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PowerSchool Programs

Admin Users Teachers Parents & Students
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PowerSchool Administrator
/admin

. Access the system from any Inter-linked location

. View, add, and change student and staff information
. Enroll students and create schedules

. Print reports and forms

Welcome, Cheryl Martin Help Sign Out Server: PS2

Po' ' ErSChOOI School: Billings Senior High School ~ Term: 14-15 Semester 2
2 (|1 R (|

Functions g

Attendance Start Page

Daily Bulletin

EntoNnent Summary | Students | Staff | Parents | District Search | Phone Search |

Master Schedule

Dashboard “ | () Advanced View Field List [?]
Special Functions ABCDEFGHI JKLMNOPQRSTUVWXY Z
Teacher Schedules

9 10 11 12 M F Al Stored Searches Stored Selections Secondary Students Pre-Registered
Reports

System Reports

Current Student Selection (0)

ReportWorks B The current selection is empty.
People
Student Search | Select By Hand | Quick E “"'] == Iﬁl %
Staff Search
What's New

Parent Search

Enroll New Student See what's new in the latest feature release of PowerSchool. Read more
New Staff Entry

New Parent Entry

Setup

School
System
Personalize

Applications
PowerLunch
PowerScheduler

PS Administrator

PT Administrator
ReportWorks Developer
Fnhanced CPM

BPS PowerTeacher Training — Summer 2016 8



Parents and Students
/public

e Access the system from any Internet-linked
location

+ View grades and attendance

« Email teachers

+ View student graduation progress

e Request classes

) Welcome Help Sign Out Server: PS1
Y} PowerSchool :
L If you have multiple
students they are
listed at the top
Navigation ;
Grades and Attendance:
g‘ Grades and
’H Attendance
- Grades and Attendance
F@ Grade History
F Attendance Attendance By Class
Q® History
Last Week This Week
=) Email EXp Course S1 S2 Absences Tardies
=] Notification M T WHFM T WHF
1(A) ET ET ET PRE-ALGEBRA 6 37
School Bulltin i B
'% Class 2(A) CULINAR 0
Registration Mankip
3(A) HLTH EN 0
@ My Schedule Hammeé
School 4(A) U ART 2 0
gifid Information E] Jette, Kimberly - Rm: 133
Account 5(A) ENGLISH 1 A 9 1
Preferences Jochems, TerraBeth - Rm: 126 90
6(A) EARTH SCIENCE S2 B 10 0
Distiict Code McNelly, Patrick - Rm: 306 84

NMHT OL(A) Activity - 0 0

P Lord, Sarah - Rm: 305
. App Store Attendance Totals 46 38
GET ITON
» (‘,oogle play Current BPS GPA Added Value GPA (S2)

Show dropped classes also

BPS PowerTeacher Training — Summer 2016 9



PowerTeacher
[teachers

e Access the system from any Internet-linked location
« Submit attendance

« View student information

« Make class recommendations

» Read the daily bulletin

« Access PowerTeacher Pro

Welcome, Linda Bertelson | Help Sign Out

PO ':I-eaCher School: Boulder Elementary School  Term: 14-15 Quarter 4

Navigation <
Start Page Current Classes

Daily Bulletin

Schedule AM-PM(A)  3-Third Grade
Staff Directory

A
(2
al

G
Meals
Personalize MA(A) Math 3 @
Gradebook
Reports @
Recommendations

New Gradebook Launch

Run Installer once,
then

Or use the old
Launch

(i

LA(A) English Language Arts 3

PowerTeacher Mobile
for the iPad

Available on the
D App Store

BPS PowerTeacher Training — Summer 2016 10



Getting Started

How to log in to PowerTeacher
Use PowerTeacher anywhere you have access to the Internet. Its features and
functions are tailored to duties and responsibilities teachers handle day to day.
To Sign In To PowerTeacher:
e« Open a web browser (such as Google, Safari, Firefox, or Internet Explorer)
e In the browser address bar, enter the address of your PowerSchool server
followed by /teachers
(https: owerschool.billings.k12.mt.us/teachers/pw.html) - you
can find a link to the sign in page on the BPS staff portal on the
‘Quick Links’ page.
« On the Teacher Sign In page, enter your username and password
* Press Sign In to get to the PowerTeacher Start Page

https://powerschool.billings.k12.mt.us/teachers/pw.html

2

Billings Public
Schools

PowerSchool
Same Username and
Password as your other district
R accounts unless you have
Teacher Slgn In created a new password

Username

Password

Navigating PowerTeacher

The PowerTeacher Start Page serves as the central point for where you begin your
PowerTeacher session. The Start Page consists of the following areas: the header,
the navigation toolbar, the navigation menu, and the Current Classes area.

N\ — ~ Help | Sign Out
) PowerSchool If you have multiple schools, . s &
~— ,flf o click on School and use the > School: Washington E{emen(arryy/j.ffm: 15-16 Semester 2
0:s1art page, clic differnt school Hel - =
o on the logo L J P ( /=
Navigation L J = + - Report / Print
rint
E———— Current Classes Que
| start Page
Daily Bulletin Homeroom 2 5,
= ¢ =
Schedule 1™ PowerTeacher Pro L @ E;E. >& &‘ =
Staff Directory | Print
3rd Grade English ]
Meals 18 9 & B B XRepot \ &
Pereonalze PowerTeacher Pro > | L L AN\ s
Reports 3rd Grade Math attendang/et ckan be \\ ,{{ E':a \ o ~ ‘\E
Recommendatons B powerteacherrro | ScesediEen 4T B &) X & =
s (oeaetter  Lleons = B B X B S
aal *) PowerTeacher Pro - J ' A =
/|
3rd Grade Science = 9 /| pa
District Code = ¥ | "ﬁ) =
44 PowerTeacher Pro = @ $ e -
NMHT Student
2 Download on the Information
[ App Store e E
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PowerTeacher Start Page
e Access PowerTeacher Pro
» View the Daily Bulletin
e Schedule
« Email directory for staff at your school
+ Meals (not used by BPS)
e Personalize (change password, Default Student
Screen, & Display section number)
 Reports
« Recommendations

Access PowerTeacher Pro (Gradebook)

1

Navigation

Open gradebook OR
' go to a specific section
| start Page of the gradebook

Daily Bulletin w_:j:hml:h:i'
Schedule 1(A) PowerTeacher
Personalize
Reports

CHEMISTRY

2(A) PowerTeache 4
Pro

Recommendations

PTG 2.8

Navigation

PowerTeacher Pro

Start Page

Daily Bulletin
Schedule

Staff Directory
Meals

Personalize
Reporis
Recommendations

PTG 2.8

Launch -

District Code
NMHT

# Download on the

¢ App Store

Daily Bulletin: If your school uses the PowerSchool Daily Bulletin, you are able to

view the Bulletin with this link.

The daily bulletin is an online bulletin board. Administrators, secretaries,
counselors, teachers, and staff use the daily bulletin to post announcements,
messages, and reminders to other staff, students, and parents.

» On the Start Page, click Daily Bulletin
> View the current day’s bulletin message(s)
>

To view bulletin items from other days, click one of the calendar icons on the

page and select a date

> To submit a new bulletin item, click the administrator email address at the

bottom of the page.

BPS PowerTeacher Training — Summer 2016
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AR AN AL e ML S AT A4

View Daily Bulletin o
Will James Middle School Bulletin for Tuesday, May 26, 2015 &=
PowerSchool District Code: NMHT
June 5th-Last Day of School ”

June 5th - Last Day of School - Dismiss at 12:30

June 4th - Awards Assemblies sth Grade: 9-10:30 a.m.; 7th grade 12:00-1:30 p.m.; 6th Grade: 2:00-3:00
p.m.; All are welcome to attend!!!

Delivered student Lunches! please have your student purchase lunch in our cafeteria or BRING a lunch
from home in the morning!!! It is highly disruptive to have these brought to the school and have us deliver to your [
child!!!!

Week at a Glance - May 26 - June 5 May 26>7N Field trip to Audubon Cntr; May 27>0rch. Tour; May 29
Dance 3:20-4:45; June 3>All grades on grades Field Trips; June 4>Awards Assemblies; June 5>Dismissal at 12:30

Comments? Something to put in the bulletin? Email to frizzellk@billingsschools.org

View other dates: e

Schedule : will display teacher schedule in a matrix view - for school that use
‘Multi Day Schedules’ this will be display the different schedule used for each day.

Schedule
~ Filter
Co-Teacher Sections:  Only Display Current Sections:
Yes @)
Schedule
Sections for current school only.
Day Terms 1 2 3 4 5 6 7 8 HR AM PM
6-Sixth 7
Q1 Science Science
S1— G:’;’e Reading | Language TE::::R ELSCI1 | ELSCL2
Q2 Ro;)m ELREAD.3 | ELLANG3 TP700.43 Room: Room
A 1415 134' Room: 134 Room: 134 Roarv.r 134 134
k1 BT 2(A) 1415 | 3(A) 14-15 e 6(A) 7(A)
S2+— 25/30 25/30 14-15 14-15
14-15 5(A) 14-15 24130 30130
Q41 3030 0/0

Staff Directory: Teachers access the staff directory through PowerTeacher. The
Staff Directory defaults to a list of all staff members, but it can be sorted by staff
type. The directory may contain each staff member’s name, room number, email
address, and school phone number - if you find inaccurate information. Please
report to the PowerSchool support team.

Filter the List of Staff Members:
« On the Start Page, click Staff Directory
« Click All to view a list of all staff members
+ Click Teachers to view a list of teachers
« Click Staff to view a list of staff members, such as office staff and
administrators
e Click Lunch Staff to view a list of lunch staff
« Click Substitutes to view a list of substitute teachers and staff members

BPS PowerTeacher Training — Summer 2016 13



Email a Staff Member:
Click the email address link next to the person’s name.

Email a Group of Staff Members:

Use the Group Email field, found at the bottom of the list, to copy and paste all the
email addresses into your email client.

Meals - BPS does not use lunch

If your school uses PowerLunch, then use the Meals page to view your current meal
balance and meal transactions. This is a view-only page. On the start page, click Meals.

Personalize
Changing Your Password
« Change your own password if you are having a substitute teacher or a
student teacher
e Only 1 person can be logged into an account at a time

Personalize - Change Password

Enter your current password and the new password you would like to use

New password must:
+Be at least 6 characters long ' |

0ld Password

New Password

Verify New Password l Qu‘l{:l{ Lml{up IL
e Student Contacts S
Test Scores
Historical Grades

Meeting Attendance
Cumulative Grade Information

Demographics
Default Student Screen: select the default student Centris Group - IEP Viewer
screen you would like to view when selecting a Submit Log Entry

. MNet Access Summary
student. Use the pull down menu to select option Student Photo

and then submit. Detailed information on each Graduation Plan Progress
student screen is listed under ‘Viewing Student Print A Report

Information’. Quick Lookup
Recommendations
Schedule
Final Grade Entry
Teacher Comments
Term Grades
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Display Section Number: If you teach elementary Music, Art, PE, or you are a reading or
math specialist - you have many sections of the same course and no way to
distinguish one class from another. You can view the classes by section number
which will give you the teacher name.

Personalize - Verlanic, Mark

Display Section Number on the PowerTeacher Home H
Page

Note: This setting will be effective the next time you sign
into PowerTeacher.

You will have to log out and then log back in to enable this option - you will be
able to view both the course name and ‘section number’ for each class - the
elementary schools use teacher name and/or teacher name and grade level as the
section number for Music, Art, and PE classes as well as Resource Room and Math
& Reading Specialists.

Current Classes - =
Section

Course
, Number
N ——

. )_/_Z_j Name . o J . N -

ARTE) PowerTeacher Pro afruseoll @ ég‘f @ = =
ARTE) ‘:rutwerTea:her Pro AL % % @) i

AREE) ‘:rotwerTeacher Pro AU @ Ef @ S =
ARTE) '::werTeacher Pro Biippert @ g E’ = 2
ARTHY ::werTea:her Pro gt % éE\F @ = =
ART() ‘:":werTeacher Pro Shasdn @ ;}E;‘ @D E

ARIE) ‘::werTeacher Pro tsashit @ % @ E -
ARTEA) '::werTear,her Pro 4Estrada % g\\ E’ & E
ART(R) ‘:':werTeacher Pro L EE @ % @y i 2

Reports: there are a limited number of reports that can be printed from
PowerTeacher—reports from this area can be printed for active students only -
this includes the Elementary Report cards.
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Reports for All Students

Use pull down
menu to
select report

Which report would you like to print? Class Attendance Audit t

Class Attendance Audit

i 2
ik b *To the Parent or Guardian of A5160

Test print?

EL - ReportCard - 1
Watermark Text EL - ReportCard -2 A
EL-ReportCard-3

EL - Report Card - 4-6

Watermark Mode EL-ReportCard -K
Sample - Class Rosters
When to print ASAP v
B mmwoorvyyy) / @
Report Output Locale English ~

CEm

Recommendations (multiple students): there are two places to create
recommendations for students, from the start page or by selecting the Backpack

icon & and then the student. If you are selecting several students to make
recommendations for at the same time - this would be the most efficient way. You
can also view and edit recommendations you have made.

Select Create Recommendations

e Step 1: Select Students from classes

~ Step 1: Select Students from Classes

Class(es) Select the classes the
students you are writing

Period / o (T Course
] v recommendation for are in Nariber

@ |10 3 [6Sixth Grade |6
IS 3 | speling |ELsPELL |
[ |2A) 3 | Reading ELREAD |
‘ ) ‘3(A) B Language |ELLanG ‘
[] | 4(A) 20 | 1ST LUNCH LU701

B [56) 43 7TEACHER TP700

‘ | | |PREP |

=1 L AIA) 1 | Science FLSCL =
Students

j & Last Name First Name | Student Number

J -
& " E
= Select the students you
| g are writing
) recommendations for
@ |
@ |

B |

o|
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» Step 2: Select courses you are recommending the student to take and enter
a comment

~ Step 2: Select Courses and Enter a Comment

Year for Recommendation 15-16 ~ Select school year
B T— recommendation is for

~ Filter 1080f108tems ] Advanced
Search
[7] |7 ASSIGNED TIME AT700 |
] |7BaND L = |
[ |7capPs ‘ Selectcourse | ‘
71 |7 cHoRuS I students are being | I
1 recommended for |
B ‘7 ENGLISH ‘
| P—
[ | 7 ENGLISH /Esuoo EN
9] |7 ENRICHED ENG [EnTo1 [en \
7] |7 EXPLORATORY FOREIGN [FL700 EL |
Selected Courses: 7 ENRICHED ENG. (EN701)
Comments student score above the 95th percentile on all standardized

Es‘s

447 characters left

e

You can now review or edit the recommendations you have made. Some classes

require ‘Teacher Recommendation’ in order for the student to register for the
class.

Recommendations

Create
Recommendation

~ Filter 1-3of3ems [C] Advanced

Search Sort
recommendations by

Apply
) Fi c c =di
= S U Created | recommedation
Name Name Name Ry
15-16 EN701 7 ENRICHED 05/26/2015 03:15 | student score above the 95th percentile 2l

‘ Year~

ENG. PM on all standardized tests

15-16 EN701 7 ENRICHED 05/26/2015 03:15 | student score above the 95th percentile | )
ENG PM on all standardized tests

15-16 EN701 7 ENRICHED 05/26/2015 03:15 | student score above the 95th percentile | 2
ENG PM on all standardized tests

Rows/Page 30

Current Classes Window
1/2 ﬁ @ %
Taking Attendance @ "M ~

As soon as teachers take attendance, student attendance information becomes
available to school administrators, parents, and students. When taking attendance
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by ‘Single Day’, you can also view any alerts associated with your students — make
sure you DO NOT take attendance on an overhead projector or in a way that
other students can see alerts associated with students.
) Single Day Attendance
* On the Start Page, click the chair icon next to the class for which
you want to take attendance
* You may take attendance for only the current day

Lu J e Select 'Single Day’, ‘Multi-Day’, or ‘Seating Chart’

« If the class runs multiple periods, you can switch between

periods by using the pull down menu for ‘Date’

« If you have multiple classes during the same period, you can
take attendance for all classes at the same time by selecting ‘Show Multiple
Sections’

» Select the attendance
code - limited to A
(absent) or T (tardy)  (Absens [ [ Fri8/i7 (Today 15 | Submit |

dependent upon your

| - Single Day | . Mu!ti-Da_y_:i Seating Chart | Seating Chart Design |

Attendance Code Date Classes

schools preference Students Alerts Attendance: Friday, August 17, 2012
e Click the cell next to a Adams, Julie P
4 = g —
student’s name to —— ¥ 99 (AGbseny 13

assign that code

* Click the comment icon
to enter a comment Pov Farne € e
about the attendance code

e Click Submit

e Even if all students are present, click the chair icon to open the attendance
screen, and then click Submit. This tells PowerSchool that you have taken
attendance.

Anderson, Riley —=_lf—

Multi-day Attendance — BPS Can take attendance for the current day
ONLY

+ Use the Multi-Day tab to record planned absences in advance
and mass fill attendance codes.

(Multi-Day tab)
Mass Fill Attendance
« On the Start Page, click the grid icon next to the class for which you want to
take attendance
« Select the attendance code
« BPS policy allows you to only take attendance for the current day. The
chosen attendance code appears in the cells for every student in the class,
but the code will not overwrite attendance codes submitted from
PowerSchool Administrator.
e Click Submit
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**Note that the mass fill function works only to record attendance; you cannot
enter comments from this screen.

