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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at Sundown Elementary’s office. 
 
Safety Plan Vision 
The staff of Sundown Elementary is committed to creating a nurturing  and respectful educational environment that is safe and 
conducive to learning, which includes high expectations for students' academic achievement, citizenship, social and emotional 
growth, and attendance.  
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Sundown Elementary Safety Committee 
Antoinette Griffin, Gabrielle Rendon, Stephanie Zankich, Pam Miller, Daniel Pratt, Joe Monaco, Darla Jones, and Ulysses Chatman Jr. 
 
Assessment of School Safety 
Sundown Elementary School is a safe campus with a high need to focus on establishing appropriate interventions to reduce student 
truancy, increase prompt arrival to class, and to reduce incidences of office referrals initiated during structured activities. Sundown 
facilities provide a safe and secure learning and working environment. The Sundown staff supports individual student and family 
social service needs. There is a need to establish strategies for promoting the social and emotional health of students by 
empowering them with self-awareness skills for inter and intra personal communication. 
 
The staff of Sundown Elementary explored a variety of data in order to assess the safety and well-being of the students. During the 
2016-2017 school year, there were 355 office referrals initiated by teachers. Office referrals were calculated based on administrative 
discipline due to major problem behaviors and repeated chronic minor behaviors. Those office referrals resulted in 28 suspensions 
and 0 expulsions. The highest suspension incident was for causing harm to another individual. For attendance, there were 718 A2A 
letters sent to parents, 71 conferences were held with parents to discuss attendance, there were 0 referrals to SART, and 0 referrals 
to SARB. For property damage, there were 0 incidents throughout the year. 
 
During the first semester of the 2017-2018 school year, there were 67 office referrals initiated by teachers. Office referrals were 
calculated based on administrative discipline due to major problem behaviors and repeated chronic minor behaviors. Those office 
referrals resulted in 3 suspensions and 0 expulsions. For attendance, there were 207 A2A letters sent to parents, 23 conferences 
were held with parents to discuss attendance, 0 referrals to SART, and 0 referrals to SARB. For property damage, there has been 1 
incident (school break-in) in which local law enforcement was involved. 
 
The California Healthy Kids Survey (CHKS) from the 2016-2017 school year surveyed students in the 5th and 6th grades. Of the 
students surveyed, 73% of 5th graders and 56% of 6th graders selected a high rate of school engagement. Additionally, 85% of 5th 
graders and 74% of 6th graders rated that they feel safe at school “Most” or “All” of the time. Finally, 61% of 5th graders and 44% of 
6th graders rated that students are well-behaved at school “Most” or “All” of the time, and 88% of 5th graders and 74% of 6th 
graders rated that students are treated with respect at school “Most” or “All” of the time. Other areas were included in the survey 
and data analysis. The full report of all data is available at Sundown Elementary School and the District Office. 
 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
RAK Club (Random Acts of Kindness Club) 
STOP It Anonymous Bullying Reporting Tool 
Let's Talk Web-based Communication Tool 
Boys Town Social Skills Program 
Monthly Class Attendance Competition 
Structured Recces Opportunity/Alternative Detention Model 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
Child abuse or neglect includes the following:  (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
2. Sexual abuse, including sexual assault or sexual exploitation, of a child as defined in Penal Code 11165.1 
3. Neglect as defined in Penal Code 11165.2 
4. Willful cruelty or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors (Penal Code 11165.6) 
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2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 
employment (Penal Code 11165.6) 

 
(cf. 3515.3 - District Police/Security Department) 
 
3. An injury resulting from the exercise by a teacher, vice principal, principal or other certificated employee of the same degree of 

physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical 
control reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper 
and appropriate conditions conducive to learning (Education Code 44807) 

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening 
physical injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects 
within the control of the student  (Education Code 49001) 

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by the 
student (Education Code 49001) 

 
Mandated reporters include but are not limited to teachers; instructional aides; teacher's aides or assistants; classified employees; 
certificated pupil personnel employees; administrative officers or supervisors of child attendance; administrators and employees of 
a licensed day care facility; Head Start teachers; district police or security officers; and administrators, presenters or counselors of a 
child abuse prevention program.  (Penal Code 11165.7) 
 
(cf. 5141.41 - Child Abuse Prevention) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause 
a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect.  (Penal Code 11166) 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within 
the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect.  (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at 
a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency.  (Penal Code 11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act 
by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 
14 shall notify a peace officer.  (Penal Code 152.3, 288) 
 
Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another person.  (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the 
report may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report.  (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.  (Penal Code 11166) 
 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency.  (Penal Code 11166) 
 
Reporting Procedures 
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1. Initial Telephone Report 
 
Immediately or as soon as practicably possible after knowing or observing suspected child abuse or neglect, a mandated reporter 
shall make a report by telephone to any police department (excluding a school district police/security department), sheriff's 
department, county probation department if designated by the county to receive such reports, or the county welfare department. 
(Penal Code 11166) 
 
Los Angeles Department of Public Services 
Child Abuse Hotline 
1-800-540-4000 
 
When the telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 
 
2. Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and 
either send, fax, or electronically submit to the appropriate agency a written report which includes a completed Department of 
Justice form(SS 8572).  (Penal Code 11166, 11168) 
 
The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation 
or welfare department or the police or sheriff's department. 
 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
 
a. The name, business address and telephone number of the person making the report and the capacity that makes the person a 

mandated reporter 
b. The child's name and address, present location and, where applicable, school, grade and class 
c. The names, addresses and telephone numbers of the child's parents/guardians 
d. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
e. The name, address, telephone number and other relevant personal information about the person(s) who might have abused or 

neglected the child 
 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her.  (Penal Code 
11167) 
 
The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any 
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal 
Code 11166.05.  (Penal Code 11167) 
 
1. Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent 
or designee.  (Penal Code 11166) 
 
Employees reporting child abuse or neglect to the appropriate agency are encouraged, but not required, to notify the principal or 
designee as soon as possible after the initial telephone report to an appropriate agency. When so notified, the principal shall inform 
the Superintendent or designee. 
 
The principal or designee so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting 
procedures are carried out in accordance with law, Board policy and administrative regulation. At the mandated reporter's request, 
the principal may assist in completing and filing these forms. 
 
He/she may provide or mail a copy of the written report to the principal, Superintendent or designee without his/her signature or 
name. 
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Reporting the information to an employer, supervisor, school principal, school counselor, co-worker, or other person shall not be a 
substitute for making a mandated report to the appropriate agency.  (Penal Code 11166) 
 
Training 
 
Training of mandated reporters shall include child abuse identification and reporting.  (Penal Code 11165.7) 
 
Training shall also include guidance in the appropriate discipline of students, physical contact with students, and maintenance of 
ethical relationships with students to avoid actions that may be misinterpreted as child abuse. 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5145.7 - Sexual Harassment) 
 
Victim Interviews by Social Services 
 
Whenever a representative from the Department of Social Services deems it necessary, a suspected victim may be interviewed on 
school premises, concerning a report of suspected child abuse or neglect that occurred within the child's home or out-of-home care 
facility. The child shall be given the choice of being interviewed in private or in the presence of any adult school employee or 
volunteer aide selected by the child.  (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her, before the interview takes place, of the following requirements:  (Penal Code 11174.3) 
 
1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 

comfortable as possible. 
 
2. The selected person shall not participate in the interview. 
 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
 
4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 

which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school.  (Penal Code 11174.3) 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the 
Superintendent or designee and/or principal shall not notify the parent/guardian as required in other instances of removal of a child 
from school, but rather shall provide the peace officer with the address and telephone number of the child's parent/guardian. It is 
the responsibility of the peace officer or agent to notify the parent/guardian of the situation. (Education Code 48906) 
 
(cf. 5145.11 - Questioning and Apprehension) 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of the district's administrative regulation 
that describes how to report suspected child abuse occurring at a school site to appropriate agencies.  For parents/guardians whose 
primary language is other than English, such procedures shall be in their primary language and, when communicating orally 
regarding those procedures, an interpreter shall be provided. 
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(cf. 5145.6 - Parental Notifications) 
 
To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person or in writing with any appropriate agency identified above under "Reporting Procedures." 
 
If a parent/guardian makes a complaint to any district employee, that employee shall notify the parent/guardian of procedures for 
filing a complaint with the appropriate agency and also is obligated pursuant to Penal Code 11166 to file a report himself/herself 
using the procedures described above for mandated reporters. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of 
Education pursuant to 5 CCR 4650 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Notifications 
 
The Superintendent or designee shall give to all new employees who are mandated reporters a statement that informs them of their 
status as mandated reporters, of their reporting obligations under Penal Code 11166, and of their confidentiality rights under Penal 
Code 11167.  The district shall also provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. 
 
Before beginning employment, employees shall sign the statement indicating that they have knowledge of the reporting obligations 
under Penal Code 11166 and that they will comply with those provisions.  The signed statements shall be retained by the 
Superintendent or designee.  (Penal Code 11166.5) 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare 
and Institutions Code 15630-15637. 
 
The Superintendent or designee shall also notify all employees that: 
 
1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 

liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any 
other person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false 
report or made a report with reckless disregard of the truth or falsity of the report.  (Penal Code 11172) 

 
2. If a mandated reporter fails to report an incident of known or reasonably suspected child abuse or neglect, he/she is guilty of a 

misdemeanor punishable by a fine and/or imprisonment. (Penal Code 11166) 
 
3. No employee shall be subject to any sanction by the district for making a report.  (Penal Code 11166) 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  February 1, 2011Quartz Hill, California 
 
Board Policy 
The Board of Trustees recognizes the district's responsibility to educate students about the dangers of child abuse so that they will 
acquire the skills and techniques needed to identify unsafe situations and to react appropriately and promptly. 
 
The district's instructional program shall include age-appropriate and culturally sensitive child abuse prevention curriculum.  This 
curriculum shall explain students' right to live free of abuse, inform them of available support resources, and teach them how to 
obtain help and disclose incidents of abuse.  The curriculum also shall include training in self-protection techniques. 
 
(cf. 6143 - Courses of Study) 
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The Superintendent or designee shall seek to incorporate community resources into the district's child abuse prevention programs.  
To the extent feasible, the Superintendent or designee shall use these community resources to provide parents/guardians with 
instruction in parenting skills and child abuse prevention. 
 
(cf. 1020 - Youth Services) 
 
Child Abuse Reporting Procedures 
 
The Board recognizes that child abuse has severe consequences and that the district has a responsibility to protect students by 
facilitating the prompt reporting of known and suspected incidents of child abuse. The Superintendent or designee shall establish 
procedures for the identification and reporting of such incidents in accordance with law. 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
Employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known or 
suspected incidents of child abuse and neglect. Mandated reporters shall not investigate any suspected incidents but rather shall 
cooperate with agencies responsible for investigating and prosecuting cases of child abuse and neglect. 
 
The Superintendent or designee shall provide training in child abuse identification and reporting for all certificated personnel. 
 
The Superintendent or designee shall also provide training in the duties of child abuse identification and reporting to instructional 
and teacher aides, teacher assistants and other classified employees. (Penal Code 11165.7) 
 
As part of their training in child abuse identification and reporting, employees shall receive written notice of state child abuse 
reporting requirements and employees' confidentiality rights.  (Penal Code 11165.7) 
 
In order to reduce or eliminate unfounded child abuse accusations directed at school employees, child abuse inservice training shall 
include guidance in disciplining students and maintaining ethical relationships with them. 
 
(cf. 3514 - Environmental Safety) 
(cf. 5142 - Safety) 
(cf. 5145.7 - Sexual Harassment) 
 
In the event that training is not provided to mandated reporters, the Superintendent or designee shall report to the California 
Department of Education the reasons that such training is not provided. (Penal Code 11165.7) 
 
Legal Reference: 
EDUCATION CODE 
32280-32288  Comprehensive school safety plans 
33308.1  Guidelines on procedure for filing child abuse complaints 
44690-44691  Staff development in the detection of child abuse and neglect 
44807 Duty concerning conduct of students 
48906  Notification when student released to peace officer 
48987  Dissemination of reporting guidelines to parents 
49001 Prohibition of corporal punishment 
51220.5  Parenting skills education 
PENAL CODE 
152.3  Duty to report murder, rape, or lewd or lascivious act 
273a  Willful cruelty or unjustifiable punishment of child; endangering life or health 
288  Definition of lewd or lascivious act requiring reporting 
11164-11174.4  Child Abuse and Neglect Reporting Act 
WELFARE AND INSTITUTIONS CODE 
15630-15637  Dependent adult abuse reporting 
CODE OF REGULATIONS, TITLE 5 
4650  Filing complaints with CDE, special education students 
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Management Resources: 
CDE LEGAL ADVISORIES 
0514.93  Guidelines for parents to report suspected child abuse  
WEB SITES 
California Attorney General's Office, Crime and Violence Prevention Center:  http://safestate.org 
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss 
California Department of Social Services, Children and Family Services Division: http://www.childsworld.ca.gov 
U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect Information:  
http://nccanch.acf.hhs.gov 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  August 21, 2007, Quartz Hill, California 
 
Exhibit 
Section 11166 of the Penal Code requires any child care custodian, health practitioner, fire fighter, animal control officer, or humane 
society officer, employee of a child protective agency or child visitation monitor who has knowledge of or observes a child in his/her 
professional capacity or within the scope of his/her employment whom he/she knows or reasonably suspects has been the victim of 
child abuse to report the known or suspected instance of child abuse to a child protective agency immediately or as soon as 
practically possible by telephone and to prepare and send a written report thereof within 36 hours of receiving the information 
concerning the incident. 
 
"Child care custodian" includes teachers; an instructional aide, a teacher's aide, or a teacher's assistant employed by any public or 
private school, who has been trained in the duties imposed by this article, if the school district has so warranted to the State 
Department of Education; a classified employee of any public school who has been trained in the duties imposed by this article, if 
the school has so warranted to the State  Department of Education; administrative officers, supervisors of child welfare and 
attendance, or certificated pupil personnel employees of any public or private school; administrators of a public or private day camp; 
administrators and employees of public or private youth centers, youth recreation programs and youth organizations; administrators 
and employees of public or private organizations whose duties require direct contact and supervision of children and who have been 
trained in the duties imposed by this article; licensees, administrators and employees of licensed community care or child day care 
facilities; headstart teachers; licensing workers or licensing evaluators; public assistance workers; employees of a child care 
institution including, but not limited to, foster parents, group home personnel, and personnel of residential care facilities; social 
workers, probation officers or parole officers; employees of a school district police or security department; any person who is an 
administrator or a presenter of, or a counselor in, a child abuse prevention program in any public or private school; a district 
attorney investigator, inspector, or family support officer unless the investigator, inspector or officer is working with an attorney 
appointed pursuant to Section 317 of the Welfare and Institutions Code to represent a minor; or a peace officer, as defined in 
Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2 of this code, who is not otherwise described in this section. 
 
"Health practitioner" includes physicians and surgeons, psychiatrists, psychologists, dentists, residents, interns, podiatrists, 
chiropractors, licensed nurses, dental hygienists, optometrists, or any other person who is licensed under Division 2 (commencing 
with Section 500) of the Business and Professions Code; marriage, family and child counselors;  emergency medical technicians I or 
II, paramedics, or other persons certificated pursuant to Division 2.5 (commencing with Section 1797) of the Health and Safety Code; 
psychological assistants registered pursuant to Section 2913 of the Business and Professions Code; marriage, family and child 
counselor trainees as defined in subdivision (c) of Section 4980.03 of the Business and Professions Code; unlicensed marriage, family 
and child counselor interns registered under Section 4980.44 of the Business and Professions Code; state or county public health 
employees who treat minors for venereal disease or any other condition; coroners; paramedics; and religious practitioners who 
diagnose, examine, or treat children. 
 
"Child visitation monitor" means any person as defined in Section 11165.15. 
 
I have been informed of the above law and will comply with its provisions. 
 
(Type employee's name below line, requiring signature above) 
 
This statement is a permanent record of the district.  The cost of printing, distribution, and filing of these statements is borne by the 
district. 
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This subdivision is not applicable to persons employed by child protective agencies, public or private youth centers, youth recreation 
programs and youth organizations as members of the support staff or maintenance staff and who do not work with, observe, or 
have knowledge of children as part of their official duties. 
 
WESTSIDE UNION SCHOOL DISTRICT 
Lancaster, California 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
The district disaster preparedness plan shall be available to staff, students and the public in the office of the Superintendent and in 
the office of each principal.  Individual school site disaster plans shall be provided to each teacher and shall be available for public 
inspection at the principal's office.  The principal shall make certain that students and staff are familiar with their site plan. 
 
The Board of Trustees shall grant the use of school buildings, grounds and equipment to public agencies, including the American Red 
Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare.  The Board 
shall cooperate with such agencies in furnishing and maintaining whatever services it deems necessary to meet the community's 
needs.  (Education Code 38132) 
 
Release of Students  
 
The following procedures shall be followed in releasing students in the event of an emergency or disaster:  
 
1. The principal or designee shall receive authorization from the Superintendent or designee before releasing students.  
2. Individual students shall not leave a school site without receiving permission from the principal or designee.   
3. If possible, staff shall release students only to persons authorized on the student emergency card.   
4. In absence of an emergency card or in an emergency in which reference to the emergency card is impossible, individual 

students shall be released, upon presentation of identification, to parents/guardians, persons authorized by the 
parents/guardians, or to authorized persons representing public agencies that may take responsibility, when necessary, for the 
safety of the student.   

5. The principal or designee shall record the release of all students.   
 
Role of Staff 
 
School staff are considered disaster service workers and are subject to disaster service activities assigned to them. (Government 
Code 3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
 
During an emergency, staff shall fulfill the following roles: 
 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
 
1. The principal or designee shall assume overall control and supervision of activities at the school site during an emergency.  

He/she shall have authority to use discretionary judgment in emergency situations which do not permit execution of 
prearranged plans.  The principal or designee shall: 

a. Direct evacuation of buildings 
b. Arrange for transfer of students when their safety is threatened 
c. Inform the Superintendent or designee of all emergency actions taken as soon as possible 
d. Schedule periodical fire drills and other disaster preparedness exercises and keep appropriate records 
e. Post directions for fire drills and civil defense drills in classrooms, multipurpose rooms, etc. 

 
2. Teachers shall be responsible for supervision of students in their charge.  Teachers shall: 

a. Direct evacuation of students in their charge in accordance with the principal's instruction 
b. Give the DROP command as necessary 
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c. Take attendance, stay with the students, and provide supervision 
d. Report missing students to the principal or designee 
e. Send students in need of first aid to the school nurse or a person trained in first aid 

 
3. Custodians are responsible for the use of emergency equipment, the handling of supplies and the use of available utilities.  

Custodians shall: 
a. Survey and report damage to the principal 
b. Direct rescue operations as required 
c. Direct fire-fighting efforts until regular fire-fighting personnel take over 
d. Control main shutoff valves for gas, water and electricity and ascertain that no hazard results from broken gas, water 

mains or fallen electrical lines 
e. Disburse supplies and equipment as needed 

 
4. The school secretary and secretarial staff shall: 

a. Report a fire or disaster to the appropriate authorities 
b. Answer telephones and monitor radio emergency broadcasts   
c. Provide for the safety of essential school records and documents 
d. Assist the principal as needed 

 
5. The school nurse shall: 

a. Administer first aid 
b. Supervise the administration of first aid 
c. Organize first aid and medical supplies 

 
6. The cafeteria manager shall direct the use and preparation of the cafeteria stock and water supply whenever the feeding of 

students becomes necessary during a disaster. 
 
7. The bus driver(s) shall: 

a. Supervise students if a disaster occurs while they are on the bus 
b. Issue the DROP command as necessary while students are on the bus 
c. Transfer students to a new location when directed by the principal 
d. Assist the custodian in damage control 

 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  September 15, 1997 Lancaster, California 
 
Emergencies And Disaster Preparedness Plan 
In order to save lives and protect property, all district staff and students must be prepared to respond quickly and responsibly to 
emergencies, disasters, and events which threaten to result in a disaster. 
 
The Superintendent or designee shall develop and maintain a disaster preparedness plan which details provisions for handling all 
foreseeable emergencies and disasters.  The Superintendent or designee may appoint a committee to regularly review the disaster 
preparedness plan and recommend changes.  (Education Code 32282) 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
The principal or designee shall augment the district plan with working plans and procedures specific to each school.  He/she shall 
present a copy of these site plans and procedures to the Superintendent. 
 
District and site plans shall address at least the following situations: 
 
1. Fire on or off school grounds which endangers students 
2. Natural or man-made disasters 
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(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
3. Bomb threat or actual detonation 
 
(cf. 3516.2 - Bomb Threats) 
 
4. Attack or disturbance by individuals or groups 
 
(cf. 3515.2 - Disruptions) 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5131.4 - Campus Disturbances) 
 
The Superintendent or designee should ensure that the plan includes:  
 
1. Procedures for personal safety and security 
 
2. Ways to ensure smooth administrative control of operations during a crisis 
 
3. Procedures to establish a clear, effective communications system  
 
4. Guidelines for law enforcement involvement, including specific steps for law enforcement intervention depending upon the 

intensity of the crisis 
 
The Superintendent or designee shall use state-approved Standard Emergency Management System guidelines and the National 
Incident Command System when updating district and site-level emergency and disaster preparedness plans. 
 
The Superintendent or designee shall consult with city and/or county agencies so that district and site plans may provide the best 
possible way of handling each situation and also provide for emergency communications systems between these agencies and each 
district school. 
 
The Superintendent or designee may provide a plan which allows bus seating capacity limits to be exceeded when a disaster or 
hazard requires students to be moved immediately to ensure their safety.  (Education Code 39834) 
 
(cf. 3543 - Transportation Safety and Emergencies) 
 
Disaster preparedness exercises shall be held regularly at each school site and shall demonstrate how safety procedures may be 
applied to various types of emergencies.  All students and employees shall receive instruction regarding emergency plans. 
 
