CO-CURRICULAR AND EXTRACURRICULAR ACTIVITIES

The District School Committee believes that student activities are a vital part of the total educational
program and should be used as a means for developing wholesome attitudes and good human relations and
knowledge and skills. Therefore, the schools will provide a broad and balanced program of activities
geared to the various ages, interests, and needs of students.

The following will serve as guides in the organization of student activities:

1. The schools will observe a complementary relationship to the home and community,
planning activities with due regard for the widespread and rich facilities already available
to students.

2. The assistance of parents in planning activity programs will be encouraged.

3. The goal for each student will be a balanced program of appropriate academic studies and

activities to be determined by the school, the parents, and the student. This should be a
shared responsibility.

4, Guidance will be offered to encourage participation of all students in appropriate activities
and to prevent over-emphasis on extracurricular activities at the cost of academic
performance.

5. All activities will be supervised; all clubs and groups will have a faculty advisor.

LEGAL REF.: M.G.L. 71:47
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STUDENT ORGANIZATIONS

Student Organizations

Student organizations in the school shall be encouraged when they meet the criteria of contributing to
student self-esteem and performance and should operate within the framework of state statutes, District
School Committee policies, and administrative procedures.

The Principal shall develop general guidelines for the establishment and operation of student
organizations within the school. Among other provisions, such guidelines shall require the approval of
the Principal prior to the formation of any club or organization in the school and the assignment of at least
one faculty or designated adult advisor to each approved student organization. Within such guidelines
will be provisions for a periodic review of all student organizations.

The formation of any student organization that may engage in activities of a controversial nature shall
require approval by the Superintendent-Director-Director.

All student organizations shall be required to open membership to all interested and/or eligible students.
Disruptive groups, secret societies, and/or gangs shall not receive recognition in any manner under this
policy (see also Policy JICF).

All forms of hazing in initiations shall be prohibited in a student organization. No initiation shall be held
for a student organization which will bring criticism to the school or be degrading to the student.

The faculty or designated adult advisor must attend every meeting of the student organization whether
conducted on school premises or at another location.

In addition to the above requirements, all clubs or organizations at the high school will relate to the subject
matter covered by the curriculum. The Principal is responsible for determining that the purpose of a
student organization is related to the curriculum. The Principal is authorized to deny requests by
unauthorized student organizations desiring to meet or form in the school, the Principal shall inform the
group of the reasons for the denial. The students and/or group may submit a written request to the
Superintendent-Director-Director for review of the Principal's decision.

LEGAL REF.: 603 CMR 26.00
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STUDENT FUND-RAISING ACTIVITIES

In general, the Committee discourages fund-raising in the community by students for school activities.
Especially discouraged is the sale of goods produced by companies for profit, such as magazines, candy,
and similar items.
Exceptions to this policy will be:
1. Sale of tickets to scheduled athletic events and school dramatic and musical performances.
2 Sale of advertising space in school publications.
3. A fund-raising activity approved by the Superintendent-Director.
4 Proposals to raise funds for charitable purposes or for benefit of the school or community
(for example: American Field Service activities, United Nations, or scholarship funds)
provided such proposals have been individually approved by the building Principal and
Superintendent-Director.

No money collections of any kind may be held in the schools without the specific consent of the
Superintendent-Director.

CROSS REFS.: JP, Student Gifts and Solicitations
KHA, Public Solicitations in the Schools
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STUDENT ACTIVITY ACCOUNTS

Student funds may be raised to finance the activities of authorized student organizations. Student activity
funds are considered a part of the total fiscal operation of the District and are subject to policies
established by the District School Committee and the Office of the Superintendent-Director. The funds
shall be only for the benefit of students and managed in accordance with sound business practices, which
include accepted budgetary, accounting, and internal control practices. The Superintendent-Director shall
ensure that, annually, all Principals and student organizations receive a copy of this policy as well as a
copy of established procedures for control of receipts and expenditures that meet or exceed DESE
guidelines.

In compliance with Massachusetts General Law Chapter 71, Section 47, the District School Committee:

1. Authorizes the Principals to accept money for recognized student activity organizations, which
currently exist, or as from time to time may be revised. All funds received for student activities
must be deposited into the Student Activity Agency Account and no funds shall be directly
deposited to a Student Activity Checking Account except from the Student Activity Agency
Account.

