.12.3

4.12.4

4.12.5

4.12.6

Unit members who are hired or transferred to an Alternative School position shall be granted one
day of in-service at the site. Such in-service shall be done before the unit member assumes
teaching responsibilities.

Unit members assigned to Alternative Schools shall be required to attend Back to School Night
activities in a manner similar to other unit members, if Back to School Night is held at their
school. If Community Day School (CDS) has a Back to School Night on a non-minimum day,
the District will compensate unit members at their hourly rate for the number of hours required in
attendance at the Back to School Night function.

The workday for unit members of Alternative Schools shall be no longer than the maximum
workday of other unit members in the same job classification unless the teacher accepts a 1/6%
paid assignment in accordance with Article 4.6.

No Alternative School unit member shall be requested to assume administrative duties in the
absence of the Principal or Vice-Principal while at the same time being required to perform
regular teaching duties.

Each type of alternative school shall be considered a distinct and separate school for purposes of
vacancies, transfers and reassignment. This includes classroom teachers and counselors.

If an alternative school has more than one site, it shall be considered one school with satellite
campuses. Movement from campus to campus shall be treated as room assignments as on a
comprehensive campus. Involuntary reassignments to a satellite campus will be based on
program needs or other special situations. Consideration will be given to unit members who
were granted site specific assignments.

STUDENT SUPPORT SERVICES DEPARTMENT ORGANIZATION

4.13.1

SELECTION OF HEAD COUNSELORS

Head Counselors will receive a ratio of 1.18 (see Appendix D). The District assumes no
responsibility or liability if STRS determines that the Head Counselor’s retirement credit is
inappropriate and non-compliant with STRS regulations due to the receipt of the ratio. The
District will select each Head Counselor from their respective sites.

4.13.1.1 ELIGIBILITY

Candidates for head counselor will hold a valid, Clear Professional Pupil Personnel
Services Credential and have a minimum of three years counseling experience in the
District. Other unit members with a valid Pupil Personnel Services Credential may
be considered depending on the circumstances at the discretion of the District.

A Head Counselor will be assigned to each Comprehensive Site and to each
Alternative Education Site that has more than one (1) campus and/or where more
than one (1) counselor is assigned.

4.13.1.2 SELECTION

4.13.1.2.1  Under the guidance of the Principal’s or designee, head counselors
shall be selected by interview. The interview panel will consist of at
least three (3) members including certificated staff and administration.

4.13.1.2.2  The Principal shall submit the candidate’s names to the Superintendent
for approval by the Board.
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4.13.2

4133

4.13.1.2.3  The final approval for all head counselors rests with the Board.

4.13.1.24  The selection process will begin November 2007. The Head Counselor
position will be an annual position to run from January to January of
each school year. The selection process will take place beginning in
November of each school year.

RESPONSIBILITIES

4.13.2.1  The head counselor’s prime responsibility is to foster the achievement of all students
to reach their full potential in the academic, personal-social and college-career
domains and to serve as a communications link between unit members and the
principal.

4.132.2  Participate as a member of the school leadership team and provide such input as is
appropriate as an educational leader of the school.

DUTIES OF THE HEAD COUNSELOR

4.13.3.1  The head counselors are directly responsible for the discharge of their duties and are
accountable to the Principal or assistant principal as specified in the organizational
plan of the individual school.

4.13.3.2  The following is a list of head counselor’s responsibilities and duties in that role that
are to be used as a guide for principals in the development of job specifications that
meet the needs of the individual schools and the school’s comprehensive guidance
program. These shall be the basis for performance evaluation as a head counselor.

4.13.3.2.0 Coordinate and manage the delivery of services through the Student
Support Services program including Academic, Personal-Social and
College-Career Domains.

4.133.2.1 Call and chair a minimum of at least one (1) department meeting each
week.

4.1332.2 Arrange for the taking and distribution of accurate minutes for all
department meetings. Distribution shall include the principal, assistant
principal, assistant superintendent of student services and any other
interested parties.

4.13.323 Approve and coordinate requisitions and purchasing of necessary
department supplies, equipment, and supplemental materials from
within the department.

4.13.324 Maintain records as necessary to ensure that requisitions recommended
for approval are within department allocations.

4.133.2.5 Coordinate departmental recommendations for supplementary materials
and submit to administration as appropriate for purchase

considerations.

4.1332.6 Maintain an inventory of equipment and materials assigned to the
department.

4.13.3.2.7 Delegate tasks when necessary to appropriate members of the
department.
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4.1332.8

4.13.3.2.9

4.13.3.2.10

4.13.3.2.11

4,13.3.2.12

4.13.3.2.13

4.13.3.2,14

4.13.3.2.15

4.13.3.2.16

4.133.2.17

4.13.3.2.18

4.13.3.2.19

Lead department members in developing, implementing and revising
the comprehensive guidance and counseling program.

Assist department members in the understanding of District and Site
Vision and Mission and achievement of District and Site specific goals
for guidance and counseling that meet the National Standards for
School Counseling of the American School Counselor Association.

Advise the administration of department needs in the areas of
personnel, scheduling, supplementary materials, equipment and
training.

Encourage attendance at workshops and the reading within the
department of professional journals and pertinent written materials in
order to remain current in each field.

Encourage department members to experiment with new and better
ways of reaching department objectives, meeting students’ needs and
implementing and adhering to the national standards for school
counseling.

Represent the school at District-wide guidance and counseling
meetings called by the Assistant Superintendent, Student Services or
his/her designee during or after school hours and provide leadership in
the development of the comprehensive guidance program.

Assist in the interviewing and selection of counselors, pupil service
technicians, guidance clerks, and other personnel for the department.

In collaboration with administration, provide supervision for
Counseling Interns.

Coordinate services offered through the SB 813 (Sophomore
Counseling) and the AB 1802 (Supplementary Middle and High School
Counseling) programs. This provision does not imply that the District
is required to assign counselors to these programs.

Coordinate new student registration program and returning student
course selection process.

At the close of each school year present a brief written annual repott to
the principal or assistant principal highlighting the accomplishments of
the department for the year, listing current needs and outlining the
plans for future development to be considered in goal setting in the
subsequent year.

Assisting Department Members:

4.13.3.2.19.1 The head counselor shall observe a department
member at the request of said department member for
the purpose of providing constructive feedback.

4.13.3.2.19.2 Within five (5) days after such an observation, the
head counselor shall meet with the unit member
involved and discuss the observation. At that time the
head counselor may give the unit member verbal
recommendations, commendations and suggestions.
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4.14

4.15

4.13.3.2.19.3 As a natural extension of the possible involvement of
the head counselor in the interview and selection
process, he/she is to be given the necessary release
time to provide unit members with the assistance and
support needed in the development of effective
counseling skills.

4.13.3.2.194 In the spirit of collaboration, head counselors will
provide feedback to the principal or assistant
principal on the performance of department members.

EVALUATION PROCEDURES FOR HEAD COUNSELOR

4.14.1 Each January of the year the head counselor is selected, he/she shall meet with the principal and
review the Head Counselor’s position description and establish goals for the remainder of the

year,

4.142  The principal or designee shall be responsible for the ongoing evaluation of the Head Counselor.

4.143 Head Counselors with an unsatisfactory evaluation in that role shall be notified in writing and
given a minimum of thirty (30) school days to correct such areas of deficiency. This meeting
will take place prior to November of each school year.

4.14.4  In the event that the deficiencies are not corrected to the satisfaction of the principal, the Head
Counselor shall be removed from office at the end of the current semester.

SPECIAL EDUCATION TEACHERS ON SPECIAL ASSIGNMENT (TSA)

4.15.1 SELECTION OF SPECIAL EDUCATION TSA’s

4.15.1.1

4.15.1.2

QUALIFICATIONS

4.15.1.1.1

At a minimum, possesion of a preliminary credential authorizing the
holder to teach special education.

4.15.1.12 A minimum of three years special education teaching experience in the
District is preferred, but others may be considered depending on the
circumstances at the discretion of the District.

4.15.1.1.3 A broad knowledge of special education.

SELECTION

4.15.1.2.1  Applications shall be submitted to the principal or principal’s
designee.

4.15.12.2 A committee comnsisting of Principal or designee, Student Services
representative, Counselor and  Special Education teacher shall
interview applicants and make a recommendation to site Principal.

4.15.1.2.3  The TSA’s term shall be from July 1 through June 30. The TSA shall
serve for two consecutive school years. TSA’s may serve for
additional years if selected.

4.15.1.24 Nothing shall prohibit a TSA from resigning or being removed

according to procedures in Section 4.15.2, Evaluation of Special
Education TSA’s.
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4.152  EVALUATION OF SPECIAL EDUCATION TSA’s

4.15.2.1

4.152.2

4.152.3

4.1524

Evaluation of the TSA’s will be accomplished under the evaluation article of this
Agreement. The TSA’s evaluation will be a distinct evaluation and it shall be based
upon the performance of their duties outlined in 4.15.3.

The principal or designee shall be responsible for the ongoing evaluation of TSA’s.

TSA’s with an unsatisfactory evaluation in that role shall be notified in writing and
given a minimum of thirty (30) school days to correct such areas of deficiency.

In the event that the deficiencies are not corrected to the satisfaction of the Principal,
the TSA shall be removed from that position at the end of the current semester,
unless, in the Principal’s discretion, the TSA must be immediately removed. The
unit member who replaces a TSA who has resigned or been removed from their
position shall serve out the remainder of the TSA’s current term.

4.153 DUTIES OF THE SPECIAL EDUCATION TSA

4.15.3.1

4.15.3.2

4.15.33

41534

4.15.3.5

4.153.6

4.15.3.7

4.153.8

4.15.3.9

4.15.3.10

4.15.3.11

4.153.12

4.15.3.13

4.153.14

4.153.15

4.15.3.16

Consults with Department Chair and Sped Vice Principals to monitor caseloads of
Special Education Department.

Oversee caseload of student on watch and consult.

Oversee and monitor Special Education students on 1S/Home teaching.
Organization and implementation of on-site learning center.

Oversee assistive technology equipment/material of SPED department.
Attend and advise feeder schools as to recommendations at 8% grade IEP’s.
Trains a team of SPED teachers to support 8" grade transition to HS IEP’s.
Attendance as Admin designee at annual IEP’s for the SPED department.
Log and coordinate administration of standardized testing for intial IEP’s.

Collaboration with counseling and administration regarding registration process for
SPED students.

Work with SPED department chair on relaying of information from district SPED
office to staff.

Conduct on-site training for SPED department.

Identifies student needs and cooperates with other professional staff members in
assessing and helping students solve health, attitude, and learning problems.

Communicate with parents and school staff on the individual student’s progress for
students on their caseload.

Liaison to general education staff to assist with staff development needs to support
collaboration and inclusion strategies.

Assist collaboration team with communication along stake holders (student, parents,
staff, community), including chairing the Inclusion Site Team.
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4.153.17 Plans and coordinates the work of aides, classified personnel, assistants, and other
paraprofessionals in collaboration with the SPED Department Chair and SPED Vice
Principal.

4.15.3.18 Recieves supervision pursuant to the evaluation process.

4.154 COMPENSATION FOR SPECIAL EDUCATION TSA’s

4.15.4.1 Special Education TSA’s shall be placed on the 7 period salary schedule and given an
extended contract of 194 days.

4,16 Add Duties for Instructional Coaches, Virtual Teachers.
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5.0

5.1

Article 5
LEAVE PROVISIONS

The leave benefits provided by the District for unit members shall be as follows:

SICK LEAVE:

5.1.1

Unit members regularly employed full-time, five (5) days a week, shall be entitled to leave of
absence with full pay for illness, injury, doctor and dental appointments in accordance with the
following schedule:

S.L1.1 Full-time unit members working ten (10) months per year shall receive ten (10) days
sick leave of absence.

5.1.1.2 Full-time unit members who receive extended work year contracts shall receive
additional sick leave on the basis of one (1) additional day for each eighteen (18)
days of service which shall be prorated.

5.1.1.3 A unit member who is employed by the District not less than five (5) days per week
for District summer school classes shall accrue sick leave at the rate of four (4) hours
for each sixty (60) hours of summer school classes. Sick leave entitlement for
District summer school shall be credited to the unit member at the beginning of the
summer session in which the service is to be rendered. Unit members who work
less than the full term of the summer session shall receive a prorated portion of sick
leave based on sixty (60) hours. No previously accumulated sick leave can be used
for absences during summer school. Earned summer-school sick leave credit shall
be added to the accumulated sick leave.

5.1.14 In accounting for usage of sick leave by those teachers who have an "extra teaching
period” pursuant to Article 4, Section 4.6, the maximum deduction for any full day
of sick leave usage shall be six (6) hours.

A unit member may use his/her accumulated sick leave at any time during the school year, excluding
absences during summer school. Sick leave used shall be deducted on an hourly basis.

The sick leave entitlement for the year shall be credited to the unit member at the beginning of the
year. If the unit member does not use all sick leave days to which entitled in any school year, any
unused days shall be accumulated from year to year.

To be eligible for sick leave with pay, the unit member shall be in a paid status and scheduled to
work on the day(s) absent. Pay for any day of such absence shall be the same as the pay which
would have been received had the unit member served during the day.

The District shall provide each unit member with a written statement of his/her accrued sick leave
total and of his/her leave entitlement for the school year. Such statements shall be provided no later
than November 1 of each school year. Unit members will be provided with updated statements of
accrued sick leave within five (5) days of such request.

Upon exhaustion of all accumulated full-pay sick leave credit, a unit member who continues to be
absent, under the provisions of this Article, shall receive for an additional five school months, the
difference between his/her daily rate of pay based upon his/her annual salary and the amount that
was actually paid to the substitute employee (hourly rate, plus fringe and statutory benefits) or, if
no substitute employee was employed, the amount that would have been paid a substitute on the
first step of the substitute salary schedule.
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The amount to be received by the absent unit member will be determined as follows:
5.1.7.1 The absent unit member will receive full pay for all days of accumulated sick leave.

5.1.72 When a unit member is absent and eligible for industrial accident or illness leave,
the absence for purposes of accumulated sick leave, shall be deemed to commence
on the date of termination of the industrial accident or illness leave, provided that if
the unit member continues to receive temporary disability indemnity, the unit
member may elect to take as much of the accumulated sick leave which, when added
to temporary disability indemnity, will result in a payment to the unit member of not
more than the full salary. After all accumulated sick leave has been used, the absent
unit member will receive differential pay up an additional five school months.

5.1.7.3 When a unit member is absent from assigned duties on account of illness and all
sick leave benefits have been expended, or when a unit member is absent from duty
for a cause other than illness, no further salary will be paid by the District, and
employee insurance coverage paid by the District will cease at the end of the month
for which payment has been made. The unit member shall then have the following
options available for consideration, the election of which the unit member must
advise the District Personnel Office, in writing, no later than the day following the
expiration of accumulated sick leave and differential pay.

5.1.7.3.1 Request a leave of absence, which may or may not be approved
by the District. If granted for job-related illness or injury, the
District may provide the District-paid insurance aliowed reguiar
unit members.

5.1.7.3.2 Apply for retirement or disability allowance. If disability
allowance is granted and an unpaid leave is requested, it will be
granted in one (1) year increments.

5.1.7.3.3 Resign from employment in the school district.

5.1.734 Be subject to dismissal proceedings in accordance with the
Education Code if the unit member fails to exercise one of the
above options,.

An attending physician's or attending licensed practitioner's verification of illness may be required
by the District for any request for sick leave. Periodic medical reports may also be required during
the extended absence of a unit member. A unit member who extends a holiday by use of a sick day
for a second time during the same school year will be required to provide District with a licensed
practitioner’s verification of illness or will be docked a day’s pay. Holidays include the following:
Labor Day, Veteran’s Day, Thanksgiving Break, Winter Break, Martin Luther King Day,
President’s Day, Spring Break, and Memorial Day. The District shall not require verification of
illness from unit members in an arbitrary or discriminatory manner. Unit members returning to
work from illness involving surgery, serious illness, differential leave, or extended absence, shall be
required to present a doctor's release verifying a physical condition suitable for return to work,
including any restrictions. For purpose of this section, ‘extended absence’ is defined as an absence
of more than five (5) work days. A unit member who fails to provide the required medical
verification of illness, medical disability, or injury as stated, shall be placed in an unpaid status until
such verification is received by the District.

5.1.8.1 Certificated unit members utilizing their own sick time. Certificated unit members on sick

leave for five (5) consecutive days must submit, in person, via email or by facsimile, a
physician's note to the District Office, Personnel Department, signed by their physician in
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5.2.0

5.1.10

5.1.11

5.1.12

5.1.13

order to return to work or to be paid. The note must be received by the sixth (6™) day
whether the employee returns to work or not. Notes received after the sixth (6™) day will
only authorize the unit member to be paid for the previous five (5) days. Unauthorized
absences will result in docked pay. If the note received on the sixth (6! day does not
authorize the continuing absence, subsequent notes are needed to authorize each five (5)
days.

5.1.8.2 Certificated unit members who have exhausted sick leave and are on differential leave.
Certificated unit members who absences have resulted in them utilizing differential leave
must submit, in person, via email or by facsimile, a physician's note to the District Office,
Personnel Department, signed by their physician prior to returning to work. Failure to do
so will result in a dock in pay for the days absence.

Certificated unit members on differential leave for more than five (5) days must submit a
physician’s note on the sixth (6™) days of absence, regardless of their return to work, in
order to authorize the prior five (5) days of absence (as required while utilizing regular sick
leave). If the note received on the sixth (6%) day does not authorize the certificated unit
member continuing absence, subsequent notes are needed to authorize each five (5) days
of absence.

Medical examinations required by the District shall be in accordance with the Medical Examinations
section of this Agreement,

If a unit member resigns, retires, or is terminated, and has used more sick leave than was earned, the
amount used but not earned shall be deducted from the final warrant of the unit member.

Members of the unit must notify the District Personnel Services Office of absence as the necessity
to be absent becomes known to the unit member; but in the instances of full-day absence, no later
than 6 a.m. on the day of the absence so that substitute arrangements can be made.

A unit member desiring to return from an extended absence shall notify the District Personnel
Services Office no later than 6 a.m. on the date of return from the absence in order to avoid conflicts
with substitute arrangements.

Failure to comply with the request procedures for paid sick leave and retumn provisions (sections
5.1.8 — 5.1.12, above) may, at the discretion of the District, result in the unit member being denied

payment for the day(s) of absence.

MATERNITY LEAVE

5.2.1

Each female employee shall be entitled to a leave of absence for the period of time she is required
to be absent by reason of physical incapacity due to pregnancy or childbirth or conditions related
thereto. The employee shall be entitled to use accumulated sick leave on the same basis provided
for any other illness or injury.

52.1.1 The period of leave, including the date upon which the leave shall begin, shall be
determined by the unit member and her doctor. A statement from the unit member's
doctor as to the beginning date of such leave shall be filed with the Personnel Services
Office. This date shall be based upon the unit member's ability to render service in her
current position.

5.2.1.2  The date of the unit member's return to service shall be based upon her doctor's analysis
and written statement of the unit member's physical ability to render service and absence
of physical disability.
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5.3

52.13

Upon written request of the unit member for an extension of time, beyond District-paid
benefits under the sick leave provisions, the Board of Trustees, upon recommendation of
the Superintendent and in the best interests of the school district and unit member, may
use discretion in granting an extension of time, without compensation, as deemed
necessary. Unit member health and welfare benefits may be continued at the expense of
the unit member on leave for so long as the unit member is on leave without compensation
and conditioned upon a willingness of the carrier(s) to extend such coverage.

5.2.2 CHILD REARING/PATERNITY LEAVE

5.2.2.1

Up to one year's unpaid leave may be granted at the District's discretion to a unit member
to care for such unit member's own (including adopted) child under six (6) years of age.
Written application must be submitted to the Personnel Services Office at least thirty (30)
days prior to the commencement of such leave. Requests for renewal of such leave will
be considered.

PERSONAL NECESSITY LEAVE
Use District-wide form requesting personal necessity leave. The form to be utilized is attached hereto.

5.3.1  Unit members in the following cases shall be entitled to use ten (10) days of accumulated sick leave
allotment during each school year for personal necessity. When taking such leave, the unit member
shall notify the District Personnel Services Office not later than 6 a.m. of the workday in which the
absence is requested unless the emergency makes such advance notification impossible. Personal
necessity leave may be taken in the following instances:

5.3.1.1

5.3.1.2

5.3.13

5.3.14

5.3.1.5

5.3.1.6

Death of member of his/her immediate family. Immediate family of the unit member is
defined as mother, father, aunt, uncle, grandmother, grandfather or a grandchild of the
unit member or of the spouse or domestic partner of the unit member, and the spouse,
son, son-in-law, daughter, daughter-in-law, brother, brother-in-law, sister or sister-in-law
of the unit member or their domestic partner, or other adult who has had the primary
responsibility for the raising or care of the unit member, or any relative living in the
immediate household of the unit member, At the discretion of the District, the immediate
family definition may be waived.

Accident, or imminent danger involving his/her person or property, or the person or
property of a member of his’her immediate family as defined above, of such an
emergency nature that the immediate presence of the unit member is required during
his/her workday.

Iliness of members of the unit member's immediate family, as defined above, when such
illness makes it impossible or inadvisable for the unit member to carry out his/her duties.

Appearance in court as a litigant, or as a witness under an official order, or other absence
required under official government order.

5.3.14.1 When requested, the unit member shall furnish evidence of the court
appearance or official government order to the site administrator who shall,
in turn, attach it to the time sheet.

Adoption proceedings, limited to picking up child from adoption agency, and court
appearance in conjunction with adoption.

Leave to be with member of immediate family prior to overseas assignment as member
of the armed services of the United States.
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54

5.5

532

533

Authorized use of personal necessity leave includes matters of compelling personal importance
beyond mere convenience wherein the unit member conscientiously believes that his/her
participation is necessary and requires his/her absence from duty, such as religious observances,
legal counseling, and professional personal or family counseling. All personal necessity leave
(including leave taken for confidential reasons) must be approved by the site administrator, or
his/her designee, in advance of the absence. Such approval shall not be unreasonably withheld. Upon
request of the unit member, the site administrator shall provide in writing the reason(s) for
withholding such approval. The site administrator, or his/her designee, may make exceptions to the
notification and approval requirement in cases of emergency.

Upon returning from personal necessity leave (including leave taken for confidential reasons), the
unit member, upon request by site administration, shall provide written verification that the personal
necessity leave was taken in compliance with this provision. Unit members shall be denied paid
personal necessity leave benefits for absence for purposes other than those defined above and/or for
failure to comply with the absence verification requirements.

BEREAVEMENT LEAVE

5.4.1

542

543

544

Each unit member is entitled to three (3) days leave-of-absence, with pay, in the event of the death
of any members of the unit member's immediate family. Such leave shall be extended to five (5)
days when out-of-state travel or travel beyond three hundred (300) miles one way from the unit
member's residence is required.

5.4.1.1  Immediate family is defined as mother, father, grandmother, grandfather, or grandchild
of the unit member or of the spouse or domestic partner of the unit member, and the
spouse, son, son-in-law, daughter, daughter-in-law, brother, brother-in-law, sister or
sister-in-law of the unit member or domestic partner of the unit member or any relative
living in the immediate household of the unit member. At the discretion of the District,
the immediate family definition may be waived.

In addition to the above bereavement leave, the unit member may request that not more than ten
(10) days of accumulated sick leave during any school year be charged for personal necessity leave
as provided in Paragraph 5.3.1 of this Article. In the event that the death is of a unit member’s
current spouse or child, unit member is entitled to ten (10) days leave-of-absence, with pay. The
unit member may then take up to ten (10) days of accumulated personal necessity leave for
bereavement purposes.

Unit members shall be required to contact the District Personnel Services Office no later than 6 a.m.
of their regular workday to request bereavement leave, unless an emergency makes such advance
notification impossible. Failure to do so may result in ineligibility for paid leave and may be
considered to be an unauthorized absence.

Upon return from bereavement leave, as provided above, the unit member shall submit to the site
administrator for payroll purposes a written statement verified by signature that the leave was taken
in compliance with provisions of leave benefits. The statement shall include relationship of the
deceased and any information of eligibility for bercavement leave, if requested by the District.

INDUSTRIAL ACCIDENT OR ILLNESS LEAVE

5.5.1

Unit members shall be provided leave of absence for industrial accident or illness under the
following rules and regulations.
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5.5.1.1

5.5.1.2

5.5.1.3

5.5.14

5.5.1.5

55.1.6

5.5.1.7

55.1.8

5.5.1.9

55.1.10

5.5.1.11

5.5.1.12

5.5.1.13

A unit member who has sustained a job-related injury or illness shall report the injury to
the site administrator on the District accident form no later than the next scheduled
workday following the accident or as soon as possible.

The industrial accident or illness must have arisen out of or occurred within the course
and scope of employment of the unit member and must be accepted as a bona fide injury
or illness arising out of and in the course and scope of employment.

Leave for such industrial accident or illness shall be for the number of days of temporary
disability not to exceed sixty (60} working days during which the schools of the District
ar¢ required to be in session, or when the unit member should otherwise have been
performing work for the District in any one (1) fiscal ycar for the same accident.
Industrial accident or illness leave may be extended at the discretion of the Board up to
an additional sixty (60) working days where the industrial accident or illness is the result
of a criminal act of violence against the unit member.

Leave for industrial accident or illness shall not be accumulated from year to year.

The industrial accident or illness leave under this Article shall commence on the first day
of absence.

When a unit member is absent from duties due to industrial accident or illness the member
shall be paid such portion of the salary due for any month in which absence occurs as
when added to temporary disability indemnity will result in a payment of not more than
full salary, The phrase "fuli salary” as utilized in this subdivision, shail be compuied so
that it shall not be less than the unit member's "average wecekiy earnings."

Industrial accident or illness leave shall be reduced by one (1) day for each day of
authorized absence regardless of a temporary disability indemnity award.

When an industrial accident or illness leave overlaps into the next fiscal year, the unit
member shall be entitled to only the amount of unused leave due for the same illness or

injury.

During any paid leave of absence for industrial accident or illness the unit member shall
endorse to the District the temporary disability indemmity checks received due to
industrial accident or illness. The District, in turn, shall issue the unit member's salary
and shall deduct normal retirement and other authorized contributions.

The benefits provided by this Article shall be applicable to all unit members immediately
upon employment in the District.

Any member receiving benefits as a result of this article, shall, during the period of injury
or illness, remain within the state of California unless the governing board authorizes
travel outside the state.

Upon termination of the industrial accident or illness leave, the unit member shall be
entitled to the benefits provided for sick leave, and absence for such purpose shall be
deemed to have commenced on the date of termination of the industrial accident or leave,
provided that if the unit member continues to receive temporary disability indemnity, the
unit member may elect to take as much of the accumulated sick leave which, when added
to temporary disability indemnity, will result in payment of not more than full salary.

A unit member shall be permitted to return to service after an industrial accident or illness
leave only upon presentation of a release from the District-appointed physician and/or
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5.6

from the treating physician, as determined by the District, certifying the unit member's
ability to return to position classification without restrictions and without detriment to
physical and emotional well-being.

5.5.1.14 Upon complying with District medical-release requirements and receiving District
authorization to return to work, a unit member on industrial accident or illness leave may
be reinstated in a position, in the same assignment, without loss of status or benefits.

5.5.1.15 These provisions for industrial accident or illness leave shall apply only to unit members
whose services are regularly scheduled.

JUDICIAL AND OFFICIAL APPEARANCE LEAVE

5.6.1

5.6.2

5.6.3

5.64

Judicial and official appearance leave shall be granted for purposes of regularly called jury duty,
appearance as a witness in court, other than as a litigant, or to respond to an official order from
another governmental jurisdiction.

For any other necessary court or governmental agency appearance, the unit member may utilize
personal necessity leave. However, if any court or governmental agency appearance is required of
a unit member by the District, it shall be made without loss of pay and without charge to any other
accrued leave benefits.

The District agrees to grant to members of the bargaining unit regularly called for jury duty in the
manner provided by law, leave of absence without loss of pay for time the unit member is required
to perform jury duty during the unit member's regularly assigned working hours. Unit members, so
called for jury duty, must notify the District of the service date(s) upon receiving said notice from
officers of the court. The District shall pay the unit member the difference, if any, between the
regular rate of pay and the amount received for jury duty, lcss meals, travel, and parking allowances.
Unit members are required to return to work on any day in which jury duty services are not required.
The District may require verification of jury duty time prior to or subsequent to providing jury duty
compensation.

A unit member who receives jury duty notice that requires the unit member to appear for jury duty
when the unit member would otherwise be providing instructional services, and who successfully
postpones jury duty to non-teaching days (i.e. summer, winter or spring breaks), shall be
compensated at the then current daily substitute contractual rate for each day of jury duty served
that the unit member would have been providing instructional services (if the postponement had not
occurred), up to a maximum of twenty (20) days. This section does not apply to unit members
whose absence does not required the duties of a substitute.

5.6.4.1 The procedure for such postponement and compensation is as follows:

a. Attach a copy of the original jury duty notice, written statement concerning
postponement, and a signed official court validation for each day of jury duty
served.

b. Attach a copy of the subsequent jury duty notice, postponing jury duty.

c. Forward the above to the Assistant Superintendent, Personnel.

d. Payment shall be made in the next regular payroll cycle.

5.7 SABBATICAL LEAVE

5.7.1

Sabbatical leaves may be granted at the discretion of the District. The District will develop policies
and/or regulations to implement this sabbatical leave agreement. The District shall not be bound to
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5.8

5.9

past practices of the District, however, policies and regulations shall be in accordance with
provisions of the Education Code and the following minimum provisions.

5.7.1.1 A permanent unit member who has served the district for seven (7) consecutive years is
eligible to apply for sabbatical leave.

5.7.1.2 No more than two percent (2%) of the unit members of the unit can be granted a sabbatical
leave during any one (1) year.

5.7.1.3  The salary of the unit member on sabbatical leave shall be seventy percent (70%) of the
regular salary of the employee for the year of the sabbatical leave, based upon unit
member's normal placement upon the approved regular certificated salary schedule for
the year.

ASSOCIATION LEAVE

5.8.1

5.82

A total of forty (40) days Association leave per school year, without loss of compensation, shall be
granted to the Association for local, state and national conferences, workshops, seminars or other
business pertinent to the Association affairs. The Association shall reimburse the District for all
compensation associated with such leave. The District shall not incur any expenses associated with
such leave.

The Association President shall file a written request on a District developed form with the
Personnel Services Office at least one (1) week prior to the date on which the unit member requests
the leave to commence. The District may agree to waive the one-week notice upon a showing of
good cause.

MISCELLANEOUS UNPAID LEAVE

5.9.1

592

HEALTH LEAVE: The District may grant a unit member an unpaid leave after use of accumulated
sick leave, when the unit member is unable to perform required duties due to ill health, physical
disability, or quarantine.

59.1.1  Verification of such illness, disability, or quarantine shall be by a licensed physician or
licensed practitioner.

5.9.12  Unit members may be required by the District to submit to medical examination(s) by
District-appointed physician(s) at District expense.

5.9.1.3  When authorized, such leave shall remain in effect until at least the end of the semester
following the date when first granted, and may be extended to the end of the second
semester following the date when first granted, or longer, at the discretion of the District.

5.9.14 A unit member seeking such leave shall file a request with the Personnel Services Office
at least four (4) weeks prior to the date on which the unit member requests the leave to
commence. The four (4) week notification period may be waived by the District. If
eligible the initial twelve (12) weeks of this leave may be granted under the Family
Medical Leave Act.

FAMILY MEDICAL LEAVE: Upon request and upon written medical notification of need, the
District may provide a unit member an unpaid leave to care for a member of the unit member's

family.

5.9.2.1  Medical notification of need shall be by a licensed physician or licensed practitioner.
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5.10

593

594

595

5.9.22  When authorized, such leave shall remain in effect until at least the end of the semester
when first granted and may be extended to the end of the second semester following the
date when first granted, or longer, at the discretion of the District.

5.9.23 A unit member seeking such leave shall file a request at the Personnel Services Office at
least four (4) weeks prior to the date on which the unit member requests the leave to
commence. The four (4) week notification period may be waived by the District if, in its
judgment, such waiver is warranted.

5.9.24  The 12 month period used to track Family Medical Leave Act/California Family Rights
Act entitlement will be based on the fiscal year, July 1 through June 30.

STUDY LEAVE: At its discretion, the District may grant a unit member, classified as a permanent
employee, an unpaid leave of absence for study which will benefit the District, unit member, and

students of the District.

5.9.3.1  Generally, a study leave shall be a minimum of one (1) semester and a maximum of two
(2) semesters and will begin and end on semester dates. At the discretion of the District,
unusval circumstances may be considered to waive this requirement,

5.9.3.2 A unit member seeking such leave shall file a request with the Personnel Services Office
at least ninety (90) days prior to the beginning of the District semester on which the unit
member requests the leave to commence. At the discretion of the District, unusual
circumstances may be considered to waive this requirement.

LEGISLATIVE LEAVE

5.9.4.1  Unit members who are classified as permanent employees of the District elected to the
State Legislature shall be granted a legislative leave in accordance with provisions of
Section 44801, Education Code.

5.9.4.2  Six (6) months after expiration of term(s) of office, the employee shall be entitled to
return to a position for which the employee has a valid credential. The employee shall
retain all earned salary schedule status but shall receive no salary experience credit or
fringe benefits while on leave.

OTHER LEAVES AND ABSENCES: A request for any leave of absence not covered by the
terms of this Agreement may be considered by the District on an individual basis and at the
discretion of the District.

GENERAL PROVISIONS

5.10.1

5.10.2

5.10.3

A leave of absence is an authorization for a unit member to be absent from duty, generally for a
specific period of time and for an approved purpose.

At the expiration of a leave of absence in accordance with the Education Code, the unit member
shall, unless he/she otherwise agrees, be reinstated in the position held at the time of the granting of
the leave of absence, providing the position would have otherwise remained. The unit member shall
be notified prior to commencement of the leave if the District at the time is contemplating a change
in the unit member’s position and/or assignment. There is, however, no assurance that when a leave
of absence necessitates a long-term replacement (a semester or longer), that the return assignment
will be at the same site where a unit member was assigned when the leave was authorized.

A condition of each leave of absence is that the credential or permit held at the time the leave
was granted, properly authorizing the service, must be maintained in full force by the unit member.
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5.11

5.10.4

5.10.5

5.10.6

5.10.7

5.10.8

5.109

5.10.10

Any unit member on a paid leave of absence will receive the District-paid employee insurance
coverage provided by the District. Any unit member on an unpaid leave of absence shall be eligible
to participate in any employee insurance program available generally to bargaining unit members.
Participation shall be at the unit member's expense and is conditioned upon a willingness of the
carrier to extend such coverage. The District agrees to use its best effort to secure the carrier's
approval.

Part-time regular unit members shall be entitled to that portion of the leave of absence as the
number of hours per day of scheduled duty relates to the number of hours for a full-time unit
member in a comparable position.

A unit member who is absent from work other than for those days as authorized by state law or
authorized leave provisions of this article is taking an unauthorized absence in violation of this
Agreement. The District will deduct a salary amount equal to the ratio of days of unauthorized
absence to the days of required annual service and such member shall be subject to disciplinary
action.

Any unit member who is absent from work without leave, or who fails to return to work as
scheduled after the expiration of authorized leave of abscnce, shall be subject to dismissal
proceedings according to the provisions of the Education Code.

Members of the unit on unpaid leave of absence, for reasons other than industrial accident or
illness, for more than forty-five (45) days or twenty-six percent (26%) or more of the required days
of attendance, shall be ineligible for step (increment) advancement on the salary schedule.

The extension of paid and unpaid leaves shall be at the discretion of the District. Members of the
unit who are denied extension of a paid or unpaid leave shall return to work at the expiration of
the previously approved leave or shall resign from employment with the District.