Record Adva nce Record Meeting Attendance: Speech - 1(B)
Absences (Mul“_Day tab — BPS Single Day | Multi-Day | Seating Chart | Seating Chart Design
dlStrICt pOllcy dOGS nOt a"OW you tO Attendance Code Date Range Classes Comments
Present) : - ). _
take attendance for future or past ‘ e
days) Total 7115 - 7/19 7122 - 7126 7129 - 812 8/5-8/9
« On the Start Page, click s ol v e e e e e e e
the grid icon next to B or z
the class for which you R e 0K i
want to take
attendance [E)berhardf\Jessy g : I
Harris, Justin 0|1 i
« Edit the date range posks. Beonie 11 "B T
+ Select the attendance e ak w T
CcoO d e Jones, Andrea 0 1 17
. Jones, Jordan 0 1 T
. Flnd the day the Mouser, Donald 0o 1 T
student will be absent e y
« Click the individual e o 8
student's cell to assign Poter. Jeml oLt !
that Code Smith, Bob 0 1 T
+ Click Submit
 Cancel | Submit |

Attendance using Seating Chart: (Must populate seating chart in order to use
this option)
 On the Start Page, click the chair with grid icon next to the class
for which you want to take attendance
r[.  You may take attendance for only the current day
« If the class runs multiple periods, you can switch between
periods by using the pull down menu for ‘Date’
« If you have multiple classes during the same period, you cannot create a
seating chart that includes multiple classes
+ Select the attendance code - limited to A (absent) or T (tardy) dependent
upon your schools preference
* Click the cell next to a student’s picture to assign that code
* Click the comment icon to enter a comment about the attendance code
* Click Submit
e Even if all students are present, click the chair icon to open the attendance
screen, and then click Submit. This tells PowerSchool that you have taken
attendance.
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| Seating Chart: 3-Third Grade - AM-PM(A)

| Single Day | Multi-Day | Seating Chart | Seating Chart Design | Newlayout ~

Random Student Selector Attendance Date Period

cote

A (Absent) ¥ Thu 5/28 (Today) ¥ PAM ~ m

am
——n
3

Creating a Seating Chartk
Use the seating chart feature to configure a chart that matches your classroom.
Start by adding students to the chart so that you can use the seating chart
immediately. Then, use the chart to record attendance by selecting a code from
the menu and clicking any student photo.

% On the Start Page, click the grid and chair icon
% Click OK
--The first time you access your seating chart, a prompt to pre-populate the layout
appears. Click OK to fill the page with a default seating chart or click Cancel to
begin with a blank layout.
% Click the Seating Chart Design tab
% Use the Seats and Objects options to make a seating chart that matches your
classroom
» Add rows of chairs
» Add individual chairs
» Add chairs in a table format
» Add objects, such as a door or whiteboard
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» Add text to identify a classroom object
» Drag and drop student photos to different locations Or select ‘Populate’
% In the upper-left corner of each photo, click x to remove a student from the
seating chart
= The student now appears in the Add Students section.
= C(Click Undo if you made a change accidentally.
% Click Save when your chart is complete.

{ Table design | Seating Chart | Seating Chart Design NewLayout  ~

Seals% ™ Tables Objects [ I E|r Controls @
——

Add Students S |2
+
-
| s . -
|

'®
—
Click and drag to

add student to seat ‘

B

m

Click X to remove

South student from chart

ErE EE T W ‘ H |
4
\ S -

mn »

i 4

-

Submitting Lunch Counts - BPS does not use the lunch couh

Whether you submit the lunch count for your students during homeroom or for
yourself during another class, the count is included in the PowerLunch Class
Counts report.

W=
- ]
.

Clear All « I8

« On the Start Page, click the utensils icon next to the class for which you want to
submit a lunch count

« Enter the number of students ordering breakfast, lunch, a la carte, and milk

« Enter the number of adults ordering breakfast, lunch, and a la carte

« Enter the number of other orders

e Click Submit

Submit Lunch Counts

Student Breakfast 15 Adult Breakfast o
Student Lunch 23 ] Adult Lunch T
Student A La Carte ] Adult A La Carte ]
Milk 15| Other 1 o ]
Other 2 o
[ Submit
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Viewing Student Information

Access the student information screens by clicking the backpack icon for a class,
then clicking a student’s name. More than a dozen student screens are available

through the "Select screens" menu.

Note: Clicking the first name of a student displays the same page that opened for

the previous student. Clicking the last name of a student displays the default

student page.

Student Alert Icons

You will find Alert Icons on many pages throughout PowerTeacher - click on the
icon to view further information concerning the alert.

Birthday — Icon will appear 1 week prior to student’s birthday

' | Birthday Alert

. I EHEE s N N
: Kathleen's birthday is BA17.

Medical Alert
. v Emergency Information ONLY

‘?’ v Allergies
v’ Medical conditions

v’ Medication

Discipline Alert

v’ Severe or dangerous behavior
Cl._l\ﬁ) - - -
__l__ v" Chronic behavior issues

Medical Alert x

_oEm me EE
Allergy, Pollenfdustinay
Scoliosis: glease allow to stand as needed for discomfort

Alert Expires: Never

Discipline Alert x

I eEm e om—
hrought weapon to school 2/28/2013
has made threats to both fellow students and faculty

Alert Expires: Never

Guardian Alert Farem At
v’ Restraining order |+ =550,

any infarmation ta thern

v Contact Alert

Alert Expires; Never

Please call mom at weork 406-8554 ™ for any and all v
issues, Father, ! B is the 2nd call. If

‘/ Peo p I e Of CO n Ce rn grandparents, and'L ¥R, call, do Nﬂ]‘ release

Parent Alert x |

R .
RIQ in Place againstes o8 - until 8/3 hearing

Alert Expires: 08/03/2013

Bom mom s Em
Needs a note to go horme wath Dad

Alert Expires: Never
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Other Alert

/ LOSS Of pa rent Other Alert ® Other Alert %
' . F;:Fr-i.,- -l 5 Passec away In Apil, 2013 i »3r:ugmim:¢$?,m o4
. v' Legal name change : S
v' Student excuse notice e .
v' Carry-over of attendance from previous school |+ i m s s

25l o w— " w -

504/Special Education accommodations
v" Must use expiration date - - should be the date the IEP expires or is up
Q for renewal

Accommodations Alert [ x]

Start Date: 02/01/2016
End Date: 01/31/2017
Labels:

> 504/SpEd Accommodations

« Speech or Language Impairment
« Specific Learning Disabilities

1 — -~
504/SpEd Accommodations ¥ & & Book icon will appear for
all students with current

|IEP/Accomodations
West 12 & .

Accommodations:

« Pref seating
« Repeated/Clarified directions

State ID Counselor: Spring

Most recent |[EP
P - is at top ‘

Speech Therapy 2 times per wee

- "
et -
Start Date End Date/OD AU HI TBI SL OHI VI DB ED MD Ol SLD D DD Actions
02/01/2016 01/31/2017 v v View
Edit

02/05/2015 | 02/04/2016 > o View
Edit

02/04/2014  02/03/2015 v
Edit

Editing an Accommodation - Special Education teachers ONLY

This is done in PowerSchool Administrator. Start Page > select student >
Academics: Accommodations

e Click on View to view a current or past accommodation
+ Click on Edit to edit a current or past accommodation
e Click on new to create a new accommodation
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Edit Accommodation ¥ 1+ & ([

Enter date the

West 12
IEP starts
State ID- Counselor: Spring, Dave
StartDate: (2/01/2016 * (Plan/lEP Start Date)
\ Select the
End Date: (1/31/2017 (Plan/IEP End Date) appropriate labels
g c Labels: [ gp - cognitive Delay
(=] o -
E g g = [T HI - Hearing Impairment [Tl TBI - Traumatic Brain Injury
o o
3‘ & E g [¥] sL - Speech or Language Impairment [T OHI - Other Health Impairments
w ©
v EE § [T VI - Visual Impairment [l pB - Deaf-Blindness
5 (o =17 _ ) ) - ) ) .
3 ) g 7] ED - Emotional Disturbance [l MD - Multiple Disabilities
(]
=] [ oI - Orthopedic Impairment [V SLD - Specific Learning Disabilities
'“‘\ / [l D-Deafness [ DD - Developmentally Delayed
\ -
. ” Accommodations: -FPrefseating

use an empty line for a new paragraph
- for a list

**pold*

_italicized_

Accommodations Preview:

Created

Last Modified

- Repeated/Clarified directions Enter Accommodations

- View how the
accommodations will
appear as you are

typing

**Speech Therapy 2 times per week™

= Pref seating
» Repeated/Clarified directions

Speech Therapy 2 times per week

on: 02/11/2016
By: Martin, Cheryl

Submit
On: 02/11/2016

By: Martin. Cheryl
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Student Screens descriptions
The following table provides a brief explanation of the student information screens
available in PowerTeacher.

« On the Start Page, click the backpack icon next to the class you wish to view

* Click a student’s last name

e Select a screen

Student Screen Description

Cumulative Grade Information Displays the student’s GPA and class
rank information. Schools decide
what information appears on this

page.
Demographics Displays the student’s basic

demographic information. It also
contains an email link to the parent

or guardian.

Final Grade Entry All grades must be entered through
Gradebook - you may view only on
this page.

Graduation Plan Progress Shows the student’s progress

toward graduation based on his or
her chosen graduation plan.

Historical Grades Displays all stored grades for the
student.
Meeting (or Daily) Attendance Displays a student’s attendance

record for the entire term for every
course in which he or she is
currently enrolled.

NWEA Graphs (custom) Displays NWEA scores for the
student in a Graph format

Net Access Summary Displays a summary of the number
of times that the parents and
student have accessed PowerSchool
via the Internet.

Print a Report Used to select a school-created
report to print for the student.
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Quick Lookup

Displays a summary of the student’s
current grades, teachers, and
attendance for each class. Click the
blue links to access additional
information.

Recommendations

Displays the teacher’s course
recommendations for the student.

Schedule

Displays the student’s current class
schedule.

Student Contacts (custom screen)

Displays the student’s contacts as
listed in PowerSchool.

Student Photo

Displays the student’s photo if
available.

Submit Log Entry(not used by BPS)

Used to create a log entry for
discipline or other anecdotal
information for the student’s
permanent record.

Teacher Comments

Displays comments entered by the
student’s teachers. Comments can
be free form or selected from a
comment bank. Parents or students
can view comments that are
published via the PowerSchool
Student and Parent Portals. Your
school decides whether the Teacher
Comments page is active.

Term Grades

Displays the student’s stored grades
for the current year.

Test Scores

Test scores as entered into
PowerSchool along with a custom
graph showing NWEA scores.
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Cumulative Grade Information

Cumulative Grade Information ¥

| 8

Counselor: Mr. Brook

Selectscreens

Lewis and Clark

Middle School Honor Roll GPA - Q1 3.7143
Middle School Honor Roll GPA - Q2  3.7143
Middle School Honor Roll GPA-Q3  3.7143
Middle School Honor Roll GPA - Q4

Demographics

Lists the students primary address, phone, age, days in your class, date of birth,
mother & father information, race/ethnicity - Student Contacts will provide you
with more detailed information concerning addresses & phone numbers.

Demographics

Teacher: Bertelson

Name (Last, First MI)
Address

Home Phone
Age

Aggregate days of
membership (YTD)

Area/neighborhood
DOB

Ethnicity

Father's Employer
Father's Home Phone
Father's Name
Father's Work Phone
Gender

Grade Level
Graduation Year

Guardianship

Graduation Plan Progress: A Graduation Plan
for this screen to display

Graduation Plan Progress #
1 West
Counselor: Petersen, Kimberly

Graduation Contracts

Subject Group Earned
* BPS Graduation Plan 15 25
« English 25 05
« Mathematics 2
» Social Studies 15 05
- World History 1
- American History 05 05

Selectscreens L2

Boulder

Billings, Mt 59106
406-¢
9 years 3 months

174

02/15/2006

v

(406)
(406)
M

3
2024

must be selected for the

Selectscreens -

Required Progress

« Senior Social Studies
= Science

- Biological Science
- Physical Scie
 Health Enhancement
+ Visual and Performing Ats 1
 Practical Ats 05
- Elective 5 15

clicking on blue link
will provide details
as to classes taken
to earn credit

SO S

Progress Bar Legend: [Completed Credits [ECurrent Enroliments [JRequested Courses
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Historical Grades

Historical Grades Selectscreens -

lists all stored grades for the
grades levels at your school

) 1 West

Counselor: Tocci, Beth

Detailed View

I Course number ourse Earned Credit > 52
151 select 'Detailed View! SOMSCTINTIES D=0 4
14151 to view grades from ALGEBRA 2 0.50 3
14151 |ower grade levels CHEMISTRY 0.50 3
14-15 S oo ENGLISH 3 0.50 3
14-15 S1 1 ARM2 JEWELRY 1 0.50 4
14-15 S1 11 SS310A US HISTORY 0.50 3
1314 S2 10 AR ART 2 0.50 . 4
13-14 S1 10 SC210A BIOLOGY 1 81 0.50 4
13-14 S2 10  SC210B BIOLOGY 1 82 0.50 .3
13-14 S1 10 HE210 CULINARY 1 0.50 4
13-14 S1 10 EN210A ENGLISH 2 1.00 3 2
12 14 Q1 1N RMA112A PENMETDYVY Q1 n en A

Meeting Attendance: View the student’s attendance for the current term (all classes)
E: 01/20/2015 L: 06/06/2015

ALGEBRA 2 4(A) R -1 =l =
Mclivain, Jody 263

E: 01/20/2015 L: 06/06/2015

US HISTORY S(A) -1 | =
Klaboe, Paul A-4

E: 01/20/201S L: 06/06/2015

PERS FINANCE 6(A) = |11 =| =
Bogunovich, Nicole 167
E: 01/20/2015 L: 06/06/2015

Course Expression 4/27-51 5/4-518 5/11-5/15 5/18-5/122 5/25-5/129

CHEMISTRY 1(A) M|O -/ MM -
Greene, Steve 204
E: 01/20/2015 L: 06/06/2015

ENGLISH 3 2(A) M|O - MM -
Repnak, Laura 107
E: 01/20/2015 L: 06/06/2015
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NWEA Graphs
This is a custom designed graph of the student’s NWEA scores that have been

recorded in PowerSchool — Test Scores can be accessed on this page by selected
the ‘PowerSchool Test Scores’ tab

Counselor: Tocci, Beth

| PowerSchool Test Scores | NWEA Graphs |

The X-axis shows the grade level and season (Fall or Spring). Each point has the RIT score above and the percentile below.

Mathematics
267

251 251
L] L]
79% 82%
238
Advanced 59.%

203,
Proficient

55 6F 6S T7F 7S 8F 8S 9F 9S 10F 10S 11F 11S
Grade & Season

Reading
244
238 91.%
Net Access Summery
Display of login information for PowerSchool Parent and Student Portals
Net Access Summary ¥ Selectscreens v
st T 11 AGMARSS West
Counselor: Petersen, Kimberly
Parent Date Time IP Address Duration
(minutes)
1. i = 09/10/2014 06:40 AM 10.20.0.52 0.65

Student Date Time IP Address Duration
(minutes)
1. "I B 11/11/2014 08:59 AM 10.20.0.52 11.38
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Print A Report

Same reports as the Current Class page, but prints for just one student

Quick Lookup

Same screen as views in PowerSchool Admin, and Parent & Student portals. All

text in blue are links to detailed information. Standards Grades by also be viewed

(elementary schools only) as well as any classes the student has exited from.

Quick Lookup | Standards Grades \
u Quick Lookup ¥

1"

Counselor: Petersen, Kimberly

£, LastWeek  This Week
P MTWHEMTWHE
1(A)

2(A)
3(A)
4(A)
5(A)
6(A)

CC(A)

OL(A)

Recommendations

Use the Recommendations List page in PowerTeacher to make course

recommendations for a student.
On the Start Page, click the backpack icon

Click a student’s last name

From the "Select screens" menu, select Recommendations

West

Attendance By Class

Course S1 S2
CHEMISTRY 2 4
Greene, Steve - Rm: 204 55.2
US HISTORY 3 4
Klaboe, Paul - Rm: A4 83
ENGLISH 3 2 4
Lee, Jason - Rm: 121 70
ENGINEER DESIGN 2 4
Anderson, Eric - Rm: CC 72
ALGEBRA 2 3 4
Maier, David - Rm: CC 88
ANIMATION LAB2 S2 3 7
Anderson, Kirby - Rm: CC 83
PART TIME CC - 0
Schaaf, Darwin - Rm: West
*Upward Bound - 0

ETS, UB West - Rm: 178

Attendance Totals 27

Current BPS GPA GPA (S2): 3.0000

4

a |

Selectscreens

0

0

0

0

0

0

Absences Tardies Missing
S2 1415 S2 1415 Class

2
o

a
o

2
o

On the Recommendations List page, click Create New Recommendation
Enter the course number of the recommended course and choose the course

Select the scheduling year for which the recommendation applies
Enter comments about or reasons for the recommendation

Click Submit

Schedule
Listing of the student’s current schedule

BPS PowerTeacher Training — Summer 2016
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Exp Trm Crs-Sec Course

1(A) S2 SC211B-2 CHEMISTRY

2(A) S2 SS310B-6 US HISTORY

3(A) S2 EN310B-9 ENGLISH 3

OL(A) 14-15 NC101-3 *Upward Bound

4(A) S2 CCE102B-32 ENGINEER DESIGN
5(A) S2 CCA214B-34 ALGEBRA 2

6(A) S2 CCV223B-34 ANIMATION LAB2 S2
CC(A) S2 CATGO2B-33 PART TIME CC

Student Contacts

Teacher
Greene, Steve

Klaboe, Paul
Lee, Jason
ETS, UB West
Anderson, Eric
Maier, David
Anderson, Kirby

Schaaf, Darwin

Room Enroll Leave
204 01/20/2015  06/06/2015
A4 01/20/2015  06/06/2015
121 01/20/2015  06/06/2015
178 09/12/2014  06/06/2015
CC 01/20/2015  06/06/2015
cC 01/20/2015  06/06/2015
CC 01/20/2015  06/06/2015

West 01/20/2015  06/06/2015

Custom Screen used by BPS - this screen may provide greater details on the
contacts related to this student. If you find errors, please contact your school

office.

Stu

Counselor: Peters

shows if the student lives
with this contact Full time,

/A

O

idresses

Contact Pnonty #2

Relationship: Father
Lives With: Part Time

Contact Priority #1

Relationship: Mother

ome Address:

Mailing Address:
*Receives Secondary mallmgs

Home Address:

Mailing Address:

Lives With: Part Time

Contact Priority #3

Relationship: Other

Lives With: No

Test Scores

shows if the contact is to
receive mailings as the
student's primary address is
NOT the same as the contacs

Email:

Home: (406) =8 @aeT

Cell: (406) 282

Work: (406) 8 =W
Employer: Yellowstone County
Email:

Home: (406)= @ and

Cell: (406)

Work: (406) i oA~
Employer: Yellowstone County

Home: (406)

Test Scores as well as the NWEA score Graph can be accessed. By clicking on the
text in blue, you can view the information in great detail.

BPS PowerTeacher Training — Summer 2016
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| PowerSchool Test Scores l NWEA Graphs |

Test Test Date Grade Level Description

MontCAS 03/05/2012 8

NWEA 09/07/2012 9
Test MontCAS

NWEA 9 Date 03/05/2012

NWEA 10 Term rrrT

_ Grade Level 8
click the blue
text to view the
test details Score Mesnbier Rercent

Reading 282 0
Math 253 0
Science 241 0

Printing PowerSchool Reports

PowerSchool users can create reports in PowerSchooI and make the reports
accessible to teachers in PowerTeacher. A teacher can use the Print A Report
student screen to print reports such as form letters, report cards, and mailing

labels for individual students; the

Alpha

Print Class Reports page to print reports for all students in one course section; and
the "Reports for All Students" page to print reports for all students in all of the

teacher’s course sections.

