
 

 

Maryville City Schools 
833 Lawrence Avenue 

Maryville, TN 37803 

 
BOARD OF EDUCATION                               5:30 PM, June 11, 2018 

REGULAR MEETING                                                                             MARYVILLE HIGH SCHOOL 
 

I.    CALL TO ORDER                                                                                       CHAIRMAN POPE 

   MOMENT OF SILENCE 

   PLEDGE OF ALLEGIANCE 
 

II.    ADOPT AGENDA 
 

III.  COMMENTS FROM THE PUBLIC ON AGENDA ITEMS 
 

IV.    CONSENT AGENDA ITEMS 
1. Approve Minutes of May 1, 2018, meeting (Attachment)  
2. Approve Board Policy Manual Section 9.17 – Information Technology – Second             

               Reading 
3. Ratify Executive Committee approval of Maryville High School wrestling team overnight 

               trip to Franklin Springs, GA, for wrestling camp (Attachment A1) 
4. Ratify Executive Committee approval of Maryville High School girls’ basketball team      

               overnight trip to Murfreesboro to compete in MTSU team camp (Attachment A1) 
5. Approve Maryville High School advanced mixed chorus overnight trip to Maryville           

               Chorale Fall Retreat at Camp Ba-Yo-Ca (Attachment A2) 
6. Ratify Executive Committee approval of Maryville High School boys’ basketball team     

               overnight trip to Nashville to participate in overnight camp.  (Attachment A3) 
7. Approve DyKnow cloud annual subscription – Funding Source:  Instructional Supplies   

               and Materials $13,500 (Attachment A4) 
8. Approve Maryville Junior High mathematics proposal for online student editions –          

                Funding Source:  Instructional Supplies and Materials $11,705.00 (Attachment A5) 
9. Approve Teaching Strategies Creative Curriculum for PreSchool – Funding Source:       

                VPK  $14,054.46 (Attachment A6) 
 

V.    AGENDA ITEMS 

1. Consider 2018-2019 School Fees (Attachment B1) 

 

2. Consider Nearpod software renewal and additional Ready Graduate component – 

               Funding Source:  Instructional Supplies and Materials $40,000 (Attachment B2) 

 

3. Consider TE21, Inc. software renewal – Funding Source:  Instructional Supplies   

               and Materials $41,432 (Attachment B3)  

 

4. Consider Microsoft license renewal – Funding Source:  Instructional Supplies       

                and Materials $27,097.60 (Attachment B4) 

 

5. Consider Board Policy Manual Section 10.2 Attendance – First                                 

               Reading (Attachment B5) 
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6. Consider Board Policy Manual Section 10.4 Behavior and Discipline – First            

               Reading (Attachment B6) 

 

7. Consider Board Policy Manual Section 10.16 School Admission and Assignment  

                – First Reading (Attachment B7) 

 

8. Consider recommendation to hire Mary Grace Taylor as a teacher at Sam               

               Houston Elementary 

 

9. Consider Memorandum Of Understanding (MOU) for school resource officers       

               (Attachment B8) 

 

VI.   REPORTS FROM DIRECTOR OF SCHOOLS 

 

VII.   RECOGNITION OF STAFF AND STUDENTS 

 

VIII.  COMMENTS FROM BOARD MEMBERS 
 

IX.    ADJOURN 
 

 

 

 

Upcoming meeting date: 

July 9, 2018 – 5:30 pm, Maryville High School (Ed Harmon Room) 

August 13, 2018 – 5:30 pm, Maryville Junior High School 



A1 1



A1 2



A1 3



A2



A3 1



A3 2



A4



A5 1



A5 2



A6



B1 1



B1 2



B1 3



B1 4



B2 1



B2 2



B3 1



B3 2



B4



Maryville City Schools Board of Education 
Monitoring: 

 

Review:  Annually, 

in November 

Descriptor Term: 

School Attendance, Absences, Tardiness, 

Excuses, and Minimum Attendance 

Standards 

Descriptor Code: 

10.2 

Review Date: 

06/11/18 

Rescinds: Last Revision: 

 

 

1  

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

10.2 

10.2.1     School Attendance 

10.2.1.1  School attendance is compulsory for all children between the ages of six (6) 

and seventeen (17) both inclusive.  If residing in the City of Maryville, they shall 

attend school under the provision of TCA 49-6-3001. 