The Board of Trustees encourages all employees to become proficient in first aid and cardiopulmonary resuscitation (CPR).  The 
Superintendent or designee shall ascertain that at least one staff member at each school holds a valid certificate in these areas.  The 
Superintendent or designee shall provide for CPR inservice training to be offered at least once a year for district staff. 
 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare.  The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to meet the community's needs.  
(Education Code 32282)   
 
(cf. 1330 - Use of School Facilities) 
 
School employees are considered disaster service workers and are subject to disaster service activities assigned to them. 
(Government Code 3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
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Legal Reference: 
EDUCATION CODE 
32001  Fire alarms and drills 
32040  Duty to equip school with first aid kit 
32280-32289  School safety plans 
32290  Safety devices 
39834 Operating overloaded bus 
46390-46392  Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
GOVERNMENT CODE 
3100  Public employees as disaster service workers 
8607 Standardized emergency management system 
CODE OF REGULATIONS, TITLE 5 
550  Fire drills 
560  Civil defense and disaster preparedness plans 
CODE OF REGULATIONS, TITLE 19 
2400-2450  Standardized emergency management system 
UNITED STATES CODE, TITLE 42 
12101-12213 Americans with Disabilities Act 
 
Management Resources: 
CSBA PUBLICATIONS 
Avian Influenza, Governance and Policy Services Fact Sheet, April 2006 
911!  A Manual for Schools and the Media During a Campus Crisis, 2001 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
Pandemic Influenza Planning Checklist, 2006 
CONTRA COSTA COUNTY OFFICE OF EDUCATION 
Pandemic Flu School Action Kit, June 2006 
GOVERNOR'S OFFICE OF EMERGENCY SERVICES 
School Emergency Response:  Using SEMS at Districts and Sites, June 1998 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 
WEB SITES 
CSBA:  http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 
California Office of Emergency Services:  http://www.oes.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Centers for Disease Control and Prevention:  http://www.cdc.gov 
Contra Costa County Office of Education, Pandemic influenza resources: 
http://www.cccoe.k12.ca.us/about/flu/resources_flu_action_kit 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
U.S. Department of Homeland Security: http://www.dhs.gov 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  October 2, 2007 Lancaster, California 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Suspension from school means removal of a student from ongoing instruction for adjustment purposes.  However, suspension does 
not mean any of the following:  (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction 

for the length of day prescribed by the Board of Trustees for students of the same grade level 
2. Referral to a certificated employee designated by the principal to advise students 
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3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without 
sending the student to the principal or designee as provided in Education Code 48910.  Removal from a particular class shall not 
occur more than once every five school days. 

 
Expulsion means removal of a student from the immediate supervision and control, or the general supervision, of school personnel.  
(Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided.  (Education Code 48925) 
 
School day means a day upon which the schools of the district are in session or weekdays during the summer recess.  (Education 
Code 48925) 
 
Student includes a student's parent/guardian or legal counsel.  (Education Code 48925) 
 
Principal's designee means one or more administrators or, if there is not a second administrator at one school site, a certificated 
person specifically designated by the principal, in writing, to assist with disciplinary procedures.  Only one such person may be 
designated at any time as the principal's primary designee and only one such person may be designated as secondary designee for 
the school year.  The names of such persons shall be on file in the principal's office.  (Education Code 48911) 
 
School property, for the purposes described in Education Code 48900, includes, but is not limited to, electronic files and databases.  
(Education Code 48900(u)) 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, suspension, and expulsion.  (Education Code 35291, 48900.1, 48980) 
 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
 
Grounds for Suspension and Expulsion 
 
A student may be subject to suspension or expulsion when it is determined that he/she: 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence upon 

another person, except in self-defense. (Education Code 48900(a)) 
 
A student who aids or abets the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31, 
may be suspended, but not expelled.  However, a student may be suspended or expelled pursuant to Education Code 48900(a) once 
he/she has been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical violence in which the 
victim suffered great or serious bodily injury.  (Education Code 48900(t)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession 

of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence.  (Education Code 48900(b)) 

 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of, any controlled substance as defined in 

Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind.  (Education Code 48900(c)) 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 

alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
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substance, or material and represented same as controlled substance, alcoholic beverage, or intoxicant.  (Education Code 
48900(d)) 

 
5. Committed or attempted to commit robbery or extortion.  (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property.  (Education Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property.  (Education Code 48900(g)) 
 
8. Possessed or used tobacco or any products containing tobacco or nicotine products, including, but not limited to, cigars, 

cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.  This restriction shall not 
prohibit a student from using or possessing his/her own prescription products.  (Education Code 48900(h)) 

 
(cf. 5131.62 - Tobacco) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity.  (Education Code 48900(i)) 
 
10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and 

Safety Code 11014.5.  (Education Code 48900(j)) 
 
11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school 

officials, or other school personnel engaged in the performance of their duties.  (Education Code 48900(k)) 
 
(cf. 5131.4 - Student Disturbances) 
 
12. Knowingly received stolen school property or private property.  (Education Code 48900(l)) 
 
13. Possessed an imitation firearm.  (Education Code 48900(m)) 
 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a firearm.  (Education Code 48900(m)) 
 
14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 

sexual battery as defined in Penal Code 243.4.  (Education Code 48900(n)) 
 
15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for 

the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness.   
(Education Code 48900(o)) 

 
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.  (Education Code 48900(p)) 
 
17. Engaged in, or attempted to engage in, hazing.  (Education Code 48900(q)) 
 
Hazing means a method of initiation or preinitiation into a student organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student.  Hazing does not include athletic events or school-
sanctioned events.  (Education Code 48900(q)) 
 
18. Made terrorist threats against school officials and/or school property.  (Education Code 48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in 
death or great bodily injury to another person, or property damage in excess of $1,000, with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
 
A student in grades 4-12 is also subject to suspension or recommendation for expulsion when it is determined that he/she: 
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19. Committed sexual harassment as defined in Education Code 212.5.  (Education Code 48900.2) 
 
Sexual harassment means that conduct, when considered from the perspective of a reasonable person of the same gender as the 
victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
 
(cf. 5145.7 - Sexual Harassment) 
 
20. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233.  

(Education Code 48900.3) 
 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such acts include injuring or intimidating 
another person, interfering with the exercise of a person's civil rights, or damaging a person's property because of the person's race, 
color, religion, ancestry, national origin, disability, gender, or sexual orientation. (Education Code 233; Penal Code 422.55) 
 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
21. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 

pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, 
and invading the rights of school personnel or students by creating an intimidating or hostile educational environment.  
(Education Code 48900.4) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
22. Engaged in an act of bullying, including, but not limited to, bullying by means of an electronic act, directed toward a student or 

school personnel.  (Education Code 48900(r)) 
 
Bullying means one or more acts by a student or group of students that constitute sexual harassment pursuant to Education Code 
48900.2, as defined in item #19 above; hate violence pursuant to Education Code 48900.3, as defined in item #20 above; or 
harassment, threats, or intimidation pursuant to Education Code 48900.4, as defined in item #21 above.  (Education Code 32261) 
 
Electronic act means the transmission of a communication, including, but not limited to, a message, text, sound, or image by means 
of an electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless communication device, 
computer, or pager.  (Education Code 32261) 
 
A student may be suspended or expelled for any of the acts listed above if the act is related to school activity or school attendance 
occurring at any district school under the jurisdiction of the Superintendent or principal or within any other school district, including, 
but not limited to, the following circumstances:  (Education Code 48900) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 - Open/Closed Campus) 
 
4. During, going to, or coming from a school-sponsored activity 
 
(cf. 5131.1 - Bus Conduct) 
 
The Superintendent or principal may use his/her discretion to provide alternatives to suspension or expulsion for a student subject 
to discipline under this administrative regulation, including, but not limited to, counseling and an anger management program.  
(Education Code 48900(v)) 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
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(cf. 6164.2 - Guidance/Counseling Services) 
 
Alternatives to suspension or expulsion shall be used with students who are truant, tardy, or otherwise absent from assigned school 
activities. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Truancy) 
 
Removal from Class by a Teacher/Parental Attendance 
 
A teacher may suspend any student from his/her class for the remainder of the day and the following day for any act listed in 
"Grounds for Suspension and Expulsion" above.  (Education Code 48910) 
 
A teacher also may refer a student to the principal or designee for consideration of suspension from school.  (Education Code 48910) 
 
When removing a student from his/her class, the teacher shall immediately report this action to the principal or designee and send 
the student to the principal or designee for appropriate action.  The student shall be appropriately supervised during the class 
periods from which he/she has been removed.  (Education Code 48910) 
 
As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher conference regarding the 
removal.  A counselor or psychologist may attend the conference if it is practicable, and a school administrator shall attend if either 
the parent/guardian or teacher so requests.  (Education Code 48910) 
 
A student removed from class shall not be returned to class during the period of removal without the approval of the teacher of the 
class and the principal.  (Education Code 48910) 
 
A student removed from class shall not be placed in another regular class during the period of removal.  However, if a student is 
assigned to more than one class per day, he/she may be placed in any other regular classes except those held at the same time as 
the class from which the student was removed.  (Education Code 48910) 
 
The teacher of any class from which a student is removed may require the student to complete any assignments and tests missed 
during the removal.  (Education Code 48913) 
 
Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the teacher has removed attend a 
portion of a school day in his/her child's classroom.  When a teacher makes this request, the principal shall send the parent/guardian 
a written notice that the parent/guardian's attendance is requested pursuant to law.  (Education Code 48900.1) 
 
This notice shall also: 
 
1. Inform the parent/guardian when his/her presence is expected and by what means he/she may arrange an alternate date 
 
2. Ask the parent/guardian to meet with the principal after the visit and before leaving school, as required by Education Code 

48900.1 
 
Suspension by Superintendent, Principal, or Principal's Designee 
 
The Superintendent or principal may suspend a student from school for not more than five consecutive school days unless the 
suspension is extended pending expulsion.  (Education Code 48911) 
 
The Superintendent or principal shall immediately suspend any student found at school or at a school activity to be:  (Education 
Code 48915) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior 

written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
2. Brandishing a knife, as defined in Education Code 48915(g), at another person 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
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4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in item #14 under "Grounds for 
Suspension and Expulsion" above 

5. Possession of an explosive as defined in 18 USC 921 
 
Explosive means a destructive device and includes, but is not limited to, any explosive, incendiary, or poison gas bomb, grenade, 
rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-
quarter ounce, mine, or similar device.  A destructive device includes any other type of weapon (except a shotgun or shotgun shell 
recognized by the United States Secretary of Army as suitable for sporting purposes) which might be converted to project an 
explosive.  (18 USC 921) 
 
Suspension also may be imposed upon a first offense if the Superintendent or principal determines that the student violated items 
#1-5 listed in "Grounds for Suspension and Expulsion" above or if the student's presence causes a danger to persons or property or 
threatens to disrupt the instructional process.  (Education Code 48900.5) 
 
A student may be suspended from school for not more than 20 school days in any school year unless, for purposes of adjustment, 
the student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or class, in which 
case suspension shall not exceed 30 days in any school year.  However, this restriction on the number of days of suspension does not 
apply when the suspension is extended pending an expulsion.  (Education Code 48903, 48911, 48912) 
 
(cf. 6184 - Continuation Education) 
 
The district may count suspensions that occur while a student is enrolled in another school district toward the maximum number of 
days for which the student may be suspended in any school year.  (Education Code 48903) 
 
Suspensions shall be initiated according to the following procedures: 
 
1. Informal Conference:  Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 

principal's designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the 
student to the principal.  At the conference, the student shall be informed of the reason for the disciplinary action, presented 
with the evidence against him/her, and given the opportunity to present his/her version and evidence in support of his/her 
defense.  (Education Code 48911) 

 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists.  An 
emergency situation involves a clear and present danger to the lives, safety, or health of students or school personnel.  If a 
student is suspended without this conference, both the parent/guardian and student shall be notified of the student's right to 
return to school for the purpose of the conference.  The conference shall be held within two school days, unless the student 
waives his/her right to it or is physically unable to attend for any reason.  In such case, the conference shall be held as soon as 
the student is physically able to return to school.  (Education Code 48911) 

 
2. Administrative Actions:  All requests for student suspension are to be processed by the principal or designee of the school in 

which the student is enrolled at the time of the misbehavior.  A school employee shall report the suspension, including the 
name of the student and the cause for the suspension, to the Superintendent or designee.  (Education Code 48911) 

 
3. Notice to Parents/Guardians:  At the time of the suspension, a school employee shall make a reasonable effort to contact the 

parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall be notified in writing 
of the suspension.  (Education Code 48911) 

 
 This notice shall state the specific offense committed by the student.  (Education Code 48900.8) 
 
 In addition, the notice may state the date and time when the student may return to school.  If school officials wish to ask the 

parent/guardian to confer regarding matters pertinent to the suspension, the notice may add that state law requires the 
parent/guardian to respond to such requests without delay. 

 
4. Parent/Guardian Conference:  Whenever a student is suspended, school officials may meet with the parent/guardian to discuss 

the causes and duration of the suspension, the school policy involved, and any other pertinent matter.  (Education Code 48914) 
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 While the parent/guardian is required to respond without delay to a request for a conference about a student's behavior, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such a conference.  The student may 
not be denied readmission solely because the parent/guardian failed to attend the conference.  (Education Code 48911) 

 
5. Extension of Suspension:  If the Board is considering the expulsion of a suspended student from any school or the suspension of 

a student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision.  (Education Code 48911) 

 
 Any extension of the original period of suspension shall be preceded by notice of such extension with an offer to hold a 

conference concerning the extension, giving the student an opportunity to be heard.  This conference may be held in 
conjunction with a meeting requested by the student or parent/guardian to challenge the original suspension.  Extension of the 
suspension may be made only if the Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school or at an alternative school 
would endanger persons or property or threaten to disrupt the instructional process.  (Education Code 48911) 

 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and Expulsion" above and within the limits 
specified in "Suspension by Superintendent, Principal, or Principal's Designee" above.  (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the 
semester if any of the acts listed in "Grounds for Suspension and Expulsion" occurred. The suspension shall meet the requirements 
of Education Code 48915.  (Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall 
hold closed sessions if a public hearing would lead to disclosure of information violating a student's right to privacy under Education 
Code 49073-49079.  (Education Code 35146, 48912) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified 
mail or personal service.  Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request 
shall be granted if made in writing within 48 hours after receipt of the Board's notice.  However, any discussion that conflicts with 
any other student's right to privacy still shall be held in closed session.  (Education Code 35146, 48912) 
 
Supervised Suspension Classroom 
 
Students for whom an expulsion action has not been initiated and who pose no imminent danger or threat to the school, students, 
or staff may be assigned to a supervised suspension classroom in a separate classroom, building, or site for the entire period of 
suspension.  The following conditions shall apply:  (Education Code 48911.1) 
 
1. The supervised suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The supervised suspension classroom shall promote completion of schoolwork and tests missed by the student during the 

suspension. 
 
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 

suspension classroom.  The teacher(s) shall provide all assignments and tests that the student will miss while suspended.  If no 
such work is assigned, the person supervising the suspension classroom shall assign schoolwork. 

 
At the time a student is assigned to a supervised suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone.  When the assignment is for longer than one class period, this notification shall be made 
in writing.  (Education Code 48911.1) 
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Authority to Expel 
 
A student may be expelled only by the Board.  The Board shall expel, as required by law, any student found to have committed any 
offense listed below under "Mandatory Recommendation and Mandatory Expulsion."  (Education Code 48915) 
 
The Board also may order a student expelled for any of the acts listed above under "Grounds for Suspension and Expulsion" upon 
recommendation by the principal, Superintendent, hearing officer, or administrative panel, based on either or both of the following 
finding(s):  (Education Code 48915(b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 

student or others 
 
Mandatory Recommendation for Expulsion 
 
Unless the principal, Superintendent or designee finds that expulsion is inappropriate due to particular circumstances, the principal 
or the Superintendent or designee shall recommend a student's expulsion for any of the following acts:  (Education Code 48915(a)) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife as defined in Education Code 48915(g), explosive, or other dangerous object of no reasonable use to the 

student 
 
3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 11053-11058, except for the first offense 

for the possession of not more than one ounce of marijuana, other than concentrated cannabis 
 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
Mandatory Recommendation and Mandatory Expulsion 
 
The principal, Superintendent or designee shall recommend that the Board expel any student found at school or at a school activity 
to be:  (Education Code 48915(c)) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior 

written permission to possess the firearm from a certificated school employee, with the principal or designee's concurrence 
 
2. Brandishing a knife as defined in Education Code 48915(g) at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in item #14 under "Grounds for 

Suspension and Expulsion" above 
 
5. Possessing an explosive as defined in 18 USC 921 
 
Upon finding that the student committed any of the above acts, the Board shall expel the student.  (Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
The student is entitled to a hearing to determine whether the student should be expelled. The hearing shall be held within 30 school 
days after the principal or Superintendent or designee determines that one of the acts listed under "Grounds for Suspension and 
Expulsion" has occurred.  (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days.  The 
request for postponement shall be in writing.  Any subsequent postponement may be granted at the Board's discretion.  (Education 
Code 48918(a)) 
 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days.  Reasons for 
the extension shall be included as a part of the record when the expulsion hearing is held.  (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925.  Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year.  (Education Code 48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay.  
(Education Code 48918(a)) 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness.  (Education Code 
48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to:  (Education Code 48918.5) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending.  (Education Code 48918.5) 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar 
days before the date of the hearing.  The notice shall include:  (Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing. 
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based. 
 
3. A copy of district disciplinary rules which relate to the alleged violation. 
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about 

the student's status in the district to any other district in which the student seeks enrollment.  This obligation applies when a 
student is expelled for acts other than those described in Education Code 48915(a) or (c). 

 
(cf. 5119 - Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 

nonattorney advisor. 
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Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State 
Bar of California. 
 
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has 
been selected by the student or student's parent/guardian to provide assistance at the hearing. 
 
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
 
7. The opportunity to confront and question all witnesses who testify at the hearing. 
 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 

including witnesses. 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding the provisions of Government Code 54953 and Education Code 35145, the Board shall conduct 

a hearing to consider the expulsion of the student in a session closed to the public unless the student requests in writing at least 
five days prior to the hearing that the hearing be a public meeting.  If such request is made, the meeting shall be public unless 
another student's privacy rights nt/guardian, the student, and the counsel of the student also shall be allowed to attend the 
closed session.  (Education Code 48918(c)) 

 
 If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall 

have the right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological 
harm to the witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, 
videotaped deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit 
television.  (Education Code 48918(c)) 

 
2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any means, including electronic recording, 

as long as a reasonably accurate and complete written transcription of the proceedings can be made.  (Education Code 
48918(g)) 
 

 
3. Subpoenas:  Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the 

student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed 
the action that gave rise to the recommendation for expulsion.  After the hearing has commenced, the Board or the hearing 
officer or administrative panel may issue such subpoenas at the request of the student or the County Superintendent of Schools 
or designee.  All subpoenas shall be issued in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in 
accordance with Government Code 11455.20.  (Education Code 48918(i)) 

 
 Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the 

Board in closed session, or in open session if so requested by the student, before the meeting.  The Board's decision in response 
to such an objection shall be final and binding.  (Education Code 48918(i)) 

 
 If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be 

subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal 
attendance of that witness at the hearing.  However, that witness may be compelled to testify by means of a sworn declaration 
as described in item #4 below.  (Education Code 48918(i)) 

 
4. Presentation of Evidence:  Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 

admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious 
affairs.  The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the 
acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and Expulsion" above.  (Education Code 48918(h)) 
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 Findings of fact shall be based solely on the evidence at the hearing.  While no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of physical or psychological harm.  (Education Code 48918(f)) 

 
 In cases where a search of a student's person or property has occurred, evidence describing the reasonableness of the search 

shall be included in the hearing record. 
 
5. Testimony by Complaining Witnesses:  The following procedures shall be observed when hearings involve allegations of sexual 

assault or sexual battery by a student:  (Education Code 48918, 48918.5) 
a. Any complaining witness shall be given five days' notice before being called to testify. 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a 

parent/guardian or legal counsel, present during his/her testimony. 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall 

not be heard unless the person conducting the hearing determines that extraordinary circumstances require the 
evidence to be heard.  Before such a determination is made, the complaining witness shall be given notice and an 
opportunity to oppose the introduction of this evidence.  In the hearing on the admissibility of this evidence, the 
complaining witness shall be entitled to be represented by a parent/guardian, legal counsel, or other support person.  
Reputation or opinion evidence regarding the sexual behavior of a complaining witness shall not be admissible for any 
purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent 
discouragement of complaints, the district shall provide a nonthreatening environment. 

 
1. The district shall provide a room separate from the hearing room for the use of the complaining witness before and during 

breaks in testimony. 
2. At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief 

from examination and cross-examination during which he/she may leave the hearing room. 
3. The person conducting the hearing may: 
 

a. Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
 

b. Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no 
good cause to take the testimony during other hours 

 
c. Permit one of the support persons to accompany the complaining witness to the witness stand 

 
4. Decision Within 10 School Days:  The Board's decision on whether to expel a student shall be made within 10 school days after 

the conclusion of the hearing, unless the student requests in writing that the decision be postponed.  (Education Code 48918(a)) 
 
5. Decision Within 40 School Days:  If the Board does not meet on a weekly basis, its decision on whether to expel a student shall 

be made within 40 school days after the student is removed from his/her school of attendance, unless the student requests in 
writing that the decision be postponed.  (Education Code 48918(a)) 

 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 
Administrative Hearings of the State of California for a hearing officer.  Alternatively, the Board may appoint an impartial 
administrative panel composed of three or more certificated personnel, none of whom shall be members of the Board or on the 
staff of the school in which the student is enrolled.  (Education Code 48918(d)) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing."  (Education Code 48918(d)) 
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The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend 
expulsion of the student to the Board.  If expulsion is not recommended, the expulsion proceeding shall be terminated and the 
student shall be immediately reinstated.  The Superintendent or designee shall place the student in a classroom instructional 
program, any other instructional program, a rehabilitation program, or any combination of these programs after consulting with 
district staff, including the student's teachers, and with the student's parent/guardian.  The decision to not recommend expulsion 
shall be final.  (Education Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board.  All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing.  The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order.  (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the 
enforcement of the expulsion for a period of one year.  (Education Code 48917, 48918) 
 
The Board shall make its decision about the student's expulsion within 40 school days after the date of the student's removal from 
school unless the student requests in writing that the decision be postponed.  (Education Code 48918(a)) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, or an administrative panel, 
the final action to expel shall be taken by the Board at a public meeting.  (Education Code 48918(j)) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final and the student shall be reinstated 
immediately. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 
district.  For a student expelled for an act listed under "Mandatory Recommendation and Mandatory Expulsion" above, this date 
shall be one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a 
student expelled for other acts, this date shall be no later than the last day of the semester following the semester in which the 
expulsion occurred. If an expulsion is ordered during the summer session or the intersession period of a year-round program, the 
Board shall set a date when the student shall be reviewed for readmission not later than the last day of the semester following the 
summer session or intersession period in which the expulsion occurred.  (Education Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include:  
(Education Code 48916) 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 

employment, community service, or other rehabilitative programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 
required to enroll in a county-sponsored drug rehabilitation program before returning to school.  (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian.  This notice 
shall include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed in Education Code 48900, 

48900.2, 48900.3, 48900.4, 48900.7, or 48915 (Education Code 48900.8) 
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2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian 
(Education Code 48916) 

 
3. Notice of the right to appeal the expulsion to the County Board of Education (Education Code 48918) 
 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 

48918) 
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the 

student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
 
Decision Not to Enforce Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion, the Board shall take into 
account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate 

for the student's rehabilitation.  This rehabilitation program may provide for the involvement of the student's parent/guardian 
in the student's education.  However, a parent/guardian's refusal to participate in the rehabilitation program shall not be 
considered in the Board's determination as to whether the student has satisfactorily completed the rehabilitation program.  
(Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status.  

