SCHOOL BOARD OF PINELLAS COUNTY
CONTRACT CHANGE ORDER JUSTIFICATION FORM


Project Architect/Engineer shall supply all of the following information:

[bookmark: Text1]School/Facility:  	     
[bookmark: Text25]Project Name:	     
[bookmark: Text3]Change Order No:  	     
[bookmark: Text4]Project No:  	     

[bookmark: Text5][bookmark: Text6]Project is    % ahead of schedule		Project is    % behind schedule	
[bookmark: Text2][bookmark: Check1]Project is    % complete			|_|  Project is on schedule		
						
NECESSITY AND JUSTIFICATION FOR CHANGE:

[bookmark: Check2][bookmark: Check3][bookmark: Check4][bookmark: Text7]Change Initiated by:  	|_| FDC	  	|_| PA/E	|_| Other      

[bookmark: Check5][bookmark: Check6]Funds for change are available:	  	|_| YES		|_| NO

Give the following information for each item (add attachment if needed):

A.  NECESSITY		Why is this change order necessary?
[bookmark: Text8]				     

B.  RESPONSIBILITY		Who is responsible for this change order being necessary?
[bookmark: Text11] 				     													
[bookmark: Text13]C.  ORIGINAL CONTRACT	Why was this condition not taken care of in the original 						contract document?       																			
[bookmark: Text16]D.  PAYMENT			Who is going to pay for the change, if funds are not available, 					and the liability rests with party/parties other than the school 					board?       											
E.  EXPLANATION		Supply a detailed explanation of each item to be performed in 					the change order.  This must be a complete statement of 						labor and material.
[bookmark: Text17]				     
				
F.  JUSTIFICATION		Supply a complete justification for this work in a clear and 						concise summary statement.
[bookmark: Text20]				     
				
G.  EFFECT ON PROJECT	Operation, maintenance, space and size
[bookmark: Text23]				     
				

Architect hereby certifies that in his considered professional opinion the contractor’s quantities, unit cost, and time extension have been checked and that the prices quoted in this change order are both fair and reasonable and in the proper ration to the cost of the original work contracted under benefit of competitive bidding, and that no costs are included for corrective work made necessary by error or fault attributable to the Project Architect/Engineer unless so indicated above. 

_________________________________________			_________________
Project Architect/Engineer Signature					Date
Justification Form 
Date:  03/24/2026

