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Logging in:
Live URL: https://myidea.davis.k12.ut.us/iep
Training URL: pending server deployment

Login Screen

RIDEA

Sign In

* Uzername:

* Password:

Lagir

* indicates a required field.

Username: Encore User ID (usually first initial and last name or the first part of your email address)
Password: Encore Password
You can change your password via Encore.

Initial Login Screen or Find Student Screen

Using the Tabs to Get Around

aIDEA

Find Student

To Do All IEP Students All Students

View - ﬁ & Detach
Last Mame |First Preferred Name | Student Id Date Due Status Due Date
AARATITT T 11FA707 Cimnrm o ima

To Do tab: Shows all students with an IEP or Evaluation coming due within 30 days and all overdue
documents.

All IEP Students Tab (will be called All SPED Students Tab): Lists all students with an ACTIVE SCRAM Record.
This will be how you access students to complete progress reports.



All Students Tab: This tab will list all students at a school. This is how new referrals will be initiated and

records will be accessed when a student is not longer active in SPED.

Location Tool and Sign Out

_— g — =

Welcome BRADIE ORMOND (sign aut)

Location:

ALL LOCATIONS -

Use the location pull down menu to set which school you’re looking at to speed up navigation.

Use the sign out link at the top right corner to ... sign out!

Navigating a Student’s Record

Select a student from one of the tabs.

Use the buttons on the right (soon to be folders with links) to select the document you want to edit.

Find Student

Contact

Referral

Consent

Eligiility

IEP

Initial Flacement

Motice of Meeting |
Change Placement |

Evaluation |




3 States of the Document
The document has 3 states.

1. Blank —if no data has ever been entered, the document is blank and will not contain any data.

2. Pending —the document is in an edit mode and data has been entered, but not finalized. The
document will save changes.

3. Finalized — the version of the document has been locked and will create an archive record. Data
entered when the document is in the ‘finalized’ state WILL NOT SAVE. Future version of the program
will remove the fields from the display so you won’t be tempted to do this. There will also be a “view
archive” button that will replace the print field when the document is finalized.

Saving and Printing

The save and print buttons are located at the top of the form. A document can be printed anytime.

| Save | Finalize |

The Back button will send you back to the student demographic screen and list of documents.

Back |




Accessing Archived Records Referral

In order to access the archived documents from GoalView or those Consent

created in this tool you will open the document type by selecting it from Natice of Meeting

the list:
Eligibility
IEF
1. If you want to see the most recent archived document click the Riodiess

Initial Placerment

115

Wiewy Finalized Report Change Placerment

|
|
|
|
RDR. |
|
|
|
|

Print EvalLation |

button - or —click

(=T

2. To unlock a document from the archived state, click the
button.

If there are multiple archives for a student, they will be listed in the Archive Dialogue:

IEP Archive
wiew » | B | B Detach
Report  |Finalized By IMeeting Date |Due Date \archive Date Vs
WiEry BORMOMND 02-Aug-2010 02-Aug-2011 04-Aug-2010 04
wigny RORIGGES 30-Jul-2010 30-Jul-2011 20-Jul-2010 2c

WiEwy

To open the archive, click and the PDF archive will display on your screen.




myIDEA Contacts

The Contacts (screen capture) button is where you set all of the IEP meeting participants and
the case manager for the student. You will NOT set meeting participants from the IEP or any
other forms anymore it will pull the information from what you set in the contact screen.
There will be blank spaces on the printed document if there was someone left off the list, but
the four required team members will have to be set in this section. (The four required team
members are: Guardian/Parent, LEA Designee, and Special Education Teacher (if the only
service is from a related server, the special education teacher is the related server) and General
Education Teacher) You can add others who will participate in the meeting from this Contact
screen.

bt s Clickon the
e drop box for
Contact Type
and choose
which contact
youwant to add.

wint T pw ol w® S rimt bafor, Huwa & Forw 1wl

AT PR

(& _EE i

Next clickon the
drop down box
for Contact ID
and choose the
appropriate
contact,

i
E =

Whenyou have the contact informationin make sure to clicksave.

To add another contact

1. After you have clicked save, click on the new button.
2. Begin the process again. You will need to remember to click on the new button to add
another contact.

Updating the Contact screen is important to ensure that the appropriate members of the IEP
team are listed on the documents they are required to sign. After you have updated the
Contact screen if there are other team members added you will need to return to Contact and
add the new team member.



myIDEA Referral

Typein or use the calendaricon tofill in the Referral Date (22-0ct-2005 Format)

-11[[‘:@& Wakna MELETSA If referralis

Pret et coming from a
- _ el e member of the
dat o PEMDONG ) v - | Elloess .

iy Bape ey o Rereite Rt § school staff click

BALATFRCA, Pk Tl

I cnthe drop down

! _.: _: b ::_tho 4 next to Referred
ot e 22202010 By - Staffbox and
Roypuly e chose theirname.

Feterral nformatam

L2 Shudenk inberewniion. Gocumaniston ) st ached snd Fua &

TR Py Brpad

Ifreferral comes from someone outside
the schooltypein theirnamein the text
box next to Referred By — Other.

Click on the Assigned To drop down box and find the name of the person assigned to complete
thereferral.

Mark the box
/indicatingthat
e ke e e intervention
e e i i e S b e e - informationis
R R R e e s e sy bed andhas
—— - been reviewed

Either mark “Evaluation Recommended” or “No Evaluation Recommended”
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Click Save.