 

10.2.1.2 Absences from School - An absence occurs when a student is not in 

attendance at that student's assigned location.  Absences are discouraged, but will be 

excused by the principal for personal illness, illness in the family temporarily 

requiring help from the child, death in the family, compliance with established 

ordinances of religion and instruction, or, with prior approval for other reasons.  All 

absences, excused or unexcused, will be a part of a student’s total attendance record.  

Junior high and high school students who miss 50% or more of class time from a class 

period or block will be counted absent.   

 

10.2.1.3  Tardiness to School - A tardy student is one who reports to school after the 

school day has begun, but arrives in time to be counted legally present for the day.  

Each school will set appropriate tardy policies.  Tardiness is discouraged and 

administrative action will be taken when students have been tardy more than six times 

in a school year. 

 

10.2.1.4  Leaving School - A student who leaves school after the school day has 

begun will be recorded as absent from the classes missed.  A student absent more than 

50% of the school day will be counted absent for the day. 

 

10.2.1.5  Excuse Notes - Excuse notes from parents shall clearly state the reasons for 

absences or tardies.  Notes from professionals shall clearly state the period of time 

required.  School administrators may limit the number of parent notes accepted at 

which point the principal may require a note from a professional before issuing an 

excused admit slip to a student.   All excuse notes from parents and professionals will 

be presented to the principal or principal's designee for determination of "excused" or 

"unexcused" before the student is admitted to class. The school district reserves the 

right to reject doctor notes.   If parents want to appeal an unexcused absence, they 

should communicate with the principal.  The principal’s decision will be final at the 

school level. 

 

Students will be limited to ten (10) excused days with parental notes for the year.  

Parental note absences above the limit of ten (10) days will be unexcused.      
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10.2.1.6  Notification to Parents – Each school will be responsible for notifying 

parents of days absent from school and days tardy to school. 

 

10.2.1.7  Dismissal Procedure 

The following procedures shall be observed with regard to dismissal of students 

during school hours: 

 No teacher shall permit any student to leave school prior to regular dismissal 

hours except with approval of the principal.  Elementary and Intermediate  

School students shall be permitted to leave school prior to regular dismissal   

      time only in the company of a parent, legal guardian, school                                                                                

employee, police officer, court officer, or a person designated by the parent or 

guardian.  High school and junior high school students may be permitted to 

leave school with parent permission by note or phone. 

 No student shall be sent from the school during school hours to perform an 

errand or act as a messenger, except with parental permission and the approval 

of the principal. 

 Parents shall be urged to schedule dental and medical appointments outside of 

school hours.  When such appointments cannot be scheduled outside school 

hours, parents must notify the principal or call for the student in person. 

 

10.2.1.8  Attendance Regulations - Attendance is a key factor in student achievement 

and, therefore, students are expected to be present each day that school is in session.   

The Director of Schools and school administrator shall develop programs and 

practices to encourage all students to attend school. 

 

The attendance supervisor shall oversee the entire attendance program which shall 

include:   

1. All accounting and reporting procedures and their dissemination; 

2. Alternative program options for students who severely fail to meet 

minimum attendance requirements; 

3. Ensuring that all school age children attend school; 

4. Providing documentation of enrollment status upon request for students 

applying for new or reinstatement of driver’s permit or license; and  

5. Notifying the Department of Safety whenever a student with a driver’s 

permit or license withdraws from school. 
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The principal shall be responsible for ensuring that: 

1. Attendance is checked and reported daily for each class; 

2. Daily absentee sheets contain sign in/sign out sheets and indicate students 

present or absent for the majority of the day; 

3. All students absences are verified; 

4. Written excused are submitted for absences and tardiness; and 

5. System-wide procedures for accounting and reporting are followed.    

 

Truancy 

Students who are absent five (5) days without adequate excuse shall be reported to 

the director of schools/designee who will, in turn, provide written notice to the 

parent(s)/guardian(s) of the student’s absence.  The director of schools/designee 

shall also comply with state law regarding the reporting of truant students to the 

proper authorities.  If a student accumulates a total of five (5) unexcused absences, 

then he/she is subject to referral to juvenile court. 