Return to service from an unpaid leave of absence shall coincide with the beginning of a semester
unless the District approves an earlier or later date, and a leave may be extended in order to make
it so coincide. Unit members on leave for a semester or longer must notify the Personnel Services
Office at least forty-five (45) calendar days preceding expiration of the leave of their intent to
return the ensuing semester.

CATASTROPHIC LEAVE BANK

5.11.1

5.112

CREATION

5.11.1.1  The Association and the District agree to create the Antelope Valley Teachers
Association (AVTA) Catastrophic Leave Bank, (hereinafter referred to as the Bank)
effective September 1, 1992. The Bank shall be funded in accordance with the terms
of Section 5.11.2 below.

5.11.1.2  Days in the Bank shall accumulate from year to year.

5.11.1.3  Days shall be contributed to the Bank and withdrawn from the Bank without regard to
the daily rate of pay of the Bank participant.

5.11.14  The Bank shall be administered by a three (3) member committee appointed by the
President of the Association.

ELIGIBILITY AND CONTRIBUTIONS
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5.11.2.1

51122

5.11.2.3

51124

5.11.2.5

51126

5.112.7

51128

5.11.2.9

All Certificated employees on active duty with the District are ¢ligible to contribute to
the Bank.

Participation is voluntary, but requires contribution to the Bank. Only contributors
will be permitted to withdraw from the Bank.

Unit members who elect not to join the Bank upon first becoming eligible have a
waiting period of thirty (30) duty days after joining the Bank before becoming eligible
to withdraw from the bank.

The contribution, on the appropriate form, will be authorized by the Certificated
employee and continued from year to year until canceled by the Certificated employee.

Cancellation occurs automatically whenever a Certificated employee fails to make
his/her annual contribution or assessment. Cancellation, on the proper form, may be
one (1) day of sick lcave which shall be deemed to equate to the legal minimum
effective at any time and the Certificated employee shall not be eligible to draw from
the Bank as of the effective date of cancellation. Sick leave, previously authorized for
contribution to the Bank, shall not be returned if the Certificated employee effects
cancellation.

Contributions shall only be made between July 1 and October 1 of each school year.
Certificated employees returning from extended leave, which included the enrollment
period, and new hires will be permitted to contribute within thirty (30) calendar days
of beginning work. The District shall supply enrollment forms for the Bank to all new
Certificated employees and those Certificated employees returning from leave.

The annual rate of contribution by each participating Certificated employee for each
school year shall be equal to, and not exceed, one (1) day of sick leave for that
employee.

On June 30 of each school year, if the number of days in the Bank exceeds 1,000, no
contribution shall be permitted of the particpating Certificated employees. In such a
circumstance, if necessary, the District and the Association agree to meet and discuss
whether Certificated employees will be permitted to make additional contributions to
the Bank. New Certificated employees and those Certificated employees returning
from leave must still make their yearly contribution until they have contributed at least
three (3) days to the Bank, even if the number of days in the Bank exceeds 1,000 on
June 30",

Certificated employees who are retiring or leaving the employ of the District may
contribute up to five (5) days of their unused sick leave to the Bank.

5.11.3 WITHDRAWAL FROM THE BANK - Effective July 1, 2014

5.11.3.1

5.11.3.2

The Bank participants must exhaust all of their current and accumulated sick leave
(but, not differential leave) as defined in Artilce 5, before becoming eligible for
withdrawal, and withdrawing, from the Barnk. Participants who accumulate additional
sick leave (e.g., from one fiscal year to the next), must use their accumulated sick
leave, prior to being eligible for withdrawal from the Bank.

Participants who have exhausted sick leave, but still have differential leave available,

are eligible for a withdrawal from the Bank. The District shall pay the participant full
pay and the Bank shall be charged one day.
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5.11.3.3

5.11.3.4

5.11.3.5

5.11.3.6

5.11.3.7

5.11.3.8

Catastrophic illness or injury shall be defined as any illness or injury that incapacitates
the Certificated employee and which precludes the Certificated employee’s return to
work for over ten (10) consecutive duty days or incapacitates a member of the
Certificated employee's immediate family (spouse/partner and children up to age 26)
for over ten (10) consecutive duty days which requires the Certificated employee to
take time off work to care for that family member. Such illnesses or injuries include,
but are not limited to, stroke, kidney failure, heart attack, cancer, AIDS, other life
threatening disease, recovery from major surgery, or incapacitation as a result of
severe automobile or other accident and recovery therefrom. Absence due to job
related injury or illness shall be excluded from catastrophic leave.

A certificated member incurring a catastrophic injury or illness may withdraw thirty
(30) days from the Bank immediately after using all available personal sick days.
Certificated members are eligible to apply for an extension of thrity (30) days afier
five (5) school months of extended benefits leave. The extended benefits leave starts
the first day after all sick leave benefits have been exhausted.

A certificated member may withdraw sixty (60) days from the Bank to care for an
immediate family member (spouse/partner or minor child) incurring injury or illness
immediatley after using all available personal sick days. Use of catastrophic bank days
for immediate family mebers is limited sixty (60) days per family member per school
year.

If a reoccurrence (or continuance of injury/illness from one school year to the next) or
second illness or injury incapacitates a Certificated employee within twelve (12)
months, it shall be deemed catastrophic afier five (5) consecutive duty days. (For
example, a participant who used the Bank afier exhaustion of sick leave for sixty (60)
days to care for his wife who dies of cancer, and, after returning to work suffers a heart
attack, shall be deemed to have a second catastrophic illness and may again withdraw
from the Bank after only five (5) consecutive duty days off work.)

A certificated member’s first ten (10) consecutive duty days of illness or disability
must be covered by the participant's own sick leave, differential leave, or leave without
pay the first time said participant qualifies for a withdrawal from the Bank. For
subsequent withdrawals, within twelve (12) consecutive months, the first five (5) duty
days of illness must be covered by the participant's own sick leave, differential leave,
or leave without pay.

If a participant is incapacitated, applications may be submitted to the committee by the
participant's agent or member of the participant's family.

Withdrawals from the Bank shall be granted in units of no more than thirty (30) duty
days. Participants may submit requests for extensions of withdrawals as their prior
grants expire. A participant's withdrawal from the Bank may not exceed either one
hundred eighty days (180} in a five (5) year period or more than sixty (60) days in any
one school year.

Participants applying to withdraw or extend their withdrawal from the Bank will be
required to submit a doctor's statement indicating the nature of the illness or injury and
the probable length of absence from work. Members of the committee shall keep
information regarding the nature of the illness confidential.

If a participant has drawn thirty (30) Catastrophic Leave Bank days and requests an

extension, the committee may require a medical review by a physician of the
committee's choice at the participant's expense. The committee shall choose only a
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5.11.4

5.11.3.9

5.11.3.10

5.11.3.11

5.11.3.12

5.11.3.13

physician who qualifies under the District offered insurance policy. Refusal to submit
to the medical review will terminate the participant's continued withdrawal from the
Bank. The committee may deny an extension of withdrawal from the Bank based upon
the medical report. The participant may appeal any termination under the procedures
outlined in Section 5.11.3.13 below.

Leave from the Bank may not be used for illness or disability which qualify the
participant for Worker's Compensation benefits unless the participant has exhausted
all Worker's Compensation leave, his/her own sick leave and provided further that the
employee signs over any Worker's Compensation checks for temporary benefits to the
District. If there are any Worker's Compensation checks signed over to the District,
the Bank will not be charged days, or if charged, will be reimbursed the number of
days for which the Worker's Compensation payment is equivalent to a regular day of
pay at the negotiated rate for that participant. If the District challenges the Worker's
Compensation claim, the participant may draw from the Bank, but upon settlement of
the claim, the Bank shall be reimbursed the days by the District.

When the committee may reasonably presume that the applicant for a draw may be
eligible for a Disability Award or Retirement under STRS or, if applicable, Social
Security, the committee may request that the draw applicant apply for Disability or
Retirement. Failure of the draw applicant to submit a complete application, including
medical information provided by the applicant's physician, within twenty (20) calendar
days will disqualify the applicant from further Catastrophic Leave Bank payments.
Any requests for additional medical information from STRS or Social Security shall
be submitted within ten (10) days or the participant's entitlement to Catastrophic Leave
Bank payments will cease. If denied benefits by STRS or Social Security, the
applicant must appeal or entitlement to the Catastrophic Leave Bank shall cease.

If the Bank does not have sufficient days to fund a withdrawal request, the Committec
is under no obligation to provide days and the District is under no obligation to pay
the participant any funds whatsoever. If the committee denies a request for
withdrawal, because of insufficient days to fund the request, they shall notify the
participant, in writing, of the reason for the denial.

Withdrawals shall become effective immediately upon exhaustion of sick leave or the
waiting periods provided for in Sections 5.11.2.3 and 5.11.3.4, whichever is greater.
(For example, if a participant contributed when first eligible to contribute (Section
5.11.2.3) and had ten (10) days of accumulated sick leave when the illness began
(Section 5.11.3.4), he/she shall begin withdrawing upon the eleventh (11th) duty day,
if otherwise eligible. If the participant had fifteen (15) days of sick leave at the
beginning of the illness, he/she shall begin withdrawing days on the sixteenth (16)
duty day. If the participant had five (5) days of sick leave at the beginning of the
illness, he/she shall begin withdrawing days on the eleventh (11th) duty day.)

Catastrophic Leave Bank participants who are denied a withdrawal or whose
withdrawal is not renewed or terminated may, within thirty (30) days of denial, appeal,
in writing, to the Executive Board of the Association. The Executive Board of the
Association shall hold a hearing within fifteen (15) duty days. The Executive Board
shall issue a confidential written decision within fifteen (15) duty days of the hearing.
If the participant's incapacitation does not allow participation in this appeal process,
the participant's agent or member of the family may process the appeal.

ADMINISTRATION OF THE BANK
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5.114.1

51142

5.11.43

5.114.4

5.114.5

5.11.4.6

5.11.4.7

The Catastrophic Leave Bank Committee shall have the responsibility of maintaining
the records of the Bank, receiving withdrawal requests, verifying the validity of
requests, approving or denying the requests, and communicating its decisions, in
writing, to the participants and to the District.

The committee's authority shall be limited to administration of the Bank. The
committee shall approve all properly submitted requests complying with the terms of
this Article. Withdrawals may not be denied on the basis of type of illness or disability.

Applications shall be revicwed and decisions of the committee reported to the
applicant, in writing, within ten (10) days of receipt of the application.

The committee shall keep all records confidential and shall not disclose the nature of
the illness, except as necessary to process the request for withdrawal, and defend
against any appeals of denial.

By November 1 of each school year, the District shall notify the committee of the
following;:

5.11.4.5.1  The total number of accumulated days in the Bank on June 30th of the
previous school year.

5.11.4.52  The number of days contributed by the Certificated employees for the
current year.

5.11.4.5.3 The names of participating Certificated employees.
5.11.4.54  The total number of days available in the Bank.
The District shall notify the committee quarterly of the following:

5.11.4.6.1  The names of any additional Certificated employees who have joined, in
accordance with Section 5.11.2.

5114.62 The names of any Certificated employees who have canceled
participation, in accordance with Section 5.11.2,

5.11.4.63 The total number of days in the Bank at the beginning of the previous
quarter.

5.11.4.64 The total number of days added to the Bank by new participants.

5.11.4.6.5 The total number of days awarded during the previous quarter and to
whom they were awarded.

5.11.4.6.6  The total number of days remaining in the Bank on the last day of the
quarter.

Any dispute between the committee and the District, as to the accounting of
Catastrophic Leave Bank days, shall be resolved in accordance with the Grievance
Procedure, as per Article 23. The Association and the District will meet in an attempt
to resolve and/or clarify the issue(s) before proceeding to Arbitration as provided in
Article 23.
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5.11.4.8

If the Catastrophic Leave Bank is terminated, for any reason, the days remaining in
the Bank shall be returned to the then current members of the Bank proportionately.
In returning days to current members, remaining days will be returned only in one-half
(1/2) day or more increments. Current Certificated employees shall not have more
than the total number of days they have contributed to the Bank returned to them at
termination of the Bank.

{(See Appendix E, Catastrophic Leave Forms)
(See Appendix I, Leave Forms)
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6.0

Article 6
VACANCIES, REASSIGNMENTS AND TRANSFERS

DEFINITIONS: For purposes of this article the following definitions shall be used.

6.0.1

6.0.2

6.0.3

6.04

6.0.5

JOB CLASSIFICATION: Job classification refers to a teaching position, a counseling position,
a library media position, a program specialist, or a school nurse position.

VACANCY: Vacancy means any certificated position either newly created or currently
unoccupied which the District has determined to fill.

6.0.2.1 SITE VACANCY: Site vacancy means any certificated position either newly created
or currently unoccupied which the District has determined to fill and has opened to unit
members at the school site only.

6.022 DISTRICT-WIDE VACANCY: District-wide vacancy means any certificated
position either newly created or currently unoccupied which the District has determined
to fill and has opened to unit members throughout the District as well as outside
candidates.

ASSIGNMENT: Assignment means the initial position classification and teaching discipline
(courses) assigned at the time of employment with the District. It shall also include the workplace
where the new unit member(s) will be assigned.

REASSIGNMENT: Reassignment means a change in discipline (e.g., English, math, science) a
unit member is assigned to teach within the same school upon the completion of the master
schedule each semester. The provisions of this Article do not apply to changes of actual courses
taught by unit members that are within the same discipline.

6.0.4.1 VOLUNTARY REASSIGNMENT: A voluntary reassignment shall be defined as a
unit member initiated change in discipline taught.

6.04.2 INVOLUNTARY REASSIGNMENT: Involuntary reassignments are those initiated
by the District and may be the result of, but are not limited to, enrollment changes,
program changes, school closures, changes in curriculum or course offerings,
educational needs of the pupils, or staff vacancies.

TRANSFER: A transfer is a relocation of a unit member between schools or other administrative
sites within the same job classification.

6.0.5. VOLUNTARY TRANSFER: A voluntary transfer shall be defined as a unit member
initiated change of site, occurring during or between school years.

6.0.52 INVOLUNTARY TRANSFER: An involuntary transfer shall be defined as any
District initiated change of assignment between any two work sites within the District
occurring during or between school years. Involuntary transfers are those initiated by
the District and shall not occur except when required to meet the needs of the District.
Such needs may be the result of, but are not limited to, enrollment changes, program
changes, school closures, changes in curriculum or course offerings, demonstrable
educational needs of the pupils, or staff vacancies caused by death, retirements,
resignations or other circumstances.
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6.1

6.0.6

6.0.7

SENIORITY: Seniority shall refer to the total number of cumulative years of certificated service
to the District. A break in service does not change the total number of years seniority. In
circumstances involving layoffs, seniority shall be defined pursuant to Education Code Section
44848.

POSITION RELOCATION: Position relocation refers to situations wherein a unit member and
their position are moved from one site to another as a result of changes in pupil enrollment or
other staffing considerations. In these instances the position and its occupant may be moved
without the declaration of a vacancy.

SITE REASSIGNMENT: Reassignment at the sites of unit members including teachers on special
assignment during each school year shall be in accordance with the following procedures.

6.1.1

During the second semester of each school year unit members shall be given the opportunity to
indicate their preference for assignments on the Assignment Preference form for the following
school year.

The administrator responsible for developing the master schedule at each school shall meet and
confer with the various site specialists before making reassignments to the unit members in that
school. The administrator responsible for the master schedule shall consider individual unit
member's preferences and the site specialist's recommendation in making these reassignments, and
in accordance with the provisions of Section 6.1.7 contained herein.

Before involuntary reassignments are made during the school year, the site administrator shall post
for three (3) days the site opening for unit member consideration. During the summer, however,
the administration shall attempt to contact only those unit members who have provided a written
expression of interest in a particular area of the curriculum or a particular job classification.

6.1.3.1  The District shall attempt to fill vacancies by voluntary reassignment at the sites when
possible prior to posting the vacancy District-wide for transfer consideration.

6.1.3.2  Unit members who arc being considered for District initiated reassignment or change in
job classification in order to fill an announced bargaining unit vacancy shall be given
the opportunity to meet with the responsible administrator(s). If the unit member so
requests, a conference shall be held with the Superintendent, or his/her designee, to
discuss the reassignment or change in job classification.

An individual unit member who is dissatisfied with his/her reassignment may consult with the
administrator responsible for the master schedule. If the unit member and the administrator
responsible for the master schedule reach agreement regarding the unit member's reassignment,
the matter shall be deemed finally concluded.

In cases where the unit member and administrator responsible for the master schedule disagree as
to a unit member's reassignment, the matter shall be referred to the principal for his/her decision.
If the unit member so requests, a conference shall be held with the Superintendent, or his/her
designee, to discuss the reassignment prior to implementation of the final decision.

Mid-year reassignments of unit members to meet unanticipated needs as a result of changes in
enrollment, changes in graduation requirements, or changes in the composition of the bargaining
unit due to retirements, resignations, dismissals or leaves, may be made by the site administrator
for the balance of the school year afier consultation with the site specialists and affected unit
member(s).
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6.2

6.1.7

6.1.9

The Association and the District recognize that a number of factors must be considered by the
administrator in making a decision regarding an individual unit member's reassignment. The goal
of the District is to develop and maintain the best educational program at each school given the
resident student population and faculty resources at each school. To accomplish this goal,
flexibility in making reassignments is necessary. In making the judgmental decisions necessary to
meet the needs of students, while at thc same time giving due regard to the interests of each unit
member, consideration should be given to factors which include, but are not limited to, unit
member preferences, recent teaching cxperience, credentials, training, length of service, and
opportunity for professional growth.

Where all criteria considered are deemed equal by the District belween two or more unit members
who may be subject to involuntary rcassignment, the unit member with the least seniority in the
District will be reassigned.

Reassignments shall not be made on arbitrary grounds or for punitive reasons.

DISTRICT-WIDE VACANCIES: After site level vacancy reassignments have been completed, the
District shall continue to have the sole authority to determine when and where an opening exists for
purposes of declaring a District-wide vacancy. The Superintendent, or his designee, may transfer unit
members from one school to another school site in accordance with the procedures set forth in this Article.

6.2.1

NOTIFICATION OF VACANCIES: The District shall develop and send to the Association,
and post at each school, a notice of each vacancy as soon as the District determines the need to fill
the vacancy. Each notice shall state a deadline for applications which shall be not less than seven
(7) working days after the first date of posting, a description of ihe position and duties, and a list
of all qualifications and requirements for the position. The vacancy shall not be filled prior to the
posted deadline date. Such announcements will be posted on a bulletin board mutually agreed to
by the Association school site representative and the school site administrator. The District and the
Association may mutually agree to shorten the above posting period in unique circumstances. If
the parties agree to shortening the posting period, the administration shall attempt to contact all the
site unit members in order to provide consideration. Between July 1% and August 20th this posting
period may be as short as three (3) days.

6.2.1.1  During the summer vacation, notices of all vacancies shall be e-mailed to unit members
included on the global faculty and global counselor email list. This shall provide all
unit members with sufficient notification and opportunity to apply.

6.2.1.2 If any unit member expresses an interest in a transfer, the unit member must respond
within two (2) working days by filling out the Certificated Transfer Request form.
Those unit members requesting consideration shall be interviewed by the site
administration. The District may fill the position immediately if no unit member has
expressed an interest in the transfer.

6.2.1.3 The announcement of vacancies shall include position, title, work site (subject to
change), tentative subject matter assignment, credential requirements, a complete list of
all qualifications and other special requirements, and closing date for applications.

6.2.14 No assignment to fill the vacancies shall be made until after the closing date for
applications on the notice of vacancy.

6.2.1.5 Upon request by the Association, the District shall make available a list of unit
members transferred during the current school year.

-44 -



6.3

6.4

6.5

622

PROCEDURES FOR FILLING VACANCIES
6.2.2.1  The District shall decide whether a vacancy exists for any certificated positions.
6.2.22  Once the District determines a vacancy exists, it shall publicly announce the vacancy.

6.2.2.3 A unit member may apply to fill an announced vacancy by requesting a transfer or a
change in job classification.

6.2.24  Employment shall not be offered to outside candidates for an announced bargaining unit
position until all unit members who have expressed an interest have been interviewed
by the District, with the exception of those situations wherein the unit member is not
available or cannot be reached.

UNIT MEMBER INITIATED (VOLUNTARY) TRANSFERS

6.3.1

6.32

A unit member's request for transfer shall be submitted on the Certificated Transfer Request form,
available in either the office of the site administrator or the District Personnel Services Office.
The transfer request forms shall be filed with the District Personnel Services Office.

All transfer request forms received by the Personnel Services Office by the closing date contained
in the vacancy announcement shall be considered for that opening. Unit members may file a
request for transfer for general consideration in the District Personnel Services Office each year on
or after August 15™,

6.3.2.1  The request shall include preference of assignment, location desired, and the unit
member's qualifications for such assignment.

6.3.22  Suchrequests shall be considered for vacancies occurring during the current school year
up to August 14 of the following school year and shall be invalid thereafter.

6.3.2.3  The unit member must be available for an interview upon reasonable notice if and when
requested.

DISTRICT INITIATED (INVOLUNTARY) TRANSFERS

6.4.1

6.4.2

6.4.3

6.4.4

When vacancies are to be filled, current unit members will be given the opportunity to request
voluntary transfers. The District will fill the vacancy with a voluntary transfer if the needs of the
District can be met prior to the District implementing an involuntary transfer.

All unit members who are being considered for District initiated transfers shall be informed. Prior
to the recommendation for transfer, the unit member being considered shall be given an
opportunity to meet with an administrator of the sending school. If the unit member so requests, a
conference shall be held with the Superintendent, or his/her designee, to discuss the transfer.

Unit members who are involuntarily transferred due to changes in pupil enrollment shall be given
priority consideration for return to their original work location.

Unit members who have been involuntarily transferred shall not be eligible to voluntarily transfer
back to their previous site, from which they were transferred, for twelve (12) calendar months
from transfer date, without consent of the receiving site administrator. This prohibition shall not
apply to unit members who are involuntarily transferred or whose position has been relocated due
to changes in pupil enrollment or other staffing considerations.

CRITERIA FOR TRANSFERS: The unit member who meets the qualifications in the posted vacancy
notice described in Section 6.2.1 shall not be denied the position in favor of an outside applicant. A unit
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6.6

6.7

6.8

member must have received an overall satisfactory evaluation on his/her most recent evaluation to be
eligible to voluntarily transfer to a vacancy.

Transfer decisions shall be governed by the following criteria in the order of their appearance.

6.5.1

6.5.2

6.5.3

6.5.4

6.5.5

6.5.6

6.5.7

Meets qualifications in posting.
Length of service in the District.

Training, including major and minor fields of study, experience and performance evaluations of
the unit members.

Staff diversity, including racial, ethnic and gender considerations.
Opportunity for professional growth of the unit member.
Permanent status in the District unless otherwise agreed to by the District and Association.

Transfers initiated by unit members are limited to one (1) per school year unless otherwise agreed
to by the District and Association.

DENIAL OR IMPLEMENTATION OF TRANSFER

6.6.1

6.6.2

6.6.3

[f a unit member's request for a voluntary transfer is denied, the unit member shall be granted,
upon request, a meeiing with the adminisirator who denied ihe request in order to discuss the
reasons for the denial. These reasons shall be put in writing to the unit member within ten (10)
days if requested by the unit member.

Transfers shall not be made or denied on arbitrary, capricious or discriminatory grounds or for
disciplinary reasons.

Employment will not be offered to outside candidates for announced positions until all transfer
requests of unit members have been considered by the District.

MOVING OF MATERIALS: The District will provide assistance in moving personal materials to the
new work location when requested by a transferred unit member.

STORAGE OF MATERIALS: Upon unit member request, the District shall provide those on leave or on
vacation, with suitable storage to ensure, to the extent possible, the safekeeping of District instructional
materials.
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7.0

7.1

7.2

73

74

7.5

7.6

Article 7
SAFETY CONDITIONS OF EMPLOYMENT

The District, within its fiscal capabilities, shall provide continuous administrative monitoring of working
conditions and correction of unsafe hazardous working conditions.

7.0.1  Determination of safe working conditions shall be made by the District and shall be in strict
compliance with applicable state and federal safety laws.

7.0.2  When unsafe or hazardous conditions are determined to exist, the site administrator will make
necessary adjustments until the unsafe condition is corrected.

Both parties agree that the responsibility for providing safe working conditions is that of the District, and
that responsibility to follow safe procedures and practices in the performance of duties is that of the unit
member. In addition, the responsibility of reporting unsafe and hazardous conditions to the site
administrator is that of the unit members and members of the District staff.

When possible, maintenance or repair to the classroom will be accomplished at a time when the classroom
is not in use. An alternate facility may be temporarily provided to the unit member. Emergency repairs may
be accomplished during the school day; however, any repair procedures which would be unsafe to the unit
member or to students shall be performed when the classroom is empty.

A unit member shall not be required to perform duties under conditions which pose an immediate and/or
serious threat of bodily harm or substantial health hazard to the unit member, provided that the unit
member has exhausted reasonable means within his/her control to remedy the condition.

Any assault upon a unit member or vandalism of his/her personal property committed by either students or
adults shall be reported promptly by the unit member to the respective school administrator or designee.
The Report of Property Damage/Loss/Vandalism form will contain the unit member's name, the date and
location of the assault or vandalism, a description of the incident, and, if known, the name of the person(s)
responsible.

7.4.1  Education Code Section 44014 requires that the repott to local law enforcement authorities of an
assault by a student shall be made by both the unit member and an administrator.

7.42  Any other public offense committed against the unit member or his/her property by either student
or adult shall be reported promptly by the unit member to the respective school administrator or
designee. The Report of Property Damage/ Loss/Vandalism form will contain the unit member's
name, date and location of the offense, a description of the incident, and, if known, the name of
the person(s) responsible,

Any unit member, during the performance of his/her duties, may exert the same degree of physical control
over a pupil that a parent would be legally privileged to exercise, but which in no event shall exceed the
amount of physical control reasonably necessary to maintain order, protect property, protect the health and
safety of pupils, or to maintain proper and appropriate conditions conducive to learning. When exercising
the above, the unit member shall not be subject to criminal prosecution or criminal penalties - Education
Code Section 44807.

When appropriate and possible, visitors to campuses will be informed of laws prohibiting physical or

verbal abuse of unit members. Law enforcement assistance will be requested by the site administrator, or
his/her designee, when necessary to protect unit members,
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1.7

7.8

7.9

7.10

The District agrees to reimburse any unit member for the loss, destruction or damage by arson, burglary or
vandalism of the unit member's personal property which is used in the schools of the District. The
maximum amount of such reimbursement to any unit member shall be $750. In order to qualify for
reimbursement, the use of the personal property must be approved in writing prior to its use in the schools,
and a value for the property established between the unit member and the appropriate administrator. The
District may waive the above requirement on a case-by-case basis. The principal may revoke at any time,
in writing, to the employee, his/her authorization of the use of personal property at the school site. If the
employee receives reimbursement from another source, the amount of that reimbursement shall be
deducted from the District’s payment.

A written description listing unit member's rights and duties under the Education Code and District
regulations with respect to the discipline and suspension of students shall be provided to each unit member
upon reporting to his’her school after initial hire and, thereafter, at the commencement of each school year.
Site administration shall keep on file records that said information has been provided to each unit member.

At the time the District or site administrator receives information from the proper judicial authorities
regarding a student's criminal record, this information shall be shared on a case-by-case basis with unit
members having supervision over the student pursuant to Education Code Section 49079. Unit members
who receive such information are required to maintain its strict confidentiality.

Where the District leases or otherwise has a contractual arrangement with a private facility at which unit
members are assigned to work, the District will use its best efforts to enforce its rights under the lease or
contractual arrangement to ensure that the operator of the private facility maintains proper health and safety
conditions at the facility.
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8.0

Article 8
EMPLOYEE WORKING CONDITIONS

The District shall provide, within the capabilities of its resources and as determined by the District,
facilities, equipment, supplies and materials necessary to conduct the educational programs of the District.
The District shall make reasonable accommeodations for keeping unit members' materials and ordinary

personal items secure through an adequate number of locked cabinets, desks and classrooms on each
campus.
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9.0

9.1

92

9.3

Article 9
CLASS SIZE / STUDENT CONTACTS

Class Caps and Total Student Contact Caps are set forth in Appendix F.

Class caps are subject to modification for purposes such as changes in enrollment and attendance, size and
availability of facilities, limitations for special education classes and guidelines for state and federally
funded programs. Prior to any modification the Association will be consulted.

The District will make every reasonable effort to balance class loads and stay within Class Caps. Leveling
of classes shall occur within twenty (20) days after the start of the first semester (first quarter for
continuation schools) and fifteen (15) days after the start of the second semester (second, third & 4%
quarters for continuation schools). Compensation will be based upon average class enrollment. The
average will be determined by adding the actual class enrollment of three designated days during each
semester, taking that total and dividing by three (3).

First semester: Days for overage compensation would include; The 40%, 60", and final day of first
semester.

Second Semester: Days for overage compensation would include: The 40%, 60", and final day of second
semester.

When the average of the three (3) days results in a decimal number, the total will be rounded to the nearest
whole number and Overage amount will be based on that number.

Overage compensation is paid on a per semester basis (two quarters equal one semester). Unit members
must actively serve and discharge their duties seventy-five percent (75%) of the actual workdays in the
relevant semester to be eligible for that semester’s overage compensation.

The Overage Fee is based on exceeding the Total Student Contact Cap. Total Student Contact Cap is the
sum of the unit member’s Class Caps plus one, excluding classes taught as Non-compensated Overage
Classes (Appendix F); students enrolled in Non-compensated Overage Classes do not count toward either
cap.

PowerSchool (or current student information management system) enrollment on the three (3) identified
days determines enrollment. Overage fees to be paid as follows:

Daily Contact Overage Fee
Students ] # Over Student Contact Cap
1 1 _ $20000
2 $400.00 -
3 | $600.00 o
__Each additional $200.00

Non-compensated Overage Classes are indicated by an asterisk (¥) in Appendix F. Due to the nature of the
classes, the Association and the District recognize that there may be legitimate reasons for these classes to
exceed the Class Caps.

9.2.1  Full time Virtual Academy teachers in the Academies of the Antelope Valley will be assigned no
more than 180 students and will not receive class size overage fees. Virtual Academy teachers will
also be assigned no more than eight (8) preps.

The provisions of this article shall not apply to classes maintained during the summer months in the
summer session.
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9.4

9.5

9.6

9.7

9.8

Special Education class caps are as follows; SDC 21, TMH 12, ED 13, SDD 10, DHH 13, and Autism 8.
Daily Contact Overage Fee, as described in section 9.2, will be paid according to the terms of section 9.2,
except that a 20% deduction for each instructional aide (including one-on-one aides) assigned to the special
education class will be taken from the total to be paid with a maximum deduction of 50% of the payable
overage compensation. Special education teachers who are eligible for caseload overages, per section 9.8,
must choose to receive either the caseload overage or the Daily Contact Overage.

The above provisions shall not be construed to hinder the District’s flexibility in utilizing instructional
groupings different from the historically standard classroom, such as large group instruction, cooperative
teaching teams, pilot programs, or similar nonstandard structures.

Data used to determine if Total Student Contact Caps have been exceeded shall be made available to the
Association or Unit Member upon request.

Prior to commencement of each school year, guidance counselor workloads for each school, including
where appropriate, counselor-pupil ratios, shall be determined by the District after consultation with the
head counselor(s) at each site. This consultation will take place during the month of August.

Special education caseloads will not exceed 28, An overage will be paid at the rate of $200.00 for each
and every student over 28, provided the teacher executes a waiver to permit the excess caseload. The
overage compensation will be paid per semester. Special education teachers located at continuation schools
and CDS schools that maintain caseloads in excess of 28 will receive either caseload overages or the Daily
Contact Overages in accordance with Article 9.2, at the discretion of the unit member.
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10.0

10.1

10.2

10.3

10.4

Article 10
TRAVEL AUTHORIZATION AND REIMBURSEMENT

The District agrees to reimburse unit members at the established District rate for personal car mileage when
a unit member is assigned to more than one (1) school on a daily basis, according to the following
provisions:

10.0.1  Unit members will he paid mileage between work locations. If applicable, additional mileage,
over and above the mileage from the unit member's home to the first location, will be paid when
the unit member ends the workday at a different work location.

Travel time between work locations will be included in the unit member's regular workday.

10.1.1 ~ Teachers who are required to travel, as described in Paragraph 10.0, shall be entitled to a
conference/preparation period and a lunch period.

Unit members assigned to home teaching will be reimbursed for mileage expenses that exceed the home
teacher's regular travel to and from work.

The District may authorize unit member's attendance at conferences and workshops.

10.3.1  District-authorized trips will be reimbursed to unit members based on actual and necessary
expenses for registration, transportation, meals, lodging, taxi and/or parking.

10.3.2  Unit members may request authorization to attend conferences or workshops at a reduced rate of
reimbursement and/or cost to the District or at no cost to the District. If authorized by the
District, reimbursement claims for such request, if applicable, shall not exceed the amount
authorized.

Unit members who use their personal cars for field trips or other school business or activities, as authorized
by the District, shall receive the benefits in Paragraph [0.3.1.
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11.0

112

Article 11
PROCEDURAL GUIDELINES FOR THE EVALUATION OF UNIT MEMBERS

The Association and District agree that the principle objective of the evaluation procedure is to maintain
and/or improve the quality of education, and that the effectiveness of the instructional program is
paramount in reaching this objective. The District retains the sole responsibility for the evaluation and
assessment of the performance of each unit member, subject only to the following procedural requirements,
Accordingly, no grievance arising under this article shall challenge the substantive objectives, standards, or
criteria determined by the evaluator(s) or District, nor shall it contest the judgment of the evaluator and
grievance shall be limited to a claim that the following procedures have been violated or unreasonably
applied.

Each unit member shall be evaluated as to his/her competency as it relates to the progress of students
toward the proficiency of Common Core States Standards, expectations of pupil achievement or program
results for each grade level and each area of study, the establishment and maintenance of the appropriate
professional environment within the scope of the unit member’s responsibility, the unit member’s
performance in implementing an approved plan to achieve each unit member’s Plan for Professional
Growth, and his/her other professional responsibilities as an employee of the District. Administrators are
responsible for the evaluation of all employees and are expected to follow orderly methods of identifying
strengths and deficiencies through the use of the California Standards for the Teaching Profession,
Appendix G, and the implementation of the Common Core States Standards.

PLAN FOR PROFESSIONAL GROWTH

11.2.1  Each instructional unit member shall annually develop a Plan for Professional Growth, Appendix
G, for the courses they are to teach which shall address how the unit member will incorporate
two out of the six California Standards for the Teaching Profession into their teaching methods
throughout the year. The unit member and the unit member’s evaluator shall each choose one
standard and the unit member shall devise a Plan for Professional Growth on those two chosen
standards. The unit member shall not choose the same standard and devise a plan for
Professional Growth on that same standard in consecutive school years. Within the plan, each
unit member shall include the resources and/or support needed to incorporate the two chosen
California Standards for the Teaching Profession into their teaching methods, as well as a
timeline which projects the unit member’s progression towards meting the chosen standards.
Additional input from each unit member’s evaluator will also be included in the plan. Although
unit members are responsible for devising an annual Plan for Professional Growth on only two
standards, unit members are evaluated on all six of the California Standards for the Teaching
Profession.