2. Authorizes the Town or District Treasurer to establish and maintain a Student Activity Agency
Account(s) which is to be audited as part of the Town’s annual audit. The interest that is earned on
such accounts shall be maintained in the Agency Account and distributed annually among the
Student Activity Checking Accounts as directed by the procedures established by the
Superintendent-Director.-

3. Authorizes Student Activity Checking Accounts for use by the Principals with specific maximum
balances established annually for each school by vote of the District School Committee. Payments
for expenditures shall be made, whenever possible, by check, debit, or EFT directly from the
Student Activity Checking Account. Reimbursements to personal credit card holders shall
require the prior authorization of the Superintendent-Director. Signatory authorization for Student
Activity Checking Accounts shall be restricted to the Principal and (Superintendent-Director or
Treasurer). Student Activity Checking Accounts shall be audited annually in accordance with
DESE guidelines.

4. Directs Principals to provide the Treasurer with a bond in an amount agreeable to the Treasurer.

5. Shall annually, prior to the start of each school year, vote to establish or change the maximum
balance that may be on deposit in each Student Activity Checking Account.

For accounts with maximum balance limits that exceed $25,000.00, the District School Committee shall

consider, in accordance with DESE guidelines, that an audit be conducted by an outside audit firm every
three years
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Graduating Class Funds

Funds held on behalf of graduating classes are to be held within the Student Activity Checking Account
for the High School. Such funds shall be designated by the class' Year of Graduation, such as Class of
1998, etc.

Once a class has graduated from High School, their funds should be removed from the High School
Student Activity Checking Account no later than two years from the date of graduation. It is the
responsibility of the class officers to arrange for these funds to be removed from the High School Activity
Checking Account. When requested, and once all outstanding financial obligations of the graduating
class have been met, the remaining balance should be removed from the fund by check transfer payable to
the Class of XXXX. Checks payable to individual members of the graduating class are not permitted.

Should the class officers not request to have their funds removed from the Student Activity Checking
Account within two years of their graduating, the funds will be forfeited by the class and transferred into
the General Sub-fund portion of the Student Activity Agency Account. These funds will then be
allocated by a vote of the District School Committee.

Class officers should be given a copy of this policy during the course of their senior year to ensure their
knowledge of their obligations to perform under this policy.

LEGAL REF.: M.G.L. 71:47

NOTE: DESE audit guidelines for Student Activity Checking Accounts require an annual audit. In
regional districts these accounts may be a part of the annual audit by a third party auditor. In
municipal districts the audits may be conducted by a district or municipal employee but not by the
Principal, Treasurer, Superintendent-Director, or any authorized signatory on the accounts.
Districts with large numbers of schools may rotate the schools through the audit process.
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STUDENT TRAVEL

All student trips which include late night or overnight travel must have prior approval of the District
School Committee. Initial approval by the District School Committee is required before engaging students
in fundraising activities. The District School Committee will also consider the educational value of the trip
in relation to the cost prior to granting initial approval. Overnight trips should offer significant educational
benefits to students that clearly justify the time and expense of the trip. Such trips should be appropriate
for the grade level.

Final approval will not be granted until all preparations for the trip have been completed including, but not
limited to, all logistical details involving transportation, accommodation arrangements and fundraising
efforts. The District School Committee requires that final approval be sought no less than 30 days prior to
the scheduled trip dates.

Teachers and other school staff are prohibited from soliciting for privately run trips through the school
system and in the schools. The District School Committee will only review for approval school-sanctioned

trips. The District School Committee will not review or approve trips that are privately organized and run
without school sanctioning.

CROSS REFS.: IJOA, Field Trips

LEGAL REFS.: Chapter 346 of the Acts of 2002 (et al) approved on October 9, 2002
M.G.L. 69:1B; 71:37N
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ile: JJH-R
STUDENT TRAVEL REGULATIONS

1. Transportation

The use of vans or private automobiles for trips planned to include late night or overnight student
travel is prohibited. Late night or overnight trips will use commercial motor coaches.

Trips planned to include late night or overnight student travel will include a pre-trip check of
companies, drivers, and vehicles. CORI checks will be conducted in accordance with
Massachusetts General Laws Chapter 71, section 38R.

The Superintendent-Director or designee will ensure that the selected carrier is licensed for
passenger transportation by the Federal Motor Carrier Safety Administration (FMCSA). The
district will not contract with any carrier that has a safety rating of “conditional” or
“unsatisfactory”. FMCSA ratings are available at http://www.safersys.org/.

The contract with the carrier will prohibit the use of subcontractors unless sufficient notice is given
to the district that allows verification of the subcontractor’s qualifications.

