Employee Information

Update Phone Number and Email
Click Employee Information/Personal Information/Demographic/Employee Information
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Name

Former MName: SMITH

Spouse Mame:

Phone
Phone 1:|(817) |867-9305 Ext:
Phone 2: Ext:
Phone 3: Ext:

15t Emai: GROVERCLEVELAND@MISDMAIL.ORG
2nd Ermail: GROVERCLEVELAND@HOTMAIL.COM
3rd Emai: GROVERCLEVELAND@GMAIL.COM
4th Emai:

Type: Personal
Type: Personal
Type:

Race and Ethnicity
Ethnicity: || Hispanic/Latino?
Federal Race:[_| 1-American Indian or Alaskan Native
[[]2-Asian
|| 3-Black or African American

Click Request Changes to submit updates to the Department of Human Resources
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| Employee
Employee: CLEVELAND GROVER TEST
||
Demographic Request Change - Employee Information
Name
Conf.
L
Former Mame: SMITH Yes
Spouse Name: Yes
Phone
Conf.
W Phone 1:((817) |[867-9305 |Ext:| | Yes
Phone 2:| I |t | Yes
Phone 3:| I |t | Yes
15t Email:|GROVERCLEVELAND@MISDMAIL.ORG |
2nd Ermail:| GROVERCLEVELAND@HOTMAIL.com | Type: Personal -
3rd Email: |GK)FHH1EVEI.NI)@K§IIRI_.(IH | Type: Perscnal -
4th Ermail: |other@ermail.com | Type: other -
Race and Ethnicity
Ethnicity: || Hispanic/Latino?
Federal Race: [_| 1-American Indian or Alaskan Native
[]2-Asian
["]3-Black or African American
Il ["]4-Native Hawaiian or Other Pacific Isander
[Is-white

Enter information to be updated then click the Save button.



Update Address
Click Employee Information/Personal Information/Demographic/Address
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Click Request Changes to submit updates to the Department of Human Resources
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Request Changes - Primary Address

Employee

Employee: CLEVELAND GROVER TEST

Current Primary Address

123 MAIN 5T
MANSFIELD, TX 76063

New Address
House # Dir Street | Update with Current Primary | | Neyy Primary Address Preview
Address:|
EED BROAD ST ]| (456 BROAD 5T
Address 2 MANSFIELD, TX 76063
S.U.D.: - # PO Box: | |
*7ip Code: 76063 [v|[ ] City/State: MANSFIELD, TX
County: | =] | Township: | =] |

Asterisk (*) denotes a required field

Enter information to be updated then click the Save button.



