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SECTION 1: INTRODUCTION
Rupert House School fully recognises the responsibility it has towards safeguarding all
pupils in our care and is committed to taking all reasonable measures to ensure that risks
to its pupils’ welfare are minimised. The safety and well-being of all our pupils is out
highest priority.
Everyone who works at Rupert House is expected to share this commitment to the safety
and well-being of our pupils. Adults in school take all welfare concerns seriously and
encourage children to talk to them about anything that worries them. Governors and the
SMT assist all staff to do this and involve staff in shaping policies and procedures. Staff
are involved with reviewing safeguarding policies. We will always act in the best interest
of the child.
At Rupert House School pupils are taught about safeguarding, including online safety,
through various teaching and learning opportunities, as part of providing a broad and
balanced curriculum.
When this policy refers to ‘staff’ it includes all employees of Rupert House School,
whether employed as Teachers, Assistant Teachers or in any support role.
Safeguarding and promoting the welfare of children is defined as: protecting children
from maltreatment; preventing impairment of children’s health or development;
ensuring that children grow up in circumstances consistent with the provision of safe and
effective care; and taking action to enable all children to have the best outcomes.
This policy is made available to current and prospective parents in the school office and
is on the school website under ‘Policies’. The policy applies to every aspect of school life
and covers employees, volunteers and pupils, including those in the EYFS. The policy
applies during normal school time and during extracurricular clubs or care sessions, such
as Breakfast Club and After School Care. School trips are included within this policy.
Where this policy refers to the school this includes the EYFS, Pre-Prep and Prep.
The Legal Framework for this policy is set out in the following statutes:
•

Working Together to Safeguard Children (2018) (and ‘Information Sharing’
2018)

•

Keeping Children Safe in Education (KCSIE) 2018

•

Children Missing Education Guidance 2016

4

Safeguarding Children Policy
•

Prevent Duty Guidance: for England and Wales (July 2015) (Prevent)

•

Statutory Framework for the Early Years Foundation Stage (2017)

•

‘The use of social media for on-line radicalisation’ (July 2015)

•

What to do if you are worried a child is being abused (2015)

•

The Prevent Duty: Departmental advice for schools and childminders (June
2015)

The following policy follows DCSF, Independent Schools’ Standards Regulations and
Oxfordshire Children’s Safeguarding Board (OCSB) guidelines.
KCSIE(2018) also covers broader safeguarding duties such as making reports to the
Disclosure and Barring Service (DBS) and pre-appointment checks on volunteers, staff of
contractors and other individuals who are not school staff.

THE PURPOSE OF THE POLICY
The purpose of this policy is to:
• Ensure child protection concerns are handled sensitively, professionally and in ways
that support the needs of the child.
• Ensure all staff are selected and recruited in accordance with our ‘Recruitment,
Selection and Disclosure’ Policy.
• Inform all staff, parents and governors about the school’s responsibilities.
• Enable everyone to have a clear understanding of how these responsibilities should
be carried out.
• Follow the procedures set out in the relevant statutory guidance.

DESIGNATED PERSONS
•

The School Designated Safeguarding Lead (DSL) is the first point of contact for any
member of staff who has a concern about the safety and wellbeing of a pupil. The
role of the DSL is defined in more detail in Appendix C.

•

The Designated Safeguarding Lead (DSL) is the Head (Mrs Clare Lynas
clynas@ruperthouse.oxon.sch.uk )

•

The Head of the EYFS (Mrs Leonie Brown) lbrown@ruperthouse.oxon.sch.uk ) has
also received training as a designated person and is empowered to act as a
Designated Safeguarding Lead (DSL) in the absence of the DSL.

•

The Chair of Governors is Mr Charles Lowe and the governor with a special interest
in safeguarding is Dr Michelle Brennan. Both of these governors may be contacted
via the Bursar.
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•

Mrs Clare Lynas (September 2016) and Mr Kim Rawlingson (June 2017), have both
attended ‘Safer Recruitment’ training. They can be contacted by telephone, via
01491 574263.

•

The Local Safeguarding Children Board for South Oxfordshire is Oxfordshire
Safeguarding Children Board (OSCB/ Local Safeguarding Partners).

SECTION 2: GENERAL INFORMATION FOR STAFF
STAFF RESPONSIBILITIES
All employees are expected to act in an open and transparent way that would not lead
any reasonable person to suspect their actions or intent. Employees in schools are in a
position of trust and have a duty to protect young people from discrimination and harm
and to maintain appropriate professional boundaries. It is equally important for staff to
avoid behaviour that might be misinterpreted by others in order to protect both young
people and themselves.
All employees are expected to read Part 1 of KCSIE 2018. Part one is the main
introduction and toolkit for all members of all staff. The more detailed information in
Annex A “Further information” is intended to be read by school leaders and staff who
work directly with children. Annex A will be given to new staff. The School will ensure
that all staff understand the issues. These will be discussed in staff meetings. Discussion
groups are also held for TA’s, admin and kitchen staff. It is the responsibility of all staff
to understand the role of the DSL as set out in Appendix C.
The school would like to emphasise the importance of children receiving the right help
at the right time to address risks and prevent issues escalating, the importance of acting
on and referring the early signs of abuse, neglect, or radicalisation, keeping clear
records, listening to views of the child, reassessing concerns when situations do not
improve, sharing information quickly and challenging inaction.
The duty to safeguard pupils/students includes the duty to report concerns about a pupil
to the school’s Designated Safeguarding Lead(s): Mrs Clare Lynas (Head) or in her
absence to Mrs Leonie Brown (Head of EYFS) who is Deputy DSL.
Staff are provided with access to the school’s Safeguarding Policy, Staff Code of Conduct
Behaviour Policy and Whistleblowing Policy and staff must be familiar with these
documents and other relevant policies.
All staff must read at least Part One of KCSIE 2018. Keeping Children Safe in Education
(2018) [Part One]; and school leaders and staff that work directly with children should
also read Annex A.
'What to do if you're worried a child is being abused' also contains very useful
safeguarding examples.
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Staff must be aware of their responsibilities including confidentiality, record keeping,
understanding definitions, raising concerns and how to “blow the whistle”.
All School policies are available on the intranet under ‘Academic’ and it is the
responsibility of staff to ensure that they have read all policy documents. Staff will be
advised when these documents have been reviewed or revised.
Staff must not demean or undermine pupils, their parents or carers, or colleagues.
Staff must take reasonable care of pupils under their supervision with the aim of ensuring
their safety and welfare.

DUTY OF CARE
Teachers and other staff are accountable for the way in which they exercise authority;
manage risk; use resources; and protect pupils from discrimination and avoidable harm.
All staff members, whether paid or voluntary, have a duty to keep young people safe and
to protect them from physical and emotional harm. Staff must comply with school
policies and procedures that support the well-being and development of pupils.

THE SIGNS OF POSSIBLE ABUSE
Staff should be aware of signs of possible abuse in the following categories:
•
•
•
•
•
•
•
•

Neglect
Physical abuse
Sexual abuse
Emotional abuse
Peer abuse (children abusing children)
Child Sexual exploitation
Extremism/Radicalisation
FGM

Definitions and possible indicators of abuse in these categories are listed in Appendix A.

EARLY HELP
The School recognises the importance of “early help”, a topic which is addressed in
‘Working Together’. It is the responsibility of all school staff to identify children who
would benefit from ‘early help’. All staff must understand what early help is and what it
means at RHS. Staff must understand the difference between a ‘concern’ and ‘immediate
danger and risk of harm’. Staff seeking further information on early help should discuss
with the DSL and refer to the OSCB/ Local Safeguarding Partners website. A risk
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assessment will be undertaken for children who may be in need of early help. (Further
details to be supplied by OSCB/ Local Safeguarding Partners and Gov on this topic)

OTHER SPECIFIC SAFEGUARDING ISSUES
As well as children at risk from abuse, members of staff also have safeguarding duties
towards children in need. Expert and professional organisations are best placed to
provide up-to-date guidance and practical support on specific safeguarding issues. For
example NSPCC offers information for schools and colleges on the TES website and also
on its own website www.nspcc.org.uk . Schools and colleges can also access broad
government guidance on the issues listed below via the GOV.UK website and the Annexes
to KCSIE 2018




















bullying including cyberbullying ( see Anti Bullying Policy)
domestic violence
drugs
fabricated or induced illness
faith abuse
female genital mutilation (FGM) – see appendix
forced marriage
gangs and youth violence
gender-based violence/violence against women and girls (VAWG)
honour-based violence
mental health
peer on peer abuse
private fostering
radicalisation
sexting
staying with host families
teenage relationship abuse
trafficking
a pattern of absence from school

It must be noted that it is a requirement that cases of FGM must be reported to the police.
Contact: 08458505505 or 101. If a member of staff becomes aware that a child has
suffered FGM that staff member must report it to the police. If the member of staff
suspects FGM, it should be reported as a safeguarding concern to the DSL.

STAFF CODE OF CONDUCT
The School offers guidance for staff to ensure their behaviour and actions do not place
themselves or pupils at risk of harm, or of allegations of harm to a pupil. The School
follows the broad principles of ‘Guidance for Safer Working Practice for Adults who Work
with Children and Young People’ (established by the Department for Education in
September 2011) and more recently ‘Keeping Children Safe in Education’ (2018).
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Please see ‘Staff Code of Conduct’ for particular guidance on the above. In the
context of this ‘Safeguarding’ policy, please also note the following:

•



Admissions procedures require the transfer of child protection information and
records from the previous nursery or school.



Particular attention will be paid to the attendance and development of any child
who has been identified as “at risk” or who is in receipt of a Child Protection Plan.

•

If a pupil who is known to be on the Child Protection Register changes school, the
DSL will inform the social worker responsible for the case and transfer the
appropriate records to the receiving school.