(Education Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts 

listed under "Grounds for Suspension and Expulsion" above or violates any of the district's rules and regulations governing 
student conduct.  (Education Code 48917) 

 
4. When the suspension of the enforcement of an expulsion order is revoked, a student may be expelled under the terms of the 

original expulsion order.  (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school.  Upon 

reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings.  (Education Code 48917) 
 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order 

during a period of probation to the student or parent/guardian.  The notice shall also inform the parent/guardian of the right to 
appeal the expulsion to the County Board, the alternative educational placement to be provided to the student during the time 
of expulsion, and the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of 
the student's status with the expelling district, pursuant to Education Code 48915.  (Education Code 48918(j)) 

 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an 

appeal of the expulsion order with the County Board.  (Education Code 48917) 
 
Right to Appeal 
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The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board.  The appeal must be filed 
within 30 days of the Board's decision to expel, even if the expulsion action is suspended and the student is placed on probation.  
(Education Code 48919) 
 
The student shall submit a written request for a copy of the written transcripts and supporting documents from the district 
simultaneously with the filing of the notice of appeal with the County Board.  The district shall provide the student with these 
documents within 10 school days following the student's written request.  (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245.  (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which may 
involve the possession or sale of narcotics or of a controlled substance. In addition, law enforcement authorities shall be notified 
regarding any acts by students or nonstudents regarding the possession, sale, or furnishment of firearms, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10.  (Education Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or county law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind.  (Education Code 
48902) 
 
Post-Expulsion Placements 
 
The Board shall refer expelled students to a program of study that is:  (Education Code 48915, 48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is 

offered at a community day school established at such a site 
 
3. Not housed at the school site attended by the student at the time of suspension 
 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
When the placement described above is not available, and when the County Superintendent so certifies, students expelled for acts 
described in items #6-13 and #19-21 under "Grounds for Suspension and Expulsion" above may be instead referred to a program of 
study that is provided at another comprehensive middle, junior, or senior high school, or at an elementary school.  (Education Code 
48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in 
any of grades 7-12.  (Education Code 48916.1) 
 
Readmission After Expulsion 
 
Readmission procedures shall be as follows: 
 
1. On the date set by the Board when it ordered the expulsion, the district shall consider readmission of the student.  (Education 

Code 48916) 
 
2. The Superintendent or designee shall hold a conference with the parent/guardian and the student.  At the conference the 

student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan 
have been met. 
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4. School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness 
to comply with these regulations. 

 
3. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission.  The Board shall 

consider this recommendation in closed session if information would be disclosed in violation of Education Code 49073-49079.  
If a written request for open session is received from the parent/guardian or adult student, it shall be honored. 

 
4. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, 

of the Board's decision regarding readmission. 
 
5. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or 

that the student continues to pose a danger to campus safety or to other district students or employees.  (Education Code 
48916) 

 
6. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 

alternative educational program initially selected or to place the student in another program that serves expelled students, 
including placement in a county community school.  (Education Code 48916) 

 
7. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 

remittance into the regular program.  This notice shall indicate the Board's determination of the educational program which the 
Board has chosen.  The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another 
school district.  (Education Code 48916) 

 
Maintenance of Records 
 
The Board shall maintain a record of each expulsion, including the specific cause of the expulsion.  The expulsion record shall be 
maintained in the student's mandatory interim record and sent to any school in which the student subsequently enrolls upon receipt 
of a written request by the admitting school.  (Education Code 48900.8, 48918(k)) 
 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district.  (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
Outcome Data 
 
The Superintendent or designee shall maintain the following data:  (Education Code 48900.8, 48916.1) 
 
1. The number of students recommended for expulsion 
2. The specific grounds for each recommended expulsion 
3. Whether the student was subsequently expelled 
4. Whether the expulsion order was suspended 
5. The type of referral made after the expulsion 
6. The disposition of the student after the end of the expulsion period 
 
Regulation, WESTSIDE UNION SCHOOL DISTRICT 
Approved:  October 5, 2010, Quartz Hill, California 
 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-
1482, is subject to the same grounds for suspension and expulsion which apply to students without disabilities. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Procedures for Students Not Yet Eligible for Special Education Services 
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A student who has not been officially identified as a student with a disability pursuant to IDEA and who has engaged in behavior that 
violated the district's code of student conduct may assert any of the protections under IDEA only if the district had knowledge that 
the student is disabled before the behavior that precipitated the disciplinary action occurred.  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
The district shall be deemed to have knowledge that the student has a disability if one of the following conditions exists:  (20 USC 
1415(k)(5); 34 CFR 300.534) 
 
1. The parent/guardian has expressed concern to district supervisory or administrative personnel in writing, or to a teacher of the 

student, that the student is in need of special education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education pursuant to 34 CFR 300.300-300.311. 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 

education or to other supervisory district personnel about a pattern of behavior demonstrated by the student. 
 
The district would be deemed to not have knowledge that a student is disabled if the parent/guardian has not allowed the student 
to be evaluated for special education services or has refused services.  In addition, the district would be deemed to not have 
knowledge if the district conducted an evaluation pursuant to 34 CFR 300.300-300.311 and determined that the student was not an 
individual with a disability.  When the district is deemed to not have knowledge of the disability, the student shall be disciplined in 
accordance with procedures established for students without disabilities who engage in comparable behavior.  (20 USC 1415(k)(5); 
34 CFR 300.534) 
 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner.  Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities.  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
Suspension 
 
The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident of 
misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in placement 
pursuant to 34 CFR 300.536.  (34 CFR 300.530; Education Code 48903) 
 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education program (IEP) has been suspended during the school year. 
 
(cf. 6159 - Individualized Education Program) 
 
The district shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her current educational 
placement for disciplinary reasons constitutes a change of placement.  A change of placement shall be deemed to have occurred 
under any of the following circumstances: (34 CFR 300.536) 
 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 

a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of 

removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the 

proximity of the removals to one another, indicate a change of placement. 
 
If the removal has been determined to be a change of placement as specified in items #1-2 above, the student's IEP team shall 
determine the appropriate educational services.  (34 CFR 300.530) 
 
Services During Suspension 
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Any student suspended for more than 10 school days in the same school year shall continue to receive services during the term of 
the suspension.  School personnel, in consultation with at least one of the student's teachers, shall determine the extent to which 
services are needed  
 
as provided in 34 CFR 300.101(a), so as to enable the student to continue to participate in the general education curriculum in 
another setting and to progress toward meeting the goals as set out in his/her IEP.  (20 USC 1412(a)(1)(A); 34 CFR 300.530) 
 
If a student with a disability is excluded from school bus transportation, the student shall be provided with an alternative form of 
transportation at no cost to the student or his/her parent/guardian, provided that transportation is specified in his/her IEP.  
(Education Code 48915.5) 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
 
Interim Alternative Educational Placement Due to Dangerous Behavior 
 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard to whether the behavior is a manifestation of the student's disability, when the student commits one of 
the following acts while at school, going to or from school, or at a school-related function:  (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G); 34 CFR 
300.531) 
 
On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be notified of the decision 
and provided the procedural safeguards notice pursuant to 34 CFR 300.504.  (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
 
A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although in 
another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress toward 
meeting the goals set out in his/her IEP.  As appropriate, the student shall also receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. (20 
USC 1415(k)(1)(D); 34 CFR 300.530) 
 
Manifestation Determination 
 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated due 
to a violation of the district's code of conduct: 
 
1. Notice: On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be notified of the 

decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504.  (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
1. Manifestation Determination Review:  Immediately if possible, but in no case later than 10 school days after the date the 

decision to take disciplinary action is made, a manifestation determination review shall be made of the relationship between 
the student's disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 

 
At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP team (as 
determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's IEP, 
any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct in 
question was either of the following:  (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
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a. Caused by or had a direct and substantial relationship to the student's disability 
 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 

remedy those deficiencies 
 
2. If the manifestation review team determines that a condition in either #a or #b above was met, the conduct shall then be 

determined to be a manifestation of the student's disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
 
3. Determination that Behavior is a Manifestation of the Student's Disability:  When the conduct has been determined to be a 

manifestation of the student's disability, the IEP team shall conduct a functional behavioral assessment, unless a functional 
behavioral assessment had been conducted before the occurrence of the behavior that resulted in the change of placement, 
and shall implement a behavioral intervention plan for the student. 

 
If a behavioral intervention plan has already been developed, the IEP team shall review the behavioral intervention plan and modify 
it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and district agree to a 
change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: If the manifestation determination review team 

determines that the student's behavior was not a manifestation of his/her disability, the student may be disciplined in 
accordance with the procedures for students without disabilities. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 

 
The student shall receive services to the extent necessary to participate in the general education curriculum in another setting and 
to allow him/her to progress toward meeting the goals set out in his/her IEP.  As appropriate, the student also shall receive a 
functional behavioral assessment and behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur.  (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
Due Process Appeals 
 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing.  The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b).  (20 USC 1415(k)(3); 34 CFR 
300.532) 
 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration 
of the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise.  (20 USC 1415(k)(4); 34 
CFR 300.533) 
 
Readmission 
 
Readmission procedures for students with disabilities shall be the same as those used for all students.  Upon readmission, an IEP 
team meeting shall be convened. 
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Suspension of Expulsion 
 
The Board of Trustees' criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students.  (Education Code 48917) 
 
Notification to Law Enforcement Authorities 
 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students in 
AR 5144.1 - Suspension and Expulsion/Due Process. 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
Report to County Superintendent of Schools 
 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has been 
expelled or suspended for more than 10 school days.  The report shall include the student's name, last known address, and the 
reason for the action.  (Education Code 48203) 
 
Legal Reference: 
EDUCATION CODE 
35146  Closed sessions re: suspensions 
35291  Rules of governing board 
48203  Reports of severance of attendance of disabled students 
48900-48925  Suspension and expulsion 
56000  Special education; legislative findings and declarations 
56320  Educational needs; requirements 
56321  Development or revision of individualized education program 
56329  Independent educational assessment 
56340-56347  Individualized education program teams 
56505  State hearing 
PENAL CODE 
245  Assault with deadly weapon 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act 
626.10  Dirks, daggers, knives, razors, or stun guns 
UNITED STATES CODE, TITLE 18 
930  Weapons 
1365  Serious bodily injury 
UNITED STATES CODE, TITLE 20 
1412  State eligibility 
1415  Procedural safeguards 
UNITED STATES CODE, TITLE 21 
812  Controlled substances 
UNITED STATES CODE, TITLE 29 
706  Definitions 
794  Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
300.1-300.818  Assistance to states for the education of students with disabilities, especially: 
300.530-300.537  Discipline procedures 
COURT DECISIONS 
Schaffer v. Weast,  (2005) 546 U.S. 549 
Parents of Student W. v. Puyallup School District, (1994 9th Cir.) 31 F.3d 1489 
M.P. v. Governing Board of Grossmont Union High School District, (1994) 858 F.Supp. 1044 
Honig v. Doe, (1988) 484 U.S. 305 
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Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education, Special Education:  http://www.cde.ca.gov/sp/se 
U.S. Department of Education, Office of Special Education Programs: http://www.ed.gov/about/offices/list/osers/osep 
 
Regulation, WESTSIDE UNION SCHOOL DISTRICT 
Approved:  October 5, 2010, Quartz Hill, California 
 
Board Policy 
The Board of Trustees has established policies and standards of behavior in order to promote learning and protect the safety and 
well-being of all students.  When these policies and standards are violated, it may be necessary to suspend or expel a student from 
regular classroom instruction. 
 
(cf. 5144 - Discipline) 
 
Suspended or expelled students shall be excluded from all school-related extracurricular activities during the period of suspension or 
expulsion. 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Except where suspension for a first offense is warranted in accordance with law, suspension shall be imposed only when other 
means of correction fail to bring about proper conduct.  (Education Code 48900.5) 
 
Expulsion is an action taken by the Board for severe or prolonged breaches of discipline by a student.  Except for single acts of a 
grave nature, expulsion is used only when there is a history of misconduct, when other forms of discipline, including suspension, 
have failed to bring about proper conduct, or when the student's presence causes a continuing danger to him/herself or others.  
(Education Code 48915) 
 
The grounds for suspension and expulsion and the procedures for considering, recommending and/or implementing suspension and 
expulsion shall be specified in administrative regulation. 
 
Zero Tolerance 
 
The Board supports a zero-tolerance policy for serious offenses, as defined by law, to promote our pledge that all students will have 
the opportunity to learn in a safe and secure environment.  However, this zero-tolerance policy is but one part of a broader set of 
policies that have been established to deal with school safety.  In establishing this zero-tolerance policy the Board has taken every 
measure to insure that there are exacting  definitions of offenses punishable under Zero-Tolerance.  This Zero Tolerance Policy 
leaves no room for discretion of these listed offenses at the school site-level, however once recommended for expulsion, the 
assembled Administrative Panel is allowed some degree of discretion in responding to these infractions by allowing them to consider 
the special circumstances of a violation, such as the age of the offender, the ability of the offender to comprehend the policy, the 
intent of the offender, the effect of the transgression on other students (both those directly and indirectly involved), and, finally, the 
past disciplinary record of the offender. 
 
California law requires mandatory suspension and recommendation for expulsion for students who: 
 
1. Possess, sell, or otherwise furnish a firearm. 
 
2. Brandish a knife at another person. 
 
3. Sell a controlled substance, except for the first offense of less than one ounce of marijuana. 
 
4. Commits or attempts to commit sexual assault or sexual battery. 
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5. Possess an explosive. 
 
Firearm is defined under Penal Code, Section 12001(b) Any device designed to be used as a weapon from which a projectile is 
expelled through a barrel by the force of an explosion or other form of combustion.  However, Education Code 48900 does extend 
the definition of a firearm to include an "imitation firearm" - i.e. a facsimile that is substantially similar to an existing firearm, and 
Westside will use this definition and include it in the definition for firearm. 
 
Brandish with reference to a dangerous weapon, means that the weapon was pointed or waved about, or displayed in a threatening 
manner. 
 
Under Education Code 48915(a) (expulsion) a knife is defined as 1) any dirk, dagger, or other weapon with a fixed, sharpened blade 
fitted primarily for stabbing or 2) a knife with a blade longer than 3.5" or 3) a locking-blade knife, or 4) a razor with an unguarded 
blade. 
 
Controlled Substance:  The term controlled substance' means a drug or other substance identified under Schedule I, II, III, IV, or V in 
section 202(c) of the Controlled Substances Act (21 U.S.C. 812(c)). 
 
Sexual assault is any nonconsensual sexual act that is forced by one or more individuals upon another. 
 
Battery is defined as knowingly committing an act of violence on another individual. 
 
Explosive is defined as any substance or combination of substances, the primary or common purpose of which is detonation or rapid 
combustion with criminal intent. 
 
Offenses that allow for the site administrator to demonstrate discretion are defined in Education Code section 48915 (a), and are as 
follows: 
 
1. Causing serious physical injury to another person, except in self defense. 
 
2. Possession of any knife, or other dangerous object of no reasonable use to the student. 
 
3. Unlawful possession of any controlled substance except for the possession of not more than one ounce of marijuana. 
 
4. Robbery or extortion. 
 
5. Assault or battery upon any school employee. 
 
All of the offenses as listed in Education Code section 48915 (a), and/or any of the less serious offenses listed in Education Code 
section 48900, require that the decision to expel be based on a finding of one of the following: 
 
1. Other means of correction are not feasible or have repeatedly failed to bring about proper conduct. 
 
2. Due to the nature of the act, the presence of the student causes continuing danger to the physical safety of the student or 

others. 
 
Staff shall immediately report to the Superintendent or designee any incidence of offenses specified in law, Board policy and 
administrative regulation as cause for suspension or expulsion. 
 
The Superintendent or designee shall notify staff, students and parents/guardians about the district's zero tolerance policy and the 
consequences that may result from student offenses.  He/she shall also ensure strict enforcement of this policy. 
 
Student Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and expulsion by affording them their due 
process rights under the law.  The Superintendent or designee shall comply with procedures for notices and appeals as specified in 
administrative regulation and law.  (Education Code 48911, 48915, 48915.5) 
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(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
On-Campus Suspension Program 
 
The Board recognizes that students who are suspended from school often have no supervision or guidance during the school hours 
when they are off campus and may fall behind in the coursework.  The Board believes that, in many cases, it would be better to 
manage the student's behavior by keeping the student at school and providing him/her with supervision that is separated from the 
regular classroom. 
 
The Superintendent or designee shall establish a supervised in-house suspension program which meets the requirements of law for 
suspended students who pose no imminent danger or threat at school and for whom an expulsion action has not been initiated. 
 
The Superintendent or designee shall examine alternatives to off-campus suspension and may establish a suspension program which 
involves progressive discipline during the school day on campus; use of conferences between staff, parents/guardians and students; 
detention; student study teams or other assessment-related teams; and/or referral to school support services staff. The use of such 
alternatives does not preclude off-campus suspensions. 
 
Required Parental Attendance 
 
The Board believes that parental involvement plays an important role in the resolution of classroom behavior problems.  The Board 
expects that teachers will communicate with parents/guardians when behavior problems arise. 
 
Whenever a student is removed from a class because he/she committed an obscene act, engaged in habitual profanity or vulgarity, 
disrupted school activities or otherwise willfully defied valid staff authority, the teacher of the class from which the student was 
removed may provide that the student's parent/guardian attend a portion of a school day in that class.  After completing the 
classroom visit and before leaving school premises, the parent/guardian also shall meet with the principal or designee.  (Education 
Code 48900.1) 
 
The Board encourages teachers, before requiring parental attendance, to make reasonable efforts to have the parent/guardian visit 
the class voluntarily.  The teacher also may inform the parent/guardian about available resources and parent/guardian education 
opportunities.  Teachers should reserve the option of required parental attendance for cases in which they have determined that it 
is the best strategy to promote positive interaction between the student and the parent/guardian and to improve classroom 
behavior. 
 
The teacher shall apply this policy uniformly to all students within the classroom.  This policy shall apply only to a parent/guardian 
who lives with the student.  (Education Code 48900.1) 
 
Parental attendance may be requested on the day the student returns to class or within one week thereafter.  The principal or 
designee shall contact any parents/guardians who do not respond to the request to attend school.  The Board recognizes that 
parental compliance with this policy may be delayed, modified or prevented for reasons such as serious illness/injury/disability, 
absence from town, or inability to get release time from work. 
 
District regulations and school-site rules for student discipline shall include procedures for implementing parental attendance 
requirements. 
 
Decision Not to Enforce Expulsion Order 
 
On a case-by-case basis, the enforcement of an expulsion order may be suspended by the Board pursuant to the requirements of 
law. 
 
Legal Reference: 
EDUCATION CODE 
212.5  Sexual harassment 
233  Hate violence reduction 
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1981 Enrollment of students 
17292.5 Program for expelled students 
32261  Interagency School Safety Demonstration Act of 1985 
35146  Closed sessions (re suspensions) 
35291  Rules (for government and discipline of schools) 
35291.5  Rules and procedures on school discipline 
48660-48666  Community day schools 
48900-48926  Suspension and expulsion 
48950  Speech and other communication 
49073-49079  Privacy of student records 
CIVIL CODE 
47  Privileged communication 
48.8  Defamation liability 
CODE OF CIVIL PROCEDURE 
1985-1997  Subpoenas; means of production 
GOVERNMENT CODE 
11455.20  Contempt 
54950-54963  Ralph M. Brown Act  (re closed sessions) 
HEALTH AND SAFETY CODE 
11014.5  Drug paraphernalia 
11053-11058  Standards and schedules 
LABOR CODE 
230.7  Discharge or discrimination against employee for taking time off to appear in school on behalf of a child 
PENAL CODE 
31  Principal defined 
240  Assault defined 
241.2  Assault fines 
242  Battery defined 
243.2 Battery fines 
243.4  Sexual battery 
245  Assault with deadly weapon 
245.6  Hazing 
261  Rape defined 
266c  Unlawful sexual intercourse 
286  Sodomy defined 
288  Lewd or lascivious acts with child under age 14 
288a  Oral copulation 
289  Penetration of genital or anal openings 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razors or stun guns 
868.5  Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6  Counseling 
UNITED STATES CODE, TITLE 18 
921  Definitions 
UNITED STATES CODE, TITLE 20 
7151 Gun free schools 
COURT DECISIONS 
Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and Kenneth H., (2001) 85 
Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal.App.3d 807 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 
John A. v. San Bernardino School District  (1982) 33 Cal. 3d 301, 308 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
ATTORNEY GENERAL OPINIONS 
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84 Ops.Cal.Atty.Gen. 146 (2001) 
80 Ops.Cal.Atty.Gen. 347 (1997) 
80 Ops.Cal.Atty.Gen. 91 (1997) 
80 Ops.Cal.Atty.Gen. 85 (1997) 
 
Management Resources: 
CDE PROGRAM ADVISORIES 
0306.96  Expulsion Policies and Educational Placements, SPB 95/96-04 
WEB SITES 
CDE:  http://www.cde.ca.gov 
CSBA:  http://www.csba.org 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  February 18, 2003, Quartz Hill, California 
 
Education Code 
A pupil shall not be suspended from school or recommended for expulsion, unless the superintendent or the principal of the school 
in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to any of subdivisions (a) to (r), 
inclusive: 
a.  

