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                                                                                                                                		          SITE #_         __
BCCC FEDERAL WORK STUDY PROGRAM 
POSITION REQUEST FORM

Financial Aid Award Year: 			____	2026-2027________________________				

Name of Department Office (on campus):			School of Arts and Social Sciences					
Name of Organization (off-campus):			n/a								
Mailing Address:						2901Liberty Heights Avenue					
							Baltimore, Maryland, 21215					
Title of Position: 						Academic Programs Assistant - SASS				
Number of Students desired to fill this position:		1								

Qualification(s) required (may attach additional statement: ___The successful student in this role must maintain positive academic standing and demonstrate professionalism, reliability, punctuality, and strong organizational and communication skills. The student should be able to work independently, respond appropriately to the needs of faculty and students, and contribute positively to the academic environment. ________________________________________________________________________________________

Responsibilities of Position: _____ Beyond the official requirements of the Federal Work-Study Program, the successful student in this position will provide academic, administrative, clerical, and behind-the-scenes support to faculty and instructional activities across English, Fine Arts, Humanities, Music, Performing Arts, and Theater disciplines. Responsivities may include assisting with course and instructional preparation, organizing materials and resources, maintaining schedules and records, preparing classrooms, studios, rehearsal and performance spaces, supporting exhibitions, performances, presentations, and other academic activities, facilitation communication among students faculty and administrative staff, and providing other appropriate support to the day-to-day needs of these academic areas. The student will represent the College and its academic programs in a professional and appropriate manner and complete assigned responsibilities accurately, responsibly, and in a timely manner. All duties will remain within the allowable activities of the Federal Work-Study Program and will be performed under appropriate faculty of staff supervision. _______________

Number of hours per week (If unknown indicate that hours will vary). Note: cannot exceed 20 hours per week: _____20 _________

Supervisor Name:		Associate Dean - Brian Weaver								
Back up Name(s):		Associate Dean - Terrell Brown								
Address:			2901 Liberty Heights Avenue								
				Baltimore, MD 21215									
Location:			School of Arts and Social Sciences, MNB307a  |  MNB323a					
Phone Number(s):		410.225.4659  |  410.209.3162								
Email Addresses:		bweaver2@bccc.edu  |  tbrown85@bccc.edu 						
			SPECIAL NOTE: The Employment Authorization Form (EAF) will have the FWS student’s award amount and the number of hours a student should work each week. It is extremely important that the supervisor set the student’s work schedule so that the student will not exhaust his or her award. If the student works more than he or she is awarded, the Federal Aid Office will not pay the student. However, the student will still need to be paid out of your budget. ____BPW  ___ (supervisor’s initials).
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