Print PowerSchool Reports for an Individual Student:

 On the Start Page, click the
backpack icon

* Click a student’s last name

e Select the Print A Report student
screen

» Select which report you would
like to print

« Select the watermark text, if
applicable

+ Select the watermark mode, if
applicable

» Select when to print the report

e Click Submit

BPS PowerTeacher Training — Summer 2016

Which report would you like to
print?

| Class Attendance Audit [ 3]

|_Confidential

Watermark Text

Watermark Mode [ watermark [+
[ AsAP 3

When to print E (MM/DDYYYY) /
(%]
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Print PowerSchool Reports for One Section of Students:

« On the Start Page, click the printer icon next to the section for which you
want to print reports

e Select which report you would like to print

« Select whether to run a test print and, if so, enter the number of pages to
print

» Select the watermark text, if applicable

e Select the watermark mode, if applicable

e Select when to print the report

* Click Submit

Which report would you like to print? | Class Attendance Audit 5]
For which students? All 52 students in my classes.
Test print? ] Print only the first 2 pages.
‘: =]
Watermark Text
Watermark Mode [ Overlay  13)
When to print Lo R
o T vmooryvn /[@

Printing Report Cards K-5 (from PowerTeacher)
Elementary Report Cards are printed in PowerTeacher — teachers can print for active students only, if a
student has been exited, the report card will need to be printed by the school Principal or secretary.

e To Print Report Cards - Select Reports from the PowerTeacher screen -
select the appropriate grade level report card from the pull down menu:

Reports for All Students

grade level

Which report would you like to print? Class Attendance Audit \_

For which students?

Test print?

Watermark Text

Watnrmark Mada

Submit

Select the appropriate
Report Card for your

Class Attendance Audit

*To the Parent or Guardian of AS160
*HS Progress Report 15t Bwk
*MS Progess Report

e Report Card
Pl =

**If you have students who have a homeroom class other than your own, or if

=
—

you teach a combo class - - click on the Printer icon =— for the class of
student you would like to print report cards for and select the appropriate grade
level report card from the pull down menu.

BPS PowerTeacher Training — Summer 2016
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if the report is ‘Running’, select 'Refresh’
until the report shows Completed - - You
may then view the report before printing

Created Job Name Started E"dekstﬂms
1041772011 15t Grade Report Card 10A17/2071 05:08 P Running )

1041752011 15t Grade Report Card T0A72071 04:17 P 1072071 04:17 P Completed “iew L'}

Report Queue - My Jobs r(ou will be taken to your ‘Report Queue’ -

Refresh

Emailing Students
Select the envelope icon to generate a list of current students
in the selected class.

. Compose an email in your email account
 Copy and paste the email addresses
» please use Bcc when emailing

Accessing PowerTeacher Pro (Gradebook)
To get to PowerTeacher Pro:

Sign in to PowerTeacher Pro link on the main menu or on the Current Classes page

4

Navigation

Open gradebook OR
go to a specific section

(PowerTeacher Pro

| start Page of the gradebook
Daily Bulletin CHEMISTR
Schedule 1(A) PowerTeacher 3
Personalize Pro
Reports CHEMISTRY
Recommendations 2(A} PowerTeache 4
fro

To return to PowerTeacher from PowerTeacher Pro:

Click on OR to open PowerTeacher in a different window

PowerTeacher Portal |__‘|7I
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Tips and Tricks
« To magnify or reduce the PowerTeacher Pro pages, you can use keyboard
shortcuts or use the browser View menu. Remember that changing the view
will affect all other websites you view with the browser.

 Find these under m

e Windows
— Ctrl+ to magnify
— Ctrl- to reduce
— Ctrl0 (zero) to restore the default view

— Command+ to magnify
— Command - to reduce
— CommandO (zero) to restore the default view

Scroll Bars Invisible
« If you are using a Mac, you may not be able to see scrollbars on certain
pages of PowerTeacher Pro
— To change this: Apple menu > System Preferences > General, and
then set the Show scroll bars setting to Always

Hot Keys
» Use keyboard shortcuts, or hot keys, to enter score attributes quickly. Press
Enter to view the indicator in the cell.

Hot Key Code Description

COor(.) Marks an assignment collected.

LA or (*) Marks an assignment late.

MI or () Marks an assignment missing.

EX Marks an assignment exempt.

AB Marks an assignment incomplete due to student absence.
IN Marks an assignment incomplete.
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Gradebook Settings

Class Description
e« PT Pro > Settings > Class Description

Add a class description or other information about the class that will be

visible in PowerSchool Student and Parent Portals, and in PowerSchool
Mobile. Example include grading policy, class syllabus, links to class

resources, and more.

> 1(A) CHEMISTRY - s2

Y v 1(A) CHEMISTRY

Course Name: CHEMISTRY Term: s2

Course Number: sc2118 Start: 1/19/2016 - Tuesday

Section Number: 3 End: 6/3/2016 - Friday
Period / Days: 1(a)

Description:

Grade Scale: High School Standardized Grading Scale

High School Chemistry - This class will cover the basics of Chemistry.

» 2(A) CHEMISTRY

» YA FARTH QCIENCF 2

CHEMISTRY Exp.1(A) -

Final Letter Grade': B
Final Percent: 80.31
Teacher Comments:

Add another comment.d

za.

As viewed in
Quick Lookup

Positive influence in class

Section Description:

This class will cover the basics

PowerTeacher Pro Assignments

Display Preferences (courses)
Class Names

« PT Pro > Settings > Display Settings > Class nhames

Class Names

Display and Sorting Period / Day

rUse pull down menu

>

| Period / Day
Traditional Grades

Section Number (sort by Number)

Show Traditional Grades
Section Number (SOF‘I D\-’ Course Name)

BPS PowerTeacher Training — Summer 2016
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View sections by Course Name ‘Period/Day’

» 52 (2015-2016 0
Classes Groups Settings

1(A) CHEMISTRY

2(A) CHEMISTRY

3(A) EARTH SCIENCE S2
4(A) CHEMISTRY

4(A) TEACHER AIDE

6(A) CHEMISTRY

View section by ‘Section
Number’ - If you teach
elementary Music, Art, PE, or
you are a reading or math
specials - you have many
sections of the same course that
are also set up in the same
Expression (period). To help
you distinguish one class from
another, our elementary schools
assign the grade level & teacher
name as the ‘Section Number’
to help you distinguish one class
from another.

Classes

61 Art

62 Art

63 Art

64 Art

4Estrada Art

4Hersel Art

4Martin Art

4Pogue Art

82

82

s2

52

82

82

Groups

Grading Type: Traditional or Standards
« For Traditional Grading select which values to view

— Grade
— Percent
— Points
« For Standards Grading select

— Show Standards Pages and Links
 To use the standards grading features
— Show Standards on Assignments

« To show standards aligned to assignments

— Auto-calculate Assignment

BPS PowerTeacher Training — Summer 2016

Settings

15-16
(Will James)

1516
(Will James)

1516
(will James)

15-16
(Will James)

15-16
(Boulder)

15-16
(Boulder)

15-16
(Boulder)

15-16
(Broadwater)
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« - New Assignments Start Checked
— Navigation Links Sort Order

« - Standards, Traditional OR Traditional, Standards

— Professional Judgements Indicator

« - check both Show on Grading: Standards & Show on

Students: Standards Progress

Many of these options are set by default by the district office

Students
« How a student’s name is displayed

» LastSort order for Students

BPS PowerTeacher Training — Summer 2016

Traditional Grades

Show Traditional Grades

Values to Show in the Traditional

Grade Column

Standards Usage

Select Values v /‘1

Current selected value
- use the pull down
menu to change

(:Grade, Percent, Poi@

-

Show Standards Pages and Links

If you use Standards
‘ in grading, please

// select the following
rd

g |
Show Standards on Assignments
Auto-Calculate Assignment New Assignments Start Checked v
Standards Scores Initial State
Standards, Traditional v

Navigation Links Sort Order

Professional Judgment Indicator

Last, First

Last, First, M.
Last, First, Middle
First last

First M. Last

First Middle

Last Name
First Name

Show on Grading : Standards

Show on Students : Standards Progress

Student Names
Display Last, First v

Example: Smith, John

Sort Students by Last Name v

Add newly enrolled students to the bottom

Hide pre-registered students

Grade Level, then Last Name

39



 Grade Level, then First Name
Option to list newly enroll students at the bottom
Hide pre-registered students

Traditional Grade Calculations
e PT Pro > Settings > Traditional Grade Calculations
— To view all your classes at one time, select ‘Expand All’
— Traditional Calculations is set to Total Points by default, if you would

ACTIONS

like to calculate by Weighted Categories, select /

+ Select Category

Weighting
° Select Which Formula Drop Low Scores
select to add
Category Calculate Overall Class Grade each category
—

. e,
Th e pe rce nta g e TYPE ATTRIBUTE WEIGHT :-EF:‘:EN:NWQ
will calculate

H Total Points Total Points 1 100% -
automatically i ] it

® TO m 0 d Ify th e | fastons scted, specific weights for each standand are defined by the administrator at
perce ntage, Standasds Weighting
change ‘Weight’

Formula Dirop Low Scores
Calculate Overall Class Grade
TYPE ATTRIBUTE WEIGHT PERCENT o
Category Weighting v . Classwork v | 1| 33.33% -
Category Weighting v . Project w 1 33:33% -
Category \Meighting v . Test v 1 33.33% -

Fomulz Dhiop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT

PERCENT

Category Weighting ~ . Classwork w 1

Category Weighting w Change W9|ght l\ 1
to adjust the %

Category Vieighting L — - S TR 2|
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Drop Low Scores
 You may also select to drop low scores by overall low scores or by category
* You may also select the number of scores to drop

Formula ( Crop Low Scomss :l

Low Scores Select to drop by W\i_ﬂwestGrade or Percent
Overall or b}" Categor}" adiess of assignment weight
-’
Drop Low ._Iqr If SEIECting by Categow1 | Drop Lowest by Category | w
select which Category(s) and
SRR how many scores to drop RoPLOW | @

()

. Claszwork W

Standards Grade Calculation
e« PT Pro > Settings > Standards Grade Calculations
e To view all you classes at one time, select
‘Expand All
« Allows you to calculate by:

Most Recent Scores | A

»

Most Recent 5.

Mean F

o |

Median

m

Mode

Weighted Mean

=N

Highest

MNone —

1
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Grade Calculations Example

e The Student earned these grades: 2,3,3,3,4
« The Final Grade Calculations would be as follows:

Calculatiom MWMiethod

Calculated Score Result

Mlean (average of the scores’y

3

TWeighted IZWican average of
the scores_ weighted bw total
walue (points possible =
wwrelighe)

3 (but depends on the weighted
points possible for the
assignrrents’)

Mledian (middle score)

3

Mlode (most frequently
OCCUITingG SCoOre)

3

MNote: "When there 1s more thian
one mode. thiis score will be the
highest of the modes.

Highest (highest score)

)

Most Fecent (average of the
most recent scores’)

Mliost Recent 1 score: 4
Mlost Recent 2 scores: 3.5
(average of 3 and 4%

Mlost Flecent 3 scores: 3.33
{average of 3_ 3_ and 4)

FTou can also set a weight for
cach of the most recent scores
on the Preferences dialog.

For example, set the most
recent calculation to use the last
3 scores. rYou want the most
recent to be 50%0, and the 2
before to cach be 25%0 of the
calculatior .

Number of score to include in the calculation

+ Select 4

Most Recent Scores Calculation

Set how many recent scores to include in the calculation, and their relative weighting

Number of Scores

Select # of
Scores

adjust % by adjusting
the weight of the score

BPS PowerTeacher Training — Summer 2016

e /
SCORE WEIGHT PERCENT

1 (Most Recent) 1 25%

2 1 25%

3 1 25%

=y

4 (Least Recent) 25%
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Standards Important Usage Note:
e« In PT Pro - you can mark any standards score as Exempt
— The calculations will then ignore that score and use the other scores
— If you have set to calculate the most recent 3 scores & you exempt the
final score, it will ignore this score and use the 3 previous to this score
o If a student is ill prior to the final score being entered & their
performance on the assignment does not reflect their mastery of
the standard, you could exempt the score

Calculating Higher level Standards
« At this time BPS is not recording Higher Level Standards - selections on this
item will not affect report cards
Calculating Higher Level Standards

Automatically calculate higher level standards grades from lower level standards grades.

Auto-Calculate

Use This Metric Mean w

Example of Higher Level Standards
- MA(A) Math 3 - 15-16 (Rose Park)

Sta a1 Q2 Q3 Q4

3.M Mathematics Higher Level Standards
MNo Grade Collected)

.OA Operations and Algebraic Thinkifg

lo Grade Collected)

3.0A.01 Interpret products of whole numbers 2 2 2* 3
3.0A.02 Interpret whole-number quotients of whole numbers 1 1" 1"
3.0A.03 Use multiplication and division within 100 to solve 1 1 2 2
word problems
3.0A.04 Solves for the unknown in a multiplication or division 1 a 3
equation
3.0A.05 Apply properties of operations as strategies to 1 4 1 4
multiply and divide
3.0A.08 Understand division as an unknown-factor problem 2 2 3
3.0A.07 Fluently multiply and divide within 100 1 2 2
3.NBT Number and Operations in Base Tefl
Mo Grade Collected)
3.NBT.02 Fluently add and subtract within 1000 2 =) =) 3
3.NBT.03 Multiply one-digit whole numbers by multiples of 10 2 2 2
3.NF Numbers and Operations - Fractions
No Grade Collected)
3.NF.01 Understand a fraction 1/b as the quantity formed by 1 2 9
part of b equal parts
3.NF.02 Understand a fraction as a number on the number 2 9
line
3.NF.03 Explain equivalence of fractions in special cases 2 2
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Assignment Categories
* New features in PT Pro
— You can now ‘hide’ categories you are no longer using
— Make a category available to one, some, or all of your classes
+ Category attributes:
— Select whether or not to include in final grade
— Scoring or weight of assignments in the category

5

. denotes district created category
View or Edit current
: —_ Select Grading from
Categorles the charms bar -- then
AJ select Categories
Students
Scoresheet
il
G Categories
Hiding Categories . J
« Do you want to hide a category you

are not longer using?

— Select
Project
select
'Inactive’ Purple
F
Active Inactive @
— Select
— Save

To view categories you have hidden - Check  Show Inactive
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Organizing Categories

. . . . CORDER
e Select the order in which you would like your categories to
appear by using the Order arrows
A v
Review Categories
A v
Do you want to
change the order in A v
CategOri ee which classes appear? Are your Show Inactive

categories

CATEGORY NAME CLASSES USING assigned to the ACTIVE EDIT

correct classes?
A v Quiz &  AllClasses (15-16) 7 V4
A v Test &  AllClasses (15-16) v d 4

7 Classes:
3(A) EARTH SCIENCE S2,

COLOR
AV . Activities CHEMISTRY [4(A), 5(A), 6(A) ]

If a category is

assigned to individual
classes, select (More) |z
or (Less) to view all

classes it is assigned to

CHEMISTRY [ 4(A), 6(A) 1,
6(A) TEACHER AIDE

(Less)
A v Assignments All Classes (15-16) v /
8 Classes: CHEMISTRY [ 1(A), 4(A), 5(0) ) 1,
=N | ChemIEkier CHEMISTRY [ 1(A), 2(A), 4(A), 6(A) ] (More) v 7
AV Labs All Classes (15-16) 7 7

Assign/Limit category to specific Classes
» Select the Category tab to assign or limit the category to specific classes
» Select edit , select the Category tab , & then Select Classes to assign or limit
the category to specific classes

Category Assignment Defaulis View Al
Limit this category to these classes Seject Classes A~

ja) s WS THY =1
T Classes: 38 E Arprttmising E -
CHEMISTRY [ 4

4(A) CHEMISTRY =2
Name* ‘

4(4) TEACHER AIDE sz
Color . |

5{4) CHEMISTRY
Status BiA) CHEMISTRY 51
Description B(4) CHEMISTRY 2 =

614) TEACHER AIDE 51
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Creating a New category

S 0 Create
click Create

and select
'Category' Assignment

Q)ategory)
On the navigation bar, Select
Create Category information in the Category tab:

. v" Color aligns the selected
color with the category and

Category Assignment Defaults View All

provides a visual representation of
the category in PowerTeacher Pro

Limit this category to these classes Select Classes V v Active and Inactive make the
1 Glass: AM-PM(A) 3-Third Grade category available or unavailable,
Name- arent signatures but does not impact assignments
where it has already been used
Color [ 0 ~ v Descripting can include
detailed information about the
Status Actve (@ Inactve category. This information may be
Description ltems sent home for Parent signatures shared with administrators,

parent, and students. Enter the
description of the category using plain text, HTML, or a combination of
both
On the Assignments Defaults tab: Select Score Type

Create: Parent signatures 0 x
Category View All

Score Type \‘ Select Score Type A ‘

Scoring  + weight | Select Score Type

Points
Publishing

Percent
If you select 'Collect

Only' -- Scoring and
Count in Final Grade
options disappear

Count in Final Grade
Grade Scale

Collected Only

Enter Scoring: Use the Score Type menu to select he default score
type for this category. The fields change specific to your selection

By default, score in the category will be published to administrators,
parents, and students

By default, new assignments will be included to Count in Final Grade
Save
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Assignments

Viewing Assignments

e You can view assignment on both the Assignments and Scoresheet pages
— New feature in PT Pro - you can sort or view assignments by due date
- allowing you to easily view the most recent assignments first

how Assionmers fom Leasi Recen?)