2. Trip Scheduling

Overnight accommodations should be made in advance with student safety and security in mind.
Whenever possible, trip schedulers should avoid planning student travel between the hours of
midnight and 6:00 a.m., due to the increased risk of vehicular accidents during this time period.

Whenever possible, overnight trips should be scheduled on weekends or during school vacations
to minimize lost classroom time. Non-academic field trips are considered “optional school
programs” and do not count toward meeting structured learning time requirements. (Refer to the
Massachusetts Dept. of Elementary and Secondary Education publication Student Learning Time
Regulations Guide)

Trip itineraries must leave enough time for drivers to rest in conformity with federal
hour-of-service requirements and common sense.

Trip scheduling should take into account the likelihood of delays due to weather, traffic, stragglers,
and other unanticipated factors.

If substantially all members of a class are participating in a trip, the school should provide
appropriate substitute activities for any students not participating.

3. Fundraising

The amount of time to be devoted to fundraising should be reasonable and commensurate with
students’ obligations for homework, after-school activities, and jobs.
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File: JJH-R

Group fundraising activities are preferred. Students should not be assigned individual fundraising
targets.

If students are charged individual fees for participation, every effort should be made to provide
scholarships where needed.

Additional Resources

Federal Motor Carrier Safety Administration (FMCSA)
http://www.fmcsa.gov

United Motorcoach Association — Student Motorcoach Travel Safety Guide (includes “Motorcoach Safety

Checklist)
http://www.uma.org/consumerhelp/studentquide.asp

Department of Defense’s approved list of motor carriers
http://www.mtmc.army.mil/content/504/approvedlist.pdf

CROSS REFS.: IJOA, Field Trips

LEGAL REFS.: Chapter 346 of the Acts of 2002 (et al) approved on October 9, 2002
M.G.L. 69:1B; 71:37N; 71:38R
603 CMR 27.00
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INTERSCHOLASTIC ATHLETICS

The District School Committee believes that students will benefit from the experiences in self-discipline
and team effort made possible through participation in inter-school sports.

Participation in interscholastic athletics will be subject to approval by the District School Committee and
will be in accordance with regulations and recommendations of the Massachusetts Interscholastic Athletic
Association.

At the high school level, interscholastic athletic competition will include a variety of sports. Students
will be allowed to participate in individual sports on the basis of their abilities and desire. Additionally,
intramural athletic activities will be offered as an outgrowth of class instruction in physical education.

The District School Committee is aware that team participation in athletic contests by members of the
student body requires that "away games" be scheduled. It also recognizes that there is a need to regulate
certain aspects of student participation in such contests. Therefore, the Superintendent-Director will
establish regulations to ensure the safety and well being of students and staff members who participate in
these activities.

LEGAL REFS.: M.G.L. 71:47; 71:54A
603 CMR 26.00

CROSS REFS.: AC, Nondiscrimination (and subcodes)
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CONCUSSION/HEAD INJURY POLICY

Purpose:

The primary purpose of this Concussion and Head injury policy is for the health and safety of all student
athletes while in participation of the Joseph P. Keefe Technical School's athletic programs and to meet the
requirements of Massachusetts General Law, Chapter 111, Section 222; An Act Relative to Safety
Regulations for School Athletic Programs.

The Commonwealth of Massachusetts Executive Office of Health and Human Services now requires that
all schools subject to the Massachusetts Interscholastic Athletic Association (MIAA) rules adhere to the
following law. Student athletes and their parents, coaches, athletic directors, school nurses, and
physicians must learn about the consequences of head injuries and concussions through training programs
and written materials. The law requires that athletes and their parents inform their coaches about prior
head injuries at the beginning of the season. If a student athlete becomes unconscious during a game or
practice, the law now mandates taking the student out of play or practice and requires written certification
from a licensed medical professional to "return to play".

Training & Education:

All coaches, coaching assistants, volunteers, and medical care providers shall receive annual education on
head injuries, concussions, and second impact syndrome. This and the concussion policy will be reviewed
at each pre-season coaching meeting.

Student athletes and their parents or guardians will be educated on head injuries, concussions, and second

impact syndrome prior to the start of each sports season by way of printed education materials from the
Center for Disease Control.

Printed media materials on concussions and head injuries that include the signs and symptoms and
treatment protocols shall be posted in various public areas near the locker rooms and gymnasiums.

The student athletes and their parents or guardians shall complete a concussion/head injury history
questionnaire prior to the start of each sport season requiring a signature of the student athlete and parent
or guardian. This form shall also include the acknowledgement that the student shall and is required to
report any symptoms of a possible concussion to the coaching staff.