1122 No later than September 8, each instructional unit member shall submit his/her Plan for
Professional Growth, Appendix G, to his/her evaluator. On or before September 22, the unit
member and the evaluator shall meet to discuss, modify and agree upon the plan. Consultation
by the unit member and evaluator with the department chairpersons may be considered a part of
the procedure used in reaching agreement on the unit member’s approach to incorporating the
two chosen California Standards for the Teaching Profession into their teaching methods. Under
unusual and extenuating circumstances, the evaluator(s) may grant additional time upon the
request by the unit member to modify his/her plan. The BTSA beginning teacher or any other
teacher trained in CFASST may on a voluntary basis, utilize the Individual Induction Plan (IIP)
in lieu of the annual Plan for Professional Growth. The IIP must be submitted to the
administrator by November 1%,

11.2.3  In the event the unit member and evaluator are unable to agree on the approach to be taken in the
Plan for Professional Growth for the year, they shall meet with the site principal. The site
principal may consult with the department chairpersons and/or any other unit member(s) in
making a decision. The unit member and the site principal shall make a good-faith effort to
reach mutual agreement on the unit member’s plan to incorporate the two chosen California
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11.2.4

Standards for the Teaching Profession into their teaching methods. To the extent that the
evaluator and the unit member disagree on the plan, the unit member may specify his/her
position(s) in writing, including the identification of constraints which the unit member believes
inhibits his/her ability to incorporate the California Standards for the Teaching Profession into
their teaching methods. Afier giving consideration to the constraints identified by the unit
member, the site principal shall make the final decision on the unit member’s plan.

If, during the course of the evaluation period, circumstances arise which require modification of
a unit member’s Plan for Professional Growth, then the unit member and the evaluator shall meet
and mutually agree to any such modifications. Disagreement shall be resolved by the procedure
described in Paragraph 11.2.3 of this article.

11.3 EVALUATION AND ASSESSMENT METHODS

11.3.1

Each permanent unit member shall receive a minimum of one (1) written final evaluation every
two (2) years and each probationary unit member shall receive a minimum of one (1) written
final evaluation every year. The final Teacher Summative Evaluation form, Appendix G, shall
be given to the unit member not later than thirty (30) calendar days before the last school day
scheduled on the school calendar for the school year in which the evaluation takes place.

11.3.1.1 Permanent unit members may be evaluated up to once every five (5) years if the following

conditions have been met: 1) mutual agreement between the unit member and the evaluator;
2) the most recent evaluation of the unit member’s performance was satisfactory; 3) the unit
member has met the criteria for “highly qualified teacher” under the federal Elementary and
Secondary Education Aci, if applicable, including ail appropriaie ceriificaiions (e.g.,
SDAIE, ELL); and, 4) the unit member has at least ten (10) years of service as a teacher in
Antelope Valley Union High School District.

11.3.1.1.1 Mutual agreement between the unit member and the evaluator may be  withdrawn  at

any time by either party. The decision to withdraw mutual agreement shall not be
subject to discipline nor Article 23, Grievance and Separation.

11.3.1.1.2 In the event that a unit member transfer schools or a new evaluator is assigned to a

particular site or program, the mutual agreement shall expire unless the unit member
and the new administrator agree to continue the prior alternate evaluation cycle.

11.3.1.1.3  On the off years, the evaluation goals for the previous evaluation shall be continued

11.32

11.3.3

unless the unit member or evaluator determines there is a need to change or add goals.
Additionally, in the off years, on or before September 8, the instructional unit member
shall submit his/her Plan for Professional Growth. On or before September 22, the unit
member and the evaluator shall meet to discuss, modify and agree upon the plan.

If the date falls on a weekend, the Plan for Professional Growth will be due the end of
the next day the school is in session.

A final evaluation shall be based upon the performance of the unit member as described in
Paragraph 1 1.1 of this article, as determined by the evaluator from the information obtained from
the visitation procedure described below, from the evaluator's other direct observations of the
unit member which were documented and of which the unit member was notified within ten (10)
business days of the observation, and from reports and other materials appropriately placed in the
unit member's official personnel file.

When any permanent certificated unit member is on an Improvement Plan, the District shall at a

minimum evaluate the unit member annually until the unit member achieves a positive
evaluation or is separated from the District pursuant to Education Code Section 44664.
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An Improvement Plan may be provided as determined by the evaluator(s). The unit member
may request an Improvement Plan to correct identified deficiencies.

11.3.4  VISITATION PROCEDURE

11.34.1

11.34.2

11.34.3

11.3.4.4

11.34.5

TIMELINE

September 8
September 22
December 1

March 15

March 15

Each permanent unit member who is a classroom teacher shall receive a minimum of
one (1) formal classroom observation during the school year in which his/her final
evaluation takes place no later than March 15. Each probationary or temporary unit
member who is a classroom teacher shall receive a minimum of two (2) formal
classroom observations; the first, no later than December 1 and the second, no later
than March 15 of the school year. Unit members who are not classroom teachers
shall also be visited and observed by the evaluator(s) under circumstances
appropriate to the particular unit member in view of the nature of his/her duties and
stated performance objectives for the year.

At least one (1) of the required classroom observations shall be on a "regular bell
schedule" day and shall be for forty (40) minutes or a full period.

After each such visitation, the unit member and the evaluator shall attempt to
schedule a conference within five (5) business days, to discuss the evaluator's
observations and the written completion of the District's Formal Classroom
Observation Report, Appendix G. The evaluator shall discuss the professional
strengths of the unit member, and provide constructive criticism and an Improvement
Plan with regard to any identified deficiencies.

Should a given visitation or observation result in comments which are considered
by the unit member to be negative, before such comments are incorporated in the
Teacher Summative Evaluation, the unit member may request and upon request be
granted an additional visitation or observation. Additional observations may be
arranged by mutual consent.

Subsequent visitation(s) should be scheduled to determine what progress, if any, has
been made to correct identified deficiencies. When the evaluator(s) has determined
that the unit member has corrected identified deficiencies, the evaluator(s) shall note
the improvement on a subsequent Classroom Observation Form, and upon written
request of the unit member, which may be made on the form, a copy of the noted
improvements shall be attached to the earlier form which contains mention of the
deficiency.

Plan for Professional Growth forms are due. Unit members submit Plan for
Professional Growth to evaluator.

Last date of the conference for conference between unit members and evaluators to

discuss Plan for Professional Growth. A Pre-Classroom Observation Form, Appendix G
shall be submitted to the evaluator two days prior to the formal classroom observation.

Last date for first visitation with probationary and temporary unit members.
Last date for second visitation with probationary and temporary unit members.

Last date for visitation with permanent unit members scheduled for evaluation.

If the date falls on a weekend, the Plan for Professional Growth will be due the end of the
next day the school is in session.
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11.5

11.6

11.7

11.9

11.10

11.11

11.12

The final Teacher Summative Evaluation form or Non-Instructional Certificated Employee
Evaluation Form shall be given to the unit member not later than thirty (30) calendar days
before the last school day scheduled on the school calendar for the school year in which the
evaluation takes place.

11.4.1 The unit member and evaluator(s) shall sign all copies of the unit member's Classroom
Observation Forms. The signature signifies only that the unit member acknowledged receipt
thereof and does not imply agreement with the content. The unit member shall have the
opportunity to respond in writing to any written statement made by the evaluator on the
forms. Such statement shail be submitted on or before the unit member's last workday of the
school year to which the evaluation relates and shall become an inseparable part of the unit
member's evaluation record.

Unit members shall not evaluate any unit member.

The guidance counselor-counselee relationship shall be considered privileged and private in the evaluation
procedures for guidance counselors.

It is recognized that valid educational purposes are served through the introduction and open exchange of
ideas, materials and positions that might be deemed to be unpopular or controversial. However, such ideas
and materials must comply with the approved Instructional Guides, Board policy and must be appropriate
to the student level.

No negative evaluation of performance shalli be predicated upon iawful nonschooi-reiated personal
activities which have no impact upon the unit member’s effectiveness as an employee.

No negative evaluation of a unit member's performance shall be predicated upon or influenced by
information or material of a derogatory or critical nature which has been received by the evaluator(s) from
others (such as parents and citizens) unless the unit member is first given notice and opportunity to discuss
and attempt to resolve the matter with the complainant, and an opportunity to review and comment,
including the right to enter his/her written comments into the records. Additionally, no written record of
the complaint shall be entered unless such complaint is reduced to writing and signed by the complainant.

The proper utilization of an aide or teacher trainee who is assigned to work with a unit member may be
considered in the evaluation of the unit member only if the unit member has authority and responsibility to
direct the aide's or teacher trainee's work with the unit member's students. When a unit member reports to
his/her supervisor a problem with the performance of a properly utilized aide or teacher trainee assigned to
the unit member, the performance of that aide or teacher trainee shall not be considered in the evaluation of
the unit member.

At the completion of each observation the evaluator shall use the Formal Classroom Evaluation Report
(Appendix G). The year-end evaluation shall be on the Teacher Summative Evaluation Form (Appendix
G). An Improvement Plan Form, Appendix G, may be used when the Formal Classroom Observation
Report indicates that an Improvement Plan is attached and/or the Teacher Summative Evaluation Form
indicates that the unit member’s performance is unsatisfactory or needs improvement.

EVALUATION OF NON-INSTRUCTIONAL CERTIFICATED PERSONNEL

11.12.1 With respect to performance evaluations, non-instructional certificated personnel (i.e., guidance
counselors, work experience teachers, program specialists, nurses) shall be evaluated in
accordance with Education Code Section 44662(c) which refers to the competency of such non-
instructional certificated hargaining unit members as it reasonably relates to the fulfillment of job
related duties and responsibilities and in accordance with the unit membet’s annually developed
Plan for Professional Growth.
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11.12.2

11.12.3

11.12.4

11.12.5

11.12.6

11.12.7

11.12.8

Each non-instructional unit member shall annually develop a Plan for Professional Growth,
Appendix G, which shall address how the unit member will fulfill his/her job related duties and
responsibilities throughout the year. Within the plan, each unit member shall include the
resources and/or support needed to fulfill his/her Plan for Professional Growth, as well as a
timeline which projects the unit member’s progression towards fulfilling his/her plan. Additional
input from each unit member’s evaluator will also be included in the plan.

No later than September 8, each non-instructional unit member shall submit his/her Plan for
Professional Growth, to his/her evaluator. On or before September 22, the unit member and the
evaluator shall meet to discuss, modify and agree upon the unit member’s Plan for Professional
Growth. Consultation by the unit member and evaluator with the department chairpersons may be
considered a part of the procedure used in reaching agreement on the unit member’s plar.

If the date falls on a weekend, the Plan for Professional Growth will be due the end of the next day
the school is in session.

In the event the non-instructional unit member and evaluator are unable to agree on the approach
to be taken in the Plan for Professional Growth for the year, they shall meet with the site principal.
The site principal may consult with the department chairpersons and/or any other unit member(s)
in making a decision. The unit member and the site principal shall make a good-faith effort to
reach mutual agreement on the unit member’s plan. To the extent that the evaluator and the unit
member disagree on the plan, the unit member may specify his/her position(s) in writing,
including the identification of constraints which the unit member believes inhibits his/her ability to
develop a plan in accordance with the evaluator’s wishes. After giving consideration to the
constraints identified by the unit member, the site principal shall make the final decision on the
unit member’s plan.

If, during the course of the evaluation period, circumstances arise which require modification of a
non-instructional unit member’s Plan for Professional Growth, then the unit member and the
evaluator shall meet and mutually agree to any such modifications. Disagreement shall be
resolved by the procedure described in Paragraph 11.2.3 of this article.

Each permanent non-instructional unit member shall receive a minimum of one (1) written final
evaluation every two (2) years and each probationary unit member shall receive a minimum of one
(1) written final evaluation every year. The Non-Instructional Certificated Employee Evaluation
form, Appendix G, shall be given to all non-instructional certificated unit members not later than
thirty (30) calendar days before the last school day scheduled on the school calendar for the school
year in which the evaluation takes place. The non-instructional employee shall have the
opportunity to respond in writing to any written statement made by the evaluator on the forms.
Such statement shall become an inseparable part of the unit member’s evaluation record and
personnel file. Before the last school day scheduled on the school calendar for the school year, a
meeting shall be held between the certificated employee and the evaluator to discuss the
evaluation,

A Non-Instructional Certificated Employee Improvement Plan form, Appendix G, may be used
when the Non-Instructional Certified Employee Evaluation form indicates that the unit member’s
performance is unsatisfactory or needs improvement and/or to address concerns with the
employee’s failure to meet applicable standards.

A non-instructional certificated employee, excluding Counselors and Nurses, who receives an
unsatisfactory evaluation may be removed from their assignment and reassigned back to a
classroom assignment.
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12.0

12.1

12.2

12.3

12.4

12.5

12.6

12.7

12.8

Article 12
PERSONNEL FILES

Material in personnel files of unit members, which may serve as a basis for affecting the status of their
employment, shall be made available for inspection by the unit member involved in accordance with 12.2
below.

Every unit member shall have the right to inspect ratings, reports, records and all materials placed in his/her
official personnel file which may serve as a basis for affecting the status of his/her employment, cxcept as
follows, and in accordance with Education Code Section 44031.

12.1.1  Materials, such as ratings, reports or records which were obtained prior to the first date of
District service.

12.1.2  Materials prepared by identifiable examination committee members.
12.1.3  Materials which were obtained in connection with a promotional examination.

Upon 24 hours notice to the District, every unit member shall have the right to inspect such material upon
request, provided that the inspection is made at a time such person is not actually required to render
instructional service to the District.

Prior to placing derogatory material in a unit member's file, he/she shall be given notice and an opportunity
during normal business hours to review the material. Notice to the unit member will be within thirty (30)
days of the District's receipt of the derogatory material. If the unit member has not filed a response within
ten (10) working days of notification, the District shall file the derogatory material. Any response filed
after the ten (10) workday period shall be attached to the derogatory material. Material placed in a unit
member's personnel file, which is subsequently proven to be untrue or incorrect, shall have no impact upon
a unit member's ecvaluation or employment status and shall be removed from the personnel file and
destroyed in accordance with the provisions of the law.

Any complaints about a unit member which are withdrawn or are shown to be false shall not be placed in
the unit member's personnel file nor utilized in any evaluation or disciplinary action against the unit
member.

A unit member may have another person accompany him/her to assist in the examination of his/her
personnel file. A unil member may obtain copies of materials made available for inspection in his/her
personnel file at his/her expense.

Any representative designated by the unit member shall have the right to review the unit member’s
personnel file and other records dealing with the unit member when accompanied by the unit member or on
presentation of a written authorization signed by the unit member.

All personnel files will be considered confidential and will not be available to persons other than the unit
member or histher designee. Members of the District administrative staff shall be limited in their access to
personnel files. Such individuals should review files only on a need-to-know basis which is directly
associated with the responsibilities of their job functions.

Members of the Board of Trustees may request a review of a unit member's file at a scheduled meeting of
the Board.
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12.9

12.10

12.11

The District shall maintain the unit member's official personnel files in the Personnel Services Office
located in the District Office. Site level or work location files kept on unit members are subject to the same
notice provisions contained herein which includes unit member's rights to receive, review and respond to
derogatory materials before decisions are made or conclusions drawn regarding the material. Derogatory
items kept in unofficial files at the school site or other location must be destroyed by June 30th of the year
or be sent to the personnel file in accordance with the appropriate notification procedure.

No derogatory information regarding a unit member received or originated from an unidentified source
shall be retained or placed in the unit member's personne] file.

Unit members shall be eatitled to all rights afforded employees in Board Policy and Regulation 1312.1
(Parent/Guardian Complaints Regarding Employees dated November 13, 1990).

12.11.1  Parent and Public Complaints

12.11.1.1 Any complaint about a unit member (which is deemed serious enough to adversely
affect the unit member's evaluation) shall be reported to the unit member within ten
(10) days following the District's receipt of the information.

12.11.1.2 Administrative responses to unit members about whom complaints have been made
which may adversely affect a unit member's evaluation, or in those instances where
the response is to be placed in the official personnel file, shall be set forth in writing
and provided the unit member within ten (10) days after conferencing with the
individual. In all instances the unit member shall be provided with an opportunity to
respond both orally and in writing.

12.11.1.3 In those instances where the unit member or complainant believe that the allegations
involved in a complaint are sufficiently serious to warrant a meeting to discuss the
matter, the unit member or complainant may request that the District schedule a
conference for a mutually convenient time and date as provided for in Board policy.
During such conferences unit members shall be afforded rights to representation
when requested.

12.11.1.4 If the matter giving rise to the complaint is not resolved at the meeting to the
satisfaction of the complainant, he/she shall submit the complaint in writing with the
original being sent to the unit member and a copy being sent to the unit member's
immediate supervisor. If no written complaint is filed the matter shall be considered
closed.

12.11.1.5 If the allegations set forth in the complaint are later found to be untrue and incorrect,
all references to the matter shall be dealt with in accordance with Sections 12.3 and
12.4 of this Article.
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13.0

13.1

Article 13
MEDICAL EXAMINATIONS

Examination for tuberculosis shall be required at least every four (4) years. The cost of the examination
provided by the local Public Health Department shall be paid by the District. Unit members preferring to
take an examination other than that provided by the District may do so, however, reimbursement for any
tuberculosis examination not provided by the District shall be no greater than the cost of the examination
provided by the District.

Affidavits of religious faith or teachings will be accepted in accordance with Education Code Section
49406.

The District may require such physical and mental examinations as it deems necessary to determine the
fitness of any unit member for proper fulfillment of assigned duties. Required examinations shall be at the
expense of the District. Such mental examinations required shall be in accordance with Education Code
Section 44942. This does not preclude a unit member from choosing, at his/her own expense, another
physician whose report shall be entered in conjunction with the report of the District-appointed physician.
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14.0

14.1

14.2

14.3

14.4

Article 14
TEMPORARY EMPLOYEES

Any employee classified as a temporary employee, who serves during one (1) school year for at least
seventy-five percent (75%) of the number of days the regular schools of the District were maintained in
such school year and has performed the duties normally required of a certificated employee of the school
district, shall be deemed to have served a complete school year as a probationary employee if employed as
a probationary employee for the following school year.

Any such employee shall be employed for the following school year to fill any vacant positions in the
District for which the employee is certified and qualified to serve, provided he/she has received a
satisfactory evaluation during the school year. For purposes of this section, "vacant position” means a
position in which the employee is qualified to serve and which is not filled by a permanent or probationary
employee. It shall not include a position which would be filled by a permanent or probationary employee
except for the fact that such employee is on leave.

For purposes of this section, "qualified to serve" shall be defined to mean the possession of an appropriate
credential plus completion of appropriate academic preparation or experience in the subject matter in which
the vacant position occurs.

Any employee classified as a temporary employee who has rendered the service required to qualify under
this section but who has not been reemployed due to lack of a vacant position shall be reemployed as a
substitute or temporary employee for the following school year.

A temporary employee who completes the school year and has served seventy-five percent (75%) of the

number of regular school days but whose contract is not renewed shall receive the same medical benefits as
other unit members until September 30th of the year in question.
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15.0

Article 15
INTERNSHIP

INTERNSHIP PROGRAM

15.0.1

15.0.2

15.0.3

Upon acceptance into a District approved intern program, the employee will receive an
Intern/Probationary 0 contract. The employee will have only those rights afforded other
probationary employees.

Once the Intern has completed the first full year (at least 75%) as an Intern/Probationary 0
employee or received a Preliminary or Clear Credential during the first year of employment, the
Intern will be offered a Probationary I Contract. This Probationary I status will run concurrently
with the second year of the Intern Program.

Following the successful completion of the Probationary I status, completion of the Intern

Program and becoming fully credentialed, the Intern will be granted Probationary II status for the
third year.
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16.1

Article 16
TEACHER SUPPORT PROGRAMS

DISTRICT PARTICIPATION IN THE BEGINNING TEACHER SUPPORT AND ASSESSMENT
(BTSA) INDUCTION PROGRAM

16.1.1  The District shall participate in the BTSA Induction Program for general education and special
education teachers as authorized by Education Code Section 44279.1 — 44279.7. Participation
will be to the extent that separate and distinct funds are provided by the State of California.
Participation may be curtailed, reduced or limited to enabling program legislation and funds
provided for the BTSA Induction Program.

16.1.2  FUNDING

16.1.2.1  This program shall be implemented only to the extent that special funding from the
State is provided. It is understood the funding shall include the mentor stipend,
release-time costs, administrative costs and all other costs created by the Mentor
Program. If the funding is decreased at any time during the life of the program, the
program will be decreased proportionally.

16.1.3  SELECTION COMMITTEE

16.1.3.1  The nominees for BTSA Support Providers shall be screened by a selection
committee composed of the certificated bargaining unit members and members of
the administration.

16.1.3.2  The selection committee will be composed of seven (7) members with at least four
(4) of them being certificated bargaining unit members.

16.1.3.3  The certificated bargaining unit members shall select the certificated bargaining unit
selection commitiee members by a secret ballot election to be conducted by the
Association. The selection committee will be composed of a single representative
from four (4) school sites. The four (4) school sites will be determined
alphabetically, rotated each year by descending alphabetical order. For example:
committee representatives will be from the following sites - Year 1. Antelope
Valley, Desert Winds, Highland, Lancaster; Year 2: Desert Winds, Highland,
Lancaster, Littlerock; Year 3: Highland Lancaster, Littlerock, Palmdale.

16.1.3.4  The administrators who will serve on the committee will be selected in accordance
with applicable law.

16.1.3.5  The selection committee membership shall be determined no later than April 1st of
any year. All committee members may serve for a term of three (3) years. The
members of the initial committee shall serve staggered terms as determined by the
Association prior to the first election.

16.1.3.6  Whenever possible, the committee shall meet during the regular work hours of the
bargaining unit members. In the event the committee meetings are scheduled outside
of such regular work hours, bargaining unit members working thirty (30) minutes or
more shall be compensated at the contracted hourly rate. In any event, however,
committee meetings shall be scheduled by consensus of the committee.

16.1.3.7  District-approved committee expenses incurred by members of the committee

including, but not limited to, travel for classroom observation and meals for after-
hours meetings shall be compensated for actual and necessary expenses.
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16.1.4

16.1.3.8

16.1.3.9

The selection committee shall seek applications for the BTSA Support Provider from
the eligible certificated employees.

The selection committee shall operate under such rules as it may adopt by a majority
vote to regulate its procedural process or by Roberts Rules of Order. A majority vote
shall mean at least seven (7) members voting in favor.

APPLICATIONS AND SELECTION OF SUPPORT PROVIDERS

16.14.1

16.1.42

16.1.4.3

16.1.4.4

16.1.4.5

16.1.4.6

16.1.4.7

16.1.4.8

l6.14.9

16.1.4.10

16.1.4.11

16.1.4.12

Applications will be made using forms developed for this purpose. The committee
will make them available at each school site and on the network.

Written applications for BTSA Support Providers shall be submitted to the selection
committee at |east one week prior to interviews,

The selection committee shall choose nominees by a majority vote for
recommendation to the Board of Trustees.

The selection committee shall evaluate and screen the nominees and make
appropriate recommendations to the Superintendent no later than 7 days after the
final interview.

The Board of Trustees will select BTSA Support Providers for the following year by
the first Board meeting in June of each year.

The Board of Trustees shall consider for BTSA Support Providers only those who
are recommended by the selection committee through the procedures set forth in this
Article.

The Board of Trustees may reject any recommended nominee.

No member of the selection committee as an individual shall have access to the
personnel file of any applicant. An application, however, shall include written
consent by the applicant for the release of appropriate personnel file information
when required by the committee. The deliberations of the committee shall be
considered confidential and all individuals involved are precluded from releasing
confidential information to others not involved in the selection process.

Members of the selection committee may make classroom observations of the
candidate at a mutually agreed upon time as one part of the selection process.
Committee members, upon approval of the site administrator, shall be given release
time to participate in such observation. Such release time shall be paid for only from
funds provided by the State for such purpose within the BTSA Program.

Methods of indirect observation, such as taping or videotaping, shall not be used
except with the express written consent of the applicant,

All certificated employees who meet the minimum qualifications (16.1.5) are eligible
for designation as a BTSA Support Provider. If a member of the selection committee
applies, he/she shall resign from the selection committee before the review and
selection process begins.

All documents required shall be submitted to the Selection Committee Chair on or
before the established deadline.
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16.1.5

16.1.6

MINIMUM QUALIFICATIONS FOR A BTSA Support Provider

To be eligible to be a BTSA Support Provider, an applicant must:

16.1.5.1

16.1.5.2

16.1.5.3

16.1.5.4

Be a credentialed member of the bargaining unit with permanent status at the time of
assumption of duties as a BTSA Support Provider.

Have at least threc (3) years of teaching experience within the last six (6) years.
Have demonstrated exemplary teaching ability including, among other things:
e Effective communication skills,
¢  Subject matter knowledge,

e  Mastery of a wide-range of teaching strategies necessary to meet the needs of
pupils in different contexts,

e  Strong interpersonal skills,

e  Teaching experience within a culturally diverse setting,

e  Recognition of beginning through advanced levels of teaching skills,
¢  Committed to supporting and working with new teachers,

e Knowledge of the California Standards for the Teacher Profession.

Agree to complete the Formative Assessment for California Teachers (FACT)
training throughout the year. Failure to complete this training will result in dismissal
from the program.

TERM OF SERVICE, HOURS AND COMPENSATION OF BTSA SUPPORT PROVIDERS

16.1.6.1

16.1.6.2

16.1.6.3

Each employee designated by the Board of Trustees, as a BTSA Support Provider
shall work the regular workday of other unit members. However, BTSA Support
Providers shall perform up to the equivalent of seventy (70) hours per assigned
BTSA Participant in excess of the regular work year in addition to any release time
provided. This includes a total of 35 hours of training time. All services for the
regular workday and regular work year shall be mutually determined by the BTSA
Support Provider and the BTSA Program Administrator.

In addition to the regular annual salary and all other benefits provided by this
contract, BTSA Support Providers shall be compensated at a rate established by
annual State funding. Stipends shall be reduced in pro rata fashion for service less
than the contract year.

In addition to non-instructional time (such as conference/preparation periods) BTSA

Support Providers may be granted release time for the purpose of assisting BTSA
Participants as well as Staff and Curriculum Development.
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16.1.7

16.1.6.4

16.1.6.5

16.1.6.6

The BTSA Support Provider shall serve for a term of three years. Upon completion
BTSA Support Provider may reapply, be reviewed, and be re-nominated. Should a
Support Provider wish to resign before serving a second year, that resignation shall
be submitted to the Program Administrator by April 1st.

A BTSA Support Provider may be reappointed after serving three (3) years only if
he/she has reapplied for consideration and has proceeded through the review and
selection process.

The selection committee dates of service are established as:

16.1.6.6.1  Election or selection by the appropriate component of the committee's
representatives prior to April 1. Vacancies will be filled by the process
in Section 16.1.3.1 through 16.1.3.4.

16.1.6.6.2  The selection committee receives, reviews, and selects nominees prior
to May 31.

16.1.6.6.3 The Board of Trustees selects BTSA Support Providers by the first
Board meeting in June.

16.1.6.6.4 The BTSA Support Provider begins service on July 1% of the year of
service and remains in the program until June 30® in the year the term
expires.

DUTIES OF THE BTSA SUPPORT PROVIDER

The BTSA Support Provider:

16.1.7.1

16.1.7.2

16.1.7.3

16.1.7.4

16.1.7.5

16.1.7.6

16.1.7.7

May provide staff development for teachers and others at a school.
May provide District-wide staff development.
Shall be supervised by the BTSA Induction Program Administrator.

Shall keep and submit a monthly log online or on the appropriate form, which will be
turned in to the program director before compensation is issued.

Shall develop a sustaining and thoughtful mentoring relationship with each BTSA
Participant, characterized by openness, sharing, and reflection.

Shall maintain confidentiality and discretion about BTSA Participants. Establishing
trust is a primary requirement. This is a non-evaluative project.

Shall provide appropriate individualized assistance and support for each BTSA
Participant assigned. Shall develop goals with each BTSA Participant with the use
of the Individual Induction Plan (IIP) and other Formative Assessment for California
Teachers (FACT) assessment components. Shall assist the teacher in making
periodic adjustments to the IIP after receiving feedback from formative assessments
and similar sources. Shall assist teachers in developing and maintaining the
individual portfolio to be used in the formative assessment process. Shall work with
BTSA Participants to implement local BTSA Program activities, including support,
professional development, FACT, and colloquium as set out in the program design.
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16.1.8

16.1.7.8

16.1.7.9

16.1.7.10

16.1.7.11

16.1.7.12

16.1.7.13

16.1.7.14

16.1.7.15

16.1.7.16

16.1.7.17

16.1.7.18

16.1.7.19

16.1.7.20

Shall provide on-site support to the BTSA Participants by providing guidance,
assistance, and information that builds on pre-service education and leads the BTSA
Participant to effective professional practice.

Shall collaborate with AVUHSD LTT Advisory Team and other support-provider
teachers to help improve the BTSA Program.

Shall participate in all professional development activities for support providers.

Shall attend all FACT Training, and additional BTSA training not to exceed 5 days
throughout each school year. This will be counted toward the 70 hours per BTSA
Participant if outside the regular workday and done in a non-paid or non-release time
status. Failure to complete this training will result in dismissal from the program.

Shall attend all BTSA Support Provider meetings and the Beginning Teacher
Orientation in July or August.

May at the discretion of the BTSA Induction Program Administrator utilize up to 3
release days (18 hours) per Participating Teacher per year for the BTSA Induction
Program.

Shall meet informally a minimum of once per week with BTSA Participants and
formally at least once a month with BTSA Participants.

Shall confer with experienced colleagues and local school teacher as appropriate to
assist with BTSA Participant support.

Shall participate in the program evaluation process.
Shall comply with BTSA Induction Program reporting procedures.

Shall have no authority over any other teacher by virtue of his/her position as a
Support Provider.

Shall not perform any administrative duties.

Shall facilitate triad meetings at least once per year between Participating Teacher
and his/her supervising administrator.

GENERAL PROVISIONS FOR SUPPORT PROVIDERS

16.1.8.1

16.1.8.2

16.1.8.3

16.1.8.4

No expense required by the operation of this program shall be budgeted or charged
to the general fund.

All release time required or otherwise provided by the operation of the BTSA
Induction Program shall be covered by certificated personnel or administrative
budget.

Use of program funds will include release time, travel, supplies, conference
attendance, as well as other appropriate expenditures.

In addition to release time provided in 16.1.8.2, the Support Provider may, at his/her
own option, use any or all of his/her stipend to purchase additional release time for
purposes of professional growth. The BTSA Induction Program Administrator must
approve this time. Such time shall be purchased at the regular substitute rate.
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16.1.8.5

16.1.8.6

16.1.8.7

16.1.8.8

16.1.8.9

16.1.8.10

16.1.8.11

16.1.8.12

16.1.8.13

16.1.8.14

16.1.8.15

In no event shall Support Providers have access to, or participate in, the evaluation of
any member of the bargaining unit. Nor shall any oral or written documentation
developed by the Support Provider, while assisting another unit member, be used by
that unit member’s evaluator in his/her evaluation, any hearing or any other
disciplinary action.

Support Providers shall not be exempt from any extra-duty assignments or staff
meetings required of any other member of the bargaining unit, nor shall he/she by
virtue of appointrent as a Support Provider be exempted from liability to layoff.

Arrangements for release time for Support Providers and/or selection committee
members shall not be such as to increase class size, teacher/pupil ratio, or extra-duty
assignments for other teachers,

Support Providers may be terminated from the BTSA Induction Program for
unsatisfactory service at any time. Pay will be prorated based on services rendered.

A Support Provider may resign from the BTSA Induction Program by mutual
agreement between the Support Provider and the BTSA Induction Program
Administrator.

Evaluation of the Support Provider will be a District evaluation separate from the
Support Provider’s regular evaluation and it shall be based on the duties of the
Support Provider listed in 16.1.7. The Support Provider may be evaluated on these
responsibiiities utilizing ‘Option B’ evaluation format. The BTSA Induction
Program Administrator and Support Provider will meet at mutually agrecable times
for evaluation purposes.

The BTSA Induction Program Administrator shall be responsible for the annual
evaluation of Support Providers.

Each Support Provider shall develop an Individual Support Plan; submit one
reflective progress report and a final self-evaluation shall be submitted by April 30%.

The BTSA Induction Program shall not affect transfer and reassignment rights and
obligations.

The Support Provider is expected to perform services throughout the school year,
he/she shall receive one-tenth (1/10th) of the stipend payment according to the
monthly payment schedule determined by Business Services.

Special Education Program Specialists shall monitor and provide technical assistance
to Support Providers who mentor Participating Teachers enrolled in the Education
Specialist division of the BTSA Induction Program.

16.2 PEER COACHES FOR THE PRE-INTERN AND INTERN PROGRAM

16.2.1

APPLICATIONS AND SELECTION OF PEER COACHES

16.2.1.1

16.2.1.2

Applications will be made using forms developed for this purpose and will be
available at each school site and on the network.

Written applications for Peer Coaches shall be submitted to the site Peer Coach
selection panel at least one week prior to the interviews.
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16.2.2

16.2.3

16.2.4

16.2.1.3

16.2.14

The site selection panel shall establish a Peer Coach pool at each site to
accommodate present and future identified Pre-Interns.

Each site Peer Coach selection panel will establish a process timeline for selecting
Peer Coaches.

MINIMUM QUALIFICATIONS FOR A PEER COACH

To be eligible to be a Peer Coach, an applicant must:

16.2.2.1  Be a credentialed member of the bargaining unit with permanent status at the time of
assumption of duties as a Peer Coach.
16.2.2.2  Have at least three (3) years of teaching experience within the last six (6) ycars.
16.2.2.3  Have demonstrated exemplary teaching ability including, among other things:
e Effective communication skills,
e  Subject matter knowledge,
e Mastery of a wide-range of teaching strategies necessary to meet the needs of
pupils in different contexts,
e  Strong interpersonal skills,
e Teaching experience within a culturally diverse setting.
¢ Recognition of beginning through advanced levels of teaching skills,
e Commitment to supporting and working with new teachers,
e  Knowledge of the California Standards for the Teaching Profession.
DUTIES OF THE PEER COACH
The Peer Coach:
16.2.3.1  Shall provide ongoing formal and informal support and assistance for 1-3
(maximum) Pre-Interns.
16.2.3.2  Shall attend District Peer Coaching training 2 release days annually.
16.2.3.3  Shall meet weekly with assigned Pre-Intern(s). Group meetings are acceptable.
16.2.3.4  Shall assist Pre-Intern(s) in the development of an Individual Instruction Plan (for
completion of the subject area requirement).
16.2.3.5  Shall complete a minimum of one classroom observation of each assigned Pre-
Intern, quarterly.
16.2.3.6  Shall provide information to and engagement in reflective conversations with
assigned Pre-Interns.
16.2.3.7  Shall have not authority over any other teacher by virtue of his/her position as a Peer
Coach.
16.2.3.8  Shall not perform any administrative duties.

GENERAL PROVISIONS FOR THE PEER COACH
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16.2.5

16.2.4.1

16.2.4.2

162.4.3

16.2.4.4

16.2.4.5

16.2.4.6

16.2.4.7

In no event shall Peer Coaches have access to, or participate in, the evaluation of any
member of the bargaining unit. Nor shall any oral or written documentation
developed by the Peer Coach while assisting another unit member, be used by that
unit member’s evaluator in his/her evaluation, any hearing or any other disciplinary
action.

Peer Coaches shall not be exempt from any exira-duty assignments or staff meetings
required of any other member of the bargaining unit, nor shall he/she by virtue of
appointment as a Peer Coach be exempted from liability to layoff.

Arrangements for release time for Peer Coaches and/or selection committee
members shall not be such as to increase class size, teacher/pupil ratio, or extra-duty
assignments for other teachers.

Peer Coaches maybe be terminated from the Pre-Intern Program for unsatisfactory
service at any time. Pay will be prorated based on services rendered.

If a Peer Coach is terminated, he/she may appeal to the Peer Coach selection panel.

Compensation shall be $1,000 annually per Pre-Intern, with responsibility for
maximum of 3 Pre-Interns.

Peer Coaches will determine the number of Pre-Interns they will support up to the
maximum.

PROVISIONS FOR PEER COACHES WORKING WITH INTERNS

16.2.5.1

16.2.5.2

Peer Coaches who work with University Interns shall participate in the Peer
Coaching training provided by the participating university in lieu of the District
provided Peer Coaching training.