CalculaBion: Total Points

COURSE CRADE Fnal Binder ChemFna... ChemFnal Hydrocab... ScoreSh ee t
{5/ 32016} (B/3t/2016) (5/31/2016) (BI27/2016)
=] =]
B B0.31%| 4 95 85 4

Assignment Page

CATEGORY ASSIGNMENTS SCORED SCORE TYPE
s Points
n 1. Periodic Table 1/18 il
“ 2 Cham Cinal 107140 » RR4NN4RA Percent

Creating an Assignment
e Set up assignments at the beginning of the school term or at any time
during the term. When you access PowerTeacher Pro, you see the
Assignment page by default
 The assignments are listed by the most recent due date by default
« If you teach multiples different courses — you may want to use the ‘Class
Selector’ to select a group of courses to create an assignment for:

V¥ TEACHER AIDE - 3 Classes - 15-16

Open the

v 15-16 (2015-2016) class salector

Select the
year and term

» 2008-2009

» 2007-2008
v 2015-2016
If you teach different assignments
2015-2016 each term, select the term you
would like to work with

If you teach the same assignments
in multiple terms, select all terms
the assignment will be taught in

Semester 1

Semester 2
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* Once you select the term, PT Pro will Group courses with the same name,
courses that meet the same period/ day, or courses taught at the same

school - as well as ‘All Classes’
» Q2 (2015-2016) p

Classes Settings

2 20 Classes B oo

Course Groups

» Art-20 Classes : P

Period/Day Groups

» 8(F)-4 Classes g oo

» ART(A) - 16 Classes g oo

School Groups

»  Boulder Elementary School - 9 Classes : o
» Broadwater Elementary School - 5 Classes

»  Washington Elementary School - 2 Classes

»  Will James Middle School - 4 Classes o
. Select o go directly to the Scoresheet for a class
:.LI
» Select to go directly to the grades progress for a class

These same options are available using the ‘Groups’ tab to view the Scoresheet or
grades progress for the selected group.

Creating an assignment - Step by Step

1. Are you creating an assignment for one class or a group of classes? Use the
Course Selector to choose

click Create
and select
'Assignment’

.

Category

2. Select :

BPS PowerTeacher Training — Summer 2016 48



3. View the ‘Create Assignment page

Create Assignment If the proper classes are
not displaying, use pull

down menu to select the
A\ Assignment | Students correct classes
Classes™ Select Classes v I

8 Classes: CHEMISTRY [ 1(A), 4(A,

>
CHEMISTRY [ 1(A), 2(A), 4(A), 6(A) ]\(M\/

Assignment Name*

_Ne‘w’ Assignment Name [y

Title your

assignment Missing required field

Category * ‘ Select Category Select Category v

4. Once your Category is selected, the default settings for the category will
auto fill in. You may change values if you wish

s ~

Category * Score Type, Score value (Extra C. Classwork 9
Points, Weight), Entry Points, to

Count in Final Grade may all be
Score Type | modified from the default settings > Points v

you set up for the category \
-

Score +ExtraPoints  + Weight ore Entry Points* 25

Count in Final Grade

Due Date” + Per Class Friday 1/15/2016 =

5. Due Date - the due date must fall within the term dates of the course. If you
have selected classes with different term dates or you are creating the
assignment for classes that meet on different dates, select

BPS PowerTeacher Training — Summer 2016 49



Due Date” + Per Class

enter due
date for
each section

Due Date* Single Due Date

1(A) CHEMISTRY Friday 1/15/2016 =
You will get a warning if assign E
a date that is not within the
1/15/2016| = —

1(A) CHEM term for the selected course

Date must be on or between 1/19/2016 and 6/3/2016

2(A) CHEMISTRY Friday 1/15/2016 e

6. Enter a Description if desired

Description Chapter 5 page 74 - Questions 1-25|

7. If you need to assign an assignment to only a select group of students,
attach or review standards for this assignment, or need to modify your
Publish date... select one of the following tabs:

Assignment Students Standards Publish

.................................................

8. If the assignment is NOT to be assigned to all of the students in your
selected class, go to the students tab and select
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Add/Remove Students

Assignment Standards Publish

Classes
4 Classes: CHEMISTRY [ 1(A), 4(A), 5(A), 6(A) ] (More)

Show Selected Students Add/Remove Students

[ a The assignment applies to 77 out of 79 students.

De-select students you do
not want the assignment to

FILTER

M 5(A) CHEMISTRY

M . 6(A) CHEMISTRY
i 6(A) CHEMISTRY

i 4(A) CHEMISTRY

i 5(A) CHEMISTRY
" RIA CHFMISTRY wm

9. If you are assigning Standards to the assignment, select the Standards tab

Assignment ~ Students ((Standards) Publish

Classes
1 Class: MA(A) Math 3

Show Selected Standards Add/Edit Standards

FILTER X

3.0A.01 - Interpret products of whole numbers

Check the standards
you want to apply to
the assignment

3.0A.02 - Interpret whole-number quotients of whole numbers

3.0A.03 - Use multiplication and division within 100 to solve word problems

3.0A.04 - Solves for the unknown in a multiplication or division equation
3.0A.05 - Apply properties of operations as strategies to multiply and divide
3.0A.06 - Understand division as an unknown-factor problem

3.0A.07 - Fluently multiply and divide within 100

3.NBT.02 - Fluently add and subtract within 1000
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Classes
1 Class: MA(A) Math 3 Select to Auto-Calculate

P — Assignment Standards Scores &

LShow Selected Standards ) AddEdits review attached standards

6to_CalcuIate Assignment Standards Scores \ )

COUNT IN GRADE

STANDARDS
3.0A.04 - Solves for the unknown in a multiplication or division equation
3.0A.05 - Apply properties of operations as strategies to multiply and divide
3.0A.07 - Fluently multiply and divide within 100
10. All assignments are set to Publish Immediately by default - if you want

to change this, select the Publish tab
Assignment Students Standards

Publish Assignment ‘ Immediately ~ ‘

Publish Scores ) I Immediately
Assignments are always

set to publish Immediately
- you may change when an
assignment is set to y0 u
publish with these options Days Before Due Date

11. When you are finished make sure

On Specific Date

On Due Date

Never 5 a-un E'

Editing an Assignment
e Select an assignment in either Scoresheet or Assignment list

Edit A==ignment

» Select or select from the Assignment list page

e« Update all information and then select

— You have new options to:
» Assign to multiple classes
e Assign to select students
« Duplicate all the attributes of an assignment & then change title
and date for assignments that occur multiple times throughout
the term

Assignment Students Standards A\ Publish

Publish Assignment Never

[A The assignment is set to count in final grade yet never publish

If you set the assignment to publish Never and
| itis to be included in the Final Grade you will
Publi : i
get this warning
Any assignment included in the final grade

calculation should ALWAYS be published
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Using a Filter to find an assignment
« PT Pro > Grading > Assignments: Basic Filter

= Select + to add filter setting for the student list. Use the pop-up menus to
choose the filter options

= Select Apply to execute the filter options

= Select a column heading to change the sort order of assignment scores

» Select a cell to the right of a student name to display the assignment
summary informant and the Score Inspector

Assignments 2 v
Enter an assignment title
or
- Press the + button to
Basic Filt
asie Her add additional search *
. criteria

Show O] Needs Scoring [ Due +

Due Date t = - =

Due Date

Use the pull-down ‘
[ menu to select from

Assignments the following options ‘

[ SCORED DUE DATE ¥  SCORE TYPE EDIT
Scored
t Assi t Point
Score Type S nesignmen 18/18 v | 6/3/2016 p;""z; /
Edit: new assignment 0 x
Go to the Assignment tab to
Assignment Students Standards Publish Ed |t .
Classes® SelactGiasses » » classes the assignment is
1 Class: MA(A) Math 3 aSSIQned to
* Assignment Name
Assignment Name* new assignment . Category
[ » Score Type
Cat i Daily Work
. A v * Value
, « Change exemption status
Score Type Points v
_ + Due date
Score  Remove Extra Points  + Weight Score Entry Points* ifi ¢ DeSCI’IptIOI’]
Extra Points* Score Entry Points 7 + Extra 5 Max Entry 12
Count in Final Grade
Due Date* Monday 9/14/2015 =
Description

BPS PowerTeacher Training — Summer 2016 53



Go to the Students tab to:

e Add or Remove students from the assignment

Go to the Standards tab to Edit:

Edit: new assignment

Assignment Standards Publish

Classes
1 Class: MA(A) Math 3

Show Selected Students Add/Remove Students

[ E The assignment applies to all students.

FILTER
M
M
M

e Add or Edit Standards attached to the assignment

Edit: new assignment

Assignment Students

Classes
1 Class: MA(A) Math 3

Publish

Show Selected Standards Add/Edit Standards

Auto-Calculate Assignment Standards Scores

STANDARDS

3.NBT.02 - Fluently add and subtract within 1000
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Go to the Publish tab to Edit: new assignment

Edit:
«  When the assignment will Assgnment | Students | Standards
be published o :
. Publish Assignment Immediately
Immediately
= On Specificdate o en scores I immediately
» Days Before
Due Date On Specific Date
= On Due Date Days Before Due Date
= Never

On Due Date

Never

Duplicating an Assignment
« PT Pro > Grading > Assignments
— Find the assignment you would like to duplicate

Edit A==ignment
— Select

Duplicate
— At the bottom of the page, select

* The only ‘required’ field you will need to change is the
Assignment Name, but you do have the options to change:
» Classes assigned to
» Category
» Score Type
» Due Date(s)
» Etc.

Working with Grades
F’\ PowerSchool e Grading and go R R s

to either Assignment
A Assignments List or Scoresheet

: Grading
................... ETE—
Students

atd
Categories

Progress
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Assignment List
e Can be sorted by:

CATEGORY ASSIGNMENTS SCORED DUE DATE & SCORE TYPE
EDIT
» Assignments may also be Edited from this page
Assighments at v
1-10 of 16 items
CATEGORY ASSIGNMENTS SCORED DUE DATE & SCORE TYPE EDIT
1. new assignment 0/19 812612015 pptfs’_";_ts V4
2.1.5 pg. 31 19/19 v 9142015  omts 7/
pts: 7
3.1.6 pg. 39 18719 9/15/2015 f’::_m?ts /7
e Click on the assignment title to enter scores
— Can be used when entering scores 1 assignment at a time
Hide Standards. option to hide ) )
Standards Assignment with Standards
Assignment: new assignmen| Edit Assignment Show More
Score Type: Points (7) suor_e:—- =T Mﬂﬂ) Due: 8/26/2015
STUDENTS (19) A ?;222;5) 3.0A.04 3.0A.06 3.NBT.02
jxl 1. | Assignment: Periodic Table Edit Assignment  Show More
Score Type: Points (4) Score: -- | - | --/4 Due: 6/1/2016
m = STUDENTS (18) SCORE » 5
L A | ennois) Assignment without Standards
M w
M 2
M s
oo
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Scoresheet
« will display all assignments for selected term

Scoresheet - Q1

: . Q|2
view assignments by
Most Recent or
MA(A) Math 3 L Least Recent Show Assignments from Most Rec@

: ) . ion: Show More
Class Grade: Q1 Click on aSSIgnment ton. Total Points l

Grade Scale Type! title to go to individual Grade: 4 | 96% | 180.92/189

the list of students

assignment
STUDENTS (19) e GQ new assig 15pg.31  16pg.30  17Pg.45  Ch.1Mid-
(8/26/2015) (9/14/2015) (9/15/2015) (9/16/2015) (9/17/2015
4
o 4 96% 10 5 15 12
180.92/189
4
M 2 0 57% 7 6 16 8
i 100.67/178
r )
M s ] | 2- 70% 2 1 8 4
1 117/166
4 ] ] C]
M 4 0 20% 1 3 4
i 3517175
4
M os n 1+ 69% 4 3 10 5
129.75/189
4 a
M o 2- 71% 1.5 5 10 11
125 67/176
4 a
m_ 7. French, Henry 0 43% 2 2 10 8
70.58/166
v
S 8. Greyn, Landon 1 67% 10 6 13 1
‘ i )
Assignment Scores m X navigate up or down ’

Score Inspector: Once
you click on a cell for
which you want to enter

a grade, the Score enter a comment
Inspector will appear .

 Use the arrow buttons

navigate to next or
previous assignment

Enter scoring 'Codes'
- not used by BPS at
this time

) fill scores for 1 Gz
to navigate to a assignment - any
different student, or to :‘,f:;fyb“ et le
a different score
column :
 Enter the score in the fill scores for 1 Lenter Score Attributes

score field, or select spudents any

] scorebox that is
the score using the empty

keypad. Select the <
or X button to the
right of the score to
remove it

Approximately 4000 Characters Left
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«  When you modify a final grade, the original calculated grade appears on the
Score Inspector directly under the grade input field. Select the Undo button to
revert to the original calculated grade.

Fntering a Score
use keyboard for

Max Entry: 12 Score Inspector
or the keyboard of
your computer
*allows entry from
all device types

Possible Assignment Score Type
Points

Assigniaat: S2 Pop Quiz \ EdtAssignment  Show More  © Once you select a cell to

Score Type: Points Ne:— | — | —/10 Due: 1/1A912016 enter a score intol the Scoring
\ / details for that assignment will
S2 Pop Quiz iz naming Lab H
STUDENTS (18) COURSE GRADE oo B2 et appear above the list of
- v . I assignments. If a student score
1 A 80.48% 79 : ;
432.4/544 has been entered, it will also
4 =

-- display their score information

Assignment: S2 Pop Quiz Edit Ass
Score Type: Points (10) @orezA | 100% | 10/1(3

Once the score is

s1 entered and - GRADE  S2PopQuiz
(1/19/2016)

saved, their score —

.. will display
442 4/554

A The score is invalid. How do you want to Alert will show if
proceed? an invalid score
type is entered

I/

Discard Changes Continue Editing ‘
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Fill Scores

Use the Fill Scores functions to either fill scores for one assignment for all of the
students in a class, or to fill all assignment score for one student.

To fill students’ score vertically for one assignment:

» Enter the score or select the score attribute in the Sore Inspector

e Select the Fill icon with the vertical arrows

To fill multiple assignment score for one student:

« Enter 4the score or select he score attribute in the score Inspector
©

« Select the Fill icon with the horizontal arrows Ril

Scores will be filled in cells that do not already have scores. Additionally us the fill
scores functions to fill comments

NOTE: Fill will modify fields that will accept the filled value. For example, if you
have a 10 point POINTS assignment and a 10 point PERCENT assignment, fill 10
would score both assignments with 10, so the student would receive a 10/10 for
the POINTS assignment and 1/10 for the PERCENT assignment as it is 10% of the
assignment value.

Comments

As you enter scores or indicator for

r — assignments, use comments
Comments may be Comment Bank is to record specific details

entered from the only available through

comment icon or from | the comment icon about student performance.
' the comment box Add comments manually or
The comment is choose comments from the

attached the the Comment Bank.
student score and is
viewable in the parent

) ( h
Mssing Collaciad e Comment Boxes will

appear on your
7”7 ﬁl scoresheet and in Quick

Bempt  Abs a Lookup for Parents &
' Admin to view

Approximately 4000 Characters Left
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To enter comments manually:

» Select eh text field at the bottom of the Score Inspector, or select the Comment
icon on the Score Inspector and select the larger text field

« Enter Comment text. A comment icon appears in the score field, indicating that
a comment exists for that score

To select comments from the Comment Bank:
e Select the Comment icon on the Score Inspector
» Select the Comment Bank button
« To limit the comments that appear in the Comment Bank, enter information in
the Filter field and then select Apply
» Select the star next to a comment in the bank to set it as one of your favorite
comments. You can then sort the list to display your favorite comments at the
top of the list
» Select the checkbox next to one or more comments you want to add to the
score
« Choose if you want comments separated by a line break or a space
e Select Insert Comment. A blue Comment icon appears in the student’s score
cell. Click the icon to read the comment
Smart Text in Comments
* You can use smart text to
automatically insert
specific student
information such as the
student’s name.
. Examp|e: |f you type a zgres/tsr;aer:?::i;eaafﬁzgve influence on the class
student’s name into a
comment or a pronoun,
you can then use auto
fill to insert the same
comment for all
students in the class

Names and Pronouns

E This comment contains student names or
pronouns. Do you want to apply smart
text to each student?

once a comment is
entered, select and
you will have the option to
auto fill the same
comment to every student
using Smart Text

Use Original Text Use Smart Text

BPS PowerTeacher Training — Summer 2016 60



Score Attributes or Indicators:

e Score attributes can add more detail about the student’s performance
— Was the assignment:

* Late

* Missing
 Incomplete
« Exempt

 Was the student absent
« When used, the icons appear on your scoresheet as well as the Quick Lookup
details viewable from PowerTeacher, PowerSchool Administrator, and the
Parent/Student Portals

7 i
! v /" Score Attributes options
— e - may select the icon to enter
| or
P by entering the first 2 letters
of the attribute
Incomplete Exempt Abs -
new assig. . Score Attributes
(812612015) __las entered on

the Scoresheet

\/ \7"\_ ) ) g
cO0 how it appears

in Quick Lookup

08/26/2015 Math @ new EREOO0 ©0¢

Drills assignment

Any time a score appears in purple, it designates that the score is exempt
for the final grade. If the Assignment title and all score appear in purple,
the assignment is set to not be included in the final grade by the

assignment settings. If the score is purple for just one a few students, the
individual score is marked as exempt

Final Grades
e Final grades are updated automatically throughout the term as you enter
assignment scores
— After reviewing the grades at the end of a term, you may want to
modify a final grade based on:

« Effort

» Participation

e Or other performance factors
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Traditional Grades
PT Pro > Grading > Grades: Traditional
To View the traditional grades for an entire class,
along with the summary of how many absences,
tardies, missing assignments, late assignments
and incomplete assignments each student has

Traditional Final Grades

-
1(A) CHEN lists each student with

Class Grade: S2|

Grade Scale Typ

STUDENT (18)

M 1
M 2
M s

their final calculated

J PowerSchool

Assignments

ignment List

Select the Grading charm
and navigate to Grades -
Traditional or Standards

Grades

Traditional

Standards

Comment Verification

Category Totals

All Reporting Terms

Calculation:
grad_e, # of Absences & Grade: A | 80.31% | 369.4/459
Tardies and the number
of missing, late, or ATTENDANCE ASSIGNMENTS
\lncomplete assignments JABSENCES  €) TARDIES © MISSING © WTE @ INCOMPLETE
r &
A 80.31% 14 5 4 2 3
369.4/459
4
D ng/n 2 = 1 = =
298.8/459
| 4
A 9146?6 7 10 - - -
413.22/451
4 =]

You may also review and edit Final Grades from the Category Totals

screen
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Overriding Final Grades

A $2 is already completed =

X 4
Grades: Traditional - S2 ~ 14
4
Gray triangle appears ¢ 80.31 9o
on any grades that Calculation: Totaigf¥ .
have been overridden y S S
AN NBN BC
ATTENDANCE@ S
STUDENT (18) s2 €) ABSENCES ) T’
g
- 80.31%
i : 369.4/415; ' '
i 2 D 65% - ' 4
, 4
Select a student to override a final )
grade or add or modify a comment - the PN A,
Final Grades Score Inspector appears &
m 5. D 67.8? . ,- Approximately 2021 Characters Left
311.32/459 y .

e To edit the final grades, select a field in the first column and edit the data in the
Score Inspector. The grades correspond to the reporting term you select in the
reporting term select. To see for a different reporting term, select a different
term

« In the Summary area, select Show More to view further details of the grade

« Override any grades on this page as needed. A black triangle appears in the
upper left corner of the grade field that was changed

+ Select Save
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Standards Grades
Grades: Traditional - Q1 ~

— 'F
Areas r—"//( L"
_ Use the pull-
down menu to
| ' select

Traditional 'Standards’
L

Comment Verification

Categary Totals

All Reporting Terms

Standards Final Grades

Teachers select the appropriate standards to be assessed on each assignment.
When they enter student scores for the standards on that assignment,
PowerTeacher Pro automatically calculates a standards final grade. At any point,
you can manually override the calculated standards final grade when appropriate.