If a member of staff wishes s/he can report any concern or allegation about school
practices or the behaviour of colleagues which are likely to put children at risk or
other serious harm directly to ISI or to the OSCB/ Local Safeguarding Partners.
• Visitors are required to sign in, given an identifying label and are accompanied at
all times by a member of the school staff.
•

Staff should take particular note of the procedures in the Whistle-Blowing Policy
and the guidance on the use of social media in the Internet Safety Policy

PROCEDURES FOR SPEAKING TO A CHILD ON HIS/HER OWN
If staff have occasion to speak to a pupil they should take steps to ensure that they do not
put themselves in a position whereby they could be accused of improper behaviour, and
have no witnesses to support them. Procedures which could be followed include:






Leaving the door of the room open
Inviting the parent of the child or another member of staff to be present
Seeing pupils in groups
Doors with glass panels should not have the glass panels covered, even
inadvertently, e.g. by hanging up a coat or displaying a notice
Guidance in the Code of Conduct is emphasised for certain groups of staff,
including PE specialist teachers and those who teach children one-to-one, such as
instrumental music teachers or individual drama lessons.

This advice is intended to protect staff but should not prevent staff from working one-toone with a child in a room where they are clearly visible and where teaching normally
takes place.

DISABLED CHILDREN
The School is aware of the importance of safeguarding disabled children and takes due
regard, following the broad principles of “Safeguarding Disabled Children: Practice
Guidance (2009)”.
9
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CHILDREN MISSING FROM EDUCATION:
1.ADMISSIONS
A child going missing from education is a potential indicator of abuse or neglect and such
children are at risk of being victims of harm, exploitation or radicalisation. Staff at RHS
should follow the procedures for unauthorised absence and for dealing with children that
go missing from education, particularly on repeat occasions, to help identify the risk of
abuse and neglect, including sexual exploitation, and to help prevent the risks of going
missing in future.
Rupert House School will enter pupils on the admission register at the beginning of the
first day on which the school has agreed (see Admissions Policy), or been notified, that
the pupil will attend the school. If a pupil fails to attend on the agreed or notified date, the
school will undertake reasonable enquiries to establish the child’s whereabouts and
consider notifying the local authority at the earliest opportunity.
The School will monitor pupils’ attendance through their daily register. The School will
monitor attendance closely and address poor or irregular attendance. Where a pupil has
not returned to school for ten days after an authorised absence or is absent from school
without authorisation for twenty consecutive school days, the pupil will be removed from
the Admissions register (there may be exceptions in the case of children with SEND or
because of illness, unavoidable cause, religious holiday) after making reasonable
enquiries, to establish the whereabouts of the child. This only applies if the School does
not have reasonable grounds to believe that the pupil is unable to attend because of
sickness or unavoidable cause.
It is important that the school’s Admissions Register is accurate and kept up to date.
Schools should regularly encourage parents to inform them of any changes whenever
they occur,
Where a parent of a pupil notifies the School that the pupil is registered at another school
or will be attending a different school in future, schools must record in the Admission
register, where we can reasonably obtain this information. A) the name of the new school;
and B) the date when the pupil first attended or is due to start attending that school.

2. ATTENDANCE
Knowing where children are during school hours is an extremely important aspect of
Safeguarding. Missing school can be an indicator of abuse and neglect and may also
raise concerns about others safeguarding issues, including the criminal exploitation of
children.
We monitor attendance carefully and address poor or irregular attendance without
delay.
We will always follow up with parents/carers when pupils are not at school. This
means we need to have a least two up to date contacts numbers for parents/carers.
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Parents should remember to update the school as soon as possible if the numbers
change.
In response to the guidance in Keeping Children Safe in Education (2018) the school
has:
1. Staff who understand what to do when children do not attend regularly
2. Appropriate policies, procedures and responses for pupils who go missing from
education (especially on repeat occasions).
3. Staff who know the signs and triggers for travelling to conflict zones, FGM and
forced marriage.
4. Procedures to inform the local authority when we plan to take pupils off-roll
when they:
a. leave school to be home educated
b. move away from the school’s location
c. remain medically unfit beyond compulsory school age
d. are in custody for four months or more (and will not return to school
afterwards); or
e. are permanently excluded
We will ensure that pupils who are expected to attend the school, but fail to take up the
place will be referred to the local authority.
When a pupil leaves the school, we will record the name of the pupil’s new school and
their expected start date.

SHARING INFORMATION WITH THE LOCAL AUTHORITY
The School will notify the local authority when a pupil’s name is to be removed from the
admission register at a non-standard transition point (under any of the fifteen grounds
set out in the regulations) as soon as the ground for removal is met and no later than the
time at which the pupil’s name is removed from the register. This duty does not apply at
standard transition points – where the pupil has completed the school’s final year –
unless the local authority requests for such information to be provided.
Rupert House School will notify the local authority within five days when a pupil’s name
is added to the admission register at a non-standard transition point. Schools will need
to provide the local authority with all the information held within the admission register
about the pupil. This duty does not apply when a pupil’s name is entered in the admission
register at a standard transition point unless the local authority requests for such
information to be provided.
For procedures to follow if a child is missing from education, see Appendix D.

SAFEGUARDING AND SEND CHILDREN
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Children with Special Educational Needs (SEN) and Disabilities can face additional
safeguarding challenges which can include:
•

the assumption that indicators of possible abuse such as behaviour, mood or
injury can relate to a child’s disability

•

the fact that children with SEN and disability can be disproportionally impacted
by things like bullying without outwardly showing any signs

•

the fact that children with SEN and disability may have communication
difficulties

•

Staff are made aware that SEN children’s needs may be compounded by covert
pressure or bullying and are encouraged to observe such children with extra
vigilance in the playground. We provide time to talk for all children. Form
teachers and SEN support staff spend time ensuring that SEN children
understand support systems.

CONFIDENTIALITY
All matters relating to child protection are confidential.
•

The Designated Safeguarding Lead(s) will disclose personal information about a
child or young person to other members of staff on a need to know basis only.

•

However, all staff must be aware that they have a professional responsibility to
share information with other agencies in order to safeguard children.

•

All staff must be aware that they cannot promise a child to keep secrets which
might compromise the child’s safety or well-being or that of another.

•

We will always undertake to share our intention to refer a child to Social Care
with their parents /carers unless to do so could put the child at greater risk of
harm, or impede a criminal investigation. If in doubt, we will consult with the
OCSB Schools Safeguarding Team or Social Care on this point. (The school
reserves the right to refer a child without parental consent.)

•

The Designated Safeguarding Lead may ask for a no names consultation with
OCSB Assessment Teams to discuss concerns, on the understanding that if they
then ask for a name we will disclose those details and it will become a referral.

•

In the event of an allegation being made against a member of staff or volunteer
the School will make every effort to maintain confidentially and guard against
unwanted publicity. These restrictions apply up to the point where the accused
person is charged with an offence, or the DfE/TRA publish information about an
investigation or decision in a disciplinary case.

SECTION 3: IMPORTANT NAMES AND ADDRESSES
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Abingdon Social Services (CEF Emergency Duty Team): 0800 833 408
South Oxfordshire MASH team 0345 0507666 (disclosures)
Buckinghamshire MASH team 08454600001
Berkshire MASH team 01189373641 or 01344 786543 (out of hours)
Oxfordshire Safeguarding training: 01865 815843 (training or advice)
No-names referral: 01865 323041 (OSCB/ Local Safeguarding Partners)
Child Sexual Exploitation: Kingfisher Team on 01865 335276
Child Radicalisation: MASH team 0845 0507666
Oxfordshire Local Authority Designated Officer (LADO) or team of officers:
01865 810603
Email: LADO.safeguardingchildren@oxfordshire.gov.uk
Oxfordshire Safeguarding Children Board (OSCB/ Local Safeguarding Partners): 01865
815843
Email: OSCB@oxfordshire.gov.uk
Website: http://www.OSCB.org.uk
Early help Assessment, Team around the Family & Threshold of Needs
Contact Locality and Community Support Service
Email: LCSS.South@oxfordshire.gov.uk
NSPCC Whistle Blowing Helpline: 0800 0280285
Email: help@nspcc.org.uk
For further information and contact details see:
http://oxfordshirescb.proceduresonline.com/chapters/contents.html
Childline 08001111

SECTION 4: PROCEDURES TO FOLLOW
WHAT TO DO IF YOU ARE CONCERNED ABOUT A CHILD OR
IF SOMEONE HAS MADE A DISCLOSURE TO YOU
For full details of Oxfordshire Safeguarding Children Board procedures, please follow
this link: http://www.OSCB/Local Safeguarding Partners.org.uk/
•
•

Stop and listen straight away and offer reassurance
Never promise to keep anything secret
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•
•

•
•
•

Do not ask leading questions
Make notes at the time or within an hour. Sign and date the notes. Notes should
be made on the Safeguarding Report Forms appended to this policy and available
in the staff rooms. These should be provided to and kept by the Designated
person.
Never conduct an investigation or make a judgement. You are only required to
alert the appropriate authorities/designated person.
Inform the Head (or the Head of EYFS in her absence)
The staff member will consult the Head and either be supported to contact the
assessment team or the Head in her capacity as the Designated Safeguarding
Lead will:
 Contact the South Oxfordshire Assessment team (MASH – MultiAgency Safeguarding Hub) Telephone: 0845 0507666
 For ongoing cases: 01865 232041
 Buckinghamshire MASH team: 08454600001
 Berkshire MASH team: 01189373641 or 01344 786543 (out of
hours)
(The numbers for Buckinghamshire and Berkshire are provided as the
School is close to the borders of two other counties.)