Individual interns shall select their own Peer Coaches as long as the Peer Coach has
met the minimum qualifications as defined by section 16.2.2 of this agreement.
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Article 17

17.0 For future use should a new Article be negotiated.
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18.0

18.1

18.2

18.3

Article 18
SUMMER SCHOOL

A summer school program may be conducted at the discretion of the District.

Summer school site employees shall be employed contingent upon adequate student attendance.

Summer school vacancy announcements shall be distributed through procedures defined in Article 6 of this
agreement.

18.2.1

18.2.2

18.2.3

18.2.4

The faculty for summer school shall be selected by the summer school principal and
administrative staff at the site.

Assignments will be made on the basis of first, Authorizing Credential; second, Major or Minor
preparation; third, on a site based Reverse Summer School Seniority Basis (i.e., those teaching
summer school in a given year shall be placed at the bottom of the seniority list for the following
year). Those having never taught Summer School shall be placed on the list in order of their
seniority with the District. Enrichment courses will be taught by the person who originally
proposed the course. Enrichment courses do not fall under the provisions of the above paragraph
unless the person who proposed the course outline is unavailable to teach the enrichment course.

Priority consideration shall be given to (1) qualified unit members at the site before making
offers of employment, (2) other unit members based on District seniority, (3) qualified
candidates outside the bargaining unit.

Assignments for classes for which there is sufficient enrollment shall be announced no later than
June Ist. Additional assignments may be made as enrollment warrants through the first week of
the session. Employees will be notified directly by the appropriate administrator of their

assignment.

Before April 1st of cach year the summer school principal will invite proposals for special summer school
enrichment classes,

18.3.1

18.3.2

18.3.3

These will be classes not offered in the regular school year and must be in academic areas
approved by the State Superintendent of Public Instruction.

Proposal, in approved District format, must include:
18.3.2.1  Brief description of the class.

18.32.2  Units of study.

18.32.3  Goals and objectives.

18.3.2.4  Material to be used.

18.3.2.5  Instructional materials budget.

18.32.6  Methods used.

Offering of these classes will be contingent on Board approval and sufficient student enrollment.
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18.4

Teachers shall be reimbursed at the negotiated hourly rate for the number of hours they meet with each
class or are assigned to work by the summer school principals.

18.4.1 Teachers who meet with more than one (1) two-hour class shall be entitled to a scheduled unpaid
break.

18.4.2  Summer school sick leave shall be handled per Article 5.

Summer School teachers for severe special education programs, including specifically ED, SDD, TMH,
Autism, and DHH classes, who are fully credentialed to teach and assigned to those classes will receive
their hourly per diem rate for the hours they teach in an extended school year program. The District
maintains the right to schedule extended school year and summer school classes to meet the District’s
needs and the needs of the students. All other special education teachers will receive the summer school

hourly rate as currently negotiated.
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19.0

Article 19
YEAR-ROUND SCHOOL

The District and the Association mutually agree that in the event the District decides to create a Year-
Round School, at any site within the District, that such a school or schools shall only be staffed and opened
after the completion of negotiations with the Association to create mutually acceptable language for a
complete Article 19, Year-Round School and language in such other Articles, as necessary, pertinent to the
staffing, operation and conduct of Year-Round School. Both parties agree that the language cmbodied in
Article 19, Year-Round School, and other language pertaining to Year-Round Schools found elsewhere in
the Collective Bargaining Agreement between the District and the Association, adopted by the Board on
August 19, 1992, shall form the basis for these new negotiations and agreement, before implementation of
this Article may occur.
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20.0

Article 20
PART-TIME EMPLOYMENT

PART-TIME EMPLOYMENT - FULL RETIREMENT CREDIT

Eligible unit members may reduce their work load prior to retirement from full-time to part-time duties and
receive full credit toward retirement in accordance with Education Code Section 44922. Full-time
employment is defined as six-sixths (6/6ths), which includes five (5) tcaching periods and one (1)
conference/preparation period for one hundred eighty-two (182) days. Part-time employment is defined as
three-sixths (3/6ths) which shall not include a conference/preparation period or six-sixths (6/6ths),
including five (5) teaching periods and one (1) conference/preparation period, for ninety-one (91) days.

20.0.1  Unit members interested in part-time employment under this provision shall notify the District
Personnel Services Office no later than May 1st of the year preceding the intended year of
participation

20.0.2  Unit member eligibility shall be determined by the following criteria:

20.0.2.1

20.02.2

The unit member shall have been employed by the District in a full-time position
requiring certification for at least ten (10) years of which the immediately preceding
five (5) years shall be full-time employment without a break in service.

The unit member shall have reached age fifty-five (55) by the start of the semester in
which work reduction is to commence.

20.03  The option of part-time employment shall be initiated by the unit member only and continued
participation under these provisions can only be revoked through the mutual consent of the
District and the unit member.

20.04  Unit member participation shall be subject to the following provisions:

20.0.4.1

20.04.2

20.04.3

20.0.4.4

20.04.5

While this part-time employment provision is typically a transition to full retirement,
a return to full-time status with the District shall be permitted, but under no
circumstances may the period of participation in the work reduction program exceed
a period of five (5) years.

Participating unit members shall be paid on a part-time basis with a salary pro-rated
from the full-time salary that the unit member would otherwise receive for the
position in which he/she serves.

Participating unit members shall receive the retirement credit that they would earn if
they were employed full-time. The unit member and the District shall contribute to
the State Teachers Retirement System (STRS) the amount that would be contributed
if the unit member were employcd on a full-time basis.

Participating unit members shall continue to receive the same health and welfare
benefits provided to other unit members as provided for by Government Code
Section 53201.

The period of participation shall not extend beyond the school year during which the

unit member reaches his/her 70th birthday as required by Government Code Section
20815.
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20.1
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20.4

20.5

PART-TIME EMPLOYMENT - LESS THAN FULL RETIREMENT CREDIT

Unit members who are interested in working part-time, as defined in Section 20.0 above, that do not satisfy
the eligibility requirements stated above, may apply for part-time employment under the following
conditions:

20.1.1  The unit member must apply for part-time employment no later than May 1st for the succeeding
school year and such application is subject to the Board's approval

20.1.2  Unit members approved for part-time employment shall be eligible to receive only a pro-rated
salary of one-half of the regular salary that would be earned as a full-time employee. Those unit
members who serve for one (1) semester that has less than ninety-one (91) duty days shall be
allowed to substitute or perform other suitable services for the number of days necessary to
achieve the ninety-one (91) days.

20.1.3  Participating unit members shall be eligible for only pro-rated health and welfare benefits. Unit
members may agree to contribute the proportionate cost of the benefits in order to receive the
equivalent of full-time medical, dental, vision and life insurance protection, subject to approval
by the District's medical care and insurance providers. Unit members may choose to participate
or not participate in each benefit offered.

Unit members who express an interest in extending their part-time employment status beyond the initial
year shall apply for an extension prior to May 1st for the following year. This extension shall be at the
discretion of the Board.

By virtue of the nature of part-time employment the District and Association agree that some degree of
flexibility will have to be incorporated in the implementation of part-time employment. Matters related to
faculty meetings, participation in in-service, performance of regular teacher duties and responsibilities, etc.,
will have to be worked out at the sites in a cooperative manner.

Utilization of this provision shall be limited to a total of forty-eight (48) sections. Certificated bargaining
unit members who have been employed by the District for at least one full school year are eligible.
Applicants who participate in the program shall be mutually agreed upon by the District and Association.

Nothing in this article shall preclude the District from hiring part-time employees from outside of the
District. The District's utilization of part-time individuals shall not have a negative impact on the rights of
unit members with respect to one-sixth assignments. The District shall post part-time employment
opportunities for unit member consideration before hiring from outside of the District.
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21.0

Article 21
EDUCATIONAL REORGANIZATION

The District and the Association recognize that site-based educational reorganization may improve
effective professional practice of educators and make the learning process more effective. To this
end, the parties agree that the following process may be utilized to implement site-based
educational reorganization in the District which act as waivers to the current collective bargaining
agreement:

211

21.2

21.3

21.4

215

21.6

21.7

The current Joint Reorganizational Council (“JRC”) will consist of the District
Superintendent and/or his/her designee and an Association Negotiating Team designee.

Either party must submit a formal, written document that addresses specific educational
needs identified by the certificated staff at the site and the specific provision of the CBA
that is sought to be waived.

The proposal should contain a history and background, and provide corroborating
evidence that other educational alternatives addressing the situation within the current
system have either been tried and were unsuccessful or would be futile.

A specific action plan should address the particular need cited, proposing specific
changes that  will improve student learning and provide a remedy based on sound
educational practice and/or theory.

As determined by each party in its own discretion, the plan must have significant staff
support.

Proposals to waive portions of the CBA will be subject to the written approval of both
the District Superintendent and/or his/her designee and an Association Negotiating
Team designee only. Upon both parties written approval of the proposals, the waiver
shall be considered an Addendum to the CBA for a specific period of time at a specific
work site.

If approved, first time proposals will be authorized for one (1) year, uniess mutually
agreed on otherwise.
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22.0

Article 22
EARLY RETIREMENT

The District shall continue to offer the Early Retirement Incentive Program as set forth in Board Policy
4120 adopted June 18, 1980, and the Golden Handshake Retirement Option for the duration of this
Agreement, (Because the District must be able to demonstrate a financial savings to offer either of these
programs, it is understood that it is unlikely that a savings could be demonstrated for a unit member using
both of these retirement incentives.)
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23.0

23.1

Article 23
GRIEVANCE AND ARBITRATION

DEFINITIONS:

23.0.1 A "grievance" is an allegation by a grievant that there has been a violation of an express
provision(s) of this Agreement.

23.02 A "grievant” is a member(s) of the bargaining unit who files a grievance or it may be the
Association.

23.0.3 A "day" is a day when the District Office is open for business, and the unit member is required
to be at work, excluding Saturdays and Sundays.

23.04 A "representative" is an Association appointed representative, Association staff, or Association
legal counsel who participates in the grievance procedure.

23.0.5  "Association" shall mean the local employee organization recognized by the Board of Trustees
as the exclusive representative for the unit of employees covered by this Agreement.

23.0.6  "Immediate Supervisor" is the site administrator or designee.

23.0.7 A "District Grievance Form" shall mean a District provided form which shall be completed in

writing. (Appendix H)

GENERAL PROVISIONS

23.1.1

23.12

23.13

23.1.4

23.1.5

23.1.6

Most grievances arise from misunderstandings or disputes which can be settled promptly and
satisfactorily on an informal basis at the immediate supervisory level. The District and
Association representatives agree that every effort will be made by the District and the party
filing the grievance to settle grievances at the lowest possible level.

Both parties agree that these proceedings will be kept as informal and confidential as may be
appropriate at any level of the procedure.

Nothing contained herein will be construed as limiting the right of any unit member having a
grievance to discuss the matter informally with the immediate supervisor, and to have the
grievance adjusted without intervention by the Association provided that the adjustment is not
inconsistent with the terms of this Agreement and that the Association has been given an
opportunity to be present at such adjustment to state its views. Further, nothing contained in this
Grievance Procedure shall be construed as limiting the right of a unit member at any time to
present a written formal grievance to the District and have such grievance adjusted without the
intervention of the Association, as long as the adjustment is consistent with the terms of the
Agreement. The District shall not agree to a resolution of said grievance until the Association
has been served by the District with a copy of the grievance and the proposed resolution and has
also been given the opportunity to file a response. A grievant who wants representation shall be
represented by the designated representatives selected by the Association.

The grievant shall have the right to include in the grievance hearings such witnesses as they
deem necessary to develop facts pertinent to the grievance. These names shall be made available
to both parties upon request. Such witnesses shall be in addition to the grievant's representative.

Since it is important that grievances be processed as rapidly as possible, the time limits specified
at each level should be considered to be maximurus and every effort should be made to expedite
the process. The time limits may, however, be extended by mutual agreement.

Decisions rendered at all Levels of the grievance procedure will be in writing setting forth the
decision and the reasons therefore and will be transmitted promptly to all parties in interest and
to the President of the Association. Time limits for appeal provided in each Level shall begin the
day following receipt of written decisions by the parties in interest.
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23.2

23.1.7

23.1.8

23.19

23.1.10

23.1.11

23.1.12

Grievance meetings will be scheduled by the District at mutually convenient times and places.
Every effort will be made to schedule such meetings in such a manner that they will not conflict
with regular duties; however, when such meetings must necessarily be scheduled so as to conflict
with the unit member's work hours, reasonable release time, without loss of salary, will be
provided to the grievant and his/her authorized Association representative, if any. In addition,
witnesses to an arbitration hearing shall be given release time while testifying.

At Level T or Level II grievance meetings where it is necessary to include more than three (3)
unit members who have information about the grievance, conferences shall be held before or
after school hours. In addition, wilnesses (o an arbitration hearing shall be given release time
while testifying. This constitutes reasonable periods of release time within the meaning of
Government Code Section 3543.1(c).

Neither party shall take reprisals against any member of the unit, Association representative,
management person, or any other participant in the grievance.

All grievance records shall be maintained in the Personnel Services Office in a file separate and
apart from other personnel records. The maintenance and disposition of those grievance files
shall be governed by the provisions of Title 5, California Administrative Code Sections 16022-
16027. The grievant shall have access to all grievance documents in such file. Documents
relevant to processing a grievance shall be furnished upon request by either party.

When a grievance has been filed by a unit member, the grievant may terminate the grievance at
any time by giving written notice to the District and the Association. This does not preclude the
Association from continuing the grievance if the Association alleges the District has violated the
Agreement.

Forms for filing grievances and other necessary documents are in Appendix H. Costs for
preparing such forms will be absorbed by the District.

Grievances which arise as a result of a District action(s) or decision(s) that occur at a level higher
than the immediate supervisor or designee may be filed at Level II.

FORMAL PROCEDURE

23.2.1

2322

Level I - Site

232.1.1  The grievant shall file the grievance in writing on the District provided form,
simultaneously with the President of the Association and the unit member's
immediate supervisor within twenty (20) days after the occurrence of the act or
omission giving rise to the alleged grievance or twenty (20) days after the grievant
knew or reasonably should have known about the act or omission, whichever is later.
The grievance shall list the Article(s) and Section(s) allegedly violated, along with a
description of the alleged violation.

23.2.12  Within ten (10) days after receipt of the formal written grievance by the immediate
supervisor, the immediate supervisor will meet with the unit member and
representative of the Association in an effort to resolve the grievance. The
immediate supervisor shall provide a written proposed resolution to the unit member
within five (5) days after the Level I grievance meeting.

Level II - District

23.22.1  If the unit member is not satisfied with the disposition of the grievance at the Level I
meeting, the grievant may file the grievance in writing on the District provided form,
simultaneously with the President of the Association and the Superintendent within
ten (10) days after the Level I meeting or within five (5) days of receipt of the Level
I written decision.
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23222

Within ten (10) days after receipt of the written grievance by the Superintendent, the
Superintendent or his designee will meet with the aggrieved person and
representative of the Association in an effort to resolve the grievances. The
Superintendent or designee shall provide a written proposed resolution to the
grievance within five (5) days after the grievance meeting,

2323 Level ITI - Arbitration

23231

23232

23233

23234

23.23.5

23.2.3.6

If the grievant is not satisfied with the disposition of his/her grievance at Level II, the
grievant may within five (5) days after a decision by the Superintendent, request in
writing that the Association submit the grievance to arbitration. The Association, by
written notice to the Superintendent within fifteen (15) days after receipt of the
request from the aggrieved person, may submit the grievance to binding arbitration.

Subsequent to a grievant's request for arbitration and prior to submission of the
grievance to arbitration, the Association and the District may mutually request the
services of a State Mediator to assist the parties in resolving the grievance. The form
or content of any settlement discussions shall not be binding on either party. The
terms of a settlement, if any, shall be binding on all parties.

As soon as possible and in any event not later than ten (10) days after the District
receives written notice of the Association's desire to arbitrate; the parties shall
attempt to agree upon an arbitrator. If no agreement is reached within said ten (10)
days, the arbitrator will be selected from the following list:

Mark Hammon Terri Tucker
Kenneth Perea Lou Zigman
Michael Prihar

The Association and the District shall select the arbitrator from the list by
eliminating names until one (1) name remains. The first option to strike from the list
shall alternate. All Grievances shall be numbered consecutively with the Association
striking first on all odd numbered grievances and the District striking first on all even
numbered grievances. The one (1) remaining name shall be the arbitrator.

The arbitrator shall be bound by the rules of the American Arbitration Association.
The arbitrator's decision shall be in writing and will set forth his/her finding of fact,
reasoning, and conclusions on the issues submitted. The arbitrator will be without
authority to make any decision which requires the commission of an act prohibited
by law or which is violative of the terms of this Agreement. The arbitrator is
empowered to include in his/her award such financial or other remedies to which the
parties are entitled to by law. The decision of the arbitrator will be submitted to the
Superintendent and the Association and will be final and binding upon the parties to
this Agreement.

If the District has raised the question of grievability as a defense, such question shall
be ruled upon by the arbitrator as a part of his or her decision.

Either party may request a certified court reporter to record the entire arbitration
hearing. The cost of the services and expenses of such court reporter shall be paid by
the party requesting the reporter or shared by the parties if they both mutually agree.

All fees and expenses of the arbitrator shall be shared equally by the parties. Each
party shall bear the expense of the presentation of its own case.

The provisions of Article 2, Certification of Representative; Article 24, Work

Stoppage; and Article 25, Retained Rights, are specifically excluded from arbitration
under the provisions of this Article.
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24.0

24.1

24.2

24.3

Article 24
WORK STOPPAGE

Apart from and in addition to existing legal restrictions upon and remedies for work stoppage, the
Association hereby agrees that neither it nor its members or agents or representatives, unit members, or
persons acting in concert with any of them shall authorize, or participate in any strike, walkout, slowdown,
sickout or other work stoppage of any nature whatsoever or wheresoever located, including but not limited
to dispute contending that the District has committed unfair employment practices. In the event of any such
work stoppage or threat thereof, the Association shall take all steps reasonably within their control to end or
avert the same. Violation hereof will subject violators to legal and equitable judicial relief.

Any unit member engaging in conduct, which is in violation of this Article, or refusing to perform duly
assigned services, shall be subject to termination in accordance with applicable law. The District reserves
the right to selectively discipline unit members hereunder.

The District shall not engage in a lockout of unit members during the life of this Agreement.

The concerted activities provision of this Agreement in the event of an impasse related to annual salary,

health and welfare benefit or other reopeners during the term of this Agreement shall be set aside in the
event of a declared impasse and exhaustion of mediation and fact finding.
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25.0

25.1

25.2

253

Article 25
RETAINED RIGHTS

The Association understands and agrees that consistent with the laws of the State of California, the rights,
powers, prerogatives, and authority to manage, control, and direct the operations and affairs of the District
are reserved exclusively to the District and the Board of Trustees, except as specifically limited, or
modified by this Agreement or as otherwise provided by the parties.

It is not the intention of the parties in setting forth the above mentioned rights of management to detract or
diminish in any way the rights of the Association or of unit members as expressly set forth elsewhere in this
Agreement. It is the parties' intention that the clear and explicit provisions of the other articles of this
Agreement constitute the only contractual limitations upon the District's rights.

All other rights of management, not expressly limited by the language of this Agreement, are also expressly
reserved to the District, even though not numerated above; and the express provisions of this Agreement
constitute the only contractual limitations upon the District's rights. The exercise of any right reserved to
the District herein in the particular manner, or the non-exercise of any such right, shall not be deemed a
waiver of the District's right or preclude the District from exercising the right in a different manner.

If there is a direct conflict between the rights set forth in this article and the provisions of another article of
this Agreement, the language of the latter shall prevail.
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26.0

26.1

26.2

26.3

264

26.5

26.6

26.7

Article 26
ASSOCIATION RIGHTS

The Association and its members shall have the right to use school facilities and equipment for Association
business at reasonable times and places as approved by the site administrators. Appropriate forms shall be
completed by the requester. Such use shall not interfere with the educational process and shall not conflict
with other scheduled meetings.

The Association shall also have the right to use District educational technology equipment and/or studios so
long as such use does not interfere with the District’s regular instructional program. In the event any cost
accrues to the District under this provision, the Association shall reimburse the District that cost.

The Association may post notices of activities and matters of Association concern on an Association
bulletin board at each school site in an area frequented by unit members. Designation of the bulletin board
shall be by mutual consent of the site administrators and the Association representative,

The Association may use school and District Office mail services and unit member mailboxes to
communicate with unit members concerning Association business. It shall be the responsibility of the
Association to place its communications in the appropriate mailboxes.

26.3.1  The Association shall also have the right to use District electronic mail (E-mail) services and unit
member electronic mailboxes, when such services and/or mailboxes are created, for
communications to unit members without interference, censorship, or examination of such
communications by the District.

26.3.2  When District electronic mail (E-mail) services and/or unit member electronic mailboxes are
created; the Association shall have an electronic mailbox in the District electronic mail system.

Any communication to be distributed or posted pursuant to Section 26.3.1 and/or Section 26.3.2 above,
must involve official Association business only, Communication shall be dated, bear the name of the
Association and identify the name of the person responsible for its promulgation. The Association assumes
full legal responsibility for the content of its communications and its use of school and/or District Office
mailboxes and bulletin boards. A courtesy copy of any communication distributed or posted pursuant to
Section 26.3.1 and/or Section 26.3.2 shall be provided to the Assistant Superintendent, Personnel Services.

The authorized site representative of the Association may transact official Association business on school
property at reasonable times. Reasonable times shall mean before the start of the school day, after
completion of the workday, lunch period, and periods during which an employee is present at the school
site but not expected to perform services to the District. The Association representatives, when entering a
school site for official Association business, shall promptly identify themselves at the school office and
obtain authorization from the site administrator or designee, which authorization shall not be unreasonably
withheld, prior to contacting any District employee. The Association further agrees that the Association
representatives shall not disturb or otherwise interfere with the work of any employee of the District.

The employee directory will be placed on http://www.avdocs.org/ with password protection.

The Association may purchase duty time for its President to serve as an elected officer and to conduct
Association business. The Association shall reimburse the District for all compensation associated with
such leave. Compensation shall be defined to include salary, health and welfare benefits, unemployment
insurance, workers’ compensation, Medicare, STRS and PERS/Social Security, if applicable.
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27.0

27.1

27.2

273

274

Article 27
ORGANIZATIONAL MEMBERSHIP DUES AND OTHER PAYROLL DEDUCTIONS

Any unit member who is a member of the AVTA/CTA/NEA, or who has applied for membership, may sign
and deliver to the District an assignment authorizing deduction of unified membership dues, initiation fees
and general assessments in the Association. Pursuant to such authorization, the District shall deduct one-
tenth (1/10th) of such dues from the regular salary check of the unit member each month for ten (10)
months. Deductions for unit members who sign such authorization after the commencement of the school
year shall be appropriately prorated to complete payments by the end of the school year. Any unit member
who is a member of the Association or who becomes a member shall maintain such membership for the
duration of this Agreement.

Any unit member who is not a member of the AVTA/CTA/NEA, or who does not make application for
membership within thirty (30) calendar days of the effective date of this Agreement, or within thirty (30)
calendar days from the date of commencement of assigned duties within the bargaining unit, shall become a
member of the Association or pay to the Association a fee in an amount equal to unified membership dues,
initiation fees and general assessments payable to the Association in one lump sum cash payment in the
same manner as required for the payment of membership dues; provided, however, that the unit member
may authorize payroll deduction for such fee in the same manner as provided in paragraph 27.0 of this
Article. In the event that a unit member shall not pay such fee directly to the Association, or authorize
payment through payroll deduction as provided in paragraph 27.0, the Association shall so inform the
District, and the District shall immediately begin automatic deduction as provided in Education Code
Section 45061 and in the same manner as set forth in paragraph 27.0 of this Article. There shall be no
charge to the Association for such mandatory agency fee deductions. The Agency shop provision in this
article became effective July 1, 1993,

Any unit member who is a member of a religious body whose traditional tenets or teachings include
objections to joining or financially supporting employee organizations shall not be required to join or
financially sipport AVTA/CTA/NEA as a condition of employment; except that such unit member shall
pay, in lieu of a service fee, a sum equal to such service fee to one of the following non-religious, non-
labor, organizations or charitable funds exempt from taxation under Section 501 (C)(33) of Title 26 of the
Internal Revenue Code:

Foundation to Assist California Teachers

United Way (Antelope Valley Union High School District Foundation)
American Heart Association

American Cancer Society

b

Such payment shall be made on or before September 1 of each school year.

Proof of payment and a written statement of objections along with verifiable evidence of membership in a
religious body whose traditional tenets or teachings object to joining or financially supporting employee
organizations, pursuant to paragraph 27.2, shall be made on an annual basis to the Association and District
as a condition of continued exemption from the provisions of paragraphs 27.1 and 27.2 above. Proof of
payment shall be in the form of receipts and/or canceled checks indicating the amount paid, date of
payment and to whom payment in lieu of the service fee has been made. Such proof shall be presented on
or before September] of each school year.

Any unit member making payments as set forth in paragraphs 27.2 and 27.3 above, and who request that
the grievance or arbitration provisions of this Agreement be used on his or her behalf, shall be responsible
for paying the reasonable costs of using said grievance or arbitration procedures.

-85 -



27.5

27.6

27.7

27.8

279

With respect to all sums deducted by the District pursuant to paragraphs 27.0 and 27.1 above, whether for
membership dues or agency fees, the District agrees promptly to remit such monies to the Association,
accompanied by an alphabetical list of unit members for whom such deductions have been made,
categorizing them as to membership or non-membership in the Association, and indicating any changes in
personnel from the list previously furnished.

The Association agrees to furnish any information needed by the District to fulfill the provisions of this
Article.

Unit members paying either their Association dues or a fair share fee by cash directly to the Association
shall have their cash dues or fees paid by October 1 of each subsequent year after initial enrollment.

The Association and the District hereby agree as follows:

27.8.1  The Association agrees to pay to the District all reasonable legal fees and legal costs incurred in
defending against any court action and/or administrative action challenging the legality or
constitutionality of the agency fee provisions of this Agreement or their implementation.

27.82  The Association shall have the exclusive right to decide and determine whether any such action
ot proceeding referred to above shall or shall not be compromised, resisted, defended, tried or
appealed.

Upon appropriate written authorization from the unit member the District shall deduct from the salary of

any unit member and make appropriate remittance for credit union, savings bonds, charitable donations or
any other plans or programs approved by ihe Disirict.
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Article 28
LAYOFFS

28.0 If a layoff of unit members is implemented pursuant to the Education Code, the unit members so affected
shall be entitled to the following:

28.0.1 Maintenance of District-paid employee health and welfare benefits through September 30th of the
year in which the layoff action is taken.

28.0.2 Use of the unit member's personal necessity leave to seek other employment where absence from
duty is necessary for interviews or travel and the absence is coordinated with the site
administrator.

28.0.3 Reasonable access to District clerical staff and equipment to prepare resumes and employment
applications. The unit member should coordinate with the site administrator the availability of this

clerical assistance.

NOTE: See Section 3.13.4 for further information.
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29.0

29.1

Article 29
CONSULTATION RIGHT

The parties recognize and agree that under the Government Code the Association has the right to consult
with the District on the definition of educational objectives, determination of the content of courses and
curriculum, and the selection of texibooks to the extent such matters are within the discretion of the District
under the law. The District agrees to notify the Association and meet with the Association upon request on
those consultation issues prior to making decisions on these issues. Any consultative meetings pursuant to
this Article shall be arranged at mutually convenicnt times and places.

Any grievance arising under this Article shall be limited in claim and remedy requested to the effect that
the consulting obligations should be followed.
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Article 30
SUPPORT OF AGREEMENT

30.0  The District and the Association agree that it is in their mutual best interest to encourage the resolution of

differences through the meet-and-confer process. Therefore, it is agreed that the Association and the
District shall support the terms of this Agreement for its duration.
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31.0

31.1

31.2

31.3

314

3L.5

31.6

Article 31
MISCELLANEOUS PROVISIONS

Within thirty (30) days of ratification of the Agreement by both parties herein, the District shall post the
entire collective bargaining agreement on the District’s website, and have 20 copies available for pick-up
by an AVTA representative. Finally, copies of the collective bargaining agreement will also be available at
the District’s personnel office and provided to unit members, upon request.

The Board of Trustees of the District, in compliance with Education Codc Scction 44930, shall accept the
resignation of any employee and shall fix the time when the resignation takes effect, which shall not be
later than two years beyond the close of the school year during which the resignation has been received by
the Board.

Unit members who participate in the production of tapes, publications or other produced educational
material shall retain the residual rights should they be copyrighted or sold by the District, provided the
materials were not prepared in whole or in part on District time or at District expense.

Rules which are designed to implement this Agreement shall be uniform in application and effect.

All bargaining unit members requesting release from their contract in writing shall be released at the
conclusion of the year or upon the District finding a suitable replacement, whichever occurs first.

The District shall provide new unit members with Antelope Valley Teachers Association member
information and membership enrollment forms and the link on the District website that contains the CBA,
at the time of the signing of a District Contract of Empioyment, or at the time of the offer, or when
requested.

The District shall, on the quarterly basis during the course of the school year, provide to the Association
updated bargaining unit employee lists, including school site assignment and certificated employee status.
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32.1

Article 32
SEPARABILITY AND SAVINGS

If any article, section or provision of this Agreement shall be found to be contrary to or in conflict with
federal or state law, that article, section or provision only shall be rendered void with no effect because of
the contradiction or conflict with federal or state law to any other article, section or provision of this
agreement. Upon written notification by either party a meeting will be held within ten (10) working days
of such notification to discuss the impact of the voiding of the affected article, section or provision. The
Association and the District may then mutually agree to renegotiate the affected article, section or
provision.

Should any article, section or provision of this Agreement or application thereof be deemed invalid by a
court of competent jurisdiction, the parties shall meet not later than ten (10) working days after receipt of
such decision to examine the article, section or provision affected, and if deemed appropriate by either
party, commence meeting and negotiating with respect to the means of compliance therewith.
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Article 33
ENTIRE AGREEMENT

Any individual contract between the District and any unit member shall be made subject to and consistent
with the terms of this or subsequent agreements to be executed by both parties. If a unit member's contract
contains any language inconsistent with this Agreement, this Agreement, during its duration, shall be
controlling.

This Agreement shall supersede any rules, regulations or practices of the District which shall be contrary (o
or inconsistent with its terms. The provisions of the Agreement shall be considered part of the established
policies of the District.

Except as otherwise expressly provided elsewhere in this Agreement, it is agreed that during the term of
this Agreement, the parties waive and relinquish the right to meet and negotiate and agree that the parties
shall not be obligated to meet and negotiate with respect to any subject or matter, whether referred to or
covered in this Agreement or not, even though such subject or matters may not have been within the
knowledge or contemplation of either or both the District or Association at the time they met and
negotiated on and executed this Agreement, and even though such subjects or matters were proposed and
later withdrawn.,

This Agreement shall constitute the full and complete commitment between both parties and shall
supercede and cancel all previous agreements, both oral and written. This Agreement may be altered,
changed, added to, deleted from or modified only through the voluntary, mutual consent of the parties in a
written and signed amendment to this Agreement.
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Article 34
DURATION AND RENEGOTIATION

This Agreement shall become effective upon ratification by the Association and upon adoption by the Board of
Trustees and shall remain in full force and effect up to, and including, June 30, 2019. The Association shall present
its proposal for salary negotiation and health and welfare benefits, with all other articles to be negotiated, for each
school year included in this Agreement to the Board no later than the Board’s first scheduled meeting in March. The
specific details of the proposals shall be subject to the public notifications procedures set forth in Board Policy

4143.1.
ANTELOPE VALLEY UNION HIGH ANTELOPE VALLEY TEACHERS
SCHOOL DISTRICT ASSOCIATION CTA/NEA

™y

Y
3 /_?.{/‘_- v \ *, ]
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Lirfan 2600 oof] 7 A lLAY—
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Robert “Bob™ Dayis, Member Jessica Nish, Member
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Salary Schedules






ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

CERTIFICATED SALARY SCHEDULE 2016-2017

6 PERIOD WORK SCHEDULE

COLUMN 1 COLUMN 2 COLUMN 3 COLUMN 4 COLUMN 5 COLUMN 6
BACHELOR'S | BACHELOR'S+15 | BACHELOR'S + 30 | BACHELOR'S +45 | "BACHELOR'S + 60 | "BACHELOR'S +75
OR SPECIAL |With PRELIMINARY | OR MASTERS with | WITH MASTER OR |WITH MASTERS OR
CREDIT SINGLE SUBJECT | PRELIMINARY | MASTERS +15 with | MASTERS +30 with
CREDENTIAL CREDENTIAL PRELIMINARY PRELIMINARY
CREDENTIAL CREDENTIAL
STEP SALARY SALARY SALARY SALARY SALARY SALARY
1 42,072 45,017 55,537 55,962 56,377 56,803
2 44,600 47,544 55,604 56,028 56,446 59,323
3 47,124 50,068 55,669 56,094 58,905 61,849
4 49,650 52,594 55,736 58,483 61,430 64,371
5 52,172 55,119 58,062 61,008 63,956 66,899
6 52,172 57,641 60,589 63,532 66,477 69,424
7 52,172 60,165 63,115 66,060 69,002 71,947
8 52,172 62,691 65,639 68,582 71,525 74,473
9 52,172 62,691 68,161 71,105 74,052 76,996
10 52,172 62,691 70,685 73,629 76,575 79,523
1 52,172 62,691 70,865 76,156 79,102 82,045
12 52,172 62,691 70,865 78,680 81,628 84,571
13 52,172 62,691 70,865 81,205 84,148 87,092
14 52,172 62,691 70,865 81,205 84,148 87,092
15 52,172 62,691 70,865 81,205 84,148 87,092
16 52,172 62,691 70,865 81,205 84,148 87,092
17 52,172 62,691 70,865 81,205 84,148 90,150
18 52,172 62,691 73,744 84,259 87,203 90,150
19 52,172 62,691 73,744 84,259 87,203 90,150
20 52,172 62,691 73,744 84,259 87,203 90,150
21 52,172 62,691 73,744 84,259 87,203 93,204
22 52,172 62,691 73,744 84,259 87,203 93,204
23 52,172 62,691 76,797 87,313 90,258 93,204
24 52,172 62,691 76,797 87,313 90,258 93,204
25 52,172 62,691 76,797 87,313 90,258 96,258
26 52,172 62,691 76,797 87,313 90,258 96,258
27 52,172 62,691 76,797 87,313 93,311 96,258
28 52,172 62,691 79,852 90,367 93,311 99,312
29 52,172 62,691 79,852 90,367 93,311 99,312
30 52,172 62,691 79,852 90,367 93,311 99,312
31 52,172 62,691 79,852 90,367 96,365 102,366
32 562,172 62,691 79,852 90,367 96,365 102,366
33 52,172 62,691 82,909 93,422 96,365 102,366
34 52,172 62,691 82,909 93,422 96,365 105,436
35 52,172 62,691 82,909 93,422 99,422 105,436
36 52,172 62,691 82,909 93,422 99,422 105,436
37 52,172 62,691 82,909 93,422 99,422 108,504
38 52,172 62,691 85,962 96,478 99,422 108,504

* Must satisfy section 3.8.2.7.1 through 3.8.2.9 of Agreement (Pre BA/BS UNITS DO NO APPLY)**,
3.0% increase approved 5/4/16. Effective July 1, 2016.
**Career increments are reflected in the individual cells of the salary schedule.

Doctorate

National Board Certification

Hourly

$3,500.00
$1,500.00
$37.55




ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE 2016-2017
7 PERIOD WORK SCHEDULE

This salary schedule is for a guaranteed year-long, seven period teaching assignment (six classes & one conference/prep) which includes,
but is not limited to, Independent Study & CDC. These salaries shall be for STRS credit.