1. Caused, attempted to cause, or threatened to cause physical injury to another person. 
2. Willfully used force or violence upon the person of another, except in self-defense. 

 
b. Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other dangerous object, unless, in the case of possession 

of an object of this type, the pupil had obtained written permission to possess the item from a certificated school employee, 
which is concurred in by the principal or the designee of the principal. 

c. Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, a controlled substance listed in 
Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an 
intoxicant of any kind. 

d. Unlawfully offered, arranged, or negotiated to sell a controlled substance listed in Chapter 2 (commencing with Section 11053) 
of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, and either sold, delivered, or 
otherwise furnished to a person another liquid, substance, or material and represented the liquid, substance, or material as a 
controlled substance, alcoholic beverage, or intoxicant. 

e. Committed or attempted to commit robbery or extortion. 
f. Caused or attempted to cause damage to school property or private property. 
g. Stolen or attempted to steal school property or private property. 
h. Possessed or used tobacco, or products containing tobacco or nicotine products, including, but not limited to, cigarettes, cigars, 

miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this section does not prohibit 
use or possession by a pupil of his or her own prescription products. 

i. Committed an obscene act or engaged in habitual profanity or vulgarity. 
j. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell drug paraphernalia, as defined in Section 11014.5 of 

the Health and Safety Code. 
k. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school 

officials, or other school personnel engaged in the performance of their duties. 
l. Knowingly received stolen school property or private property. 
m. Possessed an imitation firearm. As used in this section, "imitation firearm" means a replica of a firearm that is so substantially 

similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
n. Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or 

committed a sexual battery as defined in Section 243.4 of the Penal Code. 
o. Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school disciplinary proceeding for 

the purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both. 
p. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
q. Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, "hazing" means a method of initiation or 

preinitiation into a pupil organization or body, whether or not the organization or body is officially recognized by an educational 
institution, which is likely to cause serious bodily injury or personal degradation or disgrace resulting in physical or mental harm 
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to a former, current, or prospective pupil. For purposes of this subdivision, "hazing" does not include athletic events or school-
sanctioned events. 

r. Engaged in an act of bullying. For purposes of this subdivision, the following terms have the following meanings: 
1. Bullying" means any severe or pervasive physical or verbal act or conduct, including communications made in writing or 

by means of an electronic act, and including one or more acts committed by a pupil or group of pupils as defined in 
Section 48900.2, 48900.3, or 48900.4, directed toward one or more pupils that has or can be reasonably predicted to 
have the effect of one or more of the following: 
A. Placing a reasonable pupil or pupils in fear of harm to that pupil's or those pupils' person or property. 
B. Causing a reasonable pupil to experience a substantially detrimental effect on his or her physical or mental health. 
C. Causing a reasonable pupil to experience substantial interference with his or her academic performance. 
D. Causing a reasonable pupil to experience substantial interference with his or her ability to participate in or benefit 

from the services, activities, or privileges provided by a school. 
2. "Electronic act" means the transmission of a communication, including, but not limited to, a message, text, sound, or 

image, or a post on a social network Internet Web site, by means of an electronic device, including, but not limited to, a 
telephone, wireless telephone or other wireless communication device, computer, or pager. 

3. "Reasonable pupil" means a pupil, including, but not limited to, an exceptional needs pupil, who exercises average 
care, skill, and judgment in conduct for a person of his or her age, or for a person of his or her age with his or her 
exceptional needs. 
 

s. A pupil shall not be suspended or expelled for any of the acts enumerated in this section, unless that act is related to school 
activity or school attendance occurring within a school under the jurisdiction of the superintendent of the school district or 
principal or occurring within any other school district. A pupil may be suspended or expelled for acts that are enumerated in this 
section and related to school activity or attendance that occur at any time, including, but not limited to, any of the following: 

1. While on school grounds. 
2. While going to or coming from school. 
3. During the lunch period whether on or off the campus. 
4. During, or while going to or coming from, a school-sponsored activity 

 
t. A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury to 

another person may be subject to suspension, but not expulsion, pursuant to this section, except that a pupil who has been 
adjudged by a juvenile court to have committed, as an aider and abettor, a crime of physical violence in which the victim 
suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant to subdivision (a). 

u. As used in this section, "school property" includes, but is not limited to, electronic files and databases. 
v. A superintendent of the school district or principal may use his or her discretion to provide alternatives to suspension or 

expulsion, including, but not limited to, counseling and an anger management program, for a pupil subject to discipline under 
this section. 

w. It is the intent of the Legislature that alternatives to suspension or expulsion be imposed against a pupil who is truant, tardy, or 
otherwise absent from school activities.    
 

(Amended by Stats. 2011, Ch. 732, Sec. 6.) 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
a. A school district shall inform the teacher of each pupil who has engaged in, or is reasonably suspected to have engaged in, any 

of the acts described in any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2, 48900.3, 48900.4, 
or 48900.7 that the pupil engaged in, or is reasonably suspected to have engaged in, those acts.  The district shall provide the 
information to the teacher based upon any records that the district maintains in its ordinary course of business, or receives from 
a law enforcement agency, regarding a pupil described in this section. 

b. A school district, or school district officer or employee, is not civilly or criminally liable for providing information under this 
section unless it is proven that the information was false and that the district or district officer or employee knew or should 
have known that the information was false, or the information was provided with a reckless disregard for its truth or falsity. 

c. An officer or employee of a school district who knowingly fails to provide information about a pupil who has engaged in, or who 
is reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, which is 
punishable by confinement in the county jail for a period not to exceed six months, or by a fine not to exceed one thousand 
dollars ($1,000), or both. 

d. For the 1994-95 school year, the information provided shall be from the previous two school years.  For the 1996-97 school year 
and each school year thereafter, the information provided shall be from the previous three school years. 
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e. Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for which 
it was provided and shall not be further disseminated by the teacher.   

 
(Amended by Stats 2000, Ch. 345, Sec. 2) 
 
Reference: 
Education Code 48900 
Education Code 48900.2 
Education Code 48900.3 
Education Code 48900.4 
Education Code 48900.7 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual favors or other verbal, 
visual or physical conduct of a sexual nature made against another person of the same or opposite gender, in the work or 
educational setting, when:  (Education Code 212.5) 
 
1. Submission to the conduct is made either expressly or by implication, a term or condition of the other's employment 
2. Submission to or rejection of such conduct by the other individual is used as the basis for an employment decision affecting 

him/her 
3. The conduct has the purpose or effect of unreasonably interfering with the other individual's work or academic performance; 

creating an intimidating, hostile or offensive work or educational environment; or of adversely affecting the other individual's 
evaluation, advancement, assigned duties, or any other condition of education, employment or career development 

4. Submission to or rejection of the conduct by the other individual is used as the basis for any decision affecting him/her 
regarding benefits, services, honors, programs or activities available at or through the district   

 
Other examples of sexual harassment, whether committed by a supervisor or any other employee, include but are not limited to: 
 
1. Unwelcome leering, sexual flirtations or propositions 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading descriptions 
3. Graphic verbal comments about an individual's body, or overly personal conversation 
4. Sexual jokes, stories, drawings, pictures or gestures 
5. Spreading sexual rumors 
6. Touching an individual's body or clothes in a sexual way 
7. Cornering or blocking of normal movements 
8. Displaying sexually suggestive objects in the educational or work environment 
9. Any act of retaliation against an individual who reports a violation of the district's sexual harassment policy or who participates 

in the investigation of a sexual harassment complaint 
10. Sexual comments, innuendos, or slurs, oral or in writing, regarding a person's sexual orientation. 
 
Notifications 
 
A copy of this policy shall:  (Education Code 231.5) 
1. Be displayed in a prominent location in the main administrative building or other area of the school 
2. Be provided to each faculty member, all members of the administrative staff, and all members of the support staff at the 

beginning of the first quarter or semester of the school year, or whenever a new employee is hired   
 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures 

and standards of conduct   
 
All employees shall receive either a copy of information sheets prepared by the California Department of Fair Employment and 
Housing or a copy of district information sheets that contain, at a minimum, components on:  (Government Code 12950) 
1. The illegality of sexual harassment 
2. The definition of sexual harassment under applicable state and federal law 
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3. A description of sexual harassment, with examples 
4. The district's complaint process available to the employee 
5. The legal remedies and complaint process available through the Fair Employment and Housing Department and  
 
Commission 
 
Directions on how to contact the Fair Employment and Housing Department and Commission   
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  February 1, 2000 Lancaster, California 
Revised:    August 14, 2001 
 
Sexual Harassment Personnel 
The Board of Trustees prohibits sexual harassment of district employees and job applicants.  The Board also prohibits retaliatory 
behavior or action against district employees or other persons who complain, testify or otherwise participate in the complaint 
process established pursuant to this policy and the administrative regulation. 
 
(cf. 4030 - Nondiscrimination in Employment) 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation and correction of sexual 
harassment, including but not limited to: 
 
6. Providing periodic training to all staff regarding the district's sexual harassment policy, particularly the procedures for filing 

complaints and employees' duty to use the district's complaint procedures in order to avoid harm. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
7. Publicizing and disseminating the district's sexual harassment policy to staff.  
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
8. Ensuring prompt, thorough and fair investigation of complaints.  
 
9. Taking timely and appropriate corrective/remedial actions after completion of investigation.  This may require interim 

separation of the complainant and the alleged harasser, and subsequent monitoring of developments. 
 
Any district employee or job applicant who feels that he/she has been sexually harassed, or who has knowledge of any incident of 
sexual harassment by or against another employee, a job applicant or a student, shall immediately contact his/her supervisor, the 
principal, district administrator or Superintendent to obtain procedures for filing a complaint.  Complaints of sexual harassment shall 
be filed in accordance with AR 4031 - Complaints Concerning Discrimination in Employment. 
 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject of the complaint.   
 
A supervisor, principal or other district administrator who receives a harassment complaint shall promptly notify the Superintendent 
or designee. 
 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the investigation 
or take other subsequent necessary action.  (5 CCR 4964) 
 
Any district employee who engages or participates in sexual harassment, or who aids, abets, incites, compels or coerces another to 
commit sexual harassment against a district employee, job applicant or student, is in violation of this policy and is subject to 
disciplinary action, up to and including dismissal. 
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(cf. 4117.4 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
GOVERNMENT CODE 
12900-12996  Fair Employment and Housing Act 
LABOR CODE 
1101  Political activities of employees 
1102.1  Discrimination:  sexual orientation 
CODE OF REGULATIONS, TITLE 2 
7288.0  Sexual harassment training and education 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964  
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
2000h-2-2000h-6  Title IX, 1972 Education Act Amendments 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.9  Dissemination of policy 
COURT DECISIONS 
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275 
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257 
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998 
Juarez v. Ameritech Mobile Systems, (N.D. Ill.) 746 F.Supp. 798 
Dornhecker v. Malibu Grand Prix Corp., (5th Cir. 1987) 828 F.2d. 307 
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57 
 
Management Resources: 
OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL 
Protecting Students from Harassment and Hate Crime, January, 1999 
WEB SITES 
EEOC:  http://www.eeoc.gov 
OCR:  http://www.ed.gov/offices/OCR 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  June 18, 2002 Lancaster, California  
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
In cooperation with teachers, students and parents or guardians, the principal or designee shall establish school rules governing 
student dress and grooming which are consistent with district policy and regulations.  These school dress codes shall be regularly 
reviewed. 
 
Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for outdoor use during the school 
day.  (Education Code 35183.5) 
 
(cf. 0420 - School Plans/Site Councils) 
 
1. All students shall wear shoes at all times:  (sandals may be considered shoes provided that they have a strap over the top of the 

foot and around the heel.) 
2. Shirts/blouses, which reveal bare midriff, chest, sides, back or expose cleavage are unacceptable.  Shirts/blouses should meet 

the waist or top of trousers or skirts, when the student's arms are up. 
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3. No student may wear articles of clothing, jewelry, paraphernalia, hair styles, nails longer than 1/2 inch or accessories which pose 
a threat to the physical and/or emotional well-being and safety of the student or others on campus or at school activities. 

4. Clothing, jewelry, paraphernalia or material which is obscene, sexually explicit, satanic or which depicts or suggests sexually 
related or obscene gestures, pictures or wording, or which promotes violence, the use/abuse of drugs, tobacco or alcohol, or 
which downgrades a positive educational climate, may not be worn or carried on campus or at school activities. 

5. Clothing or articles of clothing, (including, but not limited to, gloves, torn clothing, bandannas, shoestrings, wristbands, jewelry), 
which are likely to cause others to be intimidated by fear of violence or are disruptive to the educational process, may not be 
worn on campus or at any school activity. 

6. "Sagging" is not permissible.  Baggy pants are limited to two sizes above waist size and must be worn appropriately. Principal, 
Vice principal, or designee will determine what is appropriate for school.  Oversized shirts must be tucked into trousers. 

7. No gang related hats or other gang related headgear may be worn on campus or at school activities. 
8. No baseball-type caps may be worn on campus or at school activities, except school hats.  Environmental conditions, such as 

heat, may require temporary relief from this rules at the discretion of the site administrator. 
9. No gang-related jewelry, insignia, colors, paraphernalia, materials, apparel, clothing, hair styles or attire may be worn or carried 

on campus or at school activities. 
10. Items identified as gang-related clothing, apparel, attire, jewelry, insignias, paraphernalia and materials may vary from school to 

school, may change from year to year and may be different from grade level to grade level. 
11. The principal or principal's designee shall enforce the Student Dress Policy.  School employees will assist the principal and the 

designee in the enforcement of the Westside Union School District Student Dress Policy 
12. No chains on wallets. 
13. Earrings are permitted only in the ear.  No nose rings, brow rings, lip rings or other body part rings will be allowed. 
14. Under Board policy, each school administrator will provide annual written notice of dress regulations in place at the school site.  

Generally, this notice will be contained in the school handbook. 
 
Coaches and teachers may impose more stringent dress requirements to accommodate the special needs of certain sports and/or 
classes. 
 
No grade of a student participating in a physical education class shall be adversely affected if the student does not wear 
standardized physical education apparel because of circumstances beyond the student's control.  (Education Code 49066) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
The principal, staff, students and parent/guardians at each school may establish reasonable dress and grooming regulations for 
times when students are engaged in extracurricular or other special school activities. 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the principal, staff and 
parents/guardians participating in the development of the school safety plan shall define "gang-related apparel" and shall limit this 
definition to apparel that reasonably could be determined to threaten the health and safety of the school environment if it were 
worn or displayed on a school campus.  (Education Code 35294.1) 
 
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each 
semester and updated whenever related information is received. 
 
Uniforms 
 
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians of the individual school shall jointly 
select the specific uniform to be worn. (Education Code 35183) 
 
At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians of this 
policy. (Education Code 35183) 
 
Parents/guardians shall also be informed of their right to have their child exempted. 
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The principal or designee shall also repeat this notification at the end of the school year so that parents/guardians are reminded 
before school clothes are likely to be purchased. 
 
The principal or designee shall establish a method for recycling or exchanging uniforms as students grow out of them. 
 
Students who participate in a nationally recognized youth organization shall be allowed to wear organization uniforms on days when 
the organization has a scheduled meeting.  (Education Code 35183) 
 
Alternative Education Dress Code 
 
Due to the unique needs of students place in Alternative Education Programs, rules and regulations will be enforced as follows: 
 
Shirt/Blouse 
 
A plain, clean, white or red shirt with a collar.  Shirts may have no writing, no insignia, no silk screening or embroidery. 

 No writing of any kind on the shirt. 
 Shirts must be tucked in at all times. 
 No unbuttoned shirts, except top button. 
 No cut off shirts that expose the midriff area. 

 
Pants 

 Navy blue, black, white only. 
 Pants may not be larger than two inches beyond the waist. 
 No cut, torn, ragged, ripped, or baggy style pants are allowed. 
 Trousers are not to touch the walking surface. 
 Trousers are not to be worn at the hip bone or higher. 
 The leg fit must be such that there is no more than four inches of excess leg room in the area immediately above the knee. 

 
Belts 

 Black or brown belts only. 
 Belts are not to be hanging and buckles may not have initials. 
 The end of the belt can extend no more than three inches beyond the buckle. 

 
Shoes and Socks 

 No boots. 
 No slippers. 
 White tennis shoes with single white shoe lace. 
 Socks may not be above the calf when worn with shorts. 

 
Headgear 

 No headgear of any kind (except for religious purposes and school hats). 
 No hats, beanies or bandannas, etc. 
 No bizarre appearance.  No neon colored hair, buzz cuts with symbols, etc. 

 
Accessories 

 Earrings are permitted only in the ear.  No nose rings, brow rings, lip rings or other body part rings will be allowed. 
 Boys and girls may only wear stud earrings. 
 Watches may be worn, but no alarms activated. 
 No chains of any kind, including wallet chains. 
 Minimum makeup is permitted.  One lipstick color on the lips, with light mascara on the eyelashes. 

 
In the winter months when it is cold, students may wear a red or white sweatshirt or sweater, with no writing of any kind, over their 
shirt. 
 
Solid color jackets may be worn.  No initials, logos, pictures or writing will be permitted on the jackets. 
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General Information 
 
1. Students, who do not comply with the dress code, will borrow clothing kept at the site until parents/guardians can bring the 

proper attire. 
2. Attire such as hats, wallet chains, extra long belts, etc. will be taken by the school administrator until parents/guardians can pick 

them up. 
3. Inability to following the dress code rules will result in 1/2 strike that cannot be earned back for each violation of the dress code.  

The second violation will result in suspension from school for at least one school day. 
4. On initial placement in this program, all parents/guardians/students will receive written notice of the dress regulation. 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  November 15, 2011 Quartz Hill, California 
 
Prevention and Intervention Measures 
 
In order to discourage the influence of gangs, school staff shall take the following measures: 
 
1. Any student displaying behavior, gestures, apparel or paraphernalia indicative of gang affiliation shall be referred to the 

principal or designee.   
a. The student's parent/guardian shall be contacted and may be asked to meet with school staff.  
b. The student may be sent home to change clothes if necessary. 

 
(cf. 5132 - Dress and Grooming) 
 
2. Students who seek help in rejecting gang associations may be referred to community-based gang suppression and prevention 

organizations. 
 
(cf. 1020 - Youth Services) 
 
3. Any gang graffiti on school premises shall be removed, washed down or painted over as soon as discovered. 

a. Checks for graffiti shall be made throughout the campus. 
b. It is recommended that graffiti be photographed before it is removed.  These photographs may be shared with local 

law enforcement authorities and used in future disciplinary or criminal action against the offenders. 
 
(cf. 3515 - Campus Security) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
 
4. Classroom and after-school programs at each school shall be designed to enhance individual self-esteem, provide positive 

reinforcement for acceptable behavior, and foster interest in a variety of constructive activities.  These programs may include: 
a. Explain the dangers of gang membership 
b. Provide counseling for targeted at-risk students 
c. Include lessons or role-playing workshops in gang avoidance skills and nonviolent conflict resolution, including 

communication skills, anger management, ethnic/cultural tolerance, and mediation skills 
d. Assign individual gang members to cooperative learning groups in which they may work toward common goals with 

students who are not members of their gang 
e. Provide school-to-career instruction 

 
(cf. 6030 - Integrated Academic and Vocational Instruction) 
 

f. Provide positive interaction with local law enforcement staff 
 
(cf. 5137 - Positive School Climate) 
 
Gang prevention lessons may be taught jointly by teachers and law enforcement staff. 
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Community Outreach 
 
Gang prevention classes or counseling offered to the community may address the following topics: 

1. The dangers of gang membership 
2. Warning signs which may indicate that children are at risk of becoming involved with gangs 
3. The nature of local gang apparel and graffiti 
4. Effective parenting techniques 
5. Conflict resolution techniques 

 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
approved:  October 20, 1997, Lancaster, California 
 
Board Policy 
The Board of Trustees of Westside Union School District has the obligation to ensure a safe, secure and orderly campus that provides 
the opportunity for all students to learn.  At each school, students have the right to learn and teachers have the right to teach.  A 
student's dress is expected to be conducive to a positive school climate and to an orderly educational program.  The guidance of 
students in appropriate dress for school is a shared responsibility of home and school.  Students reflect pride in themselves and in 
their school by wearing clothing that enhances their appearance. 
 
(cf. 4119.22 - Dress and Grooming) 
(cf. 5145.2 - Freedom of Speech/Expression:  Publications Code) 
 
Students and parents/guardians shall be informed about dress and grooming standards at the beginning of the school year and 
whenever these standards are revised.  A student who violates these standards shall be subject to appropriate disciplinary action. 
 
(cf. 5144 - Discipline) 
 
Gang-Related Apparel 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel.  Such a dress code may be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect the health and safety of the school's 
students. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5136 - Gangs) 
 
Legal Reference: 
EDUCATION CODE 
32282  School safety plans 
35183  School dress codes; uniforms 
35183.5  Sun-protective clothing 
48907  Student exercise of free expression 
49066  Grades; effect of physical education class apparel 
CODE OF REGULATIONS, TITLE 5 
302  Pupils to be neat and clean on entering school 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251 
Marvin H. Jeglin et al v. San Jacinto Unified School District et al  827 F.Supp. 1459 (C.D. Cal. 1993) 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  October 20, 1997, Lancaster, California 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
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(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component 1:  People and Programs- Creating a Caring and Connected School Climate 
 
Goal 1: 
Creating and maintaining a positive learning environment. 
 
 
 

Related Activities Resources Needed Person(s) responsible 
for implementation: 

Timeline for 
Implementation Method of Evaluation 

A2A program to inform 
parents of attendance 
requirements. 