The Head will then:
➢ Decide how to protect the person who has disclosed information to
you and if any other children will require protection
➢ Inform the Chairman of Governors and others as necessary, retaining
confidentiality



The staff member should:
 Support the preparation of a written report
 Seek support if they feel distressed

If neither the Head or the other DSL is available, members of staff should speak to a
member of the SMT and/or take advice from local children’s social care (KCSIE (2018),
paragraph 26).
The Head in her capacity as DSL will usually decide whether to make a referral to
children’s social care, but it is important to note that any staff member can refer their
concerns to children’s social care if there is a risk of immediate serious harm to a child.
(However, although staff can approach children's social care services directly in
exceptional circumstances, they would normally be expected to raise concerns with the
Head in her capacity as DSL in the first instance.)
See Flow Chart at Appendix B
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If the School has concerns about a child but are not sure whether to make a formal
referral, the Head will call the OCSB assessment team and have a ‘no names consultation’.
It is important for children to receive the right help at the right time to address risks and
prevent issues escalating. It is also important to act on and refer the early signs of abuse
and neglect, to keep clear records, to listen to the views of children, to reassess concerns
when situations do not improve, to share information quickly and to challenge inaction.
Therefore, the thresholds for action must not be set too high.
The School recognises the importance of differentiating between safeguarding children
in different situations:


Children who have suffered or are at risk of suffering serious harm, who should
be reported to children’s social care immediately.



Children who are in need of additional support from one or more agencies.
Reporting these children should lead to inter-agency assessment using local
processes (including possible use of the “Common Assessment Framework
(CAF)” and “Team around the Child” (TAC) approach



Please see the Threshold of Needs Matrix on OSCB/ Local Safeguarding Partners
website for guidance.



Although decisions to seek support for a child in need would normally be taken in
consultation with parents and pupils, there is no requirement for parental consent
for a referral if there are reasonable grounds to believe that a child is at risk of
significant harm.



The school will act in accordance with the inter-agency procedure agreed by
OSCB/ Local Safeguarding Partners.

PREVENT
As part of the Counter Terrorism and Security Act 2015, schools have a duty to
‘prevent people being drawn into terrorism’. This has become known as the ‘Prevent
Duty’.
Where staff are concerned that children and young people are developing extremist
views or show signs of becoming radicalized, they should discuss this with the
Designated Safeguarding Lead.
All staff will have received training about the Prevent Duty and tackling extremism
and the DSL is able to support staff with any concerns they may have.
We use the curriculum to ensure that children and young people understand how
people with extreme views share these with others, especially using the internet.
We are committed to ensuring that our pupils are offered a broad and balanced
curriculum that aims to prepare them for life in modern Britain. Teaching the school’s
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core values alongside the fundamental British Values supports quality teaching and
learning, whilst making a positive contribution to the development of a fair, just and
civil society.
Recognising Extremism
Early indicators of radicalisation or extremism may include:


showing sympathy for extremist causes



glorifying violence, especially to other faiths or cultures



making remarks or comments about being at extremist events or rallies outside
school



evidence of possessing illegal or extremist literature



advocating messages similar to illegal organisations or other extremist groups



out of character changes in dress, behaviour and peer relationships (but there
are also very powerful narratives, programmes and networks that young people
can come across online so involvement with particular groups may not be
apparent.)



secretive behaviour



online searches or sharing extremist messages or social profiles



intolerance of difference, including faith, culture, gender, race or sexuality



graffiti, art work or writing that displays extremist themes



attempts to impose extremist views or practices on others



verbalising anti-Western or anti-British views



advocating violence towards others

The school will take action in the following areas: risk-assessment, working in
partnership, as required, with the OSCB/ Local Safeguarding Partners or with other
schools, staff training and IT policies.
The Senior Management team fill in and review a self-assessment document, recording
and evaluating actions taken on the Prevent agenda.
Each member of staff is required to undertake the online ‘Channel’ General Awareness
training exercise and a certificate is held to record this.
Governors are also asked to undertake this training exercise.
The possibility of extremist views being promoted in school is countered by the
promotion of British Values: throughout the curriculum, in assemblies, PHSE discussions,
in debates and in displays.
Please see the Prevent, Curriculum, PSHE, SMSC, ICT and Internet Safety policies for more
information on each of these areas.
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Children who are considered to be at risk of being radicalised or drawn into terrorism
(in these cases the School will consider the level of risk to identify the most appropriate
referral, which could include Channel or Children’s Social Care, for example.)
In addition to the OSCB/ Local Safeguarding Partners, in the context of the Prevent Duty,
other contact details include:
The South Oxfordshire LA Prevent Lead: through MASH team 08450507666
The local police force: 08458505505, 101 (the non-emergency police number) or 999
and the DfE dedicated telephone helpline and mailbox for non-emergency advice for
staff and governors: 020 7340 7264 and counter-extremism@education.gsi.gov.uk.

DISCLOSURES INVOLVING OTHER PUPILS
•

If the disclosure involves another pupil the procedure outlined above must be
followed.

•

Abuse by pupils in the school may be physical, sexual or emotional.

•

There will be a need to distinguish between actions that can be dealt with
through normal disciplinary channels and those that constitute potential abuse
where involvement of other statutory agencies is required. If in any doubt the
member of staff who witnesses the incident or to whom it is disclosed must
directly contact the Designated person (DSL), who will make a decision as to
whether to contact OSCB/ Local Safeguarding Partners.

•

A bullying incident should be treated as a child protection concern when there is
‘reasonable cause to suspect that a child is suffering, or likely to suffer, significant
harm.’ Please see Anti-Bullying Policy.

ALLEGATIONS OF ABUSE MADE AGAINST MEMBERS OF STAFF,
VOLUNTEERS OR THE HEAD
Part 4 of KCSIE 2018 provides the most recent guidance on this issue.
All allegations should be reported straight away, normally to the Head. In the
absence of the Head, or in cases where the Head herself is the subject of the allegation
or concern, reports should be directed to the Chair of Governors, without informing
the Head. The Bursar will provide contact details for the Chair of Governors.
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(Concern about the proprietor of another independent - proprietorial - school should
be taken directly to the LADO.)
The Head will contact the Chair of Governors and report (or if the Head is directly
involved in the allegation the Chair of Governors will report) to the Local Authority
Designated Officer or Officers: 01865 810603
LADO.safeguardingchildren@oxfordshire.gov.uk
Donna.crozier@oxfordshire.gov.uk or Alison.beasley@oxfordshire.gov.uk the same

day if it is alleged that the member of staff or the volunteer has:
•

Behaved in a way which has harmed a child or may have harmed a child

•

Possibly committed a criminal offence against or related to a child

•

Behaved towards a child in a way that indicates s/he is unsuitable to work with
children

Immediate contact should be made with the LADO to discuss the allegation, consider
the nature, content and context of the allegation and agree a course of action including
any involvement of the police. Discussions should be recorded in writing, and
communication with both the individual and the parents of the child/children agreed.
The Head or Chair of Governors must consider carefully whether the circumstances
of the case warrant suspension or whether alternative arrangements should be put in
place. They should give due weight to the views of the LADO and the policy when
making a decision about suspension.
If an allegation is made against a teacher the quick resolution of that allegation should
be a clear priority to the benefit of all concerned. At any stage of consideration or
investigation, all unnecessary delays should be eradicated.
Staff at Rupert House must not undertake their own investigations of allegations
without prior consultation with the Local Authority Designated Officer or team of
officers: 01865 810603 or in the most serious cases, the police, so as not to
jeopardise statutory investigations.
If a crime may have been committed, the matter should be reported to the police and
in the case of ‘serious harm’, the police should be involved from the outset. Rupert
House will expressly consider reporting historical abuse allegations to the police.
As Local authorities are required by Working Together to take action in relation to
allegations against people who work with children in a co-ordinated manner and
should have designated a particular officer to be involved in the management and
oversight of such allegations, Rupert House will seek regular clarification from OSCB/
Local Safeguarding Partners and children's social care to ensure that the current position
is reflected in its safeguarding procedures and that the contact details provided are
current and accurate.
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In borderline cases the DSL may hold discussions with the LADO informally and
without naming the school or individual.
In response to an allegation, staff suspension should not be the default option. An
individual should only be suspended if there is no reasonable alternative. If
suspension is deemed appropriate, the reasons and justification should be recorded
by the school and the individual notified of the reasons.
Allegations that are found to have been malicious will be removed from personnel
records and any that are not substantiated, are unfounded or malicious should not be
referred to in employer references.
If a pupil is found to have made a malicious allegation, he or she is likely to have
breached school behaviour policies. RHS will therefore consider whether to apply an
appropriate sanction, which could include temporary or permanent exclusion (as well
as referral to the police if there are grounds for believing a criminal offence may have
been committed).
RHS will report promptly to the DBS, and within one month of leaving the school, any
person who has harmed or poses a risk of harm to a child, (whether employed,
contracted, a volunteer or student) whose services are no longer used because he or
she is considered unsuitable to work with children.
Ceasing to use a person’s services includes: dismissal; non-renewal of a fixed-term
contract; no longer engaging/refusing to engage a supply teacher provided by an
employment agency; terminating the placement of a student teacher or other trainee;
no longer using staff employed by contractors; no longer using volunteers;
resignation; and voluntary withdrawal from supply teaching, contract working, a
course of initial teacher training, or volunteering. It is important that reports include
as much evidence about the circumstances of the case as possible.
RHS understands that failure to make a report to the DBS constitutes an offence
and as a consequence could lead to the school being removed from the register of
independent schools.
Compromise agreements cannot apply in this connection. RHS will respond to
requests from the DBS for information they hold already.
RHS will consider making a referral to the TRA where a teacher has been dismissed
(or would have been dismissed had he/she not resigned) and a prohibition order may
be appropriate. The reasons such an order would be considered are: “unacceptable
professional conduct”, “conduct that may bring the profession into disrepute” or a
“conviction, at any time, for a relevant offence”. In this case we would seek further
guidance on the TRA website. (This referral will be made in addition to the report to
the DBS.)
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SECTION 5: STAFF TRAINING
TRAINING OF THE DESIGNATED SAFEGUARDING LEAD(S),
STAFF, VOLUNTEERS AND HEAD
The DSL(s) will be trained at least every two years in child safeguarding and interagency working. This training may be provided by the Oxfordshire Safeguarding
Children’s Board on 01865 815843 or an external welfare agency acceptable to
OSCB/Local Safeguarding Partners. www.OSCB.org.uk
The required training content for the DSL is set out in Appendix C of this policy.
DSLs attend training every two years; and in addition to formal training, their
knowledge and skills should be refreshed at regular intervals, at least annually.
Key staff training elements are:
All members of staff are trained in child protection regularly, in line with advice from
the OSCB/Local Safeguarding Partners. The training will be appropriate and
integrated and all staff will be required to have annual safeguarding training updates.
Informal updates are provided in regular safeguarding slots in staff meetings. Each
DSL must also have annual training updates. Training must enable staff to identify
signs of possible abuse and neglect at the earliest opportunity, and to respond in a
timely and appropriate way. These may include:


significant changes in children's behaviour;



deterioration in children’s general well-being;



unexplained bruising, marks or signs of possible abuse or neglect;



children’s comments which give cause for concern;



any reasons to suspect neglect or abuse outside the setting, for example in the
child’s home; and/or



inappropriate behaviour displayed by other members of staff, or any other
person working with the children. For example: inappropriate sexual
comments; excessive one-to-one attention beyond the requirements of their
usual role and responsibilities; or inappropriate sharing of images.



evidence of radicalisation or extremist influences – identifying children and
young people at risk.

All staff, including temporary staff and volunteers, are provided with induction
training that includes:
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The School’s Safeguarding and Child Protection Policy
The Staff Code of Conduct
The School’s Behaviour Policy and Anti- Bullying Policy
Children Missing Education – in Appendix D of this policy
The role and identity of the DSL(s)
A Copy of Part 1 of KCSIE 2018 (and Annexe A if applicable)



E-Safety Policy



Whistle-Blowing Policy



Training in ‘Prevent’ such as the Channel General Awareness training

Safer Recruitment training: is available to all relevant staff and governors who are
involved in the recruitment process. At least one member of the panel will have had
Safer Recruitment training. Please see Safer Recruitment Policy.

DISQUALIFICATION BY ASSOCIATION
For the avoidance of doubt, this is no longer applicable. A change in the law means
that Disqualification by Association will only apply on domestic premises.
However, Disqualification under the Childcare Act 2006, still applies to staff
themselves. The School will no longer ask about the cautions or convictions of
someone living or working in their household.

ANNUAL APPRAISALS FOR ALL STAFF AND REGULAR
SUPERVISION MEETINGS FOR EYFS STAFF
All employees are covered by the School’s Appraisal Policy and have annual appraisal
meetings. All employees are asked at their annual appraisal meeting if there are any
changes in their circumstances that would mean their current DBS check is no longer
accurate and valid. The EYFS requires that all staff must have regular individual
supervision meetings with their manager, to reflect on their own work and practice, and
with ‘safeguarding’ as a routine item for discussion. Supervision meetings between the
Deputy Head (Pre-Prep)and the EYFS staff take place each term.

SECTION 6: PARENTS
The school works hard to build trusting relationships with parents in order to create
a safe environment in which the child can develop. The school follows the Early
Intervention guidelines and will work with parents and outside agencies to help
support families. Therefore, the school will discuss concerns with the parents to help
find solutions. The school takes a neutral, non‐judgemental position but always puts
the duty of care to the child as its priority. However, if a child is considered to be at
immediate risk of harm, or the School has taken advice and been advised to
refer a child, the parents will not necessarily be contacted first.
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Should the need arise, it is the School’s responsibility to ensure that staff have the
skills, knowledge and understanding necessary to keep safe children who are looked
after by a local authority. This includes ensuring that members of staff have the
information they need about the child’s status, contact arrangements with parents,
care arrangements and delegated authority to carers, and information available to the
DSL.
If children are given the opportunity to stay with 'host families' on a trip ( which is not
currently RHS policy) where the parents make the arrangements or take the
responsibility for the selection of the host parents themselves, this will be a private
matter between the child's parents and the host parents and in these circumstances
the School will not be the regulated activity provider

SECTION 7: MANAGEMENT OF SAFEGUARDING
ARRANGEMENTS FOR REVIEWING THE SCHOOL’S
SAFEGUARDING POLICIES
•
•

•

•

The Safeguarding Policy is reviewed annually at SMT and with the staff.
The board of Governors of RHS will approve an annual review of the child
protection and safeguarding policies and procedures and the efficiency with
which those duties have been carried out.
The Governors ensure that the school contributes to interagency working in line
with Working Together to Safeguard Children 2018 through effective
implementation of the child protection policy and procedures and good
cooperation with local agencies as required. The OSCB/ Local Safeguarding
Partners Model of Good Multi-Agency Practice (available on their website)
provides guidance on this.
Any deficiencies or weaknesses in child protection and safeguarding
arrangements should be remedied without delay. SMT will review reported
cases pertinent to Safeguarding Children on a termly basis, to evaluate the
efficiency of procedures.

•

If there has been a substantiated allegation against a member of staff, we will
work with the LADO to determine whether there are any improvements to be
made to the School’s procedures or practices to help prevent similar events in
the future.

•

The Governors are responsible for the annual review but may make
arrangements for the review to be carried out and reported on to them.

OPERATION OF SAFER RECRUITMENT PROCEDURES
RHS operates a ‘safer recruitment’ policy. Further details are included in the RHS Staff
Recruitment Policy. Appropriate child protection checks and procedures apply to any
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staff, including those employed by another organisation and working with the school’s
pupils on another site (for example, in a separate institution).
DBS /Enhanced DBS checks are organised by the Bursar for all staff, Governors and
visitors to whom they apply. (Please see the ‘Safer Recruitment’ and ‘Induction of new
staff, Governors and volunteers’.) The Bursar will obtain a DBS check for volunteers and
will require those who volunteer regularly to register with the DBS update service, which
is free of charge for volunteers.
In accordance with KCSIE 2018, The School will use Employer Access (EA) Online, which
now allows schools to identify teacher restrictions imposed by all EEA authorities using
the Teacher Regulation Agency(TRA) Teacher Services in addition to the normal teacher
prohibition pre-appointment checks.
Those who are currently trained in ‘Safer Recruitment’ are:
Clare Lynas (Head) and Kim Rawlingson (Bursar)

THE EYFS
Mrs Leonie Brown is the Designated Safeguarding Lead contact for the EYFS. She receives
the appropriate two yearly training in Safeguarding and Inter Agency Working, liaising
with the local statutory children’s agencies as appropriate. The School undertakes to
inform ISI of any allegations of serious harm or abuse by any person working, or looking
after children at the premises and of the action taken in respect of these allegations as
soon as possible but at the latest within 14 days.
The School follows the ‘Statutory Framework for the Early Years Foundation Stage’
(March 2014)

SECTION 8: LINKS WITH OTHER POLICIES AND AREAS OF
SCHOOL LIFE
TEACHING PUPILS THE SKILLS THEY NEED TO KEEP SAFE
The school’s policy is to raise awareness of children protection issues among pupils and
to equip them with the skills and self-confidence to keep them safe. Children are taught
about safeguarding, including online safety, through the curriculum and PSHE. Particular
attention is paid to school practices to help children to adjust their behaviours in order
to reduce risks and build resilience, including to radicalisation, with particular attention
to the safe use of electronic equipment and the internet. Children are taught to
understand the risks posed by adults or young people, who use the internet and social
media to bully, groom, abuse or radicalise other people, especially children, young people
and vulnerable adults. Internet safety is integral to the school’s ICT curriculum and is
embedded in PSHE.
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Useful resources:
The use of social media for on-line radicalisation The UK Safer Internet Centre
(www.saferinternet.org.uk) CEOP’s Thinkuknow website (www.thinkuknow.co.uk)
Please see PSHE policy, Staff Code of Conduct, SMSC, Curriculum, Anti-Bullying
Policy and E Safety Policy.
Rupert House has put in place arrangements within the school to listen to the views and
concerns of children including the use of:
•

An independent listener (recruitment in process)

•

Advertising a helpline (Childline)

•

the School Council

ABSENCES
Unusual non‐school attendance, missed appointments, or a history of frequent moves,
may indicate that a child is at risk. In order to monitor children who fall into this category
the school will:









Record daily attendance
Contact parent/carer on the first day of absence for an explanation as to why
the child is absent if that has not been given previously.
Request doctor’s note for prolonged illness
Request school records from previous school
Handover child records to next school
Report after 5 days to DfE if a child leaves the school with no forwarding
school (or with no forwarding address)
Report after 2 days to DfE a child in receipt of a Child Protection Plan who
has unexplained absence.
See ‘Children Missing Education’ Appendix D

USE OF CAMERAS/MOBILE PHONES WITH CAMERAS
Please see the Whole School Policy (including EYFS) E-Safety and Acceptable Use
Agreements
For the whole school including the EYFS the following principles apply:
• No photographs of children may be taken on personal cameras or on mobile
phones with cameras. The school provides cameras for use by staff.
• Images must be downloaded onto a school computer and are not downloaded for
any private use by staff.
• Use of personal mobile phones for any reason is prohibited when in the presence
of children, during the school day. Parents and staff are asked to keep their
personal mobile phones out of sight during the day.
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•

No digital imaging technologies are allowed in changing rooms (see Changing
Room Policy)

USE OF THE INTERNET
Rupert House acknowledges the importance of internet use in school to raise educational
standards, to promote pupil achievement, to support the professional work of staff and
to enhance the school’s management information and business administration systems.
The internet is an essential element of 21st century life for education, business and social
interaction. The School has a duty to provide students with quality Internet access as
part of their learning experience and to ensure the safe use of the internet as far as
possible. Instruction in responsible and safe use of the internet precedes use throughout
the school including the EYFS and is ongoing. We also aim to provide opportunities for
parents to learn how to monitor safe internet use for their children at home.