The standards grades page is useful for preparing for report cards. You can view
all of the standards grades for all students for a reporting term. You can quickly go
through the list of standards grades, and make any changes manually.

FE——

Grades: Standards - Q1 ~

MA(A) Math 3

3.0A.05Apf _ legies to multiply and divide
J Final Grades that are

Grade Scal ,\erridden or manually
entered will have a gray J
R —

STUDENT (19) \\ Q1 3.0A01 3.0A02
4 4

1 4 96% 3 2

1 187.9
4 4 v

M 2 0 57% 2 1

107.67/185

4 4 4

j (X K 2- 70% 2 1

e To edit the standards score, select a field corresponding to the student and the
standards score to be changed and edit the data in the Score Inspector. The
grades correspond to the reporting term you select in the reporting term select.
To see for a different reporting term, select a different term
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+ Override any grades on this page as needed. A black triangle appears in the
upper left corner of the grade field that was changed
e Select Save

Recalculate Final Grades
« Although final grade are calculated automatically, you can for a
recalculation, if necessary.

— Use the recalculate tool after making significant changes in the
gradebook

— If the PowerSchool
administrator changes a
setting that affects the
gradebook, such as the
grade calculation formula

Functions

(Recalculate Final Grade;)

Report Card Comments

Once the Score A

Inspector displays, navigate to the next
Grades: Standard select the « stud%nt by
Q4 , Commgnt icon 5 Ml selecting the down
select the final grade ommens
box in either hope her

It has truly been a pleasure to have
passion and drive for learninga neve
| Either type your comment
or use the comments

from the Comment Bank

3 d student who
Yoround. Have a

AM-PM!| Traditional,

Standards, Category
Totals, or Comment Show More
crade s Verification screens

Class Grad

19 Q4 BPS.WH.01 BPS.WH.02 BPSWH

v 4 v
1. G G G

Review or Comment Verification
Use this page when you are getting ready to complete grades for report cards.
View all comments for a selected class and term.

PowerTeacher Pro > Grading > Comment Verification
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A Assignments

Grading

Assignment List

Students
Scoresheet
ol
[V
Progress .
Categories

=1

LELS  Grades

b Standards
Settings
Traditional
Comment Verification

Category Totals

All Reporting Terms

= i i 4 v
Grades: $ acation - Q4 ~ 8
? Edit comment by
Class Grade: Q4 alculation: Se|ecting the blue Show More
Grade Scale Type:". comment bubble View comment
v for an entire
4 class or group
STUDENT (19) 4
m 1. — It has truly been a pleasure to have in class this year. | hope her passion and drive
A __ for learning never stops. She is a well rounded student who is confident in the classroom
’ and kind and helpful on the playground. Have a great summer and enjoy 4th grade!
y Lesd
m 2. 4 ? has been such a delight to have in class. She can be counted on to be a posit
’ __ive role model. Her eagerness for learning is such a gift to have. Have a great sum e
m 3. A ? , has really focused on completing each and every assignment on time. This
y __ | will benefit her in 4th grade. She has been such a delight to have in class! Have ag ore

Elementary Report Card Comments:
 Elementary Report Cards allow only comments for the grade level
class to print
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— Comments entered for subject level classes will display in the
Parent/Student portals

Viewing Category Totals
View students’ final grades data, aggregated by category.

Use this page to assess how students performed in one assignment category
versus another, or to analyze the difficulty of one category type versus another.
For example, if students received significantly tower scores on assignments in the
Homework category than in the Test category, you might revisit the homework
assignments and analyze the difficulty.

A\ Assignments
e des: Category Totals - S2 ~ 2 |v
Assignment List .
i S—— Use the pull down menu
Students A o
CHEMISTRY . to switch between Show Al Categorie
Selactthe Grading classes if you have -
charm and then . Show Mo
Grade: S2 Calculation: Total Points Show More
cat{ Grades: Category multiple classes selected }
Totals Scale Type: (A-F) Gra
Grades
s2 Quiz Test Assignments Chem Folc
ENT (18)
Traditional
4 =]
1. A 80.48% A 93.4% (o 78.5% A 97.5% B
Standards 369.4/459 43.9/47 188.4/240 15.6/16
=]
2. D 65% c 76.6% F 58.17% B 85% F
Comment Verification 298.8/459 36/47 139.6/240 13.6/16
4 =]
3. A 91.6% A 97.72% ] 88% B 87.5% A
Category Totals ) 413.22/451 42.02/43 211.2/240 14/16
4 =]
a. B 83.1% B 87.16% € 78% A 95% B
All Reporting Terms 371.68/447 37.48/43 187.2/240 15.2/16
4 =
mes ) D 67.8% o 78.13% F 53.67% A 90% c
311.32/459 36.72/47 128.8/240 14.4116
v =
M oe B 83.6% A 92.38% B 81.33% A 95% c
2072 0NIARN A2 ANIAT 10F 2MAN 1R Ni1c
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A Assignments

Grading

g (3

Students

View student Final
Grades through all terms
by selecting the Grading
charm and then Grades:
All Reporting Terms

Progress
L

=1

Reports

&

Settings

Categories

Grades

Standards
Traditional
Comment Verification

Category Totals

|
@I Reporting Terms ’

Progress

Viewing All Reporting Terms
Use this page to work with the final grades for all
reporting terms. Each column represents a reporting
term. The column that corresponds the current term is

highlighted.
MA(A) Math 3

Class Grade: Q1

Calculation: Total Points

Grade Scale Type: (4+-0) Grade: 4 | 96% | 187.92/196
STUDENT (19) % 2 Q3 Eit
4 | 4 4
,1]_ 1 4 96% 4+ 101% 4 97% 4+ 100%
187.92/196 333/329 419.5/432 438/437
v | 4 v
m 2} 0 57% 0 52% 1 64% 1+ 68%
107.67/185 170/329 267.5/417 304/448
| 4
m 3. 2- 70% 0 58% 0 57% 2 75%
124/173 191/329 230.5/405 338/448
v v |4
m 4. 0 20% 0 20% 0 44% 0 46%
35.17/175 45/228 177/404 217/470
|4 | & | 4
m 5. 1+ 69% 1 64% 2 75% 3 85%
129.75/189 212/329 325/432 288/338

Viewing Class Progress
« Select the class or classes you would like to view by using the Class Selector

e Then use the Progress charm to select either Traditional or Standards

A+

Progress
Grading
Traditional
im
Students
Standards

Standards

Select the charm for
Progress & then select
either Traditional or
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Traditional Grades Class Progress
The graph on the Traditional Grades Progress pages shows the distribution of
grades for the class(es) for the selected reporting term. It also shows the
aggregate totals for missing, late, or incomplete assignments.

e Can view by individual class or class group

« Displays progress for single term

<g: Selecting Score Attributes
Traditional Grades Progress| yitake you to the
Grades: Traditional page
Tallies the number of | where you view your final
students receiving grades calculations
each grade ‘
G (O Missing
9 2
P — A 67 ®Late
5 Selecting any where 5 -
P on this screen will take
C you to a Grades Incomplete
Distribution page. If 5 2
1 D- your class runs
multiple terms, you can
12
) compare between
F terms I 2
EARTH SCIENCE S2 (S2)
, - (I
3 B 1 =
9 B— 20 ® Late
1 2
8
c Incomplete
1
, - =
D
6
, -
” v

The Traditional Grades Progress screen provides a graphical view of the grade
distribution across the selected class.

The column on the left lists the number of students who have earned each
traditional grade in the grade scale. The colors in the graph correspond to the
grade scale color levels. The black demarcation line shows where the cutoff is
between passing and failing grades. The numbers in the column on the right show
the total number so students who have passing grades versus the total number of
students who have failing grades.

To the right of the graph, view a summary of the total number of students who
have missing, late, or incomplete assignments.
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Traditional Grades Distribution

Traditional Grades Distribution o l
|

f the class runs over
E Spelling multiple terms, it compares
Class grade trends in Q3 compared against Q2. the grade from the term you

\Lselect and the term previous

=

GRADF
Indicates if a @3 Q2 j
t 292 grade has gone
Q1 m‘ up or down from - ® 1
| 0 previous term
m ® 2
21
Q2 ! : M . 2+ (@ 2
1
AL - ® 2
22
Q3 = M - (@ 2
22 it 0
Q Click on a term in the Score
0 Distribution column to look at 3 ©) 2+
a different term
I jll Parker, Olivia 3 @ s

Standards Class Progress
The graph on the Standards Progress page shows the distribution of grades for
each standard aligned to the course, for the selected class and reporting term.

If you are working with stands, this is the primary page you can use to manage
standards and student progress for your class. The page provides an overall view
of all the standards for the class. From the Standards Progress page, you can
assess which standards you may need to focus on to assure proficiency for the
students in your class.

PowerTeachr Pro > Progress > Standards
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Sta nda rds PI'OQ ress Indicates the number of '

p Type to search standards
STANDARDS

3.0A.01 - Interpret products of whole numbers

3.0A.02 - Interpret whole-number quotients of

7~ N

Assignments used to calculate the
Standard. To view the assignments,
click on the blue page icon

N

GRADE DISTRIBUTION (Q4) SSIGNMENTS

whole num' Ta|lias the number of

students who have Mastery,
3.0A.03 - | Partial mastery, or Minimal
100 to solvi mastery of the standard

3-0{\-94 - Click on the graph to
multiplicati show the Standards
Grades Distribution

3.0A.05 -

o En -

strategies to multiply and divide

r

Click on
assignmenticon
to view Standards
Assignment Trend

-

3.0A.06 - Understand division as an unknown- 18 1= 1 E

- All of the standards aligned to the class are listed
6 B in the Standards column. To the right of each
stands, view a graph that displays the distribution
R of the scores for the class. The colors in the graph
9 E correspond to the grade scaled color levels. The
black demarcation line shows where the cutoff is
between passing and failing grades. The numbers in the

column on the right show the total number so students who have passing grades
versus the total number of students who have failing grades.

The graphical display makes it easy to see whether or not students in the class are
demonstrating mastery of the standard, and helps you consider your instructional
response. If, for example, you find that most of the students have failing scores,
you may decide to reteach the concept or provide more opportunities for practice.
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Standards Assignment Trend

Standards Assignment Trend _
Assignments used

e to calculate
E a ) Standard grade
3.G.01 - Understand that shared attributes can define a larger category

CATEGORY ASSIGNMENTS DUE DATE ¥ SCORE TYPE
Point
Ch. 12Test 5/27/2016 i
pts: 19
Points
Test 3.G.1 5/26/2016
pts: 4
Point
H 12.8 pg. 745-746 5/25/2016 o
pts: 9
oy
H 12.7 pg. 739-740 5/23/2016 omnts
pts: 12
12.4 pg. 719-720 5192016 | oMt
4 Pg. ) pts: 15
Points
H 12.5 pg. 727-728 5102016
Point
m 12.3 pg. 713-714 5/16/2016 mf":f

Standards Grade Distribution
From the Standards Progress page, select a grade distribution graph to view the
Standards Grades Distribution screen.

Standard Grades Distribution &
E Math 3 If the class runs over multiple
3.0A.03 - Use multiplication and division within 100 to solve| terms, it compares the mastery
Standard grade trends in Q4 compared against Q3. level from the term you select
and the term previous
s
(GRADE DISTRIBUTION) =
GRADE DISTRIBUTION
STUDENTS ) —
Q1 M 1 1
Q2 13 9 g | | ” U
Indicates if their
4§ mastery level has o 2
Q3 14 5 gone up or down ®
from previous term
3 2 @® 2
| =
m 2 >
Click on a term in the o o
Score Distribution column
to look at a different term
_— 3 3
I M . 3 3
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Students

View student progress, manage communication, and work with assignments. The
individual student pages provide more detailed information on an individual
student. This is particularly useful for entering multiple of scores for a single
student, and during parent-teacher conference to explain why a student earned a
particular grade.

Viewing Assignments by Student
View a summary of the student’s grades and assignments for the selected
reporting term.

A+ Student View Students (100) Show Dropped
Grading
‘ Students
All @ CHEMISTRY
ol Select the Students ~
ProtRess cha(m, select (3
Assignments, and then 2
g, select the student to view
—
Reports Demographics
a Nuinle | Aalziin Traditianal m

Analyzing Performance (Standards)

Viewing Individual Student Standards Progress. The Standards Progress pages
shows the student’s standards grades for each standard that was assessed by
reporting term The column that corresponds to the selected reporting term is
highlighted. Compare the grades the student received in each term to assess his
or her progress.

A+ Student View Select the Students
Grading charm and select
Assignments Standards Progress
m

——

Standards Progress

Progress

C.nmment | nn
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Progress Screen

M mwm mu- - Standards Progress ~ ﬁ;ggg;tgemen |

ram—

3.RL.01 Ask and answer questions to demonstrate understanding of a text .
Displays the number of

Grade Scale Type: (3- 1) assignments used to
‘ calculate the mastery level

-

\
STANDARDS Q1 Q2 Q3 \ASSIGNMENTS

Professional Judgment
LA(A) English Language Arts 3 Indicator - the program is
suggesting you take a close
look at this mastery level

_ - e

3.RL.01 - Ask and answer questions to demonstrate
understanding of a text

| 4 | 4 4
3.RL.02 - Recount stories and determine the central message ) 3 3 2 s B
through key details
4 4
3.RL.10 - Read and comprehend literature of appropriate 2 3 3 3 5 E
complexity
Professional Judgment Indicator
) » designed to assist you in assessing standards grades
Hf v 4

’ ‘ » Alerts you that the student’s calculated grade might not align
with their proficiency level

» Here’s an example of when the indicator appears......

% If there were 10 assignments used to assess the standard and your
calculation method was to include only the last 3 assignments

= Grades on the assignments were 2, 2%, 3, 3, 3, 3, 2, 2%, 3 - you
would just average the final 2 scores giving the student a 2%

= Is the 2* an accurate measurement of the student’s mastery of
the standard?

« The programs is just suggesting you may want to take a deeper
looks at this grade and give your Professional Judgement!
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Student Standards Progress Graph

Standards progress graph page shows how the student performed over time on
the standard.

=
If you select the Assignment icon

To View one standard at a time
3.RL.OT1T ~ s | & v

Ask and answer questions to demonstrate understanding of a text

Grade for each assignment

$arSar0 Grace i PR 2

Asuigrment A bgper Pord

Score Nype Porss (10) Ko 4 N W0 Ove %2920

ASSCAMENT

SOORE \-¢
ke ’

P rocs o tre Goloraics 'y

View all graphs
« To view/compare up to 4 different standards at the | atthe sametime same

time -

— Select .
. View 1 graph
— Check up to 3 more standards to view ata time
— You may view the graphs individually or overlay them
by selecting
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5/25

= = Calculatéd : Most Recent 3

Standard Grade Sh—"‘f’ 2 3 3
Metrics ~ O O
3.RL.02 Recount stories and determine the central message through key details Show More
Grade Scale Type: (3-1)
ASSIGNMENT SCORE 3.RL.O1 3.RL.02 3.RL.10 3.RLO1

Students View - you can also see
« Comment Log for student: review all comments entered for a student.
Depending on the types of comments you’ve entered for the student, the
comment log may show course grade comments, standards grades
comments, and assignment score comments

2 of 2 items
Class Grade: Q1 Calculation: Total Points Show More
Grade Scale Type: (A -F) Grade: C | 76% | 2050.2 /2710
TYPE/CATEGORY COMMENT TEXT GRADE / SCORE DATE ¥
Class Grade: Q1 =
@ Parent Teacher conference this Tuesday at Q1
11:30AM
=
Teach & Test 24
Quiz Sabastian needs to retake this quiz - He will 10/29/2015

D+

have until 11/15 to make up the quiz More
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+ Student’'s Demographics page: This
page show the student demographic

information as entered in PowerSchool.

Demographics

Age

Aggregate days of
membership (YTD)

Area/neighborhood

Name (Last, First MI)

Address

Home Phone

DOB
Ethnicity

Father's Employer
Father's Home Phone
Father's Name
Father's Work Phone

Gender

Grade Level

Teacher: Bertelson

Graduation Year

Guardianship

Selectscreens

Boulder

Billings, Mt 59106
406-¢

9 years 3 months
174

02/15/2006

(406)

(406)

2024

* Quick Lookup Standards View: This page is the same page that parents,

students, and administrators see in PowerSchool. It will include student’s
attendance for the last two weeks, current schedule, current grades and a
summary of total absences and tardies, and current GPA

%: BAIRD, Sebastian - Quick Lookup - Standards ~

Show Standards with No Grades Year

Use the arrow to expand to
view the standards

Current Classe __ assigned to the selected

¥ 1{A) 3rd Grade English - 16-16

STANDARDS

ENG.E.1.AG - Reading - Foundational Skills
(No Grade Collected)

ENG.E.10.AG - Use context to confirm word recognition and understanding

ENG.E.11.AG - Reading - Informational Text
(No Grade Collected)

ENG.E.12.AG - Ask and answer questions to demonstrate understanding of a

text

ENG.E.13.AG - Determine the main idea of a text and supporting details

ENG.E.14.AG - Describe relationships between events using time, sequence,

and cause/effect
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2+

Expand Al

Q2

3+

Coliapse Al

Hunter, Elena

Q3

Q4
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* Quick Lookup Traditional View: This page is the same page that parents,
students, and administrators see in PowerSchool and shows the student’s
standards grades for all classes in the selected year.

| | Quick Lookup | Standards Grades J\
Quick Lookup ¥

Select screens ¥
1 West
Counselor: Petersen, Kimberly
Attendance By Class
Last Week This Week Absences  Tardies Missing
Ex C S1 S2
P MTWHEMTWHF oue ‘ S2 1445 S2 1415 Class
1(A) ] CHEMISTRY 2 4| 4 o] o 8
\ Greene, Steve - Rm: 204 55.2
.77‘A - + + +
2(A) \ US HISTORY 3|4 4 [0 o 8
| Klaboe, Paul - Rm: A4 | 83
3(A) \ ENGLISH 3 2 4| 4 o] o 8
1 Lee, Jason - Rm: 121 70
4(A) ] ENGINEER DESIGN 2 4| 4 o] o 9
[ Anderson, Eric - Rm: CC 72
Wi | L il | i
5(A) } ALGEBRA 2 3 14| 4 |[of o 10
| Maier, David - Rm: CC 88
6(A) ‘ ANIMATION LAB2 S2 3 7 7 0 0 1
| Anderson, Kirby - Rm: CC 83
| |
CC(A) | . PART TIME CC - 0 0 0 0 0
| Schaaf, Darwin - Rm: West
oua) .| .|| || |.|. .|. *UpwardBound ~|lo| o |of o 0
[ ETS, UB West - Rm: 178 v
Attendance Totals 27 27 0 0

Current BPS GPA GPA (S2): 3.0000

Show dropped classes also
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Reports

 Individual Student Report

*Multi- Function Assignment Report
«Student Roster

NOTE: When you select Run Report when using most browsers, the PDF file
automatically downloads to your computer. When using Safari browser, the report

output appears in a window. Choose File > Export as PDF to download the report

to your computer.