COLUMN 1 COLUMN 2 COLUMN 3 COLUMN 4 COLUMN & COLUMN 6
, “BACHELOR'S + | "BACHELOR'S +75
T s BACHEV';::: S+ 30| BACHELOR'S +45 | 60 WITH MASTER | WITH MASTERS
BACHELOR'S R SPECIAL | PRELMINARY |OR MASTERS with| OR MASTERS +15 | OR MASTERS +30
CREDIT SINGLE SuBJECT | FRELIMINARY with With
eaepontiaL || CREDENTIAL | PRELIMINARY | PRELIMINARY
CREDENTIAL | CREDENTIAL

STEP SALARY SALARY SALARY SALARY SALARY SALARY
1 49,087 52,521 64,794 65,291 65,778 66,269
2 52,036 55,468 64,872 65,367 65,854 69,214
3 54,978 58,410 64,950 65,446 68,724 72,157
a 57,922 61,358 65,026 68,230 71,669 75,100
5 60,867 64,306 67,740 71,176 74,614 78,047
6 60,867 67,247 70,684 74,122 77,559 80,994
7 60,867 70,193 73,630 77,068 80,501 83,939
8 60,867 73,138 76,575 80,011 83,445 86,887
9 60,367 73,138 79,525 82,956 86,391 89,827
10 60,867 73,138 82,470 85,903 89,341 92,775
11 60,867 73,138 82,470 88,849 92,285 95,720
12 60,867 73,138 82,470 91,792 95,230 98,664
13 60,867 73,138 82,470 94,739 98,177 101,608
14 60,867 73,138 82,470 94,739 98,177 101,608
15 60,867 73,138 82,470 94,739 98,177 101,608
16 60,867 73,138 82,470 94,739 98,177 101,608
17 60,867 73,138 82,470 94,739 98,177 105,173
18 60,867 73,138 86,032 98,304 101,735 105,173
19 60,867 73,138 86,032 98,304 101,735 105,173
20 60,367 73,138 86,032 98,304 101,735 105,173
21 60,867 73,138 86,032 98,304 101,735 108,735
22 60,867 73,138 86,032 98,304 101,735 108,735
23 60,867 73,138 89,594 101,867 105,302 108,735
2 60,867 73,138 89,594 101,867 105,302 108,735
25 60,867 73,138 89,594 101,867 105,302 112,299
26 60,867 73,138 89,594 101,867 105,302 112,299
27 60,867 73,138 89,594 101,897 108,866 112,299
28 60,867 73,138 93,158 105,430 108,866 115,863
20 60,867 73,138 93,158 105,430 108,866 115,863
30 60,867 73,138 93,158 105,430 108,866 115,863
31 60,867 73,138 93,158 105,430 112,429 119,429
2 60,367 73,138 93,158 105,430 112,429 119,429
33 60,867 73,138 96,723 108,996 112,429 119,429
34 60,867 73,138 96,723 108,996 112,429 123,011
3% 60,867 73,138 96,723 108,996 115,991 123,011
36 60,867 73,138 96,723 108,996 115,991 123,011
37 60,867 73,138 96,723 108,996 115,991 126,591
38 60,867 73,138 100,285 112,557 115,991 126,591

* Must satisfy sections 3.8.2.7.1 through 3.8.2.9 of Agreement (Pre BA/BS UNITS DO NO APPLY)**

**Career increments are reflected in the individual cells of the salary schedule.
3.0% increase approved 5/4/16. Effective July 1, 2016.

Doctorate

National Board Certification

Hourly

$3,500.00
$1,500.00
$37.55
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Appendix C

Benefits






ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT
HEALTH & WELFARE BENEFIT SELECTION SHEET

CERTIFICATED/CERTIFICATED MANAGEMENT EMPLOYEES

NAME N ~ SOCIALSECURITY # ) -
SCHOOL LOCATION  POSITION - B
NUMBER OF HOURS WORKLD PER DAY NUMBER OF DEPENDENTS DATE OF HIRE _

THERE ARE SIX HEALTH PLANS AVAILABLE:

SELECT ONE [] Blue Cross #1 Prudent Buyer Option L: Deductible $100/$300
90%/10% Coverage/EAP Included
$10 Office Visit Co-Pay-(Out of pocket maximum -$1000/83000
Navitus Prescription Drug Plan: $7 Generic, $25 Brand
Medical Eye Service Vision Care
Life Insurance ($50,000)

[] Blue Cross #2 Prudent Buyer Option 2: Deductible $100/$300
100% Coverage/EAP Included
$0 Office Visit Co-Pay (Out of pocket maximum- $1000/$3000
Navitus Prescription Drug Plan: $7 Generic, $25 Brand
Medical Eye Service Vision Care
Life Insurance ($50,000)

[1 Blue Cross #3 Prudent Buyer Option 3: Deductible $300/$600
90/10% Coverage/EAP Included
$20 Office Visit Co-Pay (Out of pocket maximum- $1000/53000)
Navitus Prescription Drug Plan: §7 Generic, $25 Brand
Medical Eye Service Vision Care
Life Insurance ($50,000)

[]1  Blue Cross #4 Prudent Buyer Option 4: High Deductible $2000/$4000
80/20% Coverage/EAP Included
$30 Oflice Visit Co-Pay-(Out of pocket maximum $4000/58000)
Navitus Prescription Drug Plan: $9 Generic, $35 Brand
Medical Eye Service Vision Care
Life Insurance ($50,000)

[1 Kaiser #1 HMO: $0 Deductible/$0 Office Visit Co-Pay

100% Coverage
Kaiscr Prescription Drug Card: $5
Kaiser Vision Care (1 exam per year/glasses or contacts every other year, $150 for all)

Life Insurance ($50,000)

[1] Kaiser #2 HMO: $0 Deductible / $30 Office Visit Co-Pay

100% Coverage
Kaiser Prescription Drug Card: $10/$30
Kaiser Vision Care (1 exam per year/glasses or contacts every other year. $150 for all)

Life Insurance ($50,000)

THERE ARE THREE DENTAL PLANS AVAILABLE:

[] Delta Incentive Dental Plan — Yearly Maximum: $1,700 In-Network ( No Ortho benefit)
[ Delta Preferred Dental Plan — Yearly Maximum: $2,000 In-Network

Orthodontics $3,000 Lifetime Adults and Children
[1 PMI Dental Plan (No yearly maximum, limited network) Dental Group:

SELECT ONE

SIGNATURE ~ DATE
Your signature is required as an acceptance of the District Health Benefits and authorizes the required employee contribution per bargaining unit to be deducted from

your monthly paycheck for 10 months. This contribution will be in effect until contribution is changed per contract.



ANTELOPE VALLEY UNION HIGH SCHOOL DISTRIC
CERTIFICATED & CERTIFICATED MANAGEMENT
EMPLOYEE BENEFIT INFORMATION

Welcome to the Antelope V ,,/ Ul’llOﬂ Hlﬁh cho
ledical, Drmzl‘ Vision and f |

dependents.
MEDICAL:

s Blue Cross (PPO) Four plans to choose from,
¢  Kaiser (HMG) Two plans to choose from.

DENTAL:

¢ Deita Dental Incentive Plan.
s Delta Dental Preferred Option. (DFPO)
o PMI

VISION:

e Medical Eye Services

strict. Our benefit packages include
ﬁt plan cover the employee, spouse, and

ik wing documentaiion will be required befors

nd dependent children.

p page only showing filing status &

e Employees who choose Kaiser will have Kaiser Vision benefits.

LIFE:

e United of Omaha, $50,000 Life insurance policy for employee only.

Please note: In accordance with HIPPA guideliries, a subscriber can add a qualified dependent
to coverage during any open enrollment period, or outside of open enrollment due to the

following events. The employee must fill out the appropriate forms and return to Risk
Management within 30 days of their qualifying event or they will have to wait until the next

open enrollment period.

» Loss of eligibility for coverage elsewhere.
o New Marriage.

s Birth.

+ Adoption or Legal Guardianship.



B SisC 1l

| e I -
‘. 100-8 mo.. 90-E 520 Trad HMO'| Trad HMO NC
(ram | e ._ | 30 BRONZE
. = | ;
B2 | TS | i | Kdeser
L. ) fMember Member Member Member Member Member Member
MEDICAL - CALENDAR VEAR Deductibles & Maoximums
Pays Pays Pays Pays Pays Pays Pays
$100/ 5100 §300 52,000 " S5,000
Individual/Family Deductinies . / = / v / S0 ) \.,
) S300 5300 5600 54,000 510,000*
Individual/Family Out-of-Pocket (0O0P) Max 51,000/ $1,000/ $1,000/ 54,000/ 51,500/ $1,500/ $6,350/
|{includes madical deductibles, co-insurance and co-pays) $3,00 $3,000 53,60C 58,0 $3,000 $3,000 512,700*
“Includes Ry
PROFESSIONAL SERVICES
| _
{Office Visit {OV) to-pay sS40 50 520 S30 50 530
S50 visits 1-
S16 30 20 5360 50 53¢ 3, then 30%
after ded
S6Q visits 1-
510 5 520 S30 59 530 3, then 30%
afier ded
SGO visits 1-
, sffice visit co-pay 510 50 520 530 SC 50 2, then 30%
| after ded
Scans: CT, CAT, MRI, PET etr, 0% 0% 10% 20% 50 50 30%
Diagnostic X-ray & Laboratgry Procedur 10% 0% 10% 20% S0 50 30%
fiy (diagnosis/ireatment of causes of infert Mot covered | Not covered | Not covered | Not covered 50% 50% Not covered
) 0% 0% % 0% 5 . a%
five Cave lincludes physical exams & screening | 50 50 o
YR e netes physical exams & screenings) Ded Waived | Ded Waived | Ded Waived | Ded Waived |~ ’ Ded Waived
HOSPITAL & SKILLED NLRSING FACILITY SERVICES
_,‘mE.Q.mm,sQ\ mﬂ,o,% Visit 10% ., 0% , .5& . 20% 100 5100 _ ..w@&
{(waived if admitted) 5100 ce-pay | 5106 co-pay | 5100 €o-pay | 5100 co-pay 5109 co-pay
sent Hospita! (preauthorization reguired) 10% 0% 10% 70% S 54 30%
.FO tient Hospital 10% 0% 10% 20% SO $30 30%
[Surgery, Cuipatient (performed in Surgery Center) 10% 0% 10% 20% S0 S$3¢ 30%
) . ] ) ) ) | ... )
Surgery, Dutpatient (performead in a Hospital) 10% (% 10% 20% _ SO S30 30%




B SIsC il
h ‘ o 90-AS10 | 100-8$0 | 90-E$20 80-L $30 | Trad HMO | Trad HMO | ANGCHOR
(W) | () | (meee) $0 $30 BRONZE
ot e o a¢. %3 A =y | &ardae-1 | £ v -a
! |
MENTAL HEALTH % SUUBSTANCE ABUSE TREATMENT
INPATIENT: Facifity Based Care (preauth required) 10% 0% 10% 20% SO SO 30%
OUTPATIENT: Facility Rased Care (preauth reguired) 10% 0% 10% 20% 50 S30 30%
OTHER SERVICES
$10/30 visits | $10/30 visits
Acupunciure - Limits appiy 10% 0% 20% 20% combined combined 30%
w/chiro w/chiro
Ambulance (Ground or Air) 10% 0% 10% 20% S50 S50 30%
$10/30 visits | $10/30 visits
Chirepractic - Limits apply 10% 0% 0% 20% corbined combined 30%
w/acu w/acu
Durable Medical Eguipmens (DME) 10% 0% 10% 20% 100% 100% 30%
Physical and Dccupational neragy - Limits aoply 10% 0% 10% 20% 50 530 30%
PHARMACY BENEFITS
_ _ ] T T
I ! | |
. Trad HMO. | Trad HMO Anchor
®ian 7-25 725 | 725 9.35 !
. S0 | $10 | Bronze Rx
included
Individual/Family Brand & Specialty Rx Deduciibies none none none nene none none ; c ) s\\,
_ Medicai ded
: . Included Inciuded Included
individual/Famity Rx Out-of-Pocket {OOF) Mex $1,500/ $1,500/ $1,500/ 52,500/ | Mclvded w/ f inciuded w/ | Included w/
. ; . o - - B Med CGOP Med QOGP Med OOP
{includes Rx deductibles and co-pays) 52,500 $2,500 $2,500 S3%,500
Max Miax Max
$0 at Costco | SO at Costeo | $0 at Costeo SO at Costco $5 un t0 100 S0 up to
Generic co-pay/30 days suooly $7 at Other | $7 at Other | $7 at Other $9 at Other tgm tm | 100 day S9
u
Netvrork Network Network Network il supply
Si0upto
. . S5 up o 100 .
Brand co-pay/30 days supply $25 525 S25 535 7, RO 100 day 535
day supply
supply
$25 Must $25 Must $25 Must S35 Must | | S15up to )
. . . ) . ) ) S5 up to 100 \ Mail
Specialty co-pay/up to 30 aays suoply Use Navitus | Use Navitus | Use Navitus | Use Navitus gEn.m . 100 day &5
Mail Mail Mail Mail sl e 7
. . _ . - 10-$10 A
Mait Crder (Geaeric-Brand co-pay/90 days supply) SD-550 S0-560 50-560 S0-590 »395/up to | 510-510/up 518-59G
100 day 10 106 day




rRegister with anthem.com/ca for online
access to your benefits.

Here are step-hy-step registration instructions:

1. From any computer with internet access, type
anthem.com/ca in the Web browser address field.

2. Click the “Register” button in the Log In area. — .. o mond

3. Enter your personal infarmation, including member
identification number, first and last name, and date of birth
(mm/dd/yyyy). For security purposes, you will also be asked
to accept terms of use and then insert the secret code
that is displayed. Click "Continue."

4. You will then create your username and password.
Next, you will select a security question and provide the
corresponding answer. You will be prompted to answer your
security question if you forget your passward. Please keep :
this information in a secure place. Insert your e-mail —
address to receive communications electronically from us.
If you would fike to receive additional e-mails regarding special offers
and new product information, check the box. Glick “Confinue.”

5. If you have prescription coverage with Anthem you can kR
select the medications you are allergic to and the medical conditions you have, lnclude ' LR G
a daytime telephone number to be contacted If prescription questions come up. Click “Continue” and “Confirm."” o

8. Lastly, for security purposes, confirm your username and password, choose “Log In” to begin taking advantage
of online access to your benefits.

Having any problems with registration?

Call Customer Service at (BE6) 755-2680 for assistance. | i

Anthem &

. Health

anthem.com/ca

Anthem Blua Cruss is the rade name of Blue Cross of Callfornia, Anthem Blue Cross and Anthem Blue Cross Life and Heatth Insurance Company are independent licensees of the Blue Crass Assotiation, ® ANTHEM is aregistered
trademark af Anthem Insurange Companies, Inc, The Blue Cross nama and symbol are reglstered marks of the Blue Cross Assogiation,

13205CAMEN 3/10 1003547




Medication History

Did you know you can access your Medication History online?

Visit www.navitus.com for answers! Your Navi-Gate® for Members portal offers easy
access to your medication history information, which is helpful to manage your health
and benefits. This tool enables you to see what medications you have taken in the past
and the costs associated with each medication.

The secure Navi-Gate for Members portal provides a wealth of information, available to
you 24 hours a day, seven days a week.

NAVI-GATE "
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What's My Copay? Seditly
Clsim Forma & Sunsad Mow Tt )
Formulary
Health info Suost oes R £ AL e )
Mal) Order it FH e Drug Mame ThAIn DUV SUopk
PG 12 Al Enlwed o 25 ISR IE0H £

P&T Committee Updates

157 Ao TS A Cotioy et}
i r il
Rrjof sttiopzation Forus a 115 Ciotmd s o fanden ks
005%

| Speciaity Pharmacy

Vaccine Network

Howne [ [armn fi n fovnsy Paicy | S s | e (U A R RITHIH 3

ol A0 Navilus Hoail ¢ et A gt (oo




Wikl Share a Clear View

HEALTH 30U

Access your Medication History to view your:

Rx Number

Fill Date

Drug Name
Pharmacy Name
Days’ Supply
Quantity

Patient Pay Amount
Plan Paid Amount

You can access the Navi-Gate for Members portal via the Navitus website at
www.navitus.com > Members > Member Login. You will need to contact Navitus
Customer Care using the number on your benefit ID card to get your unique ID number
in order to gain access for the first time.

We hope this tool is useful to you in managing your health and benefits. Additional
areas of interest available within the Navi-Gate for Members portal include:

Prescription Benefit Information
Pharmacy Search

Drug Search

What’s My Copay

Drug Side Effects & Interactions
and more!

Please note: This portal is for active members only.




This Program is available

to SISC members on

participating drug plans.

To locate a Costco near you,

call Costco at

TAKE ADVANTAGE OF FREE 1 (800) 774-2678
GENERIC MEDICATIONS AT COSTCO and dial |

TO OBTAIN “FREE GENERICS” AT COSTCO:

O Take vour ?nfn:tjc: for a A‘wc:f.wn medication to o
Costeco Pharmacy.
O Present the pharmacist with your msurance card.

© Get vour generie medication with a SO co-payment.

(excludiny some rarcone pait medications and sorrie couglh medications)

You de ner have 1o be o Costeo memnbor

fo use their prescription pharmacy services,

Just reli the assoctaice at e fronz door you are going 1o fheir plarmacy.



Use Grand Rounds to receive second opinions and schedule office visits with top
doctors. Whether you want to learn about a new diagnosis, confirm a course of
treatment, or find a great specialist in your insurance network, we can help. It's a
free new benefit for you and your family, 100% covered by SISC.

Malching you to a top physician for your exact medical needs
Scheduling appointments for you and your family

Collecting health records from previous doctors

Providing support and guidance thioughout the process



HIP OR KNEE JOINT REPLACEMENT SURGERY RIDER
to

SUMMARY PLAN DESCRIPTION

All other provisions of the Summary Plan

Your Summary Plan Description is amended by this rider.
This rider becomes effective on

Description which are not inconsistent with this rider remain in effect.
January 1, 2012.

Inpatient services provided for hip or knee joint replacement by a participating provider is limited to a
maximum of $30,000 per procedure. Any amount exceeding $30,000 is the member's responsibility to pay.
Anthem Blue Cross Life and Health has developed a list of hospitals that routinely provide this service below

the limited maximum amount of $30,000

For Non-Participating Providers, anything billed in excess of the $600 limitation per day is the

member's responsibility to pay. No amounts in excess of $600 are applied toward your out-of-pocket
maximum, please refer to the “Charges by a Hospital Which is a Non-Participating Provider” section in the
plan document for more information abaut services provided by Non-Participating Providers.

To find hospitals that may pravide service within the limitation please contact Customer Service and/or visit
hitp:/Avww.anthem.com/ca/SISC. Please make sure you check with the hospital you have chosen to confirm
they will provide this type of service within the $30,000 limitation. Benefits are provided for inpatient services

for medically necessary hip replacement or knee joint replacement surgery.

Hip or Knee Joint Replacement Trave! Benefit

e For members that live over 50 miles or more from a low cost facility

e Allows reimbursement for up to three trips including a companion

$500 maximum allowed per trip included in this amount are: (1) hotel accommodations not to exceed
$174 per day or billed amount, limited to one room, double occupancy; and (2) ground transportation up

to the current limits set forth in the internal Revenue Code.

A\
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Disclosure Form
SISC-SELF INSURED SCHOOLS OF CALIFORNIA — Plan: $0 OV, $5 Rx

Principal benefits for
Kaiser Permanente Traditional Plan

The Services described below are covered only if all of the following conditions are satisfied:

v The Services are Medically Necessary

» The Services are provided, prescribed, authorized, or directed by a Plan Physician and you receive the Services from Plan
Providers inside our Southern California Region Service Area (your Home Region), except where specifically noted to the contrary
in the Evidence of Coverage (EQC) for authorized referrals, hospice care, Emergency Services, Post-Stabilization Care, Qut-of-
Area Urgent Care, and emergency ambulance Services

Annual Out-of-Pocket Maximum for Certain Services

For Services subject to the maximum, you will not pay any more Cost Sharing during a calendar year if the Copayments and
Coinsurance you pay for those Services add up to one of the following amounts:

For self-only enroliment (a Family of one Member)...........ccocveeiivririniceivcn i $1,500 per calendar year
For any one Member in a Family of two or more Members... ... $1,500 per calendar year
For an entire Family of two or more MEmMDETS ..........ccoverriiiveineriee e $3,000 per calendar year
Deductible None
Lifetime Maximum None
Professional Services (Plan Provider office visits) You Pay
Most primary and specialty care consultations, exams, and treatment.............c.ocoovn.n. No charge
Routine physical maintenance exams, including well-woman exams ...........c.....oc.ovvee. No charge
Well-child preventive exams (through age 23 months) ... No charge
Family planning counseling and consultationS ................ccvieevivvieieir i No charge
Scheduled prenatal care exams and first postpartum follow-up consultation and exam.. No charge
Eye exams for refraction....... Iy T A A e e B Yo T S A 3 ARy o S = i No charge
HeariNg @XAMS ......... cismmirscorevessiosiasssneesnsnsaohiarisnsissssisnssoinsiness i ons resnen (@ues ossessisasesessies No charge
Urgent care consultations, exams, and treatment civiievieiviee. . No charge
Physical, occupational, and speech therapy .........ccccoiieiriioriieecirore o s ers No charge
Outpatient Services You Pay
Outpatient surgery and certain other outpatient procedures .... . No charge
Allergy injections (including allergy serumy ............ccccoovvceceeenn. ST TSR No charge
Most immunizations (including the vaccine)...... No charge
Most X-rays and 1aboratory teStS ..o s No charge
Health education:
Covered individual health education counseling..............c.ccccccoeociiciviccivcicicecee.. No charge
Covered health education Programs ..............cecovveionimiciiieciiicininiicicie. . NO Charge
Hospitalization Services You Pay
Room and board, surgery, anesthesia, X-rays, laboratory tests, and drugs .................. No charge
Emergency Health Coverage You Pay
Emergency Department VISIES ........ccoiviviioiiiiciriecc ettt $100 per visit

Note: This Cost Sharing does not apply if admitted directly to the hospital as an inpatient for covered Services (see "Hospitalization
Services" for inpatient Cost Sharing).

Ambulance Services You Pay
AMDBUIBNCE SEIVICES.......ooceeiiiviriiiriiiiiisniine e s aeee e sens e snisesise s e 990 per trip
Prescription Drug Coverage You Pay
Most covered outpatient items in accord with our drug formulary guidelines at Plan

Pharmacies or through our Mail-order SEMVICE..........cccooeiiviiioie e $5 for up to a 100-day supply
Durable Medical Equipment You Pay
Covered durable medical equipment for home use in accord with our durable medical

equipment formulary gUIdENINES ..........ccoiiiviiiiiii e sae i s No charge
Mental Health Services You Pay
Inpatient psychiatric hospitalization ... No charge
Individual outpatient mental health evaluation and treatment ... No charge
Group outpatient mental health treatment................ooviiiiii e No charge

(continues)
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Disclosure Form (continued)
Chemical Dependency Services You Pay
Inpatient detoxification... viisereernene - NO charge
Individual outpatient chemlcal dependency evaluatlon ‘and treatment wivienn. No charge
Group outpatient chemical dependency freatment..........ccco.oooovoiiicioii e, No charge
Home Health Services You Pay
Home health care (up to 100 visits per calendar year)............c...cccooooeivocer e, No charge
Other You Pay
Skilled nursing facility care (up to 100 days per benefit period) ... ....... No charge
Covered external prosthetic devices, orthotic devices, and ostomy and urologlcal

L0 o7 o] 1T TS .. No charge

All Services related to covered |nfert|l|ty treatment .. 50% Cainsurance
Hospice care . No charge

This is a summary of the most frequently asked-about benefits. This chart does not explain benefits, Cost Sharing, out-of-pocket
maximums, exclusions, or limitations, nor does it list all benefits and Cost Sharing. For a complete explanation, please refer to the
EOC. Piease note that we provide all benefits required by law (for example, diabetes testing supplies).

4195325 1,1,5000359164




Benefit Summary

SISC-SELF INSURED SCHOOLS OF CALIFORNIA

Principal Benefits for
Kaiser Permanente Traditional Plan

The Services described below are covered only if all of the following conditions are satisfied:

e The Services are Medically Necessary

¢ The Services are provided, prescribed, authorized, or directed by a Plan Physician and you receive the Services from Plan
Providers inside our Southern California Region Service Area (your Home Region), except where specifically noted to the contrary
in the Evidence of Coverage (EOC) for authorized referrals, hospice care, Emergency Services, Post-Stabilization Care, Out-of-

Area Urgent Care, and emergency ambulance Services
Out-of-Pocket Maximum for Certain Services

For Services subject to the maximum, you will not pay any more Cost Share during a calendar year if the Copayments and

Coinsurance you pay for those Services add up to one of the following amounts:
For self-only enrollment {a Family of one Member) ........cccccciiiiiiiiiimnimn.
For any one Member in a Family of two or more Members ....
For an entire Family of two or more Members ..........ccciiueiannieneninisissssnssisnsssraninne

$1,500 per calendar year
$1,500 per calendar year
$3,000 per calendar year

Plan Deductible None
Lifetime Maximum None
Professional Services (Plan Provider office visits) You Pay
Most primary and specialty care consultations, evaluations, and treatment .........cccoveeee $30 per visit

Routine physical maintenance exams, including well-woman exams
Well-child preventive exams (through age 23 months) ......ccccivimiiiinen
Family planning counseling and consultations ................

Scheduled prenatal care exams
Eye exams for refraction ................
Hearing exams .........
Urgent care consultatlons exams and (reatment

... Nocharge
... No charge
... No charge
.... No charge
... Nocharge
... No charge

. $30 per visit

Most physical, occupational, and speech therapy .. . $30 per visit
Outpatient Services You Pay
Outpatient surgery and certain other outpatient proceduIes ... $30 per procedure
Allergy injections (including allergy Serum) ......c.ccwrmrmenne .... No charge
Most immunizations (including the vaccine) ... . No charge
Most X-rays and laboratory tests . .... No charge
Covered individual health educatlon counselmg ..... No charge
Covered health education Programs .........ccccceeniivsiiininioisnsennare. . No charge
Hospitalization Services You Pay
Room and board, surgery, anesthesia, X-rays, laboratory tests, and drugs ......c.ceoueeree No charge
Emergency Health Coverage You Pay

Emergency Department visits .

$100 per visit

Note: This Cost Share does not appl.y if admltted dlrectly to the hospltal as an |npat|ent for covered Services (see "Hospitalization

Services" for inpatient Cost Share).

Ambulance Services You Pay
AMDUIANCE SEIVICES ..vveereereriririeesesiserenimsisesesssieresenssnsnssnissssasssersssssssssssassesenssisnnsess 900 PEF P
Prescription Drug Coverage You Pay

Covered oulpatient items in accord with our drug formulary guidelines at Plan
Pharmacies or.ihrough our mail-order service:
Most generic items ..

Most brand-name items

. $10 for up 10 a 100-day supply

$30 for up to a 100-day supply

Durable Medical Equipment You Pay
Covered durable medical equipment for home use in accord with our durable medical

equipment formulary gUIdElINES .....cceviceiimmeiiisrns s esicsee e NO CHANGE
Mental Health Services You Pay
Inpatient psychiatric hospitalization .. . No charge

Individual outpatient mental health evaluatlon and treatment $30 per visit
Group outpatient mental health treatment ......... N B T ek $15 per visit

4196989.1.1.5000422768 - SISC-Self Insured Schools Of California

(continues)




Benefit Summary (continued)

Chemical Dependency Services You Pay
Inpatient detoxification ........ i NO charge
Individual outpatient chemlcal dependency evaluatlon and treatment ... $30 per visit
Group outpatient chemical dependency treatment . cosmnias s R, 9D PEr Visit
Home Health Services You Pay
Home health care (up to 100 visits per calendar year) ............ccecveversricsereeiniionsnernen. NO charge
Other You Pay
Eyewear purchased at Plan Medical Offices or Plan Optical Sales Offices every 24

months .. - cemen e AMoOUNt in excess of $150 Allowance
Skilled nursmg facmty care (up to 100 days per beneﬂt perlod) No charge
Covered external prosthetic devices, orthotic devices, and ostomy and urolog|cal

supplies ...ocveenies R sEsaeaessas. NO charge
All Services related to covered mfertlllty treatment ... 50% Coinsurance
Hospice care . L s s neniesaenness INO CHATQE

This is a summary of the most frequently asked-about benefits. This chart does not explain benefits, Cost Share, out-of- -pocket
maximums, exclusions, or limitations, nor does it list all benefits and Cost Share amounts. For a complete explanation, please refer to
the EOC. Please note that we provide all benefits required by law (for example, diabetes testing supplies).
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THE PATH TO BETTER HEALTH
begins at your fingertips.

Start your journey with kp.org, where the information you need is just a few keystrokes away. Use any of
these shortcut Web addresses for quick and easy access to health programs, services, or advice—and you'll

be on your way to a healthier you*

ing — toals for living a healthier life

v kp.org/100005teps — a pedometer/walking pragram” v kp.orglhaalthgh

* kp.org/heart - help with maintaining a healthy heart

kp.org/allergies — tips for living better with allergies

kp.org/arthritis — help with managing arthritis v kp org/listen — guided imagery audio programs

» kp.org/madicaistatf - medical staff directories

kp.org/asthma - tips for living better with asthma
kp.org/medications - drug encyclopedia

kp.org/cam — complementary and alternative care

» kp.org/menshealth - health information for men

kp.org/children —information on children’s health

kp.org/choosehealthy — camplementary care services s kp.srg/mindbody - ways to gain mind-body balance

kp.org/myhsealthmanager — do more with secure online features®

kp.orgiclassas — Health Education classes

kp.org/colds - prevention tips and care for colds kp.arg/naturalmedicines —a guide to herbs and supplements

+ kp.org/newmamber — how to take advantage of membership

kp.org/depression — taols for dealing with depression

kp.org/diabetes — tips for living better with diabetes kp.org/nutrition — ways to eat for better health

kp.org/pain — information on pain management

kp.org/espanol — online content in Spanish

* kp.org/facilities - racility directories kp.org/pregnancy - health information for mom and baby

kp.arg/prevention —keys to health through preventive care

kp.org/fitness — information on improving fitness
kp.org/quitsmoking — a guide to smaoking cessation

*» kp.org/flu —orevention tips and care for the flu

* kp.org/health - health encyclopedia and symptom checker  * kp.org/vidasana — Spansh online wellness programs

* kp.org/healthdecisions — care decisions made easier » kp.arg/watch - health videos

* kp.org/healthyaging —living well lenger kp.org/weight — help with achieving a healthier weight

¢ kp.org/healthylifestyles — online wellness programs » kp.org/womenshealth — health information for women

*Some services not available .n all areas
10,000 Steps® s a registered trademark ot HealthPartnars, Inc.
To use these secura ‘eatures for the fiest tme, all you need to we is register at kp.org/register. Then sign on with your user 1D and password

Kaiser Permarente operatas in the following aress Calitorna—Kaiser Founaatior deaitn Plan Inc Nertheen Californ:a 195C Franidin 52, Qaklana, CA 94612 Southern
935 Wainut 5t, Pasadena, CA 91188 » Colarads — Xaiser foundation Resith Plen of Calovada: Denver/Baulder/Longmant. 10330 £ Daxata Ave., Denver, CO
B(0247 » Colorada Springs. 19/5 R reh Py, Suite 250, Celocada Springs, CO 80920 « Georgia ~ Kaiser Foundatior: Haalth Plan of Gaorgia, Inc, Nine Piedmon: Ceezer,
3495 2iedmont Road, NE, Atlarta. GA 30305 A04) 3247000 « -lawaii - Kaisar Feundation Heslth Plan, Inc., 71 Kagtoiani Jlvd., Honowly, 1196813 = Miaryland, ¥i-gima,
and Wasiingten, DC - Xaiser Foundation “ealtk Pian of the Mid-AtlarTic States, inc. 210" £ Jefferson St Rockrille, MD 28852 ¢ Oria - <aiser Fourdation Mealth Plan
of OFig, Morn Paint Tawar, 1001 Lakeside Ave , Suite 1200, Clrveland, CH 44114 = Oregee ard Washington -Kaiser Feundation Health Plan of the Nerthwest,

500 NE Multnomah 5t., Partland, OR 97232
Sherteut Web addresses current as of Septermber 2008 o,
KAISER PERMANENTE, thrive

Mamper 2nd Markating Communicancs
802-0735-03.799

Calitarnia




1SION

PLAN A

You are cnrolled in one of the leading vision plans in the
country. Your employer understands the importance of
good visual health and the need for regular eye
examinations. This Viston Plan, administered by Medical
Fye Services (MESViuzon), is designed to provide you
with access to qualified eye care prolessionals and
coverage for a comprehensive vision examination and
aterials (eye glasses or contact lenses).

Along with MESVasan s outstanding custoimer service, you
and your elimble dependents nuw have access to over 17,000

participating providers including Ophthalmologists,
Optometrists and Opucians/Optical Chain locations.

OBTAINING SERVICES IS EASY

1. Selecta provider. Selecr a participating vision cate
provider by visiting www MESVisore cou. Obtatning
services [rom a Partcipating Provider will maximize your
benefirs.

2. Make an appointment. Make an appointnent with the
Patticipating Providet of your choice and inform them of
your vision coverage.

3. You’re done! Your doctor will take care of the rest.
The Participadng Provider will contact MESVision to
verify your eligible benefits and submit a claim tor
payment [or services covered by your plan.

4. If covered services are received from a non-patticipating
provider, you are responsible for paving the provider in
full. You ot the provider must submit the itemized bill
and a copy of your prescription with the Claim Form to
MLSVéron. Rembursement will be made to the insured
person up to the schedule of allowances shown for not-
participating providers.

LIMITATIONS

Contact Lenses and fitting except as specifically provided,
Eyewear when there in no prescription change, except when
beunefits are otherwise available; Lenses or Frames which are
lost, stolen ot broken will not be replaced, except when
benefits are otherwise available; Lenses such as beveled,
faceted, coated or ovetsize exceeding the allowance for
covered lenses; Tints other than pink or rose #1 or #2, except
as specifically provided; T'wo pair of glasses in lieu of bifocals,
unless prescribed

This is a brief outline of the plan and is not to be
accepted or construed as a substitute for the provisions of

the contract,

$10 Co-pay

SUMMARY OF VISION BENEFITS

Benefits:

Co-pay: $0

Cotnprehensive Examination One every calendar year

One pair every other calendar year
Frame: One every other calendar year
Contact Lenses:* One pait evety other calendar year
* | enses aic available every calendar year if there is the following prescription change
a change in prescription of 0,50 diopter or mote in one or both eyes: or a shift is axis
ol astigmatismi of 15 degrees; or a difference in vertical prisin greater than | prisin
diopter.

Lenses:*

The Policy provides full coverage for Covered Services when you
go to a Participating Provider of the MESVauz network, I
Covered Services ate provided by a Non-Participating Provider,
charges will be paid, but not to ¢xceed the following Schedule of

Allowances.

Participatiog Moo Partwpatng
Provider Provider
Ophthaimologc lixaminathon Covered Lpto$ 4000
Oprometric Lixagunation Coavered UptoS 4000
Single Vision Lenses Covered UpmS 3000
Brrocal Leases Covered UpioS 5000
Tutoeal Lenses Covered Upw$S 6500
Progressive Lensey Up o 589 30 UptoS 6500
Apnakic or Lenticular Monotocal Covered Upto $125.00
Aphakic or Lenticular Multfoca) Covered Cp to $125.00
I'rame Up to $130.00  Up oS 4000
Contact Lenses ==
Medically Necessary Covered Up to $250.00
Cosoictic oxr Convenience I'p to 5105.00 L'p to $ 100 00

* Participaring Providers allow a selection of frames that retall up to $130.00
with leases that fit an eyesize less than 61 millimetees. [£ 2 more expeastve
frame s selected. you ate responsible for the additional cost above $130.00. T
the Jenses received are 61 millimeters or above, the chage for the oversize
lenses i your responsibility  Retail frame bencfits will be converted to
wholesale equivalent prices at certain provider locations, sce our website or
provider ditectory for further informatior.