FILTERING AND MONITORING INTERNET USE
In line with ‘Keeping Children Safe in Education’ September 2018, filtering and
monitoring at Rupert House is managed in line with the UK Safer Internet Centre
Appropriate Filtering for Educational Settings Guidelines May 2016 and the Appropriate
Monitoring for Schools Guidelines May 2016 (see E-safety and Acceptable Use
Agreements Policy).
Please see the Whole School Policy (including EYFS) E-Safety and Acceptable Use
Agreements.

INFORMATION SHARING PROTOCOL
The School shares information with other agencies in line with the OSCB/ Local Safeguarding
Partners Information Sharing Protocol.
An alternative guidance document is:
‘Information sharing: advice for practitioners providing safeguarding services’ (DfE,
2015).
The School is aware that is has the right to contact a child’s own doctor if it is a child
protection matter and that the doctor has a duty to communicate openly with the school
(even in situations where there is no Child Protection Plan) providing that the Designated
Contact considers that they may be a child protection concern. See General Medical
Council policy ‘Protecting Children and Young People’
http://www.gmc-uk.org/guidance/ethical_guidance/13257.asp
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Transfer of Child Protection Files
When a child leaves Rupert House, Child protection files will be transferred securely
between schools, separate to the main pupil file, and the School requests a confirmation
of receipt.

OTHER RELEVANT POLICIES
This policy needs to be read in conjunction with these other policies which related to
the safeguarding of children:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Confidentiality: EYFS Policy for pupils on confidentiality issues
Staff Code of Conduct
Educational Visits Policy (arrangements for visiting speakers)
E-Safety Policy and Acceptable Use of the Internet policy
Whistle Blowing Policy
Anti-Bullying Policy
Health and Safety Policy
Fire Safety Policy
Educational Visits Policy

Missing Child Policy
Collection of Pupils from School Policy
Equality and Diversity Policy
Induction of New Staff, Governors and Volunteers
Safer Recruitment Policy
First Aid Policy
Toileting and Intimate Care Policy
Restraint Policy
PHSE Policy
Curriculum and SMSC Policies for promotion of British Values
Preventing Radicalisation Policy
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APPENDIX A
DEFINITIONS AND POSSIBLE INDICATORS OF ABUSE
Teachers and other school staff are particularly well placed to observe outward signs of
abuse, changes in behaviour and failure to develop because they have daily contact with
the children. The school recognises its important roles in the early recognition of the
signs and symptoms of abuse or neglect and the appropriate referral process.
Somebody may abuse or neglect a child by inflicting harm, or by failing to act to prevent
harm. Children may be abused in a family or in an institutional or community setting; by
those known to them or, more rarely, by a stranger.

NEGLECT
DEFINITION
Neglect is the persistent failure to meet a child’s basic physical and/or psychological
needs, likely to result in the serious impairment of the child’s health or development. It
may involve a parent or carer failing to provide adequate food, shelter and clothing,
failing to protect a child from physical harm or danger, or the failure to ensure access to
appropriate medical care or treatment. It may also include neglect of, or
unresponsiveness to, a child’s basic emotional needs.

➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢

POSSIBLE INDICATORS
Constant hunger
Poor personal hygiene
Constant tiredness
Poor state of clothing
Emaciation
Frequent lateness or non-attendance at school
Untreated medical problems
Destructive tendencies
Low self-esteem
Neurotic behaviour (e.g., rocking, hair-twisting, thumb-sucking)
No social relationships
Chronic running away
Compulsive stealing
Scavenging for food or clothes
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PHYSICAL ABUSE
DEFINITION
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding,
drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may
also be caused when a parent or carer feigns the symptoms of, or deliberately causes ill
health to a child whom they are looking after. This situation is commonly described using
terms such as factitious illness by proxy or Munchausen syndrome by proxy.

➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢

POSSIBLE INDICATORS
Unexplained injuries or burns, particularly if they are recurrent
Improbable excuses given to explain injuries
Refusal to discuss injuries
Untreated injuries
Admission of punishment which appears excessive
Fear of parents being contacted
Bald patches
Withdrawal from physical contact
Arms and legs kept covered in hot weather
Fear of returning home
Fear of medical help
Self-destructive tendencies
Aggression towards others

SEXUAL ABUSE
DEFINITION
Sexual abuse involves forcing or enticing a child or young person to take part in sexual
activities, whether or not the child is aware of what is happening. The activities may
involve physical contact, including penetrative (e.g. rape or buggery) or non-penetrative
acts. They may include non-contact activities, such as involving children in looking at, or
in the production of, pornographic material or watching sexual activities, or encouraging
children to behave in sexually inappropriate ways.

➢
➢
➢
➢
➢
➢
➢
➢

POSSIBLE INDICATORS
Hint about secrets they cannot tell
Say that a friend has a problem
Begin lying, stealing, cheating blatantly in the hope of being caught
Have unexplained sources of money
Have terrifying dreams
Start wetting themselves
Suddenly become aggressive or withdrawn
Stop enjoying previously liked activities e.g. sport, music, brownies
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➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢
➢

Be reluctant to undress for gym
Become fearful of certain adults for no reason
Act in a sexual way inappropriate to their age
Draw sexually explicit pictures
Have urinary infections, bleeding or soreness in the genital or anal region
Have soreness or bleeding in the throat
Have chronic ailments such as stomach ache or headaches
Take over the parent role at home
Develop eating disorders such as anorexia or bulimia
Become severely depressed/attempt suicide
Have a poor self-image
Self-mutilate
Continually run away
Regress to younger behaviour
Show discomfort when walking
Say that they are no good, dirty or rotten
Repeat obscene words
Attempt to sexually abuse another child
Talk or write about sexual matters
Find lots of excuses not to go to a particular place
Act in a sexually inappropriate way

EMOTIONAL ABUSE
DEFINITION
Emotional abuse is the persistent emotional ill-treatment of a child such as to cause
severe and persistent adverse effects on the child’s emotional development. It may
involve conveying to children that they are worthless or unloved, inadequate, or valued
only insofar as they meet the needs of another person. It may feature age or
developmentally inappropriate expectations being imposed on children. It may involve
causing children frequently to feel frightened or in danger, or the exploitation or
corruption of children. Some level of emotional abuse is involved in all types of illtreatment of a child, though it may occur alone.

➢
➢
➢
➢
➢
➢
➢
➢

POSSIBLE INDICATORS
Physical, mental and emotional developmental lags
Admission of punishment which appears excessive
Over-reaction to mistakes
Sudden speech disorders
Fear of new situations
Inappropriate emotional response to painful situations
Neurotic behaviour (e.g., rocking, hair-twisting, thumb-sucking)
Self-mutilation
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➢
➢
➢
➢
➢
➢

Fear of parents being contacted
Extremes of passivity or aggression
Drug/solvent abuse
Chronic running away
Compulsive stealing
Scavenging for food or clothes

CHILD SEXUAL EXPLOITATION
The statutory definition of Child Sexual Exploitation (CSE) can be found in the guidance
document Child sexual exploitation: Definition and a guide for practitioners (DfE 2017)
Staff need to be aware of Child Sexual Exploitation.
Sexual exploitation can take many forms ranging from the seemingly ‘consensual’
relationship where sex is exchanged for affection or gifts, to serious organised crime by
gangs and groups. What marks out exploitation is an imbalance of power in the
relationship. The perpetrator always holds some kind of power over the victim which
increases as the exploitative relationship develops. Sexual exploitation involves varying
degrees of coercion, intimidation or enticement, including unwanted pressure from peers
to have sex, sexual bullying including cyberbullying and grooming. However, it also
important to recognise that some young people who are being sexually exploited do not
exhibit any external signs of this abuse.
Child sexual exploitation can occur through the use of technology, for example, the
persuasion to post sexual images on the internet/mobile phones with no immediate
payment or gain.
Key facts about CSE
• Sexual exploitation often starts around the age of 10 years old. Girls are usually
targeted from age 10 and boys from age 8.
• It affects both girls and boys and can happen in all communities.
• Any person can be targeted but there are some particularly vulnerable groups:
Looked after Children, Children Leaving Care and Children with Disabilities.
• Victims of CSE may also be trafficked (locally, nationally and internationally).
• Over 70% of adults involved in prostitution were sexually exploited as children
or teenagers.
Staff should be aware of these signs that MAY INDICATE Child Sexual Exploitation:
• Isolation from friends/ family/peer group
• Physical symptoms including bruising/STIs
• Inappropriate sexual behaviour for their age
• Going missing from school, home, care placement for periods of time or regularly
coming home late;
• Regularly missing school or education or not taking part in education;
• Appearing with unexplained gifts, money or new possessions;
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•

Acquisition of money, clothes, mobile phones, etc. without plausible
explanation;

•
•
•

Associating with other young people involved in exploitation;
Gang association
Having older boyfriends or girlfriends;

•

Relationships with controlling or significantly older individuals or groups;

•
•
•

Mood swings or changes in emotional wellbeing;
Drug and alcohol misuse; and
Displaying inappropriate sexualised behavior

•

Multiple callers (unknown adults or peers);

•

Frequenting areas known for sex work;

•

Concerning use of internet or other social media;

•

Increasing secretiveness around behaviours; and

•

Self-harm or significant changes in emotional well-being.

