Fingerprint Instructions

Log onto: https://www.machs.mshp.dps.mo.gov/

°®
Bl
0

‘www.machs.mshp.dps.mo.gov/MACHSFP/home.htm|

Acsop Login  DESE  DESE Home Page KSD  Employee Access Center My Learning Plan  Applitrack  Finance Plus  [Forgot-Password Recovery  iCloud  SafeSchools +

Ll State 5 !!! 1 e I:alonelSandm“:“:a:::“slu'::r:::n::t
‘5% Highway Patrol

Contact Name Search Portal

Fingerprint Portal - Registration

— NOTICE —
Check Fingerprint Status N . N
As of January 1, 2019, the fees charged for FBI Criminal History Record Information for background
Search for a Fingerprint Location Near You checks will increase. The FBI fingerprint-based ission fee, ly $12.00, will i to

$13.25. The FBI fingerprint-based Volunteer submission fee, currently $10.75, will increase to

Fingerprint Portal - Administration $11.25. Additionally, as of January 1, 2019, the fees charged for State name-based background

checks will increase. The name-based submission fee, currently $13.00, will increase to $14.00.
Cealililachod it Fingerprints received by mail after January 4, 2019, with old-rate fees will be rejected and returned
About MOVECHS for resubmission with fees at the new rate.

plame Search Rartel Welcome to the Missouri Automated Criminal History Site (MACHS)

Log-in to the Name Search Portal

As the custodian of criminal history information for the state of Missouri, it is the responsibility
of the Missouri State Highway Patrol's Criminal Justice Information Services Division to
provide public access to criminal history information.

I a g e 1 The MACHS site may be used to conduct online name based criminal history searches or to

register for fingerprinting through the automated site which includes a subsequent fingerprint

c I - t submission by means of the State of Missouri's Fingerprinting Services Vendor, currently
ick on the

T

Click here to Register \ Click here to Register
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Missouri Automated Criminal History System (MACHS)

Home Abol Contact e Search Portal FAQ L

MACHS Fingerprint Search Portal

« To register with MACHS to be fingerprinted for a State and/or FBI Criminal Background Check
your employer or licensing agency must have provided you with a registration number to enter
when registering.

If you do not have a registration number, please contact your employer or licensing agency to
receive one.

- If the purpose of the criminal history search is not for an employer or licensing agency but is
instead for yourself for personal review purposes, please contact our office at (573) 526-6312
I c o “ e for further instructions.

b I u e b ox Click here to Register

.

with MACHS
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About Contact Name Search Portal FAQ

Please enter the 4 digit Registration Number provided by yg gr or Licensing Agency into the field below and

Enter | | Reset |

4 digit Registration Number

Page 3
Enter the

— — Here are the codes:
Reg IStratlon 1840 for Certified Teaching Staff
1841 for Substitute Teachers
Code 1842 for All Other Staff
1843 for Bus Drivers
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* indicates a required option
Requesting Entity/Type of Search

Page 4

ORI * ORI Name
MO921159Z KIRKWOOD R VIl

- -
F I I I I n ocA OCA Name
096092C KIRKWOOD R VIl CERTIFIED
yo u r Contact Information

First Name * g) Middle Name g) Last Name * g) Suffix
persona — =
- f t - Alias First Name g) Alias Middle Name g) Alias Last Name @ Alias Suffix

Mailing Address * @ Apt. Number g)

ciy * @) State * 2ip Code * @)

Missouri +
Home Phone * g) Mobile Phone g) E-mail Address

Make sure to enter -, -
your email address.
An email will be sent
to you to choose a
location and schedule
an appointment.

rmation

Height * Weight * @ Hair * Eye *
£ 3 Ibs v v

ft  Hn
Place of Birth *
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Personal Information

Date of Birth * Gender * Height * Weight * @ Hair = Eye *
/ 5 ; Ibs = &
= ft T in
Page 4 Race * Place of Birth *

- - Country of Citizenship * SSN ** @ ** If Country of Citizenship is
I I n 0 = = US then an SSN is required
yo u r Employer/Requestor Information
I Business/Agency Name *
p e rs o n a KIRKWOOD R VIl CERTIFIED

- ™ Mailing Address Suite Number
information  iswesss
City * State * Zip Code *

a n d CI iCk ok Mo 631221122
Register
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Missouri Fingerprint Background Check Summary

Your Registration is not Complete
Page 5 Please read further in order to complete the registration process.

Once you have verified your personal registration data and you are positive the information is accurate, sel

M k "Complete Registration”. You will be forwarded to the Missouri Fingerprint Services vendor for payment.
a e S u re If any information is incorrect, click "Cancel".
NOTE: Once you have submitted your MACHS registration, the information cannot be comrected and you will be
t h e r e i s a T c N required to repeat the procass and pay all applicable processing fees.
Your Transaction Control Number (TCN) is:
and confirm

your information

This nu...oer will serve as your unique tracking nuinue: uwwuyswu wig MISsouri Fingerprint process. Please keep a
copy of this number for your records.

Contact Information

Address:

is correct

Personal Infermation

DOB: Gender:

Height: Weight:
Hair Color: Eye Color:

Race: Place of Birth:
Citizenship: SSN:

Requesting Entity Information / Type of Search
ORI: MOg21159Z ‘ Name: ‘ KIRKWOOD R VIl
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Your Transaction Control Number (TCN) is:

This number will serve as your unique tracking num| throughout the Missouri Fingerprint process. Please keep a
copy of this number for your records.