= This benefit 15 1o additon to the comprehensive vision cannmation, but n
ficu ol lenses and frame I coatact lenses are for cosmebtc or convenicnce
purposes, the Policy will pay up to $105.00 toward the coatact lens evaluation,
fitting costs and materials. Any balance is your responsibiity. [f contact lenses
are medically gecessary, they are a fully covered benefit  Approval from
MESVision is requited. Please refler to your Policy il you requure additional

information,

Discounts: A 20% discount is available fot cosmetic extras, such as tints,
coatings and other add-on charges to standard lenses, after Covered Services
are rendered. The discount may be applied to charges for the trame or contact
lenses (cxcept disposable or replacernent conract lenses) over the stawed
alowances. The 20% discount also applies to additional paws of glasses
and/or paits of standard contact lenses. To determine whether a provider
offers the 20% discount, au insured individual can review their Participating
Provider Directory, call MESVision or visit www.MESVision.com. Discouats
are avallable through ‘T1.CVision for conventional and custom LASIK
procedures with the [T.CVision Advaotage Program.

[f you have any questions about your vision benefits,
please contact Medical Eye Services at:

PO Box 25209; Santa Ana, CA 92799
800/877-6372 or www MESVision.com

10-1-2011



Your EAP can help.

We want to provide access to the support you need. That means we can provide information and
resources to help you identify and resolve problems, such as:

+ Relationship and family concerns
« Child care and elder care needs

- Alcohol and drug issues

- Support in times of loss or grief

Get the support you need.

+ Marital concerns

- Assistance with depression and anxlety

- Financial and legal cancerns
- Stress management

Counseling referral services, crisis assistance, legal and financlal consultations, and care resources
are avallable 24 hours a day, 365 days a year for you and your eligible household members. We can
also refer you to a licensed professianal in your area for a face-to-face consultation. All EAP services

are at no additional cost to you.

Your Privacy is Important

Your participation is voluntary and
confidential. Your friends, family and
employer can not find out about your use
of Anthem EAP without your written
consent.*

AnthemEAP.com

You have access to our innovative website,
AnthemEAP.com, for helpful resources and
interactive tools, including articles on
managing personal and professional
situations, self-assessments, dependent
care searches, financial and legal
information.

Call your EAP at 800-999-7222 or visit AnthemEAP.com

Anthem EAP puts convenient and
_conﬂdentlal resources within reach to
help keep you and your loved ones
healihy and happy

Anthem.t

T fadafal antl slate. iaw and professlunal athical atanda;us

| Emﬁdyge 3
Asslstance
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800-999-7222
AnthemEAP.com

Call for free, confidential
help 24 hours a day,
7 days a week.
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._Plan Benefit Highlights for: | PPO Incentive $1,500, no Orthodontic

Group No: | Active, Retirees, and Cobra

Premier
Network' *The plan provides an additional $200 toward the calendar year maximum when you visit a PPO dantist.
" | Look for this information for the dentist of your choice on the Delta fing a provider website ta take

adv ge of this addittonal amount: (Other newwork affiliatlons. Delta Dental PPO)

in this incentive plan, Delta Dental pays 70% of the contract allowance for covered basic services and major
services during the first year of eligibility. The coinsurance percentage will increase by 10% each year (to a
maximum of 100%) for each enroliee if that person visits the dentist at least once during the year. If an enrollee

does not use the plan during the calendar year, the percentage remains at the level attained the previous year. If
an enrollee becames ineligible for benefits and later regains eligibility, the percentage will drap back to 70%.
(vl ! %, Primary enrollee, spouse (includes domestic pariner) and eligible dependent
bR . 1" - children to age 26
Deductibles N/A
Deduclibles waived for D &P? | NA e
Maximums The maximurn benefit paid per calendar year is $1,700* per person in-network
(this amouni includes the additional $200 for using a PPJ deniist  See note abave under Networic)
N ~ | The maximum benefit paid per calendar year is $1,500 per person out-of-network
Waiting Period(s) Basic Benefits Major Benefits
None N None
St PR TR il 2 In-PPO Premier Network** Non-Delta Providers™
Diagnostic & Preventive Services ) -
(D&P) 70-100 % 70-100% UCR
Exams, 2 cleanings per cal year, x-rays o ]
Basic Services _ 70-100 % 70-100% UCR
Fillings. simple tooth extractions. sealants . | —
Endodontics (root canals) 70-160 % 70-100% UCR
___ Covered Under Basic Services | _ Papens | B —
Perlodontl_cs (gum treatment) Covered 70-100 % 70-100% UCR
Under Basic Services a .
Oral Surgery 70-100 % 70-100% UCR
_ Covered Under Basic Services a . _
WMajor Services 70-100 % 70-100% UCR
Crowns, inlays, onlays, and cast reslorations B |
Prosthodontics 50 % 50% UCR
Bridges, dentures, implants .
Dental Accident Benefits - ~ 100% (separate $1,000 maximum per person per calendar year)

™ Limitations or waiting periods may apply for some benefits; some services may be excluded from your pian.
Reimbursement is based on Delta Dental contract allowances and not necessarily each dentist's actual fees

™ Reimbursement is based on PPO confracted fees for PPO dentists, Premier contracted fees for Premier
dentists and program allowance for out-of-network dentists.

Delta' Dental of California Customer Service Claims Address

100 First $t. 866-499-3001 P.O. Box 997330

San Francisco, CA 94105 Sacramento, CA 95869-7330
deltadentalins.com

This benefit information is not intended or designed to replace or serve as the plan's Evidence of Coverage or Summary Plan Descriplion. If you
have specific questions regarding the benefits, limitations or exclusions for yaur plan, please consult your company's benefits representative,

Delta Dental PPO"

Benefit Highlights



Plan Benefit Highlights for: | PPO $2,000 with Orthodontic

Group No: | Active and Cobra, (Retirees - exclude Orthodontic)

W_j L @nl ¢ R ¥ | Primary enrollee, spouse (includes domestic partner) and eligible dependent
I a SRR children to age 26
Deductibles In-Network: N/A
Qut-of-Network: $25 per persan, $75 per family, per plan year _
Deductibles waived for D & P? | In-Network: N/A
Out-of-Network: No
Maximums The maximum benefit paid per calendar year is $2,000 per person in-netwark
The maximum benefit paid per calendar year is $1,000 per person out-of-network
Waiting Period(s) Basic Benefits Major Benefits Orthodontics
Nane None None
in-PPO Network™ Out-of-PPO Network**
Dlagnostlc & Preventlve Serwces
(D&P) 100 % 50 %
Exams, 2 cleanings, x-rays i )
Basic Services 100 % 50 %
Fillings, simple tooth exiractions. sealants
Endodontics (root canals) 100 % 50 %
Covered Under Basic Services
Periodontics (gum treatment) o 9
Covered Under Basic Services | (. 100 % 50 %
Oral Surgery 100 % 50 %
Covered Under Basic Services -
Major Services ' 100 % 50 %
Crowns, inlays, anlays and cast restorations
Prosthodontics 50 % 50 %
Bridges. dentures, implants o - B
Orthodontic Benefits 100% 100%
Adults and dependent children )
Orthodontic Maximums Separate $3,000 Lifetime maximum per person
Dental Accident Benefits 100% (separate $1,000 maximum 50%
per person per calendar year)

*  Limitations or waiting periods may apply for some benefits; some services may be excluded from your plan.

Reimbursement is based on Delta Denta!l contract allowances and not necessarily each dentist's actual fees.

** Reimbursement is based on PPO coniracted fees for PPO dentists, Premier contracted fees for Premier
dentists and program allowance for non-Delta Dental dentists.

Delta Dental of Califomia Customer Service Claims Address

100 First St. 866-499-3001 - P.O. Box 997330 -

San Francisco, CA 94105 Sacramento, CA 95899-7330
deltadentalins.com

This benefit information is not intended or designed to replace or serve as the plan's Evidence of Coverage or Summary Plan Description. If you

have speclfic questions regarding the benefits, limitations or excluslons for your plan, please consult your company’s benefits representative.

Delta Dental PPOS™

Benefit Highlights



Description of Benefits and Copayments

Description of Benefits and Copayments i 7 ///

The benefits shown below are performed as deemed appropriate by t.he attending Confract Dentist subjectto e limitations and
exclusions of the program. Please refer to Schedule B for further clarfication of benefits. Enroliees should discuss all treatment

options with their Contract Dentist prior to services-being rendered.

Text that appears in italics below is spocifically intended to clarify the delivery of benefits under the DeltaCare USA prpgram and
is notto be interpreted as CDT-2009 procedure codes, descriptors or nomenclature that are under copyright by the American
Dental Assoclation. The American Dental Association may periodically change CDT codes or definitions. Such updated codes,
descriptors and nomenclature may be used to describe these coverad procedures in compliance with federal legislation.

Die'taCare USA

Pian CAATE

SCHEDULE A

ENROLLEE

CODE DESCRIPTION PAYS
D01006-p0929 [ DIAGNOSTIC

00420 Periodic oral evaluation - estabiished PatiBnt ... .o s No Cost

ceasssndssmassans NO COSt

DO140 Limited oral evaluation - problerm focused ..o....ceeemiieaiisimue.
D0145 Oral evaluation for a patient under three years of age and counssling with primary caregiver .......c.coeivimneees No Cost

D0150 Comprehensive oral evaluation - new or established BalS il ..oiviiiimcrrirrir s e s nea e Nc Cost
DG1680 Detailed and extensive oral evaluatior: - prablem focused, by report No Cost
D017C Re-svaluation - imited, problem focused (estabiished patient: not post-operative V115113 JPOOOPRUR RN | ¢ Cost
D0180 Comprehensive periodontal evaluation - new or estabiished patient .......ccooeimrraie i .. No Cost
DC210 Intraoral radiographs - commplete series (including bitewings) - fimited to 1 series every 24 montfs ............. R No Cost
DG220 intraoral - peri@pical first Al «.ovurmrean i s st Seesvesissi i csvannesne MO COSt
D0230 Intraoral - periapical each additional il ......coovereees T T I AR N PO P N s e TS No Cost
DO240  Iiaoral - OCCIISAL flIT oeieumsecuruansanesesane s s s s S b s Lo a et MNo Cost
DD270 Bitewing radiograph - SINGIE TIIM ..o wesire ittt No Cost
DO272 Bitewings radiographs - tWO flMS .oorweuio e sm b b No Cost

., No Cost

D0273- Bitewings radiographs - 1iee fillNs ... imraimmrmniausmamiims.

D0274 Bitewings radiographs - four films - fimited to 1 SEM@S SVBrY B MOMTHS cvveeeeireereeemriseacsnnansiasnnsesennessnsenss NO COSE
+1eaes Mo Cost

D330 PANOMAMHC TN eevrermreasnessssssronsessiasiotsosssmesiunssas tats s siinmstiiatnsenstesssnsartnsrmsestsetsisnsssssornsisnyzasens
D0460 Pulp vitality tests .....ooviveinnnes TN RRPPTS Y P P ST LTI LT No Cost
DO470 DIGGNOSHE GASTE .veee.oseresvassasssicsiisssssnsiassnsnsrsnsratarmssssorsnensonsessrssenszesstosash VTS0 S0 A Iesasannnessnsirseiss No Cost
DD4AT72 Accession of tissue, gross examiniation, preparation and ransmission Of WITHSN DO ..eevrernseeireerzaneaaneessas NO COSE
DD473 Accession of fissue, gross and micrascopic examination, preparation and transmission of written report ............ No Cost
D0474 Accession of fissue, gross and microscopic examination. inciuding assessment of surgical margins for presence

of disease, preparation and transmission OF WOMEN FEUOM L eueiaerieeerresuiees seeeesmvsnemracssmsnnssrsns sessnansencessaess NO SOSE
D0gY9 Unspecified diagnastic procedure. by report - includes ofice visit, per visit (in addition fo other services} ........... No Cost
D1000-D1992 . PREVENTIVE

D1110  Prophylaxis cleaning - adult - 1 par § month PENOC e .. No Cost

eeerereaeen.. NO Cost

D1120 Prophylaxis cleaning - child - 1 per 6 montl PErOC ...t e srnr st e e
D1203 Topical application of fluaride - child - o age 19, 1 per 6 month Pariod ......ccicirre e e No Cost

D1206 Topical fluoride varnish: therapeutic application jor moderate to high caries risk patients - child to age 19: 1 per

6 ITIONMI PEITOT «evavesarsesssrnsmssssnsssensnmsnssnme e s s m esdhe 44 Ee L EE Lo L L1 e Lt a A h s s No Cost

D1330 Oral hygiene imstructions ......... o eraenennnnns S S S e ER R RS e S S e S TR RS S STE A wE ssss ey No Cost
D1351 Seaiant - per tooth - fimited to permanernt mofars TArough @g8 15 weieiceecisieeeeseeinesassnsisssamensensasesessansancess NG COSE
D1510 Space maintainer - fixed - unilateral .......oocoeeiisimmemmeineammmnisantnira e cramsusisermnstasserness reeneresanearinanearaes No Cast
D1515 Space maintainer - fixed - DIlBtEral .....ooiomorimimmmmtircssesn s — Ty No Cost
e etreasnsesarancressnrenser NO COSE

D1520 Space maintainer - removable « UNIAIEral .....occoverreresssermeisn s s
D1525 Space mairtamer - removable - bilateral .....ccocovievirsimnemmsnninas s rovereseesene NO Cost

D1550 Re-cementation of space Maint@iner .........cceeeeeeees renesemansrsessssbarerRserena nistrrasistensaansaneranamnrsaraasannars No Caost
D1555 Removal of fixed space MaiMainer .......ooevsseisreeneassrerreae ... No Cost

52000-D2999 {ll. RESTORATIVE
- Includes polishing, all adhesives and bonding agents.

B T T T T T T T R R S T R SRy ]

indirect pulp capping, hases. liners and acid etcfi procedures.

02140 Amalgam - one surface, primary or permanent .......... v teerataraenans Creenes arasnresnesssat®s e ———ne——. No Cost
D2150 Amalgam - two surfaces. T Uy e L i la 1 1o P e R No Cast
D2160 Amaigam - three surfaces, primary or permanent .......... cerrarenaraeraae oranresotesreaiones en0s ey SEEETETEL Mo Cost

No Cost

D2161 Amalgam - four or more surfaces, primary or permanent ........... remsiaseenseasesmreeesessmaviammrrrsATeTeRTTsarTasan ot



Blan CAAE DeltaCare USA

D2954
02957
D2970
D2g71
D2380

D3000-D3999 [V. ENDODONTICS

D3110
D3120
032206

D3221
D3222
D32306
D3240
03310
03320
D3330
D3346
D3347
D3348
03410
D3421
D3425
D3426
b3430
03450

D4000-D4999 V. PERIODONTICS
- Inciudes preaperative and pestope

Prefabricated post and core in addition to crown - base metal post; includes canal prepar@lion ............ceoivens ... No Cost
Each additional prefabricated post - same tooth - base metal post; includes canal preparation ............coveewene No Cost

Temnporary crown (fractured tooth) - palliative treatrment onfy .......ee.ee e . No Cost

Additional procedures to construct new crown under existing pariial denture framework .............ocooriininiies No Cost
DT RRRURRRPRTRRPRUTPR | (o 3 010 < 4

Crown repail, DY TBPOMt . .eriermascersiaossninnssreminsunrmimeessissariets i

desieuseatimsmdatnassan bbb eiirEnnT

Pulp cap - direct (excluding final restoration) —.e...oieeinmrioiiiinii No Cost
. No Cost

Pulp cap - indirsct (excluding final restoration) ...........

oval of pulp coronal to the dentinacemnental junctior: and

Therapeutic pulpotomy (excluding final restoraticn; - rem
APPICAON OF MEGICAMENT «.verimrratrrsresistmsssrron s e n s oot e No Cost
Pulpal debridement, primary and permanent testti ......... e A SN PO PVUOTRP No Cost
Paifial putpotomy for apexogenesis - permanent tooth with incomplets root development. .......... reerrieeranarnianas No Cost
Pulpai therapy (resorbable filling} - anteriar, primary toott (excluding final (=551 1o = 1110, 1) NN Mo Cast
Puipal therapy (resorbable filling} - postericr, primary tooth (exciuding final restoration} ...covievrueeeiicicvninrirnnen No Cost
Root canal - endodontic therapy. anterior toath excluding final restoration; USROS Ng Cost
Raat canal - endodortic therapy, bicuspid tooth (excluding final restoration;] e eoan s ranta s aen ange B, Se——— No Cost
No Cost

Root canal - endodontic therapy, molar (excluding fina! restoration) °
Retreatment of previous root canal therapy - BIETIOF 7 e oo ets e meevree e mnne e en s amanesancmanirunas .. No Cost
Reireatment of previous root canal therapy - bicuspid B et v mreteea e e ansrrmnseeessra e eeaeennenes NO COSE
Retreatment of previous oot canal therapy - MOIAN © ...oe i et No Cost
Apicoectomyiperiradicutar surgery - anterior . .. No Cost
Apicoectomy/periradicutar surgery - bicuspid (first roof) B eeeeerreeereerierasenerrsansteseseanssranasrasaesiresenenrs NO COSE
Apicoectomylperiradicutar surgery - molar (first rey o1 3 IR PO U ORISR PPRPRPIP Y Nc Cost
Apicoectomyl/periradicular surgery (each AQERIONE! TAOE = e e eeereeeervcereasssseessimsmaranreeseransnanesennrannenenens NO COSE
No Cost

Retrograde filing - per root © ......ocooemiaieees erre e B SV ORO O OPIOHIP PR
Root amputation, per root - 110t coverad in conjunction witfs 2 hemisection O enau o iiamt needssxsvun s Mue e qes S

Ne Cost

rative svaluations and treatment under local anesthefic.

Gingivectomy or gingiveplasty - four or more soniiguous eeth or oth bounded spaces per quadrant ............. No Cost

D4210
D4211 Gingivectomy or gingivoplasty - one to three coniigucus teeth or tooth bounded spaces per quadrant .............or No Cost
D4240 Gingival flap procedure. including raof planing - four or more contiguous teeth or tooth bounded spaces per

e T UM No Cost
D4241 Gingival flap procedure, including root planing - one to three contiguous teeth or tooth bounded spaces per

GUETITANIE . svevessessamsmssesemsossesss esme st et em 4T e oL LS No Cost
D4260 Osseous surgery (inciuding flap entry and closurs) - four or mare contiguous teeth ar tooth bounded spaces per

guadrarnt ........ T P PP Py P DN e LD P R e R R No Cost
D426t Qsseaus surgery (inciuding flap entry and closure) - ane fo three contiguous teeth or footh bounded spaces per

e U A No Cost
D4341 Periodontal scaling and root planing - four or more testh per quadrant - fimited io 4 guadrants during any 12

COIPSEUUEVE ITOMES weveeseeesoaemsnesanaaemmrsamn £ ramrr s om s fomn o fe s e e Lo e e e L Cre o et e md s e s e s s et v e e No Cost
D4342 Periodontal scafing and root planing - one to three teeth per guadrant - fimited fo 4 quadrants during any 12

COMISECLITVE OIS veeeevravsnseananmssmnbnsasaassenssmss m s 1o s E e T e s e Ss b bls L os b o Lo g a R o a M Eaa b s e s me bt e e No Cost
D4355 Full mouth debridement to enabie comprehensive svaluation and diagnosis - fimited fo 1 fregtment in any 12

consecutive MONS ...cccocvenaenees e R - emesanseaienereententasisness sonnrrrariratis eteemesecrattrnirrrassraessiTsnnses No Cost
D4910 Periodortal maintenance - limied to 1 treatment 2ach 6 MONH PEHOT cecccvieavirerirretesimmmacrermnminnancnnnaconas Na Cost
D5000-D5899 V1. PROSTHODONTICS (removabie)
D5110  COMPIEte JEMUFE - MAKHAIY 7 © «..vueuerrsrirserrertsresmrmins s ses e et ot s No Cost
D5120 Comnplete denture - MANGIDUIBE ™7 ... cesesresesssissmiss sisne st s s e No Cost
D5130 immediate denture - maxilary "% ..o ST TR SR e a5 oo £ o < 1e - 4« - =g No Cost
D5140 Immadiate denture - MANGDUIAT © % .eiovieeeroririessesresies csrea e ar s d st st o s No Cost
D5211 Maxillary partial denture - resin base (inciuding any convenitional clasps, rests and t2eth) 77 e No Cost
D5212 Mandibuiar partial denture - resin base (including any conventional clasps, rests and teeth) I e e No Cost
D5213 Maxillary partial denture - cast metal framework with resin denture bases (inciuding any conventional clasps,

No Cost

rasts and t88th) "% e iirrieriin e e R u s ae 2 o e F T e R A o 2 45



Description of Benefits anc Copayments

DeitaCare USA

9 ek RS A S T T R R s No Cost

DB606 Inlay - cast noble metal, two surfaces
DB607 Inlay - cast noble metal, three or more surfaces " ..... No Cost
D6608 Onlay - porcelain/ceramic, two SUMACES * ™ ..occeriiriiits s iiiiiiiiieis e esseseaess s e ssseeene e e sae s esneenes e esesnessee. OptiONE
DB609 Onlay - porcelain/ceramic, three or mare surfaces B S— Optional
D6610 Onlay - cast high noble metal, two surfaces > ........ - —isexssgaminy TR s A S NSRS No Cost
D6611  Onlay - cast high nobie matal, three or More sUAEeS * ' L. iiiiiiiiiiiie i No Cast
DB612 Onlay - cast predominantly base metal. two surfaces S, WA RE A W A R -« s No Cost
D6613 Onlay - cast predominantly base metal. three or more surtaces ™ ... No Cost
D6614 Onlay - cast nobie METAL, WO SUMEEES ™ 1eereeimieieitrrris o oo tiee s caes siassesaeans e s seasnaare s e et sensaesases ernesann. N Sost
D6615 Oniay - cast nobie metal, Firee OF M0re SUMAES 7 1o o ittt e et e s saes e e e e bes asemnee No Cost
DBT20 Crown - resin with Bigh NOBIE MEtal = ¥ 1 et it et ee e s et s ae s oee s aate e e e e s ane e s e saseamen No Cost
D6721 Crown - resin with predomimantly bass metal * ™ .eiies ciiiiic i evereees No Cost
DB722 Crown - resin With oIS MEAl = 10 L i e m i e e e et e e et et e et ee e re e e e e ee e e e, No Cest
DE740  Crown - POrCRIBINFCEIAMIC Z ™ L.ttt s e e ety e e e e e e e e e eaes e e st esne e ee s ensns Optional
D6750 Grown - parcelain fused to high nuble metal * > 17 o e e No Cast
D6751 Crown - porcelain fused to predarinantiy base msiai T —— No Cest
D6752 Crown - porcelain fused 0 NODIE MEEL ™ 7% .t e i ittt et e et eee e e e e eaeaeeeeeeseeeseresn eeenseenentnes No Cost
D6780 Crown - % cast high noble MEtal % ™ L. o o et s et resieste s s e e e em e et e e st et eeeeeenrene No Cost
D6781 Crown - % cast predominantly base metal R R TTI L Oy E Mo Cost
DETB2  Crowrn - % Cast NODIE MEIAI ™ oeotiiie sttt ottt & ettt et e e eemee e e e mesene et e eesamm s e e sonsnsseesaesesensnas No Cost
D6790  Crown - full cast high NOBIEe METAL 2 ™ ... eieiees e s et e e e e e eas et esss s s e eta e ereeseme e esesares No Cost
D6791 Crown - full cast predominartly base MEtal ™ «....oiviis it a e e et e et es e No Cost
D6792 Crowr - fulf cast noble metal ™ .........coiiiiininrnnnnnne ... No Cost
DBY30 Recement fIXed DParal GBIELIS ... u et oottt e ot e e e eee s beae e e e e s eans mseeens sasnesmna s e ee samsnsenn No Cost
DEGAD  SHESS DIEAKET ™ ooeeeeeeee i s es s eeeaiasseen s sssssssesas oetacssims = tann tneansssan sseesnassans s sssnmsannseseenns e Mo Cost
D63S70 Post and core in addition to fixed partial denture retainer, indirectly fabricated - includes canal preparation ° ....... No Cost
D&ae72 Prprabncated post and cors in addition to fixed partial denture retainer - base metal post; incfudes canaf

preparation ~ ....... Voo bmn e s e e S S LT SR R ST e T R e OSSN o ST e NS e e e e an No Cost
D6973 Core buildup for retainer, INCIUAING @MY DIMS «resiereer i s i es st s aab s abb e raaesnaes <ernn, KD Cost
D6976 Each additional indirectly fabricated post - same tooth: - inCludes canaf preparation * .............cccoueireeenneinen.. No Cost
D8S77 Each additionai prefabricated post - same toofh - base metal post; inciudes canal preparation ....................... No Cost
D6980 Fixed partial demure repair, bY rEOOM .....cuiiiirir i s s e sre s e s s s s s s s s aesaman e ciaeneass INO COSE
D7000-D7993 X. ORAL AND MAXILLOFACIAL SURGERY
- Includes preaperative and posioperative evaluations and ireatment untder local anesthietic.
D7111  Extraction, coronal remaanis -~ deciduous to0th . ..o oo .. No Cost
D7140 Extraction, erupted tooth or exposed root (elevation andior forceps removal) . .. No Cost
D7210 Surgical removal of erupted teoth requiring slevatior of mucoperiosteal flap and removai of bone andlor S°"‘t|0l'\

of tooth . G R R e R W R G A N e S R e Y 8 SR A SRR ST TR e s s et e ne . No Cost
D7220 Removai cf lmpacted tooﬂ'. - saft ﬁssue - .... No Cost
D7230 Removal of impacted tooth - partially BONY ..cu.oiiiiiiii e i se e e ee e e e e eans ...- No Cost
D7240 Removal of impacted tooth - completely BONY .....ooeeiee i it et e sceenee e eineecaeas e eeen s NO SOSE
D7241 Removai of impacted tooth - completely bony, with unusual surgical cormplications .........cooo.coooiiiiiiinennen... No Cost
D7250 Surgicai removal-of residual tooth roots (cuiting procedure) .. R AT e e e a s e a e s e e mesnipasa NO Cost
D7286 Biopsy of oral tissue - soft - does nof include pathsiogy laboratory Dmcedare‘, .......................................... No Cost
D7310 Alveoloplasty in conjunction with extrastions - four or more testh or tooth spaces, per quadrant ...................... No Cost
D7311  Alveolopiasty in conjunction with exiractions - one to three testh or tooth spaces, per quadrant ...................... No Cost
D7320 Aiveoloplasty nat in conjunction with extractions - four or more teeth or tooth spaces, per quadrant .................. No Cost
D7321 Alveoioplasty not in conjunction with exiractions - one to thres testh or tooth spaces, per quadrant ..... e = - = a< 2R = No Cost
D7471 Removal of lateral exostosis (maxilia or Mandibie) ......cccviiiiiiin i e ca s ess s asn e asseae s eeae. NO COSE
07510 Incision and drainage of abscess - intraoral SOft HSSUE .« vviviriiir it cece s er b snsen eree sereea . MO COSE
07960 Frenulectomy (frenectomy or frenotomy) - separate procedure ....... e an e ceevaan saneiier +511 » SEETSIES » S5 +ERERRE RN ... No Cost
D800c-DB999  XI. ORTHODONTICS
D8070 Comprehensive orthodontic treatment of the transitional dentition - child or adolescent foage 19 ™ .................. 5500.00

$500.00

D8080 Comprehensive orthodontic treatment of the adolescent dentition - adolescent to age 19 "

---------------------------



Limitations and Exclusicns of Benefits

SCHEDULE B
Limitations of Benefits

N

b

bl

=~

10.

13.
4.

16.
17.
18.

Full mouth x-rays are limited to one set every 24 consecutive months and include any combiration of periapicals, bitewings and/or
panoramic filim. -

Bitewing x-rays ars limited 1o not more than one series of four fims in any six month period

Diagnostic casts are limited to aid in diagnosis by the Contract Dentist for covered benefits.

If a biopsy is preauthorized by Detta Dental for an oral surgeon. then examination of the resulting biopsy specimen is covered under
codes DO472. D473 or D0474 and availabie at na additionai cost.

Prophylaxis or periodontal maintenance is limited to one procedure each six month period.

Benefits for sealants include the appiication of sealants only to permnanent first and second molars with no decay, with no restorations
and with the occlusal surface intact, for first molars through age nine and secand moiars through age 15. Bernefits for sealants do not
include the repair or replacement of a sealant on any tooth within three years of its application.

A filling is a benefit for the removal of decay. for minor repairs of ooth structure or to replace a iost filling.

A crown is a benefit when there is insufficient tooth structure o support a filiing or to repiace an existing crown that is non-functionaf
or nor-restarabie and meets the five year iimitation (Limitation #12).

A covered metallic infay, onlay. crown ar fixed partial denture furidg=. using base ar nobie metal s availabie for lisied Copaymenls,.
Ifthe Enrolles eects o have high nobie metal usad instsad. the maximum additional cost of this matarial upgrags is $100.00 per
tooth or pontic. For an indirectly fabricatec post and sore. (he penefil is jor base or nobie metal. I lhe Enrollee elacts (o have 2 high
noble matal indirectly fabricatad post and core instzad, lhe maxmuin aadifional zost of this materiai upgrade is $150.00 per ot

(=8

For moiars, a covered inlay, enlay, crowr, or unit of a fixed partiai denture (bridge) is metallic without porcefain or other toath-colare
material. If the Enrolles elects to have porcelain, porcelain-fused-io-metal, resin or resin-with-metal used instead, the maximum
additional cost for this tooth-colored material upgrade is $150.00 per motar.

if & parcelain margin is also chosen by the Enrolles for a coversd porceiain-fused-to-metat crown, the maximum additional cost for

this faboratory upgrade is $75.00.
The repltacement of an existing iniay, oniay. crowr, fixad partial denture (bridge) or a removabie full or partiai denture is covered

wher.
a. The exisiing restaration/bridge/denturs is ne longsr functioral and cannot be made funciional by repair or adiustment. and
b. Either of the following:

The existing non-functioral restoration/bridge/denture was placed five or more years prior to its replacement. or

If an existing partial denture is less than five years old, but must be replaced by a new partial denfure dus to the foss
of a natural tooth, which cannot be replaced by adding anotiher tooth to the existing partal denturs.

A diract or indirect pulp cap is a benefit only on a vitai permanent tooth with: an open apex or a vital primary tooth.

With the exception of puip caps and puipotories, endedontic procedures {e.g. root canal therapy. apicoectomy, retrofill, etc.] are oniy
a benefit on a permanent tooth.
A therapeutic pulpatomy an a permanent tooth is jimited to palliafive freatment when the Contract Dentist is not perfarming root canal

therapy.
Periodonta! scaling and raot pianing are limited to four quadrants during any 12 maonth period.

Full mouth debridement (gross scale) is limited to one treatmentin any 12 month period.

Coverage for the piacement of & fixed pariial denture {bridge} or removable partial denture:

a. Fixed partial denture (bridge).

The sole tacth to be replaced in the arch is an anterior toothi, and the abutment teeth are not periodontally invoived, or
The new bridge would repiace an existing, non-functional bridge utilizing identical abutments and pontics (see

Limitation #12} or
- Each abutment tooth to be crowned mests Limitation #8.
b. Removabie partial denturs:
Cast metal (05213, D5214), one ar more teeth are missing in an arch.
Resin based (D5211, D5212), one or more teeth are missing in an arch and abutment taeth have extensive
periodontal disease (see Limitation #12).
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14.
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Y
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onlays. fixed partial dentures (bridges). or any combination of these is considered to be full mouth recol

implant placement or removal. appliances placed on or services associated with implants, including but not limited to prophylaxis and

periodontal treatment.

Porcelain crowns, porcelain fused to metal or resin with metat fype crowns and fixed partial dentures fbridges) for children under 16

years of age.

Restorations placed sdlely due to cosmetics, abrasions, attrition, erosion, restoring ar altering vertical dimension, congenital or

deveiopmental matformation of testh. .
Appliances or restorations necessary to increase vertical dimensior, replacs ar stailize tooth structure ioss by attrition. realignment
of teeth, periodontal splinting. gnathoiogic rerordings, equilibration or treatment of disturbances of the temporomandibular jofnt
(TMJ).

An initial Ireatment pian which invalves the removal and reestablishment of the occlusal contacts of 10 or mors teath with crowns,
nstruction under the DettaCare

20
USA program. Crowns. onlays and fixed partial dentures associaied with such a treatment plan are not covered Benefis. This
sxclusion do=s not sliminats the benefil for olher coversd services.
Pracious mstal for removabte appliances metallic or permarneni solt hages for complete dentures, porceiain denture iesth,
precision abutments lur ramovable partials or fixed partiai denlures (overiays impiants. and appiiances associated therswith; and
personaiigalion and charucierization of complete and gariiai denturas
Extraciion of teeth. wher feeth are asympiomatic/nor-pathoiogic (ng signs or symptoms of pathaingy or infection ), including out nat
limited to the removal of third moiars and orthodontic extracticns.

Treatment or extractior of primary testh when exfoliation (normal shedding and ioss) is imminent,

Orthodontic Limitations

The DeltaCare US4 program provides coverage for orthodantic reatment
stari-up fees and the cost o the Enrollse for the treatment pian are |

ten pians pravided through Contract Orthodontists. The
sted in Schedule A. Descripiion of Benefits and Copaymenis

and subject to the following:

2
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Qrthodontic tregiment must be provided by a Contract Grthodontist.

Benefits cover 24 months of acfive comprenansive arlnadontic reatment. Included is the initial examination, diagnosis. consuftation,
fie retention phase includes the

initial banding. 24 months of active traatmeni, de-bianding and the retenfion phase of treatment. Ti
initiaf construction. placement and adjustment lo ratainers and office visits for a maximum of two years.
Treatment pians extending beyand 24 months of active reatment or 24 months of the retention phase of treatrment wilt be subject to
2 monthly office visit fee to the Enrolles not to exceed $75.00 per montf.

Shoutd an Enrollee’s coverage be cancelled or terminated Tor any reason. and at the time of cancellation or lerminaiion be receiving
any orthodontic treatrment the Enrollee and not Delia Dental will be responsible for payment of any balance due far Ireatment

provided after cancellaiion or termination, in suck a case the Enrollee's payment shall be based on a maxirum of $2 800 00 for

coversd dependent children to age 18 and $3.00G.00 for cuvered adults and dependent children o age 23. The amount will be
prarated over the nurnber of months to compietion of the treatment and. will oe payabie by the Enrollee on such terms and conditions

as are aranged between the Enroliee and the Coniract Orthodontist.

f treatment is not required or the Enroliee chooses not to start treatrent after the diagnosis and consultation has been completed by
the Contract Orthodontist, the Enrollee will be charged a consultation fee of $25.00 in addition tc diagnostic record feas.

Thize rzcementations or replacements of a bracket/band on the same luoth or a lotal of five rebracketings/rebandings on different
teeth during the caverad course of treatment are benefits. If any additional recementations or replacements of brackets/bands are

parformad, the Enrollee is responsibie for the cost at the Contract Orthodontist's "filed fees.

Comprehensive orthodantic treatment (Phase Il) consists of repositioning all ar nearly all of the permanent teeth in an effort fo make
the Enrollee’s acclusion as ideal as possible. This treatment usually requires complete fixed appiiances: however, when the Contract
Orthodontist deems it sultable a European or removable appliance therapy may be substituled at the same Copayment amounts as

for fixed appliances.