Click Finalize. /




myIDEA Consent

After selecting a student, click on Consent button located on the right side of your screen.

wIDER

Find Shudent

Enter Date Sent
(27-0ct-2010 format)

Check all possible areas
tobe evaluated ——————————

Click Finglize button and print.

Prior Hotice and Consent for Evaluation
Status PENDING o, Ennmple: 39-Nov-1998
Data Sent (- |
Finakied By
Lipdated Date
Updated Sy
Created Dats 23-Jul-2010
Created Sy FANHANSON
Back | Save | Fnakze | tew | Pt

Parent Prior Notice for Evaluation/ Re-Evaluation
Areas of Possiie Evaluaton:

[ ot busl iCogrutive

[ aesdamis

[ communicaton
Clmotor
Clrsychosotor

O adaptive

[ socalsahaviars
[reanng

(Jvison

[vocabon Transiton

|Bad-:]5avt|leze

rl E-I'II

Print |




Notice of Meeting Form

Select Notice of Meeting Form from the list on the

\ right side of document.

™,
NIDEA
P Sadent
Student Enformaation P
Lana hame BALLARD Frat Preferres laame JESSICA
Firs? Name JESSCA Gerder FEMALE Cantst
F E Ly WHT 1
""\-\Jd-'r‘-b"'t LS Evhred HITE o —
Dt off Brth 04~ Jar- 1959 Student Larguage ENGLIS e |
ape 11 worme Larguage ENGL IS Consent
Ervoled School 4G ELEMENTARY riome Fhore 50159000 - §
Shaien b4 1205158 Heomg Addess 413 W CREEKTINE Wy  fatcs of Meetng |
Grade 05 OtySuate-Ig KATIVILLE, UT 340370000 sty |
Guardias 1Inks = i
Guarrian Mame BALLARD), CRADG At Phone _
Relston FATHER Erasl ciibeslend Peariing. net Il Blpcemant |
tie tnfrmation _ Crunge Pacenarn, |
Cape Manager BASOMN, BAITTANT FEF Dnse Qiate 371572000
Ehghdty Ehobllay Dus Dabe Evpiataor |

B 2310 Dawin School Diskrict

Enter meeting date manually or use calendar icon.
Follow screen prompt to enter date as shown.

"MEA ,

Find Stugent
Naotice of Meeting
Sttus PENDING

Meetng Date [%
Frsiced By
Updated Date 22-3-2010
Updated By GEAXER
Created Date 22-30-2010
Craated By GEANER
Back | save | Fraize | Prit




Select appropriate boxes for meeting invitation. Check all that apply.

You are invited to a meeting to:
[] Rt evailsabon | re-evaluaton daks and cnsder your student’s elgblty for special education and relabed services.
[] Contrue recent and oreacus dcussions About wour Shadent and e her poucatonN reeds,
Discuss any medical msues that may sffect hisher progress,
Discuss | develop an indradusleed education program (IEF) for your student, and consider the educabonal placement of your student.
[ Consider rarmizon services nchades post-secorcary gonls, Tour shugient if rvited 1o partopate,
A outside sgency representatve will be imited, 88 described below, with your consent, See attadhed consent form. (The consent form i on the fl-able

Discuss the educational placement of your student.
Oither

If OTHER box is checked, lista descriptionin the text box.
Select Meeting Time.|

Select Meeting Location.



Evaluation and Eligibility
“Evaligibility”
Find Student
| Eligibility Eligibility Archive
Status PENDING Example: 29-Nov-1998 View % :
Eligibility Da

Enter date by
clicking
calendar icon
or by day:-
month-year
example.

|1-5‘“(5 Report  |Finalized By Eligibility Date Eligibility

Eligibiity | INTELLECTUAL DISABILITY - No previous eligibilty records exist,

Re-Evaluation
Finalized By
Updated Date 21-Jul-2010
Updated By TBRADFORD
Created Date 21-Jul-2010
Created By TERADFORD < [y
Back | Save | Finalize | Ppfit | '

Use drop-down menu to select eligibility category

Note that there is only
one option for
.« . . General Evaluation Questions
V | S I O n/h ea r| ng AE $:;t of the current evaluation, were vision and hearing assessed?
assessment, as this
m u St be d 0 n e i n [ ot required for the eligibility categary under consideration.
. . . Zap fessional Nofe: Med v is required far A
conjunction with every ica ReportDate
eva I u at i O n . Reported by: {medical professional's name and titlie)

Relevant information from medical history {Indude medications, health concerns and other relevant findings. If there is nothing specific, document areas that were reported as normal):

Student Information

71 are conducted prior o

Medical and Developmental History from a Qualified Health Professional

red and Traumatic Bra

, Orihopedhc Im

Categories requiring a
Medical and
Developmental History
are prompted.

Specific syndromes documented by the medical history:
[ no syndromes documented.

D i Sa bi I ity-s pec ifi C Disability Specific Evaluation Criterion

Intellectual Disability Evaluation Criterion

Evaluation Criterion e

Do the assessment results include at least one major test of inteligence indicating significant subaverage intellectual functioning (generally 2 5D) on the full-scale score?

will vary depending b

Is there a significant discrepancy between verbal and performance scores?

upon disability Hi

If there is a significant discrepancy between verbal and performance scores, indicate areas of further evaluation used by the team to ensure that the student is manifesting intellectual

Ca t ego ry S e I e Ct e d . disability. Indicate the area(s) for further evaluation and enter the results in the assessment section above.

