
  

    Building Exit Form  

Name  _______________________________________    Employee# _____________  

Date   _________________________  

Equipment - Property of MISD  

         MacBook _____________  

        Laptop _______________    

 I-pad  _______________         

  

 Athletic Equipment (coaches)  __________________  

        Other:  

        _______________________________  

        _______________________________  

Keys        ______________________  

Key Card      ______________________  

ID badge      ______________________  

I, ________________________________ (supervisor) acknowledge that on ___________________ 

(date), _______________________________ (exiting MISD employee) has relinquished all MISD 

property.  

I, ____________________________ agree that I have returned all MISD property to my supervisor.   

Notes:  

____________________________________________________________________________________ 

____________________________________________________________________________________ 

* Notify Robert Arneel (MISD Police) that employee is no longer employed and to deactivate door 

access card.  Completed   yes     no              Initials ____________        

                                                                                          8.30.17  