 

Progressive Truancy Intervention Plan 

Students with three (3) unexcused absences shall be subject to the progressive 

truancy intervention framework outlined below. 

 

Tier I 

1. A conference with the student and the student’s parent/guardian; 

2. An attendance contract, based on the conference, signed by the student, the 

parent/guardian, and an attendance officer.  The contract shall include: 

a. A specific description of the school’s attendance expectations for 

the student; 

b. The period for which the contract is effective.  The term of the 

contract must not exceed ninety (90) school days or continue 

beyond the last day of the semester, whichever comes first; and  

c. Penalties for additional absences and alleged school offenses, 

including additional disciplinary action and potential referral to 

juvenile court; and  

3.  Regularly scheduled follow-up meetings to discuss the student’s progress.  

 

If the student accumulates additional unexcused absences in violation of the 

attendance contract, he/she shall be subject to the additional intervention tiers. 
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Tier II 

An individualized assessment by a school employee of the reasons a student has 

been absent from school.  This may result in referral to counseling, community-

based services, or other services to address the student’s attendance problems. 

 

Tier III 

Tier III will be implemented if the truancy interventions under Tier II are 

unsuccessful.  Tier III will consist of one or more of the following:  school-based 

community service, participation in a restorative justice program, referral to a 

school-based teen court, Saturday school, or before/after school courses designed to 

improve attendance and behavior. 

 

State-Mandated Assessment 

Students who are absent the day of the scheduled state-mandated exams must 

present a signed doctor’s excuse or must have been given an excused release by the 

principal prior to testing to receive an excused absence.  Students who have excused 

absences will be allowed to take a make-up exam.  Excused students will receive an 

incomplete in the course until they have taken the state-mandated exam. 

 

Students who have an unexcused absence shall receive a failing grade on the course 

exam which shall be averaged into their final grade. 

 

 

Driver’s License Revocation 

More than ten (10) consecutive or fifteen (15) reported unexcused absences by a 

student during any semester renders a student ineligible to retain a driver’s permit 

or license, or to obtain such if of age. 

 

In order to qualify for reclaiming a driver’s permit or license, the student must 

make a passing grade in at least three (3) full unit subjects or their equivalency at 

the conclusion of a subsequent grading period. 

 

Students who have five unexcused absences within a school year become subject to 

the truancy laws of Tennessee.   
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10.2.1.8 School Admissions:  Resident Students – Resident students shall be 

classified as those: 

 with a custodial parent, legal guardian, or an adult with state temporary care-

giving authority in accordance with TCA 34-6-301 residing inside the 

corporate limits of the City of Maryville; 

 married to and residing with a resident of the City of Maryville; 

 verified homeless within the corporate limits of the City of Maryville; 

 in state custody placed by a state agency in a residence within the corporate 

limits of the City of Maryville. 

All other students shall be classified as non-resident students. 

 

10.2.1.9 School Admissions:  Enrollment of Students – Upon enrollment at any 

school, the parents/legal guardians of the student must present, proof of residency 

within the Maryville City Schools district, current immunization records, and all 

school records (including special education records) from the student’s prior school.   

The principal may delay the decision regarding the enrollment of any student for up to 

five school days while school personnel and the parent/legal guardian attempt to 

obtain appropriate information for student placement. 

 

10.2.1.9.1  Homeless Students – Homeless students will have equal access to the 

same free appropriate public education as provided to other students in accordance 

with procedures found in Maryville City Schools Procedures and Guidelines.  

10.2.1.9.1 

 

 

10.2.1.10  School Admissions:  Non-Resident Students - Non-resident students may 

attend as tuition students in Maryville City Schools subject to the following rules and 

regulations: 

 That said attendance will not cause that class or the grade level grouping in 

that school to exceed the maximum allowable enrollment set by the School 

Board; 

 That the custodial parent or legal guardian of said tuition student provides 

transportation to and from said school during the term of tuition attendance as 

tuition students are not eligible for public school transportation provided for 

and paid by city residents; 

 That tuition is paid at the beginning of each term at a rate approved by City 

Council by resolution and administered under rules set by the School Board; 
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 Tuition students will be allowed to attend City of Maryville schools based on 

the following priority: 

o Priority 1:  Children of teachers in Maryville City Schools 

o Priority 2:  Children of non-residents who own property in the City of 

Maryville 

o Priority 3:  Children of non-residents employed by the City of 

Maryville or Maryville City Schools 

o Priority 4:  Children of non-residents who have siblings already in 

Maryville City Schools 

o Priority 5:  Children of non-residents. 