Check all that apply: [ ] Language Measures
[ Adaptive Measures
Complete all areas, D obsmranessres
D Other Cognitive Measures

With appropriate Academic Achievement

Do the assessment results incude documentation of academic achievement as measured by achivemente tests, classroom academic screenings and tests, report cards, etc,?
. O ves
details, as prompted Oo

Adaptive Behavior
Dio the assessment results include documentation of significant deficits in adaptive behavior as mesured by standardized andfor curriculum based assessments gathered from parents and

according to disability el

criteria. Qo

Information from Parents:



Evaluation and Eligibility
“Evaligibility”

Professional Note: Before you enter all evaluation results, please review the Disability Specific Evaluation fields in the previous section. There
are input fields for information specific to the disability for certain assessments. Assessments DO NOT have to be entered twice, but the data

above is required in that section.

—
>

Add assessment
information, noting areas

Arcac of Eualuath

from previous section that are required specific to the disability.

Use drop down menu to

Areas of Evaluation

select areas of /m/' N
=Tt Hame: x| Date: E%) Score:

evaluation and score
type, or you may enter
manually.

Subtests may also be
added

Ensure that additional
clarification is provided
where prompted, if
applicable.

Save document.
Information will also be
saved by hitting the
“Back” button.

Summary:

Subtests:

[

Cultural, Instructional and Linguistic Considerations
Second language acquisition and cultural factors were considered and:
(O were found to be the primary influence on the student's educational performance.
() were NOT found to be the primary influence on the student's educational performance.
Is limited English proficiency the primary factor in determining eligibility?
(ﬁ Yes
O Mo
Is a lack of instruction in reading or math the primary factor in determining eligibility?
C' Yes
O No

Primary Disability Eligibility Considerations

Intellectual Disability Eligibility Considerations

Do intellectual, academic and adaptive assessment results demonstrate consistently low profiles across measures?
O Yes
O No

Score Type:

= Add Assessment

& Add Subtest
ok 4dd Assessment

If the intellectual, academic and adaptive results DO NOT demonstrate consistently low profiles across measures, describe the evaluation data used to determine the reason for discrepancy

and ensure the student is actually manifesting an intellectual disability.

Eligibility Determination
Does the disability adversely affect the student's educational performance?
(ﬁ Yes
O o
Does the student require spedial education and/or related services for this disability?
O Yes
O No
Based on evaluation data from a variety of sources, is the student eligible for special education?
O Mo
) Yes

® 2010 Davis School District

Back | Save



Individualized Education Plan

Transition Section

This comes up as a secondary student. It will not be there if the student is under 14
years of age.

Transition Plan Assessment
Professional Note: DSD policy is to have a transition plan in effect beginning the
Student's 9th grade year.

Tranciion Plan Asscssment he big 4 boxes now are
Transition Planning is required beginning not \ata{ than tﬁe first IEP to be in effect when the student is 16 years of age, or younger if determined approprial - . .. .
ll));;re; Iodngorfadngeh p?)% s:hoool oztcgm;; based o;:ﬁdﬁw’i s p:ef:rencogs an’:j |nctef§stfs I n d IVI d u al fo r eac h Se Ctl o n
i and each grade. They
must have will statements
that refer to the future.

9th Grade

10th Grade
11th Grade
12th Grade

Post High
Career Choice/Employment:
9th Grade

10th Grade
11th Grade
12th Grade

Example: will after high
school graduation, will after
exiting high school, will
after completing the
STEPS program.

Post High
Independent and Adult Living Skills
9th Grade

10th Grade
11th Grade
12th Grade

Post High
Community Experiences:
9th Grade

10th Grade
11th Grade
12th Grade

Post High
Age Aporooriate Transition Assessments

Do not delete what was
written previously. It is good to see the progression from 9" until student is done with
public education.

R
Age Appropriate Transition Assessments

Assessment Date £

gr - ake sure you fill out
e what kind of assessment
[ interest Inventory {speciy) was used to gain

[ rnstion AssesmentsGpecy transition information.

[ other (specify)

ist the areas of
PLAAFP’s that are
applicable to transition.
Example: banking math
goal, filling out

Professional Note: Please update the Evaluation section of Blgibility process with these assessment resu
\What Present Levels of Academic Achievement and Functional Performance Statements (PLAAFP) d\recﬁy re\at& to the student's transition strenghts and neegs2
PLAAFP heading.)

applications, etc.



Transition Plan Goals and Services
Notice a change in this section of transition. You no longer have to guess whether to do

no/ yes/ or N/A.

Transition Plan Goals and Services

Based on the transition assessment results, does the IEP contain measurable goalsfobjectives in one or more of the following areas?
R ead th e State m e ntS an d Post Secondary Training, Education and Instruction:
. . . () 'es, the IEP contains measurable annual goals related to education, training and instruction.
deCIde |f the anSWer |S yeS () Mo, based on current data, education, training and instruction are not areas of spedal need.

Career and Employment:

Or n o . You m ust have at’_> () Yes, the IEP contsins measurable goals for career and employment.