A2A data and program. 
Clerical office staff, 
administration, and 
teachers. 

17-18 and reviewed 
quarterly. 

A2A data and truancy 
data with a decrease in 
students identified as 
truant by 5 percent 
compared year to year. 

Random Acts of Kindness 
(RAK) club. 

Student, teacher, and 
staff training opportunity Counselor. Annually reviewed. 

RAK Club 
participation/Weekly 
mentor 
assignment/responsibilty 

Boys Town Program to 
address cultural 
proficiency. 

Boys Town training. 
Administration, district 
training, teacher, and 
staff. 

17-18 continue three 
year implementation 
plan. 

Boys Town trainer data. 

Student use of 
technology to access the 
curriculum. 

Chromebooks, iPads, and 
computers/devices, 
Project Lead the Way. 

Staff, administration, 
district resources, and 
administration. 

17-18 and reviewed 
annually. 

Survey the number of 
devices to student ratio 
targeting 1:1. 

Anti Bullying 
program/Character 
Development Program 

Funding and training for 
school and community 
awareness. 

Counselor, 
administration, staff, and 
students. 

17-18 and reviewed 
annually. 

Participation in Great 
Kindness week activities, 
group and counseling 
participation. 

Structured Playground 
Activities Equipment/Supplies CCAs Reviewed annually Participation in activities 

facilitated by CCAs 

Mentoring Groups School site mentors Volunteer mentors Reviewed annually Reduction of office 
referrals/discipline 

Social Groups Counselor/CCAs Counselor/CCAs Reviewed annually Participation in sessions 

Student feedback Survey/Questionaire Student Focus 
Group/Administartion Administered quarterly Student focus 

groups/surveys 

Award Recognition Awards Administration/Office 
Staff/Teachers Awarded semesterly Increased academic 

grades 
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Component 1:  People and Programs- Creating a Caring and Connected School Climate (Continued) 
 
Goal 2: 
Creating an environment that builds and emphasizes student grit and resiliency by focusing on College and Career Readiness Skills. 
 

Related Activities Resources Needed Person(s) responsible 
for implementation: 

Timeline for 
Implementation Method of Evaluation 

AVID Strategies 
implemented school-
wide  

AVID Training for 
teachers (During 
Intersession)  

Administrator, teachers, 
and students using skills 
regularly in the 
classroom 

Training provided to 
remaining teachers on 
site  

Measured by all teachers 
attending training and 
AVID strategies posted in 
classrooms. Morning 
announcements on 
Wednesday will 
showcase a unique 
college. Students will 
wear college shirts once 
a week.  

Parent AVID workshops  

Teacher AVID Team 
scheduling and planning 
time. AVID presentations 
available and Chrome 
books for parent use.  

Administrator and 
teachers 

Preparation of Parent 
Workshops. Schedule 2 
per year.  

Parent survey after 
parent workshop. AVID 
Team focus group 
feedback.  

Student engagement in 
class lessons. 

Professional 
development in lesson 
design and technology 
integration. 

Teachers, Staff and 
administration. Annually reviewed. 

Decrease in class 
discipline referrals by 5 
percent and decrease in 
truancy by 5 percent. 

Student feedback Questionnaire/Survey Student focus 
group/Administration Administered Quarterly Student focus 

groups/surveys 
Career/College 
Readiness Lesson (3 part) Career Zone Curriculum School Counselor Offered first semester Survey completion at the 

end of series 

LDTPE Fieldltrip/Team 
building Activity 

Ropes Course 
Facility/Transportation/L
DTPE Curriculum 
introduced to students 

PE Teacher/LDTPE  Offered first semester Social/Emotional Impact 
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Component 2:  Physical Environment- Creating a Physical Environment that Communicates Respect for Learning and for 
Individuals 
 
Goal 1: 
Students and staff work collaboratively to maintain and improve the  physical school  environment.  
 

Related Activities Resources Needed Person(s) responsible 
for implementation: 

Timeline for 
Implementation Method of Evaluation 

Recycling Program Collecting bins Custodian Continuous throughout 
the school year Visual Assesment 

RAK Club Activities Badges Counselor/Students Continuous throughout 
the school year 

Weekly check in with 
counselor/Data is 
collected 

Improvement of school 
grounds Tools/materials District Maintenance 

Support Staff 
Continuous throughout 
the school year 

Visual 
Assessment/Recommend
ations from staff 
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Component 2:  Physical Environment- Creating a Physical Environment that Communicates Respect for Learning and for 
Individuals (Continued) 
 
Goal 2: 
Students and staff work collaboratively to maintain and improve the social/emotional environment of the school.  
 

Related Activities Resources Needed Person(s) responsible 
for implementation: 

Timeline for 
Implementation Method of Evaluation 

RAK Club Weekly Food 
Distribution 

Hope Chapel 
Church/Teacher 

Counselor/RAK 
Club/Students 

Weekly to disseminate 
food to needy families 

Participation/Families 
Impacted 

Foster Student Group Transportation Counselor/teacher/Com
munity Members Weekly Attendance 

Great Kindness 
Challenge Week Items for challenges 

Counselor/RAK 
Club/School-wide 
program and 
involvement 

Yearly - January Survey completion at the 
culmination of the event 

Community Outreach 
(Toys for 
Tots/Thanksgiving Basket 
Donations) 

Donations of items and 
monies 

Counselor/Students/Staf
f 

Multiple events 
throughout the school 
year 

Impact/Amount of items 
collected per event 

Terrific Tickets Positive 
Referral Program Prize Box items Staff/Adminstration Daily Weekly recipients 

 
 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Discipline 
Rules for student discipline shall be developed at each school site. In developing these rules, each school shall solicit the 
participation, views and advice of one representative selected by each of the following groups:  (Education Code 35291.5) 
 
1. Parents/guardians 
2. Teachers 
3. School administrators 
4. School security personnel, if any 
5. For junior high students enrolled in the school 
 
The final version of the rules shall be adopted by a panel comprised of the principal or designee and a representative selected by 
classroom teachers employed at the school. The rules shall be consistent with law, Board of Trustees policy and district regulations. 
Each school shall file a copy of the rules with the Superintendent or designee and Board.  The Board may review, at an open 
meeting, the approved school discipline rules for consistency with Board policy and state law.  (Education Code 35291.5) 
 
These rules shall be revised as necessary and shall undergo the site-level review and adoption process at least every four years.  
(Education Code 35291.5)  
 
(cf. 0450 - Comprehensive Safety Plan) 
 
It shall be the duty of each employee of the school to enforce the school rules on student discipline.  (Education Code 35291) 
 
Disciplinary strategies provided in Board policy, regulation and law may be used in developing site-level rules. These strategies 
include but are not limited to: 
 
6. Referral of the student for advice and counseling  
 
(cf. 6164.2 - Guidance/Counseling Services) 
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7. Discussion or conference with parents/guardians 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
8. Recess restriction 
9. Detention during and after school hours 
10. Community service 
11. Reassignment to an alternative educational environment 
 
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools) 
(cf. 6182 - Opportunity School/Class/Program) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
12. Removal from the class in accordance with Board policy, administrative regulation and law 
13. Suspension and expulsion 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Corporal Punishment 
 
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal punishment includes the willful 
infliction of, or willfully causing the infliction of, physical pain on a student.  (Education Code 49001)  
 
For purposes of this policy, corporal punishment does not include an employee's use of force that is reasonable and necessary to 
protect the employee, students, staff or other persons or to prevent damage to property or to obtain possession of weapons or 
other dangerous objects within the control of the student.  (Education Code 49001) 
 
Recess Restriction 
 
A teacher may restrict a student's recess time when he/she believes that this action is the most effective way to bring about 
improved behavior, subject to the following conditions: 
 
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as appropriate. 
2. The student shall remain under a certificated employee's supervision during the period of restriction. 
3. Teachers shall inform the principal of any recess restrictions they impose. 
 
Detention After School 
 
Students may be detained for disciplinary reasons up to one hour after the close of the maximum school day. (5 CCR 353) 
 
If a student will miss his/her school bus on account of being detained after school, or if the student is not transported by school bus, 
the principal or designee shall notify parents/guardians of the detention at least one day in advance so that alternative 
transportation arrangements may be made.  The student shall not be detained unless the principal or designee speaks to the 
parent/guardian.  
 
In cases where the school bus departs more than one hour after the end of the school day, students may be detained until the bus 
departs.  (5 CCR 307, 353) 
 
Students shall remain under the supervision of a certificated employee during the period of detention. 
 
Students may be offered the choice of serving their detention on Saturday rather than after school.  



Comprehensive School Safety Plan 52 of 97 2/21/18 

 
(cf. 6176 - Weekend/Saturday Classes) 
 
Community Service 
 
As part of or instead of disciplinary action, the Board, Superintendent, principal or principal's designee may, at his/her discretion, 
require a student to perform community service on school grounds, or with written permission of the student's parent/guardian off 
school grounds, during nonschool hours.  Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer or youth assistance programs.  (Education Code 48900.6)  
 
This community service option is not available for a student who has been suspended, pending expulsion, pursuant to Education 
Code 48915.  However, if the recommended expulsion is not implemented or the expulsion itself is suspended, then a student may 
be required to perform community service for the resulting suspension pursuant to this section.  (Education Code 48900.6)  
 
Notice to Parents/Guardians and Students 
 
At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in writing, about the availability 
of district rules related to discipline.  (Education Code 35291) 
 
In addition, at the beginning of each school year, the Superintendent or designee shall notify students and parents/guardians, in 
writing, regarding school rules related to discipline.  Transfer students and their parents/guardians shall receive such notice upon 
enrollment.  (Education Code 35291.5) 
 
(cf. 5145.6 - Parental Notifications) 
 
Regulation: WESTSIDE UNION SCHOOL DISTRICT 
Approved: February 20, 2001, Lancaster, California 
Revised: January 21, 2003 
 
Alcohol and Other Substances 
Students shall receive instruction by appropriately trained instructors about the nature and effects of alcohol and other drugs, 
including dangerous drugs defined by Health and Safety Code 11032.  (Education Code 51260) 
 
Site administrators shall determine that drug education instructors possess:  (Education Code 51260) 

6. The ability to interact with students in a positive way 
7. Knowledge of the properties and effects of tobacco, alcohol, narcotics, dangerous drugs, and shared drug apparatus 
8. Effective teaching skills and competency in helping students to express opinions responsibly and to become aware of their 

values as they affect drug-use decisions 
 

At all grade levels, instruction shall include a study of the effects of alcohol and other drugs upon the human system, as determined 
by science.  Instruction shall be sequential in nature and suited to meet the needs of students at their respective grade level.  
(Education Code 51203, 51260) 
 
In grades 1 through 6, instruction in drug education should be given in health courses required by Education Code 51210.  (Education 
Code 51260) 
 
In grades 7 through 8, instruction in drug education shall be conducted in health courses and in any other appropriate area of study 
required by Education Code 51220.  (Education Code 51260) 
 
Secondary school instruction shall include a study of the effects of alcohol and other drugs upon prenatal development.  (Education 
Code 51203) 
 
(cf. 6143 - Courses of Study) 
 
District staff shall take every opportunity to cooperate with county office of education staff in planning and implementing 
collaborative alcohol and drug prevention programs.  (Education Code 51260, 51268) 
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Intervention 
The staff shall intervene whenever students use alcohol or other abusable substances while on school property or under school 
jurisdiction.  Staff members who believe that a student may be under the influence of alcohol or drugs shall immediately notify the 
principal or designee. 
 
If the principal or designee knows, observes or suspects that a student may be under the influence of alcohol or drugs, he/she may 
notify the parent/guardian.  (Education Code 44049) 
 
However, school counselors shall not disclose confidential information provided during counseling by a student 12 years of age or 
older.  School counselors may report such information to the principal or parent/guardian only when they believe that disclosure is 
necessary to avert a clear and present danger to the health, safety or welfare of the student or other persons living in the school 
community.  They shall not disclose such information to the parent/guardian if they believe that the disclosure would result in a 
clear and present danger to the student's health, safety or welfare.  (Education Code 44049, 49602) 
 
(cf. 5145.1 - Privacy) 
 
In cases of medical emergency, the principal is authorized to call an ambulance to remove the student to a hospital.  
Parents/guardians will be notified of this action and shall be responsible for the incurred expenses. 
 
(cf. 5141 - Health Care and Emergencies) 
 
Confiscation of Electronic Signaling Devices 
 
Because electronic signaling devices (beepers, cellular telephones, etc.) are sometimes used to facilitate illegal activity, the 
possession or use of such devices by students is prohibited on school premises, at all school-sponsored activities, and at any time 
while students are under the supervision and control of district employees.  An exception shall be made only when the principal or 
designee has determined that the device is essential for the student's health and then shall be used only for health purposes.  
(Education Code 48901.5) 
 
The Superintendent or designee shall confiscate these devices from students.   
 
(cf. 5144 - Discipline) 
 
Enforcement/Discipline 
 
Staff shall notify the principal or designee immediately upon suspecting a student is selling, providing or using alcohol or other 
abusable substances.   
 
When any student uses, possesses or sells alcohol or illegal substances at school or while under school jurisdiction, the following 
shall result: 
 
14. Parent/guardian contact 
 
15. Suspension or expulsion in accordance with law or Board policy 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
16. Contact with law enforcement authority within one school day of the suspension  (Education Code 48902) 
 
In addition, the following actions may be taken: 
 
1. Referral to an appropriate counseling program 
 
2. Transfer/alternative placement 
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3. Restriction from all extracurricular activities, including athletics, for the length of the semester 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Regulation: WESTSIDE UNION SCHOOL DISTRICT 
Approved:  October 20, 1997, Lancaster, California 
 
Board Policy 
The Board of Trustees believes that the use of alcohol or other drugs adversely affects a student's ability to achieve academic 
success, is physically and emotionally harmful, and has serious social and legal consequences.  The Board desires to keep district 
schools free of alcohol and other drugs and desires that every effort be made to reduce student use of these substances.    The 
Board perceives this effort as an important step towards preventing violence, promoting school safety, and creating a disciplined 
environment conducive to learning. 
 
The Superintendent or designee shall develop a comprehensive prevention and intervention program that includes instruction, 
referral to a rehabilitation program, enforcement/discipline, activities that promote the involvement of parents/guardians, and 
coordination with appropriate community agencies and organizations. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1020 - Youth Services) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 6020 - Parent Involvement) 
 
The Superintendent or designee shall clearly communicate to all students, staff and parents/guardians the district's policies, 
regulations and school rules related to the use of alcohol and other drugs on school campuses or at school activities.  Information 
about program needs and goals shall be widely distributed in the community. 
 
(cf. 1100 - Communication with the Public) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The Board also encourages the establishment of a district-level advisory group to assist in promoting alcohol- and drug-free schools. 
 
(cf. 1220 - Citizen Advisory Committees) 
 
Instruction 
 
The district shall provide preventative instruction which helps students avoid the use of alcohol and other substances. Age-
appropriate K-8 instruction shall address the legal, social, personal and health consequences of substance abuse and alcohol use, 
promote a sense of individual responsibility, and inform students about effective techniques for resisting peer pressure to use 
alcohol and other substances.   
 
All instruction and related materials shall consistently state that unlawful use of alcohol or other substances is wrong and harmful.  
Instruction shall not include the concept of responsible use when such use is illegal. 
 
Teachers shall be trained to answer students' questions related to alcohol and substances and to help students obtain and use 
current and accurate information, develop and maintain a positive self-concept, take positive actions to cope with stress, and use 
appropriate social and personal skills to resist involvement with alcohol and other substances. 
 
(cf. 4131 - Staff Development) 
(cf. 6142.2 - AIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
Intervention, Referral and Recovering Student Support 
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The Board believes that effective interventions should be available to assist students who use alcohol or other substances.  School 
staff, students and parents/guardians shall be informed about signs and symptoms which may indicate alcohol and other drug use 
and about appropriate agencies offering intervention programs, counseling and rehabilitation for students and their family 
members.  The district shall help recovering students to avoid reinvolvement with alcohol and other substances by providing school 
and/or community service activities designed to increase students' sense of community. 
 
The Board strongly encourages any student who is using alcohol or drugs to discuss the matter with his/her parent/guardian or with 
any staff member.  Students who disclose their use of alcohol or other substances when seeking help from an intervention or 
recovery program shall not be disciplined for such use. 
 
Enforcement/Discipline 
 
The Superintendent or designee shall take appropriate action to eliminate possession, use or sale of alcohol and other abusable 
substances and related paraphernalia on school grounds, at school events, or in any situation in which the school is responsible for 
the conduct and well-being of students.  School authorities may search students and school properties for the possession of alcohol 
and other drugs in accordance with law, Board policy and administrative regulations. 
 
(cf. 5145.11 - Questioning and Apprehension) 
(cf. 5145.12 - Search and Seizure) 
 
Students possessing, using or selling alcohol or other abuseable substances or related paraphernalia at school or at a school event 
shall be subject to disciplinary procedures including suspension or expulsion in accordance with law, Board policy and administrative 
regulations.  Such students also may be referred to an appropriate rehabilitation program. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Legal Reference: 
EDUCATION CODE 
44049  Known or suspected alcohol or drug abuse by student 
44645  In-service training anabolic steroids 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 
48901.5  Prohibition of electronic signaling devices 
48902  Notification of law enforcement authorities; civil or criminal immunity 
48909  Narcotics or other hallucinogenic drugs 
48915  Expulsion; particular circumstances 
49602  Confidentiality of pupil information 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51210  Areas of study 
51220  Areas of study, grades 7 to 12 
51260-51269  Drug education   
60041 Instructional materials 
60110-60115  Instructional materials on alcohol and drug education 
BUSINESS AND PROFESSIONS CODE 
25608  Alcohol on school property; use in connection with instruction 
HEALTH AND SAFETY CODE 
11032  Narcotics, restricted dangerous drugs and marijuana 
11053-11058  Standards and schedules 
11353.6  Juvenile Drug Trafficking and Schoolyard Act 
11357  Unauthorized possession of marijuana; possession in school or on school grounds 
11361.5  Destruction of arrest or conviction records 
11372.7  Drug program fund; uses 
11802  Joint school-community alcohol abuse primary education and prevention program 
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11998-11998.3  Drug and Alcohol Abuse Master Plans 
11999-11999.3  Alcohol and drug program funding; no unlawful use 
124175-124200  Adolescent family life program (Department of Health Services) 
PENAL CODE 
13860-13864  Suppression of drug abuse in schools 
VEHICLE CODE 
13202.5  Drug and alcohol related offenses by person under age of 21, but aged 13 or over;  
WELFARE AND INSTITUTIONS CODE 
828   Disclosure of information re minors 
828.1  Disclosure of criminal records; protection of vulnerable staff & students 
UNITED STATES CODE, TITLE 20 
5812  National education goals 
7101-7184  Safe and Drug-Free Schools and Communities Act 
 
Management Resources: 
WEB SITES 
California Department of Education, Alcohol, Tobacco and Other Drug Prevention:  http://www.cde.ca.gov/ls/he/at 
California Healthy Kids:  http://www.californiahealthykids.org 
U.S. Department of Education, Office of Safe and Drug Free Schools:  http://www.ed.gov/about/offices/list/osdfs/index.html 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  October 20, 1997, Lancaster, California 
 
Dangerous Weapons 
Prohibited weapons and dangerous instruments include, but are not limited to:  (Education Code 48915, 49330; Penal Code 626.10, 
16100-17350, 30310) 
 
1. Firearms:  pistols, revolvers, shotguns, rifles, "zip guns," "stun guns," tasers, and any other device capable of propelling a 

projectile by the force of an explosion or other form of combustion 
2. Ammunition or reloaded ammunition 
3. Knives, razor blades, and box cutters:  any dirks, daggers, ice picks, or other weapons with a fixed, sharpened blade fitted 

primarily for stabbing, weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 2-1/2 inches, 
folding knives with a blade that locks into place, and razors with an unguarded blade 

4. Explosive and/or incendiary devices:  pipe bombs, time bombs, cap guns, containers of inflammable fluids, and other hazardous 
devices 

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air pressure, carbon dioxide 
pressure, or spring action, or any spot marker gun 

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code 12020, including a blackjack, 
slingshot, billy, nunchaku, sandclub, sandbag, metal knuckles, or any metal plate with three or more radiating points with one or 
more sharp edges designed for use as a weapon 

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical properties to an existing firearm 
as to lead a reasonable person to conclude that the replica is a firearm 

 
Any employee may take any weapon or dangerous instrument from the personal possession of a student while the student is on 
school premises or under the authority of the district. (Education Code 49331, 49332) 
 
(cf. 5145.12 - Search and Seizure) 
 
In determining whether to take possession of the weapon or dangerous instrument, the employee shall use his/her own judgment 
as to the dangerousness of the situation and, based upon this analysis, shall take one of the following actions: 
 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
 
(cf. 0450 - Comprehensive Safety Plan) 
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(cf. 3515.3 - District/Police Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
 
When informing the principal about the possession of a weapon or dangerous instrument, the employee shall report the name(s) of 
persons involved, witnesses, location, and the circumstances of the possession. 
 
The principal shall report any possession of a weapon or dangerous instrument to the student's parents/guardians by telephone or 
in person, and shall follow this notification with a letter. 
 
The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated or, upon the request of 
the student's parent/guardian, until the parent/guardian appears and personally takes possession.  (Education Code 49331, 49332) 
 
Regulation: WESTSIDE UNION SCHOOL DISTRICT 
Approved:  June 19, 2012 Quartz Hill, California 
 
Board Policy 
The Board of Trustees recognizes that students and staff have the right to a safe and secure campus free from physical and 
psychological harm and desires to protect them from the dangers presented by firearms and other weapons. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5131 - Conduct) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
Possession of Weapons 
 
The Board prohibits any student from possessing weapons, imitation firearms, or other dangerous instruments, as defined in law 
and administrative regulation, in school buildings, on school grounds or buses, at school-related or school-sponsored activities away 
from school, or while going to or coming from school. 
 
Under the power granted to the Board to protect the safety of students, staff, and others on district property and to maintain order 
and discipline in the schools, any school employee is authorized to confiscate any prohibited weapon, imitation firearm, or 
dangerous instrument from any student on school grounds. 
 