 

The school system shall have the right to reject the application of any student who 

fails to demonstrate a satisfactory academic and attendance record and who does not 

exhibit good citizenship qualities.  Students expelled or suspended from other schools 

shall not be accepted without prior written approval by the Director of Schools.  A 

tuition student who in the judgment of the principal fails to maintain these standards 

will be removed from the Maryville City School System. 

 

10.2.1.11  School Admissions:  Foreign Exchange Students - Maryville City 

Schools shall enroll only those foreign students who either have proper clearance or 

who can receive proper clearance from the Naturalization and Immigration Service.  

 

The principal or a committee designated by the principal will decide the eligibility of 

the foreign exchange students to enter Maryville City Schools.  The following will be 

taken into consideration: (1) the applicant's scholastic preparation, especially in 

English; (2) the adequacy of the applicant's financial support for the proposed 

enrollment period; (3) evidence of proper sponsorship, both as to the American host 

family and the sponsoring foreign exchange organization; (4) the availability of 

courses in relation to the applicant's abilities and needs; (5) duration of the stay for a 

student. 

 

The following statements are made for clarification: (1) Because of the variety of 

circumstances, no exact deadline for the application is to be put into effect, but early 

application is encouraged and is more likely to be approved; (2) Approved foreign 

exchange students will pay the BEP per pupil funding from the State of Tennessee; (3) 

When a prospective host family is considering hosting a foreign exchange student, this 

should then be discussed with the school officials as soon as possible; (4) The 

prospective host family must be a resident of the city of Maryville. 
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10.2.1.12  School Assignment/Choice of School - Students living in the City of 

Maryville will be assigned to attend the school in the zone in which they reside.  A 

parent or guardian will be permitted to request to transfer a student to another school if 

the following conditions are satisfied: 

 The class in which the student is seeking to enroll will not place a school at 

risk for meeting state class size requirements.    

An exception to this condition may be made by the Director of Schools if the 

transfer will result in more equitable class sizes system-wide; 

 The parent or guardian can provide arrangements for transportation for the 

student that will ensure arrival during the thirty minutes before school starts 

and departure during the fifteen minutes after school is dismissed; 

 The transfer will not conflict with Board approved target population goals for 

special needs students; 
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10.16 

Any student entering school for the first time must present: 

1. A birth certificate or officially acceptable evidence of date of birth at the time 

of registration; 

2. Evidence of a current medical examination.  There shall be a complete 

medical examination of every student entering school for the first time.  This 

applies to kindergarten, first grade, and other students for whom there is no 

health record; and  

3. Evidence of state-required immunization. 

 

The name used on the records of a student entering school must be the same as that 

shown on the birth certificate unless evidence is presented that such name has been 

legally changed through a court as prescribed by law.   If the parent does not have 

or cannot obtain a birth certificate, then the name used on the records of such 

student will be the same as that shown on documents which are acceptable to the 

school principle as proof of date of birth.    

 

10.16.1  School Admissions:  Resident Students – Resident students shall be 

classified as those: 

 with a custodial parent, legal guardian, or an adult with state temporary care-

giving authority in accordance with TCA 34-6-301 residing inside the 

corporate limits of the City of Maryville; 

 married to and residing with a resident of the City of Maryville; 

 verified homeless within the corporate limits of the City of Maryville; 

 in state custody placed by a state agency in a residence within the corporate 

limits of the City of Maryville. 

All other students shall be classified as non-resident students. 

 

10.16.2  School Admissions:  Enrollment of Students - Upon enrollment at any 

school, the parents/legal guardians of the student must present, proof of residency 

within the Maryville City Schools district, current immunization records, and all 

school records (including special education records) from the student’s prior school.   