Contact Iinformation

Name:
Address:
Phone:
I a g e 5 Personal Information
DOB: Gender:
-
After rif s
e yo u ve I y Hair Color: Eye Color:
Race: Place of Birth:

your information, =

Requesting Entity Information / Type of Search
ORI: MO921159Z | Name: | KIRKWOOD R VIl

L]
c I I c k “c o m p I ete OCA: 096092C Name: | KIRKWOOD R VIl CERTIFIED
-
- -
Registration”
11289 MANCHESTER RD

#xddrens; KIRKWOOD, MO 631221122
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Missouri Applicant Fingerprint Privacy Notice

Read through the ————
g 1. The State and National Rap Back Privacy Notice
2. The Noncriminal Justice Applicant Privacy Rights
Privacy Notice I
State and Federal Rap Back Privacy Notice
-
a “ d ‘ I I c k o n Applicants submitting their fingerprint images to the Central Repository for a fingerprint based criminal record check are advised that their
fingerprint images will be retained in state and federal biometrics databases, pursuant to Section 43.540 RSMo. If the submitting agency

participates in the State or State and National Rap Back Programs, fingerprint images will be submitted, searched and retained for the
purpose of being searched against future submissions to the State and National Rap Back programs; fingerprint searches will also include

“c o m p I ete atent print searches.

The "Missouri Rap Back Program” and "National Rap Back Program” shall include any type of automatic notification made by the State
Missouri and/er the Federal Bureau of Investigation through the Missouri State Highway Patrol to a qualified entity indicating that an

- -
‘ Re I s t rat I o n ,, applicant who is employed, licensed, or otherwise under the purview of the qualified entity has been arrested for a reported criminal
offense and the fingerprints for that arrest were forwarded to the Central Repository or the Federal Bureau of Investigation by the arresting

agency.

By clicking the "Complete Registration” button of the Missouri Applicant Fingerprint Privacy Notice you are acknowledging the receipt of
and agreeing to the terms of the State and National Rap Back Privacy Notice, the Noncriminal Justice Applicant Privacy Rights, and the
Privacy Act Statement.

NONCRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a naticnal fingerprint-based criminal history record check for a noncriminal justice purpose (such as
an application for employment or a license, an immigration or naturalization matter, security clearance, or adoption), you have certain rights
which are discussed below.

+  You must be provided written notification that your fingerprints will be used to check the criminal history records of the FBI.
*  You must be provided, and ackr receipt of, an adeq| Privacy Act Statement when you submit your fingerprints.
and associated personal information. This Privacy Act Statement should explain the authority for collecting your information

and how your information will be used, retained, and shared.?

« Ifyou have a criminal history record, the officials making a determination of your suitability for the employment, license, or
other benefit must provide you the opportunity to complete or challenge the accuracy of the information in the record.

«  Thanfficiala mist adviss uni that the nraeadiires far nhtainina 2 chanaa carractinn ar tindate nf uniir eriminal histar reenrd
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IdentoGO

Missouri

Welcome MACHS User

Please confirm the person being fingerprinted below:

Name:
Agency:
TCN:

Page 7
onfirm

your Name

and Click “Correct”

H you have any questions with the website, please call (844) 543-9712.

[in] & mo.ibtfingerprint.com
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Missouri

Fingerprinting & Enroliment Services

For Licensing, Certification or Employment requirements in Missouri

I a g e 8 For Digital Fingerprinting To Mail In Your

Services (Live Scan) Fingerprint Card
- To register for digital To register to send your
fingerprinting services at an prints through the mail, click
IdentoGO enroliment center, the button below. You will be
click the button below. asked to mail your fingerprint

cards to IdentoGO after
payment is made. Only out

-
To register
Fingerprinting individuals physically unable
Services to be digitally printed are able
to use this option.

for Digital
Fingerprints

Processing Service

For Travel Security Screening and Transportation Threat Assessments:
& ®

If you have any questions with the website, please call (844) 543-9712.
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Registration Completed

REGISTRATION DETAILS

Pa ge 9 name ueid

agency id ten

- -
Print this
PAYMENT DETAILS
p a g e a n Your total is $40.50. Remember to bring a check, money order, credit card, or coupon code

when you are fingerprinted. You will not be fingerprinted without payment.

c I = k REMINDERS
I c o “ = Your photograph will be taken during the fingerprinting process. Please

dress appropriately.
‘ = = The results of your fingerprint background check will be sent directly to your
I n a or i Your background check results will not be
available through IdentoGO.
= ,, = The state of Missouri requires you to present one form of photo identification
o c a I o n at your registration. Identification presented must be valid and not expired.

Click here for acceptable forms of photo identification.

If you have any questions with the website, please call (844) 543-9712.
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* Required Fields
I a g e 1 o Enter a Postal Code, City, Airport Code or Special Location Access Code to search for a location

E t Number of Results: | 5 ¥/
> Saint Louis, MO 660 Maryville Centre Dr 6.04 mi
-
Z I p o d e > Saint Louis, MO 1 N Grand Bivd 10.43 mi
- .
a “ d fl n d » Saint Louis, MO 405 Washington Ave 12.67 mi
> Saint Charles, MO 1564 Country Club Plaza Dr 14.05 mi
t h e best > Imperial, MO 1238 Main St 14.95 mi
I t I
ocation S

for you

=
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arch for an Enroliment Center by Postal Code, City and State, or Airp:

Address Distance
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