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I. AGREEMENT 

 

 This Agreement is entered into this 19th day of June, 2017, between the Lodi Unified School 

District (herein "District") and the Lodi Education Association/California Teachers 

Association/National Education Association (herein "Association"), an employee organization. 

 

II. RECOGNITION  

 

A. The District recognizes the Association as the exclusive representative for the 

employees of the Teachers' Unit. 

 

B. The Teachers' Unit consists of employees as stated in the listing of positions set forth 

below: 

 

1. All regular preschool and K-12 classroom teachers including: 

 

Teacher Trainees 

Children's Center 

Deaf and Blind 

R.O.P. 

R.O.C. 

Home and Hospital 

Librarians 

Department Heads 

Temporary Teachers 

Part-time Teachers 

Regular Contract Teachers on Substitute List 

SOLH (Severe Oral Language Handicapped) 

Bilingual 

ELD 

Head Teachers 

Resource Specialists 

Special Day Class 

Adaptive P.E. 

Special Program Teacher 

Special Project Resource Teacher 

 

2. The Teachers' Unit does not include District employees in the following 

classifications: 

 

Management 

Supervisory 

Confidential 
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Counselors 

Nurses 

Psychologists 

Psychometrists 

Speech Therapists 

Program Specialists 

Substitutes 

Adult School Employees who are not regular day teachers 

Summer School Employees who are not regular day teachers 

 

 The District will negotiate with the Association as required by Chapter 10.7 

(commencing with Section 3540) of the Government Code not only in respect to 

the regular positions of members of the unit but also as to their positions in Adult 

School, Summer School, Intersession, or other compensated extra-duty positions. 

 

3. In the event a new classification is created which is not covered above, the 

parties, shall, at the request of either, meet for the purpose of determining 

whether such new classification should appropriately be placed in the LEA unit.  

In the event the parties are unable to agree, the matter may be referred to the 

Public Employment Relations Board for resolution. 

 

C. This Agreement applies to all employees in the above-described representation unit, 

except as otherwise specifically provided herein. 

 

III. SALARY AND OTHER COMPENSATION 

  

A. Each person in the bargaining unit shall be compensated in accordance with their 

placement on the Certificated Teachers Salary Schedule (see Addendum 1). 

  

B. ADVANCED DEGREES 

 

1. An additional $1,000 shall be added for those teachers holding the M.A., M.F.A., 

M.S., and the M.Ed.  (Revised February 2014) 

 

2. An additional $1,500 shall be added for those employees holding the Ph.D., 

Ed.D., or the Dr.  of Science Degree.   

 

3. Eligible employees shall be compensated only for the maximum degree held, 

which must be from WASC-approved institutions (or corresponding regional 

associations) and is restricted to those degrees listed above. 

 

4. The amount paid for an advanced degree will be prorated for those working less 

than full time. 
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C. REVISION OF SALARY SCHEDULE PLACEMENT 

 

All requests for revision of salary schedule placement based on a change from an intern 

or pre-intern certificate or emergency permit to a preliminary or professional clear  

teaching credential must be received in the Personnel Office by February 1 of the school 

year in order to be implemented for that school year. 

 

D. NEW TEACHERS 

 

1. Full years of satisfactory credentialed certificated service in any WASC-accredited 

institutions (or corresponding regional associations) shall be allowed for initial 

placement on the salary schedule for those hired commencing with the 2000-01 

contract year.  

 

2. Vocational teachers without degrees shall be allowed one (1) year of credit for 

each three (3) years of full-time vocational experience. 

 

3. New teachers employed in the spring may be given credit for courses in progress 

and for summer school classes.  The college units of credit of each incoming 

teacher shall be evaluated and recorded by the Personnel Office and the teacher 

placed in the salary class to which he/she belongs. 

 

4. To qualify for a year of experience on the salary schedule placement, a teacher 

must have served the equivalent of at least 75% of the number of hours and the 

number of work days in each regular school year for which experience is 

requested. 

 

5. Vista and Peace Corps Service shall be credited when such service has been 

classroom teaching on a full-time basis comparable in nature to teaching in a 

public school District. 

 

E. CONTINUING TEACHERS 

 

1. Military credit shall be allowed when an employee is called to duty from the 

District.  This service shall not count toward permanent status. 

 

2. To qualify for a year of experience on the salary schedule placement, a teacher 

must have served the equivalent of at least 75% of the number of hours and the 

number of work days in each regular school year for which experience is 

requested.  Persons who are employees in part-time positions for less than the 

equivalent of 75% of the number of hours and the number of work days in each 

regular school year shall accumulate one year of salary credit for every two years 
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they work at least fifty per cent (50%) of the number of hours and the number of 

work days in the regular school year. 

 

F. VOCATIONAL EDUCATION TEACHER PLACEMENT AND ADVANCEMENT ON 

THE SALARY SCHEDULE 

 

1. For the purpose of placement on the salary schedule only, a vocational education 

teacher shall be defined as a teacher who:  

 

a. Has a vocational education credential; and 

 

b. Is teaching a vocational education subject(s) for which he/she is 

credentialed; or 

 

c. [In the case of a teacher with a four-year degree (B.A., B.S.)] has a major or 

minor in a specific vocational education subject(s) which he/she is hired to 

teach 

 

2. A Career Technical Education subject is one which meets standards defined by 

the California Commission on Teacher Credentialing, including:   

 

a. Agriculture and Natural Resources 

b. Arts, Media, and Entertainment 

c. Building and Construction Trades 

d. Business and Finance 

e. Education, Child Development, and Family services 

f. Energy, Environment, and Utilities 

g. Engineering and Architecture 

h. Fashion and Interior Design 

i. Health Science and Medical Technology 

j. Hospitality, tourism and Recreation 

k. Information and Communication Technologies 

l. Manufacturing and Product Development 

m. Marketing, Sales, and Service 

n. Public Services 

o. Transportation 

 

3. Previous Experience Allowed on Salary Schedule: 

 

a. A vocational teacher will be allowed one (1) year of credit for each three 

(3) years of verified full-time vocational experience beyond those used to 

qualify for his/her credential, which is directly related to the vocational 

subject he/she is to teach. 
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b. A vocational teacher will be allowed teaching experience credit on the 

schedule year for year. 

 

4. Placement and Advancement on Salary Schedule: 

 

a. The required vocational training and experience of a person employed to 

teach a vocational subject shall be accepted in lieu of a Bachelor's Degree 

for placement in Class A, B, or C of the Teachers' Salary Schedule.  The 

teacher must also possess an appropriate vocational credential as listed 

below. 

 

1) A vocational teacher with a Preliminary Vocational Credential will 

be placed in Class A of the Teachers' Salary Schedule. 

 

2) A vocational teacher with a Professional Clear or Standard 

Designated Subject Credential and 60 semester units of college 

credit or equivalent will be placed in Class B. 

 

3) A vocational teacher with a Professional Clear or Standard 

Designated Subject Credential who has also earned ninety (90) 

semester units (or equivalent) will be placed in Class C. 

 

b. To qualify for placement beyond Class C of the Teachers' Salary Schedule, 

a vocational teacher must have earned a four-year degree (B.A., B.S.) plus 

forty-five (45) semester units. 

 

c.  For teachers who are teaching in the Junior Reserve Officer Training 

Corps (JROTC) program: If salary placement under section F.4 results in a 

salary that is less than the Minimum Instructor Payment (MIP) established 

by the military for the JROTC program, the JROTC teacher’s salary shall 

be paid at the JROTC MIP until the JROTC teacher’s progression on the 

salary schedule exceeds the JROTC MIP. 

 

G. PROFESSIONAL GROWTH FOR SALARY SCHEDULE ADVANCEMENT 

 

1. College courses taken for salary schedule credit must be approved by the site 

administrator or designee and the Director of Personnel prior to the beginning of 

such courses.  Pre-approval must be obtained on the District Course Approval 

Form (Form A). 

 

a.    Courses for salary advancement must be goal-directed.  Additional 

credentials or degrees applicable to the field of education, courses meeting 
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the requirements of the staff development component of the school plan, 

and courses which are related to the curriculum of the Lodi Unified School 

District are appropriate. 

 

b. District-initiated in-service training or workshops (often arranged with a 

cooperating post-secondary institution which supplies the instruction) 

outside of the normal workday at which attendance is voluntary may 

receive units for salary schedule advancement if the College/University 

credit is arranged with the teaching institution with all costs borne by the 

participant. 

 

c.   Tuition and credit for courses offered by accredited post-secondary 

institutions (Western Association of Schools and Colleges or other 

regional counterparts) independent of any District involvement are the 

responsibility of the participant.  University and College courses to be 

considered for salary advancement are subject to prior approval of the 

Director of Personnel. 

 

d. A repeat course may qualify if there is a material difference between the 

original course and the current one.  A junior college or lower-division 

course may qualify if it is in an area of study requiring prerequisite work 

and/or is in an area of study that is identified as a District need.  Such 

courses are subject to pre-approval by the Director of Personnel. 

 

e. Only those correspondence or internet courses offered by colleges 

accredited by the Western Association of Schools and Colleges or other 

regional counterparts of this association will be considered for salary 

advancement. 

    

2.  Upon the completion of each course taken for salary credit, a transcript or course 

grade card must be filed with the Personnel Office to validate the credit. 

  

3. Courses taken during the summer must be completed by September 1, and the 

transcript/grade card verifying the additional units must be received by the  

Personnel Department no later than October 15 in order that credit may be given 

for that school year.  

 

4. Contracts for a new school year will be issued based on the number of validated 

units on record in the Personnel Office.   If recently completed courses (for which 

prior course approval has been given) will place the teacher in a higher salary 

class, the contract will be revised (retroactive to the beginning of that school 

year) upon receipt of original transcripts or grade cards prior to October 15 of 

that school year. 
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H.  ADULT SCHOOL 

 

Adult School teachers shall be paid the adjunct rate per hour. 

 

 Home and hospital instructors are paid at the same rate as above for the Adult School. 

 

I. PART-TIME TEACHERS 

 

 Teachers who are required to work fewer hours than the required hours for full-time 

teachers shall be paid for that fractional part of the total number of hours required of 

full-time teachers. 

 

J. PRESCHOOL SALARY SCHEDULE 

   (See Addendum 2) 

 

1. The Preschool Program must adhere to the ratio standards of children to adults as 

established by the Federal Government and the State of California in the future 

employment of both teachers and par educators. 

 

2. Components of the Salary Program 

 

a. Teachers shall be appropriately credentialed. 

b. Teachers shall be placed on the salary schedule in accordance with prior 

comparable experience (up to a maximum of four (4) years experience) 

and academic preparation (semester units). 

c. Teachers shall qualify for one (1) step advancement on the salary schedule on 

July 1 for each year in which they have served at least seventy-five (75) 

percent of the number of teaching days required by their assignment. 

d. Full-time employees work eight (8) hours per day, five (5) days per week. 

e. Employees working at least six hours per day, five (5) days per week  

 qualify as full time for the purpose of STRS retirement service credit and  

 for health benefits coverage.  (Revised February 2014) 

 

K. EXTENDED YEAR (Revised February 2014) 

 

1. Rate of Pay 

 

a. Teachers who teach in extended-year special education programs will be 

paid a daily rate based on the previous immediate work-year. 

 

 66-2/3% x his/her regular annual salary 

                             Required number of work days upon which annual salary based 
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b. Teachers who teach in Adult School will be paid at the adjunct rate.   

 

2. Work Day 

 

 The work day shall include a 240 minute instructional day, legally required 

nutrition and recess time, and 15 minutes before and 10 minutes after the school 

day.  Any teacher teaching less than a 240 minute instructional day shall be paid 

on a prorated basis. 

 

3. Additional Duties 

 

 Responsibilities shall include the following as needed: 

 

a. Class preparation, faculty meetings and conferences with students, 

parents, and other professionals. 

 

b. Other duties assigned on an equitable, shared basis (when applicable) 

shall include supervision of students before and after school, at recess, and 

during bus loading. 

 

c. Special education teachers shall be expected to follow previously written 

I.E.P.'s and revise them if needed. 

 

d. New I.E.P.'s shall be prepared only for students new to the District.   

 

L. PRE K-12 SUMMER SCHOOL (Revised February 2014) 

 

The hourly rate of pay for teaching Pre K-12 Summer School will be 

determined according to the years of teaching experience in Lodi Unified 

School District by multiplying the following factors to Cell D, 10 of the 

LEA Salary Schedule:   

 

For the 2014 Summer School 

LUSD Teaching Experience Factor LEA Salary Schedule Cell D,10 Hourly Rate 

Years one through five 0.0005669 57,943.00 32.85 

Years six through ten 0.0006151 57,943.00 35.64 

Years eleven through fifteen 0.0006681 57,943.00 38.71 

Years sixteen or greater 0.0007186 57,943.00 41.64 

 

 

M. Teachers who maintain a current National Board Certification shall receive a stipend 

equal to three percent (3%) of Cell D,10 on the Salary Schedule. 
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N. The hourly ADJUNCT DUTY RATE is included on the teachers’ salary schedule.  

ADJUNCT DUTY RATE shall be based on an amount derived by applying the 

following formula to cell D,10 on the LEA Salary Schedule {[D,10] * .00056185}.  (in 

January of 2015-2016 that amount is determined to be:  $62,918.00 X .00056185 = $ 35.35   

 

 

O. SATURDAY SCHOOL 

 Teachers who teach in the Saturday School Program will be paid a daily rate based on 

current work-year. 

 

66-2/3% x his/her regular annual salary 

 Required number of work days upon which annual salary based 

 

P. CO-CURRICULAR COMPENSATION AND POSITIONS (Revised February 2014) 

 

Compensation shall be based on an amount derived by applying the following formula to  

cell D,10 on the LEA Salary Schedule  {[D,10] * .525}.  (in 2013-2014 that amount is  

determined to be:  $57,943.00 X .525 = $ 30,420.00  (See Addendum 3)  

 

Q. DEPARTMENT HEADS (Revised August 2010) 

 

1. The stipend for Social Studies, English, Math and Science shall be Four Thousand 

 Dollars ($4,000.00). 

 

 2. The stipend for all other departments, with at least ten (10) sections and less than 

 thirty- one (31) sections, shall be Two Thousand Dollars ($2,000). 

 

 3. The stipend for all other departments, with thirty-one (31) or more sections, shall 

 be Three Thousand Dollars ($3,000.00). 

 

   4. Each Department Chair shall be entitled to utilize up to three (3) release days.  If 

not utilized, the Department Chair will be compensated for such days at the 

short-term sub rate for each day not utilized. 

 

R. HEAD TEACHER STIPEND (Revised April 2012) 

 

1. To qualify for the stipend, the head teacher must function at a school site 

having four or more teachers, including him/herself, and the site 

administrator’s main school office is located at another school. 

 

2.  The stipend shall be 4.25% of $30,212. 
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S. SCIENCE CAMP 

 

 Members attending the school-sponsored science camp with their students during a 

week that contains a day which has been designated a District holiday shall be entitled 

to receive, at their choice, either their per diem rate of pay or a compensatory day.  The 

compensatory day must be mutually agreed to by the employee, site administrator, and 

the Director of Personnel. 

 

T.  SCHOOL SITE INTERNAL REPLACEMENT FOR ABSENT CLASSROOM TEACHER  

 

1.  The District will make a concerted effort to avoid having a regular classroom 

teacher serve as a replacement for an absent middle or high school teacher, or 

divide up elementary students into other classrooms for an absent K-6 teacher.  

 

2.  After the District has determined that there is no other alternative in covering the 

classroom for an absent teacher, the site administrator will then use the 

replacement volunteer teacher list, rotating through the list in an attempt to 

avoid asking teachers to volunteer more than one time a semester.  

 

3.  Elementary, middle and high school teachers may volunteer to replace an absent 

teacher during their preparation time, or volunteer to have students from an 

absent teacher’s classroom placed in their classroom, and shall each be 

compensated using the following formula:  

 

Hourly rate based on Step 3, Class C x P  

             N  

 

[P=the number of periods covered by the teacher(s)]  

[N=the number of teachers dividing the students]  

 

4.  In the event an elementary school classroom teacher loses his/her preparation 

time due to the absence of the preparation teacher, the preparation time must be 

rescheduled within one (1) week or the classroom teacher will be compensated at 

the hourly rate based on Step 3, Class C of the teachers' salary schedule.  

 

5.  The areas of assignment and the number of times a classroom teacher may 

volunteer as a replacement for an absent teacher will be at the discretion of the 

site administrator and mutually agreed to by the replacement teacher.  

 

6.  High school/middle school teachers who accept an assignment to teach an 

additional period in lieu of receiving preparation time will receive a stipend 

based on the following formula: number of days in the semester X 20% (5 period 

teaching day)/16.66% (6 period teaching day) per diem = compensation.  
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a.   Teachers who teach a class during their preparation period at McNair 

High School on Block Schedule during the 2006-07 school year will be 

paid a stipend of 33.33% of their per diem rate.  

 

b.   Teachers receiving compensation under this provision will be required to 

sign a letter of intent to continue the assignment for an entire semester and 

to give notice two weeks prior to the end of the semester if the teacher will 

not continue the assignment for the following semester. 

  

c.   If the teacher elects not to complete the semester assignment and upon 

providing two calendar weeks’ notice, compensation will revert to Section 

S.3 (above). If the District discontinues the assignment prior to the end of a 

semester, the teacher will be compensated at 20%/16.66% per diem for 

days worked (33.33% for McNair teachers on Block Schedule). 

 

 U. INTERN TEACHERS 

 

 Intern teachers will be paid at their appropriate placement on the salary schedule based 

on units earned and experience. 

 

V. HIGH SCHOOL LIBRARIANS 

 

High school librarians who are asked to work up to 10 additional days beyond the 

contract year will be paid their per diem rate for each day worked. 

 

W. RETIRED TEACHERS 

 

 1. Salary 

 

a. Retired teachers (receiving STRS benefits) will be placed on Class C,  

Step 9, providing they otherwise meet the experience and education 

requirements for that column and step. 

  

b. Retired teachers will be granted cost-of-living adjustments to the general 

salary schedule. 

 

c. If the retired teacher is rehired the following year, the teacher will be 

permitted to move a step in Column C. 

 

2. Benefits 
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 If the retired teacher is not already receiving paid health benefits from the 

District, the District will provide paid health benefits in the same manner as 

provided to other District employees. 

 

3. Employment Status 

 

 Retired teachers will be hired on a year-to-year basis as a special class of 

temporary employees. 

 

 Retired teachers will not take the place of a non-retired teacher providing there 

are acceptable applicants with appropriate credentials. 

 

 

IV. EMPLOYEE BENEFITS (Revised February 2014) 

 

A. The District shall provide employees with the opportunity, during the open enrollment 

period, to enroll in any health, dental or vision plan offered by the District. 

 

1. The District shall pay the annual costs of medical coverage up to the health 

benefits CAP amount for full-time employees. The amount remaining, if any, 

shall apply to the cost of  dental and vision coverage. A separate vision plan will 

not be provided for those employees choosing a Kaiser HMO plan if vision 

services are provided as part of the Kaiser HMO plan, though an employee 

covered by Kaiser may choose to purchase additional (not dual) vision coverage. 

  

2. Prescription insurance for employee and dependents as provided in the health 

plan selected by the employee. 

 

3. Delta Dental Plan coverage will be provided through California’s Valued Trust. 

 

B.  The cost of medical, dental, and/or vision premiums which exceed the health benefits 

CAP shall be deducted on a monthly basis from the employee’s pay. 

 

C.  Those members who work at least half-time but less than full-time shall receive a 

prorated health benefits CAP. 

 

D. The unit member must work half-time or more to qualify for coverage. 

 

E. Optional insurance plans at member cost and authorized payroll deductions include 

tax-sheltered annuities, income protections and life insurance. 

 

F.  An employee having other verifiable group-sponsored medical coverage can waive 

District Medical coverage. 
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G.  INTERNAL REVENUE CODE SECTION 125 PLAN 

The District shall maintain a Flexible Spending Account pursuant to IRC Section 125 for 

the benefit of regular probationary and permanent employees who are otherwise 

eligible for fringe benefits. Employees electing to participate in this 125 Plan shall be 

responsible for any required monthly administration fees. 

 

H. HEALTH BENEFITS CAP   
1. The Association may, on an annual basis, choose to pool individual health benefit CAPs to 

create an Association Pool from which to provide tiered health benefit CAPs for members. 

The Association Pool is calculated as follows: the number of projected FTE for the 

ensuing school year multiplied by the full-time health benefits CAP.  (The CAP in 2017-18 

is $10,136.00 for full-time employees). 

a. The Association may thereafter tier health benefits CAPs (e.g. employee, employee 

plus one, family) for so long as the total cost of the District’s contribution does not 

exceed the Association pool allotment. 

b. Any unused funds which remain in the Association Pool after setting tiers shall revert 

to the District. 

c. This process shall be completed no later than September 30 of each year. 

2. No member may be assigned a health benefit CAP which triggers penalties to the District 

under the Affordable Care Act (ACA). 

3. In the event that the parties disagree as to the application of any provision of section H, the 

status quo tiered CAP shall remain in effect. 

a. Should the status quo result in triggering penalties under the Affordable Care Act, the 

District may adjust Tier One of the least expensive plan offered to a level which 

avoids such penalties. 

b. The adjustment will be made by calculating the total cost of the necessary adjustment 

and reducing the other tiered CAP amounts by a pro rata share of that dollar amount. 

V. LEAVES AND ABSENCES 

 

A. GENERAL 

 

1. An employee returning from any leave of absence of less than a year, or an 

employee returning from a sabbatical leave or unpaid study leave shall be placed 

in his/her previous assignment if it exists. 

 

2. An employee returning from a leave of a year or more shall be placed in his/her 

previous assignment if it exists and is filled with other than a permanent or 

probationary employee.  If the previous assignment exists and is filled with a 

permanent or probationary employee, the returnee shall be considered equally 

with the incumbent or any other individuals having transfer requests on file for 

the position for the subsequent school year assignment. 
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3. A leave of less than a year may be extended with the requirement that the 

employee request such extension three weeks prior to the leave's termination. 

 

4. A leave of more than a year may be extended if the request for extension is made 

by February 1 of the preceding school year.  Failure to make such request may 

mean the denial of such an extension. 

 

5. An employee on leave of absence for any purpose shall inform the District by 

February 1 of his/her intent regarding employment with the District for the 

ensuing school year.  Failure to provide such notice may affect reassignment.   

 

6. Employees on unpaid leave, without District-paid benefits, may pay their own 

health and welfare benefits subject to the regulations of the insurance carriers.  If 

such benefits are to be discontinued, the District shall give advance written notice 

to the employee if the District has notice of such fact. 

 

7. Upon return from any absence, the employee shall upon request file a District-

provided form with his/her site administrator or secretary stating reason for 

absence and type of absence leave used. 

 

8. An unpaid leave of absence granted by the Board of Education for purposes 

other than parental leaves, shall normally commence at the beginning of a school 

year and shall not be granted for a period of time that is less than to one 

semester.  A return to duty from any leave shall normally coincide with a 

beginning of a school year.  

 

B. ADOPTION/PARENTAL LEAVE 

 

1. This leave will apply to all employees for natural or adoption purposes. 

 

2. This leave is defined as that period of time granted to the above employees as 

follows: 

 

a. Such leave shall be without pay and last not longer than a school year, 

inclusive of that period of time for maternity leave, and shall not be 

granted for less than the equivalent to one-half of the employee's work-

year calendar. 

 

b. When a leave exceeding three months is granted, the employee shall be 

placed on unassigned status, thus assuring the employee reinstatement as 

in all other leaves. 
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c. An employee who serves less than seventy-five percent (75%) of the duty 

days in the school year that the adoption/parental leave was granted shall 

be placed at the same salary step upon return as when the leave became 

effective; if the employee served seventy-five percent (75%) or more of the 

school year, the employee shall progress normally on the salary schedule. 

 

d. For female employees, this leave may commence at any time for birth 

purposes.  In all other cases this leave may not commence before the date 

of adoption or birth. 

 

e. Verification from an adoption agency shall be requested as to the actual 

date of placement of the child 

 

C. ASSOCIATION LEAVE 

 

1. The Association president shall be granted leave in accordance with Ed. Code 

Section 44987, subject to the District's ability to replace the president with a 

contracted temporary teacher.   

 

2. Paid leave shall be granted to Association members for Association business as 

authorized by the president with prior notice to the District. 

 

a. Total Association leave is not to exceed thirty (30) days in any school year 

with a maximum of twelve (12) days per person.   

 

 

 

b. The Association shall reimburse the District at the minimum substitute 

rate. 

 

c. Release time for negotiations or grievance processing, e.g., counseling 

with employees relative to Article XXIII Teacher Discipline, shall not be 

counted as Association leave. 

 

3. A member of the Association elected to an office of a state or national educational 

body may be granted leave for the term of that office.  This leave is to be without 

pay, or the Association may reimburse the District for the member's salary and 

benefits. 

 

4. Leave up to eighteen (18) days per year in addition to C.2.a, shall be granted to a 

member of the Association elected to the California Teachers Association Board of 

Directors to attend that Board's meetings and state council meetings as an elected 
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member.  The Association shall reimburse the District for the actual cost of the 

substitute hired. 

 

D. EDUCATIONAL CONFERENCE LEAVE 

 

An educational conference leave and expenses may be granted by the Superintendent 

or his designee.  A teacher may request leave and agreed-upon expenses to attend an 

educational conference that provides appropriate educational benefits for the teacher 

and students of his/her class or the District.  Travel expenses shall be limited to the most 

economical mode of travel.  Lodging shall be limited to the actual cost. Meal expenses 

shall be at the Board-approved rate except when meals are included in the conference 

charges.  Mileage shall be paid at the board-approved rate if a private car is used.  

Participants shall endeavor to arrange transportation to the site on a group basis. 

 

1. An ad hoc District committee, which includes representatives appointed by the 

Lodi Education Association, shall consult about annual staff development 

programs in the District.  The committee will discuss staff development content, 

schedules, and planning and implementation processes.  The committee will 

share its findings with District administration, which will consider these in 

planning for the ensuing school year. 

 

2. Teachers who feel they have not been given fair consideration for site conference 

funds should first discuss the concerns with the site administrator.  If they are 

unable to resolve the issue satisfactorily, the teacher may appeal to the Assistant 

Superintendent of Elementary or Secondary Education. 

 

 

E. HEALTH LEAVE 

 

 Any regular employee of the District shall, upon proper verification as determined by 

the District, and at his/her request, be granted a leave of absence without pay for 

reasons of health.  Such leave, if granted, shall not normally be longer than one (1) year. 

 

 

F. BEREAVEMENT LEAVE 

 

1. Three (3) days, or five (5) days if over three hundred (300) one-way travel miles 

or out-of-state travel is required, of leave with pay shall be granted an employee 

upon the death of any member of his/her immediate family.  "Members of the 

immediate family" as used herein means the mother, father, grandmother, 

grandfather, or grandchild of the employee or of the spouse of the employee, and 

the spouse, son, son-in-law, daughter, daughter-in-law, brother, brother-in-law, 
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sister, sister-in-law, half or step siblings and step and foster parents of the 

employee, or any relative living in the immediate household of the employee. 

 

2. The District may grant up to two (2) additional days, regardless of distance, or 

may grant bereavement leave for relatives other than those listed in the above 

section.  No salary shall be deducted for such absence. 

 

 

G. COURT APPEARANCE LEAVE 

 

1. Leave shall be granted to an employee to appear pursuant to subpoena or a court 

order as a witness in court within this state, other than as a litigant.  If such leave 

is granted, the employee shall be paid up to the difference between the 

employee's regular earnings and any amount he/she receives as a witness fee. 

 

2. Employees shall be granted leave pursuant to this section for an out-of-state 

court appearance providing the attorney desiring the employee's appearance 

shall provide the District with a letter signed by him/her indicating the necessity 

for the employee's appearance together with the court and docket numbers 

supporting such request.  Any such request shall specify the date on which it is 

anticipated the employee will be called to testify. 

 

3. Paid leave shall be granted to any employee appearing as a litigant in a case 

involving discipline or protection of property on or about District facilities or 

while attending a school function. 

 

H. INDUSTRIAL ACCIDENT OR ILLNESS LEAVE 

 

 Pursuant to the provisions of Education Code Sections 44984 and 45092, all employees 

shall be provided leave of absence for industrial accident or illness under the following 

rules and regulations. 

 

1. The accident or illness must have arisen out of and in the course of the 

employment of the employee and must be accepted as a bona fide injury or illness 

arising out of and in the course of employment. 

 

2. Allowable leave for each industrial accident or illness shall be for the number of 

days of temporary disability, not exceeding sixty (60) working days. 

 

3. Allowable leave shall not be accumulated from year to year. 

 

4. The leave under these rules and regulations shall commence on the first day of 

absence. 
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5. When a person is absent from his/her duties on account of industrial accident or 

illness, he/she shall be paid such portion of the salary due him/her for any month 

in which absence occurs, as when added to his/her temporary disability 

indemnity under Division 4 or Division 4.5 of the Labor Code, will result in a 

payment to him/her of not more than his/her full salary. 

 

6. Industrial accident or illness leave shall be reduced by one (1) day for each day of 

authorized absence regardless of a temporary disability indemnity award. 

 

7. When an industrial accident or illness leave overlaps into the next fiscal year, the 

employee shall be entitled to only the amount of unused leave due him/her for 

the same illness or injury. 

 

8. During any paid leave of absence the employee may endorse to the District the 

temporary disability indemnity checks received on account of his/her industrial 

accident or illness.  The District, in turn, shall issue the employee appropriate 

salary warrants for payment of the employee's salary and shall deduct normal 

retirement, other authorized contributions, and the temporary disability 

indemnity, if any, actually paid to and retained by the employee for periods 

covered by such salary warrants. 

 

9. Any employee receiving benefits as a result of these rules and regulations shall, 

during period of injury or illness, remain within the State of California unless the 

governing board authorizes travel outside the State. 

 

10. Upon termination of the industrial accident or illness leave, the employee shall 

be entitled to the benefits provided for sick leave (Education Code Sections 

44977, 44978) and his/her absence for such purpose shall be deemed to have 

commenced on the date of termination of the industrial accident or illness leave, 

provided that if the employee continues to receive temporary disability 

indemnity, he/she may elect to take as much of his/her accumulated sick leave 

which, when added to his/her temporary disability indemnity, will result in 

payment to him/her of not more than his/her full salary.  See example below: 

 

 Regular Salary for the Period     $360 

 Less Total Compensation for period 

      received from Worker’s Compensation 

      Insurance Fund       -200 

 Total Payment by the District for period charged  ____ 

      to employee's sick leave account    $160      

 $160  X  30  =  13  Days 

   $360   
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I. JURY DUTY LEAVE 

 

1. The District shall grant a leave of absence to an employee for jury duty without 

loss of pay.  Fees other than reimbursed expenses paid the employee for such 

service shall be payable to the District. 

 

2. When an employee is excused from jury duty within San Joaquin County with 

one-half (1/2) of his/her teaching day remaining after dismissal, he/she shall 

return to the work site. 

 

3. Verification of jury attendance is required prior to District compensation 

pursuant to this section. 

 

J. LEGISLATIVE LEAVE 

 

Leave of absence without pay shall be granted upon request of the employee for the 

purpose of being a candidate for, or the holding of, any federal, state, county, or city 

elective office. 

 

K. MATERNITY LEAVE  

 

1. A member of the Unit may use sick leave if physically disabled and unable to 

render service to the District as a direct result of a pregnancy.  

 

 

2. The use of sick leave for pregnancy disability shall be treated the same as any 

other disability for which sick leave is granted.  Sick leave may only be used on 

days a teacher is scheduled to work. 

 

3. An employee desiring maternity leave shall notify the District of her pregnancy 

and submit her request for maternity leave at least thirty (30) calendar days prior 

to the anticipated commencement of such leave if the employee knows the 

projected date of commencement of the leave. 

 

a. The notification of maternity leave will be in written form and will include 

written confirmation of pregnancy, the expected delivery date, and the 

anticipated time of return to work. 

 

b. A maternity leave may begin at any time between confirmation and 

termination of pregnancy. 

 



 

20 

 

c. An employee may return from maternity leave at any time after the 

termination of pregnancy with verification from her medical practitioner 

that she can carry out her assigned duties. 

 

d. That period of time that the employee's medical practitioner verifies that 

she is ill and/or disabled as a direct result of pregnancy and cannot work 

is considered sick leave. 

 

e. Sick leave time claimed during maternity leave shall include all the rights 

and benefits included in all other sick leave. 

 

4. In order to use sick leave for pregnancy disability, the member must have been 

actually rendering paid service to the District and not on any unpaid leave 

immediately preceding the disability. 

 

5. A member temporarily disabled as a result of pregnancy, termination of 

pregnancy, or childbirth may return to duty at any time she is physically able to 

render full and complete service to the District. 

 

6. Upon returning to duty as a result of her temporary disability, the member must 

file a doctor's verification that she is physically able to render full and complete 

service to the District. 

 

 

L. PERSONAL NECESSITY LEAVE 

 

1. Any days of absence for illness or injury earned pursuant to the Education Code 

(sick leave) may be used by the employee at his/her election in cases of personal 

necessity, including any of the following: 

 

a. Death of a member of his/her immediate family when additional leave is 

required beyond that provided in the contract. 

 

b. Accident involving his/her person or property, or the person or property 

of a member of his/her family. 

 

c. Serious illness of or operation on a member of his/her immediate family, 

registered domestic partner or domestic partner’s child. 

 

d. Appearance in any court or before any administrative tribunal as a 

litigant, party, or witness under subpoena or any order made with 

jurisdiction. 
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e. Fire, flood or immediate danger to the home of the employee. 

 

f. Birth of a child (for father) or adoption. 

 

g. Employees may use one day of this leave for any of the following: 

 

(1) Wedding of a son or daughter 

(2) Adoption 

(3) Religious observation 

(4) Death of aunts/uncles/nieces/nephews 

 

h. Employees may use five (5) days (Revised April 2012) of this leave per year 

by specifying only compelling personal importance (CPI).  The employee 

using such leave may be required to file a written statement with the 

Personnel Department that such leave was not used for any of the 

following purposes:  

 

(1) Recreation 

(2) Vacation/recreation travel 

(3) Engaging in other employment 

(4) Work stoppage or strike 

 

2. If a request is rejected for a leave under the provisions of this policy, the 

employee may appeal the decision to the Assistant Superintendent, Personnel, or 

designee within five (5) working days. 

 

3. The District may require proof of personal necessity for the purpose of this policy 

with the exception of 1.h. above.   

 

4. Personal necessity leave may be granted for such other reasons as the 

Superintendent has been authorized to accept. 

 

 

M. SABBATICAL LEAVE 

 

1. Purpose 

 

 A teacher may be granted a sabbatical leave for the purpose of professional 

study, travel, or research which will benefit the school and the pupils of the 

District. 

 

2. Definitions 
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a. The term "study" shall mean the pursuance of a program of study in an 

accredited institution of higher learning. 

 

b. The term "travel" shall consist of an itinerary planned to contribute to 

established or proposed District-approved programs. 

 

 

 

3. Eligibility 

 

a. A teacher who has served not less than seven (7) consecutive years shall 

be eligible to apply for a sabbatical leave, and the granting of such leave 

shall not be considered a break in service. 

 

b. All applications for sabbatical leave shall be submitted to the 

Superintendent's Office on an official form not later than April 15. 

 

c. A Professional Growth Committee will receive and consider all 

applications for sabbatical leave and will make recommendations to the 

Superintendent by April 25.  The Board reserves the right to grant such 

leaves to only those applicants whose approved programs or research 

projects will be most beneficial to the school District. 

 

d. The Board shall grant such leaves to applicants with approved programs 

to the limit of the amount budgeted. 

 

e. Up to one percent of the bargaining unit may be granted a sabbatical 

leave.  The salary to be paid a successful recipient shall be a maximum of 

fifty percent of his/her projected salary at the time he/she is on sabbatical 

leave. 

 

f. Selections for sabbatical leave shall be made according to the following 

criteria: 

 

(1)  The value of the proposed study to the District as determined by 

the Professional Growth Committee. 

 

 (2) The length of District service of the teacher requesting such leave. 

 

g. The time for the submission of applications may be shortened by the 

mutual consent of the District and the teacher. 

 

4. Requirements 
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 Sabbatical leave shall not be less than one (1) semester or more than one (1) year. 

 

5. Compensation 

 

a. A teacher shall not accept gainful employment while on sabbatical leave 

without the prior written approval of the District. 

 

b. Subject to legal requirements, sabbatical leave shall be considered as time 

in service in the District for retirement purposes.  If the employee pays 

additional contributions pursuant to Education Code Section 22716, the 

District shall pay the amount required as employer costs.  Retirement 

deductions shall be made in proportion to the salary received.  The 

Superintendent and the teacher who is to go on sabbatical shall develop a 

payment schedule which is mutually acceptable at least thirty (30) days 

before the sabbatical leave is scheduled to commence. 

 

c. The teacher on sabbatical shall furnish and pay for a suitable bond 

indemnifying the District against loss should the teacher fail to 

satisfactorily complete the leave conditions and render service for at least 

twice the length of the leave at the conclusion of the leave of absence.  The 

bond shall be exonerated in the event the failure to render the agreed- 

upon services is due to death or physical or mental disability of the unit 

member. 