The principal may delay the decision regarding the enrollment of any student for up to 

five school days while school personnel and the parent/legal guardian attempt to 

obtain appropriate information for student placement. 

 

10.16.3  Homeless Students - Homeless students will have equal access to the same 

free appropriate public education as provided to other students in accordance with 

procedures found in Maryville City Schools Procedures and Guidelines.  10.2.1.9.1. 
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10.16.4 School Admissions:  Non-Resident Students - Non-resident students may 

attend as tuition students in Maryville City Schools subject to the following rules and 

regulations: 

 That said attendance will not cause that class or the grade level grouping in 

that school to exceed the maximum allowable enrollment set by the School 

Board; 

 That the custodial parent or legal guardian of said tuition student provides 

transportation to and from said school during the term of tuition attendance as 

tuition students are not eligible for public school transportation provided for 

and paid by city residents; 

 That tuition is paid at the beginning of each term at a rate approved by City 

Council by resolution and administered under rules set by the School Board; 

 Tuition students will be allowed to attend City of Maryville schools based on 

the following priority: 

o Priority 1:  Children of teachers in Maryville City Schools 

o Priority 2:  Children of non-residents who own property in the City of 

Maryville 

o Priority 3:  Children of non-residents employed by the City of 

Maryville or Maryville City Schools 

o Priority 4:  Children of non-residents who have siblings already in 

Maryville City Schools 

o Priority 5:  Children of non-residents. 

 

10.16.5  School Admissions:  Foreign Exchange Students - Maryville City Schools 

shall enroll only those foreign students who either have proper clearance or who can 

receive proper clearance from the Naturalization and Immigration Service.  

 

The principal or a committee designated by the principal will decide the eligibility of 

the foreign exchange students to enter Maryville City Schools.  The following will be 

taken into consideration: (1) the applicant's scholastic preparation, especially in 

English; (2) the adequacy of the applicant's financial support for the proposed 

enrollment period; (3) evidence of proper sponsorship, both as to the American host 

family and the sponsoring foreign exchange organization; (4) the availability of 

courses in relation to the applicant's abilities and needs; (5) duration of the stay for a 

student. 

 

The following statements are made for clarification: (1) Because of the variety of 

circumstances, no exact deadline for the application is to be put into effect, but early  
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application is encouraged and is more likely to be approved; (2) Approved foreign 

exchange students will pay the BEP per pupil funding from the State of Tennessee; (3) 

When a prospective host family is considering hosting a foreign exchange student, this 

should then be discussed with the school officials as soon as possible; (4) The 

prospective host family must be a resident of the city of Maryville. 
 

10.16.6  School Assignment/Choice of School - Students living in the City of 

Maryville will be assigned to attend the school in the zone in which they reside.  A 

parent or guardian will be permitted to request to transfer a student to another school if 

the following conditions are satisfied: 

 The class in which the student is seeking to enroll will not place a school at 

risk for meeting state class size requirements.    

An exception to this condition may be made by the Director of Schools if the 

transfer will result in more equitable class sizes system-wide; 

 The parent or guardian can provide arrangements for transportation for the 

student that will ensure arrival during the thirty minutes before school starts 

and departure during the fifteen minutes after school is dismissed; 

 The transfer will not conflict with Board approved target population goals for 

special needs students; 

 Assignment of out of zone students will be made after resident enrollment is 

completed at the beginning of the school year.    
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Agreement Between 

The Maryville City Public School System 

And 

The Maryville Police Department 

For The School Resource (SRO) Program 

This Agreement is made and entered into this 17th day of May, 2018, by and between the 

Maryville Public School System (hereafter referred to as the Board of Education) and the 

Maryville Police Department (hereafter referred to as Police Department). 

WITNESSETH: 

Whereas, the Board of Education and the Police Department desire to provide law 

enforcement and related services to the public schools of Maryville City which will endeavor to 

help maintain a safer school environment; and 

WHEREAS, the School Resource Officer program has met with exceptional success in 

Maryville and other areas of Tennessee and the United States; and 

WHEREAS, the Board of Education and the Police Department recognize the benefits of 

the School Resource program, in particular to students and staff of the public school system of 

Maryville, Tennessee; and 

WHEREAS, it is in the best interest of the Board of Education, the Police Department, 

and the citizens and students of Maryville City Schools to continue this program. 