Staff should also be aware that many children and young people who are victims of
sexual exploitation do not recognise themselves as such.
There are three main types of child sexual exploitation:
Inappropriate relationships:
Usually involves just one abuser who has inappropriate power – physical, emotional or
financial – or control over a young person. The young person may believe they have a
genuine friendship or loving relationship with their abuser.
Boyfriend/Girlfriend:
Abuser grooms victim by striking up a normal relationship with them, giving them gifts
and meeting in cafés or shopping centres. A seemingly consensual sexual relationship
develops but later turns abusive. Victims may be required to attend parties and sleep
with multiple men/women and threatened with violence if they try to seek help.
Organised exploitation and trafficking:
Victims are trafficked through criminal networks – often between towns and cities –
and forced or coerced into sex with multiple men. They may also be used to recruit
new victims. This serious organised activity can involve the buying and selling of
young people.
Potential vulnerabilities include:
Although the following vulnerabilities increase the risk of child sexual exploitation, it
must be remembered that not all children with these indicators will be exploited. Child
sexual exploitation can occur without any of these issues.
• Having a prior experience of neglect, physical and/or sexual abuse;
• Lack of a safe/stable home environment, now or in the past (domestic violence or
parental substance misuse, mental health issues or criminality, for example);
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• Recent bereavement or loss;
• Social isolation or social difficulties;
• Absence of a safe environment to explore sexuality;
• Economic vulnerability;
• Homelessness or insecure accommodation status;
• Connections with other children and young people who are being sexually exploited;
• Family members or other connections involved in adult sex work;
• Having a physical or learning disability;
• Being in care (particularly those in residential care and those with interrupted care
histories); and
• Sexual identity.
More information can be found in:
Child sexual exploitation: Definition and a guide for practitioners (DfE 2017)
‘County Lines’: The criminal exploitation of children may take place when gangs and
organised usually urban crime networks exploit children to sell drugs. Often these
children are made to travel across counties to smaller towns/coastal areas, to supply
drugs.

FEMALE GENITAL MUTILATION (FGM)
Female genital mutilation refers to procedures that intentionally alter or cause injury to
the female genital organs for non-medical reasons. The practice is illegal in the UK.
FGM typically takes place between birth and around 15 years old; however, it is believed
that the majority of cases happen between the ages of 5 and 8.
The most significant risk factor for FGM is coming from a community that is known to
practise it. Girls are also at risk if they have a mother, sister or member of the extended
family who has been subjected to FGM (HM Government, 2011).
A girl who is at imminent risk of being subjected to FGM may be taken back to her family's
country of origin at the beginning of the long summer holiday. This allows time for her to
heal from the procedure before returning to the UK. Teachers should be alert to a girl
talking about a planned visit to her family's country of origin, especially if she mentions
a special occasion when she will 'become a woman'. She may be heard talking about FGM
to other children, or she may ask a teacher or other adult for help if she suspects she is at
immediate risk.
Risk factors for FGM include:





low level of integration into UK society
mother or a sister who has undergone FGM
girls who are withdrawn from PSHE
visiting female elder from the country of origin
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being taken on a long holiday to the country of origin
talk about a ‘special’ procedure to become a woman
parents who wish to withdraw their children from learning about FGM

Another warning sign could be the arrival in the UK of an older female relative visiting
from the country of origin who may perform FGM on children in the family (HM
Government, 2011). Children in this situation may also run away from home or truant
(Khalifa, 2013).
Indications that FGM may have already taken place may include:









difficulty walking, sitting or standing and may even look uncomfortable.
spending longer than normal in the bathroom or toilet due to difficulties
urinating.
spending long periods of time away from a classroom during the day with
bladder or menstrual problems.
frequent urinary, menstrual or stomach problems.
prolonged or repeated absences from school or college, especially with
noticeable behaviour changes (e.g. withdrawal or depression) on the girl’s
return
reluctance to undergo normal medical examinations.
confiding in a professional without being explicit about the problem due to
embarrassment or fear.
talking about pain or discomfort between her legs

Teachers should also be aware of girls who ask to be excused from PE or swimming
classes and who spend long periods of time in the bathroom (Khalifa, 2013).
Further information on FGM can be found on the NSPCC website:
http://www.nspcc.org.uk
The Serious Crime Act 2015 sets out a duty on professionals (including teachers) to
notify police when they discover that FGM appears to have been carried out on a girl
under 18. In schools, this will usually come from a disclosure.
Teachers must personally report to the police cases where they discover that an act
of FGM appears to have been carried out; and discuss any such cases with the
safeguarding lead and children’s social care. The duty does not apply in relation to at
risk or suspected cases. If teachers suspect a case, they should talk to the DSL.

HONOUR-BASED VIOLENCE
So-called ‘honour-based’ violence (HBV) encompasses crimes which have been
committed to protect or defend the honour of the family and/or the community,
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including Female Genital Mutilation (FGM), forced marriage, and practices such as
breast ironing. All forms of so called HBV are abuse (regardless of the motivation) and
should be handled and escalated as such.
Where staff are concerned that a child might be at risk of HBV, they must contact the
Designated Safeguarding Lead as a matter of urgency.

FORCED MARRIAGE
A Forced Marriage (FM) is a marriage conducted without the valid consent of one or both
parties and where duress is a factor. FM is now a specific offence under s121 of the AntiSocial Behaviour, Crime and Policing Act. This is very different to an arranged marriage
where both parties give consent. Forced marriage also applies to males. The youngest
victim who was believed to be at risk of a forced marriage was two years old.

PEER ON PEER ABUSE
Staff at RHS should be aware that safeguarding issues can manifest themselves via
peer on peer abuse. This is most likely to include, but not limited to:







bullying (including cyberbullying);
physical abuse such as hitting, kicking, shaking, biting, hair pulling, or
otherwise causing physical harm;
sexual violence and sexual harassment;
gender-based violence
sexting (also known as youth produced sexual imagery); and
initiation-type violence and rituals.

Abuse is abuse and should never be tolerated or passed off as “banter” or “part of
growing up”. Different gender issues can be prevalent when dealing with peer on peer
abuse. This could for example include girls being sexually touched/assaulted or boys
being subject to initiation-type violence.
At Rupert House we believe that all children have a right to attend school and learn in
a safe environment. Children should be free from harm by adults in the school and
other students.
We recognise that some students will sometimes negatively affect the learning and
wellbeing of others and their behaviour will be dealt with under the school’s
Behaviour Policy.
Occasionally, allegations may be made against students by others in the school, which
are of a safeguarding nature. Safeguarding issues raised in this way may include
physical abuse, emotional abuse, sexual abuse and sexual exploitation. It is likely that
to be considered a safeguarding allegation against a pupil, some of the following
features will be found.
The allegation:


is made against an older pupil and refers to their behaviour towards a younger
pupil or a more vulnerable pupil



is of a serious nature, possibly including a criminal offence



raises risk factors for other pupils in the school
34

Safeguarding Children Policy


indicates that other pupils may have been affected by this student



indicates that young people outside the school may be affected by this student

At RHS we will support the victims of peer on peer abuse in accordance with the
Child Protection , Behaviour or Anti-Bullying policies as appropriate. Incidents will
be recorded and reported and children supported according to the relevant policy.
Sexting
Children at Rupert House are not allowed to have or use mobile phones in school.
However, should an incident occur or if the School was asked for advice or help in cases
of ‘sexting’ we would follow guidance given to schools and colleges by the UK Council
for Child Internet Safety (UKCCIS) published in 2017: ‘Sexting in schools and colleges,
responding to incidents, and safeguarding young people’.

PRIVATE FOSTERING
A private fostering arrangement is one that is made privately (without the
involvement of a local authority) for the care of a child under the age of 16 years
(under 18, if disabled) by someone other than a parent or close relative, in their own
home, with the intention that it should last for 28 days or more.
A close family relative is defined as a ‘grandparent, brother, sister, uncle or aunt’ and
includes half-siblings and step-parents; it does not include great-aunts or uncles,
great grandparents or cousins.
Parents and private foster carers both have a legal duty to inform the relevant local
authority at least six weeks before the arrangement is due to start; not to do so is a
criminal offence.
Whilst most privately fostered children are appropriately supported and looked after,
they are a potentially vulnerable group who should be monitored by the local
authority, particularly when the child has come from another country. In some cases
privately fostered children are affected by abuse and neglect, or be involved in
trafficking, child sexual exploitation or modern-day slavery.
Schools have a mandatory duty to report to the local authority where they are aware
or suspect that a child is subject to a private fostering arrangement. Although schools
have a duty to inform the local authority, there is no duty for anyone, including the
private foster carer or social workers to inform the school. However, it should be
clear to the school who has parental responsibility.
School staff should notify the designated safeguarding lead when they become aware
of private fostering arrangements. The designated safeguarding lead will speak to the
family of the child involved to check that they are aware of their duty to inform the
LA. The school itself has a duty to inform the local authority of the private fostering
arrangements
On admission to the school, we will take steps to verify the relationship of the adults
to the child who is being registered.
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APPENDIX B
Taken from ‘Keeping Children Safe in Education’ (2018)
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APPENDIX C
ROLE OF THE DESIGNATED SAFEGUARDING LEADS
The Head, as Designated Safeguarding Lead, takes lead responsibility for safeguarding
and child protection. The Deputy DSL is Head of EYFS and takes the DSL role in Pre-Prep.
They support one another in their roles. They are given the time, funding, training,
resources and support to provide advice and support to other staff on child welfare and
child protection matters, to take part in strategy discussions and inter- agency meetings
– and/or to support other staff to do so – and to contribute to the assessment of children.
Their key responsibilities are to:






manage referrals from school staff or any others from outside the school;
work with external agencies and professionals on matter of safety and
safeguarding;
undertake training;
raise awareness of safeguarding and child protection amongst the staff and
parents; and
ensure that child protection information is transferred to the pupil’s new
school