 

6. Return to Service 

 

a. The teacher shall, within sixty (60) days following return to active service, 

submit a comprehensive report to a District Professional Growth 

Evaluation Committee certifying the successful fulfillment of the terms 

and conditions under which the leave was granted. 

 

b. The comprehensive report shall include:  Official transcripts of all 

completed course work; a complete travel itinerary; recommendations of 

how the  results may be shared with students and staff; a complete 

inventory of all pertinent materials whether developed or collected during 

the leave and a recommendation for use within the District. 

 

c. Failure to provide this report shall constitute a failure of leave conditions 

and shall result in forfeit of all leave compensation. 

 

d. Reinstatement to active service at an earlier date may be allowed by 

mutual agreement between the District and the employee. 
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7. Salary Placement on Return from sabbatical leave 

 

 Teachers returning from sabbatical leave shall be allowed experience credit 

(vertical) and credit for horizontal advancement on the salary schedule for the 

succeeding work-year subject to requirements of Article III, Section G. above.  

 

 

N. ILLNESS LEAVE 

 

1. All full-time employees working five (5) days per week shall be entitled to ten 

(10) days leave of absence for illness, injury, or quarantine with full pay for the 

full school term.  Sick leave shall accumulate without limitation and is 

transferable to succeeding school Districts as the Education Code requires. 

 

a. All employees referred to in the above paragraph shall be entitled to one 

(1) additional day of sick leave for every month of service beyond ten (10) 

months. 

 

b. All part-time employees working five (5) days or less per week shall 

accumulate sick leave on a prorated basis as outlined in the Education 

Code. 

 

2. Employees must comply with rules and regulations of the District regarding the 

advance reporting of illness or injury absence.  Failure to follow District 

procedures in giving adequate notice of absence, or intent to return to duty after 

such absence, may be grounds for disciplinary action consistent with applicable 

legal requirements.  These rules and regulations are as follows:  

 

a. The employee shall call the District number provided for such notification.  

If the employee has arrived on site, he/she need only notify his/her 

administrator or designee. 

 

b. Upon return from sick leave, the employee shall file a District form with 

his/her site administrator or secretary stating reason for absence and type 

of absence leave used. 

 

3. The District may require a medical practitioner verification of illness if any 

employee has been on sick leave for four (4) or more consecutive days, or if, after 

counseling with the employee, a questionable pattern of absence persists. 

 

a. A questionable pattern of absence is indicated by repeated absences that 

occur such as listed below: 
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  1. before or after holidays 

  2. on Mondays/Fridays 

3. on special activity days such as staff development days 

  4. intermittent usage of short duration 

 

b. Any employee with a questionable absence pattern may be required to 

submit a medical certificate verifying his/her illness or injury for any 

subsequent days of absence.  Any such request for verification shall be 

preceded by a written warning from the District that the employee may be 

required to provide such certificate prior to any further sick leave usage.  

Any such written warning shall remain in effect through the end of that 

school year.   

 

4. Employees returning to work after extended illness or injury absences (including 

surgery) may be required to present a medical practitioner's release to return to 

duty. 

 

5. After any employee who is absent due to injury or illness has exhausted his/her 

accumulated sick leave, he/she shall be paid, for a maximum of one hundred 

school days, the difference between his/her salary rate and the compensation 

paid to his/her replacement.  If the District makes every reasonable effort to 

secure a substitute and is unsuccessful, the rate that would have been paid to the 

substitute may be deducted from the absent employee's wages. 

 

6. The District shall provide each teacher with a written statement of his/her 

accrued sick leave total.  Such statements shall be provided no later than  

October 1 of each school year. 

 

7. Accumulated sick leave for retirement credit shall be provided in accordance 

with provisions of Education Code Sections 22719, 22722. 

 

8. Employees eligible for Worker’s Compensation may have their use of sick leave 

adjusted according to provisions of the Education Code and rules and 

regulations governing the use of Workers Compensation benefits. 

 

9. This policy shall in no way restrict the sick leave provisions of the Education 

Code. 

 

O. CATASTROPHIC LEAVE  

 

 Permanent employees who suffer from a catastrophic illness or injury, or who have a 

family member who suffers from a catastrophic illness or injury, may request leave 
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credits from the Catastrophic Leave Program in accordance with Board Policy 4153.  

Early each school year, teachers will receive information about the Catastrophic Leave 

Program with their sick-leave accrual notices. 

 

P. FAMILY CARE LEAVE  

 

 The District will comply with all mandated provisions of State and Federal Law 

concerning family and medical care leaves. 

 

Q. VICTIMS OF DOMESTIC VIOLENCE OR SEXUAL ASSAULT 

 

1. An employee who is a victim of domestic violence or sexual assault as defined by 

law may take time off from work to obtain or attempt to obtain any relief, 

including but not limited to a temporary restraining order, restraining order or 

other injunctive relief to help ensure the health, safety or welfare of the employee 

or his/her child.  In addition, an employee who is a victim of domestic violence or 

sexual assault may take time off from work to attend to the following activities: 

 

a. Seek medical attention for injuries caused by domestic violence or sexual 

assault. 

 

b. Obtain services from a domestic violence shelter, program, or rape crisis 

center as a result of domestic violence or sexual assault. 

 

c. Obtain psychological counseling related to an experience of domestic 

violence or sexual assault. 

 

d. Participate in safety planning or take other actions to increase safety from 

future domestic violence or sexual assault, including temporary or 

permanent relocation. 

 

2. An employee who is a victim of domestic violence or sexual assault may use 

leave that is otherwise available to the employee under the applicable terms of 

employment, unless otherwise provided by this collective bargaining agreement. 

 

3. Prior to taking time off, an employee shall give reasonable notice to his/her 

supervisor, unless advance notice is not feasible.  When an unscheduled absence 

occurs, the employee shall provide to his/her supervisor certification of the absence 

in the form of any of the following documents: 

 

a. A police report indicating that the employee was a victim of domestic violence 

or sexual assault. 
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b. A court order protecting or separating the employee from the perpetrator 

of an act of domestic violence or sexual assault, or other evidence from the 

court or prosecuting attorney that the employee has appeared in court. 

 

c. Documentation from a medical professional, domestic violence advocate 

or advocate for victims of sexual assault, health care provider or counselor 

that the employee was undergoing treatment for physical or mental 

injuries or abuse resulting from an act of domestic violence or sexual 

assault. 

 

4. The supervisor and Superintendent or designee shall maintain the confidentiality 

of such an employee to the extent authorized by law. 

 

R. PERSONAL LEAVE FOR A CHILD’S SCHOOL ACTIVITIES 

 

1. Any employee who is a parent/guardian or grandparent having custody of one 

or more children who are enrolled in grades kindergarten through 12, or who 

attend a licensed day care facility, may use up to 40 hours of personal necessity 

leave each school year in order to participate in school or day care activities.  

Such leave shall not exceed eight hours in any month of the school year, and the 

employee shall give reasonable advance notice of the absence. 

 

2. Upon request by the Superintendent or designee, the employee shall provide 

documentation from the school or licensed day facility that he/she participated in 

school or licensed day care facility activities on a specific date and at a particular 

time. 

 

S. UNPAID STUDY LEAVE 

 

 The District may grant a study leave under the following conditions: 

 

1. The leave shall be without pay. 

 

2. The District shall provide benefits pursuant to Article IV above for those who 

complete courses of study that will improve District programs as determined by 

a joint LEA/LUSD Professional Growth Committee.  For all others, the employee 

may pay to the District, to be remitted to the insurance carriers, all premiums for 

health and welfare benefits subject to the regulations of insurance carriers. 

 

3. The leave shall not be counted as service toward tenure status. 

 

4. Experience (vertical) advancement on the salary schedule shall not be allowed. 
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5. Full horizontal (unit) advancement on the salary schedule shall be allowed 

subject to Article III, Section G above. 

 

6. The number of employees granted this leave shall not exceed 1% of the total 

number of employees in the unit. 

 

7. If the employee fails to return for a period of at least one year after the leave, he 

or she must reimburse the District for all benefits paid during the leave of 

absence. 

 

T. OTHER LEAVES AND ABSENCES 

 

1. The Superintendent may grant other leaves, including educational conference 

leaves and sabbatical leaves, with or without pay, for reasons not specified in this 

contract. 

 

2. Leaves or absences granted pursuant to this section may be under the following 

conditions as determined by the Superintendent: 

 

a. Deduction of full pay 

b. Differential pay 

c. Use of accumulated sick leave time 

d. No deductions 

 

3. The Superintendent may take into consideration its value to students, teachers, 

the District, or the community. 

 

U. RETURN FROM LEAVE OF ABSENCE 

 

1. Unit members will be given consideration for reinstatement during their leave of 

absence, if a vacant position exists for which they are qualified, and if a financial 

hardship is demonstrated as related to the following factors: 

 

 a. Death of spouse 

 b. Disability resulting in loss of spousal income 

c. Other catastrophic event that severely impacts the financial status of the 

member 

 

2. If reinstated by the Board of Education, such change will take place normally at 

the beginning of a semester.  
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3. Notification of the request to return shall be made in writing, at least 30 days 

prior to expected date of returning, to the Assistant Superintendent of 

Personnel/or designee, along with any supporting documentation.   

 

VI. EVALUATIONS 

 

A. Employees covered by this Agreement shall be evaluated by an administrator 

designated by the Board of Education.  An employee is entitled upon request to an 

additional evaluation to be performed by an administrator mutually agreed upon by 

the employee and the Assistant Superintendent, Personnel or his/her designee.  The 

additional evaluation shall be considered by the employee’s supervisor as part of the 

summary evaluation process, however the supervisor shall retain the final decision 

regarding an employee’s evaluation. 

 

B. Teachers will be designated in the following categories for evaluation purposes: 

 

1. Category 1 = Permanent teachers with satisfactory evaluations 

 

2. Category 1A = Probationary and Temporary teachers 

 

3. Category 1B = On-going Temporary teachers (e.g. GATE Resource teachers) who 

have had at least four years of satisfactory evaluations 

 

4. Category 2 = Teachers who have received one or more “unsatisfactory” or “needs 

to improve” recommendations on their previous evaluation summary.  These 

teachers will be placed on a Professional Improvement Plan. 

 

C. FREQUENCY OF OBSERVATIONS AND SUMMARY EVALUATIONS 

 

1. Category 1 teachers will be evaluated every other year, except as noted below. 

a. accordance with Education Code 44664, Category 1 teachers may be 

evaluated at least every four years for personnel with: 

1. permanent status who have been employed at least 10 years with the 

school district, and 

2. whose previous evaluation rated the employee as satisfactory and 

3. if the evaluator and certificated employee being evaluated agree.  (The 

employee and the evaluator are required to sign a document verifying 

agreement) 

b. The certificated employee or the evaluator may withdraw consent at any 

time, at which time the evaluation shall revert back to every other year.  

(The employee or the evaluator must sign a document verifying withdrawal of 

consent.)  Withdrawal of consent must be provided at least forty-five (45) 
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days prior to any observation/evaluation.  Such notification must be in 

writing stating such reasons for withdrawal. 

 

2. Category 1A teachers will be evaluated every year. 

 

3. Category 1B teachers will be evaluated every other year. 

 

Evaluation summaries for Category 1 employees will be based on at least one 

scheduled observation. 

 

4. Category 2 teachers will have a minimum of four observations, at least one of 

which will be unscheduled. 

 

5. Permanent employees whose social security numbers end in even numbers 

normally are to be evaluated in school years which end in even numbers; those 

whose social security numbers end in odd numbers normally are to be evaluated 

in school years which end in odd numbers. 

 

6. Probationary and temporary employees shall be formally observed at the 

teaching station at least twice a year and formally evaluated at least annually. 

 

D. TIME-LINE FOR OBSERVATIONS AND SUMMARY EVALUATIONS 

 

1. Probationary and temporary employees shall be formally observed during the 

first four months of service but not later than November 15th and March 1ST. 

 

2. The scheduled observation for category 1 teachers must be completed in the first 

four months of service. 

 

E. OBSERVATIONS 

 

1. Observation and Conference forms for Category 1 teachers will be used by 

evaluators for pre-conferences, post-conferences, and observations for scheduled 

observations. 

 

2. All unscheduled observations require completion of the observation form only.  

 

3. The post-observation conference shall be held as soon as practical following the 

observation. 

 

4. If a “Professional Improvement Plan” is required on the observation form, a 

conference shall take place within two (2) working days after observation if 

possible.  In no event shall the post-observation conference be held more than 
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fifteen (15) working days following the observation unless extended by mutual 

agreement. 

 

F. SUMMARY EVALUATIONS 

 

1. Evaluation summaries for Category 1 employees will be based on a minimum of 

at least one scheduled observation. 

 

2. The evaluation shall not be based solely on unscheduled classroom observations. 

 

3. The evaluation summary shall include specific commendations and 

recommendations for each employee. 

 

4. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall 

list specific suggestions for improvement and how he/she will support the 

employee to improve. 

 

5. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall 

prepare and attach a Professional Improvement Plan no later than three (3) 

calendar weeks after the summary evaluation conference. 

 

6. A copy of the evaluation shall be discussed with and given to the employee at 

least thirty (30) calendar days before the last school day scheduled on the school 

calendar. 

 

7. The employee may attach a written response to the evaluation before such 

evaluation is placed in the employee’s personnel file located in the District Office. 

 

G. PROFESSIONAL IMPROVEMENT PLANS 

 

1. An administrator may place a teacher on a Professional Improvement Plan 

during the evaluation year or at the end of the year for the following year based 

on observations. 

 

2. A teacher placed on a Professional Improvement Plan during the year will either 

be a Category 2 teacher for the following year or will be re-designated in the 

summary evaluation conference as a Category 1 teacher based on the evaluator’s 

recommendation. 

 

3. Category 2 teachers will be placed on a Professional Improvement Plan. 
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4. Permanent teachers who are Category 2 will be evaluated solely on those areas in 

which they received a “needs to improve” or “unsatisfactory” on their previous 

evaluation. 

 

H. TIMES DURING WHICH OBSERVATIONS ARE NOT TO OCCUR 

 

1. Observations for evaluation purposes shall not occur during the first week of 

school, or during the first week following winter break. 

 

2. Observations shall not occur on minimum days. 

 

I. PARAEDUCATORS 

 

1. Actions or omissions on the part of the teacher’s paraeducator shall not be 

attributed to the teacher in the evaluation. 

 

2. The certificated employee shall be given the opportunity to participate in the 

initial hiring of paraeducators. 

 

3. The certificated employee shall have the right to request that a paraeducator be 

reassigned. This request must be written and contain an explanation of the 

reasons for the reassignment request. 

 

 

J. NON-DISCRIMINATION 

 

The employee’s actual or perceived sex, race, color, religion, creed, national origin, 

ancestry, age, marital status, pregnancy, physical or mental disability, medical 

condition, veteran status, sexual orientation or personal life shall not be a factor in 

evaluation.   

 

 

VII. PERSONNEL FILES 

 

A. No complaint by a person other than the employee's evaluator shall be placed in a unit 

member's personnel file unless and until the following procedures are followed: 

 

1. The unit member is notified of the complaint, which shall be reduced to writing, 

dated and signed by the complainant. 

 

2. Within ten (10) working days of filing of the written complaint, the unit member 

is granted an opportunity to confront and question the complainant as to the 

validity and accuracy of the complaint. 
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3. The unit member is provided the right of representation by a person of his/her 

choice. 

 

4. The unit member is provided the right to attach a written response to the 

complaint. 

 

5. The complainant is afforded opportunity to withdraw the complaint. 

 

B. Failure of an employee to respond to a complaint shall not be construed as an admission 

that the complaint is true. 

 

C. An employee has the right to review the contents of his/her personnel files. 

 

 

VIII. WORK-YEAR (Revised May 2015) 

 

 Instructional Days Teacher Work Days 

Modified Traditional 180 185 

Migrant Education 180 185 

Middle College High 180 185 

 

A. At the District’s discretion teachers new to the District during their first year of service 

may be required to provide up to three (3) additional work days beyond those required 

for returning teachers at no additional compensation. 

 

B. COMMON PLANNING TIME 

 

The following parameters shall be followed: 

 

1. Common Planning Time shall be held at each school site on Wednesday  

afternoons according to a schedule developed annually by the Assistant 

Superintendents of Elementary and Secondary Education. 

 

2.  Teachers at each site shall be given the opportunity to meet collaboratively to 

determine the topics to be discussed during Common Planning time.    

 

3. Teachers notify Principal about what will be worked on during common planning 

time one week prior to the date. 
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4. Within one week after the date, teachers will report to the principal on what was 

accomplished. 

 

5. Teachers will use the Common Planning Time Report (Addendum 9). 

 

6. Teachers shall remain at a District facility during Common Planning Time 

 

7. Topics should relate to improving student learning and teacher collaboration (e.g. 

standards-based curriculum preparation and development, assessment analysis, 

promotion/retention, grade-level discussions and meetings, articulation between 

grade levels).  

 

8.  Common Planning Time will not be used for faculty meetings or district-wide 

staff development, nor shall faculty or other meetings be held after Common 

Planning Time.  

 

9. The total Teacher Day minutes for the week shall not exceed those permitted in 

the Contract. 

 

10. Common Planning Time shall be ninety minutes.  On Common Planning Days, 

there will be no change to the before-school thirty (or twenty-five) minute 

requirement.  In no case shall the contractual Teacher Day be shortened or 

exceeded. 

 

11.  Preparation periods shall be maintained.  

 

12.  Schools will adjust schedules to provide mandated instructional minutes.  

 

13.  Sites may take away from non-instructional time (such as recess or lunch)  

 or add to the end of the day. 

 

C. ASSESSMENT COLLABORATION MINIMUM DAYS 

 

1. During the school year there will be four (4) Assessment Collaboration minimum 

days as listed below for grades K-6.  The purpose of these minimum days is to 

engage in work around student assessments. 

 

2. Teachers could: 

a. score student assessments 

b. transfer student assessment information 

c. obtain student assessment data 

 

3. If these tasks have been accomplished at grade-level meetings, staff meetings or 
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during Common Planning Days, teachers could: 

 

a. review student assessment data as grade level teams 

b. share lessons/strategies/materials that were successful in assisting students to 

master the standards 

c. set goals for the next quarter 

 

4. There will be no faculty, department, or district meetings. 

 

5. Dates to be determined by Assistant Superintendent of Elementary Education. 

 

D. One and one-half (1.5) workdays (of the five (5.0) non-instructional work days)  

  will be for teachers to prepare their room for the start of the school year.   

  Teachers without a classroom assignment will report to their supervisors for  

  assignment during that one day.  No faculty meetings, staff development, or other  

  meetings shall be held on this day.  The other half-day shall be reserved for  

site-determined content (such as professional development, meetings, etc...) 

These days shall be scheduled to occur prior to the first instructional day of the  

school calendar and shall not cause a gap in the teacher’s work year.  

(Revised May 2015) 

 

IX. WORK DAYS 

 

A. Teachers in grades K-8 will be present at the school at least thirty (30) minutes prior to  

the beginning of the teacher's first assigned period and remain at least thirty (30) 

minutes following the close of the teacher's last assigned period. 

 

Teachers in grades 9-12 will be present at the school at least a total of twenty-five (25) 

minutes prior to the beginning of the teacher's first assigned period and/or following 

the close of the teacher's last assigned period (including preparation periods).  The 

breakdown of minutes shall be determined at each site according to need. 

 

B. All teachers shall be entitled to one (1) duty-free lunch period of not less than thirty (30) 

minutes.  Only under special circumstances shall a teacher be asked to perform duties 

during his/her assigned lunch. 

 

C. The length of teacher work day, including the student contact time, preparation time, 

lunch, before and after school, recess and passing time shall be as follows: 

   

 Modified 

 180 Days + 5                

 IT TCT TD 

K 290 200 380 
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1 - 3 285 271 420 

4 - 6 305 273 430 

7 - 8 340 270 435 

9 - 12 364 278 435 

 

 IT =   Instructional Time = Teaching periods + passing + prep 

  TCT = Teacher/Student Contact Time = Teaching periods 

 TD = Teacher Day = Teaching periods + passing + prep + lunch    

   + before and after school time 

*Length of Teacher Contact Time is dependent on whether home room option is jointly 

selected by site teachers and administration. 

 

D. Preparation time shall be an assigned period of at least 45 minutes per teaching day in 

Grades 7-8 and at least 54 minutes per teaching day in Grades 9-12. 

 

 Preparation time shall be a total of at least 160 minutes per week duty free in  

Grades 4-6.   

  

Preparation time shall be a total of at least 70 minutes per week duty free in Grades 1-3.   

 

Preparation time shall be a total of 160 minutes per week duty free in all grades at 

Dorothy Mahin School. 

 

E. Preparation time pursuant to paragraph C shall be spent at the work site and within the  

specified teacher's work day subject to exceptions approved by the site administrator. 

 

F. Paragraphs A - F do not apply to the following positions, except as indicated: 

 

1. Itinerant Instrumental Music Teachers (B and E apply) 

2. High School Librarians (B and C apply) 

3. Work Experience (A and B apply) 

4. Intersession, Saturday School and Bonus Learning (Enrichment) Program 

5. Home and Hospital 

6. Part-time Teachers 

7. Special Ed Infant and Preschool Programs  

8. Any special projects/programs where the program determines the length of the 

day.  Example:  ROP, ROC, Children's Center, VEA (special parts), Adult 

Education  

 

 The precise determination of hours for the positions listed above shall be made 

by the site administrator in accordance with program requirements. 
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G. During the hours specified in Paragraph C, all teachers shall have at least the equivalent 

of a 10 minute break after each two hours of pupil contact.  If necessary, by reason of 

weather or other conditions, the principal may adjust breaks. 

 

 H. During regularly scheduled parent-teacher conference days, grades 1 - 6 shall be on a 

minimum day. 

  

Categorically funded schools shall have minimum days and/or released time in 

accordance with project requirements, as recommended by the principal and approved 

by the Superintendent. 

 

 I. All employees are required to participate in activities beyond the teacher workday. 

 

Information that can reasonably be communicated in a memo shall be sent out in that 

form rather than included in meetings. 

 

Teachers shall be on site for the workday as listed in Paragraph C unless school business 

requires they be off site or if they have prior approval of a site administrator. 

 

1. Mandatory General Faculty Meetings 

 

It is intended that faculty meetings be limited to one hour and in no cases should 

exceed one and one half hours.  There should be no more than three meetings per 

month, and these meetings should not exceed a total of three hours per month. 

 

2. Mandatory Department Chair Meetings  

 

Department Chair meetings should be limited to no more than twelve (12) per 

year and two hours in length unless extended by mutual agreement between the 

department chairs and the principal or unless previously scheduled for 

additional time. 

 

3. Other Site Activities/Duties  

 

On days when unit members are required to return for an evening meeting/ 

event (e.g. Open House, Back-to-School Night or similar event), they may leave 

the site at the end of the instructional day. 

Duties/committees will be divided among faculty by the site administrator based 

on staff input (volunteers first, then appointments). 

 

Activities outside the workday, including those referenced above, should be 

limited to no more than two hours weekly with the exception of Back-to-School 

Nights, Open Houses, and non-classroom supervisory assignments. 
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Teacher/site administrator-initiated conferences shall be held as soon as possible 

but within one week of the request. 

 

Teachers shall hold parent conferences as soon as possible but within one week 

of the parent request. 

 

Science Camp shall be considered part of the sixth (6th) grade teachers' regular 

annual co-curricular assignment and will be paid according to that schedule. 

 

 J. Minor exceptions to the requirements of Paragraphs A - G may be made, where 

necessary or appropriate, by the employee's immediate supervisor.   

 

 K. Required meetings for evaluation, placement, or review of individuals with exceptional 

needs shall be held during the teacher work day whenever practical. 

 

 L. Resource Specialists and Special Day Class Teachers:  Six (6) substitute days each year for 

each Resource Specialist and three (3) substitute days each year for each Special Day Class 

teacher shall be available through the office of the Administrative Director of Special 

Services/SELPA.  Any denials of requests for such substitute time will be reported at the 

following meeting of the expanded Special Education Cabinet by the Administrative 

Director of Special Services/SELPA.  (New 1988-89) 

 

X. TRANSFERS AND ASSIGNMENTS 

 

A.  GENERAL GUIDELINES & DEFINITIONS  

 

1.   GENERAL GUIDELINES 

 

a. The transfer process is not open to temporary teachers, or probationary 

teachers with only intern credentials or emergency permits.  

 

b. Teachers have their CLAD/BCLAD (or equivalent) verification by December 1 

for transfer process consideration.  

 

2.   DEFINITIONS  

 

  "Administrator going to the bargaining unit" is an administrator who has 

not previously been employed by the District in a bargaining unit position. The 

seniority of such an individual, for vacancy placement purposes, is zero. 

 

"Administrator returning to the bargaining unit" is an administrator who has 

previously been employed by the District in a bargaining unit position. The 
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seniority of such an individual, for vacancy placement purposes, is limited to that 

amount of the time the administrator was previously in a bargaining unit 

position(s).  

 

"Assignment" refers to the yearly placement of a teacher for the succeeding 

school year without a change in grade level, school, track, or District-wide 

program.  

 

"Displacement" refers to a probationary or permanent teacher being involuntarily 

transferred from his/her position or track due to decrease in enrollment, 

elimination or reduction of a particular kind of service, or lack of appropriate 

certification based on an educational program need.  

 

"Homesite" is defined as one of the sites served by the itinerant teacher which 

he/she selects within 30 days of hire or any change of site assignment.  

 

"Incumbent" is a newly hired, probationary teacher temporarily assigned.  

 

“Interview Committee” refers to a committee which includes a minimum of two  

teacher representatives, one of whom shall be appointed by the Association.  

 

"Itinerant Teachers" are defined as Classroom and Instrumental Music and 

Roving RSP and PE.  

 

“School” consists of all employees working at a site with the same CDS code. 

(Revised April 2012) 

 

“Transfer" refers to any action which results in a change of schools. A transfer 

may be employee or employer initiated.  

 

“Vacancy" is an unfilled unit position or a newly created unit position which the 

District intends to fill.  

 

“Teachers serving in special programs outside of the classroom” (e.g. 

instructional coaches) Refer to Article X. C. 1. (d) 

 

B.  ASSIGNMENT  

 

1.   The site/program administrator shall work with the Personnel Office to identify 

known vacancies created through program changes/growth/attrition or other 

means. 
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2.    The site administrator will meet with the faculty to discuss the educational 

program needs of the school, grade levels, and subject areas. 

  

3.  Once the educational program needs of the school have been identified, the 

following process will be utilized for determining the assignment of a site teacher 

to a grade level or subject area.  

 

 

4.  GRADE LEVEL/SUBJECT AREA SHUFFLE   

 

When vacancies occur, teachers, including combination-class teachers but 

excluding job-share teachers, will meet by grade level(s) or subject area and 

attempt to mutually agree to their individual assignments, within a specified 

time frame. [See E.1.a.(1)]  

 

 

5.   SITE SHUFFLE  

 

a.  Teachers, including displaced and itinerant teachers, may request 

reassignment to any vacancy remaining at the site after meeting by grade 

level or subject area (except any non-site teacher who accepted a 

temporary assignment during the prior school year to a site vacancy 

pursuant to C. 1.a below). Vacancies will be made available for three (3) 

working days. (Revised February 2014) 

 

b.  Job-share teachers may remain in their job if the principal and Director of 

Personnel approve the job share for the following year and the same 

position exists. If there is a displacement at the grade level, job- share 

teachers are displaced first. 

  

c.  Itinerant teachers assigned to the site may compete for vacancies at their 

home site after the grade-level/subject area shuffle has occurred if they 

possess the appropriate credential and if a sufficient number of vacancies 

will occur District-wide to accommodate all displaced teachers. 

  

d.  Remaining vacancies will be reported to the personnel office for posting in 

the next transfer process. 

 

  

6.   CRITERIA FOR DETERMINATION   

 

a.  If agreement cannot be reached between the teachers, the following 

criteria (Revised February 2014) shall be applied by the site administrator 
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before making the final recommendation for placement to the Director of 

Personnel: 

  

Grades Preschool/K-6   

• Credentials held (including supplementary authorizations)  

• BCLAD or CLAD or equivalent  

• Current  Combination Class Teacher 

• Special Training/Certificate if applicable  

 

Grades 7-12  

• Credentials held (including supplementary authorizations)  

• Major(s) and Minor(s)  

• BCLAD or CLAD or equivalent  

• Special Training and/or Certification if applicable  

 

b.   Date of hire shall be considered if all the above factors are judged to be 

equal. 

 

c.   District seniority shall be considered if all the above factors are judged to 

be equal. 

  

d.  Final determination as to who receives the position shall be made by the 

Director of Personnel or his/her designee.  

 

C.  VACANCIES  

 

1.   PROCESS  

 

a. Regular teaching vacancies which occur during the school year as 

the result of a termination, promotion, reassignment, resignation, 

or increasing enrollment should be backfilled until the end of the 

school year.  An interview committee shall be used when 

appropriate.  Any vacancies which occur after the final posting will 

be backfilled and listed on the first posting of the following school 

year.  All positions which have been posted but remain unfilled will 

be listed on an addendum which will accompany each new posting.  

For any vacancy being advertised in accordance with this 

provision, including those vacancies listed on the addendum, and 

for which no regular teachers apply, the employee temporarily 

assigned to such position may remain in the position on a 

permanent basis, and the vacancy need not be reposted.  (Revised 

April 2012) 
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b.  A vacancy which occurs because a teacher elects voluntary displacement 

rather than signing to pursue CLAD or BCLAD will be posted as requiring 

agreement to obtain CLAD or BCLAD certification. 

  

c.  Available openings for the following school year shall be posted on the 

bargaining unit bulletin board at each site. The Association will receive a 

list of vacancies for each posting. 

  

d. When teachers leave their regular classroom assignments to serve 

in special programs or curriculum assignments, the assignment will 

be backfilled for one year.  If the teacher is absent from the regular 

classroom for more than one year, he/she may compete for 

vacancies at their home site after the grade-level/subject area 

shuffle has occurred.  If no vacancy exists at the home site, the 

teacher will apply for vacancies through the transfer process. [See 

“Priority of Transfers” Article X.E.]  (Revised April 2012) 

 

 

2.   TIME FRAME   

 

a.  Vacancies at new school sites only will be posted in mid-January. Only 

permanent or priority one teachers may be interviewed initially.  

 

b.  It is the District's intent to distribute the postings on or near January 15th, 

February 15th, and mid-April.  The final posting will only be for Special 

Education assignments and non-classroom/district-wide assignments.  

(Revised June 2017) 

 

c.  Following the posting of a vacant position, the employee shall have five 

(5) work days to notify the Personnel Department of their interest in the 

posted position by completing a transfer application form which will be 

available at the District office and school sites. All applications for 

transfers, whether faxed, mailed, or hand delivered, must be received in 

the Personnel Office by 4:30 p.m. on the closing date. (Revised February 

2014) 

 

d.  In school years during which a layoff of LEA members is concluded by 

May 14th, there will be a single transfer posting during the month of May 

which will be open to all eligible LEA members who are not laid off.  

 

 

D.  EMPLOYEE-INITIATED TRANSFERS  
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1. GENERAL GUIDELINES 

 

a.  The wishes of the individual employee shall be considered to the extent 

that the transfer does not conflict with the instructional needs of the 

District and the best interests of the students as determined by the 

Director of Personnel. 

  

b.  Placement of an employee requesting a transfer shall be processed only 

after the Director of Personnel has consulted with the appropriate 

administrative staff. This shall include at least the present and the 

receiving supervisor. 

  

c.  The filing of a request for transfer shall be without prejudice to the 

employee. It does not jeopardize the present assignment. A request may 

be withdrawn at any time prior to the official confirmation of the transfer. 

  

d.  Present employees shall be given first consideration for all vacancies. 

  

e.  Reasons for denial of employee-initiated transfer shall be given in writing 

within seven (7) work days, if requested by the employee involved. 

  

f.  If one of the following changes occurs in the assignment after a teacher has 

accepted a position through the transfer process, the teacher has the 

following options:  

 

1.  If a combination class becomes a straight grade-level class, the 

teacher may remain in the assignment, or if two classes are created, 

the teacher may choose which grade he/she wants to teach. The 

position chosen will not be considered an "incumbent" position. 

  

 2.  If the straight grade-level assignment becomes a combination class, 

 the teacher may: 

  

(a)  Elect to remain in the assignment, and the position will not 

be considered an incumbent position. 

  

(b)  Elect to remain in the assignment and elect voluntary 

displacement by February 1 for the following year.  
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(c)  Elect placement in an incumbent position after the close of 

the transfer process and one month prior to the beginning of 

the assignments.  

 

(d)  If students have begun instruction with a teacher, the teacher 

will remain in the assignment even though a change has 

occurred. 

  

g.  If the same position vacated by a teacher reopens by the last day of 

student attendance on the modified traditional calendar, the teacher may 

choose to return to that position. 

  

h.  A listing of all positions filled after the beginning of the school year or 

otherwise not advertised to all unit members because of time constraints 

shall be made available to the Association upon request. 

  

i.  Once an employee has obtained a position through the transfer process, 

the employee may not apply for other positions which become available 

that school year.  

 

j.  Employee-initiated transfers shall not usually be made after the beginning 

of any school year.  

 

 

2. CRITERIA FOR DETERMINATION 

 

a.  If more than one person has applied for the same position, the 

determination as to who receives the position shall be made by the 

Director of Personnel in consultation with the supervising administrator 

using the following criteria as a  

basis for making the selection: 

  

   • Educational training related to the position.  

• Experience in teaching specified subject matter.  

• Evaluation and/or recommendations.  

• Interview.  

 

Co-curricular or extra-curricular assignments shall not be the overriding 

criteria for selection. District seniority shall be considered if all other 

factors are judged to be equal.  
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E.  PRIORITY OF TRANSFERS (in the following order):  

 

1.  Priority One  

 

a.  District-initiated transfers and displaced teachers with displaced teachers 

to be considered in the following order:  

(1)  On-site displaced teachers to a vacancy existing on site after process 

described in B.4.a. occurs.  

(2)  Other displaced teacher to a vacancy existing at another site.  

 

b.  Teachers returning to full-time teaching from job-sharing assignments 

(after one-year only).  

 

c.  Teachers with ten or more years of service at the same site requesting 

transfer to another site or grade level.  

 

2.  Priority Two  

 

a.  Permanent teachers and all probationary teachers, excluding those who 

became probationary after the beginning of the current school year 

(incumbents) and those probationary teachers with intern credentials or 

emergency permits.  

 

b.  Administrators returning to the bargaining unit. [See "DEFINITIONS" 

Article X. A]  

 

3.  Priority Three  

 

a.  Incumbent teachers  

b.  Administrators going to the bargaining unit with no prior District   

  teaching experience.  

 

Note:  On the second posting, if still not placed, displaced teachers must interview for a 

minimum of three positions (or the number of positions which are available, if less).  

Immediately after the second posting, displaced teachers will be placed in one of the 

positions for which they were interviewed, insofar as possible. Whenever possible, not 

more than one displaced teacher will be placed at each site.  

 

 

F.  DISTRICT-INITIATED TRANSFERS  

 

1.  Transfers initiated by the administration shall be completed only after the 

Director of Personnel has consulted with the affected employee.  
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2.  The District-initiated transfer shall take place only after a meeting between the 

teacher and the principal. 

  

3.  The request of the administrator to transfer an employee shall be honored to the 

extent that the transfer does not conflict with the instructional needs of the 

school, District or the best interests of the students and shall not be punitive. 

  

4.  Notice of a District-initiated transfer usually shall be communicated to the 

employee in writing at least six (6) weeks prior to the beginning of the 

employee's new assignment. In cases where at least six (6) weeks’ advance 

notification of District-initiated transfer is not possible, the employee shall be 

granted three (3) days release time to prepare for the new position. 

  

5.  Up to one day release time under normal circumstances may be allowed for 

change in teaching station at the same site during the course of the school year. 

  

6.  When a choice of positions is possible, the employee may indicate an order of 

preference. If two (2) or more employees to be transferred request the same 

assignment, the one best qualified, in the judgment of the Director of Personnel 

in consultation with the appropriate administrative staff, shall be recommended. 

If the qualifications of those involved are judged to be equal, District seniority 

shall be considered.  

 

7.  A District-initiated transfer of a teacher shall not affect placement on the basic 

salary schedule. 

  

8.  District-initiated transfers shall not usually be made after the beginning of any 

school year. 

  

9.  Reasons for District-initiated transfers shall be given in writing within seven (7) 

working days if requested by the employee involved. 

  

10.  The District has the option to initiate a transfer for any teacher who agreed to 

pursue CLAD or BCLAD and failed to fulfill the agreement.  

 

 

 

G.  DISPLACEMENT 

 

1.  The site administrator/program manager will meet with the faculty to discuss the 

educational program needs of the school/program, grade levels, and subject 

areas.  
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2.  Once the educational needs of the school/program have been identified, the 

following process will be utilized: 

  

a.  At any site where teachers are to be displaced, teachers, including combination 

class teachers but excluding job-share teachers, will meet by grade level(s), 

department, or program and attempt to mutually agree on who is to be 

displaced. 

  

b.  In other instructional programs where teachers are to be displaced, teachers will 

meet within their respective programs and attempt to mutually agree on who is 

to be displaced (e.g., elementary music, P.E. Specialists and Science Specialists.).  

 

c.  When combination classes are created by collapsing two classes, the least senior  

 teacher at those grade levels affected by the change shall be displaced. 

 

d. When combination classes are eliminated, the combination class teachers will 

meet with both grade levels taught to attempt to mutually agree on who is to be 

displaced.  

 
e  If a special education RSP class which is shared between multiple sites becomes an RSP  

 class at one of those specific sites, the teacher may elect to remain in the assignment.   

 

f. If two RSP classes are created (one each at former sites), the teacher may choose which  

RSP class he/she wants to teach.  If only one of the new RSP classes is at one of the  

former sites, the teacher may elect to remain in that RSP assignment.  Through this 

process, no teacher shall be allowed to effectively “transfer” to a new site by  

circumventing the site selection process. 

 

 

Note: Whenever possible, teachers will not be required to teach a combination class two  

consecutive years. If no appropriate vacancy is available at the site, the combination 

class teacher may choose voluntary displacement. The combination class teacher who 

elects voluntary displacement under this paragraph may only use displacement status 

to choose a straight grade-level assignment.  

 

3.  Teachers who are notified of displacement after the last posting in the transfer 

process may (a) elect to remain in the new position in which the teacher is placed, 

or (b) elect voluntary displacement for the following year by February 1. 

  

4.  If there is a displacement at a grade level, job-share teachers shall be displaced 

first if they choose to remain in a job share. They may apply for a job-share 

position for any job remaining at the site after all site-level shuffles have 
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occurred. The new job share must be approved by the site principal and the 

Director of Personnel. 

  

5.  CRITERIA FOR DETERMINATION 

 

a.   If mutual agreement cannot be reached, the following criteria shall be 

applied by the site administrator/program manager before making the 

final recommendation as to who shall be displaced to the Director of 

Personnel:  

 

Grades Preschool/K-8  

• Credentials held (including supplementary authorizations)  

• BCLAD or CLAD or equivalent  

• Special Training and/or Certification if applicable  

 

Grades 9-12  

• Credentials held (including supplementary authorizations)  

• Major(s) and Minor(s)  

• BCLAD or CLAD or equivalent  

• Special Training and/or Certification if applicable  

 

b.   Date of Hire shall be considered if all the above factors are judged to be 

equal. 

 

c.   District seniority shall be considered if all the above factors are judged to 

be equal. 

  

6.  When a teacher is displaced after the posting process has begun, the teacher will 

be personally contacted by phone message and in writing by the Personnel Office 

and informed of positions which are still open. 

   

XI. TRAVEL/MILEAGE 

 

A. Employees who are authorized by the District to use their personal cars for field trips or 

other District business shall receive the board-adopted mileage rate for actual and 

necessary travel. 

 

B. Travel time shall not be considered as duty-free lunch or preparation time. 

 

XII. CLASS SIZE 

 

A. GRADES K-3  
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In grades K-3, as long as class size reduction is supported by state funding at the current 

level, (2000-2001) the District will strive to maintain class sizes at 20 students per class.   

 

If classes exceed 20 students, the Assistant Superintendent of Elementary Education will 

attempt to move students within 10 days.  If a class size reaches 25, the principal will 

call the Assistant Superintendent of Elementary Education to authorize a certificated 

substitute or classified aide to assist in the classroom until students can be moved. 

 

B. GRADES 4-6 

 

The District will strive to maintain maximum class sizes of 31 students in grades 4-6.  If 

there are more than 31 students in a 4-6 classroom, the District will make every effort to 

get classes to 31 using the following process: 

 

1. District will attempt to get class sizes to 31 within 10 days of the beginning of the 

class. 

 

2. If a class size reaches 35, the principal will call the Assistant Superintendent of 

Elementary Education to authorize a certificated substitute or a classified aide to 

assist in the classroom until students can be moved. 

 

3. If a class has 32 students, the teacher can decide to keep the 32nd student for the 

remainder of the year or to have the student sent to another class as soon as 

possible. 

 

C. GRADES 7–12 

 

In grades 7-12 the District will attempt to staff at 30:1. 

 

 

XIII. SPECIAL EDUCATION 

 

 A. This article does not limit teachers from coverage under all articles of this agreement.  

This article is in addition to such coverage.  All provisions for Special Education 

teachers shall apply to all affected teachers. 

 

B. COMMUNITY ADVISORY COMMITTEE 

 

 Special Education teachers shall serve on the SELPA's Community Advisory Committee 

(CAC) in accordance with the local plan and Education Code 56191 and 56192.  The 

selection process for these unit members shall be conducted by the Association.  

Bargaining unit members shall be released from their regular duties without loss of 

compensation. 
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C. INDIVIDUAL EDUCATIONAL PROGRAMS 

 

1. There will be no intimidation or reprisal for expressing professional opinions at 

IEP's or for writing dissenting opinions at IEP meetings.  Teachers should advise  

of their concerns prior to the formal IEP, in order to limit financial liability for the 

District or themselves. 

 

2. Unless mutually agreed to, general education teachers shall not be deprived of 

their instructional preparation time to participate in the development of IEP's. 

 

3. Teachers whose duties would be impacted by an IEP will be provided the 

opportunity to serve on the site team responsible for developing, reviewing, 

and/or revising such program. 

 

4. The District will make every effort to provide an IEP for Individuals with 

Exceptional Needs assigned to the class of any special education teacher at the 

time of placement for students transferring within the District.  The RSP teacher 

will be responsible for providing information in a timely manner to the regular 

classroom teacher. 

 

5. The District recognizes that some Individuals with Exceptional Needs may not 

meet or exceed the growth projected in the annual goals and objectives of the 

pupil's IEP.  In such instances the teacher's accountability will be limited to 

having appropriately implemented the services specified in the IEP. A teacher 

may request a review of an IEP according to Special Education Regulations. 

 

6. If IEP’s are held beyond the workday, the team will attempt to limit the 

timeframe to 2 hours. 

 

 

D. MEDIATION CONFERENCE/DUE PROCESS HEARINGS 

 

1. When a unit member is required to participate in a special education mediation 

conference or due process hearing, the District will provide the unit member 

with release time without loss of compensation for the purpose of preparing for 

and participating in such procedure. 

 

2. Counsel retained to represent the District in any such procedure will consult with 

the teacher regarding preparation for the hearing. 
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E. STAFF DEVELOPMENT 

 

1. The utilization of new instructional or assessment models will not be required of 

special education teachers until the District has provided an opportunity for 

appropriate training regarding the application of this curriculum to Special 

Education classrooms. 

 

2. The staff development programs for special education teachers will be designed 

by a committee which includes representatives of special education teachers 

appointed by the Association.  Teachers designated to assist in the design of staff 

development programs will be released from their regular duties for that 

purpose without loss of compensation.  

 

F. FULL INCLUSION 

 

1. General education teachers who have full-inclusion students will be included in 

the IEP team. 

 

2. The District will provide teachers impacted by full inclusion the opportunity for 

specialized training necessary for successful implementation with appropriate 

release time if needed. 

 

3.  Any teacher who will be impacted by full inclusion will receive prior notification. 

 

4. The determination of the size of classes with fully included students will take 

into consideration any extraordinary demands on space.  

 

G. RESOURCE SPECIALISTS 

 

 Resource Specialists shall not be removed from their regular assignment to serve as a 

substitute in another classroom in accordance with Education Code 56362.6d.  Resource 

Specialists will receive a specialist period equivalent to: 

 

K-6 Resource Specialists 

   

  160 minutes per week as per 4-6 grade level 

  55 minutes RSP time per day 

 

 7-8 and 9-12 Resource Specialists 

 

  Prep time as authorized for Regular Ed Staff 

One period each day for RSP duties (not applicable to middle schools with 

"teaming schedules") 
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Duties performed during specialist period may include, but are not limited to: 

 

 Testing or Screening Students 

 Writing IEP’s 

 Classroom observation of regular education students 

 Consultation with regular education students 

 Consultation with regular teachers regarding both caseload students and 

non-caseload students 

 Conferences with staff and parents about both caseload and non-caseload 

students 

 Team teaching and collaboration in the regular classes 

 Follow up on Regular Education Referrals 

 Reviewing student files 

 "Emergency" help for students with major projects or tests which require 

extra help 

 Developing and adjusting curriculum to goals 

 At the high school level, working with the counselors to assure that 

special education students meet high school graduation requirements 

 

H. SAFETY 

 

 If one or more paraprofessionals who provide special education services (as 

defined in a student’s IEP) in an SDC classroom are absent, causing the teacher of 

the SDC classroom to be the only adult in the classroom for the day, the District 

shall make every effort to provide a substitute paraprofessional.  The parties 

recognize that the safety of students and the teacher is at a higher risk when a 

second adult is absent.  When the basis for the service of a paraprofessional is not 

present, this provision does not apply. 

 

While “every effort” could be satisfied in a number of ways, the parties agree 

that the following satisfies “every effort:” 

 

●     Attempt redeployment of staff at the site level;  

●     Attempt redeployment of staff at the department level;  

●     Attempt to secure a substitute from the classified substitute pool;  

●      Attempt to secure a substitute from the certificated substitute pool.  

 

If none of these efforts are successful, the site will be notified by Personnel. 

 

Nothing in this agreement shall prevent teachers and school principals from 

mutually working to resolve these situations at the lowest level possible. 
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I. SPECIALIZED HEALTH CARE PROCEDURES 

 

1. Teachers will not be required to perform any medical procedures on a student on 

a daily basis. 

 

2. Teachers may be required to attend training on said procedures in order to 

respond in an emergency situation.  Training will be during the teacher's duty 

day, or the teacher will be compensated at the adjunct rate of pay. 

 

XIV. GRIEVANCE PROCEDURE 

 

A. DEFINITIONS 

 

1. A "Grievance" is an alleged violation, misinterpretation or misapplication of a 

provision of this Agreement. 

 

2. A "Grievant" is a person or persons making a claim of improper or illegal 

interpretation of any of the provisions of this Agreement who is adversely 

affected by such application or interpretation, except when there is an alleged 

violation of Association rights, in which case the Association may submit such 

grievance in writing to the Superintendent directly, and the processing of such 

grievance shall commence at Level III.  If a grievance affects a group of teachers, 

the Association may submit such grievance in writing to the Superintendent 

directly, and the processing of such grievance shall commence at Level III. 

 

3. A "day" is a teacher day. 

 

4. The "immediate supervisor" is the lowest-level supervisor having immediate 

jurisdiction over the grievant who has been designated to adjust grievances.  

Jurisdictional disputes shall be resolved by the Superintendent or his/her 

designee. 

 

B. INFORMAL LEVEL 

 

 Before filing a formal written grievance, the grievant shall attempt to resolve it by an 

informal conference with his/her immediate supervisor within twenty-five (25) days 

after the grievant knew of the alleged violation of the contract.  See C.7 for Procedure 

applicable to Article XXIV, “Teacher Discipline”. 

 

C. FORMAL LEVEL 

 

1. Level I 
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a. If the grievance is not resolved to the satisfaction of the grievant(s) at the 

informal level, the grievant shall present his/her grievance in writing to 

his/her immediate supervisor and the building principal, if they are not 

one and the same, within seven (7) days after the informal conference. 

 

b. If a grievance arises from action or inaction on the part of the Board of 

Education or a member of the administration at a level above the 

immediate supervisor, the grievant shall submit such grievance in writing 

to the superintendent or his/her designee. 

 

c. This statement shall be a clear, concise statement of the grievance, the 

circumstances involved, the decision rendered at the informal conference, 

and the specific remedy sought. 

 

d. The supervisor shall communicate his/her decision to the employee in 

writing within seven (7) days after receiving the grievance.  If the 

supervisor does not respond within the time limits, the grievant may 

appeal to the next level. 

 

e. Within the above limits, either party may request a personal conference. 

 

2. Level II 

 

a. In the event the grievant is not satisfied with the decision at Level I, he/she 

may appeal the decision in writing to the Superintendent's designee 

within seven (7) days. 

 

b. The statement shall include a copy of the original grievance, the decision 

rendered, and a clear, concise statement of the reasons for the appeal. 

 

c. With the consent of the grievant, representatives(s) of the Association may 

attend and state his/her (their) views relating to the grievance filed in any 

meeting with the Superintendent's designee and the aggrieved person. 

 

d. The Superintendent's designee shall communicate his/her decision within 

ten (10) days after receiving the appeal.  Either the grievant or the 

Superintendent's designee may request a personal conference within the 

above time limits.  If the Superintendent's designee does not respond 

within the time limits, the grievant may appeal to the next level. 

 

3. Level III 
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a. If the grievant is not satisfied with the decision at Level II, he/she may, 

within seven (7) days, appeal the decision in writing to the 

Superintendent. 

 

b. This statement shall include a copy of the original grievance and appeal, 

the decisions rendered, and a clear, concise statement of the reasons for 

the appeal. 

 

c. The Superintendent shall communicate his/her decision to the grievant 

within ten (10) days.  If the Superintendent does not respond within the 

time limits provided, the grievant may appeal to the next level. 

 

d. Either the grievant or the Superintendent may request a conference at a 

mutually agreed upon time. 

 

4. Level IV 

 

a. If the grievant is not satisfied with the disposition of the grievance at Level 

III, or if no decision has been rendered within ten (10) days after the due 

date of the Superintendent's decision, the grievant may submit a request 

to the Association Grievance Chairperson, requesting that the Association 

submit the grievance to arbitration.  If the Association Grievance 

Committee approves the request, the Association shall submit the 

grievance to arbitration by giving written notice to the Superintendent's 

office within fifteen (15) days after the date the request is made of the 

Association by the grievant.  The date the request is made of the 

Association by the grievant shall be the date the request in writing is 

mailed or personally delivered to the Association Grievance Chairperson. 

 

b. Within seven (7) days after such written notice of submission to 

arbitration, the Superintendent's Office and the Association shall request 

jointly the State Mediation and Conciliation Service to supply a panel of 

five (5) names of persons experienced in hearing grievances in public 

schools.  Each party shall alternately strike a name until only one name 

remains.  The remaining panel member shall be the arbitrator.  The order 

of the striking shall be determined by lot. 

 

 

 

c. The arbitrator's decision shall be binding and final, subject to the 

following: 
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1. If the arbitrator's decision has a financial impact to the District 

greater than $1,000 on an individual grievant basis, the District 

financial obligation shall be limited to $1,000, or 

 

2. If the cumulative total of all past and present grievant requests 

exceeds $5,000 for perceived violations of any individual section of 

a given article, the District shall have no financial obligation for the 

individual section during the remainder of the contract. 

 

d. A record of binding arbitration awards during the term of this contract 

shall be maintained.  If the arbitrator decides that more than one section of 

the contract has been violated, (1) he/she shall identify the section most 

critical for his/her decision.  This paragraph shall then be credited with an 

amount equal to the award in determining the applicability of C.2. above. 

 

An example of a section is Section D, “Educational Conference Leave” of 

Article V, “Leaves and Absences” and includes Subsections. 

 

e. The fees and expenses of the arbitrator and the hearing shall be borne 

equally by the District and the grievant.  All other expenses shall be borne 

by the party incurring them. 

 

f. Once the arbitrator has been selected, hearings shall commence at the 

convenience of the arbitrator.  The arbitrator shall hear evidence and 

render a recommendation on the issue or issues submitted to him.  If the 

parties cannot agree upon a submission agreement, the arbitrator shall 

determine the issues by referring to the written grievance and the answers 

thereto at each step. 

 

g. The arbitrator will have no power to add to, subtract from, or modify the 

terms of this Agreement or the written policies, rules, regulations, and 

procedures of the District. 

 

h. After a hearing and after both parties have had an opportunity to make 

written arguments, the arbitrator shall submit in writing to all parties his 

findings and recommendations and shall set forth the arbitrator's 

reasoning and conclusions on the issues submitted. 

 

5. Miscellaneous 

 

a. No reprisals of any kind will be taken by the District or the Association 

against any participant in the grievance procedure. 
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b. A teacher may be self-represented or have a representative of the teacher's 

own choice at all formal levels of the grievance procedure. 

 

c. When a grievant is required to appear before an agent of the employer, or 

the employer, the meeting shall be at a mutually agreed upon time and 

the grievant shall be given the reasons for the required appearance. 

 

d. Nothing contained herein shall deprive any teacher of any legal right 

which he/she currently has. 

 

e. Any expenses incurred shall be borne by the parties incurring them, 

except as provided for in Level IV. 

 

f. Any employee who is requested to appear in such conferences or hearings 

as a witness, during working hours, shall be afforded release time. 

 

g. All documents, communications, and records dealing with the processing 

of a grievance shall be filed in a separate grievance file and shall not be 

kept in the personnel file of any of the participants. 

 

h. Neither the employer nor the Association shall be permitted to assert any 

grounds or evidence before the arbitrator which was not previously 

disclosed to the other party.  The arbitrator shall consider only those 

issues which have been carried through prior steps as required by the 

provisions of the procedure. 

 

i. The Superintendent, or his designee, and the Association agree to make 

available to both parties all pertinent information, not privileged under 

the law or employer policies, in their possession or control and which is 

relevant to the issues raised by the grievance. 

 

j. If the Association and the Superintendent, or the Superintendent's 

designee, agree in writing, the grievance may be brought directly to any 

higher level of the grievance procedure.  Time limits may be shortened or 

extended. 

 

k. A grievance may be withdrawn at any level without establishing 

precedent. 

 

l. A decision rendered at any level shall be considered final unless an appeal 

is registered within the limit specified.  If a decision is not given to the 

aggrieved party within the time limit, an appeal may be taken to the next 

level. 
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m. (See Grievance Form - Addendum 4) 

 

6. Grievance Without Intervention 

 

 Nothing contained herein will be construed as limiting the right of any employee 

having a grievance to discuss the matter informally with any appropriate 

member of the administration and to process a grievance and have the grievance 

adjusted without intervention by the Association, provided that the adjustment 

is not inconsistent with the terms of this Agreement and that the District shall not 

resolve the grievance until the Association has received a copy of the grievance 

and the proposed resolution and has been given the opportunity to file a 

response. 

 

7. Procedures Applicable to Article XXIV - Teacher Discipline 

 

 Teachers may file a grievance as to whether a suspension was based on cause or 

whether there has been a violation of the procedures set forth in Article XXIV by 

filing a grievance directly with the Superintendent or his/her designee within five 

(5) school days from the date of the notice of suspension. 

 

XV. SAFETY CONDITIONS 

 

A. The District shall provide safe working conditions.  Alleged violations of safe working 

conditions shall be reported to the employee's immediate supervisor.  If the situation is 

not resolved, the employee may submit the alleged violation to the appropriate 

administrative agency such as CAL OSHA. 

 

B. The District shall provide each employee, upon request, access to a lockable space 

within the vicinity of his/her classroom for storage of necessary small personal 

belongings such as purses or briefcases. 

 

C. When a teacher feels that he/she has been harassed, distracted, disturbed or his/her 

safety has otherwise been jeopardized, the teacher shall report such incident to his/her  

 

 

            site administrator.  The site administrator shall then take action as he/she deems 

appropriate concerning such reported incident. 

 

D. Any teacher occupying a classroom not located within close proximity to another 

staffed room (including classrooms isolated by reason of extended day or double 

session) who feels that his/her personal safety is jeopardized due to the remote location 

of his/her classroom, may report his/her concern to his/her site administrator. 
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The site administrator shall take action as he/she deems appropriate under the 

circumstances in an attempt to alleviate the teacher's concern. 

 

 All site administrators shall immediately forward all teacher reports pursuant to this 

section to the Assistant Superintendent of Facilities and Planning, who shall maintain a 

record of all such reports. 

 

 

XVI. REDUCED WORKLOAD 

 

 Upon the request of the employee, the Board may approve a Reduced Workload Agreement 

pursuant to E.C. 22713.   

 

A. Such agreement must meet the following criteria: 

 

1. The employee must: 

 

a. Be determined by the District as being eligible for participation in 

accordance with existing STRS (State Teachers Retirement System) 

statutory provisions and administrative directives; 

 

b. Have been an employee of the District ten or more years; 

 

c. Have been a full-time District employee without a break in service during 

the five consecutive years immediately preceding such reduced workload 

assignment; 

 

d. Have reached the age of fifty-five (55) prior to reduction in workload; 

 

e. Have reached a placement on the salary schedule equal monetarily to  

Step 12, Class F. 

 

2. Must be mutually beneficial to the District and to the employee. 

 

B. Such reduced workload agreement shall: 

 

1. Not exceed ten years; 

 

2. Commence at the beginning of a school year; 

 

3. Not be revoked except with mutual consent of both parties. 
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C. The employee shall: 

 

1. Contribute to the State Teachers' Retirement System the amount which would be 

required had he/she been a full-time employee; 

 

2. Work at least the equivalent of one-half of the number of days of service required 

by the member's contract of employment during his or her final year of service in 

a full-time position; 

 

3. Receive a salary which is the pro rata share of the salary the member would be 

earning had he/she not elected to exercise the option of part-time employment. 

 

D. The District shall: 

 

1. Contribute to the State Teachers' Retirement system an amount based upon the 

salary that would have been paid to the member had the member been employed 

full-time and at the rate specified by the STRS Board. 

 

2. Maintain the necessary records to separately identify each member receiving this 

benefit. 

 

XVIII.  JOB SHARING  (Revised April 2012) 

 

A. CRITERIA FOR PARTICIPATION 

 

1. Mutual agreement between the teachers, the principal, and the 

Director of Personnel is required before the shared teaching 

assignment can be finalized and implemented. 

 

2. Teachers wishing to participate in the Job Sharing Program must 

 

a. be employed by the District with permanent status. 

 

b. provide notice to the Director of Personnel on or before 

February 1 of the school year preceding the school year in 

which they wish to job share. 

 

c. apply through their principal to the personnel department. 

 

d. mutually agree who will retain the shared teaching position 

when the job share ends.  

 

e. find a partner prior to applying. 
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f. submit a plan prior to the job share being approved showing 

how the responsibilities of the job share will be divided. The 

plan will include: 

 

(1) A common planning time; 

(2) Days both teachers will be in attendance; i.e., first and 

last days of school, conference days, back to school 

nights, open houses, staff release days; 

(3) How continuity of curriculum will be addressed; 

(4) How general information on students and site 

information will be shared; 

(5) Whether or not partners will substitute for each other 

in the event of short term illness. 

 

g. request a part-time leave of absence from their full-time 

teaching position. (prior to the first year of participation) 

 

h. request a part-time leave of absence by February 1 of the 

school year.  (continuing job shares)  This will not affect the 

seniority of the participants. 

 

B. TRANSFER/RETURNING TO FULL-TIME STATUS 

 

1. Teachers wishing to return to full-time status after one year's 

participation in the program shall be reassigned on the following 

basis: 

 

a. Reassigned to the position they left if the position is vacant 

or filled by a person on temporary contract; 

 

b. As Priority One in the transfer process. 

 

2. Teachers wishing to return to fulltime status after more than one 

year's participation in the program may compete for vacancies at 

their home site after the grade level shuffle has occurred. If no 

vacancy exists at the home site, the teacher may apply for vacancies 

through the transfer process. 

 

3. If a shared teaching assignment is dissolved, the job share teachers 

may not compete in the grade level or site shuffles as a job share 

team.  They may each return to full-time status as specified in 

XVII.B.1 above, or seek another job share position from those jobs 
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available in the addendum to each transfer posting. There is no 

guarantee that another job share will be approved. 

 

C. LIMITATIONS 

 

1. Shared teaching assignments shall be approved for a maximum of 

one school year at a time. 

 

2. Shared teaching assignments (regular education only) shall be 

limited as follows: 

 

a. K-6 Sites: 

 

(1) Ten or fewer regular full-time teachers - one shared 

teaching assignment. 

 

(2) More than ten regular full-time teachers - two shared 

teaching assignments. 

 

b. Middle and High School Sites: 

 

(1) No limitation on number of shared teaching 

assignments. 

 

D. GENERAL 

 

1. A teacher on a shared job assignment who performs substitute 

duties outside of his/her assignment during an unassigned work 

time shall be paid for that service according to the current 

substitute salary schedule. 

 

2. If a job share participant leaves for illness, etc., the remaining 

partner would be encouraged to take over full-time. 

 

3. Salaries of participants in the Job Sharing Program shall be paid 

and benefits granted on the same basis as their assignment is 

proportional to full-time service. 

 

4. Adjunct duties and preparation periods shall be proportionate to 

the contract percentage to which they are assigned. In addition, the 

teachers may be required to attend meetings which do not occur 

during their work duty time. 
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NOTE: There are two paragraphs in Article X, Transfers and Assignments which can 

affect a job share arrangement: 

 

Section B.5.b Job share teachers may remain in their job if the principal and Director of 

Personnel approve the job share for the following year and the same 

position exists. If there is a displacement at the grade level, job share 

teachers are displaced first. 

 

Section G.4 If there is a displacement at a grade level, job share teachers shall be 

displaced first if they choose to remain in a job share. They may apply 

for a job share position for any job remaining at the site after all site level 

shuffles have occurred. The new job share must be approved by the site 

principal and the Director of Personnel. 

 

XVIII. EARLY RETIREMENT HEALTH BENEFITS (Revised October 2018) 

 

A. CLASSIC EARLY RETIREMENT HEALTH BENEFITS  

 

1. ELIGIBILITY  

 

a. To be eligible for this program the employee must: 

 

(1) Have completed ten (10) consecutive years of full-time service in  

 the Lodi Unified School District without a break in service  

 immediately prior to retirement through the California State  

 Teachers Retirement System (CalSTRS) or the California Public  

 Employees Retirement System (CalPERS).  (For the purpose of this  

 article, a break in service is defined as any unpaid status.) 

 

(2) Have reached the age of fifty-five (55) prior to the beginning of  

 his/her next school year in which he/she elects to participate in such  

 program. 

 

(3) Not have passed his/her sixty-fifth (65th) birthday at the beginning  

 of retirement. 

 

(4) Have reached at least Class D on the salary schedule. 

 

(5) Arrange retirement to coincide with the end of a school year when  

 possible. 

 

(6) Be approved for early retirement by the District's Board Of  

 Education. 
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(7) Submit their resignation form/letter to the Personnel Director prior  

 to January 15th of the year in which the employee will be retiring at  

 the end of the year. 

 

2. ELIGIBILITY PERIOD 

 

The employee will be eligible for the District-paid Classic Early Retirement  

Health Benefits only between the ages of fifty-five (55) and his/her sixty-fifth  

(65th) birthday.  Benefits provided by the District will terminate at the end of the  

month in which the retiree becomes sixty-five (65). 

 

 

B. ALTERNATE EARLY RETIREMENT HEALTH BENEFITS  

 

1. ELIGIBILITY  

 

a. To be eligible for this program the employee must: 

 

(1) Have completed ten (10) consecutive years of full-time service in  

 the Lodi Unified School District immediately prior to retirement  

 through the California State Teachers Retirement System (CalSTRS)  

 or the California Public Employees Retirement System (CalPERS).  

 

(2) Have reached the age of sixty-two (62) prior to the beginning of  

 his/her next school year in which he/she elects to participate in such  

 program. 

 

(3) Not have passed his/her sixty-fifth (65th) birthday at the beginning  

 of retirement. 

 

(4) Have reached at least Class D on the salary schedule. 

 

(5) Arrange retirement to coincide with the end of a school year when  

 possible. 

 

(6) Be approved for early retirement by the District's Board Of  

 Education. 

 

(7) Submit their resignation form/letter to the Personnel Director prior  

 to January 15th of the year in which the employee will be retiring at  

 the end of the school year. 
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2. ELIGIBILITY PERIOD 

 

The employee will be eligible for District-paid Alternate Early Retirement  

Health Benefits only between the ages of sixty-two (62) and his/her sixty-fifth  

(65th) birthday.  Benefits provided by the District will terminate at the end of the 

month in which the retiree becomes sixty-five (65). 

 

C. BENEFITS 

 

1. Health benefits provided to a retiree will include only those plans available to 

active employees.  A notice listing the current benefits will be mailed not later 

than September 1st of each year to retirees covered under the benefit program. 

 The required District monthly obligation to a retiree under this Section shall not 

exceed that dollar amount paid on behalf of an active employee in the month the 

benefit is received. 

 

2. In a case in which the retiree predeceases a spouse and the spouse would have 

otherwise been covered, the same benefits will be continued for the spouse until 

the time at which the retiree would have become sixty-five (65).  These benefits 

provided for the surviving spouse will be canceled if the spouse remarries before 

the normal benefit termination date. 

 

D. BENEFITS BEYOND AGE SIXTY-FIVE (65) AT RETIREE'S EXPENSE 

 Those benefits which may normally be continued beyond age sixty-five (65) when a 

retiree pays his/her own premiums will be available to the retiree under those 

conditions.  Availability and procedures will be subject to regulations of the insurance 

carriers. 

 

XIX. STUDENT DISCIPLINE 

 

 The District will distribute to all teachers a copy of pertinent Education Code Sections relating 

to student discipline and all student-discipline-related Lodi Unified School District policies 

then in effect. 

 

XX.     ACADEMIC FREEDOM COMMITTEE 

 

A. Refer to Board Policy. 

B. If a problem or issue arises, a joint panel will be created to study and make 

recommendations. 

 

XXI. CONSULT PROCESS 

 

A. IDENTIFICATION 
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 Items about which one party wishes to consult with the other party may be identified 

by the submission of a letter to the Superintendent or to the Association President.  The 

letter should include a clear definition of the subject of consultation and a 

recommendation for a meeting time.  Should the primary contact person be other than 

the initiator of the letter (the President or the Superintendent), the initial memo should 

include the name of the contact person. 

 

B. RESPONSE 

 

 It is expected that the party receiving the communication will respond to the contact 

person within ten (10) days of receipt.  The response shall include an affirmative or 

negative answer relative to the interest of the second party in the consultation and shall 

include identification of the person who will chair the consult team for the respondent.  

The response shall also include confirmation of the suggested meeting time or an 

indication of a preferable time. 

 

C. CONSULTATION MEETINGS 

 

1. Both parties should be prepared at the initial meeting to exchange points of view 

regarding the subject under consultation.  Should either party perceive a highly 

preferable procedure of action, that recommendation should be brought in writing 

to the first meeting.  If this not be the case, both parties should be prepared to 

problem solve in the area and develop multiple alternative solutions.  These may 

be narrowed and diminished in discussion at this initial meeting and/or in 

subsequent meetings. 

 

2. Following each meeting a memo listing general subjects discussed and specific 

apparent areas of agreement shall be written by personnel representing the 

District and transmitted to personnel representing LEA within two days, time 

and meeting schedules permitting. 

 

3. The time, place and frequency of meetings shall be determined mutually by both 

consult teams. 

 

D. CONCLUSION 

 

1. When consultation ends with complete agreement by both parties, a final 

Memorandum of Agreement shall be exchanged.  This memo shall include all 

items, shall be developed by the District consult leader, and submitted to the 

LEA consult team leader.  Both signatures shall constitute agreement as to the 

subject. 
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2. When consultation ends with any disagreement, a similar memo shall be developed 

by each side.  These memoranda will also include all final areas of agreement and 

will also include all areas of apparent disagreement.  If the exchange of memos 

indicates identical areas of agreement and disagreement and no further request to 

meet is expressed by either side within five (5) days of receipt of the memo, 

consultation on this issue will be deemed to have ceased.  Should areas of agreement 

and disagreement not be congruent in the two memos, two contact spokespersons 

will meet within five days to determine whether further meetings would be fruitful, 

and consultation will either continue or cease depending upon their decision. 

 

E. AFTER AGREEMENT 

 

 Following agreement on a consult process or decision when either party deems the 

decision reached through consultation to be inadequate, either through an inherent flaw 

or through the changing of conditions, consultation may be reinstituted on the process 

by returning to Paragraph C-1 and following the procedure listed therein. 

 

F. VIOLATIONS 

 

 Apparent violations of process or decisions reached through the consult procedure 

should be called to the attention of the administration's contact person by the LEA 

contact person.  Subsequent to such contact and discussion, when judged appropriate 

by the LEA contact person or an individual employee, the appeals process may be 

utilized. 

 

G. MISCELLANEOUS 

 

1. Upon resolution of a consult item, it shall not be rescinded or amended without 

consultation between the parties unless consultation is waived in writing by the 

Association. 

 

2. Commencing the date of ratification of this agreement, a final disposition of any 

consult item shall be placed on the consult log which shall be maintained in the 

Personnel Office.  The Superintendent shall determine whether to recommend 

that any such item placed in the consult log shall also be made a part of the 

administrative rules and regulations and/or Board Policy. 

 

XXII. PROFESSIONAL DUES AND PAYROLL DEDUCTIONS 

 

A. Any teacher who is a member of the Association, or who has applied for membership, 

may sign and deliver to the District an assignment authorizing deduction of unified 

membership dues.  Such authorization shall continue in effect from September 1 of any 

year, subject to de-certification.  Association members who currently have authorization 
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cards on file for the above purposes need not be re-solicited.  The District shall deduct 

one-tenth (1/10) of such dues from the regular salary check of the teacher each month 

for ten (10) months.  Deductions for teachers who sign such authorization after the 

commencement of the school year shall be appropriately prorated to complete 

payments by the end of the school year. 

 

B. The District shall not be obligated to put into effect any new, changed, or discontinued 

deduction until the pay period commencing fifteen (15) days or longer after such 

submission. 

 

C. Any unit member shall as a condition of employment make application for membership 

within thirty (30) days from the day of commencement of teaching duties and shall 

become a member of the Association or pay to the Association a service fee in an 

amount equal to unified membership dues, initiation fees and general assessment, 

payable direct to the Association or payable as provided in Paragraph D below, 

provided, however, that the teacher may authorize payroll deduction for such fee in the 

same manner as provided in Paragraph A above.  If the unit member fails to comply 

with this provision, the Association may request, pursuant to SB 1960, the District to 

reduce the order for the employee’s salary payment by an amount equal to the 

Association’s service fee for payment to the Association as a service fee.  If the 

Association so requests, the District shall initiate said action. 

 

D. Any unit member desiring to be exempt from joining the Association or paying the 

service fee because of religious beliefs or reasons of conscience shall file a claim of 

exemption with the Association within thirty (30) days following the commencement of 

the member's working assignment.  If the claim is accepted, the unit member shall pay, 

in lieu of a service fee, sums equal to such service fee to one of the following non-

religious, non-labor organization, charitable funds exempt from taxation under Section 

501 (c) (3) of Title 26 of the Internal Revenue Code: 

 

1. Foundation to Assist California Teachers (FACT) 

 

2. LEA Student Scholarship Fund 

 

3. United Way 

 

4. Other alternatives which meet the criteria of teachers helping teachers shall be 

considered. 

 

Such payment shall be made on or before October 31 of each school year in one lump 

sum cash payment in the same manner as required for the payment of membership 

dues unless other arrangements are made by the employee with the Association.  Proof 

of such payment shall be made on an annual basis as of October 31 of each school year 
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and shall be in the form of receipts and/or canceled checks indicating the amount paid 

and to whom payment in lieu of the service fee has been made. 

 

E. The Association agrees to pay the reasonable costs, including attorney fees, of 

defending or initiating action to enforce this provision and to indemnify the District in 

respect to the deductions herein required or any actions challenging enforcement of 

these provisions.  The District shall not settle or compromise any claim without prior 

approval of the Association. 

 

F. Any unit member making payments as set forth in sections D.1-4 above, and who 

requests that the grievance or arbitration provisions of this Agreement be used in her or 

his behalf, shall be responsible for paying the reasonable cost of using said grievance or 

arbitration procedures. 

 

G. The Association and District agree to furnish to each other any information needed to 

fulfill the provisions of this Article. 

 

XXIII. TEACHER DISCIPLINE 

 

A. Disciplinary action as used in this article means suspensions without pay for up to 

fifteen (15) days.  This article shall not limit the District's right to evaluate or to 

reprimand orally or in writing or to counsel employees. 

 

B. Teachers shall not be disciplined without just cause and due process as set forth in this 

article nor shall this article be applied in an arbitrary or capricious manner. 

 

C. 1. The District may issue oral or written reprimands and warnings.  The employee 

may submit a response or rebuttal to the written reprimand or warning which 

will be retained in the records along with the reprimand.  Alleged violations by 

the District of the procedures relating to issuance of oral or written reprimands 

and warnings are subject to the grievance procedures of this Agreement; 

however, the substance of the reprimand or warning is not subject to the 

grievance procedure. 

 

2. An oral reprimand and a written reprimand or warning shall be given to a 

teacher concerning his/her unacceptable conduct prior to any subsequent 

suspensions being given to him/her based on like or similar conduct.  However, 

in instances where the Superintendent believes that a written reprimand or 

warning is inappropriate under the circumstances or will not result in corrective 

action, the Superintendent may order a suspension without the teacher having 

first been given a written reprimand or warning. 
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D. The District may suspend employees without pay for up to fifteen (15) working days, 

pursuant to the following provisions: 

 

1. The suspension shall be based upon cause, including but not limited to: 

 

a. Unauthorized absence 

b. Repeated unauthorized tardiness 

c. Repeated failure to perform regular or other assigned duties 

d. Commission of an act involving moral turpitude 

e. Insubordination 

f. Consumption of alcoholic beverages during assigned duty 

g. Intoxication during regular duty hours 

h. Knowingly providing verbal or written confidential student information 

to non-District individuals not entitled to such information 

i. Failure to comply with or abuse of any section or article of this contract 

j. Any cause set forth in Section 44932 of the California Education Code 

 

2. The Superintendent or his/her designee shall give written notice to the employee 

of the District's intent to suspend the employee.  The Superintendent's "designee" 

shall be limited to the Assistant Superintendent of Personnel. 

 

 Notification to a permanent employee of proposed disciplinary action shall be 

deemed sufficient when it is delivered in person to the employee or when it is 

deposited in the U.S. Certified Mail, postage prepaid, and addressed to the last 

known address of the employee.  The notification shall contain the following: 

 

a. A statement of the specific acts and omissions upon which the disciplinary 

action is based 

 

b. A statement of the cause, or causes, for the action taken 

 

c. A statement of the suspension proposed, including beginning and ending 

date(s) 

 

d. A statement that the employee has a right to discuss informally the 

proposed suspension with the Superintendent or his/her designee prior to 

the suspension and a proposed date, time and place for such pre-

suspension discussion 

 

e. A statement that the employee may appeal the proposed suspension by 

filing a grievance directly with the Superintendent or his/her designee 

within five (5) school days from the date of the notice of suspension 
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f. A statement that the employee shall have five (5) working days in which 

to respond to the notice of suspension.  If the employee does not respond, 

the District will schedule the suspension and provide notice thereof to the 

employee.  The pre-suspension discussion, unless waived, shall take place 

within seven (7) school days from the date of the notice. 

 

3. The pre-suspension discussion shall be informal.  The employee shall be given 

the opportunity to present facts and arguments regarding the proposed 

suspension. 

 

4. The Superintendent or his/her designee shall inform the employee of the decision 

to suspend or not to suspend within three (3) working days from the date of the 

pre-suspension discussion or after five (5) days from the date of the notice of 

suspension if the employee did not respond. 

 

5. Any dispute arising out of the application of this Article shall, at the discretion of 

the Association be submitted to final and binding arbitration with the cost 

ceilings of Article XV C. 4. c. eliminated for purpose of this Article.  In the event a 

dispute is submitted to final and binding arbitration, the suspension shall be 

deferred pending the outcome of the arbitration.  The fees and expenses of the 

arbitrator and the hearing shall be borne equally by the District and the 

Association for up to and including three arbitrations per year.  If two or more 

teachers proceed to arbitration and are heard by the same arbitrator in one 

hearing, this shall be counted as one arbitration. The fees and expenses of the 

arbitrator and of the hearing shall be borne by the District for any arbitrations 

subsequent to three per year.  All other expenses shall be borne by the parties 

incurring them. 

 

6.   In circumstances where the District believes the employee’s presence would lead 

to a clear and distinct danger to the lives, safety, or health of students or fellow 

employees, the District may suspend the employee without scheduling a pre-

suspension discussion.  In such emergency situations, the Superintendent or 

his/her designee shall schedule an informal discussion with the employee, and 

provide the employee with written notice thereof, as soon as possible after the 

suspension has commenced. 

 

E. Nothing in this Article shall limit the District's right to institute dismissal and 

immediate suspension and mandatory leave of absence proceedings as set forth in the 

California Education Code, nor shall discipline under this Article be regarded as a 

precondition to proceedings under the California Education Code. 

 

F. Suspensions pursuant to this Article shall not reduce or deprive the employee of 

seniority or health benefits. 
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G. The employee may request the presence of an association representative at any meeting 

scheduled by an administrator where oral reprimands, written reprimands/warnings or 

disciplinary action are contemplated. 

 

H. Until the employee has filed a grievance pursuant to D.5 above, the suspension and 

reasons therefore shall be confidential and shall not be divulged by any person, except 

as may be necessary in the performance of duties; however, the violation of this 

requirement of confidentiality, in and of itself, shall not in any manner be construed as 

affecting the validity of the suspension or the outcome of any discussion or arbitration 

conducted pursuant to this article. 

 

XXIV. EFFECT OF AGREEMENT 

 

 The provisions of this Agreement shall prevail over inconsistent written policies and 

administrative regulations and state laws to the extent permitted by law. 

 

XXV. COMPLETION OF AGREEMENT 

 

 This document comprises the entire Agreement between District and Association on matters 

within the lawful scope of negotiations.  The District shall have no further obligation to meet 

and negotiate, during the term of this Agreement, on any subject whether or not said subject is 

covered by this Agreement except as set forth in Article XXVII “Term and Reopener 

Provision”. 

 

XXVI. SAVINGS CLAUSE 

 

 If any provision of this agreement or application thereof to any employee is adjudged by a 

court of competent jurisdiction to be contrary to law and such judgment becomes final, then 

such provision or application shall be deemed invalid, to the extent required by such court 

decision, but all other provisions or applications shall continue in full force and effect. 

 

XXVII. TERM AND REOPENER PROVISION (Revised June 2017) 

 

Subject matter covered by this Agreement shall prevail over the same subject matter covered by 

District policies and procedures. 

 

A. Term 

 

The terms of the existing collective bargaining agreement will continue, with the changes 

set forth in this Tentative Agreement through June 30, 2020.  

 

B. Reopeners 
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1. This shall fully and finally resolve all bargaining through the end of the 2017/2018 

school year.  There shall be no reopeners during the 2017/2018 school year.  

 

2. Reopeners for 2018/2019 and 2019/2020 shall include salary, benefits, and two (2) 

additional articles per party. 

 

C. This Agreement does not waive any association rights granted under the EERA to consult 

on matters of curriculum. 
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LODI UNIFIED SCHOOL DISTRICT                       Addendum 1 

         

 

CERTIFICATED TEACHERS SALARY SCHEDULE 
  

 

2017-2018 
  

         Step Class A Class B Class C Class D Class E Class F Step 
   BA BA+15 BA+30 BA+45 BA+60 BA+75   
 1 45,813 46,271 51,175 52,694 54,258 55,871 1 
 2 45,813 46,271 51,175 52,694 54,258 55,871 2 
 3 45,813 46,271 51,175 52,694 54,258 55,871 3 
 4 45,839 46,295 52,694 54,258 55,871 57,530 4 
 5 45,867 46,326 54,258 55,871 57,530 59,239 5 
 6 45,893 47,012 55,871 57,530 59,239 60,997 6 
 7 46,471 49,273 57,530 59,239 60,997 62,811 7 
 8 48,476 51,313 59,239 60,997 62,811 65,139 8 
 9 

 
53,328 60,997 62,811 65,139 67,078 9 

 10 
  

62,811 65,139 67,078 69,067 10 
 11  

 
65,139 67,078 69,067 71,118 11 

 12 
   

69,067 71,118 73,233 12 
 13 

   
71,118 73,233 75,405 13 

 14 
   

73,233 75,405 77,646 14 
 15 

   
75,405 77,646 79,952 15 

 16 
   

77,646 79,952 82,326 16 
 17 

   
79,952 82,326 84,773 17 

 18 
   

82,326 84,773 87,289 18 
 19 

   
84,773 87,289 89,883 19 

 20    87,289 89,883 91,172 20  

25       89,908 92,579 93,907 25 
 NOTES: 

        1.  Advanced Degree: One stipend annually for highest earned degree limited to the following: MA, MFA, MS,  
      M.Ed - $1,000 OR Ph.D., Ed.D - $1,500.  
2. Teachers who maintain a current National Board Certification shall receive a stipend equal to three percent (3%) of Cell D10 on  
      the Salary Schedule 

3.  Adjunct Rate:  $36.60   (Cell D,10 X .00056185) 

4.  Teachers who are currently held in a four-year increment pending completion of four units of credit must  
       complete that in order to advance to that step which reflects their contractual years of service. 

  5.  The work year for teachers is 185 days.  Teachers new to the district may be required to work 188 days. 
  6.  Teachers with only intern credentials or holding an authorization less than a full teaching credential shall be paid at the 

      following rates. 

 BA BA+15 BA+30 BA+45 BA+60 BA+75   

 42,221 42,883 43,540 44,202 44,202 44,202   

         

Effective July 1, 2017; Board Approved June 20, 2017 
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                           Addendum 2 

 

LODI UNIFIED SCHOOL DISTRICT 

        

 STATE PRESCHOOL TEACHERS SALARY SCHEDULE 
 

 2017-2018 
 

        
Step Class A Class B Class C Class D Class E Class F Class G 

  12-29 30-44 45-59 60-74 75-89 90+ BA 

  
Sem. 
Units 

Sem. 
Units 

Sem. 
Units 

Sem. 
Units 

Sem. 
Units 

Sem. 
Units 

DEGREE 

Step 1               

Hour $13.88 $14.84 $15.83 $17.06 $18.30 $19.53 $20.76 

Annual (6 hrs) 15,407 16,472 17,571 18,937 20,313 21,678 23,044 

Annual (6.5 hrs) 16,691 17,845 19,036 20,515 22,006 23,485 24,964 

Annual (8 hrs) 20,542 21,963 23,428 25,249 27,084 28,904 30,725 

Step 2               

Hour $14.61 $15.58 $16.57 $18.06 $19.27 $20.52 $21.97 

Annual (6 hrs) 16,217 17,294 18,393 20,047 21,390 22,777 24,387 

Annual (6.5 hrs) 17,569 18,735 19,925 21,717 23,172 24,675 26,419 

Annual (8 hrs) 21,623 23,058 24,524 26,729 28,520 30,370 32,516 

Step 3               

Hour $15.34 $16.34 $17.31 $19.03 $20.26 $21.51 $23.22 

Annual (6 hrs) 17,027 18,137 19,214 21,123 22,489 23,876 25,774 

Annual (6.5 hrs) 18,446 19,649 20,815 22,884 24,363 25,866 27,922 

Annual (8 hrs) 22,703 24,183 25,619 28,164 29,985 31,835 34,366 

Step 4               

Hour $16.09 $17.06 $18.06 $20.03 $21.26 $22.50 $24.46 

Annual (6 hrs) 17,860 18,937 20,047 22,233 23,599 24,975 27,151 

Annual (6.5 hrs) 19,348 20,515 21,717 24,086 25,565 27,056 29,413 

Annual (8 hrs) 23,813 25,249 26,729 29,644 31,465 33,300 36,201 

Step 5               

Hour $16.80 $17.81 $18.79 $21.02 $22.23 $23.46 $25.68 

Annual (6 hrs) 18,648 19,769 20,857 23,332 24,675 26,041 28,505 

Annual (6.5 hrs) 20,202 21,417 22,595 25,277 26,732 28,211 30,880 

Annual (8 hrs) 24,864 26,359 27,809 31,110 32,900 34,721 38,006 

        
NOTES: 

       
1.  Annual rates based on 185 workdays. 

     

        
Effective July 1, 2017; Board Approved June 20, 2017 

    



 

76 

 

 
     Addendum 3  

LODI UNIFIED SCHOOL DISTRICT 

 

CO-CURRICULAR COMPENSATION                             

AND POSITIONS 

2017/2018 

 

Scale - Full compensation shall be based on the figure $34,198. 

 

Compensation for the following assignments shall be paid on a flat rate per assignment: 

1. Rooter Bus chaperone - $15.00 

2. Sports Timer - $20 Varsity, less than Varsity $15 (applies to football/basketball only); Waterpolo - $10 Varsity, less 

than Varsity $7.50 

3. Sports Announcer - $15 per Varsity game; less than Varsity $10 per game - football, basketball, baseball 

4. Sports Spotter - $15 per Varsity football game (home games only), less than Varsity $10 per football game 

5. 30-Second Clock Timer - $15 per Varsity basketball game, less than Varsity $10 per basketball game 

 

 Positions Range 

 SPORTS 

 Director of Athletics ..................................................................................................... 1 AD 

 Sports Coach / Middle School ........................................................................................... 7 

 Badminton Coach  ............................................................................................................... 5 

 Varsity Baseball Coach ....................................................................................................... 2 

 Soph Baseball Coach ........................................................................................................... 3 

 Frosh Baseball Coach .......................................................................................................... 5 

 Varsity Basketball Coach .................................................................................................... 2 

 Frosh / Soph Basketball Coach .......................................................................................... 3 

 Soph Basketball Coach........................................................................................................ 3 

 Frosh Basketball Coach ....................................................................................................... 5 

 Cheer Leader Advisor ........................................................................................................ 3 

 Cross Country Coach .......................................................................................................... 4 

 Diving Coach ....................................................................................................................... 6 

 Drill Team Advisor ............................................................................................................. 3 

 Varsity Football Coach ....................................................................................................... 1 

 Asst. Varsity Football Coach .............................................................................................. 3 

Range 

 

First  

Step 

Second 

Step 

Third 

Step 

Fourth 

Step 

 

1 AD 

 

17.0 

 

18.0 

 

19.0 

 

20.0 

1 11.0 12.0 13.0 14.0 

2 8.5 9.5 10.5 11.5 

3 7.0 8.0 9.0 10.0 

4 6.0 7.0 8.0 9.0 

5 5.0 6.0 7.0 8.0 

6 4.0 5.0 6.0 7.0 

7 3.5 4.5 5.0 6.0 

8 3.0 3.5 4.5 5.0 

9 2.0 2.5 3.0 3.5 

10 1.0 1.5 2.0 2.5 
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                           LODI UNIFIED SCHOOL DISTRICT   

 

CO-CURRICULAR COMPENSATION                            

AND POSITIONS 

2017/2018 

 

 Positions  Range 

  Soph Football Coach.....…………………………………………………………3 

                             Frosh Football Coach ........................................................................................ 4 

   Assistant Soph Football Coach ........................................................................ 4 

   Assistant Frosh Football Coach ....................................................................... 6  

   Golf Coach .......................................................................................................... 4 

  Soccer Coach ...................................................................................................... 3 

   Frosh / Soph Soccer Coach ............................................................................... 4 

  Varsity Softball Coach  ..................................................................................... 2 

  Frosh / Soph Softball Coach  ............................................................................ 3 

  Swimming Coach .............................................................................................. 3 

   Tennis Coach ...................................................................................................... 5 

  Track Coach ........................................................................................................ 2 

   Assistant Track Coach....................................................................................... 4 

  Volleyball Coach ............................................................................................... 3 

   Soph Volleyball Coach ...................................................................................... 4 

   Frosh Volleyball Coach ..................................................................................... 5 

   Waterpolo Coach ............................................................................................... 3 

   Frosh / Soph Waterpolo Coach ........................................................................ 4 

  Wrestling Coach ................................................................................................ 2 

   Assistant Wrestling Coach ............................................................................... 4 

   Trainer ................................................................................................................. 4 

  
  OTHER 

   Academic Decathlon Coach ........................................................................... 10 

   Elementary Co-Curricular Activities .............................................................. 9 

   Middle School Drama Advisor: 
   Group I - Must do 3 major productions a year and at least 2 minor  

   productions a year with rehearsals outside of the regular school day .................... 4 

   Group II - Must do 2 major productions a year and at least 2 minor 

   productions a year with rehearsals outside of the regular school day .................... 6 

   Group III - Must do 1 major production a year and at least 1 minor 

   production a year with rehearsals outside of the regular school day ...................... 7 

  Drama / Stagecraft Coach  ................................................................................ 3 
   (3 major productions for full pay - prorated if not) 

   Performing Arts Dance Advisor...................................................................... 4 
   (participate in 3 major productions in conjunction with Theater Arts Dept.) 

  Future Farmer Advisor ..................................................................................... 3 

  Instrumental Music Director ............................................................................ 1 

  Vocal Music Coach ............................................................................................ 3 

   Middle School Fine/Performing Arts Director ..................... 50% of Range 5 

   Middle School Vocal Music Coach ................................................................. 7 

   Newspaper ......................................................................................................... 5 

   Middle School Newspaper Advisor ............................................................... 8 

Addendum 3  
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  ................................................................................................................................   Addendum 3 
 

 

                            Speech and Debate Coach ................................................................................. 1 

   Student Activities Advisor ............................................................................... 8 

   Student Council Advisor / Middle School ..................................................... 8 

   Yearbook ............................................................................................................. 6 

   Yearbook Advisor / Liberty ............................................................................. 8 

   Middle School Yearbook Advisor (enrollment of over 600 students) ............... 8 

   Middle School Yearbook Advisor (enrollment of under 600 students) ........... 9 
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Lodi Unified School District 

LODI EDUCATION ASSOCIATION 
 

GRIEVANCE FORM 

 

 

Name Site Tr   

 

Position Date  

 

Level I    Level II   Level III    Level IV    

 

 I. Grievance:    (Clear, concise statement) 

 

 

 

 

 II. Specific Contract Section Violated, Misinterpreted or Misapplied: 

 

 

 

 

 III. Circumstances Involved: 

 

 

 

 

 IV. Decision Rendered at Previous Level: 

 

 

 

 

 V. Specific Remedy Sought: 

 

 

 

 

     

                Employee Signature 
 

Use a separate form for each grievance. 

Please include a copy of the original grievance if applicable. 

 

 

Please see LEA Contract, Article XIV 

 

 

Addendum 4  
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            Addendum 5 

Lodi Unified School District 

Personnel Office 

 

Summary Evaluation - Teacher  

 

  Due 

Evaluatee       Date   

 

Site      Grade/Subject   

 

Teacher Status:     Permanent   Probationary     Temporary 
 

Article I. Performance Areas 
 

Criteria and Related Indicators: 

 

I. Progress Of Pupils Toward Established Standards Of Expected Pupil Achievement 
 

•  Conveys an attitude that all students can succeed 

• Uses appropriate diagnostic techniques from a variety of sources  (5.2) 

• Uses established district standards to plan lessons 

• Develops, implements and assesses learning activities which include performance-based assessment  (5.2) 

• Records and communicates student progress to students and parents in a professional manner  (5.5) 

• Develops classroom assignments/homework relevant to students' ability levels  (4.5) 

 

 Satisfactory  Needs Improvement   Unsatisfactory   

Comments:       

           

           
 

II. Instructional Techniques And Strategies Used      

 

• Demonstrates a variety of effective techniques and strategies which address individual student needs  (1.2) 

• Maximizes instructional time by organizing and presenting effective lessons (2.6, 3.2, 4.3) 

• Uses a variety of appropriate resource materials  (1.2, 3.5) 

• Develops lessons that encourage student interest, involvement and choice  (1.3, 3.4))  

• Employs a range of questioning techniques  (1.4) 

• Encourages independent thinking, decision making and problem-solving (1.4, 1.5) 

• Modifies lessons as necessary  (3.4, 4.5)                                                            

• Provides opportunities for students to use various levels of thinking (1.4) 

• Provides for review and re-teaching  (3.4, 4.5) 

• Presents information in a clear, logical sequence  (3.4, 4.3) 

• Gives directions in a vocabulary appropriate for students  (4.2, 4.4, 5.1) 

• Plans desired outcomes, both long and short term (3.2, 4.4) 

• Teaches to a specific objective  (4.2) 

• Provides remedial/enrichment opportunities  (4.5) 

 

 Satisfactory  Needs Improvement   Unsatisfactory   
 

Comments:        
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III.  Adherence To Curricular Objectives 
 

• Demonstrates knowledge of and implements assigned curriculum, District curriculum guides and standards, course outlines and state 

frameworks  (3.1) 

• Participates in professional growth activities   (6.2) 

• Monitors and paces students toward adopted District curricular standards 

 

 Satisfactory  Needs Improvement   Unsatisfactory   
 

Comments:        

          
 

IV. The Establishment And Maintenance Of A Suitable Learning Environment  

 

• Develops and maintains standards and procedures which promote an effective learning environment    

 (2.1, 2.4, 2.5)  

• Maintains open channels of communication between home and school   (5.5) 

• Maintains respect and courtesy among pupils, teachers and other staff members (2.2) 
• Creates a climate in which student diversity is respected   (2.2) 

• Implements the policies and procedures of the school and district 

• Is confidential and professional in dealing with all student and parent matters 

• Applies behavior standards consistently and fairly   (2.4) 

• Provides for appropriate transitions within the lesson 

• Uses materials which promote and encourage learning 

• Provides opportunities for recognition of individual student performance (i.e., verbal praise, student displays, awards, notes) 

• Provides feedback to students in a timely and appropriate manner   (5.5) 

• Demonstrates sensitivity to student needs 

• Serves as a role model for students 

 

 Satisfactory  Needs Improvement   Unsatisfactory   

Comments:           

         
 

  This evaluation warrants a Category II evaluation next year, so a Professional Improvement Plan is attached.  
                (Please refer to the LEA contract) 
 

I certify that this report has been discussed with me.  I understand that my signature does not necessarily indicate agreement and that I have 

a right to attach a written response prior to placement of this evaluation in my personnel file. 

 
Evaluatee's Signature        Date    

Evaluatee's Comments:        

          

          

          
 

 

Evaluator's Signature       Date    
       

Distribution:                Personnel       Evaluator        Evaluatee 
 

NOTES: •  Sections marked, "needs improvement" or "unsatisfactory" must be supported by specific written 

comments. 

   •  Not all indicators may be observed in each lesson 
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            Addendum 6 
 

Lodi Unified School District 

Personnel Department 

 
Article II. Teacher Observation 

 

 
 

 
Observation 

    

Teacher: 

 
Anne X. Sample  

Site: Creekside  
Grade: 12  

Track: MT  

Date: September 29, 2007

 

Time: 12:45 PM  
Duration: 45 Minutes  

No. of Students: 45  

Subject: 

 
English/Lang. Arts  

Class Composition/Constraints: ELD/Minimum Day Schedule  

Observations:  (What happened) 

When I arrived, I observed Mr. Smith . . . 

 

Commendations:  (What was effective?) 

Mr. Smith made good use of . . . 

 

Recommendations:  (Suggestions/Other Ideas) 

The use of graphic organizers may facilitate . . . 

 

Based on this observation this teacher will be placed on a Professional Improvement Plan immediately
 

 

 

  

Observer’s Signature Teacher’s Signature 

 

 

  

Date Date 
 
 

Distribution: Personnel  Evaluator                       Evaluatee 

 

 

 

 

 

 

 

 

 



 

83 

 

            Addendum 7 
 

Lodi Unified School District 

Personnel Office 

Observation Pre-Conference Worksheet 
 

  Site:  

 

Teacher:  Date:  

 

Observation Time/Period:  Subject - Gr/Tr:  

 

Post-Conference Date//Time:  Observer:  

 

What will be happening in your class?  
 
 

   

   

 

 

Activity: 

 

Introductory    

 

Continuing    

 

Culminating    

 

Explain any relevant lessons / activities that directly preceded / followed this lesson.  

   

   

 

What is your objective?  (The  learner will....)  
 

   

   

 

What will you be doing to achieve your objective(s)?  
 

   

   

 
 

How will you know if your lesson was successful?  

 

   

 

   

 

What would you like me to look for specifically?  
   

   
 

Are there other things I should know about your class?  (e.g., constraints, if any) 
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•     Should be completed the day prior to the observation 

 
            Addendum 8 

Personnel Office 

Observation Post-Conference Worksheet  * 

Teacher:  Date:  

Subject - Gr/Tr:  Observer:  

Period Observed:  Date Observed:  

Site:  

How did you feel about the lesson?  

   
 

What did you notice about your students’ behavior and performance?  Was it as you 

had planned? 
  

   

   

 

What did you do to assist your students in their learning?   

   

 

Did you achieve your objectives?  

     

 

 If so, what worked particularly well?  

   

 

 If not, what might you have done differently?  

   

 

How did you engage and support all students in learning during the lesson?  

   

 

What would you do differently if you were to teach this lesson again?   

   

 

How does this connect to your next lesson?  

   
 

Between now and the next observation I will focus on (Performance Objectives for 

Category 1 A teachers) 

  

 • 

 • 
 

How do you feel about the process we’ve just cooperated in? (optional)   

   
 

•   Should be completed one day after observation 

*   To be completed during post conference  
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ADDENDUM 9  

 

Lodi Unified School District 

 

COMMON PLANNING TIME REPORT 

 

Grade Level(s):______   Date: _________  

 

Participants:  _______________________     _______________________ _______________________ 

                      

                       _______________________     _______________________ _______________________ 

                      

            _______________________     _______________________ _______________________ 

 

Method of Collaboration: 

(Check all that apply)     

    

 Analyze/Compare Data 

  Lesson Planning 

 Lesson/ Unit Reflection &    Evaluation 

 Formative/Summative Assessments 

 Plan/Discuss Modifications and  

     Accommodations 

 

 Instructional Strategies 

 Differentiated Instruction Strategies 

 Sharing and Reflecting on _________ 

 Test-Taking Strategies  

    (i.e. extended response)  

 ___________________ 

Meeting Focus:  

 

     

     

     

    

    

 

Next Steps:  

__________________________________________________________________________________________

__________________________________________________________________________________________

____________________________________________________________________________________ 

 

Request for resource or support from: 

__Principal   __Vice Principal             __Site Technology Lead 

__Literacy Coach  __District ELA/ELD Coach  __RSP Teacher 

__Counselor   __District Math Coach  __School Psychologist 

__Other______________ 

 

Further notes if necessary: 
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	I. AGREEMENT 
	 
	 This Agreement is entered into this 19th day of June, 2017, between the Lodi Unified School District (herein "District") and the Lodi Education Association/California Teachers Association/National Education Association (herein "Association"), an employee organization. 
	 
	II. RECOGNITION  
	 
	A. The District recognizes the Association as the exclusive representative for the employees of the Teachers' Unit. 
	 
	B. The Teachers' Unit consists of employees as stated in the listing of positions set forth below: 
	 
	1. All regular preschool and K-12 classroom teachers including: 
	 
	Teacher Trainees 
	Children's Center 
	Deaf and Blind 
	R.O.P. 
	R.O.C. 
	Home and Hospital 
	Librarians 
	Department Heads 
	Temporary Teachers 
	Part-time Teachers 
	Regular Contract Teachers on Substitute List 
	SOLH (Severe Oral Language Handicapped) 
	Bilingual 
	ELD 
	Head Teachers 
	Resource Specialists 
	Special Day Class 
	Adaptive P.E. 
	Special Program Teacher 
	Special Project Resource Teacher 
	 
	2. The Teachers' Unit does not include District employees in the following classifications: 
	 
	Management 
	Supervisory 
	Confidential 
	Counselors 
	Nurses 
	Psychologists 
	Psychometrists 
	Speech Therapists 
	Program Specialists 
	Substitutes 
	Adult School Employees who are not regular day teachers 
	Summer School Employees who are not regular day teachers 
	 
	 The District will negotiate with the Association as required by Chapter 10.7 (commencing with Section 3540) of the Government Code not only in respect to the regular positions of members of the unit but also as to their positions in Adult School, Summer School, Intersession, or other compensated extra-duty positions. 
	 
	3. In the event a new classification is created which is not covered above, the parties, shall, at the request of either, meet for the purpose of determining whether such new classification should appropriately be placed in the LEA unit.  In the event the parties are unable to agree, the matter may be referred to the Public Employment Relations Board for resolution. 
	 
	C. This Agreement applies to all employees in the above-described representation unit, except as otherwise specifically provided herein. 
	 
	III. SALARY AND OTHER COMPENSATION 
	  
	A. Each person in the bargaining unit shall be compensated in accordance with their placement on the Certificated Teachers Salary Schedule (see Addendum 1). 
	  
	B. ADVANCED DEGREES 
	 
	1. An additional $1,000 shall be added for those teachers holding the M.A., M.F.A., M.S., and the M.Ed.  (Revised February 2014) 
	 
	2. An additional $1,500 shall be added for those employees holding the Ph.D., Ed.D., or the Dr.  of Science Degree.   
	 
	3. Eligible employees shall be compensated only for the maximum degree held, which must be from WASC-approved institutions (or corresponding regional associations) and is restricted to those degrees listed above. 
	 
	4. The amount paid for an advanced degree will be prorated for those working less than full time. 
	 
	C. REVISION OF SALARY SCHEDULE PLACEMENT 
	 
	All requests for revision of salary schedule placement based on a change from an intern or pre-intern certificate or emergency permit to a preliminary or professional clear  
	teaching credential must be received in the Personnel Office by February 1 of the school year in order to be implemented for that school year. 
	 
	D. NEW TEACHERS 
	 
	1. Full years of satisfactory credentialed certificated service in any WASC-accredited institutions (or corresponding regional associations) shall be allowed for initial placement on the salary schedule for those hired commencing with the 2000-01 contract year.  
	 
	2. Vocational teachers without degrees shall be allowed one (1) year of credit for each three (3) years of full-time vocational experience. 
	 
	3. New teachers employed in the spring may be given credit for courses in progress and for summer school classes.  The college units of credit of each incoming teacher shall be evaluated and recorded by the Personnel Office and the teacher placed in the salary class to which he/she belongs. 
	 
	4. To qualify for a year of experience on the salary schedule placement, a teacher must have served the equivalent of at least 75% of the number of hours and the number of work days in each regular school year for which experience is requested. 
	 
	5. Vista and Peace Corps Service shall be credited when such service has been classroom teaching on a full-time basis comparable in nature to teaching in a public school District. 
	 
	E. CONTINUING TEACHERS 
	 
	1. Military credit shall be allowed when an employee is called to duty from the District.  This service shall not count toward permanent status. 
	1. Military credit shall be allowed when an employee is called to duty from the District.  This service shall not count toward permanent status. 
	1. Military credit shall be allowed when an employee is called to duty from the District.  This service shall not count toward permanent status. 


	 
	2. To qualify for a year of experience on the salary schedule placement, a teacher must have served the equivalent of at least 75% of the number of hours and the number of work days in each regular school year for which experience is requested.  Persons who are employees in part-time positions for less than the equivalent of 75% of the number of hours and the number of work days in each regular school year shall accumulate one year of salary credit for every two years 
	2. To qualify for a year of experience on the salary schedule placement, a teacher must have served the equivalent of at least 75% of the number of hours and the number of work days in each regular school year for which experience is requested.  Persons who are employees in part-time positions for less than the equivalent of 75% of the number of hours and the number of work days in each regular school year shall accumulate one year of salary credit for every two years 
	2. To qualify for a year of experience on the salary schedule placement, a teacher must have served the equivalent of at least 75% of the number of hours and the number of work days in each regular school year for which experience is requested.  Persons who are employees in part-time positions for less than the equivalent of 75% of the number of hours and the number of work days in each regular school year shall accumulate one year of salary credit for every two years 


	they work at least fifty per cent (50%) of the number of hours and the number of work days in the regular school year. 
	they work at least fifty per cent (50%) of the number of hours and the number of work days in the regular school year. 
	they work at least fifty per cent (50%) of the number of hours and the number of work days in the regular school year. 


	 
	F. VOCATIONAL EDUCATION TEACHER PLACEMENT AND ADVANCEMENT ON THE SALARY SCHEDULE 
	 
	1. For the purpose of placement on the salary schedule only, a vocational education teacher shall be defined as a teacher who:  
	 
	a. Has a vocational education credential; and 
	 
	b. Is teaching a vocational education subject(s) for which he/she is credentialed; or 
	 
	c. [In the case of a teacher with a four-year degree (B.A., B.S.)] has a major or minor in a specific vocational education subject(s) which he/she is hired to teach 
	 
	2. A Career Technical Education subject is one which meets standards defined by the California Commission on Teacher Credentialing, including:   
	 
	a. Agriculture and Natural Resources 
	a. Agriculture and Natural Resources 
	a. Agriculture and Natural Resources 

	b. Arts, Media, and Entertainment 
	b. Arts, Media, and Entertainment 

	c. Building and Construction Trades 
	c. Building and Construction Trades 

	d. Business and Finance 
	d. Business and Finance 

	e. Education, Child Development, and Family services 
	e. Education, Child Development, and Family services 

	f. Energy, Environment, and Utilities 
	f. Energy, Environment, and Utilities 

	g. Engineering and Architecture 
	g. Engineering and Architecture 

	h. Fashion and Interior Design 
	h. Fashion and Interior Design 

	i. Health Science and Medical Technology 
	i. Health Science and Medical Technology 

	j. Hospitality, tourism and Recreation 
	j. Hospitality, tourism and Recreation 

	k. Information and Communication Technologies 
	k. Information and Communication Technologies 

	l. Manufacturing and Product Development 
	l. Manufacturing and Product Development 

	m. Marketing, Sales, and Service 
	m. Marketing, Sales, and Service 

	n. Public Services 
	n. Public Services 

	o. Transportation 
	o. Transportation 


	 
	3. Previous Experience Allowed on Salary Schedule: 
	 
	a. A vocational teacher will be allowed one (1) year of credit for each three (3) years of verified full-time vocational experience beyond those used to qualify for his/her credential, which is directly related to the vocational subject he/she is to teach. 
	 
	b. A vocational teacher will be allowed teaching experience credit on the schedule year for year. 
	 
	4. Placement and Advancement on Salary Schedule: 
	 
	a. The required vocational training and experience of a person employed to teach a vocational subject shall be accepted in lieu of a Bachelor's Degree for placement in Class A, B, or C of the Teachers' Salary Schedule.  The teacher must also possess an appropriate vocational credential as listed below. 
	 
	1) A vocational teacher with a Preliminary Vocational Credential will be placed in Class A of the Teachers' Salary Schedule. 
	 
	2) A vocational teacher with a Professional Clear or Standard Designated Subject Credential and 60 semester units of college credit or equivalent will be placed in Class B. 
	 
	3) A vocational teacher with a Professional Clear or Standard Designated Subject Credential who has also earned ninety (90) semester units (or equivalent) will be placed in Class C. 
	 
	b. To qualify for placement beyond Class C of the Teachers' Salary Schedule, a vocational teacher must have earned a four-year degree (B.A., B.S.) plus forty-five (45) semester units. 
	 
	c.  For teachers who are teaching in the Junior Reserve Officer Training Corps (JROTC) program: If salary placement under section F.4 results in a salary that is less than the Minimum Instructor Payment (MIP) established by the military for the JROTC program, the JROTC teacher’s salary shall be paid at the JROTC MIP until the JROTC teacher’s progression on the salary schedule exceeds the JROTC MIP. 
	 
	G. PROFESSIONAL GROWTH FOR SALARY SCHEDULE ADVANCEMENT 
	 
	1. College courses taken for salary schedule credit must be approved by the site administrator or designee and the Director of Personnel prior to the beginning of such courses.  Pre-approval must be obtained on the District Course Approval Form (Form A). 
	 
	a.    Courses for salary advancement must be goal-directed.  Additional credentials or degrees applicable to the field of education, courses meeting 
	the requirements of the staff development component of the school plan, and courses which are related to the curriculum of the Lodi Unified School District are appropriate. 
	 
	b. District-initiated in-service training or workshops (often arranged with a cooperating post-secondary institution which supplies the instruction) outside of the normal workday at which attendance is voluntary may receive units for salary schedule advancement if the College/University credit is arranged with the teaching institution with all costs borne by the participant. 
	 
	c.   Tuition and credit for courses offered by accredited post-secondary institutions (Western Association of Schools and Colleges or other regional counterparts) independent of any District involvement are the responsibility of the participant.  University and College courses to be considered for salary advancement are subject to prior approval of the Director of Personnel. 
	 
	d. A repeat course may qualify if there is a material difference between the original course and the current one.  A junior college or lower-division course may qualify if it is in an area of study requiring prerequisite work and/or is in an area of study that is identified as a District need.  Such courses are subject to pre-approval by the Director of Personnel. 
	 
	e. Only those correspondence or internet courses offered by colleges accredited by the Western Association of Schools and Colleges or other regional counterparts of this association will be considered for salary advancement. 
	    
	2.  Upon the completion of each course taken for salary credit, a transcript or course grade card must be filed with the Personnel Office to validate the credit. 
	  
	3. Courses taken during the summer must be completed by September 1, and the transcript/grade card verifying the additional units must be received by the  Personnel Department no later than October 15 in order that credit may be given for that school year.  
	 
	4. Contracts for a new school year will be issued based on the number of validated units on record in the Personnel Office.   If recently completed courses (for which prior course approval has been given) will place the teacher in a higher salary class, the contract will be revised (retroactive to the beginning of that school year) upon receipt of original transcripts or grade cards prior to October 15 of that school year. 
	 
	H.  ADULT SCHOOL 
	 
	Adult School teachers shall be paid the adjunct rate per hour. 
	 
	 Home and hospital instructors are paid at the same rate as above for the Adult School. 
	 
	I. PART-TIME TEACHERS 
	 
	 Teachers who are required to work fewer hours than the required hours for full-time teachers shall be paid for that fractional part of the total number of hours required of full-time teachers. 
	 
	J. PRESCHOOL SALARY SCHEDULE 
	   (See Addendum 2) 
	 
	1. The Preschool Program must adhere to the ratio standards of children to adults as established by the Federal Government and the State of California in the future employment of both teachers and par educators. 
	 
	2. Components of the Salary Program 
	 
	a. Teachers shall be appropriately credentialed. 
	b. Teachers shall be placed on the salary schedule in accordance with prior comparable experience (up to a maximum of four (4) years experience) and academic preparation (semester units). 
	c. Teachers shall qualify for one (1) step advancement on the salary schedule on July 1 for each year in which they have served at least seventy-five (75) percent of the number of teaching days required by their assignment. 
	d. Full-time employees work eight (8) hours per day, five (5) days per week. 
	e. Employees working at least six hours per day, five (5) days per week  
	 qualify as full time for the purpose of STRS retirement service credit and  
	 for health benefits coverage.  (Revised February 2014) 
	 
	K. EXTENDED YEAR (Revised February 2014) 
	 
	1. Rate of Pay 
	 
	a. Teachers who teach in extended-year special education programs will be paid a daily rate based on the previous immediate work-year. 
	 
	 66-2/3% x his/her regular annual salary 
	                             Required number of work days upon which annual salary based 
	 
	b. Teachers who teach in Adult School will be paid at the adjunct rate.   
	 
	2. Work Day 
	 
	 The work day shall include a 240 minute instructional day, legally required nutrition and recess time, and 15 minutes before and 10 minutes after the school day.  Any teacher teaching less than a 240 minute instructional day shall be paid on a prorated basis. 
	 
	3. Additional Duties 
	 
	 Responsibilities shall include the following as needed: 
	 
	a. Class preparation, faculty meetings and conferences with students, parents, and other professionals. 
	 
	b. Other duties assigned on an equitable, shared basis (when applicable) shall include supervision of students before and after school, at recess, and during bus loading. 
	 
	c. Special education teachers shall be expected to follow previously written I.E.P.'s and revise them if needed. 
	 
	d. New I.E.P.'s shall be prepared only for students new to the District.   
	 
	L. PRE K-12 SUMMER SCHOOL (Revised February 2014) 
	 
	The hourly rate of pay for teaching Pre K-12 Summer School will be determined according to the years of teaching experience in Lodi Unified School District by multiplying the following factors to Cell D, 10 of the LEA Salary Schedule:   
	 
	For the 2014 Summer School 
	LUSD Teaching Experience 
	LUSD Teaching Experience 
	LUSD Teaching Experience 
	LUSD Teaching Experience 

	Factor 
	Factor 

	LEA Salary Schedule Cell D,10 
	LEA Salary Schedule Cell D,10 

	Hourly Rate 
	Hourly Rate 

	Span

	Years one through five 
	Years one through five 
	Years one through five 

	0.0005669 
	0.0005669 

	57,943.00 
	57,943.00 

	32.85 
	32.85 

	Span

	Years six through ten 
	Years six through ten 
	Years six through ten 

	0.0006151 
	0.0006151 

	57,943.00 
	57,943.00 

	35.64 
	35.64 

	Span

	Years eleven through fifteen 
	Years eleven through fifteen 
	Years eleven through fifteen 

	0.0006681 
	0.0006681 

	57,943.00 
	57,943.00 

	38.71 
	38.71 

	Span

	Years sixteen or greater 
	Years sixteen or greater 
	Years sixteen or greater 

	0.0007186 
	0.0007186 

	57,943.00 
	57,943.00 

	41.64 
	41.64 

	Span


	 
	 
	M. Teachers who maintain a current National Board Certification shall receive a stipend equal to three percent (3%) of Cell D,10 on the Salary Schedule. 
	 
	N. The hourly ADJUNCT DUTY RATE is included on the teachers’ salary schedule.  ADJUNCT DUTY RATE shall be based on an amount derived by applying the following formula to cell D,10 on the LEA Salary Schedule {[D,10] * .00056185}.  (in January of 2015-2016 that amount is determined to be:  $62,918.00 X .00056185 = $ 35.35   
	 
	 
	O. SATURDAY SCHOOL 
	 Teachers who teach in the Saturday School Program will be paid a daily rate based on current work-year. 
	 
	66-2/3% x his/her regular annual salary 
	 Required number of work days upon which annual salary based 
	 
	P. CO-CURRICULAR COMPENSATION AND POSITIONS (Revised February 2014) 
	 
	Compensation shall be based on an amount derived by applying the following formula to  
	cell D,10 on the LEA Salary Schedule  {[D,10] * .525}.  (in 2013-2014 that amount is  
	determined to be:  $57,943.00 X .525 = $ 30,420.00  (See Addendum 3)  
	 
	Q. DEPARTMENT HEADS (Revised August 2010) 
	 
	1. The stipend for Social Studies, English, Math and Science shall be Four Thousand  Dollars ($4,000.00). 
	 
	 2. The stipend for all other departments, with at least ten (10) sections and less than  thirty- one (31) sections, shall be Two Thousand Dollars ($2,000). 
	 
	 3. The stipend for all other departments, with thirty-one (31) or more sections, shall  be Three Thousand Dollars ($3,000.00). 
	 
	   4. Each Department Chair shall be entitled to utilize up to three (3) release days.  If not utilized, the Department Chair will be compensated for such days at the short-term sub rate for each day not utilized. 
	 
	R. HEAD TEACHER STIPEND (Revised April 2012) 
	 
	1. To qualify for the stipend, the head teacher must function at a school site having four or more teachers, including him/herself, and the site administrator’s main school office is located at another school. 
	 
	2.  The stipend shall be 4.25% of $30,212. 
	 
	S. SCIENCE CAMP 
	 
	 Members attending the school-sponsored science camp with their students during a week that contains a day which has been designated a District holiday shall be entitled to receive, at their choice, either their per diem rate of pay or a compensatory day.  The compensatory day must be mutually agreed to by the employee, site administrator, and the Director of Personnel. 
	 
	T.  SCHOOL SITE INTERNAL REPLACEMENT FOR ABSENT CLASSROOM TEACHER  
	 
	1.  The District will make a concerted effort to avoid having a regular classroom teacher serve as a replacement for an absent middle or high school teacher, or divide up elementary students into other classrooms for an absent K-6 teacher.  
	 
	2.  After the District has determined that there is no other alternative in covering the classroom for an absent teacher, the site administrator will then use the replacement volunteer teacher list, rotating through the list in an attempt to avoid asking teachers to volunteer more than one time a semester.  
	 
	3.  Elementary, middle and high school teachers may volunteer to replace an absent teacher during their preparation time, or volunteer to have students from an absent teacher’s classroom placed in their classroom, and shall each be compensated using the following formula:  
	 
	Hourly rate based on Step 3, Class C x P  
	             N  
	 
	[P=the number of periods covered by the teacher(s)]  
	[N=the number of teachers dividing the students]  
	 
	4.  In the event an elementary school classroom teacher loses his/her preparation time due to the absence of the preparation teacher, the preparation time must be rescheduled within one (1) week or the classroom teacher will be compensated at the hourly rate based on Step 3, Class C of the teachers' salary schedule.  
	 
	5.  The areas of assignment and the number of times a classroom teacher may volunteer as a replacement for an absent teacher will be at the discretion of the site administrator and mutually agreed to by the replacement teacher.  
	 
	6.  High school/middle school teachers who accept an assignment to teach an additional period in lieu of receiving preparation time will receive a stipend based on the following formula: number of days in the semester X 20% (5 period teaching day)/16.66% (6 period teaching day) per diem = compensation.  
	 
	a.   Teachers who teach a class during their preparation period at McNair High School on Block Schedule during the 2006-07 school year will be paid a stipend of 33.33% of their per diem rate.  
	 
	b.   Teachers receiving compensation under this provision will be required to sign a letter of intent to continue the assignment for an entire semester and to give notice two weeks prior to the end of the semester if the teacher will not continue the assignment for the following semester. 
	  
	c.   If the teacher elects not to complete the semester assignment and upon providing two calendar weeks’ notice, compensation will revert to Section S.3 (above). If the District discontinues the assignment prior to the end of a semester, the teacher will be compensated at 20%/16.66% per diem for days worked (33.33% for McNair teachers on Block Schedule). 
	 
	 U. INTERN TEACHERS 
	 
	 Intern teachers will be paid at their appropriate placement on the salary schedule based on units earned and experience. 
	 
	V. HIGH SCHOOL LIBRARIANS 
	 
	High school librarians who are asked to work up to 10 additional days beyond the contract year will be paid their per diem rate for each day worked. 
	 
	W. RETIRED TEACHERS 
	 
	 1. Salary 
	 
	a. Retired teachers (receiving STRS benefits) will be placed on Class C,  
	Step 9, providing they otherwise meet the experience and education requirements for that column and step. 
	  
	b. Retired teachers will be granted cost-of-living adjustments to the general salary schedule. 
	 
	c. If the retired teacher is rehired the following year, the teacher will be permitted to move a step in Column C. 
	 
	2. Benefits 
	 
	 If the retired teacher is not already receiving paid health benefits from the District, the District will provide paid health benefits in the same manner as provided to other District employees. 
	 
	3. Employment Status 
	 
	 Retired teachers will be hired on a year-to-year basis as a special class of temporary employees. 
	 
	 Retired teachers will not take the place of a non-retired teacher providing there are acceptable applicants with appropriate credentials. 
	 
	 
	IV. EMPLOYEE BENEFITS (Revised February 2014) 
	 
	A. The District shall provide employees with the opportunity, during the open enrollment period, to enroll in any health, dental or vision plan offered by the District. 
	 
	1. The District shall pay the annual costs of medical coverage up to the health benefits CAP amount for full-time employees. The amount remaining, if any, shall apply to the cost of  dental and vision coverage. A separate vision plan will not be provided for those employees choosing a Kaiser HMO plan if vision services are provided as part of the Kaiser HMO plan, though an employee covered by Kaiser may choose to purchase additional (not dual) vision coverage. 
	1. The District shall pay the annual costs of medical coverage up to the health benefits CAP amount for full-time employees. The amount remaining, if any, shall apply to the cost of  dental and vision coverage. A separate vision plan will not be provided for those employees choosing a Kaiser HMO plan if vision services are provided as part of the Kaiser HMO plan, though an employee covered by Kaiser may choose to purchase additional (not dual) vision coverage. 
	1. The District shall pay the annual costs of medical coverage up to the health benefits CAP amount for full-time employees. The amount remaining, if any, shall apply to the cost of  dental and vision coverage. A separate vision plan will not be provided for those employees choosing a Kaiser HMO plan if vision services are provided as part of the Kaiser HMO plan, though an employee covered by Kaiser may choose to purchase additional (not dual) vision coverage. 


	  
	2. Prescription insurance for employee and dependents as provided in the health plan selected by the employee. 
	2. Prescription insurance for employee and dependents as provided in the health plan selected by the employee. 
	2. Prescription insurance for employee and dependents as provided in the health plan selected by the employee. 


	 
	3. Delta Dental Plan coverage will be provided through California’s Valued Trust. 
	3. Delta Dental Plan coverage will be provided through California’s Valued Trust. 
	3. Delta Dental Plan coverage will be provided through California’s Valued Trust. 


	 
	B.  The cost of medical, dental, and/or vision premiums which exceed the health benefits CAP shall be deducted on a monthly basis from the employee’s pay. 
	 
	C.  Those members who work at least half-time but less than full-time shall receive a prorated health benefits CAP. 
	 
	D. The unit member must work half-time or more to qualify for coverage. 
	 
	E. Optional insurance plans at member cost and authorized payroll deductions include tax-sheltered annuities, income protections and life insurance. 
	 
	F.  An employee having other verifiable group-sponsored medical coverage can waive District Medical coverage. 
	 
	G.  INTERNAL REVENUE CODE SECTION 125 PLAN 
	The District shall maintain a Flexible Spending Account pursuant to IRC Section 125 for the benefit of regular probationary and permanent employees who are otherwise eligible for fringe benefits. Employees electing to participate in this 125 Plan shall be responsible for any required monthly administration fees. 
	 
	H. HEALTH BENEFITS CAP   
	1. The Association may, on an annual basis, choose to pool individual health benefit CAPs to create an Association Pool from which to provide tiered health benefit CAPs for members. 
	1. The Association may, on an annual basis, choose to pool individual health benefit CAPs to create an Association Pool from which to provide tiered health benefit CAPs for members. 
	1. The Association may, on an annual basis, choose to pool individual health benefit CAPs to create an Association Pool from which to provide tiered health benefit CAPs for members. 
	1. The Association may, on an annual basis, choose to pool individual health benefit CAPs to create an Association Pool from which to provide tiered health benefit CAPs for members. 



	The Association Pool is calculated as follows: the number of projected FTE for the ensuing school year multiplied by the full-time health benefits CAP.  (The CAP in 2017-18 is $10,136.00 for full-time employees). 
	a. The Association may thereafter tier health benefits CAPs (e.g. employee, employee plus one, family) for so long as the total cost of the District’s contribution does not exceed the Association pool allotment. 
	a. The Association may thereafter tier health benefits CAPs (e.g. employee, employee plus one, family) for so long as the total cost of the District’s contribution does not exceed the Association pool allotment. 
	a. The Association may thereafter tier health benefits CAPs (e.g. employee, employee plus one, family) for so long as the total cost of the District’s contribution does not exceed the Association pool allotment. 
	a. The Association may thereafter tier health benefits CAPs (e.g. employee, employee plus one, family) for so long as the total cost of the District’s contribution does not exceed the Association pool allotment. 
	a. The Association may thereafter tier health benefits CAPs (e.g. employee, employee plus one, family) for so long as the total cost of the District’s contribution does not exceed the Association pool allotment. 

	b. Any unused funds which remain in the Association Pool after setting tiers shall revert to the District. 
	b. Any unused funds which remain in the Association Pool after setting tiers shall revert to the District. 

	c. This process shall be completed no later than September 30 of each year. 
	c. This process shall be completed no later than September 30 of each year. 


	2. No member may be assigned a health benefit CAP which triggers penalties to the District under the Affordable Care Act (ACA). 
	2. No member may be assigned a health benefit CAP which triggers penalties to the District under the Affordable Care Act (ACA). 

	3. In the event that the parties disagree as to the application of any provision of section H, the status quo tiered CAP shall remain in effect. 
	3. In the event that the parties disagree as to the application of any provision of section H, the status quo tiered CAP shall remain in effect. 

	a. Should the status quo result in triggering penalties under the Affordable Care Act, the District may adjust Tier One of the least expensive plan offered to a level which avoids such penalties. 
	a. Should the status quo result in triggering penalties under the Affordable Care Act, the District may adjust Tier One of the least expensive plan offered to a level which avoids such penalties. 
	a. Should the status quo result in triggering penalties under the Affordable Care Act, the District may adjust Tier One of the least expensive plan offered to a level which avoids such penalties. 

	b. The adjustment will be made by calculating the total cost of the necessary adjustment and reducing the other tiered CAP amounts by a pro rata share of that dollar amount. 
	b. The adjustment will be made by calculating the total cost of the necessary adjustment and reducing the other tiered CAP amounts by a pro rata share of that dollar amount. 




	V. LEAVES AND ABSENCES 
	 
	A. GENERAL 
	 
	1. An employee returning from any leave of absence of less than a year, or an employee returning from a sabbatical leave or unpaid study leave shall be placed in his/her previous assignment if it exists. 
	 
	2. An employee returning from a leave of a year or more shall be placed in his/her previous assignment if it exists and is filled with other than a permanent or probationary employee.  If the previous assignment exists and is filled with a permanent or probationary employee, the returnee shall be considered equally with the incumbent or any other individuals having transfer requests on file for the position for the subsequent school year assignment. 
	 
	3. A leave of less than a year may be extended with the requirement that the employee request such extension three weeks prior to the leave's termination. 
	 
	4. A leave of more than a year may be extended if the request for extension is made by February 1 of the preceding school year.  Failure to make such request may mean the denial of such an extension. 
	 
	5. An employee on leave of absence for any purpose shall inform the District by February 1 of his/her intent regarding employment with the District for the ensuing school year.  Failure to provide such notice may affect reassignment.   
	 
	6. Employees on unpaid leave, without District-paid benefits, may pay their own health and welfare benefits subject to the regulations of the insurance carriers.  If such benefits are to be discontinued, the District shall give advance written notice to the employee if the District has notice of such fact. 
	 
	7. Upon return from any absence, the employee shall upon request file a District-provided form with his/her site administrator or secretary stating reason for absence and type of absence leave used. 
	 
	8. An unpaid leave of absence granted by the Board of Education for purposes other than parental leaves, shall normally commence at the beginning of a school year and shall not be granted for a period of time that is less than to one semester.  A return to duty from any leave shall normally coincide with a beginning of a school year.  
	 
	B. ADOPTION/PARENTAL LEAVE 
	 
	1. This leave will apply to all employees for natural or adoption purposes. 
	 
	2. This leave is defined as that period of time granted to the above employees as follows: 
	 
	a. Such leave shall be without pay and last not longer than a school year, inclusive of that period of time for maternity leave, and shall not be granted for less than the equivalent to one-half of the employee's work-year calendar. 
	 
	b. When a leave exceeding three months is granted, the employee shall be placed on unassigned status, thus assuring the employee reinstatement as in all other leaves. 
	 
	c. An employee who serves less than seventy-five percent (75%) of the duty days in the school year that the adoption/parental leave was granted shall be placed at the same salary step upon return as when the leave became effective; if the employee served seventy-five percent (75%) or more of the school year, the employee shall progress normally on the salary schedule. 
	 
	d. For female employees, this leave may commence at any time for birth purposes.  In all other cases this leave may not commence before the date of adoption or birth. 
	 
	e. Verification from an adoption agency shall be requested as to the actual date of placement of the child 
	 
	C. ASSOCIATION LEAVE 
	 
	1. The Association president shall be granted leave in accordance with Ed. Code Section 44987, subject to the District's ability to replace the president with a contracted temporary teacher.   
	 
	2. Paid leave shall be granted to Association members for Association business as authorized by the president with prior notice to the District. 
	 
	a. Total Association leave is not to exceed thirty (30) days in any school year with a maximum of twelve (12) days per person.   
	 
	 
	 
	b. The Association shall reimburse the District at the minimum substitute rate. 
	 
	c. Release time for negotiations or grievance processing, e.g., counseling with employees relative to Article XXIII Teacher Discipline, shall not be counted as Association leave. 
	 
	3. A member of the Association elected to an office of a state or national educational body may be granted leave for the term of that office.  This leave is to be without pay, or the Association may reimburse the District for the member's salary and benefits. 
	3. A member of the Association elected to an office of a state or national educational body may be granted leave for the term of that office.  This leave is to be without pay, or the Association may reimburse the District for the member's salary and benefits. 
	3. A member of the Association elected to an office of a state or national educational body may be granted leave for the term of that office.  This leave is to be without pay, or the Association may reimburse the District for the member's salary and benefits. 


	 
	4. Leave up to eighteen (18) days per year in addition to C.2.a, shall be granted to a member of the Association elected to the California Teachers Association Board of Directors to attend that Board's meetings and state council meetings as an elected 
	member.  The Association shall reimburse the District for the actual cost of the substitute hired. 
	 
	D. EDUCATIONAL CONFERENCE LEAVE 
	 
	An educational conference leave and expenses may be granted by the Superintendent or his designee.  A teacher may request leave and agreed-upon expenses to attend an educational conference that provides appropriate educational benefits for the teacher and students of his/her class or the District.  Travel expenses shall be limited to the most economical mode of travel.  Lodging shall be limited to the actual cost. Meal expenses shall be at the Board-approved rate except when meals are included in the confer
	 
	1. An ad hoc District committee, which includes representatives appointed by the Lodi Education Association, shall consult about annual staff development programs in the District.  The committee will discuss staff development content, schedules, and planning and implementation processes.  The committee will share its findings with District administration, which will consider these in planning for the ensuing school year. 
	 
	2. Teachers who feel they have not been given fair consideration for site conference funds should first discuss the concerns with the site administrator.  If they are unable to resolve the issue satisfactorily, the teacher may appeal to the Assistant Superintendent of Elementary or Secondary Education. 
	 
	 
	E. HEALTH LEAVE 
	 
	 Any regular employee of the District shall, upon proper verification as determined by the District, and at his/her request, be granted a leave of absence without pay for reasons of health.  Such leave, if granted, shall not normally be longer than one (1) year. 
	 
	 
	F. BEREAVEMENT LEAVE 
	 
	1. Three (3) days, or five (5) days if over three hundred (300) one-way travel miles or out-of-state travel is required, of leave with pay shall be granted an employee upon the death of any member of his/her immediate family.  "Members of the immediate family" as used herein means the mother, father, grandmother, grandfather, or grandchild of the employee or of the spouse of the employee, and the spouse, son, son-in-law, daughter, daughter-in-law, brother, brother-in-law, 
	sister, sister-in-law, half or step siblings and step and foster parents of the employee, or any relative living in the immediate household of the employee. 
	 
	2. The District may grant up to two (2) additional days, regardless of distance, or may grant bereavement leave for relatives other than those listed in the above section.  No salary shall be deducted for such absence. 
	 
	 
	G. COURT APPEARANCE LEAVE 
	 
	1. Leave shall be granted to an employee to appear pursuant to subpoena or a court order as a witness in court within this state, other than as a litigant.  If such leave is granted, the employee shall be paid up to the difference between the employee's regular earnings and any amount he/she receives as a witness fee. 
	 
	2. Employees shall be granted leave pursuant to this section for an out-of-state court appearance providing the attorney desiring the employee's appearance shall provide the District with a letter signed by him/her indicating the necessity for the employee's appearance together with the court and docket numbers supporting such request.  Any such request shall specify the date on which it is anticipated the employee will be called to testify. 
	 
	3. Paid leave shall be granted to any employee appearing as a litigant in a case involving discipline or protection of property on or about District facilities or while attending a school function. 
	 
	H. INDUSTRIAL ACCIDENT OR ILLNESS LEAVE 
	 
	 Pursuant to the provisions of Education Code Sections 44984 and 45092, all employees shall be provided leave of absence for industrial accident or illness under the following rules and regulations. 
	 
	1. The accident or illness must have arisen out of and in the course of the employment of the employee and must be accepted as a bona fide injury or illness arising out of and in the course of employment. 
	 
	2. Allowable leave for each industrial accident or illness shall be for the number of days of temporary disability, not exceeding sixty (60) working days. 
	 
	3. Allowable leave shall not be accumulated from year to year. 
	 
	4. The leave under these rules and regulations shall commence on the first day of absence. 
	 
	5. When a person is absent from his/her duties on account of industrial accident or illness, he/she shall be paid such portion of the salary due him/her for any month in which absence occurs, as when added to his/her temporary disability indemnity under Division 4 or Division 4.5 of the Labor Code, will result in a payment to him/her of not more than his/her full salary. 
	 
	6. Industrial accident or illness leave shall be reduced by one (1) day for each day of authorized absence regardless of a temporary disability indemnity award. 
	 
	7. When an industrial accident or illness leave overlaps into the next fiscal year, the employee shall be entitled to only the amount of unused leave due him/her for the same illness or injury. 
	 
	8. During any paid leave of absence the employee may endorse to the District the temporary disability indemnity checks received on account of his/her industrial accident or illness.  The District, in turn, shall issue the employee appropriate salary warrants for payment of the employee's salary and shall deduct normal retirement, other authorized contributions, and the temporary disability indemnity, if any, actually paid to and retained by the employee for periods covered by such salary warrants. 
	 
	9. Any employee receiving benefits as a result of these rules and regulations shall, during period of injury or illness, remain within the State of California unless the governing board authorizes travel outside the State. 
	 
	10. Upon termination of the industrial accident or illness leave, the employee shall be entitled to the benefits provided for sick leave (Education Code Sections 44977, 44978) and his/her absence for such purpose shall be deemed to have commenced on the date of termination of the industrial accident or illness leave, provided that if the employee continues to receive temporary disability indemnity, he/she may elect to take as much of his/her accumulated sick leave which, when added to his/her temporary disa
	 
	 Regular Salary for the Period     $360 
	 Less Total Compensation for period 
	      received from Worker’s Compensation 
	      Insurance Fund       -200 
	 Total Payment by the District for period charged  ____ 
	      to employee's sick leave account    $160       $160  X  30  =  13  Days 
	   $360   
	 
	I. JURY DUTY LEAVE 
	 
	1. The District shall grant a leave of absence to an employee for jury duty without loss of pay.  Fees other than reimbursed expenses paid the employee for such service shall be payable to the District. 
	 
	2. When an employee is excused from jury duty within San Joaquin County with one-half (1/2) of his/her teaching day remaining after dismissal, he/she shall return to the work site. 
	 
	3. Verification of jury attendance is required prior to District compensation pursuant to this section. 
	 
	J. LEGISLATIVE LEAVE 
	 
	Leave of absence without pay shall be granted upon request of the employee for the purpose of being a candidate for, or the holding of, any federal, state, county, or city elective office. 
	 
	K. MATERNITY LEAVE  
	 
	1. A member of the Unit may use sick leave if physically disabled and unable to render service to the District as a direct result of a pregnancy.  
	 
	 
	2. The use of sick leave for pregnancy disability shall be treated the same as any other disability for which sick leave is granted.  Sick leave may only be used on days a teacher is scheduled to work. 
	 
	3. An employee desiring maternity leave shall notify the District of her pregnancy and submit her request for maternity leave at least thirty (30) calendar days prior to the anticipated commencement of such leave if the employee knows the projected date of commencement of the leave. 
	 
	a. The notification of maternity leave will be in written form and will include written confirmation of pregnancy, the expected delivery date, and the anticipated time of return to work. 
	 
	b. A maternity leave may begin at any time between confirmation and termination of pregnancy. 
	 
	c. An employee may return from maternity leave at any time after the termination of pregnancy with verification from her medical practitioner that she can carry out her assigned duties. 
	 
	d. That period of time that the employee's medical practitioner verifies that she is ill and/or disabled as a direct result of pregnancy and cannot work is considered sick leave. 
	 
	e. Sick leave time claimed during maternity leave shall include all the rights and benefits included in all other sick leave. 
	 
	4. In order to use sick leave for pregnancy disability, the member must have been actually rendering paid service to the District and not on any unpaid leave immediately preceding the disability. 
	 
	5. A member temporarily disabled as a result of pregnancy, termination of pregnancy, or childbirth may return to duty at any time she is physically able to render full and complete service to the District. 
	 
	6. Upon returning to duty as a result of her temporary disability, the member must file a doctor's verification that she is physically able to render full and complete service to the District. 
	 
	 
	L. PERSONAL NECESSITY LEAVE 
	 
	1. Any days of absence for illness or injury earned pursuant to the Education Code (sick leave) may be used by the employee at his/her election in cases of personal necessity, including any of the following: 
	 
	a. Death of a member of his/her immediate family when additional leave is required beyond that provided in the contract. 
	 
	b. Accident involving his/her person or property, or the person or property of a member of his/her family. 
	 
	c. Serious illness of or operation on a member of his/her immediate family, registered domestic partner or domestic partner’s child. 
	 
	d. Appearance in any court or before any administrative tribunal as a litigant, party, or witness under subpoena or any order made with jurisdiction. 
	 
	e. Fire, flood or immediate danger to the home of the employee. 
	 
	f. Birth of a child (for father) or adoption. 
	 
	g. Employees may use one day of this leave for any of the following: 
	 
	(1) Wedding of a son or daughter 
	(2) Adoption 
	(3) Religious observation 
	(4) Death of aunts/uncles/nieces/nephews 
	 
	h. Employees may use five (5) days (Revised April 2012) of this leave per year by specifying only compelling personal importance (CPI).  The employee using such leave may be required to file a written statement with the Personnel Department that such leave was not used for any of the following purposes:  
	 
	(1) Recreation 
	(2) Vacation/recreation travel 
	(3) Engaging in other employment 
	(4) Work stoppage or strike 
	 
	2. If a request is rejected for a leave under the provisions of this policy, the employee may appeal the decision to the Assistant Superintendent, Personnel, or designee within five (5) working days. 
	 
	3. The District may require proof of personal necessity for the purpose of this policy with the exception of 1.h. above.   
	 
	4. Personal necessity leave may be granted for such other reasons as the Superintendent has been authorized to accept. 
	 
	 
	M. SABBATICAL LEAVE 
	 
	1. Purpose 
	 
	 A teacher may be granted a sabbatical leave for the purpose of professional study, travel, or research which will benefit the school and the pupils of the District. 
	 
	2. Definitions 
	 
	a. The term "study" shall mean the pursuance of a program of study in an accredited institution of higher learning. 
	 
	b. The term "travel" shall consist of an itinerary planned to contribute to established or proposed District-approved programs. 
	 
	 
	 
	3. Eligibility 
	 
	a. A teacher who has served not less than seven (7) consecutive years shall be eligible to apply for a sabbatical leave, and the granting of such leave shall not be considered a break in service. 
	 
	b. All applications for sabbatical leave shall be submitted to the Superintendent's Office on an official form not later than April 15. 
	 
	c. A Professional Growth Committee will receive and consider all applications for sabbatical leave and will make recommendations to the Superintendent by April 25.  The Board reserves the right to grant such leaves to only those applicants whose approved programs or research projects will be most beneficial to the school District. 
	 
	d. The Board shall grant such leaves to applicants with approved programs to the limit of the amount budgeted. 
	 
	e. Up to one percent of the bargaining unit may be granted a sabbatical leave.  The salary to be paid a successful recipient shall be a maximum of fifty percent of his/her projected salary at the time he/she is on sabbatical leave. 
	 
	f. Selections for sabbatical leave shall be made according to the following criteria: 
	 
	(1)  The value of the proposed study to the District as determined by the Professional Growth Committee. 
	 
	 (2) The length of District service of the teacher requesting such leave. 
	 
	g. The time for the submission of applications may be shortened by the mutual consent of the District and the teacher. 
	 
	4. Requirements 
	 
	 Sabbatical leave shall not be less than one (1) semester or more than one (1) year. 
	 
	5. Compensation 
	 
	a. A teacher shall not accept gainful employment while on sabbatical leave without the prior written approval of the District. 
	 
	b. Subject to legal requirements, sabbatical leave shall be considered as time in service in the District for retirement purposes.  If the employee pays additional contributions pursuant to Education Code Section 22716, the District shall pay the amount required as employer costs.  Retirement deductions shall be made in proportion to the salary received.  The Superintendent and the teacher who is to go on sabbatical shall develop a payment schedule which is mutually acceptable at least thirty (30) days befo
	 
	c. The teacher on sabbatical shall furnish and pay for a suitable bond indemnifying the District against loss should the teacher fail to satisfactorily complete the leave conditions and render service for at least twice the length of the leave at the conclusion of the leave of absence.  The bond shall be exonerated in the event the failure to render the agreed- upon services is due to death or physical or mental disability of the unit member. 
	 
	6. Return to Service 
	 
	a. The teacher shall, within sixty (60) days following return to active service, submit a comprehensive report to a District Professional Growth Evaluation Committee certifying the successful fulfillment of the terms and conditions under which the leave was granted. 
	 
	b. The comprehensive report shall include:  Official transcripts of all completed course work; a complete travel itinerary; recommendations of how the  results may be shared with students and staff; a complete inventory of all pertinent materials whether developed or collected during the leave and a recommendation for use within the District. 
	 
	c. Failure to provide this report shall constitute a failure of leave conditions and shall result in forfeit of all leave compensation. 
	 
	d. Reinstatement to active service at an earlier date may be allowed by mutual agreement between the District and the employee. 
	 
	7. Salary Placement on Return from sabbatical leave 
	 
	 Teachers returning from sabbatical leave shall be allowed experience credit (vertical) and credit for horizontal advancement on the salary schedule for the succeeding work-year subject to requirements of Article III, Section G. above.  
	 
	 
	N. ILLNESS LEAVE 
	 
	1. All full-time employees working five (5) days per week shall be entitled to ten (10) days leave of absence for illness, injury, or quarantine with full pay for the full school term.  Sick leave shall accumulate without limitation and is transferable to succeeding school Districts as the Education Code requires. 
	 
	a. All employees referred to in the above paragraph shall be entitled to one (1) additional day of sick leave for every month of service beyond ten (10) months. 
	 
	b. All part-time employees working five (5) days or less per week shall accumulate sick leave on a prorated basis as outlined in the Education Code. 
	 
	2. Employees must comply with rules and regulations of the District regarding the advance reporting of illness or injury absence.  Failure to follow District procedures in giving adequate notice of absence, or intent to return to duty after such absence, may be grounds for disciplinary action consistent with applicable legal requirements.  These rules and regulations are as follows:  
	 
	a. The employee shall call the District number provided for such notification.  If the employee has arrived on site, he/she need only notify his/her administrator or designee. 
	 
	b. Upon return from sick leave, the employee shall file a District form with his/her site administrator or secretary stating reason for absence and type of absence leave used. 
	 
	3. The District may require a medical practitioner verification of illness if any employee has been on sick leave for four (4) or more consecutive days, or if, after counseling with the employee, a questionable pattern of absence persists. 
	 
	a. A questionable pattern of absence is indicated by repeated absences that occur such as listed below: 
	 
	  1. before or after holidays 
	  2. on Mondays/Fridays 
	3. on special activity days such as staff development days 
	  4. intermittent usage of short duration 
	 
	b. Any employee with a questionable absence pattern may be required to submit a medical certificate verifying his/her illness or injury for any subsequent days of absence.  Any such request for verification shall be preceded by a written warning from the District that the employee may be required to provide such certificate prior to any further sick leave usage.  Any such written warning shall remain in effect through the end of that school year.   
	 
	4. Employees returning to work after extended illness or injury absences (including surgery) may be required to present a medical practitioner's release to return to duty. 
	 
	5. After any employee who is absent due to injury or illness has exhausted his/her accumulated sick leave, he/she shall be paid, for a maximum of one hundred school days, the difference between his/her salary rate and the compensation paid to his/her replacement.  If the District makes every reasonable effort to secure a substitute and is unsuccessful, the rate that would have been paid to the substitute may be deducted from the absent employee's wages. 
	 
	6. The District shall provide each teacher with a written statement of his/her accrued sick leave total.  Such statements shall be provided no later than  
	October 1 of each school year. 
	 
	7. Accumulated sick leave for retirement credit shall be provided in accordance with provisions of Education Code Sections 22719, 22722. 
	 
	8. Employees eligible for Worker’s Compensation may have their use of sick leave adjusted according to provisions of the Education Code and rules and regulations governing the use of Workers Compensation benefits. 
	 
	9. This policy shall in no way restrict the sick leave provisions of the Education Code. 
	9. This policy shall in no way restrict the sick leave provisions of the Education Code. 
	9. This policy shall in no way restrict the sick leave provisions of the Education Code. 


	 
	O. CATASTROPHIC LEAVE  
	 
	 Permanent employees who suffer from a catastrophic illness or injury, or who have a family member who suffers from a catastrophic illness or injury, may request leave 
	credits from the Catastrophic Leave Program in accordance with Board Policy 4153.  Early each school year, teachers will receive information about the Catastrophic Leave Program with their sick-leave accrual notices. 
	 
	P. FAMILY CARE LEAVE  
	 
	 The District will comply with all mandated provisions of State and Federal Law concerning family and medical care leaves. 
	 
	Q. VICTIMS OF DOMESTIC VIOLENCE OR SEXUAL ASSAULT 
	 
	1. An employee who is a victim of domestic violence or sexual assault as defined by law may take time off from work to obtain or attempt to obtain any relief, including but not limited to a temporary restraining order, restraining order or other injunctive relief to help ensure the health, safety or welfare of the employee or his/her child.  In addition, an employee who is a victim of domestic violence or sexual assault may take time off from work to attend to the following activities: 
	 
	a. Seek medical attention for injuries caused by domestic violence or sexual assault. 
	 
	b. Obtain services from a domestic violence shelter, program, or rape crisis center as a result of domestic violence or sexual assault. 
	 
	c. Obtain psychological counseling related to an experience of domestic violence or sexual assault. 
	 
	d. Participate in safety planning or take other actions to increase safety from future domestic violence or sexual assault, including temporary or permanent relocation. 
	 
	2. An employee who is a victim of domestic violence or sexual assault may use leave that is otherwise available to the employee under the applicable terms of employment, unless otherwise provided by this collective bargaining agreement. 
	 
	3. Prior to taking time off, an employee shall give reasonable notice to his/her supervisor, unless advance notice is not feasible.  When an unscheduled absence occurs, the employee shall provide to his/her supervisor certification of the absence in the form of any of the following documents: 
	 
	a. A police report indicating that the employee was a victim of domestic violence or sexual assault. 
	 
	b. A court order protecting or separating the employee from the perpetrator of an act of domestic violence or sexual assault, or other evidence from the court or prosecuting attorney that the employee has appeared in court. 
	 
	c. Documentation from a medical professional, domestic violence advocate or advocate for victims of sexual assault, health care provider or counselor that the employee was undergoing treatment for physical or mental injuries or abuse resulting from an act of domestic violence or sexual assault. 
	 
	4. The supervisor and Superintendent or designee shall maintain the confidentiality of such an employee to the extent authorized by law. 
	 
	R. PERSONAL LEAVE FOR A CHILD’S SCHOOL ACTIVITIES 
	R. PERSONAL LEAVE FOR A CHILD’S SCHOOL ACTIVITIES 
	R. PERSONAL LEAVE FOR A CHILD’S SCHOOL ACTIVITIES 


	 
	1. Any employee who is a parent/guardian or grandparent having custody of one or more children who are enrolled in grades kindergarten through 12, or who attend a licensed day care facility, may use up to 40 hours of personal necessity leave each school year in order to participate in school or day care activities.  Such leave shall not exceed eight hours in any month of the school year, and the employee shall give reasonable advance notice of the absence. 
	 
	2. Upon request by the Superintendent or designee, the employee shall provide documentation from the school or licensed day facility that he/she participated in school or licensed day care facility activities on a specific date and at a particular time. 
	 
	S. UNPAID STUDY LEAVE 
	 
	 The District may grant a study leave under the following conditions: 
	 
	1. The leave shall be without pay. 
	 
	2. The District shall provide benefits pursuant to Article IV above for those who complete courses of study that will improve District programs as determined by a joint LEA/LUSD Professional Growth Committee.  For all others, the employee may pay to the District, to be remitted to the insurance carriers, all premiums for health and welfare benefits subject to the regulations of insurance carriers. 
	 
	3. The leave shall not be counted as service toward tenure status. 
	 
	4. Experience (vertical) advancement on the salary schedule shall not be allowed. 
	 
	5. Full horizontal (unit) advancement on the salary schedule shall be allowed subject to Article III, Section G above. 
	 
	6. The number of employees granted this leave shall not exceed 1% of the total number of employees in the unit. 
	 
	7. If the employee fails to return for a period of at least one year after the leave, he or she must reimburse the District for all benefits paid during the leave of absence. 
	 
	T. OTHER LEAVES AND ABSENCES 
	 
	1. The Superintendent may grant other leaves, including educational conference leaves and sabbatical leaves, with or without pay, for reasons not specified in this contract. 
	 
	2. Leaves or absences granted pursuant to this section may be under the following conditions as determined by the Superintendent: 
	 
	a. Deduction of full pay 
	b. Differential pay 
	c. Use of accumulated sick leave time 
	d. No deductions 
	 
	3. The Superintendent may take into consideration its value to students, teachers, the District, or the community. 
	 
	U. RETURN FROM LEAVE OF ABSENCE 
	 
	1. Unit members will be given consideration for reinstatement during their leave of absence, if a vacant position exists for which they are qualified, and if a financial hardship is demonstrated as related to the following factors: 
	 
	 a. Death of spouse 
	 b. Disability resulting in loss of spousal income 
	c. Other catastrophic event that severely impacts the financial status of the member 
	c. Other catastrophic event that severely impacts the financial status of the member 
	c. Other catastrophic event that severely impacts the financial status of the member 


	 
	2. If reinstated by the Board of Education, such change will take place normally at the beginning of a semester.  
	 
	3. Notification of the request to return shall be made in writing, at least 30 days prior to expected date of returning, to the Assistant Superintendent of Personnel/or designee, along with any supporting documentation.   
	 
	VI. EVALUATIONS 
	 
	A. Employees covered by this Agreement shall be evaluated by an administrator designated by the Board of Education.  An employee is entitled upon request to an additional evaluation to be performed by an administrator mutually agreed upon by the employee and the Assistant Superintendent, Personnel or his/her designee.  The additional evaluation shall be considered by the employee’s supervisor as part of the summary evaluation process, however the supervisor shall retain the final decision regarding an emplo
	 
	B. Teachers will be designated in the following categories for evaluation purposes: 
	 
	1. Category 1 = Permanent teachers with satisfactory evaluations 
	 
	2. Category 1A = Probationary and Temporary teachers 
	2. Category 1A = Probationary and Temporary teachers 
	2. Category 1A = Probationary and Temporary teachers 


	 
	3. Category 1B = On-going Temporary teachers (e.g. GATE Resource teachers) who have had at least four years of satisfactory evaluations 
	3. Category 1B = On-going Temporary teachers (e.g. GATE Resource teachers) who have had at least four years of satisfactory evaluations 
	3. Category 1B = On-going Temporary teachers (e.g. GATE Resource teachers) who have had at least four years of satisfactory evaluations 


	 
	4. Category 2 = Teachers who have received one or more “unsatisfactory” or “needs to improve” recommendations on their previous evaluation summary.  These teachers will be placed on a Professional Improvement Plan. 
	4. Category 2 = Teachers who have received one or more “unsatisfactory” or “needs to improve” recommendations on their previous evaluation summary.  These teachers will be placed on a Professional Improvement Plan. 
	4. Category 2 = Teachers who have received one or more “unsatisfactory” or “needs to improve” recommendations on their previous evaluation summary.  These teachers will be placed on a Professional Improvement Plan. 


	 
	C. FREQUENCY OF OBSERVATIONS AND SUMMARY EVALUATIONS 
	C. FREQUENCY OF OBSERVATIONS AND SUMMARY EVALUATIONS 
	C. FREQUENCY OF OBSERVATIONS AND SUMMARY EVALUATIONS 


	 
	1. Category 1 teachers will be evaluated every other year, except as noted below. 
	1. Category 1 teachers will be evaluated every other year, except as noted below. 
	1. Category 1 teachers will be evaluated every other year, except as noted below. 
	1. Category 1 teachers will be evaluated every other year, except as noted below. 

	a. accordance with Education Code 44664, Category 1 teachers may be evaluated at least every four years for personnel with: 
	a. accordance with Education Code 44664, Category 1 teachers may be evaluated at least every four years for personnel with: 
	a. accordance with Education Code 44664, Category 1 teachers may be evaluated at least every four years for personnel with: 

	1. permanent status who have been employed at least 10 years with the school district, and 
	1. permanent status who have been employed at least 10 years with the school district, and 
	1. permanent status who have been employed at least 10 years with the school district, and 

	2. whose previous evaluation rated the employee as satisfactory and 
	2. whose previous evaluation rated the employee as satisfactory and 

	3. if the evaluator and certificated employee being evaluated agree.  (The employee and the evaluator are required to sign a document verifying agreement) 
	3. if the evaluator and certificated employee being evaluated agree.  (The employee and the evaluator are required to sign a document verifying agreement) 


	b. The certificated employee or the evaluator may withdraw consent at any time, at which time the evaluation shall revert back to every other year.  (The employee or the evaluator must sign a document verifying withdrawal of consent.)  Withdrawal of consent must be provided at least forty-five (45) 
	b. The certificated employee or the evaluator may withdraw consent at any time, at which time the evaluation shall revert back to every other year.  (The employee or the evaluator must sign a document verifying withdrawal of consent.)  Withdrawal of consent must be provided at least forty-five (45) 




	days prior to any observation/evaluation.  Such notification must be in writing stating such reasons for withdrawal. 
	days prior to any observation/evaluation.  Such notification must be in writing stating such reasons for withdrawal. 
	days prior to any observation/evaluation.  Such notification must be in writing stating such reasons for withdrawal. 
	days prior to any observation/evaluation.  Such notification must be in writing stating such reasons for withdrawal. 
	days prior to any observation/evaluation.  Such notification must be in writing stating such reasons for withdrawal. 




	 
	2. Category 1A teachers will be evaluated every year. 
	2. Category 1A teachers will be evaluated every year. 
	2. Category 1A teachers will be evaluated every year. 
	2. Category 1A teachers will be evaluated every year. 



	 
	3. Category 1B teachers will be evaluated every other year. 
	3. Category 1B teachers will be evaluated every other year. 
	3. Category 1B teachers will be evaluated every other year. 
	3. Category 1B teachers will be evaluated every other year. 



	 
	Evaluation summaries for Category 1 employees will be based on at least one scheduled observation. 
	 
	4. Category 2 teachers will have a minimum of four observations, at least one of which will be unscheduled. 
	4. Category 2 teachers will have a minimum of four observations, at least one of which will be unscheduled. 
	4. Category 2 teachers will have a minimum of four observations, at least one of which will be unscheduled. 
	4. Category 2 teachers will have a minimum of four observations, at least one of which will be unscheduled. 



	 
	5. Permanent employees whose social security numbers end in even numbers normally are to be evaluated in school years which end in even numbers; those whose social security numbers end in odd numbers normally are to be evaluated in school years which end in odd numbers. 
	5. Permanent employees whose social security numbers end in even numbers normally are to be evaluated in school years which end in even numbers; those whose social security numbers end in odd numbers normally are to be evaluated in school years which end in odd numbers. 
	5. Permanent employees whose social security numbers end in even numbers normally are to be evaluated in school years which end in even numbers; those whose social security numbers end in odd numbers normally are to be evaluated in school years which end in odd numbers. 
	5. Permanent employees whose social security numbers end in even numbers normally are to be evaluated in school years which end in even numbers; those whose social security numbers end in odd numbers normally are to be evaluated in school years which end in odd numbers. 



	 
	6. Probationary and temporary employees shall be formally observed at the teaching station at least twice a year and formally evaluated at least annually. 
	6. Probationary and temporary employees shall be formally observed at the teaching station at least twice a year and formally evaluated at least annually. 
	6. Probationary and temporary employees shall be formally observed at the teaching station at least twice a year and formally evaluated at least annually. 
	6. Probationary and temporary employees shall be formally observed at the teaching station at least twice a year and formally evaluated at least annually. 



	 
	D. TIME-LINE FOR OBSERVATIONS AND SUMMARY EVALUATIONS 
	D. TIME-LINE FOR OBSERVATIONS AND SUMMARY EVALUATIONS 
	D. TIME-LINE FOR OBSERVATIONS AND SUMMARY EVALUATIONS 


	 
	1. Probationary and temporary employees shall be formally observed during the first four months of service but not later than November 15th and March 1ST. 
	 
	2. The scheduled observation for category 1 teachers must be completed in the first four months of service. 
	2. The scheduled observation for category 1 teachers must be completed in the first four months of service. 
	2. The scheduled observation for category 1 teachers must be completed in the first four months of service. 


	 
	E. OBSERVATIONS 
	E. OBSERVATIONS 
	E. OBSERVATIONS 


	 
	1. Observation and Conference forms for Category 1 teachers will be used by evaluators for pre-conferences, post-conferences, and observations for scheduled observations. 
	1. Observation and Conference forms for Category 1 teachers will be used by evaluators for pre-conferences, post-conferences, and observations for scheduled observations. 
	1. Observation and Conference forms for Category 1 teachers will be used by evaluators for pre-conferences, post-conferences, and observations for scheduled observations. 
	1. Observation and Conference forms for Category 1 teachers will be used by evaluators for pre-conferences, post-conferences, and observations for scheduled observations. 



	 
	2. All unscheduled observations require completion of the observation form only.  
	2. All unscheduled observations require completion of the observation form only.  
	2. All unscheduled observations require completion of the observation form only.  
	2. All unscheduled observations require completion of the observation form only.  



	 
	3. The post-observation conference shall be held as soon as practical following the observation. 
	3. The post-observation conference shall be held as soon as practical following the observation. 
	3. The post-observation conference shall be held as soon as practical following the observation. 
	3. The post-observation conference shall be held as soon as practical following the observation. 



	 
	4. If a “Professional Improvement Plan” is required on the observation form, a conference shall take place within two (2) working days after observation if possible.  In no event shall the post-observation conference be held more than 
	4. If a “Professional Improvement Plan” is required on the observation form, a conference shall take place within two (2) working days after observation if possible.  In no event shall the post-observation conference be held more than 
	4. If a “Professional Improvement Plan” is required on the observation form, a conference shall take place within two (2) working days after observation if possible.  In no event shall the post-observation conference be held more than 
	4. If a “Professional Improvement Plan” is required on the observation form, a conference shall take place within two (2) working days after observation if possible.  In no event shall the post-observation conference be held more than 



	fifteen (15) working days following the observation unless extended by mutual agreement. 
	fifteen (15) working days following the observation unless extended by mutual agreement. 
	fifteen (15) working days following the observation unless extended by mutual agreement. 
	fifteen (15) working days following the observation unless extended by mutual agreement. 



	 
	F. SUMMARY EVALUATIONS 
	F. SUMMARY EVALUATIONS 
	F. SUMMARY EVALUATIONS 


	 
	1. Evaluation summaries for Category 1 employees will be based on a minimum of at least one scheduled observation. 
	1. Evaluation summaries for Category 1 employees will be based on a minimum of at least one scheduled observation. 
	1. Evaluation summaries for Category 1 employees will be based on a minimum of at least one scheduled observation. 
	1. Evaluation summaries for Category 1 employees will be based on a minimum of at least one scheduled observation. 



	 
	2. The evaluation shall not be based solely on unscheduled classroom observations. 
	2. The evaluation shall not be based solely on unscheduled classroom observations. 
	2. The evaluation shall not be based solely on unscheduled classroom observations. 
	2. The evaluation shall not be based solely on unscheduled classroom observations. 



	 
	3. The evaluation summary shall include specific commendations and recommendations for each employee. 
	3. The evaluation summary shall include specific commendations and recommendations for each employee. 
	3. The evaluation summary shall include specific commendations and recommendations for each employee. 
	3. The evaluation summary shall include specific commendations and recommendations for each employee. 



	 
	4. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall list specific suggestions for improvement and how he/she will support the employee to improve. 
	4. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall list specific suggestions for improvement and how he/she will support the employee to improve. 
	4. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall list specific suggestions for improvement and how he/she will support the employee to improve. 
	4. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall list specific suggestions for improvement and how he/she will support the employee to improve. 



	 
	5. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall prepare and attach a Professional Improvement Plan no later than three (3) calendar weeks after the summary evaluation conference. 
	5. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall prepare and attach a Professional Improvement Plan no later than three (3) calendar weeks after the summary evaluation conference. 
	5. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall prepare and attach a Professional Improvement Plan no later than three (3) calendar weeks after the summary evaluation conference. 
	5. Where “needs to improve” or “unsatisfactory” are marked, the evaluator shall prepare and attach a Professional Improvement Plan no later than three (3) calendar weeks after the summary evaluation conference. 



	 
	6. A copy of the evaluation shall be discussed with and given to the employee at least thirty (30) calendar days before the last school day scheduled on the school calendar. 
	6. A copy of the evaluation shall be discussed with and given to the employee at least thirty (30) calendar days before the last school day scheduled on the school calendar. 
	6. A copy of the evaluation shall be discussed with and given to the employee at least thirty (30) calendar days before the last school day scheduled on the school calendar. 
	6. A copy of the evaluation shall be discussed with and given to the employee at least thirty (30) calendar days before the last school day scheduled on the school calendar. 



	 
	7. The employee may attach a written response to the evaluation before such evaluation is placed in the employee’s personnel file located in the District Office. 
	7. The employee may attach a written response to the evaluation before such evaluation is placed in the employee’s personnel file located in the District Office. 
	7. The employee may attach a written response to the evaluation before such evaluation is placed in the employee’s personnel file located in the District Office. 
	7. The employee may attach a written response to the evaluation before such evaluation is placed in the employee’s personnel file located in the District Office. 



	 
	G. PROFESSIONAL IMPROVEMENT PLANS 
	G. PROFESSIONAL IMPROVEMENT PLANS 
	G. PROFESSIONAL IMPROVEMENT PLANS 


	 
	1. An administrator may place a teacher on a Professional Improvement Plan during the evaluation year or at the end of the year for the following year based on observations. 
	1. An administrator may place a teacher on a Professional Improvement Plan during the evaluation year or at the end of the year for the following year based on observations. 
	1. An administrator may place a teacher on a Professional Improvement Plan during the evaluation year or at the end of the year for the following year based on observations. 
	1. An administrator may place a teacher on a Professional Improvement Plan during the evaluation year or at the end of the year for the following year based on observations. 



	 
	2. A teacher placed on a Professional Improvement Plan during the year will either be a Category 2 teacher for the following year or will be re-designated in the summary evaluation conference as a Category 1 teacher based on the evaluator’s recommendation. 
	2. A teacher placed on a Professional Improvement Plan during the year will either be a Category 2 teacher for the following year or will be re-designated in the summary evaluation conference as a Category 1 teacher based on the evaluator’s recommendation. 
	2. A teacher placed on a Professional Improvement Plan during the year will either be a Category 2 teacher for the following year or will be re-designated in the summary evaluation conference as a Category 1 teacher based on the evaluator’s recommendation. 
	2. A teacher placed on a Professional Improvement Plan during the year will either be a Category 2 teacher for the following year or will be re-designated in the summary evaluation conference as a Category 1 teacher based on the evaluator’s recommendation. 



	 
	3. Category 2 teachers will be placed on a Professional Improvement Plan. 
	3. Category 2 teachers will be placed on a Professional Improvement Plan. 
	3. Category 2 teachers will be placed on a Professional Improvement Plan. 
	3. Category 2 teachers will be placed on a Professional Improvement Plan. 



	 
	4. Permanent teachers who are Category 2 will be evaluated solely on those areas in which they received a “needs to improve” or “unsatisfactory” on their previous evaluation. 
	 
	H. TIMES DURING WHICH OBSERVATIONS ARE NOT TO OCCUR 
	H. TIMES DURING WHICH OBSERVATIONS ARE NOT TO OCCUR 
	H. TIMES DURING WHICH OBSERVATIONS ARE NOT TO OCCUR 


	 
	1. Observations for evaluation purposes shall not occur during the first week of school, or during the first week following winter break. 
	1. Observations for evaluation purposes shall not occur during the first week of school, or during the first week following winter break. 
	1. Observations for evaluation purposes shall not occur during the first week of school, or during the first week following winter break. 
	1. Observations for evaluation purposes shall not occur during the first week of school, or during the first week following winter break. 



	 
	2. Observations shall not occur on minimum days. 
	2. Observations shall not occur on minimum days. 
	2. Observations shall not occur on minimum days. 
	2. Observations shall not occur on minimum days. 



	 
	I. PARAEDUCATORS 
	I. PARAEDUCATORS 
	I. PARAEDUCATORS 


	 
	1. Actions or omissions on the part of the teacher’s paraeducator shall not be attributed to the teacher in the evaluation. 
	1. Actions or omissions on the part of the teacher’s paraeducator shall not be attributed to the teacher in the evaluation. 
	1. Actions or omissions on the part of the teacher’s paraeducator shall not be attributed to the teacher in the evaluation. 
	1. Actions or omissions on the part of the teacher’s paraeducator shall not be attributed to the teacher in the evaluation. 



	 
	2. The certificated employee shall be given the opportunity to participate in the initial hiring of paraeducators. 
	2. The certificated employee shall be given the opportunity to participate in the initial hiring of paraeducators. 
	2. The certificated employee shall be given the opportunity to participate in the initial hiring of paraeducators. 
	2. The certificated employee shall be given the opportunity to participate in the initial hiring of paraeducators. 



	 
	3. The certificated employee shall have the right to request that a paraeducator be reassigned. This request must be written and contain an explanation of the reasons for the reassignment request. 
	 
	 
	J. NON-DISCRIMINATION 
	J. NON-DISCRIMINATION 
	J. NON-DISCRIMINATION 


	 
	The employee’s actual or perceived sex, race, color, religion, creed, national origin, ancestry, age, marital status, pregnancy, physical or mental disability, medical condition, veteran status, sexual orientation or personal life shall not be a factor in evaluation.   
	 
	 
	VII. PERSONNEL FILES 
	 
	A. No complaint by a person other than the employee's evaluator shall be placed in a unit member's personnel file unless and until the following procedures are followed: 
	 
	1. The unit member is notified of the complaint, which shall be reduced to writing, dated and signed by the complainant. 
	 
	2. Within ten (10) working days of filing of the written complaint, the unit member is granted an opportunity to confront and question the complainant as to the validity and accuracy of the complaint. 
	 
	3. The unit member is provided the right of representation by a person of his/her choice. 
	 
	4. The unit member is provided the right to attach a written response to the complaint. 
	 
	5. The complainant is afforded opportunity to withdraw the complaint. 
	 
	B. Failure of an employee to respond to a complaint shall not be construed as an admission that the complaint is true. 
	 
	C. An employee has the right to review the contents of his/her personnel files. 
	 
	 
	VIII. WORK-YEAR (Revised May 2015) 
	 
	 
	 
	 
	 

	Instructional Days 
	Instructional Days 

	Teacher Work Days 
	Teacher Work Days 

	Span

	Modified Traditional 
	Modified Traditional 
	Modified Traditional 

	180 
	180 

	185 
	185 

	Span

	Migrant Education 
	Migrant Education 
	Migrant Education 

	180 
	180 

	185 
	185 

	Span

	Middle College High 
	Middle College High 
	Middle College High 

	180 
	180 

	185 
	185 

	Span


	 
	A. At the District’s discretion teachers new to the District during their first year of service may be required to provide up to three (3) additional work days beyond those required for returning teachers at no additional compensation. 
	 
	B. COMMON PLANNING TIME 
	 
	The following parameters shall be followed: 
	 
	1. Common Planning Time shall be held at each school site on Wednesday  
	1. Common Planning Time shall be held at each school site on Wednesday  
	1. Common Planning Time shall be held at each school site on Wednesday  


	afternoons according to a schedule developed annually by the Assistant Superintendents of Elementary and Secondary Education. 
	 
	2.  Teachers at each site shall be given the opportunity to meet collaboratively to determine the topics to be discussed during Common Planning time.    
	 
	3. Teachers notify Principal about what will be worked on during common planning time one week prior to the date. 
	 
	4. Within one week after the date, teachers will report to the principal on what was accomplished. 
	 
	5. Teachers will use the Common Planning Time Report (Addendum 9). 
	 
	6. Teachers shall remain at a District facility during Common Planning Time 
	 
	7. Topics should relate to improving student learning and teacher collaboration (e.g. standards-based curriculum preparation and development, assessment analysis, promotion/retention, grade-level discussions and meetings, articulation between grade levels).  
	 
	8.  Common Planning Time will not be used for faculty meetings or district-wide staff development, nor shall faculty or other meetings be held after Common Planning Time.  
	 
	9. The total Teacher Day minutes for the week shall not exceed those permitted in the Contract. 
	 
	10. Common Planning Time shall be ninety minutes.  On Common Planning Days, there will be no change to the before-school thirty (or twenty-five) minute requirement.  In no case shall the contractual Teacher Day be shortened or exceeded. 
	 
	11.  Preparation periods shall be maintained.  
	 
	12.  Schools will adjust schedules to provide mandated instructional minutes.  
	 
	13.  Sites may take away from non-instructional time (such as recess or lunch)  
	 or add to the end of the day. 
	 
	C. ASSESSMENT COLLABORATION MINIMUM DAYS 
	C. ASSESSMENT COLLABORATION MINIMUM DAYS 
	C. ASSESSMENT COLLABORATION MINIMUM DAYS 


	 
	1. During the school year there will be four (4) Assessment Collaboration minimum days as listed below for grades K-6.  The purpose of these minimum days is to engage in work around student assessments. 
	1. During the school year there will be four (4) Assessment Collaboration minimum days as listed below for grades K-6.  The purpose of these minimum days is to engage in work around student assessments. 
	1. During the school year there will be four (4) Assessment Collaboration minimum days as listed below for grades K-6.  The purpose of these minimum days is to engage in work around student assessments. 
	1. During the school year there will be four (4) Assessment Collaboration minimum days as listed below for grades K-6.  The purpose of these minimum days is to engage in work around student assessments. 
	1. During the school year there will be four (4) Assessment Collaboration minimum days as listed below for grades K-6.  The purpose of these minimum days is to engage in work around student assessments. 
	1. During the school year there will be four (4) Assessment Collaboration minimum days as listed below for grades K-6.  The purpose of these minimum days is to engage in work around student assessments. 





	 
	2. Teachers could: 
	2. Teachers could: 
	2. Teachers could: 
	2. Teachers could: 
	2. Teachers could: 
	2. Teachers could: 




	a. score student assessments 
	a. score student assessments 

	b. transfer student assessment information 
	b. transfer student assessment information 

	c. obtain student assessment data 
	c. obtain student assessment data 


	 
	3. If these tasks have been accomplished at grade-level meetings, staff meetings or 
	3. If these tasks have been accomplished at grade-level meetings, staff meetings or 
	3. If these tasks have been accomplished at grade-level meetings, staff meetings or 
	3. If these tasks have been accomplished at grade-level meetings, staff meetings or 
	3. If these tasks have been accomplished at grade-level meetings, staff meetings or 
	3. If these tasks have been accomplished at grade-level meetings, staff meetings or 





	during Common Planning Days, teachers could: 
	during Common Planning Days, teachers could: 
	during Common Planning Days, teachers could: 
	during Common Planning Days, teachers could: 
	during Common Planning Days, teachers could: 
	during Common Planning Days, teachers could: 





	 
	a. review student assessment data as grade level teams 
	a. review student assessment data as grade level teams 
	a. review student assessment data as grade level teams 

	b. share lessons/strategies/materials that were successful in assisting students to master the standards 
	b. share lessons/strategies/materials that were successful in assisting students to master the standards 

	c. set goals for the next quarter 
	c. set goals for the next quarter 


	 
	4. There will be no faculty, department, or district meetings. 
	4. There will be no faculty, department, or district meetings. 
	4. There will be no faculty, department, or district meetings. 
	4. There will be no faculty, department, or district meetings. 
	4. There will be no faculty, department, or district meetings. 
	4. There will be no faculty, department, or district meetings. 





	 
	5. Dates to be determined by Assistant Superintendent of Elementary Education. 
	5. Dates to be determined by Assistant Superintendent of Elementary Education. 
	5. Dates to be determined by Assistant Superintendent of Elementary Education. 
	5. Dates to be determined by Assistant Superintendent of Elementary Education. 
	5. Dates to be determined by Assistant Superintendent of Elementary Education. 
	5. Dates to be determined by Assistant Superintendent of Elementary Education. 





	 
	D. One and one-half (1.5) workdays (of the five (5.0) non-instructional work days)  
	  will be for teachers to prepare their room for the start of the school year.   
	  Teachers without a classroom assignment will report to their supervisors for  
	  assignment during that one day.  No faculty meetings, staff development, or other  
	  meetings shall be held on this day.  The other half-day shall be reserved for  
	site-determined content (such as professional development, meetings, etc...) 
	These days shall be scheduled to occur prior to the first instructional day of the  
	school calendar and shall not cause a gap in the teacher’s work year.  
	(Revised May 2015) 
	 
	IX. WORK DAYS 
	 
	A. Teachers in grades K-8 will be present at the school at least thirty (30) minutes prior to  
	the beginning of the teacher's first assigned period and remain at least thirty (30) minutes following the close of the teacher's last assigned period. 
	 
	Teachers in grades 9-12 will be present at the school at least a total of twenty-five (25) minutes prior to the beginning of the teacher's first assigned period and/or following the close of the teacher's last assigned period (including preparation periods).  The breakdown of minutes shall be determined at each site according to need. 
	 
	B. All teachers shall be entitled to one (1) duty-free lunch period of not less than thirty (30) minutes.  Only under special circumstances shall a teacher be asked to perform duties during his/her assigned lunch. 
	 
	C. The length of teacher work day, including the student contact time, preparation time, lunch, before and after school, recess and passing time shall be as follows: 
	   
	 
	 
	 
	 

	Modified 
	Modified 
	 180 Days + 5                

	Span

	 
	 
	 

	IT 
	IT 

	TCT 
	TCT 

	TD 
	TD 

	Span

	K 
	K 
	K 

	290 
	290 

	200 
	200 

	380 
	380 

	Span


	1 - 3 
	1 - 3 
	1 - 3 
	1 - 3 

	285 
	285 

	271 
	271 

	420 
	420 

	Span

	4 - 6 
	4 - 6 
	4 - 6 

	305 
	305 

	273 
	273 

	430 
	430 

	Span

	7 - 8 
	7 - 8 
	7 - 8 

	340 
	340 

	270 
	270 

	435 
	435 

	Span

	9 - 12 
	9 - 12 
	9 - 12 

	364 
	364 

	278 
	278 

	435 
	435 

	Span


	 
	 IT =   Instructional Time = Teaching periods + passing + prep 
	  TCT = Teacher/Student Contact Time = Teaching periods 
	 TD = Teacher Day = Teaching periods + passing + prep + lunch       + before and after school time 
	*Length of Teacher Contact Time is dependent on whether home room option is jointly selected by site teachers and administration. 
	 
	D. Preparation time shall be an assigned period of at least 45 minutes per teaching day in Grades 7-8 and at least 54 minutes per teaching day in Grades 9-12. 
	 
	 Preparation time shall be a total of at least 160 minutes per week duty free in  
	Grades 4-6.   
	  
	Preparation time shall be a total of at least 70 minutes per week duty free in Grades 1-3.   
	 
	Preparation time shall be a total of 160 minutes per week duty free in all grades at Dorothy Mahin School. 
	 
	E. Preparation time pursuant to paragraph C shall be spent at the work site and within the  
	specified teacher's work day subject to exceptions approved by the site administrator. 
	 
	F. Paragraphs A - F do not apply to the following positions, except as indicated: 
	 
	1. Itinerant Instrumental Music Teachers (B and E apply) 
	2. High School Librarians (B and C apply) 
	3. Work Experience (A and B apply) 
	4. Intersession, Saturday School and Bonus Learning (Enrichment) Program 
	5. Home and Hospital 
	6. Part-time Teachers 
	7. Special Ed Infant and Preschool Programs  
	8. Any special projects/programs where the program determines the length of the day.  Example:  ROP, ROC, Children's Center, VEA (special parts), Adult Education  
	 
	 The precise determination of hours for the positions listed above shall be made by the site administrator in accordance with program requirements. 
	 
	G. During the hours specified in Paragraph C, all teachers shall have at least the equivalent of a 10 minute break after each two hours of pupil contact.  If necessary, by reason of weather or other conditions, the principal may adjust breaks. 
	 
	 H. During regularly scheduled parent-teacher conference days, grades 1 - 6 shall be on a minimum day. 
	  
	Categorically funded schools shall have minimum days and/or released time in accordance with project requirements, as recommended by the principal and approved by the Superintendent. 
	 
	 I. All employees are required to participate in activities beyond the teacher workday. 
	 
	Information that can reasonably be communicated in a memo shall be sent out in that form rather than included in meetings. 
	 
	Teachers shall be on site for the workday as listed in Paragraph C unless school business requires they be off site or if they have prior approval of a site administrator. 
	 
	1. Mandatory General Faculty Meetings 
	 
	It is intended that faculty meetings be limited to one hour and in no cases should exceed one and one half hours.  There should be no more than three meetings per month, and these meetings should not exceed a total of three hours per month. 
	 
	2. Mandatory Department Chair Meetings  
	 
	Department Chair meetings should be limited to no more than twelve (12) per year and two hours in length unless extended by mutual agreement between the department chairs and the principal or unless previously scheduled for additional time. 
	 
	3. Other Site Activities/Duties  
	 
	On days when unit members are required to return for an evening meeting/ 
	event (e.g. Open House, Back-to-School Night or similar event), they may leave the site at the end of the instructional day. 
	Duties/committees will be divided among faculty by the site administrator based on staff input (volunteers first, then appointments). 
	 
	Activities outside the workday, including those referenced above, should be limited to no more than two hours weekly with the exception of Back-to-School Nights, Open Houses, and non-classroom supervisory assignments. 
	 
	Teacher/site administrator-initiated conferences shall be held as soon as possible but within one week of the request. 
	 
	Teachers shall hold parent conferences as soon as possible but within one week of the parent request. 
	 
	Science Camp shall be considered part of the sixth (6th) grade teachers' regular annual co-curricular assignment and will be paid according to that schedule. 
	 
	 J. Minor exceptions to the requirements of Paragraphs A - G may be made, where necessary or appropriate, by the employee's immediate supervisor.   
	 
	 K. Required meetings for evaluation, placement, or review of individuals with exceptional needs shall be held during the teacher work day whenever practical. 
	 
	 L. Resource Specialists and Special Day Class Teachers:  Six (6) substitute days each year for each Resource Specialist and three (3) substitute days each year for each Special Day Class teacher shall be available through the office of the Administrative Director of Special Services/SELPA.  Any denials of requests for such substitute time will be reported at the following meeting of the expanded Special Education Cabinet by the Administrative Director of Special Services/SELPA.  (New 1988-89) 
	 
	X. TRANSFERS AND ASSIGNMENTS 
	 
	A.  GENERAL GUIDELINES & DEFINITIONS  
	 
	1.   GENERAL GUIDELINES 
	 
	a. The transfer process is not open to temporary teachers, or probationary teachers with only intern credentials or emergency permits.  
	 
	b. Teachers have their CLAD/BCLAD (or equivalent) verification by December 1 for transfer process consideration.  
	 
	2.   DEFINITIONS  
	 
	  "Administrator going to the bargaining unit" is an administrator who has not previously been employed by the District in a bargaining unit position. The seniority of such an individual, for vacancy placement purposes, is zero. 
	 
	"Administrator returning to the bargaining unit" is an administrator who has previously been employed by the District in a bargaining unit position. The 
	seniority of such an individual, for vacancy placement purposes, is limited to that amount of the time the administrator was previously in a bargaining unit position(s).  
	 
	"Assignment" refers to the yearly placement of a teacher for the succeeding school year without a change in grade level, school, track, or District-wide program.  
	 
	"Displacement" refers to a probationary or permanent teacher being involuntarily transferred from his/her position or track due to decrease in enrollment, elimination or reduction of a particular kind of service, or lack of appropriate certification based on an educational program need.  
	 
	"Homesite" is defined as one of the sites served by the itinerant teacher which he/she selects within 30 days of hire or any change of site assignment.  
	 
	"Incumbent" is a newly hired, probationary teacher temporarily assigned.  
	 
	“Interview Committee” refers to a committee which includes a minimum of two  
	teacher representatives, one of whom shall be appointed by the Association.  
	 
	"Itinerant Teachers" are defined as Classroom and Instrumental Music and Roving RSP and PE.  
	 
	“School” consists of all employees working at a site with the same CDS code. (Revised April 2012) 
	 
	“Transfer" refers to any action which results in a change of schools. A transfer may be employee or employer initiated.  
	 
	“Vacancy" is an unfilled unit position or a newly created unit position which the District intends to fill.  
	 
	“Teachers serving in special programs outside of the classroom” (e.g. instructional coaches) Refer to Article X. C. 1. (d) 
	 
	B.  ASSIGNMENT  
	 
	1.   The site/program administrator shall work with the Personnel Office to identify known vacancies created through program changes/growth/attrition or other means. 
	   
	2.    The site administrator will meet with the faculty to discuss the educational program needs of the school, grade levels, and subject areas. 
	  
	3.  Once the educational program needs of the school have been identified, the following process will be utilized for determining the assignment of a site teacher to a grade level or subject area.  
	 
	 
	4.  GRADE LEVEL/SUBJECT AREA SHUFFLE   
	 
	When vacancies occur, teachers, including combination-class teachers but excluding job-share teachers, will meet by grade level(s) or subject area and attempt to mutually agree to their individual assignments, within a specified time frame. [See E.1.a.(1)]  
	 
	 
	5.   SITE SHUFFLE  
	 
	a.  Teachers, including displaced and itinerant teachers, may request reassignment to any vacancy remaining at the site after meeting by grade level or subject area (except any non-site teacher who accepted a temporary assignment during the prior school year to a site vacancy pursuant to C. 1.a below). Vacancies will be made available for three (3) working days. (Revised February 2014) 
	 
	b.  Job-share teachers may remain in their job if the principal and Director of Personnel approve the job share for the following year and the same position exists. If there is a displacement at the grade level, job- share teachers are displaced first. 
	  
	c.  Itinerant teachers assigned to the site may compete for vacancies at their home site after the grade-level/subject area shuffle has occurred if they possess the appropriate credential and if a sufficient number of vacancies will occur District-wide to accommodate all displaced teachers. 
	  
	d.  Remaining vacancies will be reported to the personnel office for posting in the next transfer process. 
	 
	  
	6.   CRITERIA FOR DETERMINATION   
	 
	a.  If agreement cannot be reached between the teachers, the following criteria (Revised February 2014) shall be applied by the site administrator 
	before making the final recommendation for placement to the Director of Personnel: 
	  
	Grades Preschool/K-6   
	• Credentials held (including supplementary authorizations)  
	• BCLAD or CLAD or equivalent  
	• Current  Combination Class Teacher 
	• Special Training/Certificate if applicable  
	 
	Grades 7-12  
	• Credentials held (including supplementary authorizations)  
	• Major(s) and Minor(s)  
	• BCLAD or CLAD or equivalent  
	• Special Training and/or Certification if applicable  
	 
	b.   Date of hire shall be considered if all the above factors are judged to be equal. 
	 
	c.   District seniority shall be considered if all the above factors are judged to be equal. 
	  
	d.  Final determination as to who receives the position shall be made by the Director of Personnel or his/her designee.  
	 
	C.  VACANCIES  
	 
	1.   PROCESS  
	 
	a. Regular teaching vacancies which occur during the school year as the result of a termination, promotion, reassignment, resignation, or increasing enrollment should be backfilled until the end of the school year.  An interview committee shall be used when appropriate.  Any vacancies which occur after the final posting will be backfilled and listed on the first posting of the following school year.  All positions which have been posted but remain unfilled will be listed on an addendum which will accompany 
	 
	b.  A vacancy which occurs because a teacher elects voluntary displacement rather than signing to pursue CLAD or BCLAD will be posted as requiring agreement to obtain CLAD or BCLAD certification. 
	  
	c.  Available openings for the following school year shall be posted on the bargaining unit bulletin board at each site. The Association will receive a list of vacancies for each posting. 
	  
	d. When teachers leave their regular classroom assignments to serve in special programs or curriculum assignments, the assignment will be backfilled for one year.  If the teacher is absent from the regular classroom for more than one year, he/she may compete for vacancies at their home site after the grade-level/subject area shuffle has occurred.  If no vacancy exists at the home site, the teacher will apply for vacancies through the transfer process. [See “Priority of Transfers” Article X.E.]  (Revised Apr
	 
	 
	2.   TIME FRAME   
	 
	a.  Vacancies at new school sites only will be posted in mid-January. Only permanent or priority one teachers may be interviewed initially.  
	 
	b.  It is the District's intent to distribute the postings on or near January 15th, February 15th, and mid-April.  The final posting will only be for Special Education assignments and non-classroom/district-wide assignments.  (Revised June 2017) 
	 
	c.  Following the posting of a vacant position, the employee shall have five (5) work days to notify the Personnel Department of their interest in the posted position by completing a transfer application form which will be available at the District office and school sites. All applications for transfers, whether faxed, mailed, or hand delivered, must be received in the Personnel Office by 4:30 p.m. on the closing date. (Revised February 2014) 
	 
	d.  In school years during which a layoff of LEA members is concluded by May 14th, there will be a single transfer posting during the month of May which will be open to all eligible LEA members who are not laid off.  
	 
	 
	D.  EMPLOYEE-INITIATED TRANSFERS  
	 
	1. GENERAL GUIDELINES 
	 
	a.  The wishes of the individual employee shall be considered to the extent that the transfer does not conflict with the instructional needs of the District and the best interests of the students as determined by the Director of Personnel. 
	  
	b.  Placement of an employee requesting a transfer shall be processed only after the Director of Personnel has consulted with the appropriate administrative staff. This shall include at least the present and the receiving supervisor. 
	  
	c.  The filing of a request for transfer shall be without prejudice to the employee. It does not jeopardize the present assignment. A request may be withdrawn at any time prior to the official confirmation of the transfer. 
	  
	d.  Present employees shall be given first consideration for all vacancies. 
	  
	e.  Reasons for denial of employee-initiated transfer shall be given in writing within seven (7) work days, if requested by the employee involved. 
	  
	f.  If one of the following changes occurs in the assignment after a teacher has accepted a position through the transfer process, the teacher has the following options:  
	 
	1.  If a combination class becomes a straight grade-level class, the teacher may remain in the assignment, or if two classes are created, the teacher may choose which grade he/she wants to teach. The position chosen will not be considered an "incumbent" position. 
	  
	 2.  If the straight grade-level assignment becomes a combination class,  the teacher may: 
	  
	(a)  Elect to remain in the assignment, and the position will not be considered an incumbent position. 
	  
	(b)  Elect to remain in the assignment and elect voluntary displacement by February 1 for the following year.  
	 
	 
	 
	(c)  Elect placement in an incumbent position after the close of the transfer process and one month prior to the beginning of the assignments.  
	 
	(d)  If students have begun instruction with a teacher, the teacher will remain in the assignment even though a change has occurred. 
	  
	g.  If the same position vacated by a teacher reopens by the last day of student attendance on the modified traditional calendar, the teacher may choose to return to that position. 
	  
	h.  A listing of all positions filled after the beginning of the school year or otherwise not advertised to all unit members because of time constraints shall be made available to the Association upon request. 
	  
	i.  Once an employee has obtained a position through the transfer process, the employee may not apply for other positions which become available that school year.  
	 
	j.  Employee-initiated transfers shall not usually be made after the beginning of any school year.  
	 
	 
	2. CRITERIA FOR DETERMINATION 
	 
	a.  If more than one person has applied for the same position, the determination as to who receives the position shall be made by the Director of Personnel in consultation with the supervising administrator using the following criteria as a  
	basis for making the selection: 
	  
	   • Educational training related to the position.  
	• Experience in teaching specified subject matter.  
	• Evaluation and/or recommendations.  
	• Interview.  
	 
	Co-curricular or extra-curricular assignments shall not be the overriding criteria for selection. District seniority shall be considered if all other factors are judged to be equal.  
	 
	 
	 
	E.  PRIORITY OF TRANSFERS (in the following order):  
	 
	1.  Priority One  
	 
	a.  District-initiated transfers and displaced teachers with displaced teachers to be considered in the following order:  
	(1)  On-site displaced teachers to a vacancy existing on site after process described in B.4.a. occurs.  
	(2)  Other displaced teacher to a vacancy existing at another site.  
	 
	b.  Teachers returning to full-time teaching from job-sharing assignments (after one-year only).  
	 
	c.  Teachers with ten or more years of service at the same site requesting transfer to another site or grade level.  
	 
	2.  Priority Two  
	 
	a.  Permanent teachers and all probationary teachers, excluding those who became probationary after the beginning of the current school year (incumbents) and those probationary teachers with intern credentials or emergency permits.  
	 
	b.  Administrators returning to the bargaining unit. [See "DEFINITIONS" Article X. A]  
	 
	3.  Priority Three  
	 
	a.  Incumbent teachers  
	b.  Administrators going to the bargaining unit with no prior District     teaching experience.  
	 
	Note:  On the second posting, if still not placed, displaced teachers must interview for a minimum of three positions (or the number of positions which are available, if less).  Immediately after the second posting, displaced teachers will be placed in one of the positions for which they were interviewed, insofar as possible. Whenever possible, not more than one displaced teacher will be placed at each site.  
	 
	 
	F.  DISTRICT-INITIATED TRANSFERS  
	 
	1.  Transfers initiated by the administration shall be completed only after the Director of Personnel has consulted with the affected employee.  
	 
	2.  The District-initiated transfer shall take place only after a meeting between the teacher and the principal. 
	  
	3.  The request of the administrator to transfer an employee shall be honored to the extent that the transfer does not conflict with the instructional needs of the school, District or the best interests of the students and shall not be punitive. 
	  
	4.  Notice of a District-initiated transfer usually shall be communicated to the employee in writing at least six (6) weeks prior to the beginning of the employee's new assignment. In cases where at least six (6) weeks’ advance notification of District-initiated transfer is not possible, the employee shall be granted three (3) days release time to prepare for the new position. 
	  
	5.  Up to one day release time under normal circumstances may be allowed for change in teaching station at the same site during the course of the school year. 
	  
	6.  When a choice of positions is possible, the employee may indicate an order of preference. If two (2) or more employees to be transferred request the same assignment, the one best qualified, in the judgment of the Director of Personnel in consultation with the appropriate administrative staff, shall be recommended. If the qualifications of those involved are judged to be equal, District seniority shall be considered.  
	 
	7.  A District-initiated transfer of a teacher shall not affect placement on the basic salary schedule. 
	  
	8.  District-initiated transfers shall not usually be made after the beginning of any school year. 
	  
	9.  Reasons for District-initiated transfers shall be given in writing within seven (7) working days if requested by the employee involved. 
	  
	10.  The District has the option to initiate a transfer for any teacher who agreed to pursue CLAD or BCLAD and failed to fulfill the agreement.  
	 
	 
	 
	G.  DISPLACEMENT 
	 
	1.  The site administrator/program manager will meet with the faculty to discuss the educational program needs of the school/program, grade levels, and subject areas.  
	 
	2.  Once the educational needs of the school/program have been identified, the following process will be utilized: 
	  
	a.  At any site where teachers are to be displaced, teachers, including combination class teachers but excluding job-share teachers, will meet by grade level(s), department, or program and attempt to mutually agree on who is to be displaced. 
	  
	b.  In other instructional programs where teachers are to be displaced, teachers will meet within their respective programs and attempt to mutually agree on who is to be displaced (e.g., elementary music, P.E. Specialists and Science Specialists.).  
	 
	c.  When combination classes are created by collapsing two classes, the least senior  
	 teacher at those grade levels affected by the change shall be displaced. 
	 
	d. When combination classes are eliminated, the combination class teachers will meet with both grade levels taught to attempt to mutually agree on who is to be displaced.  
	 
	e  If a special education RSP class which is shared between multiple sites becomes an RSP  
	 class at one of those specific sites, the teacher may elect to remain in the assignment.   
	 
	f. If two RSP classes are created (one each at former sites), the teacher may choose which  
	RSP class he/she wants to teach.  If only one of the new RSP classes is at one of the  
	former sites, the teacher may elect to remain in that RSP assignment.  Through this 
	process, no teacher shall be allowed to effectively “transfer” to a new site by  
	circumventing the site selection process. 
	 
	 
	Note: Whenever possible, teachers will not be required to teach a combination class two  
	consecutive years. If no appropriate vacancy is available at the site, the combination class teacher may choose voluntary displacement. The combination class teacher who elects voluntary displacement under this paragraph may only use displacement status to choose a straight grade-level assignment.  
	 
	3.  Teachers who are notified of displacement after the last posting in the transfer process may (a) elect to remain in the new position in which the teacher is placed, or (b) elect voluntary displacement for the following year by February 1. 
	  
	4.  If there is a displacement at a grade level, job-share teachers shall be displaced first if they choose to remain in a job share. They may apply for a job-share position for any job remaining at the site after all site-level shuffles have 
	occurred. The new job share must be approved by the site principal and the Director of Personnel. 
	  
	5.  CRITERIA FOR DETERMINATION 
	 
	a.   If mutual agreement cannot be reached, the following criteria shall be applied by the site administrator/program manager before making the final recommendation as to who shall be displaced to the Director of Personnel:  
	 
	Grades Preschool/K-8  
	• Credentials held (including supplementary authorizations)  
	• BCLAD or CLAD or equivalent  
	• Special Training and/or Certification if applicable  
	 
	Grades 9-12  
	• Credentials held (including supplementary authorizations)  
	• Major(s) and Minor(s)  
	• BCLAD or CLAD or equivalent  
	• Special Training and/or Certification if applicable  
	 
	b.   Date of Hire shall be considered if all the above factors are judged to be equal. 
	 
	c.   District seniority shall be considered if all the above factors are judged to be equal. 
	  
	6.  When a teacher is displaced after the posting process has begun, the teacher will be personally contacted by phone message and in writing by the Personnel Office and informed of positions which are still open. 
	   
	XI. TRAVEL/MILEAGE 
	 
	A. Employees who are authorized by the District to use their personal cars for field trips or other District business shall receive the board-adopted mileage rate for actual and necessary travel. 
	 
	B. Travel time shall not be considered as duty-free lunch or preparation time. 
	 
	XII. CLASS SIZE 
	 
	A. GRADES K-3  
	 
	In grades K-3, as long as class size reduction is supported by state funding at the current level, (2000-2001) the District will strive to maintain class sizes at 20 students per class.   
	 
	If classes exceed 20 students, the Assistant Superintendent of Elementary Education will attempt to move students within 10 days.  If a class size reaches 25, the principal will call the Assistant Superintendent of Elementary Education to authorize a certificated substitute or classified aide to assist in the classroom until students can be moved. 
	 
	B. GRADES 4-6 
	 
	The District will strive to maintain maximum class sizes of 31 students in grades 4-6.  If there are more than 31 students in a 4-6 classroom, the District will make every effort to get classes to 31 using the following process: 
	 
	1. District will attempt to get class sizes to 31 within 10 days of the beginning of the class. 
	1. District will attempt to get class sizes to 31 within 10 days of the beginning of the class. 
	1. District will attempt to get class sizes to 31 within 10 days of the beginning of the class. 
	1. District will attempt to get class sizes to 31 within 10 days of the beginning of the class. 



	 
	2. If a class size reaches 35, the principal will call the Assistant Superintendent of Elementary Education to authorize a certificated substitute or a classified aide to assist in the classroom until students can be moved. 
	2. If a class size reaches 35, the principal will call the Assistant Superintendent of Elementary Education to authorize a certificated substitute or a classified aide to assist in the classroom until students can be moved. 
	2. If a class size reaches 35, the principal will call the Assistant Superintendent of Elementary Education to authorize a certificated substitute or a classified aide to assist in the classroom until students can be moved. 
	2. If a class size reaches 35, the principal will call the Assistant Superintendent of Elementary Education to authorize a certificated substitute or a classified aide to assist in the classroom until students can be moved. 



	 
	3. If a class has 32 students, the teacher can decide to keep the 32nd student for the remainder of the year or to have the student sent to another class as soon as possible. 
	3. If a class has 32 students, the teacher can decide to keep the 32nd student for the remainder of the year or to have the student sent to another class as soon as possible. 
	3. If a class has 32 students, the teacher can decide to keep the 32nd student for the remainder of the year or to have the student sent to another class as soon as possible. 
	3. If a class has 32 students, the teacher can decide to keep the 32nd student for the remainder of the year or to have the student sent to another class as soon as possible. 



	 
	C. GRADES 7–12 
	 
	In grades 7-12 the District will attempt to staff at 30:1. 
	 
	 
	XIII. SPECIAL EDUCATION 
	 
	 A. This article does not limit teachers from coverage under all articles of this agreement.  This article is in addition to such coverage.  All provisions for Special Education teachers shall apply to all affected teachers. 
	 
	B. COMMUNITY ADVISORY COMMITTEE 
	 
	 Special Education teachers shall serve on the SELPA's Community Advisory Committee (CAC) in accordance with the local plan and Education Code 56191 and 56192.  The selection process for these unit members shall be conducted by the Association.  Bargaining unit members shall be released from their regular duties without loss of compensation. 
	 
	 
	C. INDIVIDUAL EDUCATIONAL PROGRAMS 
	 
	1. There will be no intimidation or reprisal for expressing professional opinions at IEP's or for writing dissenting opinions at IEP meetings.  Teachers should advise  
	of their concerns prior to the formal IEP, in order to limit financial liability for the District or themselves. 
	 
	2. Unless mutually agreed to, general education teachers shall not be deprived of their instructional preparation time to participate in the development of IEP's. 
	 
	3. Teachers whose duties would be impacted by an IEP will be provided the opportunity to serve on the site team responsible for developing, reviewing, and/or revising such program. 
	 
	4. The District will make every effort to provide an IEP for Individuals with Exceptional Needs assigned to the class of any special education teacher at the time of placement for students transferring within the District.  The RSP teacher will be responsible for providing information in a timely manner to the regular classroom teacher. 
	 
	5. The District recognizes that some Individuals with Exceptional Needs may not meet or exceed the growth projected in the annual goals and objectives of the pupil's IEP.  In such instances the teacher's accountability will be limited to having appropriately implemented the services specified in the IEP. A teacher may request a review of an IEP according to Special Education Regulations. 
	 
	6. If IEP’s are held beyond the workday, the team will attempt to limit the timeframe to 2 hours. 
	 
	 
	D. MEDIATION CONFERENCE/DUE PROCESS HEARINGS 
	 
	1. When a unit member is required to participate in a special education mediation conference or due process hearing, the District will provide the unit member with release time without loss of compensation for the purpose of preparing for and participating in such procedure. 
	 
	2. Counsel retained to represent the District in any such procedure will consult with the teacher regarding preparation for the hearing. 
	 
	 
	E. STAFF DEVELOPMENT 
	 
	1. The utilization of new instructional or assessment models will not be required of special education teachers until the District has provided an opportunity for appropriate training regarding the application of this curriculum to Special Education classrooms. 
	 
	2. The staff development programs for special education teachers will be designed by a committee which includes representatives of special education teachers appointed by the Association.  Teachers designated to assist in the design of staff development programs will be released from their regular duties for that purpose without loss of compensation.  
	 
	F. FULL INCLUSION 
	 
	1. General education teachers who have full-inclusion students will be included in the IEP team. 
	 
	2. The District will provide teachers impacted by full inclusion the opportunity for specialized training necessary for successful implementation with appropriate release time if needed. 
	 
	3.  Any teacher who will be impacted by full inclusion will receive prior notification. 
	 
	4. The determination of the size of classes with fully included students will take into consideration any extraordinary demands on space.  
	 
	G. RESOURCE SPECIALISTS 
	 
	 Resource Specialists shall not be removed from their regular assignment to serve as a substitute in another classroom in accordance with Education Code 56362.6d.  Resource Specialists will receive a specialist period equivalent to: 
	 
	K-6 Resource Specialists 
	   
	  160 minutes per week as per 4-6 grade level 
	  55 minutes RSP time per day 
	 
	 7-8 and 9-12 Resource Specialists 
	 
	  Prep time as authorized for Regular Ed Staff 
	One period each day for RSP duties (not applicable to middle schools with "teaming schedules") 
	 
	Duties performed during specialist period may include, but are not limited to: 
	 
	 Testing or Screening Students 
	 Testing or Screening Students 
	 Testing or Screening Students 

	 Writing IEP’s 
	 Writing IEP’s 

	 Classroom observation of regular education students 
	 Classroom observation of regular education students 

	 Consultation with regular education students 
	 Consultation with regular education students 

	 Consultation with regular teachers regarding both caseload students and non-caseload students 
	 Consultation with regular teachers regarding both caseload students and non-caseload students 

	 Conferences with staff and parents about both caseload and non-caseload students 
	 Conferences with staff and parents about both caseload and non-caseload students 

	 Team teaching and collaboration in the regular classes 
	 Team teaching and collaboration in the regular classes 

	 Follow up on Regular Education Referrals 
	 Follow up on Regular Education Referrals 

	 Reviewing student files 
	 Reviewing student files 

	 "Emergency" help for students with major projects or tests which require extra help 
	 "Emergency" help for students with major projects or tests which require extra help 

	 Developing and adjusting curriculum to goals 
	 Developing and adjusting curriculum to goals 

	 At the high school level, working with the counselors to assure that special education students meet high school graduation requirements 
	 At the high school level, working with the counselors to assure that special education students meet high school graduation requirements 


	 
	H. SAFETY 
	 
	 If one or more paraprofessionals who provide special education services (as defined in a student’s IEP) in an SDC classroom are absent, causing the teacher of the SDC classroom to be the only adult in the classroom for the day, the District shall make every effort to provide a substitute paraprofessional.  The parties recognize that the safety of students and the teacher is at a higher risk when a second adult is absent.  When the basis for the service of a paraprofessional is not present, this provision d
	 
	While “every effort” could be satisfied in a number of ways, the parties agree that the following satisfies “every effort:” 
	 
	●     Attempt redeployment of staff at the site level;  
	●     Attempt redeployment of staff at the department level;  
	●     Attempt to secure a substitute from the classified substitute pool;  
	●      Attempt to secure a substitute from the certificated substitute pool.  
	 
	If none of these efforts are successful, the site will be notified by Personnel. 
	 
	Nothing in this agreement shall prevent teachers and school principals from mutually working to resolve these situations at the lowest level possible. 
	 
	I. SPECIALIZED HEALTH CARE PROCEDURES 
	 
	1. Teachers will not be required to perform any medical procedures on a student on a daily basis. 
	 
	2. Teachers may be required to attend training on said procedures in order to respond in an emergency situation.  Training will be during the teacher's duty day, or the teacher will be compensated at the adjunct rate of pay. 
	 
	XIV. GRIEVANCE PROCEDURE 
	 
	A. DEFINITIONS 
	 
	1. A "Grievance" is an alleged violation, misinterpretation or misapplication of a provision of this Agreement. 
	 
	2. A "Grievant" is a person or persons making a claim of improper or illegal interpretation of any of the provisions of this Agreement who is adversely affected by such application or interpretation, except when there is an alleged violation of Association rights, in which case the Association may submit such grievance in writing to the Superintendent directly, and the processing of such grievance shall commence at Level III.  If a grievance affects a group of teachers, the Association may submit such griev
	 
	3. A "day" is a teacher day. 
	 
	4. The "immediate supervisor" is the lowest-level supervisor having immediate jurisdiction over the grievant who has been designated to adjust grievances.  Jurisdictional disputes shall be resolved by the Superintendent or his/her designee. 
	 
	B. INFORMAL LEVEL 
	 
	 Before filing a formal written grievance, the grievant shall attempt to resolve it by an informal conference with his/her immediate supervisor within twenty-five (25) days after the grievant knew of the alleged violation of the contract.  See C.7 for Procedure applicable to Article XXIV, “Teacher Discipline”. 
	 
	C. FORMAL LEVEL 
	 
	1. Level I 
	 
	a. If the grievance is not resolved to the satisfaction of the grievant(s) at the informal level, the grievant shall present his/her grievance in writing to his/her immediate supervisor and the building principal, if they are not one and the same, within seven (7) days after the informal conference. 
	 
	b. If a grievance arises from action or inaction on the part of the Board of Education or a member of the administration at a level above the immediate supervisor, the grievant shall submit such grievance in writing to the superintendent or his/her designee. 
	 
	c. This statement shall be a clear, concise statement of the grievance, the circumstances involved, the decision rendered at the informal conference, and the specific remedy sought. 
	 
	d. The supervisor shall communicate his/her decision to the employee in writing within seven (7) days after receiving the grievance.  If the supervisor does not respond within the time limits, the grievant may appeal to the next level. 
	 
	e. Within the above limits, either party may request a personal conference. 
	 
	2. Level II 
	 
	a. In the event the grievant is not satisfied with the decision at Level I, he/she may appeal the decision in writing to the Superintendent's designee within seven (7) days. 
	a. In the event the grievant is not satisfied with the decision at Level I, he/she may appeal the decision in writing to the Superintendent's designee within seven (7) days. 
	a. In the event the grievant is not satisfied with the decision at Level I, he/she may appeal the decision in writing to the Superintendent's designee within seven (7) days. 


	 
	b. The statement shall include a copy of the original grievance, the decision rendered, and a clear, concise statement of the reasons for the appeal. 
	 
	c. With the consent of the grievant, representatives(s) of the Association may attend and state his/her (their) views relating to the grievance filed in any meeting with the Superintendent's designee and the aggrieved person. 
	 
	d. The Superintendent's designee shall communicate his/her decision within ten (10) days after receiving the appeal.  Either the grievant or the Superintendent's designee may request a personal conference within the above time limits.  If the Superintendent's designee does not respond within the time limits, the grievant may appeal to the next level. 
	 
	3. Level III 
	 
	a. If the grievant is not satisfied with the decision at Level II, he/she may, within seven (7) days, appeal the decision in writing to the Superintendent. 
	 
	b. This statement shall include a copy of the original grievance and appeal, the decisions rendered, and a clear, concise statement of the reasons for the appeal. 
	 
	c. The Superintendent shall communicate his/her decision to the grievant within ten (10) days.  If the Superintendent does not respond within the time limits provided, the grievant may appeal to the next level. 
	 
	d. Either the grievant or the Superintendent may request a conference at a mutually agreed upon time. 
	 
	4. Level IV 
	 
	a. If the grievant is not satisfied with the disposition of the grievance at Level III, or if no decision has been rendered within ten (10) days after the due date of the Superintendent's decision, the grievant may submit a request to the Association Grievance Chairperson, requesting that the Association submit the grievance to arbitration.  If the Association Grievance Committee approves the request, the Association shall submit the grievance to arbitration by giving written notice to the Superintendent's 
	 
	b. Within seven (7) days after such written notice of submission to arbitration, the Superintendent's Office and the Association shall request jointly the State Mediation and Conciliation Service to supply a panel of five (5) names of persons experienced in hearing grievances in public schools.  Each party shall alternately strike a name until only one name remains.  The remaining panel member shall be the arbitrator.  The order of the striking shall be determined by lot. 
	 
	 
	 
	c. The arbitrator's decision shall be binding and final, subject to the following: 
	 
	1. If the arbitrator's decision has a financial impact to the District greater than $1,000 on an individual grievant basis, the District financial obligation shall be limited to $1,000, or 
	 
	2. If the cumulative total of all past and present grievant requests exceeds $5,000 for perceived violations of any individual section of a given article, the District shall have no financial obligation for the individual section during the remainder of the contract. 
	 
	d. A record of binding arbitration awards during the term of this contract shall be maintained.  If the arbitrator decides that more than one section of the contract has been violated, (1) he/she shall identify the section most critical for his/her decision.  This paragraph shall then be credited with an amount equal to the award in determining the applicability of C.2. above. 
	 
	An example of a section is Section D, “Educational Conference Leave” of Article V, “Leaves and Absences” and includes Subsections. 
	 
	e. The fees and expenses of the arbitrator and the hearing shall be borne equally by the District and the grievant.  All other expenses shall be borne by the party incurring them. 
	 
	f. Once the arbitrator has been selected, hearings shall commence at the convenience of the arbitrator.  The arbitrator shall hear evidence and render a recommendation on the issue or issues submitted to him.  If the parties cannot agree upon a submission agreement, the arbitrator shall determine the issues by referring to the written grievance and the answers thereto at each step. 
	 
	g. The arbitrator will have no power to add to, subtract from, or modify the terms of this Agreement or the written policies, rules, regulations, and procedures of the District. 
	 
	h. After a hearing and after both parties have had an opportunity to make written arguments, the arbitrator shall submit in writing to all parties his findings and recommendations and shall set forth the arbitrator's reasoning and conclusions on the issues submitted. 
	 
	5. Miscellaneous 
	 
	a. No reprisals of any kind will be taken by the District or the Association against any participant in the grievance procedure.  
	b. A teacher may be self-represented or have a representative of the teacher's own choice at all formal levels of the grievance procedure. 
	 
	c. When a grievant is required to appear before an agent of the employer, or the employer, the meeting shall be at a mutually agreed upon time and the grievant shall be given the reasons for the required appearance. 
	 
	d. Nothing contained herein shall deprive any teacher of any legal right which he/she currently has. 
	 
	e. Any expenses incurred shall be borne by the parties incurring them, except as provided for in Level IV. 
	 
	f. Any employee who is requested to appear in such conferences or hearings as a witness, during working hours, shall be afforded release time. 
	 
	g. All documents, communications, and records dealing with the processing of a grievance shall be filed in a separate grievance file and shall not be kept in the personnel file of any of the participants. 
	 
	h. Neither the employer nor the Association shall be permitted to assert any grounds or evidence before the arbitrator which was not previously disclosed to the other party.  The arbitrator shall consider only those issues which have been carried through prior steps as required by the provisions of the procedure. 
	 
	i. The Superintendent, or his designee, and the Association agree to make available to both parties all pertinent information, not privileged under the law or employer policies, in their possession or control and which is relevant to the issues raised by the grievance. 
	 
	j. If the Association and the Superintendent, or the Superintendent's designee, agree in writing, the grievance may be brought directly to any higher level of the grievance procedure.  Time limits may be shortened or extended. 
	 
	k. A grievance may be withdrawn at any level without establishing precedent. 
	 
	l. A decision rendered at any level shall be considered final unless an appeal is registered within the limit specified.  If a decision is not given to the aggrieved party within the time limit, an appeal may be taken to the next level. 
	 
	m. (See Grievance Form - Addendum 4) 
	 
	6. Grievance Without Intervention 
	 
	 Nothing contained herein will be construed as limiting the right of any employee having a grievance to discuss the matter informally with any appropriate member of the administration and to process a grievance and have the grievance adjusted without intervention by the Association, provided that the adjustment is not inconsistent with the terms of this Agreement and that the District shall not resolve the grievance until the Association has received a copy of the grievance and the proposed resolution and h
	 
	7. Procedures Applicable to Article XXIV - Teacher Discipline 
	 
	 Teachers may file a grievance as to whether a suspension was based on cause or whether there has been a violation of the procedures set forth in Article XXIV by filing a grievance directly with the Superintendent or his/her designee within five (5) school days from the date of the notice of suspension. 
	 
	XV. SAFETY CONDITIONS 
	 
	A. The District shall provide safe working conditions.  Alleged violations of safe working conditions shall be reported to the employee's immediate supervisor.  If the situation is not resolved, the employee may submit the alleged violation to the appropriate administrative agency such as CAL OSHA. 
	 
	B. The District shall provide each employee, upon request, access to a lockable space within the vicinity of his/her classroom for storage of necessary small personal belongings such as purses or briefcases. 
	 
	C. When a teacher feels that he/she has been harassed, distracted, disturbed or his/her safety has otherwise been jeopardized, the teacher shall report such incident to his/her  
	 
	 
	            site administrator.  The site administrator shall then take action as he/she deems appropriate concerning such reported incident. 
	 
	D. Any teacher occupying a classroom not located within close proximity to another staffed room (including classrooms isolated by reason of extended day or double session) who feels that his/her personal safety is jeopardized due to the remote location of his/her classroom, may report his/her concern to his/her site administrator. 
	  
	The site administrator shall take action as he/she deems appropriate under the circumstances in an attempt to alleviate the teacher's concern. 
	 
	 All site administrators shall immediately forward all teacher reports pursuant to this section to the Assistant Superintendent of Facilities and Planning, who shall maintain a record of all such reports. 
	 
	 
	XVI. REDUCED WORKLOAD 
	 
	 Upon the request of the employee, the Board may approve a Reduced Workload Agreement pursuant to E.C. 22713.   
	 
	A. Such agreement must meet the following criteria: 
	 
	1. The employee must: 
	 
	a. Be determined by the District as being eligible for participation in accordance with existing STRS (State Teachers Retirement System) statutory provisions and administrative directives; 
	 
	b. Have been an employee of the District ten or more years; 
	 
	c. Have been a full-time District employee without a break in service during the five consecutive years immediately preceding such reduced workload assignment; 
	 
	d. Have reached the age of fifty-five (55) prior to reduction in workload; 
	 
	e. Have reached a placement on the salary schedule equal monetarily to  
	Step 12, Class F. 
	 
	2. Must be mutually beneficial to the District and to the employee. 
	 
	B. Such reduced workload agreement shall: 
	 
	1. Not exceed ten years; 
	 
	2. Commence at the beginning of a school year; 
	 
	3. Not be revoked except with mutual consent of both parties. 
	 
	C. The employee shall: 
	 
	1. Contribute to the State Teachers' Retirement System the amount which would be required had he/she been a full-time employee; 
	 
	2. Work at least the equivalent of one-half of the number of days of service required by the member's contract of employment during his or her final year of service in a full-time position; 
	 
	3. Receive a salary which is the pro rata share of the salary the member would be earning had he/she not elected to exercise the option of part-time employment. 
	 
	D. The District shall: 
	 
	1. Contribute to the State Teachers' Retirement system an amount based upon the salary that would have been paid to the member had the member been employed full-time and at the rate specified by the STRS Board. 
	 
	2. Maintain the necessary records to separately identify each member receiving this benefit. 
	 
	XVIII.  JOB SHARING  (Revised April 2012) 
	 
	A. CRITERIA FOR PARTICIPATION 
	 
	1. Mutual agreement between the teachers, the principal, and the Director of Personnel is required before the shared teaching assignment can be finalized and implemented. 
	 
	2. Teachers wishing to participate in the Job Sharing Program must 
	 
	a. be employed by the District with permanent status. 
	 
	b. provide notice to the Director of Personnel on or before February 1 of the school year preceding the school year in which they wish to job share. 
	 
	c. apply through their principal to the personnel department. 
	 
	d. mutually agree who will retain the shared teaching position when the job share ends.  
	 
	e. find a partner prior to applying. 
	 
	f. submit a plan prior to the job share being approved showing how the responsibilities of the job share will be divided. The plan will include: 
	 
	(1) A common planning time; 
	(2) Days both teachers will be in attendance; i.e., first and last days of school, conference days, back to school nights, open houses, staff release days; 
	(3) How continuity of curriculum will be addressed; 
	(4) How general information on students and site information will be shared; 
	(5) Whether or not partners will substitute for each other in the event of short term illness. 
	 
	g. request a part-time leave of absence from their full-time teaching position. (prior to the first year of participation) 
	 
	h. request a part-time leave of absence by February 1 of the school year.  (continuing job shares)  This will not affect the seniority of the participants. 
	 
	B. TRANSFER/RETURNING TO FULL-TIME STATUS 
	 
	1. Teachers wishing to return to full-time status after one year's participation in the program shall be reassigned on the following basis: 
	 
	a. Reassigned to the position they left if the position is vacant or filled by a person on temporary contract; 
	 
	b. As Priority One in the transfer process. 
	 
	2. Teachers wishing to return to fulltime status after more than one year's participation in the program may compete for vacancies at their home site after the grade level shuffle has occurred. If no vacancy exists at the home site, the teacher may apply for vacancies through the transfer process. 
	 
	3. If a shared teaching assignment is dissolved, the job share teachers may not compete in the grade level or site shuffles as a job share team.  They may each return to full-time status as specified in XVII.B.1 above, or seek another job share position from those jobs 
	available in the addendum to each transfer posting. There is no guarantee that another job share will be approved. 
	 
	C. LIMITATIONS 
	 
	1. Shared teaching assignments shall be approved for a maximum of one school year at a time. 
	 
	2. Shared teaching assignments (regular education only) shall be limited as follows: 
	 
	a. K-6 Sites: 
	 
	(1) Ten or fewer regular full-time teachers - one shared teaching assignment. 
	 
	(2) More than ten regular full-time teachers - two shared teaching assignments. 
	 
	b. Middle and High School Sites: 
	 
	(1) No limitation on number of shared teaching assignments. 
	 
	D. GENERAL 
	 
	1. A teacher on a shared job assignment who performs substitute duties outside of his/her assignment during an unassigned work time shall be paid for that service according to the current substitute salary schedule. 
	 
	2. If a job share participant leaves for illness, etc., the remaining partner would be encouraged to take over full-time. 
	 
	3. Salaries of participants in the Job Sharing Program shall be paid and benefits granted on the same basis as their assignment is proportional to full-time service. 
	 
	4. Adjunct duties and preparation periods shall be proportionate to the contract percentage to which they are assigned. In addition, the teachers may be required to attend meetings which do not occur during their work duty time. 
	 
	NOTE: There are two paragraphs in Article X, Transfers and Assignments which can affect a job share arrangement: 
	 
	Section B.5.b Job share teachers may remain in their job if the principal and Director of Personnel approve the job share for the following year and the same position exists. If there is a displacement at the grade level, job share teachers are displaced first. 
	 
	Section G.4 If there is a displacement at a grade level, job share teachers shall be displaced first if they choose to remain in a job share. They may apply for a job share position for any job remaining at the site after all site level shuffles have occurred. The new job share must be approved by the site principal and the Director of Personnel. 
	 
	XVIII. EARLY RETIREMENT HEALTH BENEFITS (Revised October 2018) 
	 
	A. CLASSIC EARLY RETIREMENT HEALTH BENEFITS  
	A. CLASSIC EARLY RETIREMENT HEALTH BENEFITS  
	A. CLASSIC EARLY RETIREMENT HEALTH BENEFITS  


	 
	1. ELIGIBILITY  
	 
	a. To be eligible for this program the employee must: 
	a. To be eligible for this program the employee must: 
	a. To be eligible for this program the employee must: 
	a. To be eligible for this program the employee must: 



	 
	(1) Have completed ten (10) consecutive years of full-time service in  
	 the Lodi Unified School District without a break in service  
	 immediately prior to retirement through the California State  
	 Teachers Retirement System (CalSTRS) or the California Public  
	 Employees Retirement System (CalPERS).  (For the purpose of this  
	 article, a break in service is defined as any unpaid status.) 
	 
	(2) Have reached the age of fifty-five (55) prior to the beginning of  
	 his/her next school year in which he/she elects to participate in such  
	 program. 
	 
	(3) Not have passed his/her sixty-fifth (65th) birthday at the beginning  
	 of retirement. 
	 
	(4) Have reached at least Class D on the salary schedule. 
	 
	(5) Arrange retirement to coincide with the end of a school year when  
	 possible. 
	 
	(6) Be approved for early retirement by the District's Board Of  
	 Education. 
	 
	(7) Submit their resignation form/letter to the Personnel Director prior  
	 to January 15th of the year in which the employee will be retiring at  
	 the end of the year. 
	 
	2. ELIGIBILITY PERIOD 
	 
	The employee will be eligible for the District-paid Classic Early Retirement  
	Health Benefits only between the ages of fifty-five (55) and his/her sixty-fifth  
	(65th) birthday.  Benefits provided by the District will terminate at the end of the  
	month in which the retiree becomes sixty-five (65). 
	 
	 
	B. ALTERNATE EARLY RETIREMENT HEALTH BENEFITS  
	 
	1. ELIGIBILITY  
	 
	a. To be eligible for this program the employee must: 
	 
	(1) Have completed ten (10) consecutive years of full-time service in  
	 the Lodi Unified School District immediately prior to retirement  
	 through the California State Teachers Retirement System (CalSTRS)  
	 or the California Public Employees Retirement System (CalPERS).  
	 
	(2) Have reached the age of sixty-two (62) prior to the beginning of  
	 his/her next school year in which he/she elects to participate in such  
	 program. 
	 
	(3) Not have passed his/her sixty-fifth (65th) birthday at the beginning  
	 of retirement. 
	 
	(4) Have reached at least Class D on the salary schedule. 
	 
	(5) Arrange retirement to coincide with the end of a school year when  
	 possible. 
	 
	(6) Be approved for early retirement by the District's Board Of  
	 Education. 
	 
	(7) Submit their resignation form/letter to the Personnel Director prior  
	 to January 15th of the year in which the employee will be retiring at  
	 the end of the school year. 
	 
	2. ELIGIBILITY PERIOD 
	 
	The employee will be eligible for District-paid Alternate Early Retirement  
	Health Benefits only between the ages of sixty-two (62) and his/her sixty-fifth  
	(65th) birthday.  Benefits provided by the District will terminate at the end of the 
	month in which the retiree becomes sixty-five (65). 
	 
	C. BENEFITS 
	 
	1. Health benefits provided to a retiree will include only those plans available to active employees.  A notice listing the current benefits will be mailed not later than September 1st of each year to retirees covered under the benefit program. 
	 The required District monthly obligation to a retiree under this Section shall not exceed that dollar amount paid on behalf of an active employee in the month the benefit is received. 
	 
	2. In a case in which the retiree predeceases a spouse and the spouse would have otherwise been covered, the same benefits will be continued for the spouse until the time at which the retiree would have become sixty-five (65).  These benefits provided for the surviving spouse will be canceled if the spouse remarries before the normal benefit termination date. 
	 
	D. BENEFITS BEYOND AGE SIXTY-FIVE (65) AT RETIREE'S EXPENSE 
	 Those benefits which may normally be continued beyond age sixty-five (65) when a retiree pays his/her own premiums will be available to the retiree under those conditions.  Availability and procedures will be subject to regulations of the insurance carriers. 
	 
	XIX. STUDENT DISCIPLINE 
	 
	 The District will distribute to all teachers a copy of pertinent Education Code Sections relating to student discipline and all student-discipline-related Lodi Unified School District policies then in effect. 
	 
	XX.     ACADEMIC FREEDOM COMMITTEE 
	 
	A. Refer to Board Policy. 
	B. If a problem or issue arises, a joint panel will be created to study and make recommendations. 
	 
	XXI. CONSULT PROCESS 
	 
	A. IDENTIFICATION 
	 Items about which one party wishes to consult with the other party may be identified by the submission of a letter to the Superintendent or to the Association President.  The letter should include a clear definition of the subject of consultation and a recommendation for a meeting time.  Should the primary contact person be other than the initiator of the letter (the President or the Superintendent), the initial memo should include the name of the contact person. 
	 
	B. RESPONSE 
	 
	 It is expected that the party receiving the communication will respond to the contact person within ten (10) days of receipt.  The response shall include an affirmative or negative answer relative to the interest of the second party in the consultation and shall include identification of the person who will chair the consult team for the respondent.  The response shall also include confirmation of the suggested meeting time or an indication of a preferable time. 
	 
	C. CONSULTATION MEETINGS 
	 
	1. Both parties should be prepared at the initial meeting to exchange points of view regarding the subject under consultation.  Should either party perceive a highly preferable procedure of action, that recommendation should be brought in writing to the first meeting.  If this not be the case, both parties should be prepared to problem solve in the area and develop multiple alternative solutions.  These may be narrowed and diminished in discussion at this initial meeting and/or in subsequent meetings. 
	 
	2. Following each meeting a memo listing general subjects discussed and specific apparent areas of agreement shall be written by personnel representing the District and transmitted to personnel representing LEA within two days, time and meeting schedules permitting. 
	 
	3. The time, place and frequency of meetings shall be determined mutually by both consult teams. 
	 
	D. CONCLUSION 
	 
	1. When consultation ends with complete agreement by both parties, a final Memorandum of Agreement shall be exchanged.  This memo shall include all items, shall be developed by the District consult leader, and submitted to the LEA consult team leader.  Both signatures shall constitute agreement as to the subject. 
	 
	2. When consultation ends with any disagreement, a similar memo shall be developed by each side.  These memoranda will also include all final areas of agreement and will also include all areas of apparent disagreement.  If the exchange of memos indicates identical areas of agreement and disagreement and no further request to meet is expressed by either side within five (5) days of receipt of the memo, consultation on this issue will be deemed to have ceased.  Should areas of agreement and disagreement not b
	 
	E. AFTER AGREEMENT 
	 
	 Following agreement on a consult process or decision when either party deems the decision reached through consultation to be inadequate, either through an inherent flaw or through the changing of conditions, consultation may be reinstituted on the process by returning to Paragraph C-1 and following the procedure listed therein. 
	 
	F. VIOLATIONS 
	 
	 Apparent violations of process or decisions reached through the consult procedure should be called to the attention of the administration's contact person by the LEA contact person.  Subsequent to such contact and discussion, when judged appropriate by the LEA contact person or an individual employee, the appeals process may be utilized. 
	 
	G. MISCELLANEOUS 
	 
	1. Upon resolution of a consult item, it shall not be rescinded or amended without consultation between the parties unless consultation is waived in writing by the Association. 
	1. Upon resolution of a consult item, it shall not be rescinded or amended without consultation between the parties unless consultation is waived in writing by the Association. 
	1. Upon resolution of a consult item, it shall not be rescinded or amended without consultation between the parties unless consultation is waived in writing by the Association. 


	 
	2. Commencing the date of ratification of this agreement, a final disposition of any consult item shall be placed on the consult log which shall be maintained in the Personnel Office.  The Superintendent shall determine whether to recommend that any such item placed in the consult log shall also be made a part of the administrative rules and regulations and/or Board Policy. 
	 
	XXII. PROFESSIONAL DUES AND PAYROLL DEDUCTIONS 
	 
	A. Any teacher who is a member of the Association, or who has applied for membership, may sign and deliver to the District an assignment authorizing deduction of unified membership dues.  Such authorization shall continue in effect from September 1 of any year, subject to de-certification.  Association members who currently have authorization 
	cards on file for the above purposes need not be re-solicited.  The District shall deduct one-tenth (1/10) of such dues from the regular salary check of the teacher each month for ten (10) months.  Deductions for teachers who sign such authorization after the commencement of the school year shall be appropriately prorated to complete payments by the end of the school year. 
	 
	B. The District shall not be obligated to put into effect any new, changed, or discontinued deduction until the pay period commencing fifteen (15) days or longer after such submission. 
	 
	C. Any unit member shall as a condition of employment make application for membership within thirty (30) days from the day of commencement of teaching duties and shall become a member of the Association or pay to the Association a service fee in an amount equal to unified membership dues, initiation fees and general assessment, payable direct to the Association or payable as provided in Paragraph D below, provided, however, that the teacher may authorize payroll deduction for such fee in the same manner as 
	 
	D. Any unit member desiring to be exempt from joining the Association or paying the service fee because of religious beliefs or reasons of conscience shall file a claim of exemption with the Association within thirty (30) days following the commencement of the member's working assignment.  If the claim is accepted, the unit member shall pay, in lieu of a service fee, sums equal to such service fee to one of the following non-religious, non-labor organization, charitable funds exempt from taxation under Sect
	 
	1. Foundation to Assist California Teachers (FACT) 
	 
	2. LEA Student Scholarship Fund 
	 
	3. United Way 
	 
	4. Other alternatives which meet the criteria of teachers helping teachers shall be considered. 
	 
	Such payment shall be made on or before October 31 of each school year in one lump sum cash payment in the same manner as required for the payment of membership dues unless other arrangements are made by the employee with the Association.  Proof of such payment shall be made on an annual basis as of October 31 of each school year 
	and shall be in the form of receipts and/or canceled checks indicating the amount paid and to whom payment in lieu of the service fee has been made. 
	 
	E. The Association agrees to pay the reasonable costs, including attorney fees, of defending or initiating action to enforce this provision and to indemnify the District in respect to the deductions herein required or any actions challenging enforcement of these provisions.  The District shall not settle or compromise any claim without prior approval of the Association. 
	 
	F. Any unit member making payments as set forth in sections D.1-4 above, and who requests that the grievance or arbitration provisions of this Agreement be used in her or his behalf, shall be responsible for paying the reasonable cost of using said grievance or arbitration procedures. 
	 
	G. The Association and District agree to furnish to each other any information needed to fulfill the provisions of this Article. 
	 
	XXIII. TEACHER DISCIPLINE 
	 
	A. Disciplinary action as used in this article means suspensions without pay for up to fifteen (15) days.  This article shall not limit the District's right to evaluate or to reprimand orally or in writing or to counsel employees. 
	 
	B. Teachers shall not be disciplined without just cause and due process as set forth in this article nor shall this article be applied in an arbitrary or capricious manner. 
	 
	C. 1. The District may issue oral or written reprimands and warnings.  The employee may submit a response or rebuttal to the written reprimand or warning which will be retained in the records along with the reprimand.  Alleged violations by the District of the procedures relating to issuance of oral or written reprimands and warnings are subject to the grievance procedures of this Agreement; however, the substance of the reprimand or warning is not subject to the grievance procedure. 
	 
	2. An oral reprimand and a written reprimand or warning shall be given to a teacher concerning his/her unacceptable conduct prior to any subsequent suspensions being given to him/her based on like or similar conduct.  However, in instances where the Superintendent believes that a written reprimand or warning is inappropriate under the circumstances or will not result in corrective action, the Superintendent may order a suspension without the teacher having first been given a written reprimand or warning. 
	 
	D. The District may suspend employees without pay for up to fifteen (15) working days, pursuant to the following provisions: 
	 
	1. The suspension shall be based upon cause, including but not limited to: 
	 
	a. Unauthorized absence 
	b. Repeated unauthorized tardiness 
	c. Repeated failure to perform regular or other assigned duties 
	d. Commission of an act involving moral turpitude 
	e. Insubordination 
	f. Consumption of alcoholic beverages during assigned duty 
	g. Intoxication during regular duty hours 
	h. Knowingly providing verbal or written confidential student information to non-District individuals not entitled to such information 
	i. Failure to comply with or abuse of any section or article of this contract 
	j. Any cause set forth in Section 44932 of the California Education Code 
	 
	2. The Superintendent or his/her designee shall give written notice to the employee of the District's intent to suspend the employee.  The Superintendent's "designee" shall be limited to the Assistant Superintendent of Personnel. 
	 
	 Notification to a permanent employee of proposed disciplinary action shall be deemed sufficient when it is delivered in person to the employee or when it is deposited in the U.S. Certified Mail, postage prepaid, and addressed to the last known address of the employee.  The notification shall contain the following: 
	 
	a. A statement of the specific acts and omissions upon which the disciplinary action is based 
	 
	b. A statement of the cause, or causes, for the action taken 
	 
	c. A statement of the suspension proposed, including beginning and ending date(s) 
	 
	d. A statement that the employee has a right to discuss informally the proposed suspension with the Superintendent or his/her designee prior to the suspension and a proposed date, time and place for such pre-suspension discussion 
	 
	e. A statement that the employee may appeal the proposed suspension by filing a grievance directly with the Superintendent or his/her designee within five (5) school days from the date of the notice of suspension 
	 
	f. A statement that the employee shall have five (5) working days in which to respond to the notice of suspension.  If the employee does not respond, the District will schedule the suspension and provide notice thereof to the employee.  The pre-suspension discussion, unless waived, shall take place within seven (7) school days from the date of the notice. 
	 
	3. The pre-suspension discussion shall be informal.  The employee shall be given the opportunity to present facts and arguments regarding the proposed suspension. 
	 
	4. The Superintendent or his/her designee shall inform the employee of the decision to suspend or not to suspend within three (3) working days from the date of the pre-suspension discussion or after five (5) days from the date of the notice of suspension if the employee did not respond. 
	 
	5. Any dispute arising out of the application of this Article shall, at the discretion of the Association be submitted to final and binding arbitration with the cost ceilings of Article XV C. 4. c. eliminated for purpose of this Article.  In the event a dispute is submitted to final and binding arbitration, the suspension shall be deferred pending the outcome of the arbitration.  The fees and expenses of the arbitrator and the hearing shall be borne equally by the District and the Association for up to and 
	 
	6.   In circumstances where the District believes the employee’s presence would lead to a clear and distinct danger to the lives, safety, or health of students or fellow employees, the District may suspend the employee without scheduling a pre-suspension discussion.  In such emergency situations, the Superintendent or his/her designee shall schedule an informal discussion with the employee, and provide the employee with written notice thereof, as soon as possible after the suspension has commenced. 
	 
	E. Nothing in this Article shall limit the District's right to institute dismissal and immediate suspension and mandatory leave of absence proceedings as set forth in the California Education Code, nor shall discipline under this Article be regarded as a precondition to proceedings under the California Education Code. 
	 
	F. Suspensions pursuant to this Article shall not reduce or deprive the employee of seniority or health benefits. 
	 
	G. The employee may request the presence of an association representative at any meeting scheduled by an administrator where oral reprimands, written reprimands/warnings or disciplinary action are contemplated. 
	 
	H. Until the employee has filed a grievance pursuant to D.5 above, the suspension and reasons therefore shall be confidential and shall not be divulged by any person, except as may be necessary in the performance of duties; however, the violation of this requirement of confidentiality, in and of itself, shall not in any manner be construed as affecting the validity of the suspension or the outcome of any discussion or arbitration conducted pursuant to this article. 
	 
	XXIV. EFFECT OF AGREEMENT 
	 
	 The provisions of this Agreement shall prevail over inconsistent written policies and administrative regulations and state laws to the extent permitted by law. 
	 
	XXV. COMPLETION OF AGREEMENT 
	 
	 This document comprises the entire Agreement between District and Association on matters within the lawful scope of negotiations.  The District shall have no further obligation to meet and negotiate, during the term of this Agreement, on any subject whether or not said subject is covered by this Agreement except as set forth in Article XXVII “Term and Reopener Provision”. 
	 
	XXVI. SAVINGS CLAUSE 
	 
	 If any provision of this agreement or application thereof to any employee is adjudged by a court of competent jurisdiction to be contrary to law and such judgment becomes final, then such provision or application shall be deemed invalid, to the extent required by such court decision, but all other provisions or applications shall continue in full force and effect. 
	 
	XXVII. TERM AND REOPENER PROVISION (Revised June 2017) 
	 
	Subject matter covered by this Agreement shall prevail over the same subject matter covered by District policies and procedures. 
	 
	A. Term 
	 
	The terms of the existing collective bargaining agreement will continue, with the changes set forth in this Tentative Agreement through June 30, 2020.  
	 
	B. Reopeners 
	 
	1. This shall fully and finally resolve all bargaining through the end of the 2017/2018 school year.  There shall be no reopeners during the 2017/2018 school year.  
	1. This shall fully and finally resolve all bargaining through the end of the 2017/2018 school year.  There shall be no reopeners during the 2017/2018 school year.  
	1. This shall fully and finally resolve all bargaining through the end of the 2017/2018 school year.  There shall be no reopeners during the 2017/2018 school year.  


	 
	2. Reopeners for 2018/2019 and 2019/2020 shall include salary, benefits, and two (2) additional articles per party. 
	 
	C. This Agreement does not waive any association rights granted under the EERA to consult on matters of curriculum. 
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	1.  Advanced Degree: One stipend annually for highest earned degree limited to the following: MA, MFA, MS,  
	1.  Advanced Degree: One stipend annually for highest earned degree limited to the following: MA, MFA, MS,  
	1.  Advanced Degree: One stipend annually for highest earned degree limited to the following: MA, MFA, MS,  
	      M.Ed - $1,000 OR Ph.D., Ed.D - $1,500. 

	 
	 


	2. Teachers who maintain a current National Board Certification shall receive a stipend equal to three percent (3%) of Cell D10 on  
	2. Teachers who maintain a current National Board Certification shall receive a stipend equal to three percent (3%) of Cell D10 on  
	2. Teachers who maintain a current National Board Certification shall receive a stipend equal to three percent (3%) of Cell D10 on  
	      the Salary Schedule 


	3.  Adjunct Rate:  $36.60   (Cell D,10 X .00056185) 
	3.  Adjunct Rate:  $36.60   (Cell D,10 X .00056185) 
	3.  Adjunct Rate:  $36.60   (Cell D,10 X .00056185) 


	4.  Teachers who are currently held in a four-year increment pending completion of four units of credit must  
	4.  Teachers who are currently held in a four-year increment pending completion of four units of credit must  
	4.  Teachers who are currently held in a four-year increment pending completion of four units of credit must  

	 
	 


	      complete that in order to advance to that step which reflects their contractual years of service. 
	      complete that in order to advance to that step which reflects their contractual years of service. 
	      complete that in order to advance to that step which reflects their contractual years of service. 

	 
	 

	 
	 


	5.  The work year for teachers is 185 days.  Teachers new to the district may be required to work 188 days. 
	5.  The work year for teachers is 185 days.  Teachers new to the district may be required to work 188 days. 
	5.  The work year for teachers is 185 days.  Teachers new to the district may be required to work 188 days. 

	 
	 

	 
	 


	6.  Teachers with only intern credentials or holding an authorization less than a full teaching credential shall be paid at the 
	6.  Teachers with only intern credentials or holding an authorization less than a full teaching credential shall be paid at the 
	6.  Teachers with only intern credentials or holding an authorization less than a full teaching credential shall be paid at the 
	      following rates. 
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	Annual (6.5 hrs) 

	18,446 
	18,446 

	19,649 
	19,649 

	20,815 
	20,815 

	22,884 
	22,884 

	24,363 
	24,363 

	25,866 
	25,866 

	27,922 
	27,922 

	Span

	Annual (8 hrs) 
	Annual (8 hrs) 
	Annual (8 hrs) 

	22,703 
	22,703 

	24,183 
	24,183 

	25,619 
	25,619 

	28,164 
	28,164 

	29,985 
	29,985 

	31,835 
	31,835 

	34,366 
	34,366 

	Span

	Step 4 
	Step 4 
	Step 4 

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  

	Span

	Hour 
	Hour 
	Hour 

	$16.09 
	$16.09 

	$17.06 
	$17.06 

	$18.06 
	$18.06 

	$20.03 
	$20.03 

	$21.26 
	$21.26 

	$22.50 
	$22.50 

	$24.46 
	$24.46 

	Span

	Annual (6 hrs) 
	Annual (6 hrs) 
	Annual (6 hrs) 

	17,860 
	17,860 

	18,937 
	18,937 

	20,047 
	20,047 

	22,233 
	22,233 

	23,599 
	23,599 

	24,975 
	24,975 

	27,151 
	27,151 

	Span

	Annual (6.5 hrs) 
	Annual (6.5 hrs) 
	Annual (6.5 hrs) 

	19,348 
	19,348 

	20,515 
	20,515 

	21,717 
	21,717 

	24,086 
	24,086 

	25,565 
	25,565 

	27,056 
	27,056 

	29,413 
	29,413 

	Span

	Annual (8 hrs) 
	Annual (8 hrs) 
	Annual (8 hrs) 

	23,813 
	23,813 

	25,249 
	25,249 

	26,729 
	26,729 

	29,644 
	29,644 

	31,465 
	31,465 

	33,300 
	33,300 

	36,201 
	36,201 

	Span

	Step 5 
	Step 5 
	Step 5 

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  

	  
	  

	Span

	Hour 
	Hour 
	Hour 

	$16.80 
	$16.80 

	$17.81 
	$17.81 

	$18.79 
	$18.79 

	$21.02 
	$21.02 

	$22.23 
	$22.23 

	$23.46 
	$23.46 

	$25.68 
	$25.68 

	Span

	Annual (6 hrs) 
	Annual (6 hrs) 
	Annual (6 hrs) 

	18,648 
	18,648 

	19,769 
	19,769 

	20,857 
	20,857 

	23,332 
	23,332 

	24,675 
	24,675 

	26,041 
	26,041 

	28,505 
	28,505 

	Span

	Annual (6.5 hrs) 
	Annual (6.5 hrs) 
	Annual (6.5 hrs) 

	20,202 
	20,202 

	21,417 
	21,417 

	22,595 
	22,595 

	25,277 
	25,277 

	26,732 
	26,732 

	28,211 
	28,211 

	30,880 
	30,880 

	Span

	Annual (8 hrs) 
	Annual (8 hrs) 
	Annual (8 hrs) 

	24,864 
	24,864 

	26,359 
	26,359 

	27,809 
	27,809 

	31,110 
	31,110 

	32,900 
	32,900 

	34,721 
	34,721 

	38,006 
	38,006 

	Span

	 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	Span

	NOTES: 
	NOTES: 
	NOTES: 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


	1.  Annual rates based on 185 workdays. 
	1.  Annual rates based on 185 workdays. 
	1.  Annual rates based on 185 workdays. 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


	 
	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 


	Effective July 1, 2017; Board Approved June 20, 2017 
	Effective July 1, 2017; Board Approved June 20, 2017 
	Effective July 1, 2017; Board Approved June 20, 2017 

	 
	 

	 
	 

	 
	 

	 
	 



	 
	     Addendum 3  
	LODI UNIFIED SCHOOL DISTRICT 
	 
	CO-CURRICULAR COMPENSATION                             AND POSITIONS 
	2017/2018 
	 
	Scale - Full compensation shall be based on the figure $34,198. 
	Range 
	Range 
	Range 
	Range 
	 

	First  
	First  
	Step 

	Second 
	Second 
	Step 

	Third 
	Third 
	Step 

	Fourth 
	Fourth 
	Step 

	Span

	 
	 
	 
	1 AD 

	 
	 
	17.0 

	 
	 
	18.0 

	 
	 
	19.0 

	 
	 
	20.0 

	Span

	1 
	1 
	1 

	11.0 
	11.0 

	12.0 
	12.0 

	13.0 
	13.0 

	14.0 
	14.0 


	2 
	2 
	2 

	8.5 
	8.5 

	9.5 
	9.5 

	10.5 
	10.5 

	11.5 
	11.5 


	3 
	3 
	3 

	7.0 
	7.0 

	8.0 
	8.0 

	9.0 
	9.0 

	10.0 
	10.0 


	4 
	4 
	4 

	6.0 
	6.0 

	7.0 
	7.0 

	8.0 
	8.0 

	9.0 
	9.0 


	5 
	5 
	5 

	5.0 
	5.0 

	6.0 
	6.0 

	7.0 
	7.0 

	8.0 
	8.0 


	6 
	6 
	6 

	4.0 
	4.0 

	5.0 
	5.0 

	6.0 
	6.0 

	7.0 
	7.0 


	7 
	7 
	7 

	3.5 
	3.5 

	4.5 
	4.5 

	5.0 
	5.0 

	6.0 
	6.0 


	8 
	8 
	8 

	3.0 
	3.0 

	3.5 
	3.5 

	4.5 
	4.5 

	5.0 
	5.0 


	9 
	9 
	9 

	2.0 
	2.0 

	2.5 
	2.5 

	3.0 
	3.0 

	3.5 
	3.5 


	10 
	10 
	10 

	1.0 
	1.0 

	1.5 
	1.5 

	2.0 
	2.0 

	2.5 
	2.5 



	 
	Compensation for the following assignments shall be paid on a flat rate per assignment: 
	1. Rooter Bus chaperone - $15.00 
	1. Rooter Bus chaperone - $15.00 
	1. Rooter Bus chaperone - $15.00 

	2. Sports Timer - $20 Varsity, less than Varsity $15 (applies to football/basketball only); Waterpolo - $10 Varsity, less than Varsity $7.50 
	2. Sports Timer - $20 Varsity, less than Varsity $15 (applies to football/basketball only); Waterpolo - $10 Varsity, less than Varsity $7.50 

	3. Sports Announcer - $15 per Varsity game; less than Varsity $10 per game - football, basketball, baseball 
	3. Sports Announcer - $15 per Varsity game; less than Varsity $10 per game - football, basketball, baseball 

	4. Sports Spotter - $15 per Varsity football game (home games only), less than Varsity $10 per football game 
	4. Sports Spotter - $15 per Varsity football game (home games only), less than Varsity $10 per football game 

	5. 30-Second Clock Timer - $15 per Varsity basketball game, less than Varsity $10 per basketball game 
	5. 30-Second Clock Timer - $15 per Varsity basketball game, less than Varsity $10 per basketball game 


	 
	 Positions Range 
	 SPORTS 
	 Director of Athletics ..................................................................................................... 1 AD 
	 Sports Coach / Middle School ........................................................................................... 7 
	 Badminton Coach  ............................................................................................................... 5 
	 Varsity Baseball Coach ....................................................................................................... 2 
	 Soph Baseball Coach ........................................................................................................... 3 
	 Frosh Baseball Coach .......................................................................................................... 5 
	 Varsity Basketball Coach .................................................................................................... 2 
	 Frosh / Soph Basketball Coach .......................................................................................... 3 
	 Soph Basketball Coach........................................................................................................ 3 
	 Frosh Basketball Coach ....................................................................................................... 5 
	 Cheer Leader Advisor ........................................................................................................ 3 
	 Cross Country Coach .......................................................................................................... 4 
	 Diving Coach ....................................................................................................................... 6 
	 Drill Team Advisor ............................................................................................................. 3 
	 Varsity Football Coach ....................................................................................................... 1 
	 Asst. Varsity Football Coach .............................................................................................. 3 
	 
	                           LODI UNIFIED SCHOOL DISTRICT   
	Addendum 3  
	Addendum 3  

	 
	CO-CURRICULAR COMPENSATION                            AND POSITIONS 
	2017/2018 
	 
	 Positions  Range 
	  Soph Football Coach.....…………………………………………………………3 
	                             Frosh Football Coach ........................................................................................ 4 
	   Assistant Soph Football Coach ........................................................................ 4 
	   Assistant Frosh Football Coach ....................................................................... 6  
	   Golf Coach .......................................................................................................... 4 
	  Soccer Coach ...................................................................................................... 3 
	   Frosh / Soph Soccer Coach ............................................................................... 4 
	  Varsity Softball Coach  ..................................................................................... 2 
	  Frosh / Soph Softball Coach  ............................................................................ 3 
	  Swimming Coach .............................................................................................. 3 
	   Tennis Coach ...................................................................................................... 5 
	  Track Coach ........................................................................................................ 2 
	   Assistant Track Coach....................................................................................... 4 
	  Volleyball Coach ............................................................................................... 3 
	   Soph Volleyball Coach ...................................................................................... 4 
	   Frosh Volleyball Coach ..................................................................................... 5 
	   Waterpolo Coach ............................................................................................... 3 
	   Frosh / Soph Waterpolo Coach ........................................................................ 4 
	  Wrestling Coach ................................................................................................ 2 
	   Assistant Wrestling Coach ............................................................................... 4 
	   Trainer ................................................................................................................. 4 
	  
	  OTHER 
	   Academic Decathlon Coach ........................................................................... 10 
	   Elementary Co-Curricular Activities .............................................................. 9 
	   Middle School Drama Advisor: 
	   Group I - Must do 3 major productions a year and at least 2 minor  
	   productions a year with rehearsals outside of the regular school day .................... 4 
	   Group II - Must do 2 major productions a year and at least 2 minor 
	   productions a year with rehearsals outside of the regular school day .................... 6 
	   Group III - Must do 1 major production a year and at least 1 minor 
	   production a year with rehearsals outside of the regular school day ...................... 7 
	  Drama / Stagecraft Coach  ................................................................................ 3 
	   (3 major productions for full pay - prorated if not) 
	   Performing Arts Dance Advisor...................................................................... 4 
	   (participate in 3 major productions in conjunction with Theater Arts Dept.) 
	  Future Farmer Advisor ..................................................................................... 3 
	  Instrumental Music Director ............................................................................ 1 
	  Vocal Music Coach ............................................................................................ 3 
	   Middle School Fine/Performing Arts Director ..................... 50% of Range 5 
	   Middle School Vocal Music Coach ................................................................. 7 
	   Newspaper ......................................................................................................... 5 
	   Middle School Newspaper Advisor ............................................................... 8 
	   
	  ................................................................................................................................   Addendum 3 
	 
	 
	                            Speech and Debate Coach ................................................................................. 1 
	   Student Activities Advisor ............................................................................... 8 
	   Student Council Advisor / Middle School ..................................................... 8 
	   Yearbook ............................................................................................................. 6 
	    
	    

	   Yearbook Advisor / Liberty ............................................................................. 8 
	   Middle School Yearbook Advisor (enrollment of over 600 students) ............... 8 
	   Middle School Yearbook Advisor (enrollment of under 600 students) ........... 9 
	 
	 
	             
	Lodi Unified School District 
	Addendum 4  
	Addendum 4  

	LODI EDUCATION ASSOCIATION 
	 
	GRIEVANCE FORM 
	 
	 
	Name Site Tr   
	 
	Position Date  
	 
	Level I   
	Level I   
	Level I   
	Level I   
	Level I   
	Span
	 


	Level II   
	Level II   

	Level III    
	Level III    

	Level IV    
	Level IV    



	 
	 I. Grievance:    (Clear, concise statement) 
	 
	 
	 
	 
	 II. Specific Contract Section Violated, Misinterpreted or Misapplied: 
	 
	 
	 
	 
	 III. Circumstances Involved: 
	 
	 
	 
	 
	 IV. Decision Rendered at Previous Level: 
	 
	 
	 
	 
	 V. Specific Remedy Sought: 
	 
	 
	 
	 
	     
	                Employee Signature 
	 
	Use a separate form for each grievance. 
	Please include a copy of the original grievance if applicable. 
	 
	 
	Please see LEA Contract, Article XIV 
	 
	 
	            Addendum 5 
	Lodi Unified School District 
	Personnel Office 
	 
	Summary Evaluation - Teacher  
	 
	  Due 
	Evaluatee       Date   
	 
	Site      Grade/Subject   
	 
	Teacher Status:     Permanent   Probationary     Temporary 
	 
	Article I. Performance Areas 
	 
	Criteria and Related Indicators: 
	 
	I. Progress Of Pupils Toward Established Standards Of Expected Pupil Achievement 
	 
	•  Conveys an attitude that all students can succeed 
	• Uses appropriate diagnostic techniques from a variety of sources  (5.2) 
	• Uses established district standards to plan lessons 
	• Develops, implements and assesses learning activities which include performance-based assessment  (5.2) 
	• Records and communicates student progress to students and parents in a professional manner  (5.5) 
	• Develops classroom assignments/homework relevant to students' ability levels  (4.5) 
	 
	 Satisfactory  Needs Improvement   Unsatisfactory   
	Comments:       
	           
	           
	 
	II. Instructional Techniques And Strategies Used      
	 
	• Demonstrates a variety of effective techniques and strategies which address individual student needs  (1.2) 
	• Maximizes instructional time by organizing and presenting effective lessons (2.6, 3.2, 4.3) 
	• Uses a variety of appropriate resource materials  (1.2, 3.5) 
	• Develops lessons that encourage student interest, involvement and choice  (1.3, 3.4))  
	• Employs a range of questioning techniques  (1.4) 
	• Encourages independent thinking, decision making and problem-solving (1.4, 1.5) 
	• Modifies lessons as necessary  (3.4, 4.5)                                                            
	• Provides opportunities for students to use various levels of thinking (1.4) 
	• Provides for review and re-teaching  (3.4, 4.5) 
	• Presents information in a clear, logical sequence  (3.4, 4.3) 
	• Gives directions in a vocabulary appropriate for students  (4.2, 4.4, 5.1) 
	• Plans desired outcomes, both long and short term (3.2, 4.4) 
	• Teaches to a specific objective  (4.2) 
	• Provides remedial/enrichment opportunities  (4.5) 
	 
	 Satisfactory  Needs Improvement   Unsatisfactory   
	 
	Comments:        
	          
	         
	 
	  
	 
	III.  Adherence To Curricular Objectives 
	 
	• Demonstrates knowledge of and implements assigned curriculum, District curriculum guides and standards, course outlines and state frameworks  (3.1) 
	• Participates in professional growth activities   (6.2) 
	• Monitors and paces students toward adopted District curricular standards 
	 
	 Satisfactory  Needs Improvement   Unsatisfactory   
	 
	Comments:                  
	 
	IV. The Establishment And Maintenance Of A Suitable Learning Environment  
	 
	• Develops and maintains standards and procedures which promote an effective learning environment    
	 (2.1, 2.4, 2.5)  
	• Maintains open channels of communication between home and school   (5.5) 
	• Maintains respect and courtesy among pupils, teachers and other staff members (2.2) 
	• Creates a climate in which student diversity is respected   (2.2) 
	• Implements the policies and procedures of the school and district 
	• Is confidential and professional in dealing with all student and parent matters 
	• Applies behavior standards consistently and fairly   (2.4) 
	• Provides for appropriate transitions within the lesson 
	• Uses materials which promote and encourage learning 
	• Provides opportunities for recognition of individual student performance (i.e., verbal praise, student displays, awards, notes) 
	• Provides feedback to students in a timely and appropriate manner   (5.5) 
	• Demonstrates sensitivity to student needs 
	• Serves as a role model for students 
	 
	 Satisfactory  Needs Improvement   Unsatisfactory   
	Comments:                    
	 
	  This evaluation warrants a Category II evaluation next year, so a Professional Improvement Plan is attached.  
	                (Please refer to the LEA contract) 
	 
	I certify that this report has been discussed with me.  I understand that my signature does not necessarily indicate agreement and that I have a right to attach a written response prior to placement of this evaluation in my personnel file. 
	 
	Evaluatee's Signature        Date    
	Evaluatee's Comments:                  
	          
	          
	 
	 
	Evaluator's Signature       Date    
	       
	Distribution:                Personnel       Evaluator        Evaluatee 
	 
	NOTES: •  Sections marked, "needs improvement" or "unsatisfactory" must be supported by specific written comments. 
	   •  Not all indicators may be observed in each lesson 
	 
	 
	 
	            Addendum 6 
	 
	Lodi Unified School District 
	Personnel Department 
	 
	Article II. Teacher Observation 
	 
	 
	 
	 
	 
	 
	InlineShape

	 

	 
	 
	 
	InlineShape


	Observation 
	Observation 

	 
	 
	 
	InlineShape


	 
	 
	 
	InlineShape


	 
	 
	 
	InlineShape


	 
	 
	 
	InlineShape



	Teacher: 
	Teacher: 
	Teacher: 
	 

	 
	 
	 
	InlineShape


	Site: 
	Site: 

	 
	 
	 
	InlineShape


	Grade: 
	Grade: 

	 
	 
	 
	InlineShape


	Track: 
	Track: 

	 
	 
	 
	InlineShape



	Date: 
	Date: 
	Date: 

	 
	 
	 
	InlineShape


	Time: 
	Time: 

	 
	 
	 
	InlineShape


	Duration: 
	Duration: 

	 
	 
	 
	InlineShape


	No. of Students: 
	No. of Students: 

	 
	 
	 
	InlineShape



	Subject: 
	Subject: 
	Subject: 
	 

	 
	 
	 
	InlineShape


	Class Composition/Constraints: 
	Class Composition/Constraints: 

	 
	 
	 
	InlineShape



	Observations:  (What happened) 
	Observations:  (What happened) 
	Observations:  (What happened) 


	When I arrived, I observed Mr. Smith . . . 
	When I arrived, I observed Mr. Smith . . . 
	When I arrived, I observed Mr. Smith . . . 
	 


	Commendations:  (What was effective?) 
	Commendations:  (What was effective?) 
	Commendations:  (What was effective?) 


	Mr. Smith made good use of . . . 
	Mr. Smith made good use of . . . 
	Mr. Smith made good use of . . . 
	 


	Recommendations:  (Suggestions/Other Ideas) 
	Recommendations:  (Suggestions/Other Ideas) 
	Recommendations:  (Suggestions/Other Ideas) 


	The use of graphic organizers may facilitate . . . 
	The use of graphic organizers may facilitate . . . 
	The use of graphic organizers may facilitate . . . 
	 


	 
	 
	 
	 
	InlineShape



	 
	 
	 
	 

	 
	 

	 
	 


	Observer’s Signature 
	Observer’s Signature 
	Observer’s Signature 

	Teacher’s Signature 
	Teacher’s Signature 

	Span

	 
	 
	 
	 

	 
	 

	 
	 


	Date 
	Date 
	Date 

	Date 
	Date 

	Span


	 
	 
	Distribution: Personnel  Evaluator                       Evaluatee 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	            Addendum 7 
	 
	Lodi Unified School District 
	Personnel Office 
	Observation Pre-Conference Worksheet 
	 
	  Site:  
	 
	Teacher:  Date:  
	 
	Observation Time/Period:  Subject - Gr/Tr:  
	 
	Post-Conference Date//Time:  Observer:  
	 
	What will be happening in your class?  
	 
	 
	   
	   
	 
	 
	 
	 
	 
	Activity: 

	 
	 
	Introductory    

	 
	 
	Continuing    

	 
	 
	Culminating    



	 
	Explain any relevant lessons / activities that directly preceded / followed this lesson.  
	   
	   
	 
	What is your objective?  (The  learner will....)  
	 
	   
	   
	 
	What will you be doing to achieve your objective(s)?  
	 
	   
	   
	 
	 
	How will you know if your lesson was successful?  
	 
	   
	 
	   
	 
	What would you like me to look for specifically?  
	   
	   
	 
	Are there other things I should know about your class?  (e.g., constraints, if any) 
	 
	   
	   
	 
	•     Should be completed the day prior to the observation 
	 
	            Addendum 8 
	Personnel Office 
	Observation Post-Conference Worksheet  * 
	Teacher:  Date:  
	Subject - Gr/Tr:  Observer:  
	Period Observed:  Date Observed:  
	Site:  
	How did you feel about the lesson?  
	   
	 
	What did you notice about your students’ behavior and performance?  Was it as you had planned? 
	  
	   
	   
	 
	What did you do to assist your students in their learning?   
	   
	 
	Did you achieve your objectives?  
	     
	 
	 If so, what worked particularly well?  
	   
	 
	 If not, what might you have done differently?  
	   
	 
	How did you engage and support all students in learning during the lesson?  
	   
	 
	What would you do differently if you were to teach this lesson again?   
	   
	 
	How does this connect to your next lesson?  
	   
	 
	Between now and the next observation I will focus on (Performance Objectives for Category 1 A teachers) 
	  
	 • 
	 • 
	 
	How do you feel about the process we’ve just cooperated in? (optional)   
	   
	 
	•   Should be completed one day after observation 
	*   To be completed during post conference  
	ADDENDUM 9  
	 
	Lodi Unified School District 
	 
	COMMON PLANNING TIME REPORT 
	 
	Grade Level(s):______   Date: _________  
	 
	Participants:  _______________________     _______________________ _______________________ 
	                      
	                       _______________________     _______________________ _______________________ 
	                      
	            _______________________     _______________________ _______________________ 
	 
	Method of Collaboration: 
	(Check all that apply)     
	    
	 Analyze/Compare Data 
	 Analyze/Compare Data 
	 Analyze/Compare Data 
	 Analyze/Compare Data 
	  Lesson Planning 
	 Lesson/ Unit Reflection &    Evaluation 
	 Formative/Summative Assessments 
	 Plan/Discuss Modifications and  
	     Accommodations 
	 

	 Instructional Strategies 
	 Instructional Strategies 
	 Differentiated Instruction Strategies 
	 Sharing and Reflecting on _________ 
	 Test-Taking Strategies  
	    (i.e. extended response)  
	 ___________________ 



	Meeting Focus:  
	 
	     
	     
	     

	     
	     

	     
	     

	    
	    

	    
	    


	 
	Next Steps:  
	________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
	 
	Request for resource or support from: 
	__Principal   __Vice Principal             __Site Technology Lead 
	__Literacy Coach  __District ELA/ELD Coach  __RSP Teacher 
	__Counselor   __District Math Coach  __School Psychologist 
	__Other______________ 
	 
	Further notes if necessary: 
	 



