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G) When the employee has exhausted all accumulated personal leave, the employee will be 
placed on an inactive list (leave without pay), at which time the employee’s insurance will be 
termed through MISD and Cobra will be offered, if applicable.  
 
H) If inactive, the District may fill the position, based upon the immediate needs of the District, 
except when an employee qualifies for Family Medical Leave (FML). If on FML, the employee 
can be put on an inactive list after the FML expires.  
 
I) Once the employee receives documentation from his/her attending physician that he/she can 
return to work, the employee must submit the release to the Employee Benefits Department. If 
the employee has been placed on inactive status, the employee will be assigned to the most 
suitable job available at that job’s pay grade.  
 
J) If an employee provides documentation from his/her attending physician that he/she can 
return to limited duty with restrictions, the employee must present the stipulated release to 
his/her supervisor, the Employee Benefits Department and Human Resource Services for 
approval. If employee is on inactive status and returns to a limited duty position, the employee 
will be paid at that job’s pay rate.  
 
K) If the employee’s position has been filled, the employee may apply for a position for which 
he/she is qualified. If the District offers the employee a comparable job after the employee has 
been released to return to work, a refusal to accept the position will be considered a voluntary 
resignation.  
 


