CAREER DEVELOPMENT III
Grades: 11
Credit/Length: .5 elective credit
Prerequisite: Career Development I–II recommended
Course Description
Career Development III focuses on obtaining employment. Students transition from career exploration into practical job-acquisition skills.
Students will learn how to locate employment opportunities, complete applications, develop a résumé, create a professional cover letter, develop references, prepare for interviews, and communicate professionally with employers.
The course may include job shadows, informational interviews, volunteer experiences, employer visits, mock interviews and other work-based learning opportunities. NDCTE emphasizes career exploration before work experience and describes work-based learning as either sustained interaction with industry/community professionals or meaningful simulated workplace experiences. (ND Career & Technical Education)
Course Objectives
Students will:
· Locate appropriate job opportunities.
· Read and understand job descriptions.
· Complete employment applications.
· Develop a professional résumé.
· Write a cover letter.
· Develop a reference sheet.
· Create a professional email.
· Practice professional communication.
· Prepare for an interview.
· Complete a mock interview.
· Demonstrate appropriate workplace appearance and behavior.
· Understand employee and employer rights and responsibilities.
· Participate in work-based learning when available.
ND CTE Standards
Primary:
· 2.1.11 – Acquire employability skills such as teamwork, problem-solving and organization.
· 2.1.12 – Apply job readiness skills to seek employment opportunities.
· 2.1.14 – Demonstrate knowledge about rights and responsibilities of employers and employees.
· 2.1.16 – Learn how to write a résumé.
· 2.1.18 – Understand responsibility, dependability, punctuality, integrity and effort.
· 2.1.19 – Utilize time- and task-management skills.
· 2.2.11 – Use employability and job readiness skills in internship, mentoring, shadowing and/or other work experience.
· 2.3.11 – Apply academic and employment readiness skills in work-based learning.
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