
 
 

      
 
 

      
 
 

            
 

 
 

                   
               

                  
                 

     
  
                   

                  
                

 
 

                   
                

               
                 

              
                
  

  
                  

                     
                 

                  
  

 
               

             
 

 
                

                   
          

 
                 

               
         

 
  
  

Procedure: Governance Process - 13 

Board Meetings and Order of Business 

All Board meet ings wil l be conduct ed in an orderly and business-l ike manner. 

Accordingly: 

1. Regular meet ings are held at 6:00 p.m. on t he 3rd Wednesday of each mont h at t he Puget Sound 
Educat ional Service Dist r ict (PSESD), or at ot her t imes and places as det ermined by t he presiding 
of f icer or by maj ori t y vot e of t he board. An agenda of business t o be t ransact ed must be post ed 
on t he ESD Board page not less t han t went y-four (24) hours in advance of t he published st art 
t ime of t he meet ing. 

If regular meet ings are t o be held at places ot her t han t he PSESD, or are adj ourned t o t imes 
ot her t han a regular meet ing t ime, not ice of t he meet ing wil l be made in t he same manner as 
provided for special meet ings. Al l regular meet ings of t he board wil l be held wit hin t he PSESD 
region. 

2. Special meet ings may be called by t he Chair or at t he request of a maj ori t y of t he board 
members. A writ t en not ice of a special meet ing, st at ing t he t ime and place of t he special 
meet ing and t he business t o be t ransact ed wil l be delivered t o each board member. Writ t en 
not ice wil l also be delivered t o each newspaper and radio or t elevision st at ion t hat has f iled a 
writ t en request for such not ices. Writ t en not ice may be del ivered personally or by mail , 
facsimile or elect ronic mail . The not ice must be post ed on t he PSESD Board page on t he 
websit e. 

PSESD must also prominent ly display t he not ice at t he main ent rance of t he main of f ice as well 
as at t he locat ion of t he meet ing if t he meet ing is held at a locat ion ot her t han t he main of f ice. 
Al l required not ices must be delivered or post ed not less t han t went y-four (24) hours prior t o t he 
meet ing. Final disposit ion wil l not be t aken on any mat t er ot her t han t hose it ems st at ed in t he 
meet ing not ice. 

3. In t he event of an emergency involving f ire, f lood, eart hquake, possible personal inj ury or 
propert y damage, t he board may meet immediat ely and t ake of f icial act ion wit hout prior 
not i f icat ion. 

4. Public not ice wil l be properly given for any special meet ing; whenever a regular meet ing is 
adj ourned t o anot her t ime; or, when a regular meet ing is t o be held at a place ot her t han t he 
Puget Sound Educat ional Service Dist rict ’ s main of f ice. 

Al l meet ings wil l be open t o t he public wit h t he except ion of execut ive or closed sessions 
aut horized by law. Final act ion result ing f rom execut ive session discussions wil l be t aken during a 
meet ing open t o t he public as required by law. 
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Individuals wit h disabil i t ies who may need a modif icat ion or individuals who may need 
int erpret at ion services t o part icipat e in a meet ing should cont act t he superint endent ’ s of f ice no 
lat er t han t hree days before a regular meet ing and as soon as possible in advance of a special 
meet ing so t hat special arrangement s can be made. 

During t he int erim bet ween meet ings, t he of f ice of t he superint endent , as board secret ary, wi l l 
be t he of f ice of t he board. The PSESD’ s public records wil l be open for inspect ion in t he manner 
provided by and subj ect t o t he l imit at ion of t he law. 

5. Five (5) board members wil l be considered as const i t ut ing a quorum for t he t ransact ion of 
business. 

6. Al l board meet ings wil l be conduct ed in an orderly and business-l ike manner using Rober t s Rules 
of Order (Revised) as a guide, except when such rules are superseded by board bylaws or 
pol icies. The order of business wil l be t hat indicat ed in t he agenda. Any addit ions or changes in 
t he prepared agenda may be request ed by t he superint endent or a board member and must be 
approved by maj ori t y vot e of t he board members present . At a special meet ing f inal act ion may 
be t aken only on t hat business cont ained in t he not ice of t he special meet ing. 

In an emergency, Board members are not required t o be physical ly present t o at t end a board 
meet ing. In an emergency, board members may at t end a board meet ing and vot e via any 
communicat ion plat form —including videoconference or t eleconference -- t hat provides, at a 
minimum, simult aneous aural communicat ion bet ween t hose present , provided: 1) t he meet ing is 
properly not iced wit h any required passwords or aut horizat ion codes; 2) t he meet ing is 
accessible t o t he public; 3) t he meet ing accommodat es any member of t he public who wishes t o 
part icipat e and 4) t he communicat ion plat form is general ly known and accessible t o t he public. 

The board wil l est abl ish i t s regular order of business, but may elect t o change t he order by a 
maj ori t y vot e of t he members present . Al l vot es on mot ions and resolut ions wil l be by “ voice” 
vot e unless an oral roll cal l vot e is request ed by a member of t he board. Al l vot es wil l be 
approved by maj ori t y of t hose present and vot ing, unless ot herwise required by law. No act ion 
wil l be t aken by secret bal lot at any meet ing required t o be open t o t he public. 

7. The board recognizes t he value of public comment on educat ional issues and t he import ance of 
involving members of t he public in it s meet ings. In order t o permit fair and orderly expression of 
such comment , t he board wil l provide a period at t he beginning of t he meet ing during which 
visit ors may present t o t he board. If possible, such present at ions should be scheduled in advance 
by cont act ing t he Superint endent ’ s of f ice. 

Individuals, af t er ident i fying t hemselves, wil l proceed t o make comment s. Individuals wil l have 
3 minut es t o address t he Board. The Board Chair may ext ent t he t ime period if it is deemed 
necessary. Any represent at ive of a f irm eligible t o bid on mat erials or services solici t ed by t he 
board wil l also be ent it led t o express an opinion. The Board Chair may int errupt or t erminat e an 
individual 's st at ement when it is t oo lengt hy, personally direct ed, abusive, obscene, or 
irrelevant . 

Adopt ed: Apri l , 2016 
Amended: 
Monit oring Met hod: Board Self -Assessment 
Monit oring Frequency: Annually in December 
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