Orthodoniic traatment i progress is limiled (o new DeltaCare USA Enrollees who. at the time of (heir original effective dale are

in active lreatment started under their previous employer sponsored dental plan, as long as lhey continue to be eligible under the
DeftaCare USA program. Active reatment means tooth moverment has begun, Enroliees are responsible for all Copayments and fees
subject to the provisions of their prior dental plan. Delta Dental is financially responsible only for amounts unpaid by the prior dental

plan for gualifying orthodonlic cases.



Limitations and Exclusions of Benefits

2. Extra-oral grafts (grafting of tissues from outside the mouth to aral fissue;.

3. Replacement of existing restorations due fo decay.

4. Orthodonfic services (freatment of malalignment of teeth and/or jaws).
, crowns, bridges, dentures and other dental or orthodontic appliances damaged by accident

(2]

_Replacement of existing.restorafions
_injury. .
"Filed fees™ means the Contract Dentist's fees on file with Deita Dental. Questions regarding these fees should be directed to Dela
Dental's Customer Service department at 8004224234
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Your EAP can help.
We want to provide access to the support you need. That means we can provide information and
resaurces to help you identify and resolve problems, such as:

- Relationship and family concerns - Marital concerns

- Child care and elder care needs - Assistance with depression and anxiety
- Alcohol and drug issues - Financial and legal concerns

+ Support in times of [oss or grief - Stress management

Get the support you need.

Counseling referral services, crisis assistance, legal and financial consultations, and care resources
are available 24 hours a day, 365 days a year for you and your eligible household members. We can
also refer you to a licensed professional in your area for a face-to-face consuliation. All EAP services

are at no additional cost to you.

Your Privacy is important

Your participation is voiuntary and
confideniial. Your friends, family and
employer can not find out about your use
of Anthem EAP without your written
consent.”

AnthemEAP.com

You have access o our innovative website,
AnthemEAP.com, for helpful resources and
interactive toois, including articies on
managing personal and professional
situations, self-assessments, dependent
care searches, financial and legal
information.

Cali your EAP at 800-999-7222 or visit AnthemEAP.com

Anthem EAP puts convenient and Ty Naer
conﬂdential resources within reach to Tl e Bl o U SR Ol SR EUS

help keep you and your loved ones Emplgyee _
dak 800-999-7222
_heatthy and ham | . | ﬁsilﬁahﬁé AnthemEAP.com

(h

Call for free, confidential
help 24 hours a day,
7 days a week,

Anﬂley !

“Apgt tedarqi pncl sula-law ard nrolewonai athical slandards

¥
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**CONTINUATION COVERAGE RIGHTS UNDER COBRA**

Introduction

You are receiving this notice because you have recently become covered under the following employer's
Antelope Valley Union High School District _____ (the Plan). This notice
Employer name
contains important information about your right to COBRA continuation coverage, which is a temporary extension of
coverage under the Plan, as well as other health coverage alternatives that may be available to you through the Health
Insurance Marketplace. This notice explains COBRA continuation coverage, when it may become available to you

and your family, and what you need to do to protect the right to receive it.

The right to COBRA continuation coverage was created by a federal law, Consolidated Omnibus Budget Reconciliation
Act of 1985 (COBRA). COBRA continuation coverage can become available to you and to other members of your
family who are covered under the Plan when you would otherwise lose your group health coverage. This notice gives
only a summary of your COBRA continuation coverage rights. For more information about your rights and obligations
under the Plan and under federal law, you should either review the Plan's Summary Plan Description or get a copy of

the Plan Document from your district.

What is COBRA Continuation Coverage?

COBRA continuation coverage is a continuation of Plan coverage when coverage would otherwise end because of a life
event known as a “qualifying event.” Specific qualifying events are listed later in the notice. COBRA continuation
coverage must be offered to each person who is a “qualified beneficiary.” A qualified beneficiary is someone who will
lose coverage under the Plan because of a qualifying event. Depending on the type of qualifying event, employees,
spouses of employees, and dependent children of employees may be qualified beneficiaries. Under the Plan, qualified
beneficiaries who elect COBRA continuation coverage must pay for COBRA continuation coverage.

If you are an employee, you will become a qualified beneficiary if you will lose your coverage under the Plan because
either one of the following qualifying events happens:

(1) Your hours of employment are reduced, or
(2) Your employment ends for any reason other than your gross misconduct,

If you are the spouse of an employee, you will become a qualified beneficiary if you will lose your coverage under the
Plan because any of the following qualifying events happens:

(1) Your spouse dies;
(2) Your spouse's hours of employment are reduced;
(3) Your spouse's employment ends for any reason other than his or her gross misconduct;

(4) Your spouse becomes enrolled in Medicare (Part A, Part B, or both); or
(5) You become divorced or legally separated from your spouse.

Your dependent children will become qualified beneficiaries if they will lose coverage under the Plan because any of
the following qualifying events happens:

(1) The parent-employee dies;

(2) The parent-employee's hours of employment are reduced;

(3) The parent-employee's employment ends for any reason other than his or her gross misconduct;
(4) The parent-employee becomes enrolled in Medicare (Part A, Part B, or both);

(5) The parents become divorced or legally separated; or

(6) The child stops being eligible for coverage under the plan as a “dependent child.”

(REV 07/13)



When is COBRA Coverage Available?

The pian will offer COBRA continuation to qualified beneficiaries only after the Plan Administrator has been notified
that a qualifying event has occurred. When the qualifying event is the end of employment or reduction of hours of
employment, death of the employee, or enrollment of the employee in Medicare (Part A, Part B, or both), the employer
must notify the Plan Administrator of the qualifying event.

There may be other coverage options for you and your family. When key parts of the health care law take effect, you’ll
be able to buy coverage through the Health Insurance Marketplace. In the Marketplace, you could be eligible for a new
Kind of tax credit that lowers your monthly premiums right away, and you can see what your premium, deductibles, and
out-of-pocket costs will be before you make a decision to enroll. Being eligible for COBRA does not limit your
eligibility for coverage for a tax credit through the Marketplace. Additionally, you may qualify for a special enrollment
opportunity for another group health plan tor which you are eligible (such as a spouse’s plan), even if the plan generally
does not accept late enrollees, if you request earollment within 30 days.

You Must Give Notice of Some Qualifying Events

For the other qualifying events (divorce or legal separation of the employee and spouse or a dependent child's losing
eligibility for coverage as a dependent child), you must notify your district. The Plan requires you to notify the Plan

Administrator within 60 days after the gualifying event occurs.
How is COBRA Coverage Provided?

Once the Plan Administrator receives notice that a qualifying event has occurred, COBRA continuation coverage will
be offered to each of the qualified beneficiaries. For each qualified beneficiary who elects COBRA continuation
coverage, COBRA continuation coverage will begin either (1) on the date of the qualifying event or (2) on the date that
Plan coverage would otherwise have been lost, depending on the nature of the Plan.

COBRA continuation coverage is a temporary continuation of coverage. When the qualifying event is the death of the
employee, your divorce or legal separation, or a dependent child losing eligibility as a dependent child, COBRA

continuation coverage lasts for up to 36 months.

When the qualifying event is the end of employment or reduction of the eraployee's hours of employment, COBRA
continuation coverage generally lasts for up to a total of 18 months. There are two ways in which this 1§-month period

of COBRA continuation coverage can be extended.

Disability extension of 18-month period of continuntion coverage

If you or anyone in your family covered under the Plan is determined by the Social Security Administration to be
disabled and you notify the Plan Administrator in a timely fashion, you and your entire family may be entitled to receive
up to an additional 11 months of COBRA continuation coverage, for a total maximum of 29 months. The disability
would have to have started at somie timie before the 60th day of COBRA continuaiion coverage aud musi fast at leasi
. until the end of the 18-month period of continuation coverage.

Second qualifying event extension ol 18-month period of continuation coverage

If your family experiences another qualifying event while receiving COBRA continuation coverage, the spouse and
dependent children in your family cau get additional months of COBRA continuation coverage, up to a maximum of 36
months. This extension is available to the spouse and dependent children if the former employee dies, or gets divorced
or legally separated. The extension is also available to a dependent child when that child stops being eligible under the
Plan as a dependent child. In all of these cases, you must make sure that the Plan Administrator is notified of the

second qualifying event within 60 days of the second qualifying event.

0 ore Infi i

If you have questions about your COBRA continuation coverage, you should contact the plan administrator. For more
information about your rights under ERISA, including COBRA, the Health Insurance Portability and Accountability
Act (HIPAA), and other laws affecting group health plans, visit the U.S. Department of Labor's Employee Benefits
Security Administration (EBSA) website at www.dol.gov/ebsa or call their toll-free number at 1-866-444-3272. For
more information about health insurance options available through a Health Insurance Marketplace, visit

www.healthcare.gov.

(REV 07/13)



Keep Your Plan Informed of Address Changes

In order to protect your family's rights, you should keep the Plan Administrator informed of any changes in the
addresses of family members. You should also keep a copy, for your records, of any notices you send to the Plan

Administrator.

Paperwork Reduction Act Statement

According to the Paperwork Reduction Act of 1995 (Pub. L. 104-13) (PRA), no persons are required to respond to a
collection of information unless such collection displays a valid Office of Management and Budget (OMB) control
number. The Department notes that a Federal agency cannot conduct or sponsar a collection of information unless it is
approved by OMB under the PRA, and displays a currently valid OMB control number, and the public is not required to
respond to a collection of information unless it displays a currently valid OMB control number. See 44 U.S.C. 3507.
Also, notwithstanding any other provisions of law, no person shall be subject to penalty for failing to comply with a
collection of information if the collection of information does not display a currently valid OMB control number, See 44

U.S.C. 3512.

The public reporting burden for this collection of information is estimated to average approximately four minutes per
respondent. Interested parties are encouraged to send comments regarding the burden estimate or any other aspect of
this collection of information, including suggestions for reducing this burden, to the U.S. Department of Labor, Office
of the Chief Information Officer, Attention: Departmental Clearance Qfficer, 200 Constitution Avenue, N.W., Room N-
1301, Washington, DC 20210 or email DOL_PRA_PUBLIC@dol.gov and reference the OMB Control Number 1210-

0123.

OMB Control Number 1210-0123 (expires 09/30/2013)

(REV 07/13)
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What is COBRA?

COBRA is an acronym for “Consolidated Omnibus Budget Reconciliation Act of 1985

There are two parts to COBRA benefits. The first 18 months are administered under
Federal law. Once the first 18 months have been exhausted members may be eligible
for an additional 18 months under State Continuation (CalCOBRA).

COBRA allows employees or dependents of employees to temporarily continue with
health benefits once they have lost those benefits with their employer. Rates have a 2%
administration fee attached to Federal COBRA and 10% administration fee attached to

State Continuation (CalCOBRA).

Who is eligible?

Any individual who, on the day before a qualifying event, is covered under a group
health plan by virtue of being on that day either a covered employee, the covered

spouse of an employee, or a covered dependent child of an employee.

Each QB (qualified beneficiary) has an independent right to elect COBRA. Spouse or
dependent children can enroll in COBRA without the employee.

How does COBRA begqgin?
To qualify for COBRA there has to be a qualifying event (QE). A QE is an event that

results in the loss of coverage for employee or dependents.

QE Length of coverage *
Termination 18 months
Retirement 18 months
Reduction of Hours 18 months
Over age dependent (loss of dependent status) 36 months
Divorce 36 months
Death of Subscriber 36 months

Who is NOT eligible for COBRA?

Persons who lose benefits due to “Gross Misconduct’

When does COBRA terminate?
Federal COBRA will terminate:
1. After 18 months of enroliment
2. Premiums not paid on a timely basis




3. Person becomes eligible for:
a. Entitlement to Medicare
b. Any other health insurance plan that does not have an exclusion or

limitation for pre-existing conditions
¢. A plan with a pre-existing limitation that must credit prior coverage toward

its pre-existing condition exclusion period

What is State Continuation (CalCOBRA)?

State Continuation also known as CalCOBRA is a State law (AB 1401) that allows those
who have exhausted 18 months of Federal COBRA to continue their Medical and Rx
benefits for 18 additional months. State Continuation does not cover dental or vision
and the premiums have a 10% administration fee added.

Who is eligible for CalCOBRA?
COBRA enrollees who are entitled to less than 36 months of continuation coverage

under federal COBRA are eligible for CalCOBRA and must exhaust their federal
COBRA first.

Who is NOT eligible for CalCOBRA?
» Persons who are entitled to Medicare
e Persons who have other coverage or who become covered under another group

plan, as long as the person is not subject to a pre-existing condition limitation
¢ Persons eligible for or covered under federal COBRA (must exhaust Federal

before you can enroll in State)
¢ Persons who were entitled to a maximum of 36 months coverage under federal

COBRA

How long does CalCOBRA last?
The maximum length of the CalCOBRA continuation period is 18 months. CalCOBRA

may be elected only after federal COBRA is exhausted. CalCOBRA was designed to
allow the enrollee a total of continuation period of 36 months between the Federal and

State.

Once federal and state COBRA has been exhausted the QB will be notified to contact
their heaith carrier or an insurance broker for information on the following options to
continue with coverage:

e HIPAA plan

e Conversion plan

¢ Individual plan




Esta noticia es disponible en espanol si usted lo suplica. Por favor contacte el oficial de privacidad indicado a continuacion.

Purpose of This Notice

This Notice describes how medical information about you may be
used and disclosed and how you may get access to this information.
_ Please review this information carefully.

This Notice is required by law.

The Self-Insured Schools of California (SISC) group health plan consisting of thesc sclf-funded benefits: medical PPO plan
options including utilization management, prescription benefit management (PBM) and medical plan claims administration
services, telemedicine program with MDLIVE, self-funded dental PPO plan options, self-funded vision PPO plan options,
Wellness program, Medicare Supplement-program, COBRA administration, and Health Flexible Spending Account (FSA)
administration, (hereafter referred to as the “Plan”), is required by law to take reasonable steps to maintain the privacy of
your personally identifiable health information (called Protected Health Information or PHI) and to inform you about the
Plan’s legal duties and privacy practices with respect to protected health information including:

The Plan’s uses and disclosures of PHI,

Your rights to privacy with respect to your PHI,

The Plan’s duties with respect to your PHI,

Your right to file a complaint with the Plan and with the Secretary of the U.S. Department of Health and Human
Services (HHS), and

5. The person or office you should contact for further information about the Plan’s privacy practices.

6. To notify affected individuals following a breach of unsecured protected health information.

>

PHI use and disclosure by the Plan is regulated by the Federal law, Health Insurance Portability and Accountability Act,
commonly called HIPAA. You may find these rules in 45 Code of Federal Regulations Parts 160 and 164. This Notice
attempts to summarize key points in the regulation. The regulations will supersede this Notice if there is any discrepancy
between the information in this Notice and the regulations. The Plan will abide by the terms of the Notice currently in effect.
The Plan reserves the right to change the terms of this Notice and to make the new Notice provisions effective for all PHI it

mnaintains.

You may receive a Privacy Notice from a variety of the insured group health benefit plans offered by SISC. Each of these
notices will describe your rights as it pertains to that plan and in compliance with the Federal reguiation, HIPAA. This
Privacy Notice however, pertains to your protected health information held by the SISC self-funded group health plan (the
“Plan”) and outside companies contracted with SISC to help administer Plan benefits, also called “business associates.”

Effective Date

The effcctive date of this Notice is June 24, 2013, and this notice replaces notices previously distributed to you.

Privacy Officer

The Plan has designated a Privacy Officer to oversee the administration of privacy by the Plan and to receive complaints.
The Privacy Officer may be contacted at:

Privacy Officer: Coordinator Health Benefits
Self-Insured Schools of California (SISC)
2000 “K” Strect P.O. Box 1847 - Bakersfield, CA 93303-1847
Phone: 661-636-4410
Confidential Fax: 661-636-4893



Your Protected Health Information

The term “Protected Health Information” (PHI) includes all information related to your past, present or future health
condition(s) that individually identifies you or could reasonably be used to identify you and is transferred to another entity or
maintained by the Plan in oral, written, electronic or any other form.

PHI does not include health information contained in employment records held by your employer in its role as an employer,
including but not limited to health information on disability, work-related illness/injury, sick leave, Family or Medical Leave

(FMLA), life insurance, dependent care flexible spending account, drug testing, etc.

This Notice does not apply to information that has been de-identified. De-identified information is information that does not
identify you, and with respect to which there is no reasonable basis to believe that the information can be used to identify

you, is not individually identifiable health information.

When the Plan May Disclose Your PHI
Under the law, the Plan may disclose your PHI without your written authorization in the following cases:
e At pour request. If you request it, the Plan is required to give you access to your PHI in order to inspect it and copy it.

As required by an agency of the government. The Secretary of the Department of Health and Human Services may
require the disclosure of your PHI to investigate or determine the Plan’s compliance with the privacy regulations.

For treatment, payment or health care operations. The Plan and its business associates will use your PHI (except
psychotherapy notes in certain instances as described below) without your consent, authorization or opportunity to agree
or object in order to carry out treatment, payment, or health care operations.

The Plan does not need your consent or authorization to release your PHI when you request it, a government agency requires
it, or the Plan uses it for treatment, payment ot liealth care operations.

The Plan Sponsor has amended its Plan documents to protect your PHI as required by Federal law. The Plan may disclose

PHI to the Plan Sponsor for purposes of treatment, payment and health care operations in accordance with the Plan
amendment. The Plan may disclose PHI to the Plan Sponsor for review of your appeal of a benefit or for other reasons

related to the administration of the Plan.

Definitions and Examples of Treatment, Payment and Health Care Operations

Treatment is the provision, coordination or management of health care and related services. It also
. includes but is not limited to coordination of benefits with a third party and consultations and
Treatment is i
health care referrals between one or more of your health care prov1ders..
: o For example: The Plan discloses to a treating specialist the name of your treating primary
- care physician so the two can confer regarding your treatment plan.
Payment includes but is not limited to making payment for the provision of health care,
determination of eligibility, claims management, and utilization review activities such as the

Payment is : . .

paying claims for assessment of medical necessity and appropriateness of care. o
bealth care and | For example: The Plan tells your doctor whether you are eligible for coverage or what
related activities percentage of the bill will be paid by the Plan. If we contract with third parties to help us
’ with payment, such as a claims payer, we will disclose pertinent information to them. These

third parties are known as “business associates.”
Health care operations includes but is not limited to quality assessment and improventent, patient
safety activities, business planning and development, reviewing competence or qualifications of
Health Care hea]t.h care profe:ssiona]s, und.erw1"iting, enrollment, premium fating and .other insurarnce activities
Operations keep relating to creating or renewing insurance contracts. I't also mcludes.dlsease man‘a'gement, case
the Plan operating fnanag'emcnt, conducting or arranging for medical review, legal. services and. a'u'd]tmg functions
soundly including fraud and abuse compha.nce programs and general ac?mlmst{atwe activities.
' For example: The Plan uses information about your medical claims to refer you to a disease
management program, to project future benefit costs or to audit the accuracy of its claims

_processing functions.
When the Disclosure of Your PHI Requires Your Written Authorization

Generally, the Plan will require that you sign a valid authorization form in order to use or disclose your PHI other than:

¢ When you request your own PHI
o A government agency requires it, or




o  The Plan uses it for treatment, payment or health care operation.

You have the right to revoke an authorization.

Although the Plan does not routinely obtain psychotherapy notes, generally, an authorization will be required by the Plan
before the Plan will use or disclose psychotherapy notes about you. Psychotherapy notes are separately filed notes about
your conversations with your mental health professional during a counseling session. They do not include summary
information about your mental health treatment. However, the Plan may use and disclose such notes when needed by the
Plan to defend itself against litigation filed by you.

The Plan generally will require an authorization form for uses and disclosure of your PHI for marketing purposes (a
communication that encourages you to purchase or use a product or service) if the Plan receives direct or indirect financial
remuneration (payment) from the entity whose product or service is being marketed. The Plan generally will require an
authorization form for the sale of protected health information if the Plan receives direct or indirect financial remuneration
(payment) from the entity to whom the PHI is sold. The Plan does not intend to engage in fundraising activities.

Use or Disclosure of Your PHI Where You Will Be Given an Opportunity to Agree
or Disagree Before the Use or Release

Disclosure of your PHI to family members, other relatives and your close personal friends without your written consent or

authorization is allowed if:
*  The information is directly relevant to the family or friend’s involvement with your care or payment for that care, and

*  You have either agreed to the disclosure or have been given an opportunity to object and have not objected.
Note that PHI obtained by the Plan Sponsor’s emplovees through Plan administration activities will NOT be used for

employment related decisions.

Use or Disclosure of Your PHI Where Consent, Authorization or Opportunity to
Object Is Not Required

In general, the Plan does not need your written authorization to release your PHI if required by law or for public health and
safety purposes, The Plan and its Business Associates are allowed to use and disclose your PHI without your written
authorization (in compliance with section 164.512) under the following circumstances:

1. When required by law.

2. When permitted for purposes of public health activities. This includes reporting product defects, permitting product
recalls and conducting post-marketing surveillance. PHI may also be used or disclosed if you have been exposed fo a
communicable disease or are at risk of spreading a disease or condition, if authorized by law.

3. To aschool about an individual who is a student or prospective student of the school if the protected health information
this is disclosed is limited to proof of immunization, the school is required by State or other law to have such proof of
immunization prior to admitting the individual and the covered entity obtains and documents the agreements to this
disclosure trom either a parent, guardian or other person acting in loco parentis of the individual, if the individual is an
unemancipated minor; or the individual, if the individual is an adult or emangipated,

4. When authorized by law to report information about abuse, neglect or domestic violence to public authorities if a
reasonable belief exists that you may be a victim of abuse, neglect or domestic violence. In such case, the Plan will
promptly inform you that such a disclosure has been or will be made unless that notice would cause a risk of serious
harm. For the purpose of reporting child abuse or neglect, it is not necessary to inform the minor that such a disclosure
has been or will be made. Disclosure may gencrally be made to the minor’s parents or other representatives, although
there may be circumstances under Federal or state law when the parents or other representatives may not be given access
to the minor’s PHI.

5. To a public health oversight agency for oversight activities authorized by faw. These activities include civil,
administrative or criminal investigations, inspections, licensure or disciplinary actions (for example, to investigate
complaints against providers) and other activities necessary for appropriate oversight of govemment benefit programs
(for example, to investigate Medicare or Medicaid fraud).

6. When required for judicial or administrative proceedings. For example, your PHI may be disclosed in response to a
subpoena or discovery request, provided certain conditions are met, including that:
* the requesting party must give the Plan satisfactory assurances a good faith attempt has been made to provide you

with written Notice, and



10.
11.

12.

13.

»  the Notice provided sufficient information about the proceeding to permit you to raise an objection, and
*  no objections were raised or were resolved in favor of disclosure by the court or tribunal,

When required for law enforcement heaith purposes (for example, to report certain types of wounds).

For law enforcement purposes if the law enforcement official represents that the information is not intended to be used
against the individual, the immediate law enforcement activity would be materially and adversely affected by waiting to
obtain the individual’s agreement and the Plan in its best judgment determines that disclosure is in the best interest of the
individual. Law enforcement purposecs include:

identifying or locating a suspect, fugitive, material witness or missing person, and

* disclosing information about an individual who is or is suspected to be a victim of a crime.

When required to be given fo a coroner or medical examiner to identify a deceased person, determine a cause of death
or other authorized duties. When required to be given to funeral directors to carry out their duties with respect to the
decedent; for use and disclosures for cadaveric organ, eye or tissue donation purposes.

For research, subject to certain conditions.

When, consistent with applicable law and standards of ethical conduct, the Plan in good faith belicves the use or
disclosure is nevessary to prevent or lessen a serious and imminent threat to the health or sufety of a person or the
public and the disclosure is to a person reasonably able to prevent or lessen the threat, including the target of the threat.
When authorized by and to the extent necessary to comply with workers' compensation or other similar programs
established by law.

When required, for specialized government functions, to military authoritics under certain circumstances, or to
authorized Federal officials for lawful intelligence, counter intelligence and other national security activities.

Any other Plan uses and disclosures not described in this Notice will be made only if you provide the Plan with written
authorization, subject to your right to revoke your authorization, and information used and disclosed will be made in

compliance with the minimum necessary standards of the regulation,

Your Individual Privacy Rights

A

You May Request Restrictions on PHI Uses and Disclosures
You may request the Plan to restrict the uses and disclosures of your PHI:
*  To camry out treatment, payment or health care operations, or

*  To family members, relatives, friends or other persons identified by you who are involved in your care.

The Plan, however, is not required to agree to your request if the Plan Administrator or Privacy Officer determines it to
be unreasonable, for example, if it would interfere with the Plan’s ability to pay a claim.

The Plan will accommodate an individual’s reasonable request to receive communications of PHI by alternative means
or at alternative locations where the request includes a statement that disclosure could endanger the individual. You or
your personal representative will be required to complete a form to request restrictions on the uses and disclosures of
your PHI. To make such a request contact the Privacy Officer at their address listed on the first page of this Notice.

You May Inspect and Copy Your PHI
You have the right to inspect and obtain a copy (in hard copy or electronic form) of your PHI (except psychotherapy

notes and information compiled in reasonable contemplation of an administrative action or proceeding) contained in a
“designated record set,” for as long as the Plan maintains the PHI. You may request your hard copy or electronic
information in a format that is convenient for you, and the Plan will honor that request to the extent possible. You may
also request a summary of your PHI.

A Designated Record Set includes your medical records and billing records that are maintained by or for a covered
health care provider. Records include enrollment, payment, billing, claims adjudication and case or medical management
record systems maintained by or for a health plan or other information used in whole or in part by or for the covered
entity to make decisions about you. Information used for quality control or peer review analyses and not used to make
decisions about you is not included in the designated record set,

The Plan must provide the requested information within 30 days of its receipt of the request, if the information is
maintained onsite or within 60 days if the information is maintained offsite. A single 30-day extension is aillowed if the
Plan is unable to comply with the deadline and notifies you in writing in advance of the reasons for the delay and the
date by which the Plan will provide the requested information.

4



You or your personal representative will be required to complste a form to request access to the PHI in your Designated
Record Set. Requests for access to your PHI should be made to the Plan’s Privacy Officer at their address listed on the
first page of this Notice. You may be charged a reasonable cost-based fee for creating or copying the PHI or preparing a
summary of your PHI.

[faccess is denied, you or your personal representative will be provided with a written denjal describing the basis for the
denial, a description of how you may exercise those review rights and a description of how you may complain to the
Plan’s Privacy Officer or the Secretary of the U.S. Department of Health and Human Services,

C. You Have the Right to Amend Your PHI
You or your Personal Representative have the right to request that the Plan amend your PHI or a record about you in a
designated record set for as long as the PHI is maintained in the designated record set. The Plan has 60 days after
receiving your request to act on it. The Plan is allowed a single 30-day extension if the Plan is unable to comply with the
60-day deadline (provided that the Plan notifies you in writing in advance of the reasons for the delay and the date by

which the Plan will provide the requested information).

[f the Plan denied your request in whole or part, the Plan must provide you with a written denial that explains the basis
for the decision. You or your personal representative may then submit a written statement disagreeing with the denial
and have that statement included with any future disclosures of your PHI, You should make your request to amend PHI
to the Privacy Officer at their address listed on the first page of this Notice.

You or your personal representative may be required to complete a form to request amendment of your PHI. Forms are
available from the Privacy Officer at their address listed on the first page of this Notice.

D. You Huave the Right to Receive an Accounting of the Plan’s PHI Disclosures
At your request, the Plan will also provide you with an accounting of disclosures by the Plan of your PHI during the six
years (or shorter period if requested) before the date of your request. The Plan will not provide you with an accounting
of disclosures related to treatment, payment, or health care operations, or disclosures made to you or authorized by you
in writing. The Plan has 60 days after its receipt of your request to provide the accounting. The Plan is allowed an
additional 30 days if the Plan gives you a written statement of the reasons for the delay and the date by which the
accounting will be provided. If you request more than one accounting within a 12-month period, the Plan will charge a

reasonable, cost-based fee for each subsequent accounting.

E. You have the Right to Request that PHI be Transmitted to You Confidentially
The Plan will permit and accommodate your reasonable request to have PHI sent to you by alternative means or to an
alternative location (such as mailing PHI to a different address or allowing you to personally pick up the PHI that would
otherwise be mailed), if you provide a written request to the Plan that the disclosure of PHI to your usual Jocation could
endanger you. If you believe you have this situation, you should contact the Plan’s Privacy Officer to discuss your

request for confidential PHI transmission.

F. You Have the Right to Receive a Paper or Electronic Copy of This Nutice Upon Request
To obtain a paper or electronic copy of this Notice, contact the Plan’s Privacy Officer at their address listed on the first

calls

page of this Notice. This right applies even if you have agread to receive the Notice slectronicall 8

G. Breach Notification
If a breach of your unsecured protected health information occurs, the Plan will notify yol.

Your Personal Representative

You may exercise your rights to your protected health information (PHI) by designating a person to act as your Personal
Representative. Your Personal Representative will generally be required to produce evidence (proof) of the authority to act
on your behalf before the Personal Representative will be given access to your PHI or be allowed to take any action for you.
Under this Plan, proof of such authority will include (1) a completed, signed and approved Appoint a Personal Representative
form; (2) a notarized power of attorney for health care purposes; (3) a court-appointed conservator or guardian; or, (4) for a
Spouse under this Plan, the absence of a Revoke a Personal Representative form on file with the Privacy Officer.

This Plan will automatically recognize your lepal Spouse as your Personal Representative and vice versa, without you
having to complete u form to Appoint_a Personal Representative, However, you may request that the Plan not
automatically honor your legal Spouse as your Personal Representative by completing a form to Revoke a Personal
Representative (copy attached to this notice or also available from the Privacy Officer). If you wish to revoke your Speuse
as your Personal Representative, please complete the Revoke a Personal Representative form and return it ta the
Privacy Officer and this will mean that this Plan will NOT automatically recognize your Spouse as your Personal

Representative and vice versa.
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The recognition of your Spouse as your Personal Representative (and vice versa) is for the use and disclosure of PHI under
this Plan and is not intended to expand such designation beyond what is necessary for this Plan to comply with HIPAA

privacy regulations.
You may obtain a form to Appoint a Personal Representative or Revoke a Personal Representative by contacting the Privacy

Officer at their address listed on this Notice. The Plan retains discretion to deny access to your PHI to a Personal
Representative to provide protection to those vulnerable people who depend on others to exercise their rights under these
rules and who may be subject to abuse or neglect.

Because HIPAA regulations give adults certain rights and generally children age 18 and older are adults, if you have
dependeat children age 18 and older covered under the Plan, and the child wants you, as the parent(s), to be able to access
their protected health information (PHI), that child will need fo complete a form to Appoint a Personal Representative to
designate you (the employee/retiree) and/or your Spouse as their Personal Representatives.

The Plan will consider a parent, guardian, or other person acting in loco parentis as the Personal Representative af an
unemancipated minor (a child generally under age 18) unless the applicable law requires otherwise. In loco parentis may be
further defined by stats law, but in general it refers to a person who has been treated as a parent by the child and who has
formed a meaningful parental relationship with the child for a substantial period of time. Spouses and unemancipated minors
may, however, request that the Plan restrict PHI that goes to family members as described above under the section titled

“Your Individual Privacy Rights.”
The Plan’s Duties

The Plan is required by law to maintain the privacy of your PHI and to provide you and your eligible dependents with Notice
of its legal duties and privacy practices. The Plan is required to comply with the terms of this Notice. However, the Plan
reserves the right to change its privacy practices and the terms of this Notice and to apply the changes to any PHI maintained
by the Plan. In addition, the Plan may not (and does not) use your genetic information that is PHI for underwriting purposes.

Notice Distribution: The Notice will be provided to each person when they initially enroll for benefits in the Plan (the
Notice is provided in the Plan’s Initial Enrollment material/packets). The Notice is also available on the Plan’s website:
www.sisc.kem.org. The Notice will also be provided upon request. Once every three years the Plan will notify the
individuals then covered by the Plan where to obtain a copy of the Notice, This Plan will satisfy the requirements of the
HIPAA regulation by providing the Notice to the mamed insured (covered employee) of the Plan; however, you are
encouraged to share this Notice with other family members covered under the Plan.

Notice Revisions: If a privacy practice of this Plan is changed affecting this Notice, a revised version of this Notice will be
provided to you and all participants covered by the Plan at the time of the change. Any revised version of the Notice will be
distributed within 60 days of the effective date of a material change to the uses and disclosures of PHI, your individual rights,
the duties of the Plan or other privacy practices stated in this Notice. Material changes are changes to the uses and
disclosures of PHI, an individual’s rights, the duties of the Plan or other privacy practices stated in the Privacy Notice.

Because our health plan posts its Notice on its web site, we will prominently post the revised Notice on that web site by the
effective date of the material change to the Notice. We will also provide the revised notice, or information about the material
change and how to obtain the revised Notics, in our next annual mailing to individuals covered by the Plan.

Disclosing Only the Minimum Necessary Protected Health Information

When using or disclosing PHI or when requesting PHI from another covered entity, the Plan will make reasonable efforts not
to use, disclose or request more than the minimum amount of PHI necessary to accomplish the intended purpose of the use,
disclosure or request, taking into consideration practical and technological limitations. However, the minimum necessary

standard will not apply in the following situations:
»  Disclosures to or requests by a health care provider for treatment,

s Uses or disclosures made to you,
Disclosures made to the Secretary of the U.S. Department of Health and Human Services in accordance with their

enforcement activities under HIPAA,
o  Uses of disclosures required by law, and
+  Uses of disclosures required for the Plan’s compliance with the HIPAA privacy regulations.

This Natice does not apply to information that has been de-identified. De-identified information is information that does not
identify you and there is no reasonable basis to believe that the information can be used to identify you.



As deseribed in the amended Plan document, the Plan may share PHI with the Plan Sponsor for limited administrative
purposes, such as determining claims and appeals, performing quality assurance functions and auditing and monitoring the
Plan. The Plan shares the minimum information necessary to accomplish these purposes.

[n addition, the Plan may use or disclose “summary health information” to the Plan Sponsor for obtaining premium bids or
modifying, amending or terminating the group health Plan. Summary health information means information that
summarizes claims history, claims expenses or type of claims experienced by individuals for whom the Plan Sponsor has
provided health benefits under a group health plan. I[dentifying information will be deleted from summary health
information, in accordance with HIPAA.,

Your Right to File a Complaint

If you believe that your privacy rights have been violated, you may file a complaint with the Plan in care of the Plan’s
Privacy Officer, at the address listed on the first page of this Notice. Neither your employer nor the Plan will retaliate
against you for filing a complaint.

You may also file a complaint (within 180 days of the date you know or should have known about an act or omission) with
the Secretary of the U.S. Department of Health and Human Services by contacting their nearest office as listed in your

telephone directory or at this website (bitp.//www.hhs.gov/oct/office/about/rgn-hgaddresses.html) or this website:

hitp.//www.hhs.gov/ocr/privacy/hipaa/complaints/index.hitml or contact the Privacy Officer for more information about how
to file a complaint.
If You Need More Information

If you have any questions regarding this Notice or the subjects addressed in it, you may contact the Plan’s Privacy Officer at
the address listed on the first page of this Notice.




Self-Tuvurod Sehiaais of Catifaradia 15150

Form to Ruselo a Penomnal Ropresenative

Complete the following chart to indicate the name of the Personal Representative to be revoked:

Plan Participant Person to be Revoked as my
p Personal Representative
Name (print):
Address
(City, State, Zip):
Phone: ( ) C )

. (Name of Participant or Beneficiary)

I, S
(Name of Personal Representative)

hereby revoke B

O to acton my behalf,

L] to act on behalf of my dependent child(ren), named:

in receiving any protected health information (PHI) that is (or would be) provided to a personal representative,
including any individual rights regarding PHI under HIPAA, effective - 5

20

I understand that PHI has or may already have been disclosed to the above named Personal Representative prior

to the effective date of this form.