() Mo, based on current data, career and employment are not areas of special need.
Ieast one yes Al | mu St b e Independent and Adult Living Skills:

) (O ‘es, the IEF contains measurable goals for independent and adult living skills.,
m arked (O Mo, based on current data, independent and adult living skills are not areas of special need.
. Community Experiences:
() Yes, the IEP contains measurable goals for community experiences.
() Mo, based on current data, community experiences are not an area of spedal need,

Interagency Linkages

Interagency Linkages Once again. if none
For students 16 years-old (o younger if TES responailties required:

on cument data and infarmatian, na interagency inkzoes required at this tme, are needed then
Agency k] click the box.

Contact Person .
Click on the down

arrow and you see
three agencies that
could be invited or
you can click in the
box and write in one
that is not there.

Responaibilties
Agenicy A

Contact Person

Responaibilties

vies of outsidle agencies please have the pare
s from outside agencies, please inclick §

Transition Plan Courses of Study o i H
Courses of study to assist student in reaching post secondary goals. This must be & multi-year plan reviewed and revised annually that spedifies the educational courses a i T h IS IS Wh ere yo u IISt
will assist the student in achieving hisher post secondary goals:
the classes they are
taking the current
school year to help

Parent and Student Transition Notices towards a career.
Age of Majority
On or before the student’s 17th birthday, the student and parent have been informed of all rights under IDEA that transfer to the student on his/gg_18th birthday.
The student was provided with explanation of these Procedural Safequards on (date Age of Majority signed): T h |S |S a hewer
If the student DID NOT attend his/her IEP meeting, mark how the student participated in the transition planning process:
Woes looking section. You
[ tnterest Inventory
L] Questomare put the date of when
0One Year Follow-Up
Students may be contacted one year after exiting, by a contracted agency, to determine their status in regards to employment, postsecondary and other outcomes. H H H
Yes, the IEP contains measurable goals for post-secondary education. th e ag e Of m aj 0] ”ty IS

signed. That will stay
the same on every
IEP after.

Na, based on current data, post-secondary education is not an area of special need.



You must click one
of these only if the
student does not
attend the IEP.

his statement is to for legal purposes.

This last part is a mistake and will be deleted.

A hint: in any box if there is a red X next to it, you can click on that to remove what you
have just opened up.

It shows up any time you click a green + sign. It camelp fix mistakes.

I
[]
[l
[]
[l
0
1] —
i
Qo



IEP PLAAFP, Goals, STO/Benchmark

This is now all together in one section. All you have to do is click the #Add New
PLAAFP/Goal and a whole new box will open up.

You get to choose what to call
the area —_—

IEP PLAAFP, Goals, STO/Benchmark

T Pint need addressed:

For students 16 and over (or younger if appropriate) correlate with Transition Plan on PLAAFP and Goals,

o For school age students (5-22 years old), descrbe how the student’s disabiliy affects student’s involvement and progress in the general education curriculm,
o For preschool age siudents, describe how he disahilty affects the siudent’s particbation in agoropnale achivities,

NeXt you type In an awesome Present Levels of Academic Acheivement:
appropriate PLAAFP————

N OW yo u Cl | C k th e m eth o d S Of Methods of how the student's progress towards this goal will be measured:

DTest Scores
[ Grades
progress [] Work Sample
[ chedist
[ Curriculum-based Assessment

This is a little different. You [ v bzt

. \ [] other
d 0 n ’t n e ed to Cl | C k u n |eSS ‘!Fems will receive periodic progress reports on student's progress toward [EP and wil also be informed by:

[ Parent/Teacher Conference

necessary. Llena

[ other
Measurable Annual Goal:

Now you type in an awesome
appropriate goal. You can —
Short Term Objectives | Benchmarks:

p aste fro m oth e I | o Catl o n S | n (required for students wha particpate in altemate assessmentsilAd)
h e re id Objective

v

The last part is where you would add objectives.

*Remember objectives are required for students who participate in alternate
assessments/UAA. Just click on the add objective and another box will open up.

Now you click the #Add New PLAAFP/Goal to add another goal if needed.



Special Education Services, Related Services, Supplementary
Aids and Program Modifications or Supports for School
Personnel — This is the time section

Special Education Services, Related Services, Supplementary Aids and Program Modifications or Supports for School Personnel i +
Specil Education services the student needs to achieve hisher annual goals and advance in the general curriculum: C l IC k on th e too p en
o Add Specil Educaton Ser(V the boxes.

Related services the sutdent requires to beneft from his her Spedil Education: /
o ik Related Servic
o £ Modificzton

Program modificatians, supports far school persannel andjor supplementary aids in the student's reqular education programs:

Special Education Services, Related Services, Supplementary Aids and Program Modifications or Supports for School Personnel . .
Special Education services the student needs aachieve his/her annual goals and advance in the general ouricium: T h e f| rst bOX | n
Service: Location: w | Minutes/Freauency: [ Provider: v_ﬂ . .
E Flas # Add Special Education Service ‘ Servlces you Can elther
Related services the sutdent requires to benefi MATH BASIC SKILLS
Service: MATH APPLIED SKILLS : v| Provider: v X | choose a service (fro m
ADAPTEDP.E. & 4dd Related Servic
Program modifications, supports for schoal pers HEARING SKILLS rograms: )
READING BASIC SKILLS & Add Madification th € d own arrow) or
READING COMPREHENSION type 0 n e i n .
Review of Previous IEP SPEECH/ARTICULATION SKILLS
Has the IEP team reviewed the previous year I | ANGUAGE SKILLS
TRANSITION SKILLS pplicable, this is the initial IEP.
VISION SKILLS
Special Education Services Transpa V/RITTEN LANGUAGE
[ Transportation wil be provided as a relate FUNCTIONAL MATH, READING, WRITTEN LANGUAGE
SRS FUNCTIONAL MATH, READING, WRITTEN LANGUAGE, SCIENC
SCRAM Environment SOCIAL SKILLS M (i}
SCRAM Reqular Percent |

ocation has
only 4 options.

