[bookmark: _h4d22y467hqm]Sample Emergency Dog Handoff Plan
[bookmark: _ujg7ri33g5sr]Designated School-Based Backup Handlers
	Name
	Role
	Room #
	Phone
	Notes

	Jane Smith
	Counselor
	Main Office
	xxx-xxx-xxxx
	Primary Backup

	Josh Brown
	5th grade teacher
	203
	xxx-xxx-xxxx
	Secondary Backup


[bookmark: _c8vpjgbg7me]
Handoff Procedure
	Emergency
	Planned

	1. Leash the dog and walk them to a backup handler or secure space.

2. If unable to move the dog, call backup or admin to assist.

3. If possible, provide:
· Go-bag
· Leash and vest
· Emergency Info Card
· Any immediate concerns (illness, overstimulation, behavior)

4. Notify administration.
	1. Inform the school-based backup handler ahead of time.
2. Confirm access to Go-Bag and Emergency Information Sheet.


[bookmark: _5yadfb13y3xy]

[bookmark: _z4pwj3mn9ap9]
[bookmark: _2pucvu3qi5x6]
[bookmark: _pqc9xjdfomoo]
[bookmark: _u3chva1hrizh]At the beginning of each semester, review the following with your back-up handlers:
[bookmark: _ag3ykfx77ln3]What School-Based Backup Handlers Should Know
· Commands: Sit, Stay, Down, Place, Quiet
· Triggers: Loud whistles, bouncing balls
· Comfort Items: Snuffle mat, peanut butter KONG
· Potty Schedule: 10:30 AM & 1:45 PM
· Crate Location: Room 201, under counter
· Signs of Stress: Lip licking, pawing, yawning
· Vet Contact: See Emergency Card
· Access to Go-Bag: May provide back-up go-bag

[bookmark: _em6h292222d9]School-Based Backup Handler Quick Checklist 
	Task
	Check

	Review emergency card (vet, contact, vaccine info)
	☐

	Check Go-Bag is with dog or nearby
	☐

	Verify dog has leash, ID, and vest
	☐

	Ask handler for verbal notes or health updates
	☐

	Escort dog to appropriate quiet space if needed
	☐

	Keep dog leashed or crated unless otherwise trained
	☐

	Monitor dog for stress; avoid overstimulation
	☐

	Inform admin if handler will not return soon
	☐



