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Dear Parents and Guardians,
Welcome to Foundations of Business at Lake Dallas Middle School! This syllabus outlines the course plan for your child’s class this semester, including key topics, expectations, and how you can support their success. As required by Texas law (Senate Bill 12), this document serves as the instructional plan and is available for your review. I look forward to working with you and your child!

[bookmark: _vlmmh1su7kx4]Contact Information
· Teacher: Jamie Roach
· Email: jroach@ldisd.net
· Phone: 940-497-4037
· Conference Time: 9:23 AM - 9:58 AM
· Best Way to Reach Me: Email or call the school office. I'll respond within 24 hours on school days.

[bookmark: _yra1e18sroha]Course Overview (Instructional Plan)
This semester, your child will study the following topics in Foundations of Business, based on Texas state standards (TEKS):
1. Unit 1: Professionalism in the Workplace
· Learning objectives: Demonstrate professional workplace behaviors, explain the importance of communication and teamwork, identify appropriate workplace etiquette and dress, demonstrate effective time-management and organizational skills, understand workplace expectations and responsibilities, and develop skills necessary for career success.
· Activities: Workplace professionalism scenarios, communication activities, teamwork exercises, role-playing activities, resume and professional document activities, workplace etiquette discussions, career-readiness projects, and assessments.
2. Unit 2: Information Systems
· Learning objectives: Explain the purpose and importance of information systems in business, identify different types of information systems, describe how businesses use technology to collect and communicate information, understand the role of hardware and software in business operations, and explain how information systems support business decision-making.
· Activities: Information systems investigations, technology activities, hardware and software identification, business technology case studies, research activities, group projects, class discussions, and quizzes.
3. Unit 3: Managing Information Systems
· Learning objectives: Explain how businesses manage information effectively, understand the importance of accurate and reliable data, identify methods for collecting, organizing, storing, and sharing information, examine data security and privacy practices, understand the importance of protecting business information, and evaluate how information is used to support business operations and decision-making.
· Activities: Data management activities, information security scenarios, privacy discussions, technology research projects, data organization exercises, business case studies, group activities, and assessments.
4. Unit 4: File Management
· Learning objectives: Demonstrate effective file and folder organization, create and manage digital files, understand different file types and extensions, use appropriate naming and organizational conventions, explain the importance of file storage and backup procedures, manage files using cloud-based and digital storage systems, and demonstrate responsible practices for protecting and accessing digital information.
· Activities: File and folder organization projects, file naming activities, digital storage exercises, cloud storage activities, file management simulations, backup and security activities, organization challenges, hands-on technology projects, and unit assessments.

Thank you for supporting your child's education! Feel free to contact me with questions.
Sincerely,
Jamie Roach 