Special Education Services, Related Services, Supplementary Aids and Program Modifications or Supports for School Personnel
Spedial Edlcafion services the student nesds to achieve his/her annual aogls and acvance in the general curicum:

Service: 2| Location; Vgl

These are the
same as before.

Related seruices the sutdent requies to benfit from his her Special Education:
Service: 2| Location; M Minutes Frequency: ¥ Provider;

oh i Relted Service You must list a

% Ad Modification prOVider- If you
list all services
on one line (as secondary, LC and FS do sometimes) then the provider can be the case
manager.

Program mocifizations, supparts for schoal personnel andfor supplementzry aids n the student's reqular edlcation programs:

. o i . o The last area in this
Spedial Education Services, Related Services, Supplementary Aids and Program Modifications or Supports for School Personnel
Special Education services the student needs to achieve hisfher annual goals and advance in the general curriculum: 1 1
o Add Special Education Service | se Ctl onis th €

Related services the sutdent requires to benefit from his/her Spedal Education: |/ mo d |f| Catl ons

& Add Related Service

&k Add Modification /

Program modifications, supports for school personnel andjor supplementary aids in the student's regular education programs:



Special Education Services, Related Services, Supplementary Aids and Program Modifications or Supports for School Personnel
Special Education services the student needs to achieve his/her annugl goals and advance in the general curriculum:

Service: | Locatian: & Minutes Frequency:

lick on the down

arrow in the service

section and look at

] Lt v %] the examples. If the
o 1 Related Service .

ry aids in the student's regular education programs: one yOU need IS not

v X s there you can type
b | hat you need in the

box.

v X

v Provider: |
Add Special Education Service |

Related services the sutdent requires to benefit from hisher Spedial Education:
Service: | Location: ¥ Minutes)

Pragram modifications, supports for schaol personnel and/or
Service:

The next box is for the frequency the modification is needed.

Click whether you reviewed old
IEP oritis an initial.

Review of Previous IEP
Has the IEP team reviewed the previous year [EP in preparation for the development of the current IEP?  (7) ves

(O Mot applicable, this is the initial IEP,

Special Education Services Transportation and SCRAM Input 4C||Ck for transportation or Ieave

[] Tgreneristionwi-bepravidertmrrrezterseTe
SCRAM Environment m blank.

SCRAM Regular Percent ‘\ks i
cram is the same but now on

this screen. Environment and percent are the same as before. Just choose which one
applies.

Special Factors Section

This is the special factors that used to be on the first page of the IEP after the
PLAAFP's.

The IEP Team considered the following special factors: You must CI | Ck one

Behavior

() Based on current data and infor s because |nis)her] behavior mpedes hisfher [earning andar the leaming of athers, The Student's needs for behavioral strategies are addressed in hig her IEP, Of th e tWo d otS
() 6228 on current data and information, the student does not need behavioral strategies.

Indicating & student has a need in this area means, based an current data and information, the student's behavior mpedes his/her leaming and or the leaming of others, This need can be un d er eac h

addressed via goaljobjective and the assodiated service time, as an accommadation/modification or as an reguilar-curricular exception, )

E =2 heading.

(') Based on current data and information, the student has specal lanquage needs addressed n hisfher IEP because hejshe s a stuent with mited Englsh profidency.,
(7} Based on current data and information, the student does not have spedal lnguage needs,

Braille Loo k at th e

(1) Based on curent data and information, the student needs Braile instruction because heshe i bind or visuzly impaired, The students needs for Brail nstruction are addressed n bisher [EP,

. o(r)ﬂ :is:i:: i;TEﬂt data and information, the student does not need Braile instruction. communic atl on
Professional Nofe: To align with staie and federal i, ihis desoiption has champed-enfraUTERs STUOEnts o are deaf or hard of heanng. . ..
(0 Based on current dzta and informa®8; The student s deaf or hard of hezring, and relzted to this isabilty has spedal communication service needs, The students needs for specal communication seryices are addressed i hisfher IEP, se Ctl on. T h ISIS a
() Based on current data and information, the student s not deaf or hard of hearing and does not need any spedal communication services to accommodate hearingg loss.
Assistive Technology C h an g e.

(7} Based on curent data and information, the student needs assistve technology devices andor services withaut which he fshe would not benefit from specal education, The student's needs for assistive tectnology devices andor services are addressed inh
(') Based on current data and information, the student does not need assitive technology devices and|or services to benefit from spedil education,



Regular Curriculum, Extra-Curricular & Non-Academic Activities

same extent as children without disabilities, or with the other exceptions. Explain and specify below.