 

NOW, THEREFORE, in consideration of mutual promises and covenants herein 

contained, the Board of Education and the Police Department hereby agree as follows: 

 

ARTICLE I 

The SRO program will continue throughout the school years 2018/2019 and 2019/2020.  The 

Police Department will pay wages/fringe benefits for one (1) SRO and the Board of Education 

will pay the wages/fringe benefits for three (3) SROs at the City of Maryville Skill level 11, step 

grade number four (4) for school years 2018/2019 and 2019/2020. 

ARTICLE II 

Rights and duties of the Police Department 

1. The SROs will remain under the control of the Police Department's chain of command for 

the delivery of all law enforcement services and activities. 
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2. The Police Department will assign four (4) Police Officers to provide services within the 

Maryville City Schools; one (1) will be assigned to Maryville High School, a SRO will be 

assigned to the JR High School and will share responsibilities of Sam Houston 

Elementary with the High School SRO. A SRO will be assigned duties at both Foothills 

Elementary/Montgomery Ridge Intermediate and a SRO will be assigned duties at John 

Sevier Elementary/Maryville Academy and Coulter's Grove Intermediate schools. 

3. The Police Department is responsible for ensuring the understanding and compliance of 

this agreement among the SROs and their supervisors. 

4. The Police Department will provide the SROs with all uniforms, personal law 

enforcement equipment and a police vehicle to perform their duties. Said vehicle shall 

have emergency lights, siren, police radio, and other essential law enforcement 

equipment. The Police Department shall provide insurance, maintenance, fuel and repairs 

for said vehicle. 

5. The Police Department agrees that those officers who serve as SROs under the terms of 

this agreement shall not lose promotional opportunities, training opportunities, or other 

opportunities as part of their regular employment with the City of Maryville Police 

Department as a direct result of their participation as an SRO under this agreement. 

6. The City of Maryville maintains a liability insurance protection program to protect Police 

Department employees for acts or omissions directly related to their law enforcement 

functions. Upon receipt of notice of and actual or pending legal suit or claim, the SRO 

will as rapidly as possible, notify the Chief of Police of this information. The Chief of 

Police is responsible for notifying the Director of Maryville City Schools of said 

information, 

Duties and Responsibilities of School Resource Officers (SRO) 

1. Each SRO will be assigned to a school(s) on a full-time basis for the school year. In an 

emergency the SRO may also be assigned additional responsibilities as determined by the 

Police Department. 

2. The SRO will remain under the control and direction of the Police Department during 

their tour of duty. The SRO shall obey all written and verbal orders as are issued through 

their chain of command within the Police Department. The SRO will accomplish all 

communications and coordination of activities with the Police Department through their 

assigned chain of command. 

3. Each SRO is on post as an adjunct member of the school staff. The school principal or 

designee will be the immediate supervisor of the SRO for those activities which are not 

law enforcement duties. The principal or designee is responsible for assigning days/hours 

of duty for the SRO. The principal or designee may request the SRO to assist in 

additional duties that do not violate the terms of this agreement. 
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4. SRO Instructional Responsibility: 
 

(a) The SRO shall act as an instructor for specialized, short-term programs, when invited 

to do so by the principal or a faculty member* 

(b) The SRO may teach as a guest speaker. The principal, designee or faculty member 

shall make the request of the SRO. The SRO shall not be asked to teach on a full-

time basis nor asked to act as a substitute teacher. 

(c) The instruction may include, but not limited to: 
 

1. Police and their role in society 

2. Laws 

3. Juvenile and adult criminal justice systems 

4. Career opportunities in law enforcement 

5. Drug prevention/education 

6. Any other law-related class that may be needed, upon request 

5. Additional Responsibilities of the SRO: 

(a) The SRO shall coordinate all of his non-law enforcement activities with the principal or 

designee and staff members and will seek permission, advice and guidance prior to 

enacting any program within the school. 

 

(b) The SRO will develop expertise in presenting various subjects to the students. Such 

subjects shall include basic understanding of the Tennessee Criminal Code, the role of 

police and community. 