(cf. 4158/4258/4358 - Employee Security) 
 
Unless he/she has obtained prior written permission as specified below, a student possessing or threatening others with any 
weapon, dangerous instrument, or imitation firearm shall be subject to suspension and/or expulsion in accordance with law, Board 
policy, and administrative regulations. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
The principal or designee shall notify law enforcement authorities when any student possesses a firearm, explosive, or other 
prohibited weapon or dangerous instrument without permission, sells or furnishes a firearm, or commits any act of assault with a 
firearm or other weapon.  (Education Code 48902; Penal Code 245, 626.9, 626.10; 20 USC 7151) 
 
(cf. 3515.2 - Disruptions) 
 
Advance Permission for Possession of a Weapon for Educational Purposes 
 
The parent/guardian of a student who desires to possess a firearm, imitation firearm, or other prohibited weapon on school grounds 
for an educational purpose shall, at least five school days in advance of the planned possession, submit a written request to the 
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principal which explains the planned use of the weapon and the duration. The student shall also submit a written explanation from 
the staff person responsible for the school-sponsored activity or class. 
 
The principal may grant permission for such possession when he/she determines that it is necessary for a school-sponsored activity 
or class or as part of the educational program.  Factors that shall be considered include, but are not limited to, the planned use of 
the weapon, the duration and location of the planned use, whether an audience is expected, and any perceived adverse effects to 
the safety and well-being of students or staff.  If the principal grants such permission, he/she shall provide the student and staff 
person with a written explanation regarding any limitations and the permissible duration of the student's possession. 
 
When the principal or designee grants permission, he/she shall take all necessary precautions to ensure the safety of all persons on 
school grounds, including, but not limited to, inspecting a firearm to verify that no live ammunition is present.  Any weapon allowed 
shall be stored in a locked vehicle or in an appropriate, locked container before and after its authorized use. 
 
A student granted permission to possess a weapon may be suspended and/or expelled if he/she possesses or uses the weapon 
inappropriately. 
 
Possession of Pepper Spray 
 
To prevent potential misuse that may harm students or staff, students are prohibited from carrying tear gas or tear gas weapons 
such as pepper spray on campus or at school activities. 
 
Reporting of Dangerous Objects 
 
The Board encourages students to promptly report the presence of weapons, injurious objects, or other suspicious activity to school 
authorities.  The identity of a student who reports such activity shall remain confidential to the extent permitted by law. 
 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall develop strategies designed to facilitate student reporting of the presence of injurious objects 
on school grounds, such as tip hotlines, electronic transmissions, or other methods that preserve the student's anonymity.  Incident 
reports and records shall not identify the student who reported the possession.  The Superintendent or designee also shall inform 
staff, students, and parents/guardians that students who report the presence of injurious objects on school campuses are to be 
protected and their identity shielded. 
 
Legal Reference: 
EDUCATION CODE 
35291  Governing board to prescribe rules for discipline of the schools 
48900  Grounds for suspension/expulsion 
48902  Notification of law enforcement authorities 
48915  Required recommendation for expulsions 
48916  Readmission 
49330-49335  Injurious objects 
PENAL CODE 
245  Assault with deadly weapon 
417.4  Imitation firearm; drawing or exhibiting 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school 
653k  Switchblade knife 
16100-17350  Definitions 
22810-23025  Tear gas weapon (pepper spray) 
25200-25225  Firearms, access to children 
30310  Prohibition against ammunition on school grounds 
UNITED STATES CODE, TITLE 20 
6301-7941  No Child Left Behind Act, especially: 
7151  Gun-Free Schools Act 
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Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Board of Trusteess to Ensure Student Success, Third Edition, October 2011 
CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS 
0401.01 Protecting Student Identification in Reporting Injurious Objects 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guidance Concerning State and Local Responsibilities Under the Gun-Free Schools Act, January 2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 
National Alliance for Safe Schools: http://www.safeschools.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office of Safe and Drug Free Schools: http://www.ed.gov/about/offices/list/osdfs 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  June 19, 2012 Quartz Hill, California 
 
Tobacco 
Students who possess or use tobacco on school premises or at school-sponsored events shall be subject to the following disciplinary 
procedures: 
 
1. First Offense: 

a. Parent/guardian contact. 
b. One- to two-day suspension or detention alternative to suspension. 

 
2. Second and Subsequent Offenses: 

a. One- to five-day suspension. 
b. Transfer. 
c. Disciplinary probation with behavioral contract. 

 
A behavioral contract is a written agreement between a student, parent/guardian and administrator, setting forth conditions that 
the student must meet during the probation period.  Students under disciplinary probation shall either fulfill these conditions or be 
denied specified privileges until their behavior improves.  Failure to comply with the agreement also may result in further 
disciplinary action. 
 
Tobacco Use Prevention Instruction 
 
The district's tobacco-use prevention program shall provide students in grades 6-8 instruction which addresses the following topics:  
(Health and Safety Code 104420) 
 
1. Immediate and long-term undesirable physiological, cosmetic and social consequences of tobacco use. 
2. Reasons that adolescents say they smoke or use tobacco. 
3. Peer norms and social influences that promote tobacco use 
4. Refusal skills for resisting social influences that promote tobacco use. 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
As appropriate, the district shall provide or refer students in grades 7-8 to tobacco-use intervention and cessation activities.  (Health 
and Safety Code 104420) 
 
(cf. 1020 - Youth Services) 
(cf. 5141.6 - School Health Services) 
(cf. 6164.2 - Guidance/Counseling Services) 
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These services shall be directed toward current users and shall be voluntary for students who desire assistance in ceasing the use of 
tobacco. 
 
In addition to targeting students who currently use tobacco, the district's program shall target students most at risk for beginning to 
use tobacco as identified through a local needs assessment. 
 
The district shall provide or refer every pregnant and parenting minor enrolled in the district to tobacco-use prevention services.  
Such services may be integrated with existing programs for pregnant and parenting minors and shall include:  (Health and Safety 
Code 104460) 
 
1. Referral to perinatal and related support services 
2. Outreach services and assessment of smoking status 
3. Individualized counseling and advocacy services 
4. Motivational messages 
5. Cessation services, if appropriate 
6. Incentives to maintain a healthy lifestyle 
7. Follow-up assessment 
8. Maintenance and relapse prevention services 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
Regulation, WESTSIDE UNION SCHOOL DISTRICT 
Approved:  September 20, 2011 Quartz Hill, California 
 
Board Policy 
The Board of Trustees recognizes that tobacco use presents health hazards and desires to provide support and assistance in reducing 
the number of students who begin or continue to use tobacco. The Superintendent or designee shall establish a comprehensive 
program that includes consistent enforcement of laws prohibiting tobacco possession and use by students, tobacco-use prevention 
education including youth development activities, and intervention and cessation activities and/or referrals. 
 
(cf. 5141.23 - Asthma Management) 
 
Students shall not smoke, chew or possess tobacco or any product containing tobacco or nicotine on school property or during 
school hours, at school-sponsored events, or while under the supervision of district employees. Prohibited products include, but are 
not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.  (Education 
Code 48900, 48901) Students who violate this prohibition shall be subject to disciplinary procedures which may result in suspension 
from school. 
 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Students' possession or use of nicotine delivery devices, such as electronic cigarettes, is also prohibited. 
 
These prohibitions do not apply to a student's possession or use of his/her own prescription products.  (Education Code 48900, 
48901) 
 
Prevention Instruction 
 
The district shall provide developmentally appropriate tobacco-use prevention instruction for students at selected grade levels from 
K-8. Such instruction shall be aligned with state content standards and the state curriculum framework for health education and 
with any requirements of state and/or federal grant programs in which the district participates. 
 
(cf. 6142.8 - Comprehensive Health Education) 
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(cf. 6143 - Courses of Study) 
(cf. 6143 - Courses of Study) 
 
Legal Reference: 
EDUCATION CODE 
48900  Suspension or expulsion (grounds) 
48900.5  Suspension, limitation on imposition; exception 
48901  Smoking or use of tobacco prohibited 
51202  Instruction in personal and public health and safety 
60041 Instructional materials, portrayal of effects of tobacco use 
HEALTH AND SAFETY CODE 
104350-104495  Tobacco-use prevention education 
119405  Unlawful to sell or furnish electronic cigarettes to minors 
PENAL CODE 
308  Minimum age for tobacco possession 
CODE OF REGULATIONS, TITLE 17 
6800  Definition, health assessment 
6844-6847  Child Health and Disability Prevention program; health assessments 
UNITED STATES CODE, TITLE 20 
7111-7117  Safe and Drug-Free Schools and Communities Act 
CODE OF FEDERAL REGULATIONS, TITLE 21 
1140.1-1140.34  Unlawful sale of cigarettes and smokeless tobacco to minors 
ATTORNEY GENERAL OPINIONS 
88 Ops.Cal.Atty.Gen. 8 (2005) 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools:  Kindergarten Through Grade Twelve, 2008 
Health Framework for California Public Schools: Kindergarten Through Grade Twelve, 2003 
Getting Results: Part II California Action Guide to Tobacco Use Prevention Education, 2000 
WEST ED PUBLICATIONS 
Guidebook for the California Healthy Kids Survey 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Tobacco-Use Prevention Education:  http://www.cde.ca.gov/ls/he/at/tupe.asp 
California Department of Public Health, Tobacco Control: http://www.cdph.ca.gov/programs/tobacco 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Healthy Kids Survey:  http://www.wested.org/hks 
Centers for Disease Control and Prevention, Smoking and Tobacco Use: http://www.cdc.gov/tobacco 
Safe and Healthy Kids Annual Report: http://hk.duerrevaluation.com 
U.S. Department of Education: http://www.ed.gov 
U.S. Surgeon General:  http://www.surgeongeneral.gov 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  September 20, 2011, Quartz Hill, California 
 
Steroids 
The district shall not accept a sponsorship from any manufacturer or distributor whose name appears on the label of a dietary 
supplement that contains substances banned by the U.S. Anti-Doping Agency and the substance synephrine.  Such supplements shall 
not be sold, distributed, or marketed at a school-related event.  (Education Code 49031) 
 
Marketing includes, but is not limited to, direct product advertising, provision of educational materials, product promotion by a 
district employee or volunteer, product placement, clothing or equipment giveaways, or scholarships.  Marketing shall not include 
the inadvertent display of a product name or advertising by a person who is not a manufacturer or distributor.  (Education Code 
49031) 
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School personnel and coaches may provide only nonmuscle-building nutritional supplements to student athletes for the purpose of 
providing additional calories and electrolytes, provided that they do not contain any dietary supplements prohibited by the U.S. 
Anti-Doping Agency and the substance synephrine.  Permissible nonmuscle-building nutritional supplements are identified according 
to the following classes:  carbohydrate/electrolyte drinks, energy bars, carbohydrate boosters, and vitamins and minerals. 
 
School personnel, including coaches, shall follow the manufacturer's recommendations when discussing the use of any drug or food 
supplement with a student athlete.  In order to minimize the health and safety risks to student athletes, school personnel shall not 
supply or recommend any drug, medication, or food supplement to enhance an athlete's performance. 
 
Notice  
 
The following warning, reproduced in 10-point bold type, shall be posted in every locker room of schools with classes in grades 7-8 
and contained in any contracts for the lease or rental of the school's athletic facilities:  (Civil Code 1812.97) 
 
Warning:  Use of steroids to increase strength or growth can cause serious health problems.  Steroids can keep teenagers from 
growing to their full height; they can also cause heart disease, stroke, and damaged liver function.  Men and women using steroids 
may develop fertility problems, personality changes, and acne.  Men can also experience premature balding and development of 
breast tissue.  These health hazards are in addition to the civil and criminal penalties for unauthorized sale, use, or exchange of 
anabolic steroids. 
 
Regulation, WESTSIDE UNION SCHOOL DISTRICT 
Approved:  May 1, 2007 Lancaster, California 
 
Board Policy 
The Board of Trustees recognizes that the use of steroids and other performance-enhancing supplements presents a serious health 
and safety hazard.  As part of the district's drug prevention and intervention efforts, the Superintendent or designee and staff shall 
make every reasonable effort to prevent students from using steroids or other performance-enhancing supplements. 
 
Students in grades 7-12 shall receive a lesson on the effects of steroids as part of their health, physical education, or drug education 
program. 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Students participating in interscholastic athletics are prohibited from using steroids and dietary supplements banned by the U.S. 
Anti-Doping Agency as well as the substance synephrine.  (Education Code 49030) 
 
(cf. 5131.61 - Drug Testing) 
(cf. 6145.2 - Athletic Competition) 
 
Before participating in interscholastic athletics, a student athlete and his/her parent/guardian shall sign a statement that the student 
athlete pledges not to use androgenic/anabolic steroids and dietary supplements banned by the U.S. Anti-Doping Agency and the 
substance synephrine, unless the student has a written prescription from a licensed health care practitioner to treat a medical 
condition.   
 
A student who is found to have violated the agreement or this policy shall be restricted from participating in athletics and shall be 
subject to disciplinary procedures including, but not limited to, suspension or expulsion in accordance with law, Board policy, and 
administrative regulation.  
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
 
Coaches shall educate students about the district's prohibition and the dangers of using steroids and other performance-enhancing 
supplements. 
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(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
The Superintendent or designee shall ensure that district schools do not accept sponsorships or donations from supplement 
manufacturers that offer muscle-building supplements to students.  
 
(cf. 1325 - Advertising and Promotion) 
 
Legal Reference: 
EDUCATION CODE 
49030-49034 Performance-enhancing supplements 
51260-51269  Drug education, especially: 
51262  Use of anabolic steroids; legislative finding and declaration 
CIVIL CODE 
1812.97  Warning statement; posting in athletic facilities 
HEALTH AND SAFETY CODE 
110423.2  Dietary supplements 
 
Management Resources: 
CALIFORNIA INTERSCHOLATIC FEDERATION BYLAWS 
California Interscholastic Federation Constitution and Bylaws 2005-06 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http:://www.cde.ca.gov 
California Interscholastic Federation: http://www.cifstate.org 
National Center for Drug Free Sport:  http://www.drugfreesport.com 
National Institute on Drug Abuse: http://www.nida.nih.gov 
U.S. Anti-Doping Agency: http://www.usantidoping.org 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  May 1, 2007, Lancaster, California 
 
 
(J) Crime Reporting Procedures and Policies 
The principal or designee at each school shall immediately record each incident of school crime on the California Safe Schools 
Assessment (CSSA) incident form and shall monthly send these forms to the Superintendent or designee.  (Penal Code 628-628.2) 
 
The Superintendent or designee shall report school crime information to the California Department of Education or its designee by 
February 1 of each year for the period of July 1 through December 31 and by August 1 of each year for the period of January 1 
through June 30.  (Penal Code 628.2) 
 
(cf. 1112 - Media Relations) 
 
Copies of CSSA incident forms and any districtwide aggregated data shall be made available to the public upon request.  (Penal Code 
628.2) 
 
The district shall make available, for at least three years from the date the report was submitted, supporting data which verifies 
information contained on the CSSA forms.  Such data shall include, but not be limited to: (5 CCR 702) 
 
1. Reports to local law enforcement officers for the crime classifications specified in Education Code 48915(a)-(d) 
 
2. Suspension and expulsion reports which have been reported to the Board of Trustees for the crime classifications specified in 

Education Code 48915(a)-(d) 
 
3. (cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
4. Insurance claims, maintenance records and other documents to verify economic loss, if applicable 
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(cf. 0510 - School Accountability Report Card) 
(cf. 1340 - Access to District Records) 
(cf. 3515 - Campus Security) 
 
The Superintendent or designee shall ensure that staff is made available to participate in interviews during site visits from the 
California Department of Education.  (5 CCR 702) 
 
The Superintendent or designee shall certify to the best of his/her knowledge and belief that the information in each CSSA form is 
true, accurate and complete prior to submission to the California Department of Education. (5 CCR 704) 
 
Legal Reference: 
EDUCATION CODE 
14044 Crimes committed on school grounds 
48915 Expulsion 
PENAL CODE 
628-628.6 Reporting of school crime 
CODE OF REGULATIONS, TITLE 5 
700-705 Safe schools assessment programs 
 
Management Resources: 
 
CDE PUBLICATIONS 
Understanding and Reporting School Crime, California Safe Schools Assessment, California Department of Education and Butte 
County Office of Education, 1995 
 
WEB SITES 
CDE Safe Schools and Violence Prevention Office: http://www.cde.ca.gov/spbranch/safety/safetyhome.html 
Butte County Office of Education (CDE's designee):  http://www.cssa.butte.k12.ca.us 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  March 1, 1999  Lancaster, California 
 
(K) Nondiscrimination in District Programs and Activities 
 
The Board of Trustees is committed to equal opportunity for all individuals in education.  District programs, activities, and practices 
shall be free from discrimination based on race, color, ancestry, national origin, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity or expression, or genetic information; 
the perception of one or more of such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. 
 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6178 - Career Technical Education) 
(cf. 6200 - Adult Education) 
 
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, parents/guardians, employees, 
employee organizations, applicants for admission and employment, and sources of referral for applicants about the district's policy 
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on nondiscrimination and related complaint procedures.  Such notification shall be included in each announcement, bulletin, 
catalog, application form, or other recruitment materials distributed to these groups. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
The district's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can 
understand and, when required by law, in a language other than English. 
 
Access for Individuals with Disabilities 
 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities Act and any 
implementing standards and/or regulations. 
 
(cf. 6163.2 - Animals At School) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 
 
The Superintendent or designee shall ensure that the district provides auxiliary aids and services when necessary to afford 
individuals with disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or activity.  These aids and 
services may include, but are not limited to, qualified interpreters or readers, assistive listening devices, notetakers, written 
materials, taped text, and Braille or large print materials. 
 
(cf. 6020 - Parent Involvement) 
 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability that requires special assistance or 
services.  Reasonable notification should be given prior to the school-sponsored function, program, or meeting. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
48985  Notices to parents in language other than English 
51007  Legislative intent: state policy 
GOVERNMENT CODE 
11000  Definitions 
11135  Nondiscrimination in programs or activities funded by state 
11138  Rules and regulations 
12900-12996  Fair Employment and Housing Act 
54953.2  Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities in Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
2301-2415  Carl D. Perkins Vocational and Applied Technology Act 
6311  State plans 
6312  Local education agency plans 
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UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6  Title IX 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9  Dissemination of policy 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools:  Strategies for Board of Trustees to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, January 1999 
Protecting Students from Harassment and Hate Crime, January 1999 
Nondiscrimination in Employment Practices in Education, August 1991 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Safe Schools Coalition:  http://www.casafeschoolscoalition.org 
Pacific ADA Center: http://www.adapacific.org 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  December 18, 2012 Quartz Hill, California 
 
(L) Visitors 
 
The Board of Trustees encourages parents/guardians and interested members of the community to visit the schools and view the 
educational program. 
 
To ensure minimum interruption of the instructional program, the Superintendent or designee shall establish procedures which 
facilitate visits during regular school days.  Visits during school hours should be first arranged with the teacher and principal or 
designee.  If a conference is desired, an appointment should be set with the teacher during noninstructional time. 
 
To ensure the safety of students and staff and avoid potential disruptions, all visitors shall register immediately upon entering any 
school building or grounds when school is in session. 
 
No commercial vendors/sales representatives shall have access to school facilities unless they have an appointment with a district 
employee. 
 
(cf. 1112 - Media Relations) 
(cf. 3515.2 - Disruptions) 
 
For purposes of school safety and security, the principal or designee may design a visible means of identification for visitors while on 
school premises. 
 
No electronic listening or recording device may be used by students or visitors in a classroom without the teacher and principal's 
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permission.  (Education Code 51512) 
 
(cf. 5144 - Discipline) 
 
Legal Reference: 
EDUCATION CODE 
32210  Willful disturbance of public school or meeting 
32211  Threatened disruption or interference with classes; misdemeanor 
32212  Classroom interruptions 
35160  Authority of governing boards 
35292  Visits to schools (board members) 
51512  Prohibited use of electronic listening or recording device 
EVIDENCE CODE 
1070  Refusal to disclose news source 
LABOR CODE 
230.8  Discharge or discrimination for taking time off to participate in child's educational activities 
PENAL CODE 
626-626.10  Schools 
627-627.10  Access to school premises, especially: 
627.1  Definitions 
627.2  Necessity of registration by outsider 
627.7  Misdemeanors; punishment 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 
ATTORNEY GENERAL OPINIONS 
95 Ops.Cal.Atty.Gen. 509 (1996) 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  July 19, 2011, Quartz Hill, California 
 
(M) Drug and Alcohol Free Workplace 
 
The Board of Trustees believes that the maintenance of a drug- and alcohol-free workplace is essential to staff and student safety 
and to help ensure a productive and safe work and learning environment. 
 
(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing) 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
 
An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any controlled substance in the workplace.  
(Government Code 8355; 41 USC 701) 
 
Employees are prohibited from being under the influence of controlled substances or alcohol while on duty.  For purposes of this 
policy, on duty means while an employee is on duty during both instructional and noninstructional time in the classroom or 
workplace, at extracurricular or cocurricular activities, or while transporting students or otherwise supervising them.  Under the 
influence means that the employee's capabilities are adversely or negatively affected, impaired, or diminished to an extent that 
impacts the employee's ability to safely and effectively perform his/her job. 
 
(cf. 4032 - Reasonable Accommodation) 
 
The Superintendent or designee shall notify employees of the district's prohibition against drug use and the actions that will be 
taken for violation of such prohibition.   (Government Code 8355; 41 USC 701) 
 
An employee shall abide by the terms of this policy and shall notify the district, within five days, of his/her conviction for violation in 
the workplace of any criminal drug statute. (Government Code 8355; 41 USC 701) 
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The Superintendent or designee shall notify the appropriate federal granting or contracting agency within 10 days after receiving 
notification, from an employee or otherwise, of any conviction for a violation occurring in the workplace.  (41 USC 701) 
 
In accordance with law and the district's collective bargaining agreements, the Superintendent or designee shall take appropriate 
disciplinary action, up to and including termination, against an employee for violating the terms of this policy and/or shall require 
 
the employee to satisfactorily participate in and complete a drug assistance or rehabilitation program approved by a federal, state, 
or local public health or law enforcement agency or other appropriate agency. 
 