Individual Student Report

e View or print a summary of the class activity by student

* Report for parent conferences or midterm report
* Missing or Late Assignment Report

e Choose whether or not to include course grade & attendance, assignments,

category totals, and comments
e Print the report for a few student or a group
Criteria

Crite@ Students Format .
Ci Enter Report Title such as

' ivi | "Midterm Report" or "Missing
Report Title Individual Student Report “~._ Assignment Report"

Description Multi-function report per student. Useful for progress reports, missing/late

select an individual
class or a group of

assignments, low grades, high grades, category totals, and r‘

-

Classes” Select Classes v All Classes (15-16) (\

Sort Options
Layout By Student v Sort Order

J
,///
e

Students LastName w

Assignments By Category, Due Date (Newest First) w7
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Data

Areas To Include*

Show Percentages

Show Assignments with

no Data

Date Range
Course Grades

Assignment Date

Range
Category Totals

Data Filters

Assignment Attributes
Assignment Scores
Assignment Categories

Course Grades

Select Data v Course Grades and Attendance,
Course Grade Comments, Assignments,

Assignment Comments, Category Totals

All of this information is
currently included on the report,
to remove some areas, use

pull down menu to change data

Select Reporting Term v
select date range

sl or reporting term

Select Reporting Term v Q4

Current Filter
settings

Filter Assignments v Missing

Filter Scores v Any Scores

Filter Categories W Any Category

Filter Grades v Any Course Grades

Use the Students tab
to select students

Criteria

[/

Include Dropped

Option to print for

Students dropped students

=

Show Selected Students

Add/Remove Students)

BPS PowerTeacher Training — Summer 2016
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Criteria Students Format N
Use the Format tab to
Orientation Landscape v set page preferences,
as well as including
Output PDF v page breaks between
— students, top and/or
Gage Break Between Students) bottom notes, and a
signature line
Exclude Row D (Saves ink for printed reports)
Shading
Top Note Include Bold
Characters Left: 256
Bottom Note Include Bold
Characters Left: 256
(Signature Line Include)

Missing Assignments Report

Final Grade

S2 A 80.48% 14 5 ! 5 ’ 5 5
Assignment Score
hows: Missing

06/01/2016 | Assi Missing Assig 20 Mi

02/04/2016 | Chem Folder Chem Folder chapter #10 0 4 0% | F Mi

02/02/2016 | Quiz Quiz on Reaction Types 0 4 0% | F Mi

02/01/2016 | Activities Replacement labs (2) 0 4 0% | F Mi

01/27/2016 | Quiz Quiz on Balancing 0 4 0% | F W
Category Summary
=

s2 Classwork 20 25 80% B

s2 Quiz 36.7 47 78.09% c

s2 Test 188.4 240 78.5% ¢

s2 Activities 17.7 28 63.21% D

s2 Assignments 756 76 99.47% A

s2 Chem Folder 70.8 88 80.45% B
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Midterm Report

o=y | oo
Class: AM-PM(A) 6-Sixth Grade Teacher: McClenahan
Final Grade

' Rpt. Term ' Grade | Percent  Absent Tardy Missing | Late " Incomplete
Q4 4 0

Rpt.Term Comment

Q4 , it has been great having you in class. I've enjoyed your drive and determination to do well ~ these characteristics will serve you in whatever you do
in the future. Have an AMAZING summer ~ and remember to READ! READ! READ!

| Class: MA(A) Mathematics Teacher: McClenahan |
Final Grade
' Rpt. Term [ Grade  Percent  Absent Tardy | Missing Late " Incomplete
Q4 4- 91% 0 2 0
| Class: RE(A) Reading Teacher: McClenahan
Final Grade
[Rept. Torm | Grade Porcont | Absent Tardy Missing | Late [ incomplete
Q4 4 ' 98% 0 2 0
| Class: SP(A) Spelling Teacher: McClenahan |

Multi-Function Report
« Report to view or print a list of student and scores per assignment
e Use to find missing, late, or incomplete assignments
+ Grades

« List of all assignments and the associated scores, attributes, and grade for

each reporting term, by student
« Help to target students who need extra help
« Gauge which assignments present the most challenges to students

Student Roster

e Printable roster
« Some preset options of columns to add from student demographics page
e Can add blank columns that allows you to fill in custom column name

« Columns can be sorted
Student Roster Report

Name Phone Book # Lab Fee [ Safety Contract
i (406)

| 1
(406)

Wa | (406)
P E
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PowerTeacher Mobile v2.0

**Works on iPhone, iPod, and iPad-i0S8.0+
Designed to work with the PowerTeacher Gradebook
AHate to start with the “what it can’t do” but ..
e View Custom Alerts — such as Special Education
* View Student Contacts — our student contact page is a custom
page, the information from this page will not display on the

mobile app. The information you see when selecting ® on

the Students Dash Board, will display a phone number but
does not indicate who the phone belongs to, the ‘Guardian’ listed may or may not be current

contacts for the student — please use caution if using this information.
e View sections by Section number/name — you must use ‘Custom name’ to view by anything

other than course name
e Switch between schools, you must sign out of one school and then sign into the next school

StudentRoster 3 3 U 8 §@:= et

- R R RN '

& eC ” s )3 s » 120 23 s JEs2 45
. - A T
- ‘-.- - ] “ . . - -
3: t,"“'" L, . -
8 ‘."" - M W w wm W
3_: 2;-— .u “®w o @ o
8. '....... - - Bl ™ ® u W
A ::: PowerTeacher
A : mobile v2.0

Alerts: only alerts built into PowerSchool will appear — custom alerts such as Special Education will not
display. The icon on most of the mobile app screens, may look different than you are familiar with in

PowerSchool

:';‘?S Guardian Alert

O, Other Alert

\-'», Medical Alert
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Login and Onboarding: Here are some tips if you have
issues trying to log in to PowerTeacher Mobile. You
need the correct district code (NMHT) — mobile apps are
case sensitive, your username should be all lowercase
letters.

District Code

NMIH|T

Where is my district code?

Select School >

The district code is valid ONLY if you see a green check
to the right of the district code you enter. If a red X
appears, the code is invalid.

Announcements: View school announcements and linked content

* Tap the main menu icon or swipe the screen to view the main menu

e Tap ‘School Announcements’ to view the announcements screen

e Tap a date link to create an event on the native iPhone or iPad calendar
e Tap a hyperlink to open Safari and view the link content

e Swipe to view additional announcements

1:20 PM

Announcements

Tribal College Career Fairs
01/11/2016 - 02/18/2016

Feb 8th-Little Big Horn College

Feb 9th-Chief Dull Knife College

Feb 10th-Fort Peck Community College
Feb 11th-Aaniih' Nakoda College

Feb 16th-Blackfeet Community College

iPad = 119 PM 0
Feb 17th-Stone Child Colleg¢] Announcements
Scholarship money & door pri
Speech & Debate
01/11/2016 - 01/15/2016

I's time to celebrate! Your Bronc Speech and Debate team has done it again! Please congratulate the following people: *In Dramatic
interpretation, Alli Spencer-Neyhart placed 1st and Parker Sasse placed 2nd overall.

**In Humorous interpretation,
first time H.1. competitor.

: placed 3rd with an honorable mention going out to ¢ making the top 12 ¢

**In Poetry,
****In Student Congress,
""" In Public forum,

In Varsity

receives an honorable mention for making the top 12 as a first time Poetry competitor.
placed 5th.

) placed 1st while and 7% placed St

5 placed 1st, ° 13rd, | 8th

Swipe the screen to move
from one announcement
to the next

1 4th at her very first tournament!

whole because together each competitor's points collectively eamed us a 2nd place trophy overall!
iment kids and good luck this week in Missoula!!

Current Term: Select the term you want to work with from the Current Term menu. Sections for the

selected term appear on the main menu

BPS PowerTeacher Training — Summer 2016
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e Tap the side menu icon or swipe the screen to view the menu
e Tap Current Term to view the menu. A checkmark appear next to the current term
e Tap aterm. The sections and data for the selected term appear on the main menu

Classes:
Once you have selected a class, you have many options when working this the class. Once you have

selected a screen, to return to the mail screen, select -

Student Roster: View a list of students enrolled in the class, see their assignment scores, review
their contact list and demographic details on the student Roster screen

e Tap the main menu icon or swipe the screen to view the main menu

e Tap aclass listed under Classes

* Tap Student Roster under the applicable class to view the Student Dashboard screen. Flick or
drag to scroll through the list

e Tap Show to include those student who have dropped the class in the list. Tap Hide to remove
those students from the list

e Tap the student photo to view the Student Scores screen

e Tap Grades to view the Student Grades Screen

e Tap Details to view the Student Details screen

Student Scores

e Tap on astudent name, and then tap Scores located at eh bottom of the screen

e Tap an assignment to view the Score screen

e Tap the score box to enter or change a score. Tap Back to return to the Score screen

* Tap an attribute to add the attribute (Collected, Late, Missing, Exempt) to the assignment score.
A color dot appears on the assignment on the Student Scores screen to indicate which
attributes you have applied

e Tap the Comments box to add comments for this score. A blue dot appears on the assignment
on the Student Scores screen to indicate that a comment has been added to the assignment

e Tap Previous or Next to view or edit other assignment scores for the selected student

e Tap Back to return to the Student Scores screen

Student Final Grades
e Tap on astudent name, and then tap Grades located at the bottom of the screen
e Tap a grade to view the Final Grade screen
e Tap Manual Override to allow for manual override of the Grade and/or Percent
e Tap the blue Grade box to change the grade
e Tap the blue Percent box to change the percentage

BPS PowerTeacher Training — Summer 2016 85



* Tap the Comments box to add comments for this final grade. A blue dot appears on the final

grade on the Student Grades screen to indicate a comment has been added to the final grade

e Tap Back to return to the Student Grades screen

Student Details

e Tap a student name, and then tap Details located at eh bottom of the screen

e Tap anitem in any of the following sections to view more details: Alerts, Contacts, Grade Scale

e Tap Back to return to the Student Details screen

b
Music - MU(A
Current Term Quarter2 > el

Classes
Music - MU(A)
2015-2016 - 15-16
Music - MU(A)
2015-2016 - 15-16
Music - MU(A)
2015-2016 - 15-16
Music - MU(A)
2015-2016 - 15-16
Music - MU(A)
2015-2016 - 15-16

N

N

N

IS

Student Roster

@8000EO00

IS

Attendance >

s

Assignments >

N

Final Grades >

S

Stident Graline >

BPS PowerTeacher Training — Summer 2016
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10:34 AM

School Announcements ‘ Student Roster

2014

Select the student name or
photo to view assignments
& scores for student

100% (=)

Students Dashbo4g

Select the ‘@ to view
student information
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Attendance: take attendance and view student
alerts on the Attendance screen

Enter Attendance

Tap the side menu icon or swipe the screen
to view the menu

Click the class under Classes

Tap Attendance under the applicable
section to view the Attendance screen

Tap the Attendance Code menu to choose a
default attendance code. Tap an attendance
field to enter the default code. Alternately,
tap an attendance field and select the
attendance Code from the menu

Once an Attendance Code is entered in the

Attendance field, tap the " icon to enter or
edit a comment
Tap Submit to save the attendance entries

Change the Attendance Date

Tap on a date in the Date menu to enter
attendance for a different date — THIS
FUNCTION IS NOT ALLOWED FOR BPS

Multiple Section Attendance

12:30 PM

Attendance for 3-Third Grade - AM-PM(A)

Attendance Code D
- Mon 1/11 PerA §2
L (Present) =

Alerts

Students Attendance

use pull down menu to
., | select Attendance Code

I

|

I|

ﬂ

|

TS

[HEEEETI Show Multiple Sections @

- Nint anrnllad

Tap Show Multiple Sections to take attendance for another section

Tap Show Single Section to take attendance for a single section

View Alerts

Tap anicon in the Alerts column to view the alert content
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Assignments: Create new assignments or view existing assignment details on the Assignments

screen.
e Tap the side menuicon 10:464M
. Assignments Student Roster
or swipe the screen to
. . Music - MU(A) Music - MU(A) 2015-2016 - 1...
view the main menu
i Assignments Dashboard Students Dashboard
e Tap aclass listed under
‘Classes’ Nutcracker M... . ./LQ @®
o/ -5 .
* Tap Assignments under H Select(Dtoview | (D
. -‘ assignment -
the applicable class to Dumpling Proj... i information or to edit | (1)
. . ©) i t
view the Assignments - (o e
‘ -
Dashboard screen —— ) N.. ®
0 Flick or dragto ® .
: @
scroll through all * 4 b
. Diddle Dumpli... L ) 0
assignments adle Zumet w I ®
=/ -
* Tap the assignment to g ! Y
view assignment score Beat Patters;... /_ ‘ o ®
( 1). = -
by student on the @) e 0]

Assignment Scores screen
e Swipe right on the Assignment Scores screen to view the Assignments screen

View and Edit Individual Assignment Details

e On the Assignments screen, tap the - icon to view Assignment Details
the Assignment Details scree ko) 2020 s
e Tap Edit to make changes to the assignment details ASSIGNMENT
e Toremove the assighment, tap Delete at the Name Beat Patt
bottom of the screen P——— —— ,
* Tap Done to return to the Assignment Details "
screen This is only a partial
Add Assignments screen, scroll to view
¢ On the Assignments screen, tap the - icon to add EaEe options_. If you
an assignment P o need to Editthe
) ) assignment, select Edit
* Enter the assignment details on the new at top right of window
Assignment screen B )
« Tap Done to save the new assighment and return to | ./ Classwork
the Assignments screen. Or, tap Revert to cancel T A S
your changes Score Type

View Assighment Scores
* On the Assignments screen, tap the assignment. The Assignment Scores screen appear
* Tap on astudent name. The Score detail screen appears
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Tap the blue score to enter or change a score

Tap an attribute to add the attribute (Collected. Late, Missing, Exempt) to the assighment. The
color dot appears on the assignment on the Student Scores screen to indicate which attribute
you have applied

Tap the Comments box to add comments to this score. A blue dot appears on the assignment
on the Student Scores screen to indicate that a comment has been added to the assignment
Tap Previous or Next to view or edit he assignment scores for other students in the section

Fill Assignment Scores

* On the Assignments screen, tap the assignment.
The Assignment Scores screen appears

Fill Assignment Scores

o s SElECt OptiONs and ' e Tap Fill. The Fill Assignment Scores screen appears

Fil thess scarss: then 'Fill Now' e Tap the scores you want to fill, either Items with
Items with No Score Replace Al No Score, or Replace A"

Scores/attributes to fill:

e Use the switched to select the scores or attributes
you want to fill. If you switch the Score select On,
enter the score in the blue box

e Tap Fill Now to submit your selections

Final Grades: Review or manually override final grades on the Final Grades screen

View and Override Final Grades

Tap the side menu icon or swipe the screen to view the menu
Tap a class under Classes
Tap Final Grades under the applicable class. The Final Grades screen appears. The scores
Dashboard displays aggregated data for the section
Tap Sort at the bottom of the screen to set the student sort for the screen
Tap Display at the bottom of the screen to set how the student names appear on the screen
Tap a grade to view the Final Grade detail screen
Tap the Manual Override to allow for manual override of the Grand and/or Percent
0 Tap the blue Grade box to change the grade
0 Tap the blue Percent box to change the percentage
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* Tap the Comments box to add comments for this final grade. A blue dot appears on the final
grade on the Final Grades screen to indicate a comment has been added to the final grade

10:47 AM

Final Grades Scores Dashboard

2015-2016 - 1...

a2 =[]
a e Hm 03 HL
-
T‘ A —‘ ‘— Final Grade
L Select the final grade for = =
~a. |7 2 N[ = || | astudentto view grade,
o . ‘LL* il | percent, and comment & Reporting Term: Q1 Select tO Manua"y
T “—__ to manually override the Override grade

= Points:  2192/2300 = - o o2
5 L | —
°'. — = — Manual Override
2 A — Grade: 4 Percent: 95%
i BN 6

Comments

Sort Display

Hard worker
Enjoy having in class

Student Groups: Student groups are made up of a hierarchical structure: a set, groups within that
set, and students with those groups. Student groups are class-specific. You can create a group to filter
the list of students that appear on the scoresheet. You can also view which students are associated to
each group on the Student Groups screen

View Groups for a Section
* Tap the main menu icon or swipe the screen to view the main menu
e Tap Student Groups under the applicable class to view the Student Groups screen
e Tap a group to view students in that group

Add a Set

e On the Student Groups screen, tap Add Set

* To select the set you want to associate this group to, tap Associated Set, then tap the
applicable set

* Enter a Group Name in the field provided

e Tap the students to add to this group. A checkmark appears next to the selected students.
Students who are already associated to different groups in the selected set are unavailable for
selection

e Tap Done
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Edit a Set Name

On the Student Groups screen, tap the arrow button to view the list of students associated with
that set

Tap Edit
Edit the Set Name in the field provided
Tap Done

Edit a Group

On the Student Groups screen, tap the arrow button to view the list of students associated with
the group

Tap Edit

Tap on the students you want to remove from the group, or tap students you want to add to
the group

If needed, edit the Group Name in the field provided

Tap Done

Delete a Set or Group

On the Student Groups screen, tap the Set or Group you want to delete
Tap Delete. The set and associated groups are deleted, or the group is deleted

iPad & 10:47 AM

Student Groups Groups Dashboard

Music - MU(A) 2015-2016 - 1...