 

(c) The SRO shall encourage individual and group discussions with students, based upon 

material presented in class to further establish rapport with the students. 

 

(d) When requested, the SRO shall attend parent/faculty meetings to solicit support and 

understanding of the SRO program, as well as assist parents and faculty members in law 

enforcement related problems involving students. 

 

(e) The SRO shall be available for conferences with students, parents and faculty/staff 

members in order to assist them with law enforcement or crime-related nature. The SRO 

will provide wellness and safety education to students, parents, volunteers, faculty, and staff. 
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(f) The SRO shall become familiar with all community agencies which offer assistance to 

children, youths, and their families, such as mental health clinics, drug treatment centers, etc. 

The SRO shall make referrals to such agencies when necessary thereby acting as a resource 

person to students, faculty and staff of the school and/or community. The SRO shall maintain 

confidentiality in these issues with students and their families. 

(g) The SRO shall assist the principal or designee in developing emergency plans and strategies to 

prevent and/or minimize criminal violations and other dangerous situations, such as hostage 

situations, armed person(s), on campus, student disturbances, and natural/manmade disasters. 

The SRO will conduct safety assessments of campus, monitoring and offering solutions to traffic 

hazards, pedestrian procedures, custody conflicts, and other safety concerns. 

(h) The SRO shall receive complaints of crimes and conduct the preliminary investigation of all 

crimes committed on school property. As soon as practical, the SRO shall make the principal 

or designee of the school aware of the complaint. Should the SRO become aware that a staff 

member may be involved in a crime that occurred on school property and that probable cause 

exists that an arrest is imminent, the Director of Schools will be notified by the Chief of Police 

prior to an arrest being made. Should the SRO become aware of any criminal act committed 

off school property, the SRO shall forward that complaint to the on-duty shift supervisor or 

zone officer. 

(i) The SRO may share such information as is contained in any offense report or arrest report with 

the principal or designee. Information documented by follow-up reports and other information 

obtained during the course of a criminal investigation are not subject to disclosure unless said 

information is a safety concern to the school. 

(j) The SRO may assist the principal or principal designee if requested in investigations of school 

rules that could potentially involve a criminal violation. The SRO may assist in principal 

initiated searches for suspicion of weapons. For other searches, the SRO may serve as a 

witness to the search. The SRO may assist in home visits for truancy, students in crisis, and 

residency issues. 

(k) Should it become necessary to conduct formal interviews with a suspect or witness located on 

school property, the SRO shall adhere to Police Department and legal requirements with regard 

to all such interviews. 

(1) The SRO may initiate a search on school property by means of a search warrant. Absent the 

possession of a search warrant, the SRO may exercise the warrant exceptions as have been 

established by case law. Police Department training provides the foundation of knowledge for 

the issues. The SRO may assist in principal initiated searches for suspicion of weapons. For 

other searches, the SRO may serve as a witness to the search 

(m) At the principal's request, the SRO shall take appropriate law enforcement action against 

intruders and unwanted persons who may appear on school property to the extent the 

SRO may do so under the color of law, 
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(n) Each SRO shall give assistance to other law enforcement officers in matters regarding the 

SRO's school assignment. 

(o) SROs shall, whenever possible, participate in or attend school functions. 

(p) SROs will submit all Police Department reports relative to any law enforcement activity 

they have accomplished through their chain of command at the Police Department. 

These documents include and are not limited to, Incident Reports, Arrest Reports, 

Citations, Field Interview Cards and other documents as required by the Police 

Department. 

(q) SROs shall maintain a detailed and accurate records of operation of the School Resource 

Officer program. These records shall include and are not limited to daily activity reports, 

monthly activity summaries, and any other requested documents. SROs will submit 

reports of an instructional nature as requested by the principal, school staff, or their Police 

Department supervisor. 

(r) SROs are to function as a law enforcement officers relative to violations of the law and 

ordinances which occur on school property. SROs will not act as a school disciplinarian, 

as disciplining students is a school responsibility. However, if the principal believes that an 

incident is a violation of the law, the principal may contact the SRO and the SRO will then 

determine whether law enforcement action is appropriate. SROs will not be used for regularly 

assigned lunchroom duties, bus duty, hall monitors, or other monitoring duties, routine 

crossing guards or for continuing vehicle and/or pedestrian traffic control. However, if 

there is a temporary problem, SROs may assist the school until the problem is solved. 