Student Athletes with Possible Concussions:

All athletes with a suspected concussion need to be seen immediately by the school nurse and triaged

appropriately (monitoring the athlete, notifying parent or guardian, sending to emergency room,
activating EMS, etc.)
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File: JJIF
Any athlete with a suspected concussion will be removed from participation for the day and will not be
allowed to return until medically cleared by the student's primary care physician. This includes game
play, practice, as well as strength and conditioning exercises.

Any athlete with progressive neurologic symptoms, focal/unilateral neurologic deficits, confusion,
agitation, or at the discretion of the school nurse should be transferred to the nearest appropriate medical
facility (tertiary care facility with neurosurgery onsite is preferred). If these symptoms occur and/or
worsen during return transport to the school from an away athletic event, the coach or responsible adult
shall notify the bus driver and the EMS system shall be activated immediately via 911 and the student
shall be transported via EMS to the nearest medical facility.

All athletes with a suspected concussion and stable neurologic exam need to be given a concussion
handout regarding the warning signs to monitor for 24-48 hours after a concussion.

Any athlete who experiences a loss of consciousness will be removed from participation for the day and
will not be allowed to return until medically cleared by the student's primary care physician. This
includes game play, practice, as well as strength and conditioning exercises.

No athlete with continued clinical symptoms will be allowed to return to play at anytime.

Once athletes are asymptomatic for 24-48 hours after a suspected concussion and have a normal
neurologic exam they can begin a graduated asymptomatic exercise challenge to return to play protocol
as outlined in the return to play protocol.

All athletes with a suspected concussion shall not be left alone and unmonitored. The school nurse or
designee shall not leave the athlete until they are either taken by their parent/guardian or under care of the
emergency responders if activated by 911.

A physician has the final authorization for a student's return to play after a significant injury and or head
injury/concussion. The Athletic Director shall also not accept return to play/practice from the student's
physician if they think it is not in the best interest medically to the student.
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STUDENT CONDUCT

The Massachusetts General Laws require the District School Committee to adopt written policies, rules
and regulations not inconsistent with law, which may relate to study, discipline, conduct, safety and
welfare of all students, or any classification thereof, enrolled in the public schools of the District.

The implementation of the general rules of conduct is the responsibility of the Principal and the
professional staff of the building. In order to do this, staff in the District shall develop specific rules not
inconsistent with the law nor in conflict with District School Committee policy. These building rules
shall be an extension of the District policies by being more specific as they relate to the individual schools.

The purpose of disciplinary action is to restore acceptable behavior. When disciplinary action is
necessary, it shall be administered with fairness and shall relate to the individual needs and the individual
circumstances.

Students violating any of the policies on student conduct and control will be subject to disciplinary
action. The degree, frequency, and circumstances surrounding each incident shall determine the method
used in enforcing these policies. Most of the situations which require disciplinary action can be resolved
within the confines of the classroom or as they occur by reasonable but firm reprimand, and/or by teacher
conferences with the student and/or parents or guardians.

If a situation should arise in which there is no applicable written policy, the staff member shall be expected
to exercise reasonable and professional judgment.

LEGAL REF.: M.G.L. 71:37H; 71:37H %; 71:37H %, 71:37L; 76:16; 76:17
603 CMR 53.00
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http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/Section16
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/Section17

CORPORAL PUNISHMENT

State law provides that:
The power of the District School Committee or of any teacher or other employee or agent
of the Committee to maintain discipline on school property shall not include the right to
inflict corporal punishment upon any student.

Established by law

LEGAL REF.: M.G.L. 71:37G
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PHYSICAL RESTRAINT OF STUDENTS

Maintaining an orderly, safe environment conducive to learning is an expectation of all staff members of
the school district. Further, students of the district are protected by law from the unreasonable use of
physical restraint. Such restraint shall be used only in emergency situations of last resort after other lawful
and less intrusive alternatives have failed or been deemed inappropriate, and with extreme caution.

When an emergency situation arises, and physical restraint is the only option deemed appropriate to
prevent a student from injuring himself or herself, another student or school community member, a teacher
or employee or agent of the school district may use such reasonable force needed to protect students, other
persons or themselves from assault or imminent, serious, physical harm.

The definitions of forms of restraint shall be as defined in 603CMR 46.02.

The use of mechanical restraint, medical restraint, and seclusion is prohibited.