Manage referrals
The designated safeguarding lead is expected to:
• refer cases of suspected abuse to the local authority children’s social care as required;
• support staff who make referrals to local authority children’s social care;
• refer cases to the Channel programme where there is a radicalisation concern as
required;
• support staff who make referrals to the Channel programme;
• refer cases where a person is dismissed or left due to risk/harm to a child to the
Disclosure and Barring Service as required; and
• refer cases where a crime may have been committed to the Police as required.
Work with others
The designated safeguarding lead is expected to:
• liaise with the Head (if not the Head) to inform her of issues especially ongoing
enquiries under section 47 of the Children Act 1989 and police investigations;
• as required, liaise with the “case manager” and the designated officer(s) at the local
authority for child protection concerns (all cases which concern a staff member); and
• liaise with staff on matters of safety and safeguarding and when deciding whether to
make a referral by liaising with relevant agencies. Act as a source of support, advice and
expertise for staff.
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Training
The designated safeguarding lead undergoes training to provide them with the
knowledge and skills required to carry out the role. This training should be updated at
least every two years.
The designated safeguarding lead should undertake Prevent awareness training.
In addition to the formal training set out above, their knowledge and skills should be
refreshed (this might be via e-bulletins, meeting other designated safeguarding leads, or
simply taking time to read and digest safeguarding developments) at regular intervals, as
required, but at least annually, to allow them to understand and keep up with any
developments relevant to their role so they:
• understand the assessment process for providing early help and intervention, for
example through locally agreed common and shared assessment processes such as
early help assessments;
• have a working knowledge of how Local Authorities conduct a child protection case
conference and a child protection review conference and be able to attend and
contribute to these effectively when required to do so;
• ensure each member of staff has access to and understands the RHS Safeguarding and
Child Protection Policy and procedures, especially new and part time staff;
• are alert to the specific needs of children in need, those with special educational needs
and young carers
• are able to keep detailed, accurate, secure written records of concerns and referrals;
• understand and support the School with regards to the requirements of the Prevent
duty and are able to provide advice and support to staff on protecting children from the
risk of radicalisation;
• obtain access to resources and attend any relevant or refresher training courses; and


Section 17(10) Children Act 1989: those unlikely to achieve a reasonable standard of
health and development without local authority services, those whose health and
development is likely to be significantly impaired without the provision of such
services, or disabled children.



encourage a culture of listening to children and taking account of their wishes and
feelings, among all staff, in any measures Rupert House may put in place to protect
them.

Raise Awareness
The Designated Safeguarding Lead should:
• ensure the School’s child protection policies are known, understood and used
appropriately;
• ensure the School’s child protection policy is reviewed annually (as a minimum) and
the procedures and implementation are updated and reviewed regularly, and work with
governing body regarding this;
• ensure the Child Protection policy is available publicly and parents are aware of the
fact that referrals about suspected abuse or neglect may be made and the role of the
School in this; and
• link with the local LSCB to make sure staff are aware of training opportunities and the
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latest local policies on safeguarding.
Child protection file
Where children leave RHS, ensure their child protection file is transferred to the new
school as soon as possible. This should be transferred separately from the main pupil file,
ensuring secure transit and confirmation of receipt should be obtained.
Availability
During term time the Designated Safeguarding Lead (or a deputy) should always be
available (during school hours) for staff at RHS to discuss any safeguarding concerns.
Whilst generally speaking the Designated Safeguarding Lead (or deputy) would be
expected to be available in person, in exceptional circumstances availability via phone
and or Skype or other such media is acceptable.
The Head and Deputy Head (Pre-Prep) will arrange adequate and appropriate cover
arrangements for any out of hours/out of term activities.

SPECIFIC RESPONSIBILITIES FOR HEAD/DESIGNATED
SAFEGUARDING LEAD(S)
 Maintain an overview of safeguarding within the school
 Ensure all staff implement the safeguarding policy effectively
 Receive appropriate higher level training in line with LCSB procedures, including the
LCSB Prevent Duty procedures
 Open channels and communicate effectively with local statutory agencies
 train a staff team in safeguarding procedures, including those relating to the Prevent
Duty
 be an effective member of a multi-agency, local authority team
 listen objectively, actively and non-judgementally
 write clear, full and informative reports for external agencies, senior managers,
governors and external agencies.
 understand the assessment process for providing early help and intervention
through locally agreed common and shared assessment processes such as early help
assessments
 have a working knowledge of how local authorities conduct a child protection case
conference and a child protection review conference and be able to attend and
contribute to these effectively when required.
Work with the safeguarding governor to undertake a full review of all aspects of
safeguarding annually, including the implementation of the requirements of the Prevent
Duty document and assist in providing a comprehensive written report for the governor
body.
The Designated Safeguarding Lead will refer all cases of suspected abuse to either/or;
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 The local authority children’s social care unit
 The local authority designated officer (LADO) for child protection concerns
(particularly all cases which concern a staff member)
 The Disclosure and Barring Service (cases where a person is dismissed or left due
to risk/harm to a child)
 After informing the safeguarding governor, consider making a referral to the
Teacher Regulation Agency (TRA) where a teacher has been dismissed (or would
have been dismissed had he/she not resigned) and a prohibition order may be
appropriate in circumstances such as “unacceptable professional conduct”, “conduct
that may bring the profession into disrepute” or a “conviction, at any time, for a
relevant offence”. Where a referral has been made to the DBS, it is unnecessary to
contact TRA, as information is shared between the two bodies. Where a dismissal
does not reach the threshold for DBS referral, separate consideration must be given
to an TRA referral.
 The police (cases where a crime may have been committed).
The Designated Safeguarding lead will;
 Ensure that the school operates within legislative frameworks and recommended
guidance.
 Liaise with the head teacher regarding;
- ongoing enquiries under section 47 of the Children Act 1989 and police
investigations
- referring of cases of suspected abuse regarding children in need to the local
authority children’s social care unit
- referring child protection concerns ( all cases involving a staff member) to the local
authority designated officer (LADO)
- referring cases where a person is dismissed or left due to risk/harm to a child to the
Disclosure and Barring Service
- referring cases where a crime may have been committed to the police
 Liaise with parents, informing the head teacher ( and if appropriate the LADO,
children’s social care unit or police ) of all meetings and discussions
 Ensure records of all meetings are clear, comprehensive and dated
 Act as a source of advice and expertise to staff on matters of safety and
safeguarding
 When deciding whether to make a referral always liaise with relevant agencies for
advice
 Cooperate with the safeguarding governor in the annual check of the safeguarding
policy and procedures to ensure they are in line with statutory regulations and
implemented correctly
 Be continually aware of any changes in statutory requirements and alter school
documentation accordingly, informing governors and staff of any changes.
 Ensure all school records re safeguarding are comprehensive, updated and
accessible
 Ensure children receive the right help at the right time by the right people, in order
to address risks and prevent issues escalating
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 Understand the importance of acting on and referring the early signs of abuse and
neglect, keeping clear records, listening to views of the child and reassessing
concerns when situations do not improve
 Monitor the effectiveness of policies and procedures, and the implementation of
such, annually in cooperation with the governors safeguarding representative
 Act as a support to pupils and staff, follow up and document progress re all concerns
regularly.
 Ensure the records of any pupil who leaves the school and has a child protection file
are copied for the new school and the child protection file is transferred separately
from the main pupil file
 Ensure child protection files are full, informative and contain all the information (
duly dated) appertaining to the child in question, plus details of all communications
with external agencies, parents and carers
 Ensure that accurate safeguarding records are kept in a secure location, separate from
pupils’ academic files, and marked 'Strictly Confidential'
 Submit reports to, and ensure the school’s attendance at, child protection conferences
or case reviews. Contribute to decision-making and commit to the delivery of actions
planned to safeguard the child at such conferences or case reviews.
 Ensure any actions to be taken re children on the register are performed efficiently
and the results monitored, recorded and evaluated
 Maintain a continuous overview of safeguarding within the school, recording
findings clearly
 Ensure safeguarding maintains a high profile at staff meetings
 Organise regular meetings of all involved in safeguarding within the school,
including the Early Years
 Ensure school policies such as the SMSC and IT policies incorporate the
requirements of the Prevent Duty, enabling pupils to understand that terrorism is
unacceptable and preventing any form of radicalisation in school.
 Ensure staff know how to identify changes in behaviour or other aspects of pupils’
demeanours that may indicate radicalisation
 Ensure staff know how to report any suspicion of radicalisation
 Ensure staff receive regular training on how to identify radicalisation amongst
pupils.
The work of the designated safeguarding lead will be reviewed annually by the
safeguarding governor.
The role of the Deputy Designated Safeguarding lead (DDSL);
 The DDSL will be fully conversant with the role and expectations of the Designated
Safeguarding Person, including all matters appertaining to the Early Years
 The DDSL will be available to support the designated safeguarding person in
whatever capacity is required
 The DSSL will have the knowledge and skill to perform the duties of the DSL when
requested
 The DDSL will assume the role of DSL whenever requested and when the DSL is not
on the premises
 The DDSL will attend training in line with local authority requirements at least every
two years, preferably the same training as the DSL.
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 The DDSL will support the DSL in ensuring all staff and volunteers understand their
responsibilities in being alert to the signs of abuse
 The DDSL will assist the DSL in producing reports for senior managers and
governors
 The DDSL will understand the organisation and functioning of external agencies,
including child protection cases and case conferences.
 The DDSL will support the DSL in attending child protection and case conferences
 In the absence of the DSL the DDSL will be responsible for dealing with all matters
appertaining to safeguarding and will follow the school procedures accurately
 The DDSL will share information on all matters brought to his/her notice with the
head teacher and, should matters involve child protection, with the Local Authority
Designated Officer (LADO) immediately, for advice.
 If relevant, the DDSL will share any concerns that are reported and involve the head
teacher with the Chair of Governors as well as the LADO.
 The DDSL will support staff at all levels in their implementation of the school’s child
protection procedures.
 The DDSL should be observant and a good communicator.
The role and responsibilities of the LAC (looked after children) designated
teacher
At RHS the designated teacher for looked after children is the SENCo.
 The designated teacher should have responsibility for helping school staff
understand what affects how ‘looked after children’ learn and achieve.
 The designated teacher should promote a culture of high expectations and
aspirations for how’ looked after children’ learn
 The designated teacher should make sure the young person has a voice in setting
learning targets
 The designated teacher should ensure that, where appropriate,’ looked after
children’ are prioritised in one-to-one tuition arrangements
 The designated teacher should ensure that carers understand the importance of
supporting learning at home
 The designated teacher should have lead responsibility for the development and
implementation of the’ looked after’ child’s individual or Support and Achievement
Plan(IEP)(SAP) within the school

