
DOCUMENTING  SOURCES 

(MLA 8th) 
 
 

 

List your sources in alphabetical order (by author or title, whichever comes first). 
 

 

Bibliography - Email  
Authors: Booth, Wayne C. [If no author, place the title of the encyclopedia article in the 

author position] 

Title of the message: Use the title of message taken from the subject line and enclose it 

in quotations marks.  

Recipient: Use the words Received by followed by the recipient's name of the e-

mailEdition Date: The date of the e-mail using the appropriate abbreviation for the month. 

 

______________, _____________. “________________________________.”  
Author’s Last Name                     Author’s First Name           Title of the message 

 

Received by ______________________, _____________.  
                                  Recipient name                               Date (Day Month Year)         

 

Example:  

Olsen, Mary. "Re: Statistics from Student Population." Received by Jonas Conner, 15 Mar.      

     2015. 
 

 

 


