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Today is the day we make it happen.

Welcome from the Principal
Dear MetLCS Parent or Guardian,
It is with great pride and excitement that I write this letter of introduction to you as the
newly appointed Principal of Metropolitan Lighthouse Charter School for the 2016-2017
School Year. I possess over twenty years of educational experience spanning grades
K-12 with a specific concentration in literacy development of scholars in grades K-8.
My most recent administrative experience has been shaped by five years of successful
leadership as a middle school principal (grades 6-8). Prior to that, I was a middle and
high school assistant principal for four years and an elementary and middle school
teacher for 11 years. I am elated to bring my skills as an instructional leader to MetLCS
and to work with you as a partner in education to ensure your child’s success. Along
with staff, I will work hard to continue the legacy of success established at MetLCS by
building strong relationships with scholars, parents, staff, and community partners. We
will focus on 21st century skills, foster a nurturing and safe environment for children,
use data to inform instruction, consistently implement direct instructional strategies to
increase student achievement, and provide exciting and rigorous enrichment
opportunities for all scholars.
I anticipate a most successful year as my team and I support the academic, social, and
emotional growth of your child here at Metropolitan Lighthouse Charter School.
During the course of the year, it is my hope that we will work together to provide our
scholars the best possible opportunities in preparing them to be world-class citizens
ready to master the challenges of high school, college and career goals with a solid
foundation created here at our school. As Principal, my door is always open and I
welcome your input. Please feel free to stop in or call to make an appointment to
discuss any concerns, suggestions, or ideas to help make this the best year yet!

In partnership,
Tyra L. Williams
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Lighthouse Academies 2016-2017 School Compact
The Lighthouse Academies School Compact outlines how parents/guardians, the
entire school staff, and the scholars will share the responsibility for improved scholar
academic achievement and the means by which the school and parents/guardians
will build a partnership that will help all children succeed.
Lighthouse Academies agrees to:









Provide high-quality curriculum and instruction in a supportive learning environment that
enables the participating children to meet the academic achievement standards.
Expose scholars to college and develop the competencies/habits scholars need to succeed in college
and beyond.
Attend to the social/emotional and creative development of scholars as a foundation for success in
their work and interactions with others.
Maintain a culture of respect where scholars feel safe to learn and develop as scholars.
Hold Parent Teacher Conferences during which this compact will be discussed as it relates to the
individual child’s achievement.
Provide parents with frequent reports on their child’s progress.
Provide parents reasonable access to staff.
Provide parents opportunities to volunteer and participate in their child’s class and to observe
classroom activities.

Parents/ Guardians agree to:







Expect their child to work hard, get smart, and graduate from college.
Support their child’s social/emotional and creative development as a foundation for success in
their work and interactions with others.
Ensure that their child is in uniform, on time, attends school each day, and does excellent work at
school and on homework assignments.
Attend as many school functions as work and family schedules allow.
Participate in decisions relating to their child’s education.
Stay informed about their child’s education and communicate with the school by promptly
reading all notices brought home by the child or received by mail, and responding, as appropriate.

Scholars agree to:







Participate actively as a respectful member of the LHA school community.
Do excellent work every day and ask for help when needed.
Problem-solve through challenges and resist distractions.
Come to school each day in uniform, ready to work hard, get smart, and prepare for success in
college.
Practice appropriate oral, written, and non-verbal communication.
Give parents/guardians all notices and information received from school every day.
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Important Contact Information
Telephone
Parents/guardians may leave messages for teachers at the Main Office. Parents/guardians can
expect a return call from a teacher within one school day of leaving a message. The telephone
number is: 718.893.0640.
Email
In addition to the general voice mailbox, administrators and teachers may be contacted via
email. In most cases, a staff member’s address is his/her first initial and last name @lhacs.org.
For example, if a teacher’s name is Isaiah Jones, he could be reached at ijones@lhacs.org. To
confirm you have the correct email address, you may contact the Main Office.
Contacting School Leadership
Role

Name

Phone

Email

Principal

Tyra Williams

718.893.0640

tlwilliams@lhacs.org

Lower Academy (K – 4)
Director of Teacher Leadership

Alida Maravi

917.946.4271

amaravi@lhacs.org

Assistant Principle and Upper Academy
(5- 7) Director of Teacher Leadership

Kurt Davidson

917.946.4834

kdavidson@lhacs.org

Director of Scholar Services

Lorraine Martin

917.946.4805

lmartin@lhacs.org

Director of School Culture

Jason McNatt

718.893.0640

jmcnatt@lhacs.org

School Counselor

Elizabeth Hillin

718.893.0640

ehillin@lhacs.org

Coordinator of Family and Community
Partnerships, Homeless Services

Genai Goldsmith

718.893.0640

ggoldsmith@lhacs.org

Manger, Operations

Melissa Alston

718.893.0640

malston@lhacs.org
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Mail
You may also write to the school administration, Board of Trustees, or Lighthouse Academies
if you have concerns or issues you wish to discuss. Please send your correspondence in care of
the school office: MetLCS, 180 W. 165th Street, Bronx, NY 10452.
Website
The school posts documents on the Lighthouse website:
http://www.lighthouse-academies.org/schools/metropolitan/
Board of Directors/Trustees
Board of Director/Trustee meetings are open to the public and are posted on the school’s
website: http://www.lighthouse-academies.org/schools/metropolitan/ There is a public
comment section on the agenda.
The Board of Directors/Trustees may be contacted by sending a letter to the Board
Chairperson as follows:
Anne Laraway
Metropolitan Lighthouse Charter School
180 W. 165th Street, Bronx, NY 10452
Email: alaraway@lhacs.org
Records Access Officer
The Records Access Officers under the Freedom of Information Act (FOIA) for the school is
Tyra Williams. Please contact her at the school should you have such a request.
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School Calendar
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LHA Scholar Tips for Success

scholar
noun schol·ar \ˈskä-lər\

1: a person who attends a school or studies under a teacher. Also called
student, pupil
2: a person who has done advanced study in a special field
3: a learned person
4: a holder of scholarship
At Lighthouse Academies we refer to all students as “scholars” because being
enrolled in a LHA school means you are on the path for success in college. We have
high expectations and big dreams for all of our scholars and are committed to
helping you develop the knowledge, skills and values necessary for responsible
citizenship and life-long learning.
There are four Core Values that drive the collective efforts of all members of the LHA
school community:
Core Value
Work hard. Get
smart. Graduate from
college.
High expectations
equal results.
Nothing less than
excellence.
Today is the day we
make it happen.

What does this mean?
We put in whatever time it takes to get the job done right. We ask
questions to “get smart” about what we don’t know. We aim our
efforts at college — not just getting there but graduating and the
new opportunities that will be available beyond.
If we expect great things from our scholars, staff, and community,
great things will be achieved. When we make excuses for people’s
actions, we lower the bar for everyone.
This means we relentlessly pursue excellence. Not okay. Not good
enough. Not all right. Excellent!
This means we don’t wait for change. We make change happen
each day with all that we do.

As a Lighthouse Academies Scholar, you will be held to high standards for your work
and interactions with others. To help you achieve excellence, you will be asked to
practice and demonstrate the four Habits of Scholars:
o
o
o
o

Active Community Membership: Actively participates and contributes to the
classroom community.
Critical Thinking & Creativity: Seeks to acquire and apply new learning,
makes connections, and exhibits curiosity.
Effective Communication: Listens and communicates with respect for others.
Self-Discipline & Self-Management: Works hard and perseveres through
difficult tasks and distractions. Takes care with work and appearance.
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Nothing less than excellence.
School Overview
Our school is part of a larger network of Lighthouse Academies Schools serving over 7,000
scholars and families across the nation. Schools in this region are divided into Lower
Academy (LA) for scholars in Kindergarten through 4th grade, Upper Academy (UA) for
scholars in grades 5 - 8, and College Prep Academy (CPA) for scholars in grades 9 - 12. For
the 2016 – 2017 school year, MetLCS will serve scholars in grades K – 8 and will add a grade
each school year.
Metropolitan Lighthouse Welcome Night
Before the first day of school, parents/guardians are invited to a reception where they meet
school staff, learn about the school’s academic program, and receive access to the Scholar
Family Handbook. This will be a time for the school to restate and review its expectations and
answer any questions regarding Lighthouse Academies.
Admission
Any scholar may seek admission to our school if the scholar has met the required school
entrance age. If a grade level is oversubscribed, a lottery will be used to select scholars. A
scholar who was retained by a previous school will remain at the grade level as indicated by
the previous school. Siblings are given preference in admission to the school, as are scholars
residing in the Community School District where the school is located.
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Visiting the School
Parents/guardians
are warmly
welcomed and encouraged to visit
and become involved in the life of
the school. When you arrive at the
school, please go directly to the Main
Office to sign in and obtain a
visitor’s pass. When you are ready to
leave the school, please go to the
Main Office, return the visitor’s
pass, and sign out.
Because everyone's schedule is
important, including your child’s, please telephone the school to schedule a visit during class
hours. This will allow us to inform the teacher of your planned visit so he or she can make the
appropriate accommodations. While instructing, teachers will not have time to discuss your
child’s progress. Parents/guardians may schedule a time with the teacher when he or she is not
instructing to discuss the scholar’s progress.
School Day
Scholars will attend school for 190 days each academic year. (Please see the School Calendar
at front of handbook.) The school’s instructional day begins promptly at 8:00 a.m. and ends at
4:00 p.m., Monday through Friday, except for Wednesday. On Wednesday, the school day
begins promptly at 8:00 a.m. and ends at 1:00 p.m., unless the school notifies parents/
guardians of a unique situation. Please do not drop your child off before 7:15 a.m. as no entry
into the building is allowed and no supervision is available for the scholars. Scholars will be
allowed entry into the building at 7:15 a.m. through the front door only. Parents and other
approved visitors will be granted access to the building at 8:01 a.m. once scholars have been
safely received and accounted for in the school building.
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More Time on Instruction
To ensure that every child masters the work
necessary to prepare for college, Lighthouse
Academies schools provide more time for learning.
This means a longer school year (190 instructional
days) and a longer school day.
Small School/Class Size
A small school environment ensures that all
scholars are known personally by their teachers and by school leaders. At this school, both
grade and class sizes are small to create the most responsive learning environment possible.
Dismissal
Scholars are dismissed at 3:40 p.m. Monday through Friday except for Wednesday, and at 1:00
p.m. on Wednesday Unless your child takes a school bus or stays for an after-school program,
please make arrangements for your child to be picked up on time. It is not acceptable for any
scholar to be picked up late. We are unable to supervise scholars left at the school after 3:40
p.m. Monday through Friday except for Wednesday, and at 1:00 p.m. on Wednesday.
Parents/guardians may be required to reimburse the school for costs incurred for providing
supervision to ensure your child’s safety. The school may file a report with the Administration
for Children’s Services (ACS) if an authorized person does not pick up the child, including a
scholar who has lost bus privileges. The police or other appropriate authorities may be called
to pick up scholars who are left at the school repeatedly or for an extended period of time.
Absences
Our goal is for every scholar to attend school every day. Every minute of every day counts and
is a learning opportunity. The more time a scholar is in school the more they can learn. Regular
attendance in classes is of vital importance if a scholar is to succeed in school and be prepared
for college. Absences for any reason hinder learning and should be avoided. The only “excused”
reasons to miss school are religious observances, illness, a death in the family, or a family
emergency. Half day absences are recorded and will be counted as part of the total days present
or absent for the year.
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Tier of Consequences – Absences
NUMBER OF
UNEXCUSED
ABSENCES

WHAT WILL
HAPPEN NEXT?

WHY?

HOW CAN I FIX THIS

ONE (1)

Phone call home to
parent/guardian.

To find out why your scholar
was absent for the day.

Submit a written letter
explaining your scholar's
absence for the day within 24
hours of the absence.

FIVE (5)

Parent/Guardian is
required to come to
MetLCS for an inperson meeting with
the Coordinator of
Family and
Community
Partnership.

To review the attendance
policy and find out how
MetLCS can help.

Submit documentation for
any absences that can be
considered excused. Be sure
to reread the Absences
section of the MetLCS
Handbook.

TEN (10)

The Director of
School Culture, CFCP
and/or your scholar's
teacher will visit your
home.

To explain your final warning
and find out how we can help
you get your scholar back on
track.

Be sure that your scholar
attends school every day. If
he/she has to be absent, make
sure it is with good reason
and that you submit
documentation immediately
following his/her absence.

FIFTEEN
(15)

A report will be filed
with the
Administration for
Children's Services
(ACS) for educational
neglect.

Your scholar has now fallen
beneath the number of days
needed to meet their daily
grade level requirements.