All of this should
Iook fam | | | ar :;r:::?;:::m'gtstz:te & District Assessment

IEP Notices
Extended School Year (ESY) services:

the child, due to the lack of services during the break between the normal school year and the next. Data will be considered in determining eligibility for ESY services for your child.
The IEP team has determined that:

(O The student is eligibile for ESY services,

(O The studentis NOT eligible for ESY services,

(O The student’s eligibility will be determined later
Fro It 277 5 -

**The blue type i "smaiizes
O Maintain Current Placement

a note for us and O crargeof pacenent

Frofessio : For

ill not print on the | feicidcon
WI nO prln On e Medicaid Consent:
We are required to obtain your consent if the school district seeks reimbursement from Medicaid for medically related services provided to your student. This will in no way affect any
f' I f entitlements you or your student may have through Medicaid or other insurance providers.

I n a O rl I I . O 1 give my consent for the district to seek Medicaid reimbursement.

() 1 DO NOT give my cansent for the district to seek Medicaid reimbursement,
Frofessional o ‘parents have not responded i L
parent’s resp to the medicaid conser
Documentation of reason for IEP m
MNote: If parent signature is missing, provied them with a copy of the IEP and the Procedural Safeguards and indicate a reason:
Reason for missing parent signature:

Comments:

ion and JEP documents are signed by B
ried.

Explain medicaid consent 8

Assessment Section

This section will look
Participation in State and District Assessment d Iffe rent depend I ng

2011 School Year

[v] | acT coLLEGE AMERICAN COLLEGE TEST on the g rade Of the
v| eLan PLAN AMERICAN COLLEGE TEST

[v] | maTHEMATICS MATH BASIC SKILLS COMPETENCY TEST stu d ent.

| | READING READING BASIC SKILLS COMPETENCY TEST

[v] | wrrTiNG WRITING BASIC SKILLS COMPETENCY TEST

[v] | LancuacE arTs 10 LANGUAGE ARTS | END OF COURSE

v| | aLcEBRA 2 MATH END OF COURSE

[v] | semENTARY ALGEERA MATH END OF COURSE . .

S o This is a high school
[v] | Pre-ALGESRA MATH END OF COURSE stu d ent.

[v] | s1oLoGY SCIENCE END OF COURSE

< SCIENCE END OF COURSE

[v] | prvsics END OF COURSE

2012 School Year
(hone avaiable)

Participation Codes
SA - Standard administration {no accomodations)

PA - Participate with accommadations (choose accommodations provided from list below)

PM - Participate with modifications (Hote: tests that are modified do not count toward profidency o participation in AYF)

UAA - Participate in Utah's Alternate Assessment (students with significant cognitive disabilities) Reason(s) student unable to participate in regular assessments for grade level: (see sbove) d own arrow to enter
WNP - (For Towa only) will not participate (nstruction more than 3 years below grade level of test)

Previous Test Accommodations h 1
Vear |Test vame |Test Description |accommodation | t e ap p ro p r ate

2010 LANGUAGE ARTS END OF COURSE PA
2010 MATH EMD OF COURSE A (o{0] d e.
2010 SCIENCE END OF COURSE PA

otice that the
previous year is
isted.

Participation in State and District Assessment
2011 School Year

| | LANGUAGE ARTS & LANGUAGE ARTS EMND OF LEVEL TEST

|¥| | MATHG MATH END OF LEVE

|»| | SCIENCE® SCIENCE END OF LEVEL TEST

2012 school Year
(none avaisbis)

Participation Codes
SA - Standard administration (no accomodations)

This is an
& to participate in regular assessments for grade level: (see above) e | e m e nta ry StU d e nt .

PA - Participate with accommodations (choose accommodations provided from list below)
PM - Participate with modifications (Mote: tests that are modified do not count toward proficiency or participation in AYF)
UAA - Participate in Utah's Alternate Assessment (students with significant cognitive disabilities) Reason(s) student,
WHNP - (For Towa anly) will not participate (instruction more than 3 years below grade level of test)
Previous Test Accommodations

Year |Test Name ‘Tast Description Accommadation |
2010 LANGUAGE ARTS 5 END OF LEVEL TEST A« Uas
2010 MATH 5 END OF LEVEL TEST Uas
2010 SCIENCE 5 END OF LEVEL TEST Uas

2010 TTBS IOWA TESTS OF BASIC SKILLS UAA

Except for spedial education dass times noted in the services section of this IEP the student will participate in the regular dass, regular PE, extra-curricular and non-academic activities to the

Extended School Year (ESY) services are provided to a child with a disability when the IEP team determines that without ESY services, the educational program would be of litle or no benefit to

e documenis are
1 ESY.

g and abtain 3



Other accommeodations for participation in district wide assessment:

Reason for non-participation in standardized assessment.

These are the same.

If a student is doing
/UAA you must type

the reason here.

Criterion Referenced Test (CRT)
English/Language Arts
[ audio amplfication devices
eraile
erailer
[ directions read aloud in English
[ directions signed
[ extended time
[ graphic organizers
[large print
[ magnification devices
[ multinle breaks
[ physical access - ADA
[ read instructions on identified passages, questions and aptions aloud per USOE definition
(refer to USOF website hefore CRT testing window opens)
[recording device
[ sign instructions on identified passages, questions and options aloud per USOE definition
(refer to USOE website before CRT festing window opens)
[ reduce distractions to others
[ reduce distractions to student
[ schedule change
[ serbe
|:| speech-to-text conversion
[ tactiie graphics
[ talking materials
[ visual cues -hearing impaired
|:| visual organizers
[ word pracessor-no spel check
[ write in test booklat
Math
[ audio amplfication devices
eraile
Oerailler
[ calaulation devices for non-cala
[ directions read aloud in English
[ directions signed
[ extended time
|:| graphic arganizers
[large print

[ I mannifiratinn devices

otice that the accommodations
are now listed under each specific
test. You must scroll down and
click the ones applicable for that
test.

