How Do I Enroll?
New employees who wish to enroll in PEEHIP coverage plans are required to enroll online through Member Online Services at www.rsa-al.gov. 
· To create your RSA account, click on “Member Log In” in the upper left-hand corner of the screen.  
· The screen will show a login and password field – look for the “Need to Register?” statement in blue – click on this link.  
· You will utilize the PID number emailed to you by the payroll department along with other biographical information to create your account. 
·  Once you have completed this step, follow the log-in procedures to your new account.  
· Click on the PEEHIP box on the left side of the screen and select “Enroll or Change PEEHIP Coverages” – select the new employee option and press continue. (Note: the new employee option is only valid for 30 days after the employee’s date of hire (effective date on your letter of appointment).  At the end of this period, this option is no longer available and the new employee cannot enroll online.)  
· Select the coverages you wish to enroll in.  Follow the on-screen prompts to complete the process.  
· You will receive a confirmation page – you must print this confirmation page for the selections to be saved.  Keep this confirmation for your records.  Please contact PEEHIP at 877.517.0020 if you have any questions or need assistance with the enrollment process.
When Should I Enroll?
You have 30 days after your employment to enroll in any of the plans using Member Online Services (MOS). If you miss the 30-day enrollment deadline, you must wait until the next Open Enrollment period to enroll in coverage(s) with PEEHIP.  
Open enrollment occurs July 1st – August 31st each year.
Initial Premium Payment
As a new employee, if you choose to enroll in any of the PEEHIP coverage plans during your initial 30-day enrollment period, you must submit your initial premium payment electronically by selecting the “PEEHIP Services” tab at the end of the online enrollment process. After that, all other premium payments will be automatically deducted from your paycheck. If your initial premium payment is not timely submitted, a claim hold will be placed on your account.

What PEEHIP Coverages Are Offered?
New employees can enroll in one (1) of three (3) Hospital Medical plans and any or all of the four (4) Optional Coverage Plans. New employees can also enroll in one (1) or both of the Flexible Spending Accounts.  See premium price list following.

What Is The Wellness Program Policy For New Employees?
The wellness program is designed to encourage members and their spouses to take charge of their health with a basic wellness screening.  Members and covered spouses can earn a waiver of the wellness premium by completing a wellness screening between August 1st and August 31st of the following year.  See the PEEHIP website for more information.  
