Staff Development Course Categories Instructions

Creating New Courses in Eduphoria using the New Staff Development Course

Categories:
1. Loginto
Eduphoria
pl}o\ria! .
choolObjects:
Enter your username and password to begin.
Username:
Password:
@ Login
2. Choose :
Workshop SchoolObjects:

.\) facilities&events
J:,)l projects

| QJ formspace

‘ ‘:) helpdesk

& pdas

; workshop

|_& management
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3. Choose
Homa! ™
Course € ogzhooIObjectsworkShOp
Management
Management Tools
& [ Course Management
o] ~
¥ g Staff Management
o -
=\, Workshop Setup
4. Choose ® Ehoolobiecsworkshop”
Courses Management Tools -
N | April 2013 ] @
& [ Course Management
a _ ELL Lead Teacher PD and
£ Courses + Updates -
= {3 School Courses Intermediate/Middle
= 4/1/2013 at 1:00 PM
3 @ eCourses -+ ELL Lead Teacher PD and
S & Staff Management * Updates - High School
3 &, Workshop Setup 4/1/2013 at 3:30 PM
E ) Substitute Technology
5. Atthe bottom
left of the
screen,
choose Add Course Options
New Course _
and follow + Add New Course
the steps for
creating a
new course.
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Once the
course is
created, enter
the
information
for each of
the fields in
the Course
Description.
SAVE

EHsave 3 5~ (0 5@ MarkCom
Enrolled: 0
Overview  Setup  Attendees  Su

= =] Course Description
=] Title & Description
) Sessions & Locations
[*® Publication Dates
% Instructors
‘ 8 Course Managers
&) Course Survey
&b Linked Courses
S Course Restrictions

@ |=| Credits & Categories

Click on
Credits &
Categories
Click on
Course
Categories

Hsave ¥ 5 v ¢ <& Mark Completed
Enrolled: 0
Overview Setup Attendees Survey Notes Discussion

@ |=] Course Description
= =/ Credits & Categories
[¥ Course Credit

[& Elective Credit

Select categories for browsing courses:

Monday - June 10 Sessions
Thursday - June 13 Sessions

Tuesday - June 11 Sessions

Wednesday - June 12 Sessiong

the MAIN
Category
Check the
correct sub-
category for
the workshop

11.

@ (] Course Description
& (E] Credits & Categories
[ Course Credit
[ Elective Credit
=] Course Categories
1 Course Goals

5 NCLB

Select categories for browsing courses:
Monday - June 10 Sessions
Thursday - June 13 Sessions

Tuesday - June 11 Sessions. Wednesday - June 12 Sessions

Business Office Communications Facilities - Maintenance and Custodial
Health Services Human Resources PEIMS
MISD Police Student Nutrition Research/Assessment and Accountability
School Services Student Services Technology

@ Transportation

Health / Wellness Language Development

=] Course Categories Business Office Communications Facilities - Maintenance and Custodial
2 Course Goals Health Services Human Resources PEIMS
<3 NCLB MISD Police Student Nutrition Research/A and Acc bili
School Services Student Services Technology
@Trarsportation
Health / Wellness Language Development
10. Scroll down B e G e
until you find —
Overview ~ Setup  Attendees ~ Survey  Notes Discussion

12. In the upper
left corner,

click SAVE
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