There is the English/Language,
Math, Science, DWA(direct writing
assessment), and brand new is
the UALPA. This applies only to
students who speak a second
language.

The Explore and ACT will be
coming in the future.



Graduation

This is where you list
the classes that
substitute for graduation
credit.

Example: Applied math
for Algebra.



Initial Placement

After selecting a student, click on Initial Placement button located on the right side of your screen.

aIDEA!
Find Fecert
Initial Flac esirai
frana MPDDG -
Vet Dt % e Enterthe Meeting Date
P pd e
Sedouioon (27-Oct-2010 format)
Creabed '.':.'r gt TRk e ]
Crearad i p bbbl
Ban | dave | Fraige |t sl
Student Inlormaticn
T )T o w1 Enterthe proposed placement
Fpi o 3 e o s e date (27-0ct-2010 format)
%m s--r::ahmm:mm
el Tl -
Sl il
e el (47 Sk ) Select proposed placement
ﬂ;:b:im,nwm:mmmwuhm-mu-wnmm} F_'I-w-ummm
qu-ndm-m-r-u
&#mwmf_ Checkall reasonsthat apply
Ifyou check Qther, a
textbox has been T i e s s e o co ot aarione
provided foryouto e
S rmson oy g T T e ——————
elaborate. l >
[iarers oo o s receres caey.

Selectthe "I give consent” option initially.

8!90 ghve consent for initial placement in spexdal education. My signature below indicates that [ have received a copy of this fonm.,
I DO NOT give consant fior initial placement in spedal aducation. My signature below indicates that [ have received a copy of this form.
Professonsl Note: Initally, select the Tgive cansent aption, " then if the guardianybarent does not gve consent, change the form al the

* If the guardian/parent does not give consent during the meeting, change the form by asking them to
initial the change and update the screen following the meeting.

[C]This initial placement form was completed for a student wha moved in from out of state. (Parent signature IS required. )
[ his initial placement form was completed as a replacement document for a missing consent for intial placement. (Parent signature 15 reguired.)

Checkthese boxes, if the studentis moving in from out of state and/or if the initial placement formwas

completed as a replacement document for a missing form.



myIDEA Change of Placement

After selecting a student, click on Change of Placement button located on the right side of your screen.

a| DEA!

P St

Thangs of Hace meend

ey » +—— Enterthe Meeting Date
fosam 48 (27-0ct-2010 format)
T

Prior Notice and Consent for Change of Placement

Student Informs

Select proposed change of i o B
Proposed Placement

piacementdate P Bosed on the student's cument [P, the IEP team s proposing the following change of plscement effectie on:
Proposed Flacement

Check proposed placement I Requiar dass with consultation andor itnerant services

[Jragidar dass vt part-tme sparial eduzanon serices
[ispacil dass
[CJspecial schoal
rome imstnuction
[ rospal or instisusonal {District Offics nvebvement requined)
[ izraduation {LUpen receint of & reguiar scducation deioma, shobity for specisl sducton servics conchtes. ]
[(lstudent & no lorger sigils for Specsl Edurabon serices

(e oy Dsrmter
':hr-;"_ﬂ'ﬂ‘—“ —-uql |
R
o s g mcn e IR Check all reasons that apply

Ifyou check Qther, a textbox has

been providedfcwouto This sbove placement was selected and others were rejected because: [ Curriauar content not appropriste
[Cloegree of behaviorsl nterventons needed
elaborate. o Clbegres of instructionsl medification needed

P [Fomer (sescribe bak)
Other reason for making the placement decsion and rejectng the others: | ;oe- e arsoulaton estructon orachoe nesses

>
Check parent/guardian received
copy. P [JParent or Guardan recesved copy.

Click Finalize and then Print.



Progress Report

(MyIDEA progress reports are a single option for progress reporting. Progress reporting is required at the
end of each grading term, but the format of progress reports is a professional decision.)

Progress | .
1. Click the progress button:

2. Setthe progress ranking in the corresponding term. Select the progress report date and enter
comments as desired.

Progress:
Progress Comments
FaLL Sufficient to achieve master of skills hd 01-Sep-2010 % Good with children.
WINTER Insufficient to achieve mastery of skil A 02-Sep-2010 EBQ working hard
SPRIMG Sufficient to advance tovweard mastery of skills 08-Sep-2010 % Comment goes here,

Save .
3. Save.
Print .
4. Print when all team members have completed progress report.

5. Finalize to create archive. You will finalize 4 times annually (2 times annually for preschool and post-

Finalize .
high programs).







Re-Evaluation Data Review

Eligibility

ROR
Click the RDR button. |
The Evaluation portion of the Eligibility document will show at the top of the form. Any updates
made here will automatically update the eligibility and evaluation forms.