Physical restraint, including prone restraint where permitted under 603 CMR 46.03, shall be considered an
emergency procedure of last resort and shall be prohibited except when a student’s behavior poses a threat
of assault, or imminent, serious, physical harm to themselves and/or others and the student is not
responsive to verbal directives or other lawful and less intrusive behavior interventions are deemed
inappropriate.

The Superintendent-Director will develop procedures identifying:

. Appropriate responses to student behavior that may require immediate intervention;

. Methods of preventing student violence, self-injurious behavior, and suicide including crisis
planning and de-escalation of potentially dangerous behaviors among groups of students or
individuals;

. Descriptions and explanations of alternatives to physical restraint as well as the school’s method of
physical restraint for use in emergency situations;

. Descriptions of the school’s training and procedures to comply with reporting requirements;

including, but not limited to making reasonable efforts to orally notify a parent of the use of
restraint within 24 hours of its imposition;

. Procedures for receiving and investigating complaints;

. Methods for engaging parents in discussions about restraint prevention and use of restraint solely
as an emergency procedure;

. A statement prohibiting: medication restraint, mechanical restraint, prone restraint unless

permitted by 603 CMR 46.03(1)(b), seclusion, and the use of physical restraint in a manner
inconsistent with 603 CMR 46.00,
. A process for obtaining Principal approval for a time out exceeding 30 minutes.
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File: JIKAA
Principal will identify staff members to serve as a school-wide resource to assist in ensuring proper
administration of physical restraint. These staff members will participate in an in-depth training program
in the use of physical restraint.

In addition, each staff member will be trained regarding the school’s physical restraint policy and
accompanying procedures. The Principal will arrange training to occur in the first month of each school
year, or for staff hired after the beginning of the school year, within a month of their employment.

Physical restraint is prohibited as a means of punishment, or as a response to destruction of property,
disruption of school order, a student’s refusal to comply with a school rule or staff directive, or verbal
threats that do not constitute a threat of imminent, serious physical harm to the student or others.
Physical restraint is prohibited when it is medically contraindicated for reasons including, but not limited
to, asthma, seizures, a cardiac condition, obesity, bronchitis, communication-related disabilities, or risk of
vomiting;

The use of “time out” procedures during which a staff member remains accessible to the student shall not
be considered “seclusion restraint”.

This policy and its accompanying procedures shall be reviewed and disseminated to staff annually and
made available to parents of enrolled students. The Superintendent-Director shall provide a copy of the
Physical Restraint regulations to the Principal, who shall sign a form acknowledging receipt thereof.

LEGAL REF.: M.G.L. 71:37G; 603 CMR 46.00

20f2

South Middlesex Regional Vocational-Technical School District



STUDENT WELFARE

Supervision of Students

School personnel assigned supervision are expected to act as reasonably prudent adults in providing for
the safety of the students in their charge.

In keeping with this expected prudence, no teacher or other staff member will leave his/her assigned group
unsupervised except when an arrangement has been made to take care of an emergency.

During school hours or while engaging in school-sponsored activities, students will be released only into
the custody of parents or other persons authorized in writing by a parent or guardian.

Reporting to Authorities - Suspected Child Abuse or Neglect

Any school official or employee shall report any suspected child abuse or neglect as required by M.G.L.
Ch. 119, S51A.

In accordance with the law, the District shall establish the necessary regulations and procedures to comply

with the intent of the Act consistent with the District's responsibility to the students, parents, District
personnel, and the community.

Student Safety

Instruction in courses in industrial arts, science, homemaking, art, physical education, health, and safety
will include and emphasize accident prevention.

Safety instruction will precede the use of materials and equipment by students in applicable units of work,
and instructors will teach and enforce all safety rules set up for the particular courses. These include the
wearing of protective eye devices in appropriate activities.

Safety on the Playground and Playing Field

The District shall provide safe play areas. Precautionary measures, which the District requires, shall
include:

- A periodic inspection of the school's playground and playing fields by the Principal of the school
and others as may be deemed appropriate;

- Instruction of students in the proper use of equipment;

- Supervision of both organized and unorganized activity.

Fire Drills and Reporting

The District shall cooperate with appropriate fire departments in the conduct of fire drills. The Principal of
any public or private school, containing any of grades 1 to 12, shall immediately report any incident of
unauthorized ignition of any fire within the school building or on school grounds, to the local fire
department. Within 24 hours, the Principal shall submit a written report of the incident to the head of the
fire department on a form furnished by the Department of Fire Services. The Principal must file this report
whether or not the fire department responded.

LEGAL REFS: MGL 71:37L; 148:2A
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