Groups Dashboard

Active Students

Dropped Students

just students in the

group - If you have
set up Group Sets or |
Student Groups -
they will appear here

Select Group to view l

Add Set Add Group
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Section Information: View Section Information or enter a custom name or description on the
Section Information screen =

Section Information

TEACHER AIDE - 2(A)

e Tap the side menu icon or swipe the screen to
view the main menu

° Tap a CIaSS under Classes Term EH\‘\ Select Edit to create a Custom "
Term Dates * Name for ‘the_ section or to add a

* Tap Section Information Pl rou larhe class

* Tap Edit to enter a Custom Name or Description o

for the section
e Tap Done to submit the changes
e Tap Final Grade Setup to set the final grade
calculations for the section. See Final Grade Setup
for further instructions Feload Secton Daa il Grde Soup
* Tap Reload Section Data to sync date from the server. A message appears when the sync is
complete

Final Grade Setup: Set up final grades on the Section Information screen. Manually override
grades on the Final Grades screen
e Tap the side menu icon or swipe the screen to view the menu
e Tap aclass under Classes
* Tap Section Information under the class. The Section Information screen appears
e Tap Final Grade Setup in the bottom right corner to view the Final Grade Setup — Calculations
dialog
* Tap a Reporting Term to select the type of calculation for the section
0 Tap Points, and then tap the blue box to enter the number of score to discard from the
calculation
0 Tap Term, and then tap the blue box in the Weight column to enter the values.
0 Tap Add Category in the lower left corner of the scree to add a new category for the
calculation
e Tap Save to submit your changes
e Tap Cancel to revert your changes
e Tap Done when all changes are complete
Scoresheet: The scoresheet displays students, scores, grades, and assignments. The scoresheet link
only appears when using PowerTeacher Mobile on an iPad.

Setup the Scoresheet View
e Tap the side menu icon or swipe the screen to view the menu
e Tap aclass under Classes
e Tap Scoresheet under the applicable class to view the Scoresheet screen

0=

v—
e Tap (L"_‘ to select how you want the student sorted on the scoresheet
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o=
=4

* Tap ¥ to select how you want the student names to appear on the scoresheet

\
e Tap « to sync the scoresheet date in the background. When sync is completed, updated data
appears on the scoresheet

e

e Tap “— to select how you want assignments sorted on the scoresheet
* Tap Reporting Term to choose the reporting term data you want to appear on the scoresheet
Student Details
e Tap on astudent name, and the Student Details screen appears
e Tap anitem in any of the following sections to view more details: Alerts, Contact, Grade Scale
* Tap Done to return to the Scoresheet screen
Student Scores
e Tap on astudent name, and then tap Scores located at the bottom of the screen
e Tap an assignment to view the Score screen
e Tap the score box to enter or change a score. Tap Back to return to the Score screen
e Tap an attribute to add the attribute (Collected, Late, Missing, Exempt) to the assignment score.
A color dot appears on the assignment on the Student Scores screen to indicate which
attributes you have applied
* Tap the Comments box to add comments for this score. A blue dot appears on the assignment
on the Student Scores screen to indicate that a comments has been added to the assignment
e Tap Previous or Next to view or edit or the assignment scores for the selected student
e Tap Back to return to the Student Scores screen
e Tap Done to return to the Scoresheet screen
Student Final Grade
e Tap astudent name, and then tap Grades located at the bottom of the screen
e Tap a grade to view the Final Grade screen
e Tap Manual Override to allow for manual override of the Grand and/or Percent
0 Tap the blue Grade box to change a grade
0 Tap the blue Percent box to change a percent
e Tap the Comments box to add comments for this final grade. A blue dot appears on the final
grade on the Student Grades screen to indicate a comment has been added to the final grade
e Tap Back to return to the Student Grades screen
e Tap Done to return to the Scoresheet screen
View and Edit Individual Assignment Details
e Tap the side menu icon or swipe the screen to view the menu
e Tap aclass under Classes
* Tap Scoresheet under the applicable class to view the Scoresheet screen
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Tap the - icon on an assignment across the top of the screen to view the Assignment details
screen

Tap Edit to make changes to the assignment details

To remove the assignment, tap Delete at eh bottom of the screen

Tap Done to return to the Scoresheet screen

Add Assignments

L N

On the Scoresheet screen, tap ' * to add an assignment

Enter the assignment details on the New Assignment screen

Tap Done to save the new assignment and return to the Scoresheet screen. Or, tap Revert to
cancel your changes

View Assignment Scores

On the Scoresheet screen, tap the assignment score. The Score screen appears

Tap the blue score to enter or change a score

Tap an attribute to add the attribute (Collected. Late Missing Exempt) to the assignment. A
color dot appears on the assignment on the Student Scores screen to indicate which attributes
you have applied

Tap the Comments box to add comments to this score. A blue dot appears on the assignment
on the Student Scores screen to indicate that a comment has been added to the assignment
Tap Previous or Next to view or edit he assignment scores for other students in the section

Fill Assignment Scores

BPS PowerTeacher Training — Summer 2016

On the Scoresheet screen, tap the assignment at eh tope of the screen, The Fill Assignment
Scores screen appears

Tap the scores you want to fill, either Items with No Score, or Replace All

Use the switches to select the scores or attributes you want to fill. If you switch the Score
selector On, enter the score in the blue box

10:17 AM

Scoresheet
CHEMISTRY - 1(A) Semester 1 - S1
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Miscellaneous:
Assignment Categories: Crete new or view existing assighment categories on the Assignment
Categories screen

e Tap the side menu icon or swipe the screen to view the menu

e Tap Assignment Categories under Miscellaneous to view the Assignment Categories screen

e Tap the category to view the category details

Edit Individual Category Details T — Final Exam
* On the Assignment Categories scree, tap

o
) Activities Name

the category

Assignments Abbreviation

e Tap Edit to make changes to the category Chom Folder Color

Final Exam

details . I

Labs
- Points Possible

* Toremove the category, tap Delete ateh  © o exra Pons
bottom of the screen — a category CAN L
NOT be deleted if it is attached to any -
assignments, even those from previous
years

Score Type

Include In Final Grade ( L/

e Tap Done to return the Assignment
Categories screen

Add Assignment Categories

* Onthe Assignment Categories screen, tap the ! icon to add a category
* Enter the category details on the New Category screen

e Tap Done to save the new category and T= vt camoe T e
return to the Assignment Categories screen
Daily assignment
Change an Assignment Category Homework
L/:;)Pru;ecl
* On the Assignments scree, tap the - icon iz
to view the Assignment Details screen @

e Tap Edit, and then tap the Category. The
Category screen slides out

e Tap the category you want for the
assignment. The selected category appears
on the Assignment Details screen

e Tap Done to save the changes
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Virtual Chalkboard: Use the Virtual chalkboard to illustrate concepts or ides to your students

e Tap the main menu icon or
swipe the screen to view the
main menu

* Tap Virtual Chalkboard

e Tap BG to select a background
color for the chalkboard. Tap a
color to select

e Tap Sixe to select a chalk/pen
color. Tap a color to select

e Tap @ to erase the chalkboard

e Tap B to take a screen shot.
The file saves to Photos on your
device

e Tap X to exit Virtual Chalkboard x [ @ By Size Color

User Settings: Set various PowerTeacher Mobile app controls on the User Setting screens
e Tap the main menu icon or swipe the screen to view the main menu
e Tap User Settings
Passcode Lock
e Tap Passcode Lock
* Tap the Enable Passcode switch to enable/disable setting a passcode to
lock the PowerTeacher Mobile app
Grading
e Tap Rounded or Truncated to determine how your calculated grade
values appear in the app
e Tap the number of decimal placed used when calculating grades
Assignment Sort

Passcode Lock
Grading
Assignment Sort
Student Sort
Student Display
Pull to Refresh
Sounds

Photos

A A Student Settings
* Tap the assignment sort method you want to appear in the app. A check

mark appears next to your selection

Feedback

. App Review
e Options are:

0 Due Date Ascending
0 Due Date Descending
0 Assignment Name Ascending
0 Grouped by Category
Student Sort
e Tap the student display method you want to appear in the app. A check mark appears next to
your selection

About

Acknowledgements

* Options are:
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Last, First
First, Last
Grade, Last, First
0 Grade, First, Last
Student Display
e Tap the student display method you want to appear in the app. A check mark appears next to
your selection

o O O

e Options are:
First Last
First M. Last
First Middle Last
Last, First
Last, First M.
0 Last, First Middle
Pull to Refresh
e Tap the switch to enable/disable the feature on specific screens in the app
Sounds

©O O O O O°

e Tap Sounds

e Tap the switch to enable/disable sounds, such as alert chimes and tap-clicks when using the app
Photos

e Tap Photos

* Tap the Student Photos switch to enable/disable the display of student photos

e Tap Clear Student Photo Cache to delete all previously loaded student photos from your device
Student Settings

e Tap Student Setting

e Tap the Show Dropped Student switch to enable/disable the display of dropped students when

viewing a list of student for a section

Help Center: Descriptions of how to use the features of this app

Sign Out: Select to Sign Out of the PowerTeacher Mobile app
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PowerSchool Parent & Student Portals

Schools can print the “*Web ID and Password Letter’ to distribute to parents, this form has both the
parent access account information as well as the student ID and Password — some schools have also
created their own student password letter to give to just students.

Most Screens are the same for Students and Parents.

o

D

Billings Public
Schools

PowerSchool
If a parent already has an

: account, they can sign in and add
Student and Parent Sign In | additional students if needed.

If a parent has never had an
S (e account,‘ they select the 'Create
| Account' tab.

\ ]
Username \ |
\ |
\ /
Password \\ ’w
g - \ |
If they forget their Forgot Username or Password? \‘\ /
Username or Password, ,/// \/
have them select this link "

& J

SHudent NUMDer: 'Lirm>. g
Date of Birth: 03/35555

Parent Confidential Access ID is:

Parent Access Password is: %0

The administration and staff at District Office an
Donnatella's current grades and attendance via th

follow these stens:

-

Create a Parent Account

The Parent Access ID and Access Password are used to
CREATE an account, it is not connected to the parent’s
username or password they enter once the account has
been created.

Once ALL information has been entered properly —
the screen will direct to the normal Parent Sign in

They will need
their Parent
Confidential

Access ID and

Parent Access

Password from

the letter

=

PowerSchool

Create Parent Account

First Name
Last Name
Email or
Desired Username

Pass

If a parent has already
created an account
using an email address,
it will not allow a new

account to be created

User name must

cters long C Password must have:

be unique to the
district

=

B er:

“Contain at least one uppercase an
“Contain at least one letter and one number
“Contain at least one special character

d one lowercase letter

)

Link Students to Account

Enter the Access ID, Access Password, and Relationship for each student you wish to add to your Parent Account

Student Name ceess ID
7
2

Access Password

A

5
Must be student's
full name

[ This is the Parent
i from the top of their letter

Confidential Access ID and
Parent Access Password

Relationship
Daughter

Once ALL information has been entered properly — the screen will direct to the normal Parent Sign in

screen for them to sign into the account.
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Welcome. Help | SignOut | Server PS1

[ ) PowerSchool
L If you have multiple
students they are
isedattrecr [N

Navigation ‘

| g‘ Grades and
“E Attendance
%_5—‘@ Grade History

Grades and Attendance:

Grades and Attendance

Attendance Attendance By Class
History
Last Week This Week
Email Exp Course S1 S2 Absences Tardies
Notification M T WHFM T WHF
1(A) |ET ET ET PRE-ALGEBRA 6 37
School Bulletin & Taylor. B

s 2(A) CULINAR 0
B Restaton vank?  Same Quick Lookup!

3A) HLTH EN 0
@ My Schedule Hamme

ey School 4A) u ART 2 0
b Information 2l Jette, Kimberly - Rm: 133

Account 5(A) ENGLISH 1 A 9 1

Preferences Jochems, TerraBeth - Rm: 126 90

B(A) EARTH SCIENCE S2 B 10 0
District Code McNelly, Patrick - Rm: 306 84
NMHT OL(A) Activity > 0 0
&l Lord, Sarah - Rm: 305
& Appstore Attendance Totals 46 38

GeTTon
P> Google play Current BPS GPA Added Value GPA (S2)

Show dropped classes aiso

Grades and Attendance screen is above — it looks the same as the Quick Lookup screen for

PowerSchool Administrator and PowerTeacher.

Grade History: will display the stored grade for the current year

Attendance History: Same attendance grid as Academics: Attendance in PowerSchool but without links

to make changes.

Email Notification: This is where parents can sign up to receive email updates for their students on a

daily, weekly, or monthly basis for Attendance, Grades, and School Bulletin

VWhat information would you like to receive?

Parent selects
|:| Summary of current grades and attendance lhe option Of

Detail report showing assignment scores for each class. whal to receive
|:| Detail report of attendance.
Schoal announcements.

|:| Balance Alert (Mote: will only be sent when student is low on fun,

How often? Weekhy -
Email Address cmartinmt@excite.com

Additional Email Addresses

(=eparate multiple email addresses with com
Apply these settings to all your students?
[] send now for Jared?

How often to receive

They have an option
to add additional
email addresses to
send to

They can apply

these settings to all Submit
students on the

account and may

also have a report

sent immediately
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School Bulletin: If they school uses the Daily Bulletin, it may be viewed here.

Class Registration: If your school uses the Online Class registration, the student can register for their
classes here (only when registration window is open) and can also view the requested classes.

School Information: Contact information for the school

Account Preferences: This is where parents can change their Name, Email, Username, and password.
There is also a ‘Students’ tab where they can add additional students. They will need the Web Access
letter for each one of their students.

Mobile Access for Parents and Students

Once the account is set up, a parent or student may also use their mobile devices to access their
PowerSchool account. They will need to know the District Code to find our school district — this code is
listed on the bottom of the main menu of the Parent Portal page —

Billings Public School’s District code is: NMHT

Slect the PowerSchool Mobile app from the app store on your device:

PowerSchool Mobile

PowerSchool Group LLC  Education *hkhh 3088

Follow the instructions for your device to download the PowerSchool Mobile app.

€ Everyone

The app will have different features and have screens that appear slightly different on each device. Some
features that may be available on an iPhone may not be available on an android or an iPad.

Tablet

Signing in: il
** You can not log into the mobile apps until you
have an active account. Student accounts are actived
for them, parents must create a PowerSchool account
on a computer prior to using the PowerSchool mobile
app.

The green checkmark by District Code indicates you
have entered a valid code. If you get a red X, the code
is not valid.

Your username and password are both case sentative
—remember your password must contain 7 characters, have an upper and lower case letter, a number,
and a special character.
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Dashboard

The Dashboard provides quick links to the most up-to-date student data. If you are signed in with a
parent account, tap the arrows to view data for other students associated to your account.
e Tap Filter to filter information
by perios, course name, and
terms. Tap Done when you have

Dashboard

finished If you have more than 1
Exp  Course s1 Abs student in your account, tap
* Drag the term column left or ——— @ B the arrows to move from
] . . A Hene Sa0 9 one student to the next
right to view addtional data b —
1(n)  PRE-ALGEBRA . Indicates
¢ Pull-down to refresh the data on Brooke Taylor N\ grade has
B gone up since
the screen. 1o Aty the last time
updated
Course 2(A)  HLTH ENHANCE 1 —= - ~
Kari Wagner . -
. gray indicates class
 Tap acourse name to view the S I e nctactive s torm
Course Details screen. From this B . 4
3(A) ENGLISH 1 8

screen you can also access the Heather Peers
Grades, Attendance, and Assignments screen
e Tap Back to return to the Dashboard
Grades
e Tap a grade to view the Course Details scree. From this screen you can also access Teacher
Details and Assignment Details screens
If the grade has gone up since the last time the grade was updated in the app, a green arrow
appears to the left of the grade. If the grade has gone down, a red arrow appears to the left of the
grade.
Attendance
e The Abs column displays the total count of absences that has been recorded for the course. Tap
the number to view the Attendance screen

Grades
e Tap Grades to view the Grades Screen. Flick or drag to scroll through all grades.
0 If the grade has gone up since the last time the grade was
updated in the app, a green arrow appears to the left of the 0 E } grade.
If the grade has gone down, a red arrow appears to the left @ Grade of the
grade
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8:47 AM

Grades
o

GPA(S1):

Final Grades Standards Citizenship

Display All Reporting Terms & Sorted by Reporting Term
Rep Term: S1 (08/26/2015 - 01/15/2016)

ART 1- 4(A) 2 @
Kimberly Jette a
CULINARY ESSENT - 5(A) B g )
Mary Mcrae o
EARTH SCIENCE S1 - 6(A) 9 )
Patrick McNelly o

e Tap a grade to view the Grade Details screen
* The Grade Details screen displays:

0 Class name S ot et
0 Teacher name N Erer——0)
O Grade = T
0 Percent S
0 Reporting Term St
While in the Grades Details screen: T Do 22078 G
View Teacher Details .
e Tap the course name to view the Teacher Details Screen :;:mmw
* Tap the teacher’s email to send an email to the teacher sw ‘ A

* Tap Back to return to the main grades screen

| T se%m 2:21 PM

CE G CDE TS

Phone app
& Heather Py

@)‘.{nh@billingsschools.org

Teacher Details

@ Torey

Tablet app

Courses t@billingsschools.org
Courses

ENGLISH 1 HLTH ENHANCE 1 - 3(A)

S1-Semester 1 S2 - Semester 2

View Assignment Details
e Tap an assighment to view the Assignment Details screen
* Tap Back to return to the main grades screen

3:09 PM 70% -

Assignment Details

Due Date

Letter Grade

Score

Collected

Category Assessments )
Abbrev. Short Story
Go to Edmodo for complete instructions

One-page short story that is either a mystery or horror story
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While in the Grades Screen Switch Grade View

e On the Grades screen tap Final Grades to view
traditional final grades. Tap Standards to view
the final standards grades. Tap Citizenship to
view the citizenship grade

* Onthe Grades screen, tap Filter to filter the
grades by terms or groups. Tap Done when you
are finished.

Assignments
Work with Assignments

Grades

— BPS does not use
Q Citizenship grades
GPA(QZ

Final Grades Standards

Dispay All' Reporting Terms & Sorted by Reportina Te
Rep Term: Q1 (08/26/2( "\19/30/201 5) Use the > to view

Receives additional s/ “ing the school day more details
1-First Grade - 12041 N about the Yes )
Melanie Kin ] o .

clane fimme | Allows you to switch between Final Standard
At;senges/‘l’ardl Grade & Standards assessment |
1-First Grade - 1-{

K-3 use only Standards . No )
| 4-5 use Standards & Final Grades | ~

6-12 use only Final Grades é\@

Melanie Kimmel

Science

1-First Grade - 1-{

Melanie Kimmel

Social Studies

1-First Grade - 1-2(A) S )

Melanie Kimmel

e Tap @ Assignments to view the Assigments screen

* Flick or drag to scroll through all assigments.