General Evaluation Questions
Ag a part of the current evaluation, were vision and hearing assessed?
Mo, Plegse arnsure st visiondhearing scresming or evaluation are congucied prior to elighiilty detarmination.

* 1 veg

Yigion Screening Cate: | 01-Sep-2010 E}j)

Yision Screening Results: | Pass x|
Hearing Screening Date: EZ:)

Hearing Screening Result: =

Medical and Developmental History from a Qualified Health Professional
Medical History
[ Mot required for the eligihility category under consideration,
Frofessionsd Mote: MedicalDevelopmarnts! History is reguired for Autism, Multile Disatiities, Orthopedic Tmpaiment O
Medical Report Date

06-Sep-2010 @
Reported by {medical professional's name and title)
st johns

Relevant information from medical history {Include medications, health concerns and other relevant findings. If there is not
The Re-Evaluation Data Review portion follows the Evaluation Summary Information.

Data Reviewed
As part of the Re-Evaluation Data Reviews (RDR) process, the Existing Evaluation Data listed above was review
If the faliowing information s prasented in the evaluation section atove, ft I not necassary to ouplicate it in i

Information from Parents
testing information from parents here

[ ohservation

Team Determination
On the basis of the data reviewed, the IEP team participants have determined:
* (¥) Existing data are sufficient to determine continued eligibility and the nature and extent of special educz

() Existing data are MOT sufficient to determine continued eligibiity and the nature and extent of spedial ¢
Assessment Bedins: Il%)

Areas to be Assessed
I the team determines assessmiant 5 necassary, Hdcate the areas that will e asressed.
Adaptive
[ Academic
[ Cormrmunication
O Hearing
| Intelectual/Cogritive



Complete the questions on the form.

Save Print
Save. J—‘ Print. 4

Hold the meeting where RDR is reviewed.
Finalize the document after the meeting so you create an archive of the meeting document.

Finalize

See “View Archives” portion of training manual to open archives.



Create a list of all SPED students from myIDEA.

1. Signinto myIDEA at https://myidea.davis.k12.ut.us/iep
2. Select the All SPED Students Tab.

ion; | ALL LOCATIONS e

all spep students TR
Options «  Wiew » ﬁ 4 Detach
| | | | ® | @ |

3. Set the desired location if necessary.

]

4. To re-order your columns mouse over the title of the column until the arrows show. Click to

L]

sort ascending and to sort descending. Any column canfe sorted.

Location: | ALL LOCAHONS v
all spep students  (TET .
Options »  Wiew « ﬁ %Detach
By By
Last Mame First Preferred Mame | Student Id IEP Due Date . |Eligibilicy Due Date Location Marme Case Manager
i ————————— —

5. The list can be exported to Excel. Click Options, then Expart to Excel. When this is selected, Excel will
automatically open.

W Wiew -

Expark bo Excel

Prink

e

6. When this message displays, select . Your data will display.

Microsoft Office Excel

] The file you are trving to open, 'home jspx-2.xls', is in a diffgrent Format than specified by the File extension, Yerify that the File is not carrupted and
. is from a trusted source before opening the file, Do you wafit to open the file now?

[ Ves ] [ [} l ’ Help ]
10 ﬁﬂ 110C o C FieX TR | AriAraiid LT Tl T L] I:M'I:r DL JERIRITEELS
B

7. To save this report in Excel, Select Save or Save As. (Saving is not necessary, this data changes frequently it is
best to view data from the site rather than relying on a saved document when possible.)

b =
5
H Save As  k



https://myidea.davis.k12.ut.us/iep�

8. You will have to change the file type. In the bottom of the save menu, next to the label Save as type. Select

Excel Workbook (at the TOP of the list). And Type in your file name.

Fil=: narne: WHEL Data.hikrn

Save as bype: eb Page *.htm; *.html)

Page title: (ESCELANOPRLIONE L, i
Excel Macro-Enabled Workbools (*,xlsm)
Excel Binary Warkbook {*, xlsb)
Excel 97-2003 Warkbook (*,xls)

#ML Daka (* ol

Sawve!

9. In Excel, you can sort and filter data to create multiple lists and/or views. For example, you can create an IEP
[

fztmr_’
Sort &t

Filter -
Due Date List and an Eligibility Due Date list using the "= button.

| | Preview |

10. When printing in Excel, it is helpful to use the button on the print menu to configure

your document to fit the page.

Printer
Mame: .:}3 Vipp://163.6.5. 104SPED_SHARP_ARM45S _wort w Properties. ..

Skatus: Paper Cuk
M Type: SHARF AR-M455M PCLE
Where: ipp:fi163.6.5.10/ippfaPED/SHARP_ARM4SS _warkroom

Find Printer. .. =

A Comment:

[ Prink ko File ”
S Print range Copies Y
o BNOF: Number of copies: E \l
K4 O Page(s)  From: % i
FH . Y
Print what Ijil Ijg Callate ;

() Selection ) Entire workbook
i Y

(%) Active sheetjd)
IE [ ] 1grore pripf areas v
F Y
A
=

Y




Ah
e

“ il
Page
Setup
. In the preview menu, the "= L ,tton will allow you to modify orientation and scale the page to fit a

specified page range.

Crientation
'f?;' Partrait {ﬂ? Landscape
Scaling

(%) adjust to: (100 2 | %% normal size
) Fit ta 1 %+ |pagels) wide by |1 o [tall
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