(cf. 4112 - Appointment and Conditions of Employment) 
(cf. 4117.4 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4212 - Appointment and Conditions of Employment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Drug-Free Awareness Program 
 
The Superintendent or designee shall establish a drug-free awareness program to inform employees about:  (Government Code 
8355; 41 USC 701) 
 
10. The dangers of drug abuse in the workplace 
 
11. The district's policy of maintaining a drug-free workplace 
 
12. Available drug counseling, rehabilitation, and employee assistance programs 
 
(cf. 4159/4259/4359 - Employee Assistance Programs) 
 
13. The penalties that may be imposed on employees for drug abuse violations occurring in the workplace 
 
Legal Reference: 
EDUCATION CODE 
44011  Controlled substance offense 
44425  Conviction of controlled substance offenses as grounds for revocation of credential 
44836  Employment of certificated persons convicted of controlled substance offenses 
44940  Compulsory leave of absence for certificated persons 
44940.5  Procedures when employees are placed on compulsory leave of absence 
45123  Employment after conviction of controlled substance offense 
45304  Compulsory leave of absence for classified persons 
GOVERNMENT CODE 
8350-8357  Drug-free workplace 
UNITED STATES CODE, TITLE 20 
7111-7117  Safe and Drug Free Schools and Communities Act 
UNITED STATES CODE, TITLE 21 
812  Schedule of controlled substances 
UNITED STATES CODE, TITLE 41 
701-707  Drug-Free Workplace Act 
CODE OF FEDERAL REGULATIONS, TITLE 21 
1308.01-1308.49  Schedule of controlled substances 
COURT DECISIONS 
Cahoon v. Governing Board of Ventura USD, (2009) 171 Cal.App.4th 381 
Ross v. Raging Wire Telecommunications, Inc., (2008) 42 Cal.4th 920 
 
Management Resources: 
WEB SITES 
California Department of Alcohol and Drug Programs: http://www.adp.ca.gov 
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California Department of Education: http://www.cde.ca.gov 
U.S. Department of Labor: http://www.dol.gov 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  April 19, 2011 Quartz Hill, California 
 
(N) Bullying 
The Board of Trustees recognizes the harmful effects of bullying on student learning and school attendance and desires to provide 
safe school environments that protect students from physical and emotional harm.  District employees shall establish student safety 
as a high priority and shall not tolerate bullying of any student. 
 
No student or group of students shall, through physical, written, verbal, or other means, harass, sexually harass, threaten, 
intimidate, cyberbully, cause bodily injury to, or commit hate violence against any other student or school personnel. 
 
(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
Cyberbullying includes the transmission of harassing communications, direct threats, or other harmful texts, sounds, or images on 
the Internet, social media, or other technologies using a telephone, computer, or any wireless communication device.  Cyberbullying 
also includes breaking into another person's electronic account and assuming that person's identity in order to damage that person's 
reputation. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key stakeholders in accordance with law, 
Board policy, and administrative regulation governing the development of comprehensive safety plans and shall be incorporated 
into such plans. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by establishing clear rules for student 
conduct and strategies to establish a positive, collaborative school climate. Students shall be informed, through student handbooks 
and other appropriate means, of district and school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for perpetrators of bullying. 
 
(cf. 5137 - Positive School Climate) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The district may provide students with instruction, in the classroom or other educational settings, that promotes effective 
communication and conflict resolution skills, social skills, character/values education, respect for cultural and individual differences, 
self-esteem development, assertiveness skills, and appropriate online behavior. 
 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
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School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase supervision and security in 
areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that another student is being victimized.  In 
addition, the Superintendent or designee shall develop means for students to report threats or incidents confidentially and 
anonymously. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do so.  (Education Code 234.1) 
 
As appropriate, the Superintendent or designee shall notify the parents/guardians of victims and perpetrators.  He/she also may 
involve school counselors, mental health counselors, and/or law enforcement. 
 
Complaints and Investigation 
 
Students may submit to a teacher or administrator a verbal or written complaint of conduct they consider to be bullying.  Complaints 
of bullying shall be investigated and resolved in accordance with site-level grievance procedures specified in AR 5145.7 - Sexual 
Harassment. 
 
When a student is reported to be engaging in bullying off campus, the Superintendent or designee shall investigate and document 
the activity and shall identify specific facts or  
 
circumstances that explain the impact or potential impact on school activity, school attendance, or the targeted student's 
educational performance. 
 
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print 
any electronic or digital messages sent to them that they feel constitute cyberbullying and to notify a teacher, the principal, or other 
employee so that the matter may be investigated. 
 
If the student is using a social networking site or service that has terms of use that prohibit posting of harmful material, the 
Superintendent or designee also may file a complaint with the Internet site or service to have the material removed. 
 
Discipline 
 
Any student who engages in bullying on school premises, or off campus in a manner that causes or is likely to cause a substantial 
disruption of a school activity or school attendance, shall be subject to discipline, which may include suspension or expulsion, in 
accordance with district policies and regulations. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  Comprehensive safety plan 
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35181  Governing board policy on responsibilities of students 
35291-35291.5  Rules 
48900-48925  Suspension or expulsion 
48985 Translation of notices 
PENAL CODE 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7  Use of camera or other instrument to invade person's privacy; punishment 
653.2  Electronic communication devices, threats to safety 
UNITED STATES CODE, TITLE 47 
254  Universal service discounts (e-rate) 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve, 2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Cybersafety for Children: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  November 13, 2012, Quartz Hill, California 
 
(O) Vandalism, Theft and Graffiti 
The Board of Trustees considers vandalism a very serious matter. Vandalism includes the negligent, willful, or unlawful damaging or 
theft of any district-owned real or personal property, including the writing of graffiti.  
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
 
Any district student who commits an act of vandalism shall be subject to disciplinary action by the district and also may be 
prosecuted through other legal means.  If reparation of damages is not made, the district also may withhold the student's grades, 
diploma and/or transcripts in accordance with law. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Legal Reference: 
EDUCATION CODE 
48900  Grounds for suspension or expulsion 
48904  Willful misconduct, limit of liability of parent or guardian 
48904.3  Withholding grades, diplomas, or transcripts of pupils causing property damage or injury; transfer of pupils to new school 
districts; notice to rescind decision to withhold 
CIVIL CODE 
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1714.1  Liability of parent or guardian for act of willful misconduct by a minor 
GOVERNMENT CODE 
53069.5  Reward for information concerning person causing death, injury, or property damage; liability for reward 
PENAL CODE 
594  Vandalism 
640.5  Graffiti; facilities or vehicles of governmental entity 
640.6  Graffiti 
CODE OF REGULATIONS, TITLE 5 
305  Pupil responsible for care of property 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  October 20, 1997, Lancaster, California 
 
(P) Positive School Climate 
The Board of Trustees desires to enhance student learning by providing an orderly, caring, and nurturing educational and social 
environment in which all students can feel safe and take pride in their school and their achievements.  The school environment 
should be characterized by positive interpersonal relationships among students and between students and staff.  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3515 - Campus Security) 
(cf. 3515.2 - Disruptions) 
(cf. 5030 - Student Wellness) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5142 - Safety) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
All staff are expected to serve as role models for students by demonstrating positive, professional attitudes and respect toward each 
student and other staff members. Teachers shall use effective classroom management techniques based on clear expectations for 
student behavior. 
 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
 
Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct, including 
prohibitions against bullying, cyberbullying, harassment of students, hazing, other violence or threats of violence against students 
and staff, and drug, alcohol, and tobacco use.  
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.6 - Alcohol and Drugs) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5136 - Gangs) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
The district's curriculum shall include age-appropriate character education which includes, but is not limited to, the principles of 
equality, human dignity, mutual respect, fairness, honesty, and citizenship.  Teachers are encouraged to employ cooperative 
learning strategies that foster positive interactions in the classroom among students from diverse backgrounds.   
 
(cf. 5131.9 - Academic Honesty) 
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(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6141.6 - Multicultural Education) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
The Superintendent or designee may develop other strategies to enhance students' feelings of connectedness with the schools, such 
as campus beautification projects, graffiti removal, development of extracurricular activities and after-school programs, pairing of 
adult mentors with individual students, recognition of student achievement, and encouragement of strong family and community 
involvement in the schools.   
 
(cf. 1240 - Volunteer Assistance) 
(cf. 5126 - Awards for Achievement) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
Students shall have opportunities to voice their concerns about school policies and practices and to share responsibility for solving 
problems that affect their school.   
 
The schools shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors that foster 
harmonious relations.  As part of this effort, students shall be taught the skills necessary to reduce violence, including 
communication skills, anger management, bias reduction, and mediation skills.   
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Staff shall receive professional development designed to improve classroom management, conflict resolution techniques, and 
communications with students and parents/guardians including persons of diverse backgrounds. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Legal Reference: 
EDUCATION CODE 
233-233.8  Hate violence prevention 
32280-32289  School safety plans 
32295.5  Teen court programs  
35181  Governing board policy on responsibilities of students 
35291-35291.5  Rules 
44807  Teachers' duty concerning conduct of students 
48900-48925  Suspension and expulsion 
 
Management Resources: 
CSBA PUBLICATIONS 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
Protecting Our Schools: Governing Board Strategies to Combat School Violence, rev. 1999 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
Creating Safe and Drug-Free Schools: An Action Guide, 1996 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Preventing Bullying: A Manual for Schools and Communities, 1998 
WEB SITES 
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CSBA: http://www.csba.org 
California Department of Education, Learning Support: http://www.cde.ca.gov/ls 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office of Safe and Drug-Free Schools: http://www.ed.gov/offices/OESE/SDFS 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  June 6, 2008, Lancaster, California 
 
(Q) Conflict Resolution 
To promote student safety and contribute to the maintenance of a positive school climate, the Board of Trustees encourages the 
development of school-based conflict resolution programs designed to help students learn constructive ways of handling conflict. 
The Board believes that such programs can reduce violence and promote communication, personal responsibility and problem-
solving skills among students.   
 
Conflict resolution strategies shall be considered as part of each school's comprehensive safety plan and incorporated into other 
district discipline procedures as appropriate.  Conflict resolution programs shall not supplant the authority of staff to take 
appropriate action as necessary to prevent violence, ensure student safety, maintain order in the school, and institute disciplinary 
measures.  
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5137 - Positive School Climate) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Schoolwide programs may include curriculum in conflict resolution, including, but not limited to, instruction in effective 
communication and listening, critical thinking, problem-solving processes and the use of negotiation to find mutually acceptable 
solutions. In addition, the curriculum may address students' ethical and social development, respect for diversity, and interpersonal 
and behavioral skills. 
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6141.6 - Multicultural Education)  
 
Conflict resolution programs may incorporate peer mediation strategies in which selected students are specially trained to work with 
their peers in resolving conflicts.  
 
Students' participation in any peer mediation program shall be voluntary and kept confidential by all parties involved. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
In developing a conflict resolution and/or peer mediation program, school-site teams shall address, as appropriate: 
 
1. The grade levels and courses in which the conflict resolution curriculum shall be delivered 
 
(cf. 6143 - Courses of Study) 
 
2. Staff development related to the implementation of the curriculum and modeling of appropriate behaviors and communication 

skills 
 
(cf. 4131 - Staff Development) 
 
3. The selection of peer mediators involving, to the extent possible, a cross-section of students in terms of grade, gender, race, 

ethnicity, and socioeconomic status, and including some students who exhibit negative leadership among peers  
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4. Training and support for peer mediators, including training in mediation processes and in the skills related to understanding 
conflict, communicating effectively and listening 

 
5. The process for identifying and referring students to the peer mediation program 
 
6. The types of conflicts suitable for peer mediation 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.4 - Campus Disturbances) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5145.7 - Sexual Harassment) 
 
7. Scheduling and location of peer mediation sessions  
 
8. Methods of obtaining and recording agreement from all disputants  
 
9. The appropriate involvement of parents/guardians, the community and staff, including counseling/guidance and security staff  
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3515.3 - District Police Department) 
(cf. 6020 - Parent Involvement) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
10. Communications to students, parents/guardians and staff regarding the availability of the program  
 
11. Methods of following up with students to determine the effectiveness of the process 
 
12. Development of assessment tools to periodically evaluate the success of the program including, but not limited to, 

measurements of whether there has been a reduction in violence at the school and whether the school's suspension rates have 
fallen since the program has been introduced 

 
Legal Reference: 
EDUCATION CODE 
32280-32288  School safety plans 
32295.5  Teen court programs 
35291-35291.5  Rules 
44807  Duty concerning conduct of students 
CALIFORNIA CONSTITUTION 
Article 1, Section 28(c) Right to safe schools 
 
Management Resources: 
CSBA PUBLICATIONS 
Protecting Our Children: Governing Board Strategies to Combat School Violence, revised 1999  
CDE PUBLICATIONS 
Safe Schools: A Planning Guide for Action, 1995 
USDE PUBLICATONS 
Creating Safe and Drug-Free Schools: An Action Guide, 1996 
WEB SITES 
U.S. Department of Education, Safe and Drug-Free Schools Program:  http://www.ed.gov/offices/OESE/SDFS/ 
California Department of Education, Safe Schools and Violence Prevention Office:  http://www.cde.ca.gov/spbranch/safety/ 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
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Adopted:  July 11, 2000 Lancaster, California 
 
(R) Hate-Motivated Behavior 
In order to create a safe learning environment for all students, the Board of Trustees desires to protect the right of every student to 
be free from hate-motivated behavior and will promote harmonious relationships among students so as to enable them to gain a 
true understanding of the civil rights and social responsibilities of people in society.  The district prohibits discriminatory behavior or 
statements that degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, 
sexual orientation, physical/mental attributes, or religious beliefs or practices. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth.  These efforts shall be focused on providing an efficient use of district and community resources. 
 
(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6020 - Parent Involvement) 
 
The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, diversity, 
and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 
 
The Superintendent or designee shall ensure that staff receive training on recognizing hate-motivated behavior and on strategies to 
help respond appropriately to such behavior. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Grievance Procedures 
 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the principal.  Upon receiving 
such a complaint, the principal shall immediately investigate the complaint in accordance with school-level complaint 
process/grievance procedures as described in AR 5145.7 - Sexual Harassment.  A student who has been found to have demonstrated 
hate-motivated behavior shall be subject to discipline in accordance with law, Board policy, and administrative regulation. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131- Conduct) 
(cf. 5144 - Discipline) 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.7 - Sexual Harassment) 
 
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal, Superintendent 
or designee, and/or law enforcement, as appropriate. 
 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  School safety plans 
48900.3  Suspension for hate violence 
48900.4  Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform Complaint Procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
California Student Safety and Violence Prevention - Laws and Regulations, April 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS GENERAL PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997 
WEB SITES 
CSBA:  http://www.csba.org 
California Association of Human Relations Organizations:  http://www.cahro.org 
California Department of Education:  http://www.cde.ca.gov 
National Youth Violence Prevention Resource Center: http://www.safeyouth.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  February 2, 2010, Quartz Hill, California 
 
(S) Student Use of Technology 
The Westside Unified School District has a strong commitment to providing a safe and engaging learning environment for its 
students, including access to and experience with current technology and Internet resources. Because the Internet is an 
unregulated, worldwide vehicle for communication, information available for staff and students is impossible to control.  The district 
has taken several steps to protect students from accessing inappropriate materials on the Internet: 
 
The district maintains and updates its technology use policies (Board Policy/Administrative Regulations 6163.4) and Student 
Technology and Internet Use Agreements to clarify expectations and communicate requirements for appropriate and safe use of 
District technology resources. 
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The district instructs students in the proper use of Internet resources and monitors student use of the network. 
 
The district employs an Internet content filter to screen Internet web traffic and block inappropriate materials from student access. 
 
However, the district cannot guarantee that students will not be exposed to inappropriate material.  Therefore, it is essential for 
students to accept responsibility for the proper use of the technological resources available at their school.  This policy is intended to 
comply with the Children's Internet Protection Act (CIPA). 
 
1. Personal Responsibility and Safety. 
 
I know that school computers and internet communication tools must be used properly and with respect. 
 

a. I understand that using the school's computers and accessing the Internet is a privilege that is granted. 
b. I understand that all the rules described in my school's discipline policy and this Technology Use Agreement apply when I 

am using computers at school and whenever I'm using the Internet or the school district's My Big Campus web portal for 
social media activities, even from home or other non-school locations. 

c. I will immediately stop and tell the teacher if anything happens on the computer or on the Internet that does not seem 
right or makes me feel uncomfortable (inappropriate, offensive, illegal, any act of bullying, or action that violates the 
Technology Use Agreement).  

d. If I find something that is not appropriate on the computer or on the Internet, I will leave it right away and notify the 
teacher, especially if I reached the inappropriate material in the course of completing an assignment. 

e. I will not show other students inappropriate content. (Consequences for this type of behavior may be more severe.) 
f.  I will report any misuse of the computer or the network by another student to a teacher or principal. 
g. I will take care of the computer and all technology equipment as if it belonged to me. 
h. I understand that the district keeps a record of everything that is done on or through its computers and that things done on 

the Internet can be traced back to the person who did it. 
i. I will not share my account username or password and will not allow anyone else to use my account. 

 
2. Inappropriate Uses. 
 
I understand that school computers should be used for learning, not for playing games, harassing, bullying, or vandalism. 
Inappropriate use may lead to loss of privileges and prosecution. 
 

a. I will only use school computers for classroom work assigned by the teacher. 
b. I will not use school computers for playing games or socializing apart from an assigned activity. 
c. I will not participate in chat rooms (or instant messaging) while I am at school, unless specifically directed to by my teacher 

for a particular assignment. 
d. I will not damage the computer nor load any viruses, spyware, or other malware onto the computer or network. I 

understand this would be considered a form of vandalism. 
e. I will not alter the way the computer desktop looks or how it works.(control panels, network settings) 
f. I will not attempt to bypass security measures on the computer or the district network. 
g. I will not download any software from the Internet unless specifically directed to as part of a lesson. 
h. I will not install any software, hardware, or devices on the school computer or the network unless instructed to do so. 
i. I will not buy, sell, or advertise anything using the school computer and network. 
j. I will not log into the computer or network with someone else's username and password. 
k. I will not seek out or share inappropriate or obscene material. (You may be prosecuted.) 

 
I understand that improper use of school computers, the Internet, and My Big Campus could break the law and/or school rules 
resulting in discipline which could include suspension and/or expulsion from school. 
 
3. Digital Citizenship. 
 
I will treat people with dignity and respect when using the computer and accessing the Internet. 
 

a. I will not threaten, insult, gossip, tease, or treat others with cruelty while I am online or using a computer.  I understand this 
type of behavior is a form of bullying, will not be tolerated, will be punished, and may result in the loss of privileges. 
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b. I will respect other students' work on the computer. I will not copy, change, or remove another student's work from the 
computer, the school network, the Internet or My Big Campus. 

c. I will tell a teacher or administrator whenever I encounter anything on the Internet (including My Big Campus) that I think 
may be inappropriate or a violation of school policies. 

d. I will not copy information and use it as if it were my own ideas without giving credit to the information's author and 
source. I know that failure to properly cite my sources of information is called plagiarism and is a form of cheating. 

 
4. Online Behavior. 
 
I will follow these guidelines when using the Internet, including My Big Campus. 
 

a. I understand that things I post on the internet may be seen by everyone at school, at home, and in the world. 
b. I will not share personal information (either my own, another student's, a teacher's, or any other adult's) including: 

references to where I live, details about family or friends (including names), my age, birthday, home address, or telephone 
number, on the Internet or on My Big Campus. 

c. I understand that once information has been posted on-line, in an email or a blog, it cannot be completely taken back. Even 
if a post is deleted, there could be older versions that were automatically saved that can be viewed, copied and 
disseminated. 

d. I will consider whom I am communicating with and think about how they might interpret my words. 
e. I will give constructive criticism and comments in order to help people and not to make them feel bad. 
f. I will use respectful and appropriate language without swearing, name calling, or causing others to feel uncomfortable due 

to their gender, race, appearance, behavior, or beliefs (These are actions that could be considered harassment or bullying). 
g. I understand that authorities (including the district, law enforcement, police, FBI, Secret Service, etc.) have ways of tracking 

things that are posted on the Internet back to the computer or person that posted it even if the person never uses their 
own name or leaves any personal information. I understand that anything I post on the Internet could eventually be linked 
to me. 

h. I will only post information that I can verify is true and I will not spread gossip about other students. 
i. I will not use "chat" or "text" lingo when posting or commenting on a school blog, but I will use proper spelling and 

grammar. (For example, the following are not allowed: "2" instead of "to", "lol" instead of "laughing out loud", "l8r" instead 
of "later", "brb" instead of "be right back", etc.) 

j. I will not use excessive punctuation (For example: "!!!!!!!") nor all capital letters (which implies shouting). I will use words to 
convey meaning instead of relying on punctuation and capitalization. 

k. I will not impersonate others or try to trick people into thinking what I wrote was done by someone else.  I understand that 
this could be a form of bullying and harassment. 

l. I will not use online forums or technology resources to cheat on tests or assignments. 
m. I will ask my teacher for clarification whenever I am in doubt about any of the rules or guidelines. 

 
I understand that I may face a range of discipline up to and including suspension and/or expulsion from school and prosecution if I 
do not follow the guidelines listed above. I understand that the Internet (including My Big Campus) is an extension of our school 
learning environment and, therefore all school rules and expectations apply. 
 
5. Service Expectations. 
 
I understand that although Westside Union School District has put security measures in place, it cannot guarantee that every bad 
website or inappropriate content will be blocked from student access. I also understand that the district does not guarantee that all 
students will have access to computers, the Internet, or files stored on its servers 100% of the time. I will always be prepared for the 
possibility that computers or access to the network may not function on any given day, and that files on the district's servers may 
become corrupted or lost. I will be responsible for backing up my own files on my own media, as the district does not store backups 
of the student files on its servers. 
 