Q3
Concert Chaoir

Period: 4(A-EB]

* The Assignments screen displays:
Assignment name

Class period

Assighnment category

Assignment score and poins possible

o O O 0O O

Collected
A Late

. Missing

3 Excluded from final grade

. B Comment entered

B+
san0 )

T

The following assignment attribures may also appear:

* Tap Filter to filter the assigments by group or reporting term. Tap the sort options(s) you want.

Tap Done whe you are finished

e Tap an assigment to view the Assignment Details screen. Tap Back to return to the

Assignments screen

The Assignment Details screen provides more detailed information about the assignment and

desplays any teacher comments
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Assignments
s

-

Display All Reporting Terms & Sorted by Due Date
Tue January 19, 2016 (/D
eltic knott S
ART 2
eriod: 4(A)

Display All Terms & Sorted by Period

Scl.wedule

GPA(ST):

PRE-ALGEBRA - 1(A) i »
Fri January 15,2016~ ~ Elizabeth Heine o o:@::i‘;ryilrzrre )
o : <

1st Fall Semester Final Asﬂslgdnir)n e;ts PRE-ALGEBRA - 1(A) ~, seeing more than )
EARTH SCIENCE S1 S0l edatey ue y Brooke Taylor one term
Period: 6(A) { )

» 2 Activity - 10(A) y
Thu January 14, 2016 Saranh Lord
Final CULINARY 1-2(A)

PRE-ALGEBRA 5 ) Heide Mankin
Period: 1(A) Assessmen
HLTH ENHANCE 1 - 2(A)

Karl Wagner

ENGLISH 1 - 3(A)

Heather Peers

Attendance

Tap é E Attendance to view the Attendance screen. Flick or drag to scroll through all attendance

information.
* The Attendance screen displays:
0 Attendance code
0 Class name
0 Class period
0 Attendance codes that appear in Black do not count against
the student’s attendance tracking — attendance in Red does
count against student’s attendance tracking
e Tap Filter to filter to filter attendance. Tap the sort option(s) you
want. Tap Done when you are finished
* Toview a list of attendance codes, Tap More > Settings >
Attendance Codes

Schedule

e Tap @ Schedule to view the schedule

Mon January 4, 2016

Tardy-extended (ET)
PRE-ALGEBRA

Feriod: 1(A)

Mon December 21, 2015

Excused (E)

PRE-ALGEBRA
Period: 1(A)

Excused (E)

LITLE CRILTA RIS 4

e Tap Filter to filter informatin by period or course name, and filter informatin by terms. Tap

Done when you are finished select the display settings

e Tap any course to view the Course Details scree. Flick or drag to scroll through the course
information, including desciption, grades, attendance, and assignments

e Tap Back to return to the Schedule screen
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Fee/Meals — not used by Billings Public

Schools
Teachers

® Tap @ Teachers to view the Teacher scree. Flick or

drag to scroll through all teacher listings

® Tap ateacher listing to view the Teacher Details

screen

Teachers
Ll

@

Torey Hammer
HLTH ENHANCE 1

Elizabeth Heine
PRE-ALGEBRA
Kimberly Jette
ART 1, ART 2

® Tap the email address to send an email to the teacher

® Tap a course name ot view the Course Detials screen

® Tap Back to return to the Teachers screen

Teacher Details
@ Brian Sheen

) Brian. Sheen@powerschool.com }

Courses

Botany - 2(A-B)

31 - Semester 1 !

Activities — not used by Billings Public Schools

Email Alerts

* Tap [ l Email Alerts to view the Email
Alerts screen

® Tap the switch controls to select the
notification emails you want to receive

® Tap Email Alerts to select when you will
receive notification emails

® Tap Email Distribution List to add/remove
email addresses fromt eh distribution list

® Your cahnges are automatically saved

BPS PowerTeacher Training — Summer 2016

Email Alerts
.

B

(]

' [N Setalerts for
each student
individually

Primary Email
@hotmail.com

Messages to Receive

Grades and Attendance turn on or off which

alerts you want

Detailed Assignments emailed to you 5 ‘///Y ¢ D
Detailed Attendance = [)
School Announcements Select frquency
of email
Balance Alerts messedes N ‘\\
k\ — J \;\\\

Frequency of Messages Sent ‘ Add additional “NWeek O

email addresses
Email Distribution List ‘ toemailalets 3 Account O
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Live Feed
PowerSchool mobile provides a Live Feed of various items related to each student

Thu - Jan 14, 2016 (Today)

Deans (D)
PRE-ALGEBRA
Period: 1(A)

Final
@ cqc o GesRa

=

8:49 AM T o Tap i

Live Feed

———_ Date of attendance,
il assignment, or
announcement

Period: 1(A) Score if entered, >
provides greater

detail about the item

Video notes ~—
- 8 FOREIGN LANG: —

Period: 4(A-E)

Wed - Jan 13, 2016

FASFA Workshop

Tuesday, January 19 SENIOR HS library

BRING YOU AND YOUR CHILD'S SOCIAL SECURITY NUMBER AND ESTIMATED 2015 TAXES IF AV.

Lunch & Learn

Wednesday, January 20

Summaries

The studen Summaries screen displays the current absences, GPA, and fees for each student(BPS does
not use fees).

. Absences: 52

D Absences: 3

Live Feed to view the Live Feed screen

®* Tap Refresh to update the screens as needed. Content
automatically updates every 30 minutes

® Tap an item listed to view the details screen

® Tap the Back button to return to the Live Feed screen
When more than one student diplays on this screen, data is
sorted by date, then by announcements, and groups by
student (Oldest to youngest)

e Tap Student Summaries to veiw summary information for each student, including the
number of absences, total fee(not used by BPS), the meal balance (not used by BPS) and he

current GPA.

e Tap on astudent photo to change or view the photo, or set the preferred name for the student.

8:49 AM

Student Summaries

Fees: --

[
Absences: 78
Fees: -

Fees: --

Announcements

GPA(S1):

GPA(Q2):

84 (=)

* Tap ’f Announcemtns to view all current

bulletins. Flick or drag to scroll through all

announcements

* Tap adate link to create a calendar event on the

native iPhone calendar

® Tap a hyperlink to open Safari and view the linked

content
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Announcements

Tribal College Career Fairs
0141172016 - 02/18/2016

Feb 8th-Littc Big Hom College
Feb 9th-Chief Dull Knife College

Feb 10th-Fort Peck Community College

Feb 11th-Aanih’ Nakoda College
Feb 16th-Blackleet Comm
Feb 17th-Stone Chik Coli

Scholarship money & door pr

Speech & Debate
1172016.- 01152016

“In Sadent Corgress.
=i Pusc forum,

i Varsty

Swipe the screen to move
from one announcement
to the next
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Calendar

e Tap Calendar to view the Calendar. Use the arrows to navigate to a different month

e ‘Add’ dot on a date indicates an item is associated with that date. Tap the date to viewt the
item(s). Tap the item(s) to view details. Tap Back to reutrn to the Calendar screen

e Tap Filter & a Filter Settings screen appears. Tap the control switch for the item you want to

display on the calend. Tap Done when finished

8:50 AM 847, (=)
Calendar
( January 2016 )
27 |28 (29|30 |31 1] 2
34 s E ( January 2016
10 |11 |12 |13 27 |28 29|30 |31 1 2
9 |20 3(4(5|/6(7|8|9
Shows - z % . . . . .
assignments due pg 27 Calendar 10 |11 (12 |13 KEM 15 |16
by due date will show 0 . - .

I o2 | 3 youschool | 17 (k] ' 9(20|21 |22 |23
Ve i holidays by i
. Tardy-¢/_cfided (ET) school 25|26 (27 |28 |29 |30
PRE-ACGEBRA S
Period: 1(A) |/ 31| 1 2 3 4 5 6

[ PIR Stag#Development Days - No School for All Stu

0008
338
Billings Senior High School
. MobyMax Language 20 Minutes--Q2-4

™ PIR Staff Development Days - No School for All Stu
8 ENGLISH 2938
Period: 6(A-E) ooo
Lewis and Clark Middle SchogDD>

PIR Staff Development Days - No School for All Stu
ooo
0998
333

WOW 1.6.15
BB 7+ enHANGE 1
Period: 2(A)

School Map - not used by Billings Public Schools
Settings
e Tap {@}' Settings to view the Settings
settings screen. Through Settings you "o st
p Enable Passcode Lock
can: -
0 Enable Passcode Lock L ntteatons >
{$} Disabled Features >

0 Enable Notifications for Final
Grand and/or Attendance

Student Settings

%w Attendance Codes )
0 Disable Features 0 Stdent Photos )
0 View Attendance Codes and
& Preferred Name >
What they mean Other Settings
0 Add or Delete Student Photos System Logs N
(on your device) () raas )
0 Change Student name (on <~ Rate Our App )
your device) @ Avout )
0 View SyStem Logs, [&) Acknowledgements )
0 View FAQs
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Help Center

* Tap @ Help Center to view help options for this e

app. Of particular interest would be the Getting frmoficoons
Around the App option. :gdm
® Included in this sections is information about Tab Catencar
Bar: :sm:dg
0 The tab bar provides quick navigation links Email Aerts

to various screen in the app FeesiMeals

Getting Around the App.

| B Grades

Live Feed

Settings

0 Tapon anicon to display the corresponding
app scree. Tap More to navigate to other i
screens po——

0 By default, Grades, Assigments, and Anttendance appear on the tab bar. You can
customize which icons appear on the bar

0 Depending on how you have customized the tab bar, a red circle appears next to the
icon to nofify you of updated information tha is available sinc the last date update from

Y o

PowerSchool. The number displays the numbe rof updateditems
available to viw. Tap the icon to view the upadted items. When yo tap another icon to
vie a different screen, e circle disappears from the icon on the tab bar

0 Toview the latest data from pwoerSchool, tap and drag the screen toward you

* Customize the Tab Bar

0 You can add icons to the tab bar to provide shortucts to anywhere in the app

0 Tap More. On the More screen drag and drp any icon t the tab bar. The More icon
cannot be removed from the tab bar

0 When finished customizing the tab bar, tap Done

Schedule

v v viviviviv v v v vy vy v v

* Parent View
0 Parents usign the PowerSchool Mobile app may have more than one studen in a
PowerSchool district

0 If you see your student’s name with ( Jeremy Watkins il arrow
on each side, swipe left or right to view

additional students

Logout IE_}
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Phone
Many screens a

PowerSchool

SignIn

District Code
NMHT

Where is my district code?

v

bsername
Password

Forgot Username or
Password?

Dashboard

nd options are the same for both Tablets and
Logging In:
Once logged in, to navigate between screens,

H - in the top right corner of the screeen. A
drop down for you to select which screen to

oR

Grades Assignments

Attendance

GPA

- Schedule
FINAL

GRADES Fees/Meals

Display All Report|
Rep Term: S1((
ART 1-4(A)

Kimberly Jette

Teachers

Activities
Email Alerts

Live Feed
CULINARY ES¢

Summaril
Mary Mcrae s

Announcements
EARTH SCIEN( Calendar
Patrick McNelly

School Map

* Clicking on the n icon returns you to the Dashboard screen

o=

Dashboard

GPA not available

-

Switch to a new
student by tapping
on student banner
Kari Ve
CULINARY 1

Z(A) Heide Mank 6

2(A)

BPS PowerTeacher Training — Summer 2016

Facebook  Messenger  PowerSchool Smﬁ P h ones.
select the

Sclna:e 360 Security 3¢ m e n U Wi I I
view.

® ©

Magnifier

8illings Altana
Mobile

Contacts  Message+

(=]

Dashboard

GPA not available

S1

Course

PRE-ALGEB.. B
Elizabeth H... 2
PRE-ALGEB...

1(A)

Use arrow to

0
switch between
tudents
g e 10
2(A) CUFINARY‘! 0
Heide Mank...

LAl AL A -
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Grades

0

Grades

® Clicking on the to view the Grades screen (also Standards
for K-5)

= GPA not available GPA not available

® |fit has a red badge, it is indicating there is updated grade Ghaves
informatin since the last update from PowerSchool.

STANDARD
S

Display All Re‘poﬂinq Term; and Sorted...
~~__Rep Term: Q1(08/26/2015 -...

Display All Reporting Term
Rep Term: S1(08/26/201

7 = =N

ART 1-4(A) re...
— p g inbeily Jane You can view Final No
Pt Grades or Standards
e s N CULINARY ESSENT -.. |__ _ My .
H HLTH ENHANCE 1 10/10 Mary Mcrae 829 .“,:‘ it ':m:‘
Assignments

e Assisnments include:

Capture the Flag 1.26... A
HLTH ENHANCE 1
Period: 3(A)

EARTH SCIENCES1-.. C

Patrick McNelly

Follows directions
1-First Gi e - 1-2(A) S

Melanie Kimmel

0 Assignment Name T = Follows school rules
0 Due Date CCSS9.L5 Figurative.. A
0 Class Poro S e
0 Class period COSSOLS Figuatve. A
0 Letter grade Ferea s Comri
0 Assignment scor and points possible G911 A
0 Assignment category B -0
Attendance

Tr=y Eeimal

Schedule

Fees/Meals — not used by Billings Public Schools

GPA(S2): 1.8333

Primary Email

hlssgrmam@hotmail.com

Tea chers Messages to Receive
Activities — not used by Billings Public Schools e A
Detailed Assignments
Email Alerts Detailed Attendance
Live Feed o0 B School Announcements O
Summaries Locotion Sound %% gt Balance Alerts O

Frequency of Messages Sent We

Email Distribution List ~ Update

PowerSchool 10:51 AM
's 8 HEALTH ENHANCEMENT 7(A-E) Q

PowerSchool 9:59 AM
's ART 1 4(A) S1 grade is now D,
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Announcements
Calendar

School Map - not used by Billings Public Schools

Settings

BPS PowerTeacher Training — Summer 2016

65 B @ [F]

Announcements

Girls BB-Open Gym
Apr 19,2016 - Jun 03,2016
Billings Senior High School
Girls Basketball:

Open gyms will be starting next
Monday the 25th from 6:30 to 8.
They will continue on Sundays from
3:30 to 5.

So our open gyms will be Mondays
from 6:30 to 8 and Sundays from
3:30 to 5 starting the 25th.

Scroll to get from
one announcement
to another
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School Calendar
2016-2017

BILLINGS PUBLIC SCHOOLS APPROVED - 4/20/15
2016-2017

SUuM[T|W|Th Sa SUuM| T(W|Th| F |Sa

sulM|T|w[Th| F|sa F

1 2]3]4]5]s 1]2]3 1
78 9fwo]1f12]13] [+ |l 6] 7 9 [ 10 234564

14[15|16( 17|18 19| 20| [11]|12[13]14]15[16][17 9 |10]11]12]13]14[ 15

21 [P [P PG| 26 27| [18]19[Ms |21 |TE|23]24 16 17| 18 [TE | P | P 22

28] 293031 25] 26| 27 28] 29[ 30] 1 23| 24| 25| 26| 27 [28] 29
5 21 30 31 19

9 |10|11| E 15
16 1819 20 22
23 m 25| 26| 27|28 29
30 16

Graduation Dates

Skyview - 10:00 - May 28
Senior - 2:00 - May 28
West - 6:00 - May 28

1411516 17| 18| 15| 20
2122(23)24|25|26]| 27 2nd Sem =91 days

28 Bl 30] 31
August 25, June 2

zl Q First and Last Day of School
. Early Release - All Students June 2
E Elementary Early Outs Sept. 22, Oct. 13, Nonw. 22, Feb. 9, Apr. 12,
. . MS Middle Schoul Early Outs Sept. 20, Der. 8 -9
B I | I I n g S P PIR Days Aug. 22 - 24, Oct. 20-21, Jan. 15, Apr. 3
PUBLICSSCHOOLS T [lementary Parent Teacher Conf. Nov. 2,3, 4

End of Quarter Oct. 28, Jan. 13, Mar. 24, June 2

I Sept. 5, Now: 23-25, Dee. 23, 26-30, Jan 2, Feby. 10 & 13, Apr. 13-
Vecation ar Tlcliday 14, 17, May 5, May 29 (Total = 18 days)

Six-Week Grading Oct. 7, Now. 22, Jan. 13, Mar. 3, Apr, 21, June 2

[Iigh School Early Outs Jan. 12 - 13, Junc L - 2
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2017-2018

Billings Public Schools APPROVED - 4/20/1:
2017 - 2018

[ aueust2017 | [ septeMBeR2017 | [ ocToBer2017 |
Su{M|T|W|Th| F[sa| [Su|M|T|W|Th|F[sa| [Su/M|T|W|Th|F |sa
12345 1] 2 1234|547

6 7[8]910]11]12 3 BEHEREEBRE 8| o[10]11]12]13]14
13[14[ 151617 18] 19 10]11[12]13]14] 1516 15[ 16|17 [[E [ P[P 21
20 P P[P GP 25] 26 17 [18[Ms] 20 (B 22| 23 22[ 23] 24 25| 26 [27] 28

19
1st Sem = 89 days 20
| FEBRUARY2018 | [ March20i8 |
sulM| T|wW[Th| F[sa su/M|[T|w|[Th| F|sa su/M|T|[w|Th| F|sa
1|23 1 3 1 3l4|5|6]7
4567 [ENN 1o 9 g P|1o|11]12]13]14
11 [ 13]14]15]16[17 15[ 16| 17[ 18] 19]de ] 21

221 23]124|125|26|27| 28
29| 30

18

2nd Sem = 91 days

g First and Last Day of School Aug. 24, June ]
Larly Release - All Students June 1
E Elementary Early Relcase Sept. 21, Oct. 18, Nov. 21, Feb. 3, Mar. 28
MS Middle Schoo! Farly Refease Sepl. 19, Dee. 7, 8
P PIR Days Aug. 21 -23, Oct. 19 - 20, Jan. 15, Apr. 9
B ? | I - T Elementary Parent Teacher Conf. Nov. 1-3
I I n g S End of Quarter Oct. 27, Jan. 12, Mar. 23, Jun. 1
PUBLIC'SEHOOLS Vacation or Holiday A Siag 5 Ny ox (o8 dayy
Six-week Grading Periods Oct. 6, Nov. 21, Jan. 12, Mar. 2, Apr. 20, June 1
11igh School Early Release Jan. 11, 12, May 31, June 1
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