We'll Carry Your Books.

Enterprse Management Salutions For Grades K- 12

Log In
Employee Number

| Step 1: Enter your Timekeeper
| Employee number as normal.

Clock In / Out
Time Sheet
Leave Balance
Check History
Requesis




r

85 We'll Carry Your Books.

'.Employee Pt

Clock In [/ Out
Time Sheet
Leave Balance
Check History
Reguests

Management Solutions For Grades K- 12

|

Log In
PIN Number




Logout

Clock In / Out
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Step 4: Enter and Confirm your
new PIN Number then click on
Submit.
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These steps are for creating a new PIN Number. It must be at least 4 digits greater than 1000
and CANNOT be the same as your Employee TimeKeeper Number. Please choose something you
can easily remember and WRITE IT DOWN.
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Enerpnse Management Solutions For brades K-12

Employee Profile

Personal Information PIN Changed.
Tax Information

Change Pin

Leave Balance
Check History

\
—" Step 5: Click on “Clock In / Out” under the Inquiries
menu to Clock In for the day (This area is where you
Clock In & Out everyday going forward).
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Date lastIn Last Out |

Change Pin TUTOR 10 MONTH 304 : Central Middle School

BUSORVER 241 :Whtevile Cty Schoois

Clock In / Out
Time Sheet
Leave Balance
Check History
Requests

3/21/2011 07:48 AM




Think smart. Think

Change Pin

Inquiries |
Time Sheet

Leave Balance
Earnings & Escrow
YTD Deductions
Check History

Employee
Reimbursements

Print W2s

Actions |
Requests
Workshop
Registration
Submit CEU
for Approval

Out of District
Workshop
Requests