6. Privileges. 
 
I understand that using technology and/or the Internet is a privilege that is maintained by my responsible use. If I don't use 
technology properly or treat others respectfully online, I will lose that privilege and face disciplinary actions and my parents will be 
notified. 
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Disclaimer:  Westside Union School District makes no warranties of any kind, whether expressed or implied, for the service it is 
providing. WUSD will not be responsible for any damages you suffer. This includes loss of data resulting from delays, non-deliveries, 
misdeliveries, or service interruptions caused by its own negligence or your errors or omissions. Use of any information obtained via 
the Internet is at your own risk. WUSD specifically denies any responsibility for the accuracy or quality of information obtained 
through its services. 
 
User/Student 
 
I understand and will abide by the above Internet Use Agreement. I further understand that any violation of the regulations is 
unethical and may constitute a criminal offense. Should I commit any violation, my access privileges may be revoked and 
appropriate school or legal disciplinary action taken. 
 
User's Name (please print):__________________________________ 
 
User's Signature:__________________________________________ 
 
Date: ______________ 
 
Parent/Guardian 
 
As the parent or guardian of _____________________________, I have read the Internet Safety Policy and Technology Use 
Agreement. 
 
I understand this access is designed for educational purposes. However, I also recognize it is impossible for Westside Union School 
District to restrict access to all controversial materials and I will not hold them responsible for materials acquired on the network. I 
accept responsibility for conveying acceptable standards for my daughter or son to follow when selecting, sharing, or exploring 
information and media. I hereby give permission to issue an account for this student. 
 
Parent or Guardian's Name (please print): _________________________________ 
 
Signature: ______________________________________________ 
Date: _____________ 
 
Sponsoring Teacher/Administrator 
 
I have read the Internet Use Agreement and agree to promote the Agreement with the student. Because the student may use the 
network for individual work or in the context of another class, I cannot be held responsible for the student use of the network. As 
the sponsoring teacher/administrator, I do agree to instruct the student on acceptable use of the network and proper network 
etiquette. 
 
Teacher/Administrator's Name (please print): ______________________________ 
 
Signature: ______________________________________________ 
Date: ______________ 
 
Exhibit WESTSIDE UNION SCHOOL DISTRICT 
Version:  June 5, 2012 Quartz Hill, California 
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Safety Plan Review, Evaluation and Amendment Procedures 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

    
 



Comprehensive School Safety Plan 84 of 97 2/21/18 

 
Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
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Sundown Elementary Incident Command System 
 

--------     Incident Commander     

--------     --------     

--------           

--------   Safety Officer   Public Information Officer   

--------   --------   --------   

--------           

--------   Scribe       

--------   --------       

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

-------- ------- --------  --------  -------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  --------        

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  --------        
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
 
 
 
Step Two: Identify the Level of Emergency 
 
 
 
Step Three: Determine the Immediate Response Action 
 
 
 
Step Four: Communicate the Appropriate Response Action 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
 
 
Animal Disturbance 
 
 
Armed Assault on Campus 
 
 
Biological or Chemical Release 
 
 
Bomb Threat/ Threat of Violence 
Receiving Threats 
 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line so as to gather information about the 
location and timing of the bomb and the person(s) responsible.  He/she should also try to determine the caller's gender and age and 
should take note of any distinctive features of voice or speech and any background noises such as music, traffic, machinery or other 
voices. 
 
Staff members who customarily receive telephone calls or handle packages shall receive training related to bomb threats. 
 
Procedures 
 

5. Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the principal or 
designee.  If the threat is in writing, he/she shall place the message in an envelope and take note of where and by 
whom it was found. 

6. Any student or employee seeing a suspicious package shall promptly notify the principal or designee. 
7. The principal or designee shall immediately use fire drill signals and institute standard evacuation procedures as 

specified in the emergency plan. 
 
(cf. 3516 - Emergency and Disaster Preparedness Plan) 
(cf. 3516.1 - Fire Drills and Fires) 
 

8. The principal or designee shall turn off any two-way radio equipment which is located in a threatened building. 
 
Law enforcement and/or fire department staff shall conduct the bomb search.  School police officers may assist in this search. No 
other school staff shall search for or handle any explosive or incendiary device. 
 
Except for school police officers, no staff or students shall reenter the threatened building(s) until the law enforcement and/or fire 
department staff advises the principal or designee that reentry is safe. 
 
Any student who makes a bomb threat shall be subject to disciplinary procedures. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Legal Reference: 
EDUCATION CODE 
44810  Willful interference with classroom conduct 
48900  Grounds for suspension or expulsion 
51202  Instruction in personal and public health and safety 
PENAL CODE 
17  Felony, misdemeanor, classification of offenses 
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148.1  False report of explosive or facsimile bomb 
245  Assault with deadly weapon or force likely to produce great bodily injury; punishment 
594  Vandalism; penalty 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  September 15, 1997 Lancaster, California 
 
Bus Conduct 
The following rules apply at all times when students are riding a school bus, including when on school activity trips: 
 
15. Riders shall follow the instructions and directions of the bus driver at all times. 

(cf. 3542 - School Bus Drivers) 
16. Riders should arrive at their designated bus stop on time and stand in a safe place to wait quietly for the bus. 

(cf. 3541 - Transportation Routes and Services) 
17. Riders shall enter the bus in an orderly manner and go directly to their seats. 
18. Riders shall sit down and fasten any passenger restraint systems.  Riders shall remain seated while the bus is in motion. 
19. Riders shall not block the aisle or emergency exit with their body or personal belongings.  Riders may bring large or bulky 

items, such as class projects or musical instruments, on the bus only if the item does not displace any other rider or 
obstruct the driver's vision. 

20. Riders should be courteous to the driver and to fellow passengers.  Vulgarity, rude, or abusive behavior is prohibited. 
21. Because serious safety hazards can result from noise or behavior that distracts the driver, loud talking, laughing, yelling, 

singing, whistling, scuffling, throwing objects, smoking, eating, drinking, standing and changing seats are prohibited actions, 
which may lead to suspension of riding privileges. 

22. Riders shall not use tobacco products, eat, or drink while riding the bus. 
23. Riders may bring electronic devices onto the bus only if such devices are permitted at school.  If the use of cellular 

telephones or similar devices disrupts the safe operation of the school bus, the bus driver may direct the student that 
he/she cannot use the device on the bus. 

(cf. 5131 - Conduct) 
24. No part of the body, hands, arms or head should be put out of the window.  Nothing should be thrown from the bus. 
25. Riders shall help keep the bus and the area around the bus stop clean.  Riders shall not damage or deface the bus or tamper 

with bus equipment. 
26. Service animals are permitted on school transportation services; all other animals are prohibited. (Education Code 39839; 

13 CCR 1216) 
(cf. 6163.2 - Animals at School) 

27. Upon reaching their destination, riders shall remain seated until the bus comes to a complete stop and upon the signal from 
the driver, unfasten any restraint system, enter the aisle, and go directly to the exit. 

28. Riders should be alert for traffic when leaving the bus and shall follow the district's transportation safety plan when 
crossing the road and exiting the bus. 

(cf. 3543 - Transportation Safety and Emergencies) 
 
The driver or any passenger shall report any violation of the district's bus rules to the principal or designee.  The principal or 
designee shall notify the student's parent/guardian of the misbehavior   determine the severity of the misconduct and take action 
accordingly. In the case of a severe violation or repeated offenses, the rider may be denied transportation for a period of time 
determined by the principal, Bus drivers shall not deny transportation except as directed by the principal. 
 
Video Camera Surveillance 
 
The Superintendent or designee shall monitor the use and maintenance of the district's bus surveillance system.  Any student found 
tampering with the system shall be subject to discipline and shall be responsible for the costs of any necessary repairs or 
replacement. 
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
 
Camera supports may be installed in all buses.  Cameras may be rotated among the buses and activated at the discretion of the 
Superintendent or designee. 
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The content of any recording is a student record and may only be accessed in accordance with the district's policy and administrative 
regulations concerning student records. 
 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
 
Videotapes may be viewed by persons other than the Superintendent or designee under the following conditions: 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  February 2, 2010, Quartz Hill, California 
 
Board Policy 
In order to help ensure the safety and well-being of students, bus drivers, and others, the Board of Trustees expects students to 
exhibit appropriate and orderly conduct at all times when using school transportation, including while preparing to ride, riding or 
leaving the bus. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 3540 - Transportation) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 3543 - Transportation Safety and Emergencies) 
(cf. 5131 - Conduct) 
 
The Superintendent or designee shall establish regulations related to student conduct on buses, bus driver authority, and the 
suspension of riding privileges.  The Board shall make these rules available to parents/ guardians, students and other interested 
parties. (5 CCR 14103) 
 
(cf. 3452 - School Bus Driver) 
 
Students found to be in violation of the district's bus conduct rules shall be subject to discipline in accordance with Board policy and 
administrative regulation. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The Superintendent or designee may deny a student the privilege of using school transportation upon the student's continued 
disorderly conduct or his/her persistent refusal to submit to the authority of the driver. (5 CCR 14103) 
 
Bus Surveillance Systems 
 
The Board believes that the use of surveillance systems   on school buses will help to deter misconduct and improve discipline, 
ensure the safety of students and bus drivers, and prevent vandalism.  Therefore, surveillance systems may be installed and used on 
school buses to monitor student behavior while traveling to and from school and school activities. 
 
(cf. 3515 - Campus Security) 
 
The Superintendent or designee shall notify students, parents/guardians, and staff that surveillance may occur on any school bus 
and that the contents of a recording may be a student record and, as such, may be used in student disciplinary proceedings or 
referred to local law enforcement, as appropriate.  In addition, a prominent notice shall be placed in each bus stating that the bus is 
equipped with a surveillance monitoring system. 
 
(cf. 5125 - Student Records) 
 
Legal Reference: 
EDUCATION CODE 
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35160  Authority of governing boards 
39800  Transportation 
39839 Transportation of guide dogs, signal dogs, service dogs 
44808  Duty to supervise conduct of students 
48900  Grounds for suspension and expulsion 
48918  Expulsion procedures 
49060-49079  Student records 
49073-49079  Privacy of student records 
GOVERNMENT CODE 
6253-6270  California  Public Records Act 
CODE OF REGULATIONS, TITLE 5 
14103  Authority of the driver 
CODE OF REGULATIONS, TITLE 13 
1200-1228  General provisions, school bus regulations 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy 
 
Management Resources: 
NATIONAL INSTITUTE OF JUSTICE PUBLICATIONS 
The Appropriate and Effective Use of Security Technologies in U.S. Schools: A Guide for Schools and Law Enforcement Agencies, 
1999 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Office of School Transportation: http://www.cde.ca.gov/ls/tn 
U.S. Department of Education, Family Policy Compliance Office:  http://www.ed.gov/policy/gen/guid/fpco 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  February 2, 2010, Quartz Hill, California 
 
Campus Disturbances 
All school staff shall respond to campus disturbances in accordance with the school's response plan.  Response plans shall describe: 
 
1. The means which will be used to signal an emergency situation and maintain communication among staff and with the 

Superintendent or designee. 
2. Each staff member's specific duties during a disturbance. 
3. Procedures for ensuring the safety of students and staff. 
4. Conditions, as prearranged with law enforcement authorities, under which the principal or designee shall: 

a. Inform the police. 
b. Secure police assistance. 
c. Give the police responsibility for a specific crisis situation. 

 
5. Procedures for the orderly dismissal of school when authorized by the principal or designee. 
 
All media inquiries during crisis situations shall be routed to the Assistant Superintendent of Educational Services or designee. 
 
(cf. 1112 - Media Relations) 
 
Prohibited Activities 
 
1. Disturbing the Peace 
 
It is a misdemeanor to intentionally cause or attempt to cause a riot by engaging in conduct which urges a riot or urges others to act 
forcefully or violently, or to burn or destroy property under circumstances which produce a clear, present, and immediate danger of 
such acts occurring. (Penal Code 404.6) 
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Anyone who, in a public place, fights, challenges another to fight, or uses offensive words likely to provoke a fight is guilty of a 
misdemeanor.  (Penal Code 415) 
 
2. Disruption of School Operations 
 
Students shall be subject to disciplinary action for any exercise of free expression which so incites students as to create a clear and 
present danger of the commission of unlawful acts on school premises or the violation of lawful school regulations, or the 
substantial disruption of the orderly operation of the school, such as may occur when students: 

a. Organize or participate in unauthorized assemblies on school premises. 
b. Participate in sit-ins or stand-ins which deny students or employees normal access to school premises. 
c. Wear buttons, badges or other insignia, or create or possess printed material that are obscene, libelous, or slanderous. 

 
3. Refusal to Disperse 
 
Persons who assemble for the purpose of disturbing the public peace or committing any unlawful act are severally guilty of a 
misdemeanor if they do not disperse when desired or commanded to do so by a public officer.  (Penal Code 416) 
 
Persons who remain present at the place of any riot, rout or unlawful assembly after being lawfully warned to disperse are guilty of 
a misdemeanor.  (Penal Code 409) 
 
4. Boycotts 
 
Students participating in any protest that involves nonattendance at school or at a school activity where attendance is required shall 
be identified as truant, regardless of any parental approval of their act. 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  October 20, 1997, Lancaster, California 
 
Board Policy 
The Board of Trustees recognizes that all school staff must be prepared to cope with campus disturbances and to minimize the risks 
they entail.  Staff should be especially sensitive to conditions that foster racial conflict, student protests, or gang intimidation and 
confrontations. 
 
The Superintendent or designee shall establish at each school a disturbance response plan for curbing disruptions which create 
disorder and may lead to riots, violence or vandalism at school or school-sponsored events. 
 
The Superintendent or designee shall consult with law enforcement authorities to plan for police support during school disruptions.  
Each school's disturbance response plan shall address the role of law enforcement.  When a disturbance directly threatens students 
or staff, the Superintendent or designee has the authority to call in law enforcement personnel for assistance and may dismiss 
school. 
 
Students who participate in disturbances may be subject to disciplinary action. 
 
(cf. 3515 - Campus Security) 
(cf. 5136 - Gangs) 
(cf. 5144 - Discipline) 
 
Legal Reference: 
EDUCATION CODE 
32210  Willful disturbance of public school or meeting 
32211  Threatened disruption or interference with classes 
32280-32288  School safety plans 
38000-38005  Security patrols 
44810  Willful interference with classroom conduct 
44811  Disruption of classwork or extracurricular activities 
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48907  Student exercise of free expression 
PENAL CODE 
403-420  Crimes against the public peace, especially: 
415  Fighting; noise; offensive words 
415.5  Disturbance of peace of school 
416  Assembly to disturb peace; refusal to disperse 
626-626.10  Crimes on school grounds 
627-627.7  Access to school premises 
 
Policy, WESTSIDE UNION SCHOOL DISTRICT 
Adopted:  October 20, 1997, Lancaster, California 
 
 
Disorderly Conduct 
 
 
Earthquake 
Earthquake emergency procedures shall be established in every school building having an occupant capacity of 50 or more students, 
or more than one classroom, and shall be incorporated into the comprehensive school safety plan.  (Education Code 32282) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
Earthquake emergency procedures shall be aligned with the Standardized Emergency Management System and the National 
Incident Management System.  (Government Code 8607; 19 CCR 2400-2450) 
 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
Earthquake emergency procedures shall include, but not be limited to, all of the following:  (Education Code 32282) 
 

11. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of 
students and staff 

12. A drop procedure in which students and staff members: 
a. Take cover under a table or desk 
b. Drop to their knees 
c. Protect their head with their arms 
d. Face away from the windows 

13. Protective measures to be taken before, during and after an earthquake 
14. A training program to ensure that all students and all certificated and classified staff are aware of, and 

properly skilled in, the earthquake emergency procedure system 
 
School disaster plans shall outline roles, responsibilities and procedures for students and staff. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee may work with the California Office of Emergency Services and the Seismic Safety Commission to 
develop and establish the earthquake emergency procedures.  (Education Code 32282) 
 
Staff and students shall be informed of the dangers to expect in an earthquake and procedures to be followed. Students shall be 
instructed to remain silent and follow directions given by staff in such an emergency. Staff and students also shall be taught safety 
precautions to take if they are in the open or on the way to or from school when an earthquake occurs. 
 
Drop procedures may be expanded to ensure that students get under stationary desks or tables where available, or otherwise get 
next to an inside wall or under an inside doorway.  Students should stay in the drop position until the emergency is over or until 
further instructions are given. 
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Earthquake Education 
 
Drop procedures shall be practiced at least once each school quarter in elementary schools and at least once each semester in 
secondary schools.  (Education Code 35297) 
 
Students also shall be taught to take the following safety precautions during an earthquake if adults are not present to give specific 
directions: 
 
1. If you are in the open, stay there. 
2. Move away from buildings, trees, and exposed wires.  
3. After the earthquake, if you are on your way to school, continue to school. 
4. After the earthquake, if you are on your way home, continue home. 
 
Earthquake While Indoors at School 
 
When an earthquake occurs, the following actions shall be taken inside buildings and classrooms: 
 
1. Teachers shall have students perform the drop procedure.  Students should stay in the drop position until the emergency is over 

or until further instructions are given. 
2. In laboratories, burners should be extinguished if possible before taking cover. 
3. As soon as possible, teachers shall move the students away from windows and out from under heavy suspended light fixtures. 
4. After the earthquake, the principal or designee shall determine whether planned evacuation routes and assembly areas are safe 

and shall communicate with teachers and other staff. 
5. When directed by the principal or designee to evacuate, or if classrooms or other facilities present dangerous hazards that 

require immediate evacuation, staff shall account for all students under their supervision and have the students evacuate the 
building in an orderly manner 

6. Teachers shall have students leave the building in an orderly manner when the earthquake is over. 
 
Earthquake While on School Grounds 
 
When an earthquake occurs, the following actions shall be taken by teachers or other persons in authority and students who are on 
school grounds: 
 
1. The teacher shall direct students to walk away from buildings, trees, poles, or exposed wires. 
2. The teacher shall have students perform the drop procedure, covering as much skin surface as possible, closing eyes, and 

covering ears. 
3. Teachers and students shall stay in the open until the earthquake is over, or until further directions are given. 
 
Earthquake While on the Bus 
 
When students are on the school bus and an earthquake occurs, the following actions shall be taken: 
 
1. The bus driver shall pull to the side of the road away from any buildings, poles, wires, overhead structures or bridges, if possible, 

and have students perform the drop procedure. 
2. The driver shall set the brakes, turn off the ignition, and wait until the earthquake is over before proceeding on the route. 
3. As soon as possible, the driver shall contact the director of transportation for instructions. 
 
Subsequent Emergency Procedures 
 
1. In outside assembly areas, teachers shall provide assistance to any injured students, take roll, and report missing students to the 

principal or designee. 
2. The principal shall request assistance as needed from the county or city civil defense office or fire and police departments.  

He/she shall consider the possibility of aftershocks and shall determine the advisability of closing the school, with the advice of 
the county or city officials, as appropriate.  He/she shall also contact the Superintendent or designee for further instructions. 
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3. The principal or designee shall post   staff at a safe distance from all building entrances to see that no one reenter until the 
buildings are declared safe.   

4. Following the earthquake, the principal and custodian shall inspect all buildings for water and gas leaks, electrical breakages, 
and large cracks or earth slippage affecting buildings.  The principal shall notify utility companies of any break or suspected 
break in lines which may present an additional hazard.  If damage has occurred, the custodian shall shut off all utilities at the 
main valve. 

5. Teachers or students shall not light any stoves or burners after the earthquake until the area is declared safe. 
6. If the principal believes the school is damaged sufficiently to be a hazard, he/she shall notify the Superintendent or designee 

and ask that the county or city building inspector check for structural failure and equipment adequacy.  Until this is done, the 
building shall not be occupied. 

7. The principal or designee shall contact the Superintendent or designee and request further instructions after assessing the 
earthquake damage. 

 
Legal Reference: 
EDUCATION CODE 
32280-32289  School safety plans 
GOVERNMENT CODE 
3100  Public employees as disaster service workers 
8607  Standardized Emergency Management System (SEMS) 
CODE OF REGULATIONS, TITLE 19 
2400-2450  Standardized Emergency Management System 
 
Management Resources: 
 
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS 
Guidebook for Developing a School Earthquake Safety Program, 1990 
 
OFFICE OF EMERGENCY SERVICES PUBLICATIONS 
The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty 
Guide and Checklist for Nonstructural Earthquake Hazards in California Schools, January 2003 
School Emergency Response: Using SEMS at Districts and Sites, June 1998 
 
WEB SITES 
 
CSBA: http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Office of Emergency Services:  http://www.oes.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Federal Emergency Management Agency (FEMA): http://www.fema.gov/hazards/earthquakes 
National Incident Management System (NIMS): http://www.fema.gov/emergency/nims 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  October 2, 2007 Lancaster, California 
 
Explosion or Risk Of Explosion 
 
 
Fire Drills and Fires 
The principal shall cause the fire alarm signal to be sounded at least once every month.  (Education Code 32001) 
 
The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the intermediate 
level, and not less than twice every school year at the secondary level.  (Education Code 32001) 
 

9. The principal shall notify staff as to the schedule for fire drills. 
10. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building.  (5 

CCR 550) 
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11. Teachers shall ascertain that no student remains in the building. 
12. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the 

designated escape route is blocked. 
13. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the 

office of the Superintendent or designee. 
 
Fires 
 
When a fire is discovered in any part of the school, the following actions shall be taken: 
 
1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire detection 

and alarm system.  (Education Code 32001) 
2. The principal or designee shall call 911. 
3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas. 
4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response. 
5. In outside assembly areas, teachers shall take roll, report missing students, and provide assistance to any injured students.   
6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report missing 

staff, and provide assistance to any injured staff. 
7. If the fire is extensive, students shall be taken to an alternate location for protective custody until parents/guardians can pick 

them up or until they can be safely transported to their homes. 
 
(cf. 0450 - School Safety Plan) 
(cf. 3516 - Emergency and Disaster Preparedness Plan) 
 
Legal Reference: 
EDUCATION CODE 
17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems 
32001 Uniform fire signals 
32040 Duty to equip school with first aid kit 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
Approved:  March 5, 2002 Lancaster, California 
 
Flooding 
 
 
Loss or Failure Of Utilities 
 
 
Motor Vehicle Crash 
 
 
Psychological Trauma 
 
 
Suspected Contamination of Food or Water 
 
 
Unlawful Demonstration or Walkout 
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Emergency Evacuation Map 
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