Be sure to speak to your
scholar's teacher to make sure
all make up work has been
received. Your scholar may
have no more unexcused
absence for the rest of the
school year.
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Please notify the school office via phone, email, voicemail, or letter by 8:30 a.m. if a scholar
must be absent from school for any reason. Upon return to school, the scholar must submit to
the teacher a note of explanation signed by a parent/guardian. All absences must be
documented at the school through a written/typed, signed letter from a parent/guardian, or if
the absence is three days or more due to an illness, a doctor’s note may be required. Any
absence not documented will be considered an “unexcused” absence.
In the case of an absence in excess of three days and in all cases of contagious diseases, a
doctor’s note may be required for re-admittance to the classroom. If you suspect or a staff
member reasonably believes your child may have a contagious disease, the scholar may not
come to school until he/she has been examined by a doctor. This is in consideration of other
scholars and staff.
The school may notify the parent/guardian that a scholar needs to be picked up early. This
may be because of illness or other emergency. The scholar should be picked up within one hour
of the notification, and the appropriate early dismissal or absence policy will apply. Therefore,
all families must have a plan in place as to who will pick up a child early when necessary. If
you have questions about absences, please contact the Coordinator of Family and Community
Partnerships.
In certain circumstances, the law may require us to report to the Administration for Children’s
Services (ACS) agency that the scholar is not attending school.
Late Arrivals/Early Departures
All scholars are expected to be at school promptly for the beginning of classes at 8:00 a.m. and
to participate in learning and school activities until 3:40 p.m. (1:00 p.m. on Wednesdays).
Arriving late to class or leaving early interferes with important teaching and learning and
disrupts the classroom environment. It is the responsibility of parents/guardians to ensure that
scholars are at school on time and depart on time every day.
A scholar who arrives at 8:01 a.m. or after must go directly to the Main Office to present a
signed note from a parent/guardian explaining the reason for the delayed arrival or enter the
school with a parent/guardian who will explain the reason for the late arrival.
Repeated late arrivals or early departures will result in loss of privileges and disciplinary
action. Repeated late arrivals or early departures may also render the scholar truant pursuant
to state/local statutes and require the school to report to state/local officials. Truancy can
result in sanctions and legal prosecution of responsible parents/guardians by state authorities.
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Tier of Consequences – Tardies
NUMBER OF
UNEXCUSED
TARDIES

WHAT WILL
HAPPEN NEXT?

WHY?

HOW CAN I FIX THIS?

SIX (6)

A letter will be
sent home with a
copy of the Tardy
Policy.

To review the Tardy Policy
and find out how MetLCS
can help.

Be sure that your scholar
attends school on time every
day.

TWELVE
(12)

A warning letter
will be sent home
signed by
Principal.

To explain your final
warning and find out how
can we help get your scholar
back on track.

Be sure that your scholar
attends school on time. If he/she
has to be late with good reason,
please submit documentation
immediately.

EIGHTEEN
(18)

The Director of
School Culture, the
CFCP and/or your
scholar's teacher
will visit your
home.

Your scholar has now fallen
beneath the number of days
needed to meet their daily
grade level requirements.

Be sure to speak to your
scholar's teacher to make sure all
make up work has been received.
Your scholars should have no
more tardiness for the rest of the
school year.

TWENTYFOUR (24) +

A report will be
filed with the ACS
for educational
neglect

There are 190 days of school.
If your scholar has 24 days
tardy, your scholar is not
college ready.

Be sure that your scholar
attends school every day on time
from this point on. Reread the
handbook and ask questions. Do
not repeat the same mistakes the
following school year.

A scholar will be released for an early dismissal only to an authorized parent/guardian or other
person designated in writing by the parent/guardian to be authorized to pick up the child.
Parents/guardians must make such arrangements in advance. Upon arriving at the school, the
parent/guardian must go to the Main Office to sign out the child. A parent/guardian may never
go directly to a classroom.
You will need to call Dismissal Changes by 2:00 p.m. on Monday, Tuesday, Thursday and
Friday and by 11:30 a.m. on Wednesday, in order to make any changes to the scholar's usual
"pick-up" schedule. For example: Your child rides the school bus home every day, but on
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Friday you will be picking him/her up by car, you will need to call Dismissal Changes by 2:00
p.m. that day so that our staff will know not to escort your child to the school bus.
If a parent or guardian does not have legal rights to pick up or visit a child, the school must be
given a copy of legal documents attesting to this fact. Without such valid legal documents, all
parents/guardians are assumed to have equal rights to make decisions regarding their child’s
education, to pick up the child, and to participate in school activities.
Making up Missed School Work
Quality instruction is delivered in the classroom and make-up work does not provide the same
level of skill development or learning opportunities. If parents request missed work, scholars
must complete missed homework and in-class assignments in a period of time equal to the
length of the absence. For example, a scholar who has been absent for two school days will
have two school days to make up missed class work and homework. Scholars who have missed
any tests will also be expected to begin to take
make-up tests on the first day after the makeup period ends.
It is the parents’/guardians’ responsibility to
pick up make-up assignment packages and to
make certain completed work gets back to the
teacher by the designated due date. Provided
at least one day of notification, teachers will do
their best to prepare assignments for scholars
who are unable to attend school due to an
excused absence. In some cases, teachers will be unable to send home work as it is often
impossible to replace instruction with take-home assignments. If there are questions about
making up missed school work, the teacher who has assigned the work should be contacted.
School Closing
If New York City public schools close, due to bad weather, then our school will also close. In
the event that weather conditions become hazardous during the school day, our school will
follow the early dismissal policies of the New York City public school system, or advise
otherwise using the school’s electronic notification system (phone call or Bright Arrow
text/email alert).
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Other Emergencies
In case of other emergencies, parents/guardians will be contacted by phone or text as soon as
possible. Parents/guardians must provide the Main Office with updated contact and emergency
notification information any time this information changes during the school year. Please
remember to keep your phones/cell phones turned on and with you throughout the day in case
of emergency.
Withdrawal from School
In the event you need to withdraw your child from school, please go to the school office and
complete the necessary forms with the Main Office. We will then forward your child’s records
to the new school upon receipt of request from the scholar’s new school.
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Culture of Achievement
The mission of Lighthouse Academies is to prepare all scholars for college through a rigorous,
arts-infused program. Our Education Program is anchored in rigorous academic standards that
define what every scholar should know and be able to do. Teachers use research-based curricula
and instructional practices to help scholars meet these standards.
Elements of the Education Program include:
Arts Infusion
Arts infusion is an approach in which scholars
engage in the creative process to construct and
demonstrate understanding through the arts.
Arts infusion connects an art form to another
subject to meet evolving objectives in both
disciplines. The infusion of the arts into the core
curriculum increases scholar engagement and
helps develop a deeper understanding of core
concepts, ultimately leading to increased scholar
achievement. The theories behind an artsinfused education align with the critical thinking
and rigor levels demanded by the state
standards.
Social Development
Lighthouse Academies believes that the
development of habits and mindsets necessary
for college is as important as the academic curriculum. We support our scholars in their
capacity to engage collaboratively, be disciplined in their academic and personal pursuits, and
contribute in meaningful ways to their community.
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Habits of Scholars





Active Community Membership
Critical Thinking & Creativity
Effective Communication
Self-Discipline & Self-Management

Steering the Social Development of our school communities are the four Habits of Scholars:
Active Community Membership; Critical Thinking & Creativity; Effective Communication;
Self-Direction & Self-Management. Together, these critical mindsets and skill sets foster
excellent work among staff and scholars, and inspire meaningful contribution to the learning
community.
Community Meetings
Scholars in grades K - 4 start their day
with a Morning Meeting. This meeting
sets the tone for respectful interactions
and rigorous learning throughout the
day. Scholars in higher grades will
participate in Advisory sessions on a
regular basis. In addition, other
classroom or grade level community
meetings, such as Town Hall Meetings,
are planned throughout the month to
allow teachers and scholars to
celebrate, discuss, share, or reflect upon
relevant topics impacting school members and the immediate school community.
Portfolios
A portfolio is a collection of the scholar’s work over time. Portfolios document skill and
academic achievement, capture a record of academic growth over time, and allow scholars to
model individual responsibility by reflecting on their own work and progress. Portfolios may
be built by each scholar throughout his/her school experience. They may include self-selected
“best examples” of work in each content area quarterly. At the end of each year, a scholar may
select one piece of work from each content area to keep as representative of progress or
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excellence in his/her work. We invite you to review the portfolio throughout the year and talk
with your child about the items in the portfolio.
Scholar Exhibitions
Scholars frequently have the opportunity to present their work within their classroom and
school community – formally and informally. The school will contact you and invite you to
participate when such exhibitions are scheduled.
Testing and Assessments
LHA schools use a variety of tests to assess scholar progress throughout the year. These include
curricular assessments, as well as norm referenced standardized tests and assessments required
by the state to assess scholar knowledge and skills. These assessments will be explained in more
detail to parents/guardians and scholars at conferences and throughout the school year.
Advisory Program (Upper Academy & CPA)
All Upper Academy scholars (grades 5 and above) are placed in an Advisory program. With
this program, scholars stay with one advisor teacher for one year, and the advisor serves as
the primary point of contact between the school and family. The Lighthouse Advisory
program includes progress monitoring, family connections, and both academic and nonacademic college preparation.
Homework
Scholars receive homework at all grade levels and in all subjects. The length of time for
completion of this work will vary by grade level, subject, and teacher.
Purposes of Homework






Reinforces the Lighthouse Academies core value, “Work hard. Get smart. Graduate
from college.”
Allows scholars to practice, extend learning, and engage in new learning.
Helps scholars learn how to organize and manage time.
Helps scholars develop a range of research skills.
Reaffirms the role of parents/guardians as partners in the educational process.

Teachers will further outline homework expectations during the fall orientation.
Parent Teacher Conferences (PTCs)
We value the critical role that parents/guardians play in education. To provide more
information to you about your child, teachers will schedule four mandatory conferences each
year. At these conferences, parents/guardians will see work samples from each class and hear
in greater detail about their child’s successes and struggles. By grade 3, scholars should take
23

an active role in leading these conferences. Together, teachers, parents/guardians, and scholars
will create scholar learning plans which include clear statements about current progress levels
and goals for improving problem areas. In addition to quarterly conferences, a parent/guardian
may request a conference at any time by contacting the teacher.
Report Cards
Report Cards will be delivered and reviewed at Parent Teacher Conferences at the end of each
quarter. If a parent/guardian is unable to participate in a conference, the school will work with
him or her to set up another time to meet. These reports inform you as to your child’s mastery
of the state required subject matter and where your child needs to improve. The report card
must be signed by the parents/guardians.
Additionally, each school provides access to PowerSchool through the Parent Portal. The
Parent Portal gives parents and scholars access to real-time information including attendance,
grades and detailed assignment descriptions, school bulletins, and even personal messages from
the teacher. Through this powerful communication tool, everyone stays connected: scholars
stay on top of assignments and parents are able to participate more fully in their child’s
progress. Detailed letters will be sent home during the first quarter with instructions on how
to access the portal.
Annual Grade Placement and Graduation Requirements
A scholar may be assigned to a higher level class for instructional purposes based on
assessments that show the scholar has mastered the content in the assigned class. Generally,
scholars will be assigned to classes with their school-age peers so as to support their social
development, unless the academic record or Individual Education Plan (IEP) indicates the
scholar should be in a different grade.
Our goal is for every scholar to graduate from high school with at least one letter of
acceptance from a four-year college. At the end of each semester, scholars will be notified of
credits earned and the cumulative number of credits earned toward graduation. The scholar’s
course assignments will be based on courses completed and passed in the previous year.
Scholar mastery of course content and earning required credits is the basis for promotion to
the next grade (CPA only). Please see the Appendix for the school’s graduation requirements.
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LHA Code of Conduct
Lighthouse Academies is committed to an education that balances the cognitive, social, and
emotional development of scholars. Teachers and staff support our scholars in their capacity
to engage collaboratively, be disciplined in their academic and personal pursuits and contribute
in meaningful ways to their community. In order for our scholars to grow into self-managed
scholars and adults, it is essential that the school and home work together promoting the high
expectations for behavior established in the LHA Code of Conduct.
Preventive and Restorative Practices
At Lighthouse Academies, we employ preventive and restorative practices1 and logical
consequences to avoid more counterproductive practices that limit a scholar’s time in school.
We attempt to avoid out of school suspension and expulsions. We use the phrase "Rules and
Logical Consequences" (RLC) to encompass both proactive and reactive discipline
interventions. In response to disciplinary infractions or conflict, the school uses a continuum
of strategies that are restorative1 rather than punitive. School staff works with all scholars to
encourage and foster new skills and improved behavior, and recognizes that changing scholar
behaviors involves a range of recognition, guidance, and intervention. In the event of poor
behavioral actions, all stakeholders who are impacted are involved in finding solutions to
repair harm and restore relationships.
Lighthouse Academies Intervention Tiers and Consequences
To prevent misbehavior, we use a three-tiered approach to support scholars in making
appropriate choices. ALL scholars benefit from Level One interventions which focus on
building a healthy classroom and school community. Some scholars, who are not responsive
to Level One interventions, will participate in Level Two interventions and support to
correct behavior and prevent future incidents. Level Three intervention is reserved for the
few scholars who do not respond to Level One and Two interventions and supports.