THE ROLE OF THE GOVERNING BODY AND THE SAFEGUARDING
GOVERNOR
The governing body as a whole has overall responsibility for ensuring that safeguarding
policies and procedures meet legal and regulatory requirements and that pupils are
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suitably safeguarded at all times. The governors monitor the discharge of all statutory
responsibilities regularly and robustly.
The Governing Body ensures that:
1. An effective Child protection policy and procedures are in place and such
arrangements are implemented fully in practice.
2. The school follows safe recruitment procedures (see safe recruitment policy) and
the single central register of staff is in order, ensuring provision meets statutory
requirements and advice. A suitably qualified governor will:


have oversight of the single central record, inspect it regularly and ensure it
is up to date and maintained in line with guidance



be familiar with the most recent Independent Schools Standards Regulations
(ISSRs) regarding safeguarding, including safe recruitment of staff and the
requirements re the central register of staff.

3. School safeguarding and child protection policies are up to date and risks assessed
at regular intervals. Areas requiring action are dealt with immediately and any
deficiencies or weaknesses are remedied without delay.
4. The DSL is of suitable ‘status and authority’ to take responsibility and carry out the
role.
5. The DSL has received higher level local authority training in the Prevent Duty
procedures.
6. Staff /volunteers attend relevant child protection training that is in line with local
authority procedures, including training in line with the recent Prevent Duty
procedures
7. Staff know and understand how children can be radicalised, are aware of how to
recognise changes in pupils’ behaviour that could indicate such and know what to do
if this happens.
8. Staff understand female Genital Mutilation and know what to do if they suspect this
may have taken place.
9. Allegations are managed swiftly, correctly and safely.
10. Any information required by the local authority regarding safeguarding is passed to
them swiftly.
11. A member of the Governing Body is nominated to be responsible in the event of an
allegation of abuse being made against the Head Teacher.
12. Safeguarding matters are placed on governors’ agendas to ensure they are
constantly informed of changes and concerns by the Head, the DSL and the
nominated governor. .
13. The safeguarding governor meets regularly with the DSL and conducts an annual
review of staff knowledge and the efficiency and implementation of safeguarding
procedures. This review involves the scrutiny of the training records of staff,
safeguarding issues dealt with over the year, how they have been handled and the
contribution the school has made to multi-agency working. Governing body meeting
minutes record the form and findings of the review fully.
14. Staff follow requirements of the Code of Conduct
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15. At least one governor, who may be called to sit on the recruitment and selection
panel for staff, has successfully completed accredited Safer Recruitment training or
any future training that replaces this.
16. Ensure appropriate safeguarding responses are in place for children who go missing
from education.
17. Ensure appropriate filtering and monitoring systems are in place where children are
working online.
18. Ensure that children are taught about Safeguarding.

The role and responsibilities of the designated safeguarding governor:
Whilst the governors delegate a member of the governing body to be the
designated safeguarding governor it must be remembered that safeguarding
duties as described above remain the responsibility of the governing body as a
whole.
 Be familiar with Local authority and policy relating to Safeguarding and Child
Protection and associated issues.
 Attend training for nominated Safeguarding and Child Protection governors.
 Attend training for general safeguarding issues that are in line with local authority
requirements at least annually.
 Ensure a correct record of all safeguarding training, including that of governors’
training is maintained by the DSL.
 Be fully conversant with the need to check EYFS staff with regard to the
Disqualification by Association requirement.
 Be aware that the school must report to the DBS any person (whether employed,
contracted, a volunteer or student) whose services are no longer used and who
meets the DBS referral criteria. Ensure this is done promptly.
 Be aware of occasions when a referral to the National College for Teaching and
Leadership (TRA) is required when a teacher has been dismissed (or would have
been dismissed had he/she not resigned) and a prohibition order may be
appropriate in circumstances such as “unacceptable professional conduct”, “conduct
that may bring the profession into disrepute” or a “conviction, at any time, for a
relevant offence”.
 Know that where a referral has been made to the DBS, it is unnecessary to contact
TRA, as information is shared between the two bodies. Where a dismissal does not
reach the threshold for DBS referral, separate consideration must be given to an
TRA referral
When ensuring school provision meets requirements the safeguarding governor
will:
 Ensure that the appropriate systems and procedures are in place to cover all aspects
of the safeguarding agenda and all statutory governing body responsibilities are
met;
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 Monitor appropriate policies, including the safeguarding and all attached policies,
ensuring the safeguarding policy is in line with locally agreed inter-agency
procedures;
 Ensure that the School contributes to inter-agency working in line with statutory
guidance.
 Ensure the school meets requirements advised by Keeping Children Safe in
Education and the Independent Schools’ Standards Regulations regarding
safeguarding;
 Regularly check the school’s arrangements for handling allegations of abuse against
members of staff, volunteers and the head;
 Direct staff on what to do if they have a concern about a child or where one child is
abusing another child
 Ensure the school has up-to-date information on how to recognise abuse
 Ensure that the Governing Body monitors the school’s Staff Code of
Conduct/behaviour policy and recruitment procedures
 Review the management of safeguarding including the appointment of the
designated person and the job description of the designated personnel.
 Monitor the training of the designated person, staff, volunteers and the head.
 Make arrangements for reviewing the school’s child protection policies and
procedures annually.
 Check the school’s arrangements to fulfil other safeguarding and welfare
responsibilities.
 Ensure the Designated Senior Person who has responsibility for responding to and
overseeing safeguarding issues is suitably qualified and trained.
 Ensure there is at least one Deputy Designated Person who has responsibility for
responding to and overseeing safeguarding issues as delegated by the DSL, and
who is also suitable qualified and trained.
 Where appropriate, ensure there is at least one Designated or Deputy designated
Person to be responsible for the Early Years.
 Ensure that the Designated Senior Person supervises and supports the work,
development and training of the Deputy Designated Person
 Ensure that there are clear lines of accountability regarding safeguarding
procedures.
 Ensure all staff know;
- who are the Designated Safeguarding personnel
- what the Child Protection policy contains
- how to identify a child protection concern
- what they do if they have any child protection concern
 Ensure the system for recording, storing and reviewing child welfare concerns is
robust and secure.
 Liaise with the head about general child protection and broader safeguarding issues
within the school.
 Meet regularly with the Designated Senior Person in order to monitor the
effectiveness of the implementation of the governing body’s Safeguarding and Child
Protection policy. It is recommended that this is at least a termly meeting.
 Provide reports to the governing body in respect of issues within the school to
enable adequate oversight, understanding and development of solutions.
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 Ensure that all staff members undergo safeguarding and child protection training at
induction and that the training of all staff is up to date.
 Recommend governors attend appropriate safeguarding training either arranged by
the school or externally to include, for relevant governors, training in respect of
allegations against staff.
 Ensure interview panels are convened appropriately and safer recruitment practices
are followed.
 Take account of how safe pupils feel when in school.

APPENDIX D
Procedures to follow if a Child is Missing from Education
When the school has contacted the LA and the whereabouts of a child is unclear
or unknown, it is reasonable to expect that the local authority and the school will
complete and record one or more of the following actions:
a. make contact with the parent, relatives and neighbours using known contact
details;
b. check local databases within the local authority;
c. check local school transfer systems;
d. follow local information sharing arrangements and where possible make
enquiries via other local databases and agencies e.g. those of housing providers,
school admissions, health services, police, refuge, Youth Justice Services,
children’s social care, and HMRC;
e. check with UK Visas and Immigration (UKVI) and/or the Border Force;
f. check with agencies known to be involved with family;
g. check with local authority and school from which child moved originally, if
known;
h. check with any local authority and school to which a child may have moved;
i. check with the local authority where the child lives, if different from where the
school is;
j. in the case of children of Service Personnel, check with the Ministry of Defence
(MoD) Children’s Education Advisory Service (CEAS); and
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k. home visit(s) made by appropriate team, following local guidance concerning
risk assessment and if appropriate make enquiries with neighbour(s) and
relatives.
This list is not exhaustive or prescriptive, and so the school will treat each case on
its individual merits and use their judgement, ensuring they have taken into
account all of the facts of the case. Making these enquiries may not always lead to
establishing the location of the child, but will provide a steer on what action should
be taken next, for example, to contact the police, children’s social care and, in cases
where there may be concerns for the safety of a child who has travelled abroad,
the Foreign and Commonwealth Office.
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APPENDIX E

RUPERT HOUSE SCHOOL
SAFEGUARDING REPORT
Class:
Position in School:

Name of child:
Completed by:
Date
Nature of concern:

D.O.B

Please record the facts of your concern and ensure you sign and date the statement. This report must
then be brought to the attention of the designated person immediately.

Signed ………………………………………………………………………. Date
………………………………………………
For designated person only
Action taken:
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RUPERT HOUSE SCHOOL
SAFEGUARDING CHRONOLOGY
Child’s name: ……………………………………………………………………………… Sheet No: ………………………..
D.O.B : ……………………………………… Year: ……………… Class Teacher: …………………………………….

Date

Time

Event

Action
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