ARTICLE III 

Rights and Duties of the Board of Education 

A. The board of Education shall provide to each full-time SRO at each school the 

following materials and facilities which are necessary for the performance of the 

SRO's duties: 

 

1. The Board of Education shall provide to the full-time SROs assigned to MHS 

and MJHS a private office, desk, chair, and office supplies. 

2. The Board of Education shall provide to the full-time SROs assigned to MRIS and CGIS a 

work area to facilitate appropriate storage, daily tasks and communication. A private area for 

conferencing and meetings will also be available for use on an as needed basis. 

3. The Board of Education will make every effort to provide a location for files and records, 

which can be properly locked and secured. 

4. All SROs will be provided access to a computer with internet and the City of 

Maryville network. 
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B.  The Board of Education is responsible for ensuring the understanding and compliance 

of this agreement among the administrators and school principals. 

ARTICLE IV 

Employment Status of School Resource Officers 

School Resource Officers shall remain employees of the Maryville Police Department, and shall 

not be employees of the Maryville City Schools Board of Education. The Board of Education 

and the Police Department acknowledge the School Resource Officers shall remain responsive to 

the Maryville Police Department's chain of command. 

ARTICLE V 

Reassignment and Replacement of School Resource Officers 

A. The Chief of Police will make all assignments of SROs. 

B. Prior to the assignment of a new SRO to a school, The Chief of Police will provide an 

opportunity for input from the principal. 

C. In the event the principal of the school to which an SRO is assigned is of the opinion 

that a particular SRO is not effectively performing his/her duties and responsibilities 

or is not a good fit for the school culture, the principal shall notify the SRO 

commander and he shall try to resolve the problem. If the SRO commander cannot 

get the problem resolved the principal shall them recommend to the Director of 

Schools that the SRO assignment be reviewed in the program at that school and shall 

state the reason for such recommendation in writing.  Within seven (7) working days 

of receiving the recommendation in writing from the principal, the Director of 

Schools, (or his/her designees) shall meet with the SRO Supervisor to mediate or 

resolve any problems, which may exist. At such meeting, specified members of the 

staff at the school where the SRO is assigned may be required to be present. If, 

within the seven (7) working days mentioned above, the problem cannot be mediated 

or resolved or in the event that the Director of Schools and the Chief of Police do not 

seek mediation, then the SRO shall be removed from the program at the school and a 

replacement shall be obtained pursuant to Article V. 
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ARTICLE VI 

Good Faith 

The Board of Education, Chief of Police, their agents and employees agree to cooperate in good 

faith in fulfilling the terms of this agreement. Teamwork between all parties is paramount. Any 

unforeseen difficulties or questions will be resolved by negotiation between the Director of 

Schools and the Chief of Police. 

 

ARTICLE VII  

Review, Modification, and Termination of Agreement 

A. This Agreement may be reviewed and modified at any time that is agreeable to both the 

Director of Schools and the Chief of Police. A modification or waiver of any of the provisions of 

this agreement may be executed at any time during the term of this agreement and shall be 

effective only if made in writing and executed with the same formality as this agreement. 

B. This Agreement may be terminated by either the Director of Schools or the Chief of Police, 

although if the Board of Education choses to terminate this program, the Board of Education 

agrees to pay the Police Department the wages/fringe benefits for three officers until June 30th, 

2020. It is further agreed, that the wages and benefits will be calculated using the City of 

Maryville's Skill level chart and these three (3) officers will be Skill level 11 pay grade four (4). 

Merger: 

This Agreement constitutes a final written expression of all the terms of this Agreement and is a 

complete and exclusive statement of those terms. 

IN WITNESS WHEREOF, we have affixed our signatures to this agreement in Maryville, 

Tennessee, this ______ day of __________ , 2018.
 

 

 
________________________________ ______________________________ 

Maryville Chief of Police   City Manager, City of Maryville 

 

 

 

________________________________ ______________________________ 

Director of Maryville City Schools  Chairman, Maryville Board of Education
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