1

The school uses restorative or positive approaches except for serious and dangerous offenses when
exclusion from school is necessary to protect the safety of the school community.
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Three Levels of Intervention
Level One- Universal Intervention (All Scholars)

Level Two- Targeted Intervention (Some Scholars)

Level Three- Individualized Intervention (Few Scholars)

Level One- Universal Intervention
Includes:
 Clearly stated expectations that are applied to all scholars
 Classroom communities built through intentional teaching of social/emotional skills
 Acknowledgement of positive behavior and celebrations of scholar achievement and
goal attainment
Examples of Level One Interventions would be: Social/emotional curriculum, Morning Meeting
or Circle of Power and Respect, Town Hall meeting, or Advisory.
Level Two- Targeted Interventions
Focuses on:
 Specific interventions for scholars who do not respond to universal (Level One)
efforts
 Targeted groups of scholars who require additional support
 Interventions that are part of a continuum of behavioral supports in schools
Examples of level Two Interventions would be: Parent/Guardian conference, conflict resolution,
peer mediation, Restorative circle, or short-term behavioral progress reporting.
Level Three- Intensive Individualized Interventions
Focuses on:
 The needs of individual scholars who exhibit a pattern of problem behavioral
actions
 Diminishing problem behaviors and increasing the scholar’s social skills and
functioning
 Interventions involving functional behavioral assessments and behavioral
intervention plans
Examples of Level Three Interventions would be: Scholar is assigned to in-school restoration,
out of school suspension or when extreme circumstances warrant, expulsion.

When school staff and principals respond to scholar misbehavior, they are expected to take
into account: the age, health, decision-making ability and disability or special education status
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of the scholar; the appropriateness of the scholar’s academic placement; the scholar’s successes
and challenges of behavior; the scholar’s need to repair the harm; and the impact of the
incident on the school community.
Logical Consequences
We believe that consequences should be logical and appropriate to the age of the scholar and
the situation. For example, a scholar who tears a bulletin board will be asked to repair it.
Likewise, a scholar who makes fun of a classmate will be asked to fix that relationship by
apologizing and showing kindness to the classmate in concrete ways. This system keeps the
school calm and safe for all of us, and it takes your help to make it happen. (Please see the
section below regarding due process for all scholars.)
Some behavior is simply unacceptable. In addition to following the principles described
above, scholars are expected to avoid all unacceptable and illegal actions.
Scholars are prohibited from engaging in actions that will endanger or threaten to endanger
the safety of others or oneself, or that will damage property or that will impede the orderly
conduct of the school program. The following actions are violations of the code of conduct
whenever they occur on school grounds, on school buses, during school-sponsored field trips,
in connection with school-related events and activities wherever held, when directed against
scholars en route to or from school, or when done with intent to disrupt or impede the orderly
conduct of any school class or activity. Scholars who violate this code will make restitution
and repair the community whether the violation is directed against school staff, scholars or
any other persons.
All of the examples of actions given in this handbook are unacceptable. Unacceptable
Actions are not permitted under the School’s Code of Conduct. Illegal Actions are not
permitted by law and may need to be reported by the School to local authorities. Illegal
Actions are also Unacceptable Actions.
Unacceptable Actions include, but are not limited to, the refusal to respond to or
carry out reasonable directions of teachers and other staff; verbal abuse, such as
name-calling, racial or ethnic slurs, or derogatory statements. Other actions, such as
lying or hitting, as well as pushing (even if accidental) are unacceptable actions.
Scholars engaging in unacceptable action will engage in restorative practices, which
may include apologizing, giving restitution, spending time in In-school Restoration,
out of school suspension or expulsion for a stated period of time.


Examples of Unacceptable Actions
Physical touching of another person with
 Refusal to stay within the teacher’s sight
or without the intent to cause injury
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Bullying (including cyberbullying)
Posing a physical threat to oneself or
others (e.g., banging head, making a
threat)
Possession of weapon, drugs, or alcohol
Coming to school or to any school activity
under the influence of alcohol, drugs, or
other foreign substance








Verbal harassment of a teacher (e.g., cursing,
name calling, or mocking)
Use of profanity
Tantrum at a volume that inhibits the flow
of the class
Destruction of school property
Theft
Sexual touching, language, gestures or
actions which cause injury, fear, and/or
emotional harm to another person, with or
without the use of force

Weapons include firearms and other dangerous weapons, such as butterfly knives,
switchblade knives, daggers, martial arts weapons including nun-chu-ka sticks and throwing
stars, metal knuckles, air guns, and stun guns, Taser devices or other items deemed
dangerous by law or by the school. If the school confiscates a firearm or other dangerous
weapon, it will be given to the local police. The School will use its discretion with regards to
other items, such as small knives or look-alike toys. Anything which may cause harm to
another person, such as by expelling a projectile, will be considered a weapon. We strongly
suggest that nothing be brought to school which might be considered a weapon, to increase
safety for all and to avoid any misunderstandings.
See the School Nurse regarding administration of prescription and over-the-counter
medications.
Illegal actions are prohibited by state, federal or local statutes. This includes, but is not
limited to, acts of violence, intentionally causing any type of harm to another, possession of
weapons, drugs or alcohol, theft and activating the school’s fire alarm system in the absence
of an emergency. Possession of a firearm or drugs will result in referral to community
authorities. Other illegal acts may also result in a referral to local authorities.
State Laws vary regarding scholar discipline*. Each School will follow the law of the
appropriate state. Where state law mandates a certain minimum consequence, the School
will comply. These state laws often leave final discretion to the School authority. Thus, if the
Principal determines there is a reason to reduce a consequence otherwise mandated by law,
he/she will do so only if the state law permits that change.
* For example, Arkansas generally requires that a scholar be “expelled” from school for one
year for bringing a weapon to school; while Michigan usually requires that a scholar be
permanently expelled for bringing a dangerous weapon to school.
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Restitution for Unacceptable Actions
Examples of Unacceptable Actions

Restitution Examples

Plagiarizing, cheating and/or copying

Apologize, make it right, redo the
assignment

Leaving the classroom and/or school without
permission

Restricted and supervised
movement within the school,
apologize

Classroom disruption

Reminder, redirection, seat change

Physical aggression with another scholar (e.g.,
shoving or pushing)-

Restorative conference,
parent/guardian notification,
conflict resolution

Written, physical or verbal profanity, obscenities
language or gestures

Apologize, mediation, plan for
improvement, behavior contract

Destruction of property

Apologize, restitution which may
include paying to repair or replace
property, contract for future use

Bullying behavior -any physical, written, or verbal
action meant to provoke or intimidate, OR the
encouragement of another scholar to engage in this
type of behavior

Mediation/conflict resolution,
apologize, restitution, behavior
contract

Avoiding work completion, not using class time well

Make up missed instructional
time after school or on Saturdays

Parents/guardians are our partners when it comes to implementing restitutions to change
scholars’ behaviors. Parents/guardians should expect to receive calls and attend meetings
with teachers and administrators when scholars have misbehaved. The purpose of these calls
will be to solve problems together and to make sure that logical consequences given at school
and at home are consistent. Parents should also expect to receive calls with good news!
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In-school Restoration
A scholar may be assigned to spend a certain number of days in In-school Restoration as a
logical consequence for disruptive or other unacceptable acts if other restorative approaches
have not been successful.
The scholar is removed from her/his normal class(es) and assigned to another room in the school
for some period of time in accordance with logical consequences. The scholar will do her/his
class work in the assigned room with academic support and behavioral support from a teacher.
This may also be a time for restitution, such as writing a letter of apology.
The Principal or designee will contact the parents/guardian of the child immediately to inform
them of the incident and, if appropriate, to request their cooperation in implementing logical
consequences.
The Principal or designee, teacher and parent/guardian may determine other logical
consequences that will restore relationships and the classroom environment upon the scholar’s
return to the classroom.
Out of School Suspension or Expulsion
In any situation where the Principal (or his/her designee) believes that an out-of-school
suspension or expulsion is warranted, the Principal will consult with the Regional Vice
President (or his/her designee), who must approve these consequences. Lighthouse Academies
has this extra level of approval in place because it is our hope and aim that out-of-school
suspensions and expulsions be very rare.
Interim Alternative Educational Setting
We hope there will be very rare occasions when out-of-school suspensions or expulsions may
be necessary to safeguard the learning environment for all scholars and staff. LHA will make
every effort to impose these consequences only when necessary.
As per the Individuals with Disabilities Education Act, an interim alternative educational
setting may be provided for scholars with disabilities who are suspended for engaging in a
unacceptable behavior for not more than 10 days.
An interim alternative educational setting may also be provided if a scholar is suspended for
one of the following reasons:
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Possession of illegal drugs, alcohol, or weapons;
Use of illegal drugs;
Sale, distribution or solicitation of illegal drugs or medications on
school property or at a school function; or
Infliction of serious bodily injury on another person (meaning
causing pain, bleeding, fear or injury to another person).

Emergency Suspension
Where the School has a reasonable belief that a scholar is creating an unsafe environment to
another person, the School may place the scholar on an emergency suspension, pending an
investigation by the School. We would hope that this investigation could be completed within
one school day. Examples of creating an unsafe environment would include: bullying, verbal
or written threats to a staff member or other aggressive/hostile actions.
Due Process and Appeals
The scholar (or their parent/or guardian) will have a right to a fair and impartial hearing before
the School Principal or his/her designee, as well as a right to appeal to the Board of Trustees if
they do not agree with the consequences proposed. If the School reasonably believes that the
safety of the scholar or others is at risk, the scholar may be removed from the classroom before
the hearing. All attempts will be made to schedule a hearing as quickly as possible.
Lesser Grievances: This applies to restorative consequences other than suspension or expulsion.
When a scholar, parent, or guardian disagrees with the consequences imposed by a school
employee, they have a right to an informal conference with the school Principal (or other
designated person). During the meeting, the Principal may question any person involved; the
scholar, parent, or guardian may also question the employee who imposed the consequences.
If the grievance is not resolved, a written or oral appeal may be made to the Regional Vice
President of Lighthouse Academies (or other designated person) within two school days. If the
grievance is not resolved at the that level, a written or oral appeal may be made within two
school days to the Board of Trustees, most likely to be heard at their next regular meeting.
Unless the Principal decides to delay the consequences, they may be imposed during the appeal
process.
Due Process for Short-Term Suspensions: The Principal (or other designated person) will have
a conference with the scholar and explain the alleged violation of the rules, the evidence
supporting the allegations, and the proposed consequences. The scholar must be given an
opportunity to present his/her explanation. The parent/guardian will be notified of the reason
for the suspension, the duration of the suspension, and the right to appeal.
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Appeals for Short-Term Suspensions: If the scholar or parent disagrees with a proposed shortterm suspension, they have the right to an informal conference with the school principal to
resolve the grievance. During the conference, the principal may question any person involved;
the scholar, parent, or guardian may also question the employee who imposed the
consequences. If the grievance is not resolved, a written or oral appeal may be made to the
Regional Vice President of Lighthouse Academies (or other designated person) within two
school days. If the grievance is not resolved at that level, a written or oral appeal may be made
within two school days to the Board of Trustees, most likely to be heard at the next regular
meeting. Unless the principal decides to delay the suspension, it may be imposed during the
appeal process.
Due Process for Long-Term Suspension and Expulsions: Due process for long-term suspensions
and expulsions is a more formal process. The scholar and his/her parent/guardian will be
provided a written notice of an opportunity for a hearing before the long-term suspension or
expulsion is imposed. The notice must be in the predominant language of the scholar or
parent/guardian, must explain the alleged misconduct and rule violated, specify the proposed
consequences, and explain the right to a hearing. The scholar or parent/guardian must request
a hearing within three school days or the right to a hearing will be waived and the
suspension/expulsion may be imposed. In most cases, if the scholar or parent requests a
hearing, the scholar is entitled to remain in school until a decision is reached after the hearing,
although the scholar may be removed from the classroom if safety is at issue (the exception
would be emergency expulsions).
Hearing Process and Requirements for Long-Term Suspension or Expulsion:
• If a request for a hearing is received within three school days, the School must schedule a
hearing to begin within three school days of when the request was received.
• The scholar and the parent/guardian have the right, before the hearing, to inspect the
evidence and any documents the School intends to introduce.
• The scholar and the parent/guardian have the right to be represented by an attorney
provide at their own expense. The School may allow a representative other than an
attorney.
• The scholar and the parent/guardian have the right to question and cross-examine
witnesses of the School, unless there is evidence of good reason that the School
should not produce a witness (generally for safety concerns).
• The scholar and the parent/guardian have the right to present an explanation of the
alleged misconduct and support their explanation through witnesses, introduction
of documents, or through other physical evidence.
• The School employee assigned to present the School’s case has the right, before the
hearing, to inspect any evidence the scholar or parent/guardian plans to introduce.
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• The hearing officer or persons hearing the case may not be a witness, and the
consequences to be imposed, if any, must be determined entirely on the evidence
presented in the hearing.
• The hearing must be either electronically recorded or a verbatim record of the
hearing must be made.
• A written decision of the hearing officer(s) must be provided to the scholar and
parent/guardian or their attorney. The decision may either uphold the long-term
suspension or expulsion, or may impose lesser consequences or no consequences at
all. A suspension or expulsion upheld by a hearing will commence immediately.
Appeals: If a scholar or parent/guardian disagrees with the decision of a hearing officer(s), they
may file a written request for appeal within three school days of receiving the decision. An
appeal will be heard by the Board of Trustees. The Board must schedule a hearing within 10
school days. In most cases, the suspension or expulsion may be continued while an appeal is
made to the school board or appeals council. If a scholar or parent/guardian disagrees with the
decision of the school board or disciplinary appeals board, they may appeal the matter to
superior court within 30 days.
The Principal reserves the right to respond appropriately to misbehavior. Many
parents/guardians chose this school for their scholars because it is a safe and orderly place for
all scholars, so let’s work together to keep it that way. For Lower Academy scholars and/or
scholars with special needs, consequences will be adapted appropriately and in accordance with
the law.
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Adult Role Models
The most powerful tool we have to change
scholars’ behavior is our own behavior. We want
our scholars to treat their classmates, teachers,
parents/guardians and environment with respect.
So we will be models of respect at all times. When
families and school staff interact, we must all
maintain that respect. We will not raise our voices,
use profanity or insult one another. And we will be
especially careful to model respect in public areas
of the school.
The school requires that all staff, scholars, and families treat each other with civility at all
times. We must always model respectful behavior and appropriate citizenship skills for our
scholars. If a parent, guardian, volunteer, or any other adult treats a scholar or staff member
in an abusive or inappropriate manner, (including, without limitation, the use of foul language,
threats, or elevated angry tones) they may receive notification from the school that they are
no longer allowed to come to the school or be present on the school campus. If needed, the
school may take immediate legal steps to ensure that the adult is permanently removed from
the school’s campus. Similar steps will be taken if there are repeated uncivil incidents in
communications with the school staff, whether such communications are in person, on the
telephone, or by other means.
The school will, of course, continue to serve the scholar’s educational needs and will continue
to treat him/her with the same fairness and due process with which we conduct our affairs.
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Policies and Procedures
Lighthouse Academies Dress Code
LHA has a mandatory dress code for all scholars. The dress code puts the focus on
academics, not fashion, and creates a sense of school pride and belonging which are
important components of our school culture. We ask that families work with school staff to
support and enforce the dress code.
Directions on where and how to order uniforms will be provided during our summer mailing
to parents in August. If you need any assistance, please call the Associate of Family and
Community Partnerships.