Participant or Beneficiary’s Signature Date

Return this form to the SISC Privacy Officer (the Coordinator Health Benefiis) at:
Self-Insured Schools of California (SISC)
2000 "“K” Street P.O. Box 1847 - Bakersfield, CA 93303-1847
Phone: 661-636-4410



Annual Notice: Women’s Health and Cancer Rights Act (WHCRA)

Your group health plan, as required by the Women’s Health and Cancer Rights Act of 1998, provides
benefits for mastectomy-related services including reconstruction and surgery to achieve symmetry
between the breasts, prostheses, and complications resulting from a mastectomy (including

lymphedema).

For more information call the Customer Service phone number on your ID card or the SISC Benefits
department at 661-636-4410.

Where to Find a HIPAA Privacy Notice for Qur Group Health Plan

HIPAA Privacy pertains to the following group health plan benefits sponsored by the Self-Insured
Schools of California (SISC):

medical PPO plan options including utilization management, prescription benefit management
(PBM) and medical plan claims administration services,

» telemedicine program with MD live,

o self-funded dental PPO plan options,

s sclf-funded vision PPO plan options,

»  Wellness program,

e Medicare Supplement program,

+« COBRA administration,

¢ Health Flexible Spending Account (FSA) administration

You are provided with a complete ITIPAA Privacy Notice when you enroii for these benetits. You can
obtain another copy of the plan's HIPAA Privacy Notice by going to the SISC website at
www.sisc kern.org or you can write or call the SISC Benefits Department at P. O. Box 1847 Bakersfield,
CA 93303-1847.

HIPAA Privacy Notices that pertain to the insured medical plan benefits can be obtained by contacting
the insurance companies at the Customer Service phone number on your ID card.
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1.0

2.0

3.0

4.0

5.0

Appendix D
EXTRA DUTY PAY SCHEDULE

Any coaching and advisory position that is vacant during the school year, as a result of
resignation, termination or creation of a new position, may be posted at that time. These mid-year
positions must be posted a minimum of ten (10) workdays. Other than any mid-year vacancies,
unit members interested in a coaching or advisory assignment for the following school year shall
apply for consideration on or before April Ist of each year, The principal or designee shall
consider the experience, qualifications and performance of each unit member requesting
consideration and annually select the best-qualified person for the extra duty pay assignment. The
administration shall attempt when possible to complete this process before the end of the school
year. The District shall not be obligated to fill all extra duty pay assignments each year.

1.1 Athletic coaching positions will be posted and selected immediately following the
conclusion of each sport’s season. One week afier the final contest of a sport, the
coaching position will be posted for a minimum of 10 school days, followed by the
selection process. An example would be: Football Team “A” finishes their last game on
November 10", The school site would then post the position no earlier than November
17", and it would remain posted for a minimum of 10 school days. This time-line
concept would apply to every sport of the Fall and Winter seasons.

All openings for Spring coaching positions will be posted May 1 for a period of 10
school days and then the selection process will take place.

The administration shall attempt to assign extra duty pay assignments to members of the staff at
the site where the assignment is available when possible. It may be necessary to utilize non-
certificated temporary athletic team coaches under circumstances wherein an annual search among
the District's certificated employees has not identified coaching personnel able to fulfill the
District's coaching needs.

Coaching and advisory stipends may be shared by unit members when two or more individuals are
assigned to do a coaching or advisory job. However, unless otherwise provided for in the
Agreement, there shall be no more than one stipend at each site.

All extra duty pay assignments must be Board approved and provided for in this Agreement.

The stipends listed in 5.0 below are the maximum amounts to be paid by the District for extra duty
assignments and for services rendered on or after July 1, 1994. The ratios are based upon of
Column 2, Step 4 of the teacher's salary schedule. Effective July 1, 2015, after 5 consecutive years
of coaching or activity advisement in the same sport or activity for which a stipend is awarded,
permanent certificated employees shall receive a $500 increase to their stipend beginning in their
6% year of coaching or activity advisement in that same sport or activity. Current coaches or
activity advisors will receive credit for prior service consistent with the criteria above.

5.1 COACHING

When both a boys and girls team is fielded, each team shall have a separate coach when
possible and each coach shall receive a stipend. To the extent a unit member takes on two
(2) assignments and receives two (2) stipends, practices shall not normally be held
concurrently. Varsity coaches whose teams qualify for extended seasons (CIF regulation
playoffs/finals) shall receive additional compensation derived by dividing the number of
weeks or partial weeks by the number of weeks of regular season play as defined by CIF,
beginning at the "practice begins" date through the "date of Last Contest" date. School
holidays of Christmas Holiday and Spring Break shall not count as weeks of regular
session play.



5.2

53

COACHING
5.2.1 Athletic Coordinator .095
522 Head Coach .08

(Baseball, Basketball, Football, Track & Field,
Wrestling, Softball, Volleyball, Cross Country,
Golf, Soccer, Tennis, Swimming)

523 Assistant Coach (all sports) .06
524 Athletic Trainer (per 12 weeks) .06
ADVISORS

Curriculum related clubs are defined as clubs that meet regularly on campus and are
actively involved in representing both the school and the District in competition with
other schools and Districts.

The Alternative Education Programs shall have up to ten (10) stipends from the extra
duty schedule. For the purposes of extra curricular activities all alternative programs will
be treated as “one site.” The Alternative Education Program principal and unit member
will annually agree upon the scope and responsibilities of each position,

531 ASB/Leadership 095%

532 Curriculum Related Activities .05
(To include, but not limited to:
Academic Decathlon, DECA, Citizen Bee,
FBLA, FFA, FHA, Mathletes, VICA, CSF,
Environmental Coord, Tutorial Coord,
Renaissance Testing Coord, ELL Coord,
GATE, Grad Club, House Coord, National
Honor Society, Reading Club)

533 Advanced Placement Coordinator .05
5.3.4 Drama .06

53.4.1 Stagecrafi/Set Construction .06
535 Dance Team .06
53.6 ICC (Inter-Campus Communication Council) .07

53.7 Music

5.3.7.1 Instrumental Director .095
5.3.7.2 Field Percussion 075
5.3.7.3 Vocal Director .085

53.74 Jazz Ensemble .075



538

53.9

5.3.10

5.3.11

5.3.12

5.3.13

5.3.14

5.3.15

5.3.16

5.3.17

5.3.18

5.3.19

5.3.20

5.3.21

53.22

53.23

5324

5.3.25

5.3.26

5.3.27

5.3.28

Criteria to be developed regarding the number of performances

53.75 Field Guard
53.76 Field Drill
Pep Squad

Speech

Student Newspaper
5.3.10.1 Journalism
5.3.10.2 Printing
Yearbook

Class Advisor

On Site Production/Publication
Inter-Mural

World-wide Web

Dress for Success Advisor
HOSA Advisor

Cadet Corps Advisor

Conflict Resolution Coordinator
Robotics Advisor

Theater Manager

Title I Site Coordinator

Title IV Site Coordinator
TUPE Coordinator

Site Senior Project Coordinator
District Mock Trial Coordinator

Science Safety Coordinator

District Senior Project Coordinator

required for the stipend to be earned.

075

075

.06

.05

07+

.05

07*

.05

.05

.05

.05

.05

05

05

.04

07

.06

.08

.04

04

.095

.05

05

95



6.0

7.0

8.0

DAILY AND HOURLY CERTIFICATED SALARY SCHEDULE

Effective for services performed on or after July 1, 1994.

6.1

6.2

6.3

DAILY RATE

The daily rate of .005495 of Column II, Step 3 salary schedule (Appendix B) shall be
paid for extended employment assigned by the District, which is beyond the unit
member's basic employment contract. The daily rate includes payment for six (6) hours
per day.

HOURLY RATE

The hourly rate of .00075 of Column II, Step 3 of salary schedule (Appendix B) shall be
paid for the following types of assignment beyond the unit member's basic employment
contract when assigned by the District.

6.2.1 Home teaching, GATE, period substitute, summer session, Driver’s Training
and any other hourly assignments that may be offered on an as needed basis.

ADULT EDUCATION
Unit members working as Adult Education Teachers shall be paid as per section 6.2.

Salary schedule for authorized positions for which additional income is included in the basic
contract effective for services performed on or after July 1, 1994,

-
/.

1
1

72

GUIDANCE COUNSELOR; PROGRAM SPECIALIST; NURSE; WORK
EXPERIENCE COORDINATORS - Placement on the Certificated Salary Schedules x
(times):

Ratio 1.02 for the first year

Ratio 1.04 for the second year

Ratio 1.06 for the third and subsequent years,
Ratio 1.18 for Head Counselors.

DEPARTMENT CHAIRPERSON

Contingent upon the table of organization authorized for the individual school (guidance
department included). The ratios are based on Column 2, Step 3, of the certificated salary
schedule (Appendix B).

7.2.1 DEPARTMENT SIZE ANNUAL RATE OF PAY
EFFECTIVE July 1, 1994
1.0 3 Teachers .036
3.2 7 Teachers .043
7.2 11 Teachers .051
11.2 15 Teachers .058
15.2 20 Teachers 065
20.2 plus Teachers 072

COUNSELORS will receive an additional 15 contract days. Desert Winds/CDC/ROP counselors
will receive an additional 13 contract days. Head Counselors will receive an additional 18
contract days. Work Experience Coordinators wiil receive an additional 13 contract days. (Refer
to Article 3.1)



9.0

10.0

AGRICULTURE TEACHERS
All Agriculture teachers will receive an additional twenty days of extended contract at their daily
rate of pay based upon periods taught as outlined below:

1 period of Agriculture class = 4 days of extended contract time.
2 periods of Agriculture class = 8 days of extended contract time.
3 periods or more of Agriculture class = 20 days of extended contract time.

All Agriculture teachers will receive up to an additional ninety hours of pay at the district rate for
project supervision duties based upon periods taught as outlined below:

1 period of Agriculture class = 18 hours of pay.
2 periods of Agriculture class = 36 hours of pay.
3 periods or more of Agriculture class = 90 hours of pay.

Effective 2007-2008 school year, add one “Initial IEP” stipend position of $1,500.00 to each
comprehensive site; it will be the responsibility of the unit member who holds this stipend position
to handle all initial IEP’s at their respective site, including placement and processing protocols.
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AVTA represented certificated employees who wish to participate in the Bank must SUBMIT THIS FORM TO
THE DISTRICT PAYROLL OFFICE between July 1 and October 1 to be eligible to participate in the forthcoming
school year. Employees returning from extended leave or new hires must select A or B within 30 calendar days of
beginning work. The selection of Option A will allow the employee to participate in the current year. Option B is
required of all new or returning employees who do not wish to participate in the Bank. Option C is available to

Appendix E

ANTELOPE VALLEY TEACHERS ASSOCIATION (AVTA)
CATASTROPHIC LEAVE BANK
CONTRIBUTION/CONTRIBUTION CANCELLATION AUTHORIZATION

enrolled members.

A, I hereby authorize the Antelope Valley Union High School District to automatically deduct a
minimum of one (1) day of sick leave each year (Ed. Code Section 44043.5), for no less than
three years (AVTA Agreement 5.11.2.8) from my annual sick leave allocation. Contributions
shall be credited to the Antelope Valley Teachers Association (AVTA) Catastrophic Leave
Bank for distribution per the conditions specified in the AVTA Collective Bargaining
Agreement (Section 5.11) dated July 1, 2008. I understand that all donations are irrevocable.
Certificated Employee Name:

(Please Print)
Signature: Date:
or
3 B. I do not wish to participate in the Antelope Valley Union High School District Certificated
Catastrophic Leave Bank.
Certificated Employee Name:
(Please Print)
Signature: Date:
or
I C. [ hereby cancel all further donations (after a minimum of three deductions) to the AVTA
Catastrophic Leave Bank.
Certificated Employee Name:
(Please Print)
Signature: Date:
DISTRICT ACTION
Request Authorized: Yes No

Reason for Denial: .

Authorized District signature: Date:

Completed Copy to Personnel File






ANTELOPE VALLEY TEACHERS ASSOCIATION (AVTA)
CATASTROPHIC LEAVE BANK WITHDRAWAL REQUEST
(Submit to Bank Committee)

Bank Participant (Please Print): _ I

Address: Phone: ( ) )

First Request or Extension Number of sick leave days requested (No more than 30 per request)

I declare that I meet all conditions specified in the Antelope Valley Teachers Association (AVTA) Catastrophic
Leave Bank (AVUHSD/AVTA Collective Bargaining Agreement Section 5.11 dated July 1, 2008, and E.C.
44043.5) and specifically state that:

I am an AVTA represented Certificated employee on active duty with the Antelope Valley Union High
School District (AVUHSD) and have voluntarily contributed to the Bank.

[ have exhausted all accrued leaves, am unable to return to work, and wish to withdraw from the Bank for
catastrophic illness injury.

I have attached a doctor’s statement indicating the nature of my illness or injury is catastrophic and the
probable length of my absence from work.

I understand that:

The first 10 duty days of illness or disability must be covered by my own sick leave differential leave, or
leave without pay.

If I have drawn 30 Catastrophic Leave Bank days and I request an extension, the committee may require a
medical review by a physician of the committee’s choice at my expense. My refusal to submit to the
medical review will terminate my continued withdrawal from the Bank. The committee may deny an
extension of withdrawal from the Bank based upon the medical report.

Leave from the Bank may not be used for illness or disability which qualifies me for Workers’
Compensation Benefits unless I have exhausted all Workers’ Compensation Leave, my own sick leave, and
provided further that [ sign over any Workers’ Compensation checks for temporary benefits to the District.

When the committee may reasonably presume that I may be eligible for a Disability Award or Retirement
under STRS or, if applicable, Social Security, the committee may request that [ apply for Disability or
Retirement. If denied benefits by STRS or Social Security, I must appeal, or entitlement to the
Catastrophic Leave Bank shall cease.

Withdrawals shall become effective immediately upon exhaustion of sick leave or the waiting periods
provided for in the agreement, whichever is greater.

The recipient shall use any leave credits continuing to be accrued on a monthly basis prior to receiving
other donated leave credit.



Is this illness or disability the result of a work related incident: Yes No

Are you eligible for disability coverage? Yes No
Have you applied for disability coverage? Yes No
Are you eligible for retirement? Yes No

Please attach a copy of your request response letter

Signature of Bank Participant Requesting Withdrawal: Date:

(If the participant is incapacitated, applications may be submitted to the committee by the participant’s agent or
family member.)
AVTA Committee Action:

Requests must meet all conditions specified in the AVUHSD/AVTA Collective Bargaining Agreement and
Education Code and be verified as valid prior to approval.

Bank Withdrawal Request:  Approved Denied Maximum number of days authorized (no more
than 30 per request)
Signature of Catastrophic Leave Bank Committee Members Date

I declare the above committee members are appropriately authorized and their determination is supported by
AVTA.

Signature of President, AVTA: _ ~ Date:
NOTE: A copy of every request, whether approved or denied, is to be forwarded to the District Payroll Office.

District Action:

Number of eight (8) hour “days” in AVTA Catastrophic Leave Bank __asof (date).
Date of last deposit by participant: Participation deduction rate: One day equals hours.
Transfer Authorized Transfer Denied No Action Required

Authorization District Signature:

Reason for Denial:

Completed Copy to Personnel File
7/08
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APPENDIX F

CLASS CAPS & TOTAL STUDENT CONTACT CAPS

Eligible for Overage Compensation

Behavior | Visual *Drama/ Foreign Home Ind Lit/Alg
AG Science Arts Business | Computers Stage Craft | English Lang. Ec Tech | Support | Math
1-4 or Comb
Class
Caps 33 36 33 33 33 35 34 33 32 31 26 33
Total
Student 165 180 165 165 165 175 170 165 160 155 130 165
Contact +1 +1 +1 +1 +1 +1 +1 +1 +1 +1 +1 +1
Cap
Music Senior Cont. Cont.
Science P.E. Social Theory/ AVID Opp. Senior Seminar Work CDS/ Schools Schools
Science Apprec. Seminar | On-line Exp. Phoenix LS. P.E.
Class
Caps 33 53 36 36 30 25 35 40 26 26 26 41
Total
Student 165 265 180 180 150 125 175 200 130 130 130 205
Contact +1 +1 +1 +1 +1 +1 +1 +1 +1
Cap
*SDC based on 5 period day. TMH, ED, SDD, DHH & Autism
SPED SDC TMH ED SDD DHH AUTISM | based on 6 period day. Refer to Article 9.4 for terms.
Class Special Education caseloads with a cap in excess of 28 students
Caps 21 12 13 10 13 8 are eligible for Total Student Contacts Fees, per Article 9.8.
Total SPED Teachers who are eligible must choose to receive either
Student 105 72 78 60 78 48 the caseload overage or the class cap overage.
Contact +1 +1 +1 +1 +1 +1
Cap
Not Eligible for Overage Compensation
Choral 45
Acapella Beg. Ensemble Concert Television Cadet ROTC ROTC Student | Dist. | Day
Choir Instru. Concert Band Production Corps 1 2-4 Gov’t. Opp. | Prog.
Class
Caps 51 31 51 42 26 41 41 31 36 18 15
Total
Student
Contact N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
Cap
Jazz Marching Mixed | Orchestra P.E. P.E. Percussion Show Symphonic Wind
Ensemble Band Chorus Athletics | Drill Corps Band Ensemble
Class
Caps 21 101 51 36 66 121 31 36 61 61
Total
Student
Contact N/A N/A N/A N/A N/A N/A N/A N/A N/A N/A
Cap
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Appendix G

Evaluation Forms






ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT
CERTIFICATED EMPLOYEE PLAN FOR PROFESSIONAL GROWTH

Employee: Click here to enter text. Evaluator: Click here to enter text. School Year: Choose an item,

Work Site: Choose an item. Assignment(s): Click here to enter text. Status: Choose an item.

L L TR L R o L

e Certificated staff evaluation will be based on the California Standards for the Teaching Profession (CSTP) 1 -5
after selecting two Standards (one from Certificated staff and one from Evaluator)
[0 1.0 Engaging and Supporting All Students in Learning
O 2.0 Creating and Maintaining Effective Environments for Student Learning
O 3.0 Understanding and Organizing Subject Matter for Student Learning
0 4.0 Planning Instruction and Design Learning Experiences for All Students
[0 5.0 Assessing Student Learning

e Certificated staff, in collaboration with the Evaluator, will identify one of the elements of CSTP #6 that will be
the focus of teacher development as a professional educator for the school year.

STANDARD 6 | DEVELOPING AS A PROFESSIONAL EDUCATOR
FOCUS [0 6.1 Reflecting on teaching practice in support of student learning
ELEMENT [0 6.2 Establishing professional goals and engaging in continuous and purposeful professional growth and
development
[0 6.3 Collaborating with colleagues and the broader professional community to support teacher and
student learning
[0 6.4 Working with families to support student learning
O 6.5 Engaging local communities in support of the instructional program
[0 6.6 Managing professional responsibilities to maintain motivation and commitment to all students
[0 6.7 Demonstrating professional responsibility, integrity and ethical conduct
PLANS FOR GROWTH RESOURCES/SUPPORT NEEDED TIMELINES
Click here to enter text. Click here to enter text. Click here to

enter text.

ADDITIONAL INPUT FROM EVALUATOR
Click here to enter text.

EMPLOYEE CHECK LIST TO INDICATE COMPLETION

e Evaluation packet received by evaluate

e Administrator and evaluate reviewed packet, including evaluation forms and activities, CSTP, and AVUHSD
Teaching Standards Rubric, timelines, and Improvement Plan process

e Evaluation process for Standards 1-5 explained/discussed

e Standard #6 focus element selected and discussed, and Plans for Growth listed

Evaluator Signature: Date:

Evaluatee Signature: Date:







ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT
CERTIFICATED EMPLOYEE PRE-OBSERVATION FORM
(For Formal Classroom Observations)

Employee: Click here to enter text. Evaluator: Click here to enter text. Date: Click here to enter text.

Work Site: Choose an item. Assignment(s): Click here to enter text.

1. What is the content standard(s) that you will be teaching in this lesson?
Click here to enter text.

2. What teaching strategies will you use to ensure students meet the standard(s)?
Click here to enter text.

3. What assessment(s) will you use to determine if students met the standard?
Click here to enter text.

4. s there a specific teaching standard on which you would like the evaluator to focus?
Click here to enter text.

AT THE POST-OBSERVATION CONFERENCE, REFLECTIVE QUESTIONS SUCH AS THE FOLLOWING MAY BE ASKED:

1. Discuss and review the observation data collected by the evaluator

2. What was effective about your lesson?

3. To what extent did your students meet the content standards?

4. What would you do differently in teaching this lesson again to the same group of students

5. Discuss progress on your focus element from Teaching Standard 6.

SCHEDULED DATE AND TIME FOR FORMAL OBSERVATION: Date: Click here to enter a date.  Period: Choose an item.







ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT

CERTIFICATED EMPLOYEE OBSERVATION FORM
Employee: Evaluator: Date:

School: (DROP BOX) Assignment(s): Period: (DROP BOX)

L
T T T T T T T T T T T

L. Use the California Standards for the Teaching Profession and AVUHSD Rubric as a reference for descriptions of levels for each element listed under the 5
standards, and enter level on each line in the first column.

e 1=Does not meet standard

e 2 =Partially meets standard

e 3 =Meets standard

e “N/O” = may be entered for “not observed”

Il Enter an overall level for each standard in the first column
e If a majority of the elements are scored at any one level, 1, 2, or 3; then that is the level for the standard
e Ifthereis no score that is a majority for the standard, then the standard will be scored “2”

T B L T | R W S TR T O (Y TR TN S 00 S W, W W G Tl S0 SR TERT T W WK 0K T BPE TS WO 100 W0 1
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Level | California Standard for the Teaching Profession Observation/Evidence of Standard

1. Engaging and Supporting All Students in Learning

1.1 Using knowledge of students to engage them in learning

1.2 Connecting learning to students’ prior knowledge, backgrounds, life experiences, and interests.

1.3 Connecting subject matter to meaningful real-life contexts

1.4 Using a variety of instructional strategies, resources, and technologies to meet students’
diverse learning needs

1.5 Promoting critical thinking through inquiry, problem solving, and reflection

1.6 Monitoring student learning and adjusting instruction while teaching

Level | California Standard for the Teaching Profession Observation/Evidence of Standard

2. Creating and Maintaining Effective Environments for Student Learning

2.1 Promoting social development and responsibility within a caring community where each
student is treated fairly and respectfully

2.2 Creating physical or virtual learning environments that promote student learning, reflect
diversity, and encourage constructive and productive interactions among students

2.3 Establishing and maintaining learning environments that are physically, intellectually, and
emotionally safe

2.4 Creating a rigorous learning environment with high expectations and appropriate support for
all students




2.5

Developing, communicating, and maintaining high standards for individual and group behavior

2.6

Employing classroom routines, procedures, norms, and supports for positive behavior to
ensure a climate in which all students can learn

2.7

Using instructional time to optimize learning

Level | California Standard for the Teaching Profession Observation/Evidence of Standard
3. Understanding and Organizing Subject Matter For Student Learning
3.1 Demonstrating knowledge subject matter, academic content standards, curriculum frameworks
3.2 Applying knowledge of student development and proficiencies to ensure student
understanding of subject matter
3.3 Organizing curriculum to facilitate student understanding of the subject matter
3.4 Utilizing instructional strategies that are appropriate to subject matter
3.5 Using and adapting resources, technologies, and standards-aligned instructional materials,
including adopted materials, to make subject matter accessible to all students
3.6 Addressing the needs of English learners and students with special needs to provide equitable
access to the content
Level | California Standard for the Teaching Profession Observation/Evidence of Standard
4. Planning Instruction and Design Learning Experiences for All Students
4.1 Using knowledge of students’ academic readiness, language proficiency, cultural background,
and individual development to plan instruction
4.2 Establishing and articulating goals for student learning
4.3 Developing and sequencing long and short-term instructional plans to support student learning
4.4 Planning instruction that incorporates appropriate strategies to meeting the learning needs of
all students
4.5 Adapting instructional plans and curricular materials to meet the assessed learning needs of all
students
Level | California Standard for the Teaching Profession Observation/Evidence of Standard

5. Assessing Student Learning

5.1 Establishes and communicates learning goals for all students

5.2 Collects and uses multiple sources of information to assess student learning
5.3 Involves and guides students in assessing their own learning

5.4 Uses the results of assessment to guide instruction

5.5 Communicates with students and families about student progress

5.6 Evidence of student progress towards appropriate standards and/or IEP goals




OBSERVATION SUMMARY

Employee: Evaluator: Date:

Summary of observation and discussion:

Goal(s) related to teaching standards (Required if any standard score is “1 = Does not meet standard” or “2 = Partially meets standard”):

Actions and Resources related to goal(s):

Standard 6 Focus Element:
6.1 Reflecting on teaching practice in support of student learning
6.2 Establishing professional goals and engaging in continuous and purposeful professional growth and development
6.3 Collaborating with colleagues and the broader professional community to support teacher and student learning
6.4 Working with families to support student learning
6.5 Engaging local communities in support of the instructional program
6.6 Managing professional responsibilities to maintain motivation and commitment to all students
6.7 Demonstrating professional responsibility, integrity and ethical conduct

Summary of progress on Standard 6:

Employee Signature: Date:

Evaluator Signature: Date:

This report has been discussed with me in conference with the evaluator. | have received a copy of the Observation form and Observation Summary. An opportunity has
been extended to me to attach comments concerning this evaluation. My signature does not indicate agreement or disagreement with the evaluation.







ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT
CERTIFICATED EMPLOYEE PERFORMANCE EVALUATION

(Assessment by observation, documentation and/or conferences)

Employee Name: Click here to enter text. Work Site: Choose an item.
Position: Click here to enter text. Status: Click here to enter text.
Use the California Standards for the Teaching Profession, A.V.U.H.S.D. rubric, and Plan for | California Standards for the Teaching Profession and A.V.U.H.S.D. Rubric Levels:
Professional Growth as a reference for descriptors of standards and expected outcomes. 1: Does not meet standard
Summary of activities and evidence may include descriptors of performance that exceeds the 2: Partially meets standard
standards. 3: Meets standard
STANDARD 1 ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING LEVEL
1.1 Using knowledge of students to engage them in learning Choose
1.2 Connecting learning to students’ prior knowledge, backgrounds, life experiences, and interests an item
ELEMENTS 1.3 Connecting subject matter to meaningful real-life contexts -
1.4 Using a variety of instructional strategies, resources, and technologies to meet students’ diverse learning needs
1.5 Promoting critical thinking through inquiry, problem solving, and reflection
1.6 Monitoring student learning and adjusting instruction while teaching
FORMAL OBSERVATION OTHER RESPONSIBILITY
Click here to enter text. Click here to enter text.
STANDARD 2 CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENT LEARNING LEVEL
2.1 Promoting social development and responsibility within a caring community where each student is treated fairly and respectfully Choose
2.2 Creating physical or virtual learning environments that promote student learning, reflect diversity, and encourage constructive and productive interactions an item
ELEMENTS among students .
2.3 Establishing and maintaining learning environments that are physically, intellectually, and emotionally safe
2.4 Creating a rigorous learning environment with high expectations and appropriate support for all students
2.5 Developing , communicating, and maintaining high standards for individual and group behavior
2.6 Employing classroom routines, procedures, norms, and supports for positive behavior to ensure a climate in which all students can learn
2.7 Using instructional time to optimize learning
FORMAL OBSERVATION OTHER RESPONSIBILITY
Click here to enter text. Click here to enter text.
STANDARD 3 UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR STUDENT LEARNING LEVEL
3.1 Demonstrating knowledge subject matter, academic content standards, curriculum frameworks Choose
3.2 Applying knowledge of student development and proficiencies to ensure student understanding of subject matter an e
ELEMENTS 3.3 Organizing curriculum to facilitate student understanding of the subject matter _
3.4 Utilizing instructional strategies that are appropriate to subject matter
3.5 Using and adapting resources, technologies, and standards-aligned instructional materials, including adopted materials, to make subject matter accessible
to
all students
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_ 3.6 Addressing the needs of English learners and studenits with special needs to provide equitable access to the content _

FORMAL OBSERVATION OTHER RESPONSIBILITY
Click here to enter text. Click here to enter text.
STANDARD 4 PLANNING INSTRUCTION AND DESIGN LEARNING EXPERIENCES FOR ALL STUDENTS LEVEL
4.1 Using knowledge of students’ academic readiness, language proficiency, cultural background, and individual development to plan instruction Choose
4.2 Establishing and articulating goals for student learning anlitem
ELEMENTS 4.3 Developing and sequencing long and short-term instructional plans to support student learning :
4.4 Planning instruction that incorporates appropriate strategies to meeting the learning needs of all students
4.5 Adapting instructional plans and curricular materials to meet the assessed learning needs of all students
FORMAL OBSERVATION OTHER RESPONSIBILITY
Click here to enter text. Click here to enter text.
STANDARD 5 ASSESSING STUDENT LEARNING LEVEL
5.1 Establishes and communicates learning goals for all students Choose
5.2 Collects and uses multiple sources of information to assess student learning -
ELEMENTS 5.3 Involves and guides students in assessing their own learning -
5.4 Uses the results of assessment to guide instruction
5.5 Communicates with students and families about student progress
5.6 Evidence of student progress towards appropriate standards and/or |EP goals*
FORMAL OBSERVATION OTHER RESPONSIBILITY
Click here to enter text. Click here to enter text.

*Analysis of student assessment takes into account mitigating factors, such as student attendance, entry-level achievement, special program membership, student behavior as
evidenced by discipline records, availability of materials to support the instructional program, and other measurable variables that influence student achievement.

STANDARD 6 DEVELOPING AS A PROFESSIONAL EDUCATOR (Not used for Improvement Plan referral) LEVEL
Click here to enter text. Choose
FOCUS an item.
ELEMENT
FORMAL OBSERVATION OTHER RESPONSIBILITY
Click here to enter text. Click here to enter text.

If a majority of the first five standards are scored at any one level 1, 2, or 3; then that is the level for the overall evaluation.
If there is no score that is a majority for the five standards, then the overall evaluation level will be scored “2”.

OVERALL EVALUATION
[ Does not meet standards [ partially meets standards [0 Meets standards
>  Required Improvement Plan referral for tenured >  Improvement Plan may be suggested for tenured > Satisfactory evaluation
teacher ﬁmm.n:m.. o > Probationary 1 required to repeat
> Required to repeat evaluation process next >  Satisfactory Evaluation if no Improvement Plan is evaluation process next school year
school year required

Page 2 of 3




> Required to repeat evaluation process if an
Improvement Plan is required

EVALUATOR COMMENTS/RECOMMENDATION/COMMENDATIONS: Click here to enter text.
Evaluator Name: Click here to enter text.

Evaluator Signature Date

Employee (Signature) Date

This report has been discussed with me in conference with the evaluator and | have received a copy of this evaluation form. An opportunity has been
extended to me to attach comments concerning this evaluation. Employee’s signature does not indicate agreement or disagreement with the evaluation.
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Antelope Valley Union High School District

NON-INSTRUCTIONAL CERTIFICATED EMPLOYEE EVALUATION

Employee: Assignment(s):
School: Date:
M/E - Meets or Exceeds N* - Needs to Improve U* - Unsatisfactory
*comments required
Boxes not checked are not applicable to employee’s position.
M/E N* U ENGAGES AND SUPPORTS ALL STUDENTS
OO g 1.1 Acts as an advocate for students and provides resources to respond to student’s diverse needs.
0O O 1.2 Supports the overall vision and mission of the school.
OO O 1.3 Encourages students to utilize resources to resolve personal and social problems which affect learning.
0O O 1.4 Assists the Department in providing a comprehensive student support services program.
Comments:
M/E N* U* SUPPORTS EFFECTIVE ENVIRONMENTS FOR STUDENTS
HNERE 2.1 Assists in establishing a climate that promotes fairness, respect, and responsibility.
O Od O 2.2 Demonstrates organizational skills and efficiency.
OO O 23 Consults and collaborates with parents, students, teachers, and/or other staff to support student learning.
OO0 2.4 Demonstrates the ability to work effectively as a team member.
Comments

Comments:

M/E N* U* 4.0

a oo
0o
0o

Comments:

M/E N* U* 5.0

Oooodd
Ooodd
EiEEinn

]

]

DESIGNS SUPPORT SERVICES FOR ALL STUDENTS

3.1 Increases awareness of post-secondary options including the world of work and/or college.
32 Meets deadlines and attends scheduled meetings.

33 Participates in IEPs, SSTs, 504 meetings, and other student conferences as appropriate.
3.4 Maintains appropriate documentation on students.

3.5 Demonstrates the ability to counsel individuals, small groups and classroom-sized groups.

ASSESSES STUDENT LEARNING

4.1 Guides students in developing educational goals and programs.
4.2 Recommends students for specialized services as necessary.
43 Communicates with students, families and staff about student progress.

DEVELOPS AS A PROFESSIONAL EDUCATOR

5.1 Reflects, plans, and establishes professional goals.

5.2 Works with colleagues to improve professional practice.

5.3 Takes part in professional development activities to enhance effectiveness and skills.
5.4 Adheres to District/school policies, rules, curriculum, and content standards.

5.5 Adheres to federal and/or state rules and regulations.

5.6 Accepts and fulfills duties and responsibilities in a timely and effective manner.

{S0059215,00C}




Comments:

*COMMENDATIONS AND/OR RECOMMENDATIONS Additional pages attached: Yes[ ] No [ ]

D Satisfactory Overall Evalualion

I:I Recommended for continued service [[] Recommended for continued service, [] Not recommended for
but improvement needed continued service

This evaluation has been discussed with me in conference with the evaluator. My signature acknowledges receipt of this document and
does not necessarily indicate agreement with the summative evaluation. I understand that I may, within ten (10) working days of my
signature, make a written response to this summative evaluation, which will be attached to the evaluation.

Signature of Employee: __ Date:

Signature of Evaluator: Date:

Employee Response Attached: Yes No

{80059215.D0C}



Appendix H

Grievances






APPENDIX H
Grievance Level 1

Grievance Level 2

Time Stamp
ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT
LEVEL 1-2 GRIEVANCE
NO. DATE FILED:
NAME:
SCHOOL: ASSIGNMENT:

DATE GRIEVANCE OCCURRED:

Complete the sections below. If more space is needed, please attach additional sheets. Be sure to number the pages
and identify the section to which you are responding.

1. Article(s) and Section of the Agreement alleged to have been violated:
1, Statement of Grievant:
24 Relief Sought:
Date Grievant o
Date - Site Administrator/Superintendent or Designee

Distribution:  District Personnel Services Office, Association, Immediate Supervisor, Unit Member

2/99






Appendix I

L.eave Forms






ELECTED OFFICIAL LEAVE FORM
(Education Code section 44987)

Name: Date:

Site:

I will be taking a leave of absence, under Education Code section 44987, to serve as

, an elected officer position in AVTA.

periods on [date]

day(s). My leave of absence will begin on .20 and will last
through _ W20
Principal/Designee: Date:
REIMBURSEMENT:
Amount: Date Paid:

IMPORTANT: This form must be forwarded to the Assistant Superintendent, Personnel



GRIEVANCE NOTIFICATION FORM
(Per EERA)

Name: ) ) Date:

Site:

Destination (if different from above)

I need to take the following time off to process a grievance

periods on [date]

Principal/Designee: Date:

IMPORTANT: This form must be forwarded to the Assistant Superintendent, Personnel



REQUEST FOR ASSOCIATION LEAVE
(Article 5.8)

Name: o Date:

Site:

I will be utilizing days/periods of Association leave to participate in local, state, or
national conference, workshop(s), seminar(s) or other business pertinent to the Association
affairs.

My Association leave will beginon .20 and will last through
? 20_
APPROVED:
Name: Date:
AVTA President
Name: Date:

Assistant Superintendent, Personnel

REIMBURSEMENT:

Amount;: Date Paid:







