
 

  Attendance  
 

5 EXCUSED ABSENCES IN 

A MONTH / 10 EXCUSED 

IN A YEAR 

ALL 

 Families must be notified at enrollment of the importance of school attendance benefits of 

attending school, consequences for truancy  and resources available to assist student and families. 

 Notification by letter, robo call or live call after one unexcused absence 

 Documentation of interventions entered into Illuminate 

 

3 UNEXCUSED ABSENCES IN A MONTH  

 Agreement with the 
student and families that 
establishes school 
attendance requirements 

 Refer student to 
Community Truancy 
Board 

 Complete petition for 
BECCA/ Truancy 

 

 Family/student 

conference required 

 Gather information 

from families on how 

we can support them 

 Implement interventions 

 Nudge letter 

 Consider counselor or 

other school support 

 Connect with 

community agencies 

that can support 

 
 Family/student conference required 
 Gather information from families on how we 

can support them 

 Implement interventions 

 Notification to families of steps taken to 
eliminate or reduce the student’s absences 

 Nudge letter 

 Consider counselor or other school support 

 Connect with  community agencies that can 
support 

 

7 UNEXCUSED ABSENCES 
IN A MONTH/10 
UNEXCUSED ABSENCES 
IN A YEAR: 
 
District shall file a 
petition and affidavit with 
juvenile court 

BETWEEN 3 AND 5 

UNEXCUSED ABSENCES: 

 -If the student has an IEP or 
504, the corresponding 
teams must meet re 
absences 

-For middle and high school, 
an assessment/screening 
must be conducted 

 

5
5 

5
5 3
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Days 
5 UNEXCUSED ABSENCES 

 IN A MONTH 
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https://resources.finalsite.net/images/v1526143839/highlineschoolsorg/cugkgtpejvo1krzjttse/3122.pdf
https://collab.highlineschools.org/departments/truancy/SitePages/Home.aspx?RootFolder=%2Fdepartments%2Ftruancy%2FShared%20Documents%2FTruancy%20Handbook%20Section%202%20-%20Court%20Forms%20and%20Instructions&FolderCTID=0x0120008D8070C502FB474F91769FC9AD8E3188&View=%7B3A1AD8A0-9AE7-4034-8347-C77325A51992%7D
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