PE

Footwe
ar

Bottoms

Tops

Lower Academy

Upper Academy

CPA

School-issued uniform shirts with the LHA logo must be worn at all times. These
shirts may be short or long sleeved. Shirts must be tucked in at all times.
White uniform shirts with
the logo. Girls are highly
Light blue uniform shirts
encouraged to wear a
N/A
with the logo.
plain white undershirt
under their uniform shirt.
A navy blue school sweatshirt with the LHA logo may be worn in school when it is
cold.
White turtlenecks or undershirts may be worn under uniform shirts, but not alone.
If an undershirt of another color is worn, the scholar will be asked to remove the
shirt.
Navy blue pants, worn at the waist.
Navy or white tights with navy blue skorts, skirts, or jumpers (not more than one
inch above the knee).
In all grades a black belt must be worn if the pants/shorts have belt loops.
Belt loops may not be cut off.
All black shoes must be worn at all times. Socks may be black, white, or navy.
Dress code for Physical Education (PE) classes (ONLY on PE days)
Grey PE t-shirts with the LHA logo and navy blue sweatpants with the LHA logo.

Other Dress Code Guidelines
Jeans, athletic pants, fatigues, cargo pants, excessively baggy, torn, or stonewashed pants are
not to be worn at school. Denim material is not to be worn at school.
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Scholars are permitted to bring backpacks for their
school supplies. Backpacks are kept in the classroom
or the scholar’s designated cubby or locker area.
Scholars will have access to their backpack at the
teacher’s discretion.
Hats, scarves, bandanas, and head coverings may not
be worn in the school building, unless for religious or
medical reasons and with prior approval of the
Principal. Any other decorative hair accessories that
the Principal deems to be distracting may not be worn
at school.
Athletic caps, visors, athletic-style headbands, and
sunglasses may not be worn inside the school.
For safety reasons, jewelry should be simple. No
scholar may wear earrings in any other visible body
part (e.g., nose rings, eyebrow rings, etc.). Necklaces may be worn under a shirt only. Bangle
or multiple bracelets, hoop earrings or dangling earrings are not allowed.
Tattoos may not be visible.
Any clothing or grooming (including hair, make-up, or nail polish) that, in the Principal’s
judgment, may reasonably be expected to cause disruption or interfere with normal school
operations will not be allowed.
If scholars are not in uniform, the school may provide a temporary shirt, shoes, pants or skirt
or call the parent/guardian so that appropriate apparel may be brought to the school. Failure
to follow the dress code policy will have consequences determined by school administration.
Non-conforming items, clothing, jewelry, etc. removed from scholars may be held by the
school. Parent/Guardian may be required, upon request of the school or teacher, to retrieve
scholar items that do not follow the dress code from the school office. It is the
scholar/parent/guardian’s responsibility to retrieve any items that were removed from the
scholar in violation of the Scholar Dress Code or other school policy. At the end of the year,
any remaining items that have not been claimed will be disposed of or donated.
Denim Day for scholars will take place once each calendar month (generally the first
Wednesday of the month). The Coordinator of Family and Community Partnerships will
send home a pass if your scholar is eligible to participate in Denim Day, based on perfect
attendance for the previous month. If a scholar receives a pass, they may wear denim but
must also have on one of the above-specified uniform tops, along with all black shoes.
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Scholar Dress Violation Consequence Tiers
The Lighthouse Academies Dress Code is an important part of our school culture and instilling our
Core Values in our scholars. LHA believes that neatness in dress and appearance are essential to the
school’s culture and scholars’ focus. Thus, LHA attaches as much importance to the spirit and the
letter of the dress code and looks to the scholars to comply with both. We ask that the school staff
work with families to support and enforce the dress code.
LHA has a mandatory dress code for all scholars. The dress code puts the focus on academics, not
fashion, and creates a sense of school pride and belonging which are important components of our
school culture. We ask that families work with school staff to support and enforce the dress code.
Tier of Consequences- Uniform Violation
NUMBER
UNIFORM
VIOLATION
ONE (1)

WHAT WILL HAPPEN NEXT?






TWO (2)





THREE (3)





Phone call/Letter home to
parent/guardian. Parent must
bring proper uniform.
Lower Academy: 1 hr.
Lunch/Recess Detention in
SRR.
Upper Academy: Level 2
Detention

WHY?
Parents have access
to the MetLCS
Handbook and was
informed of METLCS
uniform dress code
during parent
meetings and/or
orientations.

HOW CAN I FIX
THIS
Send your scholar to
school in proper
school uniform.

A restorative conference takes
place between student, family,
school culture staff,
administration, and any
additional appropriate staff to
review Uniform Policy
Lower Academy: 1 hr. of Lunch/
Recess Detention in SRR.
Upper Academy: Level 3
Detention

To review the scholar
uniform policy and
find out how MetLCS
can help.

Be sure to reread the
Scholar Uniform
Policy section of the
MetLCS Handbook

In-School Suspension- This
suspension is non-reflective on
the scholars’ record.
2nd Restorative Conference

To explain your final
warning and find out
how we can help you
get your scholar back
on track.

Be sure that your
scholar is in proper
school uniform every
day.
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Academic Integrity Policy
We value academic integrity and do not permit any form of dishonesty or deception that
unfairly, improperly or illegally enhances the grade on an individual or group assignment or a
final grade. If there is any doubt as to whether a particular act constitutes academic
dishonesty, ask the teacher.
Academic Dishonesty includes, but is not limited to: cheating on exams by copying from
others, having or using unauthorized notes, formulas, or other information (either on paper or
stored in a programmable calculator or other device); having or using a communication device
such as a cell phone, to send or receive unauthorized information; altering a graded exam and
re-submitting it for a higher grade; working together on a take home exam unless approved by
the teacher; gaining or providing unauthorized access to the examination materials.
Plagiarism is considered a form of academic dishonesty. Plagiarism includes copying part or
all of another person’s work and submitting it as your own; acting as a provider of a paper or
papers for others; submitting substantial portions of the same work in more than one class
without consulting with the teachers; failing to use quotation marks where appropriate; failing
to properly cite paraphrased materials with footnotes or a bibliography; making up data for
an experiment; citing non-existent sources; giving or getting improper assistance on an
assignment meant to be individual work; using the services of a commercial term paper
company; using the services of another scholar.
Attempted cheating, even when unsuccessful, will be treated as academic dishonesty. Simply
having observable possession of any prohibited or unauthorized information or device during
an exam, even if it is not used, is an act of academic dishonesty. It will be dealt with as such.
Scholars who violate the Academic Integrity Policy will be subject to logical consequences that
may include, but are not limited to, a parent conference, completion of an alternative
assignment, and apologizing for their dishonesty.
Bullying, Harassment and Intimidation Policy
We are committed to providing a safe and secure school environment for all scholars. We
believe scholars should be able to learn in an environment that is free from threat,
intimidation, harassment and any type of bullying behavior, including cyberbullying. Scholars
who engage in any act of bullying are subject to disciplinary action and logical consequences
and referral to law enforcement.
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What is Bullying?
Bullying is the use of coercion or intimidation to obtain control over another person or to
cause physical, mental or emotional harm to another person. Bullying can occur through
written, verbal or electronic means, or by a physical act or gesture.
To protect scholars, we have several procedures in place, listed below.
Bullying will not be tolerated in school, on the bus, or during school activities, such as sporting
events.
Bullying is classified as harassment and may constitute a violation of civil rights when it is
based on color, ethnicity, gender, sexual orientation, gender identity, transgender status,
religion, national origin, ancestry, age, marital status, veteran status or disability.
Scholars who engage in bullying will face disciplinary action and, depending on the severity
and pattern, may be reported to law enforcement.
All Lighthouse Academies schools have procedures for investigation and intervention of
scholars engaged in bullying behavior, as well as procedures to prevent bullying and to support
victims.
All Lighthouse Academies schools have programs to help scholars who bully. Program
methods include using re-education of acceptable behavior, discussions, counseling and
appropriate consequences.
All Lighthouse Academies schools will support scholars who have been the victims of bullying.
Mr. Jason McNatt, Director of School Culture and Ms. Genai Goldsmith, Coordinator of
Family and Community Partnership, are also available to assist scholars.
Cyberbullying
Additionally, The Lighthouse Academies will take any report of cyber bullying seriously and
will investigate credible reports promptly. Scholars are encouraged to report an incident
immediately to a teacher or principal. Scholars who make a report are requested to preserve
evidence of cyber bullying. For example, a scholar may save or bring a copy of an email, text
message, picture or other electronic transmission that the scholar believes was intended to
harm, insult, or humiliate.
Staff will take appropriate action and will bring it to the attention of the principal when
scholars report an incident of cyber bullying. Staff will attempt to preserve evidence of the
cyber bullying and will submit any evidence to the principal.
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Complaints under this policy may be filed with:
Genai Goldsmith, Coordinator of Family and Community Partnership,goldsmith@lhacs.org.
All complaints will be investigated and the parties involved informed of the outcome.
Knowingly made false complaints may result in legal or administrative action against the
complainant. No member of the school community may ever retaliate against a complainant.
Non-Discrimination Policy
All members of the school community deserve to learn or work in an environment in which
they are treated with dignity and respect. Harassment has no place in our school or on school
grounds. Harassing conduct by employees, scholars, families and community members, at
any level, will not be tolerated.
Every scholar has the right to learn in an environment that is free from harassment and/or
discrimination based on color, ethnicity, gender, sexual orientation, gender identity,
transgender status, religion, national origin, ancestry, age, parental status, marital status,
homeless status, or disability. All scholars are guaranteed equal access to educational and
extracurricular programs and activities.
Complaints under this policy may be filed with:
Genai Goldsmith, Coordinator of Family and Community Partnership,ggoldsmith@lhacs.org
All complaints will be investigated and the parties involved informed of the outcome.
Knowingly made false complaints may result in legal or administrative action against the
complainant. No member of the school community may ever retaliate against a complainant.
Technology Acceptable Use Policy
Electronic communications systems extend
the learning experience beyond the
classroom and school by allowing scholars to
access a wide array of information and
resources
on
local,
national,
and
international networks. Learning how to
electronically communicate and navigate
through the wealth of information located
on both public and private networks requires
informational literacy skills that support
scholar achievement in the 21st century.
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Lighthouse Academies will make every attempt to ensure a safe electronic communications
environment. Scholars will be supervised while using electronic communications systems, and
be instructed in the appropriate and safe use, selection and evaluation of information.
The use of all Lighthouse Academies’ electronic communications systems is intended for
educational use only. Use of these systems for any other reason is prohibited.
Technology Policy Terms and Conditions
This policy governs the access and use of all means and methods of electronic
communications including but not limited to phones, voice mail, electronic mail, mail,
computers, handheld devices, and the use of the internet sent by or received by a member of
community (staff, scholar, volunteer, family member) using Lighthouse Academies
communication and computer systems (“Systems”). All information transmitted, received or
stored using these systems may be the property of the School and/or Lighthouse Academies.
Lighthouse Academies’ management reserves the right to monitor its systems and the
content, including all emails. No user should have any expectation of privacy regarding use
of the electronic communications systems, such as content of emails sent and received or
websites visited.
The following Terms and Conditions apply for any user of Lighthouse Academies’ electronic
communications systems:












Use of electronic communications systems is for educational purposes only
Electronic communications with others will be respectful and courteous
Copyright laws and intellectual property rights will be obeyed
Privacy of personal name, phone number, address, passwords will be maintained
Lighthouse Academies will use its best efforts to prevent a virus or a hacker accessing
the system, but because methods of intrusion are always evolving, Lighthouse
Academies cannot guaranty this will not happen
Transmission of personal information about oneself or another person is not allowed
without written consent from parent/guardian
Discretion will be considered so as not to overload computer resources, such as printing
large quantities of a document from a printer station
Bypassing the school’s filtering server in any way to “hack” into the system is
prohibited
Personal software or applications may not be installed on school devices or computers
Users may not access or distribute abusive, harassing, obscene, offensive, profane,
libelous, pornographic, threatening, sexually explicit or illegal material
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Permission must be granted for the use of personal storage devices (e.g. flash drives,
thumb drives, CD)
Users may not attempt to monitor or tamper with another user’s electronic
communications, or alter or delete another user’s files or software without the explicit
agreement of the other user
With the approval of the school leader, school events such as sporting events,
graduation and school plays may be recorded and broadcast over non interactive media
When accessing electronic communications systems, users should abide by the LHA
code of conduct
Anyone accessing private data or otherwise hacking into the electronic communication
system may be reported to the appropriate authorities
Neither the School nor Lighthouse Academies will be responsible for any lost, stolen
or damaged personal electronic communications system that is brought to the school
or used for school purpose

Scholar Telephone/Cell Phone Use Policy
Scholar cell phones are prohibited on all school property, unless there is an approved written
consent approved by MetLCS administration. Cellphones must be powered off during the
entire school day. Scholars may neither receive nor make calls on a cell phone during school
hours. Text messaging is strictly prohibited during school hours. Scholars found using or in
possession a cell phone will result in the confiscation of the device and return to a
parent/guardian. The school is not responsible for the loss, theft or damage to any device,
even one which has been confiscated. Any confiscated devices must be claimed by the parent
or guardian of the child. Repeated offenses may result in the scholar not being permitted to
even bring a phone to the school.
Any cell phone, electronic device, or electronic accessory that is confiscated will be returned
according to the following schedule:
• 1st Infraction: Warning given to scholar. The cellphone will be held until a parent/guardian
comes to the school to retrieve it from the Dean of Scholars. The Parent/guardian will also
sign a letter upon retrieval stating their scholar’s phone was confiscated and returned.
• 2nd Infraction: Confiscated and returned to a parent/guardian after two weeks.
• 3rd Infraction and beyond: Confiscated and returned to parent/guardian at the end of
quarter and a restorative conference takes place between scholar, family, school culture staff,
administration, any additional appropriate staff or scholars. parent/guardian of the scholar
on the last day of school by meeting with the school Principal by Family Fun Day to receive
the device back.
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Smoke & Tobacco Free Campus Policy
The school and its campus are smoke free. No individuals, including staff, are to be using any
type of tobacco products on the campus at any time, inside or outside. Electronic cigarettes
are also prohibited.
Vehicles are parked on school property at the owner’s risk.
Fees or Charges Owed to the School
All amounts owed by parents/guardians to the school for scholar lunches, late pick-up charges,
school book replacement, or any other reason must be paid promptly and in full. The school
will continue with collection notices until the amount owed is paid in full. Failure to pay may
result in scholar records (transcripts, report cards, transfer papers) being withheld.
A parent/guardian who is unable to pay a debt promptly and in full may speak with the
principal to make arrangements to set up a payment schedule. All payment schedules must
be approved by the principal in writing.
School Books and Resources
Your child is loaned textbooks for use at no cost. Other learning tools may be loaned to the
scholar as well. Scholars may not write in their books unless told to do so. All books,
equipment and other loaned materials must be returned in good condition at the end of the
year. The child’s parents/guardians must pay the replacement cost for any book, computer,
or other loaned materials that is lost, stolen, or returned to the school in poor condition.
Please see the school’s Business Manager for replacement costs.
Suspicion of Child Abuse/Neglect
Educational staff is required to comply with applicable state mandatory reporting laws that
apply to suspected neglect and/or abuse. School staff who know or have reasonable cause to
suspect that a child has been subjected to abuse or neglect, or who observe the child being
subjected to conditions or circumstances which would reasonably result in abuse or neglect,
must immediately report, or cause a report to be made, to the appropriate state or local child
welfare agency. Neglect includes “educational neglect” where a parent/guardian does not
provide the scholar with an education by failing to ensure the scholar’s attendance at school.
Scholar Records
Every legal guardian is required to complete and submit enrollment forms as part of the
registration process. For assistance in completing these forms call the Main Office.
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Copies of all scholar records will be maintained on-site at the school in a private and secure
location. Parents/guardians may request a copy of their child’s records at any time by
completing the required form available from the Main Office. Parents/guardians should also
obtain a copy of their child’s records from all previous schools attended and forward these
records to our school. If parents/guardians do not have such records, we will request that a
release form be signed so that the school may request past records directly from other schools
the scholar attended. The parent/guardian must allow for the transfer of records before the
child may be enrolled in our school. If the scholar is age 18 or older, he/she must request the
records.
Virtually all information pertaining to scholar performance, including grades, test results, and
disciplinary records, is considered part of the scholar’s confidential educational records.
Release is restricted to:










The parents/guardians—whether married, separated, or divorced—unless parental
rights have been legally terminated and the school is given a copy of the court order
terminating these rights. Federal law requires that, as soon as the scholar becomes
eligible (generally at age 18), control of the records goes to the child. However, the
parents/guardians may continue to have access to the records if the child is a dependent
for tax purposes
The scholar if he/she is age 18 or older
Staff members who have a “legitimate educational interest” in a scholar’s records. Such
persons would include school leaders, school staff members working directly with the
scholar (such as teachers, counselors, and diagnosticians), or an agent of the school
working directly with the scholar (such as a medical consultant)
Various governmental agencies or in response to a subpoena or court order
A school to which a scholar transfers or in which he or she subsequently enrolls
Release to any other person or agency, such as a prospective employer, or for a
scholarship application, will occur only with the parents’/guardians’ permission
Photographs or videos of scholars may be used by the school or by Lighthouse
Academies for publicity and marketing purposes. See below.

Unless notified otherwise, Directory Data, (i.e., a child’s name, address, telephone number,
photograph, date and place of birth, honors and awards, participation in extracurricular
activities, including school athletics, current grade level, and dates of attendance) may be
released without seeking prior permission from the child/parent/guardian. Each academic
year, families will be notified of their right to refuse release of their child’s Directory Data
information. Please contact the school office if you would like your child’s directory
information to remain confidential.
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NOTICE REGARDING SCHOLAR RECORDS
In accordance with the federal Family Educational Rights and Privacy Act (“FERPA”), we
must have written permission from “you”, the parent or guardian or “eligible scholar” (a
scholar who is age 18 or over), in order to release any information from a scholar's education
record. We may need to verify your identity before releasing any information to you or to a
third party to whom you request information be disclosed. However, we may disclose records,
without consent, to the following parties or under the following conditions:











School officials with a legitimate educational interest
Other schools to which a scholar is transferring or transferred
Previous institutions attended by the scholar if we have a question about records
received
Specified officials for audit or evaluation purposes
Appropriate parties in connection with financial aid to a scholar
Organizations conducting certain studies for or on behalf of the school
Accrediting organizations
To comply with a judicial order or lawfully issued subpoena
Appropriate officials in cases of health and safety emergencies; and
State and local authorities pursuant to state law
NOTICE REGARDING SCHOLAR DIRECTORY INFORMATION

We may disclose appropriately designated "Directory Information" without written consent,
unless you have advised the School not to disclose by returning the “FERPA” form to the
School. The primary purpose of directory information is to allow the School to include this
type of information from your child's education records in certain school publications.
Examples include:
•
•
•
•

A playbill, showing your child’s role in a drama production
Honor roll or other recognition lists
Graduation programs; and
Sports activity sheets, such as for wrestling, showing weight and height of team
members

The law allows Directory information to be disclosed to certain outside organizations without
your prior written consent. Outside organizations include, but are not limited to, companies
that manufacture class rings or publish yearbooks. In addition, two federal laws may require
the School to provide military recruiters, upon request, with three directory information
categories—names, addresses and telephone listings—unless parents have advised the School
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in writing that they do not want their child's information disclosed without their prior written
consent.
The School has designated the following information as directory information:
•
•
•
•
•
•
•
•
•
•
•
•

Scholar's name
Address
Telephone listing
Electronic mail address
Photograph
Date and place of birth
Dates of attendance
Grade level
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees, honors, and awards received
Scholar ID number, user ID, or other unique personal identifier. (A scholar’s social
security number, in whole or in part, cannot be used for this purpose.)

Photographs and videos may be used for Metropolitan Lighthouse Charter School’s or
Lighthouse Academies marketing or publicity, but your child will never be identified by his/her
full name, i.e. the scholar is either not named or it might simply state “Devon”. Please
complete the Scholar Records and Information (FERPA) form and return it to the school
office. If you completed such a form in the past, you must resubmit it this year. By enrolling
your child in the school, you agree that photographs, videos and copies of their schoolwork may be
used as displays in a Lighthouse Charter school or for marketing or publicity purposes.
Non-solicitation Policy
To avoid disruption in the school day, we do not allow solicitation of any kind. For purposes
of this Non-solicitation Policy, “Solicitation” (or “Soliciting”) shall include, canvassing,
soliciting or seeking to obtain membership in or support for any organization, requesting
contributions, and posting or distributing handbills, pamphlets, petitions, and the like of any
kind (“Materials”) on school property or using school resources (including without limitation
bulletin boards, computers, mail, e-mail and telecommunication systems, photocopiers and
telephone lists and databases). “Commercial Solicitation” means peddling or otherwise selling,
purchasing or offering goods and services for sale or purchase, distributing advertising
materials, circulars or product samples, or engaging in any other conduct relating to any
outside business interests or for profit or personal economic benefit on school property or school
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resources. Solicitation and Commercial Solicitation performed through verbal, written, or
electronic means are covered by the Non-Solicitation Policy.
Items to be distributed or offered for sale, which contain school and Lighthouse Academies
trademarks, names (including building names) or design elements (T-shirts, posters, etc.),
must be approved by Lighthouse Academies, Inc.
Non-School Related Items
Unless requested by a teacher for a special occasion or celebration, scholar personal items are
not to be brought on the bus or to school. This includes but is not limited to handheld video
games, iPods or other electronics, trading cards, recess outdoor equipment, etc. Should a
scholar choose to bring such items on the bus or to school, they risk the probability of the
item being confiscated and held until the parent/guardian picks the item up from school. The
school has no responsibility or liability for any personal items that are brought on the bus or
to school and are lost, broken or stolen.
Birthdays, Holidays, and Special Events
Lighthouse Academies schools are public schools and do not provide any form of religious
education. We do, however, teach scholars about various world cultures and traditions. These
may sometimes include religious traditions and the art,
music, literature, drama or holiday celebrations associated
with them. All such traditions will be presented in an
objective manner that does not endorse the beliefs or
practices of any religious tradition over others. Religious
symbols may be used only as a teaching aid or resource, and
their display will be temporary in nature.
Birthday recognition for scholars and other special events or
celebrations within the classroom are held only at a
prescribed time no more than once a month. Families who
wish to provide refreshments for a birthday celebration
should contact your child’s teacher to find an appropriate
time to do so. Food brought in for celebrations must be
approved by the classroom teacher. Food brought from home should be pre-packaged in order
to ensure scholar safety and conform to the school’s Healthy Snack guidelines.
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Complaint Procedure
MetLCS is a school of choice. We are glad that you have exercised your choice and have joined
the MetLCS community. We will work very hard to make sure that your and your child’s needs
are met every day. However, there may be times when you do not agree with a policy we have
adopted or the way we implement it. Please know that we are open to feedback and want to
hear from you. If you have a question or a complaint, there is a procedure for having your
issue addressed. We strongly urge you to follow these steps so that we can resolve issues with
you at the school level.
First, please contact the staff member directly involved with the issue to seek answers to your
questions and to reach a resolution.
If you are not satisfied with the response or you do not get a response, please contact the school
Principal to discuss your issue over the phone or to make an appointment. The Principal can
be reached at 718.893.0640.
If you are still not satisfied with the response or you have questions about this procedure,
please contact the Lighthouse Academies Regional Vice President, Terri Milsap, at
718.893.0640.
If after following the above steps the situation is still not resolved, you may bring your issue
before the Board of Trustees by writing to: Anne Laraway, Board Chair, 180 W. 165 th Street,
Bronx, NY 10452.

School-Related Programs and Activities
Field Trips
Field trips allow scholars to experience learning beyond the walls of the
school and connect to valuable community and regional resources.
Parents/guardians will receive advance notice of all field trips. A
permission slip must be signed by the scholar’s parents/guardians in order
for the scholar to participate in a field trip. Scholars without granted
permission will remain at the school in another class. If concerns exist
about a scholar’s readiness for a field trip, a parent/guardian might be
required to attend.
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Awards and Celebrations
We celebrate the members of our school community in a variety of ways. On the first
Wednesday of every month, we welcome parents to join us for our Town Hall Meetings.
Specific information about these events, as well as other special events, will be included in your
child’s newsletter.
Summer SHINE
We may offer a summer program for scholars who need additional time to master the
curriculum. If a scholar is designated as Promotion in Doubt due to attendance and/or
academics, Summer SHINE is mandatory. If a child is Promotion in Doubt and does not
attend 100% of Summer SHINE, they will be retained the following school year. Teachers
may also recommend additional scholars to participate in Summer SHINE that would benefit
from additional remediation. Summer SHINE is free of charge. During the final quarter of the
year, families will be notified about mandatory summer school or other summer school
opportunities for their child.
Scholar Gateway Program (CPA)
All scholars entering the College Prep Academy in 9th grade will participate in the Gateway
Program. The purpose of this program is to
prepare all LHA scholars for the College Prep
Academy’s
culture,
academic,
and
behavioral expectations as well as to build
community within the small school. This is
critical in that the transition to high school
requires heightened independence and
accountability. With the transition to high
school, there may also be a significant number of new scholars beginning at LHA. This session
is paramount in building the community for the upcoming school year at the College Prep
Academy.
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Family Events
The Lighthouse Academies’ vision for scholar success is that
all scholars will attend a college or a university.
Parents/guardians are our partners in this process. Each
month, the Principal, Associate of Family and Community
Partnerships or other staff members will plan and lead
activities aimed at providing information of use to
parents/guardians. These events will be free, open to the
public, and held at the school. Topics for parent/guardian
meetings and workshops will be designed to empower
parents/guardians to support the education, growth and
development of their scholars. See the newsletter for specific
details throughout the year.
School Volunteers
The school welcomes parents/guardians who wish to
volunteer in classes. For the safety of all scholars, it is
required that all volunteers undergo a background check,
which may include fingerprinting if mandated by state law
or local regulation, prior to volunteering in the school and/or with the scholars. Information
on how to become a school volunteer will be sent home at the beginning of the school year.
In-Class Volunteer Opportunities
As parents/guardians contact the school to offer their assistance, the Principal will connect
them with the appropriate teachers for the subjects in which the parents/guardians have
expertise. The teacher will work with the parent/guardian prior to his/her arrival in class, in
order to review classroom norms, procedures for handling problem behavior, emergency
procedures, and the class work for the day or days on which the parents/guardians will be
volunteering.
Out-of-Class Volunteer Opportunities
Outside of classroom support, there are numerous opportunities for parents/guardians to help
the school run more smoothly. The school may solicit parents/guardians’ time and support for
extra fundraising, to lead parents’/guardians organizations, to chaperone field trips and to help
plan monthly parents’/guardians events. We hope to have parents/guardians, whenever
possible, serve in roles that allow the teachers and Principal to focus on teaching, learning, and
scholar success.
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Health and Wellness

Scholars’ health and safety are our foremost responsibility. The following information
describes the precautions taken to protect the wellbeing of all scholars. If your child has any
specific health, safety or security needs, please inform the school nurse in writing so that
appropriate accommodations can be made. Medical documentation may be required to
accommodate a health issue.
Food Service
We offer a breakfast and hot lunch service. Scholars who eat breakfast at school should report
to their homerooms upon arrival, but no later than 8:00 a.m.
Some scholars may be eligible to receive meals at no charge or at a reduced charge. To
determine a scholar’s eligibility for free- or reduced-priced meals, the parent/guardian must
submit a complete application that qualifies the scholar for the program under federal
guidelines. At the beginning of the school year, an application will be sent home with your
scholar. Applications will be processed as they are returned to the school. For questions about
required forms, please contact the Main Office.) Scholars whose families have not submitted
a completed application and who have not been approved and certified will be billed as fullpay scholars. Families will be invoiced in accordance with the school’s policy. Failure to pay
within the school’s policy may result in denial of services or the scholar may be served an
alternative lunch. We ask that all families cooperate in making sure applications and any
necessary payments are received so every scholar can get a proper meal on all days. Payment
for school lunch should be made promptly each month by submitting cash or money order to
the school’s Business Manager in a sealed envelope marked clearly with the scholar’s name,
grade and teacher. Receipts are provided upon payment.
Scholars are also welcome to bring lunch to school that meets the school’s guidelines for
healthy snacks. Absolutely no candy, gum, chips, or soda pop are allowed in the
lunchroom/school since we are part of the Federal Lunch Program and promote healthy eating.
Please do not send these types of items in your child’s lunch. Please do not send any glass
bottles or glass containers in a scholar’s lunch.
If special food precautions are necessary for your child, please notify the Main Office.
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In accordance with Federal Law and U.S. Department of Agriculture policy, this institution
is prohibited from discriminating on the basis of race, color, national origin, sex, age, or
disability. To file a complaint of discrimination, write USDA, Director, Office of
Adjudication, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free
(866) 632-9992 (Voice). Individuals who are hearing impaired or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136
(Spanish). USDA is an equal opportunity provider and employee.

Healthy Snack Guidelines
Beverages








Milk: 1% and fat-free
Soy Milk: Not flavored
Juice drinks that are all natural *No sugar added, No other additives
Fruit flavored water with no additives
Sparkling Water
Tomato Juice -all natural *No sugar added, No other additives
Water

Snacks









Applesauce: Natural
Original Animal crackers
Baked white corn tortilla
chips
Baked cheese crackers
Cereal bars
Trail Mix Bars: Fruit and
Nut
Fruit Leathers: All natural
Fresh Fruit










Granola bars
Graham crackers
Peanut Butter and Jelly
Pita Chips
Pretzels
Popcorn
Fresh Vegetables
Nuts









Raisins
Rice cakes
Saltine crackers
Trail Mix
Oyster crackers
Multigrain bars
Non-Fat Yogurt

Adapted from list of beverages approved for sale within the Los Angeles Unified Schools District and list of snacks that meet the standards
set by California's SB19.
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Immunization Requirements
At the time of registration, all scholars must file record of all state required immunizations
and vaccinations with the school. Scholars may lose their place at the school if written proof
of all required immunizations is not provided on time.
Vaccination Variances
We will comply with the New York Public Health Law concerning any exceptions to the
vaccination rule. Vaccination variance requests must be made in writing, indicating the reason
for the vaccination variance request.
Medication
The school must be informed of any prescription medication that a scholar is required to take
at school. To dispense prescription medication to scholars, the school must receive a written
order from the scholar’s doctor and a medication administration form signed by the scholar’s
parents/guardians. Scholars may not bring their own medicine to school and may not keep
their own medicine in their backpack, classroom or elsewhere. This includes over-the-counter
medication. A medication administration form may be obtained from the school office to be
used with any type of medicine.
Please notify the school if special medicinal requirements are necessary for your child.
Physicals
Scholars must have a physical by a qualified physician at the age designated by New York
regulations. The school will advise you of specific requirements that scholars must meet before
entering school.
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Safety and Security
Emergency Drills & Evacuation
There will be regular fire, tornado and other emergency/evacuation drills at the school
throughout the school year. Please reinforce with your child the importance of following staff
directions during these drills.
Electronic Surveillance
In circumstances where it is deemed necessary to further protect the health, welfare, and safety
of scholars, staff, and visitors, and to protect school and scholar property beyond protection
provided through other less invasive alternatives, the school may use video/electronic
surveillance systems in the school, on all school property, and in all vehicles owned, operated,
contracted or used by the school.
Locker Searches
Scholars may be assigned lockers or other areas for storing and securing their books, school
supplies and personal effects. Lockers, desks and storage areas are the property of MetLCS. No
right, nor expectation of privacy, exists for any scholar as to the use of any locker issued or
assigned to a scholar by the school. No lock of any type may be used on a locker without the
school’s approval. Any lock that is attached without school approval will be removed.
No scholar may use a locker, desk or storage area as a depository for any substance or object
which is prohibited by law or school rules or which poses a threat to the health, safety or
welfare of the occupants of the school building or the building itself.
Any scholar desk or other storage area shall be subject to search, with or without the scholar
being present, if reasonable grounds exist to suspect that the search will yield evidence of the
scholar's violation of the law or school rules.
All scholar lockers may be searched at any time without prior notice and without reasonable
suspicion that the search will yield evidence of any particular scholar's violation of the law or
school rules. If the school official conducting such a search develops a reasonable suspicion that
any container inside the locker, including but not limited to a purse, backpack, gym bag or an
article of clothing, contains evidence of a scholar's violation of the law or school rules, the
container may be searched according to board policy governing personal searches.
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Personal Searches
The School recognizes scholars have the right to be free from unreasonable searches and
seizures. Balanced against this right is the school’s official responsibility to create and
maintain a safe school environment. Members of the school leadership team or individuals
acting on their behalf may search individual scholars and their property (including locker
and vehicle on school property) when they have reasonable grounds or reasonable suspicion
to believe that the search will uncover evidence that the scholar is violating the law or
policies of the school
Bus Transportation
The purpose of school transportation is to provide safe, comfortable and economical
transportation for those scholars who live beyond the walking distance established by the
New York City Office of Pupil Transportation (NYC OPT). Ridership is a privilege. Buses
will not operate over roads that are not properly maintained, on private lanes leading from
residences to the highway, or on roads where adequate bus turnarounds are not provided.
The rules governing scholar behavior apply to all transportation provided by the school.
Any scholar authorized to ride a bus under this policy may embark or disembark at a bus
stop other than his/her own only if the following conditions are met:
•
•
•
•
•

•
•

The bus stop is located on an established route traveled by a NYC OPT school bus.
The scholar’s parent/guardian submits a request for a change in writing to the Main
Office at least 48 hours in advance.
There is room on the bus to accommodate this change.
A scholar who is not in attendance at school on a school day is not entitled to ride home
on the school bus in the afternoon.
As a safety precaution, there will be no standees allowed on any school bus at any time.
The school or bus driver may designate assigned seats and ask that scholars and parents
comply accordingly.
Parents or their designee are requested to accompany their young children to and from
the bus stop.
At no time are parents or any other individuals beyond the transportation vendor
personnel, school personnel, and scholars permitted to board the bus without written
permission from the school principal. Parents should at all times show courtesy to the
bus drivers.
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Scholar Expectations at the Bus Stop
Scholars must:
•
•
•
•
•

Exercise safe pedestrian practices while on the way to the waiting area for the bus stop
Be at their bus stop at least five minutes before the regular pickup time
Wait in an orderly manner
Be aware, cautious, and respectful of traffic
Respect surrounding property

Scholar Expectations When the Bus Arrives
Scholars must:
•
•
•
•
•

Remain in the waiting area until the bus has fully stopped
Check traffic from all directions, then check again
Make certain bus warning lights are activated before approaching the bus
Board promptly and proceed directly to the first available or assigned seat
Report immediately to the driver any illness or injury sustained on or around the bus

Conduct on the Bus
The bus driver is the authority on the bus; obey the bus driver and be courteous to him or her
and to fellow scholars. The driver may assign seats.
Scholars must:
•
•
•
•
•
•
•
•
•
•
•
•

Go directly to a seat and remain properly seated while bus is in motion
Use language that is appropriate for the school setting
Keep the bus neat and undamaged. Willful or careless damage must be paid for by the
scholar performing the act or his/her parent/ guardian
Talk quietly and politely
Keep arms, legs, and head inside the bus
Keep aisles and exits clear
Keep hands and feet to selves at all times; avoid fighting or slapping
Remember that school rules apply to the school bus. For example, use or possession of
tobacco, alcohol, and other drugs is not allowed
Be respectful of others outside the bus
Limit carry-on items to those that can be held on a lap
Refrain from drinking or eating
Leave unsafe or nuisance items (water pistols, animals, reptiles, insects, matches,
knives, firearms, etc.) at home
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Scholar Expectations When Exiting the Bus
Children in grades Kindergarten through 2 may not leave the bus unless an authorized adult
is present at the bus stop to meet them. Parents/guardians should submit the appropriate form,
listing individuals who are authorized to collect the child at the bus stop.
Scholars must:
•
•
•
•
•
•

•

Remain seated until bus comes to a full stop
Exit the bus at the bus stop area in a prompt and orderly manner
Take 10 steps away from the bus when exiting
Allow scholars in the front of the bus to exit first
Check traffic from all directions, then check again
If crossing the street, make certain bus warning lights are activated. Cross at least 10
feet in front of the bus, and wait for the driver to signal that it is safe to cross. A scholar
needing to cross a road shall do so before the bus pulls away to ensure traffic is stopped
while the scholar crosses. Always cross in front of the bus
Obtain permission from the bus driver to retrieve items dropped outside the bus

In the event that there is no one at the bus stop to meet the scholar, the scholar will be brought
to the local police station. In addition, if the scholar is not picked up in a timely manner, social
services/family services will be called.
The school has the right to refuse transportation to any scholar not abiding by the stated
expectations. If a scholar misbehaves on a school bus, the scholar will temporarily lose the
privilege of riding the bus or be suspended from riding for the remainder of the school year. In
such cases, the school will then call the parent/guardian who must come to school to pick up
the scholar. Parents will be responsible for the transportation for any scholars who have lost
school bus transportation privileges.
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Forms to Return to Your School
Acknowledgement of Receipt: Scholar Family Handbook
My signature indicates that I have received and reviewed the 2016 – 2017 Metropolitan
Lighthouse Charter School Scholar Family Handbook.
Scholar Name (Print):

Scholar Grade Level:

Scholar Signature:
Date:
I have reviewed the 2016 - 2017 Metropolitan Lighthouse Charter School Scholar Family
Handbook with my child and will reinforce what is expected of him or her at MetLCS.
Parent/ Guardian Name:
Parent/ Guardian Signature:
Date:

Receipt of Technology Acceptable Use Policy
As a scholar user of the Lighthouse Academies’ electronic communications systems, I
understand and agree to fully abide by the Technology Acceptable Use Policy found in this
booklet. Should I violate this agreement, I understand that I may be subject to disciplinary
action and/or appropriate legal action and my access privileges may be revoked.
Scholar Name (Print):
Scholar Signature:
Date:
I have reviewed the Technology Acceptable Use Policy with my child and understand that
my child and I may be held responsible for violations. I accept responsibility to assist in
conveying the standards for scholars when using Lighthouse Academies’ electronic
communications systems.
Parent/Guardian Signature:
Date:
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LHA 2016 - 2017 School Compact Receipt
My signature indicates that I have reviewed the Lighthouse
Academies 2016 - 2017 School Compact on page 4 of the Scholar
Family Handbook and agree to be a partner with Lighthouse
Academies in upholding the details of the agreement.

Parent/ Guardian Signature:
Date:

Scholar Signature:
Date:

On behalf of the MetLCS staff,
Principal Signature:
Date:
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FERPA: Directory, Information, Certain Use of Photo/Video
MetLCS: 2016 - 2017 Academic Year

If you do not want MetLCS to disclose Directory Information from your child's
education records without your prior written consent, you must notify the School by
August 31, 2015. Please complete the form below and return it to the Main Office.
This form is effective only for the current academic year.

Please Print
Scholar’s Name:
Scholar’s Date of Birth:

Scholar’s Grade:

 My child’s directory information must remain private.
Check One:
 My child’s image (photograph or video) may be used in training videos for
Lighthouse staff, marketing or publicity for Lighthouse Schools. LHA may post these
pictures and videos on its public website and on an internal website accessible only
to LHA staff in schools.
OR
 My child’s image (photograph or video) may not be used in training videos for
Lighthouse staff, marketing or publicity for Lighthouse Schools.

Name of Parent/ Guardian or Eligible Scholar (18 or older):

Signature:

Date:
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Appendix
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Scholar Discipline
The following chart includes additions to the Lighthouse Academies code of conduct as well as
specifics about MetLCS’ positive behavior management and discipline system.

The following chart includes additions to the Lighthouse Academies code of conduct as well as specifics
about MetLCS positive behavior management and restorative justice system.
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School Wide Management System

metropolitan.kickboardforteachers.com

Scholar Dollar System
MetLCS has a Scholar Dollar system to provide scholars, families, and teachers with a frequent,
comprehensive report of scholar performance. A scholar’s weekly paycheck total is impacted by his/her
fulfillment of behavioral and academic expectations. In order to ensure that this is accurate and
effective for scholars, teachers are responsible for ensuring that all information is logged in Kickboard
daily.
Every teacher at MetLCS is responsible for teaching and reinforcing this school-wide management
system, which will foster the healthy development of each scholar under the Lighthouse Academies
model, encourage a strong community of learning within the classroom, and provide adequate
opportunities for scholars to restore their behavior before being removed from the classroom.
At the beginning of the first day of every quarter, a scholar’s earnings start at 0 Scholar Dollars. When
an expectation is not met, a scholar will be spoken to using affective statements. If a scholar exceeds
expectations, a certain number of credits will be awarded to the scholar, based on the quality of their
action. The specific areas for credits and restorative conversations, as well as the values assigned to
each area, are outlined below.
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These are examples of affective language that we will be using at MET.

Steps to RJ Behavior System:
Scholar misbehavior arises in class
1) Affective Statement (Warning)– teacher explains how behavior makes them/ others feel, why and
next step to improve behavior (ex: “When you talk while I am talking, it makes me feel like you don’t
respect me because you don’t care about what I have to say. What I am teaching is important, so please
listen”)
2) Affective Questioning (Warning) – teacher asks students to name what they are doing and how it
affects others; asks students to verbalize next steps (ex: “____, how does it make you feel when ____ is
talking during our math lesson? ____, what will you do to make sure everyone can listen and learn?”)
3) Impromptu Conference (RC) – teacher sends student to reflection area where they complete
reflection form with restorative questions. This will be used during an informal conference teacher will
hold with student and other involved after the lesson/ during a free moment. (ex: “You are still
[behavior] and that is affecting me and the class. Please go to the reflection station and fill out an RC
form. We will have a conference about this after the lesson.” After lesson, teacher approaches student
and decides if others should join. Teacher uses the reflection sheet to guide the discussion.)
4) Group Circle (RC) – teacher organizes formal circle, decides which staff members/ students to
involve, and schedules a more formal group circle for the same day or the next day. Teacher calls
parents to inform them of circle. (Ex: Teacher decides that student calling out and the kid who sits next
to him will stay in from PE today to have a group circle. Also in attendance will be the homeroom
teacher, AT and Mr. Abi since he has observed similar behaviors at other times. Teacher leads
conference and prompts student to think of his own logical consequence to “right the wrong.”
Afterwards, teacher calls parent to let them know what was discussed in circle and what next steps are.)
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The restorative system will be implemented for all scholars:





While the scholar is on school grounds or school-related transportation
During school-sponsored activities and trips
During all other school-related events
Off school grounds, that results in substantial disruption/damage to the learning environment,
the school’s reputation in the neighborhood or the physical/emotional wellbeing of a member of
the school community.

On the last Friday of each quarter there will be a quarterly Scholar Dollar Celebration. The ten highest
scholars from each class for the quarter will be able to attend. Scholar Dollar Celebrations will be held
for the last hour and a half of the day. Quarterly balances will reset at the beginning of every quarter.
For the sake of clarity and transparency, scholars should be aware of what it will take to be on track to
attend this celebration: If scholars average a net total of +3 per day, or +15 per week, they will be on
track to attend the Scholar Dollar Celebration at the end of the quarter.
For further positive recognition of scholars, each classroom will have a display board outside their door,
which must include, but is not limited to:
• The Scholar of the Week
• A top-5 leaderboard every week (resets every week)
• A graph showing scholar progress throughout the year
• Scholar Dollar System User’s Guide
The purpose of this section is to provide all members of the MetLCS team with a detailed description of
each credit and restorative conversation in our Scholar dollar system. Throughout the year, it should be
reviewed as a touchstone and norming tool. While examples are provided for each credit and restorative
conversations, the examples are by no means exhaustive, as unique situations will always arise in a
school setting; actions not described in this document may well warrant a credit or restorative
conversation. The examples should serve to inform the teacher’s discretion in issuing a credit or
restorative conversation.

Tracking Credits and Restorative Conversations
All educators will either use a clipboard, iPad, or laptop for tracking purposes. Educators will replenish
the tracking sheets weekly on their clipboards or technology. All staff will track credits and restorative
conversations throughout the day and record on the weekly tracking sheet at the time of the behavior.
Classroom teachers will hand off tracking sheets to specials teachers at the beginning of every specials
period. Upon the completion of specials periods, specials teachers will return the tracking sheets to the
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classroom teachers. If special teachers already have technology available to track credits and restorative
conversations, then they can use that. Weekly tracking sheets will be entered into Kickboard weekly no
later than Thursday at 11:30 pm.

Credits
Our credits will be directly aligned with our MetLCS Scholar Expectations. This focus will have a direct
correlation with the Empower your Hearts, and Empower your Minds mindset. All of our credits will be
issued at the discretion of the educators.
• We Value Learning.
• We Respect and Support Each Other.
• We Persevere Through Challenges.
• We are Responsible for our Actions.
Our Kickboard translation will be as followed:





Value Learning or (VL) = is issued to any scholar(s) who are demonstrating a Value for
Learning.
Respect and Support or (RS) = is issued to any scholar(s) who are demonstrating Respect and
Support for Each other, or adults.
Perseverance or (P) = is issued to any scholar(s) who Persevere Through Challenges.
Responsible for our Actions or (TR) = is issued to scholar(s) who take Responsibility for their
actions.

Credit Number/Name

Description of behaviors warranting the credit.

1. Value Learning or VL – (2-point credit)








Building on the ideas of others in classroom discussions. Asking great questions. Showing
genuine excitement for subject material or school community activities.
In ELA, one scholar continuously references another scholar’s answer while making a
contribution to the class discussion.
A scholar makes a text-to-text connection while reading the story of the week
A scholar uses vocabulary words from the story when writing a summary of what was read
today.
In math, a scholar correctly names all 3-D shapes correctly when comparing them.
A scholar asks a rigorous question to another scholar during a class discussion.
A scholar asks a rigorous question to the teacher during a class discussion.
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2. We Respect and Support each other or RS – (2-point credit)







Scholar is showing deep investment/engagement in a task with another scholar.
During writing, a scholar is showing deep focus with his classmate.
A scholar gives a thoughtful written response to a question asked about Native Americans in
Social Studies.
During a turn-and-talk, a scholar actively engages their partner in a genuine discussion about
the related topic.
A scholar volunteers to collect work for an absent teammate.
A scholar silently gestures for another scholar to get back on task.

3. We are Responsible for our Action or TR – (2-point credit)







Doing something for the good of the community without being asked.
Demonstrating leadership for peers in school through words or actions.
A scholar makes a productive suggestion to the teacher or a classmate.
A scholar proactively volunteers to help a classmate who is struggling.
A scholar constructively takes charge during group work, keeping others on task.
A scholar helps another scholar do the right thing when an adult is not present.

4. Perseverance – (2-point credit)





Not giving up on difficult assignments or class material.
A scholar sticks with a difficult reading passage, or returns to it, in order to answer a hard
author’s purpose question.
A scholar comes to you after school to work through their difficulties in understanding of the
food chain.
After struggling to keep track of class handouts, you notice that a scholar has developed and is
using a system of organization that really works.

.

A credit accompanies positive recognition for a scholar(s) action, but is always secondary to
recognizing the value of the action itself. For instance, when we praise a scholar for struggling with and
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then solving a hard math problem, we recognize the value of hard work and its payoff, and then award
the credit.

In order to be effective, credits must be issued for authentic, unsolicited scholar actions. A credit should
never be offered in exchange for something and never given for basic compliance with directions. It is
easy to fall into the trap of issuing credits to scholars who are following directions, especially when it
seems like the majority of scholars are not. In such situations, credits should not be used as a means of
obtaining compliance, as this would lower our bar for excellence.

Restorative Conversation
Restorative Conversations exist so that our scholars know when they are not meeting expectations. We
subtract scholar dollars from the weekly check, serving as a deterrent for behaviors that are harmful to
our school environment and culture. Similar to credits, they provide quick, real-time feedback to
scholars about MetLCS’ values, expectations, and rules.

A restorative conversation has a dual purpose; it simultaneously acts as an immediate redirection and a
warning to a scholar that his/her behavior is unacceptable. At MetLCS, we do give warnings before
issuing a RC. We make our expectations extremely clear early and often during the school year, and
then we hold scholars accountable, every time.
In order for RC to be effective, they must be issued consistently. Throughout the year, all staff
members will be given constant feedback about their expectations of children and their issuing of credits
and restorative conversations. This process is essential to the effective functioning of our scholar dollar
system.

In order for restorative conversation to be effective, they must also be issued with emotional constancy.
A RC should never be issued in anger, or even in an irritated tone of voice. It should also not be issued
apologetically or meekly. By informing a scholar that they have earned the RC with a calm,
emotionally constant tone, we maximize the likelihood that the scholar will focus on the behavior that
earned the RC, rather than on the teacher’s reaction. Restorative conversation and credits are not
personal – they simply as a mechanism to consistently hold our scholars to the highest expectations.
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Our scholars will make mistakes and fall short of our expectations. We believe that this is a natural,
and necessary, part of growth. If scholars never fell short, it would indicate that our expectations are
not high enough. A restorative conversation is an essential feedback tool that loses meaning when it
strays from the language of our shared expectations. As staff members, it is our responsibility to create
a climate of emotional safety and growth. Our scholars need to know when they have made a mistake,
and that the adults in the building will help them take responsibility for learning from and fixing their
mistakes.

Each of the following restorative conversations results in -1 from a scholar’s weekly scholar dollar
check.
These restorative conversations do not require removal from class immediately. If scholars have
exceeded their multiple opportunities (see below), then the S.R.R. will be utilized. Each scholar is given
multiple opportunities to correct their behavior. In K - 8, scholars who receive five (5) RC will be sent
to the S.R.R. For the purpose of this S.R.R. trigger number, this total will “reset” after lunch and recess
to in order to give scholars a chance to redeem themselves and start the afternoon with a clean slate.

Restorative Conversations Number/Name Description of behaviors warranting the RC.

1. RC (0 Point)












To be issued in any case in which a direction is not followed within a specified or reasonable
amount of time, in class, or anywhere in the school building, for any staff member. This level
one RC primarily addresses minor inattentiveness or reluctance, NOT obvious defiance.
Any uniform infraction after arrival during the day.
Vulgar language directed at a scholar or staff member
Outright defiance
Aggressive physical behavior or response.
Skipping/leaving class without permission.
Any use of a cell phone or electronic device during the school day. Cell phone/electronic device
will be confiscated until the end of the day. Continued use of device will result in confiscation
until your parent comes and picks it up.
Acts or gestures of violence (including, but not limited to drawing/making/constructing of fake
guns, bombs, knives, etc.)
Tantrums that severely interrupt instruction.
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Public Displays of Affection (PDA).
Instigating a fight.

Scholar Dollar Check Logistics and Protocol
Scholar Dollar checks will be printed and distributed to classroom teachers’ mailboxes every Friday
morning by the assistant to director of school culture. Teachers will distribute Scholar Dollar checks by
the conclusion of the day on Friday.
Over the weekend, it is essential that parents or guardians MUST sign the bottom of the check. The
check is a critical feedback tool, which provides information to the family about all of the scholar’s
credits and restorative conversations for the week. We require that it gets signed so that we know that
this critical communication has occurred.
To hold scholars accountable for this, scholar dollar check signatures are checked first thing Monday
morning (or the next school day after distribution). Simply returning this check signed, scholars are
rewarded with 2 credits. Failure to present a signed check results in an automatic restorative
conversation and a 0 on the following day. In addition, during morning meeting or (for Upper
Academy, during advisory), the assistant to the director of school culture will tally up the number of
checks handed in to each class by the Monday deadline.
If teachers find it difficult to meet the 11:59 pm deadline on Thursday, they are encouraged to reach out
to assistant to the director of school culture or other co-teachers for assistance.

Restorative Strategies and Systems:
Whenever teachers are having restorative conversation, they should consider the way in which RC is
given and the way we communicate with scholars about receiving RC. Our restorative system requires
that we ALWAYS assign RC with RESPECT and without ANGER. Here are a few guiding principles to
having restorative conversations:








Be 99.9% sure.
Be cool, calm and collected in the delivery; use a neutral tone.
Be assertive but not aggressive.
Be 100% respectful so no one “loses face”.
Be quick and move on.
Give scholars control over the outcome; make it clear that every behavior is a choice.
Explain why it matters.
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Class Removals:






Behaviors should be handled within the classroom as often as possible by the classroom teacher.
Each scholar is given multiple opportunities to correct their behavior.
In K - 8, scholars receive three (3) redirections or opportunities to correct their behavior.
Each opportunity to correct scholar behavior will be clearly explained to the scholar and
tracked using the daily scholar dollar tracking sheets.
Upon their fifth consecutive restorative conversation in class, scholars have demonstrated they
cannot successfully participate in the learning environment at that time. These scholars will be
referred to the Scholar Reflection Room (S.R.R.). Teachers must fill out a (S.R.R) Referral
Form before sending students to the (S.R.R). This is a location in the school, which is
monitored fulltime and where scholars are expected to continue doing their class work in a
setting separate from their regular classroom. When a scholar is in the S.R.R they will go
through the restorative process with the assistant to the director of school culture.
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Scholar Consequence Tracking Sheet
Scholar Name (last, first):

Grade:

Removals

M

August
W

T

R

F

M

1

2

3

4

5

8

9

10

11

12

5

15

16

17

18

19

22

23

24

25

26

29

30

30

31

T

7
11

T

November
W
R

F

1

2

3

8

9

10

M

T

1

2

3

4

9

10

17

18

21

22

23

24

25

28

29

30

7

11

12

13

14
21

15

17

18

19

20

26

27

20

21

22

24
28

25

19
23
26
30

27

28

29

31

27

M

T

December
W
R

F

1

2

2

12

6

7

13

19

20

3

4

5

9

10

11

12

16

17

18

19

23

24

25

26

30

31

20

22

23
27

28

February

29

March

W

R

F

1

2

3

6
10

7

8

9

13
17

14

15

16

20
24

21

22

23

27

28

M

T

6

13

15

21

R

2

8

14

January
T
W
F

M

16

26

May

6

14

27

T

5

13

30

M

F

12
16

10
16

R

8

5

15

October
W

7

4

14

26

F

6

26
M

September
W
R

27

April

W

R

F

M

T

W

R

F

1

2

3

3

4

5

6

7

6

7

8

9

10

10

11

12

13

14

13

14

15

16

17

17

18

19

20

21

20

21

22

23

24

24

25

26

27

28

27

28

29

30

31

June
72

M

T

W

R

F

M

T

W

R
1

F

1

2

3

4

5

2

8

9

10

11

12

5

6

7

8

9

15

16

17

18

19

12

13

14

15

16

22

23

24

25

26

19

20

21

22

23

29

30

31

26

27

28

29

30

*Key (per day)
First Removal

Second Removal
Removal





Third Removal



Fourth



[Bracket all suspensions]
In-School Suspensions
Date:

Date:

Date:

Date:

Date:

Date:

Date:

Date:

Date:

Out of School Suspensions
Date:

Date:

Date:



Red will represent the days we have off from school.



Turquoise will represent the days of the scholar dollar celebration.

Date:
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Rules of Scholar Reflection Room (SRR)







Scholars will reflect using restorative questions that acknowledge harm and steps
Scholars will complete restorative question sheet.
Scholars will not be allowed to have conversations with other scholars inside of the SRR if
The assistant to the director of school culture will then have a mini-conference with the scholar
about their behavior and infraction.
Scholars will not be permitted into the S.R.R. without a referral form from the teacher.
Note: The assistant to the director of school culture will call the scholar's parent when the
scholar enters the SRR. A letter of classroom removal will also be sent home with the scholar
that evening.

If a scholar is given two referrals in a one-week period:
• In Lower Academy, the scholar must spend lunch and recess in the SRR for a restorative conference
with the director or assistant to the director of school culture and the teacher who issued the write ups.
• In the Upper Academy, the scholar must spend after-school detention from 1-2:30. Parents will be
notified by phone by the assistant to the director of school culture or the classroom teacher.
• For all scholars: the scholar must have a meeting with parents and Director of school culture or
Director of Teacher Leadership.
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2016-17 School Wide Restorative System Grades
(K-8)
Restorative
Conversation





Calling out
Getting out of seat
Noise/ Disruptions
Focus

Level 1 (Recess
Detention) for
Restorative Circle
 Talking back to an
adult
 Hall Pass
Compliance
 Uniform Violations
 Play Fighting

Level 2 (Recess and
Lunch Detention) for
Restorative Circle
 Defiance (Repeated
or Egregious)
 Profanity
 Cheating

Level 3 (After School
Detention) for
Restorative Circle
 Property Violation
or Vandalism
 Violence/Fighting
 2+ SRR referrals in a
week

Lunch/Recess Detention Room Logistics









Location: (Teachers classrooms or any other prior approved location)
Our expectation for all staff members who issue a detention is for that staff member to have the
scholar(s) serve the detention with them. Staff members should preferably use the students
lunch/recess break to have their restorative conversation.
Staff members will communicate through Kickboard – Detentions must be logged immediately
to ensure consistency. (Teachers should also feel free to leave a note in the consequence roster,
briefly explaining the outcomes of their restorative conversations using affective statements.
(After School detention) Half day 1:00 – 3:00pm in the SRR, covered by Mr. Jason or Mr. Abi.
The administrative team is the only people to assign afterschool detention.
If a teacher would like to suggest a scholar for after school detention, he/she would have to
speak to with Mr. Jason or Mr. Abi. During the process of after school detention we would ask if
the teacher who requested the detention be a part of the restorative circle process.

Out of School Suspension:
When a scholar is referred to the Scholar Reflection Room (SRR) four or more times within a ten-day
span, the scholar will receive an Out of School Suspension based upon the severity of the referrals. In
accordance with, as administrative staff we reserve the right to suspend any scholar from school at our
discretion. The scholar will then receive a letter and a parent phone call by the Director of School
Culture or Associate Director of School Culture outlining the infractions. In order for the scholar to
return to school, the scholar and family member must attend a re-entry meeting with the classroom
teacher, and the Director of School Culture. It is imperative that you and your child arrive on time to this
meeting. Once this meeting takes place, the scholar will immediately be allowed to return to class.
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School Bus Discipline Policy

At Metropolitan Lighthouse Charter School, we believe in trying our best to manage all disciplinary
issues involving our scholars, whether in school or on the bus. Based upon our data from last year, we’ve
taken the time to revamp our school bus discipline policy. Any scholars that receive 1-2 school bus writeups will be issued warning letters. These warning letters will also be followed by a phone call from either
the Director of School Culture or the Associate Director of School Culture. During the phone call you will
be explained in detail, what the write-up states, and what are the consequences if the scholar continues
to be written up. Any scholars who receive three bus write-ups will lose bus privileges for five days. Any
scholars who receive six bus write-ups will permanently lose bus privileges for the reminder of the
school year (NO EXCEPTIONS). As administrative staff we reserve the right to suspend any scholar off the
bus at our discretion.
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Metropolitan Lighthouse Charter School
To: The Parent/Guardian of Jason McNatt
From: T. Williams, Principal
Re:

Bus Behavior

Date: 1/23/2014
# of Incident Reports
1-2
3
6

Consequence
Warning
Loss of bus privileges for one week
Permanent loss of bus privileges for the reminder of the
school year

Please be advised that a report dated 1/23/2014 has been submitted to my office
regarding your child’s behavior on the school bus. The following inappropriate behaviors
have been noted by the bus driver:



Refused to wear seatbelt.
Jumping up and down on bus while bus was in motion.

Please be advised that such behaviors will not be tolerated in the future. Failure to comply
with the instructions of the bus driver is a violation of our community norms. If your scholar
continues to behave inappropriately while on the bus, he/she will lose bus privileges and
you will have to make other arrangements to get your child to and from school.
Please have a conversation with your scholar and remind him/her that such behavior will
not be tolerated in the future. Your scholars’ safety and well-being are of the utmost
concern. We do not want anyone getting hurt on the bus.
Thank you for your partnership and cooperation.

Mr. McNatt
Director of School Culture

Ms. Williams
Principal

Challenge + Arts Infusion = Transformative Opportunities
180 W 165th Street, Bronx, NY 10452 ∙ Tel 718.893.0640 ∙ Fax 718.893.0675
www.lighthouse-academies.org/metropolitan
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Success
To laugh often and much; to win the respect of intelligent people and affection of children; to earn the
appreciation of honest critics and endure the betrayal of false friends; to appreciate beauty; to find
the best in others; to leave the world a bit better, whether by a healthy child, a garden patch or a
redeemed social condition; to know even one life has breathed easier because you have lived. This is
